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Senate Bill 187: Comprehensive School Safety Plan Purpose 
 
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 
 
In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB 
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated 
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of, 
and education about, potential incidents involving crime and violence on school campuses. 
 
The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the 
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect 
only until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the 
requirement of the initial legislation. 
 
Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements: 
 
Assessment of school crime committed on school campuses and at school-related functions 

• Child abuse reporting procedures 
• Disaster procedures 
• Suspension and expulsion policies 
• Procedures to notify teachers of dangerous pupils 
• Discrimination and harassment policies 
• School wide dress code policies 
• Procedures for safe ingress and egress 
• Policies enacted to maintain a safe and orderly environment 
• Rules and procedures on school discipline 
• Hate crime reporting procedures 

 
The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will 
report on the status of its school safety plan including a description of its key elements in the annual school accountability report 
card. 
 
A copy of the Comprehensive School Safety Plan is available for review at Hurd Barrington Elementary School. 
 
Safety Plan Vision 
Hurd Barrington community believes that our children are our most precious resources for the future. We believe education is a 
partnership among children, their families, and our school. We know that all children can learn and succeed in a safe environment. 
High expectations lead our students to become lifelong learners, critical thinkers, creative problem solvers, skillful communicators, 
and responsible, respectful, and curious citizens. 
 
This is done through the School Comprehensive Safe School Plan (CSSP) that provides guidance and direction to principal, faculty and 
staff who have Emergency Management Responsibilities (EMR). The Emergency Response Plan along with the School 
Comprehensive Safe School Plan shall be reviewed and used during any emergency incidences involving Hurd Barrington Elementary 
School. 
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Components of the Comprehensive School Safety Plan (EC 32281) 
 
Hurd Barrington Elementary School Safety Committee 
 
 
Assessment of School Safety 
Safe School Leadership Team (SSLT) 
Each NCLUSD facility and administrative site will have a Safe School Leadership Team (SSLT) to take charge of the emergency, 
respond effectively, protect the occupants of the facility and reduce the risk of physical injury, property damage and business 
interruption. 
 
Standardized Emergency Management System (SEMS) is the system required by Government Code 8607(a) for managing response 
to multi-agency and multi-jurisdiction emergencies in California. SEMS consists of five organizational levels, which are activated as 
necessary: Field Response, Local Government. 
 
The school site Safe School Leadership Team (SSLT) carries out the Field Response level of crisis and emergency management, the 
District School Safety Team functions at the Local Government level in this system. By organizing our crisis response plans according 
to SEMS, both, school sites and the district are positioned to integrate services when an incident occurs on an area, regional or state 
level. 
By standardizing key elements of the emergency management system, SEMS is intended to: 
Facilitate the flow of information within and between levels of the system. 
Facilitate coordination among all responding agencies. 
Use of SEMS will improve the mobilization, deployment, utilization, tracking, and demobilization of needed mutual aid resources. 
Use of SEMS will reduce the incident of poor coordination and communications, and reduce resource ordering duplication on multi-
agency and multi-jurisdiction responses. SEMS is designed to be flexible and adaptable to varied disasters that occur in California, 
and to the needs of all emergency responders. 
 
Essential Management Functions: SEMS has five essential functions adapted from Incident Command System (ICS). The Field 
Response uses the five primary ICS functions: Command, Operations, Planning/Intelligence, Logistics, and Finance/Administration.  
The term management is used instead of command at all levels except Field Response. The titles of the other functions remain the 
same at all levels. 
 
 
 
 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
Each site must have an evacuation plan that consists of two stages: 
 
Stage One Evacuation: All students and staff are evacuated from buildings and stationed at a safe location on campus. 
 
Stage Two Relocation: At the direction of the District Incident Commander, all students and staff are relocated to a determined 
location off campus at time of event.  Coordinate with transportation department and Police and Fire Department. (Examples: gas 
leak, fallen aircraft) 
 
Evacuation Plan Checklist: 
Detailed campus diagrams that show: 
Evacuation routes 
Designated areas for each teacher and class 
Areas of supervision 
Transportation points (for both busses and autos) 
Student Release area 
Press area 
 
Teams 
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Crisis Response Team 
Student Release Team 
 
Emergency cards and census list (Always ready to be taken to student release area) 
 
Automated External Defibrillator, AED, is available and readily accessible to be transported as needed for each emergency listed in 
this plan.  The device in housed in the nurses office at 
this time. 
 
Parent/Guardian sign out log or forms.   Reports pulled or viewed for visitor sign in/out system Raptor. 
 
 
Impaired mobility list (Location of these students throughout the school day) 
 
 
 
 
 
 
(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 
NEWMAN-CROWS LANDING UNIFIED SCHOOL DISTRICT 
SUSPECTED CHILD ABUSE REPORTING INSTRUCTIONS 
As stated in the California Penal Code, Section 11164-111743, “Mandated reporters shall make an initial report to the agency 
immediately or as soon as is practicably possible by telephone and the mandated reporter shall prepare and send, fax, or 
electronically submit a written follow-up report thereof within 36 hours of receiving the information concerning the incident.”   All 
staff members are mandated to receive comprehensive training in the fall of every school year. 
Instructions for filing a Suspected Child Abuse Report 
1. Call the Child Abuse Hotline first (1-800-558-3665) to make a verbal report.  Please be sure to get the name of the hotline worker.  
Follow up the verbal report with a written or faxed report. 
2. The correct form for either the written or fax follow-up report is DOJ SS8572.  This form is available in the main school’s that 
teachers and staff can access.  The PDF can either be printed and filled in by hand, or can be 
filled in on your computer.  It will only allow you to print a hard copy.  You cannot save the form you fill out.  DO NOT SAVE A 
COMPLETED REPORT ON YOUR COMPUTER. 
3. Please complete every space on the SS8572 form.  If you do not know certain requested information, write “unknown.” 
4. Please type or print legibly in black ink to avoid a time-consuming callback. 
5. “Narrative”  Please give detailed information.  If you have additional information beyond what you have given by phone, please 
indicate this on the written report.  If necessary, please continue your narrative on an 
additional sheet of paper, identifying the minor and indicating it is page 2 of the referral. 
INSTRUCTIONS FOR DISTRIBUTING THE DOJ SS8572 AFTER HOTLINE CALL HAS BEEN PLACED: 
(Note that fax machines are only available between 8:00 a.m. to 5:00 p.m. Monday through Friday) 
1. Fax the form to Stanislaus Child Abuse Hotline (209-558-3268).  The hotline will cross-reference with law enforcement. 
2. Place the original in a sealed envelope and keep it in a confidential locked file. 
 
 
 
 
 
(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 
 
Disaster Plan (See Appendix C-F) 
In the event of a major disaster, there is no guarantee that emergency medical or fire personnel will be able to immediately respond 
to school sites.  Therefore, the school staff must be prepared to ensure the care and safety of students during the first several hours 
after a major disaster without outside assistance. 
It is critical to determine who does what, where, and how—before such a disaster occurs. 
 
Principal/Safe School Leadership Team: 
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1. Acts as the liaison between the school site and central office and maintains communication with appropriate central office staff 
and/or local law enforcement agencies, fire department, and medical assistance agencies as 
appropriate. 
 
2. Posts and regularly updates Safe School Leadership Team information and the emergency phone numbers, emergency first aid 
responders, and chemical inventory lists. 
 
3. Ensures Safe School Leadership Team members are knowledgeable of the location of shut-off valves and how to turn them off.  Do 
not attempt to turn utilities back on yourself. 
 
4. Ensures that teachers are trained to carry out responsibilities during disaster and drill procedures; encourages teachers to work in 
teams through a buddy system. 
 
5. Establishes a communications system consisting of the following elements: 
 
a. System of specific disaster warning signals that are well known to staff and students, and includes, both bell and voice signals. 
b. Alternate system for written communication with staff in the event voice-to-voice communication is not available. 
c. Designate and enforce exclusive use of a telephone line and number to be used only by the Principal (or authorized person) and 
the Superintendent (or designee). 
d. A communication Center in a location accessible to parents, interested community members, and media to handle inquiries, 
rumor control, and information in an orderly fashion. 
 
The following guidelines should be adhered to: 
Include a sign-in sheet for all media to complete.  (PC 627.2) 
Notify the Telecommunications Center of the emergency and media response.  Notify the Executive Assistant to the Superintendent 
who will inform the District Community Relations Office. 
Follow the directions of the Executive Assistant to the Superintendent.  Only the Superintendent or designee and the District 
Community Relations Officer or designee is authorized to release information.  All other 
personnel should cordially refer the media to the District Community Relations Office. 
Designate a person to record incidents for documentation purposes including debriefing. 
 
6.     Establishes a student release system that will facilitate an organized method to release individual students to authorized adults 
only. 
 
7. Assigns the following duties to school staff: 
 
a. Patrol entrances to direct emergency personnel, parents, district staff, and media to appropriate areas, and prohibit unauthorized 
persons from entering campus. 
b. Monitor/supervise halls and corridors to maintain a safe and secure environment. 
c. Conduct search-and-rescue operations to systematically search every room in order to locate trapped/injured persons and to 
recover critical supplies and equipment. 
d. Establish/coordinate Communication Center. 
e. Administer first aid.  Have Automated External Defibrillator, AED, readily accessible to be transported as needed for each 
emergency listed in this plan.  The device in housed in the nurses office at 
this time. 
f. Work with emergency medical triage teams to identify injured students and staff and to record ambulance destinations. 
g. Supervise Student Release Procedures. 
h. Check building utility systems and appliances for damage. 
i.       Provide counseling support debriefing 
 
8. Schedules regular emergency drills and reviews the emergency plan with staff, students, and parents and to schedule regular site 
inspections for safety hazards. 
 
9. Ensures that other personnel who provide services to students and staff are aware of emergency procedures. 
 
10. Reviews and updates the site-level plan annually, with particular attention to the unique characteristics of the site. 
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Public Agency Use ofSchool Buildings for Emergency Shelters 
Not Applicable 
 
