AGREEMENT

BETWEEN

CONNECTICUT ASSOCIATION OF LABOR UNIONS, CALU #3,

MAES (MILFORD ASSOCIATION OF EDUCATION SECRETARIES)

AND

MILFORD BOARD OF EDUCATION

July 1, 2023 — June 30, 2027

4886-8018-4208, v. 1



TABLE OF CONTENTS

ARTICLE I
ARTICLE I
ARTICLE 111
ARTICLE IV
ARTICLE V
ARTICLE VI
ARTICLE VII
ARTICLE VIII
ARTICLE IX
ARTICLE X
ARTICLE Xi
ARTICLE XII
ARTICLE XIII
ARTICLE XIV
ARTICLE XV
ARTICLE XVI
ARTICLE XVII
ARTICLE XVIII
ARTICLE XIX
ARTICLE XX
ARTICLE XXI
APPENDIX A
APPENDIX B
APPENDIX C
APPENDIX D
APPENDIX E

4886-8018-4208, v. 1

RECOGNITION

UNION SECURITY
NON-DISCRIMINATION
PROBATIONARY EMPLOYEES
WAGES

INSURANCE

VACANCIES, PROMOTIONS, TRANSFERS
HOURS OF WORK, VACATIONS, HOLIDAYS

HOLIDAYS

SICK LEAVE

OTHER LEAVES

PENSION PLAN

LAYOFF RECALL RIGHTS
GRIEVANCE PROCEDURE
LONGEVITY PAY

RIGHTS OF EMPLOYER
GENERAL PROVISIONS
DISCIPLINE

UNION ACTIVITIES
RESERVATION OF RIGHTS
DURATION

WAGE SCHEDULE

INSURANCE BENEFIT SUMMARY
INSURANCE BENEFIT SUMMARY
PRO-RATED TIME OFF SCHEDULE
WEINGARTEN RIGHTS

O NN = =

11
11
12
14
14
15
16
17
17
19
19
20
20
22
26
36
45
46



AGREEMENT

Agreement made and entered into in July, 2023 by and between The Milford Board of
Education (hereinafter referred to as the “Board”) and Connecticut Association of Labor
Unions, CALU #3, Milford Association of Educational Secretaries (MAES), (hereinafter
referred to as the “Union”) wherein the parties agree as follows.

1.1

2.1

2.2

23

24

ARTICLE I - RECOGNITION

The Board recognizes Connecticut Association of Labor Unions, CALU #3, Milford
Association of Educational Secretaries (MAES), as the exclusive bargaining
representative for all employees in the unit consisting of all employees of the Board
engaged in clerical or secretarial work and Greeters, in the public school system of the
City of Milford for the purposes of, and with all the rights and privileges as provided by
the Public Act No. 159 of the 1965 Connecticut General Assembly, in accordance with
the Recognition Agreement executed between the Board and the Association April 5,
1966.

ARTICLE II - UNION SECURITY

Each employee covered by this Agreement may become and remain a member of the
Union in good standing insofar as the payment of periodic dues and initiation fees,
uniformly required, is concerned on the thirtieth (30") day following the date of hire.

The Board agrees to deduct from the pay of all its employees such membership dues as
may be fixed by the Union. Such deductions shall continue for the duration of this
Agreement or any extension thereof.

Upon receipt of a voluntary written assignment from an employee the Board shall,
pursuant to such assignment, deduct from the wages due said employee each month, the
regular monthly dues, if any, as specifically provided for in said authorization. The Board
further agrees to make provision to transmit the monthly dues collected to the authorized
Union officer who is designated in writing to the Finance Director of the City of Milford
or the appropriate fiscal officer, by the President and Treasurer of the Union, so long as
the authorization is validly in effect and not revoked by an employee. Said dues
remittance will be accompanied by a list of names and employees from whose wages
dues deductions have been made.

The Board shall be relieved from making such “check-off” deductions upon (a)
termination of employment, or (b) transfer to a job other than one covered by the
bargaining unit, or (c) layoff from work, or (d) an approved unpaid leave of absence, or
(e) revocation of the check-off authorization in accordance with its terms or with
applicable law. Notwithstanding the foregoing, upon return of an employee to work from
any one of the foregoing enumerated absences, the Board will immediately resume the
obligations of making said deductions. This provision, however, shall not relicve any
employee of the obligation to make the required dues and initiation payment pursuant to
the Union Constitution in order to remain in good standing.
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2.5

2.6

2.7

2.8

3.1

4.1

5.1

It is specifically agreed that the Board assumes no obligation, financial or otherwise,
arising out of the provisions of this Article, and the Union hereby agrees that it will
indemnify and hold the Board harmless from any claims, actions or proceedings by any
employee arising from the deductions made by the Board hereunder. Once the funds are
remitted to the Union, their disposition thereafter shall be the sole and exclusive
obligation and responsibility of the Union.

The Board shall not be obliged to make dues deductions of any kind for any employee
who, during any dues month involved, shall have failed to receive sufficient wages to
equal the dues deductions.

The deduction of any month shall be made during the second payroll week of said month
and shall be remitted to Connecticut Association of Labor Unions, CALU #3, Milford
Association of Educational Secretaries (MAES) together with a list of the names of
employees from whose wages such deductions have been made not later than the last day
of said month.

A copy of this Agreement shall be posted on the District’s website within thirty (30) days
after the date of signing of this Agreement. New employees will be provided with a copy
of this Agreement at the time of hire. Five (5) signed copies will be sent to the office of
Connecticut Association of Labor Unions, CALU #3, Milford Association of Educational
Secretaries (MAES) by the Board within thirty (30) days after the signing of this
Agreement.

ARTICLE 111 - NON-DISCRIMINATION

The Board and Union agree that there shall be no discrimination because of race, color,
cthnicity, sex, age, marital status, sexual orientation, gender identity, religious or political
belief, national origin, disability, genetic information, immigration status, any other class
protected by law, or membership or non-membership in the Union with respect to the
workplace and application of any provision of this Agreement.

ARTICLE 1V - PROBATIONARY EMPLOYEES

Newly hired employees shall be considered probationary for a period of one hundred
eighty (180) calendar days from the date of hiring, unless extended in writing by the
mutual agreement of the parties. Such employee may be discharged or disciplined at the
will of the Board during such probationary period and no action of the Board with respect
to such employee shall be subject to recourse by either the employee or the Union, nor to
grievance or arbitration procedures or other controls by the Union on behalf of the
employee. After the completion of the probationary period as aforesaid, all employees
shall acquire seniority as of date of hire. Current employees who transfer to another
department or position do not serve the probationary period.

ARTICLE V — WAGES

Wages shall be paid in accordance with Appendix A which is attached hereto and made a
part hereof. Each employee not on the maximum step of the previous year shall advance
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5.2

53

54

6.1

one step on the schedule. Paychecks shall be deposited directly to the banking institution
of the employee’s choice.

Any employee who voluntarily leaves employment (other than layoff) and returns to
employment shall be paid at the last rate of pay if the employee returns within three (3)
months and shall retain previous seniority date.

