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Phoenix Union High School District 

Evidence-Based Grading 
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Evidence-based grading aligns with the PXU Learner attributes in creating self-reliant, 
efficacious learners with personal agency. Therefore, educators using evidence-based 
grading believe and affirm that: 
 

• Educators have a professional obligation to report student learning accurately.  
• Educators make no assumptions about the state or quality of student learning. 
• Educators consider proficiency demonstrations, student thinking, student dispositions, 

and student self-appraisal to be valid evidence for interpretation.  
• Educators assign grades based on a calibrated and professional interpretation of 

student-produced evidence. 
 
DEFINITIONS 
  

COMPETENCY Essential, transferable, and enduring course skills.  
 
STANDARD Statement that outlines the expected level of quality at 

which a student performs; how well a skill is performed. 
 
PROFICIENCY SCALE The varying levels of competence related to the 

standard. 
 
 The codes 4, 3, 2, 1, M and N below communicate 

student progress in each proficiency scale. The codes 4, 
3, 2, 1 should not be viewed as points or used as 
mathematical calculations in any way. Instead, these 
codes are placeholders in the grade book to delineate 
the proficiency level at which the student is working. 

 
District Proficiency Scale: 

4 Refined Mastery Exceeds Proficiency 
3 Demonstrates 

Mastery 
Demonstrates 
Proficiency 

2 Approaching 
Mastery 

Approaching 
Proficiency 

1 Developing Foundational Skills 
M Missing Evidence (still able to submit) 
N Missing Evidence (time has passed to submit) 

 
SUCCESS CRITERIA The content and defining characteristics that students 

use to demonstrate a level of competence in the 
standard of a skill. 
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GRADING The interpretation of student-produced evidence of 
mastery; not calculation of scores or marks. 

 
GRADE (TERM) A, B, C, D, F, Audit, Proficient/Not Proficient, or 

Incomplete, a student receives at the end of each term or 
on a progress report. 

 
GRADE (SEMESTER)  The semester letter grade reflects a student’s 

demonstrations of their level of competence in the skills.  
At the end of the semester, the teacher will review the 
body of evidence, and consider growth over time. (i.e., 
competence in the criteria, can lead to mastery of course 
standards, which in turn may lead to competency in the 
course skills, which suggests a letter grade.) 

 
District Evidence-Based Grading Scale 

A All course competencies achieved at “3” or “4” 
proficiency levels. 

B All course competencies achieved at “2”, “3” or 
“4” proficiency levels with at most one 
competency at a “2” proficiency level. 

C All course competencies achieved at “2”, “3” or 
“4” proficiency levels with two or more 
competencies at “2” proficiency level. 

D All competencies achieved at “1”, “2”, “3” or “4” 
proficiency levels with at most one 
competency at “1” proficiency level. 

F All course competencies achieved at “1”, “2”, 
“3” or “4” proficiency levels with two or more 
competencies at “1” proficiency level. 

 
MISSING EVIDENCE  If a student has missing evidence in the form M (work 

missing) or N (work missing and avoidance) in any 
amount, then the student runs the risk of failing the 
course. In these cases, there may not be enough 
evidence to determine proficiency nor a course grade. 

 
RUBRIC A conversational tool used to discuss a performance, a 

product, or a project. 
 
SUCCESS An efficacious learner who is reflective in their thinking 

and self-reliant in their practice.    
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Student Name        ID #     

I understand that my student is enrolling at                             High School after 
missing 6 weeks or more of the semester, and may not be eligible to receive 
course credit. 

It is the responsibility of the student to meet with the teacher either before or after 
school in order to successfully complete the course work necessary for credit. 

Even then, based on the days and course work missed, the student may not 
receive credit for classes taken if the student does not have transfer grades from 
their previous school. 

 

 

Parent/Guardian  Date  

Student  Date  
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Request to Overturn a Teacher’s Grade 
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(To be submitted to the Executive Director for Teaching and Learning) 

 
Date: ______________  

Site: ___________________ Site Supervisor: _________________ 

Student: ______________________ ID#: _______ Grade: __ 

Parent/Guardian: ________________________ 

 
I/We appeal the passing or failing grade I received in course (name of course)   

 
 

during the   semester of SY 20  .   The teacher of the class was:    
  . 

 
The required formative and summative assessments and examinations required in that class 
are listed below and, as completed by me, attached to this form. 

