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By attending Worcester Public Schools, students and caregiv-
ers acknowledge and agree to abide by the policies and proce-
dures outlined in the Student Handbook. 

Caregivers must electronically sign the form through our WPS 
platform or sign the form on the back of this Handbook and re-
turn it to the students’ school.  



The Worcester Public Schools is an Equal Opportunity/Affirmative Action Employer/Educational Institution and does not discriminate regardless of race, color, gender, gender identity, age, religion, national origin, marital status, sexual 

orientation, disability, or homelessness.  The Worcester Public Schools provides equal access to employment and the full range of general, occupational, and vocational education programs.  For more information relating to Equal 

Opportunity/Affirmative Action contact Human Resource Manager, 20 Irving Street, Worcester, MA 01609, 508-799-3020.  Revised: June 2025 
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No School Days Dates to Remember 

September 1: 
October 13: 

 
November 4:  

November 11: 
November 26 – 28: 
December 24 – 31: 

January 1:  
January 2: 

January 19: 

Labor Day 
Indigenous People’s Day / 
Columbus Day 
Staff Development Day 
Veterans’ Day 
Thanksgiving 
Holiday Vacation 
New Year’s Day 
Non-School Day 
Martin Luther King Day 

January 26: 
February 16:  

February 17 – 20: 
March 9: 

April 3: 
April 20:  

April 21 – 24:  
May 25: 
June 19: 

July 4: 

Staff Development Day 
Presidents’ Day 
Winter Vacation 
Staff Development Day 
Non-School Day 
Patriots’ Day 
Spring Vacation 
Memorial Day 
Juneteenth Day 
Independence Day 

August 21 – 22: 
August 25: 
August 28: 

October 31: 
January 16: 

April 2: 
May 26: 
June 3: 

 
*June 12: 

Teacher / Staff Reporting 
First Day of School 
First Day for PreK & K 
End of Quarter 1 
End of Quarter 2 
End of Quarter 3 
Last day of School for Seniors 
Pre-School and Kindergarten 
Open House 
End of Quarter 4/Last day of 
School 

Other Major Religious & Cultural Days 
September 22: 

October 1: 
November 12: 
December 14: 
December 26: 

Rosh Hashanah Begins 
Yom Kippur Begins 
Diwali Begins 
Hanukkah Begins 
Kwanzaa Begins 

January 6: 
February 17:  
February 18: 
February 18: 

March 19:  

Three Kings Day 
Lunar New Year 
Ramadan Begins  
Ash Wednesday  
Eid al-Fitr Begins 

April 1: 
April 3: 
April 5: 

April 13: 
May 7: 

Passover 
Good Friday 
Easter 
Orthodox Easter 
Eid al-Adha Begins 

     = DAYS WHEN SCHOOL IS NOT IN SESSION FOR STUDENTS 
*Last day of school may change in response to the number of snow days used during the school year

There will be no school for Pre-School or Kindergarten on Wednesday, June 3, 2026 (due to the Pre-School and Kindergarten Open House). 
Major Religious & Cultural Days: Be cognizant of the variety religious holidays when planning events 
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The Worcester Public Schools (WPS) is proud to provide the 2025-2026 Student 
Handbook, offering students and caregivers essenƟal informaƟon on the policies 
and procedures in place within our school system.  
 
 
Caregivers are encouraged to review this handbook with their student and refer-
ence it as needed during the school year. Revisions have been made to some 
policies and procedures from the previous year, and parƟcular aƩenƟon to these 
updates is appreciated. 
 
 
Best wishes for a successful 2025-2026 school year. 

                                                                                                               Brian E  .Allen 
 
 
 

WPS Statement of Our Commitment: 
The Worcester Public School District is commiƩed to providing all students with a 
safe learning environment that is free from bullying, harassment, and discrimina-
Ɵon. This commitment is an integral part of our comprehensive efforts to pro-
mote learning, and to prevent and eliminate all forms of bullying, harassment, 
discriminaƟon and other harmful and disrupƟve behavior that can impede the 
learning process.  
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Enrollment  
 

The Online RegistraƟon form is required for enrollment in grades preschool - 
Grade 12.  
 
The form  is accessible to all families through the Worcester Public Schools web-
site at : 
worcesterschools.org/page/enrollment.  
 
To enroll a student in Worcester Public Schools, the following documents must be 

submiƩed and verified: 
  
1. Child’s original birth cerƟficate, I-94 form, or passport  
2. Child’s up-to-date immunizaƟon record  
3. Child's up-to-date physical exam record (within the last year)  
4. Caregiver’s photo idenƟficaƟon 
5. Records from previous school, if available  
6. Two proofs of Worcester residency from the list below. Items cannot be from 
     the same bulleted category 
7. One addiƟonal proof of Worcester residency from the list below: 

• A UƟlity Bill (not water or cell phone) dated within the past 60 days  
• A Deed or Mortgage Payment dated within the past 60 days, or a 

Property Tax Bill dated within the last year  
• A W2 form dated within the year, or a Payroll Stub dated within the 

past 60 das   
• A Bank or Credit Card Statement dated within the past 60 days  
• A LeƩer from an Approved Government Agency** dated within the 

past 60 days. Approved Government Agencies: Department of Reve-
nue (DOR), Department of Children and Families (DCF), Department 
of TransiƟonal Assistance (DTA), Department of Youth Services (DYS) 
or Social Security.   

• A current lease, SecƟon 8 Agreement, or notarized Landlord Affida-
vit dated within a year.  

Parent InformaƟon Center   
Caregivers can access support through the Dr. James L. Garvey Parent InformaƟon 
Center, located at 778 Main Street in Worcester, MA 01609.  
 
The staff at the Garvey Center provide guidance on the student assignment policy, 
help families choose the educaƟonal seƫng that best fits their child's needs, and 
assist with the iniƟal registraƟon process—including required documentaƟon 
such as birth cerƟficates, immunizaƟon records, Home Language Survey Forms, 
and Medicaid eligibility.   

 
Pre-School - Grade 8  
Families enrolling, applying for, or transferring a student in grades preschool 
through grade 8 into or within Worcester Public Schools can complete the process 
at the Parent InformaƟon Center, located at 768 Main Street, or by using the WPS 
Online RegistraƟon form available on the district website. 
 
Students in Worcester Public Schools are assigned to schools based on  
neighborhood district boundaries. 
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However, they may also be eligible to aƩend one of the three citywide magnet 
schools—Chandler Magnet School, Jacob HiaƩ Magnet School, and Worcester Arts 
Magnet School—depending on space availability. Interested families must submit 
an applicaƟon for consideraƟon. AddiƟonally, under the Voluntary Controlled 
Transfer Policy, students may apply to transfer to any school within the district, 
provided there is available space. ApplicaƟon Ɵmelines are detailed on the WPS 
website.  

 
Grades 9-12  
Families with students registering in grades 9-12 at South High, North High, Burn-
coat High, and Doherty High will register at the school according to their neighbor-
hood boundary.   
 
Families with students aƩending Claremont Academy, UPCS, or WTHS should fol-
low the specific enrollment guidelines and policies outlined on the Worcester Pub-
lic Schools website.  
 
AƩendance at Ch. 74 is based upon an applicaƟon and selecƟon process approved 
by the Department of Elementary and Secondary EducaƟon. 
 
AddiƟonally, under the Voluntary Controlled Transfer Policy, students may apply, 
according to district Ɵmelines,  to transfer to any school within the district, provid-
ed there is available space. 
 
Please note: Acceptance at UPCS is based upon students' address eligibility, appli-
caƟon, and successful loƩery selecƟon. 
 
Home Language 
MassachuseƩs Department of Elementary and Secondary EducaƟon regulaƟons 
require that all schools determine the language(s) spoken in each student’s home 
in order to idenƟfy their specific language needs. This informaƟon is essenƟal in 
order for schools to provide meaningful instrucƟon for all students. If a language 
other than English is spoken in the home, the District is required to do further as-
sessment of your child.  
 
Opt-Out Policy for English Learners (ELs) 
The Worcester Public Schools is commiƩed to comply in good faith with all    fed-
eral, state and local laws, rules and guidelines in the area of educaƟon for    Eng-
lish Learners. Federal civil rights laws, namely, Title VI of the Civil Rights Act of 
1964 and the Equal EducaƟonal OpportuniƟes Act of 1974 (EEOA), require schools 
to take appropriate steps to address the language barriers that prevent ELs from 
meaningfully parƟcipaƟng in their educaƟon. MassachuseƩs General Laws      
Chapter 71A and supporƟng regulaƟons provide the state framework for the    
educaƟon of English learners in MassachuseƩs. 
 
Caregivers of ELs may noƟfy the district of their choice to have their child “opt-
out” of English learner educaƟon programs. The decision to opt-out must be made 
by the caregivers (or students over 18 years of age) and must be voluntary and 
informed. 
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In opt-out cases, the district must inform the caregivers of the services the child 
would receive in the district’s English learner educaƟon programs, as well as the 
type of support that would be provided to the student if the caregivers decide to 
“opt-out” of English learner services. 
 
A caregiver’s choice to opt-out means their child will not receive separate English 
as a Second Language (ESL) instrucƟon focused on language development, but the 
district will provide the necessary support and acƟvely monitor the student’s     
progress to ensure that the student’s English language and academic needs re-
sulƟng from lack of English proficiency are met. 

 
In order to comply with the laws, the following procedures shall be followed in 
every school building:  

1. Caregivers who contact the school to request that their child opt-out of ESL 
services will be invited to aƩend a meeƟng at the school to include a school 
administrator and an ESL teacher. If the caregivers have idenƟfied in the 
Home Language Survey that they prefer an interpreter at meeƟngs, the 
district shall provide an interpreter at the meeƟng. 

2. No school personnel shall influence or encourage caregivers to request that 
their child opt-out of ESL services. 

3. At the meeƟng, the district shall inform the caregivers of the services the 
child would receive in the district’s English learner educaƟon programs, as 
well as the type of support that would be provided to the students if the 
caregivers decide to opt-out. 

4. If the caregivers are unable or unwilling to aƩend a meeƟng in person at 
the school, the school can offer an alternaƟve means of meeƟng by        
telephone or otherwise. 

5. The school shall provide the caregivers with the Opt-Out Form in the care-
giver’s naƟve language if the caregivers have indicated in the Home Lan-
guage Survey that they seek wriƩen informaƟon in their naƟve language. 

6. The school shall retain a copy of the Opt-Out Form in the student’s cumula-
Ɵve file. 

7. If the caregivers decide to opt-out of an English learner program, the school 
should place the student in an English language mainstream        classroom 
with an SEI-endorsed teacher. The school may also provide    support from 
a reading specialist or other specialist as appropriate in order to ensure that 
the student has access to the curriculum and is provided the same opportu-
niƟes to master the same academic standards and curriculum framework as 
their naƟve English-speaking peers. 

8. The student will conƟnue to be classified as an “EL” on district reports, and 
will conƟnue to be assessed annually in their language proficiency with the 
state-mandated English language proficiency test, ACCESS for ELs 2.0. The 
caregivers will be noƟfied of their child’s parƟcipaƟon in such assessments, 
as well as assessment results. 

9. The iniƟal opt-out of a student remains acƟve for one school year.  Accord-
ing to new guidelines from the Department of Elementary and Secondary 
EducaƟon (DESE), caregivers are now required to complete a form annually 
requesƟng their child remain opted out of ESL services. The Annual Parent 
Choice Form also allows families who have previously made the decision to 
opt-out of ESL, an opportunity to reconsider ESL instrucƟon for their child. 
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MassachuseƩs School ImmunizaƟon Requirements  
for School Year 2025-26 

 
 

Students lacking proper documentaƟon of required immunizaƟons shall be     ex-
cluded unƟl proof of such immunizaƟon is provided (102 CMR 7.07 and 105 CMR 
220.00). If a child cannot be immunized due to medical reasons, (requires physi-
cian documentaƟon yearly) or if a caregiver refuses to have a child immunized 
because of religious beliefs (requires a caregiver-signed leƩer yearly), the non- 
immunized       student will be excluded from school during outbreaks of diseases 
for which the student is not immunized (MGL c. 111, § 3, 6, 7, 109, 110, 112 and 
105 CMR 300.00). 
• Lead Screening documentaƟon is required of all students prior to entering 

Pre-K and/or kindergarten (105 CMR 460). 
• Physical ExaminaƟon documentaƟon is required of all students entering 

grades K, 4, 7 and 9, and yearly for all student athletes. 
 

Records of student vaccines are entered into the MassachuseƩs ImmunizaƟon In-
formaƟon System. An immunizaƟon clinic is available for students at the Dr. James 
L. Garvey Parent InformaƟon Center (PIC). All state-required immunizaƟons are 
provided by an RN at no cost.  Please refer to the WPS website for hours of opera-
Ɵon or call the Parent InformaƟon Center at 508-799-3194. 

 
The WPS will provide first aid and emergency care and/or contact emergency re-
sponders (including 911) in an emergency. 
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 Child Care/ 
Pre-K 

Kindergarten Grades 
1-6 

Grades 
7-12 

Hepatitis B 3 doses 3 doses 3 doses 3 doses 

DTaP/DTP/ 

Td/Tdap 

>/=4 doses 
DTap/DTP 

5 doses DTap/ 
DTP 

>/=4 doses 
DTap/DTP or 

>/=3 doses TD 

>/=4 doses DTap/DTP 
or 

>/=3 doses TD, plus 1 
dose Tdap 

Polio >/=3 doses 4 doses >/=3 doses >/=3 doses 

Hib 1 to 4 doses N/A N/A N/A 

MMR 1 dose 2 doses 2 doses 2 doses 

Varicela 1 dose 2 doses 2 doses 2 doses 

Meningococcal N/A N/A N/A 1 dose grade 7    entry 

1 dose on or aŌer 16 
years of age or grade 

11 entry 



 

 

Voluntary Controlled Transfer Policy 
I. CondiƟons for Out-of-District Transfers 

It is the policy of the Worcester Public Schools that students shall aƩend schools 
based upon neighborhood district lines. ExcepƟons to this policy are allowed under 
the “Voluntary Controlled Transfer Policy” which permits transfers to other         
elementary, middle and high schools or to citywide magnet schools under the     
following condiƟons: 

1. There must be space available in the receiving school. 
2. Voluntary transfer requests will be considered for properly documented 

medical disabiliƟes and other unique circumstances. 
3. Spanish Bilingual, Structured English and Special EducaƟon Programs are 

offered in certain schools. Any student requiring these services will be en-
rolled in the school that will meet their assessed needs. 

4.  When a student changes residence and would enter grade 6, 8, or 12, they 
may finish the year in that school provided that they are a resident of 
Worcester and have received the principal's permission to remain in that 
school unless it is a magnet program or Worcester Technical High School; 
those students must complete the year in the school. TransportaƟon is not 
provided. 

5. Students who are accepted for voluntary transfer shall only receive transpor-
taƟon to the school if the student receives specialized transportaƟon as a 
related service under an IEP or a 504. 

 
Procedures for Applying for a "Voluntary Transfer" 

 1. ApplicaƟons and a policy statement are available on the WPS’s website.  
  *ApplicaƟons for Worcester Technical High School may be obtained in all          

  secondary guidance offices or at the Technical School Admissions Office. 
2. The applicaƟon must be filled out and returned to the appropriate office.   
    Parent InformaƟon Center or the Office for InstrucƟon and School Leader-

ship. 
3. A wriƩen approval or denial will be sent to the home of the caregiver and   

copies will be forwarded to the principals of both the sending and receiving 
schools. 

4.  A copy of the applicaƟon and the approval or denial leƩer will be kept on file 
in the Office for InstrucƟon and School Leadership. 

III. Hardship Appeals Process 
A maximum of two weeks will be allowed to appeal the decision in wriƟng to the 
Director of Compliance at the Durkin AdministraƟon Building before June 30, 2026.  

 
A copy of the decision will be sent to the caregiver and the Office for InstrucƟon 
and School Leadership. Proceedings will be recorded and maintained by personnel 
in the Office for InstrucƟon and School Leadership.  
 

Policy for Non-resident Foreign Students holding J-1 Visas 
 

Admission: 
• By the first week in January each Worcester Public School high school princi-

pal will determine how many spaces are available (no fewer than three) in 
their school to accommodate the admission of non-resident foreign students 
whose host family resides in their district (or who otherwise obtain special 
permission from the Managers for InstrucƟon and School Leadership on a 
space available basis) for the following school year. No high school principal 
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will enroll more than three non-resident foreign students unƟl this determi-
naƟon is made and forwarded to the ExecuƟve Directors for the WPS.   

• No high school principal will enroll more than three non-resident foreign 
students unƟl this determinaƟon is made and forwarded to the ExecuƟve 
Director.  

 
Criteria for AƩendance: 

• Foreign exchange students must provide cerƟfied proof of prior academic 
performance from the high school(s) in their naƟve country. 

• Transcripts from intermediary or sponsoring agencies will not be accepted as 
appropriate documentaƟon for determining past academic performance 
unless they bear the seal of the school and/or are presented in a sealed   
envelope from the school. 

• Acceptance to the Worcester Public Schools will be on a one (1) year basis 
with the sponsoring organizaƟon or guardian required to reapply annually for 
conƟnued study. 

• Once admiƩed, the foreign student will be subject to all rules, policies,     
regulaƟons and procedures as they relate to all students in the system. 

• The system will provide an academic record of the foreign student's          
parƟcipaƟon while a member of the system to the sponsoring organizaƟon or 
the caregiver, as required. 

• Foreign students holding J-1 visas parƟcipaƟng in this program are exempt 
from paying tuiƟon. 

• The system will award appropriate city (general) diplomas and/or school  
diplomas if students can demonstrate through appropriate documentaƟon 
and verificaƟon that they have met the prerequisite requirements of the 
Worcester Public Schools. 

 
School Choice 

The Worcester Public Schools parƟcipates in the MassachuseƩs School Choice 
program. The School Choice program allows caregivers to send their children to 
schools in communiƟes other than the city or town in which they reside. For the 
2025-2026   school year, the School CommiƩee has approved the following: 
1.  Student enrollment in the Inter-District School Choice program is based on 

availability and limited preference will be given to siblings, if the space is avail-
able. 

2.  Caregiver is responsible for transportaƟon to the district school. 
3.  All K to Grade 12 schools parƟcipate in the program with the following excep-

Ɵons: 
a.  Chapter 74 approved programs in the comprehensive high schools 
b.  Chapter 74 approved programs in the comprehensive high schools for stu-

dents entering school choice in grades 9-12  
c.  AlternaƟve Pathways Programs 
d.  Students with Limited or Interrupted Formal EducaƟon (SLIFE) Pathway 

Programs 
e. Dual Language program  
f.  Preschool program 

4.  Students accepted into the Inter-District School Choice program may apply for 
schools on the same basis as resident students, but the Intra-District Choice 
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Plan (Voluntary Transfer) may give preference to resident students in assigning 
students to schools. 
To obtain informaƟon regarding the Inter-District School Choice program, 
please contact the Parent InformaƟon Center at 508-799-3194 or the Office 
for InstrucƟon and School Leadership at 508-799-3499. 

5. All Pre-K to Grade 12 schools parƟcipate in the program with the following ex-
cepƟons: a. Chapter 74 approved programs in the comprehensive high schools for 
students entering school choice in grades 9-12 b. Chapter 74 approved programs in 
the Worcester Technical High School for students entering school choice in grades 9
-12. 

STUDENT DRESS CODE POLICY 
 

It is the policy of the Worcester Public Schools that the student and their caregiver 
hold the primary responsibility in determining the student’s clothing choice and/or 
hairstyle, headcoverings, jewelry, and personal items (ie. backpacks, bookbags). 
Schools are responsible to ensure that clothing, hairstyle, head coverings, jewelry, 
and personal items do not interfere with the health and safety of others or inter-
fere with each student’s right to aƩend a posiƟve, inclusive learning environment.  

 
All students should feel welcome and comfortable in school, yet must come to 
school with appropriate clothing: 
 
Top (short, sweater, sweatshirt, tank top, etc.) 
BoƩom (pants, shorts, dress, skirt, etc.) 
Footwear (sneakers, boots, sandals, etc.) 
 

• Clothing should provide appropriate body coverage, no backless shirts. 
• Clothing should cover undergarments  
• Student clothing and accessories should be free of graphic language and/or 

pictures that are pornographic, threatening, racist, sexist, express violent 
conduct (use of weapons, drugs, alcohol, tobacco) and express gang affilia-
Ɵon 

• Race, ethnicity, gender, sexual orientaƟon, gender idenƟty, religious affilia-
Ɵon, and other discriminatory protected groups should be respected and 
clothing should not demonstrate hate group associaƟon and/ or language. 

• Students are allowed to wear hooded sweatshirts without the hood up. 
• Head coverings such as scarves, durags, hair wraps, cultural and religious 

headwear are permissible as long as they don’t obstruct the view of the face 
(unless for medical/religious reasons). Hats and bandanas are not permissi-
ble unless for medical reasons. 

 
Career VocaƟonal Technical EducaƟon Programs: Shop and Uniform Policy 
All trades require specific uniforms or clothing and adherence to workplace stand-
ards of appearance beyond the requirements for school dress. Shop instructors, 
with the respecƟve trade department heads, idenƟfy the necessary dress. 
Shop instructors, with the respecƟve department heads, have a responsibility to 
provide a safe shop environment for all students. The AdministraƟon enforces 

7 



 

 

these requirements. 
 

Voluntary School Uniform Policy 
1. Voluntary uniform policies must comply with exisƟng School CommiƩee   

policies on student aƫre. 
2. Prior to seeking School CommiƩee approval, a majority of the school council 

members and the school principal must approve the school’s voluntary    
uniform policy.  The principal will forward the request to the Clerk of the 
School CommiƩee who places it on the agenda for School CommiƩee       
approval which then allows the school to implement the policy. 

3. There will be no disciplinary acƟon if a student does not adhere to the       
voluntary uniform policy. 

 
GUIDANCE REGARDING VIDEOS,  PHOTOGRAPHS and TELEVISED BROADCASTS 
 of STUDENTS  
 
Many Ɵmes, the Worcester Public Schools extracurricular acƟviƟes and programs 
are broadcast on Charter Spectrum Channel 191 Worcester EducaƟonal Access Tel-
evision (WEA-TV) and parƟcipants may be shown in these broadcasts. Re-
broadcasts of all programs may be made throughout the school year at unan-
nounced Ɵmes.   
 
In addiƟon, there are Ɵmes when the news media (print or broadcast) may be invit-
ed into schools to film, photograph, or conduct interviews for news arƟcles. 
 
AddiƟonally, WPS staff members may take photographs during the school day to 
share on the district or school social media accounts, websites, or in publicaƟons 
with permission of their supervisor. Photographs of students taken during the 
school day may only be shared publicly if their caregiver has allowed their child’s 
image to be used for such purposes. Staff shall not share personal informaƟon 
about students that is prohibited by law, such as FERPA.  
 
In regard to aŌer-school sports, WPS is not able to shield students from being pho-
tographed during games, which are oŌen covered by local news media and are now 
live-streamed at certain athleƟc faciliƟes. 

 
PLEDGE OF ALLEGIANCE AND MOMENT OF SILENCE 

It is the policy of the Worcester Public Schools that the Pledge of Allegiance be re-
cited and a moment of silence be observed at all levels on a daily basis. 
 

SAFETY AND BEHAVIOR 
INTERNET SAFETY AND ACCEPTABLE USE POLICY 
Purpose 
The Worcester Public Schools recognize the value of technology to improve student 
learning and enhance the administraƟon and operaƟon of its schools. The Worces-
ter Public Schools encourages the responsible use of technology in support of the 
mission and goals of our district.  It is the policy of the Worcester Public Schools to: 
(a) prevent user access over its computer network to transmit inappropriate mate-
rial via Internet, electronic mail, or other forms of direct electronic communica-
Ɵons; (b) prevent unauthorized  access and other unlawful online acƟvity; (c) pre-
vent unauthorized online  disclosure, use or disseminaƟon of personal idenƟficaƟon 
informaƟon of minors; and (d) comply with the Children’s Internet ProtecƟon Act 
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[Pub. L. No. 106-554 and 47 USC 254(h)].  The Worcester Public School system cer-
Ɵfies that its schools have adopted and are enforcing Internet safety policies as 
part of ProtecƟng Children in the 21st Century Act. Children’s Internet ProtecƟon 
Act (CIPA) as amended in the Broadband Data Improvement Act [Pub. L. No. 
110.385] to include educaƟng minors about appropriate online behavior, including 
interacƟng with other individuals on social networking websites and in chat rooms 
and cyber bullying awareness and response. The district has adopted curriculum to 
remain in compliance with the most recent FCC Report and order FCC 11-125. 
 
Terms of Agreement 
In order to use networked and Internet resources, all students and caregivers must 
sign and return the signature page as contained on the back cover of the   Student 
Handbook, and those under age 18 must obtain the caregivers permission. 

 
Internet Safety 
The Worcester Public Schools is in compliance with the Children’s Internet    Pro-
tecƟon Act (CIPA), the Family EducaƟonal Rights and Privacy Act (FERPA) and the 
Children’s Online Privacy ProtecƟon Act (COPPA). The Worcester Public Schools will 
comply with any addiƟonal state and federal regulaƟons that pertain to      technol-
ogy use within the district and through use of the Worcester Public Schools   Dis-
trict network infrastructure and servers that is forthcoming from the local, state, 
and federal regulatory agencies.  A third party filtering system is in place that pre-
vents accessing web pages that are 1) obscene, 2) pornographic, or 3) deemed 
harmful to minors. The district will monitor the online acƟviƟes of users. The staff 
and students are advised never to access, keep or send anything that they would 
not want made public.  While some pages are blocked by human intervenƟon, oth-
er sites are blocked based on an  algorithm that aƩempts to discern inappropriate 
sites. Best efforts are made to make the filtering as accurate as possible given the 
vast number of websites on the Internet. Subject to staff supervision, technology 
protecƟon measures may be   disabled or, in the case of minors, minimized only for 
bona fide research or other lawful   purposes. 
 
Inappropriate Network Usage 
Staff and students should be aware that some material accessible via the Internet 
might contain items that are illegal, defamatory, inaccurate, or potenƟally offen-
sive.  The Internet is to be used for construcƟve educaƟonal purposes only. Drives 
and files may be reviewed by network administrators occasionally to maintain sys-
tem integrity. 
 
To the extent pracƟcal, steps shall be taken to promote the safety and security of 
users of the Worcester Public Schools online computer network when using   elec-
tronic mail, chat rooms, instant messaging, and other forms of direct electronic 
communicaƟons. 

 
Specifically, as required by the Children’s Internet ProtecƟon Act, prevenƟon of 
inappropriate network usage includes: a) unauthorized access, including so-called 
“hacking,” and other unlawful acƟviƟes; and b) unauthorized disclosure, use and 
disseminaƟon of personal idenƟficaƟon informaƟon regarding minors. 
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Unacceptable Uses 
• The acƟviƟes listed below are not permiƩed. The list of acƟviƟes described   

below is not meant to be comprehensive. The Worcester Public Schools re-
serves the right to make judgments both as to what consƟtutes inappropri-
ate behavior and the consequences that apply. 

• Sending or displaying offensive messages or pictures 
• Using obscene language 
• Giving personal informaƟon, such as full name, phone number, address or 

idenƟfiable photo without permission from teacher and caregivers 
• Harassing, insulƟng or aƩacking others (cyber-bullying) 
• Damaging or modifying computers, computer systems or network resources, 

whether physically or through use of soŌware means such as deleƟon, for-
maƫng, viruses, hacking, phishing, cracking �  

• AƩempƟng to bypass web content filters through proxy sites or other means 
• ViolaƟng copyright laws 
• Using others’ passwords 
• Trespassing in others’ folders, work, or files 
• IntenƟonally wasƟng limited resources 
• Installing any soŌware, shareware or freeware without Principal approval 

and installaƟon by on-site contact person 
• Employing the network for commercial purposes, financial gain or fraud  

The network, wired and wireless, is for educaƟonal uses only.  Any non WPS    de-
vice on the Worcester Public Schools network shall be used for educaƟonal    pur-
poses only. Non educaƟonal use is prohibited. 
PenalƟes 
ViolaƟon of any terms set forth in this policy may result in the loss of Worcester 
Public Schools computer network privileges, disciplinary acƟon and/or appropriate 
legal acƟon. 
 
Electronic Messaging Guidelines 
The Worcester Public Schools contracts with a vendor to provide emergency and 
informaƟonal calls, texts and emails. The Telephone Consumer ProtecƟon Act of 
1991 “TCPA” (and subsequent amendments) was created to prevent consumers 
from receiving “robo” markeƟng calls from telemarketers. By signing the student 
handbook, you are providing prior express consent for the school district to contact 
you and your family via phone, email or text message for emergency and informa-
Ɵonal purposes. If you would like to opt-out of receiving informaƟonal messages, 
you can do so at www.worcesterschools.org. Emergency messages will conƟnue to 
be sent to the contact numbers provided, as authorized under TCPA.  When using 
email or the WPS messaging system to communicate with teachers, please follow 
these important guidelines: Email is not confidenƟal. Teachers will not respond via 
email to discuss contenƟous, emoƟonal, or highly confidenƟal issues. These issues 
are to be handled by phone or personal contact. Emails should be used for general 
informaƟon that is non-vital. For example, do not use email to inform a teacher 
that your child is not to go home on the bus. A teacher may not read the message 
in Ɵme. A phone call should be made to make sure your message is clearly re-
ceived.  
 
AI and Future Technologies Guidelines 
 
ArƟficial Intelligence (AI) tools and future technologies can enhance learning and 
creaƟvity when used responsibly. Students are encouraged to leverage AI tools to 
support their educaƟon, such as conducƟng research, organizing informaƟon, or 
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improving project design. However, all use of AI must adhere to the district’s aca-
demic integrity policies and the following consideraƟons: 
 
 Originality and AƩribuƟon: Students must acknowledge and cite AI tools used in 
their work, specifying their purpose (e.g., ediƟng, brainstorming, or problem-
solving).  
 
Learning Focus: AI should complement, not replace, student effort. Assignments 
should reflect the student’s understanding and skills.  
 
Ethical Use: AI should not be used to plagiarize, fabricate, or generate work intend-
ed to deceive.  
 
Teacher Guidelines: Specific assignments may have addiƟonal restricƟons or expec-
taƟons for AI use as determined by teachers.  
 
By using AI responsibly, students can explore innovaƟve ways to learn while main-
taining academic integrity and personal growth. Guidance for the district may be 
updated through the school year based on changes in technology.   
 
Social Media  
Social media is a popular communicaƟon tool for schools and the district to share 
informaƟon about acƟviƟes, accomplishments, and announcements, and can en-
hance family and community engagement when used responsibly. Use of social 
media by students or staff must follow exisƟng policies that protect against harass-
ment, bullying, discriminaƟon, sharing of personal informaƟon that is prohibited by 
law, and using personal devices during class Ɵme. AddiƟonally, students, staff, and 
third-party visitors are subject to comment moderaƟon that would ban commen-
tary that violate these exisƟng policies while also preserving freedom of speech, 
which includes expressing opposing thoughts and views. Please note that all con-
tent on a district or school social media account is considered public informaƟon 
under the state Public Records Law (G.L.c.4, § 7(26)). The district’s social media 
guidelines are reviewed annually and posted on worcesterschools.org.  
 
AdopƟon 
The School CommiƩee of the Worcester Public Schools adopted this Internet Safety 
and Acceptable Use Policy at a public meeƟng following normal public noƟce on 
May 21, 2009. This amended policy was adopted by the School CommiƩee of the 
Worcester Public Schools on June 5, 2014. 
 
Children’s Online Privacy ProtecƟon Act (COPPA) 
The Worcester Public Schools uƟlizes a number of computer soŌware  applicaƟons 
and web-based services to supplement educaƟonal services provided by school- 
based staff. While these tools are reviewed to ensure that they provide students 
with effecƟve tools for learning, the applicaƟons and services are not operated by 
the district but by third parƟes. In order for students to use these programs and 
services, certain personal idenƟfying informaƟon – typically the student’s name and 
e-mail address – may be provided to the website/applicaƟon operator. The Worces-
ter Public Schools enters into a data sharing agreement with third parƟes to ensure 
student data is handled in a manner not in violaƟon of     federal requirements. 
 