Employees who work more than five (5) consecutive working days in a higher
classification to cover for an extended sick leave, workers’ compensation or other
approved leave of absence (except vacation), shall be paid in accordance with the wage
schedule for the higher classification retroactive to the beginning of the assignment.

The following stipends shall be paid to secretarial personnel should they be assigned the
responsibilities listed below:

District Transportation Coordinator $7,000.00
Special Education Transportation Coordinator $2,500.00

ARTICLE VI — INSURANCE

Effective July 1, 2022, all employees will enroll in the HDHP plan, or be subject to a
buy up to remain in the existing PPO plan.

A. Effective July 1, 2022, the PPO buy up plan with the prescription coverage co-
pay shall be $5 for generic, $25 brand (preferred), $40 brand (non-preferred);
mail order - 3 month supply for one-and-a-half-month co-pay. The Board shall
provide, through the Plan Administrator, an appeal process for treating non-
preferred drugs as preferred upon presentation of medical certification that the
employee cannot tolerate the preferred drug and reimburse employees the
difference.

B. The Board shall offer coverage under a high deductible health plan (HDHP) with
a health savings account (HSA) with deductibles of $2,000 (individual)/$4,000
(two person and family) funded as follows: the Board shall deposit 50% of the
deductible in two equal payments; the first funded on July 1 and the second
funded on January 1. The plan will pay 100% in network once the deductibles
are met. There shall be a 20% out of network coinsurance. The HDHP/HSA
shall be the only plan offered to employees hired on or after July 1, 2016.

C. Employees shall contribute towards the cost of the HDHP/HSA as follows:

/1/23 - 13%
7/1/24 - 13.5%
7/1/25 - 14%
7/1/26 - 14.5%

D. Blue Cross Full Service Dental Plan, Riders A, B, C, and D, which shall include
the unmarried dependent child (19-26) rider.
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6.2

6.3

Notwithstanding the foregoing, full time Greeters and College and Career Aides
regularly scheduled 30 hours or more per week shall be eligible for individual
and dependent coverage. Part-time Employees (more than 20 but less than 30
hours) shall be eligible for single coverage only. These employees shall
contribute towards the cost of insurance as follows:

7/1/23 - 12%
7/1/24 - 12.5%
71725 - 13%
7/1/26 - 13.5%

Retiree Medical Benefits

A.

For employees hired prior to December 31, 2011, all insurance benefits including
family member benefits will continue after retirement, when such employees
retire at full pension benefits (i.e. normal retirement for superannuation) and have
reached age 60. Such retired employees (not eligible for Medicare) will be
eligible for the same health insurance plans offered to active members, and such
employees hired after June 30, 2002 who retire at full pension benefits shall pay
the same premium co-share as active employees. Employees hired on or before
June 30, 2002 are grandfathered without premium co-pay.

Employees hired on or after December 31, 2011 who retire at full pension benefits
(i.e. normal retirement for superannuation) and have reached age 60 may purchase
health insurance at the same group premium rates as active employees provided
the insurance carrier permits them to do so. Such retirees, if permitted by the
insurance carrier to purchase health insurance at the group rate, shall pay 100% of
the cost of the premiums.

For all employees who retire at full pension benefits, the Board will provide, at no
cost to the employee, Medicare supplement insurance after age 65. (Employee
only for new hires after August 31, 20135)

The Board shall provide, at its expense, for all retirees under the City of Milford
pension plan and their families, who are sixty (60) years of age or older, hired
prior to December 31, 2011 and retiring under the HDHP, the benefits then
provided to active employees. The Board shall make a 50% contribution toward
the deductibles for retirees. The Board shall make this contribution to the HSA
account for HSA cligible retirees. For those retirees ineligible for the HSA, the
Board will establish a HRA account with a rollover and make the 50%
contribution to the HRA account.

Life Insurance and Accidental Death and Dismemberment Benefits in the amount of two
(2) times the base annual wages. Notwithstanding the foregoing, Greeters and Part-time
Employees shall receive $10,000 in Life Insurance. Retain $10,000 Life Insurance upon
retirement - costs to be paid by the Board (as per agreement in Pension Agreement
effective July 1, 1983). Employees hired after July 1, 2004, shall not be entitled to any
life insurance coverage upon retirement.

6
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6.4

6.5

6.6

6.7

6.8

7.1

Employees may elect to participate in the group disability plan. Employees shall pay the
full cost of the premiums for said insurance.

The Milford Board of Education may provide insurance programs as described in this
Article for bargaining unit members through alternate carriers or through self-insurance.
Any change in insurance provided through alternate insurance carriers, through self-
insurance or through a combination of such alternatives shall provide benefits taken as a
whole that are substantially equivalent to the benefits available to secretaries under the
group health insurance policies described in Appendix B, and in Appendix C effective
July 1, 2016. Should the Board of Education desire to change insurance carriers, prior to
any such change, the Association shall be notified and given an opportunity to review the
proposed changes. Should the Association and the Board disagree that the alternative
programs proposed will not provide substantially equivalent benefits taken as a whole to
those provided by the programs described in this Agreement, arbitration as set forth under
Article XIV of this Agreement may be implemented at the request of the Association.
Such arbitration shall take place before an impartial arbitrator with expertise in insurance.

In accordance with the provisions of Section 10-235 of the General Statutes, the Board
shall protect and save harmless any secretary from financial loss and expense, including
legal fees and court costs, if any, arising out of any claim, demand, suit or judgment by
reason of alleged negligence or other act resulting in accidental bodily injury to or death
of any person, or in accidental damage to or destruction of property within or without the
school building, or any other acts resulting in any injury, which acts are not wanton,
reckless or malicious provided such secretary, at the time of the acts resulting in such
injury, damage or destruction was acting in the discharge of her duties or within the scope
of her employment or under the direction of the Board.

In accordance with the provisions of Section 10-236a (b), any secretary absent from
employment as a result of injury sustained during an assault or for a court appearance in
connection with such assault shall continue to receive her full base wages, while so
absent, except that the amount of any workers’ compensation award may be deducted
from salary payments during such absence. The time of such absence shall not be charged
against such secretary’s sick leave, vacation time or personal leave days.

The Board shall implement and maintain a Section 125 pre-tax deduction plan in
accordance with the applicable provisions of Section 125 of the Internal Revenue Code
(and in accordance with any amendments to said provisions) so long as said provisions
allow for such a plan. Said plan will be designed to permit exclusion from taxable
income of the employees’ share of health insurance premiums for those employees who
complete and sign the appropriate wage deduction form. The Board shall incur no
obligation to engage in any form of impact bargaining nor be liable in any way in the
event that a change in law reduces or eliminates the tax exempt status of the employee
insurance premium contributions.

ARTICLE VII - VACANCIES, PROMOTIONS, TRANSFERS

Selection: Vacancies in positions shail be announced within a reasonable time after the
existence of the vacancy to present members of the unit; and transfer shall be based on

7
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7.2

7.3

7.4

required qualifications and satisfactory past performance in previous positions as well as
an interview with the prospective supervisor. Vacancies will be posted within ten (10)
working days after the existence of the vacancy as determined by the Board or its
designee. Human Resources shall notify the Union president(s) by email of the vacancy
no later than the date the vacancy is posted. Bargaining unit members interested in a
posted vacancy shall be interviewed; provided, however, it shall be in the Board’s
discretion whether to interview Greeters for secretarial vacancies. All vacancies will be
filled within forty (40) working days from the close of the posting unless a qualified
candidate is not selected by the Board, in which case the position will be reposted.

