
 
MINERAL COUNTY BOARD OF EDUCATION December 5, 2023 
 
REGULAR MEETING #12 OFFICIAL MINUTES 

The Mineral County Board of Education met in regular session at 5:00 p.m., Tuesday, December 5, 2023, in the 
Administrative Office at 36 Baker Place, Keyser, WV, with the following in attendance: 

Board Members: Lara L. Courrier, President (via phone)  (06-30-2026) 
Mary J. Baniak, Vice-President     (06-30-2026) 
Donald C. Ashby, Jr.       (06-30-2024) 
Thomas C. Denne       (06-30-2024) 

     Terry G. Puffinburger      (06-30-2026) 
 

Administration:  Troy L. Ravenscroft, Superintendent 
     Rhonda Martin, CSBO/Treasurer 
     Denise Bruno, Administrative Assistant 
 
Other:         Gordon Brubaker, Jacob Metcalf, Rick Hillenbrand, Liz Beavers 
 
Pledge of Allegiance – led by Mrs. Martin 
 
 
APPROVAL OF THE AGENDA 
 
Correction: Consent Agenda, Personnel Item H1, last name corrected to “Whaley.” 
 
The motion of Mr. Denne and second of Mr. Puffinburger passed unanimously 
to approve the agenda as amended. 
 
 
COMMUNICATION – Superintendent/Board 
 
A. Superintendent’s Update: 
 

The Superintendent: 
• Reported the phone system installation at Keyser Middle School is completed. 
• Stated a meeting with the new security vendor will be held next week. 
• Informed the Board that traffic monitoring is being done at the entrance to the Frankfort 

Educational Complex. 
• Spoke concerning the elevator replacement at MCTC. 
• Said a school calendar survey for next school year will be forthcoming. 
• Shared the staffing at Frankfort Elementary School is complete, and that it went very well. 
• Responded with regard to a paid advertisement that was published in the newspaper. 

 
B. Board Comments: 
 

Mr. Ashby thanked the Superintendent for updates on the security systems and phones. He stated he had 
attended the nursing graduation ceremony and that it was very nice. 
 
Mr. Puffinburger praised the accomplishments of Abby Beeman, a graduate of Mineral County Schools. 
 
Mr. Denne also spoke of the wonderful graduation ceremony of the LPN program. 
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PUBLIC COMMENTS 
 
A. Agenda Items – none    
 
B. Non-Agenda Items   
 

Gordon Brubaker stated the Superintendent had already answered his questions/concerns regarding the 
paid advertisement in the newspaper. 

 
 
APPROVAL OF MINUTES 
 
The motion of Mr. Puffinburger and second of Mr. Ashby passed unanimously 
to approve the minutes of the regular meeting held on November 14, 2023, as presented. 
 
 
ACTION AGENDA 
OTHER ACTION 
 
1. PERSONNEL: 
 

A. Placements/Transfers – Professional Personnel 
 
No recommendations were made for personnel items A1 – A26. 
 
1. Teacher, Alternative Education, Mineral County Alternative School 
2. Teacher, Blind/Visually Impaired, Countywide, with initial placement at Elk Garden Primary School 
3. Teacher, English, Keyser Middle School 
4. Teacher, English, half-day, Frankfort Middle School 
5. Teacher, English Language Teacher, half-day, Countywide 
6. Teacher, English/Theatre, Frankfort High School 
7. Teacher, Grade Three, Keyser Primary School 
8. Teacher, Grade Five/Six, Keyser Middle School 
9. Teacher, Mathematics, Keyser High School 
10. Teacher, Mathematics, Keyser High School 
11. Itinerant Physical Therapist, Student Services/Countywide 
12. Teacher, Prekindergarten, Keyser Primary School 
13. Teacher, Preschool Special Needs, Frankfort Intermediate School 
14. Teacher, Preschool Special Needs, Wiley Ford Primary School 
15. School Instructional Specialist/Resource Teacher, Elk Garden Primary School 
16. School Instructional Specialist, Fort Ashby Primary School 
17. School Psychologist, Student Services/Countywide, 220 days 
18. Teacher, Special Education, Frankfort District 
19. Teacher, Special Education, Keyser Primary School 
20. Teacher, Special Education, Keyser Middle School 
21. Teacher, Special Education, Keyser Middle School 
22. Teacher, Special Education, Keyser Middle School 
23. Teacher, Special Education, Keyser Middle School 
24. Teacher, Special Education, Keyser Middle School 
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25. Teacher, Special Education, Keyser Middle School 
26. Teacher, Special Education, Keyser High School 

