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Note:  If you would like your Focus Parent Portal and forms to be available in another 
language, once logged you can click on My Preference and select another language.  

 

1. Log in to the Focus Parent Portal at 
https://martin.focusschoolsoftware.com/focus/. 

 

2. On the left-hand side of the screen, locate your child’s name.  Expand the options 
available to you by clicking on the arrow next to the child’s name.  Select Forms 
Summary. 

 

https://martin.focusschoolsoftware.com/focus/


Parent Instructions 
Completing Extended Day Registration 

 

   
 

3. Under the name of the child you are filling the form out for, click on Extended Day 
Registration. 

 

4. This will open the form and you may begin filling it out.  Use the navigation buttons 
at the bottom of each page to go to the next page, go to the previous page, save and 
continue later, and to submit the form. 

    

5. If you need to save and continue later, you can return to where you left off by 
resuming your in progress registration.  Follow steps 1 and 2 to bring you back to 
Forms Summary.  Here you will find Pending Forms to complete.  Click the green 
button to continue where you left off. 

 


