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3126  DISTRICT MENTORING PROGRAM 

 
The Board of Education shall develop a district mentoring program to provide nontenured 
teachers, including novice professional teachers who hold a certificate of eligibility (CE) 
or certificate of eligibility with advanced standing (CEAS) with an induction to the 
teaching profession and to the school community through differentiated supports based 
on the teachers’ individual needs and to help them become effective professionals. 
 
The goals of the district mentoring program shall be to enhance teacher knowledge of, 
and strategies related to, the New Jersey Student Learning Standards to facilitate student 
achievement and growth; identify exemplary teaching skills and educational practices 
necessary to acquire and maintain excellence in teaching; and assist first-year teachers in 
performing their duties and adjusting to the challenges of teaching.  The Board of 
Education shall determine how each nontenured teacher in his or her first year of 
employment shall be provided with supports as outlined in N.J.A.C.     6A:9C-5.1(c).  
The Board shall provide an individual mentor to work one-on-one with a novice 
provisional teacher in accordance with N.J.A.C. 6A:9C-5.1(d). The Superintendent shall 
oversee the mentor selection process and ensure the individual mentor meets the 
minimum requirements required in N.J.A.C. 6A:9C-5.2(a).  
 
 

In accordance with the provisions of N.J.A.C. 6A:9C-5.4, an approved agency and its 
designated staff shall be authorized to provide the services, evaluations, and 
recommendations specified within N.J.A.C. 6A:9B-8.6, 8.7, and 8.9 for provisional 
Teachers of Supplemental Instruction in Reading and Mathematics, Grades K-8 in their 
employ.   
 
The district’s local mentoring plan shall be in accordance with the requirements as 
outlined in N.J.A.C. 6A:9C-5.1 et seq.   
 
The Superintendent of Schools or designee shall develop the district mentoring plan in 
accordance with the requirements outlined in N.J.A.C. 6A:9C-5.3 as part of the school 
district’s professional development plan (PDP) pursuant to N.J.A.C. 6A:9C-4.4.  The 
district mentoring plan shall include logistics for its implementation and describe the 
school district’s responsibilities pursuant to N.J.A.C. 6A:9C-5.1 et seq.   
 
The Board of Education shall budget State funds appropriated for the novice teacher 
mentoring program in accordance with the provisions of N.J.A.C. 6A:9C-5.1(f).  The 
Board shall ensure that State funds appropriated for this program shall supplement, and 
not supplant, any Federal, State or local funds already devoted to planning and 
implementing a novice teacher mentor program.  The Board of Education shall ensure 
that State funds shall be used for one or more of the following: stipends for mentor 
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teachers,; the costs associated with release time,; substitutes for mentor teachers and 
novice teachers; and professional development and training activities related to the 
program. 
 
Evaluations for a provisional teacher shall be completed in accordance with the 
requirements of N.J.A.C. 6A:9B-8.6  
 
N.J.S.A. 18A:26-2; 18A:26-2a 
N.J.A.C. 6A:9B-8.4; 6A:9B-8.5; 6A:9B-8.6;  

6A:9C-5.1  
 

 
 

 
  
  
Adopted: 19 May 2009 
Revised: 12 January 2010 
Revised: 15 August 2017 
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3134 ASSIGNMENT OF EXTRA DUTIES 

  

The professional responsibilities of teaching staff members include such extra duties as 

may be assigned by the Superintendent or designee.  The Superintendent or designee will, 

in accordance with the Board of Education’s managerial prerogative assign teaching staff 

members extra duties that are in accordance with applicable law and any collective 

bargaining agreement.  

  

All aspects of assignment to, retention in, dismissal from, and any terms and conditions 

of employment concerning extra-curricular activities shall be deemed mandatory subjects 

for collective negotiations in accordance with the provisions of N.J.S.A. 34:13A-23. 

 

Performance in any extra duties may be considered in a teaching staff member's 

evaluation. 

  

  

  

N.J.S.A. 18A:27-4 

N.J.S.A. 34:13A-23 

  

  

 

Adopted: 19 May 2009 

Revised: 23 August 2021 
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3142 NONRENEWAL OF NONTENURED TEACHING STAFF MEMBER 

  

The Board of Education recognizes its obligation to employ only those staff members 

best trained and equipped to meet the educational needs of the students of this district.  

The Board shall discharge that obligation by retaining in service only those nontenured 

teaching staff members who meet those standards.  The Board will renew the 

employment contract of a nontenured teaching staff member only upon the 

recommendation of the Superintendent and by a recorded roll call majority vote of the 

full membership of the Board.  The Board shall not withhold its approval for arbitrary 

and capricious reasons.  A nontenured teaching staff member who is not recommended 

for renewal by the Superintendent is deemed nonrenewed. 

  

When the nontenured teaching staff member's performance does not meet the standards 

of the school district, the Superintendent shall recommend not to renew the teaching staff 

member’s contract.  Prior to notifying the nontenured teaching staff member of the 

nonrenewal, the Superintendent will notify the Board of the recommendation not to 

renew the nontenured teaching staff member’s contract and the reasons for the 

recommendation.  The Superintendent may notify the Board in a written notice or in 

executive session at a full Board Meeting.  In the event the Board is notified in executive 

session, the Superintendent will comply with the requirements of the Open Public 

Meetings Act and provide reasonable notice to the nontenured teaching staff member 

their that employment will be discussed in executive session in order for the nontenured 

teaching staff member to exercise his/her statutory right to request a public discussion. 

  

On or before May 15 of each year, each nontenured teaching staff member continuously 

employed by a Board of Education since the preceding September 30 shall receive 

written notice from the Superintendent that such employment will not be offered if the 

Superintendent recommends the nontenured teaching staff member not be renewed. Any 

nontenured teaching staff member receiving notice that a teaching contract for the 

succeeding school year will not be offered may within fifteen calendar days thereafter, 

request in writing a statement of the reasons for such non-employment which shall be 

given to the nontenured staff member in writing within thirty calendar days after the 

receipt of such request.   

  

Whenever the nontenured teaching staff member has requested in writing and received a 

written statement of reasons for non-reemployment pursuant to N.J.S.A. 18A:27-3.2, the 

nontenured teaching staff member may request in writing an informal appearance before 

the Board. The written request shall be submitted to the Board within ten calendar days of 

the nontenured teaching staff member’s request of the Board’s statement of reasons.  The 

informal appearance shall be scheduled within thirty calendar days from the nontenured 

teaching staff member’s receipt of the Board’s statement of reasons. 
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The Board is not required to offer reemployment or vote on reemployment after an 

informal appearance with a nontenured teaching staff member who was not 

recommended for reemployment by the Superintendent.  The Board may, with a majority 

vote of its full membership in public session and without the recommendation of the 

Superintendent, offer the nontenured teaching staff member reemployment after the 

informal appearance before the Board.  Within three working days following the informal 

appearance, the Board shall notify the affected nontenured teaching staff member, in 

writing, of its final determination. 

  

  

N.J.S.A. 18A:27-3.1; 18A:27-3.2; 18A:27-4.1; 18A:27-10 et seq. 

N.J.A.C. 6A:10-9.1 

  

  

Adopted: 19 May 2009 

Revised: 28 January 2014 

Revised: 23 August 2021 
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3159 TEACHING STAFF MEMBER/SCHOOL DISTRICT REPORTING 

RESPONSIBILITIES  

  

The Board of Education and all certificate holders adhere to the reporting requirements 

outlined in N.J.A.C. 6A:9B-4.3 and N.J.S.A. 18A:16-1.3.  For purpose of this Policy, 

“certificate holders” shall include all individuals who hold certificates, credentials, 

certificates of eligibility (CEs), and certificates of eligibility with advance standing 

(CEASs) issued by the New Jersey State Board of Examiners.  For purposes of this 

policy, the term “certificate” shall include all standard, emergency and provisional 

certificates, all credentials, and all CEs and CEASs issued by the New Jersey State Board 

of Examiners. 