Under the federal Children’s Online Privacy ProtecƟon Act (COPPA), the websites/ 
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applicaƟon operators must provide caregiver noƟficaƟon and obtain consent     
before collecƟng personal informaƟon from children under the age of 13. The law 
permits school districts to consent to the collecƟon of personal informaƟon on      
behalf of its students thus eliminaƟng the need for individual caregiver to consent 
directly to individual website/applicaƟon providers. 
 
A list of the sites used in our classrooms with links to privacy policies, terms of ser-
vice and our data share agreements can be found on our Student Data Privacy Con-
sorƟum website: hƩps://sdpc.a4l.org/district_lisƟng.php?districtID=786 

 
If a caregiver wishes for their child to be removed from specific third party        

services, an opt-out form can be obtained at the above district website. Completed 
forms should be returned to the school principal. 

 
Science Laboratory Safety 
Science is taught using an inquiry based approach in the Worcester Public Schools. 
This can be done safely only with the cooperaƟon of students to the teacher's    
direcƟons and procedures. It is the responsibility of students to conduct them-
selves in an appropriate manner in the lab seƫng. Students are expected to: 

 
1. Successfully complete a Lab Safety Assessment aŌer engaging in instrucƟon 

with their instructor. 
2. Sign a safety contract which emphasizes their responsibiliƟes in the science 

lab; 
3. Have caregivers co-sign the contract to alert them to these responsibiliƟes; 
4. Use protecƟve equipment (gloves, aprons, goggles, etc.) provided as instruct-

ed;          
5.  Wear appropriate clothing, including closed-toe shoes, and Ɵe back long hair; 
6.  Refrain from eaƟng and drinking in the laboratory;         
7.  Dispose of all waste materials according to the teacher's instrucƟons.  
8. Report all accidents, injuries, and spills to the teacher immediately, regardless 

of severity; and  
9. Know classroom evacuaƟon procedures in case of an emergency.   
 

 
SECURITY MEASURES 

 
Crisis PrevenƟon/De-escalaƟon/Physical Restraint  
 
It is the policy of the Worcester Public Schools to comply with state law and the 
MassachuseƩs Department of Elementary and Secondary EducaƟon (“DESE”) phys-
ical restraint regulaƟons, 603 CMR 46.00 et seq. ("RegulaƟons").    
 
Physical restraint shall be considered an emergency procedure of last resort and 
shall be used only when a student’s behavior poses a threat of assault, or immi-
nent, serious, physical harm to self or others and the student is not responsive to 
verbal direcƟves or other lawful and less intrusive behavior intervenƟons, or such 
intervenƟons are deemed to be inappropriate under the circumstances. 

 
Mechanical restraints, medicaƟon restraints and seclusion are prohibited in all 
public educaƟon programs. Prone restraint is prohibited in the Worcester Public 
Schools. The RegulaƟons apply not only at school but also at school-sponsored 
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events and acƟviƟes, whether taking place on school property or in the communi-
ty. The regulaƟons can be found at:  
hƩp://www.doe.mass.edu/lawsregs/603cmr46.html?secƟon+all 
 
Security Cameras in Schools 
The Worcester Public Schools works to maintain a safe and secure environment for 
all students, staff, and visitors.  Safety and security involves physical hardware and 
equipment as well as procedures to use in case of an emergency.  All hardware, 
equipment, and procedures have as their goal the prevenƟon, miƟgaƟon, protec-
Ɵon, response, and recovery from any emergency situaƟon.   

 
Physical safety measures include the deployment of video surveillance cameras at 
schools and sites.   

 
School faciliƟes and their contents  consƟtute one of the greatest investments of 
the community. The School CommiƩee believes it to be in the best interest of stu-
dents and taxpayers for the district to exert every reasonable means to protect the 
investment adequately. 

 
In pursuit of this objecƟve, the School CommiƩee authorizes the deployment and 
use of security/video cameras within school district buildings, on school property, 
and video cameras with audio capability on both the exterior and interior of school 
buses to ensure the health, welfare and safety of all students, staff, and visitors; to 
deter theŌ, vandalism, and other negaƟve behavior; to safeguard district buildings, 
grounds, and equipment; and to monitor unauthorized individuals in or on school 
property. Security cameras may be used in locaƟons as deemed appropriate by the 
Superintendent of Schools in consultaƟon with school officials as well as local law 
enforcement and emergency response agencies. They may be used in any area, 
inside or outside of school buildings, and on the inside and outside of school buses 
where there is no reasonable expectaƟon of privacy. 

 
The district shall noƟfy students and staff through student and employee hand-
books and appropriate signage that security cameras have been installed and may 
be used at any Ɵme. Students or staff idenƟfied on security cameras in violaƟon of 
School CommiƩee policies will be subject to disciplinary acƟon. 

 
The Superintendent shall ensure that proper procedures are in place and are fol-
lowed regarding use, viewing, disclosure, retenƟon, disposal and security of  video 
recordings or photographs from security cameras in accordance with applicable 
laws and regulaƟons.  A video recording used for security purposes in school dis-
trict buildings and/or on school property shall be the sole property of the school 
district. All video recordings will be stored in their original format and secured to 
avoid tampering and to ensure confidenƟality in accordance with applicable laws 
and regulaƟons. Access to video recordings from security cameras shall be limited 
to school administrators (Superintendent/designee, School Principal/designee).  
Law enforcement and emergency response officials shall be granted access to  
video recordings or the security system aŌer giving prior noƟce to the Superinten-
dent/designee. 
The Superintendent may, from Ɵme to Ɵme, issue further guidance that is     con-
sistent with current laws and this policy. 

 
Emergency Plans 
Advance planning for emergencies and disasters is essenƟal to provide for the safe-
ty of students and staff; it also strengthens the morale of all concerned to know 
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that plans exist and that students and staff have been trained in carrying out the 
plans. 

 
The Superintendent shall review annually the safety plan with local police and fire 
officials. Building principals will meet all requirements for conducƟng fire drills and 
emergency response drills to give students pracƟce in moving with orderly dispatch 
to designated areas under emergency condiƟons, and the staff pracƟce in carrying 
out their assigned responsibiliƟes for building evacuaƟon.  

 
Student Lockers 
All lockers available to students are the property of the Worcester Public Schools. 
Use of lockers by students is regulated by the school administraƟon and all lockers 
are subject to inspecƟon by the school administraƟon when deemed appropriate. 

 
Students may be assigned a locker to use a school issued lock. The administraƟon 
will remove all non-school issued locks. If a locker is not used/ assigned, the admin-
istraƟon will secure it with a lock.  

 
Students may carry backpacks or store book bags, gym bags, and outerwear in their 
lockers during the school day. 

 
For security reasons, students will not be permiƩed to wear outerwear (coats and 
jackets) during the school day. Students will be permiƩed to carry backpacks made 
of a mesh or transparent material at the secondary level. 

 
Any weapon, drugs or other prohibited items or substances found in a locker in 
violaƟon of school policy may be considered to be the property of the student    
assigned to the locker for purposes of disciplinary acƟon under this code. 
 
Access to Students During School Hours 

 
The following persons may be granted access to students during school hours: 

1.  The custodial caregiver (the caregiver with physical custody more than 
50% of the Ɵme) or guardian or personnel or agency legally authorized to 
act on behalf of the child in place of or in conjuncƟon with the caregiver.  
According to MassachuseƩs General Laws Chapter 71, §34H, the noncus-
todial caregiver must submit a wriƩen request to the school principal for 
such access. For further informaƟon, contact your child's principal. 

2.  A student, age 14, or upon entering grade 9, may consent to meet with an 
individual. 

3.  Certain individuals, including school personnel, police, and employees of 
certain state agencies may be granted access to students in the             
performance of their official duƟes. This informaƟon can be viewed at 

               https://www.worcesterschools.org/  
 
If any court ordered restricƟons exist regarding access to your child, it is 
imperaƟve that you provide the WPS a copy of the order so that we can comply 
with the order of the court. 

 
Dismissal of Students 
1.  Students may only be dismissed to persons specified by the caregivers in wriƟng.  

Principals may remind families to update student emergency contact infor-
maƟon to include a robust network of persons who may be called in case of 
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an emergency. 
Caregivers may be provided a notarized  Caregiver Affidavit to designate 
someone to make educaƟonal and/or medical decisions for a child if the child 
is temporarily living with someone who is not the caregiver. 

3.  Please note that a Caregiver Affidavit expires every two years and must be  
          resubmiƩed.  

 
 
Handling of Students Whose Caregivers Have Been Detained or Taken Into  
Custody 
If a school receives noƟficaƟon that the caregiver of a student has been detained 
or taken into custody by immigraƟon law enforcement officials or agents, the 
school will take the following steps: 

 
1. Contact the person(s) listed on the student’s emergency card to inform the 

person(s) of the situaƟon and ask if they can retrieve the student; 
2. Make arrangements for school counselors to be available to support the      

student; 
3. Contact DCF if there is no responsible adult authorized by the caregivers to 

receive the student; 
4. Consult with the district’s homeless liaison if the student becomes homeless as 

a result of their caregiver’s detenƟon. 
 

Visitors in the Schools 
All Worcester Public Schools are posted with signs requiring that all visitors must 
report to the Office of the Principal. This ensures that the school administraƟon 
knows who is visiƟng in the building, the reason for the visit, and if the Ɵming of 
the visit is appropriate. 
 
The following sign-in procedures will be adhered to upon entering a school    build-
ing: 

• Enter through the front door (some schools have Intercom Systems that will 
allow you to enter aŌer ringing a bell and idenƟfying yourself) 

• Go immediately to the front office 
• Please sign in at the register 
• Affix a Visitor’s Tag on a visible area of your aƫre 
• Wait for further instrucƟons from the school clerk or administrator on how to 

proceed to the respecƟve visiƟng area or classroom.  Any other entry into a 
school building by visitors will be considered trespassing. Intruders into the 
building are immediately asked to leave, and if they refuse to do so, local law 
enforcement officials are contacted for assistance. Trespassing laws will be 
enforced in accordance with this policy. 

 
Use of Motor Vehicles 
Students are extended the privilege of bringing automobiles to school as long as 
they respect the safety of others and obey these basic rules: 

1. Automobiles must be parked in the assigned student parking areas. 
2. Students who leave the campus in motor vehicles during the school hours 

without following established dismissal procedures will be   subject to discipli-
nary  acƟon. 

3. Idling of a motor vehicle engine in excess of 5 minutes is prohibited on school 
property.  
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4. Students must drive slowly and carefully on or near school grounds, always 
remembering that pedestrians have the right of way. 

5. Cars may not be visited during the school day except with principal’s approval 
6. Parking privileges will be revoked or suspended for the following reasons: 

Speed in excess of 15 m.p.h. 
Any act endangering life or property while on school grounds. 
Parking in areas other than student parking areas. 

Parking privileges will not be available without an appropriate school  
registraƟon and parking permit. 

 
CODE OF CONDUCT 

It is the policy of the Worcester Public Schools to ensure fair and effecƟve discipli-
nary pracƟces. Every student has a right to an educaƟon in a safe, secure, and sup-
porƟve environment. Every teacher has a right to expect respecƞul, prepared stu-
dents in their classroom.  

 
A key aspect of a student’s educaƟon is the acquisiƟon of social and behavioral skills; 
effecƟve learning can only occur when students obey basic rules of conduct. This 
means that:   

 
1. Students have a responsibility to conduct themselves in a manner that is in the 

best interest of the school and its students.   
2. Caregivers have a responsibility to develop posiƟve aƫtudes toward study and 

behavior.   
3. Teachers have a responsibility to conƟnue behavior development through 

teaching and discipline in the classroom.  
4. The AdministraƟon and the School CommiƩee have a responsibility to support 

and maintain the enforcement of discipline within the school buildings through 
policies and pracƟces that are designed to use discreƟon and to re-engage the 
student in the learning process.   

 
The administrator will exercise discreƟon in determining disciplinary consequences. 
The administrator may uƟlize their discreƟon to increase penalƟes in the cases of 
second and third offenses or for other factors. In determining the penalty or suspen-
sion, the appropriate administrator may consider all relevant facts, including but not 
limited to:   

 
1)Findings of the invesƟgaƟon, including student interviews, of the school-related 
   disciplinary incident.  
2)previous disciplinary record,   
3) severity of disrupƟon to the educaƟonal process,   
4) degree of danger to self and/or others,   
5) the degree to which the student is willing to change their inappropriate 
     behavior and   
6) whether alternaƟve consequences are appropriate to re-engage the student in 
   learning.   

 
In every case of student misconduct for which suspension may be imposed under 
MGL c. 71 §37H ¾  the principal shall first consider ways to re-engage the student in 
learning and shall not use suspension from school as a consequence unƟl alternaƟve 
remedies have been tried and documented, except as follows: (1) where said deci-
sion-maker documents specific reasons why alternaƟve remedies are unsuitable or 
counterproducƟve; or (2) where the student's conƟnued presence in school would 
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pose a specific, documentable concern about the inflicƟon of serious bodily injury 
or other serious harm to another person while in school.   

 
All students are expected to meet the requirements for behavior as set forth in this 
handbook. Chapter 71B of the MassachuseƩs General Laws, requires that addiƟon-
al provisions be made for students who have been found by an evaluaƟon team to 
have special needs and whose program is described in an Individualized EducaƟonal 
Plan (IEP). Such provisions will also be made, when appropriate, for students with a 
disability who are receiving accommodaƟons or related services under a 504 plan.   

 
MGL c. 71, § 37H: Policies relaƟve to conduct of teachers or students; student 
handbooks Schools must have policies about student discipline, and students must 
get a handbook that explains the rules. A student who brings a weapon or drugs to 
school, or assaults a staff member may be expelled. 

 
 MGL c. 71, § 37H ½: Felony complaint or convicƟon of student; suspension; expul-
sion; right to appeal If a student is charged with a felony, they may be suspended. If 
they are convicted of a felony, they may be expelled. The student can appeal the 
decision. 

 
MGL c. 71, § 37H ¾:  Rules for schools to follow if they suspend or expel a student 
for any other reason, and use of alternaƟve remedies other than suspension or ex-
pulsion. 

 
603 CMR 53.00:  limits the use of long-term suspension as a consequence for stu-
dent misconduct unƟl other consequences have been considered and tried as ap-
propriate; promotes engagement of a student's parent in discussion of the stu-
dent's misconduct, and opƟons for responding to it; assures that every student who 
is expelled or suspended, regardless of the reason for suspension or expulsion, has 
the opportunity to receive educaƟon services to make academic progress during 
the period of suspension or expulsion; and keeps schools safe. 

 
School-Imposed Discipline 
Expulsion means the removal of a student from the school premises, regular class-
room acƟviƟes, and school acƟviƟes for more than ninety (90) school days, indefi-
nitely, or permanently, as permiƩed under MGL c. 71, §§37H or 37H½ for: a) pos-
session of a dangerous weapon; b) possession of a controlled substance; c)   assault 
on a member of the educaƟonal staff; or d) a felony charge or felony        delinquen-
cy complaint or convicƟon, or adjudicaƟon or admission of guilt with  respect to 
such felony, if a principal or their designee determines that the student’s conƟnued 
presence in school would have a substanƟal detrimental effect on the general wel-
fare of the school, as provided in MGL c. 71, §§37H or 37H½ . 

 
In-school suspension means removal of a student from regular classroom   
acƟviƟes, but not from the school premises, for no more than ten (10) consecuƟve 
school days, or no more than ten (10) school days cumulaƟvely for mulƟple        
infracƟons during the school year. Removal solely from parƟcipaƟon in                
extracurricular acƟviƟes or school-sponsored events, or both, shall not count as 
removal in calculaƟng school days. In-school suspension for ten (10) days or less,                 
consecuƟvely or cumulaƟvely during a school year, shall not be considered a short-
term suspension under these regulaƟons. If a student is placed in in-school suspen-

17 



 

 

sion for more than ten (10) days, consecuƟvely or cumulaƟvely during a school 
year, such suspension shall be deemed a long-term suspension for due process, 
appeal, and reporƟng purposes under 603 CMR 53.00. 
 
Short-term suspension means the removal of a student from the school premises 
and regular classroom acƟviƟes for ten consecuƟve school days or less.  A principal 
may, in his or her discreƟon, allow a student to serve a short-term suspension in 
school.  Removal solely from parƟcipaƟon in extracurricular acƟviƟes or school-
sponsored events, or both, shall not count as removal in calculaƟng school days.  

 
Long-term suspension means the removal of a student from the school premises 
and regular classroom acƟviƟes for more than ten consecuƟve school days, or for 
more than ten school days cumulaƟvely for mulƟple disciplinary offenses in any 
school year.  A principal may, in his or her discreƟon, allow a student to serve a 
long-term suspension in school.  Removal solely from parƟcipaƟon in extracurricu-
lar acƟviƟes or school-sponsored events, or both, shall not count as removal in cal-
culaƟng school days.  Except for students who are charged with a disciplinary 
offense set forth in M.G.L. c. 71, § 37H(a) or (b), or M.G.L. c. 71, § 37H½ no student 
may be placed on long-term suspension for one or more disciplinary offenses for 
more than 90 school days in a school year beginning with the first day that the stu-
dent is removed from school.  No long-term suspension shall extend beyond the 
end of the school year in which such suspension is imposed.  
 
Other Discipline: 
Reengagement strategies such as mediaƟon, conflict resoluƟon, restoraƟve prac-
Ɵce, PBIS (PosiƟve Behavior IntervenƟon & Support), caregiver meeƟngs, collabora-
Ɵve problem solving, social skills groups, Wellness Room consultaƟon, safety plans, 
trauma-sensiƟve learning, and other evidence-based strategies may be used as 
appropriate. AŌer school, before school, and Saturday detenƟons may be imposed 
for infracƟons of these rules at the school level. School-wide or district-wide  
models shall be considered a direct response to a specific incident.   
 
The district shall not suspend or expel a student under MGL c. 71 §37H ¾ unƟl re-
engagement in learning has been employed and their use and results documented.  
In cases where procedures for reengaging students before suspension or expulsion 
through alternaƟve remedies is not suitable the principal will document specific 
reasons why these alternaƟve remedies are unsuitable or counterproducƟve.  If the 
student's conƟnued presence in school would pose a specific, documentable con-
cern about the inflicƟon of serious bodily injury or other serious harm to another 
person while in school this will be documented.   
 
ParƟcipaƟon in clubs and acƟviƟes at Worcester Public Schools and aƩending 
school-sponsored, school-related events is a privilege afforded to students who 
remain in good standing. To parƟcipate in school acƟviƟes, events and clubs, stu-
dents are expected to maintain good aƩendance and demonstrate good behavior 
and ciƟzenship during school and at school-sponsored events. Eligibility for parƟci-
paƟon in acƟviƟes, events, clubs, awards, scholarships and honorary posiƟons at 
Worcester Public Schools is limited to students who are currently enrolled in and 
aƩending Worcester Public Schools in good standing. Students not meeƟng these 
expectaƟons may be excluded at the discreƟon of the principal or their designee. If 
a student is suspended from an extracurricular acƟvity, at the determinaƟon of the 
principal, the student may be excluded from that specific type of event involving 
the student’s school of enrollment for the remainder of the school year.  

 
A student’s removal from extracurricular acƟviƟes and aƩendance at school spon-
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sored events is not subject to the procedural requirements of MGL c. 71 §37H ¾ 
(Principal’s Hearing). The removal is not a suspension for the purpose of counƟng 
the school days that a student is suspended. Caregivers will be noƟfied when a stu-
dent is removed or excluded from extracurricular acƟviƟes.  
 
Corporal Punishment  
School discipline shall not include the right to inflict corporal punishment. MGL c. 
71, § 37G Corporal punishment of pupils prohibited. However, reasonable force 
may be used as necessary to protect pupils, other persons, and themselves from an 
assault by a pupil 
 
 
Search of Student  
School Officials may legally search a student and confiscate property provided: 1. 
there are reasonable grounds to suspect a search will turn up evidence tending to 
show that the student has violated or is violaƟng the law or the school’s rules; and 
2. the search as conducted is reasonably related in scope to the circumstances that 
jusƟfied the search in the first place.  
 
DisrupƟve Conduct 
ViolaƟon of any of the following rules is grounds for discipline as defined above and 
pertains to acƟons both on or off school grounds during school or school-related 
situaƟons. 

 
Rule 1. – Damage or DestrucƟon of School Property 
A student shall not steal or cause damage to school property, nor make such 
aƩempts. The AdministraƟon reserves the right to file criminal complaints against, 
and seek resƟtuƟon from, any student who violates this rule. 

 
Rule 2. – Damage or DestrucƟon of Private Property 
 A student shall not steal or cause damage to private property nor make such 
aƩempts during school situaƟons on or off school grounds or at any school-related 
situaƟons including, but not limited to, travel to and from the situaƟon.  
 
Rule 3. – Physical Assault on a School Employee   
A student shall not use or aƩempt to use physical force against a school employee 
or cause or aƩempt to cause physical injury to a school employee on or off the 
school grounds or during school situaƟons or school-related situaƟons including, 
but not limited to, travel to and from the situaƟon. Any student who assaults any 
school employee or any student who assaults a principal, teacher, paraprofession-
al, or other educaƟonal staff on school premises or at school sponsored or school 
related events, including athleƟc games, may be subject to expulsion or a long-
term suspension from the school by the school principal. Any student charged with 
a violaƟon of Rule 3 shall have the due process rights outlined in Due Process,  
SecƟon III.  

 
Rule 4. – Physical Assault on a Student or Other Person not Employed by the 
School 
A student shall not use or aƩempt to use physical force against a student or other 
person or cause or aƩempt physical injury to another student or any other person 
on or off school grounds at any school-related situaƟon including, but not limited 
to, travel to and from the situaƟon. 
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Rule 5. – Verbal Assault on a School Employee 
A student shall not assault verbally any school employee on or off school grounds 
at any school related situaƟon including, but not limited to, travel to and from the 
situaƟon.  Verbal assault means obscenity, bullying or abusive language. Abusive 
language shall include but not be limited to derogatory statements concerning 
race, sexual orientaƟon, color, gender, age, religion, gender idenƟty, naƟonal origin 
or disability. 
 
Rule 5A. – Threatening a School Employee 
A student shall not threaten any teacher, administrator, or other school            em-
ployee or volunteer with physical harm so as to place such person in reasonable 
apprehension that force will be used to inflict such physical harm. 

 
Rule 6. – Verbal Assault on, or Threat to, a Student or Non-employee of School 
A student shall not assault verbally any person on or off school grounds at any 
school-related situaƟon including, but not limited to, travel to and from the        
situaƟon. Verbal assault means obscenity, bullying or abusive language. Abusive 
language shall include but not be limited to derogatory statements concerning 
race, sexual orientaƟon, color, gender, age, religion, gender idenƟty, naƟonal origin 
or disability. 
 
Rule 6A. - WriƩen Assault or Threat on a Student or Non-employee of School 
A student shall not threaten, inƟmidate or bully in wriƟng, any person on or off 
school grounds at any school-related situaƟon including, but not limited to, travel 
to and from the situaƟon. WriƩen threats mean any messages including e-mail, 
text messaging or any other cyber-related forms of communicaƟon; e.g. chat 
rooms. 

 
Rule 7. - Policy on Possession or Use of Dangerous Weapons 
 If any device which may be considered a weapon under this policy is distributed by 
a teacher, for use in the classroom, then no student receiving such a device shall be 
charged with an offense under Rule 7 provided the device remains in the classroom 
and provided the device is only used for the classroom purpose.  A student shall 
not possess, use, or aƩempt to use, any weapon on school premises or at a school 
related situaƟon, including but not limited to travel to and from the situaƟon.  In 
order to protect the students of the Worcester Public Schools, any student who is 
found on school premises or at school sponsored or school-related events, includ-
ing athleƟc games, in possession of a dangerous weapon, including but not limited 
to, a gun or a knife may be subject to expulsion or a long-term suspension from the 
school by the principal regardless of the size of the knife. For purposes of this poli-
cy, a weapon is any instrument or object possessed or used to inflict harm on an-
other person, or to inƟmidate any person.  Examples include firearms of any kind 
(operable or inoperable, loaded or unloaded); all types of knives, chains, pipes, 
razor blades or similar instruments with sharp cuƫng edges; ice picks, dirks, other 
pointed instruments (including pencils, pens); nunchakus; brass knuckles; Chinese 
stars; billy clubs; tear gas guns; electrical weapons or devices (stun guns); BB or 
pellet guns; and explosives or propellants. Any other device or object used or 
aƩempted to be used to inflict bodily harm on a person may be considered a weap-
on.  This policy will be implemented according to the due process provisions of the 
WPS Discipline Code applicable to all students. Any student charged with a viola-
Ɵon of Rule 7 shall have the due process rights outlined in Due Process, SecƟon III.   
 

20 



 

 

This policy will be implemented according to the due process provisions of 
the WPS Discipline Code applicable to all students. Any student charged with 
a violaƟon of Rule 7 shall have the due process rights outlined in Due Pro-
cess, SecƟon III.  

 
Rule 8. - Policy on Possession or Use of Drugs or Alcohol 

a. Any student who distributes or possesses, with intent to distribute, any      
controlled substance as defined in MGL c. 94C, including, but not limited to, 
marijuana, cocaine, or heroin, on school premises or at a school sponsored 
acƟvity, may be expelled or have a short-term or long-term suspension      im-
posed from the Worcester Public Schools by the school principal. This    applies 
to drug paraphernalia such as scales, grinders, pipes, electronic    smoking de-
vices and any and all instruments used for drug products. 

b. Any student who uses or possesses any controlled substance as defined in 
MGL c. 94C, including, but not limited to, marijuana, cocaine or heroin, or is 
under the influence of such a substance on school premises or at a school 
sponsored acƟvity may be subject to expulsion or a short-term or long-term 
suspension from school by the school principal. 

c. Possession or use of alcohol on the premises of the Worcester Public Schools 
is forbidden. Any student who uses or possesses alcohol on school premises, 
or at a school sponsored acƟvity, or is under the influence of alcohol on school 
premises, or a school sponsored situaƟon, may be subject to a short-term or a 
long-term suspension imposed from the Worcester Public Schools. 

d. This policy will be implemented subject to the due process provision of the 
Worcester Public Schools Discipline Code applicable to Regular and Special 
EducaƟon students. Any student charged with a violaƟon of Rule 8 shall have 
the due process rights outlined in Due Process, SecƟon III. 

e. Possession or use of drugs or controlled substances which are medically    pre-
scribed is not a violaƟon of this policy. However, all prescribed medicaƟons 
will be administered to students by authorized school personnel and will be 
kept in a secure locaƟon. 

 
Rule 9. - Excessive Tardiness 
A student shall not be tardy from school or class without legiƟmate cause. 
 
Rule 10. – Repeated School ViolaƟons 
A student shall not repeatedly fail to comply with direcƟons and reasonable   re-
quests of any authorized school personnel during any period of Ɵme they are under 
school supervision. 
 
Rule 11. - Hazing  
 The term ''hazing'' shall mean any conduct or method of iniƟaƟon into any student 
organizaƟon, whether on public or private property, which wilfully or recklessly en-
dangers the physical or mental health of any student or other person. A student 
shall not organize or parƟcipate in hazing. A student with knowledge of any hazing 
acƟvity must report the incident to the school administrator. 
 
 
Rule 12. - Sounding False Alarms 
A student shall not, without reasonable cause, by outcry, bells, or otherwise cause a 
false alarm of fire (such acƟon shall be reported under MGL c. 269, §13). No student 
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shall set a fire in a school building or at a school-sponsored site or situaƟon. 
 

Rule 13. - Smoking and Tobacco Product 
Smoking, possession, use, or distribuƟon of tobacco or tobacco products, including 
e-cigareƩes and vaping devices within school buildings, school faciliƟes, school 
grounds, on school buses or at a school sponsored acƟvity by any person are pro-
hibited. Any student who violates this rule may be suspended. 
 
Rule 14. - WPS Cell Phone Use  
In the Worcester Public Schools, we recognize technology's significant role in mod-
ern educaƟon. We acknowledge the potenƟal benefits of cell phone use as a tool 
for educaƟonal purposes. However, we also recognize the challenges that come 
with cell phone usage in schools, including distracƟons, disengagement, and over-
use. We have formulated the following Cell Phone Use Guidance to strike a balance 
and ensure a conducive learning environment.  

 
SecƟon 1: EducaƟonal Use  
At the discreƟon of the classroom teacher and building administrator, cell phones 
may be used for educaƟonal purposes and communicaƟon as follows:  

 
Research and Specialized EducaƟonal ApplicaƟons in the Classroom: Students are 
expected to use school-issued computers for research (e.g., accessing databases) 
and accessing specialized educaƟonal applicaƟons. Teachers may authorize stu-
dents to use personal cell phones for these educaƟonal purposes only when a 
school-issued device is unavailable.  

 
CommunicaƟon: Students may use cell phones for educaƟonal communicaƟon via 
district-approved applicaƟons (e.g., email or chat applicaƟon) with teachers, class-
mates, and parents outside of class Ɵme.  

 
SecƟon 2: Important Use  
In the case of emergencies and other important maƩers:  
 
Safety First: During the school day, students are expected to report to a school staff 
member any situaƟon where personal safety or the safety of others is at risk. How-
ever, if no school staff member is available or the situaƟon takes place outside of 
school Ɵme, students are permiƩed to use cell phones to contact emergency ser-
vices, caregivers. 
 
CommunicaƟon between Students and Caregivers: During the school day, Caregiv-
ers  should channel urgent communicaƟon with their children through the school 
office. Students are not permiƩed to use cell phones to communicate with their 
parents during instrucƟonal Ɵme.  
 
Emergency NoƟficaƟons: Caregivers are encouraged to keep the school informed 
of any changes to their contact informaƟon to ensure Ɵmely communicaƟon during 
emergencies.  
 
 
 
SecƟon 3: ProacƟve Uses and Boundaries  
To promote responsible cell phone use and maintain an engaging learning environ-
ment: Non-EducaƟonal Uses: Classroom teachers should not authorize the use of 
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cell phones for non-educaƟonal purposes (e.g., social media, video games) during 
class Ɵme.  
 
Out-of-Sight and Silent During InstrucƟonal Time: Cell phones must be powered off 
(or leŌ on “silent” or “airplane” mode) and stowed out of sight (e.g., in a clothing 
pocket, purse or backpack) during class to minimize disrupƟons.  
 
Respect for Others: When authorized, students are expected to use cell phones in a 
manner that respects the overall learning environment and does not disrupt fellow 
students or staff. Taking photographs and recording audio or video without permis-
sion is strictly prohibited.  
 
Digital CiƟzenship: Teachers, administrators, and school staff will promote digital 
ciƟzenship by teaching students responsible and ethical use of technology, includ-
ing cell phones, in educaƟonal and professional contexts.  
 
SecƟon 4: Consequences for ViolaƟons 
ViolaƟons of this policy may result in disciplinary acƟon, including:  
 
Warning: Students may receive a warning and be reminded of the policy for minor 
violaƟons.  
 
ConfiscaƟon: ConƟnued violaƟons may result in temporary confiscaƟon of the cell 
phone, which is returned to the student or caregivers at the end of the day.  
 
Caregivers MeeƟng: For persistent violaƟons, a meeƟng with the parent/guardian 
may be scheduled to discuss the issue and find a resoluƟon.  
 
Use of Earphones in Schools 
In the WPS, we aim to strike a balance between harnessing the educaƟonal poten-
Ɵal of technology and maintaining a producƟve and respecƞul learning environ-
ment. With proacƟve guidance, responsible cell phone use can be integrated into 
our educaƟonal mission. Students, parents, and staff must adhere to this policy to 
create a posiƟve and engaging educaƟonal experience.  
 
Acceptable Use of Earphones in School 
In the Worcester Public Schools, we recognize the value of technology in educaƟon 
and the importance of creaƟng an environment conducive to learning. Wireless and 
corded earphones (“Air Pods”) and other personal audio devices can enhance the 
learning experience when used responsibly. We have established this acceptable 
use policy to ensure that such wireless devices are a posiƟve addiƟon to our educa-
Ɵonal environment.  
Acceptable Use Guidelines:  
EducaƟonal and Study Purposes: At the discreƟon of teachers and building admin-
istraƟon, wireless and corded earphones may be used for educaƟonal and study 
purposes as follows:  

● Listening to educaƟonal podcasts or audiobooks.  
● ParƟcipaƟng in virtual classes or remote learning sessions.  
● Using language learning applicaƟons or educaƟonal soŌware.  

