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Elementary Communication Guideline

We hope this communication guideline serves as a helpful resource for you.

By following this prescribed order, your questions can be appropriately answered.

Questions About

First Contact

Second Contact

Third Contact

Fourth Contact

Academics and

Curriculum

Classroom Teacher

Principal:

Dr. Uday Mukhlis

Superintendent:

Mr. Nicholas Colosi

Board of Education

COVID-19

COVID-19 Safety Coordinator:

Dr. Uday Mukhlis

Principal:
Dr. Uday Mukhlis

Superintendent:
Mr. Nicholas Colosi

Board of Education

Classroom Procedures [Classroom Teacher Principal: Superintendent: Board of Education
and Management Dr. Uday Mukhlis Mr. Nicholas Colosi
RTI (Response to Classroom Teacher RTI Provider: RTI Coordinator: Principal:

Intervention)

K-2: Ms. Kimberly
Buckler

Mrs. Wagner &
Mrs. Andrews

ELA 3-5: Mrs. Peggy Wagner
Math 3-5: Mrs. Nicki Andrews

Dr. Uday Mukhlis

In-School Behavior

Classroom Teacher

School Counselor:

Mrs. Marie Wurtz

Principal:

Dr. Uday Mukhlis

Superintendent:

Mr. Nicholas Colosi

In-School Behavior
Harassment, Bullying,

Discrimination

Classroom Teacher

Principal:

Dr. Uday Mukhlis

Superintendent:

Mr. Nicholas Colosi

Bus Behavior Bus Driver Transportation Principal: Superintendent:
Supervisor:
Mr. Jason Colwell Dr. Uday Mukhlis Mr. Nicholas Colosi
CSE (IEP/504) Special Ed. Teacher: CSE Chair: Superintendent:

K-1: Ms. Samantha Hare

2&5: Mrs. Melissa VanVorce

3&4: Ms. Taylormarie Loesch

8:1:1: Mrs. Caitlin O’Connor

12:1:1: Mrs. Ashley Hendrickson

Ms. Nicole Ermlich

Mr. Nicholas Colosi

Board of Education

District Clerk:

Superintendent:

Board of Education

Policies Mrs. Pamela Haynes Mr. Nicholas Colosi
Health School Nurse: Principal: Superintendent:
Mrs. Tracy Simmons Dr. Uday Mukhlis Mr. Nicholas Colosi
Cafeteria Cook/Manager: Assistant Director: Business Manager: [Superintendent:

Mrs. Donna Commesso

Mrs. Connie Babino

Mrs. Kristyn DeGroat

Mr. Nicholas Colosi

Changes in Emergency

Information

Elementary Typist:
Mrs. Stephanie Rupakus

Principal:

Dr. Uday Mukhlis

Transportation

Pick up/Drop Off

Information

Transportation Supervisor:

Mr. Jason Colwell

Elementary Typist:

Mrs. Stephanie Rupakus

Principal:

Dr. Uday Mukhlis




2023-2024 ELEMENTARY STAFF

ELEMENTARY OFFICE, 607-639-8234
Uday Mukhlis — Principal

Elementary Typist — Stephanie Rupakus
Elementary Clerk — Stephanie Ives

HEALTH OFFICE, 607-639-8212
Tracy Simmons - Nurse
Kathy Shaffer — Office Support

CLASSROOM TEACHERS: SPECIAL EDUCATION OFFICE,
Pre-K Chelsie Ross 607-639-8242
Kindergarten Mary Batsford Nicole Ermlich — Director
Kevin Kober Alisha Klee — Typist
1% grade Megan Cody Alison Nabinger — Clerk
Marylee Driggs
2" grade Donna Scuorzo
Tina Waffle SPECIAL EDUCATION TEACHERS:
3" grade Kristen Mayo Samantha Hare
Meggan Tweedie Ashley Hendrickson
4™ grade Vanessa Doing Taylormarie Loesch
Allyson HasBrouck Caitlin O’Connor
Maryssa Velten Melissa VanVorce
5t grade Jennifer DeYoung
Paul Slivka
SPECIAL AREA TEACHERS AIDES
Art Lisa Sabol Maria Andrews
Band & Chorus  Thomas Bittner Stacie Baciuska
Computers Kalina Lucchese Terri Berkeley
Counselor Marie Wurtz (PK-5) Carla Bushaw
Health Jessica Wheeler Erin Cable
Library Sarah Gaeta Geri Daly
Music Thomas Bittner Jessica Decker
Physical Ed Daryl Decker Christine Feragola
Pool Calli Sheldon Jennifer Greenman
Psychologist Kimberly Johnson Sara Halbert
RTI K-2 Kim Buckler Jo Ann Holdrege
RTIELA (3-5) Peggy Wagner Deanna Lawrence
RTI Math (3-5)  Nicki Andrews Kathy Schneidau
Social Worker Angela Perry Theresa Schultheis
Therapy - Speech TBD Lisa Shearer
Therapy — O.T.  Harper Najarian April Sherwood
Therapy — P.T. Bill VanKuren Shannon Stiner

Denise Vawter
Baily Vonlangen



PARENTS’ RIGHT TO KNOW

In compliance with provisions of the No Child Left Behind Act of 2001, I wish to inform you that, because
your child’s school receives Title I federal funding, you have the right to request information regarding the
professional qualification of your child’s classroom teacher(s). Specifically included is your right to know
the following:
e Whether the teacher has met State qualification and licensing criteria for the grade levels and subject
areas in which the teacher provides instruction;
e Whether the teacher is teaching under emergency or other provisional status through which State
qualification or licensing criteria have been waived;
e The baccalaureate degree major of the teacher and any other graduate certification or degree held by
the teacher, and field of discipline of the certification or degree; and
e  Whether your child is provided services by paraprofessionals and, if so, their qualification.

Should you wish to exercise your right to obtain the above information about your child’s teacher, please
contact the office of the Superintendent of Schools in writing at the following address to make your request:

Mr. Nicholas Colosi, Superintendent
Afton Central School

29 Academy Street, P.O. Box 5
Afton, NY 13730

Should you have any questions concerning the above, please do not hesitate to call (607) 639-8229.

BOARD OF EDUCATION
The Afton Central School Board of Education holds its regular meeting on the first Thursday of most
months at 6:00 p.m. in the Board Room located in the district office. Special Meetings are held one
Thursday of some months. The meeting schedule can be found at www.aftoncsd.org or in the school-wide
District Calendar. The Board encourages public participation at Board meetings. Please feel free to attend.

The school board members are:

President: Tina Miner-James
Vice President: Jim Parkinson
Clerk: Pamela Haynes
Members: Henry Bostelman

Justin Baciuska
Brenda James


http://www.aftoncsd.org/
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INnstructional Calendar

KEY

|:| Mo School—vacation Day

=)

Cffices Closed
Mo School—Conference Doy
Regents/NYS Tesling Day

— Particl Day—Parent/Teacher

Conferences

23-26

20-23

JULY 2023
4th of July, Offices Closed

AUGUST 2023
Regents Exams

SEPTEMBER 2023
Labor Day—Mo Schoal
Stoff Development Day—No School
First Day for Students
Cpen House

OCTOBER 2023
Stalf Davealopment Day—ho School
Columbus Doy—HNo School
BOCES-Wide Early Disrmissal Drill
Partial Day—ParentTeacher
Conferences
Partial Daoy—FParent/Teacher
Conferences

MOVEMBER 2023
eterans Day [Observedi—No Schodl
Thanksgiving Recess—No School

DECEMBER 2023
Hediday Recess—No Schoal

JANUARY 2024
Mew Year's—Mo School
Mextin Luiher King, Jr. Day—Ho School
Regents Exams

FEBRUARY 2024
Presidents” Day—No School
Winfer Recess—Ho School

MARCH 2024
Partial Day—ParentTeacher
Conferances
Staff Development Day—HNo School
Vacaltion Day—MNao Schaol
Good Riday—Ho School

APRIL2024
Spring Recess—Mo School
NYS ELA Testing, Gr. 3-8

MAY 2024
MY Math Testing, Gr, 3-8
Memadial Day—HMa School

JUNE 2024
Regents Exam: Algebral |
Last Dy for M3/HS Students
Regents Exoms
Rating Day #1. No Regenis
Juneteenth—ho School
Rafing Day #2, No Regents
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Last Doy for Imstructorns [tentctive)
H3 Graduation

POSSIBLE TAKE-BACK DAYS:
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THE STATE EDUCATION DEPARTMENT | THE UNIVERSITY OF THE STATE OF NEW YORK [ ALBANY, NY 12234

TO:

District Superintendents

ASSISTANT COMMISSIONER, OFFICE OF STATE ASSESSMENT
89 Washington Avenus, Room 775 EBA
Albany, New York 12234

Superintendents of Public Schools
Principals of Public, Religious, and Independent Schools

Leaders of Charter Schools
Zachary Warner /U -

FROM:

SUBJECT:

December 2022

2023-24 Elementary- and Intermediate-level Testing Schedule

2023-24 School Year Elementary- and Intermediate-level Testing Schedule

Operational Test

Administration
Window

Make-up Dates

Scoring Dates

Final Dates to
Submit Answer
Sheets to
Scanning Centers

NYSAA

Monday, March 11—

Make-ups must be

Reading, Writing

Friday, May 24

testing window

English Language . ithin th N/A N/A
: Friday, June 7 given within the
Ar‘tz,nl\élastz;ael;l;«:tICS, fiday, testing window
Grades 3-8
ki English
§ Language
2 Arts

g ; Make-ups must be

= day, April 8 — i i Must b leted b
5% [“omess | emew oo | Cgveruumnme |Metieccomesity)
2.8 ematics ¥, testing window ’
g Mathem
8 Grades 588

Science
] GradEens ?I’S‘:)’ il Wednesday, April 10 - Monday, April 15 - Must be completed by Tuesday. April 30
@ o Langugge Arts Friday, April 12 Wednesday, April 17 Tuesday, April 30* Y, AP
a E
‘I_ -t
g g
S+ | Grades 3,4,6,7 Tuesday, May 7 — Friday, May 10 — Must be completed by
E Mathematics Thursday, May 9 Tuesday, May 14 Wednesday, May 22* Wednesday, May 22
Nas Make-ups must be Speaking is usually
NYSESLAT Speaking | Monday f\\n"a’" L given within the scored as it Is TED
Hday, iy testing window administered
Make-ups must be
NYSESLAT Listening, Monday, May 13 — given within the TBD TED

* Teachers may not begin to train for scoring or rate student responses until the primary administration
of the specific grade-level test that they are rating have been administered in the teachers’ school.




AFTON ELEMENTARY SCHOOL
29 Academy Street
Afton, New York 13730

We are pleased to have you and your child as a part of our Elementary Program. We are committed to
meeting the diverse needs of each student thus ensuring that your child has a meaningful educational
experience here at Afton Elementary School. This handbook is one of the tools we use to help your child
get acquainted with us.

This handbook is designed to inform parents, guardians and students of our elementary school procedures
and policies. Students need to be aware of the information in this handbook. If you have a question and
cannot find an answer to it in this handbook, ask the elementary office.

Please read it together carefully and place it in a convenient location for quick and easy reference.

You can find the complete handbook on the Afton Central School’s website, https://www.aftoncsd.org

AFTON CENTRAL SCHOOL MISSION STATEMENT
We educate all students through meaningful and personalized learning opportunities.
VISION STATEMENT

We work collaboratively with all stakeholders to provide an educational experience that supports each
student in becoming future ready.

CORE VALUES
We believe that we can achieve our vision and accomplish our mission if in all of our work we focus on
these clearly defined and consistently demonstrated core values.

We will:
- Focus on students.
- Foster acceptance and embrace diversity.
- Encourage the development of each individual.
- Model and demonstrate respect.
- Foster a positive and collaborative environment for all stakeholders.

- Act with integrity and demonstrate professionalism.
- Reflect on our work and hold ourselves accountable.

- Do our best each day in everything that we do.



AFTON ELEMENTARY SCHOOL
AFTON, NEW YORK

Dear Parents and Guardians:

Your child’s teacher and administrators are serious about providing your child with a positive educational
experience and every possible opportunity to succeed in learning.

Education is strengthened when there is a partnership between families and school. This partnership thrives
on open communication between parents and the school, parental involvement in their child’s education and
parental responsibility for all aspects of their child’s education. As a parent, you are your child’s first and
most important teacher. With this in mind, we ask for involvement and support in your child’s schooling.
Together, our goal is to provide the best educational program possible for your child.

Parents can become partners in their child’s education by:

1. Becoming familiar with their child’s school activities and academic program, including special
programs offered by the district.

2. Discussing with counselors, teachers and principals the options and opportunities available to their
child.

3. Monitoring their child’s academic progress and contacting teachers when necessary.

Attending scheduled teacher/school conferences.

5. Monitoring their child’s attendance at school. Regular school attendance is important if a child is to
achieve his/her full potential. Parents are urged to ensure their child establishes a regular attendance
pattern.

6. Parents are invited to contact your child’s teacher to volunteer to hang up bulletin boards, help with
centers, read with students, cut out box tops, etc.

b

Please feel free to bring new ideas to our attention at any time throughout the school year.

If we work together, we can make this a very successful year for your child. If you have any questions or
concerns throughout the year, please feel free to call or e-mail your child’s teacher as your first contact.

Sincerely,
The Elementary Team



CHARACTER EDUCATION PROGRAM

BUILDING POSITIVE SCHOOL CLIMATE

Philosophy
We believe that success in school and in life is closely linked to a student’s positive self-concept. The

elementary team, families and community members need to work together to instill in each student a
positive feeling about school, themselves and each other. The basis of our character education program will
be developing assets and helping students gain knowledge, self-worth and a sense of belonging. We believe
that developing, nurturing and expecting character is the most important thing we can provide our students.

Grades PK-5

O

There will be an elementary weekly newsletter sent out via email. If you would like to be added to
the list, please reach out to the elementary office.

There will be one student selected per classroom, weekly, to receive our Knight of the Week award.
We will hold a Bright Knight’s Ceremony, once monthly. Students will be recognized for Honor
Roll, High Honor Roll, Bus Rider’s of the Month, Walkers of the Month, and Knights of the Month.

GOALS

o

@)
o
@)
(@)

Increase learning.

Develop a positive self-concept.

Make all stakeholders feel they are valued and an important part of our school.
Exposure to positive values.

Increase pride in our community.

OBJECTIVES

O

o
@)
o
@)

We will feel good about ourselves and each other.

Positive interaction between students and staff, daily.

Actice involvement in individual and group activities.

Show respect for school property and the property of others.
Demonstrate your own positive set of values in everyday life.



BUS PICK-UP/DROP-OFF LOCATIONS
It is the district’s goal to provide a safe and economical transportation system for district students.

Transportation procedures for the 2023-2024 School Year:
In order to facilitate reasonable and sound practices, the following parameters have been put into place:

1.) Single AM pick-up and PM drop-off points. At this time, we are allowing different points for AM and PM, but
these points will remain the same for the school year. Daily changes to the pickup/drop-off locations will need
to be made by the parent from the designated location.

2.) In the event of an emergency (ex: early dismissal, half day, school closing) we will use the designated
emergency location specified. Changes will not be allowed on the day of an emergency dismissal.

3.) Single day or consecutive multi-day exception(s) with route and /or pick up/drop off location changes are
expected in writing 2 days prior (48-hours) and will need to be approved by the building Principal and the
Transportation Director. Please keep in mind that it is not guaranteed that your request be honored as there
are many variables to take into consideration, such as seating availability, route changes, and health issues.

4.) Alegal custodial situation resulting in students residing at two physical addresses on district bus routes is an
allowable exception with provided documentation review.

If you have any questions, please contact Jason at the transportation department at (607)-639-1051.

EMERGENCY DISMISSAL
It is crucial that you keep your emergency location up to date with Mr. Colwell, Transportation Supervisor
(phone number, 607-639-1051). In the event of an emergency, a School Messenger call will be sent to
parents/guardians as soon as it is feasible to do so to alert you that your child was sent to his/her emergency
location. The call may be made after the buses have already departed with all students on board.

STUDENT CONDUCT ON SCHOOL BUS
“Don’t lose your riding privilege!”

In order that the bus ride to and from the school may be safe, the following rules must be observed:
Keep hands, feet and objects to self
Use inside voices
Listen to the bus driver the first time
Follow all driver instructions. Behave in a safe, orderly manner.
Keep aisles and emergency exits clear
Remain properly seated in your assigned seat until the bus comes to a complete stop
Exit the bus properly
Only items small enough to fit on rider’s lap may be brought on the bus
Food and drink are not allowed on buses except in sealed, closed containers
0. Profane language and tobacco products are prohibited on the bus

200NN R WD

The district has video cameras on all of our school buses. The cameras will be on the buses at all times and
will record the student and driver throughout their morning and afternoon bus runs. Discipline problems will
be referred in writing by the bus driver to the Transportation Supervisor. The consequence menu for
violating the bus rules are: verbal warning, seat assignment/parent contact, and bus incident report. The

10



penalty for continued misbehavior may range from suspension from riding the bus to suspension from
school. All school rules apply while students are riding the buses. All students riding school buses are
expected to maintain good conduct while on the bus.

BUS CONDUCT REPORT TO PARENTS
In an attempt to keep you informed of the happenings on the bus, you may receive a Bus Incident Report.
The purpose of this report is to let you know that there is a problem with your child’s behavior on the bus
and that your immediate attention is needed to help correct the situation. It is important for parents to
understand that prior to the report being written, your bus driver worked with your child in an attempt to
change the behavior identified, in most cases, but has been unsuccessful. Your attention to the matter will
be greatly appreciated.

ARRIVAL TO SCHOOL
Upon arrival in the morning, students must report directly to their classroom for attendance purposes.
Students may not arrive at school prior to 7:30 a.m. If students have an early bus pass, they are to report
directly to the teacher that issued the pass. We do not have supervision for students prior to 7:30 a.m.

EMERGENCY CLOSINGS AND EARLY SCHOOL CLOSINGS
All elementary children need to be well instructed by their parents as to what to do if they ever arrive home
to find that no one is there. It is a family’s responsibility to have emergency plans for school closings.
Updated instructions should be filed with the elementary office if the arrangements require bus changes.
The following web sites, radio/television stations are contacted in the event of school closings:

1290/1430 (AM radio) WNBF/WENE Binghamton
89.3/92.5/96.9/98.1/105.7 WSKG/WKGB/WINR/WHWK/WMRV Binghamton
970(AM)/93.9/103.1 WCHN/WKXZ/WZOZ Norwich
103.3 WMXW Endwell

101 WCDO Sidney
730(AM)/95.3 WDOS/WBKT Onconta

TV — 12 —= WBNG — wbng.com Binghamton
TV —34 — WIVT — binghamtonhomepage.com Binghamton
TV — 40 — WICZ — wicz.com Binghamton

Websites: www.aftoncsd.org, www.pressconnects.com and www.alert.evesun.com
In the event of a school delay, chorus, band and morning assembly programs will be cancelled. Breakfast
will not be served when there is a delay.

