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BELL SCHEDULE 2023-2024
	No supervision of students before 7 AM or after 3:20 PM.
	Breakfast Served from  7:00 AM -7:30 AM

	First Hour
	57
	7:30 Bell for start of 1st hour/ 8:27 Bell for end of 1st hour (Break for 3 minutes)

	Second Hour
	57
	8:30 Bell for start of 2nd hour/ 9:27 Bell for end of 2nd hour (Break for 3 minutes)

	Third Hour
	57
	9:30 Bell for start of 3rd hour/ 10:27 Bell for end of 3rd hour (Break for 3 minutes)

	Fourth Hour
	57
	10:30 Bell for start of 4th hour/ 11:27 Bell for end of 4th hour

	Advisory
Fifth Hour
	27
	11:30 Bell for start of Advisory/5th hour/ 11:57 Bell for end of Advisory/5th hour          (Break for 3 minutes)

	Sixth Hour
	57
	12:20 Bell for start of 6th hour/ 1:17 Bell for end of 6th hour (Break for 3 minutes)

	Seventh Hour
	57
	1:20 Bell for start of 7th hour/ 2:17 Bell for end of 7th hour (Break for 3 minutes) 

	Eight Hour
	57
	2:20 Bell for start of 8th hour/ 3:17 End of 8th hour (School Out)

	Detention/Tutoring
	60
	3:20-4:20


Lunch: Pk&K- 10:50-11:25; 1&2 -10:55-11:15; 3-5 - 11:20-11:40; 8-12 - 11:57-12:17; 6&7-12:27-12:47

GRADING SCHEDULE
2023-2024
FIRST QUARTER
START………………………………………………………………………………………………………………………………….…..AUG 22
MID-TERM ENDS………………………………………………………………………………………………………………………....SEPT 19
MID-TERM GRADES DUE……………………………………………………………………………………………………………….SEPT 21 
MID-TERM GRADES DISTRIBUTED…………………………………………………………………………………………………...SEPT 22
QUARTER ENDS………………………………………………………………………………………………………………………….OCT 18

SECOND QUARTER
START……………………………………………………………………………………………………………………………………...OCT 19
FIRST QUARTER GRADES DUE………………………………………………………………………………………………………OCT 20
FIRST QUARTER GRADES DISTRIBUTED (P/T Conference 1:00-7:00)...............................................................................OCT 23
MIDTERM ENDS………………………………………………………………………………………………………………………….NOV 14
MIDTERM GRADES DUE………………………………………………………………………………………………………………..NOV 16
MIDTERM GRADES DISTRIBUTED…………………………………………………………………………………………………....NOV 17
FIRST SEMESTER FINALS 2, 4, 6 & 8………………………………………………………………………………………………...DEC 14
FIRST SEMESTER FINALS 1, 3, 5 & 7………………………………………………………………………………………………...DEC 15
QUARTER ENDS………………………………………………………………………………………………………………………….DEC 20

THIRD QUARTER
START……………………………………………………………………………………………………………………………………….JAN 4
FIRST SEMESTER GRADES DUE……………………………………………………………………………………………………...JAN 5
FIRST SEMESTER GRADES DISTRIBUTED………………………………………………………………………………………....JAN 9
MIDTERM ENDS…………………………………………………………………………………………………………………………...FEB 6
MIDTERM GRADES DUE………………………………………………………………………………………………………………....FEB 9
MIDTERM GRADES DISTRIBUTED…………………………………………………………………………………………………….FEB 13
QUARTER ENDS…………………………………………………………………………………………………………………………..MAR 8

FOURTH QUARTER
START……………………………………………………………………………………………………………………………………...MAR 12
THIRD QUARTER GRADES DUE……………………………………………………………………………………………………...MAR 15
THIRD QUARTER GRADES DISTRIBUTED ………………………..........................................................................................MAR 19
MIDTERM ENDS………………………………………………………………………………………………………………………….APR 16
MIDTERM GRADES DUE………………………………………………………………………………………………………………..APR 19
MIDTERM GRADES DISTRIBUTED…………………………………………………………………………………………………....APR 23
SEMESTER FINALS 2, 4, 6, & 8………………………………………………………………………………………………………...MAY 9
SEMESTER FINALS 1, 3, & 7……………………………………………………………………………………………………………MAY 10
SENIOR GRADES ARE DUE…………………………………………………………………………………………………………….MAY 7
SEMESTER ENDS………………………………………………………………………………………………………………………...MAY 12
SEMESTER GRADES DUE………………………………………………………………………………………………………………MAY 16
GRADES DISTRIBUTED………………………………………………………………………………………………………………….MAY 21




GENERAL
NONDISCRIMINATION NOTICE
Higbee R-VIII School District does not discriminate on the basis of race, color, religion, sex, national origin, ancestry or disability. See Board of Education policy -  Policy AC : PROHIBITION AGAINST DISCRIMINATION, HARASSMENT AND RETALIATION
 VISITORS TO THE BUILDING
Due to new recommendations, visitors will be limited.  All nonessential visitors will not be allowed in the building without prior approval. For the safety of our students and staff, we request all visitors to the school report to the principal’s office before going to a classroom or elsewhere in the building.  Generally school age visitors are not issued admittance.
PHILOSOPHY AND POLICY STATEMENT FOR ATTENDANCE
The Higbee R-VIII School District and Board of Education recognize classroom attendance as absolutely essential to academic performance and achievement.  The educational process requires a continuity of instruction, active classroom participation, and meaningful learning experiences.  This supports the need for daily attendance and is the basis for the compulsory attendance regulation.  

The following rules and regulations are in the interest of the educational welfare of our students in order that they may receive the maximum benefits of our education program.
One criterion of a student’s success in school is regular attendance.  Frequent tardiness/absences may lead to poor academic work, lack of social development, and possible academic failure.  No single factor may interfere with a student’s progress more quickly than frequent tardiness or absence.  Also, research has shown a strong correlation of failure to attend school regularly with academic difficulty.

Frequent absences of students from regular classroom learning experiences disrupts the continuity of the instructional process for everyone.  The benefit of regular classroom instruction is lost and cannot be entirely regained, even by extra instruction.  Irregularity in attendance is one of the greatest contributing causes of academic failures. Our educational curriculum is student centered, and focused upon foundational learning. Those who do not attend classes regularly are not receiving the main foundation of their education.

It is hoped that parents/guardians will emphasize the importance of good attendance, as well as punctuality, with their children and will do everything they can to make it possible for their children to be in school each and every day. The Department of Elementary and Secondary Education has an expectation for every school in the state that 90% of our students will attend school 90% of the day school is in session. Please help us meet our state goal by making sure that your child is at school each day they are healthy enough to attend. Please try not to schedule vacations during the school year.

ABSENTEE PROCEDURES
Absence shall be defined as the student not being present in a class for the class period. If a student is tardy by 26 minutes or more to class, that tardy shall count as an absence. School trips are excused (omitted) from this policy. Attendance is the responsibility of each individual student and his/her parents. Parents of students who are habitually absent will be notified by letter following the third (3), fourth (4), and fifth (5) unverified absences. Following the sixth (6) unverified absence the parent will be notified as well as the county juvenile authorities. Following the ninth (9) unverified absence the Division of Family Services will be notified of the situation. For verification absence, submit a written excuse from a doctor, dentist, court, or other authorizing agent as deemed appropriate by the administration.
Educational neglect is now considered an act of child abuse under Missouri Law.

SCHOOL ATTENDANCE POLICY
It is imperative that students turn in verification immediately following each absence.  Should a student reach 6 unverified absences per semester in any class which results in lost credit for that class, the student and their parents have the right to request an appeal. They need to write a letter of appeal addressed to the appeals committee. An appeal committee is made up of the principal, superintendent & attendance clerk. The committee will meet with the student and parents. The committee will render a decision within 48 hours of the meeting.
ATTENDANCE NOTICE AND DUE PROCESS 
A summary of the Board-adopted attendance policy and related procedures will be published in student and other handbooks and posted on the district's website. In addition, students and their parents will be notified prior to the imposition of any consequence and given the opportunity to appeal the imposition of the consequence to the superintendent. On appeal, the student and his or her parents may present evidence that the student has missed fewer days than the district's records show or that an absence recorded as unexcused should have been recorded as excused. An appeal will not be taken based on whether the reason for the absence justifies an exception to this rule.
ABSENTEE RESPONSIBILITIES

1.     The parent/guardian of the student should call the Principal’s Office before 9am on the morning of the absence.  
       The school will need to know the name of the child, grade, reason for the absence and relationship of the caller.
2.     If a call cannot be made, then a note signed and dated by the parent/guardian must be sent with the student the
        day he/she returns to school. The note should explain the reason for the absence.
3.     It is imperative that students turn in verification immediately following each absence. For verification of
      absence, submit a written excuse from a doctor, dentist, court, or other authorizing agent as deemed appropriate 
      by the administration.
4.    If the parent/guardian fails to notify the Principal’s Office, the attendance clerk will attempt to contact the home.
       If the attendance clerk cannot reach a parent/guardian, the student will have one (1) day grace period. If the 
       student fails to bring a note or have a parent call within the twenty four (24) hour grace period, the student shall 
       be considered truant (refer to truant  policy).
5.   The student will be responsible for arranging for any make-up work the DAY OF RETURN. For each day
      missed the students have one (1) school day to make up work.   (Not including OSS)
6.   The parent/guardian of the student can call the Principal’s office and request homework on continuing absence 
      but it is recommended the parent or student email the student’s teacher directly to receive 1:1 attention.
 
ATTENDANCE REQUIREMENTS FOR EXTRACURRICULAR/CO-CURRICULAR ACTIVITIES
Per MSHSAA requirements, 2.2.3d: If a student misses class(es) without being excused by the principal, the student shall not be considered eligible on that date. Further, the student cannot be certified eligible to participate on any subsequent date until the student attends a full day of classes. This is applicable to all extracurricular and co-curricular activities at Higbee R-VIII.
 
 ORGANIZATIONS AND ACTIVITIES
Higbee High School is a member of the Missouri State High School Activities Association and is guided by the regulations adopted by that organization in all interscholastic activities.  The rules of eligibility and limitations for participation are determined in large by MSHSAA regulations and Higbee R-VIII School Board Policy.  The program of activities in Higbee Schools has been developed, over a period of time, by the needs and interests of its students, capabilities of its faculty, its facilities, and other factors.  Those activities would include all sports, music contests and academic bowl competition.
LEAVING SCHOOL/ REQUEST TO EXCUSE STUDENTS DURING THE DAY
Requests by parents for their children to be excused from school during the day should be made only in cases of emergency. If it is necessary for a student to leave school he/she must have written permission from the parent. Kindergarten through seventh grade students must be signed out by a parent, guardian or approved adult.  Upon returning to school, the student will report to the office and be issued an admit slip for the classes he/she missed. STUDENTS MUST BE SIGNED OUT IN THE PRINCIPAL’S OFFICE BEFORE LEAVING THE SCHOOL PROPERTY. If a student leaves without having permission and being signed out, they will be considered truant and will be disciplined under the truant policy. 
Once students arrive on school property, they may leave ONLY with expressed permission.

.
MAKING MANDATED REPORTS TO DIVISION OF FAMILY SERVICES
 The Higbee R-VIII School District believes that protecting children is crucial to our mission as a school. In the event that school personnel feel that there is “reasonable cause of suspect” for child abuse or neglect we will report the suspicion to the Division of Family Services. Since we are mandated by the state, we use the philosophy of “when in doubt report.” 

Child Abuse/Neglect Reports by Mandated Reporters
REPORTING REQUIREMENT (210.110-165 RSMo) 
“When any physician, medical examiner, coroner, dentist, chiropractor, optometrist, podiatrist, resident, intern, nurse, hospital or clinic personnel that are engaged in the examination, care, treatment or research of persons, and any other health practitioner, psychologist, mental health professional, social worker, day care center worker or other childcare worker, juvenile officer, probation or parole officer, jail or detention center personnel, teacher, principal or other school official, minister as provided by section 352.400, RSMo, peace officer or law enforcement official, or other person with the responsibility for the care of children has reasonable cause to suspect that a child has been or may be subjected to abuse or neglect or observes a child being subjected to conditions or circumstances which would reasonably result in abuse or neglect, that person shall immediately report or cause a report to be made to the division in accordance with the provisions of sections 210.109 to 210.183. As used in this section, the term “abuse” is not limited to abuse inflicted by a person responsible for the care, custody and control as specified in section 210.110, but shall also include abuse inflicted by any other person.”
 
Reasonable cause to suspect means a standard of reasonable suspicion, rather than conclusive proof. When a person is required to report in an official capacity as a staff member of a school facility, the person in charge shall be notified. That person in charge becomes responsible for immediately making or causing a report to be made. This is not meant to relieve anyone of their responsibility from making a report. A report may also be made to any law enforcement agency or juvenile office, although this does not take the place of making a report to CD. Section 210.109.3, RSMo, states mandated reporters may not make child abuse/neglect (ca/n) reports anonymously provided the reporter is informed that reporter information will be held as confidential.
 
Abuse is defined as: “…Any physical injury, sexual abuse, or emotional abuse inflicted on a child other than by accidental means by those responsible for the child’s care, custody, and control, except that discipline including spanking, administered in a reasonable manner, shall not be construed to be abuse.”
 
Neglect is defined as; “…Failure to provide, by those responsible for the care, custody, and control of the child, the proper or necessary support, education as required by law, nutrition or medical, surgical, or any other care necessary for the child’s well-being.”
 
Those responsible for the care, custody, and control of the child are defined as:
“…Those included but not limited to the parents or guardian of a child, other members of the child’s household, or those exercising supervision over a child for any part of a 24 hour day. Shall also include any adult, who, based on the relationship to the parents of the child, members of the child’s household or the family, has access to the child.”
(Section 210.110 RSMo)

IMMUNITY/PENALTIES (Section 210.003 RSMo)
 The law provides immunity from civil or criminal liability to those who are required to make reports with CD, any law enforcement agency, or the juvenile office in the completion of an investigation/family assessment. Immunity is provided regardless of the outcome of the investigation/family assessment; however, it does not apply if a person intentionally files a false report. Failure to report is a Class A misdemeanor for a person who is required under the law to report. Filing a false report is also a Class A misdemeanor.

  
   EDUCATIONAL NEGLECT
Educational neglect must be differentiated from truancy (a status offense). When a child is continuously absent from school through intent or neglect of the parent or caretaker, there is educational neglect. When the child is absent through his/her own intent, this is truancy and not reportable as child abuse/neglect. Homeschooling does not constitute educational neglect. When a parent or caretaker is providing a child an education in their own home the report should be referred to the Superintendent of Schools of the appropriate school district.
 INDICATORS/CHARACTERISTICS OF EDUCATIONAL NEGLECT:
The indicators of child abuse/neglect vary. No child or caretaker will exhibit all of the physical or behavioral indicators listed, and some of the indicators are contradictory. The behavior of an abused or neglected child and other family members may be sporadic and unpredictable. Indicators should be used only as a general guide.
· A child being held responsible for the care of other children during the school day while the parent works;
· A parent who is unable to get the child fed and dressed on time to attend school;
· Failure of the parent to obtain and/or cooperate with special or remedial instruction for the child when recommended and provided by the school and the child is not succeeding in current class placement.
 PARENTAL/FAMILIAL CHARACTERISTICS:
· Highly stressful family situations;
· Single parent family with several children in the household;
· Insufficient financial and other resources for child care.
 OTHER FACTORS TO CONSIDER:
· Parent has been advised by school personnel of child's excessive absenteeism/special educational needs;
· Parent is providing home schooling;
· Parent's religious practices prevent a child's attendance in public school settings.
Standard Complaint Resolution Procedure
For Improving America’s Schools Act Programs
This complaint resolution procedure applies to all programs administered by the Department of Elementary and Secondary Education under the Goals 2000:  Educate America Act and the Improving America’s Schools Act (IASA).A complaint is a formal allegation that a specific federal or state law or regulation has been violated, misapplied, or misinterpreted by school personnel or by Department of Education personnel.
 
Any parent or guardian, surrogate parent, teacher, administrator, school board member, or other person directly involved with an activity, program, or project operated under the general supervision of the Department may file a complaint.  Such a complaint must be in writing and signed; it will provide specific details of the situation and indicate the law or regulation that is allegedly being violated, misapplied, or misinterpreted.
 
The written, signed complaint must be filed and the resolution pursued in accordance with local district policy:  submitted to the secretary of the Board of Education.  If the issue cannot be resolved at the local level, the complainant may file a complaint with the Missouri Department of Education.  If there is no evidence that the parties have attempted in good faith to resolve the complaint at the local level, the Department may require the parties to do so and may provide technical assistance to facilitate such resolution.
 