  

All certificate holders shall report an arrest or indictment for any crime or offense to the 

Superintendent within fourteen calendar days of their arrest of indictment in accordance 

with the provisions of N.J.A.C. 6A:9B-4.3. The report submitted to the Superintendent 

shall include the date of arrest or indictment and charge(s) lodged against the certificate 

holder.  Such certificate holders shall also report to the Superintendent the disposition of 

any charges within seven calendar days of the disposition.  Failure to comply with these 

reporting requirements may be deemed “just cause” for revocation or suspension of 

certification pursuant to N.J.A.C. 6A:9-17.5.  The school district shall make these 

reporting requirements known to all new employees upon initial employment and to all 

employees on an annual basis. 

  

The Superintendent shall notify the New Jersey State Board of Examiners when: 

  

1. Tenured teaching staff members who are accused of criminal offenses or 

unbecoming conduct resign or retire from their positions; 

  

2. Nontenured teaching staff members, including substitute teachers, who are 

accused of criminal offenses or unbecoming conduct resign, retire, or are 

removed from their positions; 

  

3. A certificate holder fails to maintain any license, certificate, or 

authorization pursuant to N.J.A.C. 6A:9-4.1(b) that is mandated in order 

for the holder to serve in a position; 

  

4. The Superintendent of Schools becomes aware that a certificate holder has 

been convicted of a crime or criminal offense while in the district’s 

employ; or  
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5. The Superintendent has received a report from the Division of Youth and 

Family Services (DYFS) substantiating allegations of abuse or neglect or 

establishing “concerns” regarding a certificated teaching staff member. 

  

The school district shall cooperate with the New Jersey State Board of Examiners in any 

proceeding arising from an order to show cause issued by the New Jersey State Board of 

Examiners and based on information about the certificate holder that the school district 

provided. 

  

The Superintendent shall also notify the New Jersey State Board of Examiners, in 

accordance with the provisions of N.J.S.A. 18A:16-1.3, whenever a nontenured, 

certificated employee is dismissed prior to the end of the school year for just cause as a 

result of misconduct in office.  This notification requirement shall not apply in instances 

where the employee’s contract is not renewed.  The Superintendent will comply with the 

additional notice requirements to the New Jersey State Board of Examiners in the event it 

is subsequently determined by a disciplinary grievance arbitration, a court, or an 

administrative tribunal of competent jurisdiction that the basis for the dismissal did not 

constitute misconduct in office.  In addition, whenever the Superintendent of Schools 

notifies the New Jersey State Board of Examiners of an employee’s dismissal for reasons 

of misconduct in accordance with the provisions of N.J.S.A. 18A:16-1.3, the employee 

shall receive a simultaneous copy of the notifying correspondence.   

  

In the event the Board of Education determines, pursuant to a tenure charge finding under 

N.J.S.A. 18A:6-10 or a disorderly person conviction under N.J.S.A. 9:6-8.14, that a 

teaching staff member has failed to report an allegation of child abuse in accordance with 

State law or regulations, the Board shall submit a report to the New Jersey State Board of 

Examiners that outlines its findings.  The New Jersey State Board of Examiners shall 

review the certification of the teaching staff member to determine if the teaching staff 

member’s failure to report warrants the revocation or suspension of his/her certificate.  In 

accordance with N.J.S.A. 9:6-8.14, any person failing to report an act of child abuse, 

having reasonable cause to believe that an act of child abuse has been committed, may be 

deemed a disorderly person. 

  

N.J.S.A 9:6-8.14; 18A:6-10; 18A:6-38.5; 18A:16-1.3 

N.J.A.C. 6A:9-17.1; 6A:9-17.4 

  

  

Adopted: 06 October 2009 

Revised: 26 November 2019 
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3161 EXAMINATION FOR CAUSE 

  

A. Pursuant to N.J.S.A. 18A:16-2 and N.J.A.C. 6A:32-6.3, the Board of Education 

may require physical or psychiatric examinations of a teaching staff member 

whenever, in the judgment of the Board, a teaching staff member shows evidence 

of deviation from normal physical or mental health, to determine the teaching 

staff member's physical and mental fitness to perform, with reasonable 

accommodation, the position the teaching staff member currently holds, or to 

detect any health risk(s) to students and other employees.  When the Board 

requires a teaching staff member to undergo a physical or psychiatric 

examination: 

 

1. The Board shall provide the teaching staff member with a written 

statement of the reasons for the required examination; and  

 

2. The Board shall provide the teaching staff member with a hearing, if 

requested. 

 

a. Notice of the teaching staff member’s right to a hearing shall be 

provided with the statement of reasons for the required 

examination;  

 

b. The teaching staff member must request the Board hearing, in 

writing, within five working days of the teaching staff member’s 

receipt of the written statement of reasons: 

 

(1) The teaching staff member shall be ordered to submit to the 

appropriate examination(s) by the physician or institution 

designated by the Board if the teaching staff member failed 

to timely request a hearing before the Board; 

 

c. The Board hearing shall be conducted in accordance with the 

provisions of N.J.S.A. 18A:25-7 and will offer the teaching staff 

member the opportunity to appear before the Board to refute the 

reason(s) for the required examination(s); 

 

d. The teaching staff member shall be ordered to submit to the 

appropriate examination(s) by the physician or institution 

designated by the Board if the teaching staff member failed to 

persuade the Board at the hearing that the teaching staff member 
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should not be required to submit to the appropriate examination(s); 

and   

 

e. The determination of such a hearing shall be appealable to the 

Commissioner pursuant to N.J.S.A. 18A:6-9 and N.J.A.C. 6A:4 – 

Appeals. 

 

3. The teaching staff member may refuse, without reprisal, to waive their 

right to protect the confidentiality of medical information, in accordance 

with P.L. 104-191, Health Insurance Portability and Accountability Act of 

1996. 

 

B. Pursuant to N.J.S.A. 18A:16-3, the Board shall bear the cost of examinations 

made by a physician or institution designated by the Board. However, the 

teaching staff member shall bear the cost if the examination is performed by a 

physician or institution designated by the teaching staff member with approval of 

the Board. 

 

1. If the teaching staff member submits names of physicians or institutions to 

the Board for consideration to complete the appropriate examination(s), 

the Board is not required to designate the physician or institution 

submitted for consideration by the teaching staff member, but shall not act 

unreasonably in withholding its approval of the physician or institution. 
 
2. The teaching staff member shall authorize the physician or institution 

performing the examination to immediately release the examination results 

to the Superintendent.   

 

3. All records and reports relating to any such examination shall be the 

property of the Board, in accordance with N.J.S.A. 18A:16-5. 

 

a. Health records of teaching staff members, including computerized 

records, shall be secured, stored, and maintained separately from 

other personnel files; and  

 

b. Health records may be shared only with authorized individuals in 

accordance with N.J.S.A. 18A:16-5. 

 

4. If the results of any such examination indicate mental abnormality or 

communicable disease, the teaching staff member shall be ineligible for 

further service until proof of recovery, satisfactory to the Board, is 

furnished, but if the teaching staff member is under contract or has tenure, 
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they may be granted sick leave with compensation as provided by law and 

shall, upon satisfactory recovery, be permitted to complete the term of 

their contract, if they are under contract, or be reemployed with the same 

tenure as they possessed at the time their services were discontinued, if 

they have tenure, unless their absence shall exceed a period of two years in 

accordance with N.J.S.A. 18A:16-4.   

 

C. In order to return to work, the teaching staff member must submit to an 

appropriate examination and submit the results of the examination to the 

Superintendent.   

 

1. The examination must be conducted by a physician or institution upon 

which the Board and teaching staff member confer and agree;    

 

2. If the physician or institution conducting the examination is conducted by 

the Board’s choice, the cost shall be borne by the Board; if the physician 

or institution conducting the examination is conducted by the teaching 

staff member’s choice, the cost shall be borne by the teaching staff 

member; and 

 

3. The teaching staff member shall authorize the physician or institution 

performing the examination to immediately release the examination results 

to the Superintendent.   

 

D. A teaching staff member who refuses to submit to an examination required by the 

Board in accordance with this Policy and has exhausted the hearing procedures 

established by law and this Policy shall be subject to discipline, which may 

include, but is not limited to, termination or certification of tenure charges to the 

Commissioner of Education, as applicable. 

 

42 U.S.C.A. 12101 

N.J.S.A. 18A:6-10; 18A:16-2; 18A:16-3; 18A:16-4; 18A:16-5 

               18A:25-7; 18A:28-5; 18A:30-1 et seq. 

