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Thank you for taking the time to become familiar with the Salisbury Elementary Handbook.
The handbook will serve as a guide for success while you are a part of the Salisbury Elementary team.
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Please note: This handbook contains only highlights of the Salisbury R-IV District policies.

The Salisbury R-IV Board of Education
Complete policy and procedures

is available to the public on the school website at
www.salisbury.k12.mo.us
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Salisbury R-IV Mission Statement
The Salisbury School District will educate and inspire

students to achieve individual success.

EDUCATE INSPIRE ACHIEVE

Salisbury Elementary Vision Statement
At the Salisbury Elementary, we have a partnership between administration, staff,

students, parents and the community with a vision of:
● A school with high expectations for staff and students in all aspects of learning.

● A school that provides a firm foundation in basic skills, uses technology to
promote lifelong learning, and enables students to become productive members

of society.
● A school that fosters a collaborative environment that is conducive to developing

student progress.
● A school climate that is safe, positive, and promotes learning.

● A school environment where students learn and practice the qualities of good
character and believe effort and work result in success.

At Salisbury Elementary, we celebrate success
and serve as a source of community pride.
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Important Contact Information:

Elementary Office
660-388-6611

Elementary Fax Number
660-388-6752

JH/HS Office
660-388-6442

Central Office
660-388-6699

Transportation Department
660-388-5965

Athletic Office
660-388-6586

Staff member emails are composed of
their first initial and last name followed by the school domain.

For example:
Principal Robin Gebhardt - rgebhardt@salisbury.k12.mo.us

Here’s to our Salisbury Grade School.
Where the Panthers get their start.

Every grade here has spirit.
We have spirit in our heart.

We will learn and work together.
On this you can be sold!

We are proud to be the future
of the purple and the gold.

Words by Renee` Henke,
former Elementary Principal
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PARENTAL INVOLVEMENT

Welcome to the team! The education of our children is a joint effort
between the parent/guardian, the staff, administration, and local school
board of Salisbury R-IV. Salisbury Elementary is committed to offering
students a learning environment that stimulates intellectual curiosity and
enables students to become productive and effective citizens. Our school
is a place where everyone has an equal opportunity to succeed and make
a difference. We highly value the contributions and partnerships each
person makes as we come together to promote and celebrate the
learning of every child. Listed below are some of the ways

parents/guardians can support and encourage their child’s education.

PARENT-TEACHER CONFERENCES
Parent-Teachers Conferences will be held at the end of the first quarter, and
attendance is highly encouraged. The SES staff are always willing to visit
with parents/guardians concerning student performance, and encourage all
parents/guardians to communicate concerns as soon as possible.

VISITORS TO SCHOOL
We ask that students not bring visitors with them to school. Parents are
always welcome, but for the safety and protection of all students, visitors who come to the elementary
school must sign in at the principal's office and get a visitor’s tag.

PTO
PTO is a volunteer parent organization which provides information about school programs to parents
and helps provide financial support to the school. There are no dues for this organization. Financial
support is acquired through a yearly fundraiser and proceeds are used to support teacher requested
programs and equipment. In the past, fundraiser proceeds have allowed students to attend
concerts/plays, enjoy educational assemblies, and have provided new computers for each classroom.
Bi-annually the PTO also hosts a school-wide carnival and book fair. Please consider becoming a part of
this supportive organization by following them on Facebook.

CONCERTS/ FINE ARTS EXTRAVAGANZA
Throughout the year each elementary student will have the opportunity to participate in events to
showcase their work, and all parents/guardians are encouraged to support their child’s success.

VOLUNTEERS
Throughout the year assistance from volunteers may be needed by staff of the
elementary school. Examples of needs may include book repair, spelling bee
judges, readers, playground maintenance, etc. If you are willing to be contacted
to volunteer please leave your name with the school secretary.
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ATTENDANCE
SCHOOL HOURS 8:10 a.m. – 3:09 p.m.
Students should not arrive at school
before 7:50 a.m. This is for safety purposes!
Staff members will not be available for
supervision prior to 7:45. Please respect this
request for the safety of your child.

TARDIES
All students arriving after 8:10 a.m. are to check
in at the office before continuing to class. Since
school is a child’s place of business, we strongly
encourage the habit of punctuality and regular
attendance. Habitual tardiness will be
considered cause for disciplinary action by the
school and may include a report to juvenile
authorities.

ARRIVAL/DISMISSAL PROCEDURES:

Bus Drop-Off and Pick-Up:

Bus Riders are dropped off
and picked up at the east side
of the elementary building on
Hutchinson Street.
Hutchinson St. is a southern
bound one-way from Sixth St.
to Hwy. PP.

Walkers/Bike Riders:

Arrival: Walkers may enter the
building and bike riders should
use the bike racks at the west
side of the building.

Dismissal: For their safety, these
students will be dismissed from the building last.
Parents who walk to pick up their child should
meet them by the flagpole.

Parent Drop-Off: Sixth Street running in front
of the school is an eastward bound One-Way
Street with visitor parking areas marked in
specific areas.

Please avoid parking in
the Fire/Emergency No
Parking Zone.

The canopied load zone is
used for both parent
drop-off and pick-up, NO parking and getting
out of vehicles will be allowed in the loading
zone & emergency zone.

At NO time should any child get in the car with
an adult they do not have permission to ride
with! Personally loading vehicles will hopefully
eliminate this problem. PLEASE NEVER BLOCK
HWY. 129 OR CUT IN LINE WITH THOSE
WAITING ON THEWEST SIDE OF THE HWY.

ALL PROCEDURES WILL BE ENFORCED BY
SCHOOL OFFICIALS AND LAW ENFORCEMENT.
STUDENT SAFETY IS OUR FIRST PRIORITY!!!

DISMISSAL OF STUDENTS
The parent or designated person must come to
the office and sign the child out of school in
order for the child to be released early. The
school reserves the right to refuse to dismiss a
student to any person who cannot provide
adequate identification. After 3:00 pm all
students must be dismissed using the standard
dismissal procedure guidelines, not from the
office.

CHANGES IN PROCEDURE
If a student is to ride a different bus, go to a
different address, or have someone different
pick him/her up at school, please send a note to
school or call the office BEFORE 2:30 pm to
inform us of the change.
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Attendance matters! This does not mean sick students should come to school, but

in-seat instruction is key to student growth.

Please help your child find the balance.

Sickness checklist:

Coughing?

Running a fever?

Vomiting or Diarrhea?

Experiencing flu-like symptoms?

Sore throat?

Trouble breathing?

Contagious condition or skin rash

If your child is suffering from any of these symptoms, talk to a medical professional & stay home from
school! Students must be FEVER FREE for 24 hours without medicine in order to return to school.

ACCIDENTS OR ILLNESS

In the event of a minor injury or illness the school will administer first aid. In the interest of
school-parent relations, the school will contact the parent or guardian if the situation warrants it. If the
parent cannot be reached, the school will contact the alternate provided
on the health form. It is extremely important that this information be kept current by parents.

If a child requires medical attention, the parent or guardian will be notified immediately by the school.
The parent will be asked to call a physician or accept the services of the physician selected by the
school. In the event that a delay is judged to be potentially detrimental to the child's health or welfare
and if a parent or guardian cannot be reached, a physician will be called to render treatment. If, in the
judgment of the school, an injury or illness is serious enough to require hospitalization, the child will be
transported immediately.

No sick or injured child will be transported to his home alone or with another
pupil. In all cases a responsible adult will accompany the child.

HEALTH FORMS
Any medical issues or health forms must be given to the school nurse. If you
have questions, please call (660) 388-6611.

ADMINISTERING MEDICINES TO STUDENTS
Students will not be permitted to take medication while at school unless by
specific written request of the parent or guardian and under the written
instructions of the student's physician.

Prescription medicines to be administered to students must be in the original container from the
pharmacy with a note to school personnel and directions for that student’s medication schedule.
Parents may sign a waiver allowing the school nurse to administer district provided over the counter
medications as needed such as Tylenol and ibuprofen.
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ABSENCES
An excess of eight (8) absences per semester per class can result in being contacted by the Juvenile
Office. We are directed by the Juvenile Office of Chariton County to send a monthly attendance report
to their office. If you are contacted by the Juvenile Office regarding your child’s absences or tardiness, it
is because of a judge-ordered policy. We cannot stress enough the importance of each student being in
school every day. Students arriving late or leaving early are to be signed in by a guardian in the
Elementary Office. We will mail a letter when your child has missed 7+ days of school in a semester
without documentation.

