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Dear Parent/Guardian, 

Welcome to Viroqua Elementary School (VES) & Viroqua Area Montessori 
School (VAMS).  This handbook is prepared for the purpose of providing basic 
information about the operation of our elementary schools.  Please review the 
contents with your child(ren).  VES and VAMS use the School Year Information 
Update feature in Skyward to complete necessary back to school paperwork.   
You will receive this information prior to the start of the school year, and we ask 
that you complete the process no later than August 31.   

It is important for schools, families, and the community to work together in the 
education of children.  Education is a team effort.  Our school district has 
adopted the following mission statement that reflects our community’s belief in 
educating youth. 

VIROQUA AREA SCHOOL DISTRICT MISSION STATEMENT 
 

The Viroqua Area School District provides a quality education for all 

students that inspires continuous learning, positive relationships, 

curiosity, and compassion in an environment that welcomes diversity 

while developing respectful and responsible citizens.  

It is our hope that we can work together as a team to meet goals and objectives 
related to this mission. 

The Vision for Viroqua Area School District:  To foster students’ love for learning, 
where educators inspire and where family and community are engaged. 

Have a great year! 

-- Viroqua Elementary & Viroqua Area Montessori School Staff 

 

 

We are Mobile! 
To receive school delay and closing information, announcements, event 
calendars, daily menus and much more go to the App store on your phone and 
search "Viroqua Area Schools" and the Apptegy App should be your top choice. 
It's free!  Just click and download.  There is also a link to the App stores at the 
bottom of our school website.   *Like us on Facebook! 

viroquaareaschools.com 
 

 

http://viroquaareaschools.com/
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For further information concerning the Viroqua Area Schools, please feel free to contact the following people: 
 
Tom Burkhalter       Pat Olbert 
District Administrator      Elementary Principal 
115 N. Education Avenue     115 N. Education Avenue 
Viroqua, WI  54665      Viroqua, WI  54665 
(608)637-1186       (608)637-7071 
E-Mail: tburkhalter@viroquablackhawk.org E-Mail:   polbert@viroquablackhawk.org 
 
Cathy Reed       Jason Cress 
Director  of Student Services     High School Principal 
115 N. Education Avenue     100 Blackhawk Drive 
Viroqua, WI  54665      Viroqua, WI 54665 
(608)637-1186        (608)637-3191 
E-Mail: creed@viroquablackhawk.org E-Mail:  jcress@viroquablackhawk.org 
 
Mike Brendel                                                                                  Steve Christianson 
Director of Business Services                                                        Middle School Principal 
115 N. Education Avenue                                                              100 Blackhawk Drive 
Viroqua, WI  54665                                                                         Viroqua, WI  54665    
(608)-637-1186 (608)637-3171 
E-Mail:  mbrendel@viroquablackhawk.org E-Mail:schristianson@viroquablackhawk.org 
 
Randy Pederson Kristi Ethridge 
Supervisor of Transportation Food Services Supervisor 
115 N. Education Avenue  100 Blackhawk Drive 
Viroqua, WI 54665 Viroqua, WI 54665 
(608)637-1642 (608)637-1645/637-1644 
E-Mail: rpederson@viroquablackhawk.org   E-Mail:  ethkri@viroquablackhawk.org 
 
Kodi Ethridge        
Supervisor of Buildings & Grounds     
100 Blackhawk Drive       
Viroqua, WI 54665       
(608)637-1636        
E-Mail: ethkod@viroquablackhawk.org 
  
 
 BOARD OF EDUCATION – VIROQUA AREA SCHOOLS 
 
Angie Lawrence, President             Robert Nigh, Clerk      
(608)637-6850               (608)689-2633    
E-Mail:  alawrence@viroquablackhawk.org  E-Mail:  rnigh@viroquablackhawk.org        
 
Vicki Koppa, Vice President    Matt Tubbin, Treasurer 
(608)637-0550        (920)650-8299  
E-Mail:  vkoppa@viroquablackhawk.org         E-Mail: mtubbin@viroquablackhawk.org 

 
Kim Littel, Member     Marina Abt, Member 
(608) 606-2037                                    (608)634-2094 
E-Mail: kimlittel@viroquablackhawk.org   E-Mail:   mabt@viroquablackhawk.org 

 

Dana Hohlfelder, Member 
(609)792-3282 
E-Mail:  dhohlfelder@viroquablackhawk.org 
   
THE BOARD OF EDUCATION OF THE VIROQUA AREA SCHOOLS believes that respect, trust, communication 
among the Board of Education, administrators, staff, students, and the community are the cornerstone of 
maintaining a strong, focused, and effective District which develops productive citizens and a healthy school 
environment.  
 
For a complete list of staff, please visit our District webpage: https://www.viroquaareaschools.com/staff  
 

mailto:jcress@viroquablackhawk.org
mailto:mbrendel@viroqua.k12.wi.us
mailto:wpederson@viroqua.k12.wi.us
mailto:ethkri@viroqua.k12.wi.us
mailto:ethkod@viroquablackhawk.org
mailto:alawrence@viroquablackhawk.org
mailto:rnigh@viroqua.k12.wi.us
mailto:vkoppa@viroquablackhawk.org
mailto:mtubbin@viroquablackhawk.org
mailto:kimlittel@viroquablackhawk.org
mailto:dhohlfelder@viroquablackhawk.org
https://www.viroquaareaschools.com/staff
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AED LOCATION 

An Automated External Defibrillator (AED) is located in the north-south hallway, located across from the office. 
 

PARENT ABSENTEEISM:  If parents/guardians are leaving town for any period of time, an adult should be  
authorized as a temporary guardian and the school should be notified of this guardianship in writing.  The purpose 
of this is two-fold: (1.) the guardian would have the authority to excuse an absence of the student, and (2.) the 
guardian would have the authority to give permission for emergency medical treatment. 
 
VACATIONS:  If a family vacation or trip is scheduled during the school year, the parent(s)/guardian(s) must notify 
the building principal prior to leaving on the trip.  The purpose of this notification is to review the student’s 
attendance record, check on the student’s performance in their classes, and set up a reasonable make-up period 
for work.  Student trips without parent/guardian accompaniment may not be excused.   
 
EXTENUATING CIRCUMSTANCES/NON-VACATION:  At times, students may need to miss school for an 
extended amount of school time.  In this case, the parent(s)/guardian(s) must contact the building principal with 
the reason why the student is not in school and a time frame for the student’s return.  A parent meeting may be 
scheduled to plan for the student’s return to school. 
 
EVERYDAY COUNTS:  Attending school regularly helps children feel better about school and themselves.  It is 
important to start building this habit in preschool, so our children learn right away that going to school on time, 
everyday is important.  Good attendance will help children do well in elementary, middle, high school, college, and 
at work.  Because of the importance of attendance, VES/VAMS believes that EVERYDAY COUNTS.  
 
EXCUSED ABSENCES:  Per Board Policy 5200 – Attendance 
A student may not be excused for more than ten (10) days per school year and must complete any course work 
missed during the absence.   
 
The Student Services team and Mr. Olbert monitor excessive tardiness and absences. Follow up letters and a 
phone call from Mr. Olbert will occur if your student is habitually truant or late to school. If the attendance does not 
improve, a meeting with the parent(s) and/or guardian will be called to remedy the issue. If the meeting is not 
attended, Viroqua Area Schools reserve the right to file for truancy with Vernon County District Attorney. 
 
 

 ATTENDANCE AND HEALTH 

Please do not send your child to school if they have symptoms of nausea, vomiting, diarrhea, persistent cough, 
sore throat, earaches, or fever.  Children should be kept home for 24 hours after symptoms subside and no 
medications are required. 
 
Lice:  District Policies state that if a student is found to have lice or viable nits, the parents will be contacted to 
pick the child up immediately.  After treatment, the child can be returned to school following examination by health 
office staff.  The District practices a policy of no live lice or nits as a criteria to return to school. 
 

If a child is injured or becomes ill at school, the parents will be notified.  If the parents are not available, then the 
person designated to be called in an emergency will be contacted.  Be sure to keep the school notified of any 
changes in telephone numbers, addresses, place of work, and emergency contacts.  Each child has a permanent 
health record on which pertinent health information is recorded.  Please keep the school notified of any health 
problems.  All information is held confidential. 
 

If a child habitually presents to the health office with bathroom problems resulting in soiled clothing, parents are 
asked to have a change of clothes at school.  If not, parents will be called to bring a change of clothes for the 
child. 
 