N.J.A.C. 6A:32-6.2; 6A:32-6.3 

  

  

  

Adopted: 19 May 2009 

Revised:  23 August 2022 

Revised: 14 November 2023  
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3212 ATTENDANCE (M) 

  

M 
  

The regular and prompt attendance of teaching staff members is an essential element in 

the efficient operation of the school district and the effective conduct of the educational 

program.   Teaching staff member absenteeism disrupts the educational program and the 

Board of Education considers attendance an important component of a staff member's job 

performance. 

Teaching staff members shall provide notice for the use of sick time as required in 

N.J.S.A. 18A:30-4 and Policy and Regulation 1642.01 in accordance with the district’s 

procedure for teaching staff members to report the use of sick leave and other absences.  

A teaching staff member who fails to give prompt notice of an absence, misuses sick 

leave, fails to verify an absence in accordance with statute, administrative code, or Board 

policy; falsifies the reason for an absence, is absent without authorization, is repeatedly 

tardy, or accumulates an excessive number of absences may be subject to appropriate 

consequences, which may include, but not be limited to, the withholding of a salary 

increment, termination, nonrenewal, and/or certification of tenure charges. 

Sick leave is defined in accordance with N.J.S.A. 18A:30-1 and Policy and Regulation 

1642.01. No teaching staff member will be discouraged from the prudent, necessary use 

of sick leave and any other leave provided for by statute; administrative code; collective 

bargaining agreement; an individual employment contract; or the policies of the Board.  

The Superintendent or Board of Education may require verification to be filed with the 

Secretary of the Board in order to obtain sick leave in accordance with the provisions of 

N.J.S.A. 18A:30-4 and Policy and Regulation 1642.01. 

The Superintendent, in consultation with administrative staff members, will review the 

rate of absence among teaching staff members. The review will include the collection and 

analysis of attendance patterns, the training of teaching staff members in their attendance 

responsibilities, and the counseling of teaching staff members for whom regular and 

prompt attendance is a problem. 

N.J.S.A. 18A:27-4; 18A:28-5; 18A:30-1; 18A:30-2; 18A:30-4 

  

Adopted: 19 May 2009 

Revised: 08 September 2015 

Revised: 14 November 2023 
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3216 DRESS AND GROOMING 

  

 

 

Certificated and Non-Certificated Staff Dress and Grooming 

  

The Lakeland Regional High School District Board of Education recognizes its legal 

obligation and education responsibility to set professional standard policies for the 

educational environment within the district.  It is of particular concern to the Board that the 

dress and grooming of all employees supports the district's mission, goals and 

objectives.  The Board is fully aware that in meeting their obligation and responsibility 

individual staff members will be required to consider their daily appearance as a 

professional responsibility and priority. 

  

Every employee has a role as a professional working for Lakeland Regional High School 

District to represent the school to the best of their ability.  This is extremely important as 

the district strives to maintain a standard of educational excellence.  The attitudes of others 

toward educators and the district are frequently shaped by the image projected to the pupils 

and the public. 

  

Scope and Purpose 

  

It is understood that style and comfort are just as important to employees as projecting the 

right image.  The goal is to have a policy that allows workplace comfort, while still 

maintaining a positive educational environment and professional image.  In all 

circumstances, it is important that the garments are well maintained, appropriately prepared 

and properly fitted. 

  

Each employee must always consider the day's activities when determining what to 

wear.  If they are hosting or attending meetings with parent(s) or legal guardian(s), 

community members or employees from other districts, it is appropriate to dress 

professionally to meet the occasion. 
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What to Wear 

  

It is important for employees to use their best judgment when visiting or meeting with 

parent(s) or legal guardian(s), colleagues or community members where a more 

professional business attire may be appropriate. 

  

The term "business casual" lends itself to broad interpretation.  To minimize the grey areas, 

the following is intended to outline what is and is not considered appropriate business 

casual attire. 

  

Employees who prefer to dress more traditionally for work should feel free to do so. 

  

What to Wear to Work 
  

The staff members at Lakeland have the responsibility to dress neatly, professionally, and 

appropriately on a daily basis and the autonomy to assess how best to dress for the task-at-

hand.  Lakeland strives for a polished and professional look and trusts that all staff members 

will present themselves in a neat and professional way. 

 

Appropriate attire includes, but is not limited to: 

  

 Any article of clothing that promotes a professional, tailored look is acceptable. All 

attire should be put together in a clean, neat manner. Any pants, shirts, skirts, 

sweaters and jackets that are worn should be in good condition and free of holes, 

rips, and decorative fraying. 

 In all circumstances, it is important that the garments worn are well maintained, 

appropriately prepared and fit properly. 

 Apparel bearing the school logo is acceptable. 

 Colored “jean-style pants” are permissible but should be free of fading, decorative 

fraying, tears and holes.  

 All Staff are expected to maintain a high level of professional attire when hosting 

or attending meetings with parents, legal guardians, community members, or 

employees from other districts. All employees should dress to meet the occasion. 

 Physical Education, Laboratory Instructors, and Studio Classroom Instructors are 

permitted to wear attire appropriate for their specific lab setting including footwear 

while in the gymnasium, on the athletic field, or conducting a lab or studio art 

activity. These instructors are still expected to maintain a professional appearance 

while dressing in task appropriate attire. 

 Denim Blue Jeans will be permitted on “Casual Fridays” as long as they are paired 
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with neat and professional looking attire and footwear. Denim blue jeans should be 

free of holes, rips, and decorative fraying.  

 Any staff member who regularly wears a uniform related to the performance of 

their job (e.g. custodians and cafeteria workers) are exempt from the business 

casual standard of dress. 

  

Appropriate footwear includes, but is not limited to: 

 

 Dress shoes, heels, dress boots, loafers or business style shoes 

  

Inappropriate footwear includes, but is not limited to: 

 

 NO sneakers, flip-flop sandals, sport sandals, slippers, combat boots 

 

What Not to Wear 

  

Inappropriate attire includes, but is not limited to: 

 

 Any article of clothing that looks too casual and/or unprofessional is prohibited. 

This includes, but is not limited to, flip flops and athletic wear (sweatshirts, 

sweatpants, athletic shorts and T-shirts)  

 Form fitting athleisure clothes (yoga pants, leggings, joggers) made of spandex are 

only acceptable when presented in a way that provides adequate body coverage. 

Athleisure clothes should only be worn if they look professional and workplace 

appropriate. 

 Athletic sneakers are only permitted with medical documentation. 

 Any article of clothing (skirts, shorts, tank tops, halter-tops, off the shoulder tops) 

that is too tight, sheer, or revealing is prohibited.  Adequate body coverage is 

expected. 

 No Hats at any time. 

 Any article of clothing that promotes or references a viewpoint (political or social) 

is discouraged. This includes T-shirts with sayings, slogans and/or graphics on 

them.  Discrete designer logos are acceptable. 

 Staff are expected to present a clean and neat appearance. Any clothes that look 

dirty, ripped, excessively faded or sloppy will be deemed unacceptable. 
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Interpretation 

  

Administrators and supervisors are responsible for discussing clothing options with 

employees who seem to be dressing inappropriately and compromise a professional image. 

  

The district reserves the right to reinforce the policy to ensure that the work environment 

is always professional.  An employee may be asked to return home, change, and return to 

work if their attire is determined to be less than appropriate. 

  

  

N.J.S.A. 18A:27-4 

  

 

 

  

Adopted: 19 May 2009 

Revised: 12 August 2021 

Revised: 20 September 2022 
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3217 USE OF CORPORAL PUNISHMENT 

  

  

No teaching staff member employed by the Board or a person engaged in any school in 

the school district shall inflict or cause to be inflicted corporal punishment upon a student 

attending any school in the school district; but any such teaching staff member may, 

within the scope of their employment, use and apply such amounts of force as is 

reasonable and necessary: 

 

1. To quell a disturbance, threatening physical injury to others; 

 

2. To obtain possession of weapons or other dangerous objects upon the 

person or within the control of a student; 

 

3. For the purpose of self-defense; and 

 

4. For the protection of persons or property;  

 

and such acts, or any of them, shall not be construed to constitute corporal punishment 

pursuant to N.J.S.A. 18A:6-1.  Every resolution, bylaw, rule, ordinance, or other act or 

authority permitting or authorizing corporal punishment to be inflicted upon a student 

attending any school in the district shall be void. 