(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
 
CAUSES FOR HOME SUSPENSION OR OTHER ALTERNATIVE CONSEQUENCES 
When “suspension” is indicated in this Student Conduct Code, the principal or principal’s designee will determine whether the 
consequence should include, but not be limited to, home suspension, in-school suspension, Saturday school, detention, or 
community service. Community service may include, but is not limited to; work performed on school grounds during non- school 
hours in the areas of outdoor beautification, campus betterment, and teacher or peer assistance programs. 
The school day during which the suspension is assigned may be counted in the number of days suspended. 
Law enforcement agencies may be notified at the discretion of the school administration. 
If the nature of the offense makes an alternative education placement or expulsion recommendation appropriate, the student will 
be suspended five days for the infraction. 
A student may be suspended on the first offense depending on the seriousness of the act, if the act is gang related, or if it is 
determined that the pupil’s presence on school grounds causes a danger to persons and/or property or threatens to disrupt the 
instructional process. (E.C. 48900.5) 
For offenses 1 through 10 only, depending on the seriousness of the act, a student may be recommended for an alternative 
education placement or expulsion on the first or succeeding offenses. 
1. CAUSED, ATTEMPTED OR THREATENED TO CAUSE PHYSICAL INJURY TO ANOTHER PERSON; OR WILLFULLY USED FORCE OR 
VIOLENCE UPON THE PERSON OF ANOTHER, except in self-defense. [E.C. 48900(a) (1) and 48900(a) (2)] 
1st Offense: Up to 5 days suspension 
2nd Offense: 5-day suspension 
3rd Offense: 5-day suspension and recommendation for alternative education program or expulsion 
2. CAUSED OR ATTEMPTED TO CAUSE DAMAGE TO PROPERTY (cutting, defacing, or otherwise injuring any school district property, 
or the malicious injury or destruction of any other person’s real or personal property. (Penal Code section 594) [E.C. 48900(f)] 
1st Offense: Up to 5 days suspension 
2nd Offense: 5-day suspension 
3rd Offense: 5-day suspension and recommendation for alternative education program or expulsion 
Note: The parent/guardian(s) will be held responsible for damage to school district property. When the minor and parent are unable 
to pay for the damages, the school district shall provide a program of voluntary work for the minor in lieu of the payment of 
monetary damages. Parents or guardians of the student are also liable for the amount of a reward paid for information leading to 
the apprehension of person(s) causing damage. (E.C. 48904) 
3. THREATENED, INTIMIDATED, MENACED OR HARASSED (INCLUDING SEXUAL HARASSMENT, AND/OR ELECTRONIC BULLYING) ANY 
OTHER PERSON. [E.C. 48900(a), 48900(k), 48900(r), 48900.2, 48900.4] 
1st Offense: Warning to student and/or other alternative consequences 
2nd Offense: 3-5 days suspension 
3rd Offense: 5-day suspension and recommendation for alternative education program or expulsion 
4. ENGAGED IN OR HAD ANY PART IN HAZING or committed any act that injures, degrades, or disgraces any other person attending 
school. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence. [E.C. 32050-52, 33032.5, 
48900(a), 48900(k), 48900.3] 
1st Offense: Up to 5 days suspension 
2nd Offense: 5-day suspension 
3rd Offense: 5-day suspension and recommendation for alternative education program or expulsion 
5. STOLEN OR ATTEMPTED TO STEAL SCHOOL PROPERTY OR PRIVATE PROPERTY. [E.C. 48900(g)] 
1st Offense: Up to 3 days suspension 
2nd Offense: 5-day suspension and possible recommendation for alternative education program 
3rd Offense: 5-day suspension and recommendation for expulsion 
6. KNOWINGLY RECEIVED STOLEN SCHOOL PROPERTY OR PRIVATE PROPERTY. [E.C. 48900(l)] 
1st Offense: Up to 3 days suspension 
2nd Offense: 5-day suspension 
3rd Offense: 5-day suspension and recommendation for expulsion 
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7. ANY ACT OF DEFIANCE OR DISOBEDIENCE either in language or in action against school personnel; refused to comply with the 
reasonable request or order of school personnel. [E.C. 48900(k)] 
1st Offense: Warning to student and/or alternative consequence 
2nd Offense: 3-day suspension 
3rd Offense: 5-day suspension and/or possible recommendation for alternative education program. 
*Note: A violation of the school’s Internet Use Policy is considered defiance of authority. 
8. COMMITTED AN OBSCENE ACT OR ENGAGED IN HABITUAL PROFANITY OR VULGARITY, INCLUDING RACIAL AND/OR ETHNIC SLURS 
either verbally or in writing. [E.C. 48900(i)] 
1st Offense: Warning to student and/or alternative consequence 
2nd Offense: Up to 5 days suspension 
3rd Offense: 5-day suspension and/or possible recommendation for alternative education program. 
*Note: Any act committed against school personnel warrants consequences starting at second offense. 
*Note: A student will be suspended on the first offense for 3 days if such behavior disrupts school activities [E.C. 48900(k)], 
threatens to disrupt the instructional process, or causes a danger to persons or property (E.C. 48900.5). 
9. POSSESSED ANY OBJECT ON CAMPUS WHICH COULD BE CONSIDERED DANGEROUS (unless in the case of possession of any such 
object, the pupil had obtained written permission to possess the item from a certificated school employee, which is concurred by 
the principal or the designee of the principal) if the principal deems expulsion inappropriate. [E.C. 48900(b)] 
1st Offense: Warning to student, notification of parent/guardian, and/or alternative consequences 
2nd Offense: 3-day suspension 
3rd Offense: 5-day suspension 
*Note: Toy or look-a-alike guns are considered objects of a dangerous nature and fall within the scope of this Student Conduct Code 
under “Causes for Mandatory Recommendation for Expulsion.” The principal must report in writing to the superintendent who will 
advise the governing board if expulsion is inappropriate due to the nature of the particular circumstances, which shall be indicated in 
the report of the incident. (E.C. 48915) 
10. FORGED, FALSIFIED, ALTERED, OR USED FORGED SCHOOL CORRESPONDENCE, PASSES. [E.C. 48900(k)] 
1st Offense: Warning to student and/or alternative consequence 
2nd Offense: Up to 3 day suspension 
3rd Offense: 5-day suspension and recommendation for alternative education program. 
11. POSSESSED OR USED TOBACCO or any products containing tobacco or nicotine products. [E.C. 48900(h)] 
1st Offense: 3-day suspension 
2nd Offense: 5-day suspension 
3rd Offense: 5-day suspension and possible recommendation for alternative education program. 
*Note: OHS does not permit the smoking or use of tobacco or any product containing tobacco or nicotine products by pupils of the 
school while pupils are on campus or while attending school-sponsored activities or while under the supervision and control of 
district employees. (E.C. 48901) 
*Note: Confiscated materials will returned to parents upon request. Confiscated materials will not be returned to students. 
12. FAILURE TO IDENTIFY ONESELF or giving false information to school personnel. [E.C. 48900(k)] 
1st Offense: Warning to student and/or alternative consequence 
2nd Offense: Up to 3 day suspension 
3rd Offense: 5-day suspension and possible recommendation for alternative education program. 
13. TAMPERING WITH PROPERTY OF THE SCHOOL DISTRICT or belongings of any other person. [E.C. 48900(k)] 
1st Offense: Warning to student and/or alternative consequence 
2nd Offense: Up to 3 days suspension 
3rd Offense: 5-day suspension and recommendation for alternative education program. 
14. CHEATING, PLAGIARISM [E.C. 48900(k)] 
1st Offense: Warning to student. “F” on assignment/test. 
2nd Offense: 3 day suspension. “F” on assignment/test. 
3rd Offense: 5 day suspension. “F” on assignment/test 
15. GAMBLING AND WAGERING or habitually being present where gambling and wagering are taking place. [E.C. 48900(k)] 
1st Offense: Warning to student and/or alternative consequence. Depending upon the incident, a police report 
may be made. 
2nd Offense: 3-day suspension and possible recommendation for alternative education program. 
3rd Offense: 5-day suspension and recommendation for alternative education program. 
16. INTERFERING WITH THE PEACEFUL CONDUCT OF THE CAMPUS OR CLASSROOM causing class or campus disruption of a minor 
but annoying nature. [E.C. 48900(k)] 
1st Offense: Warning to student and/or alternative consequence 
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2nd Offense: 3-day suspension 
3rd Offense: 5-day suspension and possible recommendation for alternative education program. 
17. LOITERING ON OR ABOUT ANY CAMPUS without apparent lawful purpose. [E.C. 48900(k)] (Penal Code 653G and 627) 
1st Offense: Warning to student and/or alternative consequence 
2nd Offense: 3-day suspension 
3rd Offense: 5-day suspension and possible recommendation for alternative education program. 
*Note: A student may be subject to arrest according to Penal Code 653G if he/she loiters at or near any school or public place, or at 
or near where students attend or normally congregate, or re-enters or comes upon such school or place after being asked to leave 
by a school official. Punishment for loitering includes a fine not to exceed $1,000 and/or imprisonment in the county jail not to 
exceed six months. 
18. ANY DRESS, GROOMING, OR APPEARANCE, which the administration deems unauthorized or inappropriate, or which disrupts, or 
tends to disrupt the educational process, or affects the health or safety of individuals shall be prohibited. [E.C. 48900(k), 35161, 
35168, 35291.5, 35294.1] 
1st Offense: Warning to student and notification of parent. Student will be sent home to dress properly, if necessary. 
2nd Offense: Up to 3-days suspension 
3rd Offense: 5 day suspension and possible recommendation for alternative education program. 
*Note: Refer to the Orestimba High School Dress and Grooming Code found in section “F” for a more detailed description of 
prohibited dress, grooming, or appearance. 
*Note: Any attire/paraphernalia/symbol that signifies gang affiliation will not be allowed on campus or at any school activity. Any 
attire/paraphernalia/symbol that displays a logo or other message promoting alcohol or controlled substances, promoting violence, 
any illegal activity, or is sexually suggestive may not be worn on campus or at any school activity. 
19. POSSESSED AN OBJECT NOT OF A DANGEROUS NATURE BUT IDENTIFIED BY A SCHOOL ADMINISTRATOR AS DISRUPTIVE, i.e., 
radios, tape/cd players, skateboards, or other items a school administrator identified as disruptive unless, in the case of possession 
of any such object, the pupil had obtained written permission to possess the item from a certificated school employee, which is 
concurred in by the principal or the designee of the principal. 
1st Offense: Warning to student and/or alternative consequence 
2nd Offense: Up to 3 days suspension 
3rd Offense: 5 day suspension 
*Note: The unauthorized object will be confiscated by school authorities and will be returned to the parent/guardian upon request, 
not to the student. 
*Note: The possession or use of articles not generally considered to be weapons may be prohibited when the Principal or designee 
determines that a danger exists for any student, school employee, or school property by virtue of possession or use. This prohibition 
shall not normally apply to school supplies such as pencils, compasses, and the like, unless those instruments are used in a menacing 
or threatening manner. 
20. POSSESSED OR USED AN ELECTRONIC DEVICE that operates through the transmission or receipt of radio waves, including, but 
not limited to paging and signaling equipment, without the prior consent and/or approval of the principal or the designee of the 
principal. No pupil shall be prohibited from possessing or using an electronic signaling device that is determined by a licensed 
physician to be essential for the health of a pupil and use of which is limited to purposes related to the health of the pupil. (E.C. 
48901.5) Students who violate district or school rules and regulations may be subject to discipline, including but not limited to 
confiscation of the cellular radio telecommunication device, suspension, expulsion or transfer to alternative programs in accordance 
with Board Policy and administrative regulations. In addition, when the conduct involves intimidation, harassment, or other 
endangerment of a student or employee, the Superintendent or designee shall provide appropriate assistance as necessary for the 
victim and the offender or make appropriate referrals for such assistance. 
21. INAPPROPRIATE/DISRUPTIVE BEHAVIOR ON BUS OR IN OTHER SCHOOL VEHICLES 
District-provided bus transportation including any district vehicle is a privilege and not a right. Students shall abide by all rules set by 
the bus driver. Misbehavior on the bus shall be referred to the Principal or designee for disciplinary action as explained in the 
Student Conduct Code. Parents/Guardians and their students shall be responsible for any damage to the bus incurred by the 
student. 
First Offense: Administrator conference with student, and notification of parent * 
Second Offense: Up to five day suspension of bus riding privileges* 
Third Offense: Up to 20 days suspension of bus riding privileges* 
Forth Offense: Suspended riding privileges for remainder of the school year.* 
*Note: Depending on the seriousness of the act, the student may lose bus privileges at the discretion of the administration and/or 
for the remainder of the school year on the first or succeeding offenses. 
22. RECKLESS DRIVING/SPEEDING ON SCHOOL GROUNDS (within 1,000 feet from any campus). 
1st Offense: Warning to student and/or alternative consequence and parent notified 
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2nd Offense: Revocation of Parking Privileges for 10 school days 
3rd Offense: Revocation of Parking Privileges for 20 school days 
4th Offense: Revocation of Parking Privileges for the remainder of the school year 
*Note: Depending on the seriousness of the act, the student may lose parking privileges for the remainder of the school year on the 
first or succeeding offenses. Police may be notified depending on the circumstances. 
 
 
 
CAUSES FOR MANDATORY SUSPENSION ON FIRST OFFENSE 
1. POSSESSING, USING, OR BEING UNDER THE INFLUENCE OF an alcoholic beverage or intoxicant of any kind. Possessing not more 
than one ounce of marijuana. Using or being under the influence of marijuana or any controlled substance listed in Chapter 2 
(commencing with Section 11053) of Division 10 of the Health and Safety Code. [E.C. 48915 and E.C. 48900(c)] 
1st Offense: 5-day suspension and notification of appropriate law enforcement agency. May be assigned to a substance abuse 
counseling program. 
*Note: If the student completes a district-approved intervention program. Ineligibility for extra-curricular activities may then be 
reduced from eighteen school weeks to nine school weeks. 
2nd Offense: 5-day suspension, recommendation for expulsion, and notification of appropriate law enforcement agency. 
*Note: Students appearing at school functions and having consumed or having in their possession alcoholic beverages or controlled 
substances may be handled by police action. (Penal Code section 647) (Health and Safety Code section 11550) 
2. UNLAWFULLY POSSESSING OR UNLAWFULLY OFFERING, ARRANGING, OR NEGOTIATING TO SELL ANY DRUG PARAPHERNALIA as 
defined in Section 11014.5 of the Health and Safety Code. [E.C. 48900(j)] 
1st Offense: 5-day suspension and notification of appropriate law enforcement agency. May be assigned to a substance abuse 
counseling program. 
*Note: If the student completes a district-approved intervention program. Ineligibility for extra-curricular activities would then be 
reduced from eighteen school weeks to nine school weeks. 
2nd Offense: 5-day suspension, recommendation for expulsion, and notification of appropriate law enforcement agency. 
3. FIRE-SETTING OR ATTEMPTED FIRE-SETTING including the activation of false alarms or tampering with emergency equipment. 
(Penal Code sections 447, 455, and 148.4) [E.C. 48900(k)] 
1st Offense: 3-5-day suspension. 
2nd Offense: 5-day suspension, recommendation for expulsion, and notification of appropriate law enforcement agency. 
*Note: Fire-setting of any nature may lead to recommendation for alternative education program or expulsion on the first offense. 
Fire setting is never considered to be a prank. The burning of trashcans can lead to immediate and serious consequences. 
Depending on the seriousness of the act, a student may be recommended for an alternative education placement or expelled on the 
first or succeeding offenses. 
4. WILLFUL DEFIANCE OR DISRUPTION OF THE SCHOOL OR INTERFERING WITH THE PEACEFUL CONDUCT OF THE ACTIVITIES OF THE 
SCHOOL (Penal Code section 148.1) [E.C. 48900(k)] 
1st Offense: 3-5-day suspension. 
2nd Offense: 5-day suspension, recommendation for expulsion, and notification of appropriate law enforcement agency. 
5. HARASSED, THREATENED, OR INTIMIDATED A PUPIL WHO IS A COMPLAINING WITNESS OR WITNESS IN A SCHOOL DISCIPLINARY 
PROCEEDING for the purpose of either preventing that pupil from being a witness or retaliating against that pupil for being a 
witness, or both. [E.C. 48900(o)] 
1st Offense: 5-day suspension and possible recommendation for expulsion. 
 