 BICYCLES, ROLLER BLADES, ROLLER SHOES, SCOOTERS, SKATEBOARDS 

A designated bike/scooter parking area is available for students, and it is required that bikes and scooters be 
parked in the racks, left there until the student goes home, and be properly secured through appropriate locking 
devices.  There will be no riding of bikes/scooters during school hours and at no time are students to ride, sit on, 
or damage a bike/scooter belonging to someone else.  The school will not be responsible for any damage or loss 
of bikes/scooters.  At all times riders are encouraged to obey traffic rules and regulations and ride with due 
caution.  Skateboards, roller blades, and roller shoes are not allowed on school grounds. 
 

ATTENDANCE                       ATTENDANCE LINE PHONE NUMBER:  637-1101 
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 BIRTHDAY INVITATIONS, PARTIES, AND TREATS 

BIRTHDAY PARTIES:  Party invitations will not be distributed at school.  Any invitations need to be taken care of 
outside of the building.  Parents must plan to provide transportation to after-school parties.  Periodically, individual 
classrooms may hold homeroom parties to celebrate exemplary achievement on the part of the class.  In addition, 
homeroom parties are held at Christmas and Valentine's Day.  Healthy snacks are encouraged according to the 
snack guidelines found within the Wellness Initiative section.  Homemade treats are not allowed due to health 
and allergy precautions.   
 

 BOOKS AND INSTRUCTIONAL MATERIALS 

Books are furnished by the school district.  Students are responsible for keeping their books clean and in good 
condition.  Students may be fined for damages to books if such has been caused through neglect, misuse, or loss 
of the book.   
 

 BUILDING ENTRY GUIDELINES 

To relieve congestion, parents are asked to drop children off at the curb as soon as they are familiar with where to 
go, and not to accompany them to the classroom on a daily basis.  Vehicles may not be parked along the curb.  If 
parents must leave their vehicle, they are required to park in the lot.   
 
Students who are tardy to the classroom (not in the classroom by 8:00 a.m.) must report to the office for a tardy 
pass.  Parents and others who visit the school building and school grounds during the school day between the 
hours of 8:00 a.m. and 2:53 p.m., must report to the office to sign in and get a visitor badge. 
 
Parents must report to the office when picking up their children during the school day (ie. appointments, illness).  
The students will be called to the office, or parents may sign in as visitors and pick children up at the classroom.  
Students are not allowed to wait outside to be picked up during the school day. 
 
At the close of the school day, parents who pick up their children are asked to meet them at the curb or outside 
the entryway unless there is a pre-arranged plan to meet them at the classroom or to speak to the teacher.  In 
those cases, a visitor badge is required.  If visitors are entering the building, they are required to park in the lot.  
Doors entering the elementary school will remain locked until 2:53 pm.  
 
Do not pick-up children other than your own unless plans have been made in advance with the other child’s 
parent(s) and the classroom teacher has been notified of the arrangement by the other child’s parent via 
telephone or note.  Please do not rely on the e-mail system for this kind of message. 
 

 CENSUS DATA REPORTING INSTRUCTIONS 

Viroqua Area Schools is required to collect census data from all households in the Viroqua School District.  To 
report necessary census information, please call the District Office at 637-1186 to report the following: 
*All persons in the household from new babies to age 21 (on or before July 1, 2023). 
*Children who are away from home at a temporary job or/are will be away at an institute of higher learning 
(college or technical school), on a vacation, traveling, or in the service if they are still claimed by their parents and 
still list their permanent address as that of their parents.   
*All children in the household are counted whether offspring, adopted, foster care, etc. 
*Young couples who are married or single who live under one roof and are not dependents of their parents and 
claim their own address as a permanent one. 
*Groups of younger people living under one roof who live independently and are not claimed elsewhere. 
All families of elementary students who have other members of the family under age 21 and meet the above 
guidelines are asked to report this information to the District Office Census Department. 
 

CHANGE OF DEMOGRAPHIC INFORMATION 

(ADDRESS, TELEPHONE NUMBER, PARENT/GUARDIAN NAME, STUDENT NAME) 

If at any time during the school year, a student moves to a different address within the district, the change must 
be reported to the office.  This also holds true for changes in telephone numbers or changes in student or 
parent/guardian name.  It is extremely important that the current telephone number and address information be on 
file with the school office in case of emergency notification.  Please call or email the office to make these 
changes. 
 
Please contact the health office to report changes of the name and/or phone numbers for the person(s) listed as 
emergency contacts that are on file for your child(ren). 
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 CONFERENCES - PARENT/TEACHER 

The elementary school encourages parents to maintain active and frequent contact with their child's teacher.  
Formal parent/teacher conferences are scheduled and informal and frequent contacts on the part of both the 
parent and the teachers are encouraged.  Teachers will contact parents relative to academic and behavioral 
difficulties.  If grade level retention is considered, school staff will communicate with parents as soon as the 
concerns become evident.  Parent-Teacher Conferences are scheduled for two days in the fall and two days in 
the spring. 
 

 CUSTODIAL/NON-CUSTODIAL PARENT RIGHTS 

The Viroqua Area School District will respect the rights of custodial and non-custodial parents equally, except 
when a court order exists concerning special restrictions.  It is the responsibility of the custodial parent to provide 
the school principal with a copy of such a court order if restricted access to students or student information is 
being requested.  It is the responsibility of the non-custodial parent to inform the school office of his/her parentage 
and the wish to be placed on the school's mailing list.  The parent without physical custody must also provide the 
school with the same information if a joint custody agreement exists. 
 
Both custodial and non-custodial parents have the right to: 
1) View the child's school records. 
2) Receive school progress reports and all school mailings. 
3) Attend parent-teacher conferences. 
4) Visit the child briefly at school unless restrictions have been imposed by the court. 
 
District procedures provide that only the custodial parent has the right to remove the child from school.  If parents 
show legal proof of joint custody, then either parent has the right to remove the child from school.  If the non-
custodial parent requests that a child be released to him/her, the following steps will be followed: 
1. The principal or designee will contact the custodial parent and inform him/her of the request. 
2. If the custodial parent agrees, the student will be released to the non-custodial parent. 
3. If the custodial parent objects, the student will not be released. 
 
If a non-custodial parent asks to visit with a child at school, the following steps will be taken: 
1. The principal will contact the custodial parent and inform him/her of the request and the conditions under 

which the visit will occur. 
2. The child will be summoned to the office and remain in the office or guidance area for the duration of the 

visit.  The visit will take place in an area that can be observed by staff. 
3. The child will be returned to class at the end of the visit. 
 
If applicable to your situation, please provide the following information to the appropriate office: 
1. Student Name and Grade, Address and Telephone Number 
2. Custodial Parent Full Name, Address, and Telephone Number 
3. Non-Custodial Parent Full Name, Address and Telephone Number 

Viroqua Elementary School 
115 N. Education Avenue 
Viroqua, WI  54665 

Any questions may be directed to the Elementary Office, 637-7071. 
 

 DAILY SCHEDULE 

The school day begins at 8:00 A.M.  Regular dismissal time is 2:53 P.M.   Students should not arrive before 7:45 
A.M.  Upon arrival at school, students should report directly to the classroom for breakfast and to start the day.  
There will not be outdoor recess before school.  Students are to leave the school at the close of the school day 
unless they are under the direction of school staff or are attending an authorized activity.  No outdoor supervision 
is provided before 7:45 a.m. or after 3:00 p.m.  Students being picked up by parents/guardians need to be picked 
up at 2:53 p.m.   
  
During inclement weather at noon or during recess period the students have the opportunity to be inside the 
buildings based on the discretion of the supervisor(s).  Students who must stay in because of health reasons must 
have a note from a doctor. 
 
 

 ELIGIBILITY OF RESIDENT/NON-RESIDENT STUDENTS  (Policy #5111) 

The Board of Education has established policy for determining the eligibility of students to attend the schools of 
the District.  Go to www.viroquaareaschools.com to read complete policy. 

http://www.viroquaareaschools.com/
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 FAMILY ACCESS  

The Viroqua Area School District has implemented a web-based service that will allow parents/guardians to view 
attendance records, schedules, health records, food service accounts, and report card/grading information. The 
Elementary School utilizes Family Access for communication.  All families are requested to register and become 
familiar with Family Access.  
 
Family Access involves parents in the education process and strengthens connections between school and home. 
With secure logins and passwords, a family’s privacy is never an issue. 
 
Family Access Login is on the VAS webpage:  www.viroquaareaschools.com.  Family Access is automatically 
assigned to every family who enrolls and provides an email address.  If you know your Login ID and Password, 
please enter the information.  If you are new to Family Access, or do not know your login information, please 
select the “Forgot Your Login/Password?” area to reset the account.   
 
Please contact the District Office, 608-637-1186, for assistance with your Family Access log-in questions.   
 