New Hire Placement: All applicants, who are not present members of the Union, may be
tested as to typing, word processing and basic clerical skills, and/or other test appropriate
to the position for which the applicant is being considered. Newly hired employees may
be placed on the Collective Bargaining Agreement wage schedule not to exceed Step 2,
based on previous experience of prior full-time related office work.

Promotion: Shall be based on required qualifications and satisfactory past performance,
as well as an interview with prospective supervisor. Seniority shall not be a major factor
in the granting of a promotion.

Transfer, Promotion or Reclassification: Present members of the unit may apply in
writing to the Superintendent for transfers at the time of the announcement of vacancies.
Transfers for Greeters shall be within the Greeter classification only. The Superintendent
or her designee shall have the discretion to determine job reclassifications.

1. In granting transfers, promotions or reclassifications from one classification to
another (i.e., from Class III to Class V), the transferred, promoted or reclassified
employee shall be placed on the same step in the new wage schedule.

2. In the event of a position reclassification because of added responsibility or
added workload, the employee in that position will remain on the same step in
the new wage schedule as previously held under the old classification.

3. The superintendent or her designee shall have the discretion to determine job
reclassifications.

All reclassifications received by the Superintendent or her designee shall be
copied to the Union in a timely manner.

Reclassification request must be received by the Superintendent or her designee
between July 1 and September 15 of each contract year.

There shall be a meeting of the Union, employee, and the Superintendent or
her designee no later than October 15 of each contract year to review and
decide on all submitted reclassification requests. Each employee will be
notified in writing about the meeting’s results.
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Criterion for reclassification will include but not be limited to additional
work responsibilities, substantial increases in workload, and/or education
and training requirements.

Reclassification and related pay increase will take effect at the start of the next
contract year.

ARTICLE VII - HOURS OF WORK, VACATIONS, HOLIDAYS

8.1 10-Month Elementary School Secretarial Personnel:

1. The workday will be a 7-hour day plus 1/2 hour unpaid lunch while school is
in session.

2. The work year will be twenty days in addition to the normal school year, ten at
the end of the school year and 10 at the beginning of the school year, for a total of
201 days. These twenty extra days may be changed by mutual agreement between
the secretary and the administrator. If the employee and the administrator fail to
reach agreement regarding the employee’s work schedule, the President of the
Local, the Director of Personnel, along with the employee and the administrator
shall meet together to arrive at a schedule. In the event the school year would be
extended by more than the present required 181 days, the number of days worked
by the 10 month personnel would be subject to renegotiation.

3. All 10 month school secretarial personne! will be granted the following paid
holidays: January 1st, Martin Luther King Day, Presidents’ Day, Good Friday,
Memorial Day, Labor Day, Veterans’ Day*, Thanksgiving Day, the day
following Thanksgiving, and Christmas Day. Holidays falling on a Saturday or
Sunday shall be celebrated on an alternate day, usually designated in the annual
school calendar.

1. Early School Closing: All personnel will adhere to the following schedule for
holidays, storm days, etc.:

Early release shall be defined as two (2) hours prior to the end of their regular
work day.

2. Delayed Opening: Report to work as soon as possible, but not later than
45 minutes before the school is open for students.

8.2 10-Month Secretarial Personnel - Central Office

1. There will be a 7-hour day plus a | hour unpaid lunch.
2. The work year will be 196 days.

3. All 10-month secretarial personnel in Central Office will be granted the
following paid holidays: January 1st, Martin Luther King Day, Presidents’ Day,
Good Friday, Memorial Day, Labor Day, Veterans’ Day*, Thanksgiving Day,
the day following Thanksgiving, and Christmas Day. Holidays falling on a
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Saturday or Sunday shall be celebrated on an alternate day, usually designated in
the annual school calendar.

Early School Closing — All personnel will adhere to the following schedule for
holidays, storm days, etc.:

Early release shall be defined as two (2) hours prior to the end of their regular
work day.

Delayed Opening: Report to work as soon as possible, but not later than
45 minutes after normal reporting time.

8.3 10-Month High School Secretarial Personnel, 10-Month Middle School

Secretarial Personnel and College and Career Aides

1.

The work day will be a 7-hour day as determined by the Superintendent or
designee plus a 1/2 hour unpaid lunch.

The work year will be 196 days.

All 10-month middle and high school secretarial personnel and College and
Career Aides will be granted the following paid holidays: January 1st, Martin
Luther King Day, Presidents’ Day, Good Friday, Memorial Day, Labor Day,
Veterans’ Day*, Thanksgiving Day, the day following Thanksgiving, and
Christmas Day. Holidays falling on a Saturday or Sunday shall be celebrated on
an alternate day, usually designated in the annual school calendar.

Early School Closing — All personnel will adhere to the following schedule for
holidays, storm days, etc.:

Early release shall be defined as two (2) hours prior to the end of their regular
work day.

Delayed Opening - Report to work as soon as possible, but not later than
45 minutes before the school is open for students.

84 11-Month School Secretarial Personnel

1.

There will be a 7-hour workday plus a 1/2 hour unpaid lunch while school is
in session.

The work year will be 211 days. The 11-month Middle School secretary shall
work the regular school year plus a total of six additional weeks (30 working
days). The 11-month Middle School secretary shall be on duty one week before
classes begin and shall continue to work one week after the termination of classes.
Additionally, the 11-month secretary shall be on duty for an additional four weeks
to be scheduled between the secretary and the administrator. There shall be a
guarantee of three consecutive weeks off during the summer.

10
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3. All 11 month school secretarial personnel will be granted the following paid
holidays: January 1st, Martin Luther King Day, Presidents’ Day, Good Friday,
Memorial Day, Labor Day, Veterans’ Day*, Thanksgiving Day, the day
following Thanksgiving, and Christmas Day. Holidays falling on a Saturday or
Sunday shall be celebrated on an alternate day, usually designated in the annual
school calendar.

4. Such schedule (paragraph 2 above) shall be determined by May 15th and once
agreed upon such schedule shall not be changed. If the employee and the
administrator fail to reach agreement regarding the employee’s work schedule, the
President of the Local, the Director of Personnel, the administrator and the
employee shall meet to arrive at a schedule.

1. Early School Closing - All personnel will adhere to the following schedule for
holidays, storm days, ete.:

Early release shall be defined as two (2) hours prior to the end of their regular
work day.

2. Delayed Opening - Report to work as soon as possible, but not later than 45
minutes before the school is open for students. For Central Office personal, 45
minutes after normal reporting time.

8.5 12-Month Secretarial Personnel

1. There will be a 7-hour work day plus a 1 hour unpaid lunch.
The Superintendent reserves the right to construct a flexible work schedule for 12
month personnel as long as said work day does not exceed 7 hours, and the
employee’s hours of work will not change from more than one hour in the
morning and one hour in the afternoon as currently stated in this Agreement.