 
Required Assessment Student Score or Grade 

  

  

  

  

  

  

  

  

 
 
 
 

Signature (Student)  Date:    
 

Signature (Parent/Guardian)  Date:    
 

Received by:     Date:    
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Response to Appeal: 
 

After reviewing evidence submitted in the appeal and consulting the teacher, a meeting was 
held on (date) ________. Those in attendance were: 

 
Parent:    

 
Student:   

 
Teacher:   

 
Other:    

 
Evidence presented included:  

  
 
 
 
 

  I recommend that the passing or failing grade awarded in this case be upheld. 
 

  I recommend that the passing or failing grade be overturned and a grade of    be 
awarded. 

 
  , Appeal Officer 

 
   Date 

 
 

I wish to appeal the decision of the Executive Director of Teaching and Learning or designee 
to the PXU Superintendent through submission of all documentation and a formal letter.  

 
  , Parent 

 
  , Student 

 
   Date 

 
 

I wish to appeal the decision of the PXU Superintendent to the PXU Governing Board through 
submission of all documentation and a formal letter. 

 
  , Parent 

 
  , Student 

 
   Date 
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Student Name/ID # 

_________________________________________________  

Date 

______________________ 

Teacher Name 

_________________________________________________ 

Course 

______________________    

IEP Date 

______________________    

Modification Initiation Date 

______________________    

Modification End Date 

______________________ 

 
This form is course specific and tied to IEP Team decisions. The Team has determined modifications 
are required to be made to the district curriculum as well as to the district assessment due to the 
student’s disability in order to access the general curriculum. The student will be exposed to all the 
content in the course but may be excused from core assignment(s) and/or assessment(s). Modifications 
address what the student will learn that is fundamentally different from the general education 
curriculum in terms of instructional level, content and performance criteria. The student will be graded, 
as well as assessed, to reflect these modifications. Please see below for modified content standards to 
be mastered, assignment(s), and assessment(s) which may be changed, substituted, or omitted.  
 

Content Standards to be Mastered 

  

  

  

  

 

Modifications 
Explain how the content standards will be modified using the alternate goals or substitute curriculum.  
Be specific in how the assignments and assessments will be changed to fit the student’s individual 
needs.  
 
Assignments:   
 
 
Assessments: 
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I, ______________________________________________, accept that my child requires curriculum 

modifications instructionally and for classroom and district assessments.  

 

___________________________________________  ________________________ 

Parent/Guardian Signature (if student is under 18)  Date 

 

 

___________________________________________  ________________________ 

Student Signature  Date 

 

___________________________________________  ________________________ 

Special Education Teacher’s Signature  Date 

 

___________________________________________  ________________________ 

General Education Teacher’s Signature  Date 

 

___________________________________________  ________________________ 

ESS Facilitator/ LEA Rep’s Signature  Date 

 

___________________________________________  ________________________ 

Campus Administrator’s Signature  Date 

 

____________________________________________  ________________________ 

Counselor’s Signature   Date 

 

 

Submitted to Registration on: ________________________ 
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PHOENIX UNION HIGH SCHOOL DISTRICT 

PLAN FOR STUDENT SUCCESS 
COURSE TITLE 

DEPARTMENT | TWO-SEMESTER COURSE | SCHOOL YEAR 

Teacher: 1st Semester 2nd Semester 

Email: @phoenixunion.org No. of Credits: 

Department: Type of Credit: 

School: Prerequisite(s): 

Grade Level: 

Course Description Insert course description from District Course Catalog. Mention shall be made of how the course will 
benefit the student.   

Essential Standards: List all PXU confirmed essential standards for the course for the current school year. See content 
specialist. 

Materials: An outline of the books and other materials that will be used in the course.  

Technology and 
Digital Resources: 

An outline of the approved digital platforms, apps, and resources that will be used in the course. 

Grading System 

The grading system 
(percentage-based or 
EBG) will be 
determined by specific 
course Collaborative 
Teams within each 
content area and 
communicated using 
the same language to 
all students taking the 
course.  

PERCENTAGE-BASED VERSION: 
Detailed information on how students’ coursework will be counted towards their grade. Information given 
here should include: the PXU grading scale and the relative value of each area used to determine grades. 

The Final Exam is a required component of the course and will count as another piece of evidence when 
determining the student’s grade. 

EVIDENCE-BASED GRADING (EBG) VERSION:  
A student’s letter grade reflects their demonstrations of their level of competence in the skills taught and 
assessed in the course.   

Detailed information about how the standards will be assessed. 