CAUSES FOR MANDATORY RECOMMENDATION FOR EXPULSION 
Except as provided in subdivisions (c) and (e) of the California Education Code (E.C.), the principal or the superintendent of schools 
shall recommend the expulsion of a pupil for any of the following acts committed at school or at a school activity off school grounds, 
unless the principal or superintendent finds that expulsion is inappropriate, due to the particular circumstances. 
1. CAUSED SERIOUS PHYSICAL INJURY to another person, except in self-defense or willfully used force or violence upon the person of 
another, except in self-defense. [E.C. 48915 and 48900(a)] 
1st Offense: 5-day suspension, recommendation for expulsion, and notification of appropriate law enforcement agency. 
2. POSSESSED, SOLD, OR OTHERWISE FURNISHED ANY FIREARM, KNIFE, EXPLOSIVE, OR OTHER DANGEROUS OBJECT unless in the 
case of possession of any object of this type, the pupil has obtained written permission to possess the item from a certificated school 
employee, which is concurred in by the principal or the designee of the principal. [E.C. 48915 and 48900(b)] 
1st Offense: 5-day suspension, recommendation for expulsion, and notification of appropriate law enforcement agency. 
*Note: Furnishing or possessing an imitation or look-a-like toy gun is considered an object of a dangerous nature and is included in 
this section. [E.C. 48900(m)] 
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*Note: Possession of tear gas/a tear gas weapon/pepper spray is considered a dangerous object. (Penal Code Section 12401, 12402) 
(E.C. 49330) 
*Note: The possession or use of articles not generally considered to be weapons may be prohibited when the Principal or designee 
determines that a danger exists for any student, school employee, or school property by virtue of possession or use. This prohibition 
shall not normally apply to school supplies such as pencils, compasses, and the like, unless those instruments are used in a menacing 
or threatening manner. 
3. FURNISHED OR SOLD ANY CONTROLLED SUBSTANCE listed in Chapter 2 (commencing with Section 11053) of Division 10 of the 
Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind. [E.C. 48915 and E.C. 48900(c)] 
1st Offense: 5-day suspension, recommendation for expulsion, and notification of appropriate law enforcement agency. 
*Note: Furnishing or possessing an imitation controlled substance (look-a-likes) with the intent to distribute will result in a 
recommendation for expulsion. Imitation controlled substances are considered “dangerous objects.” This offense is also in violation 
of Health and Safety Code 11680. 
4. POSSESSED ANY CONTROLLED SUBSTANCE listed in Chapter 2 (commencing with Section 11053) of Division 10 of the Health and 
Safety Code, except for the first offense of possession of not more than one ounce of marijuana, other than concentrated cannabis. 
[E.C. 48915 and E.C. 48900(c)] 
1st Offense: 5-day suspension, recommendation for expulsion, and notification of appropriate law enforcement agency. 
*Note: A student who uses a drug authorized by a licensed physician through a prescription specifically for that student’s use shall 
not be considered to have violated this policy. However, any physician-authorized drug must be left in the school office during 
school hours or left with a supervising district 
employee at any school-sponsored activity. Additionally, parents/guardians and physician must complete the Parent Request for 
Administration of Medication if prescribed medication is brought onto District property or to a District-sponsored event. 
5. POSSESSED WITH INTENT TO SELL ANY CONTROLLED SUBSTANCE listed in Chapter 2 (commencing with Section 11053) of Division 
10 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind. [E.C. 48900(c)] 
1st Offense: 5-day suspension, recommendation for expulsion, and notification of appropriate law enforcement agency. 
6. OFFERED, ARRANGED, OR NEGOTIATED TO SELL ANY CONTROLLED SUBSTANCE listed in Chapter 2 (commencing with Section 
11053) of Division 10 of the Health and Safety Code, alcoholic beverage, or intoxicant and then sold, delivered, or furnished look-a-
likes or in lieu substances. [E.C. 48900(d)] 
1st Offense: 5-day suspension, recommendation for expulsion, and notification of appropriate law enforcement agency. 
7. COMMITTED OR ATTEMPTED TO COMMIT ROBBERY OR EXTORTION [E.C. 48915 and 48900(e)] 
1st Offense: 5-day suspension, recommendation for expulsion, and notification of appropriate law enforcement agency. 
8. THREATENED, ATTACKED, OR COMMITTED ASSAULT OR BATTERY ON SCHOOL PERSONNEL (Penal Code Section 240, 242) [E.C. 
48915 and 48900] 
1st Offense: 5-day suspension, recommendation for expulsion, and notification of appropriate law enforcement agency. 
9. COMMITTED OR ATTEMPTED TO COMMIT A SEXUAL ASSAULT as defined in Sections 261, 266c, 286, 288, 288a, or 289 of the Penal 
Code or committed a sexual battery as defined in Section 243.4 of the Penal Code. [E.C. 48915 and E.C. 48900(n)] 
1st Offense: 5-day suspension, recommendation for expulsion, and notification of appropriate law enforcement agency. 
10. COMMITTED A TERRORISTIC THREAT (including, but not limited to, a bomb threat) against school officials or school property, or 
both. “Terrorist threat” shall include any statement, whether written or oral, by a person who willfully threatens to commit a crime 
which will result in death, great bodily injury to another person, or property damage in excess of one thousand dollars ($1,000), with 
the specific intent that the statement is to be taken as a threat, even if there is no intent of actually carrying it out, which, on its face 
and under circumstances in which it is made, is so unequivocal, unconditional, immediate, and specific as to convey to the person 
threatened, a gravity of purpose and an immediate prospect of execution of the threat, and thereby causes that person reasonably 
to be in sustained fear for his or her own safety or for his or her immediate family’s safety, or for the protection of school district 
property, or the personal property of the person threatened or his or her immediate family. (E.C. 48900.7) 
1st Offense: 5-day suspension, recommendation for expulsion, and notification of appropriate law enforcement agency. 
 
 
 
 
 
(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 
Procedures to notify teachers of dangerous students 
 
Education Code 49079:  Notification of School Personnel of Student Behavior 
Teachers are notified of student behavior through the electronic student data system, via log entries.  In this way, they can view 
their students’ disciplinary history.  If a student enrolls in the school from out of the district, the administration reviews the student’s 
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CUM record when it arrives, and based on that information posts an “EC 49079 Log Entry” listing any suspensions that have occurred 
elsewhere during the past three years.  Here is the language of Education Code 49079: 
 
49079.  (a) A school district shall inform the teacher of each pupil who has engaged in, or is reasonably suspected to have engaged 
in, any of the acts described in any of the subdivisions, except subdivision (h), of Section 48900 or in Section 48900.2, 48900.3, 
48900.4, or 48900.7 that the pupil engaged in, or is reasonably suspected to have engaged in, those acts.  The district shall provide 
the information to the teacher based upon any records that the district maintains in its ordinary course of business, or receives from 
a law enforcement agency, regarding a pupil described in this section. 
(b) A school district, or school district officer or employee, is not civilly or criminally liable for providing information under this 
section unless it is proven that the information was false and that the district or district officer or 
employee knew or should have known that the information was false, or the information was provided with a reckless disregard for 
its truth or falsity. 
(c) An officer or employee of a school district who knowingly fails to provide information about a pupil who has engaged in, or who is 
reasonably suspected to have engaged in, the acts referred to in subdivision (a) is guilty of 
a misdemeanor, which is punishable by confinement in the county jail for a period not to exceed six months, or by a fine not to 
exceed one thousand dollars ($1,000), or both. 
(d) For the 2020-2021 school year, the information provided shall be from the previous two school years.  For the 2021-2022 school 
year and each school year thereafter, the information provided shall be from the previous 
three school years. 
(e) Any information received by a teacher pursuant to this section shall be received in confidence for the limited purpose for which it 
was provided and shall not be further disseminated by the teacher 
 
 
 
 
(E) Sexual Harassment Policies (EC 212.6 [b]) 
SEXUAL HARASSMENT 
 
The Governing Board is committed to maintaining an educational environment that is free from harassment. The Board prohibits 
sexual harassment of students by other students, employees or other persons, at school or at school-sponsored or school-related 
activities. The Board also prohibits retaliatory behavior or action against persons who complain, testify, assist or otherwise 
participate in the complaint process established pursuant to this policy and the administrative regulation. 
 
Instruction/Information 
 
The Superintendent or designee shall ensure that all district students receive age-appropriate training's, instruction and information 
on sexual harassment. Such instruction and information shall include: 
 
1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between people of 
the same gender 
 
2. A clear message that students do not have to endure sexual harassment 
 
3. Encouragement to report observed instances of sexual harassment, even where the victim of the harassment has not complained 
 
4. Information about the person(s) to whom a report of sexual harassment should be made 
 
(cf. 5131.5 - Vandalism, Theft and Graffiti) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 
Complaint Process 
 
Any student who feels that he/she is being or has been subjected to sexual harassment shall immediately contact his/her teacher or 
any other employee. A school employee to whom a complaint is made shall, within 24 hours of receiving the complaint, report it to 
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the principal or designee. 
 
Any school employee who observes any incident of sexual harassment involving a student shall report this observation to the 
principal or designee, whether or not the victim files a complaint. 
In any case of sexual harassment involving the principal or any other district employee to whom the complaint would ordinarily be 
made, the employee who receives the student's report or who observes the incident shall report to the nondiscrimination 
coordinator or the Superintendent or designee. BP 5145.7(b) 
 
SEXUAL HARASSMENT (continued) 
 
 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
The principal or designee to whom a complaint of sexual harassment is reported shall immediately investigate the complaint in 
accordance with administrative regulation. Where the principal or designee finds that sexual harassment occurred, he/she shall take 
prompt, appropriate action to end the harassment and address its effects on the victim. The principal or designee shall also advise 
the victim of any other remedies that may be available. The principal or designee shall file a report with the Superintendent or 
designee and refer the matter to law enforcement authorities, where required. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
Disciplinary Measures 
 
Any student who engages in sexual harassment of anyone at school or at a school-sponsored or school-related activity is in violation 
of this policy and shall be subject to disciplinary action. For students in grades 4 through 12, disciplinary action may include 
suspension and/or expulsion, provided that in imposing such discipline the entire circumstances of the incident(s) shall be taken into 
account. 
 
Record-Keeping 
 
The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to enable the district to monitor, 
address and prevent repetitive harassing behavior in its schools. 
 
All complaints and allegations of sexual harassment shall be kept confidential except as necessary to carry out the investigation or 
take other subsequent necessary action. (5 CCR 4964) 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
 
 
 
Legal Reference: (see next page) 
 
BP 5145.7(c) 
 
 
SEXUAL HARASSMENT (continued) 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex 
48900.2 Additional grounds for suspension or expulsion; sexual harassment 
48904 Liability of parent/guardian for willful student misconduct 
48980 Notice at beginning of term 
CIVIL CODE 
51.9 Liability for sexual harassment; business, service and professional relationships 
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1714.1 Liability of parents/guardians for willful misconduct of minor 
CODE OF REGULATIONS, TITLE 5 
4900-4965 Nondiscrimination in elementary and secondary education programs receiving state financial assistance 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX, Discrimination 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7 Title VI, Civil Rights Act of 1964 
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.1-106.71 Nondiscrimination on the basis of sex in education programs 
COURT DECISIONS 
Reese v. Jefferson School District, (2001) 208 F.3d 736 
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 
Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989 
Nabozny v. Podlesny, (1996, 7th Cir.) 92 F.3d 446 
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 
Oona R.-S. etc. v. Santa Rosa City Schools et al, (1995) 890 F.Supp. 1452 
Rosa H. v. San Elizario Ind. School District, (W.D. Tex. 1995) 887 F. Supp. 140, 143 
Clyde K. v. Puyallup School District #3, (1994) 35 F.3d 1396 
Patricia H. v. Berkeley Unified School District, (1993) 830 F.Supp. 1288 
Franklin v. Gwinnet County Schools, (1992) 112 S. Ct. 1028 
Kelson v. City of Springfield, Oregon, (1985, 9th Cir.) 767 F.2d 651 
 
Management Resources: 
OFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS GENERAL 
Protecting Students from Harassment and Hate Crime: A Guide for Schools, January 1999 
OFFICE OF CIVIL RIGHTS' PUBLICATIONS 
Revised Sexual Harassment Guidance, January 2001 
Sexual Harassment Guidance, March 1997 
WEB SITES 
OCR: http://www.ed.gov/offices/OCR 
Policy NEWMAN-CROWS LANDING UNIFIED SCHOOL DISTRICT 
adopted: Newman, California 
Students AR 5145.7(a) 
SEXUAL HARASSMENT 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors or 
other unwanted verbal, visual or physical conduct of a sexual nature made against another person of the same or opposite gender, 
in the educational setting, when: (Education Code 212.5; 5 CCR 4916) 
 
1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or progress 
 
2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student 
 
3. The conduct has the purpose or effect of having a negative impact on the student's academic performance, or of creating an 
intimidating, hostile or offensive educational environment 
 
4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student regarding 
benefits and services, honors, programs, or activities available at or through any district program or activity 
 
Types of conduct which are prohibited in the district and which may constitute sexual harassment include, but are not limited to: 
 
1. Unwelcome leering, sexual flirtations or propositions 
 
2. Sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually degrading descriptions 
 
3. Graphic verbal comments about an individual's body, or overly personal conversation 

http://www.ed.gov/offices/OCR
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4. Sexual jokes, notes, stories, drawings, pictures or gestures 
 
5. Spreading sexual rumors 
 
6. Teasing or sexual remarks about students enrolled in a predominantly single-gender class 
 
7. Massaging, grabbing, fondling, stroking or brushing the body 
 
8. Touching an individual's body or clothes in a sexual way 
 
9. Purposefully cornering or blocking normal movements 
 
10. Displaying sexually suggestive objects - AR 5145.7(b) 
 
SEXUAL HARASSMENT (continued) 
Notifications 
A copy of the district's sexual harassment policy and regulation shall: 
1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year (Education Code 48980; 5 
CCR 4917) 
(cf. 5145.6 - Parental Notifications) 
 
2. Be displayed in a prominent location in the main administrative building or other area where notices of district rules, regulations, 
procedures and standards of conduct are posted (Education Code 231.5) 
 
3. Be provided as part of any orientation program conducted for new students at the beginning of each quarter, semester or 
summer session (Education Code 231.5) 
 
4. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures 
and standards of conduct (Education Code 231.5) 
 
5. Be provided to employees and employee organizations 
 
Investigation of Complaints at School (Site-Level Grievance Procedure) 
 
1. The principal or designee shall promptly investigate all complaints of sexual harassment. In so doing, he/she shall talk individually 
with: 
 
a. The student who is complaining 
 
b. The person accused of harassment 
 
c. Anyone who witnessed the conduct complained of 
 
d. Anyone mentioned as having related information 
 
2. The student who is complaining shall have an opportunity to describe the incident, present witnesses and other evidence of the 
harassment, and put his/her complaint in writing. 
 
3. The principal or designee shall discuss the complaint only with the people described above. When necessary to carry out his/her 
investigation or for other good reasons that apply to the particular situation, the principal or designee also may discuss the 
complaint with the following persons: 
AR 5145.7(c) 
 
SEXUAL HARASSMENT (continued) 
a. The Superintendent or designee 
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b. The parent/guardian of the student who complained 
 
c. If the alleged harasser is a student, his/her parent/guardian 
 
d. A teacher or staff member whose knowledge of the students involved may help in determining who is telling the truth 
 
e. Child protective agencies responsible for investigating child abuse reports 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
f. Legal counsel for the district 
 
4. When the student who complained and the alleged harasser so agree, the principal or designee may arrange for them to resolve 
the complaint informally with the help of a counselor, teacher, administrator or trained mediator. The student who complained shall 
never be asked to work out the problem directly with the accused person unless such help is provided and both parties agree. 
 