Personal Use in Designated Areas: At the discreƟon of teachers and building admin-
istraƟon, students may use wireless and corded earphones in designated areas dur-
ing non-instrucƟonal Ɵme (e.g., lunch breaks).  
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Respect for Others: Students using wireless and corded earphones must do so in a 
manner that respects the learning environment and does not disrupt fellow stu-
dents or instructors.  
 
Volume Control: The volume on wireless and corded earphones must be kept at a 
level that is not audible to others.  
 
Safety ConsideraƟons: Wireless and corded earphones should not be worn in situa-
Ɵons where they may pose a safety risk.  
 
Prohibited Uses:  
Classroom DistracƟon: Using wireless and corded earphones during instrucƟonal 
Ɵme in the classroom is prohibited unless explicitly authorized by the teacher for a 
specific educaƟonal purpose.  
 
Consequences for ViolaƟons  
ViolaƟons of this policy may result in disciplinary acƟon, including: Warning: Stu-
dents may receive a warning and be reminded of the policy for minor violaƟons. 
ConfiscaƟon: ConƟnued violaƟons may result in temporary confiscaƟon of the cell 
phone, which is returned to the student or parent/guardian at the end of the day. 
 
Caregivers MeeƟng: For persistent violaƟons, a meeƟng with the parent/guardian 
may be scheduled to discuss the issue and find a resoluƟon.  

 
Students should also be aware that recording an individual without their consent 
could result in criminal charges under MGL CH. 272. 
Use of such devices in violaƟon of this rule may result in disciplinary acƟon  includ-
ing, but not limited to, out-of-school suspension Ɵme. The School  AdministraƟon 
reserves the right to confiscate cellular phones or other electronic devices when a 
student is believed to be violaƟng this rule. 
 
A student shall not use or possess a laser poinƟng device of any type on school 
premises or at a school sponsored event, unless such device is distributed by a 
teacher or its use is authorized by a teacher in connecƟon with school work. Use of 
a laser poinƟng device against the face, eyes, or head of another individual may be 
considered a weapon for disciplinary purposes including, but not limited to, the 
possibility of long-term suspension. 

 
Enforcement and PenalƟes: 
This cell phone policy may be enforced by the principal, any teacher (including sub-
sƟtutes) or by any other school official or employee designated by the principal. 
 
Enforcement personnel shall have the right to confiscate any cell phone or     elec-
tronic device possessed or used in violaƟon of the Code of Conduct. 
PenalƟes for students found in violaƟon of the policy will be as follows: 

1. First offense: Student’s cell phone/electronic device will be confiscated and 
returned to the student at the end of the school day. 

2. Second and subsequent offenses:  Student’s cell phone/electronic device will 
be confiscated and returned only to the student’s caregivers.  Any such    care-
giver may, within five days of any such confiscaƟon, request a hearing to de-
termine the validity of the violaƟon of the Code of Conduct and resulƟng   
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confiscaƟon of the cell phone/electronic device. In such event the principal 
shall designate a hearing officer who shall: 1) give the student and/or their 
caregivers an opportunity to present their case; 2) hear or review the incident 
report from the enforcing person and any other person with relevant infor-
maƟon; and 3) provide a recommendaƟon to the principal as to whether 
there is a reasonable basis to conclude that the cell phone policy of the Code 
of Conduct was violated by the student. Regardless of any request for a hear-
ing, any confiscated cell phone/electronic device shall be returned to the 
caregiver at the first opportunity and shall not be dependent on the       sched-
uling or outcome of any hearing. 

3. Students commiƫng repeated violaƟons of this policy may be subject to   
addiƟonal disciplinary acƟon, consistent with the Worcester Public Schools 
Code of Conduct up to and including suspension from school. 

Rule 15. - Policy on Gangs and Obscene Clothing 
1. No student on school property or at any school sponsored funcƟon shall 

wear any arƟcle of clothing (including hats, bandanas, scarves and sweat-
bands), jewelry, emblem, badge, symbol or sign which has wording, or     
designs that are reasonably deemed by the school administraƟon to be    
obscene, lewd or vulgar and which causes disorder or disrupƟon to the 
school environment. 

2. No student on school property or at any school sponsored funcƟon shall wear 
any arƟcle of clothing (including hats), jewelry, emblem, badge, symbol or 
sign, which displays, evidences or adverƟses alcoholic beverages, tobacco 
products, illegal drugs, or other controlled substances illegal under Massachu-
seƩs law. 

 
3. No student on school property or at any school sponsored funcƟon shall wear 

any arƟcle of clothing (including hats), jewelry, emblem, badge, symbol or 
sign which the school administraƟon reasonably deems to be evidence of 
membership or affiliaƟon in any gang. As defined in this policy a “gang” is any 
group of two or more persons affiliated together, either formally or                 
informally, whose purposes include the commission of illegal acts or who in 
concert commit illegal acts. 

 
Rule 16. - Students Charged with or Convicted of a Felony 
In accordance with MGL c. 71 §37 H ½ principals have the authority to suspend stu-
dents charged with a felony and expel or impose a long-term suspension for stu-
dents convicted or adjudicated of commiƫng a felony if the principal determines 
that the student’s conƟnued presence would have a substanƟal detrimental effect 
on the general welfare of the school.  Any student charged with a violaƟon of Rules 
3, 7, 8 and 18 shall have the due process rights outlined in Due Process, SecƟon III. 
 
Rule 17. - DisrupƟon of School 

1. In addiƟon to complying with Rules 1 through 15 stated above, a student shall 
not use violence, force, threat, fear, passive resistance or any other conduct in 
order to cause the disrupƟon or obstrucƟon of any lawful mission, process, or 
funcƟon in school. 

2. Students are not permiƩed in any area of the school building/grounds without 
supervision by a staff person of the WPS before, during and aŌer normal 
school hours. Students are not permiƩed access to the school building/ 
grounds unƟl 30 minutes before the official start of the school day or when 
personnel of the Worcester Public Schools are available for supervision. 
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Rule 18. - Bomb Threats  
No student shall communicate or cause to be communicated any informaƟon in any 
form whatsoever that a bomb or any type of explosive device is located in or on any 
building or property under the control of the Worcester Public Schools or is at any 
school sponsored situaƟon, including but not limited to transportaƟon provided by 
the Worcester Public Schools, either directly or by contracted services. Any student 
charged with a violaƟon of Rule 18 shall have the due process rights outlined in Due 
Process, SecƟon III.   
 
Rule 19. - FighƟng 
A student shall not engage in physical altercaƟon with another student on or off 
school grounds at any school-related acƟvity or event including, but not limited to, 
travel to and from the acƟvity or event.  

 
Rule 20. - InciƟng a Disturbance 
A student shall not incite a disturbance on or off school grounds at any school relat-
ed acƟvity or event.  A student shall not organize, encourage, or parƟcipate in a 
disturbance or disrupƟon of school. It can apply to one who urges or insƟgates     
others to disturb the school seƫng or related acƟvity. 
 
Rule 21. - Leaving School without Permission 
A student shall not leave the school grounds or school-related acƟvity without per-
mission from the school administraƟon. 
 
Rule 22. - Lab and Shop Safety 
A student shall comply with all standards of safety in a lab or shop seƫng.       Stu-
dents are expected to behave appropriately in these seƫngs without causing any 
unsafe situaƟon that may cause harm to self or others. 
 
Rule 23. - Bullying and Harassment 
“Bullying”, the repeated use by one or more students or by a member of a school 
staff including, but not limited to, an educator, administrator, school nurse, cafete-
ria worker, custodian, bus driver, athleƟc coach, advisor to an extracurricular acƟvi-
ty or paraprofessional of a wriƩen, verbal or electronic expression or a physical act 
or gesture or any combinaƟon thereof, directed at a vicƟm that: (i) causes physical 
or emoƟonal harm to the vicƟm or damage to the vicƟm's property; (ii) places the 
vicƟm in reasonable fear of harm to himself or of damage to his property; (iii) cre-
ates a hosƟle environment at school for the vicƟm; (iv) infringes on the rights of the 
vicƟm at school; or (v) materially and substanƟally disrupts the educaƟon process 
or the orderly operaƟon of a school. 
Rule 24  CheaƟng, Forgery, Plagiarism 
 A student shall not cheat, forge or plagiarize any work submiƩed for academic 
credit or documentaƟon.  
 
Rule 25. – TheŌ of School Property  
 A student shall not steal school property, nor make such aƩempts. The Administra-
Ɵon reserves the right to file criminal complaints against, and seek resƟtuƟon from, 
any student who violates this rule.  
 
 Rule 26. – TheŌ of Private Property  
 A student shall not steal private property nor make such aƩempts during school 
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situaƟons on or off school grounds or at any school-related situaƟons including, but 
not limited to, travel to and from the situaƟon.   

 
 

LEGAL POLICIES 
Due Process  
The Code of Conduct of the Worcester Public Schools is administered within the 
framework of the United States ConsƟtuƟon and federal and state laws and        
regulaƟons with regard to due process for students.  The Code of Conduct is      in-
tended to be administered for disciplinary infracƟons that occur on school grounds 
or at school-sponsored events (on and off school grounds) OR for          disciplinary 
infracƟons that occur off school grounds but substanƟally disrupt the educaƟonal 
environment or create a hosƟle environment at school.  The Code of Conduct ap-
plies during remote learning opportuniƟes and events.  

 
The Worcester Public Schools adheres to the Student Discipline Laws and        Regu-
laƟons as set forth in MGL c. 71 §§37H, 37 H½ and 37 H ¾ and 603 CMR 53.00 et 
seq.   
 
SecƟon I  
IN-SCHOOL SUSPENSION DUE PROCESS PROCEDURES:  
A student may be removed from regular classroom acƟviƟes, but not from the 
school premises, for up to ten (10) consecuƟve school days or up to ten (10) school 
days cumulaƟvely for mulƟple infracƟons during the school year.  Students who are 
placed in in-school suspension shall have the opportunity to earn credits, make up 
assignments, tests, papers, and other school work as needed to make academic 
progress during the in-school suspension.    
 
A student who is unable to adhere consistently to acceptable classroom standards 
in a parƟcular class may be removed from the class permanently and assigned to a 
different class at the discreƟon of the principal and/or their designee.    
 
NoƟce of In-School Suspension:  
The principal or their designee shall inform the student of the disciplinary offense 
charged and the basis for the charge, and provide the student with an opportunity 
to dispute the charges and explain the circumstances surrounding the alleged    
incident.  If the principal or their designee determines that the student commiƩed 
the disciplinary offense, the principal or their designee shall inform the student of 
the length of the student’s in-school suspension, which shall not exceed ten (10) 
days, cumulaƟvely or consecuƟvely, in a school year.    
 
On the same day as the in-school suspension decision, the principal or their     de-
signee shall make reasonable efforts to noƟfy the caregiver orally of the disciplinary 
offense, the reasons for concluding that the student commiƩed the infracƟon, and 
the length of the in-school suspension.    
 
On the day of the suspension, the principal or their designee shall send wriƩen no-
Ɵce (by hand-delivery, first class mail or email) to the student and caregiver    in-
cluding the reason and the length of the in-school suspension, and inviƟng the care-
giver to a meeƟng if the meeƟng has not already occurred.  The noƟce shall be in 
English and the primary language of the home if another language is idenƟfied in 
the home language survey, or by other means, as appropriate.    
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Caregiver MeeƟng:  
The principal or their designee shall also invite the caregiver to a meeƟng (in   per-
son or by telephone) to discuss the student’s academic performance and       behav-
ior, strategies for student engagement, and possible responses to the        behavior. 
Such meeƟng shall be scheduled on the day of the suspension if possible, and if not, 
as soon thereaŌer as possible. If the principal or their designee is unable to reach 
the caregiver aŌer making and documenƟng at least two (2) aƩempts to do so, such 
aƩempts shall consƟtute reasonable efforts for purposes of orally informing the 
caregiver of the in-school suspension.   
 
No Right to Appeal:  
The decision of the principal or their designee is the final decision for in-school sus-
pensions not exceeding ten (10) days, consecuƟvely or cumulaƟvely during a school 
year.  

 
SecƟon II   
OUT-OF-SCHOOL SUSPENSION DUE PROCESS PROCEDURES FOR OFFENSES UNDER 
MGL c. 71 §37H ¾:  
 
Due Process Procedures for Out-of-School Suspensions:  
There are two types of out-of-school suspensions, short-term suspensions and long-
term suspensions. The principal or their designee shall determine the extent of the 
rights to be afforded the student at a disciplinary hearing based on the           anƟci-
pated consequences for the disciplinary offense. If the consequence may be long-
term suspension from school, the principal or their designee shall afford the       
student addiƟonal rights as described below, in addiƟon to those rights afforded to 
students who may face a short-term suspension from school.  All students facing 
out-of-school suspension shall have the right to oral and wriƩen noƟce, as          
described below.   

 
NoƟce for any Out-of-School Suspension:  
Prior to suspending a student, the principal or their designee will provide the stu-
dent and the caregiver oral and wriƩen noƟce of the possible suspension, an oppor-
tunity for the student to have a hearing and the opportunity for the  caregivers to 
parƟcipate in the hearing.  The noƟce will be in English and in the  primary language 
of the home if other than English as idenƟfied in the home language survey, or by 
other means of communicaƟon where appropriate.  The noƟce for every potenƟal 
out-of-school suspension will set forth in plain language:   

a) the disciplinary offense; 
b) the basis for the charge; 
c) the potenƟal consequences, including the potenƟal length of the          

student’s suspension; 
d) the opportunity for the student to have a hearing with the principal or 

their designee concerning the proposed suspension, including the        
opportunity to dispute the charges and to present the student’s           
explanaƟon of the alleged incident, and for the caregiver to aƩend the 
hearing; the date, Ɵme, and locaƟon of the hearing; and the right of the 
student and the student’s caregiver to interpreter services at the hearing 
if needed to parƟcipate; 

If the student is placed on long-term suspension following the hearing with the 
principal, the student shall be provided noƟce of the rights described above, and 
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also the following rights: 
1. In advance of the hearing, the opportunity to review the student’s record and 

the documents upon which the principal may rely in making a determinaƟon 
to suspend the student or not; 

2. The right to be represented by counsel or a lay person of the student’s choice, 
at the student’s/caregiver’s expense; 

3. The right to produce witnesses on their behalf and to present the student’s 
explanaƟon of the alleged incident, but the student may not be compelled to 
do so; 

4. The right to cross-examine witnesses presented by the school district; 
5. The right to request that the hearing be recorded by the principal and to    

receive a copy of the audio recording provided to the student or caregiver 
upon request. If the student or caregiver requests an audio recording, the 
principal shall inform all parƟcipants before the hearing that an audio record 
will be made and a copy will be provided to the student and the caregiver 
upon request; 

6. The right to appeal the principal’s decision to the Superintendent or their   
designee. 

 
The principal or their designee shall make reasonable efforts to noƟfy the        care-
giver orally of the opportunity to aƩend the hearing. Prior to conducƟng a hearing 
without the caregiver present, the principal or their designee will document reason-
able efforts to include the caregiver. The principal or their designee is       presumed 
to have made reasonable efforts if the principal or their designee has sent wriƩen  
noƟce and has documented at least two (2) aƩempts to contact the caregiver in the 
manner specified by the caregiver for emergency noƟficaƟon. 

 
WriƩen noƟce to the caregiver may be made by hand delivery, first-class mail or 
email to an address provided by the caregiver for school communicaƟons, or any 
other method of delivery agreed to by the principal and caregiver. 

 
Emergency Removal of Student: 
Under certain emergency circumstances, it may not be pracƟcal for the principal or 
their designee to provide prior oral and wriƩen noƟce before removing a student 
from school. The principal or their designee may remove a student from school 
temporarily when a student is charged with a disciplinary offense and the            
conƟnued presence of the student poses a danger to persons or property, or       
materially and substanƟally disrupts the order of the school, and, in the principal’s 
or their designee’s judgment, there is no alternaƟve available to alleviate the     
danger or disrupƟon. The principal or their designee will immediately noƟfy the 
superintendent in wriƟng of the removal and the reason for it, and describe the 
danger presented by the student.  The temporary removal shall not exceed two (2) 
school days following the day of the emergency removal, during which Ɵme the 
principal shall: 

a) Make immediate and reasonable efforts to orally noƟfy the student and 
the student’s caregiver of the emergency removal, the reason for the need 
for emergency removal, the disciplinary offense, the basis for the charge, 
the potenƟal consequences, including potenƟal length of suspension, the 
opportunity for a hearing including the date/Ɵme/locaƟon of the hearing, 
the right to interpreter services, and other rights permiƩed for students 
who may be placed on short or long-term suspension as set forth in 603 
CMR 53.08; 
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b) Provide wriƩen noƟce to the student and caregiver, including the            
informaƟon described in 603 CMR 53.06(2); 

c) Provide the student an opportunity for a hearing with the principal or their 
designee that complies with 603 CMR 53.08(2) or 53.08(3), as applicable, 
and the caregiver an opportunity to aƩend the hearing, before the        
expiraƟon of the two (2) school days, unless an extension of Ɵme for hear-
ing is otherwise agreed to by the principal, student, and the caregiver. 

d) Render a decision orally on the same day as the hearing, and in wriƟng no 
later than the following school day, which meets the requirements of 603 
CMR 53.08(2)(c) and 53.08(2)(d) or 603 CMR 53.08(3)(c) and 53.08(3)(d), 
as applicable. 

 
A principal will not remove a student from school on an emergency basis for a disci-
plinary offense unƟl adequate provisions have been made for the student’s safety 
and transportaƟon. 
 
SHORT-TERM SUSPENSION PROCEDURES UNDER MGL c. 71 §37H ¾: 
A short-term suspension is the removal of a student from the school premises and 
regular classroom acƟviƟes for ten (10) consecuƟve school days or less. Any stu-
dent facing a potenƟal short-term suspension is enƟtled to a hearing with the prin-
cipal or their designee with the following process: 

 
Principal Hearing - Short-term Suspension: 

a) The purpose of the hearing with the principal or their designee is to hear 
and consider informaƟon regarding the alleged incident for which the     
student may be suspended, provide the student an opportunity to dispute 
the charges and explain the circumstances surrounding the alleged incident, 
determine if the student commiƩed the disciplinary offense, and, if so, the 
consequences for the infracƟon.  At a minimum, the principal or their     
designee shall discuss the disciplinary offense, the basis for the charge, and 
any other perƟnent informaƟon.  The student also shall have an               
opportunity to present informaƟon, including miƟgaƟng facts that the    
principal or their designee should consider in determining whether other 
remedies and consequences may be appropriate as alternaƟves to          
suspension.  The principal or their designee shall provide the caregiver, if 
present, an opportunity to discuss the student’s conduct and offer           
informaƟon, including miƟgaƟng circumstances, that the principal should 
consider in determining consequences for the student. 

b) Based on the available informaƟon, including miƟgaƟng circumstances, the 
principal or their designee shall determine whether the student commiƩed 
the disciplinary offense, and, if so, what remedy or consequence will be 
imposed. 

c) The principal or their designee shall noƟfy the student and caregiver of the 
determinaƟon and the reasons for it, and, if the student is suspended, the 
type and duraƟon of suspension and the opportunity to make up             
assignments and such other school work as needed to make academic     
progress during the period of removal, as provided in 603 CMR 53.13(1). 
The determinaƟon shall be in wriƟng and may be in the form of an update 
to the original wriƩen noƟce. 

d) If the student is in a preschool program or in grades K through 3, the      
principal shall send a copy of the wriƩen determinaƟon to the                  
superintendent and explain the reasons for imposing an out-of-school    
suspension, before the short-term suspension takes effect. 
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No Right to Appeal: 
The decision of the principal or their designee is the final decision for short-term 
out-of-school suspensions not exceeding ten (10) days, consecuƟvely or               
cumulaƟvely during a school year. 

 
LONG-TERM SUSPENSION PROCEDURES UNDER MGL c. 71 §37H ¾: 
A long-term suspension is the removal of a student from the school premises and 
regular classroom acƟviƟes for more than ten (10) consecuƟve school days, or for 
more than ten (10) school days cumulaƟvely for mulƟple disciplinary offenses in any 
school year. Except for students who are charged with a disciplinary offense set 
forth in MGL c. 71, §37 H, or in MGL c. 71 §37H ½, no student may be placed on 
long-term suspension for one or more disciplinary offenses for more than ninety 
school days in a school year beginning with the first day that the student is          
removed from school.  No long-term suspension shall extend beyond the end of the 
school year in which such suspension is imposed. Any student facing a potenƟal 
long-term suspension is enƟtled to a hearing with the principal or their designee 
with the  following process: 
 
Principal Hearing - Long-term Suspension: 

a) The purpose of the hearing with the principal or their designee is to hear and 
consider informaƟon regarding the alleged incident for which the student may 
be suspended, provide the student an opportunity to dispute the charges and 
explain the circumstances surrounding the alleged incident,  determine if the 
student commiƩed the disciplinary offense, and, if so, the consequences for 
the infracƟon.  At a minimum, the principal or their designee shall discuss the 
disciplinary offense, the basis for the charge, and any other perƟnent          
informaƟon.  The student also shall have an opportunity to present infor-
maƟon, including miƟgaƟng facts, that the principal or their designee should 
consider in determining whether other remedies and consequences may be 
appropriate as alternaƟves to suspension.  The principal or their designee 
shall provide the caregiver, if present, an opportunity to discuss the student’s 
conduct and offer informaƟon, including miƟgaƟng circumstances, that the 
principal should consider in determining consequences for the student. 

b) In addiƟon to the rights afforded a student in a short-term suspension      
hearing, the student shall have the following addiƟonal rights: 

1. In advance of the hearing, the opportunity to review the student’s     
record and the documents upon which the principal may rely in making 
a determinaƟon to suspend the student or not; 

2. The right to be represented by counsel or a lay person of the student 
choice, at the student’s/caregiver’s expense; 

3. The right to produce witnesses on their behalf and to present the      
student’s explanaƟon of the alleged incident, but the student may not 
be compelled to do so; 

4. The right to cross-examine witnesses presented by the school district; 
5. The right to request that the hearing be recorded by the principal or 

their designee, and to receive a copy of the audio record upon request. 
If the student or caregiver requests an audio record, the principal or 
their designee shall inform all parƟcipants before the hearing that an 
audio record will be made and a copy will be provided to the student 
and caregiver upon request. 
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c) The principal or their designee shall provide the caregiver, if present, an    
opportunity to discuss the student’s conduct and offer informaƟon, including 
miƟgaƟng circumstances, that the principal should consider in determining 
consequences for the student. 

d) Based on the evidence, the principal or their designee shall determine    
whether the student commiƩed the disciplinary offense, and, if so, aŌer    
considering miƟgaƟng circumstances and alternaƟves to suspension, what 
remedy or consequence will be imposed, in place of or in addiƟon to a long-
term suspension. The principal or their designee shall send the wriƩen       
determinaƟon to the student and caregiver by hand-delivery, first-class mail 
or email to an address provided by the caregiver for school communicaƟons, 
or any other method of delivery agreed to by the principal or their designee 
and the caregiver. If the principal or their designee decides to suspend the 
student, the wriƩen determinaƟon shall: 

 
1. IdenƟfy the disciplinary offense, the date on which the hearing took 

place, and the parƟcipants at the hearing; 
2. Set out the key facts and conclusions reached by the principal or their 

designee; 
3. IdenƟfy the length and effecƟve date of the suspension, as well as a date 

of return to school; 
4. Include noƟce of the student’s opportunity to receive educaƟonal        

services to make academic progress during the period of removal from 
school; 

5. Inform the student of the right to appeal the principal’s or their            
designee's decision to the superintendent or designee, but only if the 
principal or their designee has imposed a long-term suspension. NoƟce 
of the right of appeal shall be in English and the primary language of the 
home if other than English as determined by the home language survey, 
or other means of communicaƟon where appropriate, and shall include 
the following informaƟon stated in plain language: 

a. The process for appealing the decision, including that the student 
or caregiver must file a wriƩen noƟce of appeal with the          
superintendent within five (5) calendar days of the effecƟve date 
of the long-term suspension; provided that within the five (5)   
calendar days, the student or caregiver may request and receive 
from the superintendent an extension of Ɵme for filing the 
wriƩen noƟce for up to seven (7) addiƟonal calendar days; and 
that the long-term suspension will remain in effect unless and 
unƟl the superintendent decides to reverse the principal’s       
determinaƟon on appeal. 

b. If the student is in a preschool program or in grades K through 3, 
the principal or their designee shall send a copy of the wriƩen 
determinaƟon to the superintendent and explain the reasons for 
imposing an out-of-school suspension, before the suspension 
takes effect. 

 
Superintendent’s Appeal Hearing: 
a) A student who is placed on long-term suspension following a hearing with the 

principal shall have the right to appeal the principal’s decision to the             
superintendent . 

b) The student or caregiver shall file a noƟce of appeal with the superintendent 
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within five (5) calendar days of the effecƟve date of the long-term suspension; 
provided that within the five (5) calendar days, the student or caregiver may 
request and receive from the superintendent an extension of Ɵme for filing the 
wriƩen noƟce for up to seven (7) addiƟonal calendar days. If the appeal is not 
Ɵmely filed, the superintendent may deny the appeal, or may allow the appeal 
in their discreƟon, for good cause. 

c) The superintendent shall hold the hearing within three (3) school days of the 
student’s request, unless the student or caregiver requests an extension of up 
to seven (7) addiƟonal calendar days, in which case the superintendent shall 
grant the extension. 

d) The superintendent shall make a good faith effort to include the caregiver in 
the hearing. The superintendent shall be presumed to have made a good faith 
effort if they have made efforts to find a day and Ɵme for the hearing that 
would allow the caregiver and superintendent to parƟcipate. The superinten-
dent shall send wriƩen noƟce to the caregiver of the date, Ɵme, and locaƟon 
of the hearing.    

e) The superintendent shall conduct a hearing to determine whether the student 
commiƩed the disciplinary offense of which the student is accused, and, if so, 
what the consequence shall be. The superintendent shall arrange for an audio 
recording of the hearing, a copy of which shall be provided to the student or 
caregiver upon request. The superintendent shall inform all parƟcipants before 
the hearing that an audio record will be made of the hearing and a copy will be 
provided to the student and caregiver upon request.    

f) The student shall have all the rights afforded the student at the principal’s 
hearing for long-term suspension.   

g) The superintendent shall issue a wriƩen decision within five (5) calendar days 
of the hearing which meets the requirements of 603 CMR 53.08(3)(c)1 through 
5. If the superintendent determines that the student commiƩed the              
disciplinary offense, the superintendent may impose the same or a lesser     
consequence than the principal, but shall not impose a suspension greater 
than that imposed by the principal’s decision.   

h) The decision of the superintendent shall be the final decision of the school  
district, with regard to the suspension.   

 
A caregiver conference (re-entry meeƟng) with the principal or their designee is 
strongly encouraged before students who are suspended return to school.  This 
conference will be used to promote the engagement of the caregivers in              
discussions of the student’s misconduct and to assist the student in reengaging 
with the school community. 
 
 
SecƟon III 
LONG-TERM SUSPENSION/EXPULSION FOR SPECIAL CIRCUMSTANCES UNDER 
MGL c. 71 §37H: 
The long-term suspension or expulsion of a student from school will be in    accord-
ance with MGL c. 71 §37H. The grounds for long-term suspension or         expulsion 
include but are not limited to the following: 
a) Any student who is found on school premises or at school-sponsored or school

-related events, including athleƟc games, in possession of a dangerous weap-
on, including, but not limited to, a gun, a knife, or their facsimile, or anything 
used in the commission of assault and baƩery; or a controlled substance as 
defined in Chapter 94 C, including, but not limited to, marijuana, cocaine, and 
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heroin, may be subject to long-term suspension or expulsion from the school 
by the principal or their designee. 

b) Any student who assaults a principal, assistant principal, teacher, teacher’s 
aide, or other educaƟonal staff on school premises or at school-sponsored or 
school-related events, including athleƟc games, may be subject to long-term 
suspension or expulsion from the school or school district by the principal or 
their designee. 

c) Due process for a student who is subject to an expulsion or a long-term        
suspension as a result of possessing drugs/weapons or assaulƟng school staff 
includes: 
1. A student shall receive wriƩen noƟce before the expulsion or a long-term 

suspension takes place and wriƩen noƟce of the right to appeal. 
2. The student shall be given an opportunity for a hearing and the              

opportunity to present witnesses and evidence. The student may have an 
aƩorney at their own expense. 

3. Following the hearing, the principal or their designee may, in their discre-
Ɵon, decide to suspend rather than expel the student. 

4. The student may appeal the expulsion (suspension of more than 90 days) 
to the superintendent provided the appeal is requested in wriƟng, within 
ten (10) calendar days following the long-term suspension or expulsion. 

5. At the appeal hearing, the student may be represented by an aƩorney and 
may present oral and wriƩen tesƟmony. 

6. The subject maƩer of the appeal shall not be limited solely to a factual 
determinaƟon of whether the student has violated any provisions of MGL 
c. 71 §37H. 

7. The superintendent’s decision is final. 
8. Any student who is suspended or expelled for more than ten (10)           

consecuƟve days shall have the opportunity to receive educaƟon services 
and make academic progress toward meeƟng state and local                   
requirements, through the school-wide educaƟon service plan. 

 
PROCEDURES FOR STUDENTS WITH FELONY COMPLAINT OR CONVICTION UNDER 
MGL c. 71 §37H ½: 
In accordance with MGL c. 71 §37 H ½ principals have the authority to impose a 
long term suspension or expulsion of a student with a felony charge, with a felony 
delinquency complaint or convicƟon, or adjudicaƟon or admission of guilt with re-
spect to such felony, if a principal determines that the student's conƟnued pres-
ence in school would have a substanƟal detrimental effect on the general welfare 
of the school. Due process for a student who is subject to suspension as a result of 
a felony charge includes:  

 
a. At the appeal hearing, the student shall have the right to present oral and wriƩen 
tesƟmony on his behalf, and shall have the right to counsel.  
 
b. The superintendent shall have the authority to overturn or alter the decision of 
the principal, including recommending an alternate educaƟonal program for the 
student. The superintendent shall render a decision on the appeal within five calen-
dar days of the hearing.  
 
c. Any student who is suspended or expelled pursuant to this secƟon shall have the 
opportunity to make academic progress during the period of their removal.  
 
d. Any school district that suspends or expels a student under this secƟon shall con-

34 



 

 

Ɵnue to provide educaƟonal services to the student during the period of suspension 
or expulsion, 
 
e. If the student moves to another district during the period of suspension or expul-
sion, the new district of residence shall either admit the student to its schools or 
provide educaƟonal services to the student under an educaƟon service plan. 
 
SecƟon IV 
EDUCATIONAL SERVICES AND ACADEMIC PROGRESS UNDER MGL c. 71 §§37H, 
37H½ AND 37H¾: 
Any student who is serving an in-school suspension, short-term suspension, long- 
term suspension, or expulsion shall have the opportunity to earn credits, as        
applicable, make up assignments, tests, papers, and other school work as needed to 
make academic progress during the period of their removal from the classroom or 
school.  

 

Any student who is expelled or suspended from school for more than ten (10) con-
secuƟve days, whether in school or out of school, shall have an opportunity to re-
ceive educaƟonal services and make academic progress toward meeƟng state and 
local requirements, through the school-wide educaƟon service plan. . 

 
Any student receiving special educaƟon services, 504, or in the process of a special 
educaƟon evaluaƟon, the student and their parent will receive a copy of the parent 
procedural safeguards. Within 10 school days of any decision to change the place-
ment of a child with a disability because of a violaƟon of a code of student conduct, 
the LEA, the parent, and relevant members of the child’s IEP Team (as determined 
by the parent and the LEA) must review all relevant informaƟon in the student’s 
file, including the child’s IEP, any teacher observaƟons, and any relevant infor-
maƟon provided by the parents to determine manifestaƟon of the nexus of the 
disability .  On the date on which the decision is made to make a removal that con-
sƟtutes a change of placement of a child with a disability because of a violaƟon of a 
code of student conduct, the LEA must noƟfy the parents of that decision, and pro-
vide the parents the procedural safeguards noƟce described in §300.504. 

