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POLICIESANDPROCEDURES

ANNUALPUBLIC NOTICES: Information related to accessing student records, the Family Educational Rights
and Privacy Act (FERPA), student rights, and the Individuals with Disabilities Education Act (IDEA) can be found
on our website at the following address: http://www.buncombe.k12.nc.us/domain/4958

AFTER-SCHOOLCARE: The YMCA provides after-school care at C.T. Koontz until 6:00 p.m. for our students. For
more information or to register for after-school care youmay call the After-school Director at 775-7081.

ARRIVAL: Students should not arrive on campus before 7:05 a.m. The School day begins at 7:45 with students
in their seats ready to learn! For your child’s safety, car riders may only be dropped off at the front of the building
in the car rider line. Students should NOT be dropped off in the side parking lots or the adjacent church
parking lots. Parents with children at both Valley Springs and Koontz may drop off all of their children at the
designated location behind VSMS; the Koontz students can then walk along the sidewalk and enter through the
Gymnatorium doors. Please observe a safe speed limit as you drive through the campus. Visitor parking is in
front of the school.

ATTENDANCE/EARLYDISMISSAL: Students are expected to be in attendance unless they are ill. If a student is
absent, a written note explaining the absence is required. The note should include the date of absence, reason,
parent’s signature, and the date the note was written. An excused absencemeans the child is absent from school
for a legitimate reason (illness, death in family, doctor appointment).NCState law allows student to onlymiss 14
total days for the school year. This includes excused and unexcused days.

Please send a note to your child’s homeroom teacher if you are picking them up early from school. Tomaintain
the integrity of the last period of the school day, early dismissals must be done by 2:15 p.m. If it is necessary for
your child to leave school early, a parent or designated adult picking up your child must come to the front office
to sign the child out.

The Buncombe County Attendance Policy #4400 can be found at www.buncombe.k12.nc.us under District
Policies.

CARRIDERS:Parents, please do not enter andwait in the car rider lane prior to 2:15 p.m.Waiting vehicles
block not only our fire lane and fire hydrant, but also other parents whomay need to sign their students out
early for time-sensitive appointments.While in the car rider line, prominently display the student placard with
the student’s first and last names on the dashboard. Car Rider tags are available in the office. Students may not
be signed out early between the hours of 2:15-2:45 p.m. Please plan accordingly.

CHANGE IN TRANSPORTATIONROUTINE: To ensure student safety, if it is necessary to change your child’s
usual routine of going home in the afternoon (i.e. different bus), a note from the parent is required.No
telephone calls for changes (bus, car) will be taken. Youmay fax a written request by 1:00 with your signature to
684-1290. If we do not receive a note or fax by 1:00 p.m., the student will be sent home on their regular bus. You
may also email the teacher or send a Class Dojo/Class TagMessage to your Child’s teacher.

DISMISSAL

● BUSES: First load bus students are dismissed at 2:45 p.m.
● CARRIDERS are dismissed at 2:45 p.m.Please do not wait in the car rider lane earlier than 2:15, as this

blocks our fire lane and the flow of traffic to themain office for visitors and parents whomay need to
check their children out early for appointments.

● WALKERS: Students who walk home exit downstairs between the gym and cafeteria door. They should
stay on the appropriate sidewalks while on campus and follow the pathways to Estes Elementary.
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TARDINESS: Students arriving after 7:45 a.m. are considered tardy. Morning announcements begin at 7:45 a.m.
and instruction begins promptly following announcements. Students who are tardy are required to sign in at the
front office and receive an “admit to class tardy slip.”Parents should come into the building to sign students in
who arrive late. Pleasemake every effort to see that your child arrives on time and stays all day.

CHILDCUSTODY:A public school cannot deny a natural parent the right to pick up his/her child from school. If
your child’s situation is different or if there is a custody situation, please send a copy of the custody papers to
school within the first week of school or when a situation would create a change.

