How to UPDATE contact information in PowerSchool

Over time, our phone number and email addresses may change. When a change in any of this
information occurs, it needs to be update in your students PowerSchool contact list. This also
applies to any changes that might take place in emergency contact info. If you’re not sure how
to make any changes in your information, this sheet will help you through the process. If you

aren’t able to make the changes, contact your school office.

. . . Student and Parent Sign In
The first step is to log in to your parent portal. If you don’t

remember your log in credentials, you will need follow the
“Forgot Username or Password” on the parent portal page or
contact your SChOOI ofﬁce_ Forgot Username or Password?

Signin | Create Account

Username | |

Password

Click on your school’s Daily Bulletins

« Lebo Elementary
« Lebo High

« Waverly Elementary
« Waverly High

Once you are logged in, you will see your student page. If you have more than one student
enrolled, you will see their name at the top of the page. You will only need to change the
contact info for one student. Select the “Forms” from the left column under Navigation.
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There are 7 previous responses to this form.
D oo ity
Attendance [USD 243] R3 Student Contacts
History Please check your email and phone number for correct information.
Email
=] Notification
Pri ily Email *
— rimary Family Email Address
Commeats tpiper@usd243ks.org
Student

Reports Guardian in the Military *
@ Forms O Either parent or guardian is on active duty i the military
Either parent or guardian s  traditional member of the Guard or Reserve
School Bulletin O Either parent or guardian is a member of the Active Guard/Reserve (AGR) under Title 10 or full time National Guard under Title 32
® None of the above

Class
W Registration Does this student live in a single parent household *
s O Yes
&= Balance -
@® No

3 wy caendars

g“a Account Guardians and Emergency Contacts *
Preferences

Please list all parents/legal guardians and at least three (3) emergency contacts apart from the parents/legal guardians ‘ Add ‘

You can enter any changes on this page by scrolling down and selecting the

Guardians and Emergency Contacts *
Please list all parents/legal guardians and at least three (3) emergency contacts apart from the parents/legal guardians

‘Adﬂ‘

Father
+ Lives with Student + Lives with Student
+ Custody + Custody
+ School Pickup + School Pickup
+ Emergency Contact + Emergency Contact
+ Data Access + Data Access

Grandfather Grandmother

oo [

@ Lives with Student

@ Lives with Student @ Custody

@ Custody u n + School Pickup

+ School Pickup + Emergency Contact
+ Emergency Contact @ Data Access

+ Data Access

You can add additional contacts by selecting the ADD button.