When a student returns after being absent, the student must bring a note of explanation for the
absence when he/she returns to school. Parents are encouraged to send documentation from a doctor
or dentist when their child misses school. These will be kept in the student’s file for future reference.

MAKE-UP WORK
● Parents requesting make-up assignments to be sent home the same day their child is ill should

make this request as early on the day of absence as possible.
● If another student is to take make-up assignments home to a student, they should tell the teacher

early that morning and pick it up when the teacher
designates.

● Obtaining make-up assignments is the responsibility of the
student. ALL make-up work should be completed within
two days of returning to school.

● If a student is given an in-school suspension, that student
will be provided their homework and given credit for
completion of that homework for that day or days. If a
student is given an out-of-school suspension, the student
will receive zero credit for that day or days.

HOMEWORK
Homework is an extension of the learning taking place in school, and can provide practice that reinforces
classroom learning and opportunities for independent study, research, and creative thinking.
Parents/Guardians can help their children by arranging a quiet, comfortable place for the students to
work and by seeing that assignments are completed.

MISSING/LATE ASSIGNMENTS
Parents of K-3rd grade students will be notified if their child has missing or incomplete assignments.
A pattern of incomplete assignments will result in an office referral.

4th-6th grade students are expected to complete missing assignments on their own time outside of
school, with the following consequences for late work:
1 day late- 75% as highest score possible
2+ days late- 60% as highest score possible
3+ incomplete assignments = 1 after school detention
***Assignments must be submitted prior to the end of the quarter to receive any credit.
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GRADE REPORTING
Report cards are sent out eight times a year (4 midterms + 4 quarter reports) to communicate student
success. The dates for these reports are on the district calendar, which can be found on the district
website. Students will be expected to master grade-level objectives.

GRADING SYSTEM
K-2nd grade reports will be standards-based with a 4-point grading scale.
3rd-6th grade reports will be grade-based using the following scale:
100 – 95 = A 94 – 90 = A-
89 – 87 = B+ 86 – 83 = B
82 – 80 = B- 79 – 77 = C+
76 – 73 = C 72 – 70 = C-
69 – 67 = D+ 66 – 63 = D
62 – 60 = D- 59 – 0 = F

WITHDRAWALS
Parents of children who are leaving the school district should notify the school office a few days in
advance, if possible. All fees and charges must be paid and all library books and texts must be returned.
The school will complete a transfer form with academic information provided by the teacher.

PROMOTION AND RETENTION OF STUDENTS
A student's achievement of grade level skills and his readiness for work at the next grade level will be
required before he is assigned to the higher grade. Those students who have mastered the appropriate
skills will be promoted and those who have not will be retained. The classroom teacher recommends
the promotion or retention of students. The principal will render final decisions regarding promotion or
retention of students.

HONOR ROLL (3rd – 6th grade only): Starting in 3rd grade, students who earn all B’s
and/or A’s in ALL classes are eligible for the SES Honor Roll. Each quarter these
students will be recognized for their hard work and determination, and are asked to
model student leadership by encouraging peers to also strive for academic excellence.

READING SUCCESS PLANS: The district will provide a
reading success plan designed to remediate identified areas of reading
deficiency to students who Exhibit a substantial deficiency in reading that
creates a barrier, based on teacher observation or reading assessment, to
reading progress; or Have been identified through the statewide dyslexia
screening as being at risk of dyslexia or have a formal diagnosis of
dyslexia.The district will notify parents/guardians of students identified for
reading success plans and provide strategies that parents/guardians may use
to help the student obtain reading proficiency including, but not limited to, the
promotion of parent-guided home reading.

TIERS OF INSTRUCTION
Salisbury Elementary uses a tiered system of support to meet the individual needs of all students,
otherwise known as Response to Intervention (see Salisbury Elementary RtI Plan & Salisbury R-IV
District Literacy Plan both available on the district website).
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ASSESSMENTS: The entire District Assessment Plan and an annual District Scorecard is available for
public viewing on the district website by first selecting the Menu button, and then scrolling down to the
District Testing section. The website address is: www.salisbury.k12.mo.us

Along with classroom formative and summative assessments, specific elementary assessments include:
● K-6 universal screener is used for instructional decisions. This universal screener is an initial,

brief assessment which focuses on critical reading skills and is predictive of future reading growth
and development. Salisbury Elementary uses i-Ready as its universal screener.

● KEA - Kindergarten Entry Assessment tool
● OLSAT - cognitive abilities assessment tool provided for grade 2
● MAP - Missouri Assessment Program for grades 3-6
● English Proficiency Assessment for students with limited English proficiency

MISSOURI LEARNING STANDARDS
The Salisbury R-IV School District follows the
Missouri Learning Standards for all subjects including
Math, English Language Arts (ELA), Science and
Social Studies. These standards are important to:

● Provide common expectations for all
students, including clear and consistent
learning goals for all students grades K-12.

● Create a system of accountability and areas
for improvement

● Align instructional materials, resources and
strategies between grade-levels

Salisbury R-IV teachers use the standards to guide
their instruction and ensure that students are making
progress towards mastery of essential skills.

CURRICULUM RESOURCES Salisbury Elementary uses the following major curriculum resources to
guide instruction of the Missouri Learning Standards, along with additional supplemental materials.

READING: K-1 UFLI & Great Minds GEODES
2-3 SONDAY & Great Minds WIT &WISDOM
4-6 Great Minds WIT &WISDOM

MATH: K-6 Great Minds EUREKA
SCIENCE: 3-5 Science Studies Weekly

6 SAVVAS ELEVATE
SOCIAL STUDIES: 3-6 Social Studies Weekly
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CLASSROOM PARTIES
The major classroom parties held celebrate Halloween (no masks or
makeup), Christmas (there will be no student gift exchanges in school),
Valentine's Day, and Easter. Check with your child’s teacher to see how, if
any assistance is needed. Each teacher has their own policy for handling
classroom parties. Please refer to individual classroom handbooks for more
information.

STUDENT BIRTHDAYS
Students may bring purchased birthday treats to share with their
classmates that follow the wellness policy available on the district
website. To reduce the risk of spreading communicable diseases all
snacks and treats are to be purchased commercially, either
prepackaged or from a bakery. Do not open packages. These snacks
include special treats for birthdays, holidays or any other time of the year for all grade levels and
classrooms.

Invitations to personal parties may not be given out at school.

SCHOOL BREAKFAST & LUNCH
The school breakfast & lunch menu, along with pricing is available on the
district website when you click on the “DINING” button. Free & Reduced
Lunch forms should be completed annually by all families. Student food
service bills will be sent home quarterly, and can be viewed at all times
online. Payments should be sent to the Salisbury
Elementary office, with checks made out to
Salisbury R-IV.

LUNCH AND BREAKFAST PROGRAM
The primary goals of the Salisbury School District wellness program are to promote student health,
reduce student overweight/obesity, facilitate student learning of lifelong healthy habits and increase
student achievement. The Salisbury School District nutrition guidelines and wellness policy can be found
on the district website with paper copies available upon request. Breakfast will be served in the
lunchroom from 7:45 until 8:10 each morning. Extra time for breakfast will be provided for students on
late arriving buses. In accordance with the district’s policy, the lunches are closed lunches, meaning no
students will go home or elsewhere for their lunch time. Milk does cost for students who bring their
lunch, but wish to have milk. This includes students who are a part of the Free or Reduced Meal
Program. No soda will be allowed in the lunchroom by students. We encourage children to drink milk,
water, or other beverages of nutritional value.