CHILDNUTRITIONPROGRAM (CAFETERIA): School lunch is provided at no cost to students.No carbonated
or soft drink beverages are allowed at school. Restaurant/fast food items (McDonalds, Chick-Fil-A, etc.) should
not be brought into the school by outside guests for lunch.Delivery services like Door Dash/Uber
Eats/Instacart are NOT allowed at school.

COMMUNICATION: Communication between the school and our families is critical to the success of students.
Please expect a weekly School Messenger call, typically on Sunday afternoon, to update you on the latest,
valuable information and dates to remember. Each child will also receive a GOLD COMMUNICATION FOLDER for
important papers. This folder will be sent home everyWEDNESDAY.

STUDENT LAPTOPS

Student responsibilities:

● Students are responsible for ensuring their device is charged each school day and that they are prepared
to learn.

● Loaner devices are not given for forgotten, misplaced, or uncharged laptops. Loaner devices can be
provided to students whomust turn in their computers for repairs.

● Do not apply stickers to, alter the appearance, or modify student laptops.
● Adhere to BCS policies: Technology Use - 3225/4312/7320 and Internet Safety - 3226-4205
● Always transport the device inside a computer sleeve.
● Additional requirements as they become necessary.
● Do not share your charger with other students
● Replacement chargers cost $25 and can be paid for using cash, check, or money order.
● Damaged computers may incur charges.

LIBRARY

The library provides access to a variety of resources. Teachers schedule classes in the library and allow students
to check out books on a flexible schedule. If it is outside of their regularly scheduled class times, students must
have a pass to go to the library.

STUDENT EMAIL ACCOUNTTHROUGHGOOGLE

● Google app accounts are created for school-related assignments only.
● Students email accounts are monitored.
● Students should not ever share their passwords with others.
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DRESSCODE/SCHOOLUNIFORMS:Charles T. Koontz Intermediate School is a uniform school. Our goal is to
“level the playing field” so that students can focus on academics, leadership opportunities, and preparation for
middle school and beyond. Bringing three diverse communities together as one is our objective, and by not
focusing on outward appearance, students can come to school ready to work.UNIFORMSCANBEPURCHASED
ATANYSTOREPARENTS SELECT or ONLINE.

OPTIONAL SCHOOL LOGOPEWEARMAYBEPURCHASEDONLINE THROUGHTHEKOONTZWEBSITE
UNDERTHE “PTO” TAB. Students may wear their regular uniform clothing if they choose not to purchase these
items. Items include: gray, navy, neon pink T-shirts, navy gym shorts, and Rams logo sweatshirts.

3



GIFTS:No flowers, balloons or other gifts will be accepted at the school for delivery for students. Glass
containers, balloons, etc. can create a safety hazard and are not permitted on the bus for these reasons.

MEDIA/LIKENESSRELEASE FORMS: It is the school system’s procedure not to require parent permission for
students to be photographed, videotaped, and/or interviewed by system employees or media on routine school
topics, activities for public information, awards, and honors, instructional and promotional purposes. Parent
permissionmust be given, however, to photograph, videotape and/or interview children with physical or mental
disabilities if they will be identified as children with physical or mental disabilities.Parents, guardians, or eligible
studentsmay request not to be photographed, videotaped and/or interviewed by notifying the school in
writing within the first 10 days of school.

PARKING:Visitors should park in spaces located in the front of the school.Please note: These parking spaces
are located near the car rider unloading and pick up area where parents and students cross frequently. Please
exercise caution and respect the cones. If spaces are not available, youmay park in the side parking lot. Cars
should not be parked in the bus parking lot area.

PARTIES: Board policy does not allow home-baked goods to be sent for classroom snacks or parties. We greatly
appreciate your consideration of healthy food options. Please communicate with your child’s teacher in advance.

PTO (PARENT/TEACHERORGANIZATION):We encourage all families to be a part of this organization. A
membership drive is held at the beginning of the year for families to join PTO. Dates and time of programs will be
posted on the school website. Current officers will also be posted on the school website.