The following proficiency scale will be used to describe student performance: 
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Grades will be assigned according to the following scale: 

In order to make satisfactory progress toward course standards, students will need to: 
1. Participate in class activities (actively engage, contribute to group work, complete in-class tasks, ask

questions, etc.
2. Complete assigned practice to improve learning.
3. Use formative assessments to track learning progress and identify strengths and areas for growth in

the course content and seek support and tutoring when necessary.

The Final Exam is a required component of the course and will count as another piece of evidence when 
determining the student’s grade. 

 Accommodations and modifications will be provided per students’ IEP and 504 Plans. 

Progress Report Comments: Each three-week progress report will include at least three comments that 
provide students and parents with specific feedback on how the student is DOING, GROWING, and 
BEHAVING in the course. Second semester grades will include two comments. Here are the comments 
students and parents may see. 

How are they doing? 
(academically overall) 

How are they growing? 
(academically right now) 

How are they behaving? 
(non-academic) 

• Consistently providing
evidence of learning

• Inconsistently providing
evidence of learning

• In danger of failing

• Excellent growth
• Adequate growth
• Minimal growth
• Growth requires intervention
• Insufficient

evidence/Incomplete

• Is respectful and polite
• Demonstrates self-efficacy

(advocates for self)
• Absences/tardies affect growth
• Concern/Interventions may be

required

Grades and Progress Reports are posted for students in StudentVUE and for parents/guardians in 
ParentVUE. For information on how to get access to StudentVUE or ParentVUE, please contact 
__________.  

Title 1 Program: Academic tutoring and test preparation is available to all students. Additional support for passing classes 
and graduating on time is the intent of these services.  Support through Title I funding is available in the 
areas of: math, reading and English.  If interested, please contact the Principal _____ or Assistant Principal 
for Student Learning ________ for additional information at (campus phone number). 

Make-Up Policy: Information on the importance of meeting deadlines, use of Advisory, and the process to submit work 
missed, due to being absent.  

Attendance Policy: “Absent” is defined as nonattendance in an assigned class or activity for more than one-third (1/3) of the 
period. Suspensions will not be coded as unexcused absences. (PXU Governing Board Policy JH-R)    

“Tardy” is defined as not being in the assigned class or activity when the tardy bell has finished ringing. 
(PXU Governing Board Policy J-1561 JHR) 

Students may fail the class for the semester in any course, when reaching a total of 12 excused/unexcused 
absences and after school-documented interventions have been exhausted. (Student Procedures 
Handbook) 

Additional Site Agreed 
Upon Components 

To be determined by each site as needed. 

Parent/Guardian and 
Student Sign-Off 
Document 

A brief statement to acknowledge receipt. 

Statement about 
accommodations and 
modification must be 
included as in all 
PFSS. 

Teachers are encouraged to communicate a 
personal welcome and information on classroom 
culture, procedures, and expectations separately. 
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PHOENIX UNION HIGH SCHOOL D ISTRICT 

PLAN FOR STUDENT SUCCESS 
Course 

DEPARTMENT | TWO-SEMESTER COURSE | SCHOOL YEAR 

Date issued 

Dear Student and Parent(s) or Guardian(s): 

After reading the Plan for Student Success, please sign the form below and return by Date.  By signing 
below, students and parents: 
 Accept and agree to the guidelines outlined in this Plan for Success.
 Agree to access StudentVUE or ParentVUE online to monitor the student’s attendance and

grades. (Contact the Registration office for usernames and passwords.)

Student: I have read the above information, and I understand what is expected of me.  I agree that I 
am capable and willing to fulfill the expectations of this course. 

Student Name (printed) Student Signature Date 

Cell Phone Number Email 

Parent or Guardian: I have read the above information, and I understand what is expected of my 
student.  I agree that I am willing to help him, her, or them fulfill the expectations of this course. 

Parent or Guardian Name (printed) Parent/Guardian Signature Date 

 Parent or Guardian 1 Phone Number Parent or Guardian 2 Email 

Parent or Guardian 2 Phone Number Parent or Guardian 2 Email 

In the space below, please share anything you think we should know about your student. 

_______________________________________________________________________________ 

_______________________________________________________________________________

_______________________________________________________________________________ 
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(Note: The third year of Secundaria is equivalent to 9th grade in American schools. 
Preparatoria ("Bachillerato" on transcript) consists of 6 semesters and is the equivalent to 
10th – 12th grade in American schools.)  

Mexican Grading Scale: 10-9=A, 8=B, 7=C, 6=D, 5-0=F. 