NondiscriminaƟon Equal Opportunity/AffirmaƟve AcƟon/Title IX  
ADA Title I SecƟon 504/Chapter 622 Grievance Procedure  

 
The Worcester Public School District is commiƩed to providing all students with a 
safe learning environment that is free from bullying, harassment, and discrimina-
Ɵon. This commitment is an integral part of our comprehensive efforts to promote 
learning, and to prevent and eliminate all forms of bullying, harassment, discrimi-
naƟon and other harmful and disrupƟve behavior that can impede the learning 
process.  
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Concerns regarding the following may be reported to the appropriate officer/WPS 
Staff:  
 Title II & VI- Marie Morse 508-799-3644  
 Title IX -  Triada Frangou-Apostolou 508-799-3020  
 504- Tom Toney 508-713-7466   
 Equal Opportunity/AffirmaƟve AcƟon- Yue Kue 508-799-3502  
 

Sexual Harassment Policy 
All persons associated with the Worcester Public Schools including, but not nec-
essarily limited to, the CommiƩee, the administraƟon, staff, and students, are 
expected to conduct themselves at all Ɵmes so as to provide an atmosphere free 
from sexual harassment. Any person who engages in sexual harassment while 
acƟng, as a member of the school community, will be in violaƟon of this policy. 
Further, any retaliaƟon against an individual who has complained about sexual 
harassment or retaliaƟon against individuals for cooperaƟng in an invesƟgaƟon 
of a sexual harassment complaint is similarly unlawful and will not be tolerated. 
 
Since the Worcester School CommiƩee takes allegaƟons of sexual harassment 
seriously, we will respond promptly and equitably to complaints of sexual harass- 
ment and where it is determined that such inappropriate conduct has occurred, 
we will act promptly to eliminate the conduct and impose such correcƟve acƟon 
as is necessary, including disciplinary acƟon, where appropriate. 
When a complaint or report of sexual harassment is made under this school’s 
policy, the Title IX Coordinator (or designee) will: (1) confidenƟally contact the 
complainant to offer supporƟve measures, consider the complainant’s wishes 
with respect to supporƟve measures, and inform them of the availability of sup-
porƟve measures with or without filing a formal complaint; (2) explain the pro-
cess for how to file a formal complaint; (3) inform the complainant that any re-
port made in good faith will not result in discipline; and (4) respect the complain-
ant’s wishes with respect to whether to invesƟgate unless the Title IX Coordina-
tor determines it is necessary to pursue the complaint in light of a health or safe-
ty concern for the community. 
 
Please note that while this policy sets forth our goals of promoƟng a workplace 
and school environment that is free of sexual harassment, the policy is not de-
signed or intended to limit our authority to discipline or take remedial acƟon for 
workplace or school conduct which we deem unacceptable, regardless of wheth-
er that conduct saƟsfies the definiƟon of sexual harassment. 
 
DEFINITION OF SEXUAL HARASSMENT UNDER TITLE IX:   
Sexual harassment under Title IX means conduct on the basis of sex that saƟsfies 
one or more of the following:  
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(1) An employee of the recipient condiƟoning the provision of an aid, benefit, 
or service of the recipient on an individual’s parƟcipaƟon in unwelcome sex-
ual conduct; 

 (2) Unwelcome conduct determined by a reasonable person to be so severe, 
pervasive, and objecƟvely offensive that it effecƟvely denies a person equal 
access to the recipient’s educaƟon program or acƟvity; or ( 

3) “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “daƟng violence” as 
defined in 34 U.S.C. 12291(a)(10), “domesƟc violence” as defined in 34 U.S.C. 
12291(a)(8), or “stalking” as defined in 34 U.S.C. 12291(a)(30) 

 
Sexual violence, as the Office of Civil Rights (OCR) uses the term, refers to physi-
cal sexual acts perpetrated against a person’s will or where a person is incapable 
of giving consent (e.g., due to the student’s age or use of drugs or alcohol, or 
because an intellectual or other disability prevents the student from having the 
capacity to give consent).  

A number of different acts fall into the category of sexual violence, including 
rape, sexual assault, sexual baƩery, sexual abuse and sexual coercion. Massachu-
seƩs General Laws Ch. 119, SecƟon 51 A, requires that public schools report cas-
es of suspected child abuse, immediately orally and file a report within 48 hours 
detailing the suspected abuse to the Department of Children and Families.  

 

For the category of sexual violence, in addiƟon to SecƟon 51A referrals these 
offences and any other serious maƩers shall be referred to local law enforce-
ment. Schools must treat seriously all reports of sexual harassment that meet 
the definiƟon of sexual harassment and the condiƟons of actual noƟce and 
jurisdicƟon as noted above. While it is not possible to list all those addiƟonal 
circumstances that may consƟtute sexual harassment, the following are some 
examples of conduct, which if unwelcome, may consƟtute sexual harassment, 
depending on the totality of the circumstances, including the severity of the 
conduct and its pervasiveness: 

•  Unwelcome sexual advances-whether they involve physical touching or 
not;  

•  Sexual epithets, jokes, wriƩen or oral references to sexual conduct, gossip 
regarding one&#39;s sex life; comment on an individual’s body, comment 
about an individual’s sexual acƟvity, deficiencies, or prowess;  

•  Displaying sexually suggesƟve objects, pictures, cartoons;  
•  Unwelcome leering, whistling, brushing against the body, sexual gestures,      

suggesƟve or insulƟng comments;  
•  Inquiries into one’s sexual experiences; and,  
•  Discussion of one’s sexual acƟviƟes.  
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The District takes allegaƟons of sexual harassment seriously, we will respond 
promptly to complaints of sexual harassment, and following an invesƟgaƟon 
where it is determined that such inappropriate conduct has occurred, we will 
act promptly to eliminate the conduct and impose correcƟve acƟon as is nec-
essary, including disciplinary acƟon where appropriate.  
A recipient with actual knowledge of sexual harassment in an educaƟon pro-
gram or acƟvity of the recipient against a person in the United States, must 
respond promptly in a manner that is not deliberately indifferent. A recipient is 
deliberately indifferent only if its response to sexual harassment is clearly un-
reasonable in light of the known circumstances.   
For the purposes of this secƟon, §§106.30, and 106.45, “educaƟon program or 
acƟvity” includes locaƟons, events, or circumstances over which the recipient 
exercised substanƟal control over both the respondent and the context in 
which the sexual harassment occurs, and also includes any building owned or 
controlled by a student organizaƟon that is officially recognized by a postsec-
ondary insƟtuƟon. 
Please note that while this policy sets forth our goals of promoƟng an environ-
ment that is free from sexual harassment, the policy is not designed or intend-
ed to limit our authority to discipline or take remedial acƟon for conduct which 
we deem unacceptable, regardless of whether that conduct saƟsfies the defini-
Ɵon of sexual harassment.  

RetaliaƟon against a complainant, because they have filed a sexual harassment 
complaint or assisted or parƟcipated in a sexual harassment invesƟgaƟon or 
proceeding, is also prohibited. A student or employee who is found to have 
retaliated against another in violaƟon of this policy will be subject to discipli-
nary acƟon up to and including student suspension and expulsion or employee 
terminaƟon. The complainant does not have to be the person at whom the 
unwelcome sexual conduct is directed. The complainant, regardless of gender, 
may be a witness to and personally offended by such conduct.  

 
RESPONSE TO SEXUAL HARASSMENT COMPLAINTS  
 
The regulaƟons require a school district to respond when the district has actual 
noƟce of sexual harassment. School districts have actual noƟce when an allegaƟon 
is made known to any school employee. Schools must treat seriously all reports of 
sexual harassment that meet the definiƟon of sexual harassment and the condi-
Ɵons of actual noƟce and jurisdicƟon as noted whether or not the complainant files 
a formal complaint. Schools are required to invesƟgate every formal complaint and 
respond meaningfully to every known report of sexual harassment. Sexual Harass-
ment complaints will be responded to in accordance with ACAB-R:  
Grievance Procedure for Complaints of Sexual Harassment under Title IX of the Edu-
caƟon Amendments of 1972.  
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The regulaƟon highlights the importance of supporƟve measures designed to pre-
serve or restore access to the school’s educaƟon program or acƟvity, with or with-
out a formal complaint. Where there has been a finding of responsibility, the regu-
laƟon would require remedies designed to restore or preserve access to the 
school’s educaƟon program or acƟvity. In some instances, the conduct may not 
meet the definiƟon of sexual harassment under Title IX but may meet the definiƟon 
of harassment under state law. In these instances, the complaint will be addressed 
through the District’s Civil Rights Policy (AC) and accompanying Civil Rights Griev-
ance Procedures (AC-R). 
  
Grievance Procedures (AC-R).  
 
This policy, or a summary thereof that contain the essenƟal policy elements shall be 
distributed by the Worcester School District to its students and employees and each 
parent or guardian shall sign that they have received and understand the policy.  
 

 
Informal ResoluƟon  of Complaint  
The District must offer the Complainant a formal resoluƟon process and may offer 
an informal resoluƟon process. If the District does not provide the opƟon of infor-
mal resoluƟon, the formal resoluƟon process shall be followed.  
  
If the District elects to offer an informal resoluƟon process, such process shall be 
offered and implemented at the elecƟon of the Complainant and only aŌer receipt 
of voluntary, informed, wriƩen consent of both the Complainant and the Respond-
ent. The Complainant may elect informal resoluƟon of a complaint at any Ɵme 
prior to a final determinaƟon by the decision maker. This may include conciliaƟon 
and/or mediaƟon by an individual trained to conduct such processes. At any Ɵme 
prior to agreeing to a resoluƟon, either party has the right to withdraw from the 
informal resoluƟon process and resume the formal complaint grievance process. 
The District shall not offer an informal resoluƟon process when a student alleges 
sexual harassment by staff.  

 
Formal InvesƟgaƟon Process  
 
Once a formal Title IX complaint is filed, an invesƟgator will be assigned and the 
parƟes will be treated equitably, including in the provision of supporƟve measures 
and remedies. They will receive noƟce of the specifics of the allegaƟons as known, 
and as any arise during the invesƟgaƟon. The invesƟgator will be unbiased and free 
from conflicts of interest and will objecƟvely review the complaint, any evidence, 
and any informaƟon from witnesses, expert witnesses, and the parƟes. The invesƟ-
gaƟon may include, among other things, interviewing the complainant, the re-
spondent, and any witnesses; reviewing relevant student or employment files 
(preserving confidenƟality wherever necessary); and gathering and examining other 
relevant documents, social media, and evidence. The parƟes shall be provided with 
an opportunity to present witnesses and other evidence, and may also be repre-
sented by an advisor or aƩorney at their own expense. The school will review the 
evidence provided by all parƟes and will make a final determinaƟon of responsibil-
ity aŌer the invesƟgaƟon. The decision-maker will not be the Title IX Coordinator, 
the invesƟgator, or any other individual who may have a conflict of interest. The 
final determinaƟon will be provided to the parƟes at the same Ɵme, with appeal 
rights provided. It will explain if any policies were violated, the steps and methods 
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taken to invesƟgate, the findings of the invesƟgaƟon, conclusions about the find-
ings, the ulƟmate determinaƟon and the reasons for it, and any remedies available 
to the complainant to restore or preserve equal access. If it is determined that inap-
propriate conduct has occurred, the Worcester Public Schools will act promptly to 
eliminate the offending conduct, restore a sense of safety for the Complainant and 
remedy any impact upon the Complainant and the school community. In appropri-
ate circumstances, law enforcement or the Department of Children and Families 
may be noƟfied. 
 
Worcester Public Schools adopts a “two-pronged” approach. All conduct not cov-
ered under the current definiƟon of sexual harassment, including sexual miscon-
duct, will be addressed by the building principal (or designee) under the student 
code of conduct. Title IX procedures will be reserved only for those alleged acƟons 
that fall under the Title IX definiƟon of sexual harassment. 
 
 
RetaliaƟon ProhibiƟon 
RetaliaƟon in any form against any person because of or related to a sexual harass-
ment or retaliaƟon complaint, or because of or related to cooperaƟon with an in-
vesƟgaƟon of a sexual harassment or retaliaƟon complaint, is unlawful and prohib-
ited. RetaliaƟon is also prohibited against any individual that parƟcipates or choos-
es not to parƟcipate in the grievance process.  If retaliaƟon occurs, it could be con-
sidered grounds for discipline, up to and including suspension and/or discharge for 
employee (s), and appropriate disciplinary acƟon for students. 
 
Appeal Process 
Both parƟes have the right to appeal the decision maker’s determinaƟon to the 
Superintendent or designee. Any appeal should be submiƩed in wriƟng to the Su-
perintendent within ten (10) calendar days of receipt of the final determinaƟon. 
 
The Superintendent or designee in reviewing the appeal may consider the following 
factors: 

A. Was there any procedural irregularity with the invesƟgaƟon process?  
B. Is there any new evidence not reasonably available at the Ɵme of the invesƟ-

gaƟon ?  
C. Did the Title IX invesƟgator have a conflict of interest?  

 
The decision of the appeal process is final and is not subject to further the review 
by the School CommiƩee.  
 
All Title IX personnel including Title IX Coordinators, invesƟgators, decision makers, 
people who facilitate any informal resoluƟon process shall receive training as re-
quired by Title IX and its supporƟng regulaƟons. All training materials shall be made 
available to the public for inspecƟon upon request.  
 
State and Federal Remedies 
Nothing in this policy or procedure shall be deemed to affect a complainant's right 
to pursue other remedies at law, including administraƟve appeals or lawsuits. Ad-
ministraƟve agencies with jurisdicƟon in these maƩers include: 
 

The MassachuseƩs Commission Against DiscriminaƟon ("MCAD")  
One Ashburton Place, Room 601 
Boston, MA 02108     (617) 727-3990 
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The U.S. Department of EducaƟon,  
Office for Civil Rights 5 Post Office Square 8th Floor 
Boston, MA 02109-3921   (617) 289-0111 
 
MassachuseƩs Department of EducaƟon 75 Pleasant Street 
Malden, MA 02148   (781) 388-3300 
 
The U.S. Equal Employment Opportunity Commission ("EEOC")  
 
One Congress Street - 10th Floor 
Boston, MA 02114   (617) 565-3200  
 

LEGAL REFS.: Title VII, SecƟon 703, Civil Rights Act of 1964 as amended 45 Federal 
RegulaƟon 74676 issued by EEO Commission EducaƟon Amendments of 1972,20 
U.S.C. 1681 et seq. (Title IX) Board of EducaƟon 603 CMR 26:00 SOURCE: WPS 
QuesƟons and Answers on the Title IX RegulaƟons on Sexual Harassment. hƩps://
www2.ed.gov/about/offices/list/ocr/docs/202107-qa-Ɵtleix.pdf 
 

ANTI-HAZING LAW (G.L. c. 269) 
SecƟon 17. Whoever is a principal organizer or parƟcipant in the crime of hazing, as 
defined herein, shall be punished by a fine of not more than $3,000.00 or by  im-
prisonment in a house of correcƟon for not more than one year, or both such fine 
and imprisonment. 
The term “hazing” as used in this secƟon and in SecƟons 18 and 19, shall mean any 
conduct or method of iniƟaƟon into any student organizaƟon, whether on   public 
or private property, which willfully or recklessly endangers the physical or mental 
health of any student or other person. Such conduct shall include whipping, 
beaƟng, branding, forced calisthenics, exposure to the weather, forced                
consumpƟon of any food, liquor, beverage, drug or other substance, or any other 
brutal treatment or forced physical acƟvity which is likely to adversely affect the 
physical health or safety of any such student or other person, or which subjects 
such student or other person to extreme mental stress, including extended         
deprivaƟon of sleep or rest or extended isolaƟon. 
Notwithstanding any other provisions of this secƟon to the contrary, consent shall 
not be available as a defense to any prosecuƟon under this acƟon. 
 
SecƟon 18. Whoever knows that another person is the vicƟm of hazing as        de-
fined in SecƟon 17 and is at the scene of such crime shall, to the extent that such 
person can do so without danger or peril to their self or others, report such crime 
to an appropriate law enforcement official as soon as reasonably pracƟcable.  Who-
ever fails to report such crime shall be punished by a fine of not more than 
$1,000.00. 

 
SecƟon 19. Each insƟtuƟon of secondary educaƟon and each public and private 
insƟtuƟon of post-secondary educaƟon shall issue to every student group, student 
team or student organizaƟon which is part of such insƟtuƟon or is recognized by 
the insƟtuƟon or permiƩed by the insƟtuƟon to use its name or faciliƟes or is 
known by the insƟtuƟon to exist as an unaffiliated student group, student team or 
student organizaƟon, a copy of this secƟon and SecƟons 17 and 18; provided, how-
ever, that an insƟtuƟon’s compliance with this secƟon’s requirements that an    
insƟtuƟon issue copies of this secƟon and SecƟons 17 and 18 to unaffiliated   stu-
dent groups, teams or organizaƟons shall not consƟtute evidence of the  insƟtu-
Ɵon’s recogniƟon or endorsement of said unaffiliated student groups, teams or 
organizaƟons.  Each such group, team or organizaƟon shall distribute a copy of this 
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secƟon and SecƟons 17 and 18 to each of its members, plebes, pledges or appli-
cants for     membership.  It shall be the duty of each such group, team or organiza-
Ɵon, acƟng through its designated officer, to deliver annually, to the insƟtuƟon an 
aƩested  acknowledgment staƟng that such group, team or organizaƟon has re-
ceived a copy of this secƟon and said SecƟons 17 and 18, that each of its members, 
plebes,   pledges or applicants has received a copy of SecƟons 17 and 18 and that 
such group, team or organizaƟon understands and agrees to comply with the provi-
sions of this secƟon and SecƟons 17 and 18.   
 
Each insƟtuƟon of secondary educaƟon and each public or private insƟtuƟon of 
post-secondary educaƟon shall, at least annually, before or at the start of            
enrollment, deliver to each person who enrolls as a full-Ɵme student in such        
insƟtuƟon a copy of this secƟon and SecƟons 17 and 18. 
 
Each insƟtuƟon of secondary educaƟon and each public or private insƟtuƟon of 
post-secondary educaƟon shall file, at least annually, a report with the board of 
higher educaƟon and in the case of secondary insƟtuƟons, the board of educaƟon, 
cerƟfying that such insƟtuƟon has complied with its responsibility to inform       stu-
dent groups, teams or organizaƟons and to noƟfy each full Ɵme student        en-
rolled by it of the provisions of this secƟon and SecƟons 17 and 18 and also    cerƟ-
fying that said insƟtuƟon has adopted a disciplinary policy with regard to the organ-
izers and parƟcipants of hazing, and that such policy has been set forth with appro-
priate  emphasis in the student handbook or similar means of communicaƟng the 
insƟtuƟon’s policies to its students. The board of higher educaƟon and, in the case 
of secondary insƟtuƟons, the board of educaƟon shall promulgate regulaƟons    
governing the content and frequency of such reports, and shall forthwith report to 
the aƩorney general any such insƟtuƟon which fails to make such report.   

 
Child Abuse 
MGL c. 119, §§51A and 51B govern the reporƟng of child abuse and neglect and 
require all professional school employees to report suspected cases of abuse of 
students to the Department of Children and Families. 
 
Worcester Public Schools' policy requires personnel to inform the caregivers  when 
there is an indicaƟon of a student's self-destrucƟve behavior. The purpose of this is 
to alert the caregivers about the student's possible need for addiƟonal       support 
and/or treatment. 
 
Related to this requirement, a 51A report will be filed by school authoriƟes when a 
caregiver ignores the school staff’s efforts to involve the caregiver in a perceived 
need of the child requiring special educaƟon, counseling, or emergency medical 
aƩenƟon. 

 
Drug Free School Zones 
Any person who distributes or possesses with intent to distribute any controlled 
substance as defined by MassachuseƩs General Laws Chapter 94C within one   
thousand feet of Worcester Public Schools' property, whether or not school is in 
session, shall be subject to punishment by imprisonment of not less than two nor 
more than fiŌeen years. In addiƟon, a fine of not less than one thousand nor more 
than ten thousand dollars may be imposed but not in lieu of the mandatory        
minimum term of imprisonment as established by law. 
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Gun Free School Zones MGL c.269 §10(j)    
MGL c. 269 §10(j) prohibits anyone who is not law enforcement from carrying a gun 
or dangerous weapon on the grounds of any school (elementary, secondary, college 
or university).  This prohibiƟon is applicable regardless of whether or not an individ-
ual possesses a valid license to carry.  

 
EducaƟon of Students Experiencing Homelessness 
The Worcester Public Schools complies with all requirements of the McKinney-
Vento Homeless Assistance Act (SubƟtle B – EducaƟon for Homeless Children and 
Youth) reauthorized in January, 2002 and the amendments to this act under the 
Every Student Succeeds Act (ESSA) of 2015. The Worcester Public Schools will: 
1. Establish safeguards that protect homeless students from harassment and/or 

discriminaƟon on the basis of their homelessness 
2. Ensure that all children and youth will receive a free appropriate public        

educaƟon and are given meaningful opportuniƟes to succeed in our schools 
3. Inform caregivers/students of their right to appeal the district’s enrollment or 

transportaƟon decisions to the Commissioner of the Department of Elementary 
and Secondary EducaƟon or their designee, consistent with the Homeless     
EducaƟon Advisory 2003-7; McKinney-Vento Homeless EducaƟon Dispute    
ResoluƟon process 

4. Follow the requirements of the McKinney-Vento Act 
 

When a family is enrolling a student or students in school or changing an address, 
but is unable to provide the usual form of address verificaƟon, or is sharing housing 
with others or is temporarily sheltered in some other alternaƟve arrangement, the 
family member will be asked to verify the current living situaƟon on the Student 
Address VerificaƟon Form so as to determine whether the student(s) is/are eligible 
under the McKinney-Vento Homeless Assistance Act for required supplementary 
supporƟve services and legally mandated exempƟons from certain enrollment   
requirements. In keeping with these requirements: 

1. Homeless students have a right to either remain in their school of origin or to 
aƩend school where they are temporarily residing, assuming transportaƟon 
arrangements are feasible and are in the best interest of the student; 

2. Students who choose to remain in their school of origin have the right to     
remain there unƟl the end of the school year in which they get permanent 
housing; 

3. Students who choose to enroll in school where they are temporarily residing 
must be enrolled immediately, even if they do not bring the records usually 
required for enrollment with them; 

4. If a homeless student arrives without records, the student will be enrolled   
immediately and the district’s designated Homeless EducaƟon Liaison must 
assist the family and contact the previously aƩended school system to obtain 
the required records; 

5. To the extent feasible, transportaƟon will be provided for students in order 
to maintain conƟnuity of their aƩendance in a single school over the course 
of the school year; 

6. When a student is residing outside of the city due to circumstances related 
to homelessness (in accordance with the statutory definiƟon of “homeless”) 
efforts will be coordinated with the district where the student is temporarily 
residing to provide transportaƟon to the school of origin if this is the            
preference of the caregivers and student; 

7. Persons living in baƩered person’s shelters or a safe house can give school   
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officials the Post Office Box or mailing address of the shelter office, along 
with verificaƟon from the shelter director that the children are residing in 
that    facility in lieu of the street address. TransportaƟon arrangements will 
be made in a manner that seeks not to disclose such shelter addresses. 

8. QuesƟons or concerns regarding issues pertaining to homeless students 
should be referred to the Office of Social and EmoƟonal Learning at (508) 
799-3175. 

 
POLICY ON CAREGIVERS NOTIFICATION RELATIVE TO SEXUAL HEALTH EDUCA-
TION 
In accordance with MassachuseƩs General Laws Chapter 71, SecƟon 32A, the 
School CommiƩee has adopted the following policy: 
 
At the beginning of each course, all caregivers of students in the Worcester Public 
Schools will be noƟfied in wriƟng of the courses and curriculum offered that       
primarily involve human sexual educaƟon or human sexuality issues. The principal 
of each school will be responsible for sending noƟce(s) to the child's caregivers. 
The caregivers noƟce will include the date and Ɵme for a caregiver meeƟng to be 
held at the school.  

 
At Know Your School Night, a teacher or school representaƟve will be available to 
answer any quesƟons about the curriculum and delivery   

 
At the Ɵme of enrollment, principals will give this wriƩen noƟce to caregivers of 
those students who enroll in school aŌer the start of the school year. 

 
If the school's curriculum changes during the school year, to the extent  pracƟca-
ble, caregivers will be noƟfied of this fact in a Ɵmely manner before  changes are 
implemented. For more informaƟon regarding the 3Rs health educaƟon curricu-
lum, visit hƩps://worcesterschools.org/sexual-health-educaƟon-curriculum-
informaƟon-sessions/  

 
Each wriƩen noƟce sent to caregivers will include a brief descripƟon of the      cur-
riculum covered by this policy and will inform caregivers that they may: 
1. Exempt their child from any porƟon of the  sexual health 3R’s curriculum that 

primarily involves human sexuality issues, without penalty to the student's 
grades or academic standing. Caregivers who request to exempt their child 
can send to their child's principal a leƩer or the reply form aƩached to the 
caregiver noƟce. The  caregiver should specify specific 3 R’s sexual health cur-
riculum topics , class or school acƟvity from which the child is to be exempted. 
Any student who is exempted by request of the     caregiver under this policy 
will be given an alternaƟve assignment or a directed study period for the dura-
Ɵon of the exempƟon. 

2. Inspect and review program instrucƟonal materials for these curricula, which 
will be made reasonably accessible to caregivers and others to the extent   pracƟ-
cable.  Caregivers may arrange with the principal to review the materials at the 
school, and you may review through the Office of Teaching and Learning, 20 Ir-
ving Street, 508-799-3115. 

 
A caregiver, dissaƟsfied with the process for noƟce, the access to instrucƟonal ma-
terials, or the exempƟon for a student under this policy will follow the            Pro-
cedures for Resolving School-Related Problems as described in this Policy   Hand-
book. 
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AŌer following the school district's problem-resoluƟon process, a caregiver who is 
sƟll dissaƟsfied can write to the MassachuseƩs Commissioner of EducaƟon at 75 
Pleasant Street, Malden, MassachuseƩs 02148 to request a review of the issue(s) in 
dispute. 
 

ANNUAL NOTICE TO CAREGIVERS ON THE  
PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA) 

The ProtecƟon of Pupil Rights Amendment (PPRA) gives parents and students (18 
years or older or emancipated) certain rights when a school conducts student        
surveys, collects and uses informaƟon for markeƟng purposes, and administers certain
physical exams to students. Parents have the right to: 

 
1. Consent before students can be given a survey concerning one or 
more of the following protected areas(“protected informaƟon survey”):  
2. PoliƟcal affiliaƟons or beliefs of the student or student's parent;  
3. Mental or psychological problems of the student or student's fami  
ly      
4. Sex behavior or aƫtudes;  
5. Illegal, anƟ-social, self-incriminaƟng, or demeaning behavior; 
6. CriƟcal appraisals of others with whom respondents have close 
family relaƟonships;  
7. Legally recognized privileged relaƟonships, such as with lawyers, 
doctors, or ministers;  
8. Religious pracƟces, affiliaƟons, or beliefs of the student or parents; 
or 
9. Income, other than as required by law to determine program eligi-
bility 
 
10.Receive noƟce and an opportunity to opt a student out of: 
• AcƟviƟes involving collecƟon, disclosure, or use of personal infor-
maƟon obtained from students for markeƟng or to sell or otherwise 
distribute the informaƟon to others;  
• Any other protected informaƟon survey, regardless of funding; and 
• Any non-emergency, invasive physical exam or screening required 
as a condiƟon of aƩendance, administered by the school or its agent, 
and not necessary to protect the immediate health and safety of a stu-
dent, except for hearing, vision, or scoliosis screenings, or any physical 
exam or screening permiƩed or required under State law. 
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11.Inspect the following, upon request and before administraƟon or 
use:  

 
• Protected informaƟon surveys of students;  
• Instruments used to collect personal informaƟon from students for any of 
the above markeƟng, sales, or other distribuƟon purposes; and  
• InstrucƟonal material used as part of the educaƟonal curriculum.  

 
These rights transfer from the parents to a student who is 18 years old or an 
emancipated minor under State law.  

 
Please note that parents are not required by PPRA to be noƟfied about the   col-
lecƟon, disclosure, or use of personal informaƟon collected from students for the 
exclusive purpose of developing, evaluaƟng, or providing educaƟonal products or 
services for, or to, students. 

 
The Worcester Public Schools protects student privacy in the administraƟon of 
protected informaƟon surveys and the collecƟon, disclosure, or use of personal  
informaƟon for markeƟng, sales, or other distribuƟon purposes. The District’s Office 
of Research and Accountability reviews all internal and external requests to conduct 
surveys to ensure compliance with ethical and legal requirements.  

 
Parents who believe their rights have been violated may file a complaint with:  
Student Privacy Policy Office  
US Department of EducaƟon  
400 Maryland Avenue, SW 
Washington, DC 20202-58520 
 
 For more informaƟon visit their website at: hƩps://studentprivacy.ed.gov/
resources/protecƟon-pupil-rights-amendment-ppra-general-guidance  

 
SELECTIVE SERVICE 

 
PeaceƟme RegistraƟon Requirement of SelecƟve Service System 
SecƟon 3 of the Military SelecƟve Service Act states that male U.S. ciƟzens and al-
iens residing in the United States, who are between the ages of 18 and 26, are re-
quired to register in a manner prescribed by proclamaƟon of the President.  The 
proclamaƟon under which registraƟon is presently required was signed on July 2, 
1980. It provides that males born on or aŌer January 1, 1960, must register with 
SelecƟve Service within 30 days of their 18th birthday. 
 
The Every Student Succeeds Act reiterates that the various branches of the United 
States armed forces may have access to directory informaƟon of 11th and 12th 
grade high school students. However, the Family Rights to Privacy Act states that 
caregivers may deny this access if they so wish. Directory informaƟon includes    
student’s name, address, phone number, and age. If the caregiver wishes for the 
Worcester Public Schools not to divulge their child’s informaƟon, the caregiver 
must make that request in wriƟng to the school principal. 
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STUDENT RECORDS 
 

The Family EducaƟonal Rights and Privacy Act 
The Family EducaƟonal Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR 
Part 99) is a Federal privacy law that protects the privacy of student educaƟon   
records.  The law applies to all schools that receive federal funds.  This serves as 
the Worcester Public Schools’ required annual public noƟce of the types of infor-
maƟon it may release and under what condiƟons.  
 
FERPA gives caregivers certain rights with respect to their child’s educaƟon     rec-
ords. These rights transfer to the student when they reaches the age of 18.    Stu-
dents to whom the rights have transferred are “eligible students.” 
Under FERPA, caregivers and eligible students have the following rights: 
1. To inspect and review the student’s educaƟon records maintained by the 

school. Schools are not required to provide copies of records unless it is        
impossible for caregivers or eligible students to review the records. Schools 
may charge a fee if copies are requested. 

2. To request that a school add informaƟon, comments, data or any other         
relevant wriƩen material to the student record. If the school decides not to 
amend the record, the caregiver or eligible student then has the right to a        
conference with the principal. AŌer the conference, if the school sƟll decides 
not to amend the record, the caregiver or eligible student has the right to    
appeal to the Superintendent and has a further right to appeal to the School          
CommiƩee. 

3. To have control over the disclosure of personal idenƟfiable informaƟon from 
the educaƟon record.  Generally, schools must have wriƩen permission from 
the caregiver or eligible student in order to release any informaƟon from a       
student’s educaƟon record. However, FERPA allows schools to disclose those 
records, without consent, to the following parƟes or under the following       
condiƟons (34 CFR § 99.31): 

a. School officials with legiƟmate educaƟonal interest 
b. Other schools to which a student is transferring 
c. Specified officials for audit or evaluaƟon purposes 
d. Appropriate parƟes in connecƟon with financial aid to a student 
e. OrganizaƟons conducƟng certain studies for or on behalf of the school 
f. AccrediƟng organizaƟons 
g. To comply with a judicial order or lawfully issued subpoena 
h. Appropriate officials in cases of health and safety emergencies  
i. State and local authoriƟes, within a juvenile jusƟce system, pursuant to 

specific State law 
j. State or local child welfare agency or tribal organizaƟon, for the care 

and protecƟon of the student, pursuant to State or tribal law.  
 

