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A:  Di s t r i c t  Op er at i on s   

A   D i s t r i c t  Au t hor i t y             

ABE    Di s t r i c t  Go a l s  an d  Obje c t i ves   

AC   Sc ho o l  Di s t r i c t  Or gan iza t i o n  P l a n   

AD   D i s t r i c t  At t en da nc e  Ar eas                                                                                            

ADA   Sc ho o l  Cen sus                                                                                                            

AE    Sc ho o l  Yea r              

AE A   Sc ho o l  Ca l e nda r   

AE B   Sc ho o l  Yea r  &  L ea r n in g  Opp or t un i t y      

AF    Sc ho o l  Day   

AG   S ch oo l  Clo s in gs   

B:   Bo ar d  Op era t ion s   

BA   Goa l s  an d  Objec t i ve s   

BBBB   Ne w Mem ber  Or i e n t a t i on   

BBBF    Re im bur semen t  f o r  E xp en ses   

BBC   Boar d  Comm i t t e es   (S ee  CF)   

BBE    At t o rn ey   

BBG   Cons u l t an t s   (S ee  CJ )   

BCAC   Sp ec i a l  M ee t i ngs   ( See  BCBF)   

BCAE    Pu b l i c  Hea r in gs   (S ee  BCBI)   

BCBD   Ag en da   

BCBF    Ru l es  o f  Orde r   

BCBG   Vo t in g  M etho d   

BCBH   Mi nu tes   

BCBI    P ub l i c  Pa r t i c i pa t i on   

BCBJ    Ne ws  Cov erag e   

BCBK   Ex ecu t iv e  Ses s io n   

BDA   Po l i c y  De ve l op in g  &  Ad op t i ng  Po l i c y   

BDC   Po l i c y  Ad o p t io n   

BE    Sc ho o l  Boar d  Re cor ds   (S ee  CN)   

BG   Memb er s h ip s   

BH   Sc ho o l  Boa rd  M embe r  E th i c s   

BK   Boar d  Se l f -Eva lu a t i on   

C:   G en era l  Admin i s t ra t io n   

CA   Goa l s  an d  Objec t i ve s   

CB    E t h i c s                                                                                                                            

CD   L i ne  a nd  S t a f f  Re l a t i o ns   

CE    Su pe r in t en den t  o f  Sc ho o l s   

CE A   Qu a l i f i ca t i on s    

CE B   Du t i e s         

CE C   Re c ru i tmen t   

CE D   Ap po in tm en t                                                                                                              

CE E    Com pe nsa t i o n  a nd  Be ne f i t s   

CE F    Tra ve l  E xp en se    
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CE G   S t a f f  De ve l opme nt  Opp or t un i t i e s   

CE I    E va l ua t i on   

CE J    S epa ra t i on   

CE K   Re s ig na t i on   

CF    Boa r d -S up er i n t en de n t  Re l a t i o ns   

CG   Admin i s t r a t i v e  P e r so nne l   

CGI    E va l ua t i on   (Se e  CE I ,  GBI)   

C IP A   Ch i ld r en ' s  In t e rne t  P ro t ec t i o n  Sa f e t y  P l a n                                                               

CJ    Co ns u l t a n t s   (S ee  BBG)   

CK   P r o fe s s i on a l  Dev e l opme nt  Opp or t un i t i e s   

CL    Cou nc i l s ,  Cab ine t s  an d  Commi t t e es   

CM    P o l i cy  Impl emen ta t i on   

CM A   Admi n i s t r a t i ve  Ru l es   

CN   P ub l i c  Re co rds                                                                                                             

CNA   Doc umen t  P rod uc t io n ,  I nc l ud i ng  E le c t r on i c  In f o rma t i on          

CO   Rep or t s    

CYA   Doc umen t  P rod uc t io n ,  I nc  E l ec t r on i c  In fo rma t i on   

D:   F i s ca l  M an ag eme nt   

DA   Goa l s  an d  Objec t i ve s   

DB   Bud ge t  P l an n i ng   

DC   Ann ua l  Op era t i n g  Bud ge t   

DE    F ra u d  Pre ve n t ion  a nd  Inv es t i ga t i on                                                                             

DF AB   S t a nda rd  o f  Co nd uc t  f o r  Fe de r a l l y  Fu nd ed  Co n t r a c t s                                            

DF AC   Fed e ra l  Comp l i a nce                                                                                                

DF E    I nv es tme n t  o f  F u nd s      

DF G   Fe es ,  Pa ymen t s  a nd  Re n ta l s   ( See  KG)   

DF K   Gi f t s  an d  Bequ es t s   

DF M   E qu i pme n t  and  Su pp l i e s  S a l e s   

DH   Bon de d  Emp lo ye es   

DIC    In ve n to r i e s   

DJ B    P e t t y  Ca sh  Acc ou n t s   

DJ E   P u rc ha s in g   

DJ E B   Qua l i t y  Con t r o l   

DJ E D   B i ds  a nd  Qu o ta t i o ns  Req u i r emen t s   

DJ E E   Lo ca l  Pur chas i ng   

DJ E F   Re qu i s i t i on s                                                                                                                 

DJ E G   P urc has e  Or de r s  an d  Con t r ac t s   

DJ EJ    Paym ent  P ro ce du res   

DJ F A   P urc has in g  Au th or i t y                                                                                               

DJ F AB   Admin i s t r a t i ve  L ee wa y  ( Se e  CMA)   

DK   S t ud en t  Ac t i v i t y  Fu nd  Ma na geme nt  ( Se e  J H)   

DP    Co l l e c t i o n  Pr oce du res  ( See  EE  a nd  JS )                                                                       

E:   Bus i nes s  Ma na gem en t   

E A   Goa l s  a nd  Ob jec t i ve s   

E B    Bu i ld i ng s  an d  Gr ou nd s  M an agem ent   

E BA   I ns u ra nce  Prog ram      

E BAA   W ork e r s  Comp en sa t i on      

E BB   Sa f e ty  ( See  J BH)                                                                                                       

E BBA   Haz a r do us  W as t e  Ins pec t i o n  a nd  D i sp os a l   
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E BBD   Eva cu a t io ns  a nd  Emer ge nc i e s   

E BBE    Em erg en cy  Dr i l l s    

E BBF    Cr i s i s  P l a nn in g  (S ee  E BBD)   

E BC   Sec ur i t y  an d  Sa fe t y                                                                                                      

E BCA   Va nd a l i sm   

E BE    C le an i ng  a nd  M ain t en anc e  Pr ogr ams   

E BI    L on g -Ran ge  Mai n t e na nc e  Pro gr am   

E BJ    Rec ord s     

E C    Eq u i pmen t  a nd  S u pp l i e s  Ma na geme nt   

E CH   P r i n t i n g  an d  Du p l i ca t i ng  S e rv i ce s   

E D   S t ude n t  T ran spo r t a t i on  M ana gem ent    ( See  J GG)   

E DAA   Sc ho o l  Ve h ic l e s   

E DDA   Sp ec i a l  Us e  o f  Sc ho o l  Bus es    

E E    Fo od  S e r v i ce s  M ana gem ent                                                                                        

E F    Da t a  Man ag emen t                                                                                                        

F :   Fa c i l i t y  Pr og ram   

F A   Goa l s  a nd  Ob jec t i ve s   

F B    Bu i ld i ng  Commi t t ees   

F C    M emor i a l s ,  F une ra l s ,  an d  Namin g  o f  D i s t r i c t  Fa c i l i t i e s  (S ee  KG)                              

F D    Ca p i t a l  Ou t l a y  L o ng  Ran ge  P l a nn i ng   

F DB   Lo ng  Ra nge  Ne ed s  De te rmi na t i on   

G:   Pe rs on ne l   

GA   P e r s on ne l  P o l i cy  Or ga n iza t i o n   

GAA   Goa l s  an d  Ob je c t i v es      

GAAA   Eq ua l  Emplo yme nt  Opp or t un i ty  a nd  No nd i sc r im ina t io n   

GAAB   Com pla in t s  o f  Di sc r imi na t io n   

GAAC   Se xu a l  Ha ras sme n t   

GAACA   Ra c i a l  Hara s sme n t :   Emp lo yee s    

GAAD   Ch i ld  Ab use    ( See  J CAC)   

GAAE    Bu l ly i ng  By  S t a f f   ( See  EBC,  GAAB,  J DD,  J DDC,  KGC)   

GAAF    Emer ge ncy  Sa fe t y  In t e rve n t i on  -  S ec lus i on  &  Res t r a in t                                       

GACA   Po s i t i ons   

GACB   J ob  De sc r i p t i ons   

GACC   Re c ru i tmen t  a nd  Hi r i ng     

GACCA   Ne po t i sm   

GACCB   Re f e r r a l  I nc en t i ve  Pro gram   

GACD   Empl oym ent  E l ig i b i l i t y  Ver i f i ca t i on    ( Form  I -9 )   

GACE    As s ig nme nt  a nd  Tra ns f e r   

GACE A   S u bs t i t u t i on  o f  S up p leme n ta l  Du t i e s                                                                   

GAD   Em plo yee  Dev e l opme nt  Opp or t un i t i e s   

GAE    Com pla in t s   

GAG   Conf l i c t  o f  I n t e r e s t   

GAH   Pa r t i c i pa t i on  i n  Commun i ty  Ac t i v i t i e s   

GAHB   Po l i t i c a l  Ac t i v i t i e s    (S ee  GBRK a nd  GCRK)   

GAI    S o l i c i t a t i on s    ( Se e  KDC)   

GAJ    Gi f t s   ( See  J L ,  KH)   

GAK   Pe r so nn e l  Reco rd s  ( Se e  CE I ,  CGI ,  GACD,  GBI ,  GCI )   

GAM    P e r s on a l  Appe a ra nce   

GAN   Tr ave l  Ex pe nse s    
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GAO   Ma i n t a i n in g  Pr op e r  Con t r o l    

GAOA   Dr ug  Free  W ork p la ce    

GAOB   Dr ug  F ree  Sc ho o l s          

GAOC   Us e  o f  T ob ac co  P ro du c t s  &  Ni co t i ne  De l i ve r y  Dev i ces                                       

GAOD   Dr ug  a nd  Alc oh o l  T es t i ng   

GAOE    W ork e r s  Comp en sa t i on  ( See  KFD)        

GAOF    Sa l a ry  De duc t io ns    

GAR   Commu nica b l e  Di s eas es    

GARA   B l oo d  bor ne  P a th og en  E xp os ure  Co n t r o l  P l an   

GARI    F ami ly  a nd  M edi ca l  L eav e   

GARID   Mi l i t a ry  L ea ve    

GAT    S t a f f  Us e  o f  Comm un ica t i o n  De v ice s  ( Se e  I IBG a nd  I IBGC)                                 

GBG   P r ob a t io n   

GBH   Su pe rv i s io n   

GBI    E va l ua t i on   

GBK   Su sp en s io n    

GBN   Nonr en ewa l  an d  T e rmin a t i on    

GBO   Re s ig na t io n   

GBQA   Re du c t io n  o f  T ea ch i ng  S t a f f    

GBR   W or k  Sc he du le    ( Se e  JGF B)    

GBRC   I n -Se r v i c e  Ed uc a t io n    ( See  GBRH an d  GAN)   

GBRD   S t a f f  M ee t i ng s   

GBRE    Ad d i t i on a l  Du ty                                                                                                      

GBRF    S tu de n t  &  P a r en t  T ea che r  Co nf e ren ce s                                                                 

G B R G  No n -Sc ho o l  Emp lo ymen t   

GBRGA   Co ns u l t i ng   

GBRGB   Tu t o r i ng  fo r  Pa y   

GBRH   Lea ve s  an d  Ab se nce s   

GBRIBA   Di s ab i l i t y  L eav e     

GBRJ    S ub s t i t u t e  T ea ch i ng   

GBRK   Po l i t i c a l  Ac t i v i t i e s    (S ee  GAHB)   

GBU   E t h i c s  ( Se e  IA ,  IKB)    

GCA   Compe ns a t i o n  an d  Wor k    

GCG   P r ob a t io n    

GCI    C l a s s i f i e d  Em pl oy ee  E va l ua t i on   

GCIA   E va l ua t i on  o f  Coa che s  &  Sp ons or s     

GCK   Su sp en s io n    

GCQ   Ea r ly  Re t i r eme n t    

GCRF    No n -Sch oo l  E mpl oym ent   

GCRG   Lea ve s  an d  Ab se nce s      

GCRH   Va ca t i on s    

GCRI    Pa id  Ho l i da ys    

GCRK   Po l i t i c a l  Ac t i v i t i e s   ( See  GAHB)   

H:   Neg ot ia t io ns   

HAA   Le ga l  S t a t us                          

HAB   Goa l s  a nd  Ob je c t i v es    

HAC   Sc op e  o f  Nego t i a t i on s   ( See  HAI)    

HAE    Bo ar d  Ne go t i a t i ng  Ag en t s    

HAF    Su pe r i n t e nd en t ' s  Ro le      
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HAHBA   Us e  o f  Sc ho o l  F ac i l i t i e s     

HAHBB   Us e  o f  Sc ho o l  E qu ipme n t    

HAI    Neg o t i a t i o ns  P r oce du res   

HAJ    P r e l imi na r y  Ag reem en t  Di s po s i t i on    

HAK   Ra t i f i c a t i on  Pr oce du res                                                                                          

HAL    Ann ou ncem ent  o f  Ag reem en t    

HAN   S l o wd owns                             

HAO   Boy co t t s  an d  S t r i kes   

I :   I ns t ru c t io n a l  Pro gr am   

IA    P h i l os op hy   

IAA   Aca demi c  Fre ed om   

IB    S ch oo l  S i t e  Co un c i l s    

IBBG   Comp ute r  Use  ( See  E CH,  J CDA,  KBA)                                                               

IC    Cur r i cu lum  Deve l o pment    ( Se e  IDA)   

ICA   P i l o t  P ro j ec t s   

ICAA   T eac h in g  Met ho ds   ( Se e  ICA)   

IDA   E du ca t i on a l  P ro gr am   ( Se e  IC)   

IDAA   S pec i a l  P r ogr ams   

IDAB   S up por t  P ro gr ams   

IDAC   E xce p t i on a l  P ro gram s   

IDACA   S pec i a l  E duc a t io n  S e rv i ces                                                                                 

IDACB    Se c t i o n  5 04  Acc omo da t i on s  f o r  S tu de n t s   

IDAD   T i t l e  I  P r ogram s   

ID A E    S t ud en t  P r iv ac y  P o l i c y  (S ee  ICA)     

IDCE     Co l l eg e  Cl as s es   

IDAF    At h l e t i c s   

IDCE  Co l l e ge  Cl as ses  ( See  J BE an d  J Q )    

IE    In s t ru c t i ona l  Ar r an geme nt s   

IE B    Cha r t e r  S ch oo l s                                                                                                         

IF    T ex t bo ok s ,  In s t ru c t i ona l  M a te r i a l s  a nd  M edi a  Ce n te r   

IF BH   Ou t s i de  S pe ak e r s   (S ee  IKB)   

IF C    Commu ni ty  Res ou rce s    

IF CB   F i e ld  Tr ips                                                                                                              

IHA   Gra d in g  S ys t em   

IHB   Home work    

IHC   Al t e r na t i ve  Sch o o l  Us ag e   

IHE A   Mak e -Up  Opp or t un i t i e s   (S ee  J BD,  J DD)   

IHF    Grad ua t io n  Req u i r eme n t s   

I I    Ed uc a t io na l  Tes t i ng  P ro gram    ( See  JR  e t  s e q . )   

I IA    Pe r f o rma nc e -  Ba se d  Cr ed i t s   

I IBG   Com put e r  Use    ( See  ECH,  J CDA,  a nd  KBA)                                                       

I IBGA   Ch i l d r e n ' s  In t e r ne t  P ro t ec t i on  Ac t  ( C IP A)  S a fe t y  P l an                       

I J    Ev a lu a t i on  o f  Ins t r uc t i on a l  P r og ram    ( IC ,  ICA,  I I  &  M K)                                          

IKB   Con t ro ve r s i a l  I s su es  ( See  IAA)                                                                                

IKCA   Huma n  Se xu a l i t y  an d  AIDS  E du ca t i on                                                                 

IKD   Re l i g io n  i n  Cur r i cu l a r  o r  Sch oo l  Spo ns ore d  Ac t iv i t i e s                                            

IKD A    Re l i g io us  Ob je c t i ons  t o  Ac t iv i t i e s                                                                         

IKE    Assem bl i e s                                                                                                               

IKI    Les so n  P l a ns                                                                                            
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ING    An ima l s  an d  P l a n t s  i n  t he  S ch oo l   

J :   S tu de nt s                                                                                                                     

J A    Go a l s  a nd  Obj ec t i ves  ( Se e  BDA,  CM ,  CMA,  GAA,  J CDA)   

J B    At t e nd an ce  Reco rd s  ( Se e  JBC,  J BD,  J BE)                                                     

J BC    E nr o l lme n t                                                                                                                

J BCA   Homel es s  S tud en t s   

J BCB   F os t e r  Ca re  S t ud en t s  ( Se e  E DAA,  J BC,  J BCA)            

J BCC   Mid d le  Sch oo l  S t ude n t  E a rn i ng  Hi gh  S ch oo l  Cre d i t   

J BCD   P a r t i a l  En ro l lme n t   

J BD   At t e nd an ce   ( Se e  IHE A,  J DD a nd  JBE )   

J BE   Tr ua nc y   ( See  AE B,  IDCE ,  JBD,  J BE ,  J Q)                                                              

J BH   Re l e ase  o f  a  S t ud en t  Dur i ng  t he  S ch o o l  Da y    

J CAB   S ea r che s  o f  P ro pe r ty    

J CABB  S ea r ch es  o f  S tu de n t s   

J CAC   In t e r r og a t io n  an d  In ves t i g a t i o ns   ( Se e  E BC a nd  GAAD)    

J CDA   S t ud en t  Co ndu c t    

J CDAA   T ob acc o  and  Nic o t i ne  De l i ve r y  De v ic es  (S ee  GAO C)      

J CDB   Dres s  Code   

J CDBB   Wea po ns    ( s ee  E BC,  J DC,  J DD,  J HCAA an d  KGD)     

J CE   Comp la i n t s   

J CE D   Demo ns t r a t i on s   

J DA   Cor po ra l  P un i shm en t    

J DB   De t en t i on   

J DC   P ro ba t i on   (S ee  J CDBB,  J DD)    

J DD   S us pe ns i on  a nd  Ex pu l s io n  Pr oc ed ur es    

( Se e  AEB,  E BC,  IHEA,  J BD,  JCDBB,  J DC,  J CDA,  J DDB,  J DDC,  J HCAA)   

J DDA   Dru g  Fr ee  S ch o o l s   

J DDA -R   Dru g  Fr ee  S c ho o l s    

J DDB   Rep or t i ng  t o  L a w E nfo rcem en t  ( Se e  E BC,  J DD)                                                 

J DDC   Bu l l y in g   

J F    Aca demi c  Ac h iev eme n t    

J F AB   S t ud en t  Co nfe ren ces    

J F AC   Pa ren t  Conf e r enc es   

J F B   P r omo t io n  an d  Re t en t i on    

J F C   Grad ua t io n  Exe rc i s e s    

J F CA   Ea r ly  Gra du a t i on    ( Se e  IHF)   