 

 FIRST GRADE ENROLLMENT  

2009 WI Act 41 [Wis. Stat. Sec. 118.14(1) (am)] took effect on October 21, 2009.  It requires a child who is 
enrolled in 5-year-old kindergarten in a public or private school to regularly attend kindergarten during the school 
year.  Beginning in the 2011-12 school year, with certain exceptions, this new law also requires a child to 
complete 5-year-old kindergarten as a prerequisite to being admitted to first grade in a public school.  According 
to the law, Viroqua Area Schools will need to establish procedures, conditions, and standards for exempting a 
child from the requirement that the child complete kindergarten as a prerequisite to enrollment in the first grade 
and for reviewing the denial of an exemption upon the request of the pupil’s parent or guardian.  

 

 HEALTH INFORMATION 

MEDICATION AND MEDICATION ADMINISTRATION   
The school district has policies on medication administered at school in line with Chapter PI 8.01(2)(g) of the 
Wisconsin Administrative Code, and the school follows Wisconsin Statute 118.29 concerning the administration of 
medication to students. Forms for all medication administration are available at the school offices, health office, or 
on-line at the Viroqua Area Schools website under “Documents”. 
 

1. Prescription Medication may be administered at school only if the following guidelines are met: 
a. Written instructions from the pupil’s practitioner 
b. Written authorization of the parent 
c. Medication must be in its original pharmacy-labeled package with the pupil’s name, name of the 

prescriber, name of the prescription drug, dose, effective date, and directions in a legible format. 
d. Medication must be kept in locked storage in the school office and/or health office unless the 

medication is an emergency medication which the student is authorized to carry and self-
administer by both the parent and practitioner. 

2. Nonprescription (over the counter) Medication may be administered at school only if the following 
guidelines are met: 

a. Written consent of the parent 
b. Nonprescription drugs (including cough drops) provided by the parent must be in the original 

manufacturer’s package which lists the ingredients and dosage. Loose medication (i.e., in Ziplock 
baggies) will be confiscated. 

c. A dosage other than the recommended therapeutic dose can be given only if accompanied by the 
written approval of the pupil’s practitioner. 

d. Substances not FDA approved (i.e., natural products, food supplements) will require the written 
instruction of a practitioner and written consent of the parent. 

e. Lawful CBD products may be stored at school in a specific location, in its original packaging and 
allowed for self-administered use under the supervision of school staff and parent/guardian 
documentation. 

f. The Health Office will stock over the counter medications such as Tylenol, Ibuprofen, Benadryl, 
anti-itch cream, antibiotic ointment, and cough drops which may be administered if the parent 
signs a consent each year; no verbal consents will be accepted. 
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3. Emergency Medications (epinephrine, inhalers, glucagon) used in school.  
a. Must have a practitioner’s order and parent consent given to the school, even if the student is 

allowed to carry the medication. 
b. The school will stock emergency epinephrine auto-injectors in case of life-threatening allergic 

reaction. 
4. For the safety of the pupil 

a. All medications should be brought to school by a parent/guardian. If other arrangements need to 
be arranged, please contact the School Nurse at (608) 637-1509. 

b. Only medications that are prescribed to be taken during the school day will be administered. 
c. An attempt to schedule medications outside of school is preferred. Medications will not be 

administered before or after school unless the prescribing practitioner provides special 
instructions.  

d. Parents/guardians will be notified when a medication refill is needed. Please replenish the supply 
(in the proper container) in a timely manner so scheduled doses will not be missed. 

 
STUDENTS WITH CHRONIC HEALTH CONDITIONS 
 

1. Students with food allergies, allergies, asthma, diabetes, and/or seizure disorders should be brought to 
the attention of the school health office by a parent/guardian. 

2. Health care action plans should be given to school, signed by the parent/guardian and practitioner, 
detailing the student’s condition, treatment of symptoms, and directions for emergency response. Action 
plans can be obtained from school offices, health office, or on the Viroqua Area Schools webpage under 
“Health Services” and “Forms.” 

3. Medication needed for health care management and emergency care is to be provided along with the 
proper forms signed by a practitioner and parent, even if the student will be carrying and/or administering 
the medication. 

4. Communication of the student’s condition will be shared among school staff who interact with the student, 
and the information will be safeguarded as personally identifiable information in accordance with school 
board policies. 

5. Staff involved with the student will be given training regarding acute and routine management of chronic 
health conditions, information on signs and treatment, medication and administration, and emergency 
protocols for dealing with reactions in “unusual” situations such as field trips. 

 
IMMUNIZATIONS 
 
The Board of Education requires that all students be properly immunized according to the Wisconsin Statutes and 
regulations of the Wisconsin Department of Health Services. All students need written evidence of having 
completed at least the first dose for each vaccine required for the student’s grade and are on schedule for the 
remainder of the basic immunizations or submit a written waiver of those requirements no later than the 30th day 
of school. The parent/guardian of any student considered out of compliant will receive written notification of this 
requirement by the 15th school day and the 25th school day which will include a list of missing immunizations, state 
that Court action and civil forfeiture penalty can result due to noncompliance and inform the parent of the right to 
request a waiver of the immunization requirement based on health, religion, or personal conviction reasons. The 
District may exclude any student who fails to satisfy the requirement to provide written evidence of immunization 
or submit a written waiver. If the Department of Health Services determines the District’s compliance from the 
previous school year is less than 99%, the District shall exclude any student enrolled in grades kindergarten to 
sixth who fail to satisfy this requirement. 
 
The following are the minimum required immunizations for each age/grade level according to the Wisconsin 
Student Immunization Law. These requirements can be waived for health, religious, or personal conviction 
reasons Additional immunizations may be recommended for your child depending on his/her age. Please contact 
your doctor or local health department to determine if your child needs additional immunizations. 
 
Grade/Age Number of Doses  
Pre-K (ages 2 through 4 
years)1 4 DTaP/DTP/DT2  3 Polio 3 Hepatitis B6 1 MMR7 1 Varicella8  

Kindergarten through Grade 
5 4 DTaP/DTP/DT/Td2,3  4 Polio5 3 Hepatitis B6 2 MMR7 2 Varicella8  

Grades 6 through 12 4 DTaP/DTP/DT/Td2 1 Tdap4 4 Polio5 3 Hepatitis B6 2 MMR7 2 Varicella8  
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1. Children >5 years of age who are enrolled in a Pre-K class should be assessed using the immunization 
requirements for Kindergarten through Grade 5 which would normally correspond to the individual’s age. 

2. D= diphtheria, T= tetanus, P= pertussis vaccine. DTaP/DTP/DT/Td vaccine for all students in Pre-K through 
12: Four doses are required. However, if a student received the 3rd dose after the 4th birthday, further doses are 
not required. Note: a dose four days or less before the 4th birthday is also acceptable. 

3. DTaP/DTP/DT vaccine for children entering Kindergarten: Each student must have received one dose after 
the 4th birthday (either the 3rd, 4th, or 5th dose) to be compliant. Note: a dose four days or less before the 4th 
birthday is also acceptable. 

4. Tdap is an adolescent tetanus, diphtheria, and acellular pertussis combination vaccine. If a student received a 
dose of a tetanus-containing vaccine, such as Td, within five years before entering the grade in which Tdap is 
required, the student is compliant and a dose of Tdap vaccine is not required. 

5. Polio vaccine for students entering grades Kindergarten through 12: Four doses are required. However, if a 
student received the 3rd dose after the 4th birthday, further doses are not required. Note: a dose four days or 
less before the 4th birthday is also acceptable. 

6. Laboratory evidence of immunity to hepatitis B is also acceptable. 
7. MMR is measles, mumps, and rubella vaccine. The first dose of MMR vaccine must have been received on or 

after the first birthday. Laboratory evidence of immunity to all three diseases (measles and mumps and rubella) 
is also acceptable. Note: a dose four days or less before the 1st birthday is also acceptable. 

8. Varicella vaccine is chickenpox vaccine. A history of chickenpox disease or laboratory evidence of immunity to 
varicella is also acceptable. 

 
Parents can waive vaccination requirements by signing the waiver on the immunization form. They can be waived 
only for personal, religious, and health reasons. Please sign the waiver if the student will not be getting the 
vaccination or it will not be given before the 30th day of school -- it will save frustration on both ends as the school 
has to account for all students on a report to the State. If you decide later to get the vaccine, the school record 
can be updated. 
 
Immunization forms and requirements can be obtained from the school offices, health office, or on the Viroqua 
Area Schools website under “Documents”. Immunization records can be obtained from your health care provider 
or online at the Wisconsin Immunization Registry (WIR) at https://www.dhfswir.org. 
 