5. In reaching a decision about the complaint, the principal or designee may take into account: 
 
a. Statements made by the persons identified above 
 
b. The details and consistency of each person's account 
 
c. Evidence of how the complaining student reacted to the incident 
 
d. Evidence of any past instances of harassment by the alleged harasser 
 
e. Evidence of any past harassment complaints that were found to be untrue 
 
6. To judge the severity of the harassment, the principal or designee may take into consideration: 
 
a. How the misconduct affected one or more students' education 
 
b. The type, frequency and duration of the misconduct 
 
c. The number of persons involved   AR 5145.7(d) 
 
SEXUAL HARASSMENT (continued) 
 
 
d. The age and gender of the person accused of harassment 
 
e. The subject(s) of harassment 
 
f. The place and situation where the incident occurred 
 
g. Other incidents at the school, including incidents of harassment that were not related to gender 
 
7. The principal or designee shall write a report of his/her findings, decision, and reasons for the decision and shall present this 
report to the student who complained and the person accused. 
 
8. The principal or designee shall give the Superintendent or designee a written report of the complaint and investigation. If the 
principal or designee verifies that sexual harassment occurred, this report shall describe the actions taken to end the harassment, 
address the effects of the harassment on the student harassed, and prevent retaliation or further harassment. 
 
9. Within two weeks after receiving the complaint, the principal or designee shall determine whether or not the student who 
complained has been further harassed. The principal or designee shall keep a record of this information and shall continue this 
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follow-up. 
 
Enforcement 
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual harassment policy. As needed, these 
actions may include any of the following: 
 
1. Removing vulgar or offending graffiti. 
 
2. Providing staff in service and student instruction or counseling. 
 
3. Notifying parents/guardians of the actions taken. 
 
4. Notifying child protective services. 
 
5. Taking appropriate disciplinary action. In addition, the principal or designee may take disciplinary measures against any person 
who is found to have made a complaint of sexual harassment which he/she knew was not true. 
Regulation NEWMAN-CROWS LANDING UNIFIED SCHOOL DISTRICT 
approved: Newman, California 
 
 
 
 
(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
ATTIRE AND GROOMING REGULATIONS The school administration and teachers will continue to encourage all students to dress in a 
fashion that reflects good taste and is safe and appropriate for a school day. 
 
Students will be restricted from attending school if their attire does not meet the following regulations: 
1. Skirt and short length must be long enough to reach the tips of the fingers when arms are lowered by side. 
2. Shirts must have at least 1 inch of material at the shoulder.  No spaghetti strap shirts, halter-tops, backless clothes, short tops 
exposing midriff or mesh-type see through jerseys are permitted. Shirts with inappropriate 
writing, sayings or designs may be distracting to the learning environment and are not permitted 
3. Shoes must have an ankle strap or a back.  No thong sandals, flip-flops, cleats, open back shoes/sandals, or roller shoes are 
permitted.  Appropriate shoes must be worn at all times. 
4. Pants must be worn securely at the natural waist. 
5. Hats, caps, or sunglasses will not be worn in the buildings during the school day. 
6. Hair color or extreme hair/styles should not distract from the learning environment. 
7. 5 Students who wear clothing or items that are disruptive to the learning environment will be sent home to change clothes or 
given clothes to wear until the end of the day. 
 
The purpose of the dress standard is to foster a positive environment for learning. 
 
ABSOLUTELY NO ATTIRE THAT IS GANG-RELATED, AS DEFINED BY LOCAL AUTHORITIES, OR ADVERTISES TOBACCO, DRUGS OR 
ALCOHOL USE WILL BE ACCEPTED. 
 
 
 
 
(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 
Safety to and from school: provisions for safe ingress and egress of students, parents, and employees to and from school 
Buildings and grounds are maintained to ensure safe ingress and egress.  Campus Monitors  are scheduled before, during, and after 
school to monitor student activity. 
 
Arrival: Students who arrive before 7:40 a.m. will enter through the cafeteria. After 7:40 a.m. all students walking will enter the 
school via the large gates next to the school office. Students are directed to their designated playground. Supervision is provided in 
the cafeteria as early as 6:00 a.m. Students are dismissed to the playground at 7:40 a.m. where they are supervised by staff. 
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Dismissal: Transitional Kindergarten and Kindergarten students are dismissed at 2:35 p.m. at the back of the school, near the bus 
area. First through fifth grade students are dismissed at 2:35 p.m. through the front of the school, exiting the large gates. Pick up is 
at the front of the school at designated areas.  Supervision is provided  15 minutes after dismissal time. Students who have not been 
picked up are taken to the office and parents are contacted. Monday’s are early release days and all students TK-5 are dismissed at 
1:25 p.m.. On minimum days TK – 5 students are dismissed at 12:25 p.m. 
 
The school also offers crossing guards 25 minutes before school and 25 min. after school to ensure students and community get to 
and from school safely. 
 
 
 
(H) A Safe and Orderly School Environment Conducive to Learning (EC 35294.2) 
 
Component: 
Safe Physical Environment 
 
Element: 
Creating a physical environment that ensures school-wide safety. 
 
Opportunity for Improvement: 
Continue to improve communication with all stakeholders in order to improve school-wide safety. 
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Objectives Action Steps Resources Lead Person Evaluation 

Stakeholders will be 
informed of school 
safety plan, evacuation 
routes and procedures. 

Safety and emergency 
procedures are routinely 
reviewed with staff and 
students. 
 
These procedures are 
published in the school 
handbook and available 
via the Comprehensive 
Safety Plan posted on 
the school's website. 
 

 Wadean Van Ruler 2023-2024 

Ensure plan has up to 
date and accurate 
information. 

Annually review and 
update the 
Comprehensive School 
Safety Plan 

 Wadean Van Ruler 2023-2024 

Stakeholders will be 
informed of school 
safety plan and 
procedures. 

Ensure all teachers and 
staff members have 
updated procedures in 
their staff binders and 
updated procedures 
posted in all buildings 
and classrooms. 

 Wadean Van Ruler 2023-2024 

Students and staff have 
opportunities to practice 
safety procedures. 

Regularly scheduled fire 
drills, lock downs, bus 
evacuations drills are 
performed, critiqued, 
discussed and logged. 

 Wadean Van Ruler 2023-2024 

School will have 
necessary equipment 
and resources to 
implement the school 
safety plan. 

Emergency kits and 
supplies are provided in 
Orange buckets and first 
aid kits. 

 Kavita Dhaliwal, Denyse 
Cerna,  Cynthia Rocha, 

2023-2024 

School will have 
necessary equipment 
and resources to carry 
out the school safety 
plan. 

Bi-annual review of 
equipment and ensuring 
all resources are made 
available to all staff. 

 Wadean Van Ruler 2023-2024 

School communication Ensure all staff have 
current phone numbers 
for Barrington School 
and NCLUSD 
administrative staff. 

 Wadean Van Ruler 2023-2024 

Site staff are CPR/AED  
trained and certified. 

Have at a minimum two 
staff members certified 
in CPR 

 Denyse Cerna, Cindy 
Rocha 

2023-2024 
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Objectives Action Steps Resources Lead Person Evaluation 

Counseling, Social 
Emotional, Mental 
Health and alternative 
and supports to 
discipline and 
suspensions 

Annually at a minimum 
training or refresher for 
staff. 
Counselor conducts 
monthly lessons on 
positive character traits. 
 

 Wadean Van Ruler, Bilma 
Hernandez 

2023-2024 

Provide Safe and Clean 
School Environment 

Provide the following to 
ensure clean and safe 
school environment:  
PPE, Approved Cleaning 
Solutions, Continuous 
maintenance of high 
traffic areas 

 Wadean Van Ruler 2023-2024 

 
 
Component: 
School Culture 
 
Element: 
Work with stakeholders (students, parents, staff, and the community) in creating a positive learning environment that emphasizes 
high expectations of student and staff conduct, responsible behavior, and respect for others. 
 
Opportunity for Improvement: 
Work to improve relationships between all stakeholders in the school community so that learning is the focus. 
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Objectives Action Steps Resources Lead Person Evaluation 

Communicate effectively 
with the school 
community. 

Update Barrington and 
NCLUSD websites,  
increase parent 
notifications via flyers, 
email, ParentSquare, text 
and phone. 

 
Wadean Van Ruler, 
Kavita Dhaliwal, Amber 
Thompson 

2023-2024 

Communicate clearly to 
students expectations 
for behavior and share 
the benefits of Character 
trait lessons to support 
students. 

Administration and 
teachers review with 
students the school 
conduct code annually.  
Rules are reviewed by 
each classroom teacher, 
administration, and 
classified staff regularly. 
Provide opportunities for 
character trait lessons to 
curve student behaviors. 

 Wadean Van Ruler, 
Kavita Dhaliwal, Bilma 
Hernandez 

2023-2024 

Provide information, 
tools and resources to 
parents, staff and 
students to prevent 
bullying and encourage a 
culture of respect for all. 

Anti-bullying assemblies 
and discussions are 
conducted for all 
students and classes. 
Anti-bullying 
presentations are also 
provided during parent 
meetings. Both are to 
inform and support the 
students with social 
emotional issues as well 
as take on a proactive 
preventative approach. 
 

Counselor, Mental 
Health Clinician 

Wadean Van Ruler, Bilma 
Hernandez 

2023-2024 

Improve attendance Frequent communication 
with parents and when 
appropriate hold SART 
meeting with parents 
and student to discuss 
importance of attending 
school. 

 Wadean Van Ruler, 
Kavita Dhaliwal, Linda 
Franco 

2023-2024 

 
 
Component: 
 
 
Element: 
 
 
Opportunity for Improvement: 
 
 

Objectives Action Steps Resources Lead Person Evaluation 
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(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 
 
Hurd Barrington Elementary School Student Conduct Code 
 
 
Conduct Code Procedures 
Rules and procedures on school discipline is reviewed each year and plans are put into place to help improve. 
The rules and procedures for school discipline are presented in detail in the NCLUSD Elementary Student/Parent Handbook. 
 
Positive Behavior Interventions and Supports are implemented. Discipline referrals are addressed immediately by the principal or 
principal designee.  Site follows the district discipline policy located on the website in the Parent-Student Handbook.  A copy of 
referral is sent home to parents after communicating with them and any serious incident parent contact is immediate. Consequence 
is handed out based on level of incident from loss of activity to suspension but our main focus is always to find alternatives to any 
suspension when possible such as counseling session(s), and beautification of campus to mention a few. 
 
Student Study Team may be assembled if behaviors do not improve. These are only held once staff has exhausted all resources, 
behavior contracts, parent communication/conferences, etc. 
 
Research shows that school achievement and success beyond school correlates with school attendance and completion of the 
instructional program. Attendance, tardy, and truancy policies are clearly stated, consistently enforced, and consequences are fairly 
administered. Parents are advised of their responsibilities, including proper notification of when and why students are absent. 
Barrington Elementary sends a letter home when a student has unexcused tardies, unexcused, excused absences or truancies. The 
tardies and absences are cumulative for the school year. Parents are to call the school by 8:30am to notify us of an absence. The 
school office staff call home when a student is absent and the school hasn't been notified. Our goal is to have all students accounted 
for by 8:30 a.m. or sooner. 
 
With any referrals, we would identify the students, put interventions in place to offer support and prevent further issues from 
occurring. We have a site counselor who does whole class lessons and individual supports with parent consent when needed. We 
have check-ins where we check-in with students to see how they are doing and if they need anything. Social skills classes are also 
available with our Mental Health Clinician with parent consent when needed. 
 