J GA   S tu den t  Ins u ran ce  P ro gram   

J GC   Hea l th  Ass es sme n t s  a nd  P h ys i c a l s   (S ee  J GCB)   

J GCA   L oc a l  He a l t h  an d  Wel l ne s s  P o l i c y   

J GCB   In oc u la t i on s   

J GCBA   Au tom ate d  E x t e rn a l  Def ib r i l l a to r s   

J GCC   Commu nic ab l e  Di s eas es   

J GCD   Hea l th  S c re en in gs                                                                                                  

J GD   S tu den t  Ps yc ho lo g i ca l  Se r v i c es   

J GE C   Se xu a l  Hara s sm en t   

J GE CA   Ra c i a l  Har as sme n t   

J GF B   S upe rv i s io n  o f  S tu den t s   

J GF F   Us e  o f  Veh ic l e s   

J GF G   S t ud en t  Acc id en t s   
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J GF GB   Su pe rv i s io n  o f  Me d ic a t i ons   

J GF GBA   S tu de n t  Se l f -Admi n i s t r a t i on  o f  Me d ic a t i o ns     

J GF GBB   Ac comm od a t i ng  S tu den t s  wi th  D ia be t e s                                                         

J GG   Tra nsp or t a t i o n   

J GGA   Use  o f  Vi de o  Camer as      ( See  J R  a nd  J RB)   

J GH   S ch oo l  Fo od  Se rv i ce  P r og rams   

J GHB  Ve nd i ng  M ach in es / Oth e r  Au t omate d  P l ay  Ma ch i nes  ( Se e  DK,  JGCA)   

J H    S tu de n t  Ac t iv i t i e s   ( See  DK,  J GF B,  JM ,  KG)   

J HC   S tu den t  Or ga n iz a t i o ns   

J HCA   S t ud en t  Pu b l i c a t i ons    

J HCAA   Gan g  In t imi da t i on    ( Se e  JCAC,  J CDA,  J CDBB,  J DD)   

J I    Commu ni ty  Ac t iv i t i e s   

J J    Em plo yme nt  o f  S t ud en t s   

J K    So l i c i t a t i o ns   

J L    Gi f t s    ( Se e  GAJ ,  KH)   

J M   Con t es t s  f o r  S t ud en t s    

J N    Awar ds    

J Q    Exc ep t io na l  S t ud en t s  (S ee  IDCE  a nd  J BE )    

J QA   P hy s i c a l l y  Di sa b l e d  S t ud en t s   

J QE   Al t e r na t i ve  Ar r an geme nt s    

J QI    Adu l t  S tu de n t s   
J QKA   F ore ig n  Ex cha ng e  S t ude n t s   
J QL   Hea r in g  Pro ced ur es  fo r  Exc ep t io na l  S tu den t s   

J QL A  Cla s s -s i ze / Cas e lo ad  L imi t s  fo r  Exc ep t i on a l  S t ud en t s                                            

J R    S tu de n t  Re co rds                 
J RA   T yp es  o f  Re cor ds   
J RB Re le ase  o f  S tu de n t  Rec ord s    
J RC   Di s pos i t i o n  o f  Re cor ds   ( Se e  J RA an d  J RB)   
J RD   Hea r in g  Re qu es t   
J S    S tu den t  Fee s  and  Ch arg es   
J T    S po r t s  E qu i pmen t  Chec k -Out   

K: Public  Relations   
KA   Goa l s  an d  Objec t i ve s   
KB   P ub l i c  In f o rma t i on  P ro gram   
KBC   M ed i a  Re l a t i on s   
KBCD   Ex t r a -Cu r r i cu l a r   
KBCE    I n t e r v i e ws  Wi t h  S t ud en t s   
KBE    I n f o rma t i on  Cam pa i gn   
KC   Boar d -Comm uni t y  Re l a t i on s   

KCA   P r o t e c t i o n  o f  P r iv ac y  Ac t s                                                                                      

KCB   Cus t od i a l  &  No n -Cus t od i a l  R i gh t s                                                                         

KDC   So l i c i t a t i ons   
KF D   Sc ho o l  Vo lu n t e e r s   (S ee  IF C)   
KG   Use  o f  Sch oo l  F ac i l i t i e s  an d  Eq u i pme n t   
KGA   Bu i ld in gs  an d  Gro un ds   

KGB   Conc ea l ed  Obs e rv a t i ons  ( Se e  J GGA)                                                                     

KGC   Su pe rv i s io n  o f  No n -Sch oo l  Gr ou ps   
KGD   Cr o wd  Co n t ro l  a t  S ch oo l  Sp on sor ed  Ac t iv i t i e s   
KH   G i f t s  t o  Sc ho o l s   



© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  

w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  
i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

8  
 

KI    F ree  M ate r i a l s  D i s t r i b u t i on  i n  Sch oo l s   

KIA   Ad ver t i s i n g  i n  t h e  Sc ho o l s  ( See  KI)                                                                        

KK   P ub l i c  Sa l e s  o n  S ch oo l  P ro pe r t y   
KM    Vi s i t o r s  t o  t he  S c ho o l    
KN   Compl a in t s   

L: Organizations   
L A   Goa l s  a nd  Ob jec t i ve s   
L B   Sc ho o l -Comm uni t y  Coo per a t i o n   
L C   Sc ho o l -Comm uni t y  P r ogr am   
L DD   Fe de r a l  Gov ernm en t :  Dr ug -  F re e  Sc ho o l s   
L DDA   F i s ca l  Ma nag eme nt  o f  F ed e ra l  Gra n t s       

M: Agencies   
M A   Go a l s  an d  Objec t i ve s   
M D   In t e r -d i s t r i c t  Re l a t i ons   
M F   Co l l ege s  an d  Un iv e r s i t i e s   
M K   E du ca t i on a l  Acc red i t a t i on  Ag enc y  Re l a t i ons   (S ee  I J )   
M I   Ka ns as  E du ca t io n  S ys t ems  Accr ed i t a t i o n   
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A: District Operations   

Dis tr i c t  Aut hor i ty                 A  

 T h e  go ve r na nce  o f  t he  d i s t r i c t  sh a l l  be  v es t ed  i n  t he  b oa r d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Dis tr i c t  G oa l s  an d  O bje c t iv es                                    A B E 

 T h e  boa rd  s ha l l  a nn ua l ly  e s t ab l i s h  a nd  r ev i e w a  se t  o f  l on g - r an ge  g oa l s  

a nd  o b j e c t i ves  t o  gu id e  t he  ope ra t i on s  o f  t he  d i s t r i c t .   Al l  pe r so n ne l  i n  t h e  

d i s t r i c t  sh a l l  d i r ec t  t h e i r  e f fo r t s  t o war d  ac h i e v in g  t h e  go a l s  and  ob j ec t i ves  o f  

t he  b oa r d  i n  o r de r  t o  i n s u r e  t ha t  s t ud en t s  a r e  ab l e  t o  fu nc t i on  e f f ec t i v e ly  i n  t he i r  

e nv i ro nme nt ,  em plo yme nt ,  a n d  c on t in u in g  ed uc a t io na l  e f fo r t s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

S c ho o l  Di s t r i c t  Orga ni zat i o n  P l an                              AC 

 T h e  d i s t r i c t  wi l l  be  o r ga n i ze d  o n  a  K -4 ,  5 -8 ,  9 -1 2  bas i s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Decem ber  1 0 ,  20 18  

 

Dis tr i c t  At t en d an ce  Ar eas                       A D 

 T h e  boa rd  s ha l l  r e v i ew  sc ho o l  a t t e nd an ce  a r ea s  an nua l ly  a nd  ma ke  

c ha ng es  a s  war r an t ed .  

  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

S c ho o l  Cen su s                          A D A 

 T h e  boa rd  ma y  d i r e c t  t h e  su pe r i n t e nd en t  t o  c on du c t  a  ce ns us  o f  t h e  

f o l l o wi ng :   

•  T h e  num ber  o f  po t en t i a l  s t u de n t s  l i v in g  i n  t he  d i s t r i c t  un de r  t h e  ag e  o f  5  

y ea r s ;  

•  T h e  num ber  o f  po t en t i a l  s t u de n t s  r e s id i ng  i n  t h e  d i s t r i c t  b e t wee n  the  a ge s  

o f  5  an d  21 .  

 

T h e  c en su s  s ha l l  a l so  o b t a i n  i n f o rma t i on  r e l a t e d  t o  t h e  p l a nn i ng  o f  

t r an sp or t a t i o n  s e rv i ce s  an d  o th e r  i n f o rma t i on  t he  su pe r i n t e nd en t  co ns i de r s  

n ec es s a ry ,  su ch  a s ,  bu t  no t  l im i t ed  t o ,  b i r t hd a t e s  o f  po t en t i a l  s t ud en t s  i n  

t hos e  ca t eg or i e s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   J a nua ry  1 4 ,  20 19  
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S c ho o l  Year                     A E 

 T h e  boa rd  s ha l l  p ro v i de  a  s c ho o l  ye a r  co ns i s t i ng  o f  n o t  l e s s  t ha n :  

 ( 1 )   Th e  mi n imum  n umb er  o f  s t a tu to r i l y  r e qu i r e d  s ch oo l  day s  f o r  s t u de n t s  

K -1 2 ,  co ns i s t i n g  o f  no t  l e s s  t han  2  1 /2  h ou r s  fo r  k in de r ga r t en  s t ud en t s  an d  6  

h o ur s  fo r  s t u den t s  i n  g r ade s  1 -12 ;  o r  

 ( 2 )   Th e  mi n imum  n umb er  o f  s t a tu to r i l y  r e qu i r e d  s ch oo l  ho ur s  fo r  s t u den t s  

i n  g r a des  K -12 .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

S c ho o l  Ca le n dar                           A E A  

 T h e  boa rd  s ha l l  e s t ab l i s h  a  s ch oo l  c a l e nda r  f o r  ea ch  sc ho o l  y ea r .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

S c ho o l  Year  an d  Lea r nin g  O p po rtu ni t i e s       A E B 

( Se e  AE,  J BD,  J BE,  J CDA,  a nd  J DD)  

 

 P ro l on ge d  o r  S ho r t e ne d  Sc ho o l  Yea r  

 T h e  b oa r d  m ay  p ro lo ng  o r  sh or t en  t h e  r eg u l a r  ac ad emic  y ea r .  Th e  

s up e r i n t e nde n t  sh a l l  b e  r e s po ns i b l e  fo r  p r e pa r in g  a  p l an  a nd  p r ese n t i ng  i t  t o  t he  

b oa rd ,  a s  ne ces sa r y .   Th e  b oa r d  ma y  p r o lo n g  o r  sh or t e n  t he  r e gu l a r l y  s c he du l ed  

a ca demic  ye a r  b ec aus e  o f  t h e  f o l l o wi ng  ty pe s  o f  c i r cums tan ces  wh ic h  a r e  s t a t e d  

b y  way  o f  i l l u s t r a t i on  a nd  n o t  by  wa y  o f  l im i t a t i on :  a dve r se  we a th e r  co nd i t i o ns ,  

b u i l d in g  m a in t en ance  p r ob l ems ,  pe r s on ne l  p r ob l ems ,  pu b l i c  h ea l t h  r ea so ns ,  o r  

b u dge t a r y  p ro b l em s .  

 S h ou l d  t he  s ch oo l  yea r  be  s hor t en ed  b y  bo a r d  ac t i on ,  t he  boa rd  m us t  t a ke  

s t ep s  t o  ens u re  t he  sch o o l  t e rm  p ro v id ed  i n c l ude s  a t  l ea s t  t he  mi n imum  num ber  o f  

d ay s  o r  h our s  r eq u i r ed  by  Kan sas  l aw .  

 Ad d i t i on a l  Le a rn in g  Op po r tu n i t i e s  fo r  S tu de n t s  

 T h e  bo a rd  ma y  r e qu i r e  ad d i t i on a l  l ea rn in g  o pp or t un i t i e s  f o r  s t ud en t s  no  

me e t in g  min imum  a ca demi c  o r  be hav i o r a l  s t an da r ds  a s  de f in ed  b y  t h e  b oa r d  o r  a s  

o u t l i ne d  i n  boa rd  p o l i c y  an d /o r  h an db oo k  l a n gua ge .   S t ud en t s  ma y  be  a s s ig ned  to  

a dd i t i o na l  a cad emic  s e s s io ns  t ak in g  p l a ce :  

•  b ef o re -  o r  a f t e r - sc hoo l ;  

•  o n  S a tu r da y ;  an d / o r  

•  d ur i ng  t he  summ er .  

T ru an cy  l a ws ,  su sp en s io n  an d  ex pu l s i on  p o l i c i e s  a nd  l a w ,  an d  a l l  

a pp ro pr i a t e  p o r t i o ns  o f  t he  s t ud en t  be hav io r  c od e  sh a l l  a pp ly  dur in g  ad d i t i on a l  

a ca demic  s e s s i o ns .  
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Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

School Day                              AF 

 E x cep t  a s  o t he r wi s e  p ro v id ed  i n  t he  ne go t i a t e d  ag r eeme n t  fo r  s t a f f  

mem ber  c ov e re d  t he re by ,  t h e  boa rd  s ha l l  e s t a b l i s h  t he  t im e  o f  b eg in n in g  an d  o f  

e nd in g  t he  sc ho o l  day  a nd  o th e r  t ime  sc he du les .  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  9 ,  20 18  

 

 

S c ho o l  Cl os i n gs  ( Se e  AD)                          AG 

 Up on  r eq ues t  o f  t he  b oa rd ,  t he  s up e r in t end en t  s ha l l  p r e sen t  t o  t he  b oa r d  

p l a ns  fo r  e f f i c i en t  u se  o f  a l l  s c ho o l  a t t e nda nc e  cen t e r s .  

 Bu i ld i ng  Clo su r e  P r oc es s  

 T h e  boa r ,  b y  ad op t ion  o f  a  r e s o lu t i o n ,  may  c los e  an y  sc ho o l  bu i ld i ng  a t  

a ny  t im e  i t  d e t e rmine s  t he  c l os u re  wo u ld  im pro ve  t h e  sc ho o l  sy s t em  o f  t he  

d i s t r i c t .   T he  b oa r d  ma y  c lo se  mor e  t ha n  o ne  s ch oo l  b u i l d in g  i n  one  r e so lu t i on .   

S u ch  a  r e s o l u t i o n  sha l l  r eq u i r e  a  ma j o r i t y  vo t e  o f  t he  mem ber s  o f  t he  b oa r d  an d  

s ha l l  r eq u i r e  n o  o t he r  a ppr ov a l .  

 P r io r  t o  ad op t in g  a  r e so l u t i on  c l os i ng  a ny  s ch oo l  bu i l d in g ,  t he  b oa r d  sh a l l  

c a l l  an d  h o ld  a  h ea r in g  o n  t he  p r op os a l .   T h e  no t i ce  o f  s uc h  he a r i ng  sh a l l  

i nc l ude  t he  r e aso ns  fo r  t he  p ro pos ed  c l os in g ,  t he  n ame  o f  a ny  a f f ec t ed  s ch oo l  

b u i l d in g ,  a nd  t he  name  o f  an y  s ch oo l  bu i l d in g  t o  wh ic h  t h e  i nv o l ve d  s tu den t s  

s ha l l  be  r ea s s i gn ed .   S u ch  n o t i c e  a l s o  s ha l l  i n c lu de  t h e  t ime ,  da t e ,  a nd  p l ac e  o f  

t he  p ub l i c  he a r in g  t o  be  he l d  on  t h e  p ro pos a l .   S uc h  no t i ce  s ha l l  b e  pu b l i s he d  a t  

l e a s t  o nc e  eac h  week  fo r  t wo  co nse cu t i ve  we eks  i n  a  ne ws pa pe r  o f  gen e ra l  

c i r c u l a t i on  i n  t he  sc ho o l  d i s t r i c t .   T he  l a s  p u b l i ca t i o n  sh a l l  be  a  l e a s t  1 0  bu t  no t  

mo re  t h an  2 0  da ys  p r i o r  t o  t h e  da t e  o f  t he  p ub l i c  he a r in g .  

 A t  an y  su ch  h ea r i ng ,  t h e  bo a rd  s ha l l  h ea r  t e s t im on y  a s  t o  t h e  ad v i s ab i l i t y  

o f  t he  p ro p os ed  c l os in g ,  an d  a  r ep r ese n t a t i ve  o f  t he  bo a r d  s ha l l  p r e se n t  t h e  

b oa rd ’ s  p ro po sa l  f o r  s uc h  c lo s in g .   F o l lowi ng  th e  pu b l i c  h ea r in g ,  o r  an y  

c on t in ua t i on  o f  s uc h  h ea r in g ,  a nd  a f t e r  con s id e r i ng  a l l  o f  t h e  t e s t imo ny  a nd  

e v i den ce  p r ese n t e d  o r  s ubmi t t ed  a t  t he  p ub l i c  h ea r i ng ,  t he  boa r d  sha l l  de t e rmi ne  

wh e th e r  t h e  s ch oo l  bu i ld i ng  s ho u l d  be  c l os ed  t o  im pro ve  t h e  sc ho o l  sy s t em  o f  

t he  u n i f i e d  sc ho o l  d i s t r i c t .  

 S t a t e  Boar d  Admin i s t r a t i v e  Rev i ew  

 I f  a  v a l i d  r eq ues t  i s  ma de  n o t  l a t e r  t ha n  45  day s  a f t e r  t he  a do p t i on  o f  a  

r e so lu t i on  t o  c los e  a  s ch oo l  b u i l d in g  o r  bu i ld i ng s ,  t he  s t a t e  boa rd  o f  e du ca t i on  

s ha l l  c on du c t  an  a dmi n i s t r a t i ve  r e v i e w  o f  t he  r e s o l u t i o n  an d  i s s ue  a n  ad v i s o ry  

d e t e rmin a t io n ,  n o t  l a t e r  t ha n  45  d ay s  a f t e r  r e ce i p t  o f  t h e  r eq ues t ,  t o  t he  s c ho o l  

d i s t r i c t  t h a t  s t a t e s  wh e t he r  t h e  s ch oo l  d i s t r i c t ’ s  r e so lu t i on  i s  r e as ona b le  un de r  

t he  t o t a l i t y  o f  t he  c i r c ums t an ces .  

 Up on  r ece i p t  o f  a n  ad v i s o r y  de t e rmin a t i on ,  i n c lu d in g  an y  ad v i s o r y  

d e t e rmin a t io n  t ha t  t he  r e so l u t i on  i s  r e as on ab le ,  t he  b oa r d  o f  ed uc a t io n  o f  s uc h  

s ch oo l  d i s t r i c t  sh a l l  r eco ns i de r  s uc h  r e s o lu t i o n .   In  r e co ns i de r in g  su ch  

r e so lu t i on ,  t he  boa rd  o f  e du ca t i on  s ha l l  ho ld  a  p ub l i c  he a r in g  a s  p ro v i ded  i n  



© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  

w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  
i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

1 2  
 

c ur r en t  l a w  a nd  ma y  a pp ro ve ,  m od i f y  an d  a pp ro ve ,  o r  r e s c in d  su ch  r e so l u t i on  

u p on  th e  co nc l us i on  o f  suc h  he a r i ng .  

 No  r e so l u t i on  a do p ted  i n  r eg a rd  t o  a  s ch oo l  c lo s in g  sha l l  be  e f f ec t i ve  

u n t i l ,  a t  m in im um,  t he  4 5 -da y  t im e  pe r i od  ha s  e l a pse d  w i th ou t  a  r e qu es t  o f r  

a dmin i s t r a t i v e  r ev i ew .     