CHANGE OF CONTACT INFORMATION:
Please notify the school immediately if you have a change of address, email
or telephone number during the school year, so our records will be accurate.
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STUDENT DRESS CODE
The Board of Education expects student dress and grooming to be neat, clean and in good taste so that
each student may share in promoting a positive, healthy and safe atmosphere within the school district.
Student dress and grooming will be the responsibility of the individual and parents/guardians, with the
following guidelines:

1. Dress and grooming will be clean and in keeping with health, sanitary and safety requirements.
2. All students must wear shoes, boots or other types of footwear
3. Dress and grooming will not disrupt the educational environment.
4. Class activities that present a concern for student safety may require the student to adjust hair

and/or clothing during the class period in the interest of maintaining safety standards.
5. Additional dress guidelines may be imposed upon students participating in certain extracurricular

activities.
When a student’s appearance or mode of dress does not comply with the above criteria, the student
may be required to make modifications. For additional guidance, please refer to the Board of Education
policy and procedures found on the district website.

CARE OF SCHOOL PROPERTY
All textbooks and library books are the property of the
Salisbury Public School District. These materials are on loan
to children for their use during the school year. Books that
are lost or damaged must be paid for by the child who is
responsible for their care. Fines for damaged or lost books
will be assessed according to the following schedule:
A new book. . . . . . . . . . . .100% of cost price
A 1-year old book . . . . . . . 75% of cost price
A 2-year old book . . . . . . . 50% of cost price
A 3-year old book . . . . . . . 25% of cost price

LIBRARY INFORMATION
Students may check out books during their weekly check-out time or when their teachers permit them
to come to the library. Kindergarten through Second Grade may check out one book at a time. Third
through Sixth Grade may check-out up to two books a day and have up to four books checked out at a
time. Students may be charged for unreturned or destroyed books.

TECHNOLOGY USAGE/INTERNET
Use of the internet is a part of instruction. The district uses GoGuardian to monitor internet usage, along
with additional internet security programs. Students are informed of procedures and restrictions when
using technology. Failure to follow proper use procedures may result in disciplinary action for the
student (see Board of Education policy EHB).
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SCHOOL SUPPLIES
The district purchases community supplies for each individual student.
Students are encouraged not to bring any additional items to school
since they tend to either become a distraction or get lost.
Each student is only responsible for providing the following:
★ A backpack which should be brought to school DAILY
★ A set of headphones or earbuds (no bluetooth)
★ A lunchbox (optional)

PROHIBITED ITEMS
The following items should be left at home due to potential safety hazard
and/or distraction they can cause:

All pets - animals on the playground or in the building are a potential
danger and must not come onto school grounds without special permission from the principal.

Technology (Ipods, tablets, SMART watches etc.)

Knives and other sharp objects, guns (including toy guns), bullets, baseballs, matches and lighters.

Sports equipment & toys for recess use. Equipment will be provided by the school for recess.

Money in large amounts. Send only what a child needs for the day.

Valuables of any kind.

Any items brought to school by students are subject to be taken by teachers/staff if a problem
arises with these items. Anything brought to school is done so at the risk of being broken or
missing. The school district is NOT responsible for such items.

CELL PHONES
Cell phones are not to be used during the school day. Use includes, but is
not limited to; texting, picture taking, video taking, looking at, touching,
talking on the phone, or ringing or vibrating of the phone. Parents are
asked to refrain from calling or texting their child during the school day. If
you need to reach your student please call the office and leave a
message.

1st offense
Warning, Confiscation or ASD

2nd offense
Confiscation, Parent Notification, ISS

3rd offense
Confiscation, Parent Notification, 3-10 days ISS or 1-180 days
out-of-school suspension

14



Salisbury Elementary School Wide Discipline Plan

Discipline = Instruction that corrects, molds
or perfects character and develops self-control.

GOAL:
All Salisbury Elementary students will leave the building fulfilling their PANTHER PRIDE.

Rules & Expectations:

At all times Salisbury Elementary staff and students are expected to be:

*Safe
*Respectful
*Responsible
*Showing PANTHER PRIDE  

Staff will model, monitor and reinforce these four expectations at all times.  Students will be taught how
these rules look and sound in all school settings, including in the classroom, hallway, cafeteria,
playground, bathroom and on the bus.  Teachers will dedicate time to teaching the appropriate
behaviors the first few weeks of school, with a review session in January.  

The Salisbury R-IV School District stresses the importance of character education in and out of the
classroom. We strive to emphasize the importance of good character through PRIDE Time lessons and
classroom reinforcements, as well as through the completion of service projects throughout the year. To
help students become the next generation of families, leaders, business owners and residents of our
great community, we encourage them to display PANTHER PRIDE character traits.

Problem Solver Attentive Noteworthy Thoughtful Hardworking Encouraging Responsible
Passion Respect Integrity Determination Excellence

SCHOOL PROVIDED TRANSPORTATION: District provided transportation, whether on a daily route for
students meeting criteria or for a school sponsored event, includes an expectation of students to
conduct themselves in a safe, respectful and responsible manner at all times. Students who cause a
safety concern will receive an office referral, Multiple referrals or extreme behaviors may result in the
loss of bus transportation privileges, and during which time transportation to school will be the
responsibility of the parent/guardian of the student.

FOOD ALLERGY POLICY: No food or drinks, other than bottled water, are allowed to be opened
on bus transportation to and from school unless there is a medical need and parents have
provided medical documentation to the district.
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Salisbury Elementary School-Wide Behavior Matrix

I Am
Safe

I Am
Respectful

I Am
Responsible

I Show My
Panther
PRIDE

All Settings ★ KHFAOOTY*
★ Stay in designated

areas
★ Pay attention/ be

alert
★ Report unsafe

situations
★ Dress

appropriately for
daily activities

★ All lines should be
SSS

★ Do not open ANY
outside doors

★ KHFAOOTY*
★ Listen and follow

directions the first
time

★ Respect the
personal space
and property of
others

★ Use kind words
and manners

★ KHFAOOTY*
★ Stay in personal

space
★ Accept outcomes

of behavior
★ Keep track of

belongings
★ Be honest

★ KHFAOOTY*
★ Always do my best

work
★ Take care of

classroom
materials

★ Complete and turn
in homework

★ Include others
★ Keep my school

clean

Classrooms/
Specials

★ KHFAOOTY*
★ Sit in appropriate

place & in
appropriate
manner

★ Respect the
personal space of
others

★ Use technology
safely and for
learning

★ Stay in personal
space

★ Be honest
★ Take care of

myself
★ Listen while others

are speaking
★ Choose my words

thoughtfully
★ Voice levels 0-2

★ Turn in completed
assignments on
time

★ Stay in area until
given permission
to leave

★ Bring needed
materials to class

★ Take care of
technology

★ Be prepared
★ Make good

choices
★ Keep workspace

clean and return
all materials used

Cafeteria ★ Report spills
★ Follow dismissal

expectations

★ KHFAOOTY*
★ Voice levels 1-2
★ Use kind words

and actions
★ Be considerate

★ Keep space and
table clean

★ Place trash in
trash cans

★ Use proper
manners

★ Be polite
★ Use “please” and

“thank you”

Bathrooms ★ Report problems
to teacher

★ Respect other
people’s privacy

★ Voice level 0-1

★ Use facilities
appropriately

★ Use time wisely
and return to
instruction

Playground ★ Keep rocks, sticks
and tire chips on
the ground

★ Use equipment
properly

★ Stay within our
boundaries

★ Stay within a
teacher’s view

★ Use equipment
appropriately

★ Show good
sportsmanship

★ Respect adult
supervisors

★ Exit and enter the
building quietly -
no talking or
bouncing balls

★ Voice Level 3

★ Return equipment
to correct storage
spot

★ Listen and look for
signals (whistles/
bells)

★ Line up quickly
and quietly

★ Include others in
play

★ Take care of
equipment
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Assemblies ★ Enter and exit in
SSS line

★ Keep eyes on
speaker

★ Raise your hand
and wait to be
called on at
appropriate times

★ Be attentive
★ Sit quietly

criss-cross on your
pockets

★ Applaud with
appreciation

★ Be courteous and
polite

★ Smile
★ Participate

appropriately
★ Be a PANTHER

Hallway/Stairs ★ Walk in a SSS
line.

★ Keep a reasonable
distance between
self and others

★ Walk quietly so
others can
continue learning

★ Stay on the right
side of the
hall/stairs

★ Silent stair steps
★ Voice level 0-1

★ Walk in a SSS line
★ Stay on the right

side of the hallway

★ Walk in a SSS
line.