Directory InformaƟon 
FERPA allows schools to disclose, without consent, “directory” informaƟon, which 
is considered by the Worcester Public Schools, under state regulaƟon 603 CMR 
23.07, to include student’s name; address; date of birth; school; class and grade 
level; dates of aƩendance; honors and awards received (honor roll and graduaƟon 
lists); parƟcipaƟon in officially recognized acƟviƟes and sports; and post-high 
school plans; and telephone lisƟngs (grade 11 and 12 students only). 

 
Caregivers and eligible students may request that the Worcester Public Schools not 

47 



 

 

disclose certain directory informaƟon by compleƟng the NoƟficaƟon Concerning 
Privacy of Student Directory InformaƟon “Do Not Release” Form and returning it to 
your child’s school. The form is located at the end of the student handbook and is 
also available through the Office of Research and Accountability.  

 
Student Data and Online InstrucƟonal ApplicaƟons 
 Worcester Public Schools may share student data with vendors that provide online 
instrucƟonal applicaƟons that are used with students, which is an insƟtuƟonal 
funcƟon or service, but only when the vendor signs a student data privacy agree-
ment with the school district or if an express wriƩen consent form has been signed 
by the student’s parent/guardian/caregiver. A list of approved online instrucƟonal 
resources can be found at: hƩps://sdpc.a4l.org/district_search_naƟonal.php?
districtID=786 

 
AddiƟonal InformaƟon 
AddiƟonal informaƟon on FERPA may also be obtained from the U.S. Department 
of EducaƟon at the following address:   

 
Student Privacy Policy Office 
U.S. Department of EducaƟon  
400 Maryland Avenue, SW  
Washington, D.C. 20202-8520 
 
For more informaƟon visit their website at: hƩps://studentprivacy.ed.gov/
resources/parent-guide-family-educaƟonal-rights-and-privacy-act-ferpa  

 
Maintenance of Student Records  
In compliance with Chapter 71, SecƟon 34D of the General Laws of the Common-
wealth of MassachuseƩs, the Worcester School Department is noƟfying the        
caregivers of public school students of its plans to gather informaƟon regarding 
students and their backgrounds, apƟtudes and achievement in order to beƩer 
meet their individual needs. 
 
On the secondary level, students may be asked to complete a quesƟonnaire which 
relates to idenƟfying informaƟon, family background, interests and plans for the 
future.  
Any quesƟons which students and/or caregivers feel should not be    answered may 
be omiƩed. This informaƟon is necessary in order to keep school records up to 
date. 
   
Types of Student Records 
The school principal or their designee is responsible for the privacy and security of 
all student records maintained in the school. The Superintendent of Schools or 
their designee is responsible for all student records that are not under the supervi-
sion of the school principal.  
 
Teachers' notes and similar informaƟon that is not accessible to authorized school 
personnel or third parƟes are not included in the student record. Such informaƟon 
may be shared with the student, caregiver, or a temporary subsƟtute without mak-
ing the file part of the student record. However, if such informaƟon is released to 
authorized school personnel, it then becomes a part of the student's record. Any 
informaƟon added to the temporary record shall include the name, signature and 
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posiƟon of the person entering the informaƟon, date of entry, and shall be 
limited to that which is relevant to the educaƟonal needs of the student. 
 
According to the Code of MassachuseƩs RegulaƟons (Title 603 CMR 23.00), 
the student record consists of the transcript and the temporary record that is 
kept by the public school. It includes all informaƟon, regardless of physical 
form or characterisƟcs or where they are located, concerning a student that 
is organized on the basis of the student's name or in a way that such student 
may be individually idenƟfied. 

 
1. Transcript - Minimum administraƟve records necessary to reflect the          

student's educaƟonal progress and to operate the educaƟonal system. 
Data is limited to: 
a. Name (student and caregiver) 
b. Address (student and caregiver) 
c. Telephone number (student and caregiver) 
d. Date of birth 
e. Course Ɵtles 
f. Grades or equivalent 
g. Course credit 
h. Grade level completed 
i. Year completed 

 
2. Temporary Record - All informaƟon in the student record not contained 

in the transcript which is clearly of importance to the educaƟonal pro-
cess. This informaƟon may include: 
a. Standardized test results (including MCAS results)* 
b. Class rank 
c. Extracurricular acƟviƟes 
d. EvaluaƟons 
e. EducaƟonal plans 
f. IEP, 504, Regular EducaƟon AccommodaƟon, Behavior Support 

Plans and Safety Support Plans 
g. Student Support Process Reports 
h. Individual Student Success Plans 
i. Health records 
j. AƩendance 
k. School discipline records including Incident reports involving stu-

dent suspension or the commiƫng of criminal acts  
In accordance with MassachuseƩs General Laws Chapter 71, SecƟon 87, the 
score of any group intelligence test shall be removed from the record of the       
student at the end of the school year in which the test was administered. 

 
**SecƟon 37L of the EducaƟon Reform Act of 1993 requires that any incident 
report involving student suspension for the commiƫng of criminal acts must 
be included in the student's record. This includes reports in which the 
"student" was charged with an infracƟon that resulted in suspension. If a stu-
dent transfers to a new school system, this informaƟon must be included as 
part of the student record, as the new system must be provided with this 
informaƟon. 
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DestrucƟon of Student Records 
The transcript may be destroyed sixty (60) years following the student's gradua-
Ɵon, transfer, or withdrawal from the school system. 

 
During the Ɵme a student is enrolled in a school, the principal or their designee 
shall periodically review and destroy misleading, outdated or irrelevant informaƟon 
contained in the temporary record. The Worcester Public Schools hereby gives 
noƟce on an annual basis that temporary records are so reviewed and destroyed at 
the end of each school year as deemed appropriate. Caregivers wanƟng an oppor-
tunity to receive the informaƟon or a copy prior to its destrucƟon should contact 
the principal by June 1st of the school year. 
 
The temporary record of each student enrolled on or aŌer June 2002 shall be de-
stroyed no later than seven (7) years aŌer the student transfers, graduates, or 
withdraws from the school district. WriƩen noƟce to the eligible student and their 
caregiver of the approximate date of destrucƟon of the temporary record and their 
right to receive the informaƟon in whole or in part, shall be made at the Ɵme of 
such transfer, graduaƟon or withdrawal. 

 
Access to Student Records 
The following personnel have access to students' records in the performance of 
their official duƟes: 

1. School administrators, teachers, counselors and other professionals 
 who are employed by the Worcester Public Schools or who are provid
 ing services to the student under an agreement between the Worcester 
 Public Schools and a service provider who work directly with the stu
 dents. 
2. AdministraƟve office staff and clerical personnel, including operators of 
 data processing equipment or equipment that produces microfilm/ mi
 crofiche who process informaƟon for the student's records. Such  
personnel shall have access only to the student record informaƟon that is 
required for them to perform their duƟes. 
3. The EvaluaƟon Team which evaluates children pursuant to Chapter 71B 
 of the MassachuseƩs General Laws. 
4. School health personnel and local and state health department person
 nel in the performance of official duƟes. 
5.  Authorized school administraƟve personnel may examine records for 

administraƟve reasons even if they are not providing direct service to 
the student. 

 

Other officials as outlined excepƟons to disclosure under the Family EducaƟonal  
 
Rights and Privacy Act have access: 

a. Federal, state and local educaƟon officials, and their authorized agents, 
 as necessary, in connecƟon with the enforcement of federal and state 
 educaƟon laws. Personally idenƟfiable data shall be protected and de
 stroyed when no longer needed for enforcement purposes. 
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b. To authorized school personnel of the school to which a student trans
 fers or seeks to enroll [603 CMR 23.07 (4)(f)]. 
c. Upon the receipt of a court order or lawfully issued subpoena, provid
 ed that the eligible student or caregiver is noƟfied in reasonable Ɵme 
 that they may seek to have the process quashed, as required by Massa
 chuseƩs General Laws Chapter 66A, § 2(k). 
d. The Department of Children and Families (DCF). 
e. A probaƟon officer. 
f. A jusƟce of any court. 
g. The Department of Youth Services (DYS). 
h. The Bureau of Special InvesƟgaƟon on Welfare Fraud may inspect en
 rollment and aƩendance records of any student who is being invesƟ
 gated for welfare fraud or of any student who is the child, ward or de
 pendent of someone who is being invesƟgated for welfare fraud. The 
 law prohibits the Bureau from obtaining access to academic, medical 
 and evaluaƟve records. 
i. Appropriate parƟes, including the local police department and the De
 partment of Children and Families (DCF), in connecƟon with a health or 
 safety emergency, including weapon reports, if knowledge of the infor
 maƟon may be necessary to protect the health or safety of the student 
 or other individuals. 

 
The student, if age fourteen (14) or upon entering grade nine (9), has access to their 
record. 
 
 
The following persons serving in a caregivers role shall have access to a student's 
records: 

a. The custodial caregiver with physical custody. 
b. The student’s caregiver. 
c. A person or agency legally authorized to act on behalf of or in conjunc 
 Ɵon with the student's caregiver, assuming this caregiver has physical 
 custody. 

Non-custodial caregivers shall not have access to a student's records when: 
a.  The caregiver has been denied legal custody based on a threat to the 
 safety of the child or to the custodial caregiver. 
b. The caregiver has been denied visitaƟon or has been ordered to 
 supervised visitaƟon. 
c. The caregiver’s access to the child or to the custodial caregiver has 

been restricted by a temporary or permanent protecƟve order, unless 
the protecƟve order (or any subsequent order modifying the protecƟve 
order) specifically allows access to the student informaƟon described in 
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the statute. 
 

All such documents limiƟng or restricƟng parental access to a student's records 
or informaƟon which have been provided to the school or school district are 
placed in the student's record. 
 
MassachuseƩs General Laws Chapter 71 § 34H requires the non-custodial care-
giver to submit a wriƩen request for access to the student's records to the 
school principal. The school reviews the student record for any documents lim-
iƟng or restricƟng parental access to a student's records or informaƟon which 
have been provided to the school or school district and shall immediately noƟfy 
the custodial parent of the receipt of the request. NoƟficaƟon is made by cerƟ-
fied mail and by first class mail in both the primary language of the custodial 
parent and in English. The noƟficaƟon also informs the custodial parent that 
informaƟon requested shall be provided to the requesƟng parent aŌer 21 days 
unless the custodial parent provides documentaƟon to the school principal 
about any court order which prohibits contact with the child, or a court order 
that prohibits the distribuƟon of the informaƟon referred to in this secƟon, or a 
court order which is a temporary or permanent order issued to provide protec-
Ɵon to the child in the custodial parent's custody from abuse by the requesƟng 
non-custodial parent unless the protecƟve order or any subsequent order which 
modifies the protecƟve order, specifically allows access to the informaƟon de-
scribed in this secƟon. For further informaƟon contact your child's principal. 
 
Special note: Schools are required by state law to "flag" or mark the student record 
of a child who has been reported missing, and should noƟfy the police whenever 
there is an inquiry regarding the records.  
 
Access of other third parƟes requires the wriƩen consent of the eligible student or 
caregiver except for the provisions specified under 23.07(4) of the Code of Massa-
chuseƩs RegulaƟons (Title 603 SecƟon 23.08). When granƟng consent, the eligible 
student or caregiver shall have the right to designate which parts of the student's 
record shall be released to the third party. A copy of such consent shall be retained 
by the eligible student or caregiver and a duplicate placed in the temporary record. 
Except for informaƟon described in 603 CMR 23.07(4)(a), personally idenƟfiable 
informaƟon from a student record shall be released to a third party on the condi-
Ɵon that (s)he will not permit any other third party to have access to such infor-
maƟon without the wriƩen consent of the eligible student or caregiver. 
 

Amending Student Records 
The student and/or their/caregiver shall have the right to add informaƟon, com-
ments, data or any other relevant wriƩen material to the student record as speci-
fied in the Code of MassachuseƩs RegulaƟons (Title 603 SecƟon 23.08). 
 
District and school records are to reflect a student’s stated name and pronouns. 
MassachuseƩs' law recognizes common law name changes. An individual may 
adopt a name that is different from the name that appears on his or her birth cer-
Ɵficate provided the change of name is done for an honest reason, with no fraudu-
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lent intent. Nothing more formal than usage is required, consistent with the statu-
tory standard. 
 
The above persons have the right to request, in wriƟng, deleƟon or amendment of 
any informaƟon contained in the student record with the excepƟon of informaƟon 
which was inserted into the record by an EvaluaƟon Team. Requests to delete or 
amend the student record must follow this procedure: 

a. If the student or parent believes that adding informaƟon is not sufficient 
to explain, clarify or correct objecƟonable material in the student record, 
they may either present the objecƟon in wriƟng and/or they have the 
right to have a conference with the principal or his/her designee to make 
the objecƟons known regarding material contained in the record. 

b. The principal or his/her designee shall make a decision within one week 
aŌer the conference or receipt of the objecƟon in wriƟng staƟng the rea-
son or reasons for the decision. If the decision is in favor of the student or 
parent, the principal or his/her designee shall promptly take steps to put 
the decision into effect. 

 
In the event any decision of a principal is not saƟsfactory to the student and/or 
their caregiver, they may then appeal to the Superintendent in wriƟng for a review 
of the objecƟons. A further appeal is possible to the School CommiƩee if the Super-
intendent's response is not saƟsfactory. A hearing shall be conducted by the School 
CommiƩee within four weeks of wriƩen noƟce of an appeal. The student and/or 
caregiver may be represented by an advocate of their choosing to cross-examine 
witnesses and to present evidence. WriƩen noƟce of the decision will be furnished 
to the student and/or caregiver.  

 
EVERY STUDENT SUCCEEDS ACT 

The Worcester Public Schools makes every effort to comply with the regulaƟons 
and requirements of the Every Student Succeeds Act (ESSA), a federal law enacted 
in 2015. This legislaƟon requires school district personnel to noƟfy caregivers of a 
variety of issues regarding their children's educaƟon. Among them is a requirement 
to noƟfy caregivers of students aƩending Title I schools of their right to know about 
the qualificaƟons of the teachers and instrucƟonal assistants who work with their 
children. 
 
In a Title I school, caregivers have the right to know the professional qualificaƟons 
of classroom teachers who instruct their children. ESSA allows caregivers to ask for 
certain informaƟon about a student's classroom teacher and requires that the dis-
trict provide the caregivers with the requested informaƟon in a Ɵmely manner. 
Specifically, caregivers have the right to ask for the following informaƟon about 
each of their children's classroom teachers in a Title I school: 
 

1. Whether the teacher has met the MassachuseƩs Department of Elementary 
and Secondary EducaƟon (DESE) qualificaƟon and licensing criteria for the 
grade levels and subject areas in which the teacher provides instrucƟon. 

2. Whether the teacher is teaching under emergency or other provisional status 
through which DESE qualificaƟon or licensing criteria have been waived. 

3. Whether the teacher is teaching in the field of discipline of the cerƟficaƟon of 
the teacher. 

4. Whether any instrucƟonal assistants or other paraprofessionals provide     
services to your child, and, if they do, their qualificaƟons. 
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If caregivers would like to receive any of this informaƟon, they must contact the 
principal of their child(ren)'s Title I school. 
 
In addiƟon, districts are required to provide to each individual caregiver infor-
maƟon on the child’s level of achievement and academic growth of the student, if 
applicable and available, on each of the state academic assessments required under 
Title I. Districts are also  required to provide Ɵmely noƟce that the caregiver’s child 
has been assigned, or has been taught for four or more consecuƟve weeks by a 
teacher who does not meet applicable State cerƟficaƟon or licensure requirements 
at the grade level and subject area in which the teacher has been assigned. 
 
At the beginning of each school year, Title I schools must noƟfy caregivers of each 
child that the caregivers may request (and the school will provide) in a Ɵmely     
manner informaƟon regarding any state or school policy regarding student          
parƟcipaƟon in any assessments mandated by ESSA and by the state or school   
district which must include a policy, procedure, or parental right to opt the child out 
of such assessment, where applicable.  InformaƟon on each mandated assessment 
is available on the Worcester Public Schools’ website. 
 
No later than thirty days aŌer the beginning of the school year, each Title I school 
must inform caregivers of an English learner idenƟfied for parƟcipaƟon or           
parƟcipaƟng in a language instrucƟon educaƟonal program of the reasons for 
placement; the child’s level of English proficiency and academic achievement; and 
how the program will address the child’s specific needs; and to provide caregivers 
with wriƩen guidance detailing the caregiver’s rights and opƟons with regard to 
such a program. 

 
For a child who is idenƟfied as an English learner aŌer the school year begins, the 
child’s caregivers must be noƟfied within two weeks of being placed in a language 
instrucƟon educaƟonal program. 

 
Bullying IntervenƟon and PrevenƟon Plan and other School Policies and State and 
Federal Law  
The Worcester Public Schools (WPS) Bullying PrevenƟon and IntervenƟon Plan 
(BPIP) is designed to help the district comply with MassachuseƩs state law and pro-
mote a safe and inclusive learning environment. It emphasizes proacƟve measures 
to prevent bullying and procedures for reporƟng, invesƟgaƟng, and addressing bul-
lying incidents and shall afford all students the same protecƟon regardless of their 
status under the law. The BPIP is aligned with the MassachuseƩs law on bullying 
prevenƟon and provides guidelines for educators, administrators, and students to 
foster a culture of respect, empathy, and kindness.  
 
An overview of the plan  is included below. The enƟre policy is available on the WPS 
website. Please review the full plan using the following link: worcesterschools.org/
page/bullying-prevenƟon-and-intervenƟon-plan  
 
DefiniƟon of Bullying:  
The BPIP will provide a clear and concise definiƟon of bullying, cyberbullying, and 
retaliaƟon to align with MassachuseƩs law.   
 

1. Bullying is the repeated use of physical, verbal, or relaƟonal aggression or pow-
er imbalances to harm or inƟmidate others. It includes acts commiƩed by one 
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or more individuals against a vicƟm and creaƟng a hosƟle environment. Bully-
ing can occur in person or through electronic means (cyberbullying) and en-
compasses all acƟons that occur on school grounds, during school-sponsored 
events, on school buses, or through electronic communicaƟon related to 
school maƩers.  

2. Cyberbullying is the repeated use of physical, verbal, or relaƟonal aggression or 
power imbalances to harm or inƟmidate others. It includes acts commiƩed by 
one or more individuals against a vicƟm and creaƟng a hosƟle environment 
through the use of technology that includes but is not limited to phones, social 
media plaƞorms, and computers.  

3. RetaliaƟon is any form of inƟmidaƟon, reprisal, or harassment directed against 
a person who reports bullying, provides informaƟon during an invesƟgaƟon 
about bullying, or witnesses or has reliable informaƟon about bullying.  

4. RetaliaƟon ProtecƟon:  
i. MassachuseƩs law prohibits retaliaƟon against individuals who report 

bullying, provide informaƟon during an invesƟgaƟon, or parƟcipate in 
related proceedings. 

ii. RetaliaƟon will result in immediate disciplinary acƟon by WPS.  
 
PrevenƟon Strategies:   
 
The WPS BPIP will emphasize proacƟve measures to prevent bullying by:  
 

• CreaƟng a posiƟve and inclusive school climate that values diversity and re-
spect. (Each building has developed a Culture and Climate team, Student 
Council, and Universal/Tiered PosiƟve Behavior Strategies such as PBIS.)  

• ImplemenƟng evidence-based anƟ-bullying programs and curricula( Under-
cover AnƟ Bullying Team Approach)  

• PromoƟng social-emoƟonal learning to develop empathy, emoƟonal intelli-
gence, and conflict resoluƟon skills. (CASEL aligned Tier 1 SEL lessons- Sec-
ond Step,  Zones of RegulaƟon, Harmony)  

• ConducƟng regular training for administrators and faculty, students, and 
caregivers to raise awareness about bullying prevenƟon and intervenƟon 
strategies.  

• Establishing clear expectaƟons for behavior and consequences through a 
code of conduct.  

 
ReporƟng Bullying  

1. Anyone can call the “Anonymous Bullying ReporƟng Line” at 508-799-3116 
to report any acts of bullying.  

2. Anyone can visit the WPS website: hƩps://www.worcesterschools.org/
documents/student-support/safety/forms/560455 and download and print 
a form to submit to the school or the Culture and Climate Office. (The Office 
of Culture and Climate, 20 Irving Street, Worcester Ma. 01610) 

a. Report forms can be found on the WPS website:  
i. Report forms can be printed and then mailed using this link: 

hƩps://www.worcesterschools.org/documents/student-
support/safety/forms/560455  

ii. A Bullying Incident Form can be filled out and submiƩed 
online: hƩps://docs.google.com/forms/
de/1FAIpQLSfRTB298O6VeC-nXK 
3Kg7fH7WswAIXiM_v5MQBs69HG3BbDQA/viewform? 
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3. Anyone can email “ReportBullying@worcesterschools.net” to report any acts 
of bullying.  

4. For students and families:  
a. Students and families are encouraged to report all instances of bul-

lying and retaliaƟon to the principal or staff at their school. No disci-
plinary acƟon will take place solely based on a report.   

5. For staff:  
a. A staff member shall report immediately to the Principal or an ad-

ministrator designee when they witness or become aware of con-
duct that could be considered bullying or retaliaƟon.   

 
 

Athletes and ParƟcipants in School-Related AcƟviƟes 
 

General 
Athletes and parƟcipants in school-related acƟviƟes shall be governed by local and 
state law, MIAA regulaƟons, the Policies Handbook of the Worcester Public Schools, 
and rules included in the Worcester Public Schools Code of Conduct for Athletes 
and ParƟcipants in School-Related AcƟviƟes.  
 
The Worcester Public Schools does not limit access to parƟcipate in intramural 
sports, or clubs sponsored in each school on the basis of race, sex, gender, idenƟty, 
color, religion, naƟonal origin, sexual orientaƟon, disability, or homelessness. The 
Worcester Public Schools can limit parƟcipaƟon based on our academic require-
ments and aƩendance.  
 
Academic Requirements 

1. A student must secure during the last marking period preceding the contest 
(e.g., second quarter marks determine third quarter eligibility) a grade of 65 
or above in four tradiƟonal yearlong major courses. Yearlong major courses 
are equivalent to a Carnegie Unit which is a minimum of 1.0 credits.  

2. A student cannot at any Ɵme represent a school unless that student is taking 
courses that would be the equivalent of four tradiƟonal yearlong major 
courses. 

3. To be eligible for the fall marking period, students are required to have 
passed four yearlong classes with a 65 or above during the prior academic 
year.  Incoming 9th graders are exempt from academic requirement for the 
first quarter only. 

4. Academic eligibility of all students shall be considered as official and         
determining only on the published date when the report cards for that   
ranking period are to be issued to the caregivers of all students. 

5. Incomplete grades may not count towards eligibility. 
6. A student who repeats work upon which they once received credit cannot 

count that subject a second Ɵme for eligibility. 
7. A student cannot count for eligibility any subject taken during the summer, 

unless that subject has been previously pursued and failed. 
 

AƩendance 
1. A student who is absent from school will not parƟcipate in any school-related 

acƟvity. This includes in-house suspensions. 
2. A student must be in school for at least three (3) hours to be able to          

parƟcipate in any school-related acƟvity. 
3. A student with fourteen (14) or more unexcused absences will be ineligible 
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for any club or team for the remainder of the academic year.  
 

Head Injuries and Concussions in Extracurricular AcƟviƟes 
Consistent with the requirements of Chapter 166 of the Acts of 2010, An Act   Rela-
Ɵve to Safety RegulaƟons for School AthleƟc Programs: 
 

1. At or before the start of each sport or band season, all students who plan to 
parƟcipate in extracurricular athleƟc acƟviƟes shall complete and submit to 
the coach, athleƟc director, or band director a current WPS Permission 
Form, signed by both the student and the caregiver, that provides compre-
hensive history with up-to-date informaƟon relaƟve to concussion history; 
any head, face or cervical spine injury history; and any history of co-existent               
concussive injuries. 

2. Any student, who during a pracƟce or compeƟƟon, sustains a head injury or 
suspected concussion, or exhibits signs and symptoms of a concussion, shall 
be removed from the pracƟce or compeƟƟon immediately and may not   
return to the pracƟce or compeƟƟon that day. 

3. The student shall not return to play unless and unƟl the student provides 
medical clearance and authorizaƟon as specified in 105 CMR 201.011. 

 
All head injuries must be reported to the nursing administraƟve office, including 
those that occur outside of the school prior to the start of the sports season or 
physical acƟvity. caregivers must also complete the history of head injury secƟon 
on the Extracurricular AthleƟc AcƟviƟes Permission Form. 

 
AddiƟonal informaƟon, including the Post Sports-related Head Injury Medical 
Clearance and Authoriza on Form, can be found on the Worcester Public Schools 
website:  hƩps://www.worcesterschools.org/    

 
Gender and ParƟcipaƟon MIAA Rule 43  
1. No student shall be denied in any implied or explicit manner the opportunity to 

parƟcipate in any interscholasƟc acƟvity because of gender. A school may es-
tablish separate teams for males and females for interscholasƟc compeƟƟon in 
a sport provided that both teams receive equal instrucƟon, training, coaching, 
access to available faciliƟes, equipment, opportuniƟes to pracƟce and compete. 
43.2 If a school offers a single team in a parƟcular sport, it may not restrict eligi-
bility based on gender unless such a restricƟon is necessary to ensure that the 
school’s gendered designaƟon of athleƟc opportuniƟes complies with Title IX 
(either by demonstraƟng proporƟonality or the absence of unmet interest 
among members of the underrepresented sex). 43.3 If a school offers a girls’ 
team and a boys’ team in a parƟcular sport (including offering the same sport in 
two different seasons), it may restrict eligibility based on gender. MIAA Hand-
book July 1, 2023 – June 30, 2025 31 43.3.1 A student shall not be excluded 
from parƟcipaƟon on a gender-specific sports team that is consistent with the 
student’s bona fide gender idenƟty. 43.3.2 When a school district submits a 
roster to the MIAA, it is verifying that it has determined that the students listed 
on a gender-specific sports team are eligible to parƟcipate either based on the 
gender listed on their official birth cerƟficate or based on their bona fide gender 
idenƟty and that no students are included on the roster solely for the purpose 
of gaining an unfair advantage in compeƟƟve athleƟcs. The MIAA shall defer to 
the determinaƟon of the student and the student’s school regarding gender 
classificaƟon. 43.3.3 Nothing in this policy shall be read to enƟtle a student to 
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selecƟon of any parƟcular team or to permit a student to transfer from one 
gender-specific team to another team of a different gender during a single 
sports season. 43.3.4 It is a recommended best pracƟce that schools communi-
cate with their opponents as necessary about the gender-specific needs of their 
team in order to promote inclusion – e.g., to ensure that appropriate locker 
room faciliƟes are available, that announcers use athlete’s correct pronouns, 
etc.  

 
Chemical Health MIAA Rule 62 
 
From the earliest fall pracƟce date, to the conclusion of the academic year or 
final athleƟc event (whichever is later), a student shall not, regardless of the 
quanƟty, use, consume, possess, buy/sell, or give away any beverage containing 
alcohol; any tobacco product (including e-cigareƩes, Vape pens and all similar de-
vices); marijuana (including syntheƟc); steroids; or any controlled substance. This 
policy includes products such as “NA or near beer”, inhalants (defined as any sub-
stance that produces a mind-altering effect when inhaled), and misuse of over-the-
counter medicaƟons and substances used for the purposes of altering one’s mental 
state. It is not a violaƟon for a student to be in possession of a legally defined drug 
specifically prescribed for the student’s own use by their doctor. 

 
If a student who violates this rule is unable to parƟcipate in interscholasƟc sports 
due to injury or academics, any penalty imposed will not take effect unƟl that     
student is able to parƟcipate again. See MIAA Handbook for penalƟes. 
 
Reasonable Conduct 
The Worcester Public Schools recognizes that the safety and welfare of individual 
students and teams are a priority. Therefore, students will not engage in any acts 
of criminal acƟvity such as, but not limited to, vandalism, assault and baƩery,    
sexual misconduct, hazing, plagiarism, theŌ or other disrupƟve conduct. 
Students are also expected to behave appropriately during all school-related   ac-
ƟviƟes. Detrimental acƟons include, but are not limited to, insubordinaƟon, 
fighƟng, taunƟng, unsportsmanlike conduct, lying, and inappropriate language or 
gestures and all other infracƟons as stated in the Worcester Public Schools' Policies 
Handbook and school handbooks. 

 
Recognizing the varying degrees of severity, the type of misconduct and a        stu-
dent's previous record of conduct, each situaƟon will be considered individually. 
The principal working with the coach/advisor will determine appropriate             
consequences, which may include denial of parƟcipaƟon or dismissal from the 
team/acƟvity. In all cases the student will have the right to due process (Due      
Process, page 24). 

 
It is also understood that spectators, including caregivers of all Worcester Public 
Schools' athletes/students, are to conduct themselves appropriately at all athleƟc 
compeƟƟons/acƟviƟes, both home and away.  Caregivers are not expected to 
taunt or display any inappropriate behavior to other fans, officials, coaches or play-
ers. Inappropriate behavior may lead to expulsion from the event. 
 
Felony Charge/ConvicƟon 

1. Any student charged with a felony will be ineligible to parƟcipate in any 
school-related acƟviƟes unƟl the case has been adjudicated and the     
charges dismissed or reduced to a non-felony status 
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2. Any student convicted of a felony and/or expelled or issued a long-term 
suspension from school will be ineligible to parƟcipate in any school-
related acƟviƟes for the duraƟon of the expulsion or long-term suspension. 

 
Team Management Plan 
At the preseason meeƟng with the Director of AthleƟcs, each coach will turn in a 
management plan outlining rules and expectaƟons for the coming season that has 
been approved by the principal. This plan will be distributed to all candidates for 
the team. 

Students with DisabiliƟes Receiving Special EducaƟon Service/ Students with 
Suspected DisabiliƟes who are not yet determined eligible for Special EducaƟon 
Service/ or 504 Plan 

Under various federal and state laws and regulaƟons, students with disabiliƟes 
may not be discriminated against in discipline maƩers on the basis of their          
disability or impairment. In addiƟon to those rights set forth in the Worcester    
Public Schools Student Handbook, procedures will be implemented to comply with 
state and federal law and regulaƟons regarding students with disabiliƟes.            
AddiƟonal informaƟon can be found at: www.worcesterschools.org or you may 
obtain a copy from your child’s school or by contacƟng the WPS 504 coordinator at  
their school.    

 
Students with DisabiliƟes and/or Suspected DisabiliƟes Receiving Special         
EducaƟon Services or 504 Plan 
For special educaƟon students, the principal or their designee will noƟfy the   Eval-
uaƟon Team Chair of the suspendable offense of a student with a disability and a 
record will be kept in the Student InformaƟon System.  For 504 students, the prin-
cipal or their designee will noƟfy the 504 Coordinator of the suspendable offense 
of the student and a record will be kept in the Student InformaƟon System. 
 
 
 
 
Procedures for Suspension(s) Not Exceeding 10 School Days 

• Any student with a disability may be suspended for up to ten (10) school days 
during a school year unless there is a paƩern of suspensions that consƟtute a 
change in placement. Disciplinary decisions are the same as for students with-
out disabiliƟes and in accordance with the due process procedures in this 
handbook. 

• The school provides addiƟonal safeguards for students with disabiliƟes prior 
to any suspension beyond 10 consecuƟve days or more than 10 cumulaƟve 
days (if there is a paƩern of suspension) in any school year. Parents are pro-
vided with The Parents NoƟce of Procedural Safeguards as described in 
§300.504.  

 
 
Procedures for Suspension(s) Exceeding 10 School Days 
If your child is suspended for more than 10 school days in a school year, or if there 
is a paƩern of suspension, this removal is considered a “change of placement”.  On 
the date which the decision is made to make a removal that consƟtutes a change 
of placement of a child with a disability because of a violaƟon of a code of student 
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conduct, the Local EducaƟon Agency (LEA) must noƟfy the parents of that deci-
sion, and provide The Parents NoƟce of Procedural Safeguards as described in 
§300.504.  
 
