
How to submit attendance through the PowerSchool Parent Portal 

1. Log into your parent portal account       https://bernalillo.powerschool.com/public/home.html 

 

2. Choose the student’s tab at the top that you will be excusing. 
 
 

 
 
 
 
 

3. Scroll down to Attendance Monitor on the left Navigation. 
 
 

 
 
 
 
 
 

https://bernalillo.powerschool.com/public/home.html


How to submit attendance through the PowerSchool Parent Portal 

4. Under the Report Attendance tab, click Report New Attendance. 

 

 

5. Complete the absence date, reason for the absence, is it a full day absence, and a brief 
explanation of the absence. Please remember to leave the second date empty if only reporting 
single day absence. 

 

 

6. Finally, click Submit 

 

 

 

 



How to submit attendance through the PowerSchool Parent Portal 

7. The attendance submission will post to your parent portal account. 

 

8. You will receive an email confirmation that your attendance submission has been received.  This 
email will be sent to the email that is tied to your parent portal account. 

  

 