Any persons directly affected by the actions of the Department may file a similarly written complaint if they believe state or federal laws or regulations have been violated, misapplied, or misinterpreted by the Department itself. Anyone wishing more information about this procedure or how complaints are resolved may contact local district or Department personnel.



BOARD OF EDUCATION POLICY KB-AP1 (Public’s Right to Know)
The Higbee R-VIII School District will make district records available to the public in accordance with law.  Any person wishing to access records shall make a request to the custodian of records during regular business hours.  Anyone requesting a copy of a public record will be charged fees for search and duplication in accordance with Board policy on the release of public information.
 
Not all district records are available to the public.  If the opportunity to inspect or copy a record is denied, the custodian of records will provide a written statement explaining why the request was denied in accordance with law if such an explanation is requested.
 
 BOARD OF EDUCATION POLICY KL (Public Complaints)
The Board recognizes that a situation of concern to parents/guardians or the public may arise in the operation of the district.  Such concerns are best resolved by addressing them at the level where the concern originated through communication with appropriate staff members.  The administration has developed procedures for addressing those issues, copies of which are available at each building.  Any concern regarding federal programs administered by the Missouri Department of Elementary and Secondary Education (DESE) may also be appealed to DESE or the United States Department of Education as permitted or required by law.
 
If a complaint has been made and appealed in accordance with administrative procedures,the parent/guardian or member of the public may appeal the issue to the Board by Submitting a written request to the superintendent or the secretary of the Board.  The Board will address the complaint in an appropriate and timely manner.

HOMELESS, MIGRATORY, AND ESL INFORMATION
Missouri school districts are responsible for meeting the educational needs of an increasingly diverse student population by providing a wide range of resources and support to ensure that all students have the opportunity to succeed and be college prepared and career ready. Our school district has programs designed to help meet the unique educational needs of children working to learn the English language, students who are advanced learners, students with disabilities, homeless students, the children of migratory workers, and neglected or delinquent students. For more information, contact the school counselor.

Every Student Succeeds Act (ESSA)
The new law builds on key areas of progress in recent years, made possible by the efforts of educators, communities, parents, and students across the country.These achievements provide a firm foundation for further work to expand educational opportunity and improve student outcomes under ESSA.The previous version of the law, the No Child Left Behind (NCLB) Act, was enacted in 2002. NCLB represented a significant step forward for our nation’s children in many respects, particularly as it shined a light on where students were making progress and where they needed additional support, regardless of race, income, zip code, disability, home language, or background.The Every Student Succeeds Act reflects many of the priorities of this administration.
PUBLIC NOTICE 
All responsible public agencies are required to locate, evaluate, and identify children with disabilities who are under the jurisdiction of the agency, regardless of the severity of the disability, including children attending private schools, children who live outside the district but are attending a private school within the district, highly mobile children, such as migrant and homeless children, children who are wards of the state, and children who are suspected of having a disability and in need of special education even though they are advancing from grade to grade.  The <public agency> assures that it will provide a free, appropriate public education (FAPE) to all eligible children with disabilities between the ages of 3 and 21 under its jurisdiction.  Disabilities include autism, deaf/blindness, emotional disorders, hearing impairment and deafness, intellectual disability, multiple disabilities, orthopedic impairment, other health impairments, specific learning disabilities, speech or language impairment, traumatic brain injury, visual impairment/blindness and young children with a developmental delay.
The Higbee R-VIII School District assures that it will provide information and referral services necessary to assist the State in the implementation of early intervention services for infants and toddlers eligible for the Missouri First Steps program.
The Higbee R-VIII School District assures that personally identifiable information collected, used, or maintained by the agency for the purposes of identification, evaluation, placement or provision of FAPE of children with disabilities may be inspected and/or reviewed by their parents/guardians.  Parents/guardians may request amendment to the educational record if the parent/guardian believes the record is inaccurate, misleading, or violates the privacy or other rights of their child.  Parents have the right to file complaints with the U.S. Department of Education or the Missouri Department of Elementary and Secondary Education concerning alleged failures by the district to meet the requirements of the Family Educational Rights and Privacy Act (FERPA).
The Higbee School District has developed a Local Compliance Plan for the implementation of State Regulations for the Individuals with Disabilities Education Act (IDEA).  This plan contains the agency’s policies and procedures regarding storage, disclosure to third parties, retention and destruction of personally identifiable information and the agency’s assurances that services are provided in compliance with the General Education Provision Act (GEPA).  This plan may be reviewed at school during regular business hours. This notice will be provided in native languages as appropriate.
GOOD CITIZENSHIP
The purpose of a school is to provide the best education possible for the greatest number of students.  A great majority of students attend school with this in mind.  A minority must be reminded that a learning situation cannot exist if there is disturbance in the classroom, unnecessary noise throughout the building, irregular attendance, and other disturbing and distracting activities.  As it is obviously unfair to the majority to allow a small minority to disturb a class, assembly or the entire school, such conduct will not be tolerated.  Therefore, students whose behavior is disruptive or violate the rules of the school may earn one or more of the following consequences:
a. detention                                       	b. suspension                    	c. expulsion from school

BRINGING THINGS TO SCHOOL
The only time students should bring toys, games, etc., to school is when instructed by their teacher. The student will assume responsibility for any item brought to school.  Students should not bring cell phones, MP3 players, radios, sports equipment, video games, etc. Often the equipment is lost and/or broken by students or friends, either on the bus or at school, and then liability becomes an issue.  We would appreciate it if these things stayed home.
DRESS CODE
The purpose of the Higbee R-VIII dress code is to ensure that all students are able to attend school in a safe and distraction free environment. The school’s intent is to promote “dress for success” and to come prepared to participate in the learning process. The dress code is intended to provide guidelines to parents and students when selecting appropriate school attire. No dress code can possibly cover all eventualities. Therefore, teachers and administrators will weigh all factors and use their professional judgment regarding decisions of proper dress. Students are encouraged to dress comfortably but in a manner showing respect for themselves and others.
The following items are NOT to be worn to school: midriff tops, see-through shirts, short-shorts (Skirts and shorts must cover the buttocks and groin at all times. For all shorts, skirts, and pants, reasonable holes are permissible; however, holes should not expose the buttocks, groin or undergarments covering these areas.), short-miniskirts, shirts with low-cut armholes, crop tops, backless tops, spaghetti straps, pajama tops/bottoms, low-cut tops, any item which exposes the wearer’s undergarments. Any clothing that has suggestive, profane, or vulgar remarks. Any items showcasing age restrictive or illicit items (examples: alcohol, tobacco, or drug use).  Body tattoos that advertise, promote, or suggest drug, tobacco, alcohol, violence, sexual, gang-related, obscene, or profane matters are prohibited. 
No hats, caps, bandannas, do-rags, or hoods will be allowed upon entering the building for school.  The ONLY exception(s) will be if (1) SCHOOL SPONSORED SPIRIT WEEKS have been approved and are being held by clubs or organizations that might include cap/hat day, (2) Vo Ag Judging Day, and (3) School Dances.  IF such apparel on spirit days is deemed a distraction in the classroom, the teacher reserves the right to address the issue. Hats/headgear will not be allowed indoors while students are participating in extracurricular activities and/or events (i.e. banquets, Scholars Bowl, Science Olympiad, basketball bench). Students will not be allowed to wear hats/headgear while attending banquets. The administration/teacher/sponsor has the authority to make the final decision on other extra-curricular activities that hats/headgear will be allowed or not allowed.
No items that are known to be gang related are to be worn. The dress code described above will apply to student dress during school hours as well as to when they attend/participate in an extra-curricular activity. Students are representing our school when they attend or participate in activities/contests at other schools or places in the community. For this reason, Higbee students are expected to follow our dress code at away activities, home activities, and at school during the day.
Graduation dress is business casual (dress shoes, slacks, skirts and dresses, blouses and buttoned shirts).

Hall duty monitors and Teachers, especially the first hour, will send students who violate the dress code to the office to receive the following consequences.

Consequences to violation of dress code are:
If a student wears an unacceptable item to school they will be required to call home and parents will be asked to bring appropriate clothing for the student.  If parents are not available, there will be clothes in the office for the student to wear for the remainder of the day.
1st offense:  Warning
2nd offense:  After School Detention
3rd offense:  Monday Detention
CELL PHONES
Using, displaying or turning audio devices, phones, personal digital assistants, personal laptops or any other personal electronic devices during the regular school day, including class change time, mealtimes, or instructional class time, unless the use is part of the instructional program, required by a district-sponsored class or activity, or otherwise permitted by the building principal. Students who carry cell phones will keep them turned off and out of sight. Any cell phone that is on or in plain sight will be confiscated.  Any cell phone that is confiscated will be turned in to the office and will only be released to a parent or guardian after the first offense.  Repeated offenses will result in longer durations of confiscation up to 30 days.  Repeat offenders may also be subject to defiance of authority charges filed against them per the school handbook.
1st offense:  Device is turned into office for the day and picked up by the student
2nd offense:  After school detention and a parent must pick up the device(s) 
3rd offense:  Monday detention and student must turn in all device(s) daily to the office

DRUGS, ALCOHOL AND TOBACCO
The use of illicit drugs and unlawful possession and use of alcohol is “wrong and harmful”.  The use of alcohol, controlled drugs, and tobacco products in the school buildings, or on the premises of Higbee R-VIII is strictly prohibited.  The school premises include the immediate grounds, buildings, parking areas, and adjoining streets and grounds, the transportation facilities, and other areas that are under the supervision of Higbee R-VIII faculty and administration.  Any student caught in the act of using any of the above mentioned substances on school premises and reported by a reliable source will be subject to disciplinary action.  Any of these substances found upon the students will be confiscated and turned in to the principal without return.  In the instance of controlled drugs, proper legal authorities will be notified.
GRADE BOOK
These records are maintained by and in custody of each instructor.  After completion of the school year, they are placed in storage under jurisdiction of the building principal.  Access is limited to the principal, administrative staff, parents, and students.
GRADING SYSTEM
The following grading scale will be used in the evaluative procedures appropriate to the instructional level of the students:  Note: (The four (4) point system is used for Final records.)

FOUR POINT SCALE 					ONE HUNDRED POINT SCALE
A         =        4			A	=            100		C+	=	79
B         =        3				=	99			=	78
C         =        2				=	98			=	77
D         =        1				=	97		C	=	76
F          =        0				=	96			=	75
					=	95			=	74
				A-	=	94			=	73
					=	93		C-	=	72
					=	92			=	71
					=	91			=	70
					=	90		D	=	69
B+	=	89			=	68
					=	88			=	67
					=	87			=	66
					=	86		D	=	65
B	=	85			=	64
					=	84			=	63
				=	83		D-	=	62
B-	=	82			=	61
				=	81			=	60
					=	80		F	=	59
 
 PERMANENT/CUMULATIVE RECORD
A student’s permanent record is the custody of the administrative office under the supervision of the superintendent and his staff.  Contents of these records include courses taken, grades received, attendance, standardized test scores, school honors and activities, personal identification, class rank and grade point average.  Access is limited to staff personnel and the need-to-know basis, parent and the student concerned.  No other parent, student or non-approved staff member has the right to access another’s records.  These records are governed by federal law.

 EFFECTIVE STUDY HABITS
The development of effective work habits, study skills, punctuality, and attendance is probably the most important achievement of any student.  Good habits of work and study seem to transfer from one activity to another to a greater extent than almost any other learning gained. In general, each of the following suggestions for improving study habits apply to some degree to the development of good work habits and study skills in any subject.
 
1.    Try to develop a real desire to learn.  Interest speeds up effort and saves time.
2.   Know exactly what is to be done.  Define and analyze short periods of available time for study.  Organize
      large blocks of time effectively.  Working out a schedule on paper and following it is helpful, particularly when
      learning to budget time. 
3.    Plan your study program.  For a warm-up period, begin with a subject you like particularly well and in which 
       you can achieve success with comparative ease.  After a warm-up period of study, tackle your most difficult
       subject.  If the assignment as a whole seems to be extremely difficult, begin work on those things you can 
       accomplish and work through to the more difficult aspects.
4.    Begin promptly with strong determination to succeed.  Keep at it until the task is accomplished.  Really work
        while you work. Be thorough; avoid acquiring the habit of half-mastery.
5.     Develop the habit of learning independently under your own direction and initiative. 
6.    Try to develop a favorite place of study.  It is easier to study in the same place.  The room temperature should be comfortable and the room should be well ventilated.  Lights should be adequate, and a straight chair is best.  If possible, study in a room or at least a space, where you will not be interrupted by other persons, by the radio or television, the telephone, or anything which might interfere with your concentration.
 7.     Provide needed materials before you begin.  Books, paper, pencil and a dictionary should be close at hand.
 8.     Learn to concentrate. You must learn to ignore distractions over which you have no control, such as radio 
         programs, family conversations, street noises, and the like, and concentrate harder on your studies.
 9.     Adjust your reading practices to the type of material to be studied and the purpose of the study.
 10.   Select and use sources of information effectively.  Skim to locate materials related to the problems to be solved.
 11.  Try to relate new facts and ideas, particularly if they are hard to understand, to known facts and ideas.
 12.  Test yourself by summarizing briefly what you have studied and try organizing it for oral or written presentation in your own words.  Review weak spots.
HEALTH RECORDS 
The health records are maintained in the nurses or superintendent’s office.  These records include personal identification data, immunization, vision, hearing and dental examination reports; doctor’s notes, and general information.  Access is limited to staff on a need-to-know basis, parents, and student
DISCIPLINE RECORDS
 This record is in custody of the principal.  It includes documentation of contacts, reasons therefore and any action taken.  Access is limited to the principal, administrative staff, parents, and students.
 
THE RIGHT OF CHALLENGE
 A student or the parents of a student, shall have the right to challenge information contained in the student’s file.  They may seek to remove or modify information and/or make an attachment of relevant facts or dissenting opinion.  The right of challenge shall be in writing and be initiated by the student or a parent with an explanation of why the material in the file is being contested and what changes are being wrought.  Such a written appeal shall be presented to the administrative office, a conference with the parents and/or student will be arranged within seven (7) days for the purpose of seeking a mutually satisfactory resolution to the problem.  If the problem cannot be resolved by the principal, the parent or student may appeal to the superintendent following the same general procedure as for the principal.  Appeals of unresolved issues may continue on to the Board of Education for a final decision

RIGHT TO OBTAIN COPIES OF STUDENT RECORDS
 No student records, or part thereof, shall be released to another institution, agency or individual without written consent of the parent or guardian.
 PROGRESS REPORTS
 Those students that are not doing satisfactory work may receive a progress report at any time during the quarter.
HONOR ROLLS
Honor roll shall be established using the four point scale.  To earn a place on the “A” honor roll, a student must establish a Grade Point Average 3.75 or above and receive no grade lower than a “B”. To earn a place on the “B” honor roll, a student must establish a Grade Point Average of 3.00 or above and receive no grade lower than a “C”.
CHRONIC DISCIPLINE REFERRALS
Any student referred to the Principal’s office who has already received ISS on three separate occasions during the school year.
	4th offense: 3 days OSS
	5th offense: 5 days OSS
	6th offense: 7 days OSS
	7th+ offense: 10 days OS


AFTER SCHOOL & MONDAY DETENTION                                                 	
1. After school detention will begin with a bell at 3:20 PM and end 60 minutes later at 4:20 PM.  Students may not be tardy for detention.
2. Monday detention times will be determined by the principal between 7:30 AM and 3:20 PM
3. The program will be available for students in grades one through twelve.
4. The detention teacher may supervise make-up work, tests or other incomplete assignments made by the classroom teacher.
5. Teachers will refer students to the principal for detention. Students will be notified of assignment to detention and parents will also be notified.  Teachers are expected to provide class work to be completed during detention.   Detention shall be documented in SIS
6. Before detention, a list of students to serve detention shall be delivered to the detention supervisor from the Principal’s Office.
7. Students whose names appear on the forms shall serve detention as assigned or the next day he/she is present at school.  A substitute day may be arranged only by parental request at the discretion of the Principal. Detention will not be rescheduled due to sporting events.
8. Students who do not serve their detention shall serve one (1) day ISS, per detention assignment.
9. Students serving detention shall be prepared to study during the period.  Students that bring no studies shall be provided an appropriate educational assignment.
After School Detention Rules:
·         No restroom or other breaks allowed.
·         No unauthorized conversation permitted.
·         Students are to remain in their assigned seat.
·         No food, drinks, chewing gum, etc. is allowed.
·         Students may not be tardy for detention.
        9.   	Students earning excessive detention notices may be suspended by the Principal.
     10.	Detained students are responsible for their own transportation.
 
DISCIPLINARY ACTIONS
Students who become involved in areas of problem behavior shall be subject to disciplinary action.  Depending upon the seriousness of the behavior problem, one or more of the following appropriate actions will be taken by school officials (teachers, administrators, or other school employees).
 