 

Tercer 
Grado 

(9th grade) 

Hrs/ 
Week 

Translation of 
Course Description 

Credit to be awarded 
for successful 

completion 
Notes 

Español III 5 Spanish 
0.5 per semester, 
1 for year of Español 

Student may take 
competency exams for 
additional Spanish credits. * 

Matemáticas 5 Math 
Mathematics or Algebra 
– 0.5 per semester, 1 for 
year of Matemáticas 

 

Ciencias III 6 

Science: This course 
a combination of 
chemistry, physics & 
biology. 

Integrated Science or 
Physical Science 
0.5 per semester, 
1 for year of Ciencias 

 

Historia II 4 Social Studies 
Social Studies 
0.5 per semester, 
1 for year of Historia  

Satisfies World History 
requirement only if the 
course (in grades 9-12) is 
called “Historia Universal.” 

Inglés NA 
ESL English 
(English credit 
section) 

Awarding of ESL English 
credit is based on 
AZELLA chart (see 
below) 

 

Educación 
Física 

2 PE 

PE - One FULL year of 
Educación Física = 0.5 
credit. Less than one full 
year receives 0 credit. 

 

Tecnología 
III 

3 Tech Apps. 

Tech Apps - One FULL 
year of Tecnología = 0.5 
credit. Less than one full 
year receives 0 credit. 

 

Artes 
(Música, 
Danza, 
Teatro, 
Artes 
Visuales) 

2 Fine Arts 

Fine Arts - One FULL 
year of Artes = 0.5 
credit. Less than one full 
year receives 0 credit. 

 

Asignatura 
Estatal, o 
Orientación 
educativa o 
Cívica y 
Ética 

3 
 

General Elective 

General Elective - One 
FULL year of any of 
these classes= 0.5 
credit. Less than one full 
year receives 0 credit. 

Asignatura Estatal deals with 
regional issues. Cívica/Ética 
is a civics/ethics class. This 
class will not satisfy the 
health requirement. 
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Preparatoria 
(10th-12th grades) 

Hrs/ 
Sem

. 

Translation of Course 
Description 

Credit to be awarded 
for successful 

completion 
Notes 

Matemáticas 80 

Math – This course 
combines Algebra, 
Geometry and/or 
Calculus 

Math - 0.5 credit 
awarded for each 
semester of Algebra, 
Geometry and/or 
Calculus 

 

Química 80 Chemistry 
Chemistry - 0.5 credit 
for each semester of 
Química 

 

Física 80 Physics 
Physics - 0.5 credit for 
each semester of 
Física 

 

Biología 64 Biology 

Biology - 0.5 credit for 
two semesters of 
Biología. Less than two 
semesters receives 0 
credit. 

 

Lengua Adicional 
al Español 

NA 
ESL English 
(English credit section) 

Awarding of ESL 
English credit is based 
on AZELLA chart (see 
below) 

 

Introducción a las 
Ciencias 
Sociales/Historia 
de 
México/Estructura 
Socioeconómica 

48 

Introduction to Social 
Studies/Mexican 
History/Socioeconomic
s of Mexico 

General Social Studies 
- 0.5 credit for two 
semesters of any 
combination of these 
classes. Less than two 
semesters receive 0 
credit. 

Satisfies World History 
requirement only if the 
course (in grades 9-12) 
is called “Historia 
Universal". 
 

Taller de Lectura 
y Redacción/ 
Literatura 

64 
Reading and 
Writing/Literature  

Spanish – 0.5 credit for 
each semester of any 
of these classes. 

Student may take 
competency exams for 
additional Spanish 
credits. * 

Informática 48 Information systems 
Tech Apps - 0.5 credit 
for two semesters of 
this class. 

 

Ética y valores 48 Ethics and Values 
General Studies – 0.5 
credit for two 
semesters of this class. 
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Student Assistant Name:   
  
 

Campus 
 

Evaluation Period: 
 
 

Department 
 

 
 

Criteria Proficient: 
Performance 

consistently meets 
or exceeds 

expectations 

Not Proficient:  
Performance 
inconsistently 

meets or does not 
meet expectations 

Comments 

Job Knowledge & Skills: Shows 
understanding of required job duties, 
and has appropriate knowledge and 
skills to complete assigned work. 

   

Quality of Work: Produces quality work 
that meets supervisor’s standards. 
Completes assignments in a timely 
manner with few errors. 

