
MENDHAM BOROUGH BOARD OF EDUCATION C-4

Business/Plant Operations NON-CERTIFIED

TITLE: LEAD CUSTODIAN/MAINTENANCE PERSON

QUALIFICATIONS:

● Black Seal License
● Ability to read write and communicate effectively
● Required criminal background check and proof of citizenship or legal resident alien status
● Current residency in New Jersey, approved residency or candidate agrees to obtain residency within one

year of employment
● Knowledge of plant operation and maintenance; cleaning methods and procedures; heating and ventilation;

electric, plumbing and proper handling of hazardous materials
● Must be able to lift 50 lbs unassisted
● Must be able to climb ladders and be comfortable working in high places such as rooftops and ceilings
● Must work indoors and outdoors year round
● Have a driver’s license and able to qualify to drive under the school’s insurance carrier when driving the

school vehicle
● Must be able to operate a scissor lift and landscape equipment

REPORTS TO: Facilities Manager and Business Administrator

JOB GOALS:

Building Security

● Opens the building daily
● Checks exterior doors to make sure they are fully closed and locked from the outside.

Building Maintenance

● Keeps building and premises, including sidewalks, driveways, and play areas neat and clean at all times.
● Operate heating, ventilation, and air conditioning systems to provide temperatures appropriate to the season

and ensure economical use of fuel, water and electricity.
● Perform required ongoing maintenance tasks to ensure the ongoing operation of buildings systems
● Cleans and sanitizes bathroom fixtures and floors daily and replenishes paper and soap supplies as needed.
● Cleans and sanitizes water filling stations daily and change water filters once a year.
● Cleans classrooms, hallways, offices, gym and library as directed by the facility manager
● Cleans and sanitizes the cafeteria after each use.
● Executes environmental accommodations related to student health and safety and implements specific

cleaning directions and other required measures to further the protection of the students -and/or staff
members with potentially life-threatening allergies and/or physical disabilities.

● Obeys all fire/safety and environmental laws and regulations relating to plant operations.
● Assist with monthly fire and evacuation drills.
● Move furniture or equipment within the building as required for various activities and as directed by the

facility manager.
● Complies with all laws and procedures for the storage of recyclables, trash, waste, and debris.
● Conducts an ongoing program of general maintenance, upkeep and repair, making minor repairs and

reporting major repair needs promptly to the facility manager.
● Cleans all windows on both the inside and outside as scheduled.
● Keeps all floors in a clean and attractive condition and in a good state of preservation.



Grounds Maintenance

● Keeps the grounds free of rubbish and debris.
● Shovels, Plows, Salts and or Sweeps the sidewalks, steps, driveways and parking areas as necessary.
● Raise and lower Flag as needed.
● Performs grounds keeping chores including grass cutting, tree trimming, leaf raking, emptying of garbage

receptacles and the removal of litter to maintain the grounds in a safe and attractive condition.
● Lining of the softball field and soccer field as needed.

Other

● Perform minor equipment repairs as needed.

● Monitor equipment for problems and report irregularities to the supervisor for follow-up.

● Perform other duties as assigned by the facilities manager.

TERMS OF
EMPLOYMENT: Salary and work year to be determined by the board of education and negotiated agreement.

ANNUAL
EVALUATION: Performance of this job will be evaluated annually in accordance with NJ State law and the
provisions of the board’s policy on evaluations.

Approved by: Mendham Borough Board of Education

Date: February 27, 2024

LEGAL REFERENCES:

N.J.S.A 13:1 E-99.11 Mandatory statewide source of separation of solid waste
Through 99.39

N.J.S.A 13:1 F-19 School Integrated Pest Management Act
N.J.S.A 18A-6-7.1 Criminal history record
N.J.S.A 18A16-1 Officers and employees
N.J.S.A 18A:16-2 Physical examinations; requirements
N.J.S.A 18A:17-3 Tenure of custodial employees
N.J.S.A 18A: 17-41 Rules and regulations governing janitorial employees
N.J.S.A 18A:36-3 Display of flag
N.J.S.A 18A:41-1 Fire Drills
N.J.S.A 18A41-2 Fire and smoke doors closed
N.J.S.A 34:5A-1 et seq NJ Worker and Community Right To Know Act
N.J.S.A 34:7-1 License Necessary
N.J.A.C 5:11-8.5 Licensing of operating engineers and boiler operators
N.J.A.C 6A:26 Educational facilities
See particulary:
N.J.A.C 6A:26-12 Operations and maintenance of facilities
N.J.A.C 6A:26A Comprehensive maintenance plans
N.J.A.C 6A:32-6 School employee physical examinations
N.J.A.C 7:26A-1.1 et seq Source separation and recycling of solid waste
N.J.A.C 12:100-4.2 Adoption by reference

Blood Borne Pathogen Standard 29 CFR 1910.1030

Immigration Reform and Control Act of 1986, 8 U.S.C.A 1100 et seq.