A change of placement because of a disciplinary removal occurs if your child with a 
disability is removed from their current educaƟonal placement for more than 10 
consecuƟve school days, or the child is subjected to a series of removals that con-
sƟtutes a paƩern because: (1) the removals total more than 10 school days in a 
school year; (2) your child’s behavior is substanƟally similar to previous incidents 
that resulted in the series of removals; and (3) addiƟonal factors such as the length 
of each removal, the total amount of Ɵme the child has been removed, and the 
proximity of the removals to one another consƟtute a paƩern.   
 
A change of placement invokes certain procedural protecƟons under federal spe-
cial educaƟon law and SecƟon 504 of the RehabilitaƟon Act. Within 10 school days 
of any decision to change the placement of a child with a disability, or for students 
who are in process and have a suspected disability but have not yet been deter-
mined eligible, because of a violaƟon of a code of student conduct, the LEA, the 
parent, and relevant members of the child’s IEP Team (as determined by the par-
ent and the LEA) must review all relevant informaƟon in the student’s file, includ-
ing the child’s IEP, any teacher observaƟons, and any relevant informaƟon provid-
ed by the parents to determine if the disciplinary acƟon was related to the  
disability.  
 
Before any removal consƟtutes a change of placement, the school must inform 
you that the law requires the school district to consider whether or not the behav-
ior that forms the basis of the disciplinary acƟon has a direct nexus to your child’s 
disability. This consideraƟon is called a “manifestaƟon determinaƟon”, parents/
caregivers have a right to parƟcipate in this team process. All relevant informaƟon 
will be considered including the IEP or SecƟon 504 Plan, teacher observaƟons, 
evaluaƟon reports, and any informaƟon provided by parents/caregivers.  
 
 
At a manifestaƟon determinaƟon meeƟng, the team will consider:  Did the stu-
dent’s disability cause or have a direct and substanƟal relaƟonship to the conduct 
in quesƟon?  Was the conduct a direct result of the district’s failure to implement 
the IEP and provide Free and Appropriate EducaƟon (FAPE)?  

 
• If the team’s manifestaƟon determinaƟon decision is that the disciplinary ac-
Ɵon was related to your child’s disability, then your child may not be removed 
from the current educaƟonal placement (unless the behavior falls under the 
special circumstances described below or the parents/caregivers agree that a 
change in placement is appropriate). The team will review the IEP or SecƟon 
504 Plan and any behavioral intervenƟon plans and may amend those plans as 
appropriate. The team must complete and update a funcƟonal behavior as-
sessment and behavior intervenƟon plan.  

•  If the manifestaƟon determinaƟon decision is that the disciplinary acƟon was 
not related to your child’s disability, then the school may suspend or other-
wise discipline your child according to the school’s code of conduct. The team 
may, as appropriate, complete a funcƟonal behavioral assessment and behav-
ioral intervenƟon services and modificaƟon, to address the behavior so that it 
does not recur.   
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For students with IEPs, during the period of removal from school that exceeds 10 
school days, the IEP team will idenƟfy the services necessary to provide Free and 
Appropriate EducaƟon  (FAPE)  which include services that allow your child to con-
Ɵnue to make educaƟonal progress during the period of exclusion. For students 
with SecƟon 504 Plans, there is no automaƟc right to receive educaƟonal services 
beyond the 10th school day of suspension under federal law, however, state law 
does provide all students with the right to receive educaƟonal services during peri-
ods of suspension lasƟng longer than ten days.   
  
Special Circumstances for Exclusion 
Special circumstances exist if your child: possesses, uses, sells, or solicits illegal 
drugs on school grounds or at a school-sponsored event; carries a weapon to school 
or a school-sponsored event; or inflicts serious bodily harm upon another person at 
school or a school-sponsored event. Under these circumstances, the principal may 
place your child in an Interim AlternaƟve EducaƟonal Seƫng (IAES) for up to 45 
school days.  Your child may remain in this IAES for a Ɵme not to exceed 45 school 
days. ThereaŌer, your child will return to the previously agreed-upon placement 
unless a hearings officer has ordered another placement, or the parent/caregiver 
and the school agree to another placement. For students with SecƟon 504 Plans, 
there is no automaƟc right to receive educaƟonal services beyond the 10th day of 
school suspension under federal law, however, state law does provide all students 
with the right to receive educaƟonal services during periods of suspensions lasƟng 
longer than ten days. School personnel will provide you a parent’s /caregiver’s No-
Ɵce of Procedural Safeguards from the Special EducaƟon Department or NoƟce of 
Caregiver and Student Rights Under SecƟon 504 for students with disabiliƟes before 
any suspension exceeding 10 school days in one school year or removal that results 
in a change in placement. These noƟces will explain the process should there be 
disagreement regarding the manifestaƟon determinaƟon or any placement deci-
sion. The caregiver and/or student may peƟƟon the Bureau of Special EducaƟon 
Appeals (BSEA) for a hearing and may have addiƟonal rights as outlined in the No-
Ɵce of Procedural Safeguards.   
 

 
RESOLVING SCHOOL-RELATED PROBLEMS 

 
Procedure 
In order to resolve school-related problems, caregivers will follow this process: 
If a problem arises, contact: 

1. Child’s Teacher  
2. Child’s Assistant Principal  
3. Child’s Principal  
4. Quadrant ExecuƟve Directors - 508-733-3419 
5. Deputy Superintendent - 508-799-3644 
6. Superintendent - 508-799-3115 
7. School CommiƩee - 508-799-3610 

 
Policy Regarding the ReporƟng of any PotenƟal or Actual Incidents that may     
Impact on the Safety of Children. 
 
Principals have been directed to provide caregivers with verbal and wriƩen reports 
of any potenƟal or actual incidents that may impact on the safety of       students. 
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Criteria for reporƟng will include the following: 

1. Caregivers should be noƟfied immediately by telephone of any incident 
which might impact safety. 

2. Each verbal report will be followed up immediately by a wriƩen report 
which is either mailed or delivered to the caregivers. 

3. Principals will file a dual report immediately with the appropriate Managers 
for InstrucƟon and School Leadership and the School CommiƩee. 

 
 

HEALTH SERVICES FOR STUDENTS 
 
Wellness Policy 
Preamble 
It is the mission of the Worcester Public Schools (WPS) Wellness Policy to    enable 
students to become independent and self-directed learners, responsible for 
meeƟng their own health and nutriƟonal needs as developmentally appropriate.  It 
is the goal of the Wellness Policy to promote all students’ physical, emoƟonal and 
social well-being through the coordinated efforts of all departments and services 
offered in the Worcester Public Schools.  This model calls for a collaboraƟve,      
coordinated and comprehensive approach to learning and health, and serves as the 
model for the WPS Wellness Policy and nursing pracƟce. 
 
Overview of School Health/Nursing Services Offered 
A coordinated program of accessible health services will be provided to   students 
through the leadership of the Nursing Department, in collaboraƟon with the school 
Physician Consultant, various school departments, and community   agencies, as 
applicable.  The program includes communicable disease prevenƟon and reporƟng, 
immunizaƟon compliance, health educaƟon and wellness  promoƟon, health as-
sessments and screenings, chronic condiƟon (including but not     limited to asth-
ma, diabetes, life-threatening allergies, seizures, ADHD) management, counseling, 
community health referrals, first aid and emergency care.  
The school nurses collaborate and coordinate with caregivers and other health care 
providers to create an Individual Health Care Plan. 

 
School nurses provide mandated screenings for students at various grade levels in 
accordance with MA State laws and the Division of Public Health requirements. 
Screenings include vision and hearing (grades K-5, 8, 10), scoliosis (grades 5-9) 
height, weight and Body-mass Index (BMI) (grades 1, 4, 7, 10) and Screening Brief 
IntervenƟon and Referral to Treatment [SBIRT] (grades 7 and 9).  All students will 
receive a form from school for caregivers to choose to opt out of one or more of 
these prevenƟve screenings.  All school staff throughout the district are trained by 
school nurses yearly on life threatening allergy awareness educaƟon and Epi-Pen 
administraƟon and basic first-aid. There are also many school staff members who 
are trained by the Nursing Department in Cardiopulmonary ResuscitaƟon (CPR) and 
Automated External Defibrillator (AED) use.  Every school and outside athleƟc area 
has at minimum one AED available and at least one person trained to use it at all 
Ɵmes. 
 
The Nursing AdministraƟon coordinates and supports other health services availa-
ble to students including oral health screenings and prevenƟve care such as fluo-
ride and sealant applicaƟon with referral to a denƟst as needed. All high schools, 
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Burncoat, Worcester East, and Sullivan middle schools, and Elm Park     Community, 
Goddard School of Science and Technology, and Woodland Academy elementary 
schools have School-Based Health Centers (SBHC) staffed with Nurse PracƟƟoners 
who can provide more advanced health assessments, diagnoses, and treatment as 
indicated. Students can also receive physical examinaƟons and       immunizaƟons if 
registered. The Edward Kennedy Health Center (EKHC) and the Family Health Cen-
ter (FHC) of Worcester operate the SBHCs in the WPSs.           Caregivers who are 
interested in this addiƟonal health service must register their child/children at the 
start of every school year, providing consent for treatment. 
 
School Health Advisory Council 
The School CommiƩee recognizes the relaƟonship between student wellness and 
student achievement.  The purpose of the School Health Advisory Council is to rec-
ommend, review and help implement school district policies addressing school 
nutriƟon, nutriƟon educaƟon, physical acƟvity and related issues that affect       
student health (105 CMR 215.000).  The council is composed of the Coordinator of 
Nursing and a variety of community agencies who work together to advocate,    
develop, implement, monitor, review and revise school health policy as needed/
mandated. 
 
See the WPS Nursing and Health website (www.worcesterschools.org) for the com-
plete Wellness Policy and other health-related policies and forms or call your 
school nurse with any quesƟons. 

 
School NutriƟon Program Charge Policy  
Worcester Public Schools makes available at no cost to each student a Breakfast 
and Lunch meal daily during the school year. If the Worcester Public Schools begins 
to charge for meals, the following policy will be adhered to.  
 
The School CommiƩee is commiƩed to providing students with healthy, nutriƟous 
meals each day so they can focus on schoolwork, while also maintaining the finan-
cial integrity of meal programs and minimizing any impact on students with meal 
charges. However, unpaid meal charges place a large financial burden on the 
school district, as food services is a self-supporƟng enƟty within the district.  
 
The purpose of this policy is to ensure compliance with federal reporƟng require-
ments of the USDA Child NutriƟon Program, as well as to provide oversight and 
accountability for the collecƟon of outstanding student meal balances.    
 
 
Charges and Balances  
In the event a student takes an addiƟonal meal aŌer receiving the first at no cost, 
or other food items from the cafeteria, they will be subject to provide payment for 
those items at the Point of Sale in the cafeteria.  A proposed price list will be pro-
vided to the Worcester Public Schools, School CommiƩee for review. There will be 
a No-Charge policy for meals and items provided by the NutriƟon Services Depart-
ment.  
 
 Payments 
If the USDA makes changes to the meal programs, Parents/Guardians are responsi-
ble for all meal payments to the food service programs. NoƟces of low or deficit 
balances will be sent directly to parents/guardians via email or regular postal mail 
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at regular intervals during the school year. At no Ɵme shall any staff member give 
payment noƟces to students unless that student is known to be an emancipated 
minor who is fully responsible for themselves or over the age of 18. If parents/
guardians have issues with student purchases, they should contact food services 
for assistance.  
 
The school will ensure that students with unpaid meal charges are not sƟgmaƟzed 
or discriminated against in any way. Food service personnel will not announce or 
discuss the unpaid charges in front of other students, and students will not be 
treated differently or denied any services because of unpaid charges.  
 
The School District will work with parents or guardians to establish a payment plan 
for unpaid charges.  
This may include payment over Ɵme, payment through available financial assis-
tance programs, or other arrangements that are reasonable and fair. The school 
will also work with families to apply for these programs and will not discriminate 
against any student who is eligible for these programs.  
 
All school cafeterias that possess computerized point of sale/cash register systems 
will maintain records of all monies deposited and spent for each student and those 
records are available to parents/guardians by seƫng up an online account (see 
student handbooks for more details) or by speaking with the school's food service 
Manager or Director. The point-of-sale system is designed to prevent direct idenƟ-
ficaƟon of a student's meal status. Parents/guardians will receive noƟficaƟons 
when the student balance is negaƟve by emails or mailed noƟces weekly, if appli-
cable. If noƟces do not result in payment, parents/guardians will receive a phone 
call from Worcester Public Schools NutriƟon Department. If the phone call does 
not result in payment the food service manager  shall turn the account over to the 
business office.  
 
Refunds  
Refunds for withdrawn and/or graduaƟng students require a wriƩen request 
(email, postal, or in person) for a refund of any money remaining in their account 
to be submiƩed. GraduaƟng students also have the opƟon to transfer funds to the 
NutriƟon Department fund balance to be used for program improvements with a 
wriƩen request.  
 
Delinquent Accounts/CollecƟons  
Failure of a caregiver to maintain reasonably current accounts may result in a re-
ferral to the Superintendent for their review. The Superintendent shall ensure that 
there are appropriate and effecƟve collecƟon procedures and internal controls 
within the school district's business office that meet the requirements of law.  
 
If a student is without meal money consistently, the administraƟon may invesƟgate 
the situaƟon more closely and take further acƟon as needed. Each school hand-
book shall contain detailed instrucƟons for family assistance.  
 
Policy CommunicaƟons  
This policy shall be communicated to all staff and families at the beginning of each 
school year and to families transferring to the district during the year.  
LEGAL REFS: MGL 71:72; USDA School Meal Program Guidelines May 2017, Chapter 
28 of the Acts of 2023 CROSS REFS: JQ, Student Fees, Fines & Charges  
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EFE, Civil Rights Complaint Policy for Child NutriƟon Programs  
 
Suggested Guidelines for Safe Backpack Use RecommendaƟons from the Ameri-
can Academy of Pediatrics for choosing the correct backpack include: 

1. Do not carry weight greater than 20% of body weight 
2. Select a style that has padded shoulders and a waist strap 
3. Use both shoulder straps 
4. Tighten the straps so the pack is close to the body 
5. Distribute the weight of objects evenly in the backpack 
6. UƟlize all compartments 
7. Pack heaviest objects close to the back with the center of gravity near the 

hips. 
 
Access for Pregnant Students 
In accordance with Federal Law and MassachuseƩs Department of Elementary and 
Secondary EducaƟon regulaƟons and guidance, a student who is pregnant is per-
miƩed to remain in regular classes and parƟcipate in extracurricular acƟviƟes with 
non-pregnant students throughout her pregnancy. AŌer giving birth, a student is 
permiƩed to return to the academic program in which they were enrolled and is 
permiƩed to parƟcipate in extracurricular programs.  

 
TRANSPORTATION 

TransportaƟon Program 
Free transportaƟon is provided to students in grades K-12 who live two (2) miles or 
more from their assigned school. The legal obligaƟon of the School CommiƩee is to 
provide transportaƟon for elementary students  The School CommiƩee does have 
the right, if necessary, to charge fees or decline to provide transportaƟon at the 
secondary level. 

 
All eligible K-12 students must ride only their assigned bus to and from school and 
use their designated bus stop. Students will walk to common bus stops, and those 
in grades K-6 should be accompanied by a caregiver. The responsibility for escorƟng 
a child to and from the bus stop rests with the caregiver, especially where there are 
no sidewalks or other safety concerns.  

 
Caregivers are responsible for supervision unƟl the child boards the bus in the 
morning and aŌer the child exits the bus in the aŌernoon. The school district as-
sumes responsibility for the student only while they are on the bus. Students must 
be at their bus stop at least 10 minutes before the scheduled pickup Ɵme. Bus driv-
ers will not stop if no student is visible at the stop. Kindergarten students will re-
ceive an idenƟficaƟon tag to ensure they are not released without a caregiver pre-
sent. If no caregiver is present, the student will be taken to North High School, and 
must be picked up by a caregiver.  

 
Students who are assigned a school bus pass or RFID swipe pass through their 
school are expected to carry the pass with them at all Ɵmes when riding the school 
bus and to display it to the driver for inspecƟon or swipe the RFID reader if request-
ed. Only students that are assigned to the bus and have a valid pass or RFID swipe 
pass will be permiƩed to ride the school bus.  

 
TransportaƟon eligibility is based solely on a student’s home address and is only 
provided between the assigned home bus stop and school. Temporary free trans-
portaƟon will be provided under the “open seat” policy that would allow a student, 
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that is presented with a long-term safety hazard on the prescribed route, to occupy 
a seat if the capacity on the bus allows.  The TransportaƟon Department will not 
create a new bus stop; the student must get to an exisƟng bus stop on their own.  
If for any reason, the seat is needed for a student that resides beyond two miles, 
the open seat opƟon would be rescinded.  

 
AddiƟonally, transportaƟon shall be provided at district expense for children whose 
Individualized EducaƟon Plan (IEP) requires such transportaƟon or if a student has 
an approved 504 plan.  

 
Busing Privileges 
In view of the fact that a school bus is an extension of the classroom, the Worces-
ter Public Schools shall require each student to conduct themselves in a manner 
consistent with the Code of Conduct and the Safety and Behavior Rules for Pupils 
Riding School Buses outlined in the student handbook. Bus drivers are responsible 
for maintaining order and will report misconduct to the school principal. The princi-
pal will noƟfy caregivers and may suspend bus privileges for disciplinary issues. 
Caregivers must ensure alternaƟve transportaƟon if privileges are revoked.   
 
Worcester Public Schools’ school buses may be equipped with cameras to create a 
video and audio record of each trip. This video and/or audio may be used to assist 
the school principal in determining what discipline, if any, is appropriate in cases of 
reported violaƟons of safe riding pracƟces. It may also be used as a tool to teach 
and reinforce safe riding pracƟces for all students.   
 
Safety is of primary importance. At the bus stops and on the school bus, students 
are expected to be well behaved and cooperaƟve at all Ɵmes.  

 
Two-Mile Limit & Bus Stops  
The two-mile measurement is the shortest vehicular route between the nearest 
walkway or driveway to the student’s residence and the nearest walkway or gate-
way leading to the front door of the school.  Mileage will NOT be calculated to or 
from a daycare provider. 

 
Bus Stops and RouƟng 
 

• Students will walk to a common bus stop (no door-to-door service).  
•  Stops are determined only by the Worcester Public Schools TransportaƟon   
     Department. 
•  Caregivers must ensure their child is at the correct stop.  
•  Unauthorized bus stop use will result in non-pickup. 
•  Bus drivers cannot change bus stops.  
•  Any stop change request should be submiƩed to the school, and the school 

will submit the request to the transportaƟon router for approval.  
 

School Bus Rules & Safety  
To maintain a safe and orderly environment, students must follow these rules: 

1. Only assigned students and staff may ride the bus unless approved by 
the Director of TransportaƟon.  

2. Be on Ɵme and ready at the designated stop.  
3. At the bus stop:  

○ Stay out of the street.  
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○ Respect private property.  
1. ○ Remain 10 feet away from the bus unƟl it stops and the 
door opens. 

4. Students issued a bus pass or RFID swipe card. 
○ Bus passes must be displayed to the driver for inspecƟon.  
○ RFID swipe pass must be swiped to board the bus and swiped to exit the 

bus 
   5. Ride only your assigned bus.  
   6. Sit promptly and remain seated while the bus is in moƟon.  
   7. Do not open or close windows or emergency doors unless instructed 
   8. Prohibited behaviors:  

○ Smoke or vape; 
○ Throw any objects on the bus or out the windows; 
○ Disturb the driver or other students; 

        ○ LiƩering.  
        ○ Loud or disrupƟve behavior.  
        ○ EaƟng or drinking. ○ Bringing dangerous items. 
        ○ Damaging the bus.  

9. Remain silent when approaching railroad crossings  
10. When exiƟng the bus, cross in front (10 feet away) and check for traffic.  
11. In an emergency, stay on the bus unless directed otherwise.  
12. Enter the school immediately upon arrival 
13. Bus Conduct ViolaƟons:     

        ○ Drivers and monitors will report misconduct to school officials.  
        ○ ViolaƟons may result in temporary or permanent loss of bus privileges.  

 
Riding the school bus is a privilege, not a right. Failure to follow these rules may 
result in disciplinary acƟon, including suspension of transportaƟon services.  

 
STUDENT SERVICES 

The WPS are commiƩed to supporƟng a whole child approach to teaching and 
learning, whereby all students experience academic and social emoƟonal success. 
Our schools collaborate with students, families, parents, staff and community re-
sources to provide support to increase student access to instrucƟon and reduce 
barriers which prevent students from experiencing success in school.  

 
A comprehensive list of student supports, including in the areas of aƩendance, 
behavior, physical health, mental health, guidance, psychology, restoraƟve pracƟc-
es, social work, special educaƟon and secƟon 504s, can be found on the district 
website at www.worcesterschools.org.  

 
SecƟon 504 - Americans with DisabiliƟes Amendments Act 
It is the policy of the Worcester Public Schools to comply with SecƟon 504 of the 
Americans with DisabiliƟes Amendments Act (ADAA, 2008) in all aspects of its    
programming, including both academic and extra-curricular acƟviƟes and pro-
grams. 

 
The RehabilitaƟon Acts of 1973, also known as “SecƟon 504,” is a non-
discriminaƟon statute enacted by the United States Congress. The purpose of the 
Act is to prohibit discriminaƟon by insƟtuƟons that receive federal funding and to 
assure that qualified disabled students have educaƟonal opportuniƟes and bene-
fits equal to those provided to non-disabled students. SecƟon 504 requires that 
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school districts provide a free appropriate public educaƟon (FAPE) to qualified stu-
dents in their jurisdicƟons who have a physical or mental impairment that substan-
Ɵally    limits one or more major life acƟviƟes. 
An eligible student under SecƟon 504 is a student who: 

1. has a physical or mental impairment that substanƟally limits one or more 
of such person’s major life acƟviƟes 

2. has a record of such an impairment 
3. is regarded as having such an impairment 

 
Major life acƟviƟes include but are not limited to caring for oneself, performing 
manual tasks, seeing, hearing, eaƟng, sleeping, walking, standing, liŌing, bending, 
speaking, breathing, learning, reading, concentraƟng, thinking, communicaƟng and 
working. 

 
Under the ADA Amendments Act, whether an impairment substanƟally limits a 
major life acƟvity is to be determined without reference to the amelioraƟve effects 
of miƟgaƟng measures. This means that the school cannot consider the              
amelioraƟve effect of miƟgaƟng measures — with the excepƟon of eyeglasses and 
contact lenses — in determining whether someone has a qualifying disability. 

 
Eligibility 
If you believe that your child may qualify for a 504 accommodaƟon plan in order to 
access programs or acƟviƟes in the Worcester Public Schools, please noƟfy the 
Principal at your child’s school. If you have medical or other documentaƟon about 
the disabling condiƟon, it is helpful to bring this to the Principal, although a medical 
diagnosis is not required.  The Principal or their designated 504 coordinator for the 
school will review the concerns and gather data from teachers, school nurses, care-
givers or others working with your child.  This informaƟon will assist the 504      
team to determine how and whether your child’s impairment substanƟally limits a 
major life acƟvity.  Specialists at the school may be consulted. If an assessment by a 
specialist is needed, you will be asked for wriƩen consent to complete these at 
school at no charge to you.  When relevant data and informaƟon has been collect-
ed, the 504 team will meet with you to determine the student’s eligibility under 
SecƟon 504 and to develop a plan of appropriate accommodaƟons for your child. If 
found eligible, families will be provided this decision in wriƟng and receive infor-
maƟon concerning procedural rights. 

 
ObligaƟons of School Districts  
The district will conduct an evaluaƟon for any student who has a disability or is 
suspected of needing special educaƟon or related services to access learning acƟvi-
Ɵes in a manner comparable to their non-disabled peers of the same age. This eval-
uaƟon will include the collecƟon and analysis of data to assess how the disability 
affects the student’s ability to access the curriculum, learning experiences, social 
interacƟons, and enrichment opportuniƟes within the educaƟonal program.  

 
AddiƟonally, Worcester Public Schools must “idenƟfy and locate every qualified 
individual with a disability between the ages of 3 and 22 residing in the district who 
is not receiving a public educaƟon” (34 CFR 104.32(a)). Worcester Public Schools 
must also take appropriate steps to noƟfy students with disabiliƟes and their care-
givers of this Child Find obligaƟon (34 CFR 104.32(b)). WriƩen noƟce of caregiver 
rights under SecƟon 504 may be requested at your child’s school or accessed 
through the Worcester Public Schools website at www.worcesterschools.org. 
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The person responsible for SecƟon 504 at your school is the principal or 504 Coordi-
nator. Please contact your students’ school if you have any quesƟons or concerns 
regarding this noƟce or SecƟon 504.  
 
Special EducaƟon 
 
The mission of the Worcester Public Schools (WPS) Special EducaƟon Department is 
to empower the WPS staff to support and educate our scholars within the least 
restricƟve environment. We are dedicated to proacƟvely fostering partnerships 
with families and other stakeholders, recognizing their valuable role in our scholars’ 
success. Our commitment is to promote inclusivity, equity, and collaboraƟon 
among students, educators, families, and the wider community. We strive to create 
and use consistent, data-driven pracƟces and processes to opƟmize each scholar’s 
learning journey.  

 
Overview of Special EducaƟon in Worcester Public Schools  
MassachuseƩs students who are eligible for special educaƟon are enƟtled to re-
ceive specialized instrucƟon, services, and supports designed to help them reach 
their full educaƟonal potenƟal in the least restricƟve environment (LRE). Special 
educaƟon services are provided in accordance with state and federal law, including 
the Individuals with DisabiliƟes EducaƟon Act (IDEA) and MassachuseƩs special 
educaƟon law (MGL c.71B). Under IDEA and state law (603 CMR 28.00), eligible 
students are enƟtled to a free and appropriate public educaƟon (FAPE) in the least 
restricƟve seƫng. This means that, whenever possible, students should receive 
their educaƟon in the general educaƟon seƫng with appropriate supports. If a stu-
dent cannot make effecƟve progress in that seƫng, addiƟonal services or place-
ments may be considered.  

 
If a student is suspected of having a disability, they may be referred for evaluaƟon 
by a parent/guardian or by any caregiver or professional concerned about the stu-
dent’s development. The evaluaƟon includes assessments in academic achievement 
and any area of suspected disability. The goal of the evaluaƟon is to determine 
whether the student has skill deficits consistent with an educaƟonal disability cate-
gory.  
 
A Team meeƟng is held to determine eligibility. The Team includes a teacher, par-
ents/guardians, a school-based decision-maker, and any professionals who con-
ducted assessments. If a student is found eligible, the Team develops an Individual-
ized EducaƟon Program (IEP), outlining the services and supports needed to build 
skills in deficit areas and ensure access to the curriculum. Worcester Public Schools 
offer a full conƟnuum of services, including specialized instrucƟon, speech and lan-
guage therapy, occupaƟonal and physical therapy, assisƟve technology, vision sup-
port, and behavioral/emoƟonal services. 
 
The student’s IEP Team meets annually to review progress and update the IEP. Eve-
ry three years, or as needed, the student is re-evaluated to ensure the IEP and 
placement remain appropriate based on current informaƟon  
 
Under the law, students have specific procedural and substanƟve rights, which are 
detailed in the NoƟce of Procedural Safeguards. This document is available in  mul-
Ɵple languages at www.doe.mass.edu/sped/prb/. 
 
Caregivers seeking addiƟonal support can contact the following resources:  
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•  Parent Training InformaƟon Center at the FederaƟon for Children with  
    Special Needs: 1-800-331-0688  
 

Referrals for a special educaƟon evaluaƟon can be made by contacƟng the school 
principal, school personnel, or the district’s Director of Special EducaƟon and Inter-
venƟon Services. A caregiver must provide wriƩen consent before the evaluaƟon 
process can begin. Within five school days of receiving the referral, the school must 
contact the caregiver to request wriƩen permission to proceed with the evaluaƟon. 

 
Principals at each school are responsible for ensuring that students' Individualized 
EducaƟon Programs (IEPs) are implemented as wriƩen. The Director of Special Edu-
caƟon and IntervenƟon Services is responsible for ensuring that the district com-
plies with all federal and state special educaƟon regulaƟons. If you have any ques-
Ɵons or concerns about special educaƟon services or your child’s educaƟonal pro-
gram, please contact your child’s school, the evaluaƟon team chairperson, or the 
Special EducaƟon Director. For addiƟonal informaƟon, visit the district website at 
www.worcesterschools.org.  

 
Employment InformaƟon and Procedures 
Employment Permits (14-18 years of age) are issued in the nine (9) secondary 
schools for students enrolled in those schools.  Students who do not aƩend public 
schools must present proof of date of birth when applying for the cerƟficate or per-
mit  during the school year from their home school . 
 
Anyone under 18 years of age must obtain a work permit before starƟng a new job 
(M.G.L. c. 149 §86-89). ApplicaƟons for work permits and complete informaƟon on 
legal limits of work hours and condiƟons of employment are  available on the Mas-
sachuseƩs Department of Labor’s Division of OccupaƟonal Safety website at: 
hƩps://www.mass.gov/how-to/how-to-get-a-work-permit 
 
OccupaƟon RestricƟons  
In MassachuseƩs, minors under the age of 14 are generally prohibited from em-
ployment. However, there are specific excepƟons where they may legally work,  
including employment as news carriers, work on farms, or in a family business. 
These excepƟons may be subject to specific regulaƟons and oŌen require permits.  

 
Home Hospital EducaƟonal Services 603 (CMR 28.03(3) (c) 
State regulaƟons provide educaƟonal services to a student who is confined to the 
home or hospital for medical reasons for a period of not less than fourteen school 
days in a school year. The intent of the regulaƟon is to provide students  receiving a 
publicly-funded educaƟon with the opportunity to make educaƟonal progress even 
when a physician determines that the student is physically unable to aƩend school. 
Home/hospital educaƟonal services are not intended to replicate the total school 
experience. The number of tutoring hours provided to the student will be based 
upon Worcester’s recommendaƟons of what is required to minimize educaƟonal 
loss and taking into account the medical needs of the student.  The Principal and/or 
their designee determines the credits which will be awarded for work completed 
during tutoring. 

 
Any student who will be confined to a hospital or a home by an aƩending  physician 
for fourteen (14) school days or longer due to a medical condiƟon is    eligible for 
this service. Note that for chronically ill students, the fourteen days need not be 

70 



 

 

concurrent, but must result from the stated diagnosis. 
If a chronic or acute medical condiƟon that is not temporary in nature appears like-
ly to adversely impact a student’s educaƟonal progress, the Principal and/or their 
designee will iniƟate a referral to determine eligibility for special educaƟon or 504 
services. 
 
Worcester requires students who seek home/hospital instrucƟon to provide the 
Principal with a completed Physician's AffirmaƟon of Need for Temporary Home or 
Hospital EducaƟon for Medically Necessary Reasons. The Principal and/or their de-
signee may seek the caregiver permission to speak with the physician in order to 
clarify the student’s medical availability to receive educaƟonal services, to gather 
addiƟonal informaƟon and to develop a transiƟon plan to return the student to a 
school seƫng. Students who do not provide a fully-completed and signed form will 
not be provided with  tutoring. The Home Hospital Department will review and 
approve requests once the Referral Form for Home and Hospital Services is sub-
miƩed by principal or their designee.  
 
The program begins as soon as the physician requests Home and Hospital Instruc-
Ɵon on the Physician’s Statement form and the district approves the services. Once 
the Home and Hospital Department receives the completed Physician’s Statement, 
the caregiver will be contacted to coordinate the services and an instructor will be 
assigned to provide educaƟonal services.  
 
Homeschooling 
Caregivers who choose to educate their children at home, as allowed under   Mas-
sachuseƩs law, can fulfill the requirements of the compulsory aƩendance    statute 
by having their educaƟonal programs reviewed and accepted in advance by the 
Worcester Public Schools. Students enrolling in homeschool for iniƟal year must 
aƩend their assigned school unƟl approval has been received.  
 
 Homeschool Plan Forms should be submiƩed online and are available as a PDF in 
other languages by sending a request to homeschoolplans@worcesterschools.net.   

 
Caregivers are expected to provide evidence of their child’s homeschooling    pro-
gram once a year. Students compleƟng high school through homeschooling pro-
grams are not eligible for a Worcester Public Schools' Diploma. 