   

Productivity: Produces, in quantity, the 
work expected of the position and 
remains on task. Avoids distractions 
such as personal calls, personal visitors, 
social media, etc. 

   

Initiative: Shows resourcefulness, self-
reliance, and efficiency in completing 
assignments. Asks for additional work 
assignments and participates in training 
as needed. 

   

Communication: Interacts positively 
and professionally with students, staff, 
customers, guests, visitors, co-workers 
and supervisors. 

   

Cooperation: Works well with co-
workers, shows willingness to 
compromise and resolve issues, 
contributes to overall goals of 
department/organization. 

   

Positive Image: Serves as positive 
representative of the school. Models 
professionalism, enthusiasm, customer 
service. Avoids gossip, profanity and 
other inappropriate behavior. 

   

Confidentiality: Handles information 
with discretion. Maintains confidentiality 
on all school records, and refrains from 
accessing information unless work-
related and assigned by supervisor. 
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Criteria Proficient: 
Performance 

consistently meets 
or exceeds 

expectations 

Not Proficient:  
Performance 
inconsistently 

meets or does not 
meet expectations 

Comments 

Stress Management: Works well under 
pressure. Shows ability to handle 
multiple tasks, asks questions for 
clarification and understanding, 
requests assistance when needed. 

   

Responsibility: Accepts responsibility 
for actions taken, as well as the job 
itself. Accepts feedback on completed 
assignments and works to show 
progress, growth and improvement. 

   

Attendance/Punctuality: Reports to 
work on time as scheduled. Meets 
assignment deadlines. Follows absence 
reporting procedures if/when unable to 
work, and appropriately submits 
requests for time-off or schedule 
changes. 

   

Problem Solving/Critical Thinking: The 
ability to evaluate a situation objectively 
and decide upon an appropriate course 
of action or solution to a problem.  

   

 

 

 

 

 

 

Supervisor Name (Print)/Supervisor Signature   Job Title/Department/Date 

___________________________________________  ________________________________ 

I acknowledge that I have reviewed this evaluation with my supervisor. My signature indicates that I have been advised of my 
performance status and does not necessarily imply agreement. 

Student Assistant Name (Print)/Student Assistant Signature Student ID Number/Date 

_____________________________________________________   ________________________________________ 

Additional Supervisor Comments: 

 

Suggested actions for development and improvement: 
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Student Name____________________________________    Student ID_______________ 
Original Teacher of Record___________________________   Course: _________________  
Concept Recovery Teacher___________________________   Recommended Grade____________ 

 
 Standard/Competency Assigned Assignment(s) Assigned 
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PHOENIX UNION HIGH SCHOOL DISTRICT 
 COMPETENCY OPTION REQUEST FORM

Teaching & Learning | Student Learning 

(To be completed by student and counselor) 
School IL Counselor Today’s Date 

Student Last Name Student First Name Student ID Grade Level 

Date Student Received Study Guide Appropriately Certified Teacher 

Competency Exam Requested 
for Course: 

In a paragraph, please write your reason(s) for requesting to take the Competency Option for the course identified above. 

Counselors:   Please explain the process and requirements to the student and check the reason why the student is requesting a Competency Exam according to 
the PXU Marks and Grading Manual. 

Student does not have any room in his/her schedule due to a prescribed course of study. 
Student would like to obtain sequential credit in order to enroll in a higher-level course. 
Student’s current Teacher makes the request on behalf of the student to move to higher level or AP. 

Counselor comments after explaining the process, requirements, and reviewing the student’s academic process: 

The signatures below indicate that you are aware that this student is pursuing the “Competency Option Request” for this course.  If the student scores proficient 
on the exam requested, he/she will be granted credits that align to the exam he/she has taken. 

____________________________________ ________________ __________________________________ ________________ 

Student Signature Date Parent Signature Date 

____________________________________ ________________ __________________________________ ________________ 

Teacher of Record Date Counselor Signature Date 

Student: Please return this form to your counselor after your parent/guardian signs it.  Upon receipt, your counselor will forward the form to the Assistant 
Principal for Registration. 