2. The work year will be 260 days (261 in a leap year).

3. All 12-month secretarial personnel will be granted the following paid holidays:
January 1st, Martin Luther King Day, Presidents’ Day, Good Friday, Memorial
Day, July 4th, Labor Day, Veterans’ Day*, Thanksgiving Day, the day
following Thanksgiving, day before Christmas Day, Christmas Day, and
December 31* and any other days the Board designates in the school calendar
when school is not in session, including Rosh Hashanah and Yom Kippur.
Holidays falling on a Saturday or Sunday (other than Rosh Hashanah and Yom
Kippur) shall be celebrated on an alternative day to be designated.

4. Vacation — 12-month personnel will receive 15 vacation days with pay each July
1. Employees who are hired or transferred to a 12-month position any time after
July 1 will receive a pro-rated amount of vacation days (per Appendix D) at the
time of hire for the remaining months to be worked before the next July 1. Up to
five (5) vacation days can be carried over to the following year upon the approval
of the Superintendent or her designee.

11
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After completion of 10 years of continuous service, 12 month employees shall be
entitled to 1 additional day of vacation for each year of service, with a maximum
of 20 working days of vacation.

5. Early School Closing — All personnel will adhere to the following schedule for
holidays, storm days, etc.:
Early release shall be defined as two (2) hours prior to the end of their regular
work day.

6. All Day Closing - If a 12-month employee does not report for work, he/she
may use a personal or vacation day. In the event of the closure of public roads
by either the Governor of the State of Connecticut or Mayor of Milford, the
employee shall not suffer a loss of pay nor shall they be required to use a
personal or vacation day in order to be compensated.

1. Delayed Opening - Report to work as soon as possible but no later than
45 minutes after normal reporting time.

2. Work Day - 12-month Personnel - the work day shall be a 7-hour day plusa 1-
hour unpaid lunch while school is in session and for 15 days during the summer
break. The 15 days shall be distributed as follows: all work days between the
close of school and June 30 (inclusive); with the balance worked immediately
prior to the beginning of school. When school is not in session (except for 15
days referred to above) working hours for all Office Personnel shall be a six
hour day plus a 1 hour unpaid lunch. Notwithstanding the foregoing,
Superintendent may designate one or more persons to work 7-hour days when
school is not in session, in which event the employee shall receive an additional
hours pay for each extra hour worked.

8.6 Greeters:

1. There will be an eight (8) hour day which includes a thirty (30) minute unpaid
lunch.

2. The work year will be the student school year plus two (2) days immediately
preceding the first day of school and one (1) immediately after the last day of
school.

3. Greeters will be granted the following paid holidays: Good Friday, Memorial
Day, Christmas, New Years and Presidents’ Day

4. Early School Closings — Greeters will be released early on storm days the later of
(i) two (2) hours early, and (ii) when the last child has been picked up, without
loss of pay.

5. Delayed opening: Report to work as soon as possible but no later than 45 minutes

after normal reporting time with no loss of pay.
6. Personal Days: three (3).
7. Sick days: ten (10).
8.7  Part-time Employees (at least 20 but less than 30 hours)

12
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8.8

8.9

8.10

9.1

10.1

1. Part-time Employees will be granted the following paid holidays:

Good Friday, Memorial Day, Christmas, New Years and Presidents’ Day

2. Early School Closing - Due to Storms, paid for all scheduled hours; early release
for all other reasons, employees will not be paid for scheduled hours, employees
will adjust their schedule such that they work the same number of scheduled
hours.

3. Delayed Openings — If due to storm, employee paid for all scheduled hours; for
non-storm related reasons, employees will adjust their hours to work the same
number of hours they were scheduled to work.

4, Personal Days: Two (2)

5. Sick Days: Eight (8)

All employees will be paid at the rate of one and one half times (x1-1/2) all hours
worked in excess of eight (8) hours per day or forty (40) hours per week. All overtime

must be approved by the employee’s administrator or supervisor.

Administrator in the Building: When the Administrator is out of the building, and there

is no other Board employee in the building other than the Secretary, he/she shall: (a)
appoint a designee in her absence and advise members of the Union as to whom the
designee is; or (b) allow members of the Union to work at Central Office or another
school where an administrator is present; or (c) notify members of the Union where the
administrator can be reached, and provide telephone access. During circumstances where
an administrator is unavailable and a secretary, in good faith, believes an immediate
decision is required, the secretary shall not be disciplined for the decision.

Employees upon their request, shall be provided with a day count statement covering the
appropriate periods of August — October, November — January, and February — April.

*NOTE: The Board may designate an alternative day off when school is in session on
Veterans’ Day.

ARTICLE IX - HOLIDAYS

Employees required to work on a scheduled holiday shall be compensated at two times
(2x) their hourly rate for all hours worked in addition to the paid holiday.

ARTICLE X - SICK LEAVE

Sick Leave:

l. All employees except for Greeters and Part-time Employees shall be entitled to an
allowance of full wages not to exceed 15 days for each year; sick days for
Greeters and Part-time Employees shall be 10 and 8 days each year as set forth in
Sections 8.6 and 8.7, respectively. Employees hired before July 1, 1995 may
accumulate sick days up to a maximum of 188 days for absence due to personal
illness; employees hired on or after July 1, 1995, shall be entitled to accumulate
up to 115 sick days. Mid-year hires will receive a pro-rated amount of sick days

13
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as per Appendix D. Employees whose sick days are capped would start the new
contract year with 203 or 130 sick days depending on their hire date. At the end of
the year, any sick days above the 188 or 115 caps would be permanently removed.

1. All accumulated sick leave shall cease to exist from the day of
retirement or termination of contract pursuant to severance pay.

l. Severance Pay: Upon retirement full time secretarial employees shall be paid
one-half {1/2) accumulated sick leave which is to be computed on the
employee's daily rate of pay according to the current wage schedule. Full
payment of accumulated sick leave is paid to survivor upon death of employee.
Severance pay shall be paid to any employee laid off involuntarily. The amount
of payment shall be equal to 1/2 of sick leave accumulated by the employee up
to the date of lay-off. Greeters and Part-time Employees shall not be eligible
for a payout of accumulated sick time upon retirement.

4. In case of serious illness of a member of the immediate family, such absence
shall be deducted from sick leave.

ARTICLE XI - OTHER LEAVES

11.1  Leaves of Absence: Leaves of absence shall be granted at the discretion of the
Superintendent, for compelling reasons without pay. Employees must request a leave of
absence by completing a Request for Long-term Absence form.

11.2  Medical leaves of absence for the employee shall be in accordance with applicable State
and Federal Statutes. Employees, at their option, shall apply any available sick or
vacation days to said leave.

11.3  Extended leaves of absence may be requested in writing and granted at the
Superintendent’s discretion (poor health or convalescence beyond accumulated sick leave
and/or very personal reasons).

