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 A  d i rec to r  may be  h i red  by the  super in t ende n t  and  approved  by the  

board  to  overs ee  t he  d i s t r i c t ’ s  food  se rv i ce  p rogram.  

San i t a t i on  Inspec t ions  

 The  supe r in t enden t  o r  des ignee  sha l l  i n sp ec t  each  lunch room to  

ensu re  t ha t  p roper  s an i t a t i on  p rocedures  a re  be ing  fo l lowed .  

Records  

 The  d i rec to r  sha l l  be  respons ib l e  fo r  keep ing  food  se rv i ce  reco rds  

requ i red  by s t a t e  and  federa l  l aws  under  r egu la t ions .  

The  d i rec to r  sha l l  be  under  t he  d i rec t  supe r in t enden t  and  sh a l l  have  

con t ro l  over  a l l  a s pec t s  o f  t he  d i s t r i c t ’ s  food  se rv i ce  p rogra ms  sub jec t  t o  

board  po l i cy,  ru l es  and  s t a t e  a nd  federa l  r egu la t ions .  

Mea l  P r i ces  

 Mea l  p r i ces  sha l l  be  approved  by the  board  fo l l owing a l l  USDA 

regu la t i ons .  

Free  o r  Reduced  P r i ce  Mea l s  

 Pa ren t s  o r  guard i ans  o f  s tuden t s  a t t end ing  schoo l s  pa r t i c ipa t ing  in  

federa l  s choo l  mea l  p rograms  wi l l  be  i n fo r med  o f  t he  ava i l ab i l i t y o f  

r e imbursab le  schoo l  mea l s  and  p rov ided  w i th  in fo rmat ion  abou t  

e l i g ib i l i t y and  the  p rocess  fo r  app lying  fo r  f r ee  o r  r educed-p r i ce  mea l s  

on  o r  be fo re  t he  s t a r t  o f  s choo l  each  year .  Access  t o  t h i s  po l i cy wi l l  be  

p rov ided  to  pa ren t s  o r  guard i ans  du r ing  open  en ro l lmen t  each  year  o r  

when  newly en ro l l i ng  wi th  th e  d i s t r i c t .  
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Unpa id  Mea l  Charges  

 A  cha rge  accoun t  fo r  s tuden t s  pa ying  fu l l  o r  r ed uced  p r i ce  fo r  mea l s  

may be  es t ab l i shed  wi th  the  d i s t r i c t .  Fu l l -pay e l emen ta ry s tud en t s  may 

cha rge  no  more  than  5  days  o f  mea l s ,  fu l l -pay midd le  schoo l  s tuden t s  no  

more  than  3  days  o f  mea l s  and  fu l l -pay h igh  schoo l  s tud en t s  no  more  than  

3  days  o f  mea l s  a t  one  t ime  and  reduced -p r i ce  s tuden t s  a l l  l eve l s  no  more  

than  5  days  wi thou t  t r i gger ing  the  d i s t r i c t ' s  de l inquen t  deb t  p roceed ings  

as  ou t l i ned  in  t h i s  po l i cy and  board  po l i cy DP .  Charging  o f  a  l a  ca r t e  o r  

ex t ra  i t ems  to  t h i s  accoun t  wi l l  no t  be  pe r mi t t ed .  Paren t s  a re  encouraged  

to  mon i to r  t he i r  s tuden t  pu rchase s  on l ine  

 When  the  charge  l eve l s  i den t i f i ed  in  t h i s  po l i cy have  been  met ,  a  

s tuden t ' s  mea l  accoun t  becomes  de l inque n t .  The  s tuden t  wi l l  be  a l l owed  

to  pu rchase  a  mea l  i f  t he  s tuden t  pays  fo r  t he  mea l  when  i t  i s  r ece ived .  