 

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ne  23 ,  202 3  
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B:  Board Operations 

Go al s  an d  O bj ec t i ves          B A  

 T h e  boa rd  s ha l l  p ro v i de  t h e  bes t  e du ca t i on a l  sy s t em  p os s ib l e  w i t h in  t he  

f i na nc i a l  l im i t a t i on s  o f  t he  d i s t r i c t .    ( Se e  ABE)  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

New  Mem be r  O r ie nta t io n                 B B B B 

 Ne wl y  e l e c t e d  mem be r s  o f  t h e  bo a rd  s ha l l  b e  i nv i t ed  t o  a t t e nd  a l l  

me e t in gs  o f  t he  b oa rd  p r io r  t o  t he  t im e  t he y  o f f i c i a l l y  t a ke  o f f i c e  ex ce p t  when  

t he  b oa r d  i s  i n  ex ec u t i ve  se s s i on .   Ne wl y  e l ec t ed  a nd  n ewly  a pp o i n t e d  bo a rd  

mem ber s  sha l l  be  e nc ou rag ed  t o  a t t e nd  wo rk sh ops  f o r  ne w  b oa rd  memb er s  

s po ns ore d  by  t he  Kan sa s  As so c i a t i on  o f  S c ho o l  Boar ds .   ( See  BCBK)  

 P re sen t  mem ber s  o f  t h e  bo a r d  a nd  t he  su pe r in t en de n t  sha l l  co nd uc t  a n  

a pp ro pr i a t e  o r i en t a t i o n  p r ogr am de s ig ne d  to  a cq ua i n t  ne w  b oa r d  m embe r s  w i th  

t he  d i s t r i c t ,  b oa r d  po l i cy ,  du t i e s ,  r e s po ns ib i l i t i e s  an d  o t he r  ac t i v i t i e s .  

 Ne wl y  e l e c t e d  boa rd  mem ber s  sha l l  r ec e ive  c op i e s  o f  a l l  age nda s ,  r e po r t s  

a nd  o the r  comm uni ca t i on s  no rm a l l y  r ece iv ed  b y  cu r r e n t  bo a rd  memb er s  e xce p t  

i n fo rma t i on  o r  ma t e r i a l  o f  a  co nf i den t i a l  n a t u re .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Reim b urs eme nt  fo r  Ex pe ns es                   BBBF 

 No  b oa rd  memb er  sha l l  be  r e im bu r se d  fo r  ex pe ns es  i nc ur r ed  fo r  an y  t r av e l  

u n l e s s  s uch  t r av e l  has  b ee n  ap pro ve d  by  t h e  bo a r d .   Boa r d  m emb er s  wh o  p r ov i de  

t he i r  o wn  t r a nsp or t a t i on  s ha l l  b e  r e imb ur se d  fo r  e ach  mi l e  ac t ua l l y  t r a ve l ed  i n  

a t t en d i ng  b oa r d  m ee t i ngs  a nd  i n  t he  p e r f o rm anc e  o f  d i s t r i c t  bus i ne s s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Bo ar d  Commit t ees   ( Se e  CF)                B B C 

 T h e  boa rd  s ha l l  o pe ra t e  a t  a l l  t ime s  a s  a  c ommi t t ee  o f  t h e  who le .  

 T h e re  s ha l l  b e  no  s t an d i ng  o r  t empo ra r y  comm i t t e es  ex ce p t  a s  o th e r wi se  

p ro v id ed  fo r  i n  t he se  p o l i c i e s .  

 T h e  boa rd  s ha l l  e s t ab l i s h  ad v i s o ry  c ommi t t ees  a s  i t  deem s  nec es s a ry .   Th e  

t yp e  a nd  f un c t io n  o f  e ac h  ad v i s o ry  c ommi t t ee  sh a l l  be  d i c t a t e d  b y  t he  n eed s  o f  

t he  d i s t r i c t  f o r  t h e  sp ec i a l  s e r v i c es  o f  t he  c ommi t t ee .   T he  b oa rd  sh a l l  a pp o in t  

a l l  m embe r s  o f  a l l  a d v i so ry  c ommi t t e es .   E ac h  ad v i s o r y  c ommi t t ee  sh a l l  

o rg an i ze  i t s e l f  wi th  a s s i s t a nce  f r om t he  su pe r in t en de n t .   T he  su pe r in t en de n t  

s ha l l  p ro v id e  ap pro pr i a t e  ma t e r i a l  t o  each  c ommi t t ee .  

 No  d i r e c t  f i na nc i a l  a s s i s t an ce  sh a l l  be  f u rn i sh ed  a ny  c ommi t t ee  wi t ho u t  

t he  p r i o r  a ppr ov a l  o f  t h e  bo a rd .  
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 A  l i n e  o f  comm uni ca t i on  s ha l l  b e  e s t ab l i sh ed  b e t we en  ea ch  c ommi t t ee  a nd  

t he  su pe r in t en den t  an d  t h e  bo a rd .  

 E ac h  commi t t ee  s ha l l  r e por t  t o  t he  s up e r in t e n den t  a nd /o r  t he  boa rd  a s  t he  

b oa rd  may  r eq u i r e  b y  r e gu l a t i o n  o r  b y  p r oc ed ure .  

 T h e  boa rd  ma y  d i s so l ve  an y  ad v i s o r y  commi t t ee  a t  a ny  t ime .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

A t t or ne y                     B B E 

 T h e  boa rd  s ha l l  a pp o i n t  an  a t t o r ney  t o  han d l e  l ega l  ma t t e r s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 1 ,  2 02 2  

 

 

Co ns ul t a nt s   ( Se e  CJ )           B B G 

 T h e  boa rd  ma y  use  co ns u l t a n t s  t o  a s s i s t  t h e  bo a r d  i n  t he  o pe r a t i on  o f  t he  

d i s t r i c t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

S p ec i a l  Meet in gs   ( Se e  BCBF )                                  B C A C 

 S p ec i a l  me e t i ngs  may  be  ca l l ed  a t  a ny  t ime  b y  t h e  p re s ide n t  o f  t he  b oa r d  

o r  by  j o in t  a c t i o n  o f  a ny  t h r ee  boa rd  memb er s .   W r i t t e n  no t i ce ,  s t a t i ng  t he  t ime  

a nd  p l ac e  o f  an y  sp ec i a l  mee t in g  a nd  t he  p u r po se  fo r  wh i ch  t he  me e t in g  ha s  bee n  

c a l l e d  sh a l l ,  un l e s s  wa i ve d ,  b e  g iv en  t o  e ac h  bo a rd  mem ber  a t  l e a s t  t wo  ca l en da r  

d ay s  i n  ad va nce  o f  t h e  sp ec i a l  m ee t i ng .   No  b us i ne s s  o t he r  t ha n  t ha t  s t a t e d  i n  

t he  n o t i c e  ma y  be  t r an sa c t e d  a t  t he  s pec i a l  mee t in g .  

  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  25 ,  201 8 ;  J a nu a ry  14 ,  20 19  

 

P u bl i c  H ear in gs   ( Se e  BCBI)                   BCAE 

 T h e  boa rd  ma y  ho l d  p u b l i c  h ea r i ng s  on  t ho se  ma t t e r s  wh i ch  s o  war r an t .   

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Ag en d a                   BCBD 

 T h e  boa rd  s ha l l  a do p t  a n  age nd a  a t  t he  b eg in n in g  o f  ea ch  me e t i ng .  

 T h e  s up e r i n t e nd en t  sh a l l  d i s t r i bu t e  ap prop r i a t e  bac kg ro un d  ma t e r i a l  

c on ce r n in g  i t ems  on  t he  ag en da  t o  e ac h  bo a r d  mem be r  p r io r  t o  ea ch  mee t in g ,  

wh ich  t hen  s ha l l  be  r e f e r r ed  t o  a s  t he  a nno ta t e d  ag en da .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Ru les  o f  O rd er                       B C B F 

 T h e  boa rd  s ha l l  b e  go ve rne d  b y  r u l e s  o f  p ro ced ure  a s  ad op t ed  b y  t he  b oa r d  

a nd  i n  acc ord an ce  w i t h  l a w.   I n  n o  eve n t  sh a l l  Ro ber t ’ s  Ru les  o f  Ord e r  be  

a do p te d  by  t he  b oa r d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Vo t in g  Met ho d                       BCBG  

 T h e  boa rd  s ha l l  t a ke  a c t i o n  b y  wa y  o f  mot i ons .   No  m ot io n  may  be  ac t ed  

u p on  u n t i l  i t  ha s  been  du l y  sec on de d  by  a  memb er  o f  t h e  bo a rd .   T he  v o t e  o n  a l l  

mo t io ns  s ha l l  b e  by  "y es"  a nd  "n o"  an d  ma y  be  t a ke n  by  a  s how of  h an ds .   

F o l l o win g  ea ch  v o t e ,  t h e  p r e s id en t  s ha l l  an n ou nce  t h a t  t h e  m ot i on  ca r r i e d  o r  

f a i l e d  by  a  v o t e  o f  __ _ __  a f f i rma t i ve  v o t e s  t o  _ __ __ neg a t i ve  v o t e s .   T he  min u te s  

s ha l l  i nd i ca t e  whe t he r  a  mot i on  pas sed  o r  f a i l e d .   Ea ch  b oa r d  mem ber  s ha l l  hav e  

t he  p r i v i l ege  o f  ex p l a i n i ng  fo r  t he  r e co r d  an y  v o t e ,  be  i t  a f f i rma t ive ,  ne ga t ive  o r  

a bs t a in i ng .  

 An y  ab s t a i n in g  v o t e  s ha l l  be  co un ted  a s  a  "n o"  vo t e .   (S ee  KSA 72 -1 13 8)  

 An y  m emb er  m ay  d ec l a r e  a  co nf l i c t  o f  i n t e r e s t  i n  a  pa r t i cu l a r  i s su e  a nd  

s ha l l  l eav e  t he  me e t in g  u n t i l  t h e  m a t t e r  i s  co nc l ud ed .   Th e  mi nu tes  s ha l l  r e f l e c t  

t he  f ac t  t ha t  a  p a r t i cu l a r  mem ber  h as  de c l a r ed  a  c onf l i c t  o f  i n t e r e s t  a nd  l e f t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Ju ne  2 5 ,  20 1 8  

 

Mi n ute s                               BCBH  

 Ac cur a t e  min u te s  o f  e ac h  bo a rd  mee t in g  sh a l l  b e  t ak en  an d  t r an sc r ibe d .   

T h e  boa rd  s ha l l  r e v i ew  the  mi nu t es  o f  e ach  me e t i ng  a s  s oo n  t he rea f t e r  a s  

p r ac t i ca b l e ,  sh a l l  mak e  an y  co r r ec t i o ns  o r  ch an ge s  r eq u i r e d  t o  ma ke  t h e  mi nu tes  

a cc ura t e ly  r e f l ec t  t he  a c t i o n  t a ken  b y  t h e  b oa r d  an d  t he n  ap pro ve  s uc h  mi nu t es  

a s  p r e se n t e d  o r  ch ang ed .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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P u bl i c  Pa r t i c ip at i on                         B C B I  

 T h e  gen e ra l  pu b l i c  sh a l l  b e  i nv i t ed  t o  a t t e nd  a l l  bo a rd  mee t ing s ,  e xc ep t  

e xe cu t i ve  se s s i on s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

News  Co ve ra ge                                B C B J 

 T h e  ne ws  me d ia  s ha l l  b e  i nv i t ed  a nd  e nc ou ra ged  t o  a t t e nd  a l l  b oa rd  

me e t in gs ,  ex ce p t  exec u t i ve  se s s i ons .  

 B r oad cas t i n g  an d  Tap in g  

 A l l  mee t in gs  fo r  t he  c on du c t  o f  t h e  a f f a i r s  o f ,  a nd  t h e  t r a nsa c t i on  o f  

b us i ne s s  b y ,  t h e  s c hoo l  bo a rd  s ha l l  b e  op en  t o  t he  p ub l i c .   Broa dc as t i ng  a nd  

t a p i ng  o f  t he  p ub l i c  b oa rd  mee t in g  sha l l  b e  su b j e c t  t o  ru l e s  ad o p te d  by  t h e  

b oa rd .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

BCBK  Ex ec ut i ve  Se ss i on  BCBK  

 ( Se e  BBBB,  BE ,  CN,  CNA,  E CA,  IDAE ,  I I ,  J DD,  an d  J RB)  

 T h e  b oa rd  sh a l l  co nd uc t  e xec u t i ve  se s s io ns  o n ly  a s  p ro v id ed  b y  l a w,  

s pe c i f i c a l l y  t he  Kan sa s  Ope n  M eet i ng s  Ac t  ( “ KOM A” ) .  

 S amp le  Mot io n  

 M ot io ns  t o  r ece s s  i n to  e xe cu t i ve  se s s i on  ma y  be  c ons t ru c t e d  a s  f o l l o ws .   

“ I  m ov e  th a t  t h e  b oa rd  go  i n t o  ex ecu t iv e  se s s i on  t o  [ f i l l  i n  s ub j e c t ( s ) ]  p u r s ua n t  t o  

[ f i l l  i n  j u s t i f i c a t i o n  f r om 1 -7  e num era t ed  be l o w]  an d  t ha t  t he  o pe n  m ee t i ng  s ha l l  

r e sum e  a t  [ f i l l  i n  t ime ]  i n  t he  b oa rd  ro om.    

 A  su b j e c t  o f  ex ec u t ive  s e s s i on  wo u ld  b e  t he  ma t t e r  o r  i s sue  p re se n t e d  fo r  

d i sc us s io n ,  an d  t he  bo a rd  memb er  m us t  i n c lu de  a  b r i e f  d es c r ip t i o n  o f  t he  

s ub j ec t ( s )  t o  be  d i scu ss ed  i n  t he  m ot io n  wh i l e  s t i l l  p ro t ec t i ng  imp or t a n t  p r i vac y  

i n t e r e s t s .   Fo r  exam ple ,  t h e  su b j ec t  co u ld  b e  t o  d i sc uss  a n  i nd iv id ua l  em plo yee ’s  

p er f o rma nce ,  t o  h o ld  a  s t ud en t  d i sc i p l i n e  a pp ea l  hea r in g ,  t o  d i scu ss  po t en t i a l  

l i t i ga t i o n  wi t h  ou r  l eg a l  co un se l ,  a nd / o r  an y  o th e r  m a t t e r s  a s  wo u l d  a pp ro pr i a t e ly  

f i t  un de r  t h e  j u s t i f i ca t i o n  t o  be  u t i l i z ed .  

 Ac cep tab l e  j u s t i f i c a t i ons  f o r  r ece s s i ng  i n to  e xe cu t i ve  se s s i on  i n c l ude  t he  

f o l l o wi ng :  

1 )  T h e  no n -e l ec t ed  pe r so n ne l  ex ce p t io n  u nde r  KOM A;   

2 )  T h e  e xc ep t i on  f o r  ma t t e r s  wh i ch  wo u ld  b e  de eme d  p r i v i l e ge d  i n  t he  

a t t o r ne y -c l i en t  r e l a t i o ns h ip  un de r  KOM A;  

3 )  T h e  e xc ep t i on  f o r  emp lo ye r - empl oy ee  n ego t i a t i on s  un de r  KOMA;  

4 )  T h e  e xc ep t i on  f o r  da t a  r e l a t i ng  t o  f i na nc i a l  a f f a i r s  o r  t r a de  s ec re t s  o f  

c o r por a t i o ns ,  pa r tne r s h ip s ,  t r u s t s ,  a nd  i n d i v id ua l  p ro pr i e t o r s h ip s  un de r  

KOM A;   
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5 )  T h e  e xc ep t i on  r e l a t i n g  t o  a c t i o ns  a dve r se l y  o r  f a vor ab l y  a f f e c t i ng  a  s t ud en t  

u n de r  KOMA;  

6 )  T h e  e xc ep t i on  f o r  p r e l imin a ry  d i sc uss io n  o f  t he  ac qu i s i t i on  o f  r ea l  p ro pe r ty  

u n de r  KOMA;  

7 )  T h e  e xc ep t i on  un de r  KOM A fo r  s ch oo l  s ec ur i t y  m a t t e r s  t o  e nsu re  t h e  

s ec ur i t y  o f  t he  s ch oo l ,  i t s  b u i ld i ng s ,  a nd /o r  i t s  sy s t ems  i s  no t  j e o pa r d i ze d .  

NO BINDING ACT ION S HAL L BE T AKE N DURING CL OS ED OR E XE CUT IVE  

S E S S IONS 

 W he n  a  mot i on  i s  mad e  t o  go  i n t o  exe cu t iv e  se s s io n ,  a l l  b l an ks  i n  t he  

s ampl e  m ot i on  mus t  b e  f i l l e d  i n .  

 T h e  t im e  t he  b oa r d  w i l l  r e t u r n  t o  t he  o pe n  m ee t i ng  a nd  th e  ro om  in  

wh ich  t h e  mee t in g  w i l l  r e s ume  wi l l  b e  spe c i f i ca l l y  s t a t e d .   I f  nec es s a ry ,  t he  

e xe cu t i ve  se s s i on  ma y  be  e x t e nd ed  wi th  an o t he r  mot i on  mad e  a f t e r  t he  b oa r d  

r e tu r ns  t o  ope n  se s s io n .  

  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   J a nua ry  8 ,  2 0 18   

 

De ve l op in g ,  Ad o pt in g ,  Am en di ng  a n d  Re pe a l i ng  Bo ar d  Po l i c y   B D A 

 ( Se e  CM ,  GAA an d  JA)  

 T h e  boa rd  s ha l l  a do p t  a l l  p o l i c i e s ,  r e gu l a t i ons  a nd  han db oo ks ,  a l l  o f  

wh ich  a r e  de emed  t o  b e  bo a r d  po l i cy .   Boa rd  p o l i c i e s ,  r eg u l a t i o ns ,  an d  

h an db oo ks  ma y  be  ame nd ed  o r  r epe a l e d  a t  a ny  b oa r d  m ee t i ng  b y  a  ma j o r i t y  vo t e  

o f  t he  b oa r d .  

 D ra f t i n g  P o l i c y  

 T h e  s up e r i n t e nd en t  sh a l l  r e comme nd  po l i c y  ch an ges .   Th e  su pe r in t en de n t  

ma y  in vo l ve  a ppr opr i a t e  s t a f f  m embe r s ,  pa t ro ns ,  comm uni t y  mem ber s  o r  s t ude n t s  

wh en  r e v i s i ng  o r  d r a f t i ng  ne w po l i c y .  

 A t t o rn ey  In vo lvem en t  

 Bo a rd  p o l i c i e s  o r  r ecomm en de d  cha ng es  t h e re to  may  be  su bmi t t ed  t o  l e ga l  

c ou ns e l  t o  de t e rmi ne  t h e i r  l eg a l i t y  be f o re  t h ey  a r e  su bmi t t e d  t o  t he  b oa r d .   