ATTENDANCE
Student attendance, punctuality in arriving to school, and participation in school is an integral part of their
educational program. To get the full benefits of school, a student needs to have regular, full day attendance. This
daily attendance assures that the student will have the adequate time needed to reach and achieve state mandated
goals and curriculum. Students who maintain 100% attendance rate will increase their success. Failure to
maintain at least 75% attendance rate has often resulted in student needing intervention services in one or more
subject areas to achieve success. In addition, regular attendance encourages a healthy work ethic which will help
lead to life-long success in the workplace or in college.
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The Afton Elementary School’s attendance policy objectives are:
1. To accurately track the attendance, absence, tardiness, and early departure of students to and from
school.
2. To ensure sufficient pupil attendance so pupils can demonstrate growth toward achievement of state
mandated expectations.
3. To track student location for safety reasons and to account to parents regarding the location of their
children during school hours.

In this policy, the following definitions apply:
1. Scheduled Instruction: Instructional or supervised learning experiences that make up a student school
day.
Absent: The pupil is not present for the entire period of scheduled instruction.
Tardy: Pupil arrives after 8:00 a.m., only when scheduled instruction begins.
Early Departure: Student leaves prior to the end of scheduled instruction at 2:52 p.m.
Excused: Any absence, tardiness, or early departure for which a student has a valid, approved excuse.
Excuses shall include: personal illness, illness or death in family, religious observance, quarantine,
required court appearance, visit to health clinics or other medical visits, absences approved in advance by
the building principal (such as school sponsored field trips or learning experiences that occur outside of
the school) and other reasons approved by the Commissioner of Education. Parents are encouraged to
call the school to have work sent home on the days the student is absent. For extended illness or
accident-related absences of more than two weeks, parents should contact the CSE chair or building
principal to make arrangements for possible tutoring.
6. Unexcused Absences: Any absence, tardiness or early departure for which the pupil does not have a
valid school approved excuse. Unexcused shall include: shopping trips, vacations, oversleeping,
skipping class, and any other absence that is not excused.

nhwe

Attendance will be listed on the student report card which is sent home at the end of each of the four marking
periods. In addition, a permanent record of your child’s attendance will also be maintained during the entire time
he/she is enrolled with the district.

EXCUSES FOR ABSENCES
Students must report to the nurse in the health office the first day back after any absence, whether they have
remembered their excuse or not. Please send in an excuse with your child the first day after any absence.
When a parent wishes to have a child excused from class for a health reason, a written request signed by the
parent must be presented before a child may leave the building. The parent must come to the office for the child
who will then be excused from his/her classroom. Please try to schedule doctor and dentist appointments on
school holidays. In the event an appointment must be scheduled during the day, try to schedule the appointment
for early in the morning or late in the afternoon in order to have your child present for as much of the day as
possible. Please support your child’s learning environment by avoiding tardies, early departures, and unexcused
absences throughout the school year. Excuses for GYM, SWIMMING and RECESS must be approved at the
health office. The number is 607-639-8212.

NOTIFICATION TO PERSONS IN PARENTAL RELATIONS
According to New York State Law, if you have a child enrolled in elementary school, you may be notified
when such pupil is deemed absent from school. Our health office staff will notify parents/guardians via a
School Messenger call.

CHANGES IN YOUR FAMILY
Please inform the school when there are changes in your family; i.e., birth, death, change in marital status,
place of residence, telephone number, person to contact in case of an emergency or change in
employment/phone number. It is essential that the school records be kept up to date. This enables the school
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to contact parents quickly in case of an emergency and to have messages which are sent home addressed in
the proper manner. If you have a court order, please make sure that the elementary office has the most
current copy.

LEAVING SCHOOL GROUNDS
No student is to leave the school without permission from the elementary office or the health office. If your
child calls from school to be picked up, be sure the health office or the elementary office is aware of this
with a call back to school if necessary. If you wish to have your child leave early from school, please send a
note from home in the morning.

CAFETERIA
Afton Central School is pleased to announce all students enrolled at Afton Central School are eligible to receive a
healthy breakfast and lunch at school at no charge to your household each day of the 2023-2024 school year. Your
child(ren) will be able to participate in these meal programs without having to pay a fee or submit a free and reduced
application. A CEP application is included in our calendar, and we encourage each family to fill it out and return it all
soon as possible for other funding options available to our school. Only one breakfast and one lunch is available at no
charge. Extras, snacks, ala carte items and milk (purchased separate from a meal) will have to be purchased. Make
sure you join us for breakfast and lunch!
We will also have our menu nutritional information available on our website! Our Health-e Pro Software will be able
to help you make the healthiest choices possible! This feature will be available under the foodservice section of our
website. Go check it out!

e Breakfast items available are: assorted cereal and bagels (with or without cream cheese) are available everyday.
e A breakfast menu with daily specials is printed on the back of the lunch menu, make sure to check it out!
Lunch items available are: the main entrée, the printed choice, pb&j, or yogurt plate (4 oz yogurt and 2 a
sandwich or cheese).

Fresh fruit, canned fruit, tossed salad or the daily hot vegetable is available every day.

Milk: 1% white, fat free white, fat free chocolate, or fat free Strawberry (when available).

Milk is $.50 (if purchased separate from a meal)

Snack prices range from $.50 to $1.25.

Great bag lunches are always available for field trips and/or special occasions.

Myschoolbucks will still be available if you would like to see what your child is eating or put money on his or her
account for snacks. Go to www.myschoolbucks.com to sign up today. There is a nominal fee to make a payment,
but free to sign up and check balances or history!

CONDUCT IN THE CAFETERIA/LUNCHROOM
The lunch period varies from grade to grade. The cafeteria/lunchroom rules are as follows:
1. Students may talk with their friends at their own table. Once students choose a place to sit, they need to stay in
that seat the entire lunch period.
Due to students with special dietary needs, students should only eat their own Iunch. Food sharing is not allowed.
Use an inside voice.
Students should keep their hands and feet to themselves.
Students should stay in their seats except when buying food or emptying trays. Students must get permission to
leave their seats for other reasons.
Students should clean up their own area and assist in general cleanup.
Students must refrain from running in the cafeteria.
Students may only eat at the nut-free table if their lunch has been checked by the nurse or trained staff member.
9. As part of our wellness policy, students are not permitted to have soda in elementary school.
10. Recycle milk jugs.
11. Practice good table manners.
12. Do not leave cafeteria without adult permission.

nhkw
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13. Follow adult instructions.

Students who do not follow these rules will:

Receive a reminder of how their conduct should change

Be given the opportunity to be separated from the group to identify related acceptable behaviors
Rejoin their group at an adult’s discretion if they can share three correct behavior strategies

Be invited out of the group for the remainder of the lunch period

Have the opportunity to start fresh the following day sitting with their classmates

Receive consequences or discipline stated in the Code of Conduct.

RECESS PROCEDURES

It is important that students have 20 minutes of recess every day. Students should be dressed for outside
play on a daily basis. This is part of the N.Y. State wellness guidelines & the Afton Central School
District’s board adopted wellness policy. Students need this physical and social opportunity on a daily basis.
Students can learn a lot through play. Recess not only benefits children socially, physically & emotionally,
it also rejuvenates their minds & better prepares them to focus and learn for the remainder of the school day.

1.

(98]

10.
11.
12.
13.

Recess Safety Rules
There is no physical contact including hitting, kicking, pinching, pushing, wrestling, biting, tackling,
throwing someone on the ground, etc.
Combat type activities like wrestling and tackle football are not allowed.
No throwing of any type of materials, such as stones, sticks, tire chips, snowballs, etc.
Define areas that are ‘off limits’ such as near the middle/high school wing, beyond the fence along
the creek, the wooded areas and playing past the tree boundary.
One student at a time down the slides, in a sitting position only.
One student will be in a swing at a time and swinging only in a straight direction — not side to side or
twisting the swing. Stay outside boundaries.
Wallball: Tennis balls only (no physical contact).
Catch: with gloves and tennis balls only (baseballs and softballs are not permitted).
Football (Nerf type only) — toss only (no tackling or roughhousing).
Grades PK-2: no climbing over or under the rock wall.
Grades 3-5: up to eight people, four on each side, on the rock wall (no climbing over wall).
The yellow duck is for PK-1 only.
Students who take materials (chalk, balls, etc.) outside are to bring the items back inside and put
them away properly.

CARE OF SCHOOL PROPERTY BY STUDENTS

The Board of Education requires that all students respect and care for school property. Any damage to
property should be reported to the main office or the appropriate teacher. The Board recognizes that acts of
vandalism are crimes against the school district and the community, which supports the school. Students
who willfully destroy, damage or deface school property shall be subject to disciplinary action, as well as
prosecution to the fullest extent of the law. Students who damage school property and/or their parents or
guardian shall reimburse the district for the value of the damaged property up to the limit of the law.
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SECOND PARENTS — ACCESS TO INFORMATION
Second parents have the right, upon request, to receive all information that the custodial parent receives
from the school. This information would include progress reports, parent newsletters, special bulletins, etc.
If you are a second parent and would like to receive the above information, please contact the elementary
office. Parent conferences should be arranged so that both parents may attend the same conference.

PARENT CONFERENCES
Parent-teacher conferences are an important element in reporting student progress to parents. They are held
twice during the school year, once in the Fall and once in the Spring. Parents should feel free to request a
conference with their child’s teacher at any time. Parents may initiate a conference by calling the school
office and making an appointment with the teacher, counselor or building principal. When a parent requests
a conference with a teacher, the teacher will make every effort to arrange a mutually convenient time. Such
conferences will be planned around the teacher’s schedule so as not to interfere with class time. If a parent
cannot attend a scheduled conference, he/she should notify the school as far in advance as possible so that
another time may be arranged.

STUDENT FIELD TRIPS
Field trips are an important part of the educational program. By providing students with hands-on
experience and exposure to the larger community, field trips can greatly enhance a student’s educational
experiences. A signed permission slip from the parent or guardian is required for each child for each field
trip. A child who does not provide a signed permission slip will be prohibited from participating and will be
given an alternative assignment on the day of the field trip. The classroom teacher will provide parents with
specific instructions for lunch, appropriate dress and arrival/departure times. If the weather is bad on the day
of a scheduled field trip, parents should contact the office to inquire on the status of the trip. All students are
expected to exhibit proper behavior on field trips. While field trips take place outside of school, school rules
still apply. Students are expected to abide by the school’s student Code of Conduct while on a field trip. In
addition, students who are unable to maintain appropriate behavior in the classroom may jeopardize their
opportunity to go on a field trip. Parents will be notified prior to the trip if there are concerns about their
child’s behavior. The Elementary School’s goal is to provide multiple field trips throughout the school year.

TELEPHONE
The office phone is a business phone and is not to be used by students, except in an emergency. Students
are not allowed to use the phone to make personal arrangements (such as requesting permission to go to
another student’s home after school, etc.). If your child has a cell phone in school, it is to remain off and in
their backpack. If your child is using their phone in school, without permission and is causing a distraction,
their cell phone may be confiscated.

EVACUATION DRILLS
The building principal is responsible for conducting evacuation drills in order to instruct students and staff
in exiting the school building in an emergency in the shortest time possible and without confusion or panic.
Evacuation drills shall include instruction on exits and fire alarm boxes as well as evacuation drill
procedures. All students are expected to cooperate with staff members during evacuation drills and to leave
the building in a quiet and orderly manner. The exit route is posted in each room. Students must stay with
their teacher. Distracting behavior will be subject to either teacher or administrative discipline.

AFTER SCHOOL PROGRAMS
We will be offering elementary after school programs. We will be holding Twilight Knight sessions on
Mondays and Wednesdays, and Math and ELA Labs on Tuesdays and Thursdays. These programs will run
depending on staff. More information will be sent home in students’ Friday Folders.

15




MANUFACTURERS’ SUPPORT FOR SCHOOLS

BOX TOPS CLIPS

If you discover a traditional Box Tops clip on a product, you can still
clip it and send it to school. Every valid Box Tops clip is still worth

10¢ for your school. Make sure each one you turn in has a clearly

BOX TOPS LABELS
sOX

TOPS

If you see this label on a product, you can use the Box Tops app to
scan your receipt. The app will find participating products

purchased at any store and instantly add cash to your school’s

visible product acronym and expiration date. earnings online. Please note that some Box Tops products are not

labeled; check our product list for a complete list of participating

* All valid Bax Tops clips submitted per the Program Rules to an eligible, enrolled schoal(s)

+
1 be honored products.
wiil be honored

Please remember to scan in Box Tops for Education and send Coke Caps to school with your child to help
earn merchandise/money for our school. In previous years, the Box Tops helped our students to earn prizes
for our reading incentive programs, attend field trips, pay for guest speakers and support other school-
related activities. A big “thank you” to all parents and guardians that helped our school with these
programs.

VISITORS TO THE SCHOOL
All visitors to the elementary school must sign in and out at the elementary office. Teachers will be called
by the office staff and notified that you are here. For the safety of all students, parents/guardians must
be escorted by a member of the staff throughout the school.
Assemblies and Events: Throughout the school year, we hold several ceremonies and events (currently this
is tentative) to which parents/guardians will be invited. Please remember that we will always dismiss
students back to their classrooms after any ceremony or event. Parents/guardians will have to sign their
child(ren) out at the elementary office and their child will then be called to the office. The Raptor system
will be implemented moving forward. When you arrive at the elementary office, you must provide some
type of government ID to the office staff, you will then receive a badge that must be worn while you are
present in the school. This is to ensure safety for all individuals, we appreciate your cooperation in keeping
Afton Central School safe. We must insist on this procedure for safety and custodial reasons.

PHOTOGRAPHS
Photos are taken in school as a service to parents. Parents are under no obligation to purchase photos.
A professional photographer individually takes fall photos. Photos are taken again in the spring. Order
forms are not sent home in advance of the spring photo day; however, the picture date will be announced in
advance. A proof'is attached to an order form and spring photos may be purchased if desired.

LOST AND FOUND
Lost and found items are kept in the elementary office. TIP TO PARENTS: Please mark shoes, boots,
coats, glasses, watches, bathing suits, hats, mittens, lunch pails, etc., with permanent ink or tape to ensure
proper return to students. This is a small investment for all of the things unclaimed each year. The school
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cannot be responsible for lost items. If your child is missing something of value such as a watch, glasses,
etc., please call the school to see if they have been found. Children, especially small ones, are hesitant to
come to the Lost and Found. The Lost and Found will be cleaned out quarterly.

ADMINISTRATION OF MEDICATION
School health personnel are frequently asked to administer medication to students. A new doctor’s note is
needed every school year. New York State Law on medication given in school includes the following:
When your child needs medication from a doctor’s prescription, the bottle must have:

The pharmacy label with the child’s name
Medication name

Dosage

Date

Medical physician who prescribed the medication

New laws require parents to bring all medications to school. No medication should be sent in with

students on the bus or sent home with students. New York State Law states that any child that receives
Tylenol/Ibuprofen during the school year is required to have a doctor’s note on file. Health Office personnel
are not permitted to give Tylenol/Ibuprofen to students without a note from their doctor.

ALLERGIES
All students with food allergies are required to have a statement from their primary provider sent to the
health office annually. All other allergies require a one-time medical statement from the student’s Allergist.
If your child has a food allergy the health office will implement the necessary precautions regarding snacks
and meals.

PHYSICALS
New York State requires that all Pre-K, Kindergarten, 1%, 3™, and 5™ graders have a current physical on file
for the current school year. Please have your health care provider send a copy to the health office. Please
contact the health office at 607-639-8212, if you would like your student to have a physical at the school.

ACCIDENTS
Students must report all accidents and/or injuries that occur on school grounds to the school nurse. The
school nurse will require that an accident report be completed. If the student sees a doctor in regard to the
accident, the nurse should be notified in order to fill out insurance papers. School insurance is secondary to
family insurance; therefore, the claim must be reported to your private insurance company first.

PHYSICAL EDUCATION/POOL REGULATIONS
On PE and Pool days it is recommended that the amount of jewelry that your child wears is limited. There is
a New York State Public School Association ruling that states, no jewelry is to be worn during any sports
activities. This includes rings, watches, necklaces and dangling earrings. Religious and medical alert
jewelry must be worn under clothing or taped to the body. All elementary students taking physical
education MUST wear sneakers with flat rubber, non-marring soles that lace up for support and safety. For
the safety of your child and others, high heels, heelies, flip-flops, and shoes without backs are recommended
for elementary students.

DRESS CODE
All students are expected to give proper attention to personal cleanliness and to dress appropriately for
school and school functions. Students and their parents have the primary responsibility for acceptable
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student dress and appearance. Teachers and all other district personnel should exemplify and reinforce
acceptable student dress and help students develop an understanding of appropriate appearance in the school
setting.

A student's dress, grooming and appearance, including hair style/color, jewelry, make-up, and nails, shall:

1. Be safe, appropriate and not disrupt or interfere with the educational process. An example
would be excessive chains.

2. Clothing which exposes chest, buttocks, or groin areas are not permitted. Breasts, genitals,
and buttocks must be covered with opaque (non-see-through) fabric.

3. Ensure that underwear is completely covered with outer clothing, with the exclusion of straps
above the shoulder.

4. Footwear must be worn at all times. Some footwear (such as sandals or flip flops) can be a
safety hazard in some courses which may have specific requirements for footwear.

5. Headwear is left to teacher discretion unless medical or religious purposes determine
necessity.
6. Not include items that are vulgar, obscene, libelous, or denigrate others on account of race,

color, religion, creed, national origin, gender, sexual orientation or disability. This includes
words or pictures on clothing. An example would be a ‘Hooters’ shirt.

7. Not promote and/or endorse the use of alcohol, tobacco or illegal drugs and/or encourage
other illegal or violent activities. This includes words or pictures.

Each Building Principal or his/her designee shall be responsible for informing all students and their parents
of the student dress code at the beginning of the school year and any revisions to the dress code made during
the school year.

