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1.1 NONDISCRIMINATION 
The Board is committed to a policy of nondiscrimination in relation to race, sex, religion, national background, 
handicap and other human differences.  Respect for the dignity and worth of each individual will be paramount to the 
establishment of all policies.  The Constitutions of our nation and state, pertinent legislation enacted at those two 
levels of governments, as well as court interpretations regarding citizens’ rights, undergird this statement. 
 
In keeping with these statements, the following will be objectives of this school district: 
 

1. To promote the rights and responsibilities of all individuals as set forth in the state and federal 
constitutions, pertinent legislation and applicable judicial interpretations.  

 
2. To encourage positive experiences in human values for children and adults who have differing personal 

and family characteristics or who come from various social, economic, racial and ethnic groups 
 

3. To carefully consider, in all decisions made which affect the school, the potential benefits or adverse 
consequences that those decisions might have on the human relations aspects of all segments of society. 

 
4. To initiate a process of reviewing all policies and practices of this school district in order to achieve to the 

greatest extent possible the objectives of society. 
 

5. To work toward a more integrated society and to enlist the support of individuals as well as that of 
groups and agencies, both private and governmental, in such an effort. 

 
The Board policy on nondiscrimination will extend to students, staff, the general public and individuals who it does 
business with.  The person designated to coordinate Title IX, Affirmative Action and the Americans with Disabilities Act 
is: 
 Tim Sanderson, Superintendent of Schools 
 Telephone: (605) 775-2644 
 
Further inquiries may be directed to: 
US Department of Education 
Office of Civil Rights 
10220 North Executive Boulevard, 8th Floor 
Kansas City, MO  34153-1367 
Phone:  (816) 880-4200 
TDD:  (816) 891-0582    Fax:  (816) 891-0644 
 
1.2 NOTICE TO STUDENTS 
You forfeit your chance for life at its fullest when you withhold your best effort in learning.  When you give only the 
minimum to learning, you receive only the minimum in return.  Even with your parents’ best example and your 
teachers’ best efforts, in the end it is your work that determines how much and how well you learn.  You must work to 
create your future and control your destiny.  If you do not, you will have your future thrust upon you by others.  Take 
hold of your life, apply your gifts and talents, and work with dedication and self-discipline.  Have high expectations for 
yourself and convert every challenge into an opportunity. 
 
This Handbook, at times, will be subject to interpretation.  The final decisions rest with the administration and/or the 
school board.  There may be times when the administration sees fit to ADJUST some rules and regulations to fit the 
situation. 

 
1.3 STUDENT CONDUCT 
Our society is granting adult rights and privileges to people at a younger age than ever before.  Accompanying these 
rights and privileges are the responsibilities that go with adulthood.  This demands that young people demonstrate a 
high level of maturity to show themselves worthy of these responsibilities.  A student’s school career affords the 
opportunity for the young person to demonstrate their readiness for adulthood.  
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It is expected that each student will govern their own behavior by using good judgment and common sense.  This applies 
to all school functions as well as the regular school day.  All students are expected to show proper respect for faculty, 
administrators, school personnel, and their fellow students.  Respect should be displayed to the individuals themselves 
as well as their personal property.  Pride in your school and in yourself will be built by demonstrating mature attitudes 
and behavior and will lead to the development of a strong reputation for the school. 

 
1.4 ACADEMICS 

a. REQUIREMENTS FOR GRADUATION 
The following minimum requirements have been established by the state of South Dakota Board of Education  
 1)   Four units of Language Arts-must include:   

• Writing-1 unit 

• Literature-1 unit (must include .5 unit of American Literature) 

• Speech or Debate-.5 unit 

• Language Arts elective-1.5 units 
2)  Three units of Mathematics-must include: 

• Algebra I-1 unit 

• Mathematics electives: 2 units 
3)  Three units of Lab Science-must include: 

• Biology-1 unit 

• Science electives: 2 units 
4)  Three units of Social Studies-must include: 

• U.S. History- 1 unit 

• U.S. Government- 0.5 unit 

• Social Studies electives: 1.5 units 
5)  One unit of the following-any combination: 

• Approved Career & Technical Education 

• Capstone Experience or Service Learning 

• World Language 
6)  One unit of Fine Arts 
7)  One-half unit of Personal Finance or Economics 
8)  One-half unit of Physical Education 
9)  One-half unit of Health or Health Integration 
10) Minimum of 5.5units of electives 
11) Total 22 units required for graduation 

 
The Burke Board of Education has also adopted these requirements: 

1) All Juniors will take a math class 
2) All Seniors will take a math class senior year. Students will be given the opportunity to test out of a 

senior math course by displaying proficiency in math as a junior on an approved assessment. The senior 
math requirement can also be waived with parental and administrative approval.   

Students that don’t meet graduation requirements will NOT be allowed to graduate.  
 
REQUIREMENTS FOR EARLY GRADUATION (This policy will expire at the end of the 24-25 school year) 

Graduation requirements for graduating at the end of the junior year 
1) Parents and student will make the request in writing to the principal by August 1st during the summer 

prior to their junior year 
2) Student must have a 3.5 cumulative GPA 
3) Student must meet all of the Burke school graduation requirements prior to graduating 
4) Student can still walk with the graduating class in the spring if they choose 

Graduation requirements for graduating at the end of first semester of senior year 
1) Parents and student will make the request in writing to the principal by August 1st during the summer 

prior to their senior year 
2) Student must have a 3.0 cumulative GPA 
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3) Student must meet all of the Burke school graduation requirements prior to graduating 
4) Student can still walk with the graduating class in the spring if they choose 

 
b. TRANSFERRING/DROPPING FROM SCHOOL 

If a student chooses to drop from school for one reason or another, or when a student transfers to another school, 
they must first be cleared through the school office.  In the case of a voluntary withdrawal, a counseling session 
involving the principal, the student and their parents will be requested before the student is dropped from school. 
 

c. OPEN ENROLLMENT 
13-28-43. Enrollment of student in other than resident district or transfer within district--Approval and 
notification. A student's parent or legal guardian who wishes to enroll the student, or an emancipated 
student who wishes to enroll, under the provisions of §§ 13-28-40 to 13-28-47, inclusive, in a South Dakota 
school district other than the resident district or in a school within the resident district other than the school 
to which the student has been assigned shall apply on forms provided by the Department of Education. 
 
The school board or the board's designee of the district in which the student desires to enroll shall approve 
or disapprove the application and shall notify the applicant and the resident board, if applicable, of its 
decision within five days of the decision. The district in which the student desires to enroll shall review the 
applications in the order received. However, if the applicant is a sibling of a student accepted into and 
currently enrolled in the district pursuant to §§ 13-28-40 to 13-28-47, inclusive, that student's application 
shall take priority over all other applications the district has received consistent with § 13-28-44. 
 
Transfers to a school district other than the resident school district under the provisions of §§ 13-28-40 to 13-
28-47, inclusive, may only take place prior to the last Friday in September during the first semester of any 
school year, and prior to the last Friday in January during the second semester of any school year. If a school 
district approves an application for such a transfer after the deadline in the first semester, the transfer will 
occur at the start of the second semester. If a school district approves an application for such a transfer after 
the deadline in the second semester, the transfer will occur at the start  the following school year. However, 
the deadlines for transfer do not apply if: 
 
(1) A student is seeking to transfer to an alternative school or a specialized nonpublic educational program; 
 
(2) A student enrolls in a school district after the deadline in either semester; or 
 
(3) The receiving school district school board or the board's designee determines that special circumstances 
exist and allows a student to transfer after the deadline. 
 
Intradistrict transfer applications may be accepted and acted upon at any time at the board's discretion if the 
policies on which the transfer decisions are based are consistent with the other requirements of §§ 13-28-40 
to 13-28-47, inclusive. 
 
An application may be withdrawn by the applicant prior to the approval of the request and upon notification 
of the district to which the student applied. Once approved by the district in which the student wishes to 
enroll, the approved application serves as the applicant's notice of intent to enroll in the nonresident district 
or desired school during the school year and obligates the student to attend school in the nonresident district 
or desired school during the school year, unless the affected school board or boards agree in writing to allow 
the student to transfer back to the resident district or assigned school, or unless the parents, guardians, or 
emancipated student change residence to another district. 
 
Once enrolled in a nonresident district or non-assigned school, the student may remain enrolled and is not 
required to resubmit annual applications. 

 
 

d. CREDIT FOR COURSE 
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A student will receive a 1/2 credit for each semester course they have passed and completed.  
 
Students who do not meet the requirements to earn credit for a required class may take the class through the SD Virtual 
School over the summer at the students’ expense.  If the student chooses to do this, the school will assist in getting 
them enrolled, but the school will not provide tutoring or other academic support throughout the summer.  Classes 
taken over the summer need to be completed prior to the first day of school in the fall. 
 
If a student has failed an online course and wishes to enroll in another online course at a later time, he or she must 
reimburse the district for the cost of the course that was failed prior to enrolling in the next online course. 

Burke High School (BHS) will not accept the transfer of distance learning credits from providers not approved by the 
South Dakota Virtual School (SDVS), except for credits taken outside of SDVS that have been previously accepted and 
transcripted by a South Dakota Department of Education (SDDOE) accredited school district. This rule does not apply 
to online curriculum taken as a part of a course offered by BHS and taught by a SDDOE certified instructor of record. 
Students can prove grade level and course proficiency through end-of-course exams, MAP testing, ACT scores, or 
other standardized test approved by the administration. Students who are able to prove grade level or course 
proficiency are able to receive transcripted credit from BHS.  

Legal Reference SDCL 13-33-20, 13-33-29 

e. DUAL CREDIT CLASSES 
Juniors and Seniors may take dual credit classes at the cost of $48.33 per credit (or current rate as determined by BOR 
school) as set by the Board of Regents (BOR) and the South Dakota Department of Education if they meet the 
following criteria as set by the BOR. 
 

1. High school junior eligible to enroll in a high school in South Dakota; OR  
a. earn an ACT composite score of 24 reflective of the 70% percentile; or  
b. rank in upper one-third of their graduating class; or  
c. earn a cumulative GPA of at least 3.50 on a 4.0 scale; 

 2. High school senior eligible to enroll in a high school in South Dakota; OR  
a. earn an ACT composite score of 21 reflective of the 50% percentile; or  
b. rank in the upper one-half of their graduating class; or  
c. earn a cumulative GPA of at least 3.25 on a 4.0 scale; 

3. High School junior or senior eligible to enroll in a high school in South Dakota meeting Undergraduate 
admissions requirements:  

a. ACT score of 18 (or 21 for USD & SDSM&T); and  
b. Successful completion of coursework Requirements  

• Four Years of English  
• Three years of advanced mathematics  
• Three years of laboratory science  
• Three years of social studies  
• One year of fine arts  

 
Juniors and Seniors wishing to take classes through a South Dakota technical school need to meet the following 
criteria as set by the Burke School Board of Education. 
1. Students will register for the classes with assistance from the Burke School registrar 
2. Juniors and seniors are limited to one dual credit class during a semester 
3. The student must have a minimum of a 3.2 cumulative GPA or a 3.2 GPA within the desired area of study to enroll 

in any dual credit classes 
4. Students need to earn at least a “C” in a DC course to be eligible to take future DC courses.  
5.  .5 high school credits will be granted per 3 credits of dual credit classes with no partial credit being granted for 

classes which are between 3 and 6 credits.  All dual credit classes will be transcripted as a minimum of .5 high 
school credit. 

6. Dual credit classes cannot replace a class offered at the Burke High School 
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Juniors and seniors may take dual credit classes following the policies set forth beginning as soon as they have earned 
enough credits to be considered a junior or senior.  For most students, this will be in May at the conclusion of their 
sophomore or junior year.  If a student chooses to take dual credit courses during the summer, they will not have 
academic support from the school available.  Laptops may be available upon request from the technology coordinator. 
 

A list of courses is available at www.sdmylife.com.   
 

Virtual/Online Courses – While virtual courses are not DC courses, the following rules will apply to students enrolled 
in online Virtual Classes:  

1. A student needs administrative approval before enrolling 
2. Online courses cannot replace courses offered at Burke High School 
3. If a student fails the course, the student is responsible to reimbursing the district for the full cost of the 

course  
 

f. ALGEBRA I FOR EIGHTH GRADERS 
Algebra I, a high school graduation requirement, will normally be taken in ninth grade.  Eighth graders may take 
Algebra I for high school credit only if they meet all of the following requirements. 

1. A grade of A or better in seventh grade math 
2. Approval by the middle/high school math teacher(s) 
3. Parental approval 
4. Student intends to take Calculus or other advanced math courses as a junior and senior 

The purpose of taking Algebra I as an eighth grader is to provide an accelerated option, giving students room in their 
schedules to take an extra credit of math in high school.  It is not designed to give students the opportunity to be 
“done” with math a year early. 
 

g. DROP/ADD A COURSE 
Students must enroll in 6 or 7 courses each semester.  Band or chorus may count as one of the 7 courses.  Students will 
have one week, or 5 school days, after the start of the semester to make schedule changes with approval from the 
guidance counselor and Principal.  Changes made after the first week of the semester are discouraged and must be 
approved by the principal.  When making a change a student must still meet the 7-course requirement and must 
maintain a schedule that allows reasonable academic progress. 

 
h. SOUTH DAKOTA OPPORTUNITY SCHOLARSHIP 

The South Dakota Opportunity Scholarship provides $6,500 over four years to a qualifying student who attends an 
eligible higher education institution in South Dakota: 
  $1300 - 1st year of attendance 
  $1300 - 2nd year of attendance 
  $1300 - 3rd year of attendance 
  $2600 - 4th year of attendance 
One-half of the annual scholarship awards will be distributed at the beginning of the fall semester and the other half 
distributed at the beginning of the spring semester. 
Note:  If the number of eligible recipients exceeds the amount of money appropriated for the scholarship by the South 
Dakota Legislature, the scholarship may be prorated and distributed to each recipient proportionately. 
       ELIGIBILITY REQUIREMENTS: 

(1) Be a resident of South Dakota at time of high school graduation. 
 