____________________________________ ________________ __________________________________ ________________ 

IL Signature Date Administrator Signature Date 

Student received testing materials.  ☐ YES ☐ NO

Submit this form to the Office of Student Learning 

Your request to take the Competency Exam for ___________________has been ☐ Approved ☐ Denied
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Phoenix Union High School District 

Competency Option Request Grade Verification Form 
(to be completed by the teacher of record) 

 
Student Name          

Student ID___________   Course         

Counselor              

Date started       Date ended     

 
This is to verify that the above named student: 
 
Check one  

Proficient-  has successfully completed the coursework and demonstrated 
proficiency on the assessments for the course indicated above 

Not Proficient-  has not successfully completed the coursework and has not 
demonstrated proficiency on the assessments for the course indicated 
above  

Teacher of Record’s Signature        Date                    

Instructional Leader’s Signature       Date          

 

Return this form to the Credentials Specialist 

Credential Specialist’s Signature       Date   

Administrator’s Signature        Date   

 

*Copy to: Counselor, Instructional Leader, Parent  

*Original: Assistant Principal of Student Achievement 
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 (To be completed by student and counselor) 

School WL IL Counselor Today’s Date 

Student Last Name Student First Name Student ID Grade  

Date Student Received Study 
Guide 

WL Course(s) Taken 

Circle WL 
Competency 
Exam(s) Requested 

French 1-2 French 3-4 Spanish 1-2 Spanish 3-4 

 
In a paragraph, please write your reason(s) for requesting to take the Competency Option for the 
course(s) identified above. 

 

Counselors: Please check the reason why the student is requesting a WL Competency Exam. 
 

 Student does not have any room in his/her schedule due to a prescribed course of study. (e.g. 
ELL 4-Hour Model) 

 Student would like to obtain sequential credit in order to enroll in a higher-level course. 
 Student’s AC Language Teacher makes the request on behalf of the student to move to higher 

level or AP. 
 
The signatures below indicate that you are aware that this student is pursuing the “Competency Option 
Request” for a World Languages course.  If the student scores proficient on the exam(s) requested, 
he/she will be granted credit(s) that align(s) to the exam(s) he/she has taken. 
 
Student: Please return this form to your counselor after your parent/guardian signs it.  Upon receipt, your 
counselor will forward the form to the Assistant Principal for Student Achievement. 
 

_____________________________  __________________________________ __________ 
Student Signature  Parent Signature Date 

 
_____________________________  __________________________________ __________ 

WL Teacher Signature  Counselor Signature Date 
 

_____________________________  __________________________________ __________ 
World Language IL Signature  Administrator Signature Date 

  
Submit this form to the Office of Student Learning 
 
 

Your request to take the World Language Competency Exam has been:    
 ☐ Approved  ☐ Denied 



Phoenix Union High School District 

Post Secondary Concurrent Enrollment Permission Form  
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Concurrent Enrollment is an opportunity for students who are enrolled in a Phoenix Union high school to take courses not offered 
in our schools. 
 
In order for PXU to grant credit for a concurrent enrollment course, the student must… 
• maintain full-time enrollment at the high school  
• be seeking coursework not available at the high school 
• enroll in one concurrent course at a time and no more than two (.5) credit courses in any given semester with each course 

approved, or not, on an individual basis 
• realize that PXU will not pay for the concurrent enrollment course or any technology, books, or materials required for its 

completion  
• understand that concurrent enrollment coursework is not to be completed on any PXU computer nor during the time the 

student is attending PXU classes 
• understand that PXU teachers and staff are not resources for assistance or tutoring 
• understand that coursework may not be aligned to Arizona State Standards or PXU courses and may not provide the skills nor 

prerequisites needed to advance through our sequence of courses 
• schedule and attend a conference with the parent/guardian, counselor, and Principal or designee and then obtain written 

approval, as noted below, before enrolling in the course 
• understand that an official transcript must be received from the post-secondary institution for credit to be posted to PXU 

transcript by the second week of May if it is to be entered on the student transcript to be counted towards May graduation of 
the same year 

 
 

Enrollment Information and Permission 
 
___________________________________________________________________________________________________ 
Date of conference    Time    Location 
 
___________________________________________________________________________________________________ 
Concurrent Enrollment Course Requested     Credit(s) 
 
___________________________________________________________________________________________________ 
Credit-granting Institution      Fee 
 
___________________________________________________________________________________________________ 
Expected beginning date       Expected completion date 
 
___________________________________________________________________________________________________ 
Student Name         Student Signature 
 
___________________________________________________________________________________________________ 
PXU Student Number        SAIS number 
 
___________________________________________________________________________________________________
Parent/Guardian Name        Parent/Guardian Signature 
 
___________________________________________________________________________________________________
Counselor Signature        Principal or Designee Signature                                                
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Phoenix Union High School District 
DUAL ENROLLMENT COURSE APPROVAL 

 