Students who violate the student dress code shall be required to modify their appearance by covering or
removing the offending item, and if necessary or practical, replacing it with an acceptable item. Any student
who refuses to do so shall be subject to discipline, up to and including in-school suspension for the day.
Any student who repeatedly fails to comply with the dress code shall be subject to further discipline, up to
and including out of school suspension.

HOMEWORK POLICY
Daily homework will not be required however, students are encouraged to read daily and study for any
relevant upcoming assessments (spelling tests, math assessment, etc.).

STUDENT PROGRESS REPORTING TO PARENTS (REPORT CARDS)
Report cards will be sent home four times a year for grades 1-5. Report cards will be sent home twice a year
for grades Pre-K and Kindergarten. The standards-based report cards are issued in November, February,
April, and the last day of school for grades 1-5. Pre-K & Kindergarten report cards are issued in February
and on the last day of school. Standards based report cards for grades 3-5 will also have an overall
performance grade for Math, ELA, Science and Social Studies.
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HONOR ROLL
Each marking period, after progress reports are issued, an honor roll will be released for students in grades
four through five. Students must achieve a GPA of 87.5 - 91.99 for honor roll; 92-100 for high honor roll.

POWERSCHOOL PARENT PORTAL FOR GRADE 5
Parents and guardians of students in 5™ grade have an opportunity to have online access to their child’s
information including attendance, assignments and grades. Grades will be updated by Friday of each week.
Please contact the elementary office for more information on how to get enrolled in the parent portal.

90% READING GOAL
Afton Elementary School has adopted the 90% Reading Goal, which encourages all parents and guardians
to read with their child(ren) for 20 minutes each day. Our goal is to have 90% of all third graders reading at
grade level by the end of third grade. The more a child is read to, the better reader he/she will be. At Afton
Elementary, we encourage all parents to read to their children. We read to your children, and we strive to
have all children reading at grade level in all grades.

LIBRARY
It is the goal of the Afton Elementary Library Program to produce students who will grow to become life-
long learners. This goal requires that the responsibilities of the library staff include the following:
1. Build a collection of materials that will support and extend the classroom curriculum,
2. Build a collection of materials that will appeal to the wide variety of student interests & abilities,
3. Develop students who are information literate, and
4. Develop students who enjoy literature.
Parents and guardians should be aware of the following:
1. All grade levels have scheduled classes in the library, but borrowing is NOT restricted to these
times. Students are welcome to come to the library as often as they like.
Different grade levels have different borrowing limits.
All students are held accountable for the material they borrow.
Parents and guardians are invited to visit the library any time.
We happily accept volunteers!

ol

SENSORY ROOM
This room will be utilized for students to take a break when needed. Our Sensory Room has a ball bit,
swing, bean bag chair, weighted frogs, and much more. If a student is having a rough day, the Sensory
Room is offered for students to use in ten-minute increments. When students arrive to the room, they fill out
an entry form and once their ten-minutes is up, they will fill out an exit form. These forms help us track the
success of the Sensory Room. There is always a staff member present while children are using the Sensory
Room.

STUDENT RECORDS
New York State Education Law requires the school district to keep accurate student records reflecting a
student’s attendance and achievement while in school. At Afton, the report card that goes home to you
becomes part of the child’s record along with running records, referrals, performance assessments,
benchmark assessments and standardized test results. School personnel and parents may review the school
records. Anyone else wishing to review the records must obtain the parents’ permission by signing a release
form allowing us to send the records to the person/organization the parent has designated.
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CELEBRATION PROGRAMS
At the Afton Elementary School, we offer several incentive programs for students. It is important that
families understand that incentives and recognitions are earned by students. They are not a given for all
students to participate. Students must succeed above and beyond the required core expectations to be
eligible. This may require time and commitment beyond the school day. At Afton Elementary we offer a
high quality, differentiated and hands-on learning experience for all of our students. All students have an
equal opportunity to participate in all school offered programs including incentive programs for reading,
attendance and behavior. It is important to understand that students not meeting the incentive requirements
may not be permitted to participate in the incentive activity.

Behavior Incentive: Each grade level will develop their behavior incentive.

Birthday Recognition: Student birthdays are a special time for children in elementary school. Birthdays
are recognized during morning announcements. Balloons, gifts, etc., may be sent to the office for delivery to
the student near day’s end. Party invitations are not to be handed out at school unless all children in the
class are invited. This is intended to help avoid hurt feelings on the part of anyone in the class who may not
be invited to the party or receive such recognition/gifts. If you choose to provide a snack or drink for your
child’s birthday, please be sure that they are store bought and unopened.

Bus Behavior Recognition: Bus drivers distribute “Safe Rider” certificates to deserving students. These
students are recognized at Bright Knights. Each month two students are selected from the Safe Rider/
Walker recipients to be recognized as a “Bus Rider/Walker of the Month” during Bright Knights. Each
month, one bus will be chosen for excellent behavior demonstrated by all riders. This will be our Bus of the
Month.

Positivity Project: There will be one student per classroom each week who will receive Knight of the
Week. This student will be chosen by their classroom teacher if they have demonstrated the character trait
of the week. These students will receive a certificate.

Golden Trash Can Award: Each month at Bright Knights, custodians will choose one classroom on each
floor that is the cleanest. That room will get to display the Golden Trash Can Award for the month.

Honor Roll Incentive: There will be certificates handed out after each marking period to our honor roll and
high honor roll students.

Student of the Month Great Effort Recognition: Once a month each homeroom teacher (PK-5) chooses a
student that displayed great effort and growth during the month. The students will be announced our Bright
Knights ceremony. Parents/guardians will be notified and can attend the ceremony. Students will receive a
certificate.

RESPONSE TO INTERVENTION PLAN (RTI)
When a child is struggling in the classroom, we have a process in our district that will help us to determine
if your child will respond to scientific, research-based interventions. This process starts with universal
screenings that are given three times a year to all students in grades K-5 in the areas of math and reading.
These universal screenings provide benchmarks that students need to reach to be successful at each grade
level.

When a student falls below or is at risk of falling below the benchmark, the teacher calls a grade level team
meeting with all teachers at that grade level to discuss the student’s area(s) of need. The grade level team
then brainstorms interventions for the teacher to try in the classroom. The interventions are tried for a
period of 2-4 weeks. At that time, if a student is still unsuccessful, the RTI provider meets with grade level
for a student support meeting. Again, strengths and weaknesses are discussed, and additional interventions
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are designed and implemented by the classroom teacher. If these interventions do not bring about success,
the teacher comes to the Response to Intervention team. This team is considered Tier II on our intervention
pyramid. This team consists of counselors, regular education teachers, special education teachers,
intervention teachers and the school psychologist. The team looks at the student’s referral form, samples of
student work and talks with the teacher. Recommendations for the teacher as to further interventions to
implement in the classroom are made at this time. It is at this level that a student may be recommended for
intervention services. The intervention teachers push in or pull students from the classroom for 30 minutes
3/6 days or everyday depending on their needs. Students work intensively on the skills that they are
struggling with. The timeframe for each level of intervention depends on the student’s needs and levels of
success within the tier. If a student remains unsuccessful, they may, on the recommendation of the RTI
team, move into a higher tier of intervention.

We feel as a district that it is important for parents to understand the process that we take in helping students
to be successful in school. If your child is recommended for intervention services, this means that we have
already had at least three meetings to discuss your child’s progress and to brainstorm and implement
research-based strategies to help your child to be successful.

This is considered a tiered intervention process. If your child is in Tier II, that means that he/she has already
received Tier I interventions and is now receiving Tier II interventions as well. This is a sequential
pyramid. Meeting notes will be sent to you should your child experience difficulties requiring an
intervention plan. The meeting notes indicate the levels of interventions that have been implemented for
your child.

If you have any questions, please do not hesitate to contact your child’s teacher. We thank you for your
support as we continue to work together to provide the best possible education for all of our students.
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4750

PROMOTION AND RETENTION OF STUDENTS

It is essential that each child experience both challenge and success from school activities.
To this end, the district will make every effort to place each student in the most appropriate learnmg
level for a successful educational experience.

District curriculum guides indicate goals for achievement by the "average" student at cach
grade level. However, academic growth, like physical growth, does not take place at the same pace
or time for all individuals. Certain students may achieve mastery in a shorter period, while others
need additional time. Early identification and intervention, promotion and retention are methods of
meeting the needs of such children.

The following guidelines shall govern student progression:

Early Identification/Intervention

Classroom teachers are expected to make every effort, consistent with the district’s
implementation of response to intervention (RTI) and academic intervention service (AIS}, to
identify early those students at risk of failing. The Building Principal and the parents/guardian must
be notified promptly if retention is anticipated, and a special support program shall be designed for
each child identified as in danger of failing. Such support services may include, but are not limited
to, individualized assistance before, during or after the school day; a change in instructional
approach, remedial classes; and, where appropriate, referral to the Committee on Special Education
for evaluation.

Promotion/Retention

Elementary schools. At the elementary level, students who pass all subjects will be
promoted. Students who do not make satisfactory progress in one or more basic subjects -- Reading,
English, Mathematics, Spelling, Social Studies and Science -- shall have their cases considered on
an individual basis and may be retained. Retention shall be limited to those situations where the best
interest of the child is reasonably assured. Diligent effort shall be made to use all available
resources to determine the child’s appropriate placement.

Middle schools, Students who pass all subjects but one shall have the failure evaluated and a
determination made as to the reason for the failure. The student may be required to repeat the
subject, but in typical cases shall be promoted with recommendation for either summer school or
assighment to a lower academic ability group. The decision shall be arrived at by consensus from a
case conference approach involving teacher, Principal and guidance counselor.

Students who fail two subjects shall have their cases considered on an individual basis
through a case conference approach described above.

Students who fail more than two subjects shall fail for the year.

Senior High School. In general, promotion from one class to the next shall be contingent
upon the passing of all required subjects and the accumulation of 5.50 units of credit at each level,
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Academic standards. Building Principals shall be responsible for ensuring that written
standards for student progress at each grade level are available to parents and others upon request.
Such academic standards are to be forwarded to the Superintendent of Schools each year.

Retention. A decision to retain shall be arrived at by consensus from a case conference
approach involving the teacher, Building Principal, school psychologist, and parent/guardian.
Factors to be considered include teacher recommendation; classroom achievement and attitude;
standardized test scores; social and emotional development; results of the family conference; and,
for identified students, recommendations by the Committee on Special Education. Standardized test
scores will not be the sole or primary factor in the decision, If a consensus cannot be reached, the
decision of the Building Principal shall be final.

No student will be retained without an appropriate educational plan defining what will occur
that is instructionally different for the student. Once the educational plan has been implemented, the
student will be monitored regularly. The educational plan will be revised until the student
demonstrates acceptable performance.

In order to inform parents/guardians about the district’s approach to promotion and
retention, this policy will be posted on the district website and included in student and/or parent
handbooks,

Cross-ref:  4321.2, School-wide Pre-referral and Intervention

Ref:  Education Law §§ 305(47); 1709; 2503(4); 3202
8 NYCRR §100.4
Isqwith v. Levitt, 285 App. Div. 833; 137 N.Y.S.2d 497 (1955)
Matter of Eckert, 13 EDR 270 (1979)
Op. Counsel, | EDR 775 (1952)

Adoption date: March 8, 1995

Revised: February 11, 1998
Revised: November 20, 2014
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COMPUTER USE IN INSTRUCTION
{or ACCEPTABLE USE POLICY)

The Board of Education is committed to optimizing student learning and teaching. The
Board considers student access to a computer network, including the Internet. to be a powerful and
valuable educational and research tool, and encourages the use of computers and computer-related
technology in district classrooms for the purpose of advancing and promoting learning and teaching.

The computer network can provide a forum for learning various software applications and
through online databases, bulletin boards and electronic mail, can significantly enhance educational
experiences and provide statewide, national and global communication opportunifies for staff and
students.

All users of the district’s computer network and the Intermnet nmst understand that vse 15 a
privilege, not a right, and that use entails responsibility. The district reserves the nght to control
access to the Internet for all users of its computers and network. The district may either allow or
prohibit certain kinds of online activity, or access to specific websites.

Regulations and handbooks, to be developed by the Superintendent, in consultation with the
Technology Team, will provide specific guidance on this, as well as rules governing the use and
security of the district's computer network. All users of the district’s computer network and
equipment shall comply with this policy and regulation. Failure to comply may result in disciplinary
action as well as suspension and/or revocation of computer access privileges.

The Superintendent shall be responsible for designating the Supervisors to oversee the use of
district computer resources. The Technology Team will prepare m-service programs for the training
and development of district staff in computer skills, and for the incorporation of computer use in
appropriate subject areas.

With increased concern about identity theft, unwarranted mvasion of privacy and the need to
protect personally identifiable mnformation, prior to students being directed by staff fo use any
cloud-based educational software/application that includes personally identifiable information, staff
must get approval from their Supervisor. The Technology Team will deternune if a formal contract
is required or if the terms of service are sufficient to address privacy and security requirements, and
if parental permission is needed.

The Superintendent, working in conjunction with the designated purchasing agent for the
district, the Technology Team and the administration. will be responsible for the purchase and
distribution of computer software and hardware throughout district schools. They shall prepare and
submit for the Board's review a comprehensive yearly technology plan which shall be revised as
necessary to reflect changing technology and/or district needs.

Cross-ref: 5300, Code of Conduct
5695, Student Use of Personal Electronic Devices

Adoption date: February 11, 1908

Revised: January 22, 2009
Revised: August 6, 2015
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4526-R
COMPUTER USE IN INSTRUCTION REGULATION

The following rules and regulations govern the use of the district's computer network system

and access to the Internet.

L

Administration

The Superintendent of Schools shall designate the Technology Team to oversee the district's
computer network.

The Supervisors shall monitor and examuine all network activities, as appropriate, to ensure
proper use of the system.

The Supervisors shall be responsible for disseminating and interprefing district policy and
regulations governing use of the district's network at the building level with all network
USers.

The Technology Team shall provide employee traiming for proper use of the network and
will ensure that staff supervising students uwsing the district's network provide similar
training to their students. including providing copies of district policy and regulations
governing use of the district's network.

The Technology Team shall ensure that all disks and software loaded onto the computer
network have been scanned for computer viruses.

The Supervisors will review staff requests to wuse ‘cloud-based” educational
software/applications fo ensure that personally idenfifiable mformation (PII) is protected in
accordance with district standards prior to student use.

All student agreements to abide by district policy and regulations and parental consent forms
shall be kept on.

Internet Access

Students will be provided filtered Internet access.

Students will be provided with individual and/or shared access accounts as designated by
adnumistrators.

Student Internet access may be restricted depending on the grade level

All users will be prohibited from accessing websites based on filtering categones and
exceptions which will be reviewed by administration annually.

Students may only construct their own web pages under the instruction of district personnel
using district computer resources.

Students may have an individual e-mail address provided by the school.

Staff members are expected to monitor all of these activities.

Acceptable Use and Conduct

Access to the district's computer network 1s provided for educational purposes and research
consistent with the district’s nussion and goals.

Use of the district’s computer network 1s a privilege, not a nght. Inappropriate use may
result in the suspension or revocation of that pnivilege.

Each individual in whose name an access account s 1ssued 1s responsible at all times for its

proper use.
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All network users will be 1ssued a login name and password. Passwords must be changed
periodically.

Omly those network users with written permission from an administrator may access the
district's system from off-site (e.g., from home).

All network users are expected to abide by the generally accepted rules of network etiquette.
This includes being polite and using only appropriate language. Abusive or sexual language
or images, vulgarnties and swear words are all inappropriate.

Network users identifying a security problem on the district's network must notify the
appropriate teacher, administrator or technology team. Under no circumstance should the
user demonstrate the problem fo anyone other than to the district official or employee being
notified

Any network user identified as a security risk or having a ustory of violations of district
computer use gudelines may be demed access fo the district's network.

Prohibited Activity and Uses

The following is a list of prohibited activity conceming use of the district's computer

network. Violation of any of these prohibitions mav result in discipline or other appropriate penalfy,
including suspension or revocation of a user's access to the network.

Using the network for commercial activity, including advertising.

Infninging on any copyrights or other intellectual property nights, including copymg,
installing, receiving, fransmitting or making available any copyrighted software on the
district computer network.

Using the network to receive, transmit or make available to others obscene, offensive, or
sexually explicit material.

Using the network to receive, fransnut or make available to others messages that are racist,
sexist, abusive or harassing to others.

Using another user's account or password.

Aftempting to read, delete, copv or modify the electronic mail (e-mail) of other system users
and deliberately interfering with the ability of other system users to send and/or receive e-
mail

Forging or attempting fo forge e-mail messages.

Engaging in vandalism. Vandalism is defined as any malicious attempt to harm or destroy
district equipment or matenials, data of another user of the district’s network or of any of the
entities or other networks that are connected to the Internet. This includes. but is not limited
to, creating andor placing a computer virus on the nefwork.

Using the network to send anonymous messages or files.

Using the network fo receive, transmif or make available fo others a message that is
mnconsistent with the district’s Code of Conduct.

Eewvealing the personal address, felephone number or other personal information of oneself
or another person.

Intentionally disrupting network traffic or crashing the network and connected systems.
Installing personal software or using personal disks on the district’s computers and/or
network without the permission of the appropriate district official or employee.

Using district computing resources for commercial or financial gain or frand.

Stealing data, equupment or intellectual property.

Gaining or seeking to gain unauthorized access to any files, resources, or computer or phone
systems, or vandalize the data of another user.
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. Wastefully using finite district resources.

. Changing or exceeding resource quotas as set by the district without the permission of the
approprate district official or employee.

. Using the network while access privileges are suspended or revoked.

" Using the network 1n a fashion inconsistent with directions from teachers and other staff and
generally accepted network etiquette.

V. No Privacy Guarantee

Students using the district’s computer network should not expect, nor does the district
guarantee privacy for electronic mail (e-mail) or any use of the district’s computer network. The
district reserves the night to access and view any material stored on district equipment or any
matenial used in conjunction with the district’s computer network.

VL Sanctions

Al users of the district’s computer network and equipment are required fo comply with the
district’s policy and regulations governing the district’s computer network. Failure to comply with
the policy or regulation may result in disciplinary action as well as suspension and/or revocation of
computer access privileges.

In addition. illegal activities are strictly prohibited. Any information pertamning to or
implicating illegal activity will be reported to the proper authorities. Transmission of any maternal
in violation of any federal. state and/or local law or regulation 1s prohibited. This includes, but is
not limited to materials protected by copynght, threatening or obscene material or materal
protected by trade secret. Users must respect all intellectual and property rights and laws.