(2) Have an ACT composite score of 24 or higher.  If using SAT score, the sum of the verbal and mathematics scores 

of the SAT must be at least 1070. 
 
(3) Complete high school course requirements commonly known as the Regents Scholar curriculum with no final 

grade below a C (2.0 on a 4.0 scale) and a cumulative high school GPA of 3.0 on a 4.0 scale (grade of B).  The 
Regents Scholar curriculum is as follows:  4 units of English, 3 units of Social Studies, 4 units of Algebra or 
higher mathematics, 4 units of Science (including 3 units of approved laboratory science), 1 unit of Fine Arts, 

http://www.sdmylife.com/
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and 2 units of either of the following or a combination of the two:  Approved Career and Technical Education 
Courses or Modern or Classical Language, ½ unit of Personal Finance or Economics, ½ unit of PE, ½ unit of 
Health. 

 
(4) Attend a university, college, or technical school accredited by the North Central Association (NCA) that provides 

instruction from a campus located in South Dakota. 
(5) Enter into program within 5 years of high school graduation, or within 1 year of the student’s release from 

active duty military service (if that release is within 5 years of date of the student’s high school graduation).  
Eligibility is lost if the student attends full time (12 or more credit hours per term on a semester basis) an 
institution of higher education located outside South Dakota. 

 
(6) May participate in South Dakota Opportunity Scholarship Program for the equivalent of four academic years 

(eight consecutive fall and spring terms), or until attaining a baccalaureate, associate, or technical degree, 
whichever comes first. 

 
i. STUDENT CLASSIFICATION 

To be classified as a 10th grade student, you must have at least 5 credits. 
To be classified as an 11th grade student, you must have at least 10 credits. 
To be classified as a 12th grade student, you must have at least 15 credits 

 
j. HONOR ROLL 

Honor roll will be published at the end of the first nine weeks, first semester, third nine weeks, and second semester.  
To be eligible for the honor roll a student must have a GPA of 3.0 or higher. 
 
The following points are awarded for high school level classes: 
   A is worth 4 pts. 
   B is worth 3 pts.  
   C is worth 2 pts. 
   D is worth 1 pt. 
   F is worth 0 pts. 
The following points are awarded for dual credit or AP classes: 
 A is worth 4.5 pts. 
 B is worth 3.5 pts. 
 C is worth 2.5 pts. 
 D is worth 1.5 pts. 
 F is worth 0 pts. 
 
Students who have a 4.0 GPA will be on the All “A” Honor Roll.” Students who have a 3.5 – 3.9 GPA will be on the “A/B 
Honor Roll.”  
 

k. HONOR GRADUATES 
The senior with the top grade point average will be the valedictorian and the senior with the second best grade point 
average will be the salutatorian.  Honor students must have a 3.0 or higher. 
 

l. SEMESTER TESTS 
All high school students will be required to take semester tests.  This is a very important part of their education.  It will 
help them prepare for post-secondary education and future endeavors.   
 

m. INCOMPLETE GRADES 
 There is no such thing as a final incomplete grade.  If the assignments are not completed by the date due, they will 
automatically become a zero.  If there are unusual circumstances, the administration will make the final decision as to 
whether the student should be given more time to complete his or her assignment. 
 

n. REPORT CARDS 



 

 11 

Parents will pick up report cards at Parent-Teacher Conferences for first nine weeks and third nine weeks.  If parents do 
not pick up report cards and do not have access to the Internet, report cards will be mailed on request.  Students and 
parents should study these reports carefully.  Grades can be monitored on the Parent Portal at any time.  If you do not 
have access to a computer, you may come to the school and ask to use one for this purpose. 

 
o. BURKE HIGH SCHOOL & MIDDLE SCHOOL GRADING SYSTEM 

  
GRADE DESCRIPTION    LOWER CUTOFF 

  A+      99.5 
  A      95.5 
  A-      93.5 
  B+      91.5     
  B      87.5 
  B-      85.5 
  C+      83.5 
  C      78.5 
  C-      76.5 
  D+      74.5 
  D      70.5 
  D-      68.5 
  F      Below 68.5 
 

 
p. NATIONAL HONOR SOCIETY 

The NHS constitution provides eligibility for sophomores, juniors and seniors (10th, 11th and 12th grades).  Selection is 
based on four criteria:  scholarship, leadership, service, and character.  To fulfill the scholarship requirement, students 
must have a cumulative scholastic average of 3.0 on a 4.0 scale and they must fill out the entire application themselves.  
Qualified students are selected for NHS membership by majority vote of the faculty council.  Membership is an honor 
bestowed upon a select group of students by the faculty council on behalf of the school faculty. 
 

q. STUDENT RECORDS 
Cumulative school records shall be kept for all students enrolled in grades Pre-K through Grade 12.  The school will abide 
by the “Family Educational Rights and Privacy Act of 1974” in regard to the student’s record. Student records may be 
obtained in the office. 
 
1.5 DRUG USE AND RELATED ACTIVITIES IN SCHOOL 
The Burke School District strives to provide a safe and healthy learning environment for all students; therefore, the 
following types of activities (referred to as drug-related behaviors) are prohibited: 

1) Use of illegal drugs or inappropriate use of any controlled substance in school. 
2) Being under the influence of illegal drugs, controlled substances not prescribed to that student, controlled 

substances ingested in a manner other than recommended, or controlled substances taken in a dosage not 
recommended. 

3) Distribution of illegal drugs or controlled substances. 
4) Inappropriate use of any chemical, substance or household product, in such a way that it is ingested, snorted, 

huffed, etc. with the intent to get high, alter one’s mood, alter one’s physical feeling, or to emulate drug use. 
If it is reported that a student is engaged in any of the behavior described above, or in any similar dangerous behavior, 
the following actions will serve as a guide for staff and administration to effectively deal with the situation. 

• Staff will attempt to secure the area by restricting students coming and going, and if possible, locking any 
doors that will keep people out of the area.  If possible, staff will stay in the area until it is secured to ensure 
that no evidence is destroyed or altered. 

• Staff will immediately notify administration. 

• If a crime is suspected, law enforcement will be called as soon as is reasonably possible. 
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• Students suspected of the drug-related behavior will be monitored as the situation is contained, and if there 
are multiple students involved, every reasonable effort will be made to separate them or to prevent them 
from conferring with one another. 

• Administration will notify parents of students being accused of drug-related behaviors.  Notification from the 
school administration may come after the investigation has started. 

• Staff and administration will not interfere with law enforcement investigation. 

• School administration will conduct its own investigation, separate from the criminal investigation conducted 
by law enforcement. 

• Administration will share information with law enforcement, in order to help each entity gather the most 
complete and accurate information. 

• The matter will be treated as confidential. 

• Investigative procedures may include the following: statements by parties involved, video surveillance, eye 
witness statements, information shared with the school by law enforcement, staff statements. 

• Hearsay will not be used as proof or evidence of guilt.  Any statements from eyewitnesses that are used to 
build a case will be things that the witness observed or heard first-hand.  Hearsay may be used as a lead, 
from which further investigation is warranted. 

 
Consequences 
The school district does not have the same burden of proof as the criminal judicial system.  Consequences established 
by the school district will be based upon a combination of the school district’s own investigation, application of district 
policy, and information gained from law enforcement.  Consequences set forth by the school district are not 
dependent upon a criminal conviction and may be carried out before a criminal case is brought to trial, or even 
sometimes in a case in which no criminal charges are filed. 
 

• At the discretion of administration, the student may be assigned a time-out period in which the student is 
removed from contact with other students.  This time-out period is intended to be like a hold-harmless 
period, to give the administration time to gather the facts and to avoid any hasty or imprudent decisions, 
based on incomplete information.  The time-out period will include isolation of the student from others, and 
it may include the parents opting to keep the student at home during that period of time.  The time that the 
student spends in the time-out period will be excused, will not count towards the limited absences outlined 
in the attendance policy, and the student will be allowed to make up work for full credit.   The time-out 
period will typically last 1-2 school days, but may be somewhat longer if needed.   

• Prior to any punishment being determined, the accused student will have the opportunity to make a 
statement and present facts.  This may be done before, during, or after the time-out period. 

• Typically a first offense will be handled at the administrative level, and consequences will include any 
combination of the following, based on circumstances: detention, restricted lunch, restricted access, ISS, OSS 
(short term, 10 days or less), community service within the school, or other penalties deemed appropriate for 
the offense. 

• If the administration believes it is in the best interest of the student and the Burke School District to do so, 
the administration may count some or all of the student’s time-out days towards a suspension.  Any student 
work that was done during the time-out days that get converted to suspension will be subject to the same 
level of credit granted for work done during the suspension. 

• In severe cases, a first offense may be referred to a hearing before the Board of Education, in which case a 
long-term suspension or expulsion may be considered.  An extreme case may include consequences handed 
down at the administrative level in addition to the higher level consequences determined by the Board of 
Education.   

• If a first offense is going to be referred for a board hearing, the student and his or her parents will be notified 
prior to other penalties being imposed.  The exception is if a punishment has been determined, and then new 
information comes forward that shows the case to be more severe than it appeared in the initial 
investigation. 

• Second offenses, or any subsequent offenses, will be referred to the Board of Education for a hearing.  The 
Board of Education may impose a long term suspension, expulsion, or any of the penalties at the 
administrative level. 

 



 

 13 

Fostering a Drug Culture 
In addition to the drug-related behavior described above, the Burke School District recognizes that other behaviors 
contribute to a “drug culture” that is undesirable in an educational setting.  Any student who is found to be fostering a 
drug culture will be subject to disciplinary action.  The behaviors that foster a drug culture include things like the 
following: wearing drug-themed clothing, talking about drug use, pretending to do drugs, ingesting a non-harmful or 
non-controlled substance in a way that emulates illicit drug use, misrepresenting any substance or product as drugs, 
etc.  The disciplinary actions for fostering a drug culture may be less severe than the penalties for drug-related 
behaviors listed above, but they are still considered dangerous and inappropriate behaviors and will be punished. 
 
1.6 ATTENDANCE POLICY 
The regular Monday through Thursday school day runs from 8:10 a.m. to 3:40 p.m. Some Fridays are scheduled as 
Cougar Days (see district calendar). Cougar Days run from 8:10 a.m. until 12:00 p.m. Cougar Days are an excellent time 
for students to receive 1-on-1 help from their teachers. It is recommended the student set up a time with a teacher in 
advance if they plan to attend a Cougar Day. Attendance at Cougar Days is optional, unless notified by the district 
attendance is required. Eligibility Reports will be printed each Thursday. Students who have been failing the same 
course for 2 consecutive weeks or have 2 or more Fs will need to report to school on Cougar Days. Parents and 
students will be notified by the office on Thursday afternoons preceding a Cougar Day. Transportation and meals are 
available on Cougar Days. A student who participates in Cougar Day intervention work, and receives a teacher sign off, 
will be removed from the ineligibility list for 1 week.  

 
At the middle and high school levels, students will be allowed eight absences per semester that can be excused by a 
parent for reasons such as illness, appointments, or other reasons at the parents’ discretion. 
 
Burke School District also recognizes and grants unlimited absences from the following reasons: 

1) Illness or injury with doctor’s written excuse 
2) Family emergencies, such as death, serious injury, etc. 
3) Medical or dental appointments with doctor’s written excuse 
4) Participation in school-sponsored activities 
5) Other reason at administrator’s discretion-examples includes special circumstances with prior permission, 

inclement weather, etc. 
 
The following procedures will be followed to handle student absences. 
 

• Parents should contact the school before 8:30 AM for a student to be counted as excused due to illness for 
the day. 

 

• All absences except for illness and emergency situations must be cleared with the principal for the absence to 
be excused.   

 

• Written note or phone calls from parents are necessary for all absences and should include the following:  
Student name, date of absence, reason for absence & Parent/Guardian signature.  Note should be given to 
the principal or secretary. 

 

• Students going to an appointment (doctor, dentist, etc.) should produce a note from the doctor stating the 
date & time of the appointment for the absence to be excused. 

 

• Students should present an absentee slip to their teachers and have their schoolwork made up in advance of 
a planned absence.  Extra time may be allowed at the teacher’s discretion. 

 

• Students will not be allowed to leave the school during the day unless the parent contacts the school in 
advance. 

 

• Students who participate in school related activities that require periodic absence from school will be 
required to make up their work prior to the absence and the student will not be counted absent from school. 
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• Students who plan to participate in an evening school activity must be in attendance by the start of 3rd period 
on that day.  Exceptions must be approved prior to the date by administration.  Students who leave school 
due to illness will not be allowed to participate in events that day.   

 

• Special circumstances will be addressed by the administration (prolonged illness, hospitalizations, etc) 
 

The following procedures will be followed in regards to limited absences. 
 

• After 4 (four) limited absences (from any given class or cumulative whole days) in a semester, a call will be 
made to caregivers reminding parents of our attendance policy, their statutory obligation, and the school’s 
obligation to file truancy reports. 

 

• After 6 (six) absences in a semester, a follow-up letter will be made to the parents. 
 

• Any absences beyond the 8 (eight) limited absences will be treated as truant and a report will be filed with 
the State’s Attorney. 
a. Students Unaccounted For 

These procedures apply to situations in which a student’s whereabouts are unknown, or if a student is skipping, but 
may also apply if the principal or superintendent determine that the absence is unexcused.  When a student’s 
whereabouts are unknown, safety is the first concern, so the school will aggressively seek the student out. 