Submit this form and required documentation to: 
Phoenix Union High School District, Teaching and Learning (CEE-3) 4502 North Central, Phoenix, AZ 85012 
 

Name of High School  

  
High School Course Title  
  
High School Course Teacher (print full name)  
  
Name of College/University  
  
College Department Chair/University Dean (print name)  

 
Check Appropriate Semester for Credit Offering:   

Fall Semester Only Credit(s)_________________  Spring Semester Only Credit(s)_______________________ 
Year Long High School Studies to Earn Credit(s) at end of Spring Semester____________________ 
 

College/University Full Course Title(s)  Course Numbers  # of  Credits 

     
     
     
     

 

Signature indicates course alignment sufficient to award both high school and college/university credits, verification 
of minimum teacher qualification according to HLC and/or school support for dual enrollment. 

 

   

High School Course Teacher Signature  Date 

   
High School Instructional Leader Signature  Date 

   
Assistant Principal for Registration Signature  Date 

   
Content Specialist Signature  Date 

   
Student Learning/ CTE Director Signature  Date 

   
College/University Course Department Chair/Dean Signature  Date 

   
College/University Dual Enrollment Coordinator Signature  Date 

 
Attach copies of high school course standards and college course competencies/university syllabus. 
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How do I become a 
Community College Dual Enrollment Instructor? 

 
 

1. Contact your Instructional Leader and Assistant Principal - Registration stating your 
interest in teaching a dual enrollment class(es). 
 

2. Identify the college with which your school works  
 

3. Contact the Dual Enrollment Coordinator at the community college assigned to your high 
school.  

 
4. Ensure you meet MCCCD teaching qualifications; see “MCCCD Teaching Requirements”. 

 
5. Complete the Dual Enrollment Instructor application for the appropriate college: 

 
Phoenix College  
http://www.pc.maricopa.edu/pcdt/pdf/Dual%20Enrollment%20Instructor%20Application%20Packet.pdf 
 

GateWay Community College 
http://www.gatewaycc.edu/sites/default/files/imce/images/spring13dual_enrollment_instructor_app.pdf 
 

South Mountain Community College 
http://images.southmountaincc.edu/webimages/DualEnrollment/DualEnrollmentAppPacket2013.pdf 
 

 
6. Submit your application with updated resume and unofficial set of transcripts to the Dual 

Enrollment Coordinator.  
 

7. An interview with the community college content department chair and/or designee 
maybe required. 

http://www.pc.maricopa.edu/pcdt/pdf/Dual%20Enrollment%20Instructor%20Application%20Packet.pdf
http://www.gatewaycc.edu/sites/default/files/imce/images/spring13dual_enrollment_instructor_app.pdf
http://images.southmountaincc.edu/webimages/DualEnrollment/DualEnrollmentAppPacket2013.pdf
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Teacher Responsibilities: 
1.   Assign all work, activities and assessments to the student for the course requested. 
2.   Identify time periods for completion of class work. 
3.   Monitor student progress. 
4.   Assign a grade to the student at end of designated time period. 
5.   Turn in record of grade to registrar/credentials specialist if student is not on class list or if 

completion occurs at mid-semester. 
 

Student Responsibilities: 
1.   Meet with counselor to set up Independent Study. 
2.   Identify Independent Study teacher. 
3.   Secure teacher, parent and counselor signatures. 
4.   Complete and submit all class work and activities assigned by teacher in a satisfactory 

and timely manner. 
 
 

I,  Student ID#  Grade   

 

will complete an Independent Study with __________________________________ (Teacher Name) 

 

for ________________________________________________________________ (Course Name) 
 
 

during the following dates: _________________________________________________________ 
 
 

I understand that a grade will be assigned and credits will be earned only upon the 

satisfactory completion of all class work and activities assigned by the Teacher. 
 
 
 

Student Signature Parent Signature 
 
 
 

Teacher Signature Counselor Signature 
 
 
 

Instructional Leader Signature 
 
 
 

AP for Student Achievement Signature 
 
 

(Direct Registrar to enter class on student schedule.) 
 
 

  



Phoenix Union High School District 

Independent Study Contract  

M | Appendix 
 

Date   
 

The following student and teacher have agreed that the student will earn credit in the class listed below: 

Student Name:  Student ID#                                              

Teacher Name:                                                                                                               

Name of Class           
 
If the student is dropping a regular class in order to take the class through Independent Study, the 
reasons are listed below or attached: 
 
 
 
  
In order to complete all requirements for the Independent Study class, the student may remain on campus 
during the times and in the location(s) listed below which are outside his/her regular class schedule: 

Times:   

Locations:   
Listed below are the objectives for successful completion of this course and the dates by which the 
various requirements must be completed. If additional space is needed, please attach a supplemental 
sheet to this document. Periodical monitoring will be done by the teacher. 