11.4  Jury Duty: Any member of the unit who is called upon for jury duty shall receive the
necessary leave to fulfill this legal obligation. This leave shall not be deducted from any
accrued paid leave benefit. The employee shall receive a rate of pay equal to the
difference between her base wages and the jury fee. No compensation shall be provided
for employees who volunteer for jury duty, or for 10 month personnel who postpone jury
duty from the summer to the school year.

11.5 Military Leave: Military leave shall be granted to a bargaining unit employee who is a
member of the reserve corps of any branch of the armed forces of the United States, as
defined by section 27-103 of the General Statutes to participate in required field training.
The employee shall be paid the difference between her military pay and her regular pay.
No employee shall lose any seniority standing because of any military service. No such
employee shall be subjected by any person, directly or indirectly, by reason of such
absence, to any loss of pay or loss or reduction of vacation or holiday privileges, or any
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accrued paid leave benefit, or be prejudiced by reason of such absence with reference to
promotion or continuance in employment or to reemployment.

Employees in the reserve corps who are called up for active duty and employees who join
an active component of the armed services shall be granted an unpaid leave of absence
for the duration of their active military service. Upon return from such active military
service, provided that the employee was not separated from service for reasons that
would make him/her ineligible for reemployment under the Uniformed Services
Employment and Reemployment Rights Act (USSERA), an employee shall be reinstated
in his or her former job or its equivalent in terms of wages, classification, hours and other
conditions of employment and shall receive credit for the increments awarded during his
or her absence on military service provided he or she reports for duty within ninety (90)
days of her discharge from military service. The employee’s accumulation of sick leave,
upon leaving, shall be retained to his or her credit when he/she returns. Any employee
returning to the employ of the Milford Board of Education as herein provided shall be
credited with the period of such service in said armed forces to the same extent as though
it had been a part of the term of employment by such Board of Education.

11.6 Pregnancy or Childbearing Leave: Any employee who becomes pregnant will notify
her supervisor/department head or designee at least one month prior to the expected date
of delivery. The employee will complete a request for Long Term Absence form and
attach a doctor’s note verifying the expected date of delivery. If the employee becomes
unable to perform her duties, as determined by her physician, her leave of absence may
begin earlier than originally indicated. Leave will be granted when her physician has
provided documentation that she is no longer able to work. Except in the case of medical
difficulties, normal pregnancy leave does not extend beyond six weeks from the date of
delivery. The pregnancy leave will end when the employee’s physician has cleared her
as physically able to return to work. If there have been medical complications, the
physician may extend the period of disability. Any time after six weeks, the Board of
Education may obtain a second opinion as to the employee’s physical ability to work. If
the Board physician and the employee’s physician disagree, the two physicians will agree
on a third physician whose opinion shall be final and binding as to her fitness to work.
Vacation and personal days may be applied at the employee’s option if all accumulated
sick time has been exhausted. The employee may request an additional unpaid time off
for child rearing leave under FMLA (this includes prior period of disability). Upon her
return, the employee shall return to her former position. Any leave taken pursuant to this
Section shall be applied toward eligibility under the FMLA.

11.7 Personal Days

a. All full time secretarial members of the unit shall be entitled to 4 personal days
leave of absence with pay each contract year for personal, legal, business,
household, or family matters which require absence during business hours.
Unused personal days cannot be carried over to the following year. Mid-year
hires will receive pro-rata personal days. Pursuant to Section 8.6, Greeters are
entitled to three (3) personal days annually. Pursuant to Section 8.7, Part-time
Employees are entitled to two (2) personal days each contract year.
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a. Application for leave shall be made to the Superintendent or her designee at least
48 hours before taking such leave (except in the case of emergencies) and the
applicant for such leave shall not be required to indicate the reason for taking
such leave, other than the applicant is taking it under this section, i.e. legal,
personal or other.

b. These days shall not be granted immediately prior to or immediately
following holidays or vacations, or to extend the provisions of the sick leave
article, unless requested in writing and approved by the Superintendent or
her designee for good cause.

11.8 Bereavement Leave

In case of the death of a member of the immediate family, a period not to exceed four
working days of bereavement leave shall be allowed with pay. Immediate family to
include spouse, parents, mother-in-law, father-in-law, child, foster child, step-child,
brother, sister, grandchild, grandfather or grandmother.

a. In addition to the provision above, employees shall be excused with pay to
attend the funeral of a close relative related by blood or marriage. This
attendance shall be limited to one day’s leave.

b. If circumstances require additional time beyond that prescribed in the
above, the decision will be at the discretion of the Superintendent.

ARTICLE XII - PENSION PLAN

12.1 Pension Plan: All eligible personnel shall belong to the City of Milford and the
Connecticut Independent Labor Union #64 (UE Local 222, CILU/CIPU #64) Pension
Plan and its successor Union. Greeters, College and Career Aides and Part-time
Employees shall not be eligible to participate in the City’s Pension Plan; rather, shall be
eligible to participate in the Board’s 401(a) plan and shall receive a match on
contributions of up to 5%.

ARTICLE XIII - LAYOFF RECALL RIGHTS

13.1 Layoffs within classifications shall take effect as follows:

a. Bargaining unit members performing less than twenty (20) hours of work per
week;

b. Probationary employees;

c. Those employees working twenty (20) or more hours but less than full-time;

d. Except as provided in Section 15.2 hereof, the employee with the least

seniority first.

13.2  An employee scheduled for layoff may, if he/she so desires, replace an employee with
less seniority in an equal or lower job classification provided the bumping employee is
qualified and has greater seniority than the employee whom he/she bumps.
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13.3

13.4

13.5

14.1

14.2

14.3

Employees who have been laid off pursuant to the above shall be recalled in inverse order
(i.e. most senior is recalled first), and no new employees shall be hired to perform
bargaining unit secretarial or clerical work until all employees laid off have been given an
opportunity to return to work. Employees on layoff will retain recall rights for eighteen
(18) months or their length of service, whichever is less; and shall terminate sooner if the
employee fails to report within two (2) weeks of being notified by certified mail.

In the event of an opening for a temporary or seasonal job, employees on layoft shall be
offered and have the right of first refusal with respect to such job, provided they are
qualified to fill it.

Officers and Stewards of the Union shall have super seniority, within each classification,
in the event of a layoff.

ARTICLE XIV - GRIEVANCE PROCEDURE

In order to insure fair and equitable treatment of all members of the bargaining unit,
there is hereby established a formal procedure to permit discussion and resolution of
grievances.

Definition of a grievance shall be as follows:
a Discharge, suspension or other disciplinary action.
b. Interpretation and application of the Articles and Sections of this Agreement.

Procedure  Step One: A member having a grievance shall first discuss it with the
immediate supervisor or Principal, either directly or through a Union Representative,
with the objective of resolving the matter informally, within ten (10) days of the
occurrence giving rise to the grievance. The immediate supervisor or Principal shall give
his answer within five (5) days of such discussion. If the grievance is not satisfactorily
resolved, it may then be processed to Step Two. Should a grievance involve multiple
employees in multiples offices or building locations for the same issue, the Union and the
Employer may agree to skip Step One and proceed directly to Step Two.