 

Any teaching staff member employed by the Board found to have violated this Policy 

may be subject to discipline by the Board. 

 

  

  

N.J.S.A. 18A:6-1; 18A:37-1 

  

  

 

Adopted: 19 May 2009 

Revised: 13 June 2023 
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3218 USE, POSSESSION, OR DISTRIBUTION OF SUBSTANCE (M) 

  

M 
 

The Board of Education recognizes a teaching staff member who reports to work under 

the influence of a substance poses a significant threat to their health, safety, and welfare 

and the health, safety, and welfare of others, including students and other staff members.  

The Board strongly advises any teaching staff member that has a dependency on a 

substance as defined in this Policy to seek appropriate treatment.  The Board has an 

obligation and the right to maintain a safe and healthy work environment and adopts this 

Policy as an important component toward maintaining a safe environment in the school 

district. 

For the purposes of this Policy, “substance” or “substances” as defined in N.J.S.A. 

18A:40A-9 and N.J.A.C. 6A:16-4.1(a) means alcoholic beverages; any controlled 

dangerous substances, including anabolic steroids as defined in N.J.S.A. 24:21-2 and 

N.J.S.A. 2C:35-2; any chemical or chemical compound which releases vapors or fumes 

causing a condition of intoxication, inebriation, excitement, stupefaction, or dulling of the 

brain or nervous system, including, but not limited to, glue containing a solvent having 

the property of releasing toxic vapors or fumes as defined in N.J.S.A. 2C:35-10.4; and 

over-the-counter and prescription medications that are improperly used to cause 

intoxication, inebriation, excitement, stupefaction, or dulling of the brain or nervous 

system. 

A teaching staff member shall be required to submit to an immediate medical 

examination to include a substance test if the Administrator or designee has reasonable 

suspicion to believe a teaching staff member is under the influence of a substance during 

work hours or at a school-sponsored function where the teaching staff member has been 

assigned job responsibilities.  Refusal by a teaching staff member to consent to the 

medical examination including a substance test will be deemed a positive test result for 

substances.  In the event the results of the medical examination and substance test are not 

provided to the Superintendent, within twenty-four hours or as soon as the test results are 

available, it will be deemed a positive rest result for substances and the teaching staff 

member shall be subject to appropriate discipline.  Any required medical examination 

and testing shall be paid for by the Board. 

In the event the Board physician determines the teaching staff member was under the 

influence of a substance, the determination shall be reported to the Superintendent and 

the teaching staff member will be subject to appropriate discipline.  Appropriate 

discipline may include, but not be limited to, withholding an increment, terminating a 

non-tenured teaching staff member, and/or filing tenure charges for a tenured teaching 
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staff member in accordance with law.  The teaching staff member will be afforded the 

opportunity to have positive test results confirmed using acceptable confirmation test 

practices. This confirmation test shall be paid for by the teaching staff member. 

 

In the event a teaching staff member’s medical examination and substance test results are 

negative for a substance or if the Board physician determines the teaching staff member 

was not under the influence of a substance, the results or determination shall be reported 

to the Superintendent and the teaching staff member shall be returned to their position 

unless the Superintendent has a reason the teaching staff member should not be returned 

to their position. 

In accordance with the requirements of N.J.A.C. 6A:16-6.3(a), any staff member who, in 

the course of their employment, has reason to believe a staff member has unlawfully 

possessed or in any way been involved in the distribution of a controlled dangerous 

substance, including anabolic steroids, or drug paraphernalia shall report the matter as 

soon as possible to the Administrator, or in the absence of the Administrator, the 

Administrator’s designee responsible at the time of the alleged violation.  Either the 

Administrator or designee shall notify the Superintendent of Schools who shall notify, as 

soon as possible, the County Prosecutor or other law enforcement official designated by 

the County Prosecutor to receive such information.  The Superintendent or designee shall 

provide to the County Prosecutor or designee all known information concerning the 

matter, including the identity of the staff member involved. 

In accordance with the provisions of N.J.A.C. 6A:16-6.3(a)3, the Superintendent or 

designee shall not disclose the identity of a teaching staff member who has voluntarily 

sought and participated in an appropriate treatment or counseling program for an alcohol 

or drug abuse problem, provided the teaching staff member is not reasonably believed to 

be involved or implicated in drug-distribution activities.  An admission by a teaching 

staff member in response to questioning initiated by the Administrator or designee or 

following the discovery by the Administrator or designee of a controlled dangerous 

substance, including anabolic steroids, or drug paraphernalia, shall not constitute a 

voluntary, self-initiated request for counseling and treatment. 

A staff member who unlawfully possessed or in any way has been involved in the 

distribution of a controlled dangerous substance, including anabolic steroids or drug 

paraphernalia, pursuant to N.J.A.C. 6A:16-6.3, shall be subject to appropriate discipline 

which may include, but not be limited to, termination of a non-tenured teaching staff 

member or the filing of tenure charges for a tenured teaching staff member in accordance 

with law. 
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A teaching staff member who has been determined by the Board physician to be under 

the influence of a substance during work hours or at a school-sponsored function where 

the teaching staff member has been assigned job responsibilities may be offered a Last 

Chance Agreement up on the recommendation of the Superintendent and approval by the 

Board.  A written Last Chance Agreement must be approved by the Board.] 

 

42 CFR Part 2 

N.J.S.A. 18A:16-3; 18A:40A-9 

N.J.A.C. 6A:16-4.1; 6A:16-6.3; 6A:16-6.5 

   

Adopted: 19 May 2009 

Revised: 08 September 2015 

REVISED: 26 November 2019 
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3221 EVALUATION OF TEACHERS (M) 

  

M 
 

The Board of Education recognizes the importance of teacher effectiveness to further the 

development of a professional corps of educators and to increase student achievement.  

The Board of Education adopts Policy and Regulation 3221 for the evaluation of teachers 

consistent with the Teacher Effectiveness and Accountability for the Children of New 

Jersey Act (TEACHNJ) and the AchieveNJ administrative codes.  This Policy and 

Regulation provides the provisions and requirements for teacher evaluations consistent 

with TEACHNJ and AchieveNJ.   

  

For the purposes of Policy and Regulation 3221, “teacher” means a teaching staff 

member who holds the appropriate standard, provisional, or emergency instructional 

certificate issued by the Board of Examiners and is assigned a class roster of students for 

at least one particular course. 

  

No collective bargaining agreement entered into after July 1, 2013, shall conflict with the 

educator evaluation system established pursuant to N.J.A.C. 6A:10-1.1 et seq. or any 

other specific statute or regulation, nor shall topics subject to bargaining involve matters 

of educational policy or managerial prerogatives.  All information contained in annual 

performance reports and all information collected, compiled, and/or maintained by 

employees for the purpose of conducting the educator evaluation process pursuant to 

N.J.A.C. 6A:10-1.1 et seq., including, but not limited to, digital records, shall be 

confidential and shall not be subject to public inspection or copying pursuant to the Open 

Public Records Act, N.J.S.A. 47:1A-1 et seq.   

  

The Board shall annually adopt evaluation rubrics for all teachers which shall be 

submitted to the Commissioner of Education by August 1 for approval by August 15 of 

each year.  The evaluation rubrics shall have four defined annual ratings:  ineffective, 

partially effective, effective, and highly effective.  The Board shall meet the requirements 

as outlined in N.J.A.C. 6A:10-2.2(a) for the annual evaluation of teachers and shall 

ensure the training procedures as outlined in N.J.A.C.      6A:10-2.2(b) are followed when 

implementing the evaluation rubrics for all teachers.  A District Evaluation Advisory 

Committee may be established in accordance with the requirements of N.J.A.C. 6A:10-

2.3. 