 

 HOMELESS STUDENTS  
 

“HOMELESSNESS” INCLUDES ANYONE WHO LACKS A FIXED, REGULAR & ADEQUATE NIGHT-TIME 

RESIDENCE. THIS INCLUDES CHILDREN & YOUTH WHO: 

• Share the housing of other persons due to the loss of housing, economic hardship, or a similar reason. 

• Are living in motels, hotels, trailer parks, or camping grounds due to the lack of alternative adequate 
accommodations. 

• Are living in emergency or transitional shelters; abandoned in hospitals. 

• Have a primary night-time residence that is a public or private place not designated for or ordinarily used 
as a regular sleeping accommodation for human beings. 

• Are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train stations, 
or similar settings.  

• Unaccompanied youth and migratory children who qualify as homeless because they are living in 
circumstances described above. 

EDUCATIONAL RIGHTS - Your eligible children have the right to: 

• Receive a free, appropriate public education. 

• Enroll in school immediately, even if lacking documents normally required for enrollment. 

• Enroll in school and attend classes while the school gathers needed documents. 

• Enroll in local school; or continue attending their school of origin (the school they attended when permanently housed or the school in 
which they were last enrolled), if that is your preference. 
*If the school district believes that the school you select is not in the best interest of your children, then the district must provide you with 
a written explanation of its position and inform you of your right to appeal its decision. 

• Receive transportation to and from the school of origin if you request this. 

• Receive educational services comparable to those provided to other students, according to your children’s needs. 

 
For more information about your child’s rights under the McKinney-Vento Homeless Assistance Act, contact: 
Cathy Reed, Viroqua Area Schools Liaison, Viroqua School District, (608) 637-1182, 
creed@viroquablackhawk.org 
 
 

mailto:creed@viroquablackhawk.org
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 HOMEWORK 

Homework may be assigned at all grade levels, and it is an expectation that homework be completed. Homework 
is an opportunity for students to independently practice skills or demonstrate learning.   Classroom teachers will 
define the expected amount of time for a student to spend each night on homework.  If a child consistently needs 
to spend an excessive amount of time and effort on homework, parents should notify the teacher.  Parents with 
questions or concerns about homework assignments should contact the child’s teacher. 
 

WISCONSIN SCHOOL DAY MILK: Milk is offered as a nutrition break to your child.   
 

BREAKFAST AND LUNCH:  The school operates a breakfast and lunch program which is approved by the 
Wisconsin Department of Public Instruction.  Choices are offered daily for students along with a variety of fresh 
fruits and vegetables.  
 
Extra milk is available and may be purchased in the lunch line, only if there is a positive balance on the lunch 
account. 
 
Dietary Modification: School food authorities will require parents to provide a statement from a recognized medical 
authority that indicates the food to be withheld or modified and states alternate foods that will meet the child’s 
special dietary needs.  Parents may request a medical form from the Food/Nutrition Office (also available on the 
district website) or a request may be sent directly from your health provider to the Food/Nutrition Office.  NOTE: 
Students will not receive alternate menu options unless a statement is provided. 
 
Students who carry lunch with them from home will eat their lunches in the cafeteria or commons.  Students 
should bring healthy foods.  Sodas are not allowed in the cafeteria.  Do not send food/drink in glass containers.  
Milk may be purchased to drink with their meal, charged to the child’s lunch account.  If you qualify for free or 
reduced meals, but choose to send a lunch from home, any milk will be charged to your account at regular cost.  
Students are not allowed to bring restaurant food into the cafeteria.                                                                
 
FOOD SERVICES (Policy #8500) Please see policy #8500 on the district website:  School Board – Board Policies. 
 

 OPEN ENROLLMENT PROGRAM (Inter-District)  Policy #5113 

The School District will participate in the Wisconsin Public School Open Enrollment Program in accordance with 
applicable law and the relevant policies and rules of the District, all as amended from time-to-time.   
Go to www.viroquaareaschools.com to read the complete policy. 
 
 

 PHONE CALLS 

Students will be allowed to use the school phone only with permission from the classroom teacher.    
Arrangements for after school activities need to be made before the school day.  Please understand that we have 
your child's best interest in mind when enforcing a limited phone use policy.  If you and your child make plans 
which would alter their after-school transportation, please inform the classroom teacher.    
 
Likewise, if you need to have a message delivered to your child during the school day, call the classroom teacher 
and leave a message no later than 1:45 p.m.  This is especially important if you are calling about after -school 
busing or pick-up.  In these cases, leave a voice mail message or talk to the teacher directly.   
 
 

 PHYSICAL EDUCATION 

All students at Viroqua Elementary are provided physical education instruction at least three times per week.  
Parents are requested to provide students with appropriate apparel such as tennis shoes to leave at school and to 
make sure that jewelry such as earrings, necklaces, and so forth are removed, or these students will be instructed 
to remove them prior to the physical education class for safety reasons.  Girls who frequently wear dresses are 
encouraged to have shorts/slacks at school to wear for physical education classes.             
 

 

 

 NUTRITION PROGRAMS 

http://www.viroquaareaschools/
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 PLAYGROUND REGULATIONS 

Elementary school students are provided supervised playground recess periods.  The intent of playground recess 
is to provide an environment for children to engage in active play and safely utilize the equipment provided for 
them.  The following are the expectations that VES has for your child during their recess time:  
1. Students will be RESPECTFUL by listening to adults, sharing playground equipment, taking turns on/with the 

equipment provided, including others in play, using school appropriate language, and lining up when the bell rings for 
them to come in.  

2. Students will be RESPONSIBLE by using body basics, problem solving with their peers or an adult, lining up when 
signaled, picking up and returning equipment, and by bringing clothing that is appropriate for the weather.  

3. Students will be SAFE by going down the slides feet first, using equipment properly and as intended, avoiding rough 
play, and keeping bark chips on the ground. 

4. Students will be KIND by using kind words with their peers, including students who want to participate in an activity, 
playing fair and taking turns, and sharing the equipment. 

 
Behavior on the playground is directed toward having children enjoy playful activities and directed activities as developed by 
the playground supervision staff.  Inability to maintain appropriate rules of conduct will result in the student being subject to 
consequences as deemed appropriate by school personnel. 
 

 PROPER ATTIRE 

Except for inclement weather days and days on which a student is ill, all students are expected to go outdoors for 
scheduled recesses.  Attire appropriate for the weather is expected.  All students are encouraged to have a 
sweatshirt or light jacket at school in case the weather should change during the day.  Caps and sunglasses are 
not to be worn in the building.  Hats, boots, gloves, snow pants or another “over pant” will be required during the 
colder months.  Please label all outerwear with your child’s name.   

Students are expected to dress appropriately 
for school.  Any clothing that creates a 
distraction to learning or that has the potential 
to create a safety concern is not allowed in 
school.   

Factors such as health, hygiene, safety, and 
habits of self-discipline in student dress and 
grooming are essential. Students, staff, and 
guests shall wear footwear as well as a shirt 
and bottoms with fabric on the front, back, and 
sides that cover private areas. Additionally, 
clothing must be worn in a way that does not 
expose any undergarments including 
underwear and bras (waistband and bra 
straps excluded). Clothing and accessories 
shall be appropriate for the specific school 
activity and be free from prohibited messaging 
related to drugs, alcohol, tobacco, vaping, 
profanity, gestures, violence, and/or hate 
speech. Accessories may not include chains 
that hang from pants or studded 
wristbands/necklaces.  
 
During the school day, book bags, backpacks, 
coats/jackets should be left on coat 
hooks/racks. When inside the school, head 
apparel (such as hats, bandanas, etc.) must 
be taken off and kept on coat hooks/racks 
throughout the school day. Hoods on hooded 
sweatshirts must be worn off of the student's 
head throughout the school day when inside 
the school.  

 

 RELIGIOUS ACCOMODATIONS 

The Viroqua School District will provide reasonable accommodations for religious beliefs.  Wednesday nights are 
reserved for church/family activities.   
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 REPORTING CHILD ABUSE OR NEGLECT 

The Viroqua Area School District recognizes that the most important role of the school in today's society is to 
provide students with the best opportunities for educational success.  The district also recognizes that children 
who are abused and/or neglected not only are harmed physically and emotionally, but also educationally.  The 
district is committed to providing a positive environment within the school and assisting families and community 
child protection agencies to provide positive environments in the home and community.  As part of that 
commitment, the Viroqua School District has established policy #454 regarding the reporting of any threatened or 
suspected child abuse or neglect in accordance with s.48.981. 
 