 

• Immediately upon finding that a student is unaccounted for, the principal, superintendent, or school 
secretary will attempt to contact the parents by phone. 

 

• When the student is located or returns to school, he or she will face the following consequences. 
 

o Time missed will be made up, to the minute, before and after school. 
o The student will be placed in ISS. 
o The student will lose open campus privileges for a period of time determined by the principal or 

superintendent. 
o The above consequences take priority over any school activities. 

 
1. Make-up Work 

It is the student’s responsibility to ask each teacher for assignments missed due to absence.  The student must 
approach the teacher during non-instructional time upon the first day back to school.  The student must complete the 
make-up work according to the deadline established by the teacher. 
 

2. Truancy 
The South Dakota Department of Education defines a truant student as:  Students of compulsory school age, not 
excused from school attendance, who have not or who have irregularly attended an accredited school.  When a 
student’s absenteeism is beyond that allowed in school policy, 8 (eight) limited absences, that student is truant.  Once 
a student becomes truant, it becomes a legal matter, and the following guidelines will be followed. 
 

• Upon the eighth limited absence (either whole day or from any given class) for the semester, the 
administration will hold a meeting with the parents and the student. 

 

• Parents will be warned in writing of the legal ramifications of truancy and the school’s obligation to file a 
report. 

 

• Upon the ninth limited or unexcused absence, a truancy report will be filed with the court. 
 

• In addition to the legal proceedings, consequences for continued absence will also follow those outlined in 
school policy. 
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1.7 RULES FOR CTE COURSES AT THE IA BUILDING OR CONSTRUCTION SITE 
2. Class will begin at regularly scheduled time.  No additional passing or travel time will be given. 
3. Students will not be allowed to make any stops on the way to class. 
4. Students will not be allowed to drive to class. 
5. Students will not be allowed to be in the shop or on the job-site unsupervised. 
6. Students will follow the posted safety rules for each class. 

The above mentioned rules are for student safety and to provide a worthwhile learning experience for 
everyone.  Failure to follow those rules will result in disciplinary action, including removal from the course 
with a failing grade for chronic infractions. 
 
The safety guidelines below provide a framework for safe instruction in CTE course.  Those rules, along with 
specific rules provided by the instructor for each course will be the law of the land for CTE courses held in the 
shop or construction site. 
 

1. Each student must pass the instructor’s safety exam(s) in order to continue in the course.  The safety 
exams may include a written test, and/or a skills test involving safety procedures and proper use of 
certain tools and equipment.  The instructor will determine a deadline for passing the exam before a 
student is removed from the class. 

2. The instructor may require students to pass a competency test on certain pieces of equipment 
before a student can be certified and allowed to use that piece of equipment. 

3. Power saws and pneumatic tools may only be used with instructor supervision. 
4. Within the first week of school, the instructor will provide a written copy of safety rules specific to 

each class, and those rules will be posted in the classroom, shop or jobsite.  The instructor will 
reserve the right to update the safety rules throughout the semester and will provide written copies 
of updates to students. 

 
1.8   CYBER BULLYING 

• Cyber bullying is all forms of harassment over the Internet or other forms of electronic communications, 
including cell phones.  Students and staff will refrain from using communication devices or District property to 
harass or stalk another.  The District’s computer network and the Internet, whether accessed at school or away 
from school, during or after school hours, may not be used for the purpose of cyber bullying.  All forms of cyber 
bullying are unacceptable and viewed as a violation of this policy and the District’s acceptable computer use 
policy and procedures. 

 

• Users are responsible for the appropriateness of the material they transmit.  Hate mail, harassment, 
discriminatory remarks, or other antisocial behaviors are expressly prohibited.  Cyber bullying includes, but is 
not limited to the following misuses of technology:  harassing, teasing, intimidating, threatening, or terrorizing 
another person by sending or posting inappropriate and hurtful e-mail messages, instant messages, text 
messages, digital pictures or images, or web site postings, including blogs.  It is recognized that the author 
(poster or sender) of the inappropriate material is often disguised (logged on) as someone else. 

 

• Students and community members who believe they have been the victims of such misuses of technology, as 
described in this policy, should not erase the offending material from the system.  A copy of the material should 
be brought to the attention of a principal or teacher. 

 

• The administration shall fully investigate all reports of cyber bullying. 
 

• In situations in which cyber bullying originated from a non-school computer, but was brought to the attention 
of school officials, any disciplinary action shall be based upon whether the conduct is determined to be severely 
disrupting the educational process so that it markedly interrupts or violates a school policy.  Such conduct 
includes, but is not limited to, threats, or making threats on or off school grounds, to harm a member of the 
school staff or a student. 
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• Malicious use of the District’s computer system to develop programs or to institute practices that harass other 
users to gain unauthorized access to any entity on the system and/or damage the components of an entity on 
the network in prohibited. 

 

• Disciplinary action may include, but is not limited to, the loss of computer privileges, detention, suspension, or 
expulsion for verified perpetrators of cyber bullying.  In addition, when any kind of threat is communicated or 
when a hate crime is committed, it shall be reported to local law enforcement officials.    

 
1.9 DRESS AND APPEARANCE 
Good taste and self-respect should be exemplified in the appearance of all Burke High/Middle School students.  Students 
are expected to dress with standards that enhance a safe learning environment.  Profanity and suggestive themes such 
as alcohol, drugs, sex, death, suicide, or violence, will not be permitted as school attire. 

(1) No shirt - No shoes - No school! 
(2) Hats, caps, bandannas and sunglasses are not to be worn during school day (if you wear one to 

school, leave it in your locker until you leave).  
(3) Pants/Jeans/Shorts/shirts, which allow undergarments to be seen, or which are worn in a 

revealing manner will not be allowed. 
(4) No midriff-baring or exposed navel will be allowed. 
(5) The administration will have the final decision on what is appropriate. 
(6) Students may be asked to go home and change when possible, or the school may supply t-shirts 

and sweat pants for students to wear until they attain appropriate attire. 
 
1.10    SCHOOL INTERNET 
Students are responsible for good behavior on school computer networks just as they are in a classroom or a school 
hallway.  Communications on the network are often public in nature.  General school rules for behavior and 
communications apply. 

 
The network is provided for students to conduct research and communicate with others.  Access to network services 
will be provided to students who agree to act in a considerate and responsible manner.  Parent permission is required.  
Access entails responsibility.  Access is a privilege – not a right and inappropriate use will result in cancellation of those 
privileges. 

 
Network storage areas may be treated like school lockers.  School personnel may review files and communications to 
maintain system integrity and insure that users are using the system responsibly.  Users should not expect that files 
stored on district servers would always be private. 

 
All users, including students, faculty and community members should keep in mind that when they use the Internet, 
they are entering a global community, and any actions taken by them will reflect upon the Burke School District as a 
whole.  All users must behave in an ethical and legal manner.  As such, the following list of activities will not be permitted 
while using the school network: 

o Sending, viewing, or displaying offensive messages or pictures 
o Using obscene language 
o Using or engaging in chat line conversations without the direct permission and supervision of school 

personnel 
o Harassing, insulting, or attacking others 
o Damaging computers, computer systems or computer networks 
o Trespassing in another’s folders, work or files – respect others’ privacy 
o Intentionally wasting limited resources 
o Use the network for commercial purposes 
o Unauthorized playing/downloading of computer games 
o Unauthorized copying of software 
o No use of the network shall serve to disrupt the use of the network by others 
o Hardware or software shall not be destroyed, modified, or abused in any way 
o Harassment, hate mail, discriminatory remarks and other antisocial behavior 
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o Use of network to access or process pornographic materials 
o Violations will result in a loss of access to the Internet and e-mail as well as other disciplinary or legal 

action. 
 

 A user agreement and parent permission form must be signed and returned for a student to have access to the 
Internet. (See form page at end of handbook.) 
 
The administration will deem what is inappropriate use and this decision is final.  The administration reserves the right 
to limit use to any person who violates any part of this policy. 

 
1.11 SENIOR PRIVILEGES 
The seniors will be allowed open campus all year.  The open campus privilege includes the right of any senior to leave 
the building after completion of their structured time if they are willing to abide by the rules and regulations covering 
senior open campus privileges.   
  
Open campus is designed to give the senior more freedom to responsibly accomplish outside work.  Anyone who abuses 
the privilege of open campus will be penalized.   
 
Administration maintains the right to change and take away this privilege as they see fit.   

 
GENERAL INFORMATION 

 
1.12 LIBRARY MEDIA CENTER (LMC) RULES 
The purpose of the Burke High School Media Center is to serve the faculty and students of the high school and any other 
persons who wish to use the school media center.    This media center is for use in academic research and/or pleasure 
reading.  The librarian/library aide contacts faculty members to find out what types of materials they would like to have 
in conducting their classes.  The librarian/library aide also informs the faculty as to how long it takes to get materials 
from other sources so that the faculty may order the materials they need and pass the ordering information on to 
students so that the students will be able to order needed information that is not kept in stock.  This procedure is 
necessary since term paper and other such topics change from year to year. 
  
The LMC must remain quiet and be kept free from litter and damage.  The LMC is designed for leisure reading, reference 
work and study.  Its purpose is not to serve as a student lounge.  Quiet will be maintained in the LMC. 
Since students and faculty must share all materials, alike, everyone must exercise prudence and care in using the 
materials.  Magazines, newspapers, and reference materials are to be used only in the LMC.  They cannot be checked 
out, and are not to be taken to study hall or a classroom.  Books and non-reference materials can be taken from the 
LMC after they have been properly checked out.  Failure to properly check out materials will be viewed as theft and 
dealt with accordingly. 
  
Students are to return to study hall or their classroom during the last five minutes of each period; they are not to be 
dismissed directly from the LMC.  Magazines, newspapers, and books are to be returned to their proper places after 
they have been used. Violation of these policies will result in the discontinuance of the LMC privilege for that student. 
  
The librarian has the right to impose any new or different policies and procedures that are deemed necessary to keep 
the library in order and running smoothly. 
 
1.13 BOOK FINES 
 1.  Books lost or damaged beyond repair: 
    (a) Books new this school year:  full value for replacement. 
    (b) Books new last school year:  3/4 value of replacement. 
    (c) Books new two school years ago:  1/2 value of replacement. 
    (d) Books new three or more school years ago:  1/3 value of replacement. 
 2. Backs or covers broken:  $10.00 per book. 
 3. Pages torn and unmendable:  $1.00 per page - not to exceed above chart. 
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 4. Other damage:  Teachers will use their own judgment. 
 
Book fines are to be collected by the teachers when books are returned upon completion of the course. 
 
1.14 OBJECTIONAL MATERIALS 
If materials assigned in a class or materials found in the library are objectionable to you or your parents, please first 
discuss the matter with the teachers, the librarian, and /or the principal.  If the matter cannot be resolved by this means, 
please see the superintendent. 
 
1.15 TELEPHONE 
Students who must use the telephone are to use the phone in the administration offices that is designated for students.  
Teachers will not dismiss students from class to use the phone.  Students will not be taken out of a class for a telephone 
call, only during a study hall, or for an emergency.  Messages will be given to students during study hall or between 
classes.  Students/staff are not to use the phones in the superintendent’s office, business manager’s office, or principal’s 
office. 
 
1.16 STUDENT DRIVING 
Students driving cars or motorized vehicles to school are to park them on arrival at school. Students are to park vehicles 
only in designated areas, on the west side of the high school and the parking lot south of the high school building.  
Students must abide by all parking laws, including being 15 feet from the stop sign. Students are not to drive vehicles 
during school or noon hours.  Also during the school day, students are not to ride in any motorized vehicle unless it is 
driven by one of their parents or they have been given permission by the principal or superintendent. Violations of these 
driving regulations will result in disciplinary action. 
 
1.17 MEETINGS, ASSEMBLIES AND PROGRAMS 
Conduct at any program should be that which would meet the highest standards of audience courtesy.  Full and 
courteous attention should be given the performance and clapping is the only acceptable applause. 
 
1.18 LUNCH PROGRAM  
All students eating at school will eat their meals in the lunchroom.  Space will be provided in the lunchroom for those 
who wish to carry their own lunch.  No pop can be brought into the lunchroom during lunch hours. 
Open noon hour:  High school students may leave the building and school grounds during their assigned noon hours. 
Administration reserves the right to REVOKE open noon hour.  Middle school students may go home for lunch if their 
parents pick them up.  Exceptions to this rule must be cleared with the principal.  Upon completion of lunch, all students 
will congregate in the lunchroom, or outside of the building. Students are not permitted to eat in their vehicles.  Students 
will not be permitted to be in classrooms unless given a pass from a teacher to be there.  Violators of this policy will 
serve the consequences outlined in section 1.54 Insubordination and Disobedience. 
 
The Burke School Board’s policy regarding lunch accounts effective for the 2024-2025 school year is as follows:  

• Lunch accounts are set-up as Family Accounts. 

• Each student has an individual account number that they should memorize (given to them at the beginning of 
the school year).  

• Lunch money must be received and deposited to the business manager or school secretary.  
 

The policy will be enforced to all students as follow:  

• When a student account falls below $5.00, a printed family account statement will be mailed home to the 
family.  

• Students will not be denied a school lunch due to low or negative account balance. 

• Students with a negative balance will not be allowed to purchase seconds or ale carte items. 

• Statements for students with a low or zero balance will be sent home weekly via U.S. postal service. 

• Parents and/or students can check their account balance at any time by calling the school at 605-775-2644, or 
by accessing the Campus Parent Portal. Account balances are also on statements that are mailed home at the 
beginning of each month.  

