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● Print your syllabus.

● Keep it in the front of your class binder/notebook.

● Highlight important information.

As soon as you receive the course syllabus…



Look for it here: EPCC Faculty Information

If you don’t have a syllabus yet…..

Syllabi are uploaded by the end of week one.
If you don’t get a syllabus, contact us at HHS immediately.

https://www.epcc.edu/Academics/Catalog/course-and-faculty-information


Every syllabus tells you….

1. Professor contact information

2.   How grades are earned and calculated.

3. Assignments, deadlines, instructions.



Course Name and 
Section

Instruction Method

Professor 
Contact 
Information and 
OFFICE HOURS

IMPORTANT
This tells you when and 
how to contact your 
professor for help.

Textbooks and other 
required materials.

Special instructions about course 
homework

IMPORTANT: The 
syllabus will also include 
instructions on how to 
access digital textbooks.  



All 
assignments 
and how much 
they are worth.

Information 
about how the 
professor will 
grade your 
assignments 
and any extra 
credit.

Exams
• When they 

will 
happen.

• Type of 
questions.

• Number of 
questions.

• What 
happens if 
you miss 
an exam.



Assignments
• How to submit 

them.
• When they are 

due.
• What they 

must contain.

Discussion 
Board
• How often you 

should post.
• What your 

post should 
include.



Policy for 
Make-Up 
work

Help
• Blackboard
• Registration



Calendar
• What is 

due every 
week of 
the 
semester.

• What the 
professor 
expects 
you to read 
before 
every 
class.



Make it happen….

1. Transfer due dates from the syllabus to 
your calendar.

2. Set alarms/notifications if using a digital 
calendar.

3. Take a photo of each calendar page and 
save it in your gallery.



Reflection….

1. What information can we learn about the 
college class even before the semester 
begins?

2. How can you use this information to earn 
a good grade in class?