SAFETYDRILLS:According to state law, schools must conduct monthly fire drills. All students are expected to
follow the teachers’ instruction and exit the building quickly and quietly. No talking, pushing, or running will be
allowed during safety drills. Parents and volunteers must exit the building during the fire drill. In addition to
monthly fire drills, students also participate in various other drills which include: tornado, bomb threat, perimeter
and full lockdown.

SCHOOLVISITS: We invite you to visit the school. Those wishing to visit should consult the school website
under Parents-ClassroomVisitation Policy and complete the form and follow the directions there.As a
requirement of our Safe Schools Plan, all visitorsmust report to the office, sign in on the computer andwear a
visitor’s sticker. Parents and visitors to the school must check in at the office before going to a classroom.
Our camera systemwill require visitors to be buzzed in during the school day. The safety of our students is our
first concern.

VOLUNTEERS: Calling all parents, grandparents, aunts, uncles, etc., we need you! The saying, “It takes a village
to raise a child” is true. We need volunteers to work with students, assist with PTO projects, (picture day, book
fair, etc.) and help with classroom activities.

One of themost important things you can do is to simply take the time to sit with a child and talk or read. If you
can help, please contact the PTO Volunteer Coordinator (elizabeth.draper@bcsemail.org) or a staff member. The
hours are counted for our yearly School Improvement Team report. Please sign in and wear a volunteer badge
while you are here.

All volunteers need to be background checked through Volunteer Tracker on the BCSwebsite. Youmay find a
link to that site here: https://www.buncombeschools.org/o/bcs/page/volunteering.
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HEALTHANDSAFETY

ILLNESSOR INJURYATSCHOOL: If your child is injured or becomes ill at school, we will make him/her as
comfortable as possible and call you immediately via the phone number(s) you have listed in PowerSchool.
Please note that we cannot keep sick children at school. It’s required you have a working phone number in
PowerSchool. If you change your phone number throughout the year, be sure to update this information in
PowerSchool or reach out to Koontz Data Manager wendy.holt@bcsemail.org to update this information.

● ChildrenMUST be fever-free without the use of fever-reducingmeds for 24 hours prior to returning to
school.

● Childrenwho experience vomiting or diarrheamust remain out of school for 24 hours since their last
episode.

● If a child is sent to school prior to the “24 hour” policy, we will call home to have him/her picked up to be
taken home.

INSURANCE: School accident and dental insurance will be available for purchase near the beginning of the
school year. Information will be provided as soon as it becomes available. Once you have completed these forms,
mail them directly to the company.

MEDICATION:Precautionsmust be taken when handlingmedication at school. We are not allowed to dispense
medicine, including, aspirin, cough drops, etc. without a BCSmedication form completed by the parent and
signed by the doctor. If the doctor states medicine should be given at school, themedicinemust be in the original
container with the doctor’s instructions included. Medicinemust be brought in by an adult and given to office
personnel. Pleasemake the teachers aware of any allergies, medical conditions, etc. See themedicine policy
#6125 on the district website.

SCHOOLNURSE:A Public Health Nurse is provided by Buncombe County Health Department and is here on a
limited basis. If you need her services, please contact the school office or email.

CURRICULUM

The school curriculum is established by the North Carolina Standard Course of Study and the requirements of
the local Board of Education. Teacher lesson plans are written to include required studies and activities and are
coordinated with school-wide and grade-level emphasis. In addition to classroom instruction, 5th graders will
participate in art, music, counseling, physical education, drama andmedia center activities. 6th graders will select
electives such as band, strings, and chorus. Some students may receive Special Education and benefit from
support services such as speech or English as a Second Language.

