SafeSchools On-Line Clock Hour Reporting Instructions

To earn clock hours for SafeSchools on-line training during the
2023-2024 school year:

e Participants must be an employee of a member school district in the Southeast
Washington Workers’ Compensation Trust

e Contact your principal to find out if SafeSchools on-line training is available for your
district. They will be able to provide individual login information

e $3.00 per clock hour

e A quiz must be successfully completed for each course

e Complete the following between August 1, 2023 - December 31, 2023

e Any combination of topics that total a minimum of 3 hours max up to 10
hours. Time is based on the topic duration stated by SafeSchools

e SafeSchools lists the estimated time it takes to complete each course. You will get
credit for the estimated time established by SafeSchools. You must complete a
minimum of one hour to receive clock hours

e Documentation of completed course will be verified by ESD 123

Claiming Clock Hours on pdEnroller
Use this address to find your events:

www.pdenroller.org/clockhours
Event Code for 2023-24 Safe Schools Online Trainings: 8EV-LCR

Enter the number of hours you attended. These will be recorded as ‘Unverified’.

1. You may continue and complete the course evaluation once you have reported hours.
2. ESD 123 will verify these hours within 30 days. You will be notified by email that your
clock hours have been verified and then you will go to pdEnroller to pay.


http://www.pdenroller.org/clockhours

Process:

1. Goto www.pdenroller.org/clockhours. Enter in the event code.
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2. Enter the total number of hours attended and agree to the affidavit.
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3. You will end on the Inservice Registration overview. You may continue and complete the survey and verify your profile
if required. You will be unable to pay or confirm hours until they have been verified. You will be notified by email
when thisoccurs.
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Please contact Jess Howard at jhoward@esd123.org or 509.544.5733 if you
need assistance with these steps.
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