
Page | 1 
 

 

 

 
 
 
 

BACK TO SCHOOL GUIDELINES  

2023-2024 
 

 

 

 

 

 

 

 

 



Page | 2 
 

 

 

 

 

Table of Contents 
 

SOUTHWEST PUBLIC SCHOOLS CONTACT INFORMATION  ........................................................................... 3 

SUPERINTENDENT WELCOME  ...................................................................................................................... 4 

IMPORTANT DATES ....................................................................................................................................... 5 

ASCENDER PARENT PORTAL ...................................................................................................................... 6-7 

ACADEMIC CALENDAR 2023-2024  ............................................................................................................... 8 

NUTRITION PROGRAM  ................................................................................................................................. 9 

SOCIOECONONOMIC FORM   ......................................................................................................... 10 

DRESS CODE  ............................................................................................................................................... 11 

ATTENDANCE  ............................................................................................................................................. 12 

ANNUAL ATTENDANCE LETTER  ................................................................................................ 13-14 

TARDY POLICY ............................................................................................................................................. 15 

STUDENT & FAMILY SUPPORT  .............................................................................................................. 16-18 

TEXAS FIRST DIPLOMA   ......................................................................................................................... 19-21 

STAY CONNECTED ....................................................................................................................................... 22 

TABLET FORM………………………………………………………………………………………………………………………………………..23  

 

 

 

 

 



Page | 3 
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HOUSTON TEXAS 77057 
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ELEMENTARY SCHOOLS 

BISSONNET 

8440 Bissonnet St.  
Houston, TX 77074 

713-988-5339 
713-270-0076 

 
MANGUM 

4515 Mangum  
Houston, TX 77092 

713-688-0505 

MIDDLE SCHOOLS 

DISCOVERY 

6400 Westpark Dr., Suite 200 
Houston, TX 77057 

713-954-9528 
Fax: 713-785-1014 

 
DISCOVERY AT NEHEMIAH 

5015 Fannin  
Houston, TX 77074 

713-526-5015 
Fax: 713-526-8687 

HIGH SCHOOLS  

EMPOWERMENT 

6400 Westpark, Suite 200 
Houston, TX 77057 

713-954-9528 
Fax: 713-785-1014 

 
PHOENIX 

6400 Westpark Drive, Suite 480 
Houston, TX 77057 

346-571-6061 
 

https://www.swschools.org/o/be
https://mangum.swschools.org/o/me
https://discovery.swschools.org/o/dms
https://www.swschools.org/o/nms
https://empowerment.swschools.org/o/ehs
https://phoenix.swschools.org/o/ps
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Dear Parents and Students:  
 
We are delighted to welcome you to Southwest Public Schools, where we believe that the 
possibilities for your child's success are limitless. Our primary goal is to foster an environment 
where students can thrive academically and personally, and we recognize that this requires 
a collaborative effort between parents, educators, and students.  
 
To pave the way for academic excellence and a successful future, we have developed the 
Course Selection Guide. This comprehensive guide outlines the courses and programs of 
study available to your child during their high school years. It emphasizes the critical link 
between high school preparation and future career choices. The decisions your child makes 
now will have a significant impact on their opportunities in college or the workplace, and we 
strongly encourage them to challenge themselves by enrolling in the most rigorous courses 
available.  
 
The Course Selection Guide is not merely a document; it is your child's personal roadmap for 
the next four years and beyond. We hope that they will use it to set goals, track their 
achievements, and envision their future accomplishments. During this selection process, our 
counselors, administrators, and teachers are here to provide the necessary information and 
guidance to ensure your child makes the best choices for their unique journey.  
 
At Southwest Public Schools, we firmly believe that there are no boundaries to what your son 
or daughter can achieve. Together, let's plan wisely and provide the support they need to 
pursue their dreams and aspirations successfully.  
As our students embark on their high school journey, we extend our best wishes to each one 
of them. With determination, dedication, and a collaborative spirit, we are confident that 
they will make the most of their time here and build a strong foundation for a fulfilling future.  
  

 
Sincerely, 
 
Dr. Felicia Adams 
 
Dr. Felicia S. Adams 
Superintendent  
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At the end of the first three weeks of a grading period, students will receive a progress report that 
includes the current averages for all their classes.  Progress reports will be available to families in the 
Ascender Family Access Portal. 

