
Staff Meals – S.O.P. 

 

 

• Navigate to Myschoolbucks.com & Sign-up for a new account. 

o If you already have an account, log-in and confirm your information is correct – Skip to 

the next page 

• Enter your email, First & Last Name, and Phone number to continue 

o Set an account password 

 

 

 

 

 

 

 

 

 

 

https://www.myschoolbucks.com/ver2/getmain?requestAction=home


 

• Once your account is activated, “Add a Student” to your profile 

• Select your school, add your first and last name, and your Meal PIN 

o If you don’t know your meal PIN, see your office manager. They will have a 4-5 digit ID 

you can use to register for this account. 

• Once your account is fully activated and you’ve added yourself as a “Student” you can add funds 

to your account and use your Meal PIN/ID, to purchase meals at the register. 

o If your ID is already registered, please make sure you didn’t previously have an account 

active. 

 

 

 

Please note, you must have funds in your account to purchase meals. 

Cafeteria staff do not have the ability to process payments with credit cards, cash, or checks.  

If you do not have enough in your account to purchase a meal, you must add more funds to your 

account before going through the line. 

 