 P o l i cy  Di s semi na t i on  

 Ch an ges  i n  bo a rd  p o l i c y  sh a l l  b e  d i s s emina t ed  a s  ap pro pr i a t e .   T h e  

s up e r i n t e nde n t  sh a l l  e ns u re  a ppr op r i a t e  d i s semi na t i on  o f  cu r r en t  po l i cy  a nd  

r emo va l  o f  o bs o l e t e  p o l i c i e s  f r om  th e  boa r d ’ s  p o l i c y  sy s t em .   A t  l ea s t  o ne  

c ur r en t  p o l i c y  man ua l  s ha l l  b e  acc es s i b l e  i n  t he  c en t r a l  bu s in es s  o f f i ce .   Cur r en t  

b oa rd -ap pro ve d  po l i c i e s  m ay  b e  po s t e d  on  t h e  d i s t r i c t  web s i t e ,  o r  o the r  we bs i t e  

d es i gn a t e d  by  t he  boa rd .   Boa rd  mem ber s ,  d i s t r i c t  s t a f f ,  pa t r on s  an d  o t he r s  wi l l  

b e  en co ura ge d  t o  us e  t h e  we bs i t e  t o  ac ces s  c u r r en t  b oa r d  po l i cy .    

 H i s t o r i ca l  P o l i cy  F i l e s  

 T h e  c l e r k  sha l l  ke ep  a n  h i s to r i ca l  s e t  o f  bo a r d  po l i c i e s  wh ic h  w i l l  r e f l ec t  

a l l  r ev i s io ns  o r  o th e r  ac t i o ns  pe r t a i n in g  t o  e ve r y  p o l i c y .  

 P u b l i c  Inp u t  on  Po l i cy  

 I n d i v id ua l s  o r  g r ou ps  ma y  su bmi t  p r op ose d  ch an ges  i n  bo a rd  p o l i cy .  

 Ac t io n  Al l o wed  W hen  No  Po l i cy  Ex i s t s  

 I n  an  eme rge nc y ,  whe n  ac t i on  m us t  be  t ak en  b u t  p r e se n t  p o l i cy  doe s  no t  

d i c t a t e  ap pr opr i a t e  ac t i o n ,  t h e  su pe r i n t e nd en t  s ha l l  ha ve  au t hor i t y  t o  ac t .   Any  
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d ec i s io n  sh a l l  be  s ub j e c t  t o  b oa r d  r ev i e w a t  t he  n ex t  mee t in g .   T he  

s up e r i n t e nde n t  sh ou ld  r ecomm en d  an y  po l i c y  ne ed s  t he  i n c id en t  ma y  ha ve  

c r ea t ed .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 1 ,  2 02 2  

 

P ol i cy  Ad o pt io n           B D C 

 T h e  boa rd  s ha l l  a do p t  n ew  po l i c i e s  a nd  de l e t e  o r  mo d i f y  ex i s t i n g  p o l i c i e s .   

A l l  h an db oo ks  a r e  t o  be  a pp ro ved  by  t h e  b oa rd  a nd  ad op ted ,  by  r e f e r en ce ,  a s  a  

p a r t  o f  t hes e  po l i c i e s  an d  ru l e s .  

 P o l i cy  Di s semi na t i on  

 Ch an ges  i n  bo a rd  p o l i c y  sh a l l  b e  d i s s emina t ed  i n  t he  ma nne r  p r ov i de d  by  

t he  ru l e s  a nd  r e gu l a t i ons  o f  t he  b oa r d .  

 P o l i cy  Re v ie w 

 T h e  boa rd  s ha l l  r e v i ew  i t s  p o l i c i e s  a nd  ru l e s  a s  r e qu i r ed .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

S c ho o l  Boa rd  Rec ord s   ( Se e  CN)                           B E 

 ( Se e  BCBK,  CN,  CYA,  E CA,  I I ,  a nd  KBA)       

 T h e  boa rd  s ha l l  k ee p  r ec o r ds  ne ce s sa r y  t o  d ocum ent  boa rd  ac t i o ns .    

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Oc to be r  8 ,  2 0 12  

 

M emb ers h i ps                      BG 

 T h e  boa rd  ma y  m a in t a i n  memb er s h ip  i n  t he  Ka nsa s  A sso c i a t i on  o f  Sch oo l  

Bo ard s  an d ,  i f  a  memb er  o f  KAS B,  m ay  jo i n  an d  pa r t i c ip a t e  i n  t he  ac t i v i t i e s  o f  

t he  Na t i ona l  Sc ho o l  Bo ard s  Asso c i a t i on .   

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 1 ,  2 02 2  

 

S c ho o l  Boa rd  Mem be r  Et h ic s                                    BH 

 As  a  mem ber  o f  my  lo ca l  b oa r d ,  I  wi l l  s t r i ve  t o  imp ro ve  p ub l i c  e du ca t i on ,  

a nd  t o  t ha t  e nd  I  w i l l :  

 A t t en d  a l l  r eg u l a r ly  s ch ed u le d  bo a rd  mee t i ng s  i n s o fa r  a s  po ss ib l e  an d  

b ec ome  in f o rme d  co nc e rn in g  t he  i s sue s  t o  be  c on s id e re d  a t  t h os e  m ee t i ng s ;  

 Re co gn i ze  t ha t  I  s hou ld  e nde av or  t o  ma ke  p o l i cy  d ec i s i o ns  on l y  a f t e r  f u l l  

d i s c us s io n  a t  pu b l i c ly  he l d  bo a rd  me e t in gs ;  
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 Re nd e r  a l l  de c i s i on s  b as ed  o n  t he  a va i l ab l e  f a c t s  a nd  my  i nde pe nd en t  

j ud gmen t ,  a nd  r e f us e  t o  s u r r e nd e r  t h a t  j udgm ent  t o  i nd iv i du a l s  o r  spe c i a l  

i n t e r e s t  g r ou ps ;  

 E n co ura ge  t h e  f r ee  ex pr es s i on  o f  op i n i on  b y  a l l  b oa r d  m emb er s ,  an d  se ek  

s ys t ema t i c  comm uni ca t i o ns  be twee n  t he  bo a r d  a n d  s tu den t s ,  d i s t r i c t  s t a f f ,  an d  

a l l  e l eme n t s  o f  t he  comm un i ty ;  

 W ork  wi t h  o th e r  b oa r d  m embe r s  t o  e s t ab l i s h  e f f ec t i ve  b oa r d  po l i c i e s  an d  

t o  de l ega t e  au th or i t y  fo r  t he  a dmin i s t r a t i o n  o f  t he  s c ho o l s  t o  t h e  su pe r i n t e nd en t ;  

 Comm uni ca t e  t o  o t he r  b oa r d  m emb er s  a nd  t h e  su pe r i n t e nd en t  ex pr es s i on s  

o f  pu b l i c  r eac t i o n  t o  b oa rd  p o l i c i e s  a nd  sch o o l  p ro gram s ;  

 I n fo rm m yse l f  ab ou t  c u r r en t  e du ca t i on a l  i s su es  by  i nd i v id ua l  s t ud y  an d  

t h ro ug h  pa r t i c i pa t i on  i n  p ro grams  p ro v id in g  ne ed ed  in fo rm a t ion ,  s uch  a s  t ho se  

s po ns ore d  by  my  s t a t e  a nd  n a t i ona l  s ch oo l  b oa r ds  a s soc i a t i on s ;  

 S u pp or t  t h e  empl oyme nt  o f  t hos e  pe r so ns  b es t  q ua l i f i e d  t o  s e r ve  a s  

d i s t r i c t  s t a f f  an d  i ns i s t  on  a  r e gu l a r  impa r t i a l  ev a lu a t i o n  o f  a l l  s t a f f ;  

 Av o i d  be i ng  p l ace d  i n  a  pos i t i o n  o f  c onf l i c t  o f  i n t e r e s t  a nd  r e f r a in  f r om 

u s in g  my  b oa r d  po s i t i on  fo r  pe r so na l  o r  pa r t i s an  ga in ;  

 T a ke  no  p r iv a t e  a c t i on  t ha t  wi l l  c ompr omis e  t he  b oa r d  o r  t h e  

a dmin i s t r a t i o n  an d  r e sp ec t  t h e  co nf id en t i a l i t y  o f  i n fo rma t i on  t h a t  i s  p r i v i l ege d  

u n de r  a pp l i cab l e  l a w;  a nd  

 Remem be r  a lway s  t ha t  t he  f i r s t  an d  g re a t e s t  co nce rn  mu s t  be  t h e  

e du ca t i on a l  we l f a r e  o f  t he  s t ud en t s  a t t e nd in g  t he  p ub l i c  s c hoo l s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Bo ar d  Se l f - Ev a l uat io n                             BK 

 T h e  boa rd  s ha l l  r e v i ew  the  e f f ec t i v ene ss  o f  i t s  i n t e r na l  o pe r a t i o ns  a t  l ea s t  

a nn ua l l y .   E ac h  bo a rd  mem ber  ma y  us e  a  s e l f - eva lua t i o n  i ns t rum en t  t o  ap pra i se  

h i s  i n d iv i du a l  pe r fo rma nc e .   Re su l t s  o f  t he se  ev a lu a t i ons  s ha l l  be  d i sc us sed  

a nn ua l l y ,  an d  r ev i sed  s t an da r ds  a nd  p r io r i t i e s  s ha l l  b e  de ve l op ed  f o r  t he  nex t  

y ea r ' s  ev a lu a t i on .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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C:  General Administration 

Go al s  an d  O bj ec t i ves                             C A 

 T h e  goa l  o f  s c ho o l  adm in i s t r a t i o n  i s  t o  c r e a t e  a n  en v i ro nme nt  i n  wh ic h  

s t ud en t s  ca n  l ea r n  mo re  e f f ec t i ve l y .   A l l  a dmin i s t r a t i v e  du t i e s  an d  fu nc t i on s  

s ho u ld  be  ev a lu a t e d  r e l a t i ve  t o  t he  co n t r i b u t i on s  m ade  t o  im pro ve  i ns t r uc t i on ,  

i nc r eas e  s tu de n t  l ea rn in g ,  a nd  d eve lo p  wor t h whi l e  c i t i zen s .   Th e  admi n i s t r a t i on  

s ho u ld  s e l e c t  s t a f f  wh o  w i l l  de ve l op  s t ude n t  ab i l i t i e s .  

 T h e  s up e r i n t e nd en t  sh o u ld  p oss es s  l ead e r s h ip  qua l i t i e s  wh ic h  mo t iv a t e  a l l  

s t a f f  mem ber s  t o  im pr ov e  t he  e duc a t i ona l  p ro gram  a nd  a t t a in  t h e  bo a r d ’ s  g oa l s  

a nd  o b j e c t i ves .   Th e  s up e r i n t e nde n t ,  wi t h  t he  b oa r d ’ s  d i r ec t i o n ,  sha l l  m ob i l i ze  

a nd  c oo rd i na t e  a l l  ava i l ab l e  r e s ou rce s  t o  d ev e lo p  an  e du ca t i ona l  p ro gram  

d es i gn ed  to  s t imul a t e  t he  be s t  e f f o r t  i n  a l l  s t ud en t s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Et hics                               C B 

 An  a dmin i s t r a to r ' s  p ro fes s io na l  b eh av i o r  mu s t  co nf o rm t o  an  e t h i ca l  co de .   

T h e  c od e  m us t  b e  bo th  i dea l i s t i c  an d  p ra c t i c a l ,  s o  t h a t  i t  c an  a pp ly  t o  a l l  

a dmin i s t r a to r s .   T he  a dmin i s t r a to r  a ck nowle dg es  t h a t  s c ho o l s  be lo ng  to  t he  

p u b l i c  a nd  t h a t  t he y  mu s t  p r ov i de  e du ca t io na l  op por t un i t i e s  t o  a l l .   An  

a dmin i s t r a to r ' s  ac t i on s  wi l l  be  v i e wed  a nd  a pp ra i s ed  b y  t h e  comm un i ty ,  h i s  

p ro f es s io na l  a s so c i a t e s ,  a nd  t h e  s tu de n t s .   T he r e fo re ,  t he  a dmin i s t r a to r  

s ub sc r i be s  t o  t he  f o l l o win g  s t an da r ds :  

 T h e  a dmi n i s t r a to r :   ma ke s  t he  we l l -be i ng  o f  s t ud en t s  t he  b as i s  fo r  

d ec i s io n  m ak i ng  a nd  a c t i o n ;  

`  F u l f i l l s  p ro f es s i on a l  r e sp on s ib i l i t i e s  wi t h  h o nes t y  an d  i n t eg r i t y ;  

 S u pp or t s  t he  p r i nc i p l e  o f  du e  p ro ces s  a s  r e qu i r e d  by  l a w  a nd  p r o t e c t s  t h e  

c i v i l  a nd  h uma n  r i g h t s  o f  a l l  i n d iv i du a l s ;  

 Ob ey s  l oc a l ,  s t a t e  a nd  na t i on a l  l a ws ;  

 Im pleme n t s  t he  b oa rd ’ s  p o l i c i e s ,  r u l e s  and  r eg u l a t i on s ;  

 P u r su es  ap pr opr i a t e  me as ures  t o  co r r ec t  t h os e  l a ws ,  po l i c i e s  an d  

r eg u l a t i on s  t ha t  a r e  n o t  c ons i s t e n t  wi th  so u nd  ed uc a t io na l  goa l s ;  

 Av o i ds  us i ng  a  p os i t i o n  fo r  pe r s on a l  ga in ;  

 Ac cep t s  ac adem ic  deg ree s  o r  p r o fe s s i on a l  ce r t i f i c a t e s  on l y  f rom  d u ly  

a cc r ed i t ed  i n s t i t u t i on s ;  

 S ee ks  t o  im pro ve  t h e  p r o fe s s i on  t h ro ug h  r e sea rch  a nd  c on t in u in g  

p ro f es s io na l  d eve lo pme nt ;  a nd  

 Ho no r s  empl oym ent  c on t r ac t s  un t i l  f u l f i l lme n t  o r  r e l ea se .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Li ne  a nd  Sta f f  Re la t i on s                          C D 

 L in e  an d  s t a f f  a dmin i s t r a t o r s  a r e  t h ose  emp lo yee s  r e s po ns i b l e  f o r  

d i sc ha r g i ng  va r io us  fu nc t io ns  a t  t h e  bu i ld i ng  l e ve l ,  an d  who  a r e  c on ce r ne d  wi t h  
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t he  man ag emen t  o f  au x i l i a ry  a c t i v i t i e s  and  wh o  se r ve  a s  an  adv i so ry  o r  

c on su l t i n g  cap ac i t y  t o  t he  s upe r in t en de n t .  

 Bo t h  l i n e  an d  s t a f f  adm in i s t r a t o r s  a r e  u l t ima t e ly  r e sp on s ib l e  t o  t he  b oa r d  

f o r  t he  c on du c t  o f  t he i r  o f f i c i a l  d u t i e s .   L i ne  adm in i s t r a t o r s  h av e  d i r ec t  

s up e rv i so ry  r e sp ons ib i l i t i e s  ov e r  su bo rd in a t e  s t a f f  mem ber s .   S t a f f  

a dmin i s t r a to r s  sh a l l  a c t  a s  a dv i so r s  an d  r e so urc e  pe r so ns  t o  a l l  l i n e  

a dmin i s t r a to r s  bu t  ma y ,  a t  t he  d i sc r e t i o n  o f  t he  s up e r in t en de n t  o r  b oa r d ,  e xe r t  

d i r e c t  admi n i s t r a t i ve  co n t r o l  o ve r  l i n e  admi n i s t r a to r s .    

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

S u pe r in te nd en t  o f  Sc h oo l s                            C E 

 T h e  s up e r i n t e nd en t  sh a l l  b e  t he  c h i e f  a dmi n i s t r a t i ve  he ad  o f  t he  s ch oo l  

s ys t em an d  sha l l  ha ve ,  u nde r  t he  d i r ec t i on  o f  t he  b oa rd ,  ge ne ra l  s up e rv i s i on  o f  

a l l  t he  s c h oo l s .   Th e  s up e r i n t e nde n t  i s  r e sp o ns ib l e  fo r  ma na geme nt  o f  t h e  

s ch oo l s  un de r  b oa r d  p o l i c i e s  a nd  i s  a cc oun ta b l e  t o  t h e  bo a rd .  

 T h e  s up e r i n t e nd en t  ma y  de l eg a t e  t o  o the r  s c ho o l  p e r s on ne l  t he  e xe r c i s e  o f  

a ny  p o wer s  an d  t he  d i s ch a rg e  o f  an y  d u t i e s  im pos ed  u po n  the  su pe r in t en de n t  by  

t hes e  po l i c i e s  o r  b y  t h e  bo a r d .   Th e  de l ega t io n  o f  p ower  o r  d u ty ,  h o wev er ,  s ha l l  

n o t  r e l i ev e  t he  s up e r i n t e nde n t  o f  r e sp on s ib i l i t y  f o r  t h e  ac t i on  t a ke n  un de r  s uc h  

d e l e ga t i on .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Q ual i f i c a t io ns                C E A 

 T h e  s up e r i n t e nd en t  sh a l l  h ave  o r  be  e l i g ib l e  fo r  a  Ka nsa s  su pe r in t en de n t ' s  

c e r t i f i ca t e .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

 

Du t ie s                  C E B 

 T h e  r e s po ns ib i l i t y  o f  t h e  su pe r i n t e nd en t  sh a l l  b e :  

 T o  se rv e  a s  admi n i s t r a t i v e  hea d  o f  t h e  d i s t r i c t ;  

 T o  k eep  t he  b oa r d  i n f o rme d  on  t he  p r ogr es s  an d  co nd i t i o n  o f  t h e  s c ho o l s ;  

 T o  a dmin i s t e r  t he  dev e l opme nt  an d  ma in t e na nce  o f  an  e duc a t io na l  

p ro gram  d es i gn ed  to  me e t  t he  c ommu ni t y ’ s  n ee ds ,  t o  s t u dy  r ece n t  ed uc a t io na l  

d ev e lo pme nt s  a nd  t o  r ecomm en d  ch an ges  i n  p ro gram s ;  

 T o  ca r ry  o u t  t h e  bo a rd ’ s  p o l i c i e s  a nd  ru l e s ;  

 T o  mo ni t o r  ed uca t ion a l  p o l i c i e s  an d  t o  r ec omme nd  n eed ed  c han ge s  t o  t h e  

b oa rd ;  
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 T o  r e comme nd  pos i t i o ns  r e qu i r e d  t o  p r ov id e  ad eq ua t e  pe r s o nne l  fo r  t he  

o pe ra t i on  o f  e du ca t io n  p r ogr ams ;  

 T o  n omin a t e  f o r  ap po in tm en t ,  a s s ig nmen t ,  t r an s f e r  o r  t e rmi na t i on  a nd  to  

d e f i ne  t h e  du t i e s  o f  a l l  pe r so nne l ,  s ub j ec t  t o  a pp ro va l  o f  t he  bo a r d ;  

 T o  s upe rv i se  t h e  p r ep a ra t i o n  o f  t h e  a n nua l  b ud ge t  a nd  t o  r ecomme nd  i t  t o  

t he  b oa r d  f o r  c ons ide r a t i o n ;  

 T o  a dv i se  an d  r ec omme nd  i n  bus ine s s  a dmi n i s t r a t i on  ma t t e r s ;  

 T o  s t ud y  t he  s ch oo l s ’  n eed s  an d  t o  ke ep  t h e  pu b l i c  i n f o rme d  co nc e rn in g  

t hes e  nee ds ;  

 T o  a s su r e  t ha t  t he  d i s t r i c t  f i na nce s  a r e  p ro pe r ly  ma nag ed .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Re cr ui tme nt             C E C 

 T h e  s up e r i n t e nd en t  s e a rc h  p re se n t s  t h e  boa rd  wi th  a n  op po r tu n i t y  t o  

r ec r u i t  i n d iv i du a l s  wh o  w i l l  imp l emen t  t he  b oa r d ' s  goa l s .   T he  b oa r d  sha l l  

e s t a b l i s h  an  o rde r ly  p ro ced ure  f o r  emp loy in g  a  su pe r i n t e nd en t  t h a t  co nf o rms  to  

g en e ra l l y  ac ce p t e d  e th i ca l  a nd  l ega l  s t an da rds  a nd  mi n imiz es  mi s un de r s t a nd i n gs  

i n  t he  c ommu ni ty .   Th e  p r oce s s  sh ou ld  a l l o w  t he  b oa r d  ampl e  o p por t un i ty  t o  

e va l ua t e  t he  q ua l i f i ca t i o n  o f  a  ca nd i da t e  wh os e  p ro fes s io na l  t r a in i ng  a nd  

e xp e r i e nc e  m ee t  d i s t r i c t  ne eds .   Th e  bo a rd  ma y  so l i c i t  a pp l i ca t i on s  f rom  

q ua l i f i e d  s t a f f  m embe r s  an d  m ay  l i s t  t he  v ac anc y  w i th  p l aceme n t  o f f i ce s .   