• If a family account has a negative balance for 30 days, the board will pursue collection measures.  
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1.19 LOCKERS 
Lockers will be assigned to each student and students are to use only that locker.  The school assumes no responsibility 
for articles lost or stolen from lockers.  Students are to keep their books and outerwear inside the lockers.  Lockers are 
to be kept neat and clean.  Lockers are not designed to be kicked, slammed, marked, or abused.  Permanent materials 
may not be placed on the inside or outside of the locker.  The school retains total jurisdiction over them and reserves 
the right to inspect them at any time for a legitimate reason. 
 
Students will be issued a combination lock from the school to use on their lockers.  Students may not place any other 
locks on school lockers.  Any non-school issued locks will be cut off.  Students will return their locks at the end of the 
school year as part of the checkout procedure.  Students are responsible for their locks and will be charged for the price 
of a missing lock.  Administration will have access to opening the locks as needed, according to the locker policy stated 
above.  Additional locks may be checked out for lockers in the locker room for a season, subject to availability. 
  
Students who steal from other student’s lockers will be turned over to the police. 
 
1.20 PREGNANT/MARRIED STUDENTS 
The marriage or pregnancy of students will not affect their rights to receive a public education, their privileges as 
students of the district, nor their opportunities to take part in any extracurricular activities or honors offered by the 
school. 
  
Female students who become pregnant and wish to remain in school will be permitted to do so with the approval of 
their physician.  The physician will state whether or not attendance and full participation in the regular school program 
is medically advisable.  If the physician does not advise attendance, the principal is authorized to make special 
arrangements for the instruction of the student and to provide an educational program designed to meet her special 
needs. 
 
1.21 BEHAVIOR ON SCHOOL BUSES 
Students riding on school buses are expected to obey the rules as set forth in the South Dakota School Bus Driver’s 
Manual.  The rules are as follows: 
  
The driver is in full charge of the students and the bus.  The driver’s relationship with the pupils should be on the same 
plane as that of a teacher in the classroom.  Bus transportation for pupils is not entirely a right, but a privilege, 
conditioned upon courteous behavior and obedience to the established rules.  The safety of the bus and its passengers 
demands complete cooperation from the students.  It shall be the duty of the driver to report to the school administrator 
the names of any pupils who persist in violating the rules and regulations.  The administrator may find it necessary to 
temporarily withhold the privilege of riding on the bus from those students who fail to cooperate accordingly. 
  
Students shall obey all instructions from the school bus driver. Pupils must occupy the seat assigned to them, if seats 
are assigned.  The same courteous conduct, which is expected in the classroom, must be observed while on the bus.  
Ordinary conversation is permitted.  Loud and vulgar language is not permitted.  Pupils must refrain from unnecessary 
conversation with the driver.  The driver’s job requires his or her full attention. 
  
Pupils must be on time at the designated bus stop; the bus cannot wait beyond its regular time schedule for tardy pupils.  
A time schedule will be followed as closely as possible. 
  
Pupils must not stand in the traffic lanes while waiting for the bus. 
  
Pupils will assist the driver in keeping the interior of the bus clean, sanitary, and in orderly condition.  Pupils must not 
throw waste paper or rubbish on the floor or out of the windows of the bus. 
  
Pupils will not open or close the windows without the permission of the bus driver. 
  
Pupils must not, at any time, put hands, arms, or heads out of the windows. 
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Pupils must not move about inside the bus or try to get on or off while the bus is in motion. 
  
Pupils will immediately report to the driver any damage occurring to the bus. 
  
Pupils must follow the instructions of the driver when entering or leaving the bus, and when they must cross the road 
or highway.  Pupils must wait for the signal from the driver to cross a road or highway, then cross promptly.  The crossing 
should be made approximately 10 feet in front of the bus, in full view of the driver. 
  
Pupils desiring to leave the bus at other than their designated bus stop must have a parent/guardian notify the office 
prior to the bus route.  
  
Pupils will be courteous to the driver, fellow pupils, and the general public. 
Bus discipline will be handled according the discipline rubric at the end of this document (insert page number). If the 
student behavior is extreme or egregious, the administration may immediately remove a student from the bus route.  
 
1.22 DAILY ANNOUNCEMENTS 
The announcements are issued from the office every day to acquaint the students with announcements that will affect 
them during the day or in the near future.  Students are encouraged to make use of the announcements to relay 
information of activities or functions to the student body.  Articles lost or found will be included in the announcements.  
Students/Parents are welcome to use the Cougar News.  The administration will have final say as to what goes into the 
announcements.  The announcements will be made available to students on a daily basis.  
 
1.23 STUDENT INTERVIEWS 
No individual student may be interviewed by any person not connected with the school except their parent or guardian 
without the approval of the superintendent or principal.  If permission for this interview is granted, a faculty member 
may be assigned to be present during this interview.  Under some circumstances parental permission will be necessary 
before the interview will be allowed. 
 
1.24 ***FIRE DRILLS*** 

ADMINISTRATION OFFICE--EXIT EAST DOOR AND MOVE TO THE BLACKTOP 

GYM--EXIT NORTH DOOR TO THE BUS PARKING LOT 

100--EXIT SOUTH DOOR AND MOVE TO THE BLACKTOP (south parking lot) 

101--EXIT SOUTH DOOR AND MOVE TO THE BLACK TOP (south parking lot) 

102--EXIT SOUTH DOOR AND MOVE TO THE BLACK TOP (south parking lot) 

103--EXIT SOUTH DOOR AND TO THE BUS PARKING LOT 

104 -- EXIT SOUTH DOOR AND TO THE BUS PARKING LOT 

106--EXIT SW DOOR TO THE BLACK TOP (south parking lot) 

119--EXIT SOUTH DOOR AND MOVE TO THE BLACKTOP (south parking lot) 

200--USE THE SOUTH STAIRS IN THE 1937 BUILDING TO MOVE TO THE 1ST FLOOR AND EXIT THE SOUTH ENTRANCE TO 
THE BLACKTOP (south parking lot) 

201--USE THE SOUTH STAIRS IN THE 1937 BUILDING TO MOVE TO THE 1ST FLOOR AND EXIT THE SOUTH ENTRANCE TO 
THE BLACKTOP (south parking lot) 
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202--USE THE SOUTH STAIRS IN THE 1937 BUILDING TO MOVE TO THE 1ST FLOOR AND EXIT THE SOUTH ENTRANCE TO 
THE BLACKTOP (south parking lot) 

203 - USE THE NORTH STAIRS IN THE 1937 BUILDING TO MOVE TO THE 1ST FLOOR AND EXIT TO THE BUS PARKING LOT 

204--USE THE NORTH STAIRS IN THE 1937 BUILDING TO MOVE TO THE 1ST FLOOR AND EXIT TO THE BUS PARKING LOT 

205--USE EAST STAIRWELL TO MOVE TO THE 1ST FLOOR AND EXIT TO THE BLACK TOP  

206-- USE EAST STAIRWELL TO MOVE TO THE 1ST FLOOR AND EXIT TO THE BLACK TOP  

207-- USE WEST STAIRWELL TO MOVE TO THE 1ST FLOOR AND EXIT TO THE BLACK TOP USING THE WEIGHT ROOM 
DOORS 

208-- USE WEST STAIRWELL TO MOVE TO THE 1ST FLOOR AND EXIT TO THE BLACK TOP USING THE WEIGHT ROOM 
DOORS 

209-- USE WEST STAIRWELL TO MOVE TO THE 1ST FLOOR AND EXIT TO THE BLACK TOP USING THE WEIGHT ROOM 
DOORS 

210-- USE WEST STAIRWELL TO MOVE TO THE 1ST FLOOR AND EXIT TO THE BLACK TOP USING THE WEIGHT ROOM 
DOORS 

211--USE NORTH STAIRWELL TO ACCESS BUS PARKING LOT  

215-- USE THE NORTH STAIRS IN THE 1937 BUILDING TO MOVE TO THE 1ST FLOOR AND EXIT TO THE BUS PARKING 
LOT 

216--USE THE NORTH STAIRS IN THE 1937 BUILDING TO MOVE TO THE 1ST FLOOR AND EXIT TO THE BUS PARKING LOT 

1.25 TORNADO DRILL 
Tornado Watch:  If a tornado watch is announced by the Weather Bureau, the superintendent or business manager will 
immediately notify the principal. 
Tornado Warning:  Signal - Long three-minute siren (the same as used at noon only longer).  WHEN A TORNADO 
WARNING IS ISSUED, TAKE SHELTER IMMEDIATELY.   
BURKE ELEMENTARY:  Utilize hallways on west side.  Use Catholic Church basement, if time permits.  
 
MIDDLE/HIGH SCHOOL STUDENTS: All students on the 2nd floor in the new addition utilize the lowest level stairwells 
and 1st floor locker rooms (showers).  Students on the 1st floor of the  new addition utilize the locker rooms and visitor 
locker rooms. Students on the 1st floor of the 1937 building utilize the boiler room.  Students on the 2nd floor of the 1937 
building move to the first floor and use the bathrooms on the 1st floor of the 1937 building. Students in the CTE trailers 
should move to the first floor of the 1937 building. 
 
1.26  INCLEMENT WEATHER 
Inclement Weather:  On days when school is dismissed due to weather, students will only be allowed to stay at school 
if accompanied by their parent. 
 
 
1.27 PARENT-TEACHER CONFERENCES 
All parents are invited to come visit with the teachers and administration about their child(ren) at any time throughout 
the school year.  If a parent has questions or problems concerning their child(ren)’s grades or anything they want to 
discuss about the school, they are welcome at any time.   
 
The Burke School will hold two school-wide parent/teacher conference sessions, one in the Fall, and one in the Spring.   
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1.28 WEIGHT ROOM  
Student Use of Facilities during Non-School Days/Hours: 
The School Board recognizes that the facilities are supported with taxpayer resources and supports their use for the 
betterment and development of skills and overall health of all that use the facilities. The School Board recognizes that 
the access to district weight room, while supported, is a privilege not a right. The School Board in support of and along 
with the administration may revoke user privileges at any time for violations of the expectations embedded in the 
Acceptable User Agreement.  
Facilities Defined:  
Designated as the following areas and access is limited to these areas only: Weight Room. The Weight room and 
adjacent areas are under surveillance 24/7 for monitoring of appropriate use of facilities. Violators will lose privileges 
per handbook discipline grid or for a length of time as determined by Administration. 
Students Defined: 
Are those that are currently enrolled in the Burke school district and students participating in the district’s sports 
programs during the active school year. Students must be in grades 9-12 or middle school students with weight room 
orientation and proper techniques by a school official to gain access to the weight room facilities during Non-School 
Days/Hours without parent/guardian/adult supervision.  
Availability: 
Access to the weight room facilities will be available from 6 AM to 10:00 PM seven days a week when school is not in 
session. The facilities will not be available during regular school hours. Students whose parent/guardians/adult have a 
signed Acceptable Use Agreement Form on file are allowed access to the facilities.  However, the responsibility and 
liability for violations, vandalism, destruction, theft, and misuse will remain with the student/parent/guardian who 
signed the Acceptable Use Agreement. Entry and Exit to the facilities will be through the Northwest Activity Entrance 
only, NO Exceptions!  All individuals will need to use their assigned FOB to gain access. 
Scheduled Activities: 
All Burke School District sponsored and scheduled activities or community groups or events on the school activities 
calendar scheduled via the Activities Director will take precedence over any other use by an individual. Access to the 
activities calendar is located on the district’s website.  Individuals are advised to check the calendar prior to using the 
facility to help determine availability of the facilities. Shared access to the facilities will be expected when multiple 
patrons are present, and NO district sponsored or any other Activity Director scheduled activities are being conducted. 
Facility Access: 
Access will only be granted to students enrolled at Burke Public School District. Access can be obtained by submitting 
a Facility Acceptable Use Agreement Form. The form will outline expectations for facility use, and a signature will 
signify agreement with the expectations and guidance for facility use.  Students will be given a key fob for access 
purposes with a signed agreement and a $20.00 per year fee. Key fobs will be registered in the security system by 
number for tracking and utilization purposes. Key fobs can only be used during non-school days and hours of 
operation.  Students in possession of a key fob are NOT to use it to gain access to the facility while school is in session 
and during school hours. This use is prohibited and considered a violation of the Acceptable Use Agreement. Those 
that do so will have their key fob inactivated. All key fobs will be inactivated yearly on May 31st.  Owners of key fobs 
can reactivate their key fob by submitting their yearly $20.00 fee. Replacement of a lost fob will require another 
$20.00 fee.  A family membership is defined as students living in the same household will be charged a maximum fee 
of $60.00.   Each student family member will fill out a Facility Acceptable Use Agreement Form. 
Facility Use Expectations: 

• You turn it on; you turn it off. 

• You open it; you close it. 

• You use it; you return it to its proper place. 

• Use equipment for its designed use only. 

• Leave the facility better than you found it. 

• Appropriate Footwear will be expected. Street shoes will be discouraged. 

• Be respectful, kind, and considerate of all users while sharing the facility when multiple users are present.  

• The responsibility and liability for violations, vandalism, destruction, theft, and misuse will remain with the 
parent/guardian/adult who signed the Acceptable Use Agreement.  
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1.29   SEXUAL HARASSMENT POLICY 
POLICY:  It is the district’s policy that sexual harassment is illegal, unacceptable and shall not be tolerated; that no 
employee or student of the school district may sexually harass another.  Any employee or student will be subject to 
disciplinary action including possible termination for violation of the policy. 
DEFINITION:  Any unwelcome sexual advances, solicitation, or sexual activity by promise of rewards, coercion of sexual 
activity by threat of punishment, verbal sexist remarks, or physical sexual assaults constitute sexual harassment.  This 
conduct has the effect of unreasonably interfering with an individual’s academic or work performance or of creating an 
intimidating, hostile, or offensive employment or educational environment regardless of intent. 
RESPONSIBILITY:  School district officers, employees, and students are responsible for maintaining a working and 
learning environment free from sexual harassment.  False allegations that are malicious or ill founded may constitute 
libel or slander. 
COMPLAINTS:  Any employee who believes that he or she has been a subject of sexual harassment by a district 
employee or officer should report this incident immediately to his or her immediate supervisor.  If the immediate 
supervisor is involved in the activity, the violation should be reported to the supervisor’s immediate supervisor.  
Students should report such incidents to the guidance counselor and/or principal.  All reported incidents would be 
thoroughly investigated and subject to disciplinary action.  Confidentiality consistent with due process will be 
maintained. 