DISCIPLINE POLICY PHILOSOPHY Every school, just like any organization, must have a purpose. Newman-Crows Landing Unified 
School District’s purpose is to provide opportunities for academic, personal, and school growth in a safe and productive 
environment. The means by which this environment can be established is through an effective discipline policy.  The school believes 
that all children are entitled to the kind of opportunities that teach self-control and develop emotional stability. Therefore, our 
school will provide experiences which will promote understanding and attitudes which the students will need to function in our 
society today and in the future.  We believe that it is the shared responsibility of administrators, teachers and parents to provide a 
school environment, which promotes positive student behavior and stresses the prevention of discipline problems. We implement 
Positive Behavioral Interventions and Supports(PBIS) at all elementary sites. The broad purpose of PBIS is to improve the 
effectiveness, efficiency and equity of schools and other agencies. PBIS improves social, emotional and academic outcomes for all 
students, including students with disabilities and students from underrepresented groups.  Therefore, it is also our responsibility to 
establish rules and to enforce them in order to allow all students the opportunity to learn and to function productively. Students are 
expected to take advantage of the positive school environment to develop self-control and emotional stability. Students who behave 
irresponsibly will be held accountable for their behavior based upon school policy and the California Education Codes.  VERBAL 
WARNING Verbal warnings are given to students as an initial step to correct misbehavior. Depending on the severity of the 
misbehavior, the warning and intermediary steps can be skipped. 
FORMAL WARNING A staff member may issue a formal warning when there is a problem they wish to have acknowledged by a 
parent/guardian. A formal warning is given to a student in an effort to remedy a situation before it results in a detention. A formal 
warning must be signed by the parent/guardian and returned to the teacher/administrator issuing the warning on the following day 
of school. Failure to do so may result in further disciplinary action.  LUNCHTIME DETENTION Lunchtime Detention is assigned as an 
intermediary step to correct misbehavior. Students will perform activities in detention that are appropriate to the inappropriate 
behavior. These activities may include completion of homework, quiet reflection time, developing a behavior plan, writing an 
apology letter, or a written statement of how a student could have handled a situation in a more positive manner.  Repeat offenses 
result in more serious disciplinary consequences per progressive discipline steps.  TK-5 LEVEL I OFFENSES CAUSES FOR HOME 
SUSPENSION OR OTHER ALTERNATIVE CONSEQUENCES WITH THE EXCEPTION OF SERIOUS VIOLATIONS OF THE STUDENT CONDUCT 
CODE, CORRECTIVE MEASURES WILL NORMALLY BEGIN AT A MINIMAL LEVEL AND THEN PROCEED TO MORE SERIOUS LEVELS. THESE 
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PROCEDURES MAY INCLUDE BUT ARE NOT LIMITED TO: COUNSELING, PARENT CONFERENCE, BEHAVIOR PLAN, CLASSROOM 
INTERVENTIONS, COMMUNITY SERVICE, RESTITUTION, CONFLICT RESOLUTION, PARENT SUPERVISION IN SCHOOL, DETENTION, LOSS 
OF SCHOOL PRIVILEGES, CLASS SUSPENSION, BEHAVIOR CONTRACT, SATURDAY SCHOOL, IN- SCHOOL SUSPENSION, HOME 
SUSPENSION, ALTERNATIVE EDUCATION TRANSFER, EXPULSION RECOMMENDATION. LAW ENFORCEMENT AGENCIES MAY BE 
NOTIFIED AT THE DISCRETION OF THE ADMINISTRATION. IF THE NATURE OF THE OFFENSE MAKES AN ALTERNATIVE EDUCATION 
PLACEMENT OR EXPULSION RECOMMENDATION APPROPRIATE, THE STUDENT WILL BE SUSPENDED FIVE DAYS FOR THE 
INFRACTION.  ? STUDENT MAY BE SUSPENDED ON THE FIRST OFFENSE IF IT IS DETERMINED THAT THE PUPIL’S PRESENCE CAUSES A 
DANGER TO PERSONS. (E.C. 48900.5)  ? GANG RELATED OFFENSES - A STUDENT MAY BE SUSPENDED FOR FIVE DAYS ON THE FIRST 
OFFENSE AND RECOMMENDED FOR AN ALTERNATIVE EDUCATION PLACEMENT OR EXPULSION.OFFENSES 1-3, 7- 9, 11-13, 20, AND 
25-28 ONLY – IF THE SERIOUSNESS OF THE ACT LEADS TO A DETERMINATION THAT THE PRESENCE OF THE STUDENT CAUSES A 
DANGER TO PERSONS, THE STUDENT MAY BE RECOMMENDED FOR AN ALTERNATIVE EDUCATION PLACEMENT OR EXPULSION ON 
THE FIRST OR SUCCEEDING OFFENSES.  1. CAUSING, ATTEMPTING, OR THREATENING TO CAUSE PHYSICAL INJURY OR WILLFULLY 
USING FORCE OR VIOLENCE UPON ANOTHER PERSON, except in self- defense. (E.C. 48900, sub-sections (a) (1), (a) (2), r, and s) An 
individual must do everything possible to avoid a conflict. Acts of aggression will not be considered self-defense. Note: An incident 
will be considered a mutual fight when two students engage in a physical altercation, regardless of who initiated the conflict. A 
student who allows him/herself to be provoked into fighting will be considered as guilty as the one who starts the fight. It is the 
responsibility of the administrator to conduct an investigation to determine if one of the parties was acting in self- defense. 1st 
Offense: 1-day suspension. 2nd Offense: 3-day suspension and possible recommendation for alternative education program or 
expulsion. 3rd Offense: 5-day suspension and recommendation for alternative education program or expulsion. Note: Any act 
committed against school staff would warrant consequences starting at Step 2. Note: If a student caused serious physical injury (as 
defined in Penal Code Section 243) to another person, except in self-defense, the principal must recommend expulsion or report in 
writing to the superintendent who will advise the governing board that expulsion is inappropriate due to the nature of the particular 
circumstances which shall be indicated in the report of the incident. (E.C. 48915).  2. POSSESSING ANY OBJECTS of a dangerous 
nature (unless in the case of possession of any such object, the pupil had obtained written permission to possess the item from a 
certificated school employee, which is concurred in by the principal or the designee of the principal) ON CAMPUS if the principal 
deems expulsion inappropriate. (E.C. 48900 sub- section b) Note: Toy guns (imitation) are considered objects of a dangerous nature. 
Look-a-like (imitation) toy guns refers to a replica of a firearm that is substantially similar in physical properties to an existing firearm 
as to lead a reasonable person to conclude that the replica is a firearm (E.C. 48900 sub- section m). Possession of any toy weapon 
that appears to be real to a reasonable person or that is used in a threatening manner may result in alternative placement or 
recommendation for expulsion. (E.C. 48900, sub-section m) Note: Laser pointers are considered objects of a dangerous nature. 1st 
Offense: Warning to student and/or other alternative means of correction. 2nd Offense: 1-day suspension. 3rd Offense: 3-day 
suspension and possible recommendation for alternative education program.  3. POSSESSING, USING, OR BEING UNDER THE 
INFLUENCE OF an alcoholic beverage or intoxicant of any kind. Possessing not more than one ounce of marijuana. Using or being 
under the influence of marijuana or any controlled substance (as defined in Section 11053 of the Health and Safety Code). (E.C. 
48915 and E.C. 48900, sub-section c)  1st Offense: 5-day suspension and notification of appropriate law enforcement agency. May 
be assigned to a substance abuse counseling program. 2nd Offense: 5-day suspension, possible recommendation for expulsion, and 
notification of appropriate law enforcement agency. 3rd Offense: 5-day suspension, recommendation for expulsion, and notification 
of appropriate law enforcement agency.  Note: Does not include the possession of over-the-counter medication used by the student, 
or medication prescribed for the student by a physician (AB 2537).  4. CAUSING OR ATTEMPTING TO CAUSE DAMAGE TO PROPERTY - 
cutting, defacing, or otherwise injuring any school district property, or the malicious injury or destruction of any other person’s real 
or personal property. (Penal Code Sec. 594) (E.C. 48900, sub-section f) 
 
 
 
 
 
(J) Hate Crime Reporting Procedures and Policies 
HATE-MOTIVATED BEHAVIOR 
The Governing Board affirms the right of every student to be protected from hate-motivated behavior. It is the intent of the Board to 
promote harmonious relationships that enable students to gain a true understanding of the civil rights and social responsibilities of 
people in our society. Behavior or statements that degrade an individual on the basis of his/her race, ethnicity, culture, heritage, 
gender, sexual orientation, physical/mental attributes, religious beliefs or practices shall not be tolerated. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
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(cf. 5131.5 - Vandalism, Theft and Graffiti) 
(cf. 5136 - Gangs) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 6141.6 - Multicultural Education) 
 
Any student who feels that he/she is a victim of hate-motivated behavior shall immediately contact the principal or designee. If the 
student believes that the situation has not been remedied by the principal or designee, he/she may file a complaint in accordance 
with district complaint procedures. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify the principal, Superintendent 
or designee, and law enforcement, as appropriate. Students demonstrating hate-motivated behavior shall be subject to discipline in 
accordance with Board policy and administrative regulation. 
 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
In addition, the district shall provide counseling and appropriate sensitivity training and diversity education for students exhibiting 
hate-motivated behavior. The district shall also provide counseling, guidance and support, as necessary, to those students who are 
the victims of hate-motivated behavior. 
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
The Superintendent or designee shall ensure that staff receive appropriate training to recognize hate-motivated behavior and 
methods for handling such behavior in appropriate ways.        BP 5145.9(b) 
HATE-MOTIVATED BEHAVIOR (continued) 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The district shall provide age-appropriate instruction to help promote understanding of and respect for human rights. 
 
At the beginning of each school year, students and staff shall receive a copy of the district's policy on hate-motivated behavior. 
 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex 
48900.3 Suspension for hate violence 
PENAL CODE 
186.21 Street terrorism; legislative findings and declarations 
422.55-422.86 Hate Crimes 
628-628.1 School crime reporting 
11410-11414 Terrorism 
13023 Reports by law enforcement of crimes motivated by race, ethnicity, religion, sexual orientation or physical or mental disability 
13519.6 Hate crimes, training courses and guidelines 
UNITED STATES CODE, TITLE 18 
245 Federally protected activities 
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Management Resources: 
CSBA PUBLICATIONS 
Protecting Our Schools: Governing Board Strategies to Combat School Violence, 1995 
ALAMEDA OFFICE OF EDUCATION & CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Hate-Motivated Behavior in Schools: Response Strategies for School Boards, Administrators, Law Enforcement and Communities, 
1997 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS & NATIONAL ASSOCIATION OF ATTORNEYS GENERAL PUBLICATIONS 
Protecting Students from Harassment and Hate Crime: A Guide for Schools, 1999 
 
WEB SITES 
CDE: http://www.cde.ca.gov 
California Association of Human Relations Organizations: http://www.cahro.org 
United States Department of Education, Office of Civil Rights: http://www.ed.gov/ 
offices/OCR/index.html 
 
 
 
 

http://www.cde.ca.gov/
http://www.cahro.org/
http://www.ed.gov/
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Safety Plan Review, Evaluation and Amendment Procedures 
 
This plan is reviewed and evaluated annually and as needed to ensure the safety of all school Staff, Student and Community. 
1. Site holds 3-4 safety meeting a year to review, evaluate and address any safety concern identified. 
2. If concerns involves district support, they are communicated to district office at Extended Cabinet Meetings or sooner if needed 
3. A plan is put in place, followed, evaluated and revisited if needed. (This is done for all identified concerns.) 
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Safety Plan Appendices 
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Emergency Contact Numbers 
 
Utilities, Responders and Communication Resources 
 

Type Vendor Number Comments 

Law 
Enforcement/Fire/Paramed
ic 

NCLUSD Emergency 
Services 911 (24 hours a day)  

School District Superintendent 209-606-1045 Info Only 

School District Maintenance Department 209-495-0731 Matt Vargas 

School District Health Services 209-495-9049 District Nurse 

Other District Bus Transportation 209-862-2921 First Bus Company 

School District Psychological Services Crisis 
Intervention Team 209-542-3381 Deidre ORourke 

School District Emergency Planning/Crisis 
Response, Safe School 
Officer 

209-862-2933 SRO John Marriot 

School District Mental Health Services 
Coordinator 209-535-2216 Heather Vargas 

School District Community Relations 209-827-7307 Heather Vargas 

School District Executive Assistant to the 
Superintendent 209-827-7307 Nanci Fox 
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Safety Plan Review, Evaluation and Amendment Procedures 
 

Activity Description 
(i.e. review steps, meetings conducted, approvals, etc) Date and Time Attached Document 

(description and location) 
Fire Drill and Lock-down procedures are reviewed with staff 
annually and as needed and Provide teachers with safety 
procedure information 

August 11, 2023 10:30 
a.m. 

Barrington Elementary School Cafeteria 

School Safety Committee Meetings - October meeting will be 
for safety plan approval 

Oct.18,  2023 7:15 am  
Jan 17, 2024 7:15 am, 
April 10, 2024 7:15 

Barrington Elementary School Office 

Leadership Team Review November 6, 2023  2:45 
p.m. 

Barrington Elementary School - Room 30 

Site Council will meet and review the Comprehensive School 
Safety Plan 

October 11, 2022 
3:00pm,  November 3 
,2023  3:00 p.m. 

Barrington Elementary School - Room 30 

Fire Drill and Lock-down procedures are reviewed with staff 
annually and as needed and provide teachers with safety 
procedure information. Updates are revisited with all staff 
once approved by board. 

August 11, 2023  10:30 
a.m. - May 2024 

Barrington Elementary School - Room 30 

Knowledge Saves Lives - Crisis Training November 1, 2023 8:00-
12:30 

Cafeteria, Classroom and Office Building 
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Hurd Barrington Elementary School Incident Command System 
 

--------     Incident Commander     

--------     
Principal 

209-862-2585 ext. 705 
-------- 

    

--------           

--------   Safety Officer   Public Information Officer   

--------   
SRO, 

209-862-2902 
-------- 

  

Executive Assistant to the 
Superintendent 209-605-9994 

209-862-2933 ext.12 
-------- 

  

--------           

--------   Scribe       

--------   
Barrington Elementary, Office 
Manager - 209-862-2585 ext. 

700-------- 
      

--------           

--------           

Operations ------- Planning/Intelligence  Logistics  Finance/Administration 
District Director of 

Maintenance 
209-495-0731 

209-862-2309 Ext. 16 
-------- 

------- 

Learning Director - 209-862-
2585 ext. 706 

 
-------- 

 Plant Foreman  -  209-233-
4298--------  Director of Finance - 209-272-

0600-------- 

--------           

--------           

--------  First Aid & Search 
Teacher A        

--------  Health Clerk- 209-862-2585 ext 702--
------        

--------           
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--------  Student Release & Accountability 
TeacherB        

--------  

Attendance Clerk - 209-205-0560 
Health Clerk- 209-862-2585 ext 702 
Counselor - 209-862-2585 ext 735 

-------- 
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Incident Command Team Responsibilities 
 
Standardized Emergency Response Management System Overview 
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response 
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the 
agencies participating in response to an emergency. SEMS consists of five functions: 
In the event of a major disaster, there is no guarantee that emergency medical or fire personnel will be able to immediately respond 
to school sites.  Therefore, the school staff must be prepared to ensure the care and safety of students during the first several hours 
after a major disaster without outside assistance. 
It is critical to determine who does what, where, and how—before such a disaster occurs. 
 
Principal/Safe School Leadership Team 
1. Acts as the liaison between the school site and central office and maintains communication with appropriate central office staff 
and/or local law enforcement agencies, fire department, and medical assistance agencies as appropriate. 
 
2. Posts and regularly updates Safe School Leadership Team information and the emergency phone numbers, emergency first aid 
responders, and chemical inventory lists. 
 
3. Ensures Safe School Leadership Team members are knowledgeable of the location of shut-off valves and how to turn them off.  Do 
not attempt to turn utilities back on yourself. 
 
4. Ensures that teachers are trained to carry out responsibilities during disaster and drill procedures; encourages teachers to work in 
teams through a buddy system. 
 
5. Establishes a communications system consisting of the following elements: 
 
a. System of specific disaster warning signals that are well known to staff and students, and includes, both bell and voice signals. 
b. Alternate system for written communication with staff in the event voice-to-voice communication is not available. 
c. Designate and enforce exclusive use of a telephone line and number to be used only by the Principal (or authorized person) and 
the Superintendent (or designee). 
d. A communication Center in a location accessible to parents, interested community members, and media to handle inquiries, 
rumor control, and information in an orderly fashion. 
 
The following guidelines should be adhered to: 
Include a sign-in sheet for all media to complete.  (PC 627.2) 
Notify the Telecommunications Center of the emergency and media response.  Notify the Executive Assistant to the Superintendent 
who will inform the District Community Relations Office. 
Follow the directions of the Executive Assistant to the Superintendent.  Only the Superintendent or designee and the District 
Community Relations Officer or designee is authorized to release information.  All other 
personnel should cordially refer the media to the District Community Relations Office. 
Designate a person to record incidents for documentation purposes including debriefing. 
 