 RULES AND EXPECTATIONS 

There is no list of rules or consequences that can be all inclusive.  Any time student behavior is found to be 
disruptive, inappropriate, or inconsiderate of others, the student will be subject to disciplinary action.  These rules 
apply while in school, on school district property, on a school bus, on a school-sponsored field trip, and while in 
attendance at co-curricular activities in which the Viroqua School District is participating.  The administration shall 
be responsible for seeking the assistance of counselors, teachers, school psychologists, social workers, and other 
professionals to assist students in correcting their behavior.  It is our goal to ensure that we are teaching the 
expected behaviors within our building.  Our PBIS Team, along with support from school staff, has constructed a 
matrix of expectations that we have for all students.  The behaviors found in the matrix below will be taught to all 
students and these behaviors are our expectations.  We encourage families to use the verbiage and expectations 
that we have here at school at home with your children.  Following these expectations will help to create a better 
learning environment for all students.  

 
 

 SAFETY NOTIFICATION 

The safety of our students is and always will be the number one concern of the Viroqua Area School district.  We cannot be 
alone in this very important endeavor.  We must count on you, our families and community, to assist us to make this happen.  
Nearly all communities in Wisconsin currently house, have in the past housed, or will sometime in the future, house a 
convicted sexual predator.  As a school, we remain vigilant with the assistance of the Vernon County Sheriff’s Department and 
our local police departments.  A website and phone number are provided below for the State of Wisconsin Department of 
Corrections, Division of Community Corrections.  If you have questions or concerns related to the Wisconsin Sexual Offender 
Registry, the website and phone number provided are your resource by which to have your questions answered.  Our district 
does want our community to know that we take this very seriously and, with your help, will do everything we can to keep our 
students safe.  The website is: www.widocoffenders.org.  The phone numbers which may be a resource for you are: (608) 
647-4194.  For updates: 1-888-963-3363; Sex Offender Registration Program Main Line (608) 240-5830. 
 
 
 
 

http://www.widocoffenders.org/
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 SCHOOL/FAMILY COMMUNICATION 

Staff will work to establish a partnership with families, which will include regular communication.  Information is 
also updated and available on the school website:  www.viroquaareaschools.com, on the Viroqua Area Schools 
app, and by accessing our Viroqua Area Schools Facebook page. 
 

 SCHOOL PICTURES 

School pictures are taken each fall at the elementary school.  Parents/guardians will receive a flier describing the 
packages offered prior to the scheduled picture date.  Elementary picture day is scheduled for Thursday, August 
17, 2023 for all students.  The elementary picture retake day is Thursday, October 26, 2023. 

SCREENING:  CHILD DEVELOPMENT DAYS 

Annually the District conducts developmental screening of preschool children.  Each child’s motor, 
communications, and social skills are observed at various play areas.  Each child’s hearing and vision is checked.  
The information is used to provide the parent with a profile of their child’s current development and to provide 
suggestions for follow-up activities.  Parents learn about community services available to them and speak with 
representatives of agencies serving families.  The information from screening is also used to determine whether a 
child should be evaluated for a suspected disability.  When school staff reasonably believes a child has a 
disability, they refer the child for evaluation by a school district Individualized Education Program (IEP) Team.  
Child Development Days will be held in February. 

 SCREENING:  VISION AND HEARING 

Vision and hearing screenings are performed on students from Early Childhood to fourth grade annually.  The 
nurse rechecks students if there appears to be concerns and will notify parent(s) by telephone and/or letter. 

 STUDENT DISCIPLINE 

Viroqua Elementary School will continue to implement the instructional practices of Positive Behavior/Intervention 
and Supports (PBIS).  

 
What is PBIS?    
PBIS is a process for creating safer and more effective schools.   It is a systems approach to enhancing the capacity of 
schools to educate all children by developing research-based, school-wide, and classroom behavior support systems.  
The process focuses on improving a school’s ability to teach and support positive behavior for all students. Rather than 
a prescribed program, PBIS provides systems for schools to design, implement, and evaluate school-wide, classroom, 
non-classroom, and student specific plans.  PBIS includes school-wide procedures and processes intended for all 
students and all staff in all settings.  PBIS is not a program or curriculum.  It is a team-based process for systematic 
problem solving, planning, and evaluation.  It is an approach to creating a safe and productive learning environment 
where teachers can teach, and all students can learn.  

 
We take great pride at Viroqua in respecting the rights of all.  We also recognize that no single discipline related plan or 
procedure is effective for all students.  Therefore, we will attempt to individualize disciplinary actions if possible.  The 
principal has the authority to make reasonable rules and regulations, consistent with board policy, concerning the 
conduct of the students while they are in the building, on school property, traveling to and from school, or in connection 
with any school-sponsored activity. 

 
We have adopted a unified set of classroom rules.  These rules define our expectations for behavior in our school.  You 
will see these rules posted throughout the building, and on the elementary school website.  Your child will be learning 
about them.  As part of our PBIS, all staff members will use evidence-based practices to increase student learning and 
decrease classroom disruptions.  To keep students focused on the rules in a positive manner, we will do the following 
when teaching academics and behavior:   

• Constantly teach and refer to our school-wide expectations. 
• Provide students with more praise than correction. 
• Talk to students with respect using positive voice tone. 
• Actively engage everyone in the class during instruction. 
• Use pre-correcting, prompting, and redirecting as we teach.  
• Look for positive first and provide positive, immediate, frequent, and explicit feedback. 

 
 
 
 
 

 

http://www.viroquaareaschools.com/
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 STUDENT CODE OF CONDUCT 

The District owes its students the opportunity to attend school as free as reasonably possible from unnecessary 
and unwarranted distraction and disruption, particularly by those relatively few students who are unwilling, 
unprepared or unable to avail themselves of the opportunity for an education.  A student may be removed from 
class for conduct or behavior which: 

1. Violates the District’s policies on suspension and expulsion. 
2. Violates behavioral rules and expectations in the Student Handbook or classroom rules. 
3. Is disruptive, dangerous, or unruly. 

a) Inappropriate physical contact intended or likely to hurt, distract or annoy others, such as hitting, 
biting, pushing, shoving, poking, pinching, or grabbing. 

b) Inappropriate verbal conduct intended or likely to upset, distract or annoy others, such as name 
calling, teasing, or baiting. 

c) Behavior that may constitute sexual or other harassment. 
d) Repeated or extremely inappropriate verbal conduct likely to disrupt the educational environment, 

particularly when others are talking (e.g., lecture by teacher, response by other student, presentation 
by visitor) or during quiet study time. 

e) Throwing any object, particularly one likely to cause harm or damage. 
f) Inciting other students to act inappropriately or to disobey the teacher or school or class rules, 

including without limitation inciting others to walk out. 
g) Destroying the property of the school or another person. 
h) Loud, obnoxious, or outrageous behavior. 
i) Theft and any other behavior that could cause police intervention. 

4. Interferes with the ability of the teacher to teach effectively. 
a) Open defiance or disrespect of the teacher, manifest in words, gestures, or other overt behavior. 
b) Other behavior likely or intended to sabotage or undermine the instruction. 

5. Is inconsistent with class decorum and the ability of others to learn. 
 
Classroom Misconduct:  This policy will be used for students who show a lack of respect for classroom and/or 
school guidelines.  This will include major infractions or repeated minor violations (see chart below). 

Step 1: Referred to the office.  Administration will meet with the student and discuss what better choices 
could have been made.  Parents notified.  
Step 2: Referred to the office.  Administration will meet with the student, discuss situation, and look at 
possible alternatives.  Parents will be notified and informed of possible alternative plans if behavior 
continues. 
Step 3: Referred to the office.  Administration will meet with the student.  Parents will be notified by phone 
and a discipline letter containing child discipline reports, a behavior plan will be made, and a conference 
requested. 
Step 4: Referred to the office.  Administration will meet with the staff member prior to meeting with the 
student.  After the meeting, a consequence may be either:  
 1) The student will lose out on privileges such as class trips and/or activities due to attendance and/or 
behavior in accordance with Board policy.  
 2)  A fifth step could be put in place with certain guidelines which may include suspension/expulsion.  
Parent notified and a conference requested. 
 

Minor (Teacher Managed) Major (Office Managed) 
• Dress Code Violation 

• Inappropriate/Rude language or behavior 

• Lying/cheating 

• Missing/Incomplete work 

• Not following Directions/off task 

• Physical Contact 

• Property Misuse 

• Running in hall 

• Stealing 

• Spitting 

• Talking out of turn/disruption 

• Tattling 

• Teasing 

• Technology Violation 
 

• Defiance/Disrespect 

• False Alarms 

• Harassment/Threats 

• Inappropriate touching & exposure 

• Physical Aggression 

• Profane/abusive language at others 

• Property damage/ vandalism 

• Spitting at/on someone 

• Technology Violation 

• Theft 

• Unsafe behaviors 

• Weapons, drugs/alcohol 
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 TEACHER/ROOM ASSIGNMENTS 

Students are assigned to homerooms heterogeneously, allowing a spectrum of ability levels to interact 
continuously.  Assignment to grade level homerooms is the result of a process based upon ability matching, 
male/female ratios, and special education placement decisions.  Parent input is considered in the placement 
process.  However, Viroqua Elementary School staff will make the final decision based upon the best interest of 
all students. 
  