★ Carry items
appropriately

★ Be considerate at
the water fountain/
waiting in line

★ Return to class
promptly

Courtyard ★ Keep rocks/ items
on ground

★ Walk and sit
appropriately

★ Respect
plants/animals.

★ Respect
classroom privacy
and learning

★ Voice Level 0-2

★ Use appropriate
voice level for the
activity

★ Listen and follow
directions.

★ Enjoy the area as
a peaceful,
learning
environment

Office/Nurse ★ Stay in front of the
desk or in the
chair

★ Do not open front
doors for visitors

★ Wait patiently
★ Tell the purpose

for visit

★ Have permission
to be there

★ Return to class
promptly

★ Be a PANTHER

Off Campus
Events/ Field Trips

★ Stay with group in
designated areas

★ Be attentive and
polite

★ Respect property
★ Listen and follow

directions
★ Use appropriate

voice level for the
situation

★ Dress
appropriately

★ Enjoy the area as
a learning
environment

★ Show PANTHER
PRIDE

Bus ★ No eating or
drinking

★ Stay seated
★ Listen to the bus

driver
★ Wait for the bus in

the safe location
★ Keep hands and

objects inside bus,
and out of aisle

★ Voice level 0-2
★ Stay seated in one

place until exiting
★ Respect personal

space and
property of others

★ Follow directions
★ Voice level 0-2
★ Take all

belongings when
exiting

★ Be ready to get on
and off the bus

★ School rules apply

★ Understand and
practice all bus
expectations

★ KHFAOOTY

Dismissal ★ Walk at all times
★ Walk on the right

side of the hallway

★ Voice level 0-1
★ Listen for

announcements
★ Stay out of

teachers’ rooms
without permission

★ Keep backpack
closed and still

★ Follow instructions
★ Keep all

belongings
together

★ KHFAOOTY

Voice Levels: 0 = No Talking, 1 = Whisper, 2 = Inside Voice, 3 = Outside Voice
* Keep Hands Feet and All Other Objects To Yourself*
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Consequences:

REGULAR CLASSROOM:
The following flow chart will be used to assist students in managing their behaviors within the regular
classroom.  This system is based upon the goal of teaching Salisbury Elementary students to make
appropriate choices at all times. Salisbury Elementary Behavior Management Flow Chart

Safe Seat - located in the student’s current
classroom.  May be viewed as a “think space”.
Buddy Room - predetermined classroom/teacher
for students to be sent to as a “time out”.
(This step will not be used by Specials class
teachers - see below guidelines*)
Recovery Room - located at an available location
for “cooling off”.
Office Referral - consequences to be determined
by board policy.

*SPECIALS CLASSROOM:
Specials such as Art, Music, PE, Library and Pride
Time will operate using a plus & minus system. If a
student receives a 5th minus within the same
month they will be given a discipline referral and
sent to the office. Administration will contact
parents by letter and the student will lose
specials’ privileges for the next two days.
Students will only be allowed to lose one minus
per day in specials. If after the minus their behavior does not improve, they will be sent to the office for
the rest of that day’s specials’ class period. Students with exceptional behavior during Specials will be
awarded a plus, with Regular classroom teachers providing extra incentives for students earning pluses.

DEFINITION of MINOR BEHAVIORS: Technology Violation, Defiance, Disruptive Speech/Conduct,
Demeaning Language Inappropriate Language, Food Violation, Public Display of Affection, Sleeping in
Class, Unprepared for Class, Incomplete Work, Excessive Talking

DEFINITION of MAJOR BEHAVIORS: Repetitive MINOR Behavior can be considered a MAJOR behavior
in addition to Inappropriate Content Technology Violation, Assault, Verbally Abusive, Drugs, Fighting,
Harassment/Bullying, Threat, Violent Act, Weapon, Danger to Self, Defacing School Property, Theft,
Cheating or Academic Dishonesty
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Prohibited Conduct

The following are descriptions of prohibited conduct as well as potential consequences for violations.
Building-level administrators are authorized to more narrowly tailor potential consequences as
appropriate for the age level of students in the building. All consequences must be within the ranges
established in this regulation. In addition to the consequences specified here, school officials will notify
law enforcement and document violations in the student's discipline file pursuant to law and Board
policy.

Academic Dishonesty – Cheating on tests, assignments, projects or similar activities; plagiarism; claiming
credit for another person's work; fabrication of facts, sources or other supporting material; unauthorized
collaboration; facilitating academic dishonesty; and other misconduct related to academics.

First Offense: No credit for the work, grade reduction, or replacement assignment.

Subsequent
Offense:

No credit for the work, grade reduction, course failure, or removal from
extracurricular activities.

Arson – Starting or attempting to start a fire, or causing or attempting to cause an explosion.

First Offense: Detention, in-school suspension, 1-180 days out-of-school suspension, or
expulsion. Restitution if appropriate.

Subsequent
Offense:

1-180 days out-of-school suspension or expulsion. Restitution if appropriate.

Assault

1.         Hitting, striking and/or attempting to cause injury to another person; placing a person in
reasonable apprehension of imminent physical injury; physically injuring another person.

First Offense: Principal/Student conference, detention, in-school suspension, 1-180 days
out-of-school suspension, or expulsion.

Subsequent Offense: In-school suspension, 1-180 days out-of-school suspension, or expulsion.

2.         Attempting to kill or cause serious physical injury to another; killing or causing serious physical
injury to another.

First
Offense:

Expulsion.
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Bullying and Cyberbullying (see Board policy JFCF) – Intimidation, unwanted aggressive behavior, or
harassment that is repetitive or is substantially likely to be repeated and causes a reasonable student to
fear for his or her physical safety or property; that substantially interferes with the educational
performance, opportunities or benefits of any student without exception; or that substantially disrupts
the orderly operation of the school. Bullying includes, but is not limited to: physical actions, including
violence, gestures, theft, or property damage; oral, written or electronic communication including
name-calling, put-downs, extortion, or threats; threats of reprisal or retaliation for reporting such acts.
Cyberbullying is a form of bullying committed by transmission of a communication including, but not
limited to, a message, text, sound or image by means of an electronic device including, but not limited
to, a telephone, wireless telephone or other wireless communication device, computer or pager.

First Offense: Detention, in-school suspension, or 1-180 days out-of-school suspension.

Subsequent
Offense:

1-180 days out-of-school suspension or expulsion.

Dishonesty – Any act of lying, whether verbal or written, including forgery.

First Offense: Nullification of forged document. Principal/Student conference, detention,
or in-school suspension.

Subsequent
Offense:

Nullification of forged document. Detention, in-school suspension, or 1-180
days out-of-school suspension.

Disrespectful or Disruptive Conduct or Speech (see Board policy AC if illegal harassment or
discrimination is involved) – Verbal, written, pictorial or symbolic language or gesture that is directed at
any person that is in violation of district policy or is otherwise rude, vulgar, defiant, considered
inappropriate in educational settings or that materially and substantially disrupts classroom work, school
activities or school functions. Students will not be disciplined for speech in situations where it is
protected by law.

First Offense: Principal/Student conference, detention, in-school suspension, or 1-10
days out-of-school suspension.

Subsequent
Offense:

Detention, in-school suspension, 1-180 days out-of-school suspension, or
expulsion.
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Drugs/Alcohol (see Board policies JFCH and JHCD)

1.         Possession, sale, purchase or distribution of any over-the-counter drug, herbal preparation or
imitation drug or herbal preparation.

First Offense: In-school suspension or 1-180 days out-of-school suspension.

Subsequent
Offense:

1-180 days out-of-school suspension or expulsion.

2.         Possession of or attendance while under the influence of or soon after consuming any
unauthorized prescription drug, alcohol, narcotic substance, unauthorized inhalants, counterfeit
drugs, imitation controlled substances or drug-related paraphernalia, including controlled
substances and illegal drugs defined as substances identified under schedules I, II, III, IV or V in
section 202(c) of the Controlled Substances Act.

First Offense: In-school suspension or 1-180 days out-of-school suspension.

Subsequent
Offense:

11-180 days out-of-school suspension or expulsion.

3.         Sale, purchase or distribution of any prescription drug, alcohol, narcotic substance, unauthorized
inhalants, counterfeit drugs, imitation controlled substances or drug-related paraphernalia,
including controlled substances and illegal drugs defined as substances identified under
schedules I, II, III, IV or V in section 202(c) of the Controlled Substances Act.