ACADEMIC STANDARDS: The staff sets extremely high expectations for students’ academic growth. These tips
will help students be successful at school:

● Please come to school on time every day
● Be prepared and always have supplies you need to complete your work
● Complete all class and home assignments and turn them in on time
● Do your very best and try to be neat and accurate
● Use your time wisely at school and at home
● Listen carefully to directions. Respect each teacher’s right to teach and each student’s right to learn
● Participate in class discussions, ask questions when uncertain or curious
● Organize your assignments with neededmaterials
● Get plenty of sleep (8 hours are recommended)
● Get up in time to have a “stress freemorning” to help ensure a better school day
● Eat a good healthy breakfast either at home or at school
● Wear clean uniform attire
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ASSESSMENT: Informal and formal assessments are a regular part of teaching and learning. They provide
important information for students, parents and teachers about student progress and academic achievement.
Formal assessments are administered to fifth and sixth grade students. Within the last ten days of school, fifth
grade students take the North Carolina End of Grade Test in Reading, Math and Science. Sixth grade students
take the North Carolina End of Grade Test in Reading andMath.

C.T. KOONTZCELL PHONEPOLICY
● Students who bring a cell phone to school will be expected to turn it off and keep it inside their bookbags

OR hand it over to their teacher eachmorning for safekeeping until the end of the day. Failure to obey
these policies may result in a referral.

● Bring your cell phone at your own risk. The school is not responsible for lost, stolen, or misplaced cell
phones.

● If your child needs to call you, we will help them get in touch with you. If you need to call us to check on
your child, we will be available to help you with that as well.

DISCLAIMER: Due to confidentiality and to protect the rights of all students, the taking of pictures or videos by students using
cell phones is prohibited before school, after school, or on the bus. Students who do not follow this rule will lose their
privilege to have a cell phone at school. 

EXTRACURRICULARACTIVITIES:Koontz Intermediate offers several extra-curricular clubs for our students,
which are listed on the school website. There are clubs that will meet during the school day on early release days.

FIELD TRIPS: Each year your child’s class may take planned field trips away from school. The teacher will notify
parents about the trip in advance and include a permission form to be signed and returned by the
parent/guardian before the student may participate. Students will be transported in yellow or white buses to the
location. Insurance regulations allow only students and BCS employees to ride buses.Koontz does NOT provide
refunds for field trips, as these trips are budgeted and paid for in advance based upon the number of students
who have committed to attending.

HOMEWORK:Homework is an integral part of the learning process. This work should be a continuation of the
daily lesson and should havemeaning and purpose as part of comprehending the lesson.We encourage you to
establish a homework routine with your child and to see that homework is returned to school. There is a detailed
policy on our school webpage.

MAKE-UPWORK:Please contact your child’s teacher if your child is absent from school. Some assignments are
in- class activities or hands-on activities that require an explanation or instruction and cannot be sent home.
Other assignments can be posted electronically (email/teacher website/Canvas).

PARENT/TEACHERCONFERENCES:We encourage you to visit the school for prearranged conferences.
Teachers will not be available for conferences with you on a drop-in basis.. Please give teachers a
twenty-four-hour notice when scheduling a conference. Teachers have been asked to conduct one traditional
conference with you during the year (suggested during October-November). Two additional conferences, that will
be led by students, will be arranged in the fall and the spring. Whenever you feel it is appropriate, please request
additional conferences. We believe students are most successful when home and school are working in
partnership. When attending a parent-teacher conference, please check in at the office to get a visitor’s badge
before going to the classroom.

PHYSICAL EDUCATION: Your child will participate in physical education each week. All students are expected to
wear athletic shoes and participate unless there is an illness or injury. Please send us a doctor’s note if your child
cannot participate due to health reasons. Recess happens on days the students do not have physical education.
Please be sure your child wears appropriate shoes and outerwear. Flip flops or high heels are not appropriate
shoes for physical education or recess.
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REPORTCARDS:Report cards will be sent home at the end of each nine week grading period. Please go over
the report card with your child, noting progress or problem areas. Return the signed report card to your child’s
teacher as soon as possible. If you are requesting a parent-teacher conference, pleasemark the card and the
teacher will contact you. In both fifth and sixth grade, mid-term progress reports will be sent home during the
middle of the nine weeks grading period. If you are unsure of your child’s progress, please check the Parent
Portal on PowerSchool or contact your child’s teacher.