6. Establishes a student release system that will facilitate an organized method to release individual students to authorized adults 
only. 
 
7. Assigns the following duties to school staff: 
 
a. Patrol entrances to direct emergency personnel, parents, district staff, and media to appropriate areas, and prohibit unauthorized 
persons from entering campus. 
b. Monitor/supervise halls and corridors to maintain a safe and secure environment. 
c. Conduct search-and-rescue operations to systematically search every room in order to locate trapped/injured persons and to 
recover critical supplies and equipment. 
d. Establish/coordinate Communication Center. 
e. Administer first aid.  Have AED ready if needed. 
f. Work with emergency medical triage teams to identify injured students and staff and to record ambulance destinations. 
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g. Supervise Student Release Procedures. 
h. Check building utility systems and appliances for damage. 
 
8. Schedules regular emergency drills and reviews the emergency plan with staff, students, and parents and to schedule regular site 
inspections for safety hazards. 
a. Staff trainings offered in the area of Crisis Training 
 
9. Ensures that other personnel who provide services to students and staff are aware of emergency procedures. 
 
10. Reviews and updates the site-level plan annually, with particular attention to the unique characteristics of the site. 
 
 
 
Management 
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, 
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident 
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate 
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is 
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer. 
 
Planning & Intelligence 
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information 
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is 
vital to the effective management of a response. These activities are performed by a single person who reports directly to the 
Incident Commander. 
 
Operations 
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 
Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Finance & Administration 
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency 
responders, and recovering school records following an emergency. These activities are performed by a single person who reports 
directly to the Incident Commander. 
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Emergency Response Guidelines 
 
Step One: Identify the Type of Emergency 
Standardized Emergency Response Management System Overview 
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response 
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the 
agencies participating in response to an emergency. SEMS consists of five functions: 
In the event of a major disaster, there is no guarantee that emergency medical or fire personnel will be able to immediately respond 
to school sites. Therefore, the school staff must be prepared to ensure the care and safety of students during the first several hours 
after a major disaster without outside assistance. 
It is critical to determine who does what, where, and how—before such a disaster occurs. 
 
Principal/Safe School Leadership Team 
1.           Acts as the liaison between the school site and central office and maintains communication with appropriate central office 
staff and/or local law enforcement agencies, fire department, and medical assistance agencies as appropriate. 
 
2.           Posts and regularly updates Safe School Leadership Team information and the emergency phone numbers, emergency first 
aid responders, and chemical inventory lists. 
 
3.           Ensures Safe School Leadership Team members are knowledgeable of the location of shut-off valves and how to turn them 
off. Do not attempt to turn utilities back on yourself. 
 
4.           Ensures that teachers are trained to carry out responsibilities during disaster and drill procedures; encourages teachers to 
work in teams through a buddy system. 
 
5.           Establishes a communications system consisting of the following elements: 
 
a.           System of specific disaster warning signals that are well known to staff and students, and includes both bell and voice 
signals. 
b.           Alternate system for written communication with staff in the event voice-to-voice communication is not available. 
c.           Designate and enforce exclusive use of a telephone line and number to be used only by the Principal (or authorized person) 
and the Superintendent (or designee). 
d.           A communication Center in a location accessible to parents, interested community members, and media to handle inquiries, 
rumor control, and information in an orderly fashion. 
 
6. The following guidelines should be adhered to: 
a. Include a sign-in sheet for all media to complete. (PC 627.2) 
b.  Notify the Telecommunications Center of the emergency and media response. Notify the Assistant Superintendent who will 
inform the District Community Relations Office. 
c.  Follow the directions of the Assistant Superintendent. Only the Superintendent or designee and the District Community Relations 
Officer or designee are authorized to release information. All other personnel should cordially refer the media to the District 
Community Relations Office. 
d.  Designate a person to record incidents for documentation purposes including debriefing. 
e. Designate staff to assist pupils with disabilities. 
 
 
 
7.           Establishes a student release system that will facilitate an organized method to release individual students to authorized 
adults only. 
 
8.           Assigns the following duties to school staff: 
 
a.           Patrol entrances to direct emergency personnel, parents, district staff, and media to appropriate areas, and prohibit 
unauthorized persons from entering campus. 
b.           Monitor/supervise halls and corridors to maintain a safe and secure environment. 
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c.           Conduct search-and-rescue operations to systematically search every room in order to locate trapped/injured persons and to 
recover critical supplies and equipment. 
d.           Establish/coordinate Communication Center. 
e.           Administer first aid. 
f.            Work with emergency medical triage teams to identify injured students and staff and to record ambulance destinations. 
g.           Supervise Student Release Procedures. 
h.           Check building utility systems and appliances for damage. 
 
9.           Schedule regular emergency drills, review the emergency plan with staff, students, and parents, and schedule regular site 
inspections for safety hazards. 
 
10.        Ensures that other personnel who provide services to students and staff are aware of emergency procedures. 
 
10.        Reviews and updates the site-level plan annually, with particular attention to the unique characteristics of the site. 
 
 
 
Management 
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, 
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident 
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate 
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is 
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer. 
 
Planning & Intelligence 
Planning and Intelligence involve the use of various methods to efficiently gather information, weigh and document the information 
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is 
vital to the effective management of a response. These activities are performed by a single person who reports directly to the 
Incident Commander. 
 
Operations 
All response actions are implemented under Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 
Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Finance & Administration 
Finance and administration involve the purchasing of all necessary materials, tracking financial records, timekeeping for emergency 
responders, and recovering school records following an emergency. These activities are performed by a single person who reports 
directly to the Incident Commander. 
 
 
 
 
 
 
 
Step Two: Identify the Level of Emergency 
 
 
 
Step Three: Determine the Immediate Response Action 
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Step Four: Communicate the Appropriate Response Action 
 
 
Animal Disturbance 
Ensure all students and staff are safe.  Contact Animal Control, City of Newman at 209-862-3725 and follow their directions.. 
 
 
 
Armed Assault on Campus 
An extreme emergency exists when one or more of the following situations occur on campus: (1) drive-by shooting/show-by, (2) 
armed intruder, (3) mass protest, or (4) helicopter searches or SWAT team operations. 
 
1. Imminent Danger Signal – Continuous series of short bells for an extended period of time will be the signal that an extreme 
emergency exists. One long  
 ring will indicate “All Clear.” Call 911. 
2. The school nurse will be in charge of emergency first aid and get AED or available staff who has been first aide trained: the 
multi-purpose room/cafeteria or other designated area will be utilized as a gathering place. If  
 other than multi-purpose room/cafeteria, indicate gathering place: The cafeteria will  
 be used as an alternate gathering place if necessary. In the nurse’s absence Learning Director, will be in charge 
3. The Office Manager will maintain phone communication with the district office and telecommunication center for internal 
communications. 
4. Learning Director, will serve as emergency locator to notify parents, guardians, and/or doctors of injured persons. 
5. The Principal or designee will identify a person to serve as public information contact under the direction of the District 
Information Office 
6. The Plant Coordinator will be responsible for locking all lavatory doors, cafeteria doors, office doors, and gates as directed. 
7. Teachers who are unassigned should assemble in the staff lunchroom or other designated meeting room for instructions. 
8. When the imminent danger signal is given, teachers should take the following actions: 

• Proceed immediately to homerooms 
• Direct as many students as possible into rooms 
• Supervise the area outside room until students are in rooms 
• Lock doors and close curtains 
• Students in rooms are to be seated and sign-up sheets provided so that each student accounts for his/her presence in 

the room 
• Notify the front office of any additional outbreaks 
• Students to remain in classroom until the all-clear signal is given 

9. In the event that gunfire is heard, everyone should be instructed to lie flat on the ground/floor 
10. School staff should stay until the crisis is declared over 
 
 
 
Biological or Chemical Release 
Contact Stanislaus County Environmental Resources at 209-525-6700 for other information and directives if need be. 
 
Shelter in Place Procedure 
Signal: PA Announcement 
To be used in the event of: 

• Chemical spill (off Campus) 
• Civil Disturbance 
• Gunfire/Police action in vicinity 
• Flood 
• Blackout/power failure 

 
Nurse or trained first aide personnel will: 

• Perform First Aide and have AED ready if necessary 
Teachers will: 
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• Report to their rooms if possible 
• Get everyone inside their rooms, including students and staff seeking shelter 
• Lock their classroom door, close widows and curtains 
• Take roll, and document the names of all students present 
• Await further instructions from Crisis Response Team or “All Clear” signal 

Students will: 
• Report to the nearest classroom, common room or office area 
• Identify themselves to the teacher or staff member in charge 
• Sit calmly and quietly 
• Await further instructions from teacher or staff member 

Crisis Response Team Members will: 
• Determine the level of response required for the incident 
• Establish an incident command center 
• Notify District officials (Planning/Intelligence) 
• Prepare materials for emergency response personnel (Logistics) 

Code is rescinded when: 
• Conditions are deemed safe by the Incident Commander (Principal appropriate civil authority) 
• Teachers are given the “All Clear” signal either one long bell or verbal instructions 

 
 
 
 
 
Bomb Threat/ Threat Of violence 
A threat is referred to the Site Administrator and, if necessary, the Site Threat Assessment Team (STAT) composed of administrators, 
School Resource Officer, Probation Officer, appropriate staff/others, counselor, SAP or mental health worker to determine the 
severity level. Following an incident report to the site’s area office, the District STAT may be convened to address safety issues. 
 
LOW LEVEL THREAT (1): A threat that poses a minimal risk to the victim and public safety.  
 

• Threat is vague and indirect 
• Information contained within the threat is inconsistent, implausible or lacks detail. 
• Threat lacks realism. 
• Content of the threat suggests the person is unlikely to carry it out. It could be impulsive, a form of teasing, or show of 

bravado. “I could just kill him for saying that,” “You better not mess with me, I’ll beat you up”. 
 
MEDIUM LEVEL THREAT (2): A threat that could be carried out, although it may not appear entirely realistic. 

• The threat is more direct and more concrete than a low level threat. Wording in the threat suggests that the person who 
is a threat has given some thought to how the act will be carried out. 

• There may be a general indication of a possible place and time, though these signs still fall well short of a detailed plan. 
• There is no strong indication that the threatened has taken preparatory steps, although there may be some veiled 

reference or ambiguous or inconclusive evidence pointing to that possibility – allusion to a book or movie 
that shows the planning of a violent act, or a vague, general statement about the availability of weapons. 

• There may be a specific statement seeking to convey that the threat is not empty: “I’m going to beat that kid up.” “I’m 
serious!” or “I really mean this!” “Wait until you see what happens next Tuesday in the cafeteria”. 

 
 
HIGH LEVEL THREAT (3): A threat that appears to pose an imminent and serious danger to the safety of others. 
 

• The threat is direct, specific and plausible. 
• The threat suggests concrete steps have been taken toward carrying it out, for example, statements indicating that the 

person who is a threat has acquired or practiced with a weapon or has had the victim under surveillance. 
• There may have been attempts to recruit accomplices, or evidence of physical evidence: written plans, lists of victims, 

drawings, weapons, bomb materials, or literature explaining how to carry out the acts of violence. “I 
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am going to shoot Mr. Smith with my shotgun.” 
 
 
 
 
 
Bus Disaster 
Ensure district office personnel is notified, superintendent.  Keep open communication with First Student Bus Transportation at 209-
862-2921. 
School personnel who have been first aide trained, administration team and nurse will be available to perform First Aide and have 
AED ready if needed and the incident is near our school.. 
 
 
 
Disorderly Conduct 
Additional directives may be issued by the District/Site Office, City of Newman, Newman Fire Department, and Newman Police 
Department. 
 
Shelter in Place Procedure Signal: PA Announcement 
To be used in the event of: 

• Chemical spill (off Campus) 
• Civil Disturbance 
• Gunfire/Police action in vicinity 
• Flood 
• Blackout/power failure 

Teachers will: 
• Report to their rooms if possible 
• Get everyone inside their rooms, including students and staff seeking shelter 
• Lock their classroom door, close widows and blinds/curtains 
• Take roll, and document the names of all students present 
• Await further instructions from Crisis Response Team or “All Clear” signal 

Students will: 
• Report to the nearest classroom, common room or office area 
• Identify themselves to the teacher or staff member in charge 
• Sit calmly and quietly 
• Await further instructions from teacher or staff member 

Crisis Response Team Members will: 
• Determine the level of response required for the incident 
• Establish an incident command center 
• Notify District officials (Planning/Intelligence) 
• Prepare materials for emergency response personnel (Logistics) 

Code is rescinded when: 
• Conditions are deemed safe by the Incident Commander (Principal appropriate civil authority) 
• Teachers are given the “All Clear” signal either one long bell or verbal instructions 

 
 
 
 
 
 
Earthquake 
To be used in the event of: 

• Earthquake 
• Fallen Aircraft 
• Possible Explosion 
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• Tornado/Severe Storm 
 
Nurse or trained first aide personnel will: 

• Perform First Aide and have AED ready if necessary 
Teachers will: 

• Direct students away from widows, bookshelves and carts 
• Direct students to duck under desks, tables etc. and cover their heads and faces with their arms 
• Assume the same duck and cover position as the students 
• Await further instructions from Crisis Response Team or “All Clear” signal 
• After the “All Clear” signal, take roll and determine the condition of all students in the room 
• Report injuries or other immediate safety concerns to the Crisis Response Team 

Students will: 
• Move quickly away from windows, bookshelves or unsecured carts or equipment 
• If possible, duck under their desk or tables 
• Once positioned, kneel with head resting at knees, arms covering back of head 
• Remain in place until given the “All Clear” signal 

Crisis Response Team Members will: 
• Determine the level of response required for the incident 
• Establish an incident command center 
• Notify District officials (Planning/Intelligence) 
• Prepare materials for emergency response personnel (Logistics) 

Code is rescinded when: 
• Conditions are deemed safe by the Incident Commander (Principal appropriate civil authority) 
• Teachers are given the “All Clear” signal either one long bell or verbal instructions 

 
 
 
 
 
Explosion or Risk Of Explosion 
Establish an incident command center 

• Notify District officials (Planning/Intelligence) 
• Convene Student Release team if needed (Operations District Office and/or Site Office will direct staff if any of these 

directions need to be altered depending on the situation: 
Teachers will: 

• Secure their roll books * 
• Escort their students out of the building by the assigned (or safest) route 
• Lock their classroom door after insuring that all students are out of the room 
• Take roll once all students have arrived at the Hurd Barrington Park 
• Signal all students are present with Green Card or missing students with Red Card 
• Identify missing student location and that they are in safe location 
• Await further instructions from Crisis Response Team 

 
 Students will: 

• File out of classrooms in a quiet orderly manner as directed by teachers 
• Proceed to Hurd Barrington Park 
• Permit the teacher to take roll in a quiet and orderly manner 
• Await further instructions from their teacher 

 
Nurse or trained first aide personnel will: 

• Perform First Aide and have AED ready if necessary 
 
Crisis Response Team Members will: 

• Determine the level of response required for the incident 
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• Prepare materials for emergency response personnel (Logistics) 
 
Code is rescinded when: 

• Conditions are deemed safe by the Incident Commander (Principal appropriate civil authority) 
• Teachers are given the “All Clear” by verbal instructions 

 
*Teachers must have a packet that contains the current class lists of every class they teach for substitutes teachers.  
 
