
 

 

Access the online SchoolChoice application through the Choice website.  

Current DPS families, and families not currently in DPS, can create a Parent 

Account in the DPS SchoolChoice system by following the steps below.  

If you have an account but do not know your password, click on the Forgot Your Password 
link on the login page and a password reset email will be sent to the email address entered. 

 

If you do not have a Parent Portal account, you can participate in the SchoolChoice process 
by creating a SchoolChoice account. Follow the steps outlined below:  

Note: If it is possible that your student exists in our system, you will need to work with the Office of Enrollment or 
with a DPS school in order to submit your application.  

Creating a SchoolChoice Account  
1.​ Enter a valid email address and click Continue. 
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2.​ If your email address is not recognized, you will receive an email from DPS 
SchoolChoice with the subject line DPS SchoolChoice New User Account. Click on the 
long link in the email to be taken to the site to create a password. 

 

3.​ Once you have created your password, you will be taken to a Create Account screen 
where you will enter the requested information into the required fields denoted by a red 
line and click Continue.  

 

 

 

 

4.​ Enter your Family Profile information. If you need to change your address, you can 
do so on this screen. Click Submit. 
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5.​ On the Welcome to DPS! screen, click the Add Student button, then click on the 

button to either Add a New Student or Add an Existing Student. 

 
 
 

6.​ To Add a New Student, enter the required information, then either click the 
Add Another Student button to save and enter information for another 
student or click the Submit button to proceed. 
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7.​ To Add an Existing Student, enter the required information and click Submit. If the 
student is recognized by the system, you will be taken to the next step. If the student 
is not recognized by the system, you will receive an error message and be prompted 
to verify the information entered or click Back and Add a New Student. 
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8.​ Once all students have been entered, you will see each of them listed on the next screen. 
For each student, click on the Take Action button. 
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9.​ You will select whether you want to submit (a) application for the CURRENT (2024-2025) 
school year or (b) application for the FUTURE (2025-2026) school year, depending on the 
time of year and what applications are being accepted, and click the Continue button. 
[Note: Only options available will be shown] 
 
 

 

 

 

 

10.​ On the Take Action screen for each student (i.e., Student Information page), select your 
preferred (a) Method of Contact. If the Email and Text option is selected, you will be 
required to select the (b) cell phone acknowledgement. 

 
 

11.​ Enter additional information in the Student Information section on the lower half of the 
page and click Continue. 
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12.​ Enter Additional Student Information and click Continue.  

 

12a. If you are taken to the Intent To Enroll screen it is because, based on your address, 
the DPS SchoolChoice system has determined the school your student is most likely 
wanting to attend. If the school and grade indicated are correct and you want your 
student to attend this school, you can select the “I would like my student to attend this 
school” option, click Continue and, once you have read and accepted, the pop-up 
notification… 
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…enrollment for your student is complete! You will receive email confirmation of this 
enrollment. 

 

12b. If you would like to submit a Choice Application to one or more schools, you can select 
the “I would like to explore and apply for other DPS school options” option, click Continue 
and, once you have read and accepted, the pop-up notification… 
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…you will be taken to the Select Your School(s) screen. 

 

13. Select up to 12 schools to submit applications. You can either search for schools by (a) name;, 
(b) scroll through the list of schools available for the grade to which you are applying; (c) Your 
selections will appear in the Selected School/Programs window; (d) Your 
Neighborhood/Enrollment Zone is indicated; (e) Distances of each school to your home address 
are indicated; (f) Click on the Info icons for additional school information or to access each 
school’s website. Once all desired schools are selected, click Continue. 
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14a. On the Rank Your Selected Schools screen, rank the schools selected on the previous 
screen with “1” being your most highly desired choice through your least desired choice. Rank 
will be determined by the order in which you click on the school names.  
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14b. (a) If you want to remove a single school from the ranked list, click the Undo button. (b) If 
you want to remove all of the schools from the ranked list (to start over), click the Re-Rank 
button. Once you are satisfied with the ranking of your selected school, click Continue. 
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15a. On the Enrollments Priorities screen, indicate if your child has (a) siblings attending any of 
the schools, (b) is the child of a staff member working at any of the schools and/or is the (c) 
sibling of an alumni who previously attended any of the schools. 

 

 

15b. For any option selected, additional information is required to be input. If none of the 
selections are applicable, select the “No connection to any of the schools below” box. Once 
complete, click Continue. 
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*******FOR ECE ONLY********************************************************************* 

16. On the Early Childhood Questions page (see image below), enter the required information.  

 

 

17. In the Tuition Information section (see image below), indicate whether you consent to 
provide your household income in order to Apply for Tuition Assistance and support from the 
Denver Preschool Program. Once you have entered all the information, click Continue. 

 

18. If you select Tuition Assistance Requested, you will be required to enter your Household 
Size, Full Name, Monthly Work Income and, if applicable, Monthly Non-Work Income. Click 
Add Member to include additional family members and their monthly work and non-work 
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income (if their income(s) contribute to the household income). When all information has been 
entered, click Continue. 

 

 

19. The Application Summary page (see image below) will provide you with a synopsis of all 
the information entered and selections made in each of the preceding steps. You have the 
option to (a) print the summary. The summary will also be available any time you log back into 
your parent account. 
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20.​Under the Terms And Conditions (see image below), read the (a) Denver Preschool Program 
Agreement & Release Information, (b) enter your Full Name, (c) the current date, (d) indicate 
whether or not someone assisted you in completing the DPP application and click Submit. 

 

 

 

***************************************************************************************** 

21. The Application Summary for your student will provide you with a synopsis of all the 
information entered and selections made in each of the preceding steps. You have the option to 
(a) print the summary. The summary will also be available any time you log back into your 
parent account. 
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22. Read the (a) Terms And Conditions, (b) select the box acknowledging your acceptance, (c) 
enter your signature and click Submit.  
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Application for your student is complete! You will receive email confirmation of the 
application(s) submitted. 

 

23. On the Document Upload Screen, (a) Upload and (b) Submit required documents (Proof of 
Age, Proof of Address and (if applicable) High School Transcript for each student. There is also 
a section via which you can upload Additional Documents (e.g., paystubs, etc.). 
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24. Click Home to return to the main screen of your parent account. 
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25. From this screen, you can (a) Update Family Profile information, (b) Upload Required 
Documents, if you did not do so in step 16, (c) view your students’ Application Summary 
information, (d and e) view statuses/results of each application submitted and (f) take 
additional action (edit existing/previously submitted applications, submit new applications). 
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26. View results (line E above) will take you to the SchoolChoice Results screen, where you will 
see the status of each of the applications submitted. 

Round 1 of SchoolChoice 

●​ Applications will be accepted based on a combination of the ranking you apply to each 
of your applications and lottery results. 

Round 2 of SchoolChoice 

●​ If you accept an offer from a school that you ranked more highly than others, the lower 
ranked schools’ applications will be automatically canceled. 

●​ If you accept an offer from a school that you ranked lower than others, you will be given 
the option to either remain on the waitlist for the more highly ranked schools or be 
removed from the waitlist.  
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