
Submitting a Truancy Referral 

 

1. Go to https://www.roe39.org/page/truancy 
2. Select “Chronic Truancy Referral Form” which is a blue tab towards the 

center of the page.   
3. Click “Continue” at the bottom of the next page which is an 

acknowledgement of the Terms of Use. 
4. Complete the form. 
5. Once the form is completed.  Sign and enter your email at the bottom of 

the page, then click on the blue tab at the bottom of the page “Click to 
Sign”.  This will submit the form but will require you to verify your email 
before the form is actually submitted to the ROE. 

 
 
 



6. Check your inbox for an email from Adobe and click the link “Confirm my 
Email Address”. 

 
7. Once you confirm your email address the referral will be submitted to the 

ROE.  If you do not get a copy of the referral more than likely something has 
happened and it was not submitted.   

8. If a referral is received by the ROE, you will receive a verification email from 
the ROE within one to two days.   

9. Remember to email attendance records to the ROE after submitting the 
referral.  

10. If you have any problems feel free to contact the ROE at 217-872-3721 Ext 
107.   