 
 
 
 
Fire in Surrounding Area 
District and/or Office Staff will be alerted by the Newman Fire Department and/or Stanislaus County as to what the best practice is 
depending on the severity of the situation. This will then be relayed to all staff and students via PA announcements and email 
updates. 
 
 
Shelter in Place Procedure 
Signal: PA Announcement 
 
To be used in the event of: 
 

• Fire in Surrounding Area 
• Chemical spill (off Campus) 
• Civil Disturbance 
• Gunfire/Police action in vicinity 
• Flood or Fire Off Campus 
• Blackout/power failure 

Nurse or trained first aide personnel will: 
• Perform First Aide and have AED ready if necessary 

Teachers will: 
• Report to their rooms if possible 
• Get everyone inside their rooms, including students and staff seeking shelter 
• Lock their classroom door, close widows and blinds/curtains 
• Take roll, and document the names of all students present 
• Await further instructions from Crisis Response Team or “All Clear” signal 

Students will: 
• Report to the nearest classroom, common room or office area 
• Identify themselves to the teacher or staff member in charge 
• Sit calmly and quietly 
• Await further instructions from teacher or staff member 

Crisis Response Team Members will: 
• Determine the level of response required for the incident 
• Establish an incident command center 
• Notify District officials (Planning/Intelligence) 
• Prepare materials for emergency response personnel (Logistics) 

Code is rescinded when: 
• Conditions are deemed safe by the Incident Commander (Principal appropriate civil authority) 
• Teachers are given the “All Clear” signal either one long bell or verbal instructions 
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Fire on School Grounds 
To be used in the event of: 

• Fire (on campus) 
 
Nurse or trained first aide personnel will: 

• Perform First Aide and have AED ready if necessary 
Teachers will: 

• Secure their roll books * 
• Escort their students out of the building by the assigned (or safest) route to the room’s assigned fire drill location 
• Leave classroom door locked, with lock block activated after insuring that all students are out of the room 
• Take roll once all students have arrived at the assigned area 
• Signal all students are present with Green Card or missing students with Red Card 
• Identify missing student location and that they are in safe location 
• Await further instructions from Crisis Response Team 

 
 Students will: 

• File out of classrooms in a quiet orderly manner as directed by teachers 
• Assemble in the designated fire drill area for their classroom 
• Permit the teacher to take roll in a quiet and orderly manner 
• Await further instructions from their teacher 

 
 Crisis Response Team Members will: 

• Determine the level of response required for the incident 
• Establish an incident command center 
• Notify District officials (Planning/Intelligence) 
• Convene Student Release team if needed (Operations) 
• Prepare materials for emergency response personnel (Logistics) 

 
 Code is rescinded when: 

• Conditions are deemed safe by the Incident Commander (Principal appropriate civil authority) 
• Teachers are given the “All Clear” signal either one long bell or verbal instructions 

 
 
*Teachers must have a packet that contains the current class lists of every class they teach for substitutes teachers.  
 
 
 
 
 
Flooding 
District and/or Site Office will instruct staff/students what procedure to follow depending on the location and severity of the 
flooding.  
 
Shelter in Place Procedure 
Signal: PA Announcement 
To be used in the event of: 

• Chemical spill (off Campus) 
• Civil Disturbance 
• Gunfire/Police action in vicinity 
• Flood 
• Blackout/power failure 

Teachers will: 
• Report to their rooms if possible 
• Get everyone inside their rooms, including students and staff seeking shelter 
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• Lock their classroom door, close widows and blinds/curtains 
• Take roll, and document the names of all students present 
• Await further instructions from Crisis Response Team or “All Clear” signal 

Students will: 
• Report to the nearest classroom, common room or office area 
• Identify themselves to the teacher or staff member in charge 
• Sit calmly and quietly 
• Await further instructions from teacher or staff member 

Nurse or trained first aide personnel will: 
• Perform First Aide and have AED ready if necessary 

Crisis Response Team Members will: 
• Determine the level of response required for the incident 
• Establish an incident command center 
• Notify District officials (Planning/Intelligence) 
• Prepare materials for emergency response personnel (Logistics) 

Code is rescinded when: 
• Conditions are deemed safe by the Incident Commander (Principal appropriate civil authority) 
• Teachers are given the “All Clear” signal either one long bell or verbal instructions 

 
 
 
Loss or Failure Of Utilities 
There may be directives issued by the District Office and/or City of Newman in regards to Loss or Failure of Utilities. Until other 
directives are issues we will follow the "Shelter in Place" procedures to keep students/staff out of any possible dangerous areas. 
 
Shelter in Place Procedure 
Signal: PA Announcement 
To be used in the event of: 

• Chemical spill (off Campus) 
• Civil Disturbance 
• Gunfire/Police action in vicinity 
• Flood 
• Blackout/power failure 

Teachers will: 
• Report to their rooms if possible 
• Get everyone inside their rooms, including students and staff seeking shelter 
• Lock their classroom door, close widows and blinds/curtains 
• Take roll, and document the names of all students present 
• Await further instructions from Crisis Response Team or “All Clear” signal 

Students will: 
• Report to the nearest classroom, common room or office area 
• Identify themselves to the teacher or staff member in charge 
• Sit calmly and quietly 
• Await further instructions from teacher or staff member 

Crisis Response Team Members will: 
• Determine the level of response required for the incident 
• Establish an incident command center 
• Notify District officials (Planning/Intelligence) 
• Prepare materials for emergency response personnel (Logistics) 

Code is rescinded when: 
• Conditions are deemed safe by the Incident Commander (Principal appropriate civil authority) 
• Teachers are given the “All Clear” signal either one long bell or verbal instructions 
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Motor Vehicle Crash 
Depending on the location and the severity of the motor vehicle crash, directives and updated information will be provided to the 
District and Site via the Newman Police Department (209-862-2902). Further information may also be provided by the City of 
Newman (209-862-3725) and the Newman Fire Department (209-678-0357) 
 
Shelter in Place Procedure (If Needed) 
Signal: PA Announcement 
To be used in the event of: 

• Chemical spill (off Campus) 
• Civil Disturbance 
• Gunfire/Police action in vicinity 
• Flood 
• Blackout/power failure 

Nurse or trained first aide personnel will: 
• Perform First Aide and have AED ready if necessary 

Teachers will: 
• Report to their rooms if possible 
• Get everyone inside their rooms, including students and staff seeking shelter 
• Lock their classroom door, close widows and blinds/curtains 
• Take roll, and document the names of all students present 
• Await further instructions from Crisis Response Team or “All Clear” signal 

Students will: 
• Report to the nearest classroom, common room or office area 
• Identify themselves to the teacher or staff member in charge 
• Sit calmly and quietly 
• Await further instructions from teacher or staff member 

Crisis Response Team Members will: 
• Determine the level of response required for the incident 
• Establish an incident command center 
• Notify District officials (Planning/Intelligence) 
• Prepare materials for emergency response personnel (Logistics) 

Code is rescinded when: 
• Conditions are deemed safe by the Incident Commander (Principal appropriate civil authority) 
• Teachers are given the “All Clear” signal either one long bell or verbal instructions 
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Psychological Trauma 
Threat Assessment and 5150 Procedures 
 
California Welfare and Institutions Code. 5150 
 
When any person, as a result of mental disorder, is a danger to others, or to himself/ herself, or gravely disabled, a peace officer, 
member of the attending staff, as defined by regulation, of an evaluation facility designated by the county, designated members of a 
mobile crisis team provided by Section 5651.7, or other professional person designated by the county may, upon probable cause, 
take, or cause to be taken, the person into custody and place him or her in a facility designated by the county and approved by the 
State Department of Mental Health as a facility for 72-hour treatment and evaluation. 
 
Such facility shall require an application in writing stating the circumstances under which the person's condition was called to the 
attention of the officer, member of the attending staff, or professional person, and stating that the officer, member of the attending 
staff, or professional person has probable cause to believe that the person is, as a result of mental disorder, a danger to others, or to 
himself or herself, or gravely disabled. If the probable cause is based on the statement of a person other than the officer, member of 
the attending staff, or professional person, such person shall be liable in a civil action for intentionally giving a statement, which 
he/she knows to be false. 
 
Use this checklist with the understanding that some steps may be taken concurrently or in a different order depending on the 
circumstances. 
1, Convene the Threat Assessment Team  
 1. Minimum of 3 team members 
2, Assess  
 1. Assess Validity 
 2. Review the warning signs 
 3. Background information 
 4. Interview any students, staff, etc. 
 5. Do all this BEFORE contacting parent/guardian 
3, Possible action steps for Levels of Risk 
 1. High Level of Risk for Violence/Danger to others 
 a. Contact SRO or Newman Police Department immediately and convene Team 
 2. High Level of Risk for Violence/Danger to Self (Suicidal) 
 a. Contact SRO and District Nurse to assist and convene Team 
 3. Insufficient Evidence for Violence Potential But- Sufficient evidence for repetitive/intentional infliction of emotional distress 
upon others. The Team may determine that the student can benefit from other resources. 
4, Document: The Team will designate one person to document all steps taken. 
 
Items that may be used during Assessment/Documentation: 

• Student Identification and Family Demographics Information 
• Emergency Contacts for Student 
• Health/Attendance Records 
• Disciplinary Records 
• Cumulative File 
• Current grades 
• Other pertinent info: IEP, written/online media materials, pictures of email, texts, or social media items, pictures of 

paraphernalia involved, etc. 
Use strict confidentiality when interviewing any other persons: 

• Campus Staff 
• Students (witnesses, friends, victims) 
• Parents/Guardians (especially to identify any new family or individual stressors that may have contributed to the 

situation). 
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THREAT ASSESSMENT LEVELS: 
 
A threat is referred to the Site Administrator and, if necessary, the Site Threat Assessment Team (STAT) composed of administrators, 
School Resource Officer, Probation Officer, appropriate staff/others, psychologist, SAP or mental health worker to determine the 
severity level. Following an incident report to the site’s area office, the District STAT may be convened to address safety issues. 
 
LOW LEVEL THREAT (1): A threat that poses a minimal risk to the victim and public safety.  
 

• Threat is vague and indirect 
• Information contained within the threat is inconsistent, implausible or lacks detail. 
• Threat lacks realism. 
• Content of the threat suggests the person is unlikely to carry it out. It could be impulsive, a form of teasing, or show of 

bravado. “I could just kill him for saying that,” “You better not mess with me, I’ll beat you up”. 
 
MEDIUM LEVEL THREAT (2): A threat that could be carried out, although it may not appear entirely realistic. 

• The threat is more direct and more concrete than a low level threat. Wording in the threat suggests that the person who 
is a threat has given some thought to how the act will be carried out. 

• There may be a general indication of a possible place and time, though these signs still fall well short of a detailed plan. 
• There is no strong indication that the threatened has taken preparatory steps, although there may be some veiled 

reference or ambiguous or inconclusive evidence pointing to that possibility – allusion to a book or movie 
that shows the planning of a violent act, or a vague, general statement about the availability of weapons. 

• There may be a specific statement seeking to convey that the threat is not empty: “I’m going to beat that kid up.” “I’m 
serious!” or “I really mean this!” “Wait until you see what happens next Tuesday in the cafeteria”. 

 
 
HIGH LEVEL THREAT (3): A threat that appears to pose an imminent and serious danger to the safety of others. 
 

• The threat is direct, specific and plausible. 
• The threat suggests concrete steps have been taken toward carrying it out, for example, statements indicating that the 

person making the threat has acquired or practiced with a weapon or has had the victim under 
surveillance. 

• There may have been attempts to recruit accomplices, or evidence of physical evidence: written plans, lists of victims, 
drawings, weapons, bomb materials, or literature explaining how to carry out the acts of violence. “I 

am going to shoot Mr. Smith with my shotgun.” 
 
 
 
Suicide Intervention & Prevention Plan 
PROTOCOL FOR RESPONDING TO STUDENTS AT RISK FOR SUICIDE 
The following is a summary checklist of general procedures for the administrator/designated school site crisis team member to 
respond to any reports of students exhibiting suicidal behavior/ideation. 
 
The urgency of the situation will dictate the order and applicability in which the subsequent steps are to be followed. 
 
RESPOND IMMEDIATELY 
Report concerns to administrator/designee immediately as soon as possible. 
Do not leave the student unsupervised. 
 
SECURE THE SAFETY OF THE STUDENT 
Supervise the student at all times. 
Conduct an administrative search for access to means to hurt themselves. 
If appropriate, contact local law enforcement. 
 
SCREEN FOR SUICIDE RISK 
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Follow the Suicide Risk Screening Flow chart 
 
COMMUNICATE WITH PARENT/GUARDIAN 
Share concerns and provide recommendations for safety 
Communicate a plan for re-entry 
 
DETERMINE APPROPRIATE ACTION PLAN 
Determine action plan based on level of risk 
Develop a safety plan 
Follow student re-entry guideline 
Document Re-Entry Meeting 
Provide resources for the family 
Monitor and support 
 
DOCUMENT ALL ACTIONS ON RISK SCREENING INCIDENT DOCUMENT FORM 
 
Suspected Child Abuse or Neglect 
If child abuse or neglect by a parent/guardian is suspected or there is reasonable suspicion that contacting the parent/guardian may 
escalate the student’s current level of risk, or the parent/guardian is contacted and unwilling to respond, report the incident to the 
appropriate child protective services agency. This report should include information about the student’s suicide risk level and any 
concerning ideations or behaviors. The reporting party must follow directives provided by the child protective services agency 
personnel. 
 