 
B. Placements/Transfers – Professional Personnel – Frankfort Elementary School, effective with the 

2024-2025 employment term or at a later date should delays prevent the school from opening at the 
start of the 2024-2025 employment term  
 
No recommendations were made for personnel items B1 – B46. 
 
1. Teacher, Art 
2. Teacher, Preschool Special Needs 
3. Teacher, Prekindergarten 
4. Teacher, Prekindergarten 
5. Teacher, Prekindergarten 
6. Teacher, Prekindergarten 
7. Teacher, Prekindergarten 
8. Teacher, Kindergarten 
9. Teacher, Kindergarten 
10. Teacher, Kindergarten 
11. Teacher, Kindergarten 
12. Teacher, Kindergarten 
13. Teacher, Grade One 
14. Teacher, Grade One 
15. Teacher, Grade One 
16. Teacher, Grade One 
17. Teacher, Grade One 
18. Teacher, Grade Two 
19. Teacher, Grade Two 
20. Teacher, Grade Two 
21. Teacher, Grade Two 
22. Teacher, Grade Two 
23. Teacher, Grade Three 

24. Teacher, Grade Three 
25. Teacher, Grade Three 
26. Teacher, Grade Three 
27. Teacher, Grade Three 
28. Teacher, Grade Four 
29. Teacher, Grade Four 
30. Teacher, Grade Four 
31. Teacher, Grade Four 
32. Teacher, Grade Four 
33. Teacher, Health and Physical Education 
34. Teacher, Health and Physical Education 
35. Teacher, Music 
36. Resource Teacher/Media Specialist 
37. School Counselor 
38. School Counselor 
39. Teacher, Special Education/Gifted 
40. Teacher, Special Education 
41. Teacher, Special Education 
42. Teacher, Special Education 
43. Teacher, Special Education 
44. Teacher, Special Education 
45. Teacher, Special Education 
46. Teacher, Special Education

 
C. Placements/Transfers – Service Personnel 

 
With the recommendation of the Superintendent, the motion of Mr. Denne and second Mr. Puffinburger 
passed unanimously 
to approve the following service personnel transfer, as presented: 

 
1. Angela Matthews, transfer from Cook III, half-day, 200 days, Keyser Primary School to Executive 

Secretary/Accountant, 261 days, County Office, effective December 7, 2023 –Advertise Position 
 

No recommendations were made for personnel items C2 – C5. 
 
2. Itinerant Aide/Transportation Aide – Special Education, Long Term Substitute, Keyser Primary School 
3. Itinerant Aide/Licensed Practical Nurse, Itinerant Countywide 
4. Itinerant Aide/Transportation Aide/Early Childhood Classroom Assistant Teacher–prekindergarten/ 

HeadStart, Countywide/Transportation 
5. Mechanic, Bus Garage, 240 days 
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D. Placements in Extracurricular Vacancies as Previously Approved and Advertised  
E. Placements in Coaching Vacancies as Previously Approved and Advertised 
F. Substitutes – Professional Personnel and/or Service Personnel 
G. Retirements – Professional Personnel and/or Service Personnel 
H. Resignations – Professional Personnel and/or Service Personnel 

 
No recommendations were made for personnel items D – H. 

 
 
2. FINANCE/BUDGET: 
 

A. Request Approval to Seek Bids for Elevator/LULA for MCTC 
 
With the recommendation of the Superintendent, the motion of Mr. Ashby and second of Mr. 
Puffinburger passed unanimously 
to approve the request to seek bids for an elevator/LULA for Mineral County Technical Center. 
 