 
A student being educated through Homeschooling may have access to public 
school acƟviƟes of an extra-curricular nature (e.g. sports, clubs) with the approval 
of the Superintendent or designee. 

 
The district reserves the right to allow enrolled students to have precedence or 
priority over the homeschooled student with regard to placement on sports teams 
and acƟviƟes that have limited enrollment. With approval of the Superintendent or 
designee, and in consultaƟon with the principal, a homeschooled student may   
parƟcipate in sports teams and acƟviƟes that have limited enrollment provided 
that they do not displace an enrolled student. Homeschooled students applying to 
parƟcipate in district-sponsored sports must follow the athleƟc eligibility guidelines 
listed in this handbook.  
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Homework Policy 
The Worcester Public Schools believes that students' development is not only  
academic but also social and emoƟonal, and that Ɵme dedicated to wellness and 
balance are as crucial as homework Ɵme.  

 
What is Homework?   
Homework can be a valuable tool to accelerate academic growth, enrich the school 
experience, and promote a posiƟve interest in learning, but only when teachers 
assign purposeful, manageable, and developmentally appropriate tasks. Individual 
students may respond differently to homework, which means teachers need to 
differenƟate homework appropriately and use formaƟve, growth-oriented assess-
ments.  
 
Purposes of Homework   
EffecƟve homework is directly connected to classroom lessons and has a clear 
educaƟonal purpose. It can be categorized in many ways:  
 

• PracƟce: Strengthens skills and concepts taught in class. It also helps 
students integrate newly acquired skills with prior knowledge.  

• PreparaƟon: Allows students to prepare for classroom instrucƟon, 
preview content, and confidently parƟcipate in future lessons.  

• Checking for Understanding: Provides teachers with informaƟon 
about each student's knowledge to plan for reteaching and further 
learning.  

• Study Skills: Fosters valuable traits like responsibility, perseverance, 
self-discipline, and Ɵme management.  

• Extension and Enrichment: Provides opportuniƟes for students to 
apply skills and concepts to new situaƟons, including real-world prob-
lems.  

• Independence: Encourages self-direcƟon, Ɵme management, person-
al responsibility, confidence, ownership, and resilience.  

• AuthenƟcity: Values creaƟve, authenƟc, and student-led homework, 
prioriƟzing quality over quanƟty.  

• Accounts for Different Learning Styles and Needs: Provides mulƟple 
opportuniƟes to demonstrate learning through the provision of ac-
commodaƟons and scaffolds for student needs ( notes, tools, modi-
fied length, different ways of demonstraƟng knowledge).  

 
Due Dates and Calendar  

• Four no-homework weekends per year will be scheduled for secondary 
grades (6-12). These weekends which coincide with the four major vacaƟons 
(Thanksgiving, December, February, April), are considered protected family 
and leisure Ɵme. Therefore, no homework will be assigned the day before 
these breaks, and no homework will be due or assessments given on the first 
day back. If a student requests an extension, the new due date may fall on a 
previously prohibited date. Students may also choose to work during a break 
to manage their Ɵme. Elementary students will only be assigned homework 
4 days per week, Monday through Thursday. 
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• In our diverse district, we understand that religious and cultural observances 

may limit homework compleƟon for some students. Families should communi-
cate this informaƟon to teachers so that reasonable accommodaƟons can be 
made. In accordance with school policy and MassachuseƩs law, no student will 
be penalized solely because religious pracƟce interfered with their ability to 
complete works. 

• Students will receive advance noƟce of long-term assignments. While concur-
rent deadlines cannot always be avoided, teachers will aƩempt to coordinate 
the dates of major assessments and due dates for major assignments across 
disciplines.  

ConsideraƟons:   
 
Teachers may assign homework for the enƟre week on Monday and students will 
have the opportunity to exercise Ɵme management to complete assignments by 
the due date on Friday. This is a suggesƟon and not a requirement.  
 
Makeups for homework should be allowed, the length of Ɵme allowed for late sub-
mission should be determined by the classroom teacher.  
 
Schools will help ensure that tools required for homework assignments are readily 
available to students: laptop if needed, paper and materials, books, reading materi-
al, math tools etc.to take home 
 

Guidelines for Homework Time:   
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K-1  approximately 20 minutes of reading/math for 4  

Grade 2  approximately 30 minutes of reading/math or ad work per 
night for 4 nights 

Grade 3 approximately 40 minutes of reading/math or ad work per 
night for 4 nights  

Grades   

 4-5   

approximately 1 hour of reading /math or addiƟon per night for 
4 nights  

Grade  6  approximately 5 hours per week  

Grades 9-12 up to 2 hours per academic course per week 

Grade 7  approximately 6 hours per week 

Grade 8 approximately 7 hours per week  



 

 

 
AP Courses:   
Please note that AP classes and other advanced coursework may require addiƟonal 
work hours.  
 
AP/advanced courses/ programs may have homework outside of the abovemen-
Ɵoned homework schedule. An example may be that summer reading may be as-
signed to be completed before the school year, during the school year, and home-
work over vacaƟon weeks to prepare for the AP exams/other assessments. When 
choosing and enrolling in these courses, caregivers and students should be aware 
that effecƟve Ɵme management will be criƟcal for success. Enrolling into advanced 
programs, honors, or AP courses may result in more Ɵme and effort being required 
for homework.  
 
Process for Assigning Textbooks 
Students and caregivers are responsible for books and all other equipment     is-
sued to a student of the Worcester Public Schools. All books and equipment shall 
be returned by the student and in the condiƟon in which they were issued.        
Reasonable wear on books and materials is anƟcipated due to students use. 

 
Worcester Public Schools reserves the right to collect payment for lost or      dam-
aged textbooks and other equipment from the students and/or their          caregiv-
ers. 
 
 
 
PromoƟon Policy 
General 
The principal, aŌer considering recommendaƟons from members of the Student 
Support Process (SSP), may determine that a child, who is trying but lacks the ma-
turity or has failed to grasp the basic skills, and can gain academically from an addi-
Ɵonal year at their present grade designaƟon, may be retained for one year. Before 
retaining a student, all elementary principals will meet and collaborate with the 
Student Support Team. The school will provide noƟficaƟons to caregivers.  

 
The principal is the final authority in promoƟon at the building level and for good 
cause may override the passing of promoƟonal subject requirements. In all such 
cases, the principal must file a statement with their supervisor staƟng the reasons 
for such promoƟons and the steps that will be taken to provide the necessary    
remediaƟon at the next level. 
 

Elementary (K- 6) 
PromoƟonal Subjects 
Grade 1 Grades 2-6 
English Language Arts: English Language Arts: 
(Reading, Language and WriƟng) (Reading, Language and WriƟng) 
  MathemaƟcs 
 

Students must pass English Language Arts (Reading, Language and WriƟng) at the 
first-grade level. Students must pass English Language Arts and MathemaƟcs from 
the second-grade level through the sixth-grade level. 
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Students in grades 2-6 must pass English Language Arts and MathemaƟcs each 
year. 
 
Grades 7-8 
Middle school students must complete core academic subjects and enrichment 
courses that are unique to each school. All middle school students parƟcipate in 
physical educaƟon as required by state law (M.G.L. Chapter 71, SecƟon 3). 
 
Core Academic Courses (full year) 

English Language Arts  
MathemaƟcs 
Science and Technology/Engineering  
History and Social Sciences 
 

Pathway/Enrichment Courses may include: 
Academic Literacy, Word Study or IntervenƟon Reading Courses  
Academic Numeracy - supplemental math course 
AVID 
Art 
Music 
Computer Literacy Health/Physical EducaƟon Family/Consumer Science  
Other: Dance, Theatre, etc. 
 

For promoƟon, students must pass English Language Arts and MathemaƟcs, two (2) 
addiƟonal core academic subjects and two (2) enrichment courses each year.  Stu-
dents cannot fail ELA and MathemaƟcs in grades 7 and 8 and pass to grade 9. 
 
Academic Dishonesty 
CheaƟng, plagiarism and forgery are considered to be academic dishonesty.  For 
any work containing any informaƟon improperly submiƩed as one’s own, or     com-
pleted by means of academic dishonesty or decepƟon, including informaƟon      
obtained from the Internet and not properly cited, students will receive appropriate 
consequences which may include suspension and require that the student redo the 
assignment for credit. ViolaƟon of this policy may result in discipline ranging from a 
student receiving a failing grade for the assignment to suspension from school. 

 
ATTENDANCE POLICY 

 
Overview: 
In accordance to the MassachuseƩs General Laws, the Worcester Public Schools 
recognizes and enforces that every child, between the ages of six and sixteen, must 
aƩend school.  
hƩps://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter76  
 
School personnel and caregivers must work together to ensure that all students, Pre
-Kindergarten through grade 12, aƩend school every day, and on Ɵme, during the 
180-day pupil calendar. School aƩendance is a priority for the Worcester Public 
Schools. Students’ academic, social and emoƟonal growth and development de-
pend upon students’ daily aƩendance, classroom parƟcipaƟon and exposure to high 
quality teaching and learning. The daily interacƟons among teachers and students 
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are irreplaceable components of the learning experience. In addiƟon, daily aƩend-
ance and punctuality habits acquired during schooling are essenƟal skills in adulthood 
life, and it begins as early as the pre-school years. Students who are chronically ab-
sent from school impact their own learning and the school community as a whole. 
Schools can take the following steps to address absenteeism:  
 
School AƩendance 
Chapter 76, secƟon 1 of the MassachuseƩs General Laws states that all children be-
tween the ages of six and sixteen must aƩend school. A school district may    excuse 
up to seven day sessions or fourteen half-day sessions in any period of six months. In 
addiƟon to this law, Worcester has an aƩendance policy and should make sure that 
caregivers are familiar with it. 
 
The school recognizes that there are legiƟmate reasons for being absent from school, 
such as illness.   In accordance with state law, to the extent that excused absences do 
not exceed seven days or 14 half-days in a six-month period, documented absences 
that fall within these limits may be excused.  Eligible students who require modifica-
Ɵons to the aƩendance policy due to a qualifying disability may seek accommoda-
Ɵons through a 504 Plan or IEP. 
 
Absences for any reason other than illness must be pre-arranged. School officials will 
not grant permission for a student to leave the school for any reason during the 
school day unƟl a parent/guardian has been informed. Absences and tardies are part 
of a student’s permanent record. 

 
Excused Absences 
The following is a list of absences which will not count toward retenƟon or loss of 
credit: 

1. Family bereavement (parent/caregiver note required)  
2. Religious holiday (parent/caregiver note required):  The student has a sin-

cerely held religious belief and that school aƩendance would interfere with 
their religious observances.  

3. Illness (or a medical appointment) absences with wriƩen or other communi-
cated verificaƟon from the parent/caregiver or the student’s treaƟng physi-
cian’s office. In instances of chronic or irregular absences reportedly due to 
illness, the administraƟon may request a doctor’s note or other documenta-
Ɵon from the student’s treaƟng health care provider and may seek consent 
to communicate with the health care provider.  For absences of five consec-
uƟve days or more, the student must report to the nurse on the day of re-
turn with documentaƟon from the student’s treaƟng health care provider 
and/or parent note.   

4. HospitalizaƟon:  The caregiver must submit to the school discharge papers 
from the hospital documenƟng the student's hospitalizaƟon.  

5. School-approved field trips (including a limited number of athleƟc events to 
be designated by the administraƟon) the appropriate form signed by the 
parent granƟng permission and teacher approval. 

6.  RepresentaƟon of Worcester Public Schools in a school-related acƟvity.  
7.  Suspension for violaƟon of the school disciplinary code.  
8.  Court appointment with official court Ɵme and date verificaƟon.  
9.  For Grade 12 and 11 students ONLY: College interview/visit documented on 

college LeƩerhead (limit of 6 between Junior and Senior year).  
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Documented Absence: 
Caregivers requesƟng to have an absence excused must present the required 
documentaƟon when they return to school but no later than 7 school days fol-
lowing their absence. .  

 
Please be advised that absences without documentaƟon will count as unex-
cused absences. Please see the DESE guidance for reference: 
www.doe.mass.edu/sfs/aƩendance/  

 
Examples of UNDOCUMENTED ABSENCES (not a complete list): 

•Truancy 
•Tardy to school/class (20 minutes late) 
•Class cuƫng 
•illness without documentaƟon/communicaƟon by parent/caregiver 
•Family vacaƟons, trips, obligaƟons, etc. 
•Unnecessary absences from class as determined by an administrator 
•Non-school related extracurricular events 
•Any form of “Skip Day” 

 
Special Note: Any student who is twenty minutes late for class or who is dis-
missed twenty minutes before the end of the class will be considered to have an 
undocumented absence unless the tardiness/dismissal falls in the category of 
documented absence. 
 
Upon receipt of a physician's wriƩen order verifying that any student enrolled in 
the Worcester public schools must remain at home or in a hospital on a day or 
overnight basis, or any combinaƟon of both, for medical reasons and for a peri-
od of not less than fourteen school days in any school year, the student may be 
eligible to receive home or hospital instrucƟon.  For more informaƟon refer to 
Home Hospital instrucƟon . 
 
 
 
 
Student Absence NoƟficaƟon Program 
The District will noƟfy a student's caregiver daily of a student's absence based 
on morning aƩendance via a ConnectEd automated phone call. 

 
Beginning with 5 absences, caregivers will receive an aƩendance leƩer via U.S. 
Mail with each absence. Each Principal, by whatever Ɵtle they may be known, or 
designee shall make a reasonable effort to meet with any student, and that          
student's caregiver, who has missed five (5) or more unexcused school days (a 
school day shall be equal to two (2) or more class periods in the same day) in a 
school year. The meeƟng shall be to develop acƟon steps to improve student 
aƩendance and shall be developed jointly by the Principal or designee, the stu-
dent, and the student's caregiver. The parƟes may seek input from other rele-
vant school staff and/or officials from relevant public safety, health and human 
service, housing, and nonprofit agencies. 

 
Dropout PrevenƟon 
No student who has not graduated from high school shall be considered          
permanently removed from school unless the Principal has sent noƟce to a stu-
dent, and that student's caregiver, who has been absent from school for ten 
(10) consecuƟve days of unexcused absence. The noƟce shall be sent within five 
days of the tenth consecuƟve day of absence and shall offer at least 2 dates and 

77 



 

 

Ɵmes within the next ten (10) days for an exit interview with the Superinten-
dent or designee, the student, and the student's caregiver. The noƟce shall be in 
both English and the primary language of the home, if applicable. The noƟce 
shall include contact informaƟon for scheduling the exit interview and shall indi-
cate that the parƟes shall reach an agreement on the date/Ɵme of the interview 
within the ten (10) day Ɵmeframe. The Ɵmeframe may be extended at the re-
quest of the caregiver but no extension shall exceed 14 days. 
 
The Superintendent or their designee may proceed with any interview without a 
caregiver present. 

 
Tardiness and Dismissal 
A student who is not in their assigned seat at the start of homeroom or class is 
tardy. 
 
If a student starts school aŌer half of the academic day has passed, then that 
student will be marked absent from school for that day. The student may not      
parƟcipate in any school acƟvity (e.g., sports, dances, prom) during the rest of 
that day. 
 
If a student leaves school before half of the academic day has passed, then that 
student will be marked absent from school for that day. The student may not     
parƟcipate in any school acƟvity (e.g., sports, dances, prom) during the rest of 
that day. 
Principals will address aƩendance issues with students and caregivers as need-
ed.  
 
Faculty Responsibility 
Faculty members will record all absences, tardiness, and dismissals of students 
from their assigned classes. As students may miss some classes more frequently 
than others, each faculty member will be responsible for noƟfying the                  
administraƟon on occasions when noƟficaƟon must be sent to a caregiver. 
AƩendance NoƟficaƟon to Students and their Caregiver 
Caregivers are noƟfied by phone on a daily basis if their child is absent. AŌer 
five unexcused absences, the principal or their designee will noƟfy the caregiver
(s) in wriƟng and, when appropriate, request a meeƟng to discuss the student’s      
aƩendance. caregivers will conƟnue to receive wriƩen noƟficaƟon of their 
child’s  aƩendance at every 5th absence from school. 
 
Caregivers and guardians will also receive aƩendance informaƟon through: 

1. Interim and aƩendance progress reports (at five weeks into each marking 
period) 

2. Report cards (every ten weeks).  The secondary report cards show stu-
dents’ absences from each class and students’ total absences from school 

 
SPECIAL ATTENDANCE ISSUES 

 
Student Not Living with Parent or Guardian 
A student who is not living with a parent or guardian is expected to follow al 
school policies in the same manner as all other students. Notes (to excuse ab-
sences, etc.) should be wriƩen by an adult member of the household in which 
the student lives. If the student lives in a situaƟon where no adult authority is 
present, arrangements regarding aƩendance and discipline procedures must be 
set up by means of a meeƟng of the student and the assistant princi-
pal.     M.G.L. Chapter 76 SecƟon 1. 
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RetenƟon and/or Loss of Credit 
Fourteen absences or more per school year may result in retenƟon and/or loss 
of credit. 
 
Absences accumulated due to out-of-school suspensions do not count towards 
a loss of academic credit. Students who are absent because of out-of-school       
suspensions must make up missed assignments, including homework and  
test(s). The principal can determine that other extenuaƟng circumstances jusƟfy 
absences which do not merit a loss of academic credit. 

 
Truancy/Unresolved Chronic Absenteeism 
When a student accumulates excessive unexcused absences, the principal (or 
their designee) may seek assistance from the Juvenile Court and/or the               
Department of Children and Families to resolve aƩendance maƩers. 

 
High School AƩendance and Academic Credit Policy 
1. AƩendance is required to earn credit 

A student who has enrolled in a class is expected to be present each Ɵme 
the course is in session. For the 2025-2026 school year, high school stu-
dents will not receive credit when they exceed the following number of 
absences: 

a. Fourteen (14) unexcused class absences per one-credit course 
b. Seven (7) unexcused class absences for courses less than one credit 

2. AdministraƟve Procedure for Loss of Credit 
a. In any case where a student fails to receive credit for any course, the 
final course grade will sƟll be recorded on that student’s permanent 
record card. 

b. In the case where no credit is received for a course required for            
graduaƟon (e.g., American History) and in which a passing grade has 
been received, it is required that the course be repeated. 

c. A minimum of twenty-four (24) credits is required to graduate. 
3. AƩendance Buyback Program During the 2025-26 school year, eligible high 

school students will be able to voluntarily parƟcipate in an AƩendance Buy-
back Program. Through this program, students can make up the credit(s) 
which they lost due to excessive absences. To be eligible for the AƩendance 
Buy-back Program, students must have passed a course and must have be-
tween 15 and 22 absences. Eligible students who         complete addiƟonal 
hours of instrucƟon beyond the school day or on Saturday mornings can 
then receive full credit for the course. Students will not be able to change 
their passing grade for their course. Eligible students who are interested in 
this program, should contact their high school guidance counselor for addi-
Ɵonal informaƟon. 

4. Appeal Procedure 
a. The following areas may be considered in the appeal process:  

Documented illness 
Mandated school-sponsored acƟviƟes School-sponsored field 
trips 
AlternaƟve EducaƟon Programs  
Home tutoring assigned by the school 

b. Appeals for waiver of the policy will be heard by the Principal or their       
designee. 

c. The caregiver may appeal an adverse decision by the Principal or 
their designee to the Managers for InstrucƟon and School Leadership 

d. The caregiver may appeal an adverse decision by the Managers for           
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InstrucƟon and School Leadership to the Superintendent 
e. The caregiver may appeal an adverse decision by the Superintendent 

of Schools to the School CommiƩee. Appeals to the School Com-
miƩee must be submiƩed in wriƟng to the Superintendent, who will 
place the caregiver’s or guardian’s appeal on the School CommiƩee 
agenda for the next regular meeƟng. The caregiver is to be noƟfied 
of the date, Ɵme and place of the School CommiƩee meeƟng. 

 
Note: Confirmed class cuts and confirmed truancy cannot be appealed. 

 
 

FIELD TRIP POLICY* 
The Worcester Public Schools has adopted a Field Trip Policy that is in            
compliance with the requirements of Chapter 346 of the Acts of 2002, An Act     
RelaƟve to Safety of School Sponsored Travel. The policy establishes procedures 
for school sponsored student travel that is planned between the hours of mid-
night and 6:00 a.m., overnight or foreign trips, and over water or air travel. 
 
A copy of the policy is available through the Office for InstrucƟon and School 
Leadership. 
 
CancellaƟon Policy: The Superintendent reserves the right to cancel an          
approved field trip unƟl the Ɵme of departure. In the event of a cancellaƟon, 
the school system is not responsible for any expenses incurred. 
*The Worcester Public Schools does not condone or take responsibility for 
privately funded trips without authorizaƟon of the school principal. 
 

 
 
 

HONOR ROLL POLICY 
High School 
Honor roll status in the Worcester Public Schools is determined by the           
individual student's average in all major subject areas. A major subject is de-
fined as a course that yields a minimum of 1.00 unit of credit. 
 
Eligibility 
First Honors is defined as those students who receive grades of 90 or above in 
all major subjects. 
 
Second Honors is defined as those students who receive grades of 80 or above 
in all major subjects. 
Note: There is no weighƟng relaƟve to courses of study. 
 
Middle School 
Honor roll status in the Worcester Public Schools is determined by the           
individual student's average in all major subject areas and enrichments.  A ma-
jor subject is defined as a full year course or the equivalent thereof. 
 
Eligibility 
First Honors is defined as those students who receive grades of 90 or above in 
all major subjects and A's  in all subjects including enrichments. 
 
Second Honors is defined as those students who receive grades of 80 or above 
in all major subjects and A's and B's in conduct and effort in all subjects includ-
ing enrichments. 
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Note: There is no weighƟng relaƟve to courses of study. 
 

STANDARDIZED TESTING 
Throughout their educaƟon, students will take selected standardized tests. A 
standardized test is one that is administered under uniform and controlled         
condiƟons. This ensures that any difference in scores (pre and post-results,         
between students, etc.) reflect differences in knowledge and skills, rather than 
differences in unrelated factors such as test condiƟons. These tests are one of 
many ways educators assess what students know and can do. This can include   
paper-based or computer-based tesƟng, oral and wriƩen tasks, classroom ob-
servaƟons and porƞolios of student work. These measures are used to monitor 
progress, refine instrucƟonal pracƟces and improve our capacity to ensure that 
all students reach and exceed grade level expectaƟons and graduate from the 
Worcester Public Schools career and/or college ready.  Students whose caregiv-
ers opt them out of state standardized assessments will not be academically 
penalized or face disciplinary acƟon except as prohibited by the Commonwealth 
of MassachuseƩs or by the United States.  

 
For InformaƟon on TesƟng 
For quesƟons or concerns related to tesƟng procedures and security or for     
informaƟon on your child’s performance or parƟcipaƟon in tesƟng, please con-
tact your child’s principal or teacher. For general quesƟons about assessment or 
for quesƟons or concerns related to tesƟng procedures and security or for infor-
maƟon on your child’s performance or parƟcipaƟon in tesƟng in the Worcester 
Public Schools, please contact the Office of Research and Accountability (508) 
799-3592. You may also visit the Worcester Public Schools website for infor-
maƟon on tesƟng. InformaƟon from the Department of Elementary and Sec-
ondary EducaƟonconcerning state assessments can be found online at hƩp://
www.doe.mass.edu/mcas/TesƟngMaƩers.html or by contacƟng the State Office 
of Student Assessment at (781) 338-3625.  
 
 
 
 
Caregivers may also visit the Worcester Public Schools website, 
www.worcesterschools.org, for informaƟon on tesƟng.  

 
 

HIGH SCHOOL GRADUATION REQUIREMENTS 
In MassachuseƩs, public school students must fulfill both local and state re-
quirements to graduate with a high school diploma. This secƟon outlines the 
state-level requirements.  
 
Under the MassachuseƩs EducaƟon Reform Law of 1993 (G.L. c. 69, § 1D), all 
students educated at public expense—including those in public schools, educa-
Ɵonal collaboraƟves, and approved or unapproved private special educaƟon 
seƫngs—must meet the Competency DeterminaƟon (CD) standard. In the past, 
this was typically achieved by earning a passing score on the MCAS exams.  
 
I. Competency DeterminaƟon 

To receive a high school diploma, students must meet the Worcester Public 
Schools competency determinaƟon requirements, which are in addiƟon to 
the graduaƟon requirements.   
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The Massachuse s Educa on Reform Law of 1993, G.L. c. 69, § 1D, requires 
that all students meet the Competency Determina on (CD) standard in 
Math, ELA and Science to earn a diploma in MA.  The new statute says:  

 
“The "competency determinaƟon" shall be based on the academic stand-
ards and curriculum frameworks for tenth graders in the areas of mathe-
maƟcs, science and technology, history and social science, foreign lan-
guages, and English, and shall represent a determinaƟon that a parƟcular 
student has demonstrated mastery of a common core of skills, compe-
tencies and knowledge in these areas, by saƟsfactorily compleƟng 
coursework that has been cerƟfied by the student's district as showing 
mastery of the skills, competencies, and knowledge contained in the 
state academic standards and curriculum frameworks in the areas meas-
ured by the MCAS high school tests described in secƟon one I adminis-
tered in 2023, and in any addiƟonal areas determined by the board.”  
 

Two Pathways Toward Competency DeterminaƟon and GraduaƟon  
 
 
1. Students who have previously earned a Competency DeterminaƟon (CD) 

through a regular or retest administraƟon of the MCAS (including the No-
vember 2024 retest) or through a DESE appeal process, have earned their 
Competency DeterminaƟon.  

2. Students in the Worcester  Public Schools who have not yet earned their 
Competency DeterminaƟon through previous MCAS administraƟons can 
meet the requirements for a competency determinaƟon through the fol-
lowing:  

 

Receive a passing grade in the equivalent of a grade 9 & 10 English courses  
Receive a passing grade in the equivalent of an Algebra I/II and Geometry or 
an equivalent course  
Receive a passing grade in the equivalent of a Biology or Physics or an 
equivalent course   

 
II. Worcester Public Schools  
 

Proposed CerƟfied Courses to Meet Competency DeterminaƟon for Class of 
2025 
 
English  
Students must saƟsfactorily complete (Passing, D, 65%) content aligned with 9th 
and 10th English courses, regardless of the year in which the student is taking 
the class as follows: 
 
English 1 Honors  
English 1 CP  
Standard English 1  
Edmentum (PLATO)/VHS coursework fully aligned to above courses  
Dual Enrollment/Early College Worcester coursework fully aligned to above 
courses  
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English 2 Honor  
English 2 CP  
English 2 Edmentum (PLATO) coursework fully aligned courses  
Dual Enrollment/Early Worcester coursework fully to above courses 
 
Guidance counselors, with support from School AdministraƟon, determine equiva-
lency for students transferring into the District f of state or country, with Principal 
approval. 
 
Mathema cs  
Students must saƟsfactorily complete (Passing, D, 65%) content aligned with tenth 
grade mathemaƟcs curriculum frameworks,  regardless of the year in which the 
student is taking the class as follows:  
 
Algebra 1 Honors  
Algebra 1 CP  
Edmentum/VHS coursework fully aligned to above course Dual Enrollment/Early 
College Worcester coursework fully aligned to above courses  
 
Geometry Honors  
Geometry CP  
Algebra 1 Honors Algebra 1 CP  
Standard Algebra  
Edmentum (PLATO)/VHS coursework fully aligned to above course  
Dual Enrollment/Early College Worcester coursework fully aligned to above course 
 
Guidance counselors, with support from School AdministraƟon, will determine 
equivalency for students transferring into the District from out of state or country, 
with Principal approval.  
 
Science  
Introductory Physics Honors or CP  
Biology Honors or CP  
AP Biology  
Chemistry Honors or CP  
AP Physics I  
IntroducƟon to Engineering Design (PLTW)  
Principles of Engineering (PLTW)  
Engineering Design and Development (PLTW)  
Edmentum (PLATO)/VHS coursework fully aligned to above course  
Dual Enrollment/Early College Worcester coursework fully aligned to above courses  
 
Guidance counselors, with support from School AdministraƟon, will determine 
equivalency for students transferring into the District from out of state or country, 
with Principal approval.  
 
Grading  

A—100-90     B—89-80     C—79-70     D—69-65     F—64-0 
 
GraduaƟon Course Requirements  
 
In order to graduate from the Worcester Public Schools, a student must have 
earned at least 24 credits and complied with all state accountability requirements.  
Course requirements are the following:  
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Grades 9, 10, 11, and 12 beginning in 2025-2026 school year 
4 credits English  
4 credits MathemaƟcs  (EffecƟve with the graduaƟng class of 2019, three 
of the four courses must include Algebra I and II, Geometry)  
3 credits Science and Technology/Engineering  
3 credits History/Social Science (including 1 credit World History and 1 
credit U.S. History and 1 credit chosen by the student  
2 credits Foreign Language (of the same language) 
1 credit Arts  
5 credits addiƟonal core courses  
AddiƟonally, students must complete a physical educaƟon course each 
year  
AddiƟonal course credits are required by taking elecƟve classes. 
 
High School students seeking alternaƟve Physical EducaƟon opƟons 
should discuss their requests with their Guidance Counselor, who can 
provide informaƟon on the process. 
 

1. The Worcester Public Schools adheres to the Mass Core requirements. 
2. Students who successfully complete Algebra in grade 8 have the opƟon of 

receiving one (1) high school credit that will be recorded on their high 
school transcript. (MassachuseƩs college admissions accept Grade 8 Col-
lege Preparatory Courses, provided that the student successfully com-
pletes the next level course with a grade of “C” or beƩer). Students 
elecƟng to take   Algebra I in high school will not receive credit for Algebra 
taken in grade 8. Students who have earned a credit for 8th grade Algebra 
must complete 4 credits of MathemaƟcs during their high school years. 

3. Students in grades 7 & 8 who successfully complete high school courses in 
World Language will receive one high school credit per course that will be 
recorded on their high school transcript. Students who take Part 1 of a 
World Language Course in grade 8, will not receive credit for the course 
taken in middle school.  It is recommended that students take two years 
or more of the same language at the high school level.   

4. The intent of awarding credits for College Preparatory courses taken in 
grade 8 is so that students can have addiƟonal learning opportuniƟes 
while in high school. These addiƟonal opportuniƟes include but are not 
limited to Advanced Placement, dual enrollment, online, service learning 
and work-based learning courses. All students must complete 24 credits of 
coursework while in high school in addiƟon to fulfilling the other gradua-
Ɵon requirements as per the policy handbook. 

5. ExcepƟon Allowances 
a. English Language Learners (ELL) idenƟfied through the Massachu-

seƩs’ state standardized test (ACCESS) as English Proficiency Level 
(EPL) 1, 2, 3, 4 or 5 may subsƟtute two college preparatory elecƟve 
courses for the two required foreign language courses. Students who 
reach EPL level 6 while in grades 9 or 10 are required to take the two 
foreign language courses to meet graduaƟon requirements. 

b. Students with disabiliƟes whose psycho-educaƟonal evaluaƟon pro-
vides a specific diagnosis of a learning disability that precludes the 
student’s     successful compleƟon of a foreign language course may 
subsƟtute two college preparatory elecƟve courses for the two re-
quired foreign language courses. 

c. Students enrolled in Career/VocaƟonal Technical Programs may sub-
sƟtute required foreign language and art/music courses plus one of 
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the following opƟons:  
i. complete at least one full year of study of foreign language or 
ii. complete a fourth year of study of science and technology/

engineering or 
iii. complete one full year of study for computer science 

d.  Students with disabiliƟes whose psycho-educaƟonal evaluaƟon pro
 vides a specific diagnosis of a learning disability that precludes the  

student’s successful compleƟon of a foreign language course may  
subsƟtute two college preparatory elecƟve courses for the two  
Required foreign language courses.  

 
MassachuseƩs State College and University Minimum  

Required Courses for Admission   
  

English               4 courses 
   
MathemaƟcs   4 courses (Algebra I & II and Geometry or Trigonometry, or   

 comparable coursework) including mathemaƟcs during the 
 final year of high school 

Sciences      3 courses (from Natural Science and/or Physical Science and/ 
 or Technology/ Engineering), including 3 courses with 

  laboratory work   
Social Sciences   3 courses (including 1 in U.S. History and 1 in World History)  
 
Foreign Languages   2 courses (in a single language) 
Note: American Sign Language (ASL) is a foreign language. 