IMPORTANT DATES 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

FIRST DAY OF SCHOOL  
August 16, 2023 

 
LAST DAY OF FIRST SEMESTER  

December 14, 2023 
 

FIRST DAY OF SECOND SEMESTER  
January 3, 2024 

 
LAST DAY OF SCHOOL  

May 23, 2024 
 

REPORT CARD DATES 

October 2, 2023 

November 13, 2023 

January 5, 2024 

February 20, 2024 

April 12, 2024 

May 30, 2024 

2023-2024 Calendar  

 

https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/2455/SS/2916190/2023-2024_District_Academic_Calendar_1.pdf
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ASCENDER PARENT PORTAL ACCOUNT SETUP 
  

1. Link to the Parent Portal:  
htps://portals04.ascendertx.com/ParentPortal/login?dis�d=101838     

2. Click Create Account  
 

 
 

3. The Create Account-User Informa�on page opens.  
 

  

 

4. Create a username to iden�fy you in Ascender Parent Portal with a combina�on of leters from 
your first and last name.   

5. Create a password that you will use when you log on to Ascender ParentPortal.  
6. Password Verifica�on- Re-enter your password to verify that you typed it as intended.  
7. Type your email address. You cannot enter an address that is already in use.  
8. Type your ten-digit mobile number. You cannot enter a number that is in use.  

 
 
 

 

https://portals04.ascendertx.com/ParentPortal/login?distid=101838
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Click Next.   
Security Ques�on 

 

9. Select a security ques�on. If you need to reset your password, you will be asked this ques�on.  
Click Next 
License Agreement 
Review and accept the End User Agreement (EULA) for Ascender. This agreement must be accepted to 
proceed. 

10. Select Accept. 
Click Next 

 

11. Click Finish.  
 
Your campus will provide you with a portal ID which links your student to your account.  
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Southwest Public Schools is dedicated to student 
success and to support that mission, the Child 
Nutrition Program’s (CNP) goal is to improve the 
health and well-being of children by serving 
attractive, nutritious meals at all campuses. Our 
mission is to provide outstanding menu choices 
and promote nutrition education among our 
students, families, and staff. 

CHILD NUTRITION PROGRAM 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Southwest Public Schools is proud to announce we will con�nue our policy to operate the 
Community Eligibility Program (CEP) under the Na�onal School Lunch Program and School 
Breakfast Program for the 2023-2024 school year. Schools qualifying to operate CEP serve 
breakfast and lunch to all children at no charge and eliminate the collec�on of meal applica�ons 
for free, reduced-price, and paid student meals. This approach reduces burdens for both 
families and school administrators and helps ensure that students receive nutri�ous meals. 

Southwest Public Schools wants to con�nue to provide necessary support for our students. We 
would greatly appreciate your assistance in our efforts to collect the socioeconomic status of 
each of our students. This informa�on is used as a performance indicator for student 
achievement and for use in disbursement of mul�ple federal educa�on funding programs. It is 
important that families complete this socioeconomic form to assist in the collec�on of this data. 
We would like to assure you that this informa�on is not shared with outside agencies. For more 
informa�on, please contact your student’s campus. 
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The district’s dress code is established to teach grooming and hygiene, prevent disrup�on, minimize safety 
hazards, and maintain a posi�ve learning climate. Students and parents may determine a student’s personal 
dress and grooming standards, provided that they comply with the following during instruc�onal �me:  
• District-issued student iden�fica�on badges shall be worn by all students.  
• Hair  

o Hair must be neat, clean and well groomed. Hair style/color must not create disrup�ons or distrac�on.  
o  Head sweatbands, hair rollers, or long handled combs may not be worn in the hair.  
o  Facial hair, while allowed, must be neatly groomed and a natural color.  
o No type of head covering, cap or hat is to be worn or brought to school except as otherwise permited 

by district policy (i.e., religious purposes).  
• Dress  

o Any form of dress or grooming that atracts undue aten�on, disrupts school, is considered gang 
related, or detracts from the learning process is unacceptable. 

o No sleepwear is to be worn at school. 
o  Dresses, skirts, fashion slits, and holes higher than mid-thigh are not permited.  
o Spaghe� straps, tube tops, leotards and halter-tops are not to be worn as outer garments.  
o Excessively loose or �ght garments are not acceptable; all clothing should be appropriately fit.  
o Shirts must be worn so as not to expose the bare chest. Male students may not wear shirts without 

sleeves, and tank tops or undershirts are not to be worn as outer garments. The midriff must not be 
exposed when a student goes through the normal ac�vi�es of a school day (i.e., bending, stretching, 
reaching, etc.)  

o Garments with inappropriate decora�ons or adver�sements are not acceptable. The American flag is 
not to be worn as an ar�cle of clothing. A depic�on of the American flag on clothing, in a respec�ul 
manner, is acceptable.  

o Sunglasses are not allowed to be worn in the school building. 
o Revealing garments are not permited. 
o Shoes are to be worn. Steel-toes shoes, house slippers, cleats and roller/wheeled shoes are not 

permited. Addi�onally, at elementary level campuses, heels over ½ inch and flip flops are not 
permited.  

o Any garment or accessory that could be used in a threatening or menacing manner is prohibited. 
• Make-up is not permited at the elementary level.  
• Tatoos must be covered. 
• Piercings.  

o Students may wear earrings.  
o No other piercings are allowed.  