  
If an employee or student files a written complaint because of dissatisfaction with the handling of the complaint, he or 
she may utilize any applicable grievance procedure. 

 
SOUTH DAKOTA LAW defines Sexual Harassment as follows: 

  
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature 
constitute sexual harassment when (1) submission to such conduct is made either explicitly or implicitly a term or 
condition of an individual’s employment, (2) submission to, or rejection of such conduct by an individual is used as 
the basis for employment decisions affecting such individual, or (3) such conduct has the purpose or effect of 
substantially interfering with an individual’s work performance or creating an intimidating, hostile, or offensive 
working environment. 

 
Anyone who feels they have been the victim of sexual harassment, or who witnessed such an act, should fill out the 
Title IX form and return it to the Title IX Coordinator.  
 
1.30   DANGEROUS WEAPONS IN THE SCHOOL 
State and federal laws, as well as board policy, forbids the bringing of dangerous or illegal weapons to school or school 
sponsored activities.  Any weapon taken from a pupil shall be reported to the pupil’s parents.  Confiscation of weapons 
may be reported to the police.  The superintendent shall pursue appropriate disciplinary or legal action or both. 

  
A dangerous weapon is defined as any firearm, or air gun, knife or device, instrument, material, or substance, whether 
animate or inanimate, which is calculated or designed to inflict death or serious bodily harm. 
 
No firearms are permitted on any school premises, school vehicle, any vehicle used for school purposes, in any school 
building, other building, or premises used for school functions.  An exception would be weapons under the control of 
law enforcement personnel, starting guns while in use at athletic events, firearms or air guns at firing ranges, gun shows 
and authorized supervised school training sessions for the use of firearms. 

  
Any student bringing a firearm to school shall be expelled for not less than twelve months and will be referred to law 
enforcement authorities.  The superintendent shall have the authority to recommend to the school board that this 
expulsion requirement be modified on a case-by-case basis.  This policy shall be implemented in a manner consistent 
with IDEA and Section 504.  For the purpose of this portion of this policy, the term “firearm” includes any weapon which 
is designed to expel a projectile by action of any explosive, the frame or receiver of any such weapon, a muffler or 
silencer for a weapon, or any explosive, including any poison gas. Specific disciplinary action regarding knives and 
weapons can be found in the disciplinary rubric on page (insert page number).  
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1.31 DAMAGE TO SCHOOL PROPERTY 
 Students will be liable for payment to repair and/or replace damaged property.  The administration will determine what 
will be the dollar amount to have the property repaired or replaced and any disciplinary action to be taken. 
 
1.32 ELEVATOR  
The elevator’s main use is for a person with a disability or anything that prevents that person from using the stairs.  The 
elevator is OFF LIMITS to all students unless they would qualify as stated above.  The staff may use the elevator at any 
time.  The administration can grant special permission to use the elevator, as they deem necessary.  The administration 
will decide the appropriate action for those who violate this policy. 
 
1.33 MEDICATION IN SCHOOL 
The school highly discourages the administration of prescription or non-prescription medication to students.  The Board 
recognizes that students may need to take medications at one time or another.  We encourage parents to set up 
student medications during non-school hours.  If it is impossible to avoid school hours, medications will be administered 
only by the supervision of staff trained to administer such medications. Medications must be kept in the principal’s 
office in a locked container.  
  

1.34 EMERGENCY PROCEDURES FOR THE BURKE SCHOOL DISTRICT 
The School District has developed procedures designed to minimize danger to students and staff should an emergency 
occur at school.  Our main objective is to attend to the health and welfare of your child/children in the event of a crisis 
and to see that he/she gets home safely by walking, bus or by transportation provided by parents/guardians. 
It is impossible to foresee all the potential emergencies, but we have worked with law enforcement officers, fire fighters, 
and other emergency responders to plan the most effective ways to use our resources to respond immediately to those 
emergencies that cannot be avoided.  Any disaster will disrupt the “normal” way of doing things.  It will cause 
inconvenience to all of us.  We share these responsibilities as school administrators and you as parents. 
 
In most emergencies your child/children will remain and be cared for at school.  In the rare event of emergency 
affecting students that prohibits re-entry to the building (such as broken gas or water mains, a fire or sudden loss of 
utilities in bad weather), students and staff will be moved immediately to our alternate site. 
 
We ask you to follow this procedure if you hear RUMORS of any school emergency 
Stay tuned to your email, texts, and phones as we will provide information as soon as we have it available through our 
school messenger system. 
 
The school’s Crisis Management Document is on file at the school and a copy is available to read. 
 
1.35 SUICIDE HOTLINE 

#988 
Any student that feels they need help or know of any student that does, please contact school counselor, administrator, 
teacher, or call the Hotline. 
 
1.36 REPORTING CHILD ABUSE 
To comply with the law (SDCL 26-8-6, 26-10-10, 26-10-11, and 26-10-12) it is the policy of the Burke School District 26-
2 that any teacher or other school employee who suspects that a child under 18 years of age has been neglected or 
physically abused (including sexual or emotional abuse) by any person including parent or other person, other than by 
accidental means, shall report orally or in writing to the principal or superintendent who shall then immediately report 
to the states attorney (telephone:  775-2684) or to the department of Social Services or to the county Sheriff or to the 
City Police.  The principal or superintendent shall inform the school employee initiating the action within 24 hours and 
in writing that the report has been made.  The employees shall make the report directly to the proper authorities if the 
principal or superintendent fails to do so. 
 
1.37 COUNSELING SERVICES 
All of the personnel employed by the Burke School System are dedicated to helping students with their needs and 
problems.  The entire staff is here to help you, so feel free and comfortable to approach any of them for attention to a 
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particular problem, advice, or information.  Both the principal and the superintendent have open-door policies, which 
means that students are welcome in their offices at any time. 
  
The registrar has information concerning virtually every career that a person might be interested.  In addition, 
information concerning vocational technical schools, colleges and universities, and military service may be obtained 
from the registrar. 
  
Students who plan to attend college should begin discussing their plans with the registrar in their junior year of high 
school.  Students who desire to receive financial aid should apply to the college(s) of their choice no later than January 
of their senior year.  It is essential that one’s high school course selection furnish the required preparation for their 
chosen field of study in college. 
 
1.38 SECTION 504 OF THE REHABILITATION ACT OF 1973 
Section 504 is an Act that prohibits discrimination against individuals with disabilities in any program receiving federal 
financial assistance.  The Act defines a person with a disability as anyone who: 

1. Has a mental or physical impairment which substantially limits one or more major life activities (major life 
activities include activities such as caring for one’s self, performing manual tasks, walking, seeing, hearing, 
speaking, breathing, learning, and working); 

2. Has a record of such impairment; or 
3. Is regarded as having such impairment. 
 

In order to fulfill obligations under Section 504, the Burke School District has the responsibility to avoid discrimination 
in policies and practices regarding its personnel and students.  No discrimination against any person with a disability 
should knowingly be permitted in any of the programs and practices of the school system. 
 
The school district has responsibilities under Section 504, which include the obligation to identify, evaluate, and if the 
student is determined to be eligible under Section 504, to provide appropriate educational services.  If the parent or 
guardian disagrees with the determination made by the professional staff of the school district, he/she has a right to a 
hearing with an impartial hearing officer. 
  
The Family Educational Rights and Privacy Act (FERPA) also specifies rights related to educational records.  This Act gives 
the parent or guardian the right to: 1) inspect and review his/her child’s educational records; 2) make copies of these 
records; 3) receive a list of all individuals having access to those records; 4) ask for an explanation of any item in the 
record; 5) ask for an amendment to any report on the grounds that it is inaccurate, misleading, or violates the child’s 
rights; and 6) a hearing on the issue if the school refuses to make the amendment. 
  
If there are questions, please feel free to contact Tim Sanderson, Section 504 Coordinator for the school district, at 
phone number, 775-2644.  

 
1.39 GRIEVANCE PROCEDURE FOR DISCRIMINATION 
A grievance procedure is a means of inviting communication on matters of concern to the school, its employees, and 
students; short of their having to engage in disruptive behavior in order to be noticed and to have a grievance redressed.  
In no way is the grievance meant to lessen the legal authority of the school officials to deal with the disruptive students. 
A grievance is defined as a complaint lodged by an employee or student with a member of the staff or administration 
alleging one or more of the following unfair practices:  (1) That a school rule is unfair, (2) That a school rule or regulation 
discriminates against or between employees or student, (3) That unfair procedure has been used in arriving at a 
punishment. 
  
Grievances are addressed through two steps (1) the principal, (2) the superintendent, in that order.  On both levels an 
informal conference is to be held within five days of the date filing of the complaint so that no complaint shall consume 
more than 15 days at a time in all.  The burden of proof is upon the grievant to show that a rule is unfair, is discriminatory, 
or that unfair procedure (lack of due process) has occurred. 
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Administrative resolution of the grievance is to be in writing at the superintendent level and designed to provide the 
grievant with a basis for resolution of the problem as originally stated in the complaint.  Whenever the decision of a 
hearing officer substantially affects board policy, the matter will be referred to the Board of Education for final 
resolution. 
 
Grievance Procedure:  A grievance should be presented in writing to: 
 
 Level 1:  The principal should schedule with the grievant an informal discussion of said grievance.  It is expected 
that many grievances may be resolved at this level.  The principal must hold a conference within five school day’s of the 
date of filing. 
 
 Level 2:  If a grievant is not satisfied with the resolution made at level one, the grievant may appeal to the 
superintendent for an informal conference and discussion of said grievance.  The grievant may be represented at the 
conference with the superintendent by any adult, but the grievant must be present to elaborate on the grievance at the 
given time and place of the conference.  Failure to appear at the appointed time and place effectively waives the 
grievant’s right to the conference provided by the school, unless extenuating circumstances make it impossible for the 
grievant to appear.  The decision at this level is considered final unless the grievant and/or adult representative wishes 
to appear before the Board of Education.  A grievance form can be obtained in the office. 
 

EXTRA-CURRICULAR ACTIVITIES 
 

1.40 GENERAL ACTIVITIES POLICY 
Practices:  All students enrolled in a specific activity are required to attend all practices, meetings and/or rehearsals of 
that activity group.  Students will be excused with a valid excuse.   
  
Events, contests and meets:  Students enrolled in a specific activity are expected to participate in all events, contests, 
and meets of that activity as the supervisor, director or coach directs.  Students will not be allowed to “scratch” from 
any event unless they are injured or ill and the coach or advisor deems that the student is unable to participate.  
Students, who fail to participate, or fail to make an activity trip when they are a member of a specific activity, will be 
dropped from that activity unless the failure to participate has been cleared with the activity supervisor and the 
principal. 
 
1.41 CONDUCT OF ACTIVITY PARTICIPANTS 
Students who participate in activities are expected to conform to the standards and regulations of that specific activity.  
Training rules, conduct and other rules are an integral part of any activity and part of the learning process involved.  
Students of Burke High School have compiled an enviable record of achievement and conduct while participating in 
school activities.  It is the intention of the school to maintain and improve this record. A student gets out of an activity 
what he/she puts into it. Maximum effort leads to maximum results. The key to top performance is practice, dedication, 
and following the leadership of the advisor or coach. Extra-curricular activities are an extension of the school day and 
students involved in these activities are subject to the same rules and regulations that apply during the regular school 
day. 
 
Curfew for activities is set at 1:00 a.m. on nights when there is not a scheduled practice, meeting, or game the next 
day and 11:00 p.m. on nights when there is a scheduled practice, meeting, or game the next day. Students involved in 
activities in which the bus returns from a contest after the curfew times stated above will be given ½ hour after the 
return of the activities bus to be home. Punishment for first offense curfew violations will be at the coach’s discretion. 
Repeat offenders of the curfew rule will be punished in accordance with the policy above.  
 
It is the responsibility of the individual to tell the coach if he/she is going to miss practice or meetings. It will be the 
coach’s discretion to discipline the individual student. IT IS THE COOPERATIVE RESPONSIBILITY OF THE PARENTS, 
TEAM MEMBERS AND COACHES TO SEE THAT TRAINING RULES ARE ENFORCED. 
In addition to the above behaviors, which may also evoke Board action, it is necessary for all students to show proper 
respect toward advisor or coach, and abide by the rules of the activity as given by advisor or coach either in writing or 
orally. 
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A student may be suspended from the sport or activity in which he/she is presently participating by action of the 
principal for up to five days. Any disciplinary action exceeding five days must be referred to the superintendent. 
A student may not be allowed to participate in an activity for violation of activity rules at the discretion of the coach. 
Extended suspensions in excess of one activity will be referred to the principal.  
 
A student who has been issued in-school or out-of-school suspension is not eligible to participate in extra-curricular 
activities during the time of their suspension (refer to the disciplinary rubric below).  
 