VII.  District Besponsibilities

The district makes no warranties of any kind, either expressed or implied, for the access
being provided. Further, the district assumes no responsibility for the quality, availability,
accuracy, nature or reliability of the service and/or information provided. Users of the district’s
computer network and the Internet use information at their own nisk. Each user 1s responsible for
verifying the integrity and authenticity of the information that is vsed and provided.

The district will not be responsible for any damages suffered by any user, including, but not
limited to, loss of data resulting from delays. non-delivenes, misdeliveries, or service interruptions
caused by its own negligence or the errors or onussions of any user. The district also will not be
responsible for unauthorized financial obligations resulting from the use of or access to the district’s
computer network or the Infernet.

Further, even though the district may use technical or mamual means to regulate access and
information, these methods do not provide a foolproof means of enforcing the provisions of the
district policy and regulation.

Adoption date: February 11, 1998

Revised: January 22, 2009
Revised: August 6, 2015
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Digital Device Agreement:

Acceptable Use

The use of the Afton Central School District’s technology resources is a privilege, not a right. The privilege of
using the technology resources provided by the Afton Central School District is not transferable or extendible by
students to people or groups outside the district and terminates when a student is no longer enrolled in the Afton
Central School District. This district’s Acceptable Use Policy is provided to make all users aware of the
responsibilities associated with efficient, ethical, and lawful use of technology resources. If a person violates any
of the user terms and conditions named in this policy, privileges may be terminated, access to the school district
technology resources may be denied, and the appropriate disciplinary action shall be applied. The Afton Central
School District’s Acceptable Use Policy as well as the Student Handbook shall be applied to student infractions.
Students may not compromise the operating system of the device and/or software applications of the device.
Students may not take any actions that would void the warranty of the device. Devices with recording capability
must not be used to infringe upon the privacy of students and staff.

Violations may result in disciplinary action for students. When applicable, law enforcement agencies may be
involved.

Taking Care of Your Digital Device

Students are responsible for the general care of the digital device and accessories they have been issued by the
school. Digital devices and accessories that are broken or fail to work properly must be taken to the Technology
Office for an evaluation of the equipment. If the equipment or accessories are deemed damaged due to neglect or
misuse, a damage fee or replacement fee will be charged.

General Precautions
e The digital device is school property, and all users will follow these procedures and the Acceptable Use
Policy for technology.

e Cords and cables must be inserted carefully into the digital device to prevent damage.

e Digital devices and cases must remain free of any writing, drawing, stickers, or labels that are not the
property of the Afton Central School District.

e Digital devices must never be left in an unlocked locker, unlocked car, or any unsupervised area.

e Students are responsible for keeping their digital device battery charged for school each day.

STUDENT PLEDGE FOR DIGITAL DEVICE USE

e [ will take good care of my digital device and handle it with care. I understand that extreme heat and cold will
damage the device.

o [ will use only static free, soft cloths to clean my digital device. No solvents or solutions will be used.

e [ will be responsible for damage to my digital device. Digital devices that malfunction or are damaged must be
reported to the Technology Department immediately. There will be a 825 handling fee for any damaged
device. No fee will be charged for devices that malfunction due to hardware failure. Digital devices that have
been intentionally damaged from student misuse or neglect will be repaired or replaced with the cost being
borne by the parent/student and the student may no longer be eligible for the program.

e [ will charge my digital device’s battery daily.

e [ will never leave my digital device unattended.

e [ will immediately report to the Main Office if my device is stolen or lost and report it to the police
department. In the event of theft, a report must be filed with the police department by the parent/guardian of
the student issued the device. The student/parent is responsible for the replacement cost of the stolen or lost
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devices, along with the replacement cost of the accessories. There is theft insurance available at an additional
fee or may be covered by the home-owners policy.

I will never loan out my digital device to other individuals.

I will know where my digital device is at all times.

I will keep food and beverages away from my digital device since they may cause damage to the device.

I will turn off and secure my digital device after use to protect my work and information.

I will not disassemble any part of my digital device or attempt any repairs.

I will report digital device malfunction or damage to my teacher or the Technology Department.

I will use my digital device in ways that are appropriate, meet Afton School District expectations, and are
educational. Do not change the digital device setting (exceptions include personal settings such as font size,
brightness, etc.), do not downloading non-academic apps and/or deleting academic apps, limiting local data
storage to 1 GB, and cloud storage to 1 TB per student, use external USB storage for data storage (no
executable files will be accessible).

I will not place decorations (such as stickers, markers, etc.) on my digital device or provided case; I will not
deface the serial number digital device sticker on any digital device.

I understand that my digital device is subject to inspection at any time without notice and remains the property
of the Afton School District.

I will follow the information outlined in the Digital Device Procedures, the Acceptable Use Policy, and the
Code of Conduct while at school, as well as outside the school day.

I will return my digital device and accessories to the Technology Department at the end of each academic
school year or upon termination of enrollment for any reason, including graduation, withdrawing, or
suspension. If a student fails to return the digital device at the end of the school year or upon termination of
enrollment, that student/parent will be subject to criminal prosecution or civil liability. The student/parent will
also pay the replacement costs, or, if applicable, any insurance deductible.

I understand that failure to comply with the terms of this agreement may result in disqualification from

participating in this digital device program.

PARENT PLEDGE FOR DIGITAL DEVICE USE

I will talk to my child about values and the standards that your children should follow on the use of the Internet
just as you do on the use of all media information sources such as television, telephones, movies, and music.
I agree to permit my child to connect this device to our home internet service to complete school assignments.
If Internet service is not available, I will let my child’s teacher know so that arrangements can be made when
my child has homework assignments on-line.
I agree to supervise my child when they use this device to connect to the internet at home and will not hold the
District responsible for any online misbehavior by my child when at home.
I will file a police report in case of theft, vandalism, and other acts covered by insurance as well as report to
the Afton School District.
I understand that I am responsible for damage to the assigned device and accessories if it is lost or stolen.
I will be financially responsible for all damage or loss caused by neglect or abuse.
I agree that my child will return the digital device, case, power cord, and accessories in good working
condition to the school at the end of each school year or upon termination of enrollment. If not in working
conditions, I will be responsible for the replacement costs.
I understand that failure to comply with the terms of this agreement may result in my child’s disqualification
from participating in this digital device program.
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e [ will sign the Student Handbook form for my child to participate in the program. If I choose not to have my
child participate, I will sign a letter indicating this and understand that my child is still responsible for meeting
the course requirements.

Using Your Digital Device at School
Students may use their digital device during specific courses and during study halls for educational purposes only.
Misuse or neglect will result in disciplinary action.

Digital Devices Left at Home

If students leave their digital device at home, they are responsible for getting the course work completed as if they
had their digital device present (no loaner will be given). If a student repeatedly (three or more times as
determined by any staff member) leaves their digital device at home, they will be required to return and then
“check out” their digital device at a designated location for the remainder of the school year.

Digital device Undergoing Repair

Students are to take their damaged device to a member of the Technology Department immediately. There will be
a 325 handling fee for each time a device is broken, which will be treated like any other student obligation.
Program participation will be evaluated by the principal for those students who have 3 or more breaks during the
same school year. Accessories, including a charger, have a replacement cost of $35. Damaged keyboards due to
spills or obvious abuse have a replacement cost of $15. Please do not replace any accessories, the district will
purchase them based on the specifications of the devices.

Charging Your Digital Device’s Battery

Digital devices must be brought to school each day in a fully charged condition. If the student arrives for a class
and the battery is not charged, according to the teacher discretion it may be treated as having been left at home.
Intentional Breakage

If a student intentionally breaks a device, the parents/guardians will be responsible for the full replacement cost
of the device. The student will not be issued a device or participation in the program for the remainder of the
school year. Administration will determine if the student will be allowed back into the program in future years. It
will also be up to an administrator to determine the punishment of the student, beyond the 1, 2nd 31 time offense.

Home Internet Access

Students are allowed to set up wireless networks on their digital devices. Once connected, the device is subject to
the same web filtering policies that are used within the school building.

Inspection
Students may be selected at random to provide their digital device for inspection.

Software on Digital Devices
Sound, Music, Games or Programs
e Music is allowed on the digital device for educational purposes and can be used at the discretion of the
teacher.
e All software/apps must be for educational use.

Originally Installed Software

The software/apps originally installed by Afton Central School District must remain on the digital device in usable
condition and be always easily accessible. From time to time the school may add software applications for use in a
particular course. The licenses for this software require that the software be deleted from digital devices at the
completion of the course. Course specific apps will be deleted at the completion of the course.
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Additional Software

Afton Central School District will synchronize the digital devices so that they contain the necessary apps for
schoolwork. Students will not synchronize digital devices or add apps to their assigned digital device to include
home syncing accounts. Only the student’s school issued Microsoft Account should be used for downloading
educational apps.

Procedure for Re-Loading Software

If technical difficulties occur or illegal software or non-educational installed apps are discovered, the digital device
will be restored from backup. The school does not accept responsibility for the loss of any software or documents
deleted due to a re-format and re-image.

Software Upgrades

Upgrade versions of licensed software/apps are available from time to time. Students may be required to check in
their digital devices for periodic updates and syncing.

Legal Propriety

e Comply with trademark and copyright laws and all license agreements. Ignorance of the law is not
immunity. If you are unsure, ask a teacher or parent.

e Plagiarism is a violation of the Afton Central School District Code of Conduct. Give credit to all sources
used, whether quoted or summarized. This includes all forms of media on the Internet, such as graphics,
movies, music, and text.

e Use or possession of hacking software is strictly prohibited, and violators will be subject to disciplinary
action, including removal from the program. Violation of applicable state or federal law will result in
criminal prosecution and/or disciplinary action by the district.

Digital Device Identification
Student digital devices will be labeled in the manner specified by the school. Digital devices can be identified in
the following ways:

e Record of serial number.

e Afton Central School label with student name.

Repairing or Replacing Your Digital Device

e Students will be financially responsible for negligence that results in damage to their digital devices
including, but not limited to broken screens, cracked plastic pieces, inoperability, etc. If negligence is
determined to be the factor in the damage, students are responsible for the repair/replacement fee (this
includes deliberate damage).

e All repairs necessary on a digital device will be handled by the Afton Central School District. Any repairs
not authorized by the Afton Central School District may void the warranty of the device. A $25 handling
fee will be assessed for every damaged device.

e Any broken accessories are recorded as a student obligation. There is no insurance or accidental damage
for accessories.

e This does not cover lost or stolen devices.

Lost or Stolen Devices
Lost or stolen devices are not covered under the district insurance policy or device warranty. The parent is
financially responsible for replacing any device that is lost or stolen.
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An insurance policy is available for parents to purchase for theft/loss, which is independent of the school. The
insurance will be available to purchase at the start of each school year. Insurance requires off-campus loss or theft
to be reported within 24 hours to the appropriate law enforcement authority for reimbursement. A copy of the
report filed with law enforcement must also be turned into school administration.

Returning Your Digital Device
Devices are to be returned to the Technology Department by the last day of school. There is no exception. Any
devices not returned to the district are considered stolen property and the proper authorities will be notified.

Missing or damaged accessories will be charged as a student obligation. Please do not replace any accessories, the
district will purchase them based on the specifications of the devices.

Students with outstanding obligations will not be issued a device or stylus at the start of the next school year.
It is the responsibility of parents to ensure that devices are returned to the district if the student is no longer

enrolled. Any devices not returned to the district are considered stolen property and the proper authorities will be
notified.
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Digital Device Program

Parent/Guardian Form 23-24
PLEASE PRINT

The focus of the digital device program at Afton Central School District is to provide tools and resources to
the 21st Century Learner. Excellence in education requires that technology be seamlessly integrated throughout the
educational program. Increasing access to technology is essential for the future, and one of the learning tools of
these 21st Century students is a digital device.

Every student in grades K-12 will be assigned a digital device upon registering at Afton CSD. The device
is the responsibility of the student, similar to a textbook. If a device is accidentally damaged, there is a $25
damage fee. Accessories, including a charger, have a replacement cost of $35. Damaged keyboards due to spills
or obvious abuse have a replacement cost of $15. Please do not replace any accessories, the district will purchase
them based on the specifications of the devices.

The district website, along with the student handbook, contains the district policies and user agreements
associated with the use of the digital device. It is your responsibility to read and understand the policies and
agreements. Please note, if the device is stolen, the parent will be responsible for the replacement cost of the
device (approximately $550). Separate insurance may be available if requested.

It is the responsibility of parents to ensure that devices are returned to the district if the student is no longer

enrolled. Any devices not returned to the district are considered stolen property and the proper authorities will be
notified.

This form only needs to be returned if the following applies:

I do NOT WANT a digital device assigned to my child.
For MS/HS students, [ want my child to have a stylus (please note, this option

is for students in grades 6-12 only and your child will not receive a stylus unless
this line is initialed).

Student(s)

Parent/Guardian Date:

Parent/Guardian Signature:
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DASA: DIGNITY FOR ALL STUDENTS

In accordance with the mission and vision, adopted by the Afton Central School Board of Education and the Dignity
for All Students Act, effective July 1, 2012, the Afton Central School District Board of Education believes that safe,
nurturing, and well-managed learning environments allow students to achieve their full potential in school and in life.
A well-managed learning environment is one that includes student instruction in civility, citizenship, and character
education; one that raises staff awareness of the individual and diverse needs of the student population; and one that
trains school staff to respond sensitively and consistently to all incidents of discrimination, harassment, and
bullying/cyber-bullying that may result from perceived differences. Otherwise, the failure to respond to acts of
discrimination, harassment, cyber-bullying and bullying may interfere with the student’s ability to learn and with the
school district’s ability to educate the students. In order for each student to reach their full academic potential, Afton
Central School District is committed to creating and providing a positive school climate that is free from
discrimination, harassment, and bullying/cyber-bullying.

School District Responsibilities:

The Afton Central School District prohibits all forms of discrimination and harassment by school employees or other
students based on actual or perceived race, color, weight, national origin, ethnic affiliation, religion or religious
practice, disability, sexual orientation, or gender on school property and at school sponsored functions and activities
that take place off school property. This is not an exhaustive list. For example, students with acne or short stature,
who are subjected to discrimination, harassment/bullying/cyber-bullying, are also covered by the Dignity Act
effective this school year.

The Afton Central School District Administrators will investigate every reported incident of discrimination and
harassment that occurs on school property or at school sponsored events. Incidents may be reported to a building
administrator or the Dignity Act Coordinator by students, parents, school employees, or concerned community
members. The building administrator and/or the Dignity Act Coordinator will interview the alleged targets of
discrimination, harassment, or bullying/cyber-bullying, the witnesses, and other relevant individuals. Disciplinary
consequences will be assigned as outlined in the student code of conduct for those who have been determined to be in
violation of the Code of Conduct/Dignity for All Students Act and safety measures will be provided to the target of
such discrimination, harassment, or bullying/cyber-bullying as outlined in Afton Central School District’s Code of
Conduct.

Student Rights:

The Afton Central School District is committed to safeguarding the rights given to all students under federal and state
law and district policy. In addition, to promote a safe, healthy, orderly, supportive school environment, all students
have the right to:

1. Students have the right to take part in all district activities on an equal basis regardless of actual or perceived
race, color, weight, national origin, ethnic affiliation, religion or religious practice, disability, sexual
orientation, or gender.

2. Students have the right to be protected from harassment/bullying/cyber-bullying and discrimination based on
actual or perceived race, color, weight, national origin, ethnic affiliation, religion or religious practice,
disability, sexual orientation, or gender.

o This is not an exhaustive list. Afton Central School District may add to the list of protected classes
based on their own regional or specialized needs (for example, students of incarcerated parents).

Student Responsibilities:

1. Students have the responsibility to work with school staff and their peers to promote a safe school
environment that is free from bullying, harassment, and discrimination.
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2. Students are expected to treat one another fairly, civilly, and with dignity as outlined in the Student Code of

Conduct, the Knights’ Code, and the Dignity for All Students Act.

Students are expected to report incidents of discrimination, harassment, and bullying/cyber-bullying of
students on school property/school district sponsored functions by any student and/or school employee that
they see, experience, or hear about as soon as reasonably possible to their teacher, building administrator
and/or the Dignity Act Coordinator. The suggested reporting order is to the teacher first, the Dignity Act
Coordinator second, and lastly to a school administrator. Students may also use the digital form located on
the Afton Central School District website to report incidents of discrimination, harassment, and
bullying/cyber-bullying.

Parent/Caregiver Responsibilities:

1.

Parents/caregivers have the responsibility to teach their children respect and dignity for all people regardless
of actual or perceived race, color, weight, national origin, ethnic affiliation, religion or religious practice,
disability, sexual orientation, or gender.

Parents/caregivers are expected to report incidents of discrimination, harassment, and bullying/cyber-bullying
of students on school property/school district sponsored functions by any student and/or school employee that
they see, experience, or hear about, as soon as reasonably possible to their child’s teacher, building
administrator and/or the Dignity Act Coordinator. Parents/Caregivers may also use the digital form located on
Afton Central School District website to report incidents of discrimination, and harassment/bullying/cyber-
bullying.

Dignity Act Coordinators:

According to the Dignity for All Students Act, at least one school member, the Dignity Act Coordinator, is required to
be trained in human relations regarding race, color, weight, national origin, ethnic affiliation, religion or religious
practice, disability, sexual orientation, and gender. The Dignity Act Coordinators will be accessible to all students,
parents/caregivers, and staff for consultation regarding the expectations of the Dignity for All Students Act. The
Dignity Act Coordinators for the Afton Elementary School are:

Uday Mukhlis Joel Carle
Elementary Principal Secondary Principal
(607)639-8234 (607)639-8201
umukhlis@aftoncsd.org jcarle@aftoncsd.org

DASA forms are available at https://aftoncsd.org
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BULLYING AND DISCRIMINATION
Bullying and discrimination are unfair and one sided. It happens when someone repeatedly hurts, frightens,
threatens or intentionally excludes someone. It is stated in the Afton Central School Code of Conduct that
students shall not engage in any conduct that endangers the safety, morals, health or welfare of others.
Examples of such conduct would include bullying or discrimination, which includes name calling, physical
threats, physical contact or the use of race, color, creed, national origin, religion, gender, sexual orientation,
or disability as a basis for treating another in a negative manner. This is supported by the U.S. Department
of Education Office of Civil Rights. Every student is entitled to a non-discriminatory educational
environment in order to be able to work and learn. Any student who participates in this type of harassment
or bullying will be held accountable for his/her actions. Please read this with your child and discuss the
importance of not engaging in discriminatory and bullying behavior towards other students. Students that
make the following choices will receive a discipline referral:
Hurting someone physically by hitting, kicking, tripping, pushing, wrestling or biting
Stealing or damaging another person’s belongings
Group intimidation of one single person
Insulting someone’s race or gender in anyway
Touching or showing private body parts
Verbally assaulting an adult or student

Steps Dependent of Severity of Incident:

Step 1: Three-way meeting: student, teacher and parent.