S tuden t s  who  have  de l inquen t  accoun t s  a nd  canno t  pay ou t  o f  pocke t  fo r  

a  mea l  wi l l  be  o f fe red  a  r egu la r ,  r e imbursab le  mea l  f rom the  ca fe t e r i a  

menu  (known as  a  cour t esy mea l )  a t  l unch  cons i s t i ng  o f  any mea l  op t ion  

ava i l ab l e  t o  a l l  s t uden t s .  Th i s  mea l  sha l l  be  a t  no  charge  to  t he  s tud en t  

and  sha l l  be  re imbursed  to  t he  food  se rv i ce  fund  by a  non -Federa l  sour ce .  

S tuden t s  may rece ive  a  l imi t ed  number  o f  cour t esy lunches  pe r  s emes te r  

(5  l unches  a t  e l emen ta ry,  3  l unches  a t  midd le  schoo l ,  3  l unches  a t  h igh  

schoo l ) .  No  cour t esy mea l s  wi l l  be  p rov ided  a t  b reakfas t ,  bu t  s tuden t s  

wi l l  be  encouraged  to  v i s i t  t he  bu i ld ing  nurse  i f  nour i shmen t  i s  needed .  
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 Pa ren t s  o r  guard i ans  o f  a l l  s t uden t s  wi l l  r ece i ve  low accoun t  

no t i f i ca t i ons  v i a  emai l  a t  des igna ted  low -ba lance  l eve l s .  Nega t ive  

accoun t  no t i f i ca t i ons  a re  made  to  a l l  s t uden t s ’  pa ren t s  o r  gu ard i ans  v i a  

emai l  o r  phone  ca l l .  A t  l eas t  one  wr i t t en  a t t empt  t o  con tac t  t he  pa ren t  o r  

guard i an  wi l l  be  made  befo re  an  a  cour t esy mea l  i s  o f fe red  to  a  s tuden t  

and  a  reminder  o f  t he  d i s t r i c t ' s  charge  po l i cy wi l l  be  p rov ided  each  t ime  

a  s tuden t  r ece ives  a  cour t esy mea l .  

 I f  a  s tuden t  has  ex haus t ed  a l l  cour t esy mea l s  i n  a  s emes te r  and  s t i l l  

has  a  de l inquen t  accoun t ,  add i t i ona l  mea l  pu rchases  wi l l  be  charg ed  to  

t he  s tuden t ' s  mea l  accoun t  a t  t he  no rmal  p r i ce  ( fu l l -pay o r  r educed) .  At  

t h i s  po in t ,  t he  schoo l ' s  p r inc ipa l  o r  des ignee  wi l l  be  no t i f i ed  tha t  t he  

s tuden t  ho lds  a  de l inquen t  accoun t  and  has  ex haus t ed  a l l  cour t esy mea l s .  

 A l l  nega t ive  accoun t  ba l ances  wi l l  ca r ryover  i n  t he  s tuden t ' s  accoun t  

each  schoo l  year .  At t empt s  t o  co l l ec t  t he  deb t  f r om the  pa ren t  o r  gu ard i an  

wi l l  con t inue  as  l ong  as  t he  s tuden t  i s  ac t i ve ly en ro l l ed .  If  t he  deb t  i s  no t  

r epa id  upon  the  s tuden t ’ s  w i thd rawal  o r  gra dua t ion  f rom the  d i s t r i c t  t he  

deb t  sha l l  be  con s idered  bad  deb t  fo r  t he  pu rposes  o f  f edera l  l aw  

conce rn ing  unpa id  mea l  charges .  Th i s  deb t  wi l l  be  t u rned  over  t o  t he  

supe r in t enden t  o r  de s ignee  fo r  co l l ec t i on  by the  d i s t r i c t ’ s  au tho r i zed  

agency.  

 Payment s  fo r  s choo l  mea l s  may be  made  a t  t he  s choo l  o r  on l ine  

t h rough  the  PowerSchoo l  Paren t  Por t a l  on  the  MySchoo lBucks  t ab .   
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Studen t s ,  pa re n t s ,  and  guard i ans  o f  s tuden t s  a re  encouraged  to  p repay 

mea l  cos t s .  