 
  ElecƟves 2 courses (from the above subjects or from the Arts &  

HumaniƟes or Computer Sciences) 
 

Advanced Placement Policy 
Advanced Placement courses provide students with unique learning experienc-
es that help ensure college success.  Students engage in intense discussions, 
solve problems collaboraƟvely, and learn to write clearly and persuasively, 
while developing Ɵme management skills, discipline and study habits. Students 
who achieve a score of 3, 4 or 5 on the Advanced Placement Exam may earn 
college credit from many four-year colleges in the US. 
 Worcester Public Schools offers over 20 Advanced Placement Courses in on-
site, community-based or virtual learning seƫngs. 
 
RecommendaƟons for Advanced Placement Enrollment 
Students who are interested in enrolling in Advanced Placement Courses should 
discuss readiness for this challenging learning opportunity with their caregivers, 
teachers, and guidance counselors. 

 
The indicators below may be considered together when assessing a student’s 
readiness. One indicator is not more valuable than another in determining         
readiness. 

• AP PotenƟal using PSAT results 
• MoƟvaƟon and interest 
• Course expectaƟons and course work 
• Prior grades in the same-discipline courses 
• The number of same-discipline courses taken 

 
Teachers may assign work to students during the summer to help prepare them 
for the course.  
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Advanced Placement Exams 
The Worcester Public Schools will pay for the AP exams for those students who 
choose to take them. 
 
Class Rank Grade Point Average 
Class rank is computed at the end of the 6th semester, using major subjects only. 
Class rank will be recomputed at the end of the second marking period senior year 
for determining the valedictorian and for processing of college applicaƟons. The 
student grades are weightd as follows: 

 
Average AP. Honors College 
100-99 5.3 4.8 4.3 
98-97 5.2 4.7 4.2 
96 5.1 4.6 4.1 
95-94 5.0 4.5 4.0 
93 4.9 4.4 3.9 
92 4.8 4.3 3.8 
91 4.7 4.2 3.7 
90 4.6 4.1 3.6 
89 4.4 3.9 3.4 
88 4.3 3.8 3.3 
87 4.2 3.7 3.2 
86 4.1 3.6 3.1 
85 4.0 3.5 3.0 
84 3.9 3.4 2.9 
83 3.8 3.3 2.8 

82 3.7 3.2 2.7 
81 3.6 3.1 2.6 
80 3.4 2.9 2.4 
79 3.3 2.8 2.3 
78 3.2 2.7 2.2 
77 3.1 2.6 2.1 
76 3.0 2.5 2.0 
75 2.9 2.4 1.9 
74 2.8 2.3 1.8 
73 2.7 2.2 1.7 
72 2.6 2.1 1.6 
71 2.4 1.9 1.4 
70 2.3 1.8 1.3 
69 2.2 1.7 1.2 
68 2.1 1.6 1.1 
67 1.9 1.4 0.9 
66 1.8 1.3 0.8 
65 1.7 1.2 0.7 
64-0 0.0 0.0 0.0 

 
Marking System 
A=100-90 B=89-80 C=79-70 D=69-65 F=64-0 

 
Dual Enrollment (College Courses for High School Students) 
Early College Worcester (ECW) 
The Early College Worcester (ECW) program is a secondary/post-secondary partner-
ship involving Worcester Public Schools (WPS), Quinsigamond Community    College 
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(QCC), Worcester State University (WSU), and Clark University. 
 
This program enables WPS high school students to parƟcipate in college and career 
readiness acƟviƟes and college credit course offerings. The acƟviƟes and courses 
are offered at the high school or on the QCC or WSU campuses. Students earn col-
lege and high school credits at the same Ɵme and can graduate from high school 
with a high school diploma and at least 12 college credits. 
 
The goals of the ECW program are to increase the percentage of students who are 
college ready, receive a high school diploma, enroll in college in the fall, and persist 
in college.  

 
Other Dual Enrollment Offerings 
High school students in the Worcester Public Schools who wish to pursue      ad-
vanced or specialized courses beyond those offered in their high schools or through 
Early College Worcester may take courses at these area colleges: 

 
Anna Maria College  
AssumpƟon College 
Clark University 
College of the Holy Cross 
Quinsigamond Community College  
Worcester Polytechnic InsƟtute   
Worcester State University 

 
Students receive dual enrollment credit for courses taken at all area colleges. For 
GPA computaƟon, Worcester Public Schools students will receive the same weight 
as an A.P. course for each completed college course. 

 
MA Seal of Biliteracy 
The Worcester Public Schools will offer the MA Seal of Biliteracy to graduaƟng sen-
iors on their diplomas and transcripts. The MA Seal of Biliteracy recognizes gradu-
ates who speak, listen, read and write proficiently in English and a second or even 
third language. 
 
By offering the MA Seal of Biliteracy to its students the Worcester Public Schools 
recognizes, honors and encourages the bilingual students and diverse    communi-
Ɵes in Worcester and encourages all students to pursue proficiency in more than 
one language. Bilingualism is a criƟcal 21st century skill that recipients of the MA 
Seal of Biliteracy can highlight in both college and job applicaƟons. 
 
In order to earn the MA Seal of Biliteracy, students must meet all their  graduaƟon 
requirements, demonstrate proficiency in English through the ELA MCAS or ACCESS, 
and show proficiency in a target language by earning 4 or 5 in an AP Language Exam 
or other state-approved language test provided by the district.  
 
Students interested in parƟcipaƟng in the MA Seal of Biliteracy program must com-
plete an applicaƟon available in the guidance office and on the Worcester Public 
Schools website.  
 
QuesƟons about the MA Seal of Biliteracy program can be directed to the Office of 
MulƟlingual EducaƟon.  
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General School Guidance  
 

Delayed School Opening/Early Dismissal/School CancellaƟon Policy 
The School AdministraƟon will exercise one of the following opƟons when weath-
er condiƟons dictate a change in the normal opening of the school day: 

1. CancellaƟon of school 
2. Delay of one hour in the opening of school 
3. Delay of two hours in the opening of school.If a delay is in effect, a.m. 

preschool will be cancelled; p.m. preschool will be held. 
 
Delayed AM School Opening 
If there is a one-hour delay in the opening of school, all procedures now in place 
will be delayed by one hour. A two-hour delay requires that all procedures in 
place be delayed by two hours. These procedures include: 

4. reporƟng Ɵme of pupils 
5. pick up Ɵme of all bus routes (i.e.: If a bus normally picks up a child at 

7:15 a.m. in a one-hour delay it would be 8:15 a.m. If a bus normally 
picks up a child at 7:15 a.m., in a two-hour delay it would be 9:15 a.m.) 

 
Early Dismissal 
*Please note: When schools are dismissed early, all aŌer-school programs    in-
cluding daycare are canceled. Early dismissal Ɵme is two hours earlier than each 
school’s regular dismissal Ɵme. 
 
No School/Delayed School Opening/Early Dismissal Announcements 
Announcements of no school, a delay in the opening of school, or early dismissal 
from school will be made via automated email and text  in mulƟple languages via 
ParentSquare on the Worcester Public Schools website, 
www.worcesterschools.org, and on the following media outlets:    
  
MassLive Website    
Spectrum News  
Telegram & GazeƩe Website  
WBTS-TV NBC 10/Telemundo  
WBZ 1030 AM    
WCVB-TV Channel 5 
WBZ-TV Channel 4  
WFXT-TV Channel 25  
WHDH-TV Channel 7   
 
Parent Square is the primary source for families to receive updates and infor-
maƟon about their child's school and district-wide announcements.  
 
Radio staƟons have requested that students and caregivers refrain from calling to 
make inquiries as to the status of school.  

 
Policy Statement and Procedural Guidelines for Recess 
Quality educaƟon requires a healthy learning environment that provides students 
(K-6) with minimally a total of 30 minutes of recess over the course of the day.  
The 30 minutes can be divided into shorter breaks and shall include a break at 
lunch. Recess is designed for the purpose of engaging students in developmentally 
appropriate acƟvity which promotes learning, social development, and physical 
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health. Structured/unstructured recess shall rarely be taken away from students as a 
form of punishment/consequences. Neither shall severe exercise be used as a form of 
punishment/consequences for students. This Ɵme shall not be a subsƟtute for physical 
educaƟon. 
 
The School Principal is responsible for communicaƟng, applying, maintaining, and evalu-
aƟng the Recess Policy. The School Principal shall review the Recess     Policy with the 
members of the School Site Council annually and submit results of that review to the 
Deputy Superintendent in May of each year. 

 
Procedural Guidelines 
Recess shall occur outside, weather permiƫng, or unless circumstances dictate other-
wise for a limited period. Students shall be supervised by adult, staff      members, care-
giver s, or school learning community volunteers. The school  principal shall insure that 
adults receive appropriate training to support students and intended outcomes. The 
school principal shall insure that students are provided with developmentally appropri-
ate equipment. Public spaces in proximity to the school, such as parks and public play-
grounds may be appropriate subsƟtuƟons for play space at the school. 
 
The School CommiƩee shall equitably support budgetary requirements needed for re-
cess equipment for all elementary schools. This allocaƟon will be in addiƟon to the per 
pupil allocaƟon provided to each school. Each school principal shall have autonomy to 
expend allocaƟons to support the needs of students for recess. 
 
 

CAREGIVERS AND COMMUNITY 
Parent Advisory Councils 
School Councils 
The MassachuseƩs EducaƟon Reform Act of 1993, SecƟon 59C, requires the establish-
ment of school councils in all schools, composed of caregivers of students aƩending the 
school (who shall be selected by the caregivers of students aƩending the school), teach-
ers, students, and community representaƟves, and co-chaired by school principals. The 
council should be broadly representaƟve of the racial and ethnic diversity of the school 
building and community. The council will meet with the principal and assist in idenƟfying 
the educaƟonal needs of students, reviewing the annual school budget and in formu-
laƟng a school improvement plan. For addiƟonal informaƟon please contact your child’s 
school principal. 

 
Special EducaƟon Parent Advisory Council 
The Special EducaƟon Parent Advisory Council (SEPAC) advises the school commiƩee on 
maƩers related to the educaƟon and safety of students with disabiliƟes. SEPAC also 
meets regularly with school officials to parƟcipate in the planning, development, and 
evaluaƟon of special educaƟon programs in Worcester Public Schools.  
 
SEPAC provides families of students with disabiliƟes with networking opportuniƟes and 
capacity-building resources. It serves as a space for caregivers to discuss shared con-
cerns and specific needs related to their child’s educaƟon and well-being. Throughout 
the school year, caregivers meet to engage in discussions, acƟviƟes, and presentaƟons 
on selected topics of interest. These meeƟngs offer a forum for collaboraƟon and a 
deeper understanding of special educaƟon regulaƟons, procedural safeguards, and 
available resources for students and their families.  
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For addiƟonal informaƟon, please call 508-799-3055 or go to: 
www.worcesterschools.org 

 
English Learner Parent Advisory CommiƩee (ELPAC) 
The purpose of ELPAC is to support the academic success of English learners (ELs) and 
former English learners (FELs) by providing a forum in which caregivers of current and 
former English learners can express their perspecƟves and provide input to the District. 
 
The duƟes of the council include: (1) advising the school district and school  commiƩee 
on maƩers that pertain to English learners; (ii) meeƟng regularly with school officials to 
parƟcipate in the planning and development of programs         designed to improve 
educaƟonal opportuniƟes for English learners; and (iii)        parƟcipaƟng in the review 
of school improvement plans. 
 
The WPS English Learner Parent Advisory Council (ELPAC) was established in 2018-
2019. The ELPAC consists of caregivers and guardians of current and former English 
learners, community members, and teachers and district staff members. MeeƟngs are 
a venue for meaningful discussions about Dual Language, TransiƟonal Bilingual Educa-
Ɵon, Sheltered English Immersion, and English as a Second Language, as well as other 
topics related to the educaƟon of current and former English learners. Caregivers of 
current and former English learners are encouraged to aƩend the ELPAC meeƟngs that 
are held throughout the school year. For addiƟonal informaƟon, please contact the 
Director of MulƟlingual EducaƟon at 508-799-3115. 

 
Comité Asesor de Familias de Educación Bilingüe (CAFE-B)  
 
CAFE-B is a collaboraƟve group within the Worcester Public Schools district that brings 
together parents, educators, and students from schools with bilingual programs, such 
as Dual Language (DL) and TransiƟonal Bilingual EducaƟon (TBE). 
CAFE-B acts as a plaƞorm for discussion, feedback, and advocacy concerning bilingual 
educaƟon. It focuses on various aspects of these programs, including enrollment, 
staffing, cultural opportuniƟes, parent involvement, and district policies. The group's 
meeƟngs address a wide range of topics related to bilingual educaƟon with the goals of 
improving communicaƟon and collaboraƟon between families, educators, and the dis-
trict, addressing parental concerns, advocaƟng for students' needs, promoƟng the 
growth and quality of bilingual educaƟon, and ensuring equitable access to these pro-
grams. For addiƟonal informaƟon, please contact the Department of MulƟlingual Edu-
caƟon at 508-799-3115.  
 
Citywide Parent Planning Advisory Council (CPPAC) 
Each school is represented by two (2) caregiver members selected by their   caregiver 
group and principals. MeeƟngs are held every other month. The objecƟves of the 
CPPAC are: 

1. To involve caregivers in addressing relevant issues in the Worcester Public 
Schools including integraƟon and changing (increasing/ decreasing)       enroll-
ment. 

2. To provide an open forum for discussion between caregivers and  administra-
tors regarding school issues and voted policies. 

3. To give its members the responsibility of keeping their respecƟve schools in-
formed.  Each school is represented by two (2) caregiver members selected by 
their caregiver group and principals. MeeƟngs are typically held every other 
month. For addiƟonal informaƟon, contact the Office of Family & Community 
Engagement at 508-799-3115.  
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Caregiver and Family Engagement 
The Worcester Public Schools believes in an authenƟc partnership between fami-
lies, schools, and the community in which collaboraƟve iniƟaƟves ensure student 
academic success and social-emoƟonal well-being. The Office of Family and Com-
munity Engagement (FACE) was established in 2023 to provide a consistent ap-
proach to iniƟaƟves related to the district's family and community engagement 
efforts. The FACE office works with schools and district offices in various ways to 
ensure engagement pracƟces are accessible and inclusive to all families.  
 
The WPS policy is to promote caregiver and family engagement under Title I of the 
Every Student Succeeds Act (ESSA) of 2015. With meaningful consultaƟon from 
families, the WPS implements Title I programs, acƟviƟes, and procedures. For addi-
Ɵonal informaƟon on caregiver and family engagement, please contact the office of 
Family & Community Engagement at 508-799-3415, or at 
face@worcesterschools.org  

 
OpportuniƟes for Caregiver Support 

For informaƟon on community resources available to families, please contact your 
school and ask for the Wraparound Coordinator or contact the Office of Family & 
Community Engagement at 508-799-3115. 

 
Volunteer Staff RegulaƟons 

ApplicaƟon Process 
All school volunteers must fill out a volunteer applicaƟon which can be obtained at 
the school or on the WPS website. This applies to any individual who volunteers in 
school property or for school acƟviƟes, including field trips.  All volunteers must go 
through a screening process prior to beginning service.  This includes the CORI pro-
cess. 

 
Screening Process 
The Commonwealth of MassachuseƩs has mandated that all school volunteers 
must complete the CORI (Criminal Offender Record InformaƟon) screening process. 
This process must be completed before the volunteer begins in any school or      
program. As the CORI check can take several weeks, all volunteers are encouraged 
to complete the CORI form as soon as possible. Please be aware that CORI checks 
expire every three years and need to be resubmiƩed to the Human Resource Office.  

 
Volunteer OrganizaƟons 
There have been a number of iniƟaƟves in the community to strengthen school 
volunteer programs. Some of these include: 

• State Employees Voluntary Leave Services Program 
• ReƟred and Senior Volunteer Program (R.S.V.P.) 
• TransiƟonal Assistance Program (Welfare Office) 

These types of iniƟaƟves are very specific about requirements for  parƟcipaƟon. 
 

Caregiver Volunteers who bring Children 
Some caregiver volunteers have come to school to perform a volunteer assignment 
and have brought young children with them. Each principal is responsible for devel-
oping a building policy in conjuncƟon with their School Council regarding this issue. 
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If your building does allow younger children to accompany caregiver volunteers, these 
caregivers must perform tasks that are safe and harmless to young children. 

 
These volunteers must not operate machinery such as: 

• paper cuƩers 
• copying machines 

ALL volunteers must sign in at the office. caregiver volunteers must sign in both them-
selves and any child that accompanies them. 

 
Worcester Public School District Media Policy 

During the school year, your child may have opportuniƟes to have their work or acƟvi-
Ɵes publicized. Examples include but are not limited to students being featured on the 
district website, social media, or electronic newsleƩers, Worcester EducaƟonal Access 
Television (Spectrum Charter Channel 191), or local television or print news media.  
 
When news media visit the district, they oŌen speak with students and will use their 
full names and images in their arƟcles or segments.  
 
WPS will not share students’ names or images unless there is permission from the 
guardian that is documented in the Student InformaƟon System (WooEdu) or via an-
other form of documentaƟon.  WPS will not share personal informaƟon about stu-
dents that is protected by FERPA. 
 
 

  
Procedure: Any caregiver who does not want their student’s name, photograph, or 
work published on the district’s website and social media channels, or included in 
newspaper or television coverage must complete and return the form on the inside 
back cover of this handbook handbook or via WooEdu to the homeroom teacher.  
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TELEPHONE DIRECTORY 
 
ELEMENTARY SCHOOLS 
Belmont Street Community School .................................................... (508) 799-3588  
Burncoat Street Preparatory School ...................................................  (508) 799-3537 
Canterbury Street Magnet Computer-Based School ..........................  (508) 799-3484 
Chandler Elementary ..........................................................................  (508) 799-3572 
City View .............................................................................................  (508) 799-3670 
Clark ....................................................................................................  (508) 799-3545 
Columbus Park .................................................................................... (508) 799-3490 
Elm Park .............................................................................................. (508) 799-3568 
Flagg .................................................................................................... (508) 799-3522 
Gates Lane .......................................................................................... (508) 799-3488 
Goddard School of Science and Technology ....................................... (508) 799-3594 
GraŌon ................................................................................................ (508) 799-3478 
Heard .................................................................................................. (508) 799-3525 
HiaƩ   .................................................................................................. (508) 799-3601 
Lake View ............................................................................................ (508) 799-3536 
Lincoln .................................................................................................  (508) 799-3504 
May ............................  ........................................................................ (508) 799-3520 
McGrath .....................  ........................................................................ (508) 799-3584 
Midland ......................  ........................................................................ (508) 799-3548 
Nelson Place ..............  ........................................................................ (508) 799-3506 
Norrback ....................  ........................................................................ (508) 799-3500 
Quinsigamond ............  ........................................................................ (508) 799-3502 
Rice Square .........................................................................................  (508) 799-3556 
Roosevelt  ...........................................................................................  (508) 799-3482 
Tatnuck ............................................................................................... (508) 799-3554 
Thorndyke ........................................................................................... (508) 799-3550 
Union Hill ............................................................................................ (508) 799-3600 
Vernon Hill .......................................................................................... (508) 799-3630 
Wawecus ............................................................................................ (508) 799-3527 
West Tatnuck ...................................................................................... (508) 799-3596 
Woodland Academy............................................................................ (508) 799-3557 
Worcester Arts Magnet ..  ................................................................................ (508) 799-3575 
Worcester Dual Language Magnet School  .........................................  (508) 799-3452 
 
MIDDLE SCHOOLS 
Burncoat Middle School ...................................................................... (508) 799-3390 
Claremont Academy ........................................................................... (508) 799-3077 
Dr. Arthur F. Sullivan Middle School ................................................... (508) 799-3350 
Forest Grove Middle School  ............................................................... (508) 799-3420 
University Park Campus School .......................................................... (508) 799-3591 
Worcester East Middle School  ........................................................... (508) 799-3430 



 

 

 

SENIOR HIGH SCHOOLS 
Burncoat High School  ......................................................................... (508) 799-3300 
Claremont Academy ........................................................................... (508) 799-3077 
Doherty Memorial High School .......................................................... (508) 799-3270 
North High School  .............................................................................. (508) 799-3370 
South High Community School ........................................................... (508) 799-3325 
University Park Campus School .......................................................... (508) 799-3591 
Worcester Technical High School ....................................................... (508) 799-1940 
 
Programs 
Challenge and Reach ……………………………………………………………………….(508)-799-3084  
The Gerald Creamer Center ................................................................ (508) 799-3476 
Worcester AlternaƟve Program  ......................................................... (508) 799-3245 
 
 
 
Dr. James  L. Garvey Parent InformaƟon Center .....................................  (508) 799-3299 
 ........................................................................................................................  (508) 799-3068 
 ........................................................................................................................  (508) 799-3069 
 ........................................................................................................................  (508) 799-3194 
Dr. James A. Caradonio New CiƟzen Center ............................................. (508) 799-3494 

 
 

EXECUTIVE DIRECTORS' OFFICE 
Quadrant ExecuƟve Directors can be reached at 508-799-3499.  
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MassachuseƩs Parental NoƟce for One Time Consent to Allow the School District 
To Access MassHealth (Medicaid) Benefits  

 
WORCESTER PUBLIC SCHOOLS SCHOOL SERVICES   

 
IMPORTANT INFORMATION ABOUT THE MASSACHUSETTS SCHOOL-BASED  

MEDICAID PROGRAM   
 
Dear Caregiver,  
 
As of July 1, 2019 school districts may bill MassHealth for health care services that 
students receive at school. Included services are vision, hearing, dental, postural, 
growth and SBIRT screenings, behavioral and mental health counseling, speech and 
direct nursing care of students with complex medical needs. This billing in no way 
affects your child’s Mass Health coverage outside of school or any homecare ser-
vices your child receives.   
 
The School-Based Medicaid Program offers schools an opportunity to receive feder-
al money to offset the costs for providing the above Medicaid-covered services in 
the school seƫng. The reimbursement is to the City of Worcester and therefore will 
benefit both the City and school finances.   
 
Please take a moment, complete the form below and return it to your child’s school 
nurse. Should you have quesƟons, require addiƟonal informaƟon or translaƟon of 
the caregiver consent form please don’t hesitate to contact me.  
 
 
Director of School Nursing  
 
School District Name and Code:  
Worcester Public Schools 0348  
 
School/District Contact:   
Director of School Nursing– 508-799-8554  
www.worcesterschools.org   
 
—————————————————————————————————————-- 
 
Dear Caregiver:  
 
The purpose of this leƩer is to ask for your permission (also known as consent) to 
share informaƟon about your child with MassHealth. Local communiƟes in Massa-
chuseƩs have been approved to receive parƟal reimbursement from MassHealth 
for the costs of certain health-related services provided by the district to your child 
(or children). In order for your community to get back some of the money spent on 
services, the school district needs to share with MassHealth the following types of 
informaƟon about your child: name; date of birth; gender; type of services provid-
ed, when, and by whom; and MassHealth ID.  
 
With your permission, the school district will be able to seek parƟal reimbursement 
for services provided by MassHealth, including, among others, a hearing test or eye 
exam; a school physical; occupaƟonal, and speech or physical therapy; some school 
nurse visits; and counseling services with the school social worker or psychologist. 
Each year, the district will provide you with noƟficaƟon regarding your permission; 
you do not need to sign a form every year.  
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The school district cannot share with MassHealth informaƟon about your child 
without your permission. As you consider giving permission, please be advised of 
the following:  

1. The school district cannot require you to sign up for MassHealth in order 
for your child to receive the health-related and/or special educaƟon ser-
vices to which your child is enƟtled. 

2. The school district cannot require you to pay anything towards the cost of 
your child’s health-related and/or special educaƟon services. This means 
that the school district cannot require you to pay a co-pay or deducƟble 
so that it can charge MassHealth for services provided. The school district 
can agree to pay the co-pay or deducƟble if any such cost is expected. 

3. If you give the school district permission to share informaƟon with and 
request reimbursement from MassHealth: 

a. This will not affect your child’s available lifeƟme coverage or oth-
er MassHealth benefit; nor will it in any way limit your own fami-
ly’s use of MassHealth benefits outside of school. 

b. Your permission will not affect your child’s special educaƟon 
services or IEP rights in any way, if your child is eligible to receive 
them. 

c. Your permission will not lead to any changes in your child’s 
MassHealth rights; and 

d. Your permission will not lead to any risk of losing eligibility for 
other Medicaid or MassHealth funded programs. 

4. If you give permission, you have the right to change your mind and with-
draw your permission at any Ɵme. 

5. If you withdraw your permission or refuse to allow the school district to 
share your child’s records and informaƟon with MassHealth for the pur-
pose of seeking reimbursement for the cost of services, the school district 
will conƟnue to be responsible for providing your child with the services, 
at no cost to you. 

 
I have read the noƟce and understand it. Any quesƟons I had were answered. I 
give permission to the school district to share with MassHealth records and infor-
maƟon concerning my child(ren) and their health-related services, as necessary. I 
understand that this will help our community seek parƟal reimbursement of 
MassHealth covered services.  
 
Caregiver Signature:  ________________  Date:_________________  
 
 
          
Child’s Name            Date of birth       SASID #(for district to add)  
 
 
          
Child’s Name           Date of birth       SASID #(for district to add)  
  
 
          
Child’s Name          Date of birth        SASID #(for district to add)  
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MassachuseƩs DESE Mandated Form 28M/13   

Revised June 2018  

NOTIFICATION CONCERNING PRIVACY OF STUDENT        

DIRECTORY INFORMATION  
 
What is this form? 
This form is to noƟfy you of your privacy rights concerning student directory informaƟon, and 
to give you the opƟon to limit or not release your child’s directory informaƟon if you choose.  
 
Why am I being noƟfied? 
Federal law requires school districts to provide “directory informaƟon” to organizaƟons that      
request this informaƟon. This informaƟon is generally not considered harmful or an invasion 
of privacy if released. As a parent/guardian of students 17 years or younger, or as a student 
age 18 or older, you have the right to not release directory informaƟon or to limit the release 
of some directory informaƟon. Directory informaƟon is released beginning October 15 of 
each year.  
 
What is Student Directory InformaƟon? 
Directory informaƟon, which is generally not considered harmful or an invasion of privacy if        
released, can be given to outside organizaƟons without a parent/guardian’s prior wriƩen 
consent. Outside organizaƟons include, but are not limited to, companies that manufacture 
class rings or publish yearbooks. In addiƟon, federal law requires school districts receiving 
federal funding to provide military recruiters, upon request, with the following informaƟon: 
names, addresses, and telephone lisƟngs for juniors and seniors.   
 
Student directory informaƟon includes the following: 
Name, address and date of birth of student 
Student grade level and class, school, and dates of aƩendance 
Weight and height of members of athleƟc teams 
ParƟcipaƟon in officially recognized acƟviƟes and sports 
Telephone number 
Degrees, honors and awards (honor roll and graduaƟon lists) 
Post-high school plans 
 
What am I being asked to do? 
Please review the informaƟon on this noƟficaƟon and consider whether you want to limit or 
not release directory informaƟon.  

• If you are comfortable with this informaƟon being released, DO NOT RETURN 
THIS FORM. 

• If you do not want to release of directory informaƟon, please return the com-
pleted form below to your child’s school. 

• If you change your decision at any Ɵme, you may contact your child’s school to 
submit an updated form. 

 
Who can I contact if I have any quesƟons?  
You may contact your child’s school or the Office of Research and Accountability with any 
quesƟons  
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STUDENT DIRECTORY INFORMATION “DO NOT RELEASE” FORM 
This form is NOT required to be filled in.  Only complete this form if you 

object to the release of directory informaƟon as explained above. 

1.    If you agree to have your child’s directory informaƟon released, do not return this form. 
                                   OR 
2.    If you do not want to release directory informaƟon place a check in any or all of the 

boxes below. 

I do not want my child’s directory informaƟon (name, address and telephone      
number) released to the Military/United States Armed Forces RecruiƟng Agencies 
(for students in grades 11 and 12 only).  Leave unchecked if no objecƟon. 

  

    
I do not want my child’s directory informaƟon released for school sponsored      
purposes. 

If checked, I understand my child will not be included in athleƟc team rosters,    
graduaƟon and honor rolls, school publicaƟons such as a playbill or yearbook, etc., 
unless I give wriƩen authorizaƟon to the school. Leave unchecked if no objecƟon. 

  

    
I do not want my child’s directory informaƟon released for any other purpose. 
Leave unchecked if no objecƟon. 

  

School: Today’s Date: 

Student Name (Printed): Date of Birth: 

Parent/Guardian Name (Printed): 
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WÊÙ��Ýã�Ù Pç�½®� S�«ÊÊ½ D®ÝãÙ®�ã M��®� PÊ½®�ù 
 
Purpose: During the school year, your child may have opportuniƟes to have 

their work or acƟviƟes publicized.  Examples include, but not limited to: student 
work published on the district website(s); feature stories about student perfor-
mances or school-wide events in newspapers or on television (the district’s      
Charter Channel 191 WEA-TV or local/naƟonal coverage); and photographs and 
videos of students "in acƟon" on the website(s) and in local and regional newspa-
pers. Students first names and last iniƟals (example: Paul F.) are used to idenƟfy 
pictures of three or fewer students and student work on the district website(s). 
When reporters visit the district, they oŌen speak with students and use their full 
names in covering the story. 
 

General Media Coverage:  Throughout the year there may be in-school     pro-
grams, events or meeƟngs (such as a school-wide assembly or PTA event) that are 
open to the public and where large group photographs or videotapes will be tak-
en by caregivers, the media, or school district staff.  In these cases, students 
would not be idenƟfied by name.  Your consent to these types of group photo-
graphs or videotapes is assumed.  If you do not want your child photographed or 
video-taped at these public events, please speak with the principal or event    
coordinator to insure that your child is excluded from the coverage. 
 

OÖã-Oçã PÙÊò®Ý®ÊÄÝ ¥ÊÙ WPS D®ÝãÙ®�ã M��®� PÊ½®�ù 
 

Please check only those items that you do not grant permission to. 
 

PublicaƟon of Student Work on the Internet 
I/We do not grant permission for this student’s work to be published on the 
School District Website(s). 

PublicaƟon of Student First Name, Last IniƟal and/or Photograph on the Internet 
I/We do not grant permission for photographs that include this student to be 
published on the School District Website(s), using the student’s first name and 
last iniƟal to idenƟfy them. 

Interviews and Photographs with Newspapers, Radio, and Television Reporters 
I/We do not grant permission for this student to be photographed or              
interviewed by reporters who are covering events in the School District. 
 

*If a box is unchecked and the caregiver signs the student handbook, your consent is 
granted for the full school year.  This decision can be changed at any Ɵme by contacƟng 
your child’s school in wriƟng. 
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To All Caregivers and Guardians: 
Please spend some Ɵme discussing these policies within this booklet 

with your children. Your signature below confirms that you have reviewed 
it. 

 

The policies in this handbook pertain to student acƟons both on and off 
school grounds during school and school-related situaƟons (including 
transportaƟon to and from school).  In addiƟon to the academic year, the 
policies set forth in the handbook apply to all aŌer-school and summer 
programs. 

 
The Worcester Public Schools and the School CommiƩee consider the 

violaƟon of the Weapons Policy found in this booklet to be a serious 
maƩer.  Please review the Worcester Public Schools Media Policy on the 
opposite side of this page.   

 

The School CommiƩee requires that all caregivers of students in the 
Worcester Public Schools sign the statement below acknowledging receipt 
of this handbook and return it to their child's school. 

 

As a caregiver of a student within the Worcester Public Schools, I 
acknowledge receipt of the 2025-2026 Policies Handbook for the Worces-
ter Public Schools . The Worcester Public Schools does parƟcipate in out-of
-district School Choice, but students residing outside of the City can aƩend 
the Worcester Public Schools only if they are accepted for enrollment    
under this program. Unless accepted under this program, I pledge          
residency in the City of Worcester.  

 
 

 (Student's Name) (School)  
 

 

  

     (Caregiver Signature) (Date) 
 

Worcester Public Schools' students enrolled in secondary schools are 
also required to sign below, acknowledging receipt of this handbook and 
knowledge of the policies contained within this handbook. 

 
 

 (Student Signature) (Date) 