Excep�ons to the Southwest Public Schools dress code due to medical reasons must be approved by the 
campus principal. If the principal determines that a student’s grooming or clothing violates the school’s dress 
code, the student will be given an opportunity to correct the problem at school and return to the classroom. If 
the problem cannot be corrected at school, the principal will work with the student and parents to obtain an 
acceptable change of clothing for the student in a way that minimizes loss of instruc�onal �me. Repeated 
offenses may result in more serious disciplinary ac�on in accordance with the Student Code of Conduct 
 

2023-2024 DRESS CODE 
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ATTENDANCE 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

State law requires that a student be in attendance 90% of the school year to be promoted at the end 
of the year, this includes excused and unexcused absences.  An absence is an absence no matter if it is 
excused.  Each time a student misses a day of school the student must bring a note that provides:  

1. The full name of the student  
2. The date of the absence(s)  
3. Date the note was written  
4. The reason for the absence  
5. A daytime contact number for the parent(s)  
6. The signature of the parent or guardian 
 

If a written note is not received within three (3) school days, the absence remains ‘unexcused’ and any 
and students may not receive credit for classwork missed.  Students are required to complete all 
assignments that were missed due to absence(s). If students miss more than three (3) consecutive 
days, they are required to bring a doctor’s note.    
  
Parents will be no�fied by leter a�er a student has missed three (3) days of school. A�er a child misses 
five (5) days of school, the child is considered truant and the parent/guardian is required to follow a 
Student Atendance Behavior Improvement Plan (SABIP). Parental involvement will be required 
including mandatory scheduled mee�ngs with the truancy team and atending the truancy program 
a�erschool with your child.  Beyond five (5) absences, the truancy preven�on measures will escalate to 
mee�ngs and support from school administra�on, district truancy tribunal court, and Harris County 
Jus�ce of The Peace, Precinct 5 Court 
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Annual Atendance Leter 
2023-2024 

Dear Parent/Guardian: 
 
Southwest Public Schools is making a special effort to ensure all students fully benefit from their educa�on by 
atending school regularly.  Students who atend school regularly feel beter about school and themselves by not 
falling behind in their schoolwork.  Learning right from the start that going to school on �me, each and every day is 
not only important and beneficial, but it builds good habits of par�cipa�on, learning, and accountability for future 
success while in high school, college, and career opportuni�es.   
 
DID YOU KNOW? 

o Star�ng in kindergarten, too many absences (excused and unexcused) can cause children to fall behind in 
school. 

o Missing 10 percent (about 18 days) increases the chances that your student will not read or master math at 
the same level as their peers. 

o Students can s�ll fall behind if they miss just a day or two days every few weeks. 
o Being late to school may lead to poor atendance. 
o Absences and tardiness can affect the whole classroom if the teacher has to slow down learning to help 

children catch up. 
o By 6th grade, absenteeism is one of three signs that a student may drop out of high school. 
o By being present at school, your child learns valuable social skills and has the opportunity to develop 

meaningful rela�onships with other students and school staff.   
 

WHAT WE NEED FROM YOU 
We miss your student when they are absent, and we value their contribu�on to our school.  We are asking you to 
help ensure that your student atends school regularly and is successful in school.  If your student misses school, a 
note indica�ng the reason for the absence needs to be sent to the Atendance Clerk on the day your child returns to 
school.  Only three parent notes will be accepted for student illness.  A�er the third parent note, the school may only 
accept a doctor’s note for illness.   
 
OUR PROMISE TO YOU 
Southwest Public Schools realizes that there are a wide variety of reasons that students are absent from school, from 
health concerns to transporta�on challenges.  There are many people in our buildings prepared to help you if you or 
your student face challenges in ge�ng to school regularly or on �me.  We promise to track atendance daily, to no�ce 
when your student is missing from class, communicate with you to understand why they were absent, and to iden�fy 
barriers and supports available to overcome the challenges you may face in helping your student atend school. 
 