All requests to be considered for the following school year must be made in writing with rationale to Mr. 
Olbert by May 3, 2024. 
 

TECHNOLOGY INFORMATION 
 

TECHNOLOGY ACCEPTABLE USE POLICY 
Information technology, such as the Internet, is the major global platform for education, research, public service, 
business, and information that makes it possible to share information and resources quickly and easily.  The 
networks are owned by commercial, research, governmental, and educational organizations as well as 
individuals, and contain continually changing information. 
 
The Viroqua Area School District provides students access to information technology as a means to further the 
educational goals and objectives of the district.  Information technology enables students to explore thousands of 
libraries, databases, research facilities, and bulletin boards. 
 
Any student using information technology will be instructed in its proper and ethical use and will be expected to 
abide by established acceptable use guidelines.  Internet access is a privilege, not a right.  Information technology 
may be used for educational, research, and communication purposes, consistent with the educational goals and 
objectives of the district.  Misuse of information technology may result in loss of use privileges and/or disciplinary 
action.  If the misuse constitutes a criminal offense, appropriate legal action may be taken. 
In accordance with federal law requirements, a technology protection measure (i.e., internet filter) shall be in 
operation on the network as one measure to limit access to inappropriate or harmful material on the Internet 
including visual depictions that are obscene or child pornography.  The classroom teacher is responsible for 
supervision of students while they are using information technology.  The building principal or designee shall 
oversee information technology use by students and staff in his/her building. 
  
TECHNOLOGY ACCEPTABLE USE RULE 
1.  Privileges 
District hardware and software are the property of the Viroqua Area School District.  Because the use of the 
network is a privilege and not a right, inappropriate use will result in the cancellation of use privileges. The 
building principal/designee will deem what is inappropriate use and his/her (their) decision is final.  In addition, the 
faculty and staff of the Viroqua Area School District may request the building principal/designee to deny, revoke, 
or suspend a student’s use of the network. 

 

Each student who uses the network will be informed of its proper and ethical use.  Each student will also be 
required to sign an “Acceptable Information Technology Use Agreement” and obtain a parent/guardian signature 
before being allowed access to the network including the Internet. 
 

2.  Ethical and Appropriate Use of Information Technology/Network Use 
The use of network hardware and/or software must be consistent with the educational goals and objectives of the 
Viroqua Area School District.  Information technology may be used for educational, communication and research 
purposes only.  Accessing Internet sites or transmitting materials or images that could be obscene, sexually 
explicit (pornographic), harmful to minors or inappropriate, is prohibited.   

 
Users are expected to abide by the generally accepted rules of information technology/network use.  These 
include, but are not limited to the following: 

a. Information technology/network shall not be used in such a way that would disrupt the use of 
information technology/network by others. 

b. All communications and information accessible via the Internet and/or information technology/network 
shall be assumed to be the property of the originator and shall not be copied or used by others 
without permission of the owner of the information.  Users must abide by state and federal copyright 
laws and regulations. 

c. Illegal activities are strictly forbidden.  Transmission of any material in violation of any federal or state 
law or regulation is prohibited.  Any malicious attempt to harm, modify, or destroy data of another 
user is prohibited.  An attempt to gain unauthorized access to system programs or equipment is 
prohibited. 
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d. Electronic communications composed, sent, or received are the property of the Viroqua Area School 
District.  The district has access rights to all such communication. 

• Users should use appropriate etiquette when using electronic communication messages. 

• Electronic communications shall not be used to transmit illegal or inappropriate images (e.g., 
pictures or images promoting drug or alcohol abuse, nudity, pornography, or physical abuse.) 

• Electronic communications shall not be used to transmit illegal messages (e.g., messages that 
bully, frighten, intimidate, threaten, abuse, or harass another person) or messages relating to or 
in support of illegal activities.  Hate mail, discriminatory remarks and other antisocial behaviors 
are unacceptable. 

• Students must comply with district anti-harassment and bullying policies. 
e. Use of appropriate language is expected when using electronic communication.  No swearing, use of 

vulgarities or other inappropriate language is permitted. 
f. Students will not reveal their personal addresses, phone numbers, or any other personal identifiers or 

those of other students on-line. 
g. Any attempt to gain unauthorized access to system programs or computer equipment is prohibited. 
h. Any attempt to obtain, modify, or destroy data of another user is prohibited. 
i. Students may not represent the Viroqua Area School District or its activities on district or personal 

technology without the authorization of the building principal or district administrator. 
3. Class On-Line Discussion Forums 

The Viroqua Area School District provides opportunities for on-line discussion forums to assist the learning 
process for designated courses.  On-line discussions increase communications, share ideas beyond the 
walls of the classroom, and support just-in time learning.  Students will have opportunities to share in on-
line discussions and receive course feedback as determined by the instructor. 

 
All messages composed, sent, or received through on-line discussions remain under the jurisdiction of the 
district.  The district reserves the right to monitor use and disclose communications therein to ensure the 
network is being used for approved purposes only. 
Students are prohibited from communicating or otherwise using classroom on-line discussion forums for 
activities including but not limited to: 

• Distributing or maintaining discriminatory, offensive, obscene, or defamatory material 

• Harassment or bullying of others. 

• Engaging in non-district related activities for gain or profit 

• Advertising or seeking solicitations for fundraising purposes. 

• Improperly disclosing confidential information 

• Attempting to gain unauthorized access to system programs or computer equipment. 

• Malicious attempts to harm, modify, or destroy data of another user. 
Students are expected to abide by the rules of network use.  These include, but are not limited to, using 
appropriate language, respecting the privacy of other users, keeping passwords confidential, observing 
copyright, and maintaining the integrity of the network.  Should students choose to deviate from these 
guidelines, on-line discussion forums, Internet and/or other information technology, privileges will be 
revoked, and disciplinary measures may occur. 

4. Use of Personal Hardware and Devices 
Students may bring personal laptop and handheld computers or other devices to school under certain 
conditions and, in some instances, formal agreements (including the bus). 
 

The computer or other electronic device is to be used in compliance with the policies, rules and 
regulations of the District.  The Parent/Guardian and the Student will be bound by all policies and 
regulations of the District applicable to the use of instructional technology and access to the Internet.  Any 
violation of such policies, rules and regulations may result in the exclusion of the device from school. 
 

The district may examine computers and other electronic devices and search their contents, if there is a 
reason to believe that school policies, rules, or regulations have been violated.  Individuals should have 
no expectation of privacy in the use of the district network. The administration will follow all applicable 
policies, procedures and the law in relation to any and all violations of the Technology Acceptable Use 
Policy. 

5. Responsibility for Information Obtained/Lost 
The Viroqua Area School District makes no warranties of any kind, whether expressed or implied, for the 
network services it is providing.  The District specifically denies any responsibility for the accuracy or 
quality of information obtained through its services, including the Internet. 
 
Use of any information obtained via the Internet is at the user’s own risk.  The District will not be 
responsible for any damages a user may suffer, including loss of data resulting from delays, non-
deliveries, mis-deliveries, or service interruptions caused by negligence or errors or omissions. 
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6. Security 
Security on any network is a high priority, especially when the system involves many users.  If a user 
identifies a security problem on the network, he/she must notify a staff member.  The user may not 
demonstrate the problem to other users.  Attempts to log on the network as a system operator or 
administrator will result in cancellation of user privileges.  Any users identified as a security risk or having 
a history of problems with other network or equipment shall be denied access to the network. 

7. Vandalism 
Vandalism will result in cancellation of privileges and restitution.  Vandalism is defined as any malicious 
attempt to harm or destroy hardware, software, and wiring, as well as the data including that of another 
user.  This includes, but is not limited to, malware and/or cyber-sabotage and the uploading or creation of 
computer viruses.  (Malware shall be defined as software designed to infiltrate or damage a computer 
system without the owner’s informed consent.  Cyber sabotage shall be defined as deliberate and 
malicious acts that result in the disruption of the normal processes and functions or the destruction or 
damage of equipment or information.) 

 

TECHNOLOGY ACCEPTABLE USE AGREEMENT 
This document is given to all student users of information technology in the Viroqua Area School District.  
Each student must sign the agreement and obtain a parent or guardian’s signature before being allowed 
to access information technology including the network and the Internet. 
 

Internet access is available to students in the Viroqua Area School District.  It offers vast, diverse, and 
unique resources to both students and staff. 
 