INFORMAL TALK - A school official will talk to the student and try to reach an agreement regarding how the student should conduct him/herself.
CONFERENCE - A formal conference is held between the student and one or more school officials.  During this conference, the student must agree to change his/her behavior.
LOSS OF PARTICIPATION - May include temporary removal from the playground, class participation or other school activities.                      
PARENTAL INVOLVEMENT - A legal guardian is notified by telephone, personal contact, or letter.  A conference may be conducted between the student, his/her parent or guardian, appropriate school officials, and other individuals involved.
DISCIPLINARY REASSIGNMENT OR DETENTION - A reassignment of a misbehaving student to a separate supervised environment away from usual activities within the school.  This may include a referral to counseling, a schedule change, and/or an optional work assignment.  This may include in-school suspension for a part day or an entire day. The suspension will be recorded in the student’s behavior file. Parents/guardians will be notified of the action.
SHORT SUSPENSION - The student is excluded from school and related activities for a specific period of one to three school days.  The student is informed that he/she is subject to a short suspension and may discuss his/her side of the situation with the appropriate school official.  Parents/guardians shall be notified of the action.  The suspension will be recorded in the student’s behavior file.  
LONG SUSPENSION - The student is informed that he/she is subject to a long suspension and may discuss his/her side of the situation with the appropriate school official.  During a long suspension, the student is excluded from school and all related activities for a period of four to ten school calendar days.  The suspension will be recorded in the student’s behavior file.  Parent/guardian shall be notified of the action.
EXPULSION - The student is informed that he/she is immediately suspended from school and that a recommendation for expulsion will be made.  An expulsion includes the removal of a student from school, from school activities, and all related school functions.  The length of time that a student is expelled is determined by the Board of Education.  The student and his/her parent/guardian shall be notified of the pending expulsion and information about his/ her rights under due process will be explained. The expulsion will be recorded in the student's behavior file.
  ISS
 ISS (In School Suspension) is a discipline approach that is used as a disciplinary consequence to help students develop self-discipline in overcoming inappropriate behaviors. The goal of the ISS program is to exclude the student from the regular classroom while continuing to provide some type of educational experience. Students placed in ISS are allowed to complete their school work for credit and receive direction and assistance from the ISS supervisor.
ISS Rules
 Students have been assigned ISS because of a discipline issue. Therefore the following rules are to be adhered to while serving in ISS:
1. Voices are off, except to ask the ISS supervisor an appropriate question by raising your hand and waiting for the supervisor. Other forms of communication are also prohibited, included but not limited to notes, sign language, etc.
2. Food, drinks, or gum are not allowed.
3. No music playing devices.
4. No sleeping
5. Students are to follow the directions of the ISS supervisor at all times
 SEARCH, SEIZURE AND PRIVACY
Search of the student’s person or possessions will be limited to the situation where there is reason to believe that a student is hiding evidence of an illegal act or a school violation.
 
When it is practical, the student shall be present when a search of his/her possessions (including automobiles) is conducted.  Items confiscated during an inspection, investigation, or search will be held by school administration pending further investigation, or a disciplinary action.
 
Items held or confiscated by the school will be evaluated for return to the proper owner upon completion of an investigation or a disciplinary action.  Contraband or unlawful items, the possession of which violate the Guideline for Student Behavior, School District Policy, State Laws, and /or Federal Laws, shall not be returned to the student or to any representative of the student; such items shall be turned over to law enforcement officials or, if not desired by such law enforcement officials, shall be destroyed by the school.  Other items left unclaimed after an investigation or disciplinary action will be disposed of by the school.
 
The school may set aside a time period when all lockers will be inspected for overdue library books and prohibited items.
 
In developing and carrying out discipline policies, school officials will make every effort to respect the privacy rights of parents and students.  School officials will exercise caution in potential cases of search or seizure, or in cases in which law enforcement officials may be involved.  School Officials will adhere to the provision of PL 90-247 - Privacy Rights of Parents and Students in maintaining records about discipline.  For details pertaining to the above law contact your principal or superintendent of schools.  

POLICE INVOLVEMENT
 School officials have the option to notify police authorities, and in some cases may press charges.  If the police authorities are notified, legal guardians will be contacted.  Any action taken by police authorities will be in addition to action by the school.

DUE PROCESS
This booklet has explained the major disciplinary problem areas and the actions that may result for those students who will not follow the rules.  All students are entitled to due process.  This means that no action will be taken against a student until the facts have been presented by everyone involved and a judgment has been made.  There are procedures which students must follow if they do not agree with the school actions.


  APPEAL OF SUSPENSION BY PRINCIPAL
 Principals may suspend students for a period not to exceed ten (10) days, (Ref. RSMo. 167.161).  All suspensions will be reported to the superintendent. 
APPEAL OF SUSPENSION BY SUPERINTENDENT
The superintendent may suspend students for a period not exceeding ninety (90) school days, (Ref. RSMo. 167.171).  The student, parent or guardian may submit a written request to the superintendent for a hearing with the Board of Education.  The board shall meet within a reasonable period of time and consider evidence and statements presented by the parties concerned.  The board shall take final action within a reasonable period of time, (Ref. RSMo. 167.161, 167.171)

BUS CONDUCT
Safe operation of the school bus is the goal of bus conduct rules.  When students behave in such a way as to endanger themselves and others, appropriate action will be taken by the bus driver and/or supervisor.  The inappropriate behaviors include, but are not limited to, violation of safety procedures, destruction of property, fighting, pushing, tripping, excessive mischief, writing, smoking, eating, drinking, littering, rude, discourteous, annoying, and unacceptable language.
 
Driver will fill out the top portion of the pink slip, name, address, date, school, phone and bus number.  Marking specific rules which were violated.  Under no circumstances should a student fill out these slips.
 
Students will receive a pink and white copy.  If slip is received on afternoon run, it must be signed by a parent before the student can ride the bus the following morning.  Slips received by the student on the morning run will be signed by the administrator to get on the bus for the evening run.

The administrator will keep white copy at the time he/she signs the slip, giving the pink copy to the student.
The student must return the completed pink slip to the driver to ride the bus.
                                 	 
Upon completion of the pink slip, the bus driver will keep the hard copy or canary color for future reference.  After receiving two (2) or more slips the school will notify the parents by letter carried by the student with a copy given to the driver, noting the days that the student will not ride.
1st slip……. is a WARNING. (Plus offense punishment)
2nd slip….....Student is off 3 school days. (Plus offense punishment)
3rd slip…….Student is off 5 school days. (Plus offense punishment)
4th slip….....Student is off the rest of the school year. (Plus offense punishment)
ACTIVITY TRIPS
Transportation to and from activity events shall be provided under the supervision of the Higbee School District.  Prior approval must be obtained from the parent, coach and principal, to alter these arrangements.  Students will be released only to parents during an activity trip.
 
BOARD POLICY  No student contestant under the custody of the coach or other supervisor shall make other arrangements for transportation to or from contests unless he/she has written permission (consent) of his/her parents, in the presence of the coach or supervisor, after the contest has occurred and before departure from the contest.  The parent must sign the permission slip before the trip is begun in the presence of the coach or supervisor, and/or the parent must sign the permission slip in the presence of the coach or supervisor after said contest and prior to departure from said contest.  Parents can only sign for their child and not a companion of their child.
BOOK FINES
 Students are provided academic books by the school district; however, the students are responsible for the wellbeing of the books.  While normal wear and tear is expected, any student’s book showing excessive damage by carelessness and/or deliberate vandalism will be assessed a fine.  The cost of replacing damaged books inhibits the school’s ability to purchase other needed classroom supplies and thus all students are affected.  It is suggested that students put book-covers on their books and if they note any damage already on their books, they should bring this to the attention of the classroom teacher. Writing in textbooks is not appropriate and can be considered vandalism.
 HEALTH SERVICES
In the case of an emergency, students who need attention will be taken to the office or nurse’s office.  After examination, school authorities will recommend the following:  (1) notification of parents and request direction, (2) administer first aid, (3) send for additional medical services and notify parents. 
TELEPHONE
 The office phone is for the use of school personnel only.  Students will not be called out of classes unless an emergency exists.  Parents are always welcome to leave a message.
LIBRARY RULES
 All library materials are the direct responsibility of the librarian.
1. Books from the general collection may be checked out for two (2) weeks and renewed if necessary.
2. Current newspapers and magazines are available and must be used in the library.
3. Reference books and back issues of magazines may be checked out for two days.
4. Teachers will place on reserve materials necessary to complete class assignments.
5. Lost library books will be paid for by the end of the school year.  Grades will be held for non-payment.
 ADMINISTERING MEDICINES TO STUDENTS
If under exceptional circumstances a child is required to take oral medication during school hours and the parent cannot be at school to administer the medication, the school nurse and/or the principal’s designee will administer the medication in compliance with the regulations that follow:
 
PRESCRIPTION DRUGS
The medication shall be in the original container labeled with the physician’s prescription.  Parents shall authorize school personnel to give medication.  This authorization can be in the form of a note to the school acknowledging the parent’s approval, dosage, times and amounts, date prescribed, name of medicine, purpose of medicine, possible side effects, and the termination date for administering the medication.  It is suggested that there be enough dosage sent to school for the day, not the entire amount of the prescription.
 
NONPRESCRIPTION DRUGS
Oral medication that is non-prescriptive may be administered under the supervision of the school nurse and/or principal’s designee if authorized by the parent.  Students are not to carry medication with them at school.  Parents shall authorize school personnel to give medication.  This authorization can be in the form of a note to the school acknowledging the parent’s approval, dosage, times and amounts, name of medicine, purpose of medicine, possible side effects, and the termination date for administering the medication.  It is suggested that there be enough dosage sent to school for the day only.
 
PROCEDURES
The school nurse and/or principal’s designee will follow the procedures listed below regarding the dispensing of personal medication:
1. Inform appropriate school personnel of the medication.
2. Keep a record of the medication administered.
3. Keep medication in a locked cabinet.
4. Return unused medication to the parent or dispose of it if the parent requests disposal.
The school district retains the right to reject requests for administering medication.  The parent/guardian of the student must assume responsibility for informing school personnel of any change in the student’ health or change in medication.
MO HEALTHNET FOR KIDS PROGRAM
The Federal Children's Health Insurance Program (CHIP), part of the MO HealthNet for Kids program, is a health insurance program for uninsured children of low-income families who do not have access to affordable health insurance. More information at http://www.benefits.gov/benefits/benefit-details/1606
INCLEMENT WEATHER 
In the event that the schools of Higbee R-VIII District are to be closed because of hazardous road conditions or etc. information will be released on School Messenger, the School Facebook page and to radio stations KWIX, KRES, KZZT and TV stations by 6:00 AM.   Early dismissal will be announced via the above radio and TV stations, School Messenger, and the School Facebook page.
8TH - 12TH PRINCIPAL’S LUNCH
 After each semester students who earn a grade point average of 3.4 or higher and have no more than four (4) full days of absence during a semester will be invited to a Principal’s Lunch, if funds are available.  This program is made possible through the generosity of area businesses and individuals.
Higbee R-VIII Schoolwide Parent and Family Engagement Policy 
 The District goals of the parent and family engagement policy are:
 1. Ensure parents play an integral role in assisting their children’s learning.
 2. Encourage parents to become actively involved in their children’s education. 
 3. Provide opportunities for parents, Preschool through grade five, to assist in decision making and serve in an   advisory capacity to assist in the education of their children. 
-Parents will be invited to review and give input on the Title I Schoolwide Plan annually. This information as well as a copy of the current Plan will be available on the school website: higbeeschool.com at all times, as well as printed in the student handbook and linked on the Tiger Pride informational on line bulletin.
-Parents will be encouraged to participate in the annual meetings by sharing input, suggestions, and comments. Curriculum and assessments will be discussed and explained at the meetings as well as availability of SIS360 parent portal to monitor students’ progress. Evaluation forms will be utilized at the meetings to provide insight into the program’s effectiveness.
 -The District will provide funding and opportunities for parent involvement activities through family nights to be held when other activities are scheduled to minimize time constraints for parents. Annual informational meetings will be held to encourage parents to express concerns and offer suggestions. The parent resource library is being expanded to offer a wide selection of educational items for families to check out and utilize. Parents and grandparents are encouraged to join the volunteer program at the elementary school level.
CAFETERIA SERVICES
The lunch hour is closed, in that students MAY NOT leave the grounds to secure lunch.  Each class will be provided with a specific lunch schedule. Students may bring lunch with them in the morning. However, lunch may not be delivered during the day.

The cafeteria is operated by the district for the convenience of the pupils. The breakfast and lunch is self-supporting.  Menus are published weekly for the benefit of parents and students.  Students with a delinquent account balance from the previous year will not be allowed to use the Food Service Program in the 2023-2024 school year until delinquent account balances are paid in full. Students will be verbally notified when charges reach $30.00 and parents will be notified via schoolmessenger. Students will not be allowed to charge over $35.00.  Anyone over that will be given a sandwich for that day. Extra entrees & milks, or anyone wishing to purchase milk to go with their lunch from home, should be paid for in advance of meal service.  Lunch count for the day will be taken by 8:00AM by the student’s first hour teacher.   
REGULAR			REDUCED			MILK
Breakfast			Breakfast				
PS-5	$1.40			     .30				    .35
6-12	$1.45			     .30
Adult	$1.85
Lunch				Lunch				
PS-5	$1.80			     .40				Extra Servings
6-12	$2.05			     .40				$1.00- Must be paid daily
Adult	$2.80
Parents should pay in advance & by check.          
USDA Non-discrimination Statement: In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA. Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.
To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:
(1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov. This institution is an equal opportunity provider.
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1. What is a complaint?
For these purposes, a complaint is a written allegation that a local education agency (LEA) for the Missouri Department of Elementary and Secondary Education (the Department) has violated a federal statute or regulation that applies to a program under ESSA.
  
    2.   Who may file a complaint?
	Any individual or organization may file a complaint.

    3.   How can a complaint be filed?
	Complaints can be filed with the LEA or with the Department.

    4.  How will a complaint filed with the LEA be investigated?
	Complaints filed with the LEA are to be investigated and attempted to be resolved according to the locally developed and adopted procedures.

    5.  What happens if a complaint is not resolved at the local level (LEA)?
	A complaint not resolved at the local level may be appealed to the Department.
   6. How can a complaint be filed with the Department?
	A complaint filed with the Department must be a written, signed statement that includes: 
1. A statement that a requirement that applies to an ESSA program has been violated by the LEA or the Department, and 
2. The facts on which the statement is based and the specific requirement allegedly violated. 
 7.  How will a complaint filed with the Department be investigated?
      The investigation and complaint resolution proceedings will be completed within a time limit of forty-five calendar days.  That time limit can be extended by the agreement of all parties. 
     The following activities will occur in the investigation:
1. Record.  A written record of the investigation will be kept.
2. Notification of LEA. The LEA will be notified of the complaint within five days of the complaint being filed.
3. Resolution at LEA. The LEA will then initiate its local compliant procedures in an effort to first resolve the complaint at the local level.
4. Report by LEA. Within thirty-five days of the complaint being filed, the LEA will submit a written summary of the LEA investigation and complaint resolution. This report is considered public record and may be made available to parents, teachers, and other members of the general public.
5. Verification. Within five days of receiving the written summary of a complaint resolution, the Department will verify the resolution of the complaint through an on-site visit, letter or telephone call(s).
6. Appeal. The complainant or the LEA may appeal the decision of the Department to the U.S. Department of Education.
8. How are complaints related to equitable services to nonpublic school children handled differently?
	In addition to the procedures listed in number 7 above, complaints related to equitable services will also be filed with the U.S. Department of Education, and they will receive all information related to the investigation and resolution of the complaint. Also, appeals to the United States Department of Education must be filed no longer than thirty days following the Department’s resolution of the complaint (or its failure to resolve the complaint).
9. How will appeals to the Department be investigated?
	The Department will initiate an investigation within ten days, which will be concluded within thirty days from the day of the appeal. This investigation may be continued beyond the thirty day limit at the discretion of the Department. At the conclusion of the investigation, the Department will communicate the decision and reasons for the decision to the complainant and the LEA. Recommendations and details of the decision are to be implemented within fifteen days of the decision being delivered to the LEA.
10. What happens if a complaint is not resolved at the state level (the Department)?
	The complainant or the LEA may appeal the decision of the Department to the United States Department of Education.

**1 Programs include Title I. A, B, C, D, Title II, Title III, Title IV.A, Title V Revised 4/17 2 In compliance with ESSA Title VIII- Part C. Sec. 8304(a)(3)(C) Local education agencies are required to disseminate, free of charge, this information regarding ESSA complaint procedures to parents of students and appropriate private school officials or representatives.  