SCHOOL POLICIES AND STATE LAWS 
It is important that you understand our district atendance policies, as well as Texas State Law, to ensure your child 
is successful in school.  Texas law requires students ages 6-19 to atend school each day that instruc�on is provided.  
Compulsory atendance also applies to students younger than six who have previously been enrolled in first grade 
and to students below the age of six who are voluntarily enrolled in pre-kindergarten or kindergarten.  For students 
over the age of 19, truancy may result in revoca�on of enrollment in certain circumstances per Tex. Educ. Code 
§§25.085-.086.   A parent/guardian may be referred to truancy court if the student is absent 10 or more days within 
a six-month period per Tex. Educ. Code §25.095.   
 



Page | 14 
 

UNEXCUSED ABSENCES 
If a student has unexcused absences on three days or parts of days within a four-week period, the district will send 
a warning no�ce to inform you that the student is subject to truancy preven�on measures (TPMs). Your student could 
be put on a Student Attendance Behavioral Improvement Plan, referred to complete community service, required to 
attend tutorials after school, or referred to the Tribunal process which includes, but is not limited to, a meeting with 
a committee to determine the root causes of the excessive absences.   If the truancy preven�on measures do not 
correct the atendance problem for the student, you and your student may be referred to juvenile court services in 
Harris County. 
 
EXCUSED ABSENCES 
Students who are absent due to illness are excused when a note is sent by the parent.  Southwest Public Schools will 
accept three parent notes for illness per semester.  Upon the fourth absence, and all other absences due to illness, 
only a note from a doctor’s office will excuse the absence.   
 
COMPULSORY ATTENDANCE AND 90% RULE 
 
Students earn course credits and promo�on rights by mee�ng the course requirements AND atending classes 90% 
of the �me, whether the absences are excused or unexcused.  Your student may not earn credit or be promoted to 
the next grade level if they are not mee�ng the 90% rule.  In order to receive credit for a final grade for a class, the 
student must go through the Atendance Recovery Process at the campus he/she atends.   
 
If a student atends school or a class less than 75% of instruc�onal days, the student will automa�cally fail the class, 
regardless of grade, and there is no appeal through the Atendance Recovery Process.   
 
WHAT YOU CAN DO 

 Set a regular bed�me and morning rou�ne. 
 Take advantage of the transporta�on services offered by the District.  Your student will not be tardy! 
 Prepare for school the night before, finishing homework and ge�ng a good night’s sleep. 
 Don’t let your student stay home sick unless they are truly sick.  The benchmarks used at Southwest Public 

Schools are vomi�ng, diarrhea, fever, and pink eye.  A complaint of a headache or stomachache could be a 
sign of anxiety and not a reason to stay home. 

 Keep track of your student’s absences.  If you think an absence has been incorrectly marked, contact the 
campus Atendance Clerk. 

 Make sure you have a Southwest Public Schools’ calendar.  Our calendar varies slightly from surrounding 
school districts, and it is very important to follow the Southwest Public Schools’ calendar.   

 Talk to your student about the importance of atendance. 
 
The Southwest Public Schools District requires annually this signed atendance agreement sta�ng that you agree 
with the importance of daily atendance.   
 
Your signature below indicates you have read and understand the attendance policies and procedures at 
Southwest Public Schools. 
 
Signature______________________________________________________________Date____________________ 
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 TARDY POLICY 

 

If a child arrives at school past 7:40 AM for students attending an elementary school and 7:45 AM for 
students attending a middle or high school, the parent must accompany the student to the front desk and 
sign the log acknowledging the tardy arrival. Parents may not accompany students to their 
classrooms. Frequent late arrivals interrupt classroom instruction and create a difficult transition for the 
tardy student.  
  
Please Note: Excessive absences and/or tardy contribute to chronic absenteeism. If late arrivals or 
absences become excessive, Truancy Prevention measures will begin. If the measures are not effective 
at improving attendance and on-time arrival, the student will be placed on an attendance contract and 
may be ultimately removed from Southwest Public Schools.    
  
Elementary students who arrive after 9:50 AM and secondary students who arrive after 9:30 AM 
without verification of a doctor’s appointment will be marked absent for that day.  
 

EARLY DEPARTURES 
 

Parents may only pick up their child(ren) early from school if there is a family emergency, if the student is ill, 
or if the student has a medical appointment that could not be scheduled during non-school hours.  School 
must be notified as soon as possible if a student needs to be picked up early for medical appointments. The 
school must receive a doctor’s note upon return.  Parents must report to the front office and indicate the 
reason for requesting their child’s early dismissal.    
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CONTACT 
Kris Page 
Director of Outreach & Community Engagement 
gpage@swschools.org 
 

Kris Page, Director of Outreach & Community Engagement.  