 
 
 
 
Suspected Contamination of Food or Water 
Directives and updates will be provided by the District Office and/or Newman's Water District as to what procedures need to be 
followed by the Barrington Campus. Nurse or staff will provide first aide and have AED ready if necessary. 
 
 
 
Unlawful Demonstration or Walkout 
Unlawful Demonstration or Walkout: Outside Protesters 
 NCLUSD understands each emergency situation comes with a unique set of circumstances. The following bulleted items are general 
recommendations. The safety of students and staff will be the top priority when emergency situations occur. 
 When an advance notice of a planned protest is given, inform the staff of the planned demonstration. An information letter to 
parents should be developed.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

• Obtain information on when, why and how many people are expected. 
• Identify the spokesperson for the group. 
• Contact local police department for the school’s jurisdiction and advise them of the situation. 
• Notify staff of the planned demonstration. 
• Develop an information letter to parents. 
• Assign a staff member to act as liaison with police, media and, possibly the demonstrating group. 
• Designate a staff member to handle incoming calls during the demonstration. 
• Establish areas where demonstrators can set up without affecting the operation of the school. 
• Notify Transportation, Food Service and the District Office of demonstration and any possible impact buses and/or 

District vehicles may encounter arriving at or departing from the school. 
STAFF ACTION 

• Remain with students and provide supervision as needed. 
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Emergency Evacuation Map 
 



STATE OF CALIFORNIA DEPARTMENT OF JUSTICE
BCIA 8572 
(Rev. 04/2017)

Page 1 of 2

SUSPECTED CHILD ABUSE REPORT 
(Pursuant to Penal Code section 11166)

To Be Completed by Mandated Child Abuse Reporters 
PLEASE PRINT OR TYPE

CASE NAME:

CASE NUMBER:

 A
. R

EP
O

R
TI

N
G

 
PA

R
TY

NAME OF MANDATED REPORTER TITLE MANDATED REPORTER CATEGORY  

REPORTER'S BUSINESS/AGENCY NAME AND ADDRESS     Street                          City                  Zip DID MANDATED REPORTER WITNESS THE INCIDENT?
YES NO

REPORTER'S TELEPHONE (DAYTIME) SIGNATURE TODAY'S DATE

 B
. R

EP
O

R
T 

N
O

TI
FI

C
A

TI
O

N LAW ENFORCEMENT COUNTY PROBATION
COUNTY WELFARE / CPS (Child Protective Services)

AGENCY

ADDRESS      Street                            City                              Zip DATE/TIME OF PHONE CALL

OFFICIAL CONTACTED - NAME AND TITLE TELEPHONE

NAME (LAST, FIRST, MIDDLE) BIRTHDATE OR APPROX. AGE SEX ETHNICITY 

ADDRESS      Street                         City                              Zip TELEPHONE

PRESENT LOCATION OF VICTIM SCHOOL CLASS GRADE

PHYSICALLY DISABLED?
YES NO

DEVELOPMENTALLY DISABLED?
YES NO

OTHER DISABILITY (SPECIFY) PRIMARY LANGUAGE SPOKEN IN HOME

IN FOSTER CARE?
YES

NO

IF VICTIM WAS IN OUT-OF-HOME CARE AT TIME OF INCIDENT, CHECK TYPE OF CARE:
DAY CARE CHILD CARE CENTER FOSTER FAMILY HOME

FAMILY FRIEND GROUP HOME OR INSTITUTION RELATIVE'S HOME

TYPE OF ABUSE (CHECK ONE OR MORE):
PHYSICAL MENTAL
SEXUAL NEGLECT

OTHER (SPECIFY)

RELATIONSHIP TO SUSPECT PHOTOS TAKEN? 
YES NO

DID THE INCIDENT RESULT IN THIS VICTIM'S
DEATH? YES NO UNK

V
IC

TI
M

'S
  

S
IB

LI
N

G
S NAME BIRTHDATE SEX ETHNICITY

1.

2.

NAME BIRTHDATE SEX ETHNICITY

3.

4.

V
IC

TI
M

'S
  

P
A

R
E

N
TS

/G
U

A
R

D
IA

N
S

NAME (LAST, FIRST. MIDDLE) BIRTHDATE OR APPROX. AGE SEX ETHNICITY

ADDRESS  Street                      City                    Zip HOME PHONE BUSINESS PHONE

NAME (LAST, FIRST. MIDDLE) BIRTHDATE OR APPROX. AGE SEX ETHNICITY 

ADDRESS  Street                      City                    Zip HOME PHONE BUSINESS PHONE

S
U

S
P

E
C

T

SUSPECT'S NAME (LAST, FIRST. MIDDLE) BIRTHDATE OR APPROX. AGE SEX ETHNICITY 

ADDRESS  Street                      City                    Zip TELEPHONE

OTHER RELEVANT INFORMATION
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IF NECESSARY, ATTACH EXTRA SHEET(S) OR OTHER FORM(S) AND CHECK THIS BOX IF MULTIPLE VICTIMS, INDICATE NUMBER:

DATE/TIME OF INCIDENT PLACE OF INCIDENT

NARRATIVE DESCRIPTION (What victim(s) said/what the mandated reporter observed/what person accompanying the victim(s) said/similar or past incident's involving the 
victim(s) or suspect)

DO NOT submit a copy of this form to the Department of Justice (DOJ).  The investigating agency is required under Penal Code section 11169 to submit to DOJ a 
Child Abuse or Severe Neglect Indexing Form BCIA 8583 if (1) an active investigation was conducted and (2) the incident was determined to be substantiated.  



STATE OF CALIFORNIA DEPARTMENT OF JUSTICE
BCIA 8572 
(Rev. 04/2017)

Page 2 of 2

SUSPECTED CHILD ABUSE REPORT 
(Pursuant to Penal Code section 11166)

DEFINITIONS AND GENERAL INSTRUCTIONS FOR COMPLETION OF FORM BCIA 8572

All Penal Code (PC) references are located in Article 2.5 of the California PC.  This article is known as the Child Abuse and Neglect 
Reporting Act (CANRA).  The provisions of CANRA may be viewed at: http://leginfo.legislature.ca.gov/faces/codes.xhtml (specify "Penal 
Code" and search for sections 11164-11174.3).  A mandated reporter must complete and submit form BCIA 8572 even if some of the 
requested information is not known. (PC section 11167(a).)

I. MANDATED CHILD ABUSE REPORTERS 
 Mandated child abuse reporters include all those individuals 

and entities listed in PC section 11165.7. 
  
II. TO WHOM REPORTS ARE TO BE MADE ("DESIGNATED 

AGENCIES") 
 Reports of suspected child abuse or neglect shall be made 

by mandated reporters to any police department or sheriff's 
department (not including a school district police or security 
department), the county probation department (if designated 
by the county to receive mandated reports), or the county 
welfare department. (PC section 11165.9.) 

  
III. REPORTING RESPONSIBILITIES 
 Any mandated reporter who has knowledge of or observes a 

child, in his or her professional capacity or within the scope 
of his or her employment, whom he or she knows or 
reasonably suspects has been the victim of child abuse or 
neglect shall report such suspected incident of abuse or 
neglect to a designated agency immediately or as soon as 
practically possible by telephone and shall prepare and send 
a written report thereof within 36 hours of receiving the 
information concerning the incident. (PC section 11166(a).) 

  
 No mandated reporter who reports a suspected incident of 

child abuse or neglect shall be held civilly or criminally liable 
for any report required or authorized by CANRA.  Any other 
person reporting a known or suspected incident of child 
abuse or neglect shall not incur civil or criminal liability as a 
result of any report authorized by CANRA unless it can be 
proven the report was false and the person knew it was false 
or made the report with reckless disregard of its truth or 
falsity. (PC section 11172(a).) 

  
IV. INSTRUCTIONS 
 SECTION A – REPORTING PARTY: Enter the mandated 

reporter's name, title, category (from PC section 11165.7), 
business/agency name and address, daytime telephone 
number, and today's date.  Check yes/no whether the 
mandated reporter witnessed the incident.  The signature 
area is for either the mandated reporter or, if the report is 
telephoned in by the mandated reporter, the person taking 
the telephoned report. 

 

IV. INSTRUCTIONS (continued) 
 SECTION B – REPORT NOTIFICATION: Complete the 

name and address of the designated agency notified, the 
date/time of the phone call, and the name, title, and 
telephone number of the official contacted. 

  
 SECTION C – VICTIM (One Report per Victim): Enter the 

victim's name, birthdate or approximate age, sex, ethnicity, 
address, telephone number, present location, and, where 
applicable, enter the school, class (indicate the teacher's 
name or room number), and grade.  List the primary 
language spoken in the victim's home.  Check the 
appropriate yes/no box to indicate whether the victim may 
have a developmental disability or physical disability and 
specify any other apparent disability.  Check the appropriate 
yes/no box to indicate whether the victim is in foster care, 
and check the appropriate box to indicate the type of care if 
the victim was in out-of-home care.  Check the appropriate 
box to indicate the type of abuse.  List the victim's 
relationship to the suspect.  Check the appropriate yes/no 
box to indicate whether photos of the injuries were taken.  
Check the appropriate box to indicate whether the incident 
resulted in the victim's death. 

  
 SECTION D – INVOLVED PARTIES: Enter the requested 

information for Victim's Siblings, Victim's Parents/Guardians, 
and Suspect.  Attach extra sheet(s) if needed (provide the 
requested information for each individual on the attached 
sheet(s)). 

  
 SECTION E – INCIDENT INFORMATION: If multiple 

victims, indicate the number and submit a form for each 
victim.  Enter date/time and place of the incident.  Provide a 
narrative of the incident.  Attach extra sheet(s) if needed. 

  
V. DISTRIBUTION 
 Reporting Party: After completing form BCIA 8572, retain a 

copy for your records and submit copies to the designated 
agency. 

  
 Designated Agency: Within 36 hours of receipt of form 

BCIA 8572, the initial designated agency will send a copy of 
the completed form to the district attorney and any additional 
designated agencies in compliance with PC sections  

 11166(j) and 11166(k).

ETHNICITY CODES
1 Alaskan Native 
2 American Indian 
3 Asian Indian 
4 Black 
5 Cambodian

6 Caribbean 
7 Central American 
8 Chinese 
9 Ethiopian 
10 Filipino

11 Guamanian 
12 Hawaiian 
13 Hispanic 
14 Hmong 
15 Japanese

16 Korean 
17 Laotian 
18 Mexican 
19 Other Asian 
21 Other Pacific Islander

22 Polynesian 
23 Samoan 
24 South American 
25 Vietnamese 
26 White

27 White-Armenian 
28 White-Central American 
29 White-European 
30 White-Middle Eastern 
31 White-Romanian

http://leginfo.legislature.ca.gov/faces/codes.xhtml
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Fire Drill/Earthquake Procedures 
 
Goal: Students will know how to safely enter and exit the classrooms 
during a fire drill and an earthquake. They will exhibit safe behaviors 
during any drill or safety procedure. 
 
Procedures: 

1. Students will follow teacher directions at ALL times. 
2. Students will follow guidelines at all times. 
3. Students will be at a 0 voice level. 
4. Leave doors locked as you walk out.  
5. Class rosters and green signs must be in hand. 
6. Office will complete an “all clear”, please return quietly to class in the 

orderly lines. 
Staff Expectations: 

● Staff will monitor students at all times. 
● Staff will keep students safe. 
● Staff will follow correct protocol. 
● Map of exits will be explained to staff and students. They are to be 

posted near the exit of each classroom. 
Student Expectations: 

● Students will be safe, respectful and responsible 
● Follow Barrington Staff directions at all times 
● Students leave class in ABC order, single file and to their assigned 

evacuation area. 
● Students will keep their voices down to a minimum to allow for staff 

to listen to follow-up directions. 
● Students will cooperate at ALL time. 



Barrington Safety Drill Schedule
2023-2024

Date Type of Drill Route Used Start Time Notes

8/25 Fire Drill Red 8:30 AM

9/12 Fire Drill Red 8:40 AM

9/22 Lockdown Drill N/A 10:40 AM

10/13 Fire Drill Green 1:00 PM

10/19 Earthquake Drill N/A 10:19 AM

11/3 Lockdown Drill N/A 12:50 PM

11/14 Fire Drill Red 8:50 AM

12/12 Fire Drill Red 1:00 PM

1/26 Fire Drill Red 2:00 PM

2/13 Lockdown Drill N/A 8:40 AM

2/23 Fire Drill Green 1:30 PM

3/12 Fire Drill Red 2:00 PM

4/16 Lockdown Drill N/A 8:40 AM

4/26 Fire Drill Green 8:30 AM

5/10 Fire Drill Red 2:00 PM





 
 

LOCKDOWN PROCEDURES 
 
 

● You will hear “This is a lockdown (drill)”.  Please follow procedures 
 

● Students are to move to an area protected from windows. 
 

● Teachers will close the lockblocks, close the blinds, and turn off the 
lights. 

Doors should be locked during school hours with lockblock in place. 
 

● If you are outside of a building when a lockdown takes place, students 
are to report to their classroom or nearest building. 

 
● Supporting staff will guide students who are nearby or within sight, as 

appropriate. 
 

● We will use a Lockdown Google form. Staff members should be 
prepared to report the number of students in the classroom. Make 
sure you share an accurate list of students from other classes found in 
your classroom and students unaccounted for. 

 
● An announcement over the loudspeaker will declare an all clear. The 

lockdown Drill Release code will be updated on the Google form. 

https://docs.google.com/spreadsheets/d/1WUU9ZHKAlPz6W82AxNIGQJ28bvREii6FyuTyjLtJACU/edit#gid=2034075717
https://docs.google.com/spreadsheets/d/1WUU9ZHKAlPz6W82AxNIGQJ28bvREii6FyuTyjLtJACU/edit#gid=2034075717
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