The coach or activity director will give a written notice to the principal of the infraction. A student shall have a right to 
appeal to the principal. In actions that exceed one activity or ball game the principal shall give oral or written notice to 
the student or parent as soon as possible after the discovery of the alleged misconduct. Such notice shall state the 
rule, regulation or policy violated and the time/place of a hearing before the principal. The student who desires will be 
given the opportunity to answer charges and present information at the hearing. The principal shall render a decision 
as soon as possible after the hearing if such a hearing is requested within five school days of the disciplinary action. 
Suspensions exceeding five days will be heard by the superintendent using the same procedure as given above. 
Students should note that any misbehavior of a serious nature reported to the principal by coach or activity director 
could result in the suspension of that student for the remainder of that activity or for the remainder of that sport for 
that season. This action may be taken by the superintendent upon recommendation of the coach or activity director 
and principal after a student hearing has been held. 
 
All S.D. High School Activities Association Rules & Regulations will also apply. Coaches may also have training rules 
pertaining to their individual sport. 
 
1.42   LETTERING 
Each sport will have a specific system for awarding letters.  The head coach will determine the criteria for that sport.  
However, the student must be in good standing.  (i.e. no legal issues).  The head coach should explain the lettering 
system at the beginning of each season. 
 
1.43 SUMMER TRANSPORTATION FOR EXTRA-CURRICULAR ACTIVITIES 
Each extracurricular activity will be allowed to use school transportation during the summer for off season camps or 
clinics.  Travel must be within state; out of state travel must be OK’d by the administration.  The school must insure 
drivers, and coaches should reserve vehicles in advance at the school office. 
 
1.44 FUND RAISING 
There will absolutely be no fund raising unless the principal and superintendent give approval. 
 
1.45 PARTICIPATION ON DATES ON WHICH ACTIVITIES CONFLICT 
The following guides will be used to determine where a student will participate when two or more of their activities are 
holding meets, contests, or events on the same date.  This pertains to conflicts between different sports during the 
same season. 
 
 (1) SDHSAA events will have initial preference over activities not sponsored by this organization. 
 (2) State elimination contests will be given preference over contests, meets, or events of a local nature and 
 over noncompetitive activities. 
 (3) The student will participate where they and the school most benefit from their participation. 
 (4) The administration will make the final decision in all cases in which the conflict of activity participation is 
 difficult or impossible for the activity sponsors to resolve. 

(5) Coaches and administration may override these guidelines if it is in the best interest of the student involved. 
 

MIDDLE SCHOOL/HIGH SCHOOL JOINT PARTICIPATION 
 

If a coach wants to move a MS athlete up to the JV/V level, the coach needs Administrative approval.  The head coach 
and the Administration will determine jointly , the most appropriate level for the student-athlete based on the 
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following criteria: 1) the best path for growth and development of that athlete in that sport, 2) the choice that puts 
the most competitive varsity team forward, 3) whether the athlete will play significant varsity minutes on a regular 
basis.  The athlete and parents will be notified and consent will be requested.   
 
It may be advantageous to the individual athletes and for the benefit of the program for MS athletes, for whom MS is 
the appropriate level of competition, to sometimes practice with the JV/V team and to dress for and participate in 
some games.  For most MS athletes participating in the HS programs, they will follow these guidelines. 

• All MS games take precedence over JV/V games, when a scheduling conflict exists. 

• When there is MS practice, the athlete will attend MS practice.  On days when there is no MS practice, the 

athlete may attend HS practice at the head coach’s discretion. 

• If participating in a JV/V contest would cause the MS athlete to miss MS practice, the head coach will 

determine whether the MS athlete participates in the game or go to practice. 

• If there is a JV/V game and not a MS game, the athlete will be allowed to play in the JV/V game.  (the MS 

athlete can practice with the MS team and also play in the JV/V if possible) 

• To pull a MS student up for varsity-only participation (contest and practice) a student must have parent, 

coach, AD, and administrative approval. 

5th Graders and MS Sport Participation  

• 5th graders participating in MS sports is contingent upon coach, AD, and administrative approval on a sport by 

sport basis.  

 
1.46 PRACTICE PARTICIPATION FOR DUAL SPORT ATHLETES 
For the purposes of this policy, a dual sport athlete is defined as a student participating in two or more activities 
during the same season (fall, winter, or spring), or participating in two or more activities in which the seasons overlap.  
The Burke School District is committed to providing opportunities for students and to helping students make the most 
of those opportunities, and that philosophy will guide the implementation of this policy.  This policy applies to all 
school sponsored activities (both sanctioned and non-sanctioned by SDHSAA) that hold practices on a regular basis.  
The following rules will apply for practice participation of dual sport athletes. 

(1) When a game or competition directly conflicts with the practice for another sport or activity, competition will 

take precedence over practice. 

(2) This rule applies only to conflicts around practices.  The rule regarding the conflict of two competitions still 

stands. 

(3) Within the first week of practice, each head coach will provide a list of dual sport athletes to the principal and 

CC that list to the athletic director.  The list will be amended immediately if a new student arrives or if a 

student’s dual sport status changes. 

(4) The principal or superintendent will devise a practice schedule or set of guidelines for each dual sport 

relationship each season.  For example, cross-country and football, or cross country and volleyball.   

(5) Exceptions to the practice schedule or guidelines determined by administration must have administrator 

approval. 

(6) Exceptions not requiring administrator approval include instances in which a competition or practice in one 

sport is canceled or postponed, and thus the conflict for that day has been eliminated.  In that case, the 

student will automatically report to the practice of the other activity.  Also, in the case of a conflict being 

eliminated on a given day by an activity scheduling a morning practice, the student will then also report to 

the afternoon practice of the other activity. 

1.47  STUDENT TOBACCO, ALCOHOL AND DRUG USE/POSSESSION WHEN SCHOOL IS IN SESSION 
A student caught in the possession of tobacco, alcohol, and drugs/paraphernalia, regardless of whether the student 
was caught in school or out of school, will also serve the following extracurricular disciplinary consequences:  

1. First offense -  The student will sit out from competition for 2 events or 2 weeks, whichever is greater. 

The student can still practice, but will not be allowed to be on the sideline/bench during games and 
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cannot ride school transportation to away events. If a student chooses to attend an event, they can do so 

as a student not associated with the team and as a spectator. 

2. Second Offense (same school year) - The student will sit out from competition for 4 events or 4 weeks, 

whichever is greater. The student can still practice, but will not be allowed to be on the sideline/bench 

during games and cannot ride school transportation to away events. If a student chooses to attend an 

event, they can do so as a student not associated with the team and as a spectator.  

3. Third Offense (same school year) – The student will be removed from extracurricular participation for the 

remainder of the school year, this includes practices.  

4. If a student is found to be in violation of this policy at the end of a school year, where the student will be 

returning to school in the fall, consequences may be imposed during the subsequent school year.  

1.48  ELIGIBILITY 
In order to be eligible for co-curricular activities students must be passing all classes.  This rule will be monitored and 
enforced as follows. 

• A failing (F grade) and danger (D grade) list will be sent out to all staff via email at the end of each week.  It is 
the coaches’ responsibility to check the list for eligibility.  It is the students’ responsibility to monitor their 
grades and maintain eligibility. 

• Eligibility will be determined based on grades for the current quarter. 

• Reports will be sent out starting week 1 of the quarter, but students will not be deemed ineligible until the 
third report of the quarter. 

• To be deemed ineligible a student must be failing any one class for two consecutive weeks or be failing more 
than one class in any one week.  This provision will allow for a “fluke” grade or one bad test that can bring a 
student’s grade down, without making the student ineligible.  The purpose of the policy is to help students to 
prioritize academics first and to identify trends that lead to failing grades, rather than to penalize students for 
an occasional slip. 

• Eligibility Reports will be printed each Thursday. Students who have been failing the same course for 2 
consecutive weeks or have 2 or more Fs will need to report to school on Cougar Days. Parents and students 
will be notified by the office on Thursday afternoons preceding a Cougar Day. Transportation and meals are 
available on Cougar Day.  

• A student who participates in Cougar Day intervention work, and receives a teacher sign off, will be removed 
from the ineligibility list for 1 week.  

• The Burke School will also abide by all eligibility criteria set forth by the SDHSAA which includes that students 
must earn at least 2 credits towards graduation the previous semester in order to participate this semester. 

1.49 CLASS OFFICERS AND STUDENT COUNCIL  
Each class will elect three class officers -- 1 President, 1 Vice-President, 1 Secretary/Treasurer. 
  
The Student Council is composed of the four class presidents, two representatives from each class, and four student 
council officers as follow: President, Vice-President, and Secretary/Treasurer 
  
The student council members must elect officers of the student council.  A petition that may be circulated by an 
interested party makes nomination for student council officers.  Petitions may be secured from the counselor’s office.  
Election of officers will be held as announced. 

 
1.50 PURCHASING AND DONATION BY ORGANIZATIONS 
Supplies for student organizations, etc. to be paid by funds belonging to the organization can be charged to the 
organization only on a purchase order requested by an officer of the organization and signed by the business manager.  
This requisition is made for proper accounting and to avoid spending without proper authority.  The student becomes 
liable for any purchase not purchased in the proper manner. 
At the close of each school year, the senior class shall donate the remaining funds from the class activity account to a 
school project as approved by the majority of the class and the administration.  If no agreement can be reached, the 
decision will remain with the Board of Education.  Due credit will be given the class for its contribution. 
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1.51 SCHOOL TRANSPORTATION POLICY FOR OUT-OF-TOWN EVENTS 
All students participating will be provided transportation by the Burke School District 26-2 to and from school sponsored 
events.  Students at all times will be under the direction of a chaperone.  Cooperation will be mandatory.  During the 
time of chaperoning responsibility, no student will ride in any other vehicle.  Parents or guardians may sign their 
student(s) out at the location of the contest, at which point the student becomes the responsibility of the parent or 
guardian.  Students will not be released from the event to any other person, other than the parent or guardian.  If a 
parent or guardian wishes to have the student released to any person other than the parent or guardian, whether it be 
another relative, friend or other adult, that request must be made in writing with a note in the school office prior to the 
event.   Participating students will not be allowed to ride to or from an event in which they participate with another 
student.  All students will be on time for the bus or they will be left behind. 
  
Off color songs, jokes, or literature will not be allowed.  In some instances seating will be assigned and you are to remain 
in your seat.  We do not allow gambling on trips, nor do we allow games that cause hard feelings among riders.  Anything 
that detracts from our original purpose will cause discipline action from the chaperone or administration. 
  
Any violation of school travel policy such as drinking of alcoholic beverages, use of drugs, tobacco, etc. will be dealt with 
in the same manner as if it were on the school grounds.  Violation of travel policy such as not riding the bus when you 
are supposed to be riding the bus can result in school suspension or suspension from the next contest.  This decision 
will be made by the administration. 
 
1.52  PARTIES AND SOCIAL EVENTS 
School dances will be held only during the school year.  The following events have been held in past years: 

1. Homecoming - Sponsored by the Student Council. 
          The following rules are in effect for float building during Homecoming: 

• There will be no driving of any motorized vehicle by a student.  

• Students will be counted absent if not in attendance to build floats. 

• No 4-wheelers may be used at any time unless an administrator gives permission. 

• The Homecoming Dance is only for students in grades 9 – 12 and dates.  
2. Prom - Sponsored by the Junior Class.  All juniors will be expected to take part in the fundraising and meet 

the goals as set by the junior class and the junior class advisors.  The juniors will also need to participate 
in decorating for prom, as needed, to be determined by the junior class advisors.  Juniors who do not meet 
these requirements will forfeit any items to be paid for out of the funds raised by the class to include but 
not limited to prom meals and glasses as well as their graduation cap and gown. 
The following rules will be in effect for the Prom. 

• Only formal dress will be allowed at the banquet, grand march and dance. 

• Only juniors, seniors and their dates will be allowed at the banquet, grand march and dance. 

• A closed-door policy will be in effect 1/2 hour after the grand march. Spectators are welcome until 
the doors are closed and then the dance will be a private one for juniors, seniors and their dates. 

• Once the doors are closed and you decide to leave, you will not be allowed back in. 

• Students in possession of, or use of tobacco (smoking or chewing), alcohol, or any controlled 
substance will not be allowed to participate in the banquet, grand march, dance or After-Prom 
party. 

• During the banquet, the students are to conduct themselves in an orderly and respectful manner.  If 
not, you will be asked to leave and will not be permitted to attend the grand march, dance, or 
After-Prom party. 

• If decorations get destroyed or student action gets out-of-hand, the dance will be canceled and the 
band/DJ will leave. 

• This is a school-sponsored activity, so all of the school rules and regulations are in effect. 

• Banquet - 7:00; Grand March - 8:30.  Dance 9:00 – 11:30 

• Between 11:30-12:00 the principal will give each student a ticket, which will be their admission to 
the After-Prom party.  The After-Prom door will be locked 1/2 hour after the high school principal 
gives tickets out! 

• If students attend the prom, they must attend the banquet, grand march, and the dance. 
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• Students and dates are encouraged to participate in the grand march.  Students who do not want to 
participate must get permission from the administration and must attend grand march. 

• The Administration reserves the right to change any part of the Prom. 

• All students and guests will be breathalized before the grand march and before the After-Prom 
party.  Any student failing the breathalization will be turned over to the authorities. 

• Prom dates must be under 21 or be a high school student in good standing.  
3. Middle School Dances - Must be approved by the Administration. The organization sponsoring the dance 

is responsible for decorating and clean up after the dance.  Students will not be dismissed from class to 
prepare for the dance.  All preparations must be made during unscheduled time or after school.  Sponsors 
are responsible for finances and chaperoning.  

 
1.53 DRIVING TO EXTRA-CURRICULAR ACTIVITIES 
There will be no students driving their cars to or from activities in which they participate. 
 
1.54 FAN BUS RULES 
Students will conduct themselves in an orderly and polite manner while on the bus.  If no school adult personnel are on 
the bus, the bus driver is in charge.  Students will be banned from the fan bus and subject to punishment if they 
misbehave. 
 