B. Request Approval to Purchase Vehicle for Maintenance Department  
 

With the recommendation of the Superintendent, the motion of Mr. Puffinburger and second of Mr. 
Ashby passed unanimously 
to approve the request to purchase a vehicle for the Maintenance Department, as presented.  
(See attached.) 

 
 
 
CONSENT AGENDA 
 
With the recommendation of the Superintendent, the motion of Mr. Ashby and second of Ms. Baniak passed 
unanimously 
to approve the following matters on the Consent Agenda, as presented: 
 
1. PERSONNEL: 
 

A. Extracurricular Assignment Agreement 
 
1. Tommy Nester, Keyser Middle Drama Production, Potomac State College, December 10, 2023 

 
B. Student Chaperone 

 
1. Lucas Ray, State Career Development, Morgantown, WV, December 7-8, 2023 

 
C. Placements – Substitute Teacher 

 
1. Elizabeth Dixon, effective pending completion of employment requirements 
2. Hannah Tucker, effective pending completion of employment requirements 
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D. Placement – Substitute Service Personnel 
 

1. Daniela Villatoro Benavides, Substitute Aide, effective pending completion of employment 
requirements 

 
E. Effective Start Date Determined 

 
1. Heather Root, Itinerant Aide/Transportation Aide – Special Education, Countywide/Transportation, 

with initial placement at Frankfort High School, effective start date, December 4, 2023, 124 days for 
the 2023-2024 employment term 

 
F. Change Effective Date of Transfer 

 
1. Helen Robinette, change effective date of transfer from November 29, 2023 to November 30, 2023 

 
G. Resignations – Extracurricular Coaching 

 
1. Harper Appel, Cheer Assistant Coach, Frankfort High School, effective November 13, 2023 

-Advertise Position 
 

2. Richard Kelleher, Baseball Auxiliary Coach, Frankfort High School, effective November 28, 2023 
-Advertise Position 

 
3. Krista Mangold, Volleyball Auxiliary Coach, Keyser High School, effective November 16, 2023 

-Advertise Position 
 

4. Chuck Taylor, Girls’ Basketball Auxiliary Coach, Keyser High School, effective November 20, 2023 
-Advertise Position 

 
H. Removal of Name – Substitute Service Personnel 

 
1. Shawnee Whaley, Substitute Aide, effective immediately due to failure to complete employment 

requirements 
 

I. Approval of Specialized Health Procedures Agreement 
 

1. Amy Bowers 
 

J. Volunteers 
 

1. Burlington Primary School 
 

a. Joyce Dyche 
b. Matthew Idleman 
c. Candice Metcalf 
d. Leslie Spencer 

 
2. Betty Smith, Fountain Primary School 
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3. Frankfort High School 
 

a. Garrett DAtri 
b. Christopher Wolford 

 
4. Frankfort Middle School  

 
a. Michael DiGilarmo 
b. James Perdew 

 
5. Keyser High School 

 
a. Steven Swingle 
b. Dylan Wolfe 

 
6. Keyser Middle School 

 
a. Denver Smith III 
b. Sherri Snyder 

 
7. Keyser Primary School 

 
a. Heather Laverty 
b. Frank O’Hara 
c. Judy O’Hara 
d. Austin Ravenscroft 
e. Kaitlyn Ravenscroft 
f. Brittney Whetzel 

 
 
2. FINANCE/BUDGET: 
 

A. Invoices Paid November 15–29, 2023 in the Amount of $ 1,880,561.46 for Checks 148575-148750  
(See attached.) 

 
B. Invoices Paid with P-CARD for November 2023, ACH Payment of $391,680.90 for Checks 1992-2030  

(check numbers for tracking purposes only) (See attached.) 
 
C. FY24 Budget Revision (#9) for FY23 Re-Established Projects (See attached.) 

 
D. FY24 Budget Revision Supplements and Transfers (See attached.) 

 
 
3. MISCELLANEOUS: 
 

A. Leave of Absence Requests 
 

B. Student Educational Leave Requests 
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Date and Time of Next Meeting:  December 19, 2023  5:00 p.m.  
 
 
ADJOURNMENT. 
 
The meeting was adjourned at 5:13 p.m. 
 
 
 
Board Approved December 19, 2023 
 
 
 
 
 