SCHOOLCOUNSELORS:Counseling services will be provided by the school. The school counselors, Ms. Colleen
McKay andMs. Myra Rice are available to see students through self-referral, parent referral or teacher referral.
The counselors work with students individually, in small groups as well as presenting classroom lessons to
students which include the North Carolina Character Education Curriculum and the North Carolina Essential
Standards.

STUDENTBEHAVIOR -Koontz students do the right thing, evenwhen no one is looking.
Koontz students “Take the LEAD” by: showing respect and kindness for everyone and our facility

- showing accountability for our growth (academic and personal)
- being good stewards of our school, community, and environment
- taking ownership of our choices (good and bad)
- accepting and respecting differences among us
- being engaged, enthusiastic, and focused learners
- responding to others in a positive manner with constructive language
- being an active participant in two-way conversations
- making eye contactwhen communicatingwith others
- seeking opportunities to be a leader

BEHAVIOR EXPECTATIONS:

● Fighting and inappropriate language are not permitted
● Guns, knives, ammunition or any other weapon or play weapons shall not be brought on school property,

on school provided transportation, or at school sponsored activities and events. This is considered to be a
serious misconduct according to Buncombe County Schools Policy #4340-4370

● Alcohol (Policy #4325) and tobacco (Policy #4320) are not allowed anywhere on the school campus or at
school sponsored activities and events

● Students are expected to walk in the building at all times
● Students are not allowed to sell or trade personal items at school
● Electronic devices and games should be left at home unless the teacher has given permission for a

special event
● Distracting items should not be worn or brought to school
● Students should not bring gum, candy, or soda drinks to school
● Hazing or bullying is not acceptable. “Treat others as you wish to be treated”
● Follow directions the first time
● Always show proper respect to staff members and fellow students

BULLYING is a pattern of behavior where one ormore person(s) continues to threaten, harass, intimidate or
exclude others andwhere there is an imbalance of power. Koontz Intermediate is committed tomaking our
school a safe and caring place for all students. Wewill treat each other with respect and refrain from remarks or
actions that would cause hurt feelings. Wewill respect each individual’s race, gender, physical condition, religion,
nationality and language. As a school community, we will refuse to tolerate bullying of any kind at our school.
Teachers and staff at Koontz will watch for signs of bullying and address it when it happens. If your child is a
victim of bullying, please contact your child’s teacher or the administration. Students should also report all
bullying incidents to staff members or the administration. Bullying boxes are also located in the office andMedia
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Center for students to report bullying incidents. Reported bullying incidents will be investigated. Consequences
will be assigned to students for bullying. At Koontz, we want our students to feel safe at school and to be aware of
themany ways they can report bullying incidents.

CONSEQUENCES/ACCOUNTABILITY: Koontz students are held to high standards of conduct. We believe in
the role and importance of helping students understand and learn from their mistakes, but inevitably
consequences and accountability are necessary to emphasize the recurrence or severity of the offense and to
limit future transgressions. The following are examples of consequences that may be utilized to encourage
changes in behavior and reflection:

● Verbal Correction
● Time Out
● Loss of Privileges
● Think Sheets
●
● Working Lunch

● After/Before School
Detention

● Behavior Contract
● Community

Service/Restitution

● Suspension from
School/Bus

● Functional Behavior
Assessment

● Threat Assessment
● Safety Plan

RESTITUTION: Students may receive additional Community Service as a consequence or restitution for
violating school rules when deemed appropriate by school staff. Restitution is not designed to demean
students, but rather to teach valuable lessons about the inherent effects when one damages, disrupts, or
detracts from the school community. Again, our goal is to create a community and culture of shared
investment in our school, and this policy enables us to convey our ideals while holding students accountable
for giving back something of value to the school.

SCHOOLBUS SAFETY: School bus safety is an emphasis at Koontz Intermediate. Administrative teams from
Koontz and Valley Springs collaborate to address any behavior concerns. Proper behavior on the part of
students, well-trained and properly certified drivers, carefully created bus routes and using CAUTION
everyday can combine to keep students safe and our buses pleasant to ride.