The Internet is an electronic network connecting thousands of computers all over the world and millions of 
individual subscribers.  It provides students with access to electronic communication; information and 
news; public domain software and shareware of all types; discussion groups; information from universities 
and from commercial, governmental, and other sources. 
In accordance with federal law requirements, a technology protection measure (i.e., filtering) shall be in 
operation on all district computers with Internet access as one measure to protect against access to 
inappropriate or harmful material on the Internet, including visual depictions that are obscene or child 
pornography.  On a global 
network, however, it is impossible to control all materials and a persistent user may discover controversial 
information.  The District believes that the benefits of Internet access to students, in the form of 
information resources and opportunities for collaboration, far exceed any disadvantages. 
 

The continued availability of information technology, including the Internet in the school district, relies upon the 
proper conduct of end users.  Guidelines are provided so that students and their parents or guardians are aware 
of the responsibilities that accompany the privilege of using the network, including Internet access. 

Guidelines for Use of Information Technology 
1. The use of school computers must be consistent with the educational goals and objectives of the 

Viroqua Area School District.  Accessing Internet sites or transmitting materials or images that 
could be obscene, (pornographic), harmful to minors or inappropriate is prohibited.  Bullying, hate 
mail, harassment, discriminatory remarks, materials, and images promoting drug or alcohol 
abuse, physical abuse, and other antisocial behaviors are unacceptable. 

2. Illegal activities are strictly forbidden.  Transmission of any material in violation of any federal or 
state law or regulation is prohibited.  This includes, but is not limited to, copyrighted materials and 
threatening or obscene material. 

3. District information technology including network, hardware, and software are the property of the 
Viroqua Area School District.  System operators have access to all accounts and files. 

4. Users shall abide by the rules of network use.  These include using appropriate language, 
respecting the privacy of other users, and not disrupting the use of information technology or the 
network by other users. 

5. Users should not reveal any personal addresses or phone numbers or any other personal 
identifiers or those of others online. 

6. All communications and information accessible via the network should be assumed to be 
intellectual property and subject to copyright protection.  Use of these sources shall be credited 
appropriately as with the use of any copyrighted material.  In some cases, authors’ permission 
may need to be obtained before materials may be used. 

7. Any attempt to gain unauthorized access to system programs or computer equipment is 
prohibited. 

8. Any malicious attempts to access, harm, modify, or destroy data, or data of another user is 
prohibited. 

9. Students may not represent the Viroqua Area School District or its activities on district or personal 
technology without authorization of the school principal or district administrator. 
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Supervising instructors shall monitor network and Internet activities of students in library media centers, computer 
labs and classrooms.  Supervising instructors will monitor and enforce information technology use guidelines. 
 

Procedures for Reporting Violations- If a student is believed to be in violation of this policy, the person who 
suspects the violation is to report the incident to one or more of the following: The staff member supervising the 
student, any additional staff member, or the building administrator. 

Due to the nature of technology, a possibility exists that this policy will be violated unintentionally.  To help 
students protect themselves, the students shall perform the following steps when an unintentional violation 
occurs: 

- If applicable, return to a condition that is not in violation of this policy (i.e. if a student 
unintentionally visits a site with inappropriate content, close the browser or use the browser’s 
“back” feature to return to an appropriate site). 

- The student who unintentionally violates the policy shall immediately notify the adult 
supervising the students. 

Consequences - Violations of this policy may be handled in conjunction with other school district or building level 
policies.   Consequences may include but are not limited to: 

-Direct Supervision        -Suspension 
-Revocation of Access Privileges     -In addition, law enforcement and/or state agencies may be notified. 

 
There is no list of rules or consequences that can be all inclusive.  Any time student behavior is disruptive, illegal, 
or inconsiderate of others, they will be subject to disciplinary action.  These rules apply while in school, on school 
district property, on a school bus, on a school-sponsored field trip, and while in attendance at co-curricular 
activities in which the Viroqua School District is participating.  The administration shall be responsible for seeking 
the assistance of counselors, teachers, school psychologists, social workers, and other professionals to assist 
students in correcting their behavior. 
 
If the student’s behavior or conduct is in violation of these provisions, the principal or designee will request the 
student to make the appropriate correction.  If the student refuses, the parent/guardian will be notified and asked 
to make necessary correction.  The principal will take appropriate corrective and disciplinary action following the 
guidelines established for violence, aggression, and threatening behavior. 
 
Teachers and Administrators will request to review/read student communication during instructional time to 
uphold academic integrity and school safety.  This may include reviewing material on an IPod, cell phone, email, 
internet/technological communication, and pen and paper notes. 
 
The Technology Acceptable Use Agreement is located on the last page of this handbook.  Every 
elementary school student and their parent/guardian must sign this agreement and return to your child’s 
classroom teacher or the elementary office. 
 
 
 
 

TESTING 

Students at Viroqua Elementary School will be assessed with the ESGI, Wisconsin Forward Exam, District 
Common Assessments, Renaissance STAR program and Fastbridge.  Students will be assessed in the areas of 
reading and math at least three times during the fall, winter, and spring using the Renaissance STAR program in 
grades 1-4.  District Early Literacy assessments is for all PreK through second grade students, with the more 
formal testing using the Wisconsin Forward Exam in third and fourth grade.  
 
 
 

TRANSPORTATION INFORMATION 

BUS RIDER CONDUCT AND DISCIPLINE 
Good bus rider conduct and appropriate disciplinary measures for misconduct are keys to safe transportation for 
students.  The bus driver is responsible for maintaining discipline on the bus.  When necessary, the bus driver will 
stop the bus for the purpose of addressing student behavior.  It is important that the students know that their day 
begins when they board the bus and concludes when they exit the bus.  The following rules, in addition to all other 
school rules found on page 15 and 16, apply to any school sponsored transportation or trip.  The bus driver shall 
post these rules on the bus. 
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1. Loading/Unloading 
a) Students shall ride on assigned buses.  Parental requests for exceptions shall be made to the 

building administrator or the Director of Transportation. 
b) Students shall get on and off the bus at their regular stop unless a written parental request for 

change, approved by the Transportation Director or the building administrator has been requested to 
the bus driver.  A bus pass will be provided to students for this purpose. 

c) Students shall be on time at the designated school bus stop. 
d) Buses will only stop at designated points. 
e) Parents should inform the bus driver or the Director of Transportation, if possible, when the rider will 

be absent. 
f) Bus drivers will assure that an adult is present in the home when dropping off a child, who is in the 

Early Childhood Program, students with disabilities who are provided with special transportation, and 
children who are in the Four-Year-Old Kindergarten Program. 

g) Students shall walk on the side of the road facing traffic to get to the bus stop and shall stay off the 
road while waiting for the bus. 

h) When leaving the bus, students should cross the road at least 10 feet in front of the bus, but only after 
checking to be sure no traffic is approaching and after receiving a signal from the driver.  

i) Students shall be courteous, behave in an orderly fashion, and seek to provide for the comfort and 
safety of small children. 

2. Conduct While on the Bus 
a) Students shall obey the instructions of the driver and/or chaperones. 
b) Students shall assist in always keeping the bus safe and sanitary. 
c) Students shall sit in their assigned seats, if applicable, and remain seated while the bus is in motion. 
d) Students shall not throw anything inside the bus or out of the bus windows and should always keep 

hands and head inside the bus. 
e) Students shall never tamper with the bus or any of its equipment.  Damage to the bus shall be paid 

for by the offender. 
f) Students shall refrain from loud talking, laughing, or unnecessary confusion.  When approaching a 

railroad crossing stop, riders shall remain silent. 
g) Students shall remain in the bus in the event of a road emergency unless directed to do otherwise by 

the driver. 
h) Transporting live animals, glass articles, or skateboard on the bus is not permitted. 
i) Large items (i.e., hockey bags or musical instruments) will not be permitted unless they fit under the 

seats. 
j) Students shall keep personal items out of the aisles. 
k) Obscene or vulgar language is not allowed. 
l) Food and beverages are not to be consumed on the regular bus routes and possession of alcohol, 

tobacco, or illegal drugs are not permitted. 
m) Harassment, abuse, or discrimination of students is prohibited. 

3. Disciplinary Procedures 
a) Bus riding is considered a privilege and an extension of the school day.  Inappropriate behavior on a 

school bus can be potentially dangerous and must be dealt with in a consistent manner on a timely 
basis.  The consequences for failing to follow the rules are listed below.  In all cases except the first 
incident, the driver shall file a Bus Misconduct Report with the Director of Transportation.  If the driver 
determines it is necessary depending on the nature of the incident, a Discipline Report may be filed in 
conjunction with a first incident. 