Step Two: An employee shall, within ten (10) days after receipt of the answer of the
immediate supervisor or Principal submit said grievance in writing to the Superintendent
of Schools or her designee, setting forth the nature of the grievance and the relief
requested. The Superintendent or her designee shall meet with the grievant and the Union
Representative within five (5) days of receipt of the grievance. The Superintendent of
Schools shall answer said grievance, in writing within ten (10) days from the date thereof,
setting forth her decision.

Step Three: If the Superintendent of Schools’ decision is unsatisfactory to the employee,
the employee shall submit her grievance, in writing to the Board within ten (10) days of
the receipt of the answer of the Superintendent of Schools. The Board shall schedule the
grievance for a hearing before it, not later than fifteen (15) days from the date of receipt
of the grievance. The employee shall have the opportunity to be heard at said meeting,
and shall have the right to the representation of the Union. The Board shall render its
decision on said grievance, in writing, within five (5) days from the date of said hearing.
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Step Four: If the Board’s decision is not satisfactory to the employee, the grievance may
be submitted by the Union to the Connecticut State Board of Mediation and Arbitration
within thirty (30) calendar days after the decision of the Board. The decision of the
Arbitration Board shall be final and binding provided it is not contrary to the law. The
authority of the Arbitration Board shall be limited to the application and interpretation of
the Agreement. It shall have no authority to add to or subtract from the Agreement.

144  Any time limits specified within this Article may be extended by the written mutual
agreement of the Union and the Board. The parties agree that the fees and expenses of
arbitration shall be borne equally between the Union and the Board. The parties further
agree that all grievances may be processed in the name of the individual employee
and/or the Union.

14.5  All time limits herein specified shall be deemed to be exclusive of Saturdays, Sundays,
and holidays. Any disposition of a grievance from which no appeal is taken within the
time limits specified herein shall be deemed waived.

ARTICLE XV - LONGEVITY PAY

15.1 Longevity shall be paid annually according to the following schedule. All members of
the Union who reach the years of service as stated in the longevity schedule at any
time during the current contract year, up to the disbursement date of the longevity
check, will receive that longevity payment which correlates to the years of service
according to the Collective Bargaining Agreement longevity schedule.

5-9 10- 14 15-19 20-24 25+

Years Years Years Years Years

Classification 1 $364 3970 $1,091 $1,213 $1,334
10 months

Classification 1 $391 $1,042 $£1,169 $1,301 $1,433
11 months

Classification 2 $397 $1,058 $1,191 $1,323 $1,455
10 months

Classification 2 $485 $1,312 $1,477 £1,643 $1,803
12 months

Classification 3 $419 $1,119 $1,257 $1,400 $1,538
10 months

Classification 3 $441 $1,169 $1,317 $1,466 $1,610
11 months

Classification 3 $507 $1,351 $1,521 $1,692 $1,858
12 months

Classification 4 $540 $1,422 $1,599 $1,775 $1,951
12 months
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e $562 $1,507 $1,698 $1,878 $2,070

S LT $584 $1,566 $1.764 $1,951 $2,150
12 months

Classification 7 + $628 $1.684 $1,898 $2,099 $2,313

15.2 Longevity Pay shall be issued in one separate check paid on the first pay period of
June of the current contract in a lump sum check to the employee(s).

15.3 Greeters, College and Career Aides and Part-time Employees shall not be eligible for
longevity pay.

ARTICLE XVI - RIGHTS OF EMPLOYER

16.1 The Board maintains the exclusive right to direct the operations of each of the schools,
its secretaries and clerical personnel, and nothing in this agreement shall be construed to
limit or impair the right of the Board to exercise its own discretion on all of the
following matters, whatever may be the effect upon employment, when in its sole
discretion it may be determined if advisable to do any or all of the following: to (a)
manage its business generally; (b) direct employees; (c) hire, lay off, promote, transfer,
and assign employees, and to increase or decrease the work force; (d) suspend, demote,
discharge, or take other disciplinary action for just cause; (e) to relieve employees from
duty due to lack of work or other legitimate reasons; (f) to take any action necessary in
order to maintain the efficiency of the school system; (g) to determine the methods,
means and personnel by which services shall be rendered; (h) to take any actions
necessary in situations of emergency, regardless of prior commitments, to carry out the
responsibility of the Board to the citizens of Milford; (i) to decide the location, number
and layoff of offices and other areas where clerical activity is carried on; (j) to determine
the schedules of work; (k) to maintain order and efficiency in school offices and all
places of work; (1) to determine the qualifications of employees; (m) to determine and
re-determine job content and description; (n) to determine starting and quitting time; (o)
to determine the number of hours to be worked; {p) to make such reasonable rules and
regulations as it may from time to time to deem best for the purposes of maintaining
order, safety, and/or effective operation of the school offices and clerical areas, and after
advance notice thereof to the Union and the employees to require compliance therewith
by employees.

The Board shall have all of the rights and prerogatives, including those exercised
unilaterally in the past, subject only to express restrictions on such rights, if any, as
are provided in this agreement.

16.2  The right to make reasonable rules and regulations shall be considered an
acknowledged function of the Board. In making rules and regulations relating to
personnel policy, procedures, practices, and matter of working conditions, the Board
shall be bound by the obligations imposed by law.
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ARTICLE XVII - GENERAL PROVISIONS

17.1 Workers’ Compensation: Whenever a secretary is absent from school as a result of
a personal injury compensable under the Workers Compensation law of Connecticut
and caused by an accident (other than an assault) arising out of and in the course of
her employment, she may elect to charge all or part of such absence, up to twelve
calendar months, during the period of temporary disability due to the accident to the
sick leave days to her credit under the Board’s rules and regulations pertaining to sick
leave, in which event (a) she shall receive the sick leave pay to which she is entitled
for the period so charged to her sick leave credits less the amount of any Workers
Compensation award made for temporary disability due to said injury for any period
for which such sick leave is paid, and (b) her accumulated sick leave as of the last day
worked prior to the said period of absence shall be charged proportionately in the
same ratio that the amount of her total daily sick leave benefit less her daily Workers
Compensation benefit bears to her total daily sick leave benefit. (For example: a
secretary entitled to $120 per day as a sick leave benefit who makes the election and
receives $80 per day in Workers Compensation benefits will receive $40 per day in
sick leave benefits and will have her accumulated sick leave charged with one-third
of a day for every full day of absence). In the absence of such election, such secretary
shall not receive her sick leave payment during the period of her absence for
temporary disability due to the accident and her sick leave credits shall not be reduced
by reason of any Workers Compensation payments she may receive for temporary
disability due to the injury. Acceptance of sick leave payments (other than those made
in connection with injury due to an assault) for any period for which the secretary
may be entitled to receive temporary disability payment under the Workers
Compensation Law shall constitute an election to charge her absence for such period
to the sick leave days to her credit.

17.2 Issuance of Paychecks: Paychecks shall be received on a bi-weekly basis for 26 pays via
direct deposit. 10 month personnel wishing to receive summer pay in one lump sum must
request this, in writing, to the Superintendent by the first day of June. Pay will be
received on the first pay day in July.