First Offense: 1-180 days out-of-school suspension or expulsion.

Subsequent
Offense:

11-180 days out-of-school suspension or expulsion.

Extortion – Threatening or intimidating any person for the purpose of obtaining money or anything of
value.

First Offense: Principal/Student conference, detention, in-school suspension, or 1-10 days
out-of-school suspension.

Subsequent
Offense:

In-school suspension, 1-180 days out-of-school suspension, or expulsion.
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Failure to Meet Conditions of Suspension, Expulsion or Other Disciplinary Consequences – Violating the
conditions of a suspension, expulsion or other disciplinary consequence including, but not limited to,
participating in or attending any district-sponsored activity or being on or near district property or the
location where a district activity is held. See the section of this regulation titled, "Conditions of
Suspension, Expulsion and Other Disciplinary Consequences."

As required by law, when the district considers suspending a student for an additional period of time or
expelling a student for being on or within 1,000 feet of district property during a suspension,
consideration shall be given to whether the student poses a threat to the safety of any child or school
employee and whether the student's presence is disruptive to the educational process or undermines
the effectiveness of the district's discipline policy.

First Offense: Verbal warning, detention, in-school suspension, 1-180 days
out-of-school suspension, or expulsion. Report to law enforcement for
trespassing if expelled.

Subsequent
Offense:

Verbal warning, detention, in-school suspension, 1-180 days
out-of-school suspension, or expulsion. Report to law enforcement for
trespassing if expelled.

False Alarms (see also "Threats or Verbal Assault") – Tampering with emergency equipment, setting off
false alarms, making false reports; communicating a threat or false report for the purpose of frightening
or disturbing people, disrupting the educational environment or causing the evacuation or closure of
district property.

First Offense: Restitution. Principal/Student conference, detention, in-school suspension,
1-180 days out-of-school suspension, or expulsion.

Subsequent
Offense:

Restitution. In-school suspension, 1-180 days out-of-school suspension, or
expulsion.

Fighting (see also, "Assault") – Mutual combat in which both parties have contributed to the conflict
either verbally or by physical action.

First Offense: Principal/Student conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

Subsequent
Offense:

In-school suspension, 1-180 days out-of-school suspension, or expulsion.
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Gambling – Betting on an uncertain outcome, regardless of stakes; engaging in any game of chance or
activity in which something of real or symbolic value may be won or lost. Gambling includes, but is not
limited to, betting on outcomes of activities, assignments, contests and games.

First Offense: Principal/Student conference, loss of privileges, detention, or in-school
suspension.

Subsequent
Offense:

Principal/Student conference, loss of privileges, detention, in-school
suspension, or 1-10 days out-of-school suspension.

Harassment, including Sexual Harassment (see Board policy AC)

1.         Use of material of a sexual nature or unwelcome verbal, written or symbolic language based on
gender, race, color, religion, sex, national origin, ancestry, disability or any other characteristic
protected by law. Examples of illegal harassment include, but are not limited to, racial jokes or
comments; requests for sexual favors and other unwelcome sexual advances; graffiti; name
calling; or threatening, intimidating or hostile acts based on a protected characteristic.

First Offense: Principal/Student conference, detention, in-school suspension, 1-180
days out-of-school suspension, or expulsion.

Subsequent Offense: In-school suspension, 1-180 days out-of-school suspension, or
expulsion.

2.         Unwelcome physical contact of a sexual nature or that is based on gender, race, color, religion,
sex, national origin, ancestry, disability or any other characteristic protected by law. Examples
include, but are not limited to, touching or fondling of the genital areas, breasts or undergarments,
regardless of whether the touching occurred through or under clothing; or pushing or fighting
based on protected characteristics.

First Offense: In-school suspension, 1-180 days out-of-school suspension, or expulsion.

Subsequent
Offense:

1-180 days out-of-school suspension or expulsion.

Incendiary Devices or Fireworks – Possessing, displaying or using matches, lighters or other devices
used to start fires unless required as part of an educational exercise and supervised by district staff;
possessing or using fireworks.

First Offense: Confiscation. Warning, principal/student conference, detention, or
in-school suspension.
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Subsequent
Offense:

Confiscation. Principal/Student conference, detention, in-school
suspension, or 1-10 days out-of-school suspension.

Nuisance Items – Possession or use of toys, games and other portable media players that are not
authorized for educational purposes.

First Offense: Confiscation. Warning, principal/student conference, detention, or
in-school suspension.

Subsequent
Offense:

Confiscation. Principal/Student conference, detention, in-school
suspension, or 1-10 days out-of-school suspension.

Public Display of Affection – Physical contact that is inappropriate for the school setting including, but
not limited to, kissing and groping.

First Offense: Principal/Student conference, detention, or in-school suspension.

Subsequent
Offense:

Detention, in-school suspension, or 1-10 days out-of-school suspension.

Sexting and/or Possession of Sexually Explicit, Vulgar or Violent Material – Students may not possess or
display, electronically or otherwise, sexually explicit, vulgar or violent material including, but not limited
to, pornography or depictions of nudity, violence or explicit death or injury. This prohibition does not
apply to curricular material that has been approved by district staff for its educational value. Students
will not be disciplined for speech in situations where it is protected by law.

First Offense: Confiscation. Principal/Student conference, detention, or in-school
suspension.

Subsequent
Offense:

Confiscation. Detention, in-school suspension, 1-180 days out-of-school
suspension, or expulsion.

Sexual Activity – Acts of sex or simulated acts of sex including, but not limited to, intercourse or oral or
manual stimulation.

First Offense: Principal/Student conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

Subsequent
Offense:

Detention, in-school suspension, 1-180 days out-of-school suspension,
or expulsion.
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Technology Misconduct (see Board policies EHB and KKB and procedure EHB-AP)

1.         Attempting, regardless of success, to: gain unauthorized access to a technology system or
information; use district technology to connect to other systems in evasion of the physical
limitations of the remote system; copy district files without authorization; interfere with the ability
of others to utilize district technology; secure a higher level of privilege without authorization;
introduce computer viruses, hacking tools, or other disruptive/destructive programs onto or
using district technology; or evade or disable a filtering/blocking device.

First Offense: Restitution. Principal/Student conference, loss of user privileges,
detention, or in-school suspension.

Subsequent Offense: Restitution. Loss of user privileges, 1-180 days out-of-school suspension, or
expulsion.

2.          Using, displaying or turning on pagers, phones, personal digital assistants, personal laptops or
any other electronic devices during the regular school day, class change time, meal times, or
instructional class time, unless the use is part of the instructional program, required by a
district-sponsored class or activity, or otherwise permitted by the building principal.

First Offense: Confiscation, principal/student conference, detention, or in-school
suspension.

Subsequent Offense: Confiscation, principal/student conference, detention, in-school
suspension, 1-180 days out-of-school suspension, or expulsion.

3.         Violations of Board policy EHB and procedure EHB-AP other than those listed in (1) or (2) above.

First Offense: Restitution. Principal/Student conference, detention, or in-school
suspension.

Subsequent Offense: Restitution. Loss of user privileges, 1-180 days out-of-school
suspension, or expulsion.

4.         Use of audio or visual recording equipment in violation of Board policy KKB.

First Offense: Confiscation. Principal/Student conference, detention, or in-school
suspension.
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Subsequent Offense: Confiscation. Principal/student conference, detention, in-school
suspension, or 1-10 days out-of-school suspension.

Theft – Theft, attempted theft or knowing possession of stolen property.

First Offense: Return of or restitution for property. Principal/Student conference,
detention, in-school suspension, or 1-180 days out-of-school suspension.

Subsequent
Offense:

Return of or restitution for property. 1-180 days out-of-school suspension
or expulsion.

Threats or Verbal Assault – Verbal, written, pictorial or symbolic language or gestures that create a
reasonable fear of physical injury or property damage.

First Offense: Principal/Student conference, detention, in-school suspension, 1-180
days out-of-school suspension, or expulsion.

Subsequent
Offense:

In-school suspension, 1-180 days out-of-school suspension, or
expulsion.