Our district is required to inform you of information that you, according to the Every Student Succeeds Act of 2015 (Public Law 114-95), have the right to know. Upon your request, our district is required to provide to you in a timely manner, the following information:
· Whether your student’s teacher has met State qualification and licensing criteria for the grade levels and subject areas in which the teacher provides instruction.
· Whether your student’s teacher is teaching under emergency or other provisional status through which State qualification or licensing criteria have been waived. 
· Whether your student’s teacher is teaching in the field of discipline of the certification of the teacher.
· Whether your child is provided services by paraprofessionals and, if so, their qualifications.
In addition to the information that parents may request, a building receiving Title1.A funds must provide to each individual parent:
· Information on the level of achievement and academic growth of your student, if applicable and available, on each of the State academic assessments required under Title1.A.
· Timely notice that your student has been assigned, or has been taught for 4 or more consecutive weeks by, a teacher who has not met applicable State certification or licensure requirements at the grade level and subject are in which the teacher has been assigned. 
   PreK- 5th Grade
  CLASS PARTIES
 Parties are allowed in grades K-6, for the following holidays:  Halloween, Christmas, Valentine, and Easter.  Other events require administrator approval.  
 
A designated date is set aside each month for classroom birthday parties. Any student wishing to celebrate a birthday during a given month should make arrangements with the classroom teacher in advance of the designated party date. (Summer birthdays may be celebrated in September.)  

In order to maintain health of students, food and drink brought to school for parties and activities must meet the following requirements:
1. Snacks served during parties should make a positive contribution to children’s diets and health.
2. Food or drink items are to be commercially prepared and packaged.  A list of health conscious snacks is listed in the state mandated wellness policy (adopted August 2006) and is available upon request.
3. Drinks may be canned/bottled drinks that are poured into cups at school.  Powdered drinks may be mixed at school and poured into cups.
4. Each person passing out treats must have gloves on.
Higbee Elementary PBS
School-wide positive behavior intervention and support (SW-PBS) is a system of tools and strategies for defining, teaching, acknowledging appropriate behavior and correcting inappropriate behavior.  It is a framework for creating customized school systems that support student outcomes and academic success.  SW-PBS is for the whole school.  It is preventative and it changes the paradigm of focus from negative behaviors and exchanges to positive expectations and interactions.

Higbee Elementary PBS will support positive behavior in order to maximize academic achievement for all students with The Big Three (Safe, Respectful and Responsible).									       
FILE: IGBC Critical
PARENT AND FAMILY INVOLVEMENT AND ENGAGEMENT

The Higbee R-VIII School District Board of Education believes that engaging parents and families in the education process is essential to improved academic success for students.  The Board recognizes that a student’s education is a responsibility shared by the district, parents, families and other members of the community.

For the purposes of this policy, “parent” means a parent, guardian or person acting as a parent in the absence of the parent.  

Missouri Parent and Family Involvement and Engagement Goals
The Board of Education recognizes the importance of both eliminating barriers that impede parent and family involvement and facilitating an environment that encourages collaboration with parents, families and other members of the community. Therefore, the district, pursuant to state law and in collaboration with the State Board of Education, education personnel, local associations, and organizations of parents of the district students, will develop and implement a policy to facilitate parent and family involvement and engagement that shall include the following six goals:

1. Promote regular, two-way, meaningful communication between home and school. 
      2.    Promote and support responsible parenting.
      3.   Recognize the fact that parents and families play an integral role in assisting their children to learn.
      4.   Promote a safe and open atmosphere for parents and families to visit the schools their children attend, and 
           actively solicit parent and family support and assistance for school programs. 
      5.   Include parents as full partners in decisions affecting their children and families.
      6.   Use available community resources to strengthen and promote school programs, family practices and the 
            achievement of students. 
© 2018, Missouri School Boards’ Association, Registered in U.S. Copyright Office                                                           
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Title I Program Parent and Family Involvement and Engagement 
District Policy 

The district and parents and family members of students participating in the Title I Part A Program will jointly develop and agree upon a written parent and family involvement and engagement policy for the district that will establish the district’s expectations and objectives for meaningful parent and family involvement and describe how the district will:

1.  Involve parents and family members in the joint development of the Title I program plan. Parents and
          family members will also be involved in the development of support and improvement plans as required 
          by law. 
2.       Provide the coordination, technical assistance and other support necessary to assist and build the capacity for 
          all Title I schools in planning and implementing effective parent and family involvement and engagement
          activities to improve student academic achievement and school performance, which may include meaningful 
          consultation with employers, business business leaders and philanthropic organizations or individuals with 
          expertise in effectively engaging parents and family members in education.
3.       Coordinate and integrate Title I parent and family involvement and engagement strategies, to the extent 
          feasible and appropriate, with other federal, state and local laws and programs.
4.       Conduct, with the meaningful involvement of parents and family members, and annual evaluation of the 
          content of the parent and family involvement and engagement policy and its effectiveness in improving the
          academic quality of the schools served. The district will use the findings of the evaluation to design strategies 
          for  more effective parent and family involvement and engagement and to revise, if necessary, the parent and 
          family involvement and engagement policies. The evaluation will include identifying:
· Barriers to greater participation by parents in activities authorized by law, particularly by parents who are economically disadvantaged, have disabilities, have limited English proficiency, have limited literacy, or are of any racial or ethnic minority background.
· The needs of parents and family members to assist with their students’ learning, including engagement with school personnel and teachers.
· Strategies to support successful school and family interactions.
5.       Involve parents in the activities of the schools served, which may include establishing a parent advisory board
          composed of parents and family members who adequately represent the needs of the population served by the
          district. If created, the parent advisory boards would be tasked with developing, reviewing and revising this
           policy. 
© 2018, Missouri School Boards’ Association, Registered in U.S. Copyright Office For Office Use Only: JGBC-CIJ (7/18)														     FILE: IGBC Critical
School Policy
Each school receiving Title I Part A funds and the parents and families of the students in the school will jointly develop and agree upon a written parent and family involvement and engagement policy for the school. In accordance with the requirements of federal law.

1.         The policy must be made available to the local community and distributed to parents an understandable and 
             uniform format. To the extent practicable, the policy shall be provided in a language the parents understand.
2.          The policy shall be reviewed annually and updated as needed to meet the changing needs of the parents, 
             families and school.

Each school participating in the Title I Part A program will: 

1.	Convene and annual meeting, at a convenient time, to which all parents of participating students will be invited  and encouraged to attend. The purpose of the meeting is to inform parents about the school’s involvement in the Title I program, the requirements of Title I and the right of parents to be involved. The school will offer a flexible number of meetings, such as meetings in the morning or evening, and may provide transportation, childcare or home visits as those services relate to parent involvement. 
2.	Involve parents in an organized, ongoing and timely way in the planning, review and improvement of Title I Part A programs, including the parent and family involvement and engagement policy and the joint development of a schoolwide program plan.  The schoolwide plan will include both positive and negative comments on the Title I Part A program from parents of participating students.
3.	Provide parents of participating students:
· Timely information about Title I programs.
· A description and explanation of the curriculum.
· The forms of academic assessment used to measure student progress.
· The achievement levels of the Missouri Learning Standards (MLS).
· Opportunities, if requested by parents, for regular meetings to formulate suggestions and to participate, as appropriate, in decisions relating to the education of their children.
· Timely responses to suggestions.
4.	Work jointly with parents of students in the program to develop a school-parent compact that outlines how parents, the entire school staff and students will share responsibility for improved academic achievement and the means by which the school and parents will build and develop a partnership to help students achieve the MLS. The compact will:
· Describe the school’s  responsibility to provide high-quality curriculum and instruction in a supportive and effective learning environment that enables  the students served under Title I to meet the MLS.
· Identify ways in which each parent will be responsible for supporting his or her student’s learning, such as monitoring attendance, homework completion, and television watching; volunteering in the student’s classroom; and participating, as appropriate, in decisions relating to the education of the student and the positive use of extracurricular time.
· Address the importance of communication between teachers and parents on an ongoing basis through, at a minimum, parent-teacher conferences in elementary schools at least annually during which the compact shall be discussed as it relates to the individual student’s achievement; frequent reports to parents on their students progress; reasonable access to staff; opportunities to volunteer and participate in their student’s class; observation of classroom activities; and ensuring regular, two-way, meaningful communication among family members and school staff that, to the extent practicable, is in a language the family member can understand.

Building Capacity for Involvement

The district and each Title I school will support a partnership among the Title I school, parents and community members and ensure effective involvement and engagement of parents by:

1.	Providing parents of students served with assistance in understanding topics such as the MLS, local assessments and the requirements of Title I; how to monitor a student’s progress; and how to work with teachers to improve the performance of their student.
2.	Providing parents the training and materials necessary to improve their student’s achievement, sucha s literacy and technology use training, including information about the harms of copyright priacy, as appropriate to foster parental involvement and engagement.
3.	Educating, with parental assistance, all school personnel on:
· Valuing parent contributions.
· Reaching out to and communicating and working with parents as equal partners.
· Implementing and coordinating parent programs.
· Building ties between parents and the school.									
4.	To the extent feasible and appropriate, coordinating and integrating parent involvement and engagement programs and activities with other federal, state and local programs, including public preschool programs, and conducting other activities, such as parent resource centers, to encourage and support parents in more fully participating in the education of their student.
5.	Ensuring that information related to school and parent involvement and engagement activities as parents may request.

Accessibility
To the extent practical, the district must provide opportunities for the informed participation of parents and family members,  including parents and family members who have limited English proficiency, parents and family members with disabilities and parents and family members of migratory students. Information and school reports will be provided in a format and, to the extent practicable, in a language the parents understand.

Policy Evaluation 
The district and each school receiving Title I funds will, with parent and family involvement, review and evaluate the content and effectiveness of parent and family involvement policies at least annually. The district will use the findings of such evaluation to design strategies of more effective parental involvement and engagement and to revise, if necessary and in collaboration with parents, the parent and family involvement and engagement policies.

English Learner (EL) and Migrant Education Program (MEP) Parent and Family Involvement and Engagement
FILE: IGBC  Critical 
The Board also recognizes the special importance of parent and family involvement and engagement to the success of its EL and MEP programs. Pursuant to federal law, the district and parents will jointly develop and agree upon a written parental involvement and engagement policy that will be distributed to parents of students participating in any of these programs. The provisions of this policy shall apply to parents and families of EL and migratory students to the same extent as they apply to parents and families of other students.

Involvement for parents and families of students in the EL and MEP programs is addressed in more detail in the policies specific to those programs.
	Note:  The reader is encouraged to check the index located at the beginning of this section for other pertinent policies and to review administrative procedures and/or forms for related information.


Adopted:	01/17/2018, Revised:	11/08/2018
Cross Refs:	ADF, District Wellness Program: DJFA, Federal Programs and Projects: JHC, Student Health Services and Requirements:JHDA, Surveying, Analyzing or Evaluating Students: KB,  Public Information Program: KI, Public Solicitations/ Advertising in District Facilities: 	KL, Public Concerns and Complaints:KLA, Concerns and Complaints Regarding Federal Programs
MSIP Refs:	G-5, G-9, G-11		Legal Refs:	s 167.700, RSMo.
		Protection of Pupil Rights Amendment, 20 U.S.C. s 1232h
		The Elementary and Secondary Education Act of  1965, 20 U.S.C.  ss 6301-7981
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Middle School Section
TARDINESS
1.      Pupils will be considered tardy to class if they are not in the classroom when the bell rings.
2.      Three 3) unexcused tardiness will result in a detention.
3.      All tardies will be recorded by each teacher via the SIS System.
 
CLASS PASSES
Students will use the hall pass sheets from each classroom. Students found in the hallway without permission will be escorted back to class. Excessive hall traffic is the responsibility of the teacher. Students do not have the right to interrupt a class to talk to another student.
 
FOOD AND DRINK IN CLASSROOM
 Soft drinks (soda and food) will not be allowed in the classrooms; except for health related issues and teacher organized classroom activities. Water bottles are allowed when approved by the teacher.
 
RIGHT TO OBTAIN COPIES OF STUDENT RECORDS
No student records, or part thereof, shall be released to another institution, agency or individual without written consent of the parent or guardian.  The use of student’s directory information (name, address & telephone no.), will be released (example: military recruiter, college recruiter, etc.), unless a written letter refusing for this information to be given. Per Family Educational Rights & Privacy Act.
 
PROGRESS REPORTS
Those students that are not doing satisfactory work may receive a progress report at any time during the quarter.
 
HONOR ROLLS
 Honor roll shall be established using the four point scale.  To earn a place on the “A” honor roll a student must establish a Grade
Point Average 3.75 or above and receive no grade lower than a “B”.
To earn a place on the “B” honor roll a student must establish a Grade Point Average of  3.00 or above and receive no grade lower than a “C”
 High School
PHILOSOPHY AND POLICY OF ATTENDANCE
· Refer to page 6 in the GENERAL section of the Handbook
One criterion of a student's success in school is regular attendance.  Frequent tardiness/ absences may lead to poor academic work, lack of social development, and possible academic failure. No single factor may interfere with a student’s progress more quickly than frequent tardiness or absence. Also, research has shown a strong correlation of failure to attend school regularly with academic difficulty. Subsequently, 95% attendance is an expectation (required for A+ Scholarship) and any student missing any class for more than five (5) unverified absences within a semester will lose credit for the respective course(s) for the semester. Excessive absenteeism without substantiation will be subject to Division of Social Services Children’s Division and Juvenile Office referral.
TARDINESS
1.      Pupils will be considered tardy to class if they are not in the classroom when the bell rings.
2.      Three 3) unexcused tardiness will result in a detention.
3.      All tardies will be recorded by each teacher via the SIS System.

CLASS PASSES
Students will use the hall pass sheets from each classroom. Students found in the hallway without permission will be escorted back to class. Excessive hall traffic is the responsibility of the teacher. Students do not have the right to interrupt a class to talk to another student.

FOOD AND DRINK IN CLASSROOM
 Soft drinks (soda and food) will not be allowed in the classrooms; except for health related issues and teacher organized classroom activities. Water bottles are allowed when approved by the teacher.
 STUDENT DRIVERS
Students who drive to school must have a copy of their driver's license, registration, and proof of insurance on file in the high school office. 

Vo-tech students will need to turn in a permission slip from MATC in order to drive their vehicle to MATC and have it turned into the office at least one day prior to driving. Students may NOT transport other students.

A student that drives must leave the vehicle and stay out of it from 7:30 AM until school is dismissed, unless the office gives permission. THE SCHOOL IS NOT RESPONSIBLE FOR ACCIDENTS, THEFTS, OR VANDALISM OCCURRING IN THE STUDENT PARKING LOT.  VO TECH STUDENTS MAY NOT TRANSPORT OTHER STUDENTS. 

Higbee R-VIII Vocational-Technical Student Standards
Higbee students attending Moberly Area Technical Center (MATC) will be expected to conduct themselves in an appropriate manner at all times.  It should be remembered that students are representatives of Higbee School and therefore should present positive behavior on the bus and at the vocational school.  Misbehavior may be dealt with by the MATC director and/or Higbee School administration.
 
Students attending MATC will be expected to attend classes unless absences are unavoidable.  Continued absences may result in lower course grades and threaten the student’s ability to complete their specific program objectives.  Since most MATC programs extend over two years, it is important to work toward the goal of successfully completing the program by making a serious effort during both years.  Objectives completed during the first, second, and third semesters of a two year program will be reviewed with MATC staff members to see if Higbee students are progressing at an appropriate rate.  If students are not progressing in a way that indicates they will be able to complete their program they will be placed on a probationary status.  The student’s progress will be reviewed again at the end of the following semester to determine if Higbee School District should continue to fund the student’s attendance at MATC.  If it is determined they are not progressing, they will be dropped from the program and will complete the year with a schedule at Higbee.
 
Students who receive an “F” for any quarter will be removed from their program at the end of that semester.  Any student receiving a “D” for a quarter will be placed on probation until the next grading period.  If the grade does not increase to a “C” by the next grading period, the student will be dropped from the program at the end of the semester.