  

The minimum requirements for the evaluation procedures for teachers as outlined in 

N.J.A.C. 6A:10-2.4 shall be followed.  For each teacher rated ineffective or partially 

effective on the annual summative evaluation rating, as measured by the evaluation 

rubrics, a corrective action plan shall be developed in accordance with the provisions of 
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N.J.A.C. 6A:10-2.5.  A School Improvement Panel shall be established in accordance 

with N.J.A.C. 6A:10-3.1 and with the responsibilities outlined in N.J.A.C. 6A:10-3.2. 

  

The components of the teacher evaluation rubrics as described in N.J.A.C.    6A:10-4.1 

shall apply to teachers.  Measures of student achievement, as outlined in N.J.A.C. 6A:10-

4.2, shall be used to determine impact on student learning.  Teacher observations shall be 

conducted in accordance with the provisions of N.J.A.C. 6A:10-4.4 and N.J.S.A. 18A:27-

3.1.  Observers shall conduct the observations pursuant to N.J.S.A. 18A:6-123.b.(8) and 

N.J.A.C. 6A:10-2.5 and 3.2, and they shall be trained pursuant to N.J.A.C. 6A:10-2.2(b). 

  

The teacher practice instrument approved by the Department of Education shall meet the 

criteria as outlined in N.J.A.C. 6A:10-7.2. 

  

The Superintendent shall annually notify all teachers of the adopted evaluation policies 

and procedures/regulations no later than October 1.  If a teacher is hired after October 1, 

the Superintendent shall notify the teacher of the policies and procedures/regulations at 

the beginning of his or her employment.  All teachers shall be notified of amendments to 

the policy and procedures/regulations within ten teacher working days of adoption. 

  

  

N.J.S.A. 18A:6-117 et seq.; N.J.S.A. 18A:27-3.1 

N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5 

N.J.A.C. 6A:10-3.1 and 3.2; N.J.A.C. 6A:10-4.1 through 4.4 

N.J.A.C. 6A:10-7.1 and 7.2 

  

  

Adopted: 19 May 2009 

Revised:  28 January 2014 

Revised:  08 January 2016 

Revised:  10 October 2017 

Revised: 23 August 2021 
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3222 EVALUATION OF TENURED TEACHING STAFF MEMBERS, EXCLUDING 

TEACHERS AND ADMINISTRATORS (M) 

  

M 
  

The Board of Education recognizes the importance of teaching staff member 

effectiveness to further the development of a professional corps of educators and to 

increase student achievement.  The Board of Education adopts Policy and Regulation 

3222 for the evaluation of teaching staff members consistent with the Teacher 

Effectiveness and Accountability for the Children of New Jersey Act (TEACHNJ) and 

the AchieveNJ administrative codes.  This Policy and Regulation provides the provisions 

and requirements for teaching staff member evaluations consistent with TEACHNJ and 

AchieveNJ.   

  

For the purposes of Policy and Regulation 3222, “teaching staff member” includes, but is 

not limited to, educational services staff members, guidance counselors, school nurses, 

library/media specialists, occupational therapists, and other teaching staff members 

working under an educational services certificate. For the purposes of Policy and 

Regulation 3222, “teaching staff member” does not include teachers, Principals, Vice 

Principals, Assistant Principals, and administrators, including, but not limited to, 

directors and/or supervisors. 

  

No collective bargaining agreement entered into after July 1, 2013, shall conflict with the 

educator evaluation system established pursuant to N.J.A.C. 6A:10-1.1 et seq. or any 

other specific statute or regulation, nor shall topics subject to bargaining involve matters 

of educational policy or managerial prerogatives.  All information contained in annual 

performance reports and all information collected, compiled, and/or maintained by 

employees for the purpose of conducting the educator evaluation process pursuant to 

N.J.A.C. 6A:10-1.1 et seq., including, but not limited to, digital records, shall be 

confidential and shall not be subject to public inspection or copying pursuant to the Open 

Public Records Act, N.J.S.A. 47:1A-1 et seq.   

   

The Board shall annually adopt evaluation rubrics for teaching staff members which shall 

be submitted to the Commissioner of Education by August 1 for approval by August 15 

of each year.  The evaluation rubrics shall have four defined annual ratings:  ineffective, 

partially effective, effective, and  highly  effective.  The Board shall meet the 

requirements as outlined in N.J.A.C. 6A:10-2.2(a) for the annual evaluation of teaching 

staff members and shall ensure the training procedures as outlined in N.J.A.C. 6A:10-

2.2(b) are followed when implementing the evaluation rubrics for all teaching staff 
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members.  A District Evaluation Advisory Committee may be established in accordance 

with the requirements of N.J.A.C. 6A:10-2.3. 

  

The minimum requirements for the evaluation procedures for teaching staff members as 

outlined in N.J.A.C. 6A:10-2.4 shall be followed.  For each teaching staff member rated 

ineffective or partially effective on the annual summative evaluation rating, as measured 

by the evaluation rubrics, a corrective action plan shall be developed in accordance with 

the provisions of N.J.A.C. 6A:10-2.5. 

  

Observations and evaluations for nontenured teaching staff members shall be in 

accordance with the provisions of N.J.S.A. 18A:27-3.1 and N.J.A.C. 6A:10-6.2.  

Evaluations for nontenured teaching staff members shall take place before April 30 each 

year prior to the May 15 notice requirement date for continued employment.  Evaluations 

for tenured teaching staff members shall be completed prior to June 30. 

  

The Superintendent shall annually notify all teaching staff members of the adopted 

evaluation policies and procedures/regulations no later than October 1.  If a teaching staff 

member is hired after October 1, the Superintendent shall notify the teaching staff 

member of the policies and procedures/regulations at the beginning of his or her 

employment.  All teaching staff members shall be notified of amendments to the policy 

and procedures/regulations within ten teaching staff member working days of adoption. 

  

 

 

N.J.S.A. 18A:6-117 et seq.; N.J.S.A. 18A:27-3.1 

N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5; 6A:10-6.2 

  

 

 

Adopted: 19 May 2009 

Revised:  28 January 2014 

Revised:  08 January 2016 

Revised:  10 October 2017 

Revised: 23 August 2021 
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3223 EVALUATION OF ADMINISTRATORS, EXCLUDING PRINCIPALS, VICE 

PRINCIPALS, and ASSISTANT PRINCIPALS (M) 

  

M 
  

The Board of Education recognizes the importance of administrator effectiveness to 

further the development of a professional corps of educators and to increase student 

achievement.  The Board of Education adopts Policy and Regulation 3223 for the 

evaluation of administrators consistent with the Teacher Effectiveness and Accountability 

for the Children of New Jersey Act (TEACHNJ) and the AchieveNJ administrative 

codes.  This Policy and Regulation provides the provisions and requirements for 

administrator evaluations consistent with TEACHNJ and AchieveNJ.   

  

For the purposes of Policy and Regulation 3223, “administrator” means an appropriately 

certified staff member, as defined in N.J.S.A. 18A-1.1, employed in the school district in 

an administrative and/or supervisory role and capacity, and holding a valid and effective 

standard, provisional, or emergency administrative certificate.  An “administrator” may 

be a director, supervisor, or any other administrative or supervisory position in the 

district.  For the purposes of Policy and Regulation 3223 and N.J.A.C. 6A:10-1.1 et seq., 

“administrator” is not a Principal, Vice Principal, or Assistant Principal.  

  

No collective bargaining agreement entered into after July 1, 2013, shall conflict with the 

educator evaluation system established pursuant to N.J.A.C. 6A:10-1.1 et seq. or any 

other specific statute or regulation, nor shall topics subject to bargaining involve matters 

of educational policy or managerial prerogatives.  All information contained in annual 

performance reports and all information collected, compiled, and/or maintained by 

employees for the purpose of conducting the educator  evaluation process pursuant to 

N.J.A.C. 6A:10-1.1 et seq., including, but not limited to, digital records, shall be 

confidential and shall not be subject to public inspection or copying pursuant to the Open 

Public Records Act, N.J.S.A. 47:1A-1 et seq.   

