
From To

Name

Address

In State  75%    

1st Travel 

Day
Out Of State 75%       

1st Travel Day

In State      

75% last 

Travel Day
Out Of State 75%    

last Travel Day TOTAL

Amount Amount Amount

TOTAL

CCBOE System Wide Credit Card TOTAL AMOUNT TOTAL AMOUNT

1. TOTAL of meal reimbursement $

DATE

TOTAL MILEAGE miles

DATE 0.67 $

DATE $

DINNER

Date                                  

Month          Day BREAKFAST LUNCH

AMOUNT DATE MISCELLANEOUS RECEIPTS

GEORGIA DEPARTMENT OF EDUCATION

Employee Travel Expense Statement

Chattahoochee County Board of Education
326 Broad Street

Cusseta, GA  31805

Reporting Period of Expense

AMOUNTDATE LODGING

4.

AGENCY:

SIGNATURE:

APPROVED:

APPROVED: TOTAL EXPENSES

PURPOSE OF TRIP

REGULAR  In State B/L/D   $13 / $14 / $23 (75% REGULAR $37.50)     

POSITION / SCHOOL

(Enter in appropriate line of Expense section below)(Enter in appropriate line of Expense section below)

punishment by fine of not more than $1,000 or by imprisonment for not less than five years,

that the above statements are true and I have incurred these described expenses and the state

use mileage in the discharge of my official duties for this state."

High Cost Area:  Chatham, Cobb, DeKalb, Fulton, Glynn, Gwinnett Counties

IN STATE TRAVEL ONLY 75% 1ST AND LAST DAY OF TRAVEL       --       NO RECEIPTS REQUIRED FOR MEALS

"I do solemnly swear, under criminal penalty of a felony for false statements subject to

3. MISCELLANEOUS (Receipts Required) $

2. LODGING (Attach Lodging Receipt) $



DATE

MM/DD/YY

HOW DID YOU TRAVEL?  PERSONAL CAR OTHER TRANSPORTATION

SHARED TRANSPORTATION  (If shared transportation, list the name of the person):  

DEPARTURE

POINT OF POINT OF 

ARRIVAL
COMMUTE MILES (IF ANY)

TOTAL

MILEAGE

PERSONAL 

MILEAGE

STATE USE

MILEAGE

**Home address closer to POA than employer's

GEORGIA DEPARTMENT OF EDUCATION

Employee Travel Expense Statement (Please Type or Print)

This must be filled out on each employee expense statement.  

Please enter daily commute miles (to work and back home).      

AUTOMOBILE MILEAGE RECORD

Total Miles:  

TOTALS

EXPLAIN ANY EXPENSES THAT ARE UNUSUAL OR EXCEED ESTABLISHED LIMITS:  
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