17.3 Personnel File

A. The employee shall, upon request, be given the opportunity to review the
contents of her personnel and/or medical file. All medical information shall be
maintained separately from the employee’s personnel file.

B. Each employee shall receive, upon request, a copy of all items contained
in her personnel and/or medical file, once per year without charge.

C. The employee shall have the right to reply to any document contained in the
personnel file with a formal letter addressed to the Superintendent of
Schools. This letter will be placed in the personnel file.

17.4 In the event that any provision of this Agreement is, or shall at any time be contrary
to law, all other provisions of this Agreement shall continue in effect.
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17.5

17.6

17.7

18.1

18.2

18.3

19.1

19.2

A representative of the Union shall have reasonable access to the places of work of the
secretaries for the purpose of conferring with Union delegates or employees within the
unit. Where the Union representative finds it necessary to enter a place of work for
this purpose, he/she shall first telephone the Personnel Director, the Department Head
and her designee, as the Board shall require. Such visits shall not interfere with the
orderly and efficient operation of the school system.

Bulletin Boards: Where available, space on a bulletin board shall be reserved at an
accessible place in each school for the exclusive use of the Union for the posting of
official Union notices or announcements. Such notices shall be identified by a signature
of an officer or stamp of the Union.

In the event of any changes to an employee’s employment status, or upon the hiring of
any new employees, the secretary of the Union shall be notified by a representative of
the Human Resources Department in writing within ten (10) working days of the
effective date of a change if a change in classification or of the date of hire.

ARTICLE XVIII - DISCIPLINE

No employee shall be discharged, demoted or disciplined in any manner except for
just cause.

All disciplinary actions shall be applied in a fair manner and will be constructive and
progressive. Disciplinary action shall include (a) a verbal warning; (b) a written
warning; (¢) suspension with or without pay and (d) discharge. Whatever disciplinary
action the Board deems appropriate, the parties recognize that the merits of a given
situation play an important role in determining what action is appropriate and as such it
is not the intent of the parties that all discipline will follow the order steps cited above.
All disciplinary action will be recorded in the employee's personnel file and may be
appealed through the grievance procedure.

Prior to any disciplinary related meeting the administrator will notify the employee of
the right to have a union representative present.

All disciplinary actions must be stated in writing with the reason given. Copies thereof to
be provided to both the employee and the Union at the time of the disciplinary action.

ARTICLE XIX - UNION ACTIVITIES

No employee shall engage in any Union activity which interferes with the performance
of work during her working time or in working areas of the Board at any time except for
the grievance procedure as herein provided.

Five (5) members of the Union negotiating committee shall be granted time off from
work during normal working hours, without loss of pay, in order to attend all bargaining
sessions between the Board and the Union for the purposes of negotiating the terms of
the Agreement, when such sessions take place at a time during which such members are
scheduled to work.
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19.3

19.4

19.5

20.1

21.1

The President(s) or her designee, and the grievant, shall be granted leave from work
with full pay for all meetings between the Board of Education and the Union for the
purpose of processing grievances when such meetings take place at a time during
which such employees are scheduled to work. This also applies to attendance at
arbitration hearings,

The President(s) or her designee, with permission of the Superintendent of Schools
or her designee shall, without loss of pay, shall be permitted to visit Board of
Education job sites and have access to bargaining unit members during working
hours provided such visits do not materially interfere with the operations of the
school or department. The President(s) or her designee will exercise this language
only when necessary; otherwise such meetings will occur during non-work hours.
The President(s) or designee will notify their supervisor of such visits and record
them in their time sheets.

The Presideni(s) and one other member of the Union, designated in writing by the
Union, designated in writing by the Union, shall be granted leave from work with
full pay for union business, labor conventions and educational conferences,
provided the total leave for the bargaining unit for such purposes shall not exceed
sixteen (16) hours in any fiscal year. Such leave shall be taken in four (4) hour
increments.

ARTICLE XX - RESERVATION OF RIGHTS

The signing of this Agreement shall not abrogate any of the parties’ respective rights
and privileges to which they are or it is entitled pursuant to any ordinance, charter,
Board ruling of known and accepted historical practices. Any Memorandum of
Agreement, Memorandum of Understanding or similar agreement entered into prior to
the signing of this Agreement shall be null and void unless attached hereto.

ARTICLE XXI1 - DURATION

The provisions of this Agreement shall be effective as of July 1, 2023 with the first year
wage increase payable retroactive to July 1, 2023 and shall continue to remain in full
force and effect to and including June 30, 2027.
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st
IN WITNESS WHEREQF, the parties hereunto set their hands and seals this Zl day of

November, 2023,

Milford Board of Education

SR .
By: N~ A9 puatn~

Susan Glennon, Boaﬂd_Chair

By: _Aeen

Sean Brennan, Assistant Superintendent of Business and Operations

Connecticut Association of Labor Unions, CALU #3,
MAES (Milford Association of Educational Secretaries)

Magglie Germanese, Co-President

W -
By: N

Marcy Gonski, Co-President
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APPENDIX A - Wage Schedule July 1, 2023 — June 30, 2027

All employees that are employed on date of ratification of this agreement, shall receive wage
increases retroactive to July 1, 2023.

Wage increases shall be as follows:
7/1/2023 - 2.50%
7/1/2024 - 2.75%
7/1/2025 - 2.75%
7/1/2026 - 2.75%

10-month employee - 196 work days plus 10 holidays x 7 hours = 1442 hours per contract year.

10-month elementary school employee - 201 work days plus 10 holidays x 7 hours = 1477
hours per contract year

11-month employee - 211 work days plus 10 holidays x 7 hours = 1547 hours per contract year

12-month employee - 226 work days, holidays, vacation days x 7 hours PLUS 34 work days at
6 hours = 1786 hours per contract year.

12-month employee — 227 work days, holidays, vacation days x 7 hours PLUS 34 work days at
6 hours = 1793 hours per contract year in a leap year.
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Appendix A

