
BLAINE SCHOOL DISTRICT #503 
TIME SHEET 

I certify that I have fulfilled the duties listed below for the pay period indicated.  In addition to my regularly contracted schedule, 
I worked additional hours. The actual hours worked in direct support of individual cost objectives are indicated below. 

NAME    (PRINT) DEPT/SCHOOL   

SIGNATURE PAY PERIOD ENDING / / 

SUPERVISOR’S APPROVAL 
Tanya Carter – Substitute Coordinator 

ADDED HOURS  1ST Sub Day Worked Current Year  / / 

DATE REG 
HOURS 

OT 
HOURS 

CODE/
POSIT

ION 
PAY 

RATE 
ACCOUNT CODE 

PPSS-AA-OBB1-LLL-4444-5555 
REASON 

(IF FEDERAL – MUST DESCRIBE) 

Payroll 
Use Only 

PLEASE RETURN PHYSICAL FORM TO THE DISTRICT OFFICE
Electronic Signatures and forms sent electronically are not accepted


	DateTrainingCompleted: Final date last training in that section was completed
	NAME: 
	DEPTSCHOOL: District Office (Substitute)
	DATERow1: 
	REG HOURSRow1: 4.0
	OT HOURSRow1: 0
	CODE POSIT IONRow1: SUB-CLS4
	PAY RATERow1: $16.28
	ACCOUNT CODE PPSSAAOBB1LLL44445555Row1: 0100-27-3050-0000-1400-0000-0
	Reason1: SafeSchools Training - General
	MONTH-worked: 
	MONTH-payperiod: 
	DAY-payperiod: 
	YEAR-payperiod: 
	DAY-worked: 
	YEAR-worked: 
	DATERow4: 
	maintenancetrainings: Back Injury & Lifting (16 min)
Slips, Trips & Falls (17 min)
	Reason2: SafeSchools Training - Maintenance
	ACCOUNT CODE PPSSAAOBB1LLL44445555Row2: 0100-27-3050-0000-1400-0000-0
	REG HOURSRow2: 0.75
	OT HOURSRow2: 0
	CODE POSIT IONRow2: SUB-CLS4
	PAY RATERow2: $16.28
	Text1: 4.75 hours total
	Clear Form: 
	generaltrainings: Bullying: Recognition & Response (73 min)
Child Abuse: Mandatory Reporting (27 min)
Health Emergencies Overview (22 min)
Sexual Harassment: Student Issues & Response (36 min)
Understanding Boundaries (25 min)
Youth Suicide: Awareness, Prevention & Postvention (41 min)
Blaine Standard Response Protocol Training (13 min)