Tobacco

1.         Possession of any tobacco products, electronic cigarettes, or other nicotine-delivery products on
district property, district transportation or at any district activity. Nicotine patches and other
medications used in tobacco cessation program may only be used in accordance with district
policy JHCD.

First Offense: Confiscation of tobacco product. Principal/Student conference,
detention, or in-school suspension.

Subsequent Offense: Confiscation of tobacco product. Detention, in-school suspension, or
1-10 days out-of-school suspension.

2.         Use of any tobacco products on district property, district transportation or at any district activity.

First Offense: Confiscation of tobacco product. Principal/Student conference,
detention, in-school suspension, or 1-3 days out-of-school suspension.
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Subsequent Offense: Confiscation of tobacco product. In-school suspension or 1-10 days
out-of-school suspension.

Truancy or Tardiness (see Board policy JED and procedures JED-AP1 and JED-AP2) – Absence from
school without the knowledge and consent of parents/guardians and the school administration;
excessive non-justifiable absences, even with the consent of parents/guardians; arriving after the
expected time class or school begins, as determined by the district.

First Offense: Principal/Student conference, detention, or 1-3 days in-school suspension.

Subsequent
Offense:

Detention or 3-10 days in-school suspension, and removal from
extracurricular activities.

Unauthorized Entry – Entering or assisting any other person to enter a district facility, office, locker, or
other area that is locked or not open to the general public; entering or assisting any other person to enter
a district facility through an unauthorized entrance; assisting unauthorized persons to enter a district
facility through any entrance.

First Offense: Principal/Student conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

Subsequent
Offense:

1-180 days out-of-school suspension or expulsion.

Vandalism (see Board policy ECA) – Willful damage or the attempt to cause damage to real or personal
property belonging to the district, staff or students.

First Offense: Restitution. Principal/Student conference, detention, in-school
suspension, 1-180 days out-of-school suspension, or expulsion.

Subsequent
Offense:

Restitution. In-school suspension, 1-180 days out-of-school suspension,
or expulsion.
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Weapons (see Board policy JFCJ)

1.         Possession or use of any weapon as defined in Board policy, other than those defined in 18 U.S.C.
§ 921, 18 U.S.C. § 930(g)(2) or § 571.010, RSMo.

First Offense: In-school suspension, 1-180 days out-of-school suspension, or
expulsion.

Subsequent
Offense:

1-180 days out-of-school suspension or expulsion.

2.         Possession or use of a firearm as defined in 18 U.S.C. § 921 or any instrument or device defined in
§ 571.010, RSMo., or any instrument or device defined as a dangerous weapon in 18 U.S.C.
§ 930(g)(2).

First Offense: One (1) calendar year suspension or expulsion, unless modified by the
Board upon recommendation by the superintendent.

Subsequent Offense: Expulsion.

3.         Possession or use of ammunition or a component of a weapon.

First Offense: In-school suspension, 1-180 days out-of-school suspension, or
expulsion.

Subsequent
Offense:

1-180 days out-of-school suspension or expulsion.

*Any offense which constitutes a “serious violation of the district’s discipline policy” as defined in Board
Policy JGF will be documented in the student’s discipline record.
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SPECIAL EDUCATION SERVICES

Each child with a disability who resides within
the Salisbury R-IV School District, including
those who attend private or parochial schools,
are provided a free and appropriate public
education. The Salisbury R-IV School District is
in compliance with IDEA, Individuals with
Disabilities Education Act. In some cases the
district may provide services in a program
outside of the district. Salisbury R-IV Schools
are also required to maintain a census of all
individuals with handicaps under the age of
twenty-one (21) who reside within the district.
The public is asked to assist the district with this
census by providing the following information:
the child's name and date of birth, the name and
address of the child's parent/guardian, the
handicapping condition(s) of the child and
services presently being provided to the child.

Should you know of a child eligible for inclusion
on the census, and the child is not attending
school (preschool or post-school age), please
contact:

Mrs. Jeri Marek,
Special Education Director
jmarek@salisbury.k12.mo.us
(660) 388-6699.

DISCIPLINE OF STUDENTS WITH DISABILITIES

A student with a disability is a student identified
as a "child with a disability" under the eligibility
criteria of state regulations implementing the
Individuals with Disabilities Education Act
(IDEA) as amended, or as a person with a
qualifying disability for the purpose of Title II of
the Americans with Disabilities Act or Section
504 of the Rehabilitation Act.

The district does not believe in a double
standard for intentional misbehavior and holds
the welfare and safety of all persons in the
district in highest regard. Students with
disabilities who violate the school district's
discipline code will be disciplined in accordance
with the district's normal discipline code,
subject to the modifications of the normal
discipline implementation process mandated by
law. It is expressly this district’s policy that it
will use the full scope of authority available
under law in applying its regular disciplinary
code to all students. All students, including
those with disabilities, may be referred for law
enforcement action when their conduct
warrants the referral.

SCHOOLWIDE TITLE I
Title I services are available for grade levels K-6.
Title I programs are federally supported and
their purpose in the elementary school is to
extend and reinforce the regular school
program. Diagnostic test scores and teacher
recommendation are used to determine which
students are eligible for Title instruction. Title
instruction reinforces classroom learning in
specific areas of need in a small group setting.

GIFTED PROGRAM
The Salisbury R-IV gifted program is for grades
3-6, where students have the opportunity to
work with other gifted students after school to
receive extra enrichment. Students must meet
three of the four evaluation criteria. Questions
should be directed to the gifted instructor or the
elementary principal.
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EMERGENCY PROCEDURES
FOR PARENTS OR GUARDIANS

Periodic drills are conducted at school to teach
students what to do in the event of a fire,
tornado, earthquake, or crisis situation.
Teachers and students practice proper
procedures defined in the district’s crisis plan
regularly to ensure preparation in the case of an
emergency. Both city and county officials are
aware of the plan.

In the case of an emergency please do not call
the school as phone lines need to be kept open
for emergencies. Messages will be shared using
the district notification system, and unless
parents/guardians are notified by radio or
phone, please plan to follow routine dismissal
procedures.

SUICIDE: Writing, talking or even hinting about
suicide must be taken seriously. Immediate
intervention is essential. Student confidentiality
is superseded by the need for student safety.
The full school Suicide Prevention Policy can be
found on the district website.

SEVERE WEATHER ANNOUNCEMENTS

All severe weather
announcements will be shared via
text to parents in addition to the
school website, social media and
local news stations.

INFORMATIONAL GUIDE TO PARENTS
OF SALISBURY R-IV SCHOOL DISTRICT

RESPONSE TO CHEMICAL, BIOLOGICAL, OR
RADIOLOGICAL ATTACKS

Since 9/11 of 2001, our country has been developing a
response to the potential use of terrorist weapons.
Although we hope that a terrorist incident will never reach
the Salisbury School District, we are actively involved with
planning for such a possibility, in cooperation with other
community organizations. These plans are required
preparation as called for in the nationwide Homeland
Security response program and are designed to protect
your children to the greatest possible degree.

Three types of weapons systems, radiological, chemical
and biological, are of importance in our planning. Should
an event occur within a school building, please be assured
that health care, police and fire personnel will be
responding to work with the faculty, staff and
administration of the school. Your understanding and
complete cooperation will greatly assist us in protecting
your children.

As you may imagine, different incidents require different
responses and we are prepared for all types of incidents.
Radiological and chemical incidents will require the rapid
evacuation of the building and this will be accomplished
quickly. If transportation of students is required, school
buses will be available for their transfer to another
location.

Biological incidents will require a lock-down of the school
building involved until health department personnel can
determine who, if anyone may leave the building. Should
students need to remain in the building, be assured their
protection, nourishment and comfort will be provided. In
the event that a lock-down must occur, be aware that
police and others will secure the building and grounds and
a health department quarantine will be enforced.

If medical personnel determine that your children require
emergency treatment, it will be provided. If protective
immunizations are required, you will be informed before
such treatment is begun and you will have the option of
determining if the immunizations are to be given. Health
department personnel will be available to inform you of
the benefits and dangers involved with immunizations.
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NOTIFICATION OF RIGHTS UNDER FERPA FOR ELEMENTARY AND SECONDARY SCHOOLS

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age
(“eligible students”) certain rights with respect to the student’s education records. These rights are:
(1) The right to inspect and review the student’s education records within 45 days of the day the School

receives a request for access.
Parents or eligible students should submit to the School principal (or appropriate school official) a

written request that identifies the records(s) they wish to inspect. The School official will make
arrangements for access and notify the parent or eligible student of the time and place where the
records may be inspected.