   

The Board shall annually adopt evaluation rubrics for all administrators which shall be 

submitted to the Commissioner of Education by August 1 for approval by August 15 of 

each year.  The evaluation rubrics shall have four defined annual ratings:  ineffective, 

partially effective, effective, and highly effective.  The Board shall meet the requirements 

as outlined in N.J.A.C. 6A:10-2.2(a) for the annual evaluation of administrators and shall 

ensure the training procedures as outlined in N.J.A.C. 6A:10-2.2(b) are followed when 

implementing the evaluation rubrics for all administrators.  A District Evaluation 
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Advisory Committee may be established in accordance with the requirements of N.J.A.C. 

6A:10-2.3. 

  

The minimum requirements for the evaluation procedures for administrators as outlined 

in N.J.A.C. 6A:10-2.4 shall be followed.  For each administrator rated ineffective or 

partially effective on the annual summative evaluation rating, as measured by the 

evaluation rubrics, a corrective action plan shall be developed in accordance with the 

provisions of N.J.A.C. 6A:10-2.5. 

  

Observations and evaluations for nontenured administrators shall be in accordance with 

the provisions of N.J.S.A. 18A:27-3.1.  Evaluations for nontenured administrators shall 

take place before April 30 each year prior to the May 15 notice requirement date for 

continued employment.  Evaluations for tenured administrators shall be completed prior 

to June 30. 

  

The Superintendent annually shall notify all administrators of the adopted evaluation 

policies and procedures/regulations no later than October 1.  If an administrator is hired 

after October 1, the Superintendent shall notify the administrator of the policies and 

procedures/regulations at the beginning of his or her employment.  All administrators 

shall be notified of amendments to the policy and procedures/regulations within ten 

administrator working days of adoption. 

   

 

N.J.S.A. 18A:6-117 et seq.; N.J.S.A. 18A:27-3.1 

N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5 

   

Adopted: 19 May 2 

009 

Revised:  28 January 2014 

Revised:  08 January 2016 

Revised:  10 October 2017 

Revised: 23 August 2021 
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3224 EVALUATION OF PRINCIPALS, VICE PRINCIPALS AND ASSISTANT 

PRINCIPALS 

M 
  

The Board of Education recognizes the importance of Principal, Vice Principal, and 

Assistant Principal effectiveness to further the development of a professional corps of 

educators and to increase student achievement.  The Board of Education adopts Policy 

and Regulation 3224 for the evaluation of Principals, Vice Principals, and Assistant 

Principals consistent with the Teacher Effectiveness and Accountability for the Children 

of New Jersey Act (TEACHNJ) and the AchieveNJ administrative codes.  This Policy 

and Regulation provides the provisions and requirements for Principal, Vice Principal, 

and Assistant Principal evaluations consistent with TEACHNJ and AchieveNJ. 

  

No collective bargaining agreement entered into after July 1, 2013, shall conflict with the 

educator evaluation system established pursuant to N.J.A.C. 6A:10-1.1 et seq. or any 

other specific statute or regulation, nor shall topics subject to bargaining involve matters 

of educational policy or managerial prerogatives.  All information contained in annual 

performance reports and all information collected, compiled, and/or maintained by 

employees for the purpose of conducting the educator evaluation process pursuant to 

N.J.A.C. 6A:10-1.1 et seq., including, but not limited to, digital records, shall be 

confidential and shall not be subject to public inspection or copying pursuant to the Open 

Public Records Act, N.J.S.A. 47:1A-1 et seq.   

  

The Board shall annually adopt evaluation rubrics for all Principals, Vice Principals, and 

Assistant Principals which shall be submitted to the Commissioner of Education by 

August 1 for approval by August 15 of each year.  The evaluation rubrics shall have four 

defined annual ratings:  ineffective, partially effective, effective, and highly effective.  

The Board shall meet the requirements as outlined in N.J.A.C.     6A:10-2.2(a) for the 

annual evaluation of Principals, Vice Principals, and Assistant Principals and shall ensure 

the training procedures as outlined in N.J.A.C. 6A:10-2.2(b) are followed when 

implementing the evaluation rubrics for all Principals, Vice Principals, or Assistant 

Principals.  A District Evaluation Advisory Committee may be established in accordance 

with the requirements of N.J.A.C. 6A:10-2.3. 

  

The minimum requirements for the evaluation procedures for Principals, Vice Principals, 

and Assistant Principals as outlined in N.J.A.C. 6A:10-2.4 shall be followed.  For each 

Principal, Vice Principal, or Assistant Principal rated ineffective or partially effective on 

the annual summative evaluation rating, as measured by the evaluation rubrics, a 

corrective action plan shall be developed in accordance with the provisions of N.J.A.C. 

6A:10-2.5. 
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The components of the principal evaluation rubrics as described in N.J.A.C. 6A:10-5.1 

shall apply to Principals, Vice Principals, and Assistant Principals.  Measures of student 

achievement, as outlined in N.J.A.C. 6A:10-5.2, shall be used to determine impact on 

student learning.  Principal, Vice Principal, and Assistant Principal observations shall be 

conducted in accordance with the provisions of N.J.A.C. 6A:10-5.4.  The Superintendent 

or designated supervisor shall conduct observations for the evaluation of Principals 

pursuant to N.J.S.A. 18A:6-121 and he or she shall be trained pursuant to N.J.A.C. 

6A:10-2.2(b).  A Principal, or the Superintendent or designated supervisor, shall conduct 

observations for the evaluation of Vice Principals and Assistant Principals pursuant to 

N.J.S.A. 18A:6-121. 

  

The principal practice instrument approved by the Department of Education shall meet 

the criteria as outlined in N.J.A.C. 6A:10-7.3. 

  

The Superintendent annually shall notify all Principals, Vice Principals, or Assistant 

Principals of the adopted evaluation policies and procedures/regulations no later than 

October 1.  If a Principal, Vice Principal, or Assistant Principal is hired after October 1, 

the Superintendent shall notify the Principal, Vice Principal, or Assistant Principal of the 

policies and procedures/regulations at the beginning of his or her employment.  All 

Principals, Vice Principals, and Assistant Principals shall be notified of amendments to 

the policy and procedures/regulations within ten Principal, Vice Principal, or Assistant 

Principal working days of adoption. 

  

  

N.J.S.A. 18A:6-117 et seq. 

N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5 

N.J.A.C. 6A:10-5.1 through 5.4 

N.J.A.C. 6A:10-6.1 and 7.3 

  

  

Adopted: 28 January 2014 

Revised:  08 January 2016 

Revised:  10 October 2017 

Revised: 23 August 2021 
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3233 POLITICAL ACTIVITIES 

  

The Board of Education recognizes and encourages the right of all citizens, including 

teaching staff members, to engage in political activity.  However, the Board prohibits the 

use of school grounds and school time for partisan political purposes. 

  

The Board establishes the following guidelines to govern teaching staff members in their 

political activities: 

  

1. A teaching staff member shall not engage in political activity on school 

grounds unless permitted in accordance with Board Policy No. 7510 - Use 

of School Facilities and/or applicable Federal and State laws; 

  

2. A teaching staff member shall not post political circulars or petitions on 

school grounds nor distribute such circulars or petitions to students nor 

solicit campaign funds or campaign workers on school grounds; 

  

3. A teaching staff member shall not display any material that would tend to 

promote any candidate for office on an election day on school grounds that 

are used as a polling place; 

  

4. A teaching staff member shall not engage in any activity in the presence of 

students while on school grounds, which is intended and/or designed to 

promote, further or assert a position(s) on labor relations issues. 

  

In accordance with N.J.S.A. 18A:6-8.4., a teaching staff member employed by this 

district who is a member of the Senate or General Assembly of the State of New Jersey 

shall be entitled to time off from school district duties, without loss of pay, during the 

periods of the teaching staff member’s attendance at regular or special sessions of the 

legislature and hearings or meetings of any legislative committee or commission. 

  

In accordance with N.J.S.A. 18A:6-8.2., a teaching staff member employed by this 

district who is a member of the Board of County Commissioners of any county of New 

Jersey shall be entitled to time off from the teaching staff member’s duties, without pay, 

during the periods of the teaching staff member’s attendance at regular or special 

meetings of the Board of County Commissioners and of any committee thereof and at 

such other times as the teaching staff member shall be engaged in performing the 

necessary functions and duties of the teaching staff member’s office as a member of the 

Board of County Commissioners. 
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No other teaching staff member who holds elective or appointive office is so entitled to 

time off, except as such time off may be provided for by Board policy or negotiated 

agreement. 