IMPORTANT - IF YOU DO NOT ATTEND SCHOOL DURING THE MORNING OR DON’T HAVE AN EXCUSABLE REASON FOR NOT BEING HERE, YOU WILL NOT BE ALLOWED TO GO TO VO-TECH.
MATC Scoring Guide
The criteria for scoring are based on the following:
 1.       Attendance Record for the Freshman year and the first 3 quarters of the Sophomore year (20 points possible)
0-2 absences = 20 pts.            	11 absences = 13 pts.      	18 absences =  6 pts.
3-4 absences = 19 pts.             	12 absences = 12 pts.      	19 absences =  5 pts.
5-6 absences = 18 pts.             	13 absences = 11 pts.      	20 absences =  4 pts.
  7 absences =  17 pts.             	14 absences = 10pts.       	21 absences =  3 pts.
  8 absences =  16 pts.             	15 absences =   9 pts.      	22 absences =  2 pts.
  9 absences =  15 pts.             	16 absences =   8 pts.      	23 absences =  1 pt.
10 absences =  14 pts.             	17 absences =   7 pts.      	24 absences =  0 pts.
1.       Discipline History for the freshman year and the first 3 quarters of the sophomore year.  Each student starts with 20 points.  Points are deducted for the following:
·   Five (5) points for each OSS behavior
·   Two (2) points for each day of ISS
·   One (1) point for each 8th hour
·   A long term suspension will disqualify eligibility
2.       Cumulative GPA for the Freshman year and the first semester of the Sophomore year (20 points possible)                                                                                                        4.00-3.75 = 20 pts.                                          	2.74-2.50 = 10 pts.
3.74-3.50 = 18 pts.                                          	2.49-2.25 =   8 pts.
3.49-3.25 = 16 pts.                                          	2.24-2.00 =   6 pts.
3.24-3.00 = 14 pts.                                          	1.99-1.75 =   4 pts.
2.99-2.75 = 12 pts.                                          	1.74-1.50 =   2 pts.

 SENIOR TRIP GUIDELINES (Adopted by Higbee R-VIII Board of Education, August 8, 2002)
 These guidelines apply to seniors planning to participate in the Senior Trip. Should a student not participate in the Senior Trip they will be in regular school attendance on the dates of the Senior Trip.
 
The Higbee R-VIII Board of Education will approve trip itinerary, travel destination and mode of travel, with trips limited to no more than (5) five days with two of those days being on the weekend.
 Fund Raising Activities for the Senior Class will include:
1. Concession stand for all junior high, junior varsity and varsity games (baseball, softball, and basketball),
2. Homecoming gate and food stand receipts,
Any revision or waiver of the rules shown below will require Higbee R-VIII Board of Education action.  Parents and students would have to request to meet with the Board of Education at a regular monthly meeting of the Board of Education.

Rules for Senior to participate in Senior Trip:
1. Students will work all scheduled fund raising events.  The class sponsor will schedule students and keep an account of the hours worked by each student.
2. All fines assessed by the senior class, as a majority, must be paid before a student goes on the Senior Trip.
3. Students in their Junior and Senior year will have no disciplinary offenses that require more than three (3) total days of In-School Suspension.
4. Students in their Junior and Senior year will have no disciplinary offenses that require more than one (1) total day of Out-of-School Suspension.
5. Students must maintain a 93% attendance rate during their senior year of school. No more than 13 full days of absence .(Excused or Unexcused) before departure on the trip
GRADUATION REQUIREMENTS
Graduation requirements for the Higbee R-VIII School District shall be a minimum of 24.5 units of credit completed during grades nine and above.  The school district will participate in the College Preparatory Studies Certificate Program sponsored by the Missouri Department of Elementary and Secondary Education.                          	                                                                                   
ENGLISH                                         	  4.0 units                                                           	
MATH                                               	  3.0 units                                                           	
SOCIAL STUDIES                          	  3.0 units                                                           	
SCIENCE                                          	  3.0 units                                                           	
PRACTICAL ARTS                        	  1.0 unit                                            	
FINE ARTS                                      	  1.0 unit                                            	
P.E.                                     	  	  1.0 unit
HEALTH                                          	    .5 unit                                                                                             	
PERSONAL FINANCE                  	    .5 unit                                             	
GENERAL ELECTIVES                	  7.5 units                                                                                           	
TOTAL                             	                   24.5 units                        
 	In addition to the program of study for graduation, a student must pass proficiency exams concerning American History, American Institutions, and the Missouri and the United States Constitutions to qualify for graduation from the district and have 1 credit of World History as part of the 3 credits required for Social Studies.
No student shall graduate on or after January 1, 1994 without having successfully completed a course of instruction of at least one semester in length on the institutions, branches and functions of the government of the state of Missouri, including local governments; the United States government; and the electoral process.
 
The following credits will be used as a guideline to determine classification in each High School grade:
 Freshman:   0 - 6 credits                	Sophomore:   6.5 - 12 credits
Junior:   	 12.5 - 18 credits        	Senior:          18.5 - Meet graduation requirements

 SCHOLASTIC RECOGNITION
The Higbee R-VIII School District of Education has established new standards for scholastic recognition at high school graduation. Beginning in 2014-15, the district will no longer honor the top ranking students in the class with the title of Valedictorian and Salutatorian. Rather, the district will recognize all senior students with accelerated academic accomplishments. The recognition levels are described as follows:  
 
Students meeting this criterion will wear an honor cord with their cap/gown at graduation.
 
Cum Laude – White Honor Cord
3.750-3.849 cumulative GPA
22 or higher on ACT or 990 or higher on the SAT*
8 semesters of high school
Magna Cum Laude-Silver Honor Cord
3.850-3.949 cumulative GPA
22 or higher on ACT or 990 or higher on the SAT*
8 semesters of high school
Summa Cum Laude-Gold Honor Cord
3.950-4.0 cumulative GPA
22 or higher on ACT or 990 or higher on the SAT*
8 semesters of high school
 
*Students will not be required to meet the ACT/SAT requirements until the 2017-18 school year.
Students meeting this criterion will wear an honor cord with their cap/gown at graduation. Students will be given the honor cord prior to the graduation ceremony. Final grades will be calculated the Wednesday afternoon prior to graduation. Students may pick up their honor cord after final 8th semester grades are completed.
**Students will have the option to buy or rent the cord. Rental fee is $2.00, cost to purchase is approximately $6.00. Students renting the cord must return it to the school counselor’s office the week following graduation.                                                                   
EARLY GRADUATION
The Higbee Board of Education believes that most students can benefit from eight semesters of high school, even though graduation requirements can be met in seven semesters. The entire senior year is viewed as an important period, allowing students many experiences that provide a range of opportunities for students beyond the regular high school curriculum. The following policy is established for those wishing to graduate following seven semesters of coursework:
 
1. Students must have completed the minimum units required by the Missouri Department of Education and any additional units required by the Higbee Board or Education.
2. Students must have a detailed plan on file with the counselor and administration if they desire to graduate school prior to the completion of eight semesters. This plan must detail their immediate post-secondary plans (i.e. college, vocational school, military or on the job training).
3. Early graduation due to unusual and/or unforeseen circumstances must be approved by the Higbee Board of Education upon recommendation by administration.
4. Students successfully completing the detailed plan discussed above shall receive their diploma with their cohort class at the conclusion of eight semesters (in May).
5. Early graduation may affect eligibility for local scholarships.
6. Students that graduate following seven semesters and prior to eight semesters, will be ineligible to participate in any activities during the eighth semester. However, students may participate in the graduation ceremony if they attend the mandatory graduation practice (exceptions may apply).
 	Students must complete the following steps to be eligible to graduate early (following seven semesters):
 
1. Student and legal parent/guardian must submit a detailed letter to the guidance counselor and administration outlining their plans for senior year and immediately following. Include in the letter, the number of earned credits, how many credits are needed to graduate and reasons for wanting to graduate early (i.e. attend college, employment). This letter should be submitted to the guidance counselor and administration in the spring of the student’s junior year of high school (or no later than the first two full weeks of their senior year of high school).
2. The student must have proof of acceptance from college/technical school/military by the first Friday in November of their senior year. Students planning to enter the workforce, must have a letter detailing intent to hire from an employer.
3. If the above procedures are followed, early graduation will be recommended to the Higbee Board of Education by the Administration.
ACADEMIC LETTER POLICY         	
Academic letters shall be the same size and color as the athletic letters.  They will be distinguished from the athletic letter by being script style letter rather than a block style letter and by the word “academic” embroidered on the letter.
 
Academic letters shall be awarded to students with sophomore standing or above, who have a grade point average of at least 3.0 on a 4-point scale for each of the first three quarters of the school year, with no grade lower than a C-.  A gold pin representing a lamp of knowledge shall also be awarded to place on the letter.  Students who qualify for academic letter recognition in subsequent years will receive an additional lamp of knowledge pin for each school year. 
WEIGHTED CLASSES
The following classes will be given extra weight in configuring GPA due to their added academic rigor:
         Dual Credit Classes - As offered each semester 	
Virtual Education
 Virtual education is defined as electronically transmitted instruction and may include the internet, an electronic textbook, DVD, etc.  Options for virtual education include the Missouri Course Assessment and Virtual School Program (MOCAP), locally created and/or other purchased virtual programs, and online college classes.  For more information, see the Graduation Handbook located at the following link:  https://dese.mo.gov/sites/default/files/Graduation-Requirements.pdf

Computer Science (Section 170.0180, RSMo)
Higbee R-VIII may allow a student to fulfill one unit of academic credit for high school graduation with a district-approved computer science course for math, science, or practical arts.  For more information, see the Graduation Handbook at the following link:  https://dese.mo.gov/sites/default/files/Graduation-Requirements.pdf         	   
 GRADE POINT AVERAGE
 Grade Point Average (GPA), is an average of quarter or semester student grades.  Each letter grade is assigned a number using the following scale.
  Regular Classes                                            	Weighted Classes
A         	 =         	4                                          	A         	=          	5
B         	 =         	3                                          	B         	=          	4
C         	 =         	2                                          	C         	=          	3
D         	 =         	1                                          	D         	=          	2
F          	 =         	0                                          	F          	=          	0
 The point system is used for final records. The assigned grade numbers are added and then divided by the number of grades.    Example:	
                                	    	1. English           	B   =   3
    	                            	2. Math              	A   =   4
    	                            	3. History          	C   =   2
    	                            	4. Science          	A   =   4
    	                            	5. Phys. Ed.       	A   =   4
    	                            	6. Shop              	B   =   3
                            	        	7. Typing           	C   =   2
                            		TOTAL         	     22            (7 Classes)         7/22  =  3.1428 or 3.143
CUMULATIVE GPA
 Cumulative GPA’s are established for all students’ permanent record starting in the ninth (9) grade.  Each semester of a student's high school career contributes to this statistic.  Upon graduation there are eight (8) semester GPA’s that contribute to the final averaging.    
Example:
Freshman fall semester                                    Earned 21 points from 7 classes
Freshman spring semester                               Earned 25 points from 7 classes
Sophomore fall semester                                 Earned 19 points from 7 classes
Sophomore spring semester                             Earned 20 points from 7 classes
Total all semesters                                                       85                   28
                         				  28/85 = 3.0357 or 3.036 Cumulative GPA

RIGHT TO OBTAIN COPIES OF STUDENT RECORDS
No student records, or part thereof, shall be released to another institution, agency or individual without written consent of the parent or guardian.  The use of student’s directory information (name, address & telephone no.), will be released (example: military recruiter, college recruiter, etc.), unless a written letter refusing for this information to be given. Per Family Educational Rights & Privacy Act.
 
PROGRESS REPORTS
Those students that are not doing satisfactory work may receive a progress report at any time during the quarter.
 
HONOR ROLLS
 Honor roll shall be established using the four point scale.  To earn a place on the “A” honor roll a student must establish a Grade
Point Average 3.75 or above and receive no grade lower than a “B”. To earn a place on the “B” honor roll a student must establish a Grade Point Average of  3.00 or above and receive no grade lower than a “C”
 
SENIOR SCHOLARSHIPS
 Students who are planning to attend a college will want to start applying for scholarships early in their senior year.  Many scholarships require that a student fill out an application form; however, many require that a letter of application be written.
 In writing a letter of application, follow these steps:
 1.       Include in the letter; who you are (you might want to mention who your parents are), what activities 
          you’ve been in during high school, your future plans (including what college you plan to attend and what 
          you intend to study), and why you would be a worthy recipient of this scholarship.
2.       Be sure all names are spelled correctly and remember to sign your own name.
3.      Write the letter to the committee that awards the scholarship (example: Joseph Jones Memorial Scholarship 
         Committee.).
4.      Write a rough draft of your letter first and have a teacher or the counselor proofread your letter for spelling
         and grammar mistakes.
5.      Type your final letter and give it to the counselor by April 1st.
 The following scholarships are available, and are presented at Commencement:
· RICK ANDREWS MEMORIAL SCHOLARSHIP
This scholarship is given annually in memory of Rick Andrews and his love of baseball. Two scholarships will be awarded for baseball/softball graduating seniors from area schools. A letter of application should be completed and given to the counselor by April 13th. 
· O’DELL-RENNOLDS SCHOLARSHIP
This scholarship is given annually in memory of the O’Dell Rennolds family and is awarded to a graduate who has attained “the best record in the study of American History during his or her four-year period in high school”.
A letter of application should be written and given to the counselor by April 1st.                                               	
·  STUART-WALLACE SCHOLARSHIP
This scholarship is given annually in honor of the late Lowell M. Stuart, former Higbee School Superintendent, and William M. Wallace, former Higbee School Principal.
A letter of application should be written and given to the counselor by April 1st. 
· HARRY SHUMATE SCHOLARSHIP
This scholarship is awarded annually in memory of a former Higbee graduate, the late Harry Shumate.
A letter of application should be written and given to the counselor by April 1st. 
· HIGBEE ALUMNI-BOTTOMS SCHOLARSHIP
This scholarship is awarded annually by the Higbee Alumni Association and is also given in memory of Mr. Ollie Bottoms.  Application available from Living Memorial Scholarships on-line at www.cvalley.net/~lmscholarship 
·  BOOSTER CLUB SCHOLARSHIP
These scholarships are awarded annually by the Higbee Booster Club to 2 seniors who have participated in a sport at some time during the four years of high school.  See Counselor for requirements. Application is available from the counselor.
· COMMUNITY TEACHERS ASSOCIATION SCHOLARSHIP
This scholarship is awarded annually by the Community Teachers Association.
A letter of application should be written and given to the counselor by April 1st.
· STUDENT COUNCIL SCHOLARSHIP
This scholarship is awarded to a past or present Student Council Member.  The award is based on GPA and service to the Student Council. An application can be obtained from the Student Council Sponsor.
·  FBLA SCHOLARSHIP
This scholarship is given by the Future Business Leaders of America organization to a student who has been in FBLA during high school.  An application can be obtained from the FBLA Sponsor. 
·  LIONS CLUB SCHOLARSHIP
The Lions Club began giving scholarships in 1995.  Letters of application should be written in order to be considered for this scholarship. A letter of application should be written and given to the counselor by April 1st. 
· MARGARET JONES MEMORIAL SCHOLARSHIP
This scholarship is awarded annually in memory of Margaret Jones, a long-time Higbee citizen, who dedicated her life to her church, the school & her community.  A letter of application should be written and given to the counselor by April 1st.
· HIGBEE FAIR & ACTIVITY CORPORATION SCHOLARSHIP
This scholarship is awarded annually to a senior who has helped in bettering their community. Application should be completed and given to the counselor by March 31st. 
 The following scholarships are generally available each year: 
· INDUSTRIES FOUNDATION SCHOLARSHIP
Students who have earned a 3.5 or higher GPA over the past 5 semesters may apply.  This scholarship may be renewed for 4 years.  The counselor will provide applications to the appropriate students.  Deadline is April 15th.
· CHARLES L. & VIRGINIA S. ROTHWELL LIVING MEMORIAL SCHOLARSHIP - for CONTINUING EDUCATION
The Charles L. & Virginia S. Rothwell Living Memorial Scholarship is for vocational, trade or college students with a preference for nursing students.  It was designed to help people who desire to improve themselves through education and training of any kind.  Must be a resident of Higbee or Westran School District.  Applications and deadlines are available at www.cvalley.net/~lmscholarship.
· MOBERLY AREA COMMUNITY COLLEGE
MACC presents a number of scholarships to graduating seniors.  Three scholarships are given in the name of the Higbee School Superintendent.  These students are selected on the basis of scholarship and financial need.  Other scholarship applications will be handed out by the counselor in early March to students who are planning to attend MACC.  The deadline for returning these applications is March 31st. 
·  AG SCHOLARSHIPS
· MFA FOUNDATION SCHOLARSHIP
· MO FARM BUREAU
· FAMILY  & COMMUNITY EDUCATION SCHOLARSHIP
 ALL COLLEGES OFFER MANY TYPES OF SCHOLARSHIPS.  DESCRIPTIONS OF THESE AND HOW TO APPLY FOR THEM MAY BE OBTAINED FROM THE COUNSELOR.

GUIDELINES FOR STUDENT BEHAVIOR
School is a place where students attend in order to learn.  We feel they should be offered the opportunity to learn in a school that is safe and orderly.  The students, parents, and school must share in the responsibility for creating the best possible school environment.
 
The information on the grids on the following pages illustrate the discipline actions which will be taken for each infraction.   Minimum and maximum disciplinary actions are listed for first and subsequent problem areas.
 
A student’s discipline record may be considered when discipline action is taken. Students’ discipline records that reflect three (3) different disciplinary actions require the administration to move to subsequent offense actions as directed by the Higbee R-VIII School Board. If a student’s negative behavior is directly related to an identified handicap, officials will take such conditions into account (refer to Board of Education policy for further information).
 