Class1 | 2324 | 2425 | 25026 [ 26127 Class5 | 2324 | 2425 | 25026 | 26127
Step 1 $22.87 | $23.50 | $24.14 | $24.81 Stepl | $27.35 [ $28.10 | $28.87 | $29.67
2 $23.47 | $24.12 | $24.78 | $25.46 2 $28.57 | $29.35 | $30.16 | $30.99
3 $24.08 | $24.74 | $25.42 [ $26.12 3 $29.13 | $29.93 [ $30.75 | $31.60
4 $24.65 | $2533 | $26.03 [ $26.74 4 $30.07 | $30.90 [ $31.75 | $32.62
5 $25.25 | $25.94 | $26.65 | $27.39 5 $30.96 | $31.81 | $32.68 | $33.58
6 $25.85 | $26.56 | $27.29 | $28.04 6 $31.90 [ $32.78 | $33.68 [ $34.60
7 $26.40 | $27.13 | $27.88 [ $28.64 7 $32.74 | $33.64 | $34.56 | $35.51
Ciass2 | 2324 | 24725 | 2526 | 26127 Class6 | 23724 | 2425 | 2506 | 26027
Step 1 $24.49 | $25.16 | $25.85 [ $26.56 Sepl | $28.66 | $29.45 | $30.26 [ $31.09
2 $25.23 | $25.92 | $26.63 | $27.36 2 $29.59 | $30.41 [ $31.24 | $32.10
3 $25.94 | $26.66 | $27.39 | $28.14 3 $30.52 | $31.36 | $32.23 | $33.11
4 $26.68 [ $27.41 | $28.17 [ $28.94 4 $31.51 | $32.37 | $33.27 [ $34.18
5 $27.43 | $28.18 | $28.96 [ $29.75 5 $32.46 | $33.35 [ $34.27 | $35.21
6 $28.15 | $28.92 | $29.72 | $30.53 6 $33.40 | $34.32 | $3527 | $36.24
7 $28.82 | $29.62 | $30.43 | $31.27 7 $34.29 | $35.23 | $36.20 | $37.19
Class3 | 2324 | 24125 | 2526 | 2627 Class7 | 23724 | 2425 | 25126 | 26027
Step 1 $25.06 | $25.75 | $26.46 [ $27.19 Stepl | $29.02 | $29.82 | $30.64 [ $31.48
2 $25.81 | $26.52 | $27.25 [ $28.00 2 $29.95 | $30.77 | $31.62 [ $32.49
3 $26.58 | $27.31 | $28.06 | $28.83 3 $30.90 | $31.75 | $32.63 | $33.52
4 $27.36 | $28.11 | $28.88 | $29.68 4 $31.90 | $32.78 | $33.68 | $34.60
5 $28.15 | $28.92 | $29.72 | $30.53 5 $32.85 | $33.75 | $34.68 | $35.64
6 $28.93 [ $29.72 | $30.54 [ $31.38 6 $33.79 | $34.72 | $35.68 | $36.66
7 $29.70 | $30.52 | $31.36 | $32.22 7 $34.69 | $35.64 | $36.62 | $37.63
Class4 | 2324 | 2425 | 25026 | 26027 Class8 | 23724 | 2405 | 2506 | 26027
Step 1 $26.04 { $26.75 | $27.49 [ $28.24 Sepl | $29.51 | $30.32 | $31.16 [ $32.01
2 $26.94 | $27.68 | $28.44 | $29.22 2 $30.44 | $31.28 | $32.14 [ $33.02
3 $27.75 | $28.51 | $29.29 | $30.10 3 $31.40 | $32.26 | $33.15 | $34.06
4 $28.66 | $29.45 | $30.26 | $31.09 4 $32.39 | $33.28 | $34.20 | $35.14
5 $29.49 | $30.30 | $31.13 | $31.99 5 $33.34 | $34.26 | $3520 | $36.17
6 $30.37 | $31.21 | $32.06 | $32.95 6 $34.29 | $3523 | $3620 | $37.19
7 $31.16 | $32.02 | $32.90 [ $33.80 7 $35.18 | $36.15 | $37.14 | $38.16
Greeters
[ step | 2324 | 24125 | 25126 | 26127 |
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$16.04 | $16.48 | $16.93 | $17.40

$16.41 | $16.86 | $17.32 | $17.80

$16.80 | $17.26 | $17.74 | $18.22

$17.20 | $17.67 | $18.16 | $18.66

L S-S RN S

$17.60 | $18.08 | $18.58 | $19.09

College and Career Aides
College and Career Aides shall be placed on the Class 2 scale.

Part-time Employees
Effective and retroactive to July 1, 2023, Part-time Employees shall be paid $19.96. For 2024-

25 they shall be paid $20.51; for 2025-26 they shall be paid $21.07; and for 2026-27, they shall
be paid $21.65.
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Wage Classification Grid

Classification 1

Classification 2

Office Support Secretary Alternative Education Secretary
Middle School 10 month Secretary

Office Support Secretary — Maintenance

College and Career Aides

Classification 3

High School Secretary to Assistant Principals
Elementary School Secretary

Middle School 12 month Secretary
Bookkeeper

Guidance Secretary

Human Resource Secretary

Adult Education Secretary

Benefits Secretary

Assessment Secretary

Special Education Secretary to Supervisor
Food Service Secretary

Data Processor

Classification 4

High School Secretary to the Principal

Secretary in the Chief Operations Officer’s Office
Payroll Processor

Accounts Payable Processor

Secretary to Food Services Officer

Instructional Secretary

Superintendent’s Office Secretary (Adult Ed)
Payroll Assistant/Business Office Generalist

Classification 5
Accounts Payable Supervisor

Student Activity/Grants Bookkeeper
PPS Director’s Secretary

Classification 6
Secretary to Chief Operating Officer

Secretary to the Assistant Superintendent of Teaching and Learning
Secretary to Maintenance Director

Classification 7
Purchasing Agent

Classification 8
Payroll Supervisor
Benefits Supervisor
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APPENDIX D

PRO-RATED TIME OFF SCHEDULE

10-month Secretary — Pro-rated Sick and Personal Days

Month Employment Sick Days Personal days
Begins (1.5 per month) {.4 per month)
August/Seplember 15 4
October 13.5 3.6
November 12 3.2
December 10.5 2.8
January 9 2.4
February 7.5 2
March 6 1.6
April 4.5 1.2
May 3 B
June 1.5 4
11-Month Secretary — Pro-rated Sick and Personal Days

Month Employment Sick Days Personal Days
Begins
August 15 4
September 13.6 3.6
October 12.2 3.24
November 10.8 2.88
December 9.4 2.52
January 8 2.16
February 6.6 1.8
March 5.2 1.44
April 4 1.08
May 2.8 72
June 1.4 .36

12-Month Secretary — Pro-rated Vacation, Sick and Personal Days

4886-8018-4208_v. 1

Month Employment Sick Days Vacation Days Personal Days
Begins (1.25 per month) (1.25 per month) (.33 per month)
July 15 15 4
August 13.75 13.75 3.66
September 12.5 12.5 3.33
October 11.25 11.25 3
November 10 10 2.66
December 8.75 8.75 2.33
January 7.5 7.5 2
February 6.25 6.25 1.66
March 5 5 1.33
April 3.75 3.75 1
May 2.5 2.5 .66
June 1.25 1.25 .33
45




APPENDIX E

Weingarten Rights

UNION REPRESENTATION AND THE DISCIPLINARY INTERVIEW

An employee who is called to an interview with his or her employer which may lead to some
disciplinary action is entitled to union representation. An employee must request to have a union

representative present during investigatory interviews which the employee reasonably believes
will result in disciplinary action.

If management wants to question or "interview" you,
First:

Ask what is involved. Ask if this might lead to you being disciplined.
[f so:

Tell management that you want a union representative present. (The employer is not
required to postpone the interview because a particular representative is unavailable).

Refuse to answer any questions until a union representative is present.
Refuse to allow any tape or any other electronic recording of the interview.

If management insists on proceeding with the interview without regard for your rights, make

clear that you are proceeding under protest. Take careful notes. Answer questions briefly, but
honestly.

If you make the mistake of starting the interview and become disturbed by the direction the
interview is taking, stop the interview, request that a union representative be present before
continuing with the interview.

46
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