  

The provisions of this Policy do not apply to the discussion and study of politics and 

political issues appropriate to the curriculum, the conduct of student elections, or the 

conduct of employee representative elections. 

  

Nothing in this Policy shall be interpreted to impose a burden on the constitutionally 

protected speech or conduct of a teaching staff member or student. 

  

  

N.J.S.A. 11:17-2 

N.J.S.A. 18A:6-8.1; 18A:6-8.2; 18A:6-8.4; 18A:42-4 

N.J.S.A. 19:34-42 

Green Township v. Rowe, Superior Court of New Jersey – Appellate Division A-2528-

98T5 

  

  

Adopted: 19 May 2009 

Revised: 15 March 2022 
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3240 PROFESSIONAL DEVELOPMENT FOR TEACHERS AND SCHOOL 

LEADERS (M) 

 M 

  

The Board of Education encourages all teaching staff members to pursue a program of 

continuing professional development by course work or matriculation in institutions of 

higher learning, participation in workshops and conferences, membership in professional 

organizations, and independent scholarship.   

  

Teaching staff members may be permitted to: visit other schools and classrooms; attend 

local, regional, or national conferences; participate in committees, workshops, and panels, 

both within and outside the district.  Requests for participation in such professional 

development activities must be submitted in writing to the Superintendent or designee for 

approval ten (10) working days prior to the Regular Board of Education Meeting.  In 

addition, the Board of Education must approve all travel expenditures in accordance with 

N.J.S.A. 18A:11-12 and the State of New Jersey Department of the Treasury, Office of 

Management and Budget Circulars 08-19-OMB and 06-14-OMB (OMB Circulars) and any 

superseding circulars and any additional requirements set forth in N.J.A.C. 6A:23A-7 et 

seq. 

  

A teaching staff member who has been granted time off and/or approved to be reimbursed 

for a professional development activity shall submit to the Superintendent or designee, with 

a copy to the School Business Administrator/Board Secretary within ten (10)working days 

a brief written report that includes the primary purpose of the travel, the key issues 

addressed at the event, and their relevance to improving instruction or the operations of the 

school district. 

  

All active teachers, defined as staff whose positions require possession of the instructional 

or educational services certificates in accordance with N.J.A.C. 6A:9C-8 through 11 and 

13 and all active school leaders serving on a permanent or interim basis whose positions 

require possession of the Superintendent, Principal, or Supervisor endorsement in 

accordance with N.J.A.C. 6A:9B-12 shall comply with the professional development 

requirements as outlined in N.J.A.C. 6A:9C-4.1 et seq. 
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To meet the professional development requirement, each teacher shall be guided by an 

individual Professional Development Plan (PDP), which shall include at least twenty hours 

per year of qualifying activities as outlined in N.J.A.C. 6A:9C-4.4.  The PDP shall be 

developed by each teacher’s supervisor in consultation with the teacher and shall align with 

the Professional Standards for Teachers in N.J.A.C. 6A:9-3.3 and the Standards for 

Professional Learning in N.J.A.C. 6A:9C-3.3.  The PDP shall be updated annually in 

accordance with N.J.A.C. 9C-4.4(c) and modified during the year as outlined in N.J.A.C. 

9C-4.4(d). 

  

District-level and school-level professional development planning and implementation 

shall be in accordance with the requirements of N.J.A.C. 6A:9C-4.2. 

  

Implementation of the professional development requirement for school leaders shall be in 

accordance with N.J.A.C. 6A:9C-4.3. 

  

The Board of Education shall comply with the monitoring and assistance requirements as 

outlined in N.J.A.C. 6A:9C-4.4. 

  

The Board shall monitor and enforce the professional development requirements for 

teachers and school leaders set forth in N.J.A.C. 6A:9C-4.1 et seq. and shall actively assist 

and support the provision of opportunities and resources, and the efforts by teachers and 

school leaders to meet the professional development requirements. 

  

 

N.J.S.A. 18A:31-2; 18A:6-111 

N.J.A.C.6A:9-3.3; 6A:13-2.1;. 6A:9B-12;  6A:9C-3.3; 6A:9C-4.1 et seq.; 

6A:9C-8 through 11 and 13 

 

  

  

Adopted: 19 May 2009 

Revised:  12 January 2010 

Revised: 15 July 2014 

Revised: 10 October 2017 
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3270 PROFESSIONAL RESPONSIBILITIES 

  

The Board of Education will establish and enforce rules for the assignment of specific 

duties to teaching staff members and for the conduct of teaching staff members during the 

work day. 

  

Teaching staff members assigned specific instructional responsibilities and as designated 

by the Superintendent shall prepare regular lesson plans. Teachers shall also be 

responsible for providing adequate direction and guidance to substitutes.  Lesson plans 

shall be subject to periodic review by area supervisors. 

  

During the workday, teaching staff members may be assigned extra or alternative duties 

by the Principal of designee in accordance with Policy 3134.  Teaching staff members are 

to attend every faculty meeting unless expressly excused by the Principal or designee. 

 

 

 

 

 

Adopted: 19 May 2009 

Revised: 23 August 2022 
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3322 STAFF MEMBER’S USE OF CELLULAR TELEPHONES 
  
The Lakeland Regional High School District Board of Education recognizes a teaching 
staff member may need to electronically communicate on a non-school related, personal 
matter using a personal cellular telephone or other personal communication device during 
their workday.  Electronic communications include, but are not limited to:  voice 
conversations, text-messaging, accessing social networking or other internet sites, or any 
other type of electronic communication. 
  
In the event the teaching staff member needs to electronically communicate on a non-
school related, personal matter using a personal cellular telephone or other personal 
communication device during their workday, the teaching staff member may do so 
provided the communication is made during the reaching staff members duty free lunch 
or break periods and/or preparation periods for teaching staff and is made outside the 
presence of students either in an area inside or outside the school building designated by 
the teaching staff  member's Principal or immediate supervisor. 
 
A teaching staff member's personal cellular telephone or other personal comunication 
device shall be secured by the teaching staff member and not kept on the desk and is 
turned to vibrate in the classroom. 
 
An electronic communication by a teaching staff member on a non-school related, 
personal matter using a personal cellular telephone or other personal communication 
device shall not be made while the teaching staff member is performing assigned school 
district responsibilities. 
   
In the event the teaching staff member has an emergency requiring immediate attention 
that requires such a communication while performing assigned school district 
responsibilities, the teaching staff member shall inform their Principal or immediate 
supervisor before or immediately after the communication, depending on the nature of 
the emergency.  The Board of Education is not responsible if a teaching staff member's 
personal cellular telephone or other communication device is lost, stolen, or missing. 
  
  
Adopted: 19 May 2009 
REVISED: 06 October 2015 
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3324 RIGHT OF PRIVACY 

 

The Board of Education will provide facilities and school district-owned property to 

assist teaching staff members in their job responsibilities or for the teaching staff 

members’ convenience.  These facilities or district-owned property may include, but are 

not limited to, an office, a storage closet, a filing cabinet, a locker, and/or a desk.  The 

Principal or designee may provide a teaching staff member with exclusive use and access 

to such facilities or school district-owned property or may require the facility or school 

district-owned property be shared with other staff members.  The teaching staff member 

may be provided a lock or key by the school district or may secure the facility or school 

district-owned property using their own locking device with permission from the 

Principal or designee.   

  

Teaching staff members should be aware their expectation of privacy in these facilities 

and/or the school district-owned property provided by the Board of Education is reduced 

by virtue of actual office practices and procedures, for searches conducted pursuant to an 

investigation of work-related employee misconduct, or by school district policies or 

regulations.  In addition, teaching staff members shall have a reduced expectation of 

privacy in these facilities and school district-owned property if there is reasonable 

suspicion the teaching staff member is violating a law or school policy.  Teaching staff 

members shall be on notice this reduced expectation of privacy may result in such 

facilities and/or school district-owned property being searched without a search warrant.  

In order to avoid exposing personal belongings to such a search, teaching staff members 

are discouraged from storing personal papers and effects in these facilities or school 

district-owned property. 

