
2023-2024 USD 362 ONLINE APPLICATION INSTRUCTIONS 
Log-in to your Skyward Family Access to complete application. 

Note: You must be a member of the student’s primary household with a parent or 
guardian to log-in to complete the online application. If you are not the primary 

parent/guardian, a paper-based application can be completed.  

Picture A 

This link allows you to submit an online application for free or reduced meals to the district 
Food Service department. 

1. Under the “Food Service” tab, click the Applications link.
2. Click Add Application.
3. A letter explaining the application process displays; click Next Step after

reading the letter.
4. After reading all the information and instructions, if you wish to continue, select

the checkbox acknowledging that you have read the instructions and click
Next Step.

5. Review the Federal Income Chart and select the box if you do not qualify for benefits
or do not wish to continue. If you wish to continue with the application, Click Next
Step.

6. Read the Use of Information Statement and any other statements, such as
the Non- Discrimination Statement; Click Next Step.

7. If you receive income from self-employment, complete this step, then click
“Next Step”. If you do not, please skip this step and Click “Next Step”



8. Enter all household members who are infants, children, and students
up to and including grade 12.  Select the appropriate boxes and click “Next
Step”.

9. If appropriate, enter the benefit case number information, and click   “Next Step”. If
you do not need to input a case number, skip this and click “Next Step”.

Picture C 

10. Enter any Total Gross child income. If there is none, leave this blank.

11. List all adult household members, including yourself.

12. Enter the Total Gross Income information for each adult household member,
TOTAL household members (Children & Adults totaled), and the last four digits
of the Social Security Number (may check if no SSN). Once all of the above
stated are entered, click “Next Step”.



13. Sign the application. The signature you provide will be an electronic signature.
Please click “Sign Application” to enter into the below pop-up box.



14. As needed, enter the other information and click “Next Step”.
*Please note you must electronically sign AND print your name in order to submit the
application. *

15. Enter the children’s ethnic and racial identity and click Next. This is optional.

16. Review the completed application and click the Submit Application button.
Note: If at any point in the process you skipped a required field or entered incorrect
data, a message appears explaining the errors. All errors must be corrected before
you can submit the application for approval.

Please note that to qualify for any fee or transportation discounts, your household must 
complete the Consent for Disclosure form.  This is optional.



17. Once you have submitted your application, you may be able to View the
Application and Print the Application.

If you need assistance completing the application or have questions about the 
process, please contact our office at 913-757-2677.  

This institution is an equal opportunity provider. 