(2) The right to request the amendment of the student’s education records that the parent or eligible
student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy
rights under FERPA.

Parents or eligible students who wish to ask the School to amend a record should write to the School
principal, clearly identify the part of the record you want changed, and specify why it should be
changed. If the School decides not to amend the record as requested by a parent or eligible
student, the School will notify the parent or eligible student of the decision and advise them of
their right to a hearing regarding the request for amendment. Additional information regarding
the hearing procedures will be provided to the parent or eligible student when notified of the
right to a hearing.

(3) The right to consent to disclosures of personally identifiable information contained in the student’s
education records, except to the extent that FERPA authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate
educational interests. A school official is a person employed by the School as an administrator,
supervisor, instructor or support staff member (including health or medical staff and law
enforcement unit personnel); a person serving on the School Board; a person or company with
whom the School has contracted as its agent to provide a service instead of using its own
employees or officials (such as an attorney, auditor, medical consultant, or therapist); or a parent
or student serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his or her tasks.

A school official has legitimate educational interest if the official needs to review an education record in
order to fulfill his or her professional responsibility.

Upon request, the School discloses education records without consent to officials of another school
district in which a student seeks or intends to enroll. (NOTE: FERPA requires a school district to
make a reasonable attempt to notify the parent or student of the records request unless it states
in its annual notification that it intends to forward records on request.)

(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
Salisbury R-4 School District to comply with the requirements of FERPA. The name and address
of the Office that administers FERPA is:

Family Policy Compliance Office
U. S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5920

31



NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA)

PPRA affords parents certain rights regarding our conduct of surveys, collection and use of
information for marketing purposes, and certain physical exams. These include the right to:

*Consent before students are required to submit to a survey that concerns one or more of the following
protected areas (“protected information survey”) if the survey is funded in whole or in part by a program
of the U. S. Department of Education (ED) –

1. Political affiliations or beliefs of the student or student’s parents;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.

*Receive notice and an opportunity to opt a student out of –
1. Any other protected information survey, regardless of funding;
2. Any non-emergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect the immediate
health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical
exam or screening permitted or required under State law; and
3. Activities involving collection, disclosure, or use of personal information obtained from
students for marketing or to sell or otherwise distribute the information to others.

*Inspect, upon request and before administration or use –
1. Protected information surveys of students;
2. Instruments used to collect personal information from students for any of the above
marketing, sales, or other distribution purposes; and
3. Instructional material used as part of the educational curriculum.

These rights transfer to/from the parents to a student who is 18 years old
or an emancipated minor under State law.

The Salisbury School District has developed and adopted policies, in consultation with parents,
regarding these rights, as well as arrangements to protect student privacy in the administration of
protected information surveys and the collection, disclosure, or use of personal information for
marketing, sales, or other distribution purposes. The Salisbury R-4 School Districtwill directly notify
parents of these policies at least annually at the start of each school year and after any substantive
changes. The Salisbury R-4 School Districtwill also directly notify, such as through U.S. Mail or email,
parents of students who are scheduled to participate in the specific activities or surveys noted below
and will provide an opportunity for the parent to opt his or her child out of participation of the specific
activity or survey. The Salisbury R-4 School Districtwill make this notification to parents at the
beginning of the school year if the District has identified the specific or approximate dates of the
activities or surveys at that time. For surveys and activities scheduled after the school year starts,
parents will be provided reasonable notification of the planned activities and surveys listed below and
be provided an opportunity to opt their child out of such activities and surveys. Parents will also be
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provided an opportunity to review any pertinent surveys. Following is a list of the specific activities and
surveys covered under this requirement.

● Collection, disclosure, or use of personal information for marketing, sales or other
distribution.

● Administration of any protected information survey not funded in whole or in part by ED.
● Any non-emergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office
U. S. Department of Education
400 Maryland Avenue, SW

Washington, D. C. 20202-5920
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THE SALISBURY R-4 SCHOOL DISTRICT PPRA POLICY

The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, requires the Salisbury R-4 School
District to notify you and obtain consent or allow you to opt your child out of participating in
certain school activities. These activities include a student survey, analysis, or evaluation that
concerns one or more of the following eight areas (“protected information surveys”):

1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behaviors or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.

This requirement also applies to the collection, disclosure or use of student information for marketing
purposes (“marketing surveys”), and certain physical exams and screening.

Following is a schedule of activities requiring parental notice and consent or opt-out for the upcoming
school year. This list is not exhaustive and, for surveys and activities scheduled after the school
year starts, the Salisbury R-4 School Districtwill provide parents, within a reasonable period of
time prior to the administration of the surveys and activities notification of the surveys and
activities and be provided an opportunity to opt their child out, as well as an opportunity to
review the surveys. (Please note that this notice and consent/opt-out transfers from parents to
any student who is 18 years old or an emancipated minor under State law.)

Consent (for ED funded, protected information surveys only): A parent must sign and return the
attached consent form so that your child may participate in this survey.

1. Flu shots
2. Student-based commercial services
3. Correction of personal information beyond designated directory information
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Family Engagement Policy

The Salisbury R-IV School District Board of Education believes that engaging parents/families in the

education process is essential to improved academic success for students. The Board recognizes that a

student's education is a responsibility shared by the district, parents, families and other members of the

community during the entire time a student attends school. The Board believes that the district must

create an environment that is conducive to learning and that strong, comprehensive parent/family

involvement is an important component. Parent/Family involvement in education requires a cooperative

effort with roles for the Department of Elementary and Secondary Education (DESE), the district,

parents/families and the community.  

Parent/Family Engagement Goals and Plan

The Board of Education recognizes the importance of eliminating barriers that impede parent/family

involvement, thereby facilitating an environment that encourages collaboration with parents, families

and other members of the community. Therefore, the district will develop and implement a plan to

facilitate parent/family involvement that shall include the following six (6) goals:

1.         Promote regular, two-way, meaningful communication between home and school.

2.         Promote and support responsible parenting.

3.         Recognize the fact that parents/families play an integral role in assisting their children to learn.

4.         Promote a safe and open atmosphere for parents/families to visit the schools their children

attend, and actively solicit parent/family support and assistance for school programs.

5.         Include parents as full partners in decisions affecting their children and families.

6.         Use available community resources to strengthen and promote school programs, family practices

and the achievement of students.
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The district's plan for meeting these goals is to:

1.         Provide activities that will educate parents regarding the intellectual and developmental needs of

their children at all age levels. This will include promoting cooperation between the district and

other agencies or school/community groups (such as parent-teacher groups, Head Start, Parents

as Teachers, etc.) to furnish learning opportunities and disseminate information regarding

parenting skills and child/adolescent development.

2.         Implement strategies to involve parents/families in the educational process, including:

            ►          Keeping parents/families informed of opportunities for involvement and encouraging
participation in various programs.

            ►          Providing access to educational resources for parents/families to use together with their
children.

            ►          Keeping parents/families informed of the objectives of district educational programs as
well as of their child's participation and progress within these programs.

3.         Enable families to participate in the education of their children through a variety of roles. For

example, parents/family members should be given opportunities to provide input into district

policies and volunteer time within the classrooms and school programs.

4.         Provide professional development opportunities for teachers and staff to enhance their

understanding of effective parent/family involvement strategies.

5.         Perform regular evaluations of parent/family involvement at each school and at the district level.

6.         Provide access, upon request, to any instructional material used as part of the educational

curriculum.

7.         If practical, provide information in a language understandable to parents.
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Title I Program Parent Involvement

The district and parents of children participating in the Title I program will jointly develop and agree

upon a written parent engagement policy that will describe how the district will:

1.         Involve parents in the joint development of the Title I program plan and in the process of reviewing the

implementation of the plan and suggesting improvements.

2.         Provide the coordination, technical assistance and other support necessary to assist participating schools in

planning and implementing effective parental involvement activities to improve student academic

achievement and school performance.