Step 2: Three-way meeting: teacher, parent and principal

Step 3: Counseling with the Principal and School Psychologist, parent contact, and in-school suspension.
Referral to Response to Intervention Team.

Step 4: Counseling with the Principal/School Counselor, in-school suspension, and parent conference to
develop a behavior plan.

Step 5: Out of school suspension, parent conference and possible referral to mental health.

The following behaviors should first be addressed by the classroom teacher and if applicable, special area
teachers and documented with parent contact. If further incident occurs, it should be reported to the
principal in a written referral.

Spreading rumors or untruths about someone

Excluding someone intentionally or trying to get other kids not to play with someone
Creating clubs or mimicking gang-like behavior

Teasing someone in a hurtful way

Name calling

Potential consequences for the above behaviors:

Minimal: Maximum:

Counseling Out of school suspension
Restitution Functional Behavioral Assessment
Character building activities Revised behavior plan

Behavior reflection log Referral to mental health

Develop a behavior plan Police involvement

Loss of privileges
Problem solving session
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Lunch detention

Recess detention

In-school suspension

Parent conference

Aggression replacement therapy

37



ACTIVITY
Laok Out...

What Is Bullying?

Bullying:
Deliberate [on purpose]

Repeated [more than once)

;' w

@ Power Imbalanced
[
iﬁ 2 lunequal power]
u
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ANew Look...

What Is Bullying?

Bullying is a form of emotional or physical abuse
that has three defining characteristics:

1 Deliberate—a bully’s intention is to hurt someone

£ Repeated—a bully often targets the same victim again
and again

<= Power Imbalanced—a bully chooses victims he or she
perceives as vulnerable

Bullying occurs in many different forms, with
varying levels of severity. It may involve:

* Physical Bullying—poking, pushing, hitting, kicking,
beating up

* Verbal Bullying—yelling, taunting, name-calling,
insulting, threatening to harm

* Relational Bullying—excluding, spreading rumaors,
getting others to hurt someone

* Cyberbullying—Sending hurtful messages or images
by Internet or cell phone

Understanding what bullying looks like will
help you stop it before it escalates.

4 eyesonbullying.org
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OUR HUMAN RIGHTS

1 have a right to be happy and to be
treated with Compassion in this room:
This means that no one
will laugh at me or
hurt my feelings.

1 have a right to be myself in this room:
This means that ho one will
treat me unfairly because
Of my sKkin color,
fat or thin,
tall or short,
boy or girl,
or by the way ] |ookK.

1 have a right to be safe in this room:
This means that no one will
hit me,
Kick me,
push me,
pinch me,
or hurt me.

1 have a right to hear ahd be heard in this room:
This means that ho one will
yell,
sCream,
shout
or make |oud hoises.

1 have a right to learh about myself in this room:
This means that I will be free to express my feelings
anhd opinions without being
interrupted Or puhished.

1 have a right to learh according to my own ability:

This means ho onhe will Call
me hames because of the way I learn.
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CODE OF CONDUCT

Adoption date: March 8, 1995
Revised: October 3, 2013
Revised: July 13,2023

INTRODUCTION 5300.05

The Board of Education is committed to providing a safe and orderly school environment
where students may receive, and district personnel may deliver quality educational services
without disruption or interference. Responsible behavior by students, teachers, other district
personnel, parents and other visitors is essential to achieving this goal.

The district has a long-standing set of expectations for conduct on school property and at
school functions. These expectations are based on the principles of civility, mutual respect,
citizenship, character, tolerance, honesty and integrity.

In accordance with the Dignity for All Students Act and the District’s Dignity for All
Students Act Policy 7202 and Policy 7203, students have a right to be free from harassment,
bullying, including cyberbullying and/or discrimination, including but not limited to harassment,
bullying, including cyberbullying and/or discrimination based on a person’s actual or perceived
race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual
orientation, gender/gender identity or sex, by school employees or students on school property, at
a school function and/or off school property where such harassment, bullying, including
cyberbullying and/or discrimination creates or would foreseeably create a risk of substantial
disruption within the school environment, where it is foreseeable that the conduct, threats,
intimidation or abuse might reach school property.

The Board recognizes the need to clearly define these expectations for acceptable conduct
on school property, identify the possible consequences of unacceptable conduct, and to ensure that
discipline, when necessary, is administered promptly and fairly. To this end, the Board adopts this
code of conduct.

Unless otherwise indicated, this code applies to all students, school personnel, parents and
other visitors when on school property or attending a school function.

Adoption date: October 3, 2013
Revised: July 13, 2023
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DEFINITIONS 5300.10
For purposes of this code, the following definitions apply.

"Disruptive student" means an elementary or secondary student under the age of 21 who is

substantially disruptive of the educational process or substantially interferes with the teacher's

authority over the classroom.

“Gender” means actual or perceived sex and shall include a person’s gender identity or
expression.

“Gender expression” is the manner in which a person represents or expresses gender to
others, often through behavior, clothing, hairstyle, activities, voice or mannerisms.

“Gender identity” is one’s self-conception as being male or female, as distinguished from
actual biological sex or sex assigned at birth.

"Parent" means parent, guardian or person in parental relation to a student.

"School property" means in or within any building, structure, athletic playing field,
playground, parking lot or land contained within the real property boundary line of a public
elementary or secondary school, or in or on a school bus, as defined in Vehicle and Traffic Law
§142.

"School function" means any school-sponsored extra-curricular event or activity.

“Sexual orientation” means actual or perceived heterosexuality, homosexuality or
bisexuality.

"Violent student" means a student under the age of 21 who:

1. Commits an act of violence upon a school employee, or attempts to do so.

2 Commits, while on school property or at a school function, an act of violence upon another
student or any other person lawfully on school property or at the school function, or
attempts to do so.

3. Possess, while on school property or at a school function, a weapon.

4. Displays, while on school property or at a school function, what appears to be a weapon.

5. Threatens, while on school property or at a school function, to use a weapon.

6. Knowingly and intentionally damages or destroys the personal property of any school
employee or any person lawfully on school property or at a school function.

7. Knowingly and intentionally damages or destroys school district property.
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"Weapon" means a firearm as defined in 18 USC §921 for purposes of the Gun-Free
Schools Act. It also means any other gun, BB gun, pistol, revolver, shotgun, rifle, machine gun,
disguised gun, dagger, dirk, razor, stiletto, switchblade knife, gravity knife, brass knuckles, sling
shot, metal knuckle knife, box cutters, cane sword, electronic dart gun, Kung Fu star, electronic
stun gun, pepper spray or other noxious spray, explosive or incendiary bomb, or other device,
instrument, material or substance that can cause physical injury or death when used to cause
physical injury or death.

Adoption date: October 3, 2013
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STUDENT RIGHTS AND RESPONSIBILITIES 5300.15

A.

Student Rights

The district is committed to safeguarding the rights given to all students under federal and
state law and district policy. In addition, to promote a safe, healthy, orderly and supportive school
environment, all district students have the right to:

1.

Take part in all district activities on an equal basis regardless of race, weight, color,
creed, national origin, ethnic group, religion, religious practice, gender or sexual
orientation or disability.

Present their version of the relevant events to school personnel authorized to impose
a disciplinary penalty in connection with the imposition of the penalty.

Access school policies, regulations_and rules and, when necessary, receive an
explanation of those rules from school personnel.

B. Student Responsibilities

All district students have the responsibility to:

1.

2.
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Contribute to maintaining a safe, supportive and orderly school environment that is
conducive to learning and to show respect to other persons and to property.

Be familiar with and abide by district policies, rules and regulations dealing with
student conduct.

Attend school every day unless they are legally excused and be in class on time and
prepared to learn.

Work to the best of their ability in all academic and extracurricular pursuits and
strive toward their highest level of achievement possible.

React to direction given by teachers, administrators and other school personnel in
a respectful, positive manner.

Work to develop mechanisms to manage anger.

Ask questions when they do not understand.

Seek help in solving problems.

Dress appropriately for school and school functions.

Accept responsibility for their actions.

Conduct themselves as representatives of the district when

participating in or attending school-sponsored extracurricular events and to hold
themselves to the highest standards of conduct, demeanor, and sportsmanship.

Adoption date: October 3, 2013
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ESSENTIAL PARTNERS 5300.20

A.

Parents

All parents are expected to:

1. Recognize that the education of their child(ren) is a joint responsibility of the
parents and the school community and collaborate with the district to optimize their
child’s educational opportunities.

2. Send their children to school ready to participate and learn.

3. Ensure their children attend school regularly and on time.

4. Ensure absences are excused.

5. Ensure their children are dressed and groomed in a manner consistent with the
student dress code.

6. Help their children understand that in a democratic society appropriate rules are
required to maintain a safe, orderly environment.

7. Know school rules and help their children understand them so that their children
can help create a safe, supportive school environment.

8. Convey to their children a supportive attitude toward education and the district.

0. Build positive, constructive relationships with teachers, other parents and their
children's friends.

10. Help their children deal effectively with peer pressure.

11.  Inform school officials of changes in the home situation that may affect student
conduct or performance.

12. Provide a place for study and ensure homework assignments are completed.

Teachers

All district teachers are expected to:

1.

SARNANE Il

Maintain a climate of mutual respect and dignity for all students regardless of actual
or perceived race, color, weight, national origin, ethnic group, religion, religious
practice, disability, sexual orientation, gender or sex, which will strengthen
students' self-concept and promote confidence to learn.

Be prepared to teach.

Demonstrate interest in teaching and concern for student achievement.

Know school policies and rules and enforce them in a fair and consistent manner.
Maintain confidentiality in conformity with federal and state law.

Communicate to students and parents:

a Course objectives and requirements

b. Marking/grading procedures

c Assignment deadlines

d Expectations for students

e. Classroom discipline plan.

Communicate regularly with students, parents and other teachers concerning
growth and achievement.
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8. Participate in school-wide efforts to provide adequate supervision in all school
spaces, in conformity with the Taylor Law.

0. Address issues of harassment or any situation that threatens the emotional or
physical health or safety of any student, school employee or any person who is
lawfully on school property or at a school function.

10.  Address personal biases that may prevent equal treatment of all students in the
school or classroom setting.

Counselors

1. Maintain a climate of mutual respect and dignity for all students regardless of actual
or perceived race, color, weight, national origin, ethnic group, religion, religious
practice, disability, sexual orientation, gender or  sex.

2. Assist students in coping with peer pressure and emerging personal, social and
emotional problems.

3. Initiate teacher /student /counselor conferences and parent/ teacher/ student/
counselor conferences, as necessary, as a way to resolve problems.

4. Regularly review with students their educational progress and career plans.

5. Maintain confidentiality in accordance with federal and state law.

6. Provide information to assist students with career planning.

7. Encourage students to benefit from the curriculum and extracurricular programs.

8. Make known to students and families the resources in the community that are
available to meet their needs.

9. Participate in school-wide efforts to provide adequate supervision in all school
spaces.

10.  Address issues of harassment or any situation that threatens the emotional or
physical health or safety of any student, school employee, or any person who is
lawfully on school property or at a school function.

11.  Address personal biases that may prevent equal treatment of all students.

Other School Personnel

e

Maintain a climate of mutual respect and dignity for all students regardless of
actual or perceived race, color, weight, national origin, ethnic group, religion,
religious practice, disability, sexual orientation, gender or sex.

Maintain confidentiality in accordance with federal and state law.

Be familiar with the code of conduct.

Help children understand the district’s expectations for maintaining a safe, orderly
environment.

Participate in school-wide efforts to provide adequate supervision in all school
spaces.

Address issues of harassment or any situation that threatens the emotional or
physical health or safety of any student, school employee, or any person who is
lawfully on school property or at a school function.

Address personal biases that may prevent equal treatment of all students.
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Principals/Administrators

1.

10.

Promote a safe, orderly and stimulating school environment, supporting active
teaching and learning for all students regardless of actual or perceived race, color,
weight, national origin, ethnic group, religion, religious practice, disability, sexual
orientation, gender or sex.

Ensure that students and staff have the opportunity to communicate regularly with
the principal/administrators and have access to the principal/administrators for
redress of grievances.

Maintain confidentiality in accordance with federal and state law.

Evaluate on a regular basis all instructional programs to ensure infusion of civility
education in the curriculum.

Support the development of and student participation in appropriate extracurricular
activities.

Provide support in the development of the code of conduct, when called upon.
Disseminate the code of conduct and anti-harassment policies.

Be responsible for enforcing the code of conduct and ensuring that all cases are
resolved promptly and fairly.

Participate in school-wide efforts to provide adequate supervision in all school
spaces.

Address issues of harassment or any situation that threatens the emotional or
physical health or safety of any student, school employee, or any person who is
lawfully on school property or at a school function.

Address personal biases that may prevent equal treatment of all students and staff.

The Dignity Act Coordinator(s)

Promote a safe, orderly and stimulating school environment, supporting active
teaching and learning for all students regardless of actual or perceived race, color,
weight, national origin, ethnic group, religion, religious practice, disability, sexual
orientation, gender or sex.

Oversee and coordinate the work of the district-wide and building-level bullying
prevention committees.

Identify curricular resources that support infusing civility in classroom instruction
and classroom management; and provide guidance to staff as to how to access and
implement those resources.

Coordinate, with the LINKS Committee, training in support of the bullying
prevention committee.

Be responsible for monitoring and reporting on the effectiveness of the district’s
bullying prevention policy.

Address issues of harassment or any situation that threatens the emotional or
physical health or safety of any student, school employee, or any person who is
lawfully on school property or at a school function.

Address personal biases that may prevent equal treatment of all students and staff.
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Superintendent

Promote a safe, orderly, and stimulating school environment, supporting active
teaching and learning for all students regardless of actual or perceived race, color,
weight, national origin, ethnic group, religion, religious practice, disability, sexual
orientation, gender, or sex.

Inform the Board about educational trends relating to student discipline

Review with district administrators the policies of the Board of education and state
and federal laws relating to school operations and management.

Maintain confidentiality in accordance with federal and state law.

Work to create instructional programs that minimize incidence of misconduct and
are sensitive to student and teacher needs.

Work with district administrators in enforcing the code of conduct and ensuring
that all cases are resolved promptly and fairly.

Participate in school-wide efforts to provide adequate supervision in all school
spaces.

Address issues of harassment or any situation that threatens the emotional or
physical health or safety of any student, school employee, or any person who is
lawfully on school property or at a school function.

Address personal biases that may prevent equal treatment of all students and staff.

H. Board of Education

Promote a safe, orderly, and stimulating school environment, supporting active
teaching and learning for all students regardless of actual or perceived race, color,
weight, national origin, ethnic group, religion, religious practice, disability, sexual
orientation, gender or sex.

Maintain confidentiality in accordance with federal and state law.

Develop and recommend a budget that provides programs and activities that
support achievement of the goals of the code of conduct.

Collaborate with student, teacher, administrator, and parent organizations, school
safety personnel and other school personnel to develop a code of conduct that
clearly defines expectations for the conduct of students, district personnel and
visitors on school property and at school functions.

Adopt and review at least annually the district's code of conduct to evaluate the
code's effectiveness and the fairness and consistency of its implementation.

Lead by example by conducting Board meetings in a professional, respectful,
courteous manner.

Address issues of harassment or any situation that threatens the emotional or
physical health or safety of any student, school employee, or any person who is
lawfully on school property or at a school function.

Address personal biases that may prevent equal treatment of all students and staff.

Adoption date: October 3, 2013
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STUDENT DRESS CODE 5300.25

All students are expected to give proper attention to personal cleanliness and to dress
appropriately for school and school functions. Students and their parents have the primary
responsibility for acceptable student dress and appearance. Teachers and all other district
personnel should exemplify and reinforce acceptable student dress and help students develop an
understanding of appropriate appearance in the school setting.

A student's dress, grooming and appearance, including hair style/color, jewelry, make-up,
and nails, shall:

1. Be safe, appropriate and not disrupt or interfere with the educational process. An example
would be excessive chains.

2. Clothing which exposes chest, buttocks, or groin areas are not permitted. Breasts, genitals,
and buttocks must be covered with opaque (non-see-through) fabric.

3. Ensure that underwear is completely covered with outer clothing, with the exclusion of
straps above the shoulder.

4. Footwear must be worn at all times. Some footwear (such as sandals or flip flops) can be a
safety hazard in some courses which may have specific requirements for footwear.

5. Headwear is left to teacher discretion unless medical or religious purposes determine
necessity.

6. Not include items that are vulgar, obscene, libelous, or denigrate others on account of race,

color, religion, creed, national origin, gender, sexual orientation or disability. This includes
words or pictures on clothing. An example would be a ‘Hooters’ shirt.

7. Not promote and/or endorse the use of alcohol, tobacco or illegal drugs and/or encourage
other illegal or violent activities. This includes words or pictures.

Each Building Principal or his/her designee shall be responsible for informing all students
and their parents of the student dress code at the beginning of the school year and any revisions to
the dress code made during the school year.

Students who violate the student dress code shall be required to modify their appearance
by covering or removing the offending item, and if necessary or practical, replacing it with an
acceptable item. Any student who refuses to do so shall be subject to discipline, up to and
including in-school suspension for the day. Any student who repeatedly fails to comply with the
dress code shall be subject to further discipline, up to and including out of school suspension.

Adoption date: October 3, 2013
Revised: November 3, 2022
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PROHIBITED STUDENT CONDUCT 5300.30

The Board of Education expects all students to conduct themselves in an appropriate and
civil manner, with proper regard for the rights and welfare of other students, district personnel and
other members of the school community, and for the care of school facilities and equipment.

The best discipline is self-imposed, and students must learn to assume and accept
responsibility for their own behavior, as well as the consequences of their misbehavior. District
personnel who interact with students are expected to use disciplinary action only when necessary
and to place emphasis on educating students so that they may grow in self-discipline.