 T h e  boa rd  ma y  se l e c t  a  p r o fe s s i ona l  s ea r ch  s e rv i ce  wh o  sh a l l  s c r ee n  a l l  

a pp l i ca t i o ns  an d  r ecomm en d  f i n a l i s t s  t o  t h e  bo a r d  f o r  i n t e rv i ews .   The  boa rd  

s ha l l  i n t e r v i e w  s e l ec t e d  ca nd i da t e s .   Bo a rd  mem ber s  m ay  v i s i t  e ac h  f i na l i s t ’ s  

d i s t r i c t .   

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 1 ,  2 02 2  

 

 

 

Ap p oin tme nt                                                     CED 

   

 T h e  boa rd  ma y  o f f e r  a  c on t r ac t  no t  t o  e xce ed  t h r ee  y ea r s  i n  l en g t h .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Com pe ns at i on  a n d  Be nef i t s                         C E E 

 Com pe nsa t i o n  an d  ben e f i t s  o f  t h e  s up e r i n t e nd en t  s ha l l  be  de t e rmi ned  

a nn ua l l y  b y  t he  b oa rd  a nd  s ha l l  be  ba se d  o n  pe r fo rman ce  a nd  th e  ab i l i t y  t o  ca r r y  

o u t  t h e  bo a rd ’ s  p o l i c i e s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Tr av e l  Exp en se                           C E F  

 T h e  s up e r i n t e nd en t ’ s  us e  o f  a  d i s t r i c t  m oto r  ve h i c l e  an d  a  d i s t r i c t  c r e d i t  

c a rd  s ha l l  be  co nf i ned  t o  ne ces sa r y  sch oo l  b us i nes s .   T he  b oa rd  s ha l l  an nua l ly  

p r e s c r i be  l im i t s  a nd  r e s t r i c t i o ns  o n  t h e  use  o f  c r e d i t  ca r ds  a nd  s ha l l  m on i t o r  

r ece i p t s  a nd  r e imb ur s eme n t  ex pen se s  a t  l e a s t  o nce  a  mo n t h .   C re d i t  ca rd  u se  

s ha l l  be  r e por t ed  mon th l y  t o  t h e  bo a rd .   E x pe nse s  f o r  d i s t r i c t  t r a ve l  i n  pe r s on a l  

v eh i c l e s  o r  ex t en de d  t r av e l  i nc u r r ed  i n  t h e  pe r fo rman ce  o f  o f f i c i a l  d u t i e s  s ha l l  

b e  r e im bur se d  i n  acco rd anc e  wi th  t h e  p rov i s i ons  o f  GAN.   Al l  c r e d i t  c a rd  

p ur cha ses  ma de  b y  t h e  S upe r in t en de n t  wi l l  b e  r ev i e we d  by  t h e  b oa r d  p re s id en t  

p r io r  t o  su bmiss io n  t o  t he  l o ca l  b oa r d  o f  e du ca t i on  f o r  pa ymen t .   Cr ed i t  c a r d  

p ur cha ses  ma de  b y  a l l  o t he r  em plo ye es  w i l l  b e  r ev i e we d  by  t h e i r  a dmin i s t r a t i v e  

s up e rv i so r .  

 

A p pr ove d :  Oc t obe r  1 ,  20 01  

 

S ta f f  Deve lo pme nt  O pp ort u ni t i e s                    CEG  

 T h e  s up e r i n t e nd en t  sh a l l  k eep  up da t e d  on  ne w  e du ca t i on a l  p r ac t i ce s  by :   

s t ud y ,  v i s i t i n g  o th e r  d i s t r i c t s ,  a t t e nd in g  ed uc a t io na l  c on fe r ence s  an d  o th e r  

me an s  a pp ro ve d  by  t h e  bo a r d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

   

Ev al uat i o n                     C E I  

 T h e  boa rd  s ha l l  e va lu a t e  t he  su pe r in t en de n t  i n  a cco rda nc e  wi t h  t he  

mi n imum  s t a tu t o r y  r e qu i r eme n t s  f o r  t he  f i r s t  f o u r  ye a r s  o f  emp lo ymen t  an d  

a nn ua l l y  t h e rea f t e r ,  u s in g  t h e  ap pra i sa l  i n s t r ume n t .   T he  ap pra i sa l  i n s t r ume n t  

ma y  be  u se d  by  t h e  su pe r in t en de n t  a s  a  s e l f - ev a lu a t i on  i n s t rume n t  p r i o r  t o  t h i s  

e va l ua t i on  by  t h e  boa rd .  

 E ac h  i n d iv i du a l  bo a rd  mem ber  s ha l l  c omple t e  an d  su bmi t  a ppra i sa l  f o rms  

t o  t he  b oa r d  p r es id en t .   The  p res ide n t  sh a l l  f o rmul a t e  a  summ ary  o f  t he  

i nd i v id ua l  r e sp on ses  a nd  a l l o w  t ime  fo r  ne ces sa r y  d i s cu ss i on .   T he  s ummar y  

s ha l l  u se  t h e  same  f o rm a t  a s  t h e  i nd i v i dua l  b oa r d  m emb er ’ s  a pp ra i sa l  f o rm.   Th e  

b oa rd  p r es i de n t  sha l l  s i gn  t h e  summa ry  a s  t h e  bo a rd ’ s  ag en t  a nd  a s  t he  

e va l ua t o r .  

 T h e  boa rd  s ha l l  r e v i ew  the  s ummar y  wi th  t he  su pe r in t en den t  i n  an  

e xe cu t i ve  se s s i on .   I f  wr i t t en  c ommen t s  a r e  nee de d ,  t he  p r e s i de n t  o r  t he  

s up e r i n t e nde n t  may  se ek  a dd i t i o na l  c l a r i f i c a t i o n  f rom  i nd i v id ua l  boa rd  

mem ber ( s ) .   Af t e r  t he  e va l ua t i on  i s  c omple t e ,  t he  i n d i v id ua l  ap pr a i sa l  f o rms  

s ha l l  be  de s t r oye d ;  an d  t h e  summa ry  an d  a ny  r e sp on se  sh a l l  be  ma i n t a ine d  i n  t h e  

s up e r i n t e nde n t ’ s  pe r s on ne l  f i l e .  

 T h e  s up e r i n t e nd en t ’ s  ev a lu a t i on  s ha l l  b e  c on f id en t i a l  an d  be  ma de  

a va i l ab l e  on ly  t o  t he  b oa r d ,  t h e  su pe r i n t en de n t  an d  o t he r s  a s  p r ov i de d  by  l a w .  



© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  

w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  
i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

2 4  
 

 T h e  e va l ua t i o n  i ns t rum en t  s ha l l  be  o n  f i l e  a t  t he  d i s t r i c t  o f f i ce  wi t h  t he  

c l e r k .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

S e pa rat i o n                            C E J  

 T h e  boa rd  ma y  e l ec t  n o t  t o  r ene w  th e  su pe r in t en de n t ' s  c on t r ac t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Re s ig na t io n                             CEK  

 T h e  s up e r i n t e nd en t  ma y  su bmi t  a  r e s ig na t i on  t o  t he  b oa r d  p res i de n t  a t  a  

r eg u l a r  o r  s pe c i a l  mee t in g .   T he  b oa r d  wi l l  c ons ide r  t he  ac ce p t a nc e  o f  t he  

r e s i gna t io n  i n  l i g h t  o f  t h e  ne eds  o f  t he  d i s t r i c t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Bo ar d- Su pe r in te nd en t  Re la t io ns                           C F 

 T h e  boa rd  d e l e ga t e s  t o  t he  s up e r in t en de n t  a l l  a dmin i s t r a t i v e  du t i e s .   Th e  

b oa rd  r e se r ves  t o  i t s e l f  t he  u l t ima t e  dec i s i on  i n  a l l  ma t t e r s  con ce r n i ng  

p e r s on ne l ,  p o l i c y  o r  e xp en d i t u r e s  o f  f un ds ;  a nd  i t  wi l l  n o rma l ly  p ro cee d  i n  t h os e  

a r ea s  on l y  a f t e r  r ec e iv in g  t he  s up e r in t en de n t ’ s  r ec ommen da t i on s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 3 ,  2 02 0  

 

Ad mini s t r a t i ve  P erso n ne l                          CG 

 T h e  boa rd  wi l l  emp lo y  adm in i s t r a t i ve  p e r so nne l  a s  ne ede d .  

 Com pe nsa t i o n  Guid es  a nd  Co n t r a c t s  

 A l l  a dmin i s t r a t i v e  pe r so nne l  s ha l l  be  comp en sa t ed  fo r  t he i r  s e r v i c es  wi th  

a  s a l a r y  de t e rmi ned  b y  t h e  bo a rd .  

 Qu a l i f i ca t i on s  an d  Du t i e s  

 T h e  s up e r i n t e nd en t  sh a l l  d eve lo p  ap pro pr i a t e  j o b  de sc r i p t i o ns  f o r  ea ch  

a dmin i s t r a t i v e  po s i t i o n .   Wh en  a do p te d  by  t he  b oa r d ,  s uc h  doc ume nt s  s ha l l  b e  

f i l ed  i n  t he  ce n t r a l  o f f i ce  a nd  p ub l i sh ed  i n  t he  a ppr opr i a t e  hand b oo k .  

 Re c ru i tm en t  

 T h e  boa rd  d e l e ga t e s  t o  t he  s up e r in t en de n t  t h e  au t hor i t y  t o  i den t i f y  an d  

r ecomm en d  t he  a pp o in tmen t  o f  i n d iv i du a l s  t o  f i l l  va can t  a dmin i s t r a t i v e  

p os i t i o ns .  

 As s ig nme nt  

 As s ig nme nt  o f  adm in i s t r a t i ve  p e r s on ne l  sh a l l  b e  r ec ommen de d  to  t h e  

b oa rd  b y  t he  s up e r in t e nd en t .  

 O r i en t a t i o n  
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 T h e  s up e r i n t e nd en t  w i l l  c on du c t  an  a ppro pr i a t e  a dmin i s t r a t i ve  o r i e n t a t i on  

p ro gram  d es i gn ed  to  a cq ua i n t  admi n i s t r a to r s  w i th  t h e  d i s t r i c t .  

 S u pe r v i s i on  

 T h e  s up e r i n t e nd en t  sh a l l  b e  r e s po ns i b l e  fo r  su pe r v i s i ng  a l l  a dmi n i s t r a t i ve  

p e r s on ne l .  

  

 

T ime  S ch ed u les  

 Admi n i s t r a t i ve  t ime  s ch ed u les  a nd  wo rk lo ad s  sha l l  be  d i c t a t ed  by  t h e  

t e rms  o f  t he  empl oyme nt  co n t r ac t .  

 Admi n i s t r a t i ve  In t e rn  Pro gram  

 T h e  boa rd  ma y  co ope r a t e  w i th  a n  ap pro ved  a dmi n i s t r a to r  t r a in i ng  

i ns t i t u t i on  i n  e s t a b l i s h in g  an  a dmin i s t r a t i v e  i n t e rn  p ro gram .  

 P e r so nne l  

 T h e  a dmi n i s t r a t i ve  s t a f f  sh a l l  r ec omme nd  c an d id a t e s  on l y  fo r  t h os e  

p os i t i o ns  a u th or i z ed  b y  t h e  bo a rd .  

 T ra ve l  E xp en se  

 T ra ve l  e xp ens e  f o r  adm in i s t r a t i ve  s t a f f  sh a l l  b e  p ro v i ded  i n  ac cor da nce  

w i t h  CEF .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Ev al uat i o n   ( See  CEI ,  GBI)                           CGI  

 Admi n i s t r a t i ve  p e r s on ne l  s ha l l  be  ev a lu a t e d  i n  wr i t i ng  b y  t he  

s up e r i n t e nde n t  i n  a cc or dan ce  wi th  t he  min imum  s t a tu t o ry  r eq u i r eme n t s  fo r  t he  

f i r s t  f o u r  ye a r s  o f  emp lo ymen t  an d  a t  l ea s t  an nu a l ly  t he r ea f t e r .   Admin i s t r a t i v e  

p e r s on ne l  f i l e s  a nd  ev a l ua t i ons  s ha l l  be  av a i l a b l e  on l y  t o  t h e  b oa rd ,  t he  

a pp ro pr i a t e  admi n i s t r a to r ,  t h e  s up e r i n t e nd en t  a nd  o th e r s  a u tho r i z ed  b y  l a w.   

 T h e  boa rd ' s  p ro ce dure s  co nce rn i ng  e va l ua t i on  o f  d i s t r i c t  a dmin i s t r a to r s  

s ha l l  be  o n  f i l e  i n  t he  c en t r a l  o f f i ce  wi t h  t he  c l e rk  a nd  may  be  p ub l i sh ed  i n  t he  

a pp ro pr i a t e  ha nd bo ok .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Ch i ld re n’ s  I nte rn et  P r otec t io n  Act  ( CI PA)  S afe ty  P l a n                          CI P A  

Go a l s :  I t  i s  t he  p o l i cy  o f  US D 34 0  to  t a ke  t h e  f o l l o win g  m eas ur es  i n  o r de r  t o  

b e t t e r  p ro t ec t  ou r  d i s t r i c t  s t ude n t s  f r om ha rmfu l  o n l i ne  a nd  e l e c t r on i ca l l y  

t r an smi t t e d  co n t e n t :  

•  In s t a l l  b l ock s  o r  i n t e r ne t  f i l t e r s  t o  t he  d i s t r i c t  ne twor k  i n  o r de r  t o  l im i t  

a cce s s  b y  bo t h  min or s  a nd  a du l t s  t o  c h i l d  p o r no gra ph y  o r  v i sua l  ma t e r i a l s  

t ha t  a r e  ob sce ne ,  i nap pr opr i a t e ,  o r  h a rmfu l  t o  m in or s  a nd / o r  t h e  

t r an smis s i on  t he r eo f ;  

•  M oni t o r  t h e  on l ine  ac t i v i t i e s  o f  s t u den t s  wh i l e  a t  s c ho o l ,  a t  s ch o o l  

s po ns ore d  ac t i v i t i e s ,  o r  wh i l e  u t i l i z i ng  t he  d i s t r i c t ’ s  ne t wo rk ,  c omp ute r  

s ys t em,  c omp ute r s ,  ema i l  sys t em,  o r  e l e c t r on i c  de v i ce s  ha v in g  ac ces s  t o  

t he  i n t e rn e t ;  
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•  Ad dre s s  i s sue s  r e l a t ed  t o  t he  s a f e t y  o f  s t ud en t s  whe n  us i ng  ema i l ,  c ha t  

r oom s ,  a nd  o t he r  e l ec t ro n i c  c ommu nica t i o n ;  

•  E d uca t e  s t u de n t s  a bou t  ap pro pr i a t e  o n l in e  be ha v io r ,  i n c lu d i ng  i n t e r ac t i ng  

w i t h  o th e r  i n d iv i du a l s  o n  so c i a l  n e t wo rk in g  web s i t e s  an d  i n  ch a t  r o oms  a s  

we l l  a s  on  c yb e rb u l ly in g  aware ne ss  an d  r e sp on se ;   

•  Hi nde r  un au t hor i ze d  a cce s s  (h ac k in g)  an d  o t he r  u n l a wf u l  o n - l i n e  

a c t i v i t i e s  by  s t ud en t s ;  a nd  

•  P re ve n t  un au t hor i ze d  d i sc l osu re ,  u se  o r  d i s semi na t i on  o f  pe r son a l  

i n fo rma t i on  r e ga r d ing  mi nor s ,  wh i ch  s ha l l  i n c lu de ,  bu t  ma y  n o t  b e  l im i t e d  

t o ,  p e r s on a l ly  i den t i f i a b l e  i n fo rma t i on  c on ta i ned  i n  s t u de n t  r ec o r ds ;  an d  

•  Com ply  wi t h  t he  Ch i l d r e n ’ s  In t e r ne t  P ro t e c t i o n  Ac t .  

Ac ces s  t o  In a pp ro pr i a te  Ma ter ia l  

 T o  th e  ex t en t  p r ac t i ca b l e ,  t ec hn o l og y  p ro t e c t i o n  mea sur es  o r  i n t e r ne t  

f i l t e r s  s ha l l  be  us ed  t o  b lo ck  o r  f i l t e r  t h e  i n t e rn e t  o r  o t he r  f o rms  o f  e l ec t ro n i c  

d ev i ce s  f rom  ac ces s in g  ch i ld  p o r no gra ph y  a s  we l l  a s  ob sce ne ,  i na ppr opr i a t e ,  o r  

h a rmf u l  m a te r i a l  g i ve n  t he  a ge  a nd  ma t u r i t y  l ev e l s  o f  d i s t r i c t  s t ud en t s .  

 S u b je c t  t o  admi n i s t r a t i ve  a pp ro va l ,  t ec hno lo gy  p r o t e c t i on  meas ure s  m ay  

b e  m in imi ze d  on l y  fo r  b on a f id e  r e s ea r ch  o r  o t he r  l awfu l  p u r pose s  t ha t  a r e  

c l os e ly  mo n i t o r e d  by  d i s t r i c t  s t a f f .  

I na p pr op r ia te  Netwo r k  Us ag e  

 T o  t h e  ex t en t  p r ac t i ca b l e ,  s t e ps  s ha l l  b e  t a ke n  t o  p r omot e  t he  s a f e t y  an d  

s ec ur i t y  o f  us e r s  o f  t h e  d i s t r i c t ’ s  o n l in e  com pu te r  n e t wor k  whe n  us i ng  e l ec t ro n i c  

mai l ,  c ha t  r o oms ,  i n s t a n t  mes sa g in g ,  a nd  o th e r  f o rms  o f  d i r ec t  e l e c t r on i c  

c ommu nic a t i o ns .  