1.55 DISCIPLINE 
The basic philosophy on discipline of the Burke Schools is to treat all students firmly, fairly, consistently, and with 
respect.  Generally speaking, various acts of misconduct will be dealt with on an individual basis, depending upon the 
nature of the offense and the past record of a given student. The administration will utilize the discipline rubric on page 
40 to address and correct student misbehavior.   
 

a.  RESTRICTION OF STUDENTS 
Teachers or the principal may restrict a student outside of regular school hours as a disciplinary measure.  
Parents of students who ride buses must be given a one-day notice so that transportation can be arranged. 

 
b.  BAD LANGUAGE:  Swearing in school will carry the following punishment: 

 1st Offense - Class 2(1) 1 day ISS 
 2nd Offense - Class 2(2) 3 days of ISS 
 3rd Offense - Class 2(3) 2 days OSS 
 4th Offense - Class 2(4) 4 days OSS 
  

*The Administration will determine the type of swearing and fit the punishment accordingly.  If further 
violations occur the parents and student will meet with the Board of Education to determine other forms of 
punishment to correct the student’s behavior. 

 
c. Computer 
The school district provides internet and computers for students to be used in a manner that supports their 
classroom education. As a 21st century learner, having a functioning, fully charged, computer each day in school 
is a requirement. Students can be disciplined or fined for any of the following infractions: 

• Damage to computer 

• Loss of computer or other school property 

• Accessing games, unauthorized sites, and social media sites during school hours 
 

Disciplinary action should first be handled by the classroom teacher. In severe, or repeat, cases the school 
administration should be notified. Disciplinary action may include, but is not limited to, detention, ISS, OSS, or 
suspension of privileges.  

 
 d.  FIGHTING ON SCHOOL PREMISES 
There will be absolutely no fighting on school premises.  Violation of this policy will carry the following 
punishment: 
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o 1st Offense—Class 4(1): 2 days OSS 
o 2nd Offense—Class 4(2): 4 days OSS 
o 3rd Offense—Class 4(3): 8 days OSS 
o 4th Offense—Class 4(4): 8 days OSS 
 
e. SUNFLOWER SEEDS:  Sunflower seeds are prohibited in school or on school property at any time.  The 
administration will decide the appropriate punishment. 
 
f. VERBAL/PHYSICAL ABUSE:  Verbal and physical abuse towards another student or any staff member by any 
student in school or on school property will not be tolerated.  Consequences for these behaviors will be 
determined by administration and may include but are not limited to ISS, OSS, after school detention, 
expulsion, or any combination of those consequences.   
  
g. SUSPENSION:  Suspension is viewed as the ultimate in student punishment with the exception of expulsion 
from school.  Parents will have prior notice of suspension by phone or letter. All discipline will be handled with 
detentions, in-school suspension, out of school suspension or expulsion.  All approaches to discipline are 
designed to help a student become a better citizen.  The counseling approach is highly emphasized. 
  

1.56 INSUBORDINATION AND DISOBEDIENCE 
Any teacher or staff member will issue students who refuse to comply with school board policies and building rules and 
regulations, such as those who are disruptive in classrooms, hallways, restrooms, playground, or who exhibit any other 
disobedient behavior, a referral.  These offenses cover all others not included in the 5 mentioned under discipline.  The 
following are the policies for referrals:  

• 1st referral per semester-Class 2(1): 1 day ISS 

• 2nd referral each semester- Class 2(2): 3 days ISS 

• 3rd referral each semester—2(3): 2 days OSS 

• 4th referral each semester— 2(4): 4 days OSS   

• 5th referral each semester—Class 2(5) 2 days OSS    
Disobedient and disruptive behavior and failure to complete school assignments will affect your grades for that class.  
Attitude and conduct in the classroom are a part of Burke High School grading policies. 
 
1.57 TARDINESS 
Tardiness is considered unnecessary and avoidable.   
 
After the 2nd bell rings, student(s) who do not have a pass will be considered tardy at the teacher’s discretion. When a 
student receives their 4th tardy in a quarter, they will serve a 15-minute detention in the office. Each subsequent tardy 
in the quarter will result in another 15 minutes of time in the office. A students tardy count will reset with each new 
quarter.  
 
1.58 DETENTION 
Detention will begin after school.  There is no in-school detention.  If you receive detention, it will begin at 3:40.  You 
will not be excused from detention for any activity.  Riding the bus is NO excuse for missing detention.  You must find 
another way to get home.   
 
Teachers or administrators can issue detention when the need arises.  A student who fails to show up for detention will 
automatically, on the 1st offense, have their detention time doubled and parents will be notified.  On the 2nd offense 
the student will receive 2 days ISS.  On the 3rd offense the student will receive three days of ISS.  On the 4th offense 
the student will receive 5 days of ISS and the parent and student are to meet with the Board of Education for further 
consequences. 
  
Detention will be dealt with as a school service. 
 
1.59 INITIATIONS 
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Initiation of any pupil or group of pupils in any class, organization or club which causes physical injury or harm, 
humiliates, embarrasses or sets off the student or students from the rest of the group shall be strictly prohibited. 
 
1.60 SCHOOL POLICY ON CHEATING & PLAGIARISM 
The teacher and administration will determine whether cheating or plagiarism has taken place.  The severity of the 
cheating will determine the consequences.  Severity will be determined by the teacher and administration.  Teachers 
need to report all cheating violations to the office. 
 
 1st Offense: Student will receive a zero for the assignment. 
   Parents will be contacted by phone or letter. 
   1 Day ISS. 

1st Offense for severe cheating (Term papers, tests, etc.), 2nd Offense cheating:   
Receive a zero for grade. 

   Parents will be contacted by phone. 
500 word paper on the reason why a student shouldn’t cheat or why plagiarism is a form of                         
cheating.  

   2nd Offense for severe cheating, 3rd Offense cheating:   
   Receive a zero for the assignment. 
   Parents will be required to come to the school and discuss consequences. 
   500 word paper on the reason why a student shouldn’t cheat or why plagiarism is a form of 
   Cheating. 
   2 days suspension with no credit for the classes missed. 
 

Chronic cheating:  The student will have a hearing before the school board with administration recommending 
to the board of education appropriate consequences which may or may not include expulsion. 

 
BULLYING 
  
1.61 ANTI-BULLYING/HARRASSMENT OF STUDENTS 
 
Bullying and harassment of students is not tolerated by the Burke School District. The school district is committed to 
providing all students with a safe and civil school environment in which all members of the school community are 
treated with dignity and respect.  Therefore, the school district prohibits harassment or bullying.   
 
Bullying and harassment are intentional harmful behavior initiated by one or more students and directed toward 
another student or students which creates an objectively hostile school environment including, but not limited to, the 
following: 
 Physical – harmful action or threat of harmful action against another person; 
 Verbal, Written or Electronic – threatening, unkind, abusive or hurtful communication to a    
 person or about a person; 
 Emotional – taunting or other conduct intended to upset, exclude, or embarrass a person; 
 Sexual – conduct or communication based on actual or perceived trait or characteristic of a  
 person because of gender and/or initiation of unwarranted or unwelcome sexual advances, or 
 Racial – rejection, exclusion, isolation, or embarrassment of a person because of ethnicity. 
 
This policy applies while students are on school property; while in school-owned or school-operated vehicles; while 
attending or engaged in school-sponsored activities, or while using school equipment.  The policy also applies outside 
the above parameters if the conduct creates a hostile learning environment while the student is at school. 
 
If, after an investigation, a student is found to be in violation of this policy, the student shall be disciplined by appropriate 
measures up to, and including, suspension and expulsion.  
 
Retaliation against a person because the person has filed a bullying or harassment complaint or assisted or participated 
in a harassment investigation or proceeding is prohibited. An individual who knowingly files a false harassment 
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complaint and a person who gives false statements in an investigation shall be subject to discipline by appropriate 
measures, as shall a person who is found to have retaliated against another in violation of this policy. A student found 
to have retaliated or filed a false complaint in violation of this policy shall be subject to measures up to, and including, 
suspension and expulsion.  
 
The building principal or principal’s designee will be responsible for investigating all complaints by students alleging 
bullying or harassment. All documentation associated with a complaint shall be maintained by the building principal.   
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   ANTI-BULLYING/HARASSMENT FORMAL COMPLAINT FORM 
 

Name of complainant:            
 

 
Date of complaint:            
 
Name of alleged harasser or bully:          
 
Date and place of incident or incidents:          
 

              
 
Description of misconduct:           
 
               
 
               
 
Name of witnesses (if any) :           
 
               

 
               
 
Evidence of harassment or bullying, i.e., letters, photos, etc. (attach evidence if possible): 
 
               
 
               
 
Any other information:             
 
               
 
               
 
 
 
I agree that all of the information on this form is accurate and true to the best of my knowledge. 
 
 
 
Signature:        
 
Date:   / /    
 

• A digital version of this form is available online under Student Resources 
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ANTI-BULLYING/HARASSMENT WITNESS STATEMENT FORM 
 

 
Name of witness:             
 
Position of witness: __________________________________________________________ 
 
Date of testimony, interview:           
 
Description of incident witnessed:          
 
               
 
               
 
               
 
               
 
 
Any other information:             
 
               
 
               
 
               
 
               
 
 
 
I agree that all of the information on this form is accurate and true to the best of my knowledge. 
 
 
 
 
Signature:        
 
Date:   / /    

 

• A digital version of this form is available online under Student Resources 
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1.62 BULLYING/HARASSMENT INVESTIGATION PROCEDURES  
 
Students who feel that they have been bullied or harassed should:  
• Communicate to the perpetrator that the individual expects the behavior to stop, if the individual is comfortable doing 

so. If the individual wants assistance communicating with the perpetrator, the individual should ask a teacher, 
counselor, bus driver or principal to help.  

• If the bullying or harassment does not stop, or the individual does not feel comfortable confronting the perpetrator, 
the individual should:  

-- tell a teacher, counselor, bus driver or principal; and  
-- write down exactly what happened, keep a copy and give another copy to the teacher, counselor or principal 

including: 
* what, when and where it happened;  
* who was involved;  
*exactly what was said or what the perpetrator did;  
*witnesses to the bullying or harassment;  
*what the student said or did, either at the time or later;  
* how the student felt; and  
* how the perpetrator responded.  

-- teachers, counselors, or bus drivers receiving a report, or who witness bullying or harassment, must report 
the incident to the building principal by the end of the school day in which the event occurred, but in no case 
later than the morning of the next school day. 

 
1.63 FORMAL COMPLAINT PROCEDURE  
An individual who believes that he/she has been harassed or bullied will notify the principal in his/her building. The 
alternate investigator is the superintendent. The investigator may request that the individual complete the 
Harassment/Bullying Formal Complaint form and turn over evidence of the incident, including, but not limited to, 
letters, digital media, or pictures. Information received during the investigation is kept confidential to the extent 
possible.  
 
The principal or the alternate investigator, with permission from the principal, has the authority to initiate an 
investigation in the absence of a written complaint.  
 
1.64 INVESTIGATION PROCEDURE  
The investigator will reasonably and promptly commence the investigation upon receipt of the complaint.  The length 
of the investigation is governed by the facts and complexity of each individual case but should be completed within 14 
days of the complaint.  The superintendent may approve an extension in special circumstances. The investigator will 
interview the complainant and the alleged perpetrator. The alleged perpetrator may file a written statement in response 
to the complaint. The investigator may also interview witnesses as deemed appropriate.  
 
Upon completion of the investigation, the investigator will make written findings and conclusions as to each allegation 
of bullying or harassment and produce written findings and conclusions. An alternate investigator will provide a copy of 
the written findings of the investigation to the principal.        
    
1.65 RESOLUTION OF THE COMPLAINT  
Following the completion of his/her own investigation or an alternate investigator's report, the principal may investigate 
further, if deemed necessary, and make a determination of any appropriate additional steps which may include 
discipline.  
 
The principal will file a written report documenting any disciplinary action taken or any other action taken in response 
to the complaint. The remedial actions taken by the principal, including disciplinary action where appropriate, should 
be designed to prevent further bullying or harassment.  The principal, or designee, will monitor the effectiveness of the 
remedial actions taken by contacting the complainant at least twice during the month following the investigation 
resolution.  These contacts should be included in the documentation.  If further remedial actions are necessary, the case 
shall remain open with ongoing monitoring and documentation.  The complainant, the alleged perpetrator and the 
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investigator will receive notice as to the conclusion of the investigation. The principal will maintain a log of all 
complaints, findings, and actions taken, and will maintain all documentation related to a complaint investigation for the 
duration of school years. 
 
1.66 POINTS TO REMEMBER IN THE INVESTIGATION  

• Evidence uncovered in the investigation is confidential.  
• Complaints must be taken seriously and promptly investigated.  
• No retaliation will be taken against complainant/individuals involved in the investigation process.  
• Retaliators will be disciplined up to and including suspension and expulsion.  

 
1.67 CONSEQUENCES FOR PEER-TO-PEER AGGRESSION:  MIDDLE SCHOOL AND HIGH SCHOOL 
Teasing or Exclusion:   
1st offense:  Class 2(1): 1 day ISS         
2nd offense:  Class 2(2): 3 days ISS        
3rd offense: Class 2(3): 2 days OSS 
Hitting:   
1st offense: Class 2(1): 1 day ISS 
2nd offense: Class 2(2): 3 days ISS 
3rd offense:  Class 2(3): 2 days OSS 
Severe hitting, threats of violence, or severe harassment: 
1st offense:  Class 4(1): 2 days OSS 
2nd offense:  Class 4(2): 4 days OSS 
3rd offense:  Class 4(3): 8 days OSS 

 

• “Quiet lunch” means that the student eats lunch away from peers with no interaction with other students. 