BUSDISCIPLINE PLAN
● Incident #1 – Reminder given by the bus driver if the incident is minor
● Incident #2 – Visit to the administration to discuss rules. One or multiple day suspension from riding
the bus based on the specifics of the incident is possible. Parent will be notified.
● Incident #3 – Three day bus suspension (Parent/guardian will be responsible for transportation)
● Incident #4 – Five day bus suspension
● Incident # 5 –Ten day bus suspension
● Incident # 6 – Administration will recommend bus suspension for the remainder of the school year

NOTE: Being absent from school does not count toward bus suspension. Failure to follow bus rules will be
reported to the school office andmay result in parent notification, an assigned seat, or bus suspension
depending on the severity of the problem and the student’s placement on the school’s Bus Discipline Plan.
Extenuating circumstances and/or severe offensesmay result in skipping some of the above steps. The
administration will handle thesematters individually. Severe disruptions, i.e., fighting, weapons, etc. can result
in an immediate suspension from the bus andmay require the involvement of a Buncombe County School
Resource Officer.

DISCRIMINATION - The Buncombe County School System does not discriminate based on race, color,
religion, sex, age, national origin, or handicap in admission or access to or treatment or employment in its
programs and activities, in compliance with applicable federal and state laws.

AMERICANSWITHDISABILITIESACTNOTICE - The Buncombe County Board of Education does not
discriminate based on race, color, religion, sex, national origin, age or disability in its employment
opportunities, program services or activities.
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2023-2024 Koontz Family Engagement Plan

Subject to change based on PTO and SIT updates and additions

August 2023

8/17: PTO Sidewalk Sale

8/25: Meet the Teacher

8/28: Boo Hoo/Yahoo!-Conversations with the Principal-8 AM

September 2023

9/4-9/30: PTO No Fuss Fundraiser starts

9/6: PTO Meeting 8 AM

9/12: PAC Meeting at 8 AM

9/25-9/29-Book Fair

9/26: 6th grade Ram Fest/Title I Annual Meeting

9/28: 5th grade Ram Fest/Title I Annual Meeting

9/29: Club Day

October 2023

10/1-31: Eblen Pumpkin Sales

10/1-10/23: Halloween Candy Grams

10/4: PTO Meeting-8 AM

10/6: PTO Kickball Tournament

10/6: Koontz Night at TCR Football Game

10/12: Chorus Fall “Informance”-6 PM

10/19: Strings/Band Concert at Koontz



10/27: Conversations with the Principal-12 PM

10/30-11/3: 5th and 6th Grade Parent-Teacher Conferences

10/31: Club Day and LEAD Social

TBD:

Parent Advisory Council Meeting

Fun Food Night

November 2023

11/1: PTO Meeting-8 AM

11/4-5: NC Honor Chorus Winston Salem

11/9: 6th Grade Awards Ceremony-9 am
5th Grade Awards Ceremony-1 pm

11/21: Club Day

TBD:

Parent Advisory Council Meeting

December 2022

12/4-8: Holiday Shop

12/6: PTO Meeting-8 AM

12/7: Chorus Winter Concert-6 PM

12/12: Chorus to Estes, 9 AM

12/14: Strings/Band Winter Concert-6 PM, 7 PM

12/15: Club Day
Holiday Extravaganza-9 AM

TBD:



Parent Advisory Council Meeting

Fun Food Night

Warm Winter Wishes

January 2024

⅓: PTO Meeting-8 AM

1/12: Conversations with the Principal-8 AM

1/19: PTO Movie Night

TBD:

Parent Advisory Council Meeting

February 2024

2/1-2/9: Valentine’s Day Candy Gram Sales

2/7: PTO Meeting-8 AM

2/9: 5th Grade Awards Ceremony-9 AM
6th Grade Awards Ceremony-1 PM

2/15: Club Day and LEAD Social
Heritage Night

2/20: BCPS All-County Chorus (all-day), Performance-6 PM

TBD:

Parent Advisory Council Meeting

March 2024

3/1-31: MANNA Food Drive

3/6: PTO Meeting-8 AM

3/8: March Mayhem Basketball Tournament



3/15: Conversations with the Principal-12 PM

3/28: Rising 5th Grade Transition Night-6 PM

3/29: Club Day

TBD:

Parent Advisory Council Meeting

Chorus Mock Adjudication

Fun Foods Night

April 2024

4/3: PTO Meeting-8 AM

4/12: 6th Grade Award Ceremony-9 AM
5th Grade Award Ceremony-1 PM

4/19: PTO Color Run

4/22-4/26: Student-led Conferences

4/23: Club Day and LEAD Social

4/25: Curriculum Night-6 PM

TBD:

Parent Advisory Council Meeting

Koontz Chorus sing at SOCON tournament

Rising 6th Grade Music Sign-ups

May 2024

5/1: PTO Meeting-8 AM

5/3: Koontz Chorus to Carowinds

5/6-5/10: Teacher Appreciation Week



5/14: Chorus Spring Concert-6 PM

5/15: Club Day

5/16: Roberson District Orchestra Concert-7 PM

5/28: Volunteer Celebration

5/29-6/4: EOG Testing and Make-ups

5/31: 6th Grade Celebration

TBD:

Parent Advisory Council Meeting

June 2024

6/5: Field Day

6/7: 6th Grade Awards Ceremony-9 AM
5th Grade Awards Ceremony-1 PM

6/10-Club Day

6/11: End-of-Year Teacher Luncheon

Ongoing Family Engagement Opportunities

Parent Workshops

Parent-Teacher Conferences

Volunteer Programs

Student Clubs

Rambassadors

Community Service Projects

Title I Parent Involvement Opportunities

Mentor Programs



TIPS - Tiered Intervention Problem Solving for Students

Individualized Education Plan Meetings

Special Activities for PBIS



Family Engagement Policy

Parent Involvement Policy
2023-2024 (revised 04/23)
 
The staff at Charles T. Koontz Intermediate School view the parents and guardians of our
students as our partners. We promote the involvement of families in the planning and
implementation of programs and policies that affect our students. We believe that our
students' success depends on us working together and fostering a greater sense of
community.
 
In order to promote this connection between home and school:

● Families will be encouraged to help develop the school's Family Engagement Plan and
Policy and update it annually.

● An annual meeting will be held near the beginning of every school year to inform parents of
the Title I Program goals, guidelines, services, and parental rights, as well as offer
suggestions of ways to continue to expand upon their students' learning at home.

● All families will receive a copy of the At Home-At School Compact explaining the
home/school partnership for building students' success and fostering parental
involvement.

● Progress reports and report cards will be sent home quarterly.
● Teachers will provide contact information to be reached by families.
● Families are encouraged to notify school staff of concerns in a timely manner.
● Families will be informed about family-engagement events and volunteer opportunities in a

timely manner and, when available, in a language they understand.
● Family involvement opportunities will be offered for families to learn strategies and to gain

resources to work with their children at home in order to increase academic success.
● Opportunities for families and students will be offered at various times throughout the year

and in a variety of ways.
For example: Curriculum Events, Conferences, etc.



PARENTS RIGHT-TO-KNOW

To: All Parents
From: Charles T. Koontz Intermediate
Date: August 2023
Re: Parents Right-to-Know Letter and Notification

As a parent of a student at Charles T. Koontz Intermediate[school name] and part of our beginning of
each school year notification, you have the right to know about the (1) professional qualifications and
licensing criteria of the teachers who instruct your child, (2) information regarding student
participation in mandatory State or local testing and affiliated policies, (3) language instruction and
English learner identification protocols and services, and our assurance, that such information will
occur in an understandable language and accessible format. This is a requirement for all public
school units (PSUs) that receive Title I funds and allows you to request such information and receive a
response in a timely manner. Below are additional details about the Parents Right-To Know
information.