 S p ec i f i ca l l y ,  i n  acc or da nce  wi t h  CIP A,  me as ures  t o  p r e ve n t  i na pp ro pr i a t e  

n e t wo rk  u sag e  sh a l l  i n c l ude  f r eq ue n t  m on i t o r in g  o f  t h e  d i s t r i c t ’ s  ne t wo rk ,  

c omp ute r  s ys t ems ,  an d  eq u i pmen t  t o  de t ec t  a ny  una u t hor i ze d  a cce s s  t o  

p ro h ib i t ed  ma te r i a l s  a s  des c r i be d  e a r l i e r  i n  t h i s  p l an ,  ha ck i ng ,  a nd  o the r  

u n l awfu l  a c t i v i t i e s  by  s tu den t s  o r  s t a f f  mem ber s .   S uch  m oni to r in g  sh a l l  a l s o  

s t r i v e  t o  de t ec t  u na u th or i ze d  d i sc los u r e ,  u s e  an d  d i s semi na t i on  o f  p e r s on a l ly  

i de n t i f i a b l e  i n fo rma t i on  r e ga r d in g  s t ude n t s .  

Ed uc at i on ,  S u per v i s i on  a n d  M o ni to r i ng  

 I t  s ha l l  b e  t he  r e sp ons i b i l i t y  o f  a l l  mem ber s  o f  t he  d i s t r i c t ’ s  s t a f f  t o  

e du ca t e ,  s upe rv i se ,  an d  mo ni to r  a pp ro pr i a t e  usa ge  o f  on l i ne  c omp ute r  ne t work  

a cce s s  t o  t he  i n t e rn e t  i n  a cco rda nc e  wi t h  t h i s  p o l i c y  an d  CIP A.   I f ,  d u r i ng  t h e  

c ou r se  o f  s uc h  m on i to r in g ,  a  s t ud en t  o r  s t a f f  m embe r  d i s co ve r s  a  v io l a t i o n  o f  

t h i s  p o l i c y ,  t he  s t uden t  o r  s t a f f  m embe r  sh a l l  ma ke  a  r ep or t  a s  fo l l o ws :  

1 )  S tu de n t s  s ha l l  r e po r t  su sp ec t e d  v i o l a t i on s  o f  t h i s  p o l i c y  t o  an y  

c l a s s ro om t eac he r .  

2 )  S ta f f  mem ber s  sh a l l  r ep or t  su sp ec t e d  v i o l a t i o ns  o f  t h i s  p o l i c y  t o  t he i r  

imme dia t e  su pe r v i s o r  wh en  p oss i b l e .  

Dis c ip l in ar y  Mea sur es  

 T h e  d i s t r i c t  r e t a in s  t h e  r i g h t  t o  d i sc i p l i n e  an y  s t ude n t ,  up  t o  an d  i n c lu d in g  

e xp u l s i on ,  a nd  an y  emp lo yee ,  u p  t o  an d  i n c l ud i ng  t e rm ina t io n  fo r  v io l a t i o n  o f  

t h i s  p o l i c y .  

Ad o pt i on  

 T hi s  Ch i ld r en ’ s  In t e rn e t  P r o t e c t i on  Ac t  Sa fe t y  P l a n  was  ad op te d  by  t he  

Bo ard  o f  US D 34 0  a t  a  p ub l i c  m ee t i ng ,  f o l l o win g  no rma l  p ub l i c  n o t i ce  an d  a  

h ea r in g ,  o n  Aug us t  13 ,  2 01 2 .  
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Ap pr ove d :   Aug us t  13 ,  2 01 2  

 

 

Co ns ul t a nt s   ( Se e  BBG)                            CJ  

 T h e  a dmi n i s t r a t i on  ma y  us e  p ro fes s io na l  co ns u l t a n t s .   Cons u l t an t s  sh a l l  be  

a pp ro ved  by  t h e  bo a rd  i n  ad va nce .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

 

P r ofes s io n a l  Deve lop me nt  O p po rtu ni t i e s                                  CK 

 T h e  boa rd  ma y  r eq u i r e  a dmi n i s t r a to r s  t o  a t t en d  summ er  se s s i on s ,  

c on fe re nc es ,  work sho ps  o r  o th e r  ac t i v i t i e s  wh i ch  wi l l  d i r ec t l y  be ne f i t  t he  

s ch oo l s .   E xpe ns es  ma y  be  p a id  b y  t h e  d i s t r i c t  t o  a t t en d  m ee t i ng s  ap pro ve d  by  

t he  su pe r in t en den t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Co u nc i l s ,  Ca bi ne t s  a n d  Commit t ees                                   C L 

 T h e  boa rd  a dv oca t e s  t he  adm in i s t r a t i ve  t eam  c on cep t  o f  s c ho o l  

a dmin i s t r a t i o n  an d  he reb y  e s t ab l i sh es  an  a dmin i s t r a t i v e  co un c i l .  

 M e th od  o f  Ap po in tme n t  

 A l l  a dmin i s t r a to r s  a r e  a u tom at i c a l l y  memb er s  o f  t he  a dmin i s t r a t i ve  

c ou nc i l .  

 O r gan iza t i o n  

 T h e  s up e r i n t e nd en t  sh a l l  s e rve  a s  t he  c ha i r  o f  t he  a dmin i s t r a t i v e  co un c i l  

a nd ,  w i th  t h e  r ec omme nd a t io ns  o f  t he  c ou nc i l ,  wi l l  d e t e rmi ne  t h e  co unc i l ’ s  

o rg an i za t i on .  

 Re so urce s  

 T h e  a dmi n i s t r a t i ve  co u nc i l  s ha l l  h av e  a t  i t s  d i s pos a l  a l l  o f  t he  pe r so nn e l  

r e so urc es  o f  t he  d i s t r i c t  no rm a l l y  use d  by  t he  p r o fe s s i on a l  s t a f f .   Wi t h  b oa r d  

a pp ro va l ,  t he  c ou nc i l  may  u t i l i z e  ou t s id e  c on su l t an t s  an d  r e s ou rce s  t o  impl eme n t  

t he  co un c i l ’ s  ac t i v i t i e s .  

 M a te r i a l  

 T h e  a dmi n i s t r a t i ve  co u nc i l  ma y  u t i l i ze  ma t e r i a l  pu r ch ase d  by  t he  d i s t r i c t  

t o  im plem en t  t he  co un c i l ’ s  ac t i v i t i e s .  

 F in an c i a l  

 T h e  s up e r i n t e nd en t  ma y  r ec omme nd  a  b ud ge t  t o  t he  b oa r d  fo r  t h e  

a dmin i s t r a t i v e  co un c i l .  

 Re por t i n g  
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 T h e  boa rd  ma y  ca l l  f o r  r ep or t s  f r om  th e  adm in i s t r a t i ve  c ou nc i l .   Rep or t s  

s ho u ld  pe r t a in  t o  t he  ac t i v i t i e s  o f  t he  co un c i l  a nd  ma y  t ake  t he  f o rm o f  

r ecomm en da t i on s  t o  t he  b oa r d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

P ol i cy  Im plem en tat io n                          C M 

 ( Se e  BDA,  CGK,  GAA an d  J A)  

 Admi n i s t r a t i ve  em plo ye es  wh o  f a i l  t o  imp leme n t  b oa r d  po l i c i e s   ma y ,  b y  

b oa rd  ac t i o n ,  b e  sus pe nd ed  wi th ou t  pa y ,  dem ote d ,  p l ac ed  o n  p ro ba t io n ,  

n o nre ne we d  o r  t e rmin a t e d .   

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 1 ,  2 02 2  

 

 

Ad mini s t r a t i ve  Rul es                                         CM A 

 T h e  boa rd  d e l e ga t e s  t o  t he  s up e r in t en de n t  t h e  r e s po ns i b i l i t y  f o r  

d ev e lo p i ng  r ec ommen da t io ns ,  an d  f o r  de s i gn i ng  a ny  n ece s sa ry  a r r an geme nt s  t o  

c a r r y  ou t  b oa r d  p o l i cy  a nd  t o  op e ra t e  t he  d i s t r i c t ’ s  s ch oo l s .   Th es e  r u l e s  an d  

a r r a ngem ent s  sh a l l  co ns t i t u t e  t he  a dmin i s t r a t i v e  r eg u l a t i o ns  go ve rn i ng  t h e  

s ch oo l s  an d  sha l l  be  c on s id e re d  fo r  a ppr ov a l ,  m od i f i ca t i o n  o r  d i sa pp ro va l  b y  t he  

b oa rd .  

 S t a f f  I nv o lv eme n t  

 In  de ve l op i ng  r u l e s ,  r eg u l a t i on s  an d  a r r a ng eme nt s  fo r  t he  d i s t r i c t ’ s  

o pe ra t i on ,  t he  s up e r in t e nde n t  sh a l l  i n c lu de  a t  t he  p l an n in g  s t ag e  r ep res en t a t i ves  

o f  t ho se  em plo yee s  wh o  wi l l  be  a f f ec t ed .  

 T h e  s up e r i n t e nd en t  sh a l l  d eve lo p  p ro ce dur es  u t i l i z i ng  ce r t i f i ed  a nd  

n o nce r t i f i e d  empl oy ee s  f o r  t h e  ex cha ng e  o f  i de as  an d  f ee l i n gs  r e ga r d in g  t he  

d i s t r i c t ’ s  ope ra t i on .   T he  a dv i ce  g i ven  by  emp lo yee s ,  e s pe c i a l l y  t ha t  g ive n  b y  

g ro up s  des i gn a t e d  t o  r e p re sen t  l a rg e  segme n t s  o f  t he  s t a f f ,  sha l l  be  c ons ide red .   

T h e  boa rd  s ha l l  b e  i n f o rme d  o f  su ch  c ou ns e l  whe n  r ep or t s  a nd  r ec omme nd a t io ns  

a r e  m ad e  t o  t he  boa rd .   ( Se e  a l s o  GAC)  

 Comm uni ty  In vo l veme n t  

 T h e  s up e r i n t e nd en t  ma y  in vo l ve  d i s t r i c t  p a t r on s  on  c ommi t t ee s  o r  s t ud y  

g ro up s  when ev e r  ne ce s sa ry .  

 S tu de n t  In vo l veme n t  

 T h e  s up e r i n t e nd en t  i s  e nc our ag ed  to  c on s i de r  s t ud en t s ’  op in i on s  

c on ce r n in g  t he  r u l e s  wh ich  a f f ec t  t hem .   (S ee  a l so  J CB)  

 Ru l es  Ad op t i on  

 T h e  s up e r i n t e nd en t  sh a l l  r e v i e w  a l l  p ro pos ed  ru l e s  b e fo re  t h ey  a r e  

s ubmi t t e d  t o  t he  b oa rd .   Al l  a dmin i s t r a t i ve  r u l e s  r ecomm en de d  b y  t he  

s up e r i n t e nde n t  sh a l l  b e  r ev i e we d  by  t he  adm in i s t r a t i ve  s t a f f  be fo r e  be i ng  

s ubmi t t e d  t o  t he  b oa rd  f o r  t h e i r  co ns i de r a t i o n .  

 Ru l es  Di s s emin a t i on  
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 Co p ie s  o f  admi n i s t r a t i ve  ru l e s  s ha l l  b e  g iv en  t o  a l l  empl oy ees  who  p l a y  a  

r o l e  i n  e n f o rc i ng  t h e  ru l e s  o r  wh o  wi l l  be  a f f ec t ed  b y  an y  r u l e  ch an ge s .  

 Ru l es  Rev ie w  

 Admi n i s t r a t i ve  r u l e s  a do p te d  by  t he  b oa r d  sh a l l  b e  s ub j ec t  t o  f r eq uen t  

r ev i ew  by  th e  bo a rd  a nd  t he  adm in i s t r a t i ve  s t a f f .  

 Admi n i s t r a t i on  i n  Po l i cy  Abs en ce  

 I n  an  eme rge nc y  when  a c t i on  mus t  be  t a ke n  wher e  t he  b oa r d  ha s  p ro v i ded  

n o  g u id es  fo r  a dmin i s t r a t i ve  ac t i o n ,  t he  su pe r in t en de n t  sha l l  ha ve  t h e  po wer  t o  

a c t ,  bu t  a ny  d ec i s io n  sh a l l  b e  s ub j ec t  t o  bo a r d  r ev i e w a t  t he  n ex t  m ee t i ng .   The  

s up e r i n t e nde n t  sh ou ld  r ecomm en d  an y  po l i c y  ne ed s  t he  i n c id en t  h as  c r e a t e d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

P u bl i c  Re co rd s                                CN 

( Se e  BE,  CNA,  E CA,  IDAE ,  I I ,  HAI ,  J GGA,  a nd  J R  e t  s eq . )  

 T h e  b oa r d  d es i gna t e s  t he  su pe r in t en den t  a s  i t s  F r ee dom of  In fo rma t i on  

Of f i ce r .   Th e  Fre ed om  of  In fo rma t i on  Of f i c e r  s ha l l  h ave  t he  a u t hor i t y  t o  e s t a b l i s h  

a nd  ma i n t a i n  a  s ys t em o f  r ec o rd s  i n  a cc ord an ce  wi th  t he  Kan sas  Ope n  Re cor ds  Ac t  

a nd  o t he r  ap p l i c ab l e  l a ws .   T he  boa rd  f u r th e r  a s s i gn s  t h e  c l e rk  t o  h an d le  r eq ues t s  

f o r  r ec o rd s  an d  t o  s e rve  a s  t he  cu s to d i an  o f  t he  r ec o r ds .   Th e  cus to d i a n  s ha l l  

p romi ne n t ly  d i sp l ay  a nd  d i s t r i bu t e  o r  o t he rw i se  ma ke  av a i l a b l e  t o  t he  p ub l i c  a  

b ro ch ure  c onc e rn in g  r eco rd  ac ces s  i n  t he  fo rm p re sc r i be d  by  t he  l oca l  F ree dom  o f  

In fo rma t i on  Of f i ce r .  

 T y pes  o f  Re cor ds  

 A  pu b l i c  r e co rd  m ea ns  a ny  r ec o r ded  i n f o rma t i o n ,  r e ga r d l e s s  o f  f o rm or  

c ha r ac t e r i s t i c s ,  wh ich  i s  ma de ,  m a in t a in ed ,  ke p t  b y ,  o r  i n  t he  p oss es s i on  o f  t he  

d i s t r i c t ,  i nc l ud i ng  t ho se  e xh i b i t e d  a t  p ub l i c  boa rd  mee t in gs .  

 Ce n t r a l  Of f i ce  Rec ord s  

 Re cor ds  m a in t a in ed  b y  t he  su pe r i n t e nd en t  s ha l l  i n c lu de ,  b u t  m ay  no t  b e  

l im i t ed  t o ,  t he  fo l l o win g :  f i na nc i a l ,  pe r so nn e l ,  a nd  p r op e r t y  ( bo th  r ea l  a nd  

p e r s on a l )  o wned  by  t h e  d i s t r i c t .  

  

Bu i ld i ng  Rec or ds  

 Re cor ds  ma i n t a i ned  b y  t he  b u i l d in g  p r i nc i pa l s  s ha l l  i nc l ude ,  bu t  ma y  no t  be  

l im i t ed  t o ,  t he  f o l l owi ng :  ac t i v i t y  fu nd s ,  s t u de n t  r e co r ds ,  a nd  pe r so nne l  r e co r ds .   

( Se e  J R  e t  s eq . )  

 P u b l i c  Acc ess  

 A l l  r eco rd s ,  e xc ep t  t h os e  su b j e c t  t o  ex cep t io n  b y  t h e  Kan sas  Op en  Re cor ds  

Ac t ,  sh a l l  be  o pe n  t o  i n s pe c t i o n  by  t he  gen e ra l  pu b l i c  d u r in g  r e gu l a r  o f f i ce  h our s  

o f  a ny  s ch oo l  o r  t he  d i s t r i c t  o f f i c e .   T he  su pe r in t en de n t  wi l l  e s t a b l i sh  p ro ce dur es  

f o r  mak in g  r ec o rd s  a va i l ab l e  o n  norm a l  b us i ne s s  d ays  wh en  d i s t r i c t  o f f i ce s  a r e  

c l os ed .   Co p ie s  o f  ope n  r ec o r ds  sh a l l  be  av a i l a b l e  on  wr i t t e n  r e qu es t .  

 Re qu es t s  f o r  a cc es s  t o  o pen  r ec o r ds  s ha l l  b e  ma de  i n  wr i t i n g  t o  an  o f f i c i a l  

c us t od i an  o f  d i s t r i c t  r eco rds .   The  o f f i c i a l  cu s to d i a n  sh a l l  exami ne  eac h  r eq ue s t  

t o  de t e rmin e  whe t he r  t h e  r ec o r d  r eq ues t ed  i s  an  o pe n  r ec o rd  o r  i s  su b j e c t  t o  an  

e xc ep t i on  b y  t h e  Kan sa s  Ope n  Re cor ds  Ac t .   T he  c us t od i an  s ha l l  e i t he r  g r an t  o r  

d en y  the  r eq ues t .  
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 I f  t h e  cu s to d i a n  doe s  no t  g r a n t  t he  r eq ue s t ,  t h e  p e r s on  r e que s t i n g  t he  r ec o rd  

s ha l l  r e ce i ve  a  wr i t t en  e xp l an a t io n  o f  t he  r eas on  fo r  t he  de n i a l  wi th i n  t h r e e  day s  

o f  t h e  r e qu es t ,  i f  an  e xp l an a t io n  i s  r e qu es t e d .   I f  t he  r eq ue s t e r  d i sa g re es  wi t h  t he  

e xp l an a t i o n ,  t he  f r e ed om  of  i n fo rm a t io n  o f f i ce r  s ha l l  s e t t l e  t he  d i sp u t e .  

 E ac h  r eq ue s t  f o r  ac ce s s  t o  a  p ub l i c  r ec o rd  s ha l l  b e  ac t ed  u pon  a s  so on  as  

p os s ib l e ,  bu t  no t  l a t e r  t ha n  t he  en d  o f  t he  t h i r d  bu s in es s  day  f o l l o wi ng  t he  d a t e  

t ha t  t h e  r eq ue s t  i s  r e ce i ve d .   I f  t he  r equ es t  i s  no t  a c t e d  on  imme dia t e ly ,  t he  

c us t od i an  s ha l l  i n fo rm  th e  r eq ue s t e r ,  wi t h in  t he  t h r ee -da y  w i nd ow,  whe n  an d  

wh ere  t he  op en  r e co rd  wi l l  b e  m ad e  ava i l a b l e .    

 E ac h  cu s to d i a n  s ha l l  f i l e  a l l  r eq ues t s  a nd  t h e i r  d i sp os i t i ons  i n  t he  

a pp ro pr i a t e  o f f i ce  an d  m ak e  r ep or t s  a s  r eq ues t ed  b y  t he  sup e r i n t e nd en t  o r  t h e  

b oa rd .  

 T h e  bo a rd  sh a l l  s e t  a  f ee  f o r  c op i e s  o f  r e co r ds .   Adv an ce  p aym ent  o f  t he  

e xp en se  o f  co py i ng  o pe n  r e co r ds  s ha l l  be  bo r ne  by  t he  i n d i v id ua l  r eq ue s t i n g  t h e  

c op i e s .   Un der  n o  c i r c ums t an ces  s ha l l  t h e  d oc ume nt s  be  a l l o wed  o u t  o f  t h e i r  u s ua l  

b u i l d in g  l o ca t i on  wi th o u t  ap pro va l  o f  t he  o f f i c i a l  cu s to d i a n .  

 Re ve nue  f r om c op y in g  op en  r ec o r ds  wi l l  be  d ep os i t e d  i n  t h e  d i s t r i c t ’ s  

g en e ra l  f un d .  

 D i s po s i t i on  

 A l l  d i s t r i c t  o f f i ce  r ec o r ds  sh a l l  be  kep t  fo r  a t  l ea s t  t he  mi n imum  l en g th  o f  

t im e  r eq u i r e d  b y  l aw.  