In the case of several violations of rules, the disciplinary action taken may extend beyond these guidelines.

Principal’s Office                                            		             					Superintendent’s Office (660)456-7206                                                    		          			              			    (660)456-7277
INTRODUCTION
                                                                                                                            	
The Board of Education, administration, and faculty of the Higbee R-VIII Schools have the responsibility to ensure an environment conducive to the learning process.  While there are many factors which affect the learning environment, perhaps the most harmful are the problems that result from inappropriate conduct and lack of consistent and effective disciplinary response.
 
Organizations, businesses, and industries cannot operate successfully without procedures, goals, expectations, and satisfied workers; neither can schools.  Rules which establish discipline guidelines for students are necessary and basic to their growth and development.  Thus, it becomes the responsibility of the school district to have a discipline code which reflects the community’s standards and expectations for student behavior.
 
The discipline code which follows is intended as a guide for administrators and teachers in dealing with inappropriate student behavior.  All district personnel responsible for the care and supervision of students are authorized to hold every pupil strictly accountable for any disorderly conduct in school or on any property of the school, on any school bus going to or returning from school, during school sponsored activities, or during intermission or recess periods.
 Ref. RSMo. 160.261, 160.262, 160.263, 167.161, 167.171, 171.011 
 
This student disciplinary code was developed in accordance with the requirements of House Bill 1301 and 1298 of the 88th General Assembly.  Section 160.261, which pertains to the code is quoted below:
 
1. The local board of education of each school district shall establish a policy of discipline, a written copy of which shall be made available in the office of the superintendent of such district, during normal business hours, for public inspection.
2. The policy shall contain the consequences of failure to obey standards of conduct set by the local board of education, and the importance of the standards to the maintenance of an atmosphere where orderly learning is possible and encouraged.
3. All school district personnel responsible for the care and supervision of students are authorized to hold every pupil strictly accountable for any disorderly conduct in school or on any property of the school, on any school bus going to or returning from school, during school-sponsored activities, or during intermission or recess periods.
4. Teachers and other authorized personnel in public schools responsible for the care, supervision and discipline of school children, including volunteers selected with reasonable care by the school district, shall not be civilly liable when acting in conformity with established policy of discipline developed by each board under this section.
THE ADMINISTRATIVE STAFF SHALL BE ALLOWED TO EXERCISE THEIR OWN JUDGMENT IN THE ADMINISTRATION OF DISCIPLINARY OPTIONS SET FORTH UNDER THIS STUDENT DISCIPLINE CODE POLICY.         
                                                                      
 FILE:  JG Critical 
 STUDENT DISCIPLINE
It is essential that the district maintain a classroom environment that allows teachers to communicate effectively with all students in the class and allows all students in the class to learn. To assist district staff in maintaining the necessary classroom environment, the Board of Education has created a discipline code that addresses the consequences, including suspension or expulsion, for students whose conduct is prejudicial to good order and discipline in the schools or impairs the morale or good conduct of other students.
The comprehensive written code of conduct of the district is composed of this policy and includes, but is not limited to, the following policies, procedures and regulations: JG-R1, JGA, JGB, JGD, JGE and JGF. A copy of the district's comprehensive written code of conduct will be distributed to every student and the parents/guardians of every student at the beginning of each school year and will be available in the superintendent's office during normal business hours.
Application
These policies, regulations and procedures will apply to all students in attendance in district instructional and support programs as well as at school-sponsored activities. Off-campus misconduct that adversely affects the educational climate will also be subject to these policies, regulations and procedures. Students who have been charged, convicted or pled guilty in a court of general jurisdiction for commission of a felony may be suspended in accordance with law.
The Board authorizes the immediate removal of a student upon a finding by a principal or superintendent that the student poses a threat of harm to self or others, as evidenced by the prior conduct of such student. Any such removal will be subject to the appropriate due process procedures and in accordance with law.
No student may be confined in an unattended locked space except in an emergency situation while awaiting the arrival of law enforcement personnel. For the purpose of this policy, a student is unattended if no person has visual contact with the student, and a locked space is a space that the student cannot reasonably exit without assistance.
Enforcement
Building principals are responsible for the development of additional regulations and procedures regarding student conduct needed to maintain proper behavior in schools under their supervision. All such regulations and procedures shall be consistent with Board-adopted discipline policies.
Teachers have the authority and responsibility to make and enforce necessary rules for internal governance in the classroom, subject to review by the building principal. The Board expects each teacher to maintain a satisfactory standard of conduct in the classroom. All district staff are required to enforce district policies, regulations and procedures in a manner that is fair and developmentally appropriate and that considers the student and the individual circumstances involved.
All employees of the district shall annually receive instruction related to the specific contents of the district’s discipline policy and any interpretations necessary to implement the provisions of the policy in the course of their duties including, but not limited to, approved methods of dealing with acts of school violence, disciplining students with disabilities and instruction in the necessity and requirements for confidentiality.
State Reference
160.261, RSMo.160.262, RSMo.160.263, RSMo 167.161, RSMo 167.171, RSMo 171.011, RSMo.  Legal Ref. 20 U.S.C 7102-7165
FED COURT 
AC		Prohibition Against Discrimination, Harassment and Retaliation
AH		Use of Tobacco Products and  Imitation Tobacco Products
ECD		Traffic and Parking Controls
EGAAA	Reproduction of Copyrighted Materials
GBH		Staff/Student Relations
IGBD		At-Risk Students
IKFB		Graduation Exercises
ILA		Test Integrity and Security 
JG		Student Discipline
JG-R1		Student Discipline
JGA		Corporal Punishment
JGB		Detention and/or in-school suspension of Students 
JGD		Student Suspension and Expulsion
JGE		Discipline with Students with Disabilities 
JGF		Discipline Reporting and Records
Beussink v. Woodland R-IV School District, 30 F.Supp.2d 1175 (E.D. Mo. 1998)
Higbee R-VIII School District, Higbee, Missouri  Adopted 1/17/2018

STUDENT DISCIPLINE
The Student Code of Conduct is designed to foster student responsibility, respect for others, and to provide for the orderly operation of district schools. No code can be expected to list each and every offense that may result in disciplinary action; however, it is the purpose of this code to list certain offenses which, if committed by a student, will result in the imposition of a certain disciplinary action. Any conduct not included herein, any aggravated circumstance of any offense, or any action involving a combination of offenses may result in disciplinary consequences that extend beyond this code of conduct as determined by the principal, superintendent and/or Board of Education. In extraordinary circumstances where the minimum consequence is judged by the superintendent or designee to be manifestly unfair or not in the interest of the district, the superintendent or designee may reduce the consequences listed in this policy, as allowed by law. This code includes, but is not necessarily limited to, acts of students on district property, including playgrounds, parking lots and district transportation, or at a district activity, whether on or off district property. 
Reporting to Law Enforcement
It is the policy of the Higbee R-VIII School District to report all crimes occurring on district property to law enforcement including, but not limited to, the crimes the district is required to report in accordance with law. A list of crimes the district is required to report is included in policy JGF.
The principal shall also notify the appropriate law enforcement agency and superintendent if a student is discovered to possess a controlled substance or weapon in violation of the district's policy.
In addition, the superintendent shall notify the appropriate division of the juvenile or family court upon suspension for more than ten days or expulsion of any student who the district is aware is under the jurisdiction of the court.
Documentation in Student's Discipline Record
The principal, designee or other administrators or school staff will maintain all discipline records as deemed necessary for the orderly operation of the schools and in accordance with law and policy JGF.
Conditions of Suspension, Expulsion and Other Disciplinary Consequences
All students who are suspended or expelled, regardless of the reason, are prohibited from participating in or attending any district-sponsored activity, or being on or near district property or the location of any district activity for any reason, unless permission is granted by the superintendent or designee. When appropriate, the district may prohibit students from participating in activities or restrict a student's access to district property as a disciplinary consequence even if a student is not suspended or expelled from school. Likewise, a student may become ineligible for or be required to forfeit any honors and awards as a disciplinary consequence.
In accordance with law, any student who is suspended for any offenses listed in § 160.261, RSMo., or any act of violence or drug-related activity defined by policy JGF as a serious violation of school discipline, shall not be allowed to be within 1,000 feet of any district property or any activity of the district, regardless of whether the activity takes place on district property, unless one of the following conditions exist:
1.         The student is under the direct supervision of the student's parent, legal guardian, custodian or another adult designated in advance, in writing, to the student's principal by the student's parent, legal guardian or custodian, and the superintendent or designee has authorized the student to be on district property.
2.         The student is enrolled in and attending an alternative school that is located within 1,000 feet of a public school in the district.
3.         The student resides within 1,000 feet of a public school in the district and is on the property of his or her residence.
If a student violates the prohibitions in this section, he or she may be suspended or expelled in accordance with the offense, "Failure to Meet Conditions of Suspension, Expulsion or Other Disciplinary Consequences," listed below.
Impact on Grades
As with any absence, absences due to an out-of-school suspension may result in the student earning a lower grade in accordance with the district’s policy on absences.
Prohibited Conduct
The following are descriptions of prohibited conduct and potential consequences for violations. Building-level administrators are authorized to more narrowly tailor potential consequences as appropriate for the age level of students in the building within the ranges established in this regulation. In addition to the consequences specified here, school officials will notify law enforcement and document violations in the student's discipline file pursuant to law and Board policy.
Academic Dishonesty – Cheating on tests, using artificial intelligence without proper citation, assignments, projects or similar activities; plagiarism; claiming credit for another person's work; fabrication of facts, sources or other supporting material; unauthorized collaboration; facilitating academic dishonesty; and other misconduct related to academics.
	First Offense:
	No credit for the work, grade reduction, or replacement assignment.

	Subsequent Offense:
	No credit for the work, grade reduction, course failure, or removal from extracurricular activities.



Arson – Starting or attempting to start a fire, or causing or attempting to cause an explosion.
	First Offense: 
	Detention, in-school suspension, 1-180 days out-of-school suspension, or expulsion. Restitution if appropriate. 

	Subsequent Offense:
	1-180 days out-of-school suspension or expulsion. Restitution if appropriate.


Assault
1.         Using physical force, such as hitting, striking or pushing, to cause or attempt to cause physical injury; placing another person in apprehension of immediate physical injury; recklessly engaging in conduct that creates a grave risk of death or serious physical injury; causing physical contact with another person knowing the other person will regard the contact as offensive or provocative; or any other act that constitutes criminal assault in the third or fourth degree.
	First Offense:
	Principal/Student conference, detention, in-school suspension, 1-180 days out-of-school suspension, or expulsion.

	Subsequent Offense:
	In-school suspension, 1-180days out-of-school suspension, or expulsion.


2.         Knowingly causing or attempting to cause serious physical injury or death to another person, recklessly causing serious physical injury to another person, or any other act that constitutes assault in the first or second degree.
	First Offense:
	10-180 days out-of-school suspension or expulsion.

	Subsequent Offense:
	Expulsion.


Automobile/Vehicle Misuse – Uncourteous or unsafe driving on or around district property, unregistered parking, failure to move vehicle at the request of school officials, failure to follow directions given by school officials or failure to follow established rules for parking or driving on district property.
	First Offense:
	Suspension or revocation of parking privileges, detention, or in-school suspension.

	Subsequent Offense:
	Revocation of parking privileges, detention, in-school suspension, or 1-10 days out-of-school suspension. 


Bullying and Cyberbullying (see Board policy JFCF) – Intimidation, unwanted aggressive behavior, or harassment that is repetitive or is substantially likely to be repeated and causes a reasonable student to fear for his or her physical safety or property; that substantially interferes with the educational performance, opportunities or benefits of any student without exception; or that substantially disrupts the orderly operation of the school. Bullying includes, but is not limited to: physical actions, including violence, gestures, theft or property damage; oral, written or electronic communication, including name-calling, put-downs, extortion or threats; or threats of reprisal or retaliation for reporting such acts. Cyberbullying is a form of bullying committed by transmission of a communication including, but not limited to, a message, text, sound or image by means of an electronic device including, but not limited to, a telephone, wireless telephone or other wireless communication device, computer or pager.
	First Offense:
	Detention, in-school suspension, or 1-180 days out-of-school suspension.

	Subsequent Offense:
	1-180 days out-of-school suspension or expulsion.


Bus or Transportation Misconduct (see Board policy JFCC) – Any offense committed by a student on transportation provided by or through the district shall be punished in the same manner as if the offense had been committed at the student's assigned school. In addition, transportation privileges may be suspended or revoked.
Dishonesty – Any act of lying, whether verbal or written, including forgery.
	First Offense:
	Nullification of forged document. Principal/Student conference, detention, or in-school suspension.

	Subsequent Offense:
	Nullification of forged document. Detention, in-school suspension, or 1-180 days out-of-school suspension.


Disrespectful or Disruptive Conduct or Speech (see Board policy AC if illegal harassment or discrimination is involved) – Verbal, written, pictorial or symbolic language or gesture that is directed at any person that is in violation of district policy or is otherwise rude, vulgar, defiant, considered inappropriate in educational settings or that materially and substantially disrupts classroom work, school activities or school functions. Students will not be disciplined for speech in situations where it is protected by law.
	First Offense:
	Principal/Student conference, detention, in-school suspension, or 1-10 days out-of-school suspension.

	Subsequent Offense:
	Detention, in-school suspension, 1-180 days out-of-school suspension, or expulsion.


Drugs/Alcohol (see Board policies JFCH and JHCD)
1.         Possession, sale, purchase or distribution of any over-the-counter drug, herbal preparation or imitation drug or herbal preparation.
	First Offense:
	In-school suspension or 1-180 days out-of-school suspension.

	Subsequent Offense:
	1-180 days out-of-school suspension or expulsion.


2.         Possession of or attendance while under the influence of or soon after consuming any unauthorized prescription drug, alcohol, narcotic substance, unauthorized inhalants, counterfeit drugs, imitation controlled substances or drug-related paraphernalia, including controlled substances and illegal drugs defined as substances identified under schedules I, II, III, IV or V in section 202(c) of the Controlled Substances Act.
	First Offense:
	In-school suspension or 1-180 days out-of-school suspension.

	Subsequent Offense:
	11-180 days out-of-school suspension or expulsion. 


3.         Sale, purchase or distribution of any prescription drug, alcohol, narcotic substance, unauthorized inhalants, counterfeit drugs, imitation controlled substances or drug-related paraphernalia, including controlled substances and illegal drugs defined as substances identified under schedules I, II, III, IV or V in section 202(c) of the Controlled Substances Act.
	First Offense:
	1-180 days out-of-school suspension or expulsion.

	Subsequent Offense:
	11-180 days out-of-school suspension or expulsion


Extortion – Threatening or intimidating any person for the purpose of obtaining money or anything of value.
	First Offense:
	Principal/Student conference, detention, in-school suspension, or 1-10 days out-of-school suspension.

	Subsequent Offense:
	In-school suspension, 1-180 days out-of-school suspension, or expulsion.


Failure to Care for or Return District Property – Loss of, failure to return, or damage to district property including, but not limited to, books, computers, calculators, uniforms, and sporting and instructional equipment.
	First Offense:
	Restitution. Principal/Student conference, detention, or in-school suspension.

	Subsequent Offense:
	Restitution. Detention or in-school suspension.


Failure to Meet Conditions of Suspension, Expulsion or Other Disciplinary Consequences – Violating the conditions of a suspension, expulsion or other disciplinary consequence including, but not limited to, participating in or attending any district-sponsored activity or being on or near district property or the location where a district activity is held. See the section of this regulation titled, "Conditions of Suspension, Expulsion and Other Disciplinary Consequences."As required by law, when the district considers suspending a student for an additional period of time or expelling a student for being on or within 1,000 feet of district property during a suspension, consideration shall be given to whether the student poses a threat to the safety of any child or school employee and whether the student's presence is disruptive to the educational process or undermines the effectiveness of the district's discipline policy.
	First Offense:
	Verbal warning, detention, in-school suspension, 1-180 days out-of-school suspension, or expulsion. Report to law enforcement for trespassing if expelled.

	Subsequent Offense:
	In-school suspension, 1-180 days out-of-school suspension, or expulsion. Report to law enforcement for trespassing if expelled.


False Alarms (see also "Threats or Verbal Assault") – Tampering with emergency equipment, setting off false alarms, making false reports; communicating a threat or false report for the purpose of frightening or disturbing people, disrupting the educational environment or causing the evacuation or closure of district property.
	First Offense:
	Restitution. Principal/Student conference, detention, in-school suspension, 1-180 days out-of-school suspension, or expulsion.

	Subsequent Offense:
	Restitution. In-school suspension, 1-180 days out-of-school suspension, or expulsion.