(1) Professional Qualifications and Licensing Criteria of Teachers
a. Charles T. Koontz Intermediate informs parents that they have the right to request

information regarding the professional qualifications of their student’s classroom
teachers, and our response will occur in a timely manner, including the following
information and whether the student’s teacher—

i. has met State qualification and licensing criteria for the grade levels and subject
areas in which the teacher provides instruction,

ii. is teaching under emergency or other provisional status through which State
qualification or licensing criteria have been waived, and

iii. is teaching in the field of discipline of the certification of the teacher.
b. Whether the child is provided services by paraprofessionals and, if so, their qualifications.
c. Information on the level of achievement and academic growth of the student, if applicable

and available, on each of the State academic assessments required; and
d. Timely notice that your child has been taught for 4 or more consecutive weeks by a

teacher who does not meet applicable State certification or licensure requirements at the
assigned grade level and subject area.

(2) Testing Transparency and Information, Student Participation in Mandatory State or Local Testing,
and Affiliated Policies

a. Parents may request and receive a response in a timely manner, information regarding
any State or local school policy regarding student participation in any assessments
mandated and affiliated procedures, or parental right to opt the child out of such
assessment, where applicable.

b. Charles T. Koontz Intermediate shall make widely available through public means and
notice, including by posting in a clear and accessible manner on our website each grade
served with information on each assessment as required by the State and locally, to
comply where such information is available and feasible to report, including—



i. the subject matter assessed,
ii. the purpose for which the assessment is designed and used,
iii. the source of the requirement for the assessment, and
iv. where such information is available—

1. the amount of time students will spend taking the assessment and the
schedule for the assessment; and

2. the time and format for disseminating results.

(3) Language Instruction and English Learner Identification Protocols and Services
a. Not later than 30 days after the beginning of the school year, Charles T. Koontz

Intermediate will inform parents of an English learner identified for participation in such a
program with the following information—

i. the reasons for the identification of their child as an English learner and in need of
placement in a language instruction educational program,

ii. the child’s level of English proficiency, how such level was assessed, and the status
of the child’s academic achievement,

iii. the methods of instruction used in the program in which their child is, or will be,
participating and the methods of instruction used in other available programs,
including how such programs differ in content, instructional goals, and the use of
English and a native language in instruction,

iv. how the program in which their child is, or will be, participating will meet the
educational strengths and needs of their child,

v. how such a program will specifically help their child learn English and meet
academic achievement standards for grade promotion and graduation,

vi. the specific exit requirements for the program, including the expected rate of
transition from such program into classrooms that are not tailored for English
learners and the expected rate of graduation from high school,

vii. in the case of a child with a disability, how such programs and services meet the
objectives of the individualized education program of the child, and

viii. information pertaining to parental rights that includes written guidance
1. detailing the right that parents have to have their child immediately

removed from such program upon their request,
2. detailing the options that parents have to decline to enroll their child in such

a program or to choose another program or method of instruction, if
available, and,

3. assist parents in selecting various programs and methods of instruction if
more than 1 program/method is offered.

b. Special Rule During the School Year—For those children identified as English learners
during the current school year, Charles T. Koontz Intermediate shall notify the children’s
parents during the first 2 weeks of the child being placed in a language instruction
educational program.



c. Parent Participation—Charles T. Koontz Intermediate shall implement an effective means
of outreach to parents of English learners to inform such parents—

i. how they can be involved in the education of their children; and
ii. be active participants in assisting their children to—

1. attain English proficiency,
2. achieve high levels within a well-rounded education; and meet the

challenging State academic standards expected of all students.
iii. Charles T. Koontz Intermediate is committed to implementing an effective means of

outreach to parents, which includes holding and sending notice of opportunities for
regular meetings to formulate and respond to recommendations from parents of
English Learners.

Please contact Reginald Bright at 828-654-1295 reginald.bright@bcsemail.org if you have additional
requests, questions, or would like to receive more about this information. Thank you.

Reginald Bright

Principal