 Assignments, Standards & Assessments Expected Date of Completion 
1. 

 
2. 

 
3. 

 
4. 

 
5. 

 
6. 

 
7. 

 
 

 
The Accreditation Committee must meet and approve as required before the Independent Study 

class can be added to the student’s schedule. 
 
 

                    Student Signature, Date                     Parent Signature, Date 
 
 
 

                    Teacher Signature, Date                   Counselor Signature, Date
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Independent Study Contract  
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Permission Form for High School Concurrent  

Outside PXU While Enrolled at a PXU School 
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PROCEDURE: 

1. Student and parent must conference with the student’s counselor for permission to take
an online credit course.

2. If agreement for concurrent enrollment is reached the following must be filled out:

STUDENT NAME: ____________________________STUDENT ID: ______________ 

GRADE LEVEL: ________ COURSE: _____________________ 

INSTITUTION: _______________________ CREDIT TO BE REQUESTED:        Elective    Core 

Please indicate other option(s) that have been explored: 

____ Campus Online Platform      ____ Summer School     ______ Evening School 

____ PXU Digital Academy        ____ No other option available 

Date Parent Notified: ____________Method of Notification: ___________________ 

Counselor must attach a signed rationale to this form, and submit to the 

Assistant Principal for Student Achievement. 

ADMINISTRATIVE USE ONLY:  

Review by Assistant Principal for Student Achievement: 

o Approved
o Denied

(If denied, justification must be provided by the Assistant Principal for Student Achievement in 
writing.)  

Name: ______________________    Signature: __________________Date: ______ 
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Personal Curriculum Request 
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To be completed by Personal Curriculum development team 

 
Student Information 

Student: Current Grade: ID: 

Parent/Legal Guardian: 

Request By:                  Parent                                     Student                            

School: Counselor: Phone # 

Anticipated Graduation Date: Date of Request for Personal Curriculum: 

 
The purpose of this Personal Curriculum Request is to modify Algebra 3 and/or Algebra 4 math 
requirement for high school graduation. Students must meet the graduation requirement of 22 credits. 

 
 Criteria for Consideration of Personal Curriculum Eligibility  
 

 

 

 

 

 

 

 

 

 

Education Career Action Plan (ECAP)  

Postsecondary Plan  

Career or Life Goals  
 

Must be a Junior or Senior student. 

Student is on track for graduation other than in math. 

Student has 7.5 elective credits.   

If not what elective course(s) will the student take to 
met 22 credit graduation requirements.   

      

 

 

 

 

 

 

(If Applicable) 

 Current Individualized Education 
Program (IEP)  

         Date of Current IEP ___/ ___/ ___  
If a student has an IEP, the IEP dictates 
their graduation requirements.  

  Student has a 504 Plan. 
 

  Transfer student enrolling with 
less than  Arizona math 
graduation requirements 

 

 

 

Math History  

Passed Algebra 1-2:   Grade Recv.   Comments:   

Passed Geometry:  Grade Recv.   Comments:   

Attempted Algebra 3-4:   Grade Recv.   Comments:   

Other    Grade Recv.   Comments:   
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Personal Curriculum Request 
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Additional Considerations  

What accommodations, interventions and support have been attempted?  (remediation 
opportunities, class participation) 

 Tutoring  Lab Class  Intervention ______________ 

 Attendance history   

 

What math course does the student plan to take in his/her senior year? 

 

Why is this modification necessary? 

 

Findings (Check the appropriate determination) 

 

 

Eligible  

Graduation math requirement modified as documented in Personal Curriculum Plan 

 

 

Ineligible (Provide rationale of ineligibility for a Personal Curriculum) 

Rationale: 

Parent Signature: 
Date: 

Student Signature: 
Date: 

Counselor Signature: 
Date: 

Administrator Signature: 
Date: 
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Notification of Schedule Change 
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Student Name: ___________________ ID#___________ Effective Date of Change: _____________ 

 

Transfer From Transfer To 

Period Course/Teacher Current Grade * Period Course/ Teacher  

     

     

     

*Attach Student Progress Report  

Additional Comments:  

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 
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