“My mission and goal are to promote a safe and accessible way 
of improving rela�onships between students, parents, the 
community, and local organiza�ons while increasing the number 
of opportuni�es for involvement in the educa�onal process; to 
provide informa�on on services available to eligible students 
and families; convey informa�on regarding school and/or 
district ac�vi�es and procedures; and refer families to other 
agencies. 

My focus is to develop and implement outreach ac�vi�es, 
campaigns, and strategies to cul�vate community awareness 
and build rela�onships with students, parents, and the 
community of Southwest Public Schools. I ensure that ideas 
evolve into ac�on through community engagement and 
research to align with district policy.” 

 

CONTACT 
Marcela Guajardo 
Director of Health & Wellness 
mguajardo@swschools.org 
 

Marcela Guajardo, Director of Health & Wellness.   

“I lead students, faculty, and staff district wide to 
guide, support and advocate for op�mal health and 
wellness. I assist students and their families to have 
access to health care, offer guidance in obtaining 
insurance and health care coverage, facilita�ng 
medical, mental, and dental appointments.  My team 
works closely with campus leadership to offer 
students and families resources for mental care, food 
insecuri�es, rental assistance, clothing, collaborate 
with agencies to assist families with resources in their 
communi�es.  Our goal is to help every student 
achieve academic success at Southwest Public 
Schools, by removing barriers that impedes their 
success. 

 
 
 

 
 

 
   

 
  
 
 
 

 
 
 
 

 

STUDENT & FAMILY 
SUPPORT 

 

mailto:gpage@swschools.org
mailto:mguajardo@swschools.org
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Helen M Vega, Social Worker.  

“My primary role as School Social Worker is to ensure 
all students are ge�ng the social, emo�onal, and/or 
mental health support they need to be successful. We 
strive to establish strong connec�ons with our students 
and their families, staff, and leadership to ensure that 
our students receive the necessary support for their 
academic success. These support services can help with 
concerns such as mental health, suicide preven�on, 
family or home life, financial hardship, food insecurity, 
homelessness, truancy, and bullying, among others.” 

 

CONTACT 
Tosha Washington 
School Counselor  
tfelder@swschools.org 
 

Tosha Washington, School Counselor.  

“As the school counselor I will work to maximize student 
success, promo�ng access and equity for all students. As a 
vital member of the school leadership team, I will also 
foster a school culture of success for all students. Through 
Individual Student Planning, I will be able to guide each 
student in planning, monitoring, and managing their 
educa�onal, career, personal, and social/emo�onal 
development. Lastly, I will act as a liaison between parents 
and teachers to ensure student success.“ 

 

CONTACT 
Le�cia Gil 
Social Worker 
Bissonnet Elementary 
Mangum Elementary 
Lgil@swschools.org 
 

Le�cia Gil, Social Worker.  

“My primary goal is to focus on iden�fying the 
factors that may interfere with students’ ability to 
learn and finding ways to resolve issues that may 
lead to emo�onal, behavioral, or social problems. 
Serving as an advocate for the student, family, 
school, and community resources to enable the 
student to learn as effec�vely as possible.” 

 

 
 
 

  
 
 
 
 

 
 
 

 
  

 
 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CONTACT 
Helen M. Vega 
Social Worker 
hvegaperez@swschools.or

 
 

mailto:tfelder@swschools.org
mailto:Lgil@swschools.org
mailto:hvegaperez@swschools.org
mailto:hvegaperez@swschools.org
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CONTACT 
Carmen Villanueva 
A�er School Coordinator  
cvillanueva@swschools.org 
 

CONTACT 
Tiffany Washington 
Clinic Aide 
_twashington4872@swschools.onmicroso�.com 
 

 

 

 

 

 

 
 
 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A�er school programs at: 

Mangum EM 
Empowerment HS 

Discovery MS 
Register by using the link below: 

Registra�on required.  

Tiffany Washington, Clinic Aide.  

“My role is to provide basic first 
aid for minor injuries, illnesses, 
and chronic health condi�ons 
according to the district policy. I 
am here to help provide the best 
care for the students and staff. 
Health is wealth!” 

 

 

mailto:cvillanueva@swschools.org
mailto:_twashington4872@swschools.onmicrosoft.com
https://forms.office.com/pages/responsepage.aspx?id=0CA3Obi9QEKAo2A6N2ri79oefmVrepJOtwwT-tHkdOZUNEZIQVVKMFY5SkhMMkNYQVhSWVBDTzRTMi4u&web=1&wdLOR=c4F8A7116-60CF-4CD1-979A-076CD537C4CD
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STAY CONNECTED  
 

  
 
 
 

 

Download Southwest Public 
Schools to your phone!   

 Stay up to date!  
 Never miss an event  
 Two-way messaging  
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