 T h e  c l e rk  i s  de s ig na t e d  a s  t he  o f f i c i a l  cu s to d i a n  o f  a l l  bo a rd  a nd  d i s t r i c t  

o f f i c e  r eco rd s  ma i n t a i ne d  by  t h e  d i s t r i c t .   E ac h  b u i l d in g  p r i nc i pa l  i s  d es i gna t ed  

a s  o f f i c i a l  cus to d i a n  o f  a l l  r ec o rd s  ma i n t a i ne d  a t  t he  bu i l d i ng  l ev e l .   I n  a dd i t i o n  

t o  t hos e  r eco rds  r e qu i r ed  by  l a w ,  t he  c l e rk  s ha l l  be  r e sp ons ib l e  fo r  p r ep a r i ng  an d  

k ee p in g  o t he r  r e co r ds  n ece s s a ry  f o r  t he  d i s t r i c t ’ s  e f f i c i e n t  o pe ra t i on .  

 D i s t r i c t  empl oy ees  sh a l l  f o l l ow  t he  gu i de l i nes  fo un d  in  t he  s tu de n t  r e co rds  

p o l i c i e s .   ( Se e  IDAE an d  J R t h r ou gh  J RD)  

 

 

Ap pr ove d :  J une  3 0 ,  19 9 9  

Re v i s ed :  1 1 /2 01 2 ;  Ma rch  1 3 ,  20 17 ;  J an ua r y  14 ,  20 19  

 

Do cum en t  Pr od uc t ion ,  I nc l u din g  El ec t ron ic  I nfo rma t io n                         C N A  

( Se e  BCBK,  BE ,  CN,  E CA,  IDE A,  I I ,  J GGA,  J R  e t  s eq .  an d  KBA)  

 

 De s t ro y i ng  Doc ume nt s  

 Af t e r  t he  d i s t r i c t  r ece i ve s  k no wl ed ge  o f  l e ga l  ac t i on  ag a in s t  t h e  d i s t r i c t  o r  

i t s  emp lo yee s ,  no  doc ume nt s  o r  e l ec t r on i c  i n f o rma t i on  pe r t a in in g  t o  t he  su b j ec t  

o f  t he  a c t i o n ,  ma i n t a i ne d  i n  an y  f o rm ,  m ay  be  de s t r oye d .  

  

Ap pr ove d :   Novem ber  1 2 ,  2 01 2  

 

 

Re po rt s                      CO 

 T h e  boa rd  ma y  r eq u i r e  r ep or t s  f r om the  s t a f f .  

 T y pes  
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 T h e  s up e r i n t e nd en t  sh a l l  s ubmi t  t o  t he  b oa rd  an  a nn ua l  r ep or t  

s ummar i z in g  t h e  d i s t r i c t ’ s  o pe ra t i ons  f o r  t he  p r ece d in g  sc ho o l  ye a r .   T he  

s up e r i n t e nde n t  sh a l l  p r e s en t  a  mo n t h ly  b ud ge t  r ep or t  t o  t h e  boa rd .   T he  b oa r d  

d e l e ga t e s  t o  t h e  su pe r i n t e nd en t  t he  au t h or i t y  t o  r e qu es t  r e por t s  f rom  a ny  s t a f f  

mem ber .  

  

D i s semi na t i on  ( See  JR  e t  s e q . )  

 T h e  boa rd ,  up on  r e q ue s t ,  s ha l l  r ece i ve  c op i e s  o f  a l l  r e po r t s  s ubmi t t ed  t o  

t he  su pe r in t en den t .   Co p ie s  o f  s t a f f  r ep or t s  ma y  be  s en t  t o  s t a f f  mem ber s  f o r  

t he i r  c onf ide n t i a l  u se  i f  t h e  su pe r i n t e nd en t  ap pro ves .   S t a f f  r ep or t s  sha l l  be  

ma de  p ub l i c  o n ly  wi th  boa rd  a ppr ov a l .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Do cum en t  Pr od uc t ion ,  I nc  Elec tro ni c  Inf orm at io n                             CYA  

 (S ee  BCBK,  BE,  CN,  E CA,  IDE A,  I I ,  J GGA,  J R  a nd  KBA)  

 

 De s t ro y i ng  Doc ume nt s  

 Af t e r  t he  d i s t r i c t  r ece i ve s  kn o wle dg e  o f  l e ga l  a c t i o n  ag a in s t  t h e  d i s t r i c t  o r  

i t s  empl oy ees ,  no  d oc ume nt s  o r  e l ec t ro n i c  i n fo rm a t i on  p e r t a i n i ng  t o  t he  su b j e c t  

o f  t he  a c t i o n ,  ma i n t a i ne d  i n  an y  f o rm ,  m ay  be  de s t r oye d .  

 

Ap pr ove d :   Ju l y  9 ,  20 0 7  
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D:  Fiscal Management  

Go al s  an d  O bj ec t i ves                            DA 

 T h e  boa rd  s ha l l  a dh e r e  t o  s t r i c t  f i s c a l  acco u n t in g  p r oce dur es  a s  o u t l i ne d  

i n  bo a rd  p o l i c i e s  a nd  ru l e s .   The  b oa rd  sha l l  m ake  a n  e f f o r t  t o  s ec ure  g oo ds  an d  

s e rv i ce s  f rom  re sp ons i b l e  me rch an t s  an d  v en do r s  a t  a  p r i ce  a nd  qua l i t y  t ha t  wi l l  

e na b l e  t h e  s t a f f  t o  fu l f i l l  t he  d i s t r i c t ' s  e du ca t i on a l  g oa l s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Bu d get  P la nni n g                              D B 

 A  p l a nn ed ,  sy s t em a t i c a l l y  p r e pa r ed  b ud ge t  i s  e s se n t i a l  i n  t he  ma na geme nt  

o f  t he  d i s t r i c t .   T he  b oa rd  d e l e ga t e s  t o  t he  s up e r in t en de n t  t h e  a u t hor i t y  t o  

d ev e lo p  a  bu dg e t  fo r  t h e  bo a rd ' s  co ns i de ra t i o n .  

 I n  p l a nn i ng  t he  b ud ge t ,  s u f f i c i en t  m one ys  sh a l l  b e  a l l o ca t e d  i n  a  man ner  

r eas on ab l y  ca l cu l a t ed  s uc h  t ha t  a l l  s t u den t s  may  a ch i ev e  t he  c ap ac i t i e s  s e t  f o r t h  

i n  K .S . A.  7 2 -32 18© .  

 Ne eds  As ses smen t  

 E ac h  ye a r ,  t he  b oa r d  s ha l l  c on du c t  an  a s ses sme n t  o f  t h e  e du ca t io na l  nee ds  

o f  eac h  a t t e nd an ce  ce n t e r  i n  t he  d i s t r i c t .   S uc h  a s s es sm en t  s ha l l  b e  on  t he  sc ho o l  

d i s t r i c t ’ s  we bs i t e .   In fo rm a t i on  o b t a i ne d  f r om the  nee ds  a s ses sm en t  s ha l l  b e  

u se d  by  t he  bo a r d  whe n  ap pr ov i ng  t h e  bu dg e t  o f  t he  s c ho o l  d i s t r i c t  t o  en su re  

im pro vem ent  i n  s t ude n t  ac ad emic  pe r fo rma nc e .  

 T h e  boa rd  s ha l l  a nn ua l ly  r e v i e w  s t a t e  a s se s sme n t  r e s u l t s  an d ,  a s  pa r t  o f  

s uc h  r ev i e w,  s ha l l  d oc ume nt  t he  f o l l o wi ng :  

•  T h e  ba r r i e r s  t ha t  mus t  be  o ve rc ome  to  hav e  a l l  s t ud en t s  a ch i ev e  

p ro f i c i e nc y  ab ov e  l ev e l  2  fo r  g r a de  l e ve l  a ca demic  e xp ec t a t i on s  on  

s uc h  a s s es sm en t s ;  

•  An y bu dg e t  ac t i o ns ,  i nc l ud i ng ,  bu t  no t  l im i t ed  t o ,  r ec omme nda t io ns  

o n  r ea l l o ca t i on  o f  r e s ou rce s  t ha t  s ho u ld  be  t a ke n  t o  ad dr es s  a nd  

r emo ve  su ch  b a r r i e r s ;  a nd  

•  T h e  am ou n t  o f  t im e  th e  bo a r d  e s t ima tes  i t  w i l l  t ak e  fo r  a l l  s t ud en t s  

t o  ach i ev e  p r o f i c i en cy  a bo ve  l e ve l  2  f o r  g r ade  l e ve l  a ca demic  

e xp ec t a t i o ns  o n  t he  s t a t e  a s ses smen t s  i f  su ch  b ud ge t  a c t i ons  a r e  

im pleme n te d .  

T h e  boa rd  s ha l l  a l so  p re pa re  a  s ummar y  o f  t h e  bu dg e t .   T he  b ud ge t ,  t h e   

S umma ry  o f  t he  p r opo se d  bu dg e t ,  t he  ne ed s  a s s es smen t ,  a nd  t h e  s t a t e  a s s es sm en t  

d oc ume nta t i on  s ha l l  b e  on  f i l e  a t  t h e  a dmi n i s t r a t i ve  o f f i ce s  o f  t h e  s ch oo l  d i s t r i c t  

a nd  a va i l ab l e  on  t he  s ch oo l  d i s t r i c t ’ s  we bs i t e .   No t i ce  o f  t he  he a r i ng  o n  t he  

b u dge t  s ha l l  i nc l ud e  a  s t a t em en t  t h a t  t h e  b u dge t ( s ) ,  t he  s umma ry  o f  t he  p r op ose d  

b u dge t ,  t h e  nee ds  a s se s sme n t ,  an d  s t a t e  a s s es sm en t  d oc ume nta t i on  i s  o n  f i l e  a t  

t he  adm in i s t r a t i ve  o f f i ces  o f  t he  d i s t r i c t  an d  av a i l a b l e  on  t h e  d i s t r i c t ’ s  web s i t e .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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An n ual  O per at i ng  Bu d get                            D C 

 ( Se e  DB an d  KBA)  

 T h e  d i s t r i c t  b ud ge t  sh a l l  b e  p r e pa r ed  b y  t h e  su pe r i n t e nd en t  i n  c oo pe r a t i on  

wi t h  se l e c t e d  d i s t r i c t  emp lo yee s  an d  s ha l l  r e f l ec t  t he  d i s t r i c t ’ s  ed uc a t io na l  

g oa l s ,  i nc l ud i ng  impr ov emen t  i n  s t u de n t  a ca demic  p e r f o rma nce  a s  des c r i bed  i n  

b oa rd  p o l i c y  DB a nd  s t a t e  l a w .  

 T h e  s up e r i n t e nd en t  sh a l l  f o l l o w  th e  ad op te d  bu dg e t .  

T h e  d i s t r i c t  sh a l l  f u nd  t he  o pe r a t i n g  bu dge t  a cc ord i ng  t o  ap prov ed  f i s ca l  

a nd  b ud ge t a r y  p ro ced ur es  r e qu i r ed  b y  t he  S t a t e  o f  Ka ns as .  

 Bu dg e t  F orms  

 Bu dg e t  fo rm s  use d  sh a l l  b e  t ho se  p r ep a red  a nd  r ecomm en de d  b y  t h e  

Ka nsa s  S t a t e  Dep ar tme n t  o f  Ed uca t i o n .   Bu dg e t  summ ary  d ocum ent s  sh a l l  be  

p r e pa re d  o n  f o rms  p ro v i de d  by  t h e  Ka ns as  S t a t e  De par tm en t  o f  E du ca t i on .  

 P r io r i t i e s  

 T h e  boa rd  wi l l  e s t ab l i s h  p r i o r i t i e s  fo r  t he  d i s t r i c t  o n  a  s ho r t - t e rm ,  

i n t e rm ed i a t e ,  an d  l ong - r a ng e  bas i s ,  t ak i ng  i n t o  co ns i de r a t i o n  t h e  r eq u i r eme n t s  

f o r  bu dg e t i ng .  

 De ad l i ne s  an d  Sc hedu les  

 De ad l i ne s  an d  t im e  sc he du l es  sh a l l  b e  e s t a b l i s he d  by  t he  b oa rd ,  u n l e s s  

o th e r wi se  p ro v id ed  by  s t a t e  l a w .  

 E n cum bra nce s  

 An  e nc umbr an ce  sh a l l  b e  ma de  wh en  a  p u rc ha se  i s  mad e  o r  when  a n  

a pp ro ved  pur cha se  o rd e r  i s  p r oc es s ed .   Al l  e ncum bra nc es  sh a l l  be  c ha r ge d  t o  a  

s pe c i f i c  f un d .   Al l  ne ces sa r y  en cum bra nce s  sha l l  be  ma de  b y  t h e  su pe r i n t e nd en t .  

 Re comme nd a t io ns  

 Re comme nd a t io ns  o f  t h e  su pe r i n t e nd en t  an d  p r o fe s s i on a l  s t a f f  co nc e rn i n g  

t he  d i s t r i c t ’ s  b ud ge t  a l l oc a t i ons  wi l l  b e  p r e se n t e d  t o  t h e  bo a rd  p r i o r  t o  

s ubmi ss i on  o f  t he  t en t a t i ve  d r a f t  b ud ge t .   

 P r e l im ina ry  Ad op t i on  Pro ce dur es  

 T h e  s up e r i n t e nd en t  w i l l  b e  r e s po ns i b l e  fo r  de ve l op i ng  t he  bud ge t  c ov e r  

l e t t e r .   I t  i s  r ecomm en de d  tha t  t he  l e t t e r  i n c l ude  a  r e s t a t eme n t  o f  t he  g oa l s  an d  

o b j ec t i ves  o f  t he  d i s t r i c t  an d  a  l i s t  o f  b udg e t  p r i o r i t i e s .   An  e xp la na t i on  o f  l i ne  

i t em ex pen d i t u r e s  wi l l  b e  i nc l ud ed  i n  t he  l e t t e r .   Fu nd  e xp en d i t u r e s  a nd  l i ne  

c a t e gor i e s  wi l l  a l so  b e  ex p l a i ne d  i n  t e rms  o f  ho w th e  bu dg e t  me e t s  t h e  go a l s  a nd  

o b j ec t i ves  o f  t he  d i s t r i c t  an d  en ha nce s  comp le t i on  o f  p r io r i t y  p ro gram s .   A  

p re l imi na r y  d r a f t  o f  t he  d i s t r i c t ’ s  b ud ge t  w i l l  b e  su bmi t t e d  by  t he  

s up e r i n t e nde n t  w i th in  a  t im ef r am e  t ha t  a l l o ws  the  d i s t r i c t  t o  com pl y  wi t h  a l l  

s t a tu to r y  de ad l i ne s .  

 He a r in gs  a nd  Rev ie ws  

 T h e  boa rd  s ha l l  c on du c t  b ud ge t  h ea r i ng s  a cc ord i ng  t o  s t a t e  l aw .   T he  

mi nu t es  o f  t h e  m ee t in g  a t  wh i ch  t h e  bo a rd  a pp ro ves  i t s  a n nua l  b ud ge t  s ha l l  s t a t e  

a  n ee ds  a s ses sme n t  wa s  p ro v i ded  t o  t he  b oa rd  i n  a cco rda nc e  w i t h  bo a rd  p o l i cy  

DB an d  s t a t e  l aw ,  t he  b oa r d  ev a lu a t e d  suc h  a s s es smen t ,  a nd  t h e  m an ner  i n  wh ic h  

t he  b oa r d  use d  su ch  a s se s sme n t  i n  t he  app ro va l  o f  t he  d i s t r i c t ’ s  bu dge t .  
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 D i s t r i c t  b ud ge t s ,  t he  s ummar y  o f  t h e  p r opo se d  bu dg e t ,  t he  ne ed s  

a s se s sme n t ,  an d  t he  s t a t e  a s se s sme n t  d ocum ent a t i on  d esc r ibe d  i n  b oa r d  po l i c y  

DB sha l l  be  o n  f i l e  a t  t h e  admi n i s t r a t i ve  o f f i c es  o f  t he  d i s t r i c t  a nd  a va i l ab l e  on  

t he  d i s t r i c t ’ s  web s i t e .  

 Bu dg e t  Tr ans pa ren cy  

 T h e  d i s t r i c t  sh a l l  c omp ly  wi th  t he  r e qu i r em en t s  o f  t h e  Ka ns as  Un i f o rm  

F in an c i a l  Acc ou n t i ng  a nd  Re por t i n g  Ac t  a nd  r u l e s  a nd  r eg u l a t i ons  p rom ulg a t e d  

b y  t h e  Ka ns as  S t a t e  Bo ard  o f  Ed uc a t io n  t h e re un de r  i n  m a in t a in in g ,  r e po r t i n g ,  

p u b l i s h in g  on  t he  d i s t r i c t ’ s  we bs i t e ,  a nd  ma k in g  av a i l a b l e  t o  t h e  pu b l i c  

s pe c i f i e d  bu dg e t a ry  r e co r ds ,  f o rm s ,  a nd  i n f o rma t i o n .  

M ana gem ent  o f  Di s t r i c t  As se t s / Acc ou n t s  

 T h e  s up e r i n t e nd en t  sh a l l  e s t ab l i s h  a nd  ma i n t a i n  acc ura t e ,  f i nan c i a l  

ma na geme nt  sy s t em s  to  mee t  t he  d i s t r i c t ’ s  f i s ca l  ob l i ga t i on s ,  p ro du ce  us e fu l  

i n fo rma t i on  fo r  f i na nc i a l  r e por t s ,  a nd  s a f eg ua rd  d i s t r i c t  r e s ourc es .   T he  

s up e r i n t e nde n t  sh a l l  e ns u re  t h e  d i s t r i c t ’ s  a cc ou n t in g  sy s t em  p ro v i des  o ng o i ng  

i n t e r na l  c on t ro l s .   Th e  su pe r i n t e nd en t  s ha l l  r ev i e w t he  a cco un t in g  sy s t em  wi th  

t he  b oa r d .  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Nov embe r  2 0 12 ;  J u ly  9 ,  20 18 ;  Ju ne  2 02 1 ;  J u ly  1 1 ,  20 2 2  

 

 

F r au d Pr ev ent io n  an d  I nv es t i ga t io n                                                      DE  

 Al l  em plo yee s ,  b oa r d  memb er s ,  co ns u l t a n t s ,  ve nd or s ,  co n t r ac t o r s ,  a nd  

o th e r  pa r t i e s  ma i n t a in in g  a  bu s in es s  r e l a t i ons h i p  wi t h  t he  d i s t r i c t  sh a l l  ac t  wi t h  

d ue  d i l i g en ce  i n  d u t i e s  i nv o l v in g  t he  d i s t r i c t ’ s  f i s ca l  r e so ur ces .   Th e  

s up e r i n t e nde n t  sh a l l  d ev e lo p  i n t e rn a l  co n t r o l s  t h a t  a id  i n  t he  p r eve n t i on  a nd  

d e t e c t i o n  o f  f r au d ,  f i n an c i a l  im pro pr i e ty ,  o r  i r r e gu l a r i t y .  

