Creating a Parchment
Account with
Registration Code



Login to your Gmail account and find the
email from “Parchment” open the email to

begin setting up your account.

Q, label:test-student-pggferschool-express-enroliment
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Parchment Burley Senior High School and your Parchment aceount - Complete your Parchment Account for: ... 3:37PM I
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Registration Email [o_j parchment

Click “Finish
Setting Up Your

Parchment
Account”
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Account Information [o_j parchment:

My Parchment Account Information

You will need to change your school email to a personal email.

Then complete the rest of the information that has red boxes

® Student. current or former creating my ow

Register As* .
Parent or guardian, creating Parchment ace around it.
Name* Kristin - Test
©
I tmalle [test@test.com I I Password*® I
Date of Birth* e VLIS _TjReme = I Gender* e I
Gri el a
I Current Grade Level* rade Leves : I Year entering college o ¥

(or year entered)

Yes, share the information | provide with those colleges looking to discover me at Parchment.
Yes. allow my transcript from Horseshoe Community to be shared with colleges looking to discover me through my Parchment.com account.
No. | do not wish to share my information or transcripts with colleges that may be interested in me.




During the initial registration process, students will be asked to
complete the FERPA Privacy Rights section. Students are
Authorizations welcome to waive or not waive their right to access applicable

documents as they wish and their answer does not impact their

FERPA Privacy Rights - required ability to submit a transcript request via Parchment. In
general, Burley High School only sends transcripts via
Parchment (Secondary School Reports and Letters of

| Recommendation are sent via other means) and it is

recommended that students waive their right to access

_ Lapplicable documents so that they are submitted confidentially.

Unofficial Transcripts: Make sure you select the box “I

(i it amitie my et 5 accins: authorize a copy of my credential(s) to be stored in my

Parchment account where I view and manage the

document(s).” to have access to unofficial transcripts.

Il authorize a copy of my credential(s) to be stored in my Parchment account where | can view and manage the document(s).
| have my parents' or legal guardians' permission to create this Parchment account

| agree to the Parchment terms of use and service agreement

| parchment:



L
Final Step [o | parchment:

Final Step!

Contact Information

Addreis®

Rodress 1

City™®

State or Province™ Select SLate/Provinge

Postal Code™

Cell Fhone Number (Optional]

Academic Information

Academic majors of interest

I Umweightnd GPA® GRA v

Stamdardized Tests
SaT SAT Test Year

ALCT ALT ~

required to

complete

account



Dashboard: Initial Login [o_j parchment

Iu__] parchment DASHBOARD - v

Credentials

Welcome to your account.
wy _ Unofficial transcripts will
not be accessible until the
oucannowgesyour ceenis o sSchool has uploaded your
transcript. You will
receive an email once your

order has been processed.




Email: Unofficial Self-View Available

0

Hello

When you added Horseshoe Community to your Parchment account, you authorized a free

copy of your transcript to be stored in your account. We have just delivered It

You can't send it as an official transcript, but it's there for you to refer to at any time

Click the blue button above to see your unofficial transcript, or click this link:

Thank you,

The Parchment Team

[o_j parchment



Access Unofficial Transcript [o_j parchment

[o i parchment

Credentials
—

Click the Dashboard

1con to access or
order your transcript.

You can now get your credentials! iece i what is waning for you att



Ordering an Official Transcript [o_j parchment

[o_j parchment DASHBOARD = =

Credentials
S———

Click the picture of

You can now get your credentials! iere iz what s warting for you ot this organizas your transcript tO
view your transcript.



Viewing the Unofficial Transcript [o_j parchment

Transcript Not Official Unless Delivered Through Parchment Exchange.

The Unofficial Self-View is

not automatically updated

each time you log in to your

account. You must request

an updated version if you do

not see all of your grades
listed. Click the update
button at the bottom. The

update does not happen

right away. You will receive
an email once your order has

been processed.




Viewing the Unofficial Transcript [o_j parchment

Transcript Not Official Unless Delivered Through Parchment Exchange.

Click the printer icon to

print your unofficial

Jtranscript or click the arrow
~-fwith the folder to download

your transcript.

Typically, scholarships do

~“fnot require official
transcripts. So you can print
or download your unofficial
transcript here for




Ordering an Official Transcript [o_j parchment:

[o_j parchment DASHBOARD - =

Credentials
S———

Click the Order button to send
your transcript to a college.

-Do not send transcripts to
yourself as the college will
You can now get your credentials! ier: s wat you ot this organizat not accept it from the

student.

-Do not use the order button

for scholarships.

Order



Ordering an Official Transcript [o_j parchment

[o_j parchment - - -

Set Delivery Destination In the search box enter where
you would like you transcript

Your order will be sent from Horseshoe Community to the individual ancdl sent to. Omcuzl transcripts
organization at the destination below
should not be sent to yourself,
I colleges will not accept a
o are requesting your ansen gt o be sent st the end o e besue o ool transeript directly from the
S il e student.

Typically, scholarships do not

require ollicial transcripts.

Be
(3]




] |
Set Delivery Destination [o_j parchment

[e_j parchment sem0s -

from Horseshoe Community 1o ™

Select the desired

destination.




Item Details [o_j parchment

[o_j parchment -

m—— T Current Seniors
=: receive 4 free
— transcripts before
) P i eraduation. Fee
| s waivers for free
@, ' transcripts will expire
May 31, 2025.
e Tota 5000

* When do you want this sent?

@ Send Now




Item Details [o_j parchment

[o_j parchment v

Transcript
TRANSCRIPT

- Sample Name

Il
1

Where do you want this sent? Defaults to “Send Now”
and your order will be processed within 24 hours of the

order being completed unless it is ordered over a
weekend.

Final Transcripts: It is recommended once you are

accepted to college, order your final transcript before
graduation. Make sure to send your final transcript
directly to the college and not yourself. Also make sure

to select "Hold for Grades" when ordering your final

* When do you want this sent?
transcript, so your order will not be processed until

srades have been finalized after graduation.




Item Details [o | parchment:

Clear & Sign Again

l © Name

You now be asked to sign in

the box with your mouse

Then type you name in the
name field boxes

Next click “Continue”




Order Summary [o_j parchment

[o_j parchment -

Order Summary

e Check to make sure

the order destination
1S correct

* (Click “Complete
Order”

Order Total




