
 

 

 

 

 

 
 

 
 

 

 

 

 

 

 

 

Waseca Public Schools 

Volunteer Background Check 

Instructions 
 

**Please read the entire set of instructions before logging in.** 

 

 

 

 

 

 

 

 

 



 Click on this link to start the Volunteer Background Check!  

https://secure.mcdowellagency.com/escreening/OApp_LoginEntrance.as

p?mode=direct&code=OTS321  

 Enter your First Name, Last Name, and Email.  

 Read Step 2 of 7 which is the ‘Welcome’ and the ‘ESIGN Act 

Disclosure and Consent’. Check the box in yellow that states you 

“…agree to conduct the bacgkround screening process electronically 

through Waseca Public Schools VOL *NO CC*?” 

 

 

 

https://secure.mcdowellagency.com/escreening/OApp_LoginEntrance.asp?mode=direct&code=OTS321
https://secure.mcdowellagency.com/escreening/OApp_LoginEntrance.asp?mode=direct&code=OTS321


 Enter the last 4 digits of your Social Security Number (or 

Government ID if you do not have a SS#), type in your signature, 

and make sure the circle “I Agree” is shaded green. Then click 

‘Submit’.  

 Read Step 3 of 7 which is the ‘Disclosure Regarding Background 

Ingestigation.” Check the box that you “…affirm that” you “have 

read and agree to the Disclosure Regarding Background 

Ingestigation.” Make sure ‘I Agree’ is shaded green and click 

‘Submit."  



 

 

 

 Read Step 4 of 7 which is the “Authorization for Background 

Investigation.” Check the box that you “…hereby autorize the 

obtaining of “consumer reports” and/or “investigation consumer 

reports” at any time after receipt of this authorization and 

throughout” your “…employmnent, as applicable.” Make sure “I 

Agree” is shaded green and click ‘Submit.”  

  

 

 

 

 

 

 

 

 

 



 

 

 

 

 Read Step 5 of 7 which is the “Summary of Rights.” Check the box 

that you “…affirm that” you “…have received” your “…FCRA 

Summary of Rights Above.” Make sure ‘I Agree’ is shaded green and 

click ‘Submit”.  

 

 

 

 

 

 

 

 

 



 

 Read Step 6 of 7 which is the “Notices”. Check the box that states 

“California, Massachusetts,” etc., if you would like to obtain a copy 

of your consumer report. Otherwise check the box in yellow that 

states you “…affirm that” you “…have read the State Notices 

Above.” Make sure “I Agree” is shaded green and click submit.  

 

 

 

 

 

 

 

 

 

 

 



 Step 7 of 7 is entering in your informaiton. The “Personal 

Information” tab should be highlighted first. Enter in your 

information. When finished, select “Next”.  

It will then take you to the next tab “Confidential Background 

Information”. Please enter in your “Gender” and “Race” and any 

other names you have used (maiden name, etc.). Then select “Next”.  



It will then take you to the next tab which is “PII”. Here you will 

enter in your Social Security Number and Date of Birth. Then 

select “Next”.  

Then it will take you to the final tab “Agreement”. Read the 

certification and enter in the last 4 digits of your social security 

number and then select "I Agree/Submit”.  

 

 You will receive an email with your confirmation number. Human 

Resources will be in contact with you as soon as your results come 

through.  