The Board recognizes the need to make its expectations for student conduct while on school
property or engaged in a school function specific and clear. The rules of conduct listed below are
intended to do that and focus on safety and respect for the rights and property of others. Students
who will not accept responsibility for their own behavior and who violate these school rules will
be required to accept the consequences for their conduct.

Students may be subject to disciplinary action, up to and including suspension from school,
when they:

OFFENSES AND THEIR DEFINITIONS

(1) Alcohol Violation Possessing, consuming, selling, distributing, or exchanging
alcoholic beverages or being under the influence of alcohol.

(2) Arson/Fire Attempting to or assisting in any attempt or plan to set fire
to anything in a school building or the building itself.

(3) Bomb Threat/False Alarm Initiating a report or warning of fire or catastrophe without
valid cause, misuse of 911, or discharging a fire
extinguisher.

(4) Bullying A variety of negative acts carried out repeatedly over time.

This involves a real or perceived imbalance of power, with
a more powerful individual or group attacking those who
are less powerful. These negative acts include physical,
verbal or psychological incidents.

(5) Bus Misbehavior All school rules also apply to the bus. Failing to promptly
take seat upon boarding a school bus; Failure to remain
seated while bus is in motion; Bothering other students;
Use of vulgar or profane language on the bus; Failure to
comply with any request or directive of the bus driver;
Eating or drinking on the school bus; Creating excessive
noise, including verbal abuse; Causing damage to the
vehicle (students responsible for damages will be billed for
repair costs); Violation of any other bus rule as listed in the
student handbook or posted on the bus itself. (Note: Eating
or drinking on the bus may be approved by the
transportation director on special occasions).

11



(6) Cheating/Academic Dishonesty

(7) Computer/Electronic
Communication Misuse

(8) Cutting Class

(9) Disrespect Toward Others

(10) Disruption - Classroom

(11) Disruption — the School
Environment

(12) Disruptive balloon, Items
Possession

(13) Driving/Parking Violations

(14) Drug Violation

(15) Failure to Serve Assigned
Consequences

(16) Fighting

5300
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Copying, plagiarizing, altering records, or assisting another
student in such action (including giving one’s own work to
another student for the purpose of allowing that student to
present that work as his or her own). This includes the use
of electronic or communication devices.

Any unauthorized use of computers, software, internet,
email misuse of a web site; use of technology to defame,
harass, embarrass, or vilify any member of the school
community. This includes, but is not limited to, the taking
or distribution of videos/pictures without all parties
consent.

Unexcused absence from a class or school activity or
failing to inform the appropriate adult of an excused
absence.

Inappropriate comment, taunting, or physical gesture to a
student, teacher, staff member, or other adult.

Behavior that is substantially disruptive of the educational
process or substantially interferes with the teacher’s
authority over the classroom.

Behavior that interferes with the safe and orderly
environment of school or school activity, including waiting
on school property for a bus and the obstruction or
restraining the authorized or lawful movement or
participation of another.

Possession of a sound box, laser pointer, squirt gun, water,
snowball, lighter, or any other disruptive item.

Failure to obey all state, district, and campus traffic and
parking signs and rules.

Possessing, consuming, selling, distributing, or exchanging
unauthorized prescription or non-prescription drugs, or
drug paraphernalia on ACSD property, at an ACSD
function, on a school bus, or in a school vehicle. This
includes solvents/chemical used for intoxicating effects (i.e.
— huffing, snorting, inhalation, etc.). Violations include the
possession and/or misuse of over-the -counter medications
or look a likes.

Failure to serve lunch detention, after-school detention,
short term or long-term in-school suspension, or any other
assigned consequence.

A hostile confrontation with physical contact involving two
or more students.

12



(17) Fireworks or Explosives

(18) Forgery

(19) Gambling
(20) Hands On/Physical Contact

(21) Harassment/Hate Speech

(22) Hazing

(23) Indecent Exposure

(24) Insubordination

(25) Intimidation

(26) Leaving School Grounds
Without Permission

(27) Loitering
(28) Lookout
(29) Physical Attack

(30) Profanity

(31) Public Displays of Affection
(PDA)
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Possession, use and/or threat to use fireworks, smoke bomb
flare, or combustible or explosive substance.

Signing the name of a staff member, parent, or anyone
other than oneself on any document, or the use of a
document with an unauthorized signature.

Wagering (betting) money or property.

Minor physical contact such as pushing, striking, kicking or
other unwanted minor physical contact.

An action or pattern of actions or statements directed at an
identifiable individual or group which is intended to be, or
which a reasonable person would perceive as ridiculing,
demeaning, or offensive. These actions may result in the
individual or group feeling fearful of bodily harm.

Negative or reckless act required for the purpose of
initiating into, affiliating with, or maintaining membership
in any activity, organization, or team.

Exposing the body in a lewd or what school officials
believe is an indecent manner.

Refusing to follow school rules or reasonable requests of
teachers, staff, or administration, including failure to
identify self or knowingly providing false information

(lying).

Engaging in actions or statements that put an individual in
fear of bodily harm.

Leaving school grounds during regular school hours
without written or verbal permission from parent,
administrator, or someone listed on the emergency
procedure card.

Idle presence in an area without authorization
Facilitating the violation of school rules.

Assault, or aggressive physical action, directed at students,
staff, or others, including a situation where a staff member
is intervening in a fight or other disruptive activity.

Using vulgar or abusive language, cursing, or swearing in
words, clothing, or written form. The selling, use, or
possession of obscene materials.

Any display of affection between two consenting students
which extends beyond holding hands, a single, brief kiss, or
brief embrace.

13



(32) Reckless Endangerment

(33) Repeatedly Disruptive
Conduct

(34) Sexual Harassment
(35) Sexual Misconduct

(36) Skateboards/Scooter/Roller
Blades

(37) Tardiness
(38) Theft

(39) Threat

(40) Tobacco/Vaping Violation

(41) Trespassing

(42) Truancy

(43) Vandalism

(44) Weapons Possession

(45) In Unauthorized Area

5300
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The commission of any act that has the potential to cause
bodily harm to another individual or oneself.

Misconduct that results in the student being removed from
the classroom by teacher(s) on four or more occasions
during a semester.

Unwanted and inappropriate verbal, written, or physical
conduct of a sexual nature.

Inappropriate sexual activity.

Unauthorized use of a skateboard, scooter, snowboards
or roller blades on school property.

Arriving late to school or class.

Taking or obtaining property of another without permission
of the owner. Possession of stolen property.

Expression, conveyed by word or action, of intent to abuse,
intimidate, coerce, or injure a staff member, student, or
other person.

Possession, use, sale, or distribution of any tobacco product
or delivery system,; this is to include any e-cigarette,
vaporizer, and chemicals used with these items.

Unauthorized presence on school property, including while
on suspension. Presence in parts of the school which are
normally off- limits to students.

Unexcused absence for a day or a portion of a day and
without parental knowledge.

Damage, destruction or defacement (graffiti) of property
belonging to another or to the school.

Possession of any item defined as a weapon under Part I1
(DEFINITIONS) of this Code of Conduct.

Unauthorized presence in an area of the school building or
property.

The amount of due process a student is entitled to receive before a penalty is imposed
depends on the penalty being imposed. In all cases, regardless of the penalty imposed, the
authorized school personnel must inform the student of the alleged misconduct and must
investigate, to the extent necessary, the facts surrounding the alleged misconduct. All students will
have an opportunity to present their version of the facts to the school personnel imposing the
disciplinary penalty. In the absence of the principal, the assistant principal is the designated

“acting principal.”

14



5300

5300.35
REPORTING VIOLATIONS

All students are expected to promptly report violations of the code of conduct to a teacher,
guidance counselor, the Building Principal or his or her designee. Any student observing a student
possessing a weapon, alcohol or illegal substance on school property or at a school function shall
report this information immediately to a teacher, the Principal, the Principal’s designee or the
Superintendent of Schools.

All district staff who are authorized to impose disciplinary sanctions are expected to do so
in a prompt, fair and lawful manner. District staff who are not authorized to impose disciplinary
sanctions are expected to promptly report violations of the code of conduct to their supervisor,
who shall in turn impose an appropriate disciplinary sanction, if so authorized, or refer the matter
to a staff member who is authorized to impose an appropriate sanction.

Any weapon, alcohol or illegal substance found shall be confiscated immediately, if
possible, followed by notification to the parent of the student involved and the appropriate
disciplinary sanction, which may include permanent suspension and referral for prosecution.

The Principal or his/her designee must notify the appropriate local law enforcement agency
of those code violations that constitute a crime and substantially affect the order or security of a
school as soon as practical, but in no event later than the close of business the day the Principal or
his/her designee learns of the violation. The notification may be made by telephone, followed by
a letter mailed on same day as the telephone call is made. The notification must identify the student
and explain the conduct that violated the code of conduct and constituted a crime.

Adoption date: October 3, 2013
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DISCIPLINARY PENALTIES, PROCEDURES AND REFERRALS 5300.40

Discipline is most effective when it deals directly with the problem at the time and place it
occurs, and in a way that students view as fair and impartial. School personnel who interact with
students are expected to use disciplinary action only when necessary and to place emphasis on the
students' ability to grow in self-discipline.

Disciplinary action, when necessary, will be firm, fair and consistent so as to be most
effective in changing student behavior. In determining the appropriate disciplinary action, school
personnel authorized to impose disciplinary penalties will consider the following:

The student's age.

The nature of the offense and the circumstances which led to the offense.
The student's prior disciplinary record.

The effectiveness of other forms of discipline.

Information from parents, teachers and/or others, as appropriate.

Other extenuating circumstances.

A

As a general rule, discipline will be progressive. This means that a student's first violation
will usually merit a lighter penalty than subsequent violations.

If the conduct of a student is related to a disability or suspected disability, the student shall
be referred to the Committee on Special Education and discipline, if warranted, shall be
administered consistent with the separate requirements of this code of conduct for disciplining
students with a disability or presumed to have a disability. A student identified as having a
disability shall not be disciplined for behavior related to his/her disability, unless the discipline is
consistent with the student’s individualized education plan (IEP).

A. Penalties

Students who are found to have violated the district's code of conduct may be subject to
the following penalties, either alone or in combination. The school personnel identified after each
penalty are authorized to impose that penalty, consistent with the student's right to due process.
(See chart)

1. Oral warning — any member of the district staff
Written warning — bus drivers, hall and lunch monitors, coaches, guidance counselors,
teachers, Principal, Superintendent
3. Written notification to parent — bus driver, hall and lunch monitors, coaches, guidance
counselors, teachers, Principal, Superintendent
Detention — teachers, Principal, Superintendent
Suspension from transportation — Director of Transportation, Principal, Superintendent
Suspension from athletic participation — coaches, Principal, Superintendent
Suspension from social or extracurricular activities — activity director, Principal,
Superintendent
8. Suspension of other privileges — Principal, Superintendent

N we
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9. In-school suspension — Principal, Superintendent
10. Removal from classroom by teacher — teachers, Principal
11. Short-term (five days or less) suspension from school — Principal, Superintendent, Board
12. Long-term (more than five days) suspension from school —Superintendent, Board
13. Permanent suspension from school — Superintendent, Board.

B. Procedures

The amount of due process a student is entitled to receive before a penalty is imposed
depends on the penalty being imposed. In all cases, regardless of the penalty imposed, the school
personnel authorized to impose the penalty must inform the student of the alleged misconduct and
must investigate, to the extent necessary, the facts surrounding the alleged misconduct. All
students will have an opportunity to present their version of the facts to the school personnel
imposing the disciplinary penalty in connection with the imposition of the penalty.

Students who are to be given penalties other than an oral warning, written warning or
written notification to their parents are entitled to additional rights before the penalty is imposed.
These additional rights are explained below.

1. Restorative Practices

Student discipline is more than a policy with consequences for behaviors. It is a
commitment to a philosophy and a series of programs designed to meet the needs of students and
promote a positive school climate. Restorative justice practices empower students to resolve
conflicts on their own and in small groups. These practices help reduce conflicts, strengthen the
school community, improve school safety, and reduce disciplinary action by the school. The
common tenets of restorative justice practices are to bring the affected members of the school
community together, make amends and reintegrate students back into the school setting. These
sessions may be facilitated by staff members, related service providers or administrators that are
trained and/or familiar with the restorative process.

2. Detention

Teachers, Principals and the Superintendent may use after school detention as a penalty for
student misconduct in situations where removal from the classroom or suspension would be
inappropriate. Detention will be imposed as a penalty only after the student's parent has been
notified to confirm that there is no parental objection to the penalty and the student has appropriate
transportation home following detention.

3. Suspension from transportation

If a student does not conduct himself/herself properly on a bus, the bus driver is expected
to bring such misconduct to the Principal's attention. Students who become a serious disciplinary
problem may have their riding privileges suspended by the Principal or the Superintendent or their
designees.
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In such cases, the student's parent will become responsible for seeing that his or her child

gets to and from school safely. Should the suspension from transportation amount to a suspension

from attendance, the district will make appropriate arrangements to provide for the student's
education.

A student subjected to a suspension from transportation is not entitled to a full hearing
pursuant to Education Law §3214. However, the student and the student's parent will be provided
with a reasonable opportunity for an informal conference with the Principal or the Principal’s
designee to discuss the conduct and the penalty involved.

4. Suspension from athletic participation, extra-curricular activities and other
privileges (See Athletic Contract)

A student subjected to a suspension from athletic participation, extra-curricular activities
or other privileges is not entitled to a full hearing pursuant to Education Law §3214. However,
the student and the student's parent will be provided with a reasonable opportunity for an informal
conference with the district official imposing the suspension to discuss the conduct and the penalty
involved.

5. In-school Suspension

The Board recognizes the school must balance the need of students to attend school and
the need for order in the classroom to establish an environment conducive to learning. As such,
the Board authorizes Principals and the Superintendent to place students who would otherwise be
suspended from school as the result of a code of conduct violation in "in-school suspension." The
in-school suspension teacher will be a certified teacher.

A student subjected to an in-school suspension is not entitled to a full hearing pursuant to
Education Law §3214. However, the student and the student's parent will be provided with a
reasonable opportunity for an informal conference with the district official imposing the in-school
suspension to discuss the conduct and the penalty involved.

6. Teacher Disciplinary Removal of Disruptive Students

A student's behavior can affect a teacher's ability to teach and can make it difficult for other
students in the classroom to learn. In most instances the classroom teacher can control a student's
behavior and maintain or restore control over the classroom by using good classroom management
techniques. These techniques may include practices that involve the teacher directing a student to
briefly leave the classroom to give the student an opportunity to regain his or her composure and
self-control in an alternative setting. Such practices may include, but are not limited to: (1) short-
term "time out" in an elementary classroom or in an administrator's office; (2) sending a student
into the hallway briefly; (3) sending a student to the Principal's office for the remainder of the class
time only; or (4) sending a student to a guidance counselor or other district staff member for
counseling. Time-honored classroom management techniques such as these do not constitute
disciplinary removals for purposes of this code.
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On occasion, a student's behavior may become disruptive. For purposes of this code of

conduct, a disruptive student is a student who is substantially disruptive of the educational process

or substantially interferes with the teacher's authority over the classroom. A substantial disruption

of the educational process or substantial interference with a teacher's authority occurs when a

student demonstrates a persistent unwillingness to comply with the teacher's instructions or
repeatedly violates the teacher's classroom behavior rules.

A classroom teacher may remove a disruptive student from class for up to two days. The
removal from class applies to the class of the removing teacher only.

If the disruptive student does not pose a danger or ongoing threat of disruption to the
academic process, the teacher must provide the student with an explanation for why he or she is
being removed and an opportunity to explain his or her version of the relevant events before the
student is removed. Only after the informal discussion may a teacher remove a student from class.

If the student poses a danger or ongoing threat of disruption, the teacher may order the
student to be removed immediately. The teacher must, however, explain to the student why he or
she was removed from the classroom and give the student a chance to present his or her version of
the relevant events within 24-hours.

The teacher must complete a district-established disciplinary removal form and meet with
the Principal or his or her designee as soon as possible, but no later than the end of the school day,
to explain the circumstances of the removal and to present the removal form. If the Principal or
designee is not available by the end of the same school day, the teacher must leave the form with
the secretary and meet with the Principal or designee prior to the beginning of classes on the next
school day.

Within 24 hours after the student's removal, the Principal or another district administrator
designated by the Principal must notify the student's parent, in writing, that the student has been
removed from class and why. The notice must also inform the parent that he or she has the right,
upon request, to meet informally with the Principal or the Principal's designee to discuss the
reasons for the removal.

The written notice must be provided by personal delivery, express mail delivery, or some
other means that is reasonably calculated to assure receipt of the notice within 24 hours of the
student's removal at the last known address for the parent. Where possible, notice should also be
provided by telephone if the school has been provided with a telephone number(s) for the purpose
of contacting parents.

The Principal may require the teacher who ordered the removal to attend the informal
conference.

If at the informal meeting the student denies the charges, the Principal or the Principal's
designee must explain why the student was removed and give the student and the student's parents
a chance to present the student's version of the relevant events. The informal meeting must be held
within 48 hours of the student's removal. The timing of the informal meeting may be extended by
mutual agreement of the parent and Principal.
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The Principal or the Principal's designee may overturn the removal of the student from
class if the Principal finds any one of the following:

1. The charges against the student are not supported by substantial evidence.
The student's removal is otherwise in violation of law, including the district’s code of
conduct.

3. The conduct warrants suspension from school pursuant to Education Law §3214 and a

suspension will be imposed.

The Principal or his/her designee may overturn a removal at any point between receiving
the referral form issued by the teacher and the close of business on the day following the 48-hour
period for the informal conference. No student removed from the classroom by the classroom
teacher will be permitted to return to the classroom until the Principal makes a final determination,
or the period of removal expires, whichever is less.

Any disruptive student removed from the classroom by the classroom teacher shall be
offered continued educational programming and activities until he or she is permitted to return to
the classroom.

Each teacher must keep a complete log (on a district provided form) for all cases of removal
of students from his/her class. The Principal must keep a log of all removals of students from
class.

Removal of a student with a disability, under certain circumstances, may constitute a
change in the student's placement. Accordingly, no teacher may remove a student with a disability
from his or her class until he or she has verified with the Principal or the chairperson of the
Committee on Special Education that the removal will not violate the student's rights under state
or federal law or regulation.

7. Suspension from School

Suspension from school is a severe penalty, which may be imposed only upon students
who are insubordinate, disorderly, violent or disruptive, or whose conduct otherwise endangers the
safety, morals, health or welfare of others.

The Board retains its authority to suspend students, but places primary responsibility for
the suspension of students with the Superintendent and the Principals.