Fighting (see also, "Assault") – Mutual combat in which both parties have contributed to the conflict either verbally or by physical action.
	First Offense:
	Principal/Student conference, detention, in-school suspension, or 1-180 days out-of-school suspension.

	Subsequent Offense:
	In-school suspension, 1-180 days out-of-school suspension, or expulsion.


Gambling – Betting on an uncertain outcome, regardless of stakes; engaging in any game of chance or activity in which something of real or symbolic value may be won or lost. Gambling includes, but is not limited to, betting on outcomes of activities, assignments, contests and games.
	First Offense:
	Principal/Student conference, loss of privileges, detention, or in-school suspension.

	Subsequent Offense:
	Principal/Student conference, loss of privileges, detention, in-school suspension, or 1-10 days out-of-school suspension.


Harassment, including Sexual Harassment (see Board policy AC)
1.         Use of material of a sexual nature or unwelcome verbal, written or symbolic language based on gender, race, color, religion, sex, national origin, ancestry, disability or any other characteristic protected by law. Examples of illegal harassment include, but are not limited to, racial jokes or comments; requests for sexual favors and other unwelcome sexual advances; graffiti; name calling; or threatening, intimidating or hostile acts based on a protected characteristic.
	First Offense:
	Principal/Student conference, detention, in-school suspension, 1-180 days out-of-school suspension, or expulsion.

	Subsequent Offense:
	In-school suspension, 1-180 days out-of-school suspension, or expulsion.


2.         Unwelcome physical contact of a sexual nature or that is based on gender, race, color, religion, sex, national origin, ancestry, disability or any other characteristic protected by law. Examples include, but are not limited to, touching or fondling of the genital areas, breasts or undergarments, regardless of whether the touching occurred through or under clothing; or pushing or fighting based on protected characteristics.
	First Offense:
	In-school suspension, 1-180 days out-of-school suspension, or expulsion. 

	Subsequent Offense:
	1-180 days out-of-school suspension or expulsion.


Hazing (see Board policy JFCG) – Any activity that a reasonable person believes would negatively impact the mental or physical health or safety of a student or put the student in a ridiculous, humiliating, stressful or disconcerting position for the purposes of initiation, affiliation, admission, membership or maintenance of membership in any group, class, organization, club or athletic team including, but not limited to, a grade level, student organization or district-sponsored activity. Hazing can occur even when all students involved are willing participants.
	First Offense:
	In-school suspension or 1-180 days out-of-school suspension.

	Subsequent Offense:
	1-180 days out-of-school suspension or expulsion.


Incendiary Devices or Fireworks – Possessing, displaying or using matches, lighters or other devices used to start fires unless required as part of an educational exercise and supervised by district staff; possessing or using fireworks.
	First Offense:
	Confiscation. Warning, principal/student conference, detention, or in-school suspension.

	Subsequent Offense:
	Confiscation. Principal/Student conference, detention, in-school suspension, or 1-10 days out-of-school suspension.


Nuisance Items – Possession or use of items such as toys, games, and portable media players that are not authorized for educational purposes.
	First Offense:
	Confiscation. Warning, principal/student conference, detention, or in-school suspension. 

	Subsequent Offense:
	Confiscation. Principal/Student conference, detention, in-school suspension, or 1-10 days out-of-school suspension.



Public Display of Affection – Physical contact that is inappropriate for the school setting including, but not limited to, kissing and groping.
	First Offense:
	Principal/Student conference, detention, or in-school suspension.

	Subsequent Offense:
	Detention, in-school suspension, or 1-10 days out-of-school suspension.



Sexting and/or Possession of Sexually Explicit, Vulgar or Violent Material – Students may not possess or display, electronically or otherwise, sexually explicit, vulgar or violent material including, but not limited to, pornography or depictions of nudity, violence or explicit death or injury. This prohibition does not apply to curricular material that has been approved by district staff for its educational value. Students will not be disciplined for speech in situations where it is protected by law.
	First Offense:
	Confiscation. Principal/Student conference, detention, or in-school suspension.

	Subsequent Offense:
	Confiscation. Detention, in-school suspension, 1-180 days out-of-school suspension, or expulsion.


Sexual Activity – Consensual acts of sex or consensual simulations of sex including, but not limited to, intercourse or oral or manual stimulation.
	First Offense:
	Principal/Student conference, detention, in-school suspension, or 1-180 days out-of-school suspension.

	Subsequent Offense:
	Detention, in-school suspension, 1-180 days out-of-school suspension, or expulsion. 


Technology Misconduct (see Board policies EHB and KKB and procedure EHB-AP1)
1.         Attempting, regardless of success, to: gain unauthorized access to a technology system or information; use district technology to connect to other systems in evasion of the physical limitations of the remote system; copy district files without authorization; interfere with the ability of others to utilize district technology; secure a higher level of privilege without authorization; introduce computer viruses, hacking tools, or other disruptive/destructive programs onto or using district technology; or evade or disable a filtering/blocking device.
	First Offense:
	Restitution. Principal/Student conference, loss of user privileges, detention, or in-school suspension. 

	Subsequent Offense:
	Restitution. Loss of user privileges, 1-180 days out-of-school suspension, or expulsion.


2.         Using, displaying or turning on pagers, phones, personal digital assistants, personal laptops or any other personal electronic devices during the regular school day, including class change time, mealtimes or instructional class time, unless the use is part of the instructional program, required by a district-sponsored class or activity, or otherwise permitted by the building principal.
	First Offense:
	Confiscation, principal/student conference, detention, or in-school suspension.

	Subsequent Offense:
	Confiscation, Principal/student conference, detention, in-school suspension, 1-180 days out-of-school suspension, or expulsion. 


3.         Violations, other than those listed in (1) or (2) above, of Board policy EHB, procedure EHB-AP1 or any policy or procedure regulating student use of personal electronic devices.
	First Offense:
	Restitution. Principal/Student conference, detention, or in-school suspension.

	Subsequent Offense:
	Restitution. Loss of privileges, 1-180 days out-of-school suspension, or expulsion.


4.         Use of audio or visual recording equipment in violation of Board policy KKB.
	First Offense:
	Confiscation. Principal/Student conference, detention, or in-school suspension.

	Subsequent Offense:
	Confiscation. Principal/Student Conference, detention, in-school suspension, or 1-10 days out-of-school suspension


Theft – Theft, attempted theft or knowing possession of stolen property.
	First Offense:
	Return of or restitution for property. Principal/Student conference, detention, in-school suspension, or 1-180 days out-of-school suspension. 

	Subsequent Offense:
	Return of or restitution for property. 1-180 days out-of-school suspension or expulsion. 


Threats or Verbal Assault – Verbal, written, pictorial or symbolic language or gestures that create a reasonable fear of physical injury or property damage.
	First Offense:
	Principal/Student conference, detention, in-school suspension, 1-180 days out-of-school suspension, or expulsion.

	Subsequent Offense:
	In-school suspension, 1-180 days out-of-school suspension, or expulsion.



Tobacco
1.         Possession of any tobacco products, electronic cigarettes or other nicotine-delivery products on district property, district transportation or at any district activity. Nicotine patches or other medications used in a tobacco cessation program may only be possessed in accordance with district policy JHCD.
	First Offense:
	Confiscation of prohibited product. Principal/Student conference, detention, or in-school suspension.

	Subsequent Offense:
	Confiscation of prohibited product. Detention, in-school suspension, or 1-10 days out-of-school suspension.


2.         Use of any tobacco products, electronic cigarettes, or other nicotine-delivery products on district property, district transportation or at any district activity. Nicotine patches or other medications used in a tobacco cessation program may only be used in accordance with district policy JHCD.
	First Offense:
	Confiscation of prohibited product. Principal/Student conference, detention, in-school suspension, or 1-3 days out-of-school suspension.

	Subsequent Offense:
	Confiscation of prohibited product. In-school suspension or 1-10 days out-of-school suspension.


Truancy or Tardiness (see Board policy JED and procedures JED-AP1 and JED-AP2) – Absence from school without the knowledge and consent of parents/guardians and the school administration; excessive non-justifiable absences, even with the consent of parents/guardians; arriving after the expected time class or school begins, as determined by the district.
	First Offense:
	Principal/Student conference, detention, or 1-3 days in-school suspension.

	Subsequent Offense:
	Detention or 3-10 days in-school suspension, and removal from extracurricular activities.


Unauthorized Entry – Entering or assisting any other person to enter a district facility, office, locker, or other area that is locked or not open to the general public; entering or assisting any other person to enter a district facility through an unauthorized entrance; assisting unauthorized persons to enter a district facility through any entrance.
	First Offense:
	Principal/Student conference, detention, in-school suspension, or 1-180 days out-of-school suspension.

	Subsequent Offense:
	1-180 days out-of-school suspension or expulsion.


Vandalism (see Board policy ECA) – Willful damage or the attempt to cause damage to real or personal property belonging to the district, staff or students.
	First Offense:
	Restitution. Principal/Student conference, detention, in-school suspension, 1-180 days out-of-school suspension, or expulsion.

	Subsequent Offense: 
	Restitution. In-school suspension, 1-180 days out-of-school suspension, or expulsion.


Weapons (see Board policy JFCJ)
1.         Possession or use of any weapon as defined in Board policy, other than those defined in 18 U.S.C. § 921, 18 U.S.C. § 930(g)(2) or § 571.010, RSMo.
	First Offense:
	In-school suspension, 1-180 days out-of-school suspension, or expulsion. 

	Subsequent Offense:
	1-180 days out-of-school suspension or expulsion.


2.         Possession or use of a firearm as defined in 18 U.S.C. § 921 or any instrument or device defined in § 571.010, RSMo., or any instrument or device defined as a dangerous weapon in 18 U.S.C. § 930(g)(2).
	First Offense:
	One calendar year suspension or expulsion, unless modified by the Board upon recommendation by the superintendent.

	Subsequent Offense:
	Expulsion.


3.         Possession or use of ammunition or a component of a weapon.
	First Offense:
	In-school suspension, 1-180 days out-of-school suspension, or expulsion.

	Subsequent Offense:
	1-180 days out-of-school suspension or expulsion.


Note:  The reader is encouraged to check the index located at the beginning of this section for other pertinent policies and to review administrative procedures and/or forms for related information.
2000, Missouri School Boards' Association, Registered in U.S. Copyright Office.  For Office Use Only: [0] Adopted 1/17/2018   Policy Reference Description   ECD  TRAFFIC AND PARKING CONTROLS   EHB   TECHNOLOGY



Athletic/Activities Section
 INTERSCHOLASTIC ATHLETICS
The Board of Education believes that individual students shall have opportunities to grow physically and intellectually through experience in self-discipline and contribution to a team effort made possible through competitive interscholastic athletics.  An interscholastic athletic program shall be conducted in the school district to further the development of students as competitors and spectators through friendly inter-school contests.  The purpose of the program is to develop leadership, good sportsmanship, personality development, new friendships and a friendly rivalry with other schools.
 
The Board will provide interscholastic athletic competition for secondary school students in a variety of sports.  Students will be allowed to participate in the individual sports on the basis of physical condition and desire.  Qualified professional staff will be provided for coaching, and for the supervision of all athletic events.
 
The interscholastic athletic program of the district will be organized under the following guidelines:
A.  	The athletic program is an integral part of the high school curriculum and comes under the authority of the principal to the same degree as all other phases of the curriculum.
B.  	Participation in interscholastic athletics is primarily for students in grades 9-12, with a limited participation of students from grades 6, 7 and 8 as determined by league or conference requirements, and as allowed by the Board.
C.  	Programs of interscholastic athletics will be available to students, and will provide equal access to school facilities; coaching and instruction; scheduling of practice times and games; number of activities at each level of competition; and equipment, supplies, and services.
D.  	The school district is a member of the Missouri State High School Activities Association   (MSHSAA).  In all athletic matters the district will adhere firmly to the rules and regulations of that body, and to the philosophy of inter-scholastic athletics that the MSHSAA encourages.  The eligibility of students to participate in the athletic program shall be determined in accordance with the MSHSAA regulations.
E.  	No student may start practice for any athletic team until he or she has been examined and approved by a physician, and until written consent has been obtained from the parent/guardian.
F.   	Higbee Board of Education requires that student contestants use school provided transportation to and from athletic activities.  A parent or legal guardian may release his/her child to secure and use transportation other than that which is provided by the school district.  A parent or legal guardian desiring that his/her child use alternate transportation (other than school provided) or from an athletic activity shall sign a written release in the presence of the coach, the designated sponsor, or a school administrator prior to the departure time of the school provided transportation.
G.  	Expenditures for the athletic program are incorporated as part of the general budget of the Board of Education.
H.  	District participation in interscholastic athletics will be subject to approval by the Board.  This will include approval of membership in any leagues, associations or conferences.
I.        	Insurance against accident or injury will be required for students engaged in interscholastic athletics. 

ELIGIBILITY
Grades 6,  7 and 8 Requirements: A  6th, 7th or 8th grade student must meet the following requirements in order to be academically eligible to participate in interscholastic activities: a. Grading Period Prior: A “grading period” is a period no less than six weeks and no greater than nine weeks where progress is determined and is reported to students/parents. A student must have been promoted to a higher grade or a higher level in special education at the close of the previous year. However, any such student who failed more than one scheduled subject, or failed to make standard progress in special education, shall be ineligible the following grading period regardless of promotion to the higher grade. (However, see also item c below). b. Grading Period of Participation: The student shall be currently enrolled in and regularly attending the normal course for that grade or must have enrolled in a full course at his or her level in any public school special education program for the handicapped approved by the Missouri State Department of Education which, though ungraded, enrolls pupils of equivalent chronological age. c. Entry into 7th or 9th Grade: This section shall not apply to students promoted for the first time into the 7th or into the 9th grade prior to the first day of classes.
 				
All students in grades 6-12 shall meet the following standards to be eligible to participate in extracurricular activities.
1.   	An ineligible student may attend and participate in practice/rehearsals, but shall not travel with a team/group or actively participate in extracurricular events.
2.   	Ineligible students may request a two (2) week grace period.  All team and activity privileges are extended during the grace period.  The grace period begins the first day the ineligible student participates in the activity. The student will also be on academic probation for the remainder of the school year and will have their grades checked every two weeks while playing sports. If at any time during their probation they fail to meet the requirements of rule number 2 above, they will be ineligible for the remainder of the season.
3.   	Students who choose to participate in the grace period, shall actively take part in a tutoring program, under the direction of their teacher/coach.
4.	Should a student fail to actively participate in the tutoring program, they shall forfeit their right to continue in the activity.  Failure is determined by the teacher/coach.
5. 	Student progress shall be continually monitored by the teacher/coach.  At the end of the grace period, (approximately two (2) weeks the student shall:
Athletic Discipline Policy		
	
	First Offense
	     Second 
	      Third 
	   Fourth
	    Fifth

	8th Hour
	No Penalty
	No Penalty
	One quarter or two innings
	One half or 4 innings
	One game suspension

	ISS (Days)
	One quarter or two innings
	One half or 4 innings
	Not eligible until suspension is served.
	Same as third step.
	Same as fourth step.

	OSS
	Not eligible until suspension is served.
	Not eligible until suspension is served. 
	Not eligible until suspension is served.
	
	

	Tobacco, alcohol, or drugs
	10% of scheduled games
	50% of scheduled games
	Ineligible for the school year
	Ineligible for the school year.
	


Philosophy
Higbee School District believes that the activity/athletic programs shall supplement the secondary curricular program, and as such, become a vital part of a student’s TOTAL educational experience. These experiences contribute to the development of learning skills and emotional patterns that enable the student to make maximum use of their education.
Student participation in any part of our activities is a privilege which carries with it responsibility to the school, to the activity, to the student body, to the community and to the student themselves.

Mission Statement
The Higbee School District’s Athletic Department’s mission is to provide opportunities, through participation, for students to learn core, ethical values and grow socially as well as emotionally. In a competitive environment, students will learn teamwork, sportsmanship, and develop character traits to help make them productive members of society. These experiences will be positive and memorable, to foster learning capacity for committing to a cause, accepting responsibility, and being loyal to any chosen endeavor. 


Missouri State High School Activities Association
Higbee School District is a member of the Missouri State High School Activities Association (MSHSAA). MSHSAA establishes regulations governing participation in activities in the state. These regulations are adopted by a vote of all member schools. It is the philosophy of the MSHSAA to guarantee that the focus of activities programs is educational in nature. The MSHSAA, through its member schools, establishes eligibility rules, individual sports rules, non-school competition standards, and athletic transfer policies, as well as organizing State Championships.   
    
       Conference Affiliation
Higbee High School is a member of the CLAA and as a member will adhere to the rules and regulations of the conference. Presently there are eleven member schools. They are as follows: Tina Avalon, Norborne, Southwest Livingston, Hardin Central, Hale, Bosworth, Braymer, Brunswick, Northwestern of Mendon and Keytesville. 