3.         Build the schools' and parents' capacity for strong parental involvement.

4.         Coordinate and integrate Title I parental involvement strategies with those of other educational programs.

5.         Conduct, with the involvement of parents, an annual evaluation of the content of the parental involvement

policy and its effectiveness in improving the academic quality of the schools served. This will include

identifying barriers to greater participation by parents in activities authorized by law, particularly by

parents who are economically disadvantaged, have disabilities, have limited English proficiency, have

limited literacy, or are of any racial or ethnic minority background. The district will use the findings of such

evaluation to design strategies for more effective parental involvement and to revise, if necessary, the

parental involvement policies.

6.         Involve parents in the activities of the schools served.

Each school receiving Title I funds will jointly develop with and distribute to parents of children

participating in the Title I program a written parental involvement policy agreed upon by such

parents in accordance with the requirements of federal law:

1.         The policy must be made available to the local community and updated periodically to meet the changing
needs of parents and the school.

2.         The policy shall contain a school-parent compact that outlines how parents, the entire school staff and

students will share the responsibility of improved student academic achievement and the means by which

the school and parents will build and develop a partnership to help children.

3.         Each school participating in the Title I program will convene a meeting annually to inform parents about

Title I and to involve parents in the planning, review and improvement of Title I programs, including the

planning, review and improvement of the school parental involvement policy.

* * * * * * *
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Title I, Migrant Education (MEP) and Limited English Proficiency (LEP) Programs

The Board also recognizes the special importance of parent/family involvement to the success of its Title I, MEP

and LEP programs. Pursuant to federal law, the district and parents will jointly develop and agree upon a written

parental involvement policy that will be distributed to parents participating in any of these programs.

 Migrant Education Program Parent Involvement

Parents of students in the MEP will be involved in and regularly consulted about the development,

implementation, operation and evaluation of the Migrant Education Program. Parents of MEP students will receive

instruction regarding their role in improving the academic achievement of their children.

Limited English Proficiency Program Parent Involvement

Pursuant to federal law, parents of LEP students will be provided notification regarding their child’s placement in

and information about the district’s LEP program. Parents will be notified of their rights regarding program content

and participation.

Policy Evaluation

The district, with parent/family involvement, will review and evaluate the content and effectiveness of

this policy and each school-level policy at least annually. The district will revise this policy as necessary

to improve or create practices that enhance parent/family involvement

Our district is required to inform you of certain information that you, according to The No Child Left

Behind Act of 2001 (Public Law 107-110), have the right to know.

Upon your request, our district is required to provide to you in a timely manner, the following

information:

•Whether the teacher has met state qualification and licensing criteria for the grade levels and subject areas in

which the teacher provides instruction.

• Whether the teacher is teaching under emergency or other provisional status through which state qualification

or licensing criteria have been waived.

• Whether your child is provided services by paraprofessionals and, if so, their qualifications.

· What baccalaureate degree major the teacher has and any other graduate certification or degree held by the

teacher, and the field of discipline of the certification.

 In addition to the information that parents may request, districts must provide to each individual parent

• Information on the achievement level of the parent’s child in each of the state academic assessments as required
under this part; and

• Timely notice that the parent’s child has been assigned, or has been taught for four or more consecutive weeks

by, a teacher who is not highly qualified.
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Federal Programs

Parents/Guardians Right to Know

Dear Parent or Guardian:

Our district is required to inform you of information that you, according to Every Student
Succeeds Act of 2015 (Public Law 114-95), have the right to know. Upon your request, our
district is required to provide you in a timely manner, the following information:

● Whether your student’s teacher has met State qualifications and licensing criteria
for the grade levels and subject areas in which the teacher provides instruction.

● Whether your student’s teacher is teaching under emergency or other provisional
status through which the State qualifications or licensing have been waived.

● Whether your student’s teacher is teaching in the field of discipline of the
certification of the teacher.

● Whether your child is provided services by a paraprofessional and, if so, their
qualifications.

In addition to the information that parents may request, a building receiving Title I.A.
funds must provide to each individual parent:

● Information on the level of achievement and academic growth of your student, if
applicable and available, on each of the State academic assessments required
under the Title I.A.

● Timely notice that your student has been assigned, or has been taught for 4 or more
consecutive weeks by, a teacher who has not met applicable State certification or
licensure requirements, at the grade level and subject area in which the teacher has
been assigned.

The Department of Elementary and Secondary Education does not discriminate on the basis of race, color, national origin, sex, diability, or age in its programs
and activities. Inquiries related to Department programs and to the location of services, activities, and facilities that are accessible by persons with

disabilities may be directed to the Jefferson State Office Building, Civil Rights Compliance (Title VI/Title IX/504/ADA/Age Act), 5th Floor, 205 Jefferson Street,
Jefferson City, MO 65102-0480; telephone number 573-526-4757 or Relay Missouri 800-735-2966.
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Missouri Department of Elementary and Secondary Education
Every Student Succeeds Act of 2015 (ESSA)

COMPLAINT PROCEDURES
Programs include Title I. A, B, C, D, Title II, Title III, Title IV.A, Title V Revised 4/17 2

In compliance with ESSA Title VIII- Part C. Sec. 8304(a)(3)(C) Local education agencies are required to
disseminate, free of charge, this information regarding ESSA complaint procedures to parents of students and

appropriate private school officials or representatives.

This guide explains how to file a complaint about any of the programs that are administered by the
Missouri Department of Elementary and Secondary Education (the Department) under the Every Student
Succeeds Act of 2015 (ESSA)

1.What is a complaint?

For these purposes, a complaint is a written allegation that a local education agency (LEA) or the
Missouri Department of Elementary and Secondary Education (the Department) has violated a federal
statute or regulation that applies to a program under ESSA.

2.Who may file a complaint?

Any individual or organization may file a complaint.

3. How can a complaint be filed? Complaints can be filed with the LEA or with the Department.

4. How will a complaint filed with the LEA be investigated?

Complaints filed with the LEA are to be investigated and attempted to be resolved according to the
locally developed and adopted procedures.

5.What happens if a complaint is not resolved at the local level (LEA)?

A complaint not resolved at the local level may be appealed to the Department.

6. How can a complaint be filed with the Department?

A complaint filed with the Department must be a written, signed statement that includes:

1. A statement that a requirement that applies to an ESSA program has been violated by the LEA
or the Department, and

2. The facts on which the statement is based and the specific requirement allegedly violated.
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7. How will a complaint filed with the Department be investigated?

The investigation and complaint resolution proceedings will be completed within a time limit of
forty-five calendar days. That time limit can be extended by the agreement of all parties.

The following activities will occur in the investigation:

1. Record. A written record of the investigation will be kept.

2. Notification of LEA. The LEA will be notified of the complaint within five days of the
complaint being filed.

3. Resolution at LEA. The LEA will then initiate its local complaint procedures in an effort to
first resolve the complaint at the local level.

4. Report by LEA. Within thirty-five days of the complaint being filed, the LEA will submit a
written summary of the LEA investigation and complaint resolution. This report is
considered public record and may be made available to parents, teachers, and other
members of the general public.

5. Verification.Within five days of receiving the written summary of a complaint resolution,
the Department will verify the resolution of the complaint through an on-site visit, letter, or
telephone call(s).

6. Appeal. The complainant or the LEA may appeal the decision of the Department to the
U.S. Department of Education.

8. How are complaints related to equitable services to nonpublic school children handled differently?

In addition to the procedures listed in number 7 above, complaints related to equitable services will also
be filed with the U.S. Department of Education, and they will receive all information related to the
investigation and resolution of the complaint. Also, appeals to the United States Department of
Education must be filed no longer than thirty days following the Department’s resolution of the
complaint (or its failure to resolve the complaint).

9. How will appeals to the Department be investigated?

The Department will initiate an investigation within ten days, which will be concluded within thirty days
from the day of the appeal. This investigation may be continued beyond the thirty day limit at the
discretion of the Department. At the conclusion of the investigation, the Department will communicate
the decision and reasons for the decision to the complainant and the LEA. Recommendations and details
of the decision are to be implemented within fifteen days of the decision being delivered to the LEA.

10.What happens if a complaint is not resolved at the state level (the Department)?

The complainant or the LEA may appeal the decision of the Department to the United States Department
of Education.
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