
File:  IJOA-E1

BURLINGTON SCHOOL DISTRICT RE-6J

TRANSPORTATION REQUEST
FIELD TRIP and EXCURISIONS REQUEST

Name of Organization/Event ________________________________________________

Date of Request _______________________ Date of Trip ___________________

Destination ___________________________ Purpose of Trip ________________

Departure Time ________________________ Return Time ___________________

Number to be Transported ________________

Special Arrangements: (Students to be excused, etc.) _____________________________

Expenses:  Meals __________ Lodging __________ Other ____________

Do you need a substitute? ______________________ If so, when: ______________

In the event an emergency occurs during any school trip that causes deviation from this schedule to any extent,
I shall notify the Superintendent as soon as practical.  I agree to assist the bus driver in maintaining order while
students are being transported and to assume full responsibility for their conduct during the school activity 
outlined above.

In the event of inclement weather, it is the responsibility of the driver of any school vehicle to determine if the 
trip is feasible with regard to road and other safety conditions.

_________________________________ ______________________________
Sponsor in Charge Transportation Director

Assigned Vehicle #: _____________

Travel and Expenses Approved: _____________________________________________
Principal

Other Sponsor(s): _________________________________________________________

Driver(s): _______________________________________________________________

Superintendent’s Approval: _________________________

Number of miles to be traveled: _________________________

THIS REQUEST WILL NOT BE SIGNED FOR APPROVAL UNTIL THE ABOVE MILEAGE IS FILLED IN.

Adoption Date: August 13, 1985
Revision Date: March 19, 1997
Revision Date: April 17, 2006
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