Any staff member may recommend to the Superintendent or the Principal that a student be
suspended. All staff members must immediately report and refer a violent student to the Principal
or the Superintendent for a violation of the code of conduct. All recommendations and referrals
shall be made in writing unless the conditions underlying the recommendation or referral warrant
immediate attention. In such cases a written report is to be prepared as soon as possible by the
staff member recommending the suspension. The Superintendent or Principal, upon receiving a
recommendation or referral for suspension or when processing a case for suspension, shall gather
the facts relevant to the matter and record them for subsequent presentation, if necessary.
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a. Short term (five days or less) Suspension from School

When the Superintendent or Principal (referred to as the "suspending authority") proposes
to suspend a student charged with misconduct for five days or less pursuant to Education Law
§3214(3), the suspending authority must immediately notify the student orally. If the student
denies the misconduct, the suspending authority must provide an explanation of the basis for the
proposed suspension. The suspending authority must also notify the student's parents in writing
that the student may be suspended from school. The written notice must be provided by personal
delivery, express mail delivery, or some other means that is reasonably calculated to assure receipt
of the notice within 24 hours of the decision to propose suspension at the last known address for
the parents. Where possible, notice should also be provided by telephone if the school has been
provided with a telephone number(s) for the purpose of contacting the parents.

The notice shall provide a description of the charges against the student and the incident
for which suspension is proposed and shall inform the parents of the right to request an immediate
informal conference with the Principal. Both the notice and informal conference shall be in the
dominant language or mode of communication used by the parents. At the conference, the parents
shall be permitted to ask questions of complaining witnesses under such procedures as the
Principal may establish.

The notice and opportunity for an informal conference shall take place before the student
is suspended unless the student's presence in school poses a continuing danger to persons or
property or an ongoing threat of disruption to the academic process. If the student's presence does
pose such a danger or threat of disruption, the notice and opportunity for an informal conference
shall take place as soon after the suspension as is reasonably practicable.

After the conference, the Principal shall promptly advise the parents in writing of his or
her decision. The Principal shall advise the parents that if they are not satisfied with the decision
and wish to pursue the matter, they must file a written appeal to the Superintendent within ten (10)
business days, unless they can show extraordinary circumstances precluding them from doing so.
The Superintendent shall issue a written decision regarding the appeal within 10 business days of
receiving the appeal. If the parents are not satisfied with the Superintendent’s decision, they must
file a written appeal to the Board of education with the District Clerk within 10 business days of
the date of the Superintendent's decision, unless they can show extraordinary circumstances
precluding them from doing so. Only final decisions of the Board may be appealed to the
Commissioner of Education within 30 days of the decision.

b. Long term (more than five days) Suspension from School

When the Superintendent determines that a suspension for more than five days may be
warranted, he or she shall give reasonable notice to the student and the student's parents of their
right to a fair hearing. At the hearing the student shall have the right to be represented by counsel,
the right to question witnesses against him or her and the right to present witnesses and other
evidence on his or her behalf.
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The Superintendent shall personally hear and determine the proceeding or may, in his or

her discretion, designate a hearing officer to conduct the hearing. The hearing officer shall be

authorized to administer oaths and to issue subpoenas in conjunction with the proceeding before

him or her. A record of the hearing shall be maintained, but no stenographic transcript shall be

required. A tape recording shall be deemed a satisfactory record. The hearing officer shall make

findings of fact and recommendations as to the appropriate measure of discipline to the

Superintendent. The report of the hearing officer shall be advisory only, and the Superintendent
may accept all or any part thereof.

An appeal of the decision of the Superintendent may be made to the Board, which will
make its decision based solely upon the record before it. All appeals to the Board must be in
writing and submitted to the district clerk within thirty (30) days of the date of the Superintendent's
decision, unless the parents can show that extraordinary circumstances precluded them from doing
so. The Board may adopt in whole or in part the decision of the Superintendent. Final decisions of
the Board may be appealed to the Commissioner of Education within 30 days of the decision.

c. Permanent suspension
Permanent suspension is reserved for extraordinary circumstances such as where a
student's conduct poses a life-threatening danger to the safety and well-being of other students,
school personnel or any other person lawfully on school property or attending a school function.
d. Procedure After Suspension
The Board may condition a student’s early return from a suspension on the student’s
voluntary participation in counseling or specialized classes, such as anger management or dispute
resolution. The Board retains discretion in offering this opportunity. If and when the student

and/or parent/guardian agrees to this option, the terms and conditions shall be specified in writing.

C. Minimum Periods of Suspension

1. Students who bring or possess a weapon on school property

Any student, other than a student with a disability, found guilty of bringing a weapon onto
school property will be subject to suspension from school for at least one calendar year. Before
being suspended, the student will have an opportunity for a hearing pursuant to Education Law
§3214. The Superintendent has the authority to modify the one-year suspension on a case-by-case
basis. In deciding whether to modify the penalty, the Superintendent may consider the following:

a. The student's age.

b. The student's grade in school.

C. The student's prior disciplinary record.

d. The Superintendent's belief that other forms of discipline may be more
effective.

e. Input from parents, teachers and/or others.

f. Other extenuating circumstances.
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A student with a disability may be suspended in accordance with the requirements of state
and federal law.

2. Students who commit violent acts other than bringing or possessing a weapon on
school property.

Any student, other than a student with a disability, who is found to have committed a
violent act, other than bringing a weapon onto school property, shall be subject to suspension from
school for at least five days. If the proposed penalty is the minimum five-day suspension, the
student and the student's parent will be given the same notice and opportunity for an informal
conference given to all students subject to a short-term suspension. If the proposed penalty exceeds
the minimum five-day suspension, the student and the student's parent will be given the same
notice and opportunity for a hearing given to all students subject to a long-term suspension. The
Superintendent has the authority to modify the minimum five-day suspension on a case-by-case
basis. In deciding whether to modify the penalty, the Superintendent may consider the same factors
considered in modifying a one-year suspension for possessing a weapon.

3. Students who are repeatedly substantially disruptive of the educational process or
repeatedly substantially interferes with the teacher's authority over the classroom

Any student, other than a student with a disability, who repeatedly is substantially
disruptive of the educational process or substantially interferes with the teacher’s authority over
the classroom will be suspended from school for at least five days. For purposes of this code of
conduct, “repeatedly is substantially disruptive” means engaging in conduct that results in the
student being removed from the classroom by teacher(s) pursuant to Education Law § 3214 (3-a)
and this code on four or more occasions during a semester, or three or more occasions during a
trimester. If the proposed penalty is the minimum five-day suspension, the student and the student's
parent will be given the same notice and opportunity for an informal conference given to all
students subject to a short-term suspension. If the proposed penalty exceeds the minimum five-
day suspension, the student and the student's parent will be given the same notice and opportunity
for a hearing given to all students subject to a long-term suspension. The Superintendent has the
authority to modify the minimum five-day suspension on a case-by-case basis. In deciding whether
to modify the penalty, the Superintendent may consider the same factors considered in modifying
a one-year suspension for possessing a weapon.

D. Referrals
1.  Counseling

The Student Services Office shall handle all referrals of students to
counseling.

2. PINS Petitions

The district may file a PINS (person in need of supervision) petition in Family
Court on any student under the age of 18 who demonstrates that he or she requires
supervision and treatment by:

a. Being habitually truant and not attending school as required by part one of
Article 65 of the Education Law.
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b. Engaging in an ongoing or continual course of conduct which makes the

student ungovernable, or habitually disobedient and beyond the lawful
control of the school.

c. Knowingly and unlawfully possesses marijuana in violation of Penal Law
§ 221.05. A single violation of § 221.05 will be a sufficient basis for filing
a PINS petition.
3. Juvenile Delinquents and Juvenile Offenders

The Superintendent is required to refer the following students to the County
Attorney for a juvenile delinquency proceeding before the Family Court:

a. Any student under the age of 16 who is found to have brought a weapon to
school, or

b. Any student 14 or 15 years old who qualifies for juvenile offender status under
the Criminal Procedure Law § 1.20 (42).

The Superintendent is required to refer students age 16 and older or any student 14 or 15
years old who qualifies for juvenile offender status to the appropriate law enforcement authorities.

Adoption date: October 3, 2013
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When a student of any age is removed from class by a teacher or a student of compulsory
attendance age is suspended from school pursuant to Education Law §3214, the district will take
immediate steps to provide alternative means of instruction for the student. The Board of
Education expects students, administrators, teachers and parents to make every effort to maintain
student academic progress in the event of removal or suspension, and support student re-entry to
the classroom at the conclusion of the disciplinary action.

Cross-ref: 4327, Homebound Instruction

Adoption date: October 3, 2013
Revised: November 20, 2014
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The Board of Education recognizes that it may be necessary to suspend, remove or
otherwise discipline students with disabilities who violate the district’s student code of conduct,
and/or to temporarily remove a student with disabilities from his or her current placement because
maintaining the student in that placement is substantially likely to result in injury to the student or
to others. The Board also recognizes that students with disabilities deemed eligible for special
education services under the IDEA and Article 89 of New York’s Education Law enjoy certain
procedural protections that school authorities must observe when they decide to suspend or remove
them. Under certain conditions those protections extend, as well, to students not currently deemed
to be a student with a disability but determined to be a student presumed to have a disability for
discipline purposes.

Therefore, the Board is committed to ensuring that the district follows suspension and
removal procedures that are consistent with those protections. The code of conduct for students is
intended to afford students with disabilities and students presumed to have a disability for
discipline purposes the express rights they enjoy under applicable law and regulations.

Definitions

For purposes of this portion of the code of conduct, and consistent with applicable law and
regulations, the following definitions will apply:

1. Behavioral intervention plan (BIP) means a plan that is based on the results of a functional
behavioral assessment and that, at a minimum, includes a description of the problem
behavior, global and specific hypotheses as to why the problem behavior occurs, and
intervention strategies that include positive behavioral supports and services to address the

behavior.

2. Controlled substance means a drug or other substance abuse identified under schedule I,
IL, IIIL, TV, or V in section 202(c) of the Controlled Substances Act (21 USC § 812(c)).

3. Disciplinary change in placement means a suspension or removal from a student’s current

educational placement that is either:

a. For more than 10 consecutive school days; or

b. For a period of 10 consecutive school days or less if the student is subjected to a series
of suspensions or removals that constitute a pattern because they cumulate to more
than 10 school days in a school year, because the student’s behavior is substantially
similar to the student’s behavior in previous incidents that resulted in the series of
removals, and because of such additional factors as the length of each suspension or
removal, the total amount of time the student has been removed and the proximity of
the suspensions or removals to one another.

4. lllegal drug means a controlled substance, but does not include a controlled substance
legally possessed or used under the supervision of a licensed health-care professional, or a
substance that is otherwise legally possessed or used under the authority of the Controlled
Substances Act or under any other provision of federal law.

3. Interim alternative educational setting (IAES) means a temporary educational placement,
other than the student’s current placement at the time the behavior precipitating the IAES

26



5300
5300.50

placement occurred. An IAES must allow a student to continue to receive educational
services that enable him or her to continue to participate in the general curriculum and
progress toward meeting the goals set out in the student’s individualized education
program; as well as to receive, as appropriate, a functional behavioral assessment and
behavioral intervention services and modifications designed to address the behavior
violation so that it does not recur.

6. Manifestation review means a review of the relationship between the student’s disability
and the behavior subject to disciplinary action required when the disciplinary action results
in a disciplinary change of placement, and conducted in accordance with requirements set
forth later in this policy.

7. Manifestation team means a district representative knowledgeable about the student and
the interpretation of information about child behavior, the parent, and relevant members of
the committee on special education as determined by the parent and the district.

8. Removal means a removal of a student with a disability for disciplinary reasons from his
or her current educational placement, other than a suspension; and a change in the
placement of a student with a disability to an IAES.

0. School day means any day, including a partial day, that students are in attendance at school
for instructional purposes.
10. Serious bodily injury means bodily injury which involves a substantial risk of death,

extreme physical pain, protracted obvious disfigurement or protracted loss or impairment
of the function of a bodily member, organ or mental faculty.

11.  Student presumed to have a disability for discipline purposes means a student who, under
the conditions set forth later in this policy, the district is deemed to have had knowledge
was a student with a disability before the behavior that precipitated the disciplinary action.

12. Suspension means a suspension pursuant to §3214 of New York’s Education Law.

13. Weapon means the same as the term “dangerous weapon” under 18 USC §930(g)(2) which
includes a weapon, device, instrument, material or substance, animate or inanimate, that is
used for, or is readily capable of causing death or serious bodily injury, except a pocket
knife with a blade of less than two and one-half inches in length.

Authority of School Personnel to Suspend or Remove Students with Disabilities

The Board, District Superintendent, Superintendent of Schools or a Building Principal with
authority to suspend students under the Education Law may order the placement of a student with
a disability into an IAES, another setting or suspension for a period not to exceed five consecutive
school days.

The Superintendent may, directly or upon the recommendation of a designated hearing
officer, order the placement of a student with a disability into an IAES, another setting or
suspension for a period not to exceed ten consecutive school days inclusive of any period in which
the student has been suspended or removed for the same behavior pursuant to the above paragraph,
if the Superintendent determines that the student’s behavior warrants the suspension.  The
Superintendent also may order additional suspensions of not more than ten consecutive school
days in the same school year for separate incidents of misconduct, as long as the suspensions do
not constitute a disciplinary change of placement.
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In addition, the Superintendent may order the placement of a student with a disability into

an [AES, another setting or suspension for a period in excess of ten consecutive school days if the
manifestation team determines that the student’s behavior was not a manifestation of the student’s
disability. In such an instance, the Superintendent may discipline the student in the same manner
and for the same duration as a non-disabled student.

Furthermore, the Superintendent may, directly or upon the recommendation of a designated

hearing officer, order the placement of a student with a disability to an IAES to be determined by
the committee on special education for a period of up to 45 school days if the student either:

1.

2.

Carries or possesses a weapon to or at school, on school premises or to a school function,
or

Knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled
substance while at school, on school premises or at a school function under the district’s
jurisdiction, or

Has inflicted serious bodily injury upon another person while at school, on school premises
or at a school function under the district’s jurisdiction.

The Superintendent may order the placement of a student with a disability to an IAES under

such circumstances, whether or not the student’s behavior is a manifestation of the student’s
disability. However, the committee on special education will determine the IAES.

Procedures for the Suspension or Removal of Students with Disabilities by School Personnel

1.

In cases involving the suspension or removal of a student with a disability for a period of
five consecutive school days or less, the student’s parents or persons in parental relation to
the student will be notified of the suspension and given an opportunity for an informal
conference in accordance with the same procedures that apply to such short term
suspensions of non-disabled students.

The suspension of students with disabilities for a period in excess of five school days will
be subject to the same due process procedures applicable to non-disabled students, except
that the student disciplinary hearing conducted by the Superintendent or a designated
hearing officer shall be bifurcated into a guilt phase and a penalty phase. Upon a finding
of guilt, the Superintendent or the designated hearing officer will await notification of the
determination by the manifestation team as to whether the student’s behavior was a
manifestation of his or her disability. The penalty phase of the hearing may proceed after
receipt of that notification. If the manifestation team determined that the behavior was not
a manifestation of the student’s disability, the student may be disciplined in the same
manner as a non-disabled student, except that he or she will continue to receive services as
set forth below. However, if the behavior was deemed a manifestation of the student’s
disability, the hearing will be dismissed, unless the behavior involved concerned weapons,
illegal drugs or controlled substances, or the infliction of serious bodily injury, in which
case the student may still be placed in an TAES.
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Limitation on Authority of School Personnel to Suspend or Remove Students with Disabilities
The imposition of a suspension or removal by authorized school personnel may not result

in a disciplinary change of placement of a student with a disability that is based on a pattern of
suspensions or removals as set forth above in the Definitions section of this policy, unless:

1. The manifestation team determines that the student’s behavior was not a manifestation of
the student’s disability, or
2. The student is removed to an IAES for behavior involving weapons, illegal drugs or

controlled substances, or the infliction of serious bodily injury as set forth above.

School personnel will consider any unique circumstances on a case-by-case basis when
determining whether a disciplinary change in placement is appropriate for a student with a
disability who violates the district’s code of conduct.

In addition, school personnel may not suspend or remove a student with a disability in
excess of the amount of time that a non-disabled student would be suspended for the same
behavior.

Parental Notification of a Disciplinary Change of Placement

The district will provide the parents of a student with a disability notice of any decision to
make a removal that constitutes a disciplinary change of placement because of a violation of the
student code of conduct. Such notice will be accompanied by a copy of the procedural safeguards
notice.

Authority of an Impartial Hearing Officer to Remove a Student with a Disability

An impartial hearing officer may order the placement of a student with a disability to an
IAES for up to 45 school days at a time if he or she determines that maintaining the current
placement of the student is substantially likely to result in injury to the student or to others. This
authority applies whether or not the student’s behavior is a manifestation of the student’s disability.

Manifestation Review

A review of the relationship between a student’s disability and the behavior subject to
disciplinary action to determine if the conduct is a manifestation of the student’s disability will be
made by the manifestation team immediately, if possible, but in no case later than 10 school days
after a decision is made by:

1. The Superintendent to change the placement of a student to an IAES;
An impartial hearing officer to place a student in an IAES; or
3. The Board, the Superintendent, or Building Principal to impose a suspension that

constitutes a disciplinary change in placement.
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The manifestation team must determine that the student’s conduct was a manifestation of
the student’s disability if it concludes that the conduct in question was either:

1. Caused by or had a direct or substantial relationship to the student’s disability, or
The direct result of the district’s failure to implement the student’s individualized education
program.

The manifestation team must base its determination on a review all relevant information in
the student’s file including the student’s individualized education program, any teacher
observations, and any relevant information provided by the parents.

If the manifestation team determines that the student’s conduct is a manifestation of the
student’s disability, the district will:

1. Have the committee on special education conduct a functional behavioral assessment of
the student and implement a behavioral intervention plan, unless the district had already
done so prior to the behavior that resulted in the disciplinary change of placement
occurred. However, if the student already has a behavioral intervention plan, the
CSE will review the plan and its implementation, and modify it as
necessary to address the behavior.

2. Return the student to the placement from which he or she was removed, unless the change
in placement was to an IAES for conduct involving weapons, illegal drugs or controlled
substances or the infliction of serious bodily injury, or the parents and the district agree to
a change in placement as part of the modification of the behavioral intervention plan.