  

The Board prohibits any audio or video recording of a teaching staff member or student 

by any student; other school staff member; visitor; or any other person while a teaching 

staff member is performing their Board-assigned job responsibilities without the prior 

written approval of the teaching staff member’s Principal or supervisor.  In addition to 

protecting the privacy rights of all teaching staff members, such recordings may violate 

the privacy rights of students and teaching staff members and can be disruptive to the 

educational program. The teaching staff members’ Principal or supervisor’s prior 

approval for a person to make an audio or video recording of a teaching staff member or 

a school-sponsored activity is not required for a school-sponsored activity that is open to 

parents, family members, or other members of the public to attend.  Such activities 

include, but are not limited to: curricular activities; co-curricular activities; athletic 

events; student programs; or any other school-sponsored activity. 
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A person requesting prior approval to audio or video record a teaching staff member or 

student that is not permitted in accordance with the provisions of this Policy, must submit 

a written request to the Principal.  The Principal will review the written request and 

provide the requester with a written decision.  If a written approval is not provided by the 

Principal to the person submitting the request prior to the requested recording date or 

event, the request shall be deemed denied and the audio or video recording shall not be 

permitted. 

 

Any person making an audio or video recording in violation of the provisions of this 

Policy shall be required to immediately cease making the recording to avoid violating the 

privacy rights of others.  Any teaching staff member found to have violated the 

provisions of this Policy may be subject to discipline. 

 

  

  

  

  

Adopted: 17 April 2012 

Revised: 14 November 2023 
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3421.13  POSTNATAL ACCOMMODATIONS 

 

The Board of Education recognizes teaching staff members may be returning to work 

shortly after their child’s birth and may need to express breast milk during the workday.  

The Patient Protection and Affordable Care Act (PPACA) amended Section 7 of the 

Federal Fair Labor Standards Act (FLSA) for nursing mothers to be permitted reasonable 

break times and a private location to express breast milk for their nursing child for one 

year after the child’s birth.   

 

Every employee position in the school district is designated as either “non-exempt” or 

“exempt” by the provisions of the FLSA.  Generally, a teaching staff member entitled to 

overtime pay is designated as “non-exempt.”  A teaching staff member that performs 

duties that are executive, administrative, or professional in nature and not entitled to 

overtime pay is designated “exempt.” The school district administration shall refer to the 

comprehensive definitions of “exempt” and “non-exempt” as outlined in 29 C.F.R. 541 et 

seq. in determining an employee’s designation.   

  

A Board of Education is required to provide reasonable break times to non-exempt 

teaching staff members to express breast milk for their nursing child.  The non-exempt 

teaching staff member shall coordinate such breaks with their immediate supervisor.  The 

non-exempt teaching staff member will not receive compensation during this break time 

unless the break time is during a non-exempt teaching staff member’s compensated break 

time.   

 

A Board of Education is not required under the FLSA to provide such breaks to exempt 

teaching staff members.  However, exempt teaching staff members may take such breaks 

provided the breaks are coordinated with their immediate supervisor.  If this break is 

taken during the exempt teaching staff member’s duty free lunch period or duty free 

break period during the workday, the exempt teaching staff member will not be reduced 

in compensation. 

 

The Principal or the nursing mother’s immediate supervisor, in consultation with the 

school nurse, will designate a lactation room that is shielded from view and free from 

intrusion from co-workers and the public.  The location must be functional as a space for 

expressing breast milk and shall include an electrical outlet, a chair, and nearby access to 

running water.  If the space is not dedicated to the nursing mother’s use, it must be 

available when needed.  A space temporarily converted into a lactation room or made 

available when needed by a nursing mother is sufficient; however, a bathroom, even if 

private, is not a permissible location under the FLSA.   

 



POLICY 
 

 

 

 

 

LAKELAND REGIONAL 

BOARD OF EDUCATION 

Teaching Staff Members 

3421.13/Page 2 of 2 

POSTNATAL ACCOMODATIONS 

All exempt and non-exempt teaching staff members are required to sign-out of work to 

begin the break to express breast milk and shall sign-in when they return to work after the 

break.  The break shall be for a reasonable amount of time.  For compensation purposes, 

the immediate supervisor shall forward all sign-in and sign-out information relative to 

break times for nursing mothers under the FLSA to the School Business 

Administrator/Board Secretary.   

 

 

Fair Labor Standards Act – 29 U.S.C. 201 et seq.  

Patient Protection and Affordable Care Act – P.L. 111-148      

N.J.S.A. 26:4C-1 through 26:4C-3 

 

 

Adopted: 12 May 2020 

 















POLICY 
 

 

 

 

 

LAKELAND REGIONAL 

BOARD OF EDUCATION 

Teaching Staff Members 

3437/Page 1 of 2 

MILITARY LEAVE 

3437 MILITARY LEAVE 

  

The Board of Education recognizes that military service rendered by any district 

employee in the defense of the country or in maintaining preparedness for conflict, 

foreign or domestic, is a service benefiting all citizen. A permanent or full-time 

temporary officer and/or employee of the district will be provided military leave and 

related benefits pursuant to the Uniformed Services Employment and Reemployment 

Rights Act (USERRA), 38 U.S.C. Section 4301 et seq., P.L. 2001 Chapter 351 amending 

N.J.S.A. 38:23-1, N.J.S.A. 38A:1-1 and N.J.S.A. 38A:4-4., and any other applicable 

Federal and State laws. 

  

A permanent or full-time temporary officer or employee of the school district who is a 

member of the organized militia of New Jersey (New Jersey National Guard, New Jersey 

Naval Militia Joint Command) shall be entitled, in addition to pay received, if any, as a 

member of the organized militia, to a leave of absence from his or her respective duties 

without loss of pay or time on all days during which he or she shall be engaged in any 

period of State or Federal active duty; provided, however, that the leave of absence for 

Federal active duty or active duty for training shall not exceed ninety work days in the 

aggregate in any calendar year.  Any leave of absence for such duty in excess of ninety 

workdays shall be without pay, but without loss of time.  Such leave shall be in addition 

to the regular vacation or other accrued leave provided to the officer or employee. A full-

time temporary officer or employee who has served under such temporary appointment 

for less than one year in the district shall receive this leave without pay, but without loss 

of time.  

  

A permanent or full-time temporary officer or employee of the school district who is a 

member of the organized reserve of the Army of the United States, United States Naval 

Reserve, United States Air Force Reserve or United States Marine Corps Reserve, or 

other organization affiliated therewith, including the National Guard of other states, shall 

be entitled, in addition to pay received, if any, as a member of a reserve component of the 

Armed Forces of the United States, to a leave of absence from his or her respective duty 

without loss of pay or time on all work days on which he or she shall be engaged in any 

period of Federal active duty, provided, however, that such leave of absence shall not 

exceed thirty work days in any calendar year. Such leave shall be in addition to the 

regular vacation or other accrued leave provided to the officer or employee.  Any leave of 

absence for such duty in excess of thirty workdays shall be without pay, but without loss 

of time.  A full-time temporary officer or employee who has served under such temporary 

appointment for less than one year in the district shall receive this leave without pay, but 

without loss of time.  
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Military leave with pay is not authorized for Inactive Duty Training (IDT) as defined in 

N.J.A.C. 5A:2-2.1. 

  

The district will provide benefits and rights for staff on military leave as required by 

Federal and State laws. 

  

Pursuant to N.J.S.A. 52:13H-2.1, in accordance with the provisions of Article VIII, 

Section II, paragraph 5 of the New Jersey Constitution, upon application by the district to 

the State Treasury and approval of the application by the Director of the Division of 

Budget and Accounting, reimbursement shall be made by the State of New Jersey for any 

costs incurred as a result of the provisions of P.L. 2001, Chapter 351. 

  

  

N.J.S.A. 18A:6-33; 18A:28-11.1; 18A:29-11; 18A:66-8.1 

N.J.S.A. 38:23-1 et seq.; 38A:1-1; 38A:4-4; 52:13H-2.1; 

N.J.A.C. 5A:2-2.1 

Uniformed Services Employment and Reemployment Rights Act 

  (USERRA), 38 U.S.C. Section 4301 et seq. 

  

  

Adopted: 19 May 2009 

Revised: 19 March 2018 
  

  

 