  The  d i s t r i c t  wi l l  p rov ide  a  copy o f  t h i s  unpa id  mea l  charges  po l i cy 

to  a l l  househo lds  a t  o r  be fo re  t he  s t a r t  o f  s choo l  each  year  and  to  fami l i es  

and  s tuden t s  t ha t  t r ans fe r  i n to  t he  d i s t r i c t  a t  t he  t ime  o f  t r ans fe r .  The  

t e rms  o f  t h i s  po l i cy wi l l  be  communica t ed  to  a l l  d i s t r i c t  s t a f f  r e spons ib l e  

fo r  en fo rc ing  any aspec t  o f  t he  po l i cy,  a  copy o f  t he  po l i cy wi l l  be  pos t ed  

in  d i s t r i c t  mea l  s e rv i ces  fac i l i t i e s ,  and  the  po l i cy wi l l  be  made  ava i l ab l e  

on  the  d i s t r i c t ' s  webs i t e  and  soc i a l  med ia  a ccoun t s .  Records  o f  how and  

when  i t  i s  communica t ed  to  househo lds  and  s t a f f  wi l l  be  re t a ine d .   

Ava i l a b i l i t y  o f  M e a l s  o n  Re mo t e  L e a r n i n g  Da ys  Du e  t o  S e ve r e  W e a t h e r  

 W h e n  s e ve r e  we a t h e r  o r  p o o r  r o a d  c o n d i t i o n s  d u e  t o  i c e  a n d / o r  s n o w 

t h r e a t e n  t h e  s a f e t y  o f  s t u d e n t s ,  t h e  s u p e r i n t e n d e n t  ma y  c l o s e  d i s t r i c t  s c h o o l s  o r  

d e s i gn a t e  s u c h  d a ys  a s  r e mo t e  l e a r n i n g  d a ys  p u r s u a n t  t o  p o l i c y  E BBD.   On  

t h e s e  d a ys ,  t h e  s u p e r i n t e n d e n t  w i l l  d e t e r mi n e  wh e t h e r  t h e  we a t h e r  a n d  r o a d  

c o n d i t i o n s  a l l o w  f o r  s a f e  p a s s a ge  o f  s t u d e n t s ,  s t a f f ,  a n d  p a r e n t s  f o r  t h e  

p r o v i s i o n ,  s e r v i c e ,  a n d  t r a n s p o r t a t i o n  o f  s c h o o l  me a l s  t o  s t u d e n t s .    

 I f  t h e  s u p e r i n t e n d e n t  d e t e r mi n e s  i t  i s  s a f e  t o  p r o v i d e  me a l  s e r v i c e  o n  

t h e s e  d a ys ,  s c h o o l  me a l s  w i l l  b e  p r o v i d e d ,  a l t h o u gh  t h e  ma n n e r  o f  p r o v i s i o n  

ma y  b e  mo d i f i e d  b y  t h e  s u p e r i n t e n d e n t .   I f  t h e  s u p e r i n t e n d e n t  d e t e r mi n e s  t h a t  i t  

i s  n o t  f e a s i b l e  d u e  t o  s a f e t y  c o n c e r n s  t o  p r o v i d e  me a l  s e r v i c e  o n  s u c h  d a ys ,  

n o t i c e  t h a t  s c h o o l  me a l s  w i l l  n o t  b e  a va i l a b l e  o n  t h a t  d a y  w i l l  b e  p r o v i d e d  t o   
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s t u d e n t s ,  p a r e n t s ,  a n d  a f f e c t e d  s t a f f  me mb e r s .   An y  a l t e r a t i o n  o f  t h e  u s u a l  me a l   

s e r v i c e  p r o c e s s  o n  t h e s e  d a ys  w i l l  b e  c o mmu n i c a t e d  t o  s t a f f ,  s t u d e n t s ,  a n d  

p a r e n t s  u s i n g  r e gu l a r  d i s t r i c t  c o mmu n i c a t i o n  c h a n n e l s .  

Ap p r o ve d :   3 / 4 / 2 4  
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