➢ First Incident: Verbal Warning 
➢ Second Incident:   Written Discipline Report 
➢ Third Incident: Five Day Bus Suspension 
➢ Fourth Incident:  Loss of Riding Privileges 

The Director of Transportation or the building administrator may increase the disciplinary action if it is 
determined that the inappropriate behavior is of serious nature.  The District retains the right to suspend 
all bus riding privileges at any time based on the nature of the offense. 

4. Severe Clause 
a) Physical assault, possession or use of any weapons, alcohol, tobacco, or other illegal substances 

will result in an immediate referral to the building administrator.  Law enforcement authorities may 
be contacted in these situations. 
 

CITY BUS STOPS:   Pick up and drop off times will be approximately 7:35 a.m. and 3:25 p.m. 
Bethel Home - Corner of Maple & Garfield, Bus #13 
Pleasant Ridge - East Court Street, Bus #18 
English Lutheran Church - 741 N. East Avenue, Bus #19 
Viroqua Day Care - 628 W. Decker Street, Bus #11 
Abbey Addition - Corner of Camelot & Williams and Corner of Sherwood and Abbey, Bus #6    
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USE OF PERSONAL ELECTRONIC DEVICES 

Use of Ipods, cell phones, and other electronic devices: 
➢ Any device being used that distracts from the learning environment are prohibited in the halls, bathrooms,  

classrooms, cafetorium, and any other area of the building must be turned off throughout the school day. 
➢ Students will be allowed to use electronic devices before and after school and must be used appropriately  

at all times and comply with our technology agreement. 
➢ Ear buds and/or headphones will not be allowed in classrooms or in halls at any time throughout the school  

day. 
➢ Any student using a device inappropriately throughout the school day and/or according to the guidelines  

listed above will be required to give the device to the teacher/staff member immediately.  If the student  
refuses, they will be required to go to the office and will not be allowed to return to class until a parent contact  
is made by the building principal.   

➢ All confiscated devices turned into the office by the teacher/staff will require a parent to pick up the device and  
a possible consequence will be earned by the student. 
 

  

VIROQUA AREA SCHOOLS ADDITIONAL INFORMATION 

COMPLAINT PROCEDURE FOR FEDERALLY FUNDED PROGRAMS 
Any organization or individual who believes that the Viroqua Area School District is in violation of a federal statute 
or regulation that applies to a federally funded program may file a complaint with the Department of Public 
Instruction (DPI).  The complaint must be in writing, signed and include a statement that the District has violated a 
requirement of a federal statute or regulation and the facts upon which this allegation is based.  A decision on the 
complaint will be made within 60 days after the Department of Public Instruction receives the complaint.  An 
Independent on-site investigation may be conducted to resolve the complaint.   
 
PUBLIC NOTICE REGARDING DIRECTORY INFORMATION 
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the Viroqua School District, 
with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable information 
from your child’s education records.  However, The Viroqua School District may disclose appropriately designed 
“directory information” without written consent, unless you have advised the District to the contrary in accordance 
with District procedures.  The primary purpose of directory information is to allow the Viroqua School District to 
include this type of information from your child’s education records in certain school publications. 

1. Examples include: 
a) A program for a drama production. 
b) The yearbook. 
c) Honor roll or other recognition. 
d) Graduation programs. 
e) Sports or Activity Programs. 

Directory information, which is information that is generally not considered harmful or an invasion of privacy if 
released, can also be disclosed to outside organizations without a parent’s prior written consent.  Outside 
organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks.  In 
addition, two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary 
and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory 
categories – names, addresses and telephone listings – unless parents have advised the LEA that they do not 
want their student’s information disclosed without their prior consent. 
 
The right to consent to disclosure of personally identifiable information in the student’s education 
records, except to the extent that federal and state law authorize disclosure without consent.   The 
exceptions are stated in 34 CFR 99.31, Family Educational Rights and Privacy Act regulations; Sec. 9528, 
PL107-110, No Child Left Behind Act of 2001; and Section 118.125(2)(a) to (m) and sub.(2m), Wisconsin 
Statutes.  One exception that permits disclosure without consent is disclosures to school officials with 
legitimate educational interest.  A school official is a person employed by the district as an administrator, 
supervisor, instructor, or support staff member.   
 
If you do not want the Viroqua School District to disclose directory information from your child’s 
education records without your prior consent, you must notify the district office in writing.   
 
The Viroqua School District has designated the following information as directory information: 

1. Student’s name, address   5.  Grade level, activity participation 
2. Telephone     6.  Degrees, honors, and awards 
3. Photograph     7.  Weight, height for athletic teams 
4. Field of study, dates of attendance. 
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 VISITORS/PETS 

To provide for the safety and welfare of all children in our schools, family pets are not allowed in the school.  
The schools are not able to provide the assurances of appropriate animal vaccinations or the assurance that an 
animal’s behavior will be appropriate to maintain safety in the presence of children. 
 

VOLUNTEERS 

Volunteers are both welcomed and encouraged at the elementary school.  It is a widely accepted fact that parent 
involvement through volunteering at school has a positive impact on children.  A wide variety of volunteer 
opportunities are available.  All volunteers need to complete a registration form, available in all school offices, and 
online.  The school district requires that all volunteers submit to a criminal background check.  A Volunteer 
Handbook explains volunteer guidelines and expectations. We ask that volunteers not bring additional children 
with them when participating in classroom activities, or field trips.   Teachers will provide information regarding 
volunteer opportunities as they become available. 
 

WEATHER/EMERGENCY ANNOUNCEMENTS 

In an attempt to provide children with the knowledge of appropriate courses of action in different situations, 
periodic fire drills and emergency plans are practiced with the students.  Students are taught a variety of 
escape routes as well as specific areas of assignment where they should report during these situations.   

  
On school days when weather conditions or other emergencies make it extremely hazardous or unsafe for 
students to attend school, school will be canceled, or delayed two hours, or the day will be turned into a 
flexible learning day.  An announcement concerning late starting times or closings for Viroqua Area Schools 
will be announced as early as 6:00 a.m. in these outlets: 

• Viroqua Area Schools (VAS) social media outlets 

• The Live Feed on the VAS website (www.viroquaareaschools.com) 

• On the following television and radios stations:  
WVRQ AM (1360) and FM (102.3)  WIZM AM (1410) and FM (93.3)  WKPO FM (105.9)  
WKTY AM (580)    WRQT (95.7)    WKBT TV 8      
KCLH FM (94.7)    WCOW FM (97.1)    WXOX TV 19 
WKLJ AM (1290)    WQCC FM (106.3)    WBOG FM (94.5) 
WLRX FM (104.9)    WLFN AM (1490)     
WFBZ FM (105.5)    WKBH FM (100.1) AM (1570) 

 
It is important to keep the telephone lines open when school is called off or delayed because a large number 
of phone calls must be made in a short amount of time to get the information to bus drivers and the media.  
Phone calls to school officials, radio, and television stations, the school bus garage, or school offices to 
inquire about school closings or delays should not be made.  Please check the school website for delays, 
early dismissals, etc.  

  
We are Mobile! To receive school delay and closing information, announcements, event calendars, daily 
menus and much more go to the App store on your phone and search "Viroqua Area Schools" and the 
Apptegy App should be your top choice. It's free!  Just click and download.  There is also a link to the App 
stores at the bottom of our school website  -  viroquaareaschools.com  
 
 

WELLNESS INITIATIVE 

Viroqua Area Schools is encouraging healthy snacks as a part of our Wellness Initiative.  Wellness influences a 
child’s development and overall potential for learning, academic stamina and performance.  This list does not 
include peanuts, tree nuts or peanut butter treats, not because they are not good snacks, but we have children 
with severe allergic reactions to these foods.  The following list includes some suggestions of healthy snacks: 

Bananas, Apples, Oranges (already peeled), Grapes, Melons, Cheese/Crackers, String Cheese, Cereal (non-sugar), Honey Nut  
Cheerios,  Chex Mix , Bagels, Muffins, Fruit Breads, Pineapple, Popcorn (low fat), Cheese Curds, Animal Crackers, Granola  
Bars,Ham/Turkey Rolls w/Cream Cheese, Raw Vegetables / Low Fat Ranch Dressing 

 

WITHDRAWALS 

Students withdrawing from the Viroqua Elementary School are asked to do the following before leaving: 
1. Notify the office and homeroom teacher several days in advance. 
2. Return all books to their proper place:  teacher or library. 
3. Pay the lunch account and pay for unreturned library materials. 
4. Leave a forwarding address or school to which you will be transferring. 

 
School records will be forwarded to your new school upon receipt of a written notice from another school district that the 
student has enrolled in that district. 

http://www.viroquaareaschools.com/
http://viroquaareaschools.com/