Interscholastic Sport by Season
Fall (Practices generally begin around the first week of August)
Cross-Country (Girls &Boys)                                                                           	               Grades 6 - 12

Softball (Girls)                     Jr. Varsity, Varsity					Grades 9 - 12

Baseball (Boys)                    Jr. Varsity, Varsity					Grades 9 - 12

Basketball (Girls & Boys)   Middle School						Grades 6 - 8

Cheerleading                        Middle School						Grades 6 - 8 

Winter (Practices generally begin the last week in October)

Basketball (Girls & Boys)   Jr. Varsity, Varsity					Grades 9 - 12 

Cheerleading (Girls & Boys) Varsity						Grades 9 - 12 

Spring (Practices generally begin the last week in February)

Baseball (Boys)
                       Jr. Varsity, Varsity						Grades 9 - 12 

Track (Girls & Boys)
                      Varsity						Grades 9 - 12 
                      Middle School						Grades 6 - 8 

         Academic Teams (Girls &Boys)						Grades 9 - 12
                     Varsity	
                            Middle School						Grades 6 - 8

Eligibility Standards
Citizenship- Students who represent Higbee School District must be creditable citizens. Those students whose character or conduct is such as to reflect discredit upon themselves of their schools are not considered “creditable citizens”. A student shall not be considered eligible while under suspension (either in school or out of school).
Academics- Students must be currently enrolled in courses offering 3 units of credit and has passed six subjects the preceding semester and have at least a 2.0 GPA. It is strongly recommended that all athletes take classes. Credit earned during summer school may count for determining eligibility. Up to one credit may be earned in summer school and be applied to the previous semester credits. However not all classes count. Check with the Activities Director for more information. A repeated class already passed or an audited class does not count toward the 3.0 units of credit.  
Semester of Participation- A student shall not participate for more than four seasons while in grades 9 - 12 in any interscholastic activity. This shall be during the student’s first eight semesters of attendance in high school beginning with his or her entrance into the ninth grade, and the eight semester shall follow immediately the seventh semester.   
Age Standards- A student shall not have reached the age of 19, prior to July 1 preceding the opening of school. If a student reaches the age of 10 on or following July 1, the student may be considered eligible for the ensued school year. A freshman shall not have reached the age of sixteen prior to July 1 preceding the opening of school.
Residence- A student must reside in the boundaries for their school in order to attend that school. A student must live with their parents. Legal guardianship may enable a student to enroll in school but athletic eligibility is not guaranteed. If a student has a question regarding this, they should contact the Activities Director.
Transfer- A student who transfers from one school to another is usually eligible to participate in athletics if there is a corresponding change in the parents’ residence. Without a corresponding change in residence a student may be eligible for sub varsity level sports only. These rules can be complicated. Any students contemplating a change in schools should check with the Activities Director.       
Non-School Competition- A student may not compete during the season on an outside team in the same sport. A student may compete in a different sport with the approval of the coach and the Administration. Clinics or one-to-one instruction may be allowed. Check with the Activities Director. (See MSHSAA Bylaws)
Attendance and Eligibility Policy- The eligibility of a student who is serving detention or in-school suspension shall be determined by local school authorities.  A student shall not be considered eligible while serving an out-of-school suspension.  If a student misses class(es) without being excused by the principal, the student shall not be considered eligible on that date.  Further, the student cannot be certified eligible to participate on any subsequent date until the student attends a full day of classes.

Grade Check- Grades will be checked every mid-quarter report and quarter grades. If a student is found to have an F or D they will be required to serve a study hall for every “F” or “D”.   The student will still also be required to follow the two week grace period that is set in the student handbook.

PHYSICAL AND INSURANCE REQUIREMENTS
Athletic by-laws in the MSHSAA Handbook state: “The school shall require of each student participating in athletics a certificate of an issued physical signed and authorized by a physician, advanced nurse practitioner in written collaborative practice with a physician, or a certified physician’s assistant in collaboration with a sponsoring physician stating that the individual is physically able to participate in athletic practices and contest of his/her school. The medical is valid for the purpose of this rule is issued on or after February 1 of the previous school year. A student shall NOT be permitted to practice or compete for a school until it has verification that he or she has basic athletic insurance coverage.”
Area nurses and doctors offer their service each spring to provide free physicals for Higbee School District students. Information regarding the date, time, and location will be available well in advance.

Equipment 
In order to give the student sense of responsibility and an appreciation of the equipment, each student is responsible for the abuse or loss of any equipment. This includes uniforms. The student who was issued the equipment must pay for any lost or stolen equipment.

Transportation Policy 
All athletes will ride the team bus when traveling to a contest. When traveling, we all go as a team. When returning home athletes may ride the team bus or ride home with parents upon coaches receiving written permission. Team chemistry is often developed on a bus ride home after a big win or a tough loss. It is important to finish the night as a team. Students may secure permission to return from contest with their parents providing that the parents signs the student out on the form in which the coach will have available after contests.  Any MSHSAA approved coach who receives stipend from school will be allowed to supervise bus trips.

Sportsmanship 
Higbee participants are expected to:
· Show respect for the opponent at all times
· Show respect for the officials
· Know, understand and appreciate the rules of the contest
· Maintain self-control at all times
· Recognize and appreciate skill in performance regardless of affiliation
· Regularly attend all classes and abide by all school rules

Citizenship Policy
At Higbee, we believe that extracurricular and co-curricular activities supplement the secondary curricular program, and are a vital part of a student’s total educational experience. These experiences contribute to the development of each student’s intellectual, emotional, and social abilities. They provide the student with the opportunity to maximize their overall educational experience.
Student participation in any of our activities is a privilege which carries with it responsibility to the school, to the activity, to the student body, to the community, and to the student’s themselves. Students who represent Higbee in one of our activities must be considered creditable citizens by the administration and the coach/sponsor. Those students whose character or conduct is such as to reflect discredit upon themselves or their schools are not considered “creditable citizens”. The student’s conduct in and out of school shall be satisfactory in accord with the standards of good citizenship as stated in the MSHSAA handbook. The penalty for those students involved with these types of acts will be:

a) In-Season- The student may be removed from the team or activity group for the remainder of the sport or activity season immediately after the season, the Activities Director and head coach/sponsor involved with that particular student will review the students discipline as to whether their eligibility will be reinstated into the activities program.
b) Out-of-Season- the Activities Director and head coach or sponsor involved with that particular student will review the student’s discipline and determine whether or not their eligibility will be reinstated, if applicable.
NOTES: The penalty for those students involved with these types of acts will be a possible loss of eligibility for 365 days, whether it occurs in season or out of season. Poor citizenship behavior will result in the same penalties described above regardless of the behavior occurring in school or out of school. 
Standard of Conduct: Multiple discipline referrals may result in coach/ principal conference.
Consequences for violations of the creditable citizenship policy for students will be as follows:  All final say on referrals are decided by the administration and head coach. 
1. Any Detention
The student could miss the next game, contest, or performance.
2. Multiple Detentions, any number of days of In-School Suspension (ISS).  In addition, the student could be ineligible to participate in 25% of the contest, games, activities or performances during that sport or activity season.
3. Out-of –School Suspension (OSS):
1st offense- The student could be ineligible to participate in 50% of the contests, games or performances during that sport or activity season. The athlete will not participate in any athletic event while out for OSS.
2nd offense- The student will be removed from the activity for the remainder of the sport or activity season/semester. For every day of OSS the athlete will miss a game. (Example: 3days OSS = 3 games missed)
4. Major Discipline or Legal Issues: 2.2.2MSHSAA Handbook
1st Offense- The student will be removed from the activity for the remainder of the sport or activity season/semester.
2nd Offense- The student may be removed from the activity for up to 365 days.
*** Any school disciplinary action may also be punished under team rules.
Due Process
Student participants who are disciplined for violating any of these standards will be afforded due process. The student will be allowed to explain their position to the Coach/Sponsor and or Activities Director before any penalties are invoked. If the disciplinary action results in the suspension of a participant in an extracurricular or co-curricular program for more than one week, the student participant may appeal to the Activities Director, to the building Principal, to the Superintendent of Schools, and ultimately, to the Higbee School District Boards of Education, according to their policies and procedures.

Lettering Regulations
Each athlete is to appear in ½ of the varsity games. This information is expected to be given to the athletes and parents before the start of the season, either verbally or written. In all sports the athlete must finish the season in order to letter in that sport. Special consideration will be given to athletes who have been injured.

With the first letter earned in any sport the athlete will receive a letter “H” that is gold with black trim.  This emblem will represent the sport in which the letter was earned. Whenever an athlete letters for a second, third or fourth time in a specific sport or activity, a bar will be given.

Fundraising
Fundraising to supplement budgets is completely at the discretion of the coach. Higbee High School does not expect coaches to spend their time raising money. Often, however coaches will want to purchase extra items or items which the district cannot provide. Before your team decided to conduct and fundraising activity, the central office must approve it. All coaches will have a meeting mid-August to organize fundraisers.  When monetary or property gifts are given to your program, these must also be approved. The purpose for this policy is to help account for all funds. This is for your protection. Coaches and sponsors must know and follow the Higbee School Districts Policy on Fundraising.

Parent-Coach/Sponsor Communication
Parent-Coach/Sponsor Relationship
Both parenting and coaching are extremely difficult vocations. By establishing an understanding of each position, we are better able to accept the actions of the other and provide greater benefits to the student. As parents, when your student becomes involved with our program, you have a right to be informed of the expectations that are placed on your student. This begins with a clear communication from the coach of your student’s program.
Communication You Should Expect From Your Student’s Coach/Sponsor
· Philosophy of the coach/sponsor
· Expectations the coach/sponsor has for your student as well as the players on the squad.
· Locations and times of all practices and contests.
· Team requirements and such as fees, special equipment, etc. 
· Procedure to follow if your student is injured during participation.
· Discipline that result in the denial of playing privileges for your student.
Communication Caches/Sponsors Expect From Parents
· Concerns expressed directly to the coach/sponsor
· Notification of any schedule conflicts, well in advance.
· Any illness or injury
As your student becomes involved with our program, they will experience some of the most rewarding moments of their lives. It is important to understand that there are also going to be times when things do not go the way your student wishes. At these times, discussion with the coach/sponsor is encouraged.

Appropriate Concerns To Discuss With Coaches/Sponsors
· The physical and mental treatment of your student.
· Ways to help your student improve.
· Concerns about your student’s behavior.
It is very difficult to accept that your student is not playing as much as you may have hoped. Coaches are professionals. They make decisions based on what they believe to be the best for the TEAM. As you can see from the above list, certain things should be discussed with a coach. Other things, such as the list to follow, should be left to the discretion of the coach.

Issues Not Appropriate To Discuss With Coaches/Sponsors
· Playing Time
· Team Strategy
· Play Calling 
· Other Students
There are situations that may require a conference between the coach and parent. These are to be encouraged, it is important that both parties involved have a clear understanding of the others’ position. When these conferences are necessary, the following procedure should be followed to help promote a resolution to the issues of concern. 

Procedure to Discuss Concerns with a Coach/Sponsor
· Call the coach/sponsor at school to set up an appointment
· If the coach/sponsor cannot be reached at school, do not call them at home, instead set up and appointment through the Activities Director.
· Please do not confront the coach/sponsor before or after a contest of practice. These times are usually emotional for both the parent and coach. Meetings at these times rarely establish a resolution.

THE NEXT STEP…

What to do if the meeting with the coach/sponsor did not resolve your issues
· Call and set up a meeting with the Activities Director to discuss the situation
· Call and set up a meeting with the Principal
· Call and set up a meeting with the Superintendent
· [bookmark: _gjdgxs]Make a written request to be placed on the Board Agenda

Participant Code of Conduct
The following violations and consequences are minimum guidelines only; all coaches/sponsors have the right to impose additional consequences within their respective programs as they see fit.

Incidents that may occur which are not covered by these guidelines, will be reviewed on an individual basis and decisions related to penalties will be made jointly by the school administration, Activities Director, and Head Coach. Final decisions of all incidents will be at the discretion of the administration.

The loss of a student’s privilege to participate carries over the next season in which a student participates if the suspension cannot be completed by the end of the current season. A season is defined as fall, winter or spring. Violations will not accumulate for a student’s high school career; however suspensions may carry over from one school year to another. If a student participant is in violation of this code regularly, participation privileges can be revoked indefinitely.

Hearsay and/or anonymous sources will not be used to substantiate violations of this code. A violation of this policy can be sustained either verbally and/or in writing by:
· A law enforcement official.
· A medical official.
· A faculty member.
· A school administrator.
· The parent of that student participant.
· The confession of that student participant.
· A coach or sponsor.
Drug and Substance Abuse (Board Policy JFCH)
A student participating in the athletic or activity program in the Higbee R-VIII School District will be subject to disciplinary action if he or she violates the Athletic and Extra-Curricular Code of Conduct. While the Athletic Department promotes healthy and physically fit bodies to be able to absorb the physical demands of sport competition, the use of performance enhancing drugs is strictly prohibited. First of all, they are illegal, but secondly, and very important for young people, is that problems associated with the use of these drugs are numerous and very harmful to the chemical balance of the human body. Workouts are designed to strengthen muscle through intense, repetitive movements, where the muscles breakdown and repair themselves bigger and better. Performance enhancing drugs make the process quicker and in doing so; tears down other bodily function and enhance growth. Side effects include: irritability, cramping, increased aggression. There are more to this list, but all are abnormal body progressions. We believe in getting what you want by working hard for it, no shortcuts.

As it is important to keep their body as physically fit as needed, other drug use is prohibited as well. Being a part of a team means being accountable to your teammates. They need you to give your best. Therefore, a student shall not use a beverage containing alcohol, use tobacco in any form; use, possess, buy, sell or distribute any illegal substance.

First Violation:
Alcohol and other drug violations: A suspension of ten percent of performance, activities or competitions, including all extra-curricular activities held during this period. 
Second Violation:
Alcohol and other drug violations: A suspension of fifty percent of performance, activities or competitions and other extra-curricular activities during this period. 
        Third Violation:
Alcohol and other drug violations: The student is suspended for 365 days, including all extra-curricular activities held during this period.

Any student accused of violating these policies is entitled to the due process procedures alluded to in this handbook. 



















FORMS TO SIGN AND RETURN
 
Students, parents, teachers, counselors, administrators, and staff all have important roles to play in our schools. With so many people working together, problems may occur from time to time. Rules have been made to deal with these problems. Like laws, rules apply to everyone, and only work when everyone knows the rules. 

The student handbook lists the rules for students in the Higbee R-VIII School District. Please read them. You need to know what they are as do all the people who work in our district. Since parent(s)/guardian(s)* can be held responsible for the actions of their children, it is important that they are aware of the rules and consequences of the rules if broken.

Parent(s) should take special notice of the Attendance and Tardy sections of this handbook as well as the Discipline section, which are in accordance with School Board Policy.

The school must have proof that every student and every parent or guardian has had a chance either to read or hear the handbook read aloud. Please sign this form and return it to the Principal’s Office. Signed forms must be part of every student’s record. Your signature means that you have received the handbook and know the rules. (It does not mean that you agree or disagree with them.)


        Parent/Guardian Signature                                                                                                                   Date



Student Signature                                                                                                                                  Date



Print Student Name




















Photography Release
From time to time during the school year, the media & yearbook department photograph our school, teachers, & students to visually explain the many and varied types of programs and events which the Higbee R-VIII School District offer. Those photographs or video tapes may be used by newspapers, on television, on social media, or in School Board publications.

Your signature below indicates your permission for your child to be photographed for such purposes. Please return to the Principal’s Office. Thank you.

I am the parent/guardian of 


Name of Student
_____I hereby give my consent for my child to be photographed for possible use in Newspapers, on Television, on Social Media, Yearbook, Sports Pictures, Classroom Picture Composite or in School Board publications.

_____I DO NOT give my consent for my child to be photographed for possible use in Newspapers, on Television, on Social Media, Yearbook, Sports Pictures, Classroom Picture Composite  or in School Board publications. 
 


Signature of Parent/Guardian
A digital version of this handbook is available on the school website

image2.png
chool District




image1.png
FOREWORD
Every Organization, large or small. has guidelines or
perimeters that provids the organization vith acceptable
standards of conduct. The purpose of this handbook is to
provide students & parents with information that guides
Students to their activiies. This handbook wil provide faculty &
stafflists, policy, statements for students attendance,
information for academic achievements, guidelines for
acceptable student conduct, information regarding student
senvices, policy statement for interscholastic athletics, etc. tis
our desire for every Higbee student to reach their potentialin
the dlassroom and in various competiive actviies provided by
our school. As a parent, we invite you to be involved in your
students education and to be knowledgeable of the valuable
information in this student handbook

Tyler Walker Tanner Burton
Superintendent of Schools Principal of Schools