If the manifestation team determines that the conduct in question was the direct result of
the district’s failure to implement the student’s individualized education program, the district will
take immediate steps to remedy those deficiencies.

Services for Students with Disabilities during Periods of Suspension or Removal

Students with disabilities who are suspended or removed from their current educational
setting in accordance with the provisions of this policy and applicable law and regulation will
continue to receive services as follows:

1. During suspensions or removals of up to 10 school days in a school year that do not
constitute a disciplinary change in placement, the district will provide alternative
instruction to students with disabilities of compulsory attendance age on the same basis as
non-disabled students. Students with disabilities who are not of compulsory attendance
age will receive services during such periods of suspension or removal only to the same
extent as non-disabled students of the same age would if similarly suspended.

2. During subsequent suspensions or removals of up to 10 school days that in the aggregate
total more than 10 school days in a school year but do not constitute a disciplinary change
in placement, the district will provide students with disabilities services necessary to enable
them to continue to participate in the general education curriculum and to progress toward
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meeting the goals set out in their respective individualized education program. School
personnel, in consultation with at least one of the student’s teachers, will determine the
extent to which services are needed to comply with this requirement.

In addition, during such periods of suspension or removal the district will also provide
students with disabilities services necessary for them to receive, as appropriate, a functional
behavioral assessment, and behavioral intervention services and modifications designed to
address the behavior violation so that it does not recur.

3. During suspensions or removals in excess of 10 school days in a school year that constitute
a disciplinary change in placement, including placement in an IAES for behavior involving
weapons, illegal drugs or controlled substances, or the infliction of serious bodily injury,
the district will provide students with disabilities services necessary to enable them to
continue to participate in the general curriculum, to progress toward meeting the goals set
out in their respective individualized education program, and to receive, as appropriate, a
functional behavioral assessment, and behavioral intervention services and modifications
designed to address the behavior violation so it does not recur. In such an instance, the
committee on special education will determine the appropriate services to be provided.

Students Presumed to Have a Disability for Discipline Purposes

The parent of a student who is facing disciplinary action but who was not identified as a
student with a disability at the time of misconduct has the right to invoke any of the protections
set forth in this policy in accordance with applicable law and regulations, if the district is deemed
to have had knowledge that the student was a student with a disability before the behavior
precipitating disciplinary action occurred and the student is therefore a student presumed to have
a disability for discipline purposes.

If it is claimed that the district had such knowledge, it will be the responsibility of the
Superintendent, Building Principal or other authorized school official imposing the suspension or
removal in question for determining whether the student is a student presumed to have a disability
for discipline purposes. The district will be deemed to have had such knowledge if:

1. The student’s parent expressed concern in writing to supervisory or administrative
personnel, or to a teacher of the student that the student is in need of special education.
Such expression may be oral if the parent does not know how to write or has a disability
that prevents a written statement; or

2. The student’s parent has requested an evaluation of the student; or

A teacher of the student or other school personnel has expressed specific concerns about a

pattern of behavior demonstrated by the student, directly to the district’s director of special

education or other supervisory personnel.

[98)

Nonetheless, a student will not be considered a student presumed to have a disability for
discipline purposes if notwithstanding the district’s receipt of information supporting a claim that
it had knowledge the student has a disability,
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1. The student’s parent has not allowed an evaluation of the student; or
2. The student’s parent has refused services; or
3. The District conducted an evaluation of the student and determined that the student is not

a student with a disability.

If there is no basis for knowledge that the student is a student with a disability prior to
taking disciplinary measures against the student, the student may be subjected to the same
disciplinary measures as any other non-disabled student who engaged in comparable behaviors.
However, if the district receives a request for an individual evaluation while the student is
subjected to a disciplinary removal, the district will conduct an expedited evaluation of the student
in accordance with applicable law and regulations. Until the expedited evaluation is completed,
the student shall remain in the educational placement determined by the district which can include
suspension.

Expedited Due Process Hearings

The district will arrange for an expedited due process hearing upon receipt of or filing of a
due process complaint notice for such a hearing by:

1. The district to obtain an order of an impartial hearing officer placing a student with a
disability in an IAES where school personnel maintain that it is dangerous for the student
to be in his or her current educational placement;

2. The district during the pendency of due process hearings where school personnel maintain
that it is dangerous for the student to be in his or her current educational placement during
such proceedings;

3. The student’s parent regarding a determination that the student’s behavior was not a
manifestation of the student’s disability; or
4. The student’s parent relating to any decision regarding placement, including but not limited

to any decision to place the student in an IAES.

The district will arrange for, and an impartial hearing officer will conduct, an expedited
due process hearing in accordance with the procedures established in Commissioner’s regulations.
Those procedures include but are not limited to convening a resolution meeting, and initiating and
completing the hearing within the timelines specified in those regulations.

When an expedited due process hearing has been requested because of a disciplinary
change in placement, a manifestation determination, or because the district believes that
maintaining the student in the current placement is likely to result in injury to the student or others,
the student will remain in the IAES pending the decision of the impartial hearing officer or until
the expiration of the period of removal, whichever occurs first unless the student’s parent and the
district agree otherwise.
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Referral to Law Enforcement and Judicial Authorities
Consistent with its authority under applicable law and regulations, the district will report a
crime committed by a student with a disability to appropriate law enforcement and judicial
authorities. In such an instance, The Superintendent will ensure that copies of the special education
and disciplinary records of the student are transmitted for consideration to the appropriate
authorities to whom the crime is reported, to the extent that the transmission is permitted by the

Family Educational Rights and Privacy Act (FERPA).

Adoption date: October 3, 2013
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CORPORAL PUNISHMENT 5300.55
Corporal punishment is any act of physical force upon a student for the purpose of
punishing that student. Corporal punishment of any student by any district employee is strictly

forbidden.

However, in situations where alternative procedures and methods that do not involve the
use of physical force cannot reasonably be used, reasonable physical force may be used to:

1. Protect oneself, another student, teacher or any person from
physical injury.
2. Protect the property of the school or others.
3. Restrain or remove a student whose behavior interferes with the orderly exercise and

performance of school district functions, powers and duties, if that student has refused to
refrain from further disruptive acts.

The district will file all complaints about the use of corporal punishment with the

Commissioner of Education in accordance with Commissioner's regulations.

Adoption date: October 3, 2013
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The Board of Education is committed to ensuring an atmosphere on school property and at
school functions that is safe and orderly. To achieve this kind of environment, any school official
authorized to impose a disciplinary penalty on a student may question a student about an alleged
violation of law or the district code of conduct. Students are not entitled to any sort of "Miranda"-
type warning before being questioned by school officials, nor are school officials required to
contact a student's parent before questioning the student. However, school officials will tell all
students why they are being questioned.

The Board authorizes the Superintendent of Schools, Building Principals, the school nurse
and district security officials to conduct searches of students and their belongings, in most
instances, with exceptions set forth below in A. and_B., if the authorized school official has
reasonable suspicion to believe that the search will result in evidence that the student violated the
law or the district code of conduct.

An authorized school official may conduct a search of a student's belongings that is
minimally intrusive, such as touching the outside of a book bag, without reasonable suspicion, so
long as the school official has a legitimate reason for the very limited search.

An authorized school official may search a student or the student's belongings based upon
information received from a reliable informant. Individuals, other than the district employees, will
be considered reliable informants if they have previously supplied information that was accurate
and verified, or they make an admission against their own interest, or they provide the same
information that is received independently from other sources, or they appear to be credible and
the information they are communicating relates to an immediate threat to safety. District
employees will be considered reliable informants unless they are known to have previously
supplied information that they knew was not accurate.

Before searching a student or the student's belongings, the authorized school official should
attempt to get the student to admit that he or she possesses physical evidence that they violated the
law or the district code, or get the student to voluntarily consent to the search. Searches will be
limited to the extent necessary to locate the evidence sought.

Whenever practicable, searches will be conducted in the privacy of administrative offices
and students will be present when their possessions are being searched.

A. Student Lockers, Desks and other School Storage Places

The rules in this code of conduct regarding searches of students and their belongings do
not apply to student lockers, desks and other school storage places. Students have no reasonable
expectation of privacy with respect to these places and school officials retain complete control
over them. This means that student lockers, desks and other school storage places may be subject
to search at any time by school officials, without prior notice to students and without their consent.
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B. Documentation of Searches

The authorized school official conducting the search shall be responsible for promptly
recording the following information about each search:

Name, age and grade of student searched.

Reasons for the search.

Name of any informant(s).

Purpose of search (that is, what item(s) were being sought).
Type and scope of search.

Person conducting search and his or her title and position.
Witnesses, if any, to the search.

Time and location of search.

. Results of search (that is, what items(s) were found).

0. Disposition of items found.

1. Time, manner and results of parental notification.

e i A il S e

The Principal or the Principal’s designee shall be responsible for the custody, control and
disposition of any illegal or dangerous item taken from a student. The Principal or his or her
designee shall clearly label each item taken from the student and retain control of the item(s), until
the item is turned over to the police. The Principal or his or her designee shall be responsible for
personally delivering dangerous or illegal items to police authorities.

C. Police Involvement in Searches and Interrogations of Students

District officials are committed to cooperating with police officials and other law
enforcement authorities to maintain a safe school environment. Police officials, however, have
limited authority to interview or search students in schools or at school functions, or to use school
facilities in connection with police work. Police officials may enter school property or a school
function to question or search a student or to conduct a formal investigation involving students
only if they have:

1. A search or an arrest warrant; or
2. Probable cause to believe a crime has been committed on school property or at a
school function.

Before police officials are permitted to question or search any student, the Principal or his
or her designee shall first try to notify the student’s parent to give the parent the opportunity to be
present during the police questioning or search. If the student’s parent cannot be contacted prior
to the police questioning or search, the questioning or search shall not be conducted, unless the
student is 16 years of age or older. The Principal or designee will also be present during any police
questioning or search of a student on school property or at a school function.

Students who are questioned by police officials on school property or at a school function
will be afforded the same rights they have outside the school. This means:
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1. They must be informed of their legal rights.
2. They may remain silent if they so desire.
3. They may request the presence of an attorney.
E. Child Protective Services Investigations

Consistent with the district’s commitment to keep students safe from harm and the
obligation of school officials to report to child protective services when they have reasonable cause
to suspect that a student has been abused or maltreated, the district will cooperate with local child
protective services workers who wish to conduct interviews of students on school property relating
to allegations of suspected child abuse, and/or neglect, or custody investigations.

All requests by child protective services to interview a student on school property shall be
made directly to Principal or his or her designee. The Principal or designee shall set the time and
place of the interview. The Principal or designee shall decide if it is necessary and appropriate for
a school official to be present during the interview, depending on the age of the student being
interviewed and the nature of the allegations. If the nature of the allegations is such that it may be
necessary for the student to remove any of his or her clothing in order for the child protective
services worker to verify the allegations, the school nurse or other district medical personnel must
be present during that portion of the interview. No student may be required to remove his or her
clothing in front of a child protective services worker or school district official of the opposite sex.

A child protective services worker may not remove a student from school property without
a court order, unless the worker reasonably believes that the student would be subject to danger of
abuse if not he or she were not removed from school before a court order can reasonably be
obtained. If the worker believes the student would be subject to danger of abuse, the worker may
remove the student without a court order and without the parent’s consent.

Adoption date: October 3, 2013
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The Board recognizes that the success of the school program depends, in part, on support

by the larger community. The Board wishes to foster a positive climate where members of the
community have the opportunity to observe the hard work and accomplishments of the students,
teachers and other staff. Since schools are a place of work and learning, however, certain limits
must be set for such visits. The Principal or his or her designee is responsible for all persons in
the building and on the grounds. For these reasons, the following rules apply to visitors to the
schools:

1.

2.

N

Anyone who is not a regular staff member or student of the school will be considered a
visitor.

All visitors to the school must enter through the designated single point of entry and report
to the office of the Principal upon arrival at the school. There they will be required to present
photo identification, sign the visitor's register and will be issued a visitor's identification
badge, which must be worn at all times while in the school or on school grounds. The visitor
must return the identification badge to the Principal's office before leaving the building.
Visitors attending school functions that are open to the public after regular school hours,
such as parent-teacher organization meetings or public gatherings, are not required to
register.

Parents or citizens who wish to observe a classroom or school activity while school is in
session are required to arrange such visits in advance with the classroom teacher(s) and
Building Principal, so that class disruption is kept to a minimum.

Teachers are not expected to take class time to discuss individual matters with visitors.
Any unauthorized person on school property will be reported to the Principal or his or her
designee. Unauthorized persons will be asked to leave. The police may be called if the
situation warrants.

All visitors are expected to abide by the rules for public conduct on school property
contained in this code of conduct.

Adoption date: October 3, 2013
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The district is committed to providing an orderly, respectful environment that is conducive to
learning. To create and maintain this kind of an environment, it is necessary to regulate public conduct on
school property and at school functions. For purposes of this section of the code, “public” shall mean all
persons when on school property or attending a school function including students, teachers and district
personnel.

The restrictions on public conduct on school property and at school functions contained in this code
are not intended to limit freedom of speech or peaceful assembly. The district recognizes that free inquiry
and free expression are indispensable to the objectives of the district. The purpose of this code is to maintain
public order and prevent abuse of the rights of others.

All persons on school property or attending a school function shall conduct themselves in a
respectful and orderly manner. In addition, all persons on school property or attending a school function
are expected to be properly attired for the purpose they are on school property.

A. Prohibited Conduct

No person, either alone or with others, shall:

1. Intentionally injure any person or threaten to do so.

2. Intentionally damage or destroy school district property or the personal property of a

teacher, administrator, other district employee or any person lawfully on school property,

including graffiti or arson.

Disrupt the orderly conduct of classes, school programs or other school activities.

4, Distribute or wear materials on school grounds or at school functions that are obscene,
advocate illegal action, appear libelous, obstruct the rights of others, or are disruptive to
the school program.

5. Intimidate, harass or denigrate any individual through the use of vulgar, profane or
demeaning language, or discriminate against any person or group of people on the basis
of actual or perceived race, creed, color, weight, national origin, ethnic group, religion,
religious practice, disability, sex, sexual orientation, or gender (including gender identity
and expression).

(98]

6. Enter any portion of the school premises without authorization or remain in any building
or facility after it is normally closed.

7. Obstruct the free movement of any person in any place to which this code applies.

8. Violate the traffic laws, parking regulations or other restrictions on vehicles.

9. Possess, consume, sell, offer, manufacture, distribute or exchange alcoholic beverages,

controlled or illegal substances or any synthetic versions (whether or not specifically illegal
or labeled for human consumption), or be under the influence of either on school property
or at a school function.

10. Possess or use weapons in or on school property or at a school function, except in the case
of law enforcement officers or except as specifically authorized by the school district.

11. Loiter on or about school property.

12. Gamble on school property or at school functions.

13. Refuse to comply with any reasonable order of identifiable school district officials

performing their duties.
14. Willfully incite others to commit any of the acts prohibited by this code.
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15. Violate any federal or state statute, local ordinance or Board policy while on school
property or while at a school function.
16. Smoke a cigarette, cigar, pipe, electronic cigarette, or use chewing or smokeless tobacco.
B. Penalties
Persons who violate this code shall be subject to the following penalties:
1. Visitors. Their authorization, if any, to remain on school grounds or at the school function

shall be withdrawn and they shall be directed to leave the premises. If they refuse to leave,
they shall be subject to ejection.

2. Students. They shall be subject to disciplinary action as the facts may warrant, in
accordance with the due process requirements.

3. Tenured faculty members. They shall be subject to disciplinary action as the facts may
warrant in accordance with Education Law § 3020-a or any other legal rights that they may
have.

4. Staff members in the classified service of the civil service entitled to the protection of Civil

Service Law § 75. They shall be subject to immediate ejection and to disciplinary action
as the facts may warrant in accordance with Civil Service Law § 75 or any other legal rights
that they may have.

5. Staff members other than those described in subdivisions 3 and 4. They shall be subject to
warning, reprimand, suspension or dismissal as the facts may warrant in accordance with
any legal rights they may have.

C. Enforcement

The Principal or his/her designee shall be responsible for enforcing the conduct required
by this code.

When the Principal or his or her designee sees an individual engaged in prohibited conduct, which
in his or her judgment does not pose any immediate threat of injury to persons or property, the Principal or
designee shall tell the individual that the conduct is prohibited and attempt to persuade the individual to
stop. The Principal or designee shall also warn the individual of the consequences for failing to stop. If the
person refuses to stop engaging in the prohibited conduct, or if the person's conduct poses an immediate
threat of injury to persons or property, the Principal or designee shall have the individual removed
immediately from school property or the school function. If necessary, local law enforcement authorities
will be contacted to assist in removing the person.

The district shall initiate disciplinary action against any student or staff member, as appropriate,
with the "Penalties" section above. In addition, the district reserves its right to pursue a civil or criminal

legal action against any person violating the code.

Adoption date: October 16, 2014
Revised: September 21, 2017
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A. Dissemination of Code of Conduct

The Board will work to ensure that the community is aware of this code of conduct by:

1. Providing copies of an age-appropriate, written in plain language, summary of the
code to all students at an assembly to be held at the beginning of each school year.
2. Providing a plain language summary to all parents at the beginning of the school

year, and thereafter on request.

3. Posting the complete code of conduct on the district’s website.

4. Providing all current teachers and other staff members with a copy of the code and
a copy of any amendments to the code as soon as practicable after adoption.

5. Providing all new employees with a copy of the current code of conduct when they
are first hired.

6. Making copies of the complete code available for review by students, parents and

other community members.

The Board will sponsor an in-service education program for all district staff members to
ensure the effective implementation of the code of conduct. The Superintendent may solicit the
recommendations of the district staff, particularly teachers and administrators, regarding in-service
programs pertaining to the management and discipline of students. On-going professional
development will be included in the district’s professional development plan, as needed.

B. Review of Code of Conduct

The Board will review this code of conduct every year and update it as necessary. In
conducting the review, the Board will consider how effective the code's provisions have been and
whether the code has been applied fairly and consistently.

The Board may appoint an advisory committee to assist in reviewing the code and the
district's response to code of conduct violations. The committee will be made up of representatives
of student, teacher, administrator, and parent organizations, school safety personnel and other
school personnel.

Before adopting any revisions to the code, the Board will hold at least one public hearing
at which school personnel, parents, students and any other interested party may participate.

The code of conduct and any amendments to it will be filed with the Commissioner of

Education, in a manner prescribed by the Commissioner, no later than 30 days after adoption.

Adoption date: October 3, 2013
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