• Severe behaviors may lead to more serious consequences.  District policies may lead to more serious 
consequences for severe hitting, threats, and harassment.  If the student had broken the law, the school will 
inform the police. 

• All determination of the various levels of bullying (aggressive behavior) and disciplinary action will be at the 
discretion of the administration. 

• Severe harassment is usually repetitive (but it may also include a single incident) and that has the effect of 
being severely disruptive to the educational environment and/or causes extreme embarrassment, emotional, 
or physical pain. 
 

1.68 CELLULAR PHONES & WIRELESS COMMUNICATION DEVICES 
The use of cellular phones, pagers, IPods, and other wireless communication or music devices by students is 
prohibited within the school building during school hours other than lunch time and passing periods.  This privilege 
can be revoked at any time by administration.  Any such device will be confiscated and will be released to the student 
or parent of the student. 

• 1st Offense:  Warning. Student will come in to the office and get the device and be told of future punishment. 

• 2nd Offense:  Parent will come in to the office and get the device and both parent and student will be told of 
future punishment. 

• 3rd Offense:   1 day of ISS.  Parent & student will come in and get the device together and will be told of 
future punishment. 

• 4th Offense: 2 days of ISS.  Parent & student will come in and get the device together and will be told of future 
punishments. 
 

All further disciplinary action will be at the discretion of the administration.  
 
1.69 CAMERAS IN LOCKER ROOMS/RESTROOMS 
Use of cameras in the locker rooms and restrooms at school is prohibited, and all cases will result in some level of 
disciplinary action.  Camera use is defined as using any digital or photographic device to capture an image.  Taking 
pictures of people in these areas can have far reaching and unintended consequences, both for the person taking the 
picture and for anyone who may be in the picture; therefore, for the protection of all, such cases will be taken 
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seriously.  In cases in which it is suspected that an image was taken of someone in a state of undress, administration 
will report the incident to law enforcement, so that the authorities can determine whether a crime has been 
committed.  Even in cases reported to law enforcement, the school will continue to make its own investigation and 
impose appropriate consequences, regardless of the decision made by law enforcement regarding any criminal act.  
Disciplinary action may include, but is not limited to the following: 

• 1 to 3 days ISS. 

• 1 to 10 days OSS. 

• Suspension or removal from an extra-curricular activity. 

• If the incident happened in correlation to an activity, the coach will also have the right to take action. 

• A hearing before the school board to determine more serious consequences. 

Administration will investigate reported cases, and disciplinary action will be determined based on the following 
criteria, in addition to other pertinent facts that may not have been foreseen at the writing of this policy. 

• What was the nature or intent of the photo? 

• Was the subject of the photo a willing participant? 

• To what degree did the photo violate someone’s privacy?  

• How revealing was the photo? 

• Was the photo sent, posted or shared with anyone else? 

Cell Phone Practices and Extracurricular Activities 
Students are discouraged from carrying or using cell phones during school activities, including preparation for games 
and practices, as well as during the activities themselves.  Because of wide range of activities offered by the Burke 
School District, and due to the differences in all of those activities, each program has discretion in creating its own 
policy.  Coaches will be in charge of enforcing their own cell phone policies for their activities.  If there is a cell phone 
policy for an activity, that policy must be approved by the administration, made in writing, and posted in a prominent 
place (for instance – by the door of the locker room that the team uses).   
 
1.70 IMMUNIZATIONS 
As per South Dakota Codified Law 13-28-7.1, beginning in school year 2016-17, the Tdap (Tetanus, Diphtheria, 
Pertussis) and MCV4 (Meningococcal ACYW) vaccines will be required for entry into the 6th grade. The requirements 
will also apply to transfer students in 6th–12th grades. 
 
1.71 DRIVER’S EDUCATION 
Driver’s Education is offered each year to students of the Burke School District. To be eligible for an upcoming class, 
students need to be 13 years old before January 1st.  
 
1.72 PRANKS 
The Burke School District does not tolerate pranks of any kind at any time because they interfere with the learning 
environment and present danger to people and property.  Severe penalties will be applied to students involved in 
prank activities. Penalties may include Saturday Detentions, suspension, a referral to the police if a law has been 
violated, exclusion from the graduation ceremony, community service, revocation of early dismissal, recommendation 
for expulsion, or a combination of these consequences. 
 
1.73 RULES AND REGULATIONS 
Any rules and regulations not covered in this handbook will be determined by the administration and/or Board of 
Education. 
 
1.74 STUDENT COMPACT 

As a student, I will: 
 Always try to do my best in my work and in my behavior. 
 Work cooperatively with my classmates. 
 Show respect for myself, my school and other people. 
 Obey the school and bus rules. 
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 Take pride in my school. 
 Come to school prepared with my homework and supplies. 
 Believe that I can learn and will learn. 
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1.75 INTERNET USER AGREEMENT AND PARENT PERMISSION FORM 
 
As a user of the Burke Public Schools computer network, I have read and hereby agree to comply with the rules stated 
in the Acceptable Use Policy – communicating over the network in a reliable fashion while honoring all relevant laws 
and restrictions. 
I agree not to participate in the transfer of inappropriate or illegal materials through Burke School Internet 
connection.  I realize that the use of the Internet is a privilege, not a right.  I accept that inappropriate behavior may 
lead to penalties including loss of access to the Internet, disciplinary action, and/or legal action. 
 
Student Signature______________________________________ Date_______________________ 
 
As a parent or legal guardian of the student signing above, I grant permission for my son or daughter to access 
networked computer services such as electronic mail and the Internet according to the rules stated in the Acceptable 
Use Policy.  I realize the Burke School District has taken precautions to help eliminate controversial materials.  
However, I also recognize that it is impossible for the school district to restrict access to all controversial materials and 
will not hold them responsible for materials acquired on the Internet. 
 
Parent Signature_______________________________________ Date_______________________ 
 
 

FIELD TRIP PERMISSION 
 

My child has permission to attend all field trips to be taken by his/her class during the 2023/2024 school year. 
 
Parent Signature______________________________________Date_________________________ 
 

PHOTO/NAME RELEASE FORM 
 

The Burke School District has my permission to use my child’s/children’s photograph(s) and/or name(s) to be 
published in local newspapers, school website, state publication and any other venue promoting or publicizing our 
school and student activities. 
 
Parent Signature______________________________________Date________________________ 
 

MILITARY INFORMATION RELEASE 
 

The Burke School District DOES NOT have permission to release my student(s) name to any military entities. 
 
Parent Signature______________________________________Date_________________________ 
 

 
HANDBOOK AGREEMENT FORM 

 
We have read and understand the contents of this handbook.  This covers the cheerleading and athletics, also. 
 
Parent Signature______________________________________ Date________________________ 
 
Student Signature_____________________________________ Date________________________ 
 
The Burke School District has my permission to release my personal information to entities such as colleges and the 
Board of Regents. 
 
Parent Signature_______________________________________Date__________________________ 
Student Signature______________________________________Date__________________________ 
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1.76 Weight Room Use Form  
 
Burke Public School Acceptable Use Agreement Form: 

Student Facility Acceptable Use Agreement Form: We/I understand and agree to the following Acceptable Uses to 

obtain access and use of Burke Public School Facilities during Non-School day and hours: 

______. We/I understand that access and use is defined as 6 AM to 10:00 PM seven days a week when school is not in 

session. 

 

______. We/I understand that access is limited to the following space(s): Weight Room. All other areas of school are 

excluded.  

 

______. We/I understand that all areas are under surveillance 24/7.  

 

______. We/I understand that all Burke Public School District sponsored and scheduled activities or community groups 

or events on the school activities calendar scheduled via the Activities Director will take precedence over any other use 

by an individual, family, or group. 

 

______ . We/I understand that shared access to the facilities will be expected when multiple patrons are present, and 

NO district sponsored or any other Activity Director scheduled activities are being conducted. 

 

______. We/I understand that the responsibility and liability for violations, vandalism, destruction, theft, and misuse 

will remain with the student who signed the Acceptable Use Agreement. 

 

______. We/I understand that Violators of the Acceptable Use Agreement will lose privileges for a length of time as 

determined by Administration and or School Board.  

 

______. We/I understand that the student will be given a key-fob for access purposes with a signed agreement and a 

$20.00 per year fee. 

 

______. We/I understand that an assigned number for tracking and utilization purposes will register Key fobs in the 

security system. 

 

______. We/I understand that students in possession of a key fob are NOT to use it to gain access to the facility while 

school is in session and during school, hours and doing so will result in the deactivation of the key fob.  

 

______. We/I understand that All key fobs will be inactivated yearly on May 31st.  Owners of key fobs can reactivate 

their key fob by submitting their yearly $20.00 fee and the replacement of a lost fob will require another $20.00 fee.   

 

_____. We/I agree to follow the Facility Use Expectations: 

• You turn it on; you turn it off. 

• You open it; you close it. 

• You use it; you return it to its proper place. 

• Use equipment for its designed use only. 

• Leave the facility better than you found it. 

• Appropriate Footwear will be expected. Outside everyday shoes will be discouraged. 

• Be respectful, kind, and considerate of all users while sharing the facility when multiple users are present.  

Name:     Grade:  Signature:      

 

Name:     Grade:  Signature:      

 

Name:     Grade:  Signature:      

 

Name:     Grade:  Signature:      
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Burke School Dist. 26-2 Discipline Grid 1st Offense 2nd Offense 3rd Offense 4th Offense 5th Offense 

Class 1 – Per Semester      

• Bus Offense -Warning -1 day bus suspension -3 day bus suspension - 5 day bus suspension -semester suspension 

Class 2 – Per Semester      

• Insubordination 
• Inappropriate 

Language/Gestures 
• Distractive Behavior 
• Matches/Lighter 
• Stealing < $50 
• Pushing/Shoving 
• Knife (less than 2”) 
• Teasing/Exclusion 

-1 day ISS 
-Pay restitution (Stealing) 
 

-3 day ISS 
-Pay restitution (Stealing) 
 

-2 days OSS 
-Pay restitution (Stealing) 

-4 days OSS 
-Pay restitution (Stealing) 
 

-4 days OSS 
-Pay restitution (Stealing) 

• Technology Misuse – Minor -Revoke privileges for 2 days -Revoke privileges for 5 
days 
-1 day ISS 

-Revoke privileges for 10 
days 
-3 days ISS 

-Revoke privileges for quarter 
-3 days ISS 

-Revoke privileges for 
semester 
-3 days ISS 

Class 3 – Per Year      

• Gross Insubordination 
• Blatant Disrespect for Staff 
• Stealing > $50 
• Vandalism 
• Disruptive Behavior 
• Harassment including Verbal, 

Physical, or Sexual 
• Pornographic materials 
• Sexting 
• Pull Fire Alarm  

-2 days ISS 
-Pay restitution (Stealing) 
-Police contact as determined 
by administration 

-4 days ISS 
-Pay restitution (Stealing) 
-Police contact as 
determined by 
administration 

-4 days OSS  
-Pay restitution (Stealing) 
-Police contact as 
determined by 
administration 

-6 days OSS and referral for 
long term suspension or 
expulsion 
-Pay restitution (Stealing) 
-Police contact as determined 
by administration 

-8 days OSS and referral for 
long term suspension or 
expulsion 
-Pay restitution (Stealing) 
-Police contact as 
determined by 
administration 

Class 4 – Per Year      

• Tobacco Possession or 
Consumption/Vaping 

• Alcohol Possession or 
Consumption 

• Knife (greater than 2” in length) 
• Fighting/Assault 

-2 Days OSS 
-Contact police 
-Social service referral as 
determined by administration 

-4 days OSS 
-Contact police 
-Social service referral as 
determined by 
administration 

-6 days OSS 
-Contact police 
-Social service referral as 
determined by 
administration -Referral for 
long term suspension or 
expulsion 

-8 days OSS 
-Contact police 
-Social service referral as 
determined by administration 
---Referral for long term 
suspension or expulsion 

-10 days OSS 
-Contact police 
-Social service referral 
-Referral for long term 
suspension or expulsion 

Class 5 – Per Year      

• Possession or Consumption of 
Drugs/paraphernalia  

• Misuse of prescription drugs 

-4 Days OSS 
-Contact police 
-Social service referral as 
determined by administration 

-6 Days OSS 
-Contact polices 
-Social service referral as 
determined by 
administration 

-10 Days OSS 
-Contact police 
-Social service referral as 
determined by 
administration 
-Referral for long term 
suspension or expulsion 

-10 Days OSS 
-Contact police 
-Social service referral as 
determined by administration 
-Referral for long term 
suspension or expulsion 

-10 Days OSS 
-Contact police 
-Social service referral as 
determined by 
administration 
-Referral for long term 
suspension or expulsion 

Class 6 – Per Year      

• Bomb Threat 
• Weapons/Terroristic Threat 
• Firearms 
• Arson 
• Indecent exposure/nudity 

-10 day OSS 
-Contact police 
-Referral for long term 
suspension or expulsion 

-10 day OSS 
-Contact police 
-Referral for long term 
suspension or expulsion 

-10 day OSS 
-Contact police 
-Referral for long term 
suspension or expulsion 

-10 day OSS 
-Contact police 
-Referral for long term 
suspension or expulsion 

-10 day OSS 
-Contact police 
-Referral for long term 
suspension or expulsion 

 

*Class 2, 1st offense – no extracurricular discipline / **Students receiving ISS can practice, but not participate in games/competitions / *** Students receiving OSS can’t participate in games or 
practice for the extent of their discipline (some extracurricular exclusions may be longer than the school discipline – please refer to the activities handbook) / ****Students receiving ISS will 
have open lunch privileges revoked for 2 weeks and/or afterschool detention 