 Re por t i n g  Fra ud  

 An  em plo ye e  who  s us pe c t s  f r a ud ,  impr opr i e ty ,  o r  i r r eg u l a r i t y  s ha l l  

p rom pt ly  r ep or t  t h ose  s us p i c i on s  t o  t he  imme dia t e  su pe r v i s o r  a nd /o r  t h e  

s up e r i n t e nde n t .   I f  t he  s up e r in t en de n t  i s  t h e  su b j e c t  o f  t h e  comp la i n t ,  r e po r t s  

s ha l l  be  mad e  t o  t h e  b oa rd  p r es i de n t  or  t he  b oa r d ’ s  l ega l  co unse l .   Th e  

s up e r i n t e nde n t  sh a l l  g en e ra l l y  ha ve  a  p r ima ry  r e sp ons i b i l i t y  fo r  an y  

i nv es t i ga t i on s ,  i n  c oo rd i na t i on  wi t h  l eg a l  co un se l  a nd  o t he r  i n t e rn a l  o r  ex t e r na l  

d ep a r tme n t s  a nd  a gen c i e s  a s  ap pr opr i a t e .   I f  t he  s upe r in t en den t  i s  t h e  s ub j ec t  o f  

t he  r e por t  o f  f r a ud ,  imp ro pr i e ty ,  o r  i r r e gu l a r i t y ,  t h e  bo a rd  s ha l l  r e t a in  c on t ro l  

o ve r  t he  i n ve s t i g a t i on  o r  m ay  d es i gna t e  i t s  l e ga l  c ou ns e l  o r  ano th e r  i nv es t i ga t o r  

t o  ac t  o n  be ha l f  o f  t he  b oa r d  i n  i n ve s t i g a t i ng  t h e  m a t t e r  a nd  r ep or t i ng  a ny  

f i nd i ng s  ba ck  t o  t he  b oa rd .  

  

 

 

W hi s t l eb l o wer s  

 T h e  d i s t r i c t  en co urag es  c ompl a in t s ,  r e por t s ,  o r  i nq u i r i e s  ab ou t  i l l e ga l  

p r ac t i ce s  o r  v i o l a t i on s  o f  d i s t r i c t  po l i c i e s ,  i n c lu d in g  i l l e ga l  o r  imp ro pe r  c on duc t  

b y  t h e  d i s t r i c t ,  i t s  l ea de r sh i p ,  o r  by  o the r s  o n  i t s  b eha l f .   Repo r t s  ma y  i nc l ud e ,  

b u t  n o t  be  l im i t ed  t o ,  f i n an c i a l  imp ro pr i e t i e s ,  a cc ou n t in g ,  o r  au d i t  ma t t e r s ,  

e t h i c a l  v i o l a t i on s ,  o r  o t he r  s imi l a r  i l l e ga l  o r  imp ro pe r  p r ac t i ces  o r  po l i c i e s .   T he  

d i s t r i c t  p r oh i b i t s  r e t a l i a t i on  b y  o r  o n  be ha l f  o f  t h e  d i s t r i c t  a ga i ns t  s t a f f  mem ber s  
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wh o m ak e  go od  f a i t h  com pla in t s ,  r e por t s ,  o r  i nq u i r i e s  un de r  t h i s  p o l i c y  o r  fo r  

p a r t i c ip a t i o ns  i n  a  r ev i e w o r  i n ve s t i g a t i o n  u nde r  t h i s  p o l i cy .   Th i s  p r o t e c t i o n  

e x t e nd s  t o  t h ose  wh os e  a l l e ga t i on s  a r e  mad e  i n  g oo d  f a i t h  bu t  p ro ve  t o  b e  

mi s t ak en .   Th e  d i s t r i c t  r e se rve s  t he  r i gh t  t o  d i s c ip l i ne  p e r s on s  who  ma ke  b ad  

f a i t h ,  k no wi ng l y  f a l s e ,  o r  v ex a t io us  c ompla in t s ,  r e po r t s ,  o r  i nq u i r i e s  o r  wh o  

o th e r wi se  a bu se  t h i s  p o l i cy .  

 Com pla i n t s ,  r e por t s ,  o r  i nq u i r i e s  ma y  be  ma de  u nd e r  t h i s  po l i c y  on  a  

c on f id en t i a l  o r  a no nym ou s  ba s i s .   The y  sh o u ld  d esc r ibe  i n  de t a i l  t he  s pec i f i c  

f ac t s  d emo ns t r a t i ng  t h e  ba ses  f o r  t he  c omp la i n t s ,  r ep or t s ,  o r  i n q u i r i e s .   T hey  

s ho u ld  be  d i r ec t ed  t o  t h e  su p e r i n t e nd en t  un l e s s  o th e r wi s e  p ro v i de d  a bo ve .   I f  t he  

s up e r i n t e nde n t  i s  imp l i ca t ed  i n  t he  c ompla i n t ,  r ep or t ,  o r  i n qu i r y ,  i t  s ho u ld  b e  

d i r e c t e d  t o  t he  b oa r d  o r  i t s  l ega l  co uns e l .   Th e  d i s t r i c t  wi l l  c on d uc t  a  p r ompt ,  

r ev i ew  o r  i nv es t i ga t i o n .   T he  d i s t r i c t  m ay  be  una b le  t o  f u l l y  ev a l ua t e  a  v ag ue  o r  

g en e ra l  c ompl a in t ,  r ep or t ,  o r  i n qu i ry  t ha t  i s  ma de  a no nym ou s ly .  

 

Ap pr ove d :  J u ly  9 ,  201 8  

 

 

S ta n da rd  o f  Co n du ct  fo r  Fe de ra l ly  F u nd e d  Cont ra c t s                         DF AB  

 T h e  f o l l owin g  s t a nda r d  o f  co nd uc t  s ha l l  be  f o l l o wed  b y  bo a rd  mem ber s ,  

d i s t r i c t  empl o yee s ,  o f f i ce r s ,  a nd  t he i r  a gen t s  i n  a n  e f fo r t  t o  e l im i na t e  c on f l i c t s  

o f  i n t e r e s t  a nd  t o  gov e r n  a c t i ons  wh i l e  en ga ge d  i n  t h e  s e l e c t i o n ,  award ,  an d  

a dmin i s t r a t i o n  o f  c on t r a c t s  o n  be ha l f  o f  t h e  d i s t r i c t .  

 No  b oa rd  memb er ,  emp lo yee ,  o f f i ce r ,  o r  a ge n t  m ay  p a r t i c ip a t e  i n  t he  

s e l e c t i o n ,  a ward ,  o r  a dmin i s t r a t i o n  o f  a  co n t r ac t  s up por t ed  b y  F e de ra l  f un ds  i f  

h e  o r  s he  ha s  a  r ea l  o r  ap pa r en t  c onf l i c t  o f  i n t e r e s t  c on ce r n ing  t he  c on t r ac t .  

 F o r  t he  p u rp ose  o f  t h i s  po l i cy ,  a  co nf l i c t  o f  i n t e r e s t  wo u l d  i nc l ud e  a ny  

i ns t a nc e  whe n  a  boa rd  mem ber ,  emp lo yee ,  o f f i ce r ,  o r  a ge n t ;  any  mem ber  o f  h i s  

o r  he r  imme dia t e  f ami l y ;  h i s  o r  he r  p a r tn e r ;  o r  a n  o r ga n i za t i o n  whic h  emp lo ys  o r  

i s  a bo u t  t o  em plo y  an y  o f  t he  pa r t i e s  i nd i c a t e d  he r e in  h as  a  f i n an c i a l  o r  o th e r  

i n t e r e s t  i n  o r  r ec e iv es  o r  wou l d  r ec e iv e  a  t a n g ib l e  pe r so na l  b en e f i t  f r om a  f i rm  

c on s id e re d  fo r  a  c on t r ac t .  

 Un les s  o th e r wi s e  p rov id ed  he re i n ,  n o  bo a r d  m embe r  empl oy ee ,  o f f i ce r ,  o r  

a ge n t  o f  t h e  d i s t r i c t  ma y  so l i c i t  o r  a cce p t  g r a tu i t i e s ,  f a vor s ,  o r  a ny t h in g  o f  

mo ne t a r y  va l ue  f rom ve nd or s ,  c on t r ac t o r s ,  o r  pa r t i e s  t o  su bc on t r ac t s .   Th e re fo r e ,  

t hes e  i nd iv i du a l s  wou l d  b e  p ro h i b i t e d  f rom  ac cep t in g  o f f e r s  fo r  f r ee  

e n t e r t a i nme n t  wh ic h  wo u l d  o th e r wi s e  c os t  t h e  i nd i v i dua l ,  l o dg in g ,  

t r an sp or t a t i o n ,  g i f t s ,  o r  me a l s .   Ho we ver ,  ac ce p t in g  m ea l s  o f f e r ed  b y  a  sp on sor  

a nd  c on sume d  b y  such  i nd i v i dua l  a t  s ch oo l ,  a  s ch oo l  sp ons ore d  a c t i v i t y ,  o r  a  

r e l a t ed  ev en t  a nd /o r  a cce p t i ng  f r ee  p r od uc t  s ampl es  h av i ng  a  r e t a i l  v a lu e  no  

g rea t e r  t h an  $ 10 0  wi l l  n o t  be  a  v io l a t i o n  o f  t h i s  p o l i cy  o r  s t and a r d  o f  co nd uc t .  

 E mpl oy ees ,  o f f i ce r s ,  an d  ag en t s  o f  t h e  d i s t r i c t  f ou nd  to  b e  i n  v io l a t i o n  o f  

t h i s  p o l i c y  an d  s t a nda rd  o f  c on du c t  sh a l l  b e  su b j e c t  t o  d i sc i p l i n a r y  a c t i on ,  up  t o  

a nd  i nc l ud i ng  s us pens i on  o r  t e rmi na t i on  fo r  empl oy ees  a nd  d en i a l  o f  a cce s s  t o  

d i s t r i c t  p r op e r ty  a nd  a c t i v i t i e s  an d /o r  t he  s ev e r in g  o f  t h e  o f f i ce r  o r  ag enc y  

r e l a t i on sh i p  wi th  t h e  d i s t r i c t ,  a s  a pp ro pr i a t e .  

 

Ap pr ove d :  Au gus t  8 ,  2 01 6   

Re v i s ed :  Mar ch  1 3 ,  20 1 7 ;  Ju l y  11 ,  20 22  
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F e der a l  F i sc a l  Comp l ia nc e                 DF AC 

 ( Se e  CN,  DFAA a nd  DF AB)  

 T h e  boa rd  s ha l l  e ns u r e  f ed e ra l  f un ds  r ec e i ve d  by  t h e  d i s t r i c t  a r e  

a dmin i s t e r e d  i n  acc or da nce  wi t h  f ede ra l  r e qu i r eme n t s ,  i n c lu d in g  b u t  no t  l im i t ed  

t o  t he  f e de r a l  Un i f o rm  Gran t  Gu id anc e .  Th i s  p o l i c y  ou t l i n es  t he  d i s t r i c t ’ s  

r e sp on s ib i l i t i e s  whe n  f e de r a l  f un d i ng  i s  co ns i de red .   Th e  bo a rd  des i gn a t e s  t he  

s up e r i n t e nde n t  a s  t he  f e de r a l  p ro gr ams  coo rd i na t o r  an d  d i s t r i c t  c on t ac t  f o r  a l l  

f ede ra l  p r og rams  a nd  fu nd i ng .  

 T h e  s up e r i n t e nd en t  sh a l l  e s t ab l i s h  a nd  ma i n t a i n  a  so un d  f i s c a l  

ma na geme nt  sy s t em  to  i nc l ud e  i n t e r na l  c on t ro l s  an d  f ed e ra l  g r a n t  man ag emen t  

s t an da r ds  c ov e r in g  t h e  r ec e ip t  o f  bo t h  d i r ec t  an d  s t a t e -a dmi n i s t e r e d  f e de ra l  

g r a n t s  an d  t o  t r a ck  co s t s  a nd  e xp en d i tu r e s  o f  f un ds  a s so c i a t ed  w i th  g r an t  

a ward s .  T he  s up e r in t e nd en t ,  t o  a s s i s t  i n  t h e  p r op e r  admi n i s t r a t i on  o f  f ed e ra l  

f un ds  an d  impl eme n ta t i o n  o f  t h i s  po l i cy ,  ma y  r ec omme nd  a dd i t i on a l  p r oce dur es  

a nd  r e g u l a t i on s  be  ad o p te d  t o  su pp l emen t  t h i s  po l i cy .  

 T h e  d i s t r i c t ’ s  f i s c a l  ma na geme nt  sy s t em  s ha l l  be  de s ig ne d  wi th  s t ro ng  

i n t e r na l  c on t ro l s ,  a  h i gh  l e ve l  o f  t r an spa re nc y  an d  acc ou n ta b i l i t y ,  a nd  

d oc ume nte d  p ro ce dure s  t o  en su r e  t ha t  a l l  f i s ca l  ma na geme nt  sy s t em  

r eq u i r em en t s  a r e  me t .  F i s ca l  ma nag eme nt  s t an da r ds  a nd  p r oc edu res  s ha l l  a s s u re  

t ha t  t h e  f o l l o win g  r e s po ns i b i l i t i e s  a r e  f u l f i l l ed :  

•  Id e n t i f i ca t i on  –  T he  d i s t r i c t  mus t  i de n t i f y ,  i n  i t s  ac co un t s ,  a l l  f ede ra l  

a ward s  r ece ive d  an d  e xp en de d  an d  t he  f e de ra l  p r og rams  u nd e r  wh ich  

t he y  we re  r ec e iv ed .   

•  F in an c i a l  Rep or t i ng  –  Ac cur a t e ,  cu r r en t ,  a nd  c ompl e t e  d i sc l osu re  o f  

t he  f i n an c i a l  r e su l t s  o f  eac h  f ed e ra l  a ward  o r  p r ogr am m us t  b e  mad e  i n  

a cc ord anc e  wi th  t h e  f i na nc i a l  r ep or t i ng  r e qu i r eme n t s  o f  t he  Ed uc a t io n  

De par tm en t  Ge ner a l  Admi n i s t r a t i ve  Re gu la t i o ns  ( EDGAR) .  

•  Ac co un t i ng  Rec or ds  –  Th e  d i s t r i c t  mu s t  ma i n t a in  r e co r ds  wh ic h  

a de qu a t e l y  i de n t i f y  t h e  so urc e  an d  ap p l i ca t i o n  o f  fu nd s  p ro v ide d  fo r  

f ede ra l l y -a s s i s t ed  a c t i v i t i e s .   

•  In t e r na l  Co n t r o l s  –  E f f ec t i ve  c on t ro l  a nd  a cc ou n ta b i l i t y  m us t  b e  

ma i n t a ine d  fo r  a l l  f ed e ra l  f un ds ,  r ea l  a nd  pe r so na l  p ro pe r t y  pu rc has ed  

t he r ewi th ,  an d  o th e r  a s se t s  ac qu i r ed  wi t h  f ede ra l  f u nd in g .  T he  d i s t r i c t  

mu s t  ad eq ua t e ly  s a f eg ua rd  a l l  s uc h  p ro pe r t y  an d  m us t  a s su r e  t ha t  i t  i s  

u se d  so l e ly  f o r  au t hor i ze d  pur po ses .  

•  Bu dg e t  Con t ro l  –  Ac t ua l  e xpe nd i tu r e s  o r  o u t l ays  m us t  be  c omp are d  

w i t h  bu dg e t e d  amo un t s  f o r  ea ch  f e de r a l  awar d .  P ro ce dur es  sh a l l  b e  

d ev e lo pe d  t o  e s t ab l i sh  de t e rmin a t io n  fo r  a l l o w ab i l i t y  o f  c os t s  f o r  

f ede ra l  f u nd s .  

•  Ca sh  Ma nag eme nt  –  T h e  d i s t r i c t  sh a l l  ma i n t a i n  wr i t t e n  p ro ce du res  t o  

im pleme n t  t h e  cas h  ma na geme nt  r e qu i r eme n t s  f ou nd  in  EDGAR.  

•  Al l o w a b i l i t y  o f  Co s t s  –  Th e  d i s t r i c t  s ha l l  en su r e  t ha t  a l l o w  a b i l i t y  o f  

a l l  cos t s  ch a rg ed  t o  e ac h  f ed e ra l  a wa rd  i s  ac cur a t e l y  de t e rmi ne d  an d  

d oc ume nte d .   

 T ime  a nd  E f fo r t  Re po r t i n g  b y  Empl oy ees  

 A l l  d i s t r i c t  empl oy ees  p a id  wi t h  f ed e ra l  f u n ds  sh a l l  d ocum ent  t he  t ime  

t he y  e xp en d  in  wor k  p e r f o rme d  in  su pp or t  o f  e ach  f ede ra l  p r ogr am,  i n  
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a cc ord anc e  wi th  l a w .  T im e  an d  e f fo r t  r epo r t i n g  r e qu i r eme n t s  d o  n o t  ap p ly  t o  

c on t r ac t ed  i nd i v id ua l s .   

 Re cor dk eep in g  

 T h e  d i s t r i c t  sh a l l  d ev e l op  an d  ma i n t a i n  a  r ec o r ds  man ag eme nt  p l an  a nd  

r e l a t ed  b oa r d  po l i cy ,  adm in i s t r a t i ve  r e g u l a t i o ns ,  an d /o r  p roc edu res  f o r  t he  

r e t e n t i o n ,  r e t r i e va l ,  a nd  d i sp os i t i o n  o f  p r i n t  an d  e l e c t ro n i c  r ec o r ds ,  i nc l ud i ng  

em a i l s .   

 T h e  d i s t r i c t  sh a l l  e nsu re  t h e  p ro pe r  ma in t e na nce  o f  f ed e ra l  f i s c a l  r ec o r ds  

d oc ume nt in g :   

•  Amo unt  o f  f ed e ra l  f un ds ,  

•  Ho w f un ds  a r e  u se d ,  

•  T ot a l  co s t  o f  ea ch  p ro j ec t ,  

•  S h are  o f  t o t a l  c os t  o f  ea ch  p r o j e c t  p r ov i ded  f r om  o t he r  s our ces ,  

•  Ot her  r e co r ds  t o  f a c i l i t a t e  a n  e f f e c t i ve  aud i t ,  

•  Ot her  r e co r ds  t o  s how com pl i a nc e  wi t h  f e de r a l  p r ogr am r eq u i r emen t s ,  

a nd  

•  S ig n i f i can t  p ro j ec t  ex pe r i e nce s  an d  r e s u l t s .    

A l l  r e co r ds  mu s t  be  r e t r i e va b l e  an d  av a i l ab l e  fo r  p ro gramm at i c  o r  f i na nc i a l  

a ud i t .  

 T h e  d i s t r i c t  sh a l l  p r ov id e  t he  f e de r a l  a ward in g  age nc y ,  Ins pec to r s  

Ge ner a l ,  t he  Compt ro l l e r  Ge ne r a l  o f  t h e  Un i t e d  S t a t e s ,  an d  t he  p as s - th ro ug h  

e n t i t y ,  o r  an y  o f  t he i r  a u th or i z ed  r e p r ese n t a t i v es ,  t he  r i gh t  o f  a cce s s  t o  a ny  

d oc ume nt s ,  pa pe r s ,  o r  o t he r  d i s t r i c t  r ec o rd s  wh ic h  a r e  p e r t i nen t  t o  t he  f ede ra l  

a ward .  T he  d i s t r i c t  sh a l l  a l so  p e rmi t  t ime l y  an d  r eas on ab l e  acc es s  t o  t he  

d i s t r i c t ’ s  pe r s on ne l  fo r  i n t e rv i ew  a nd  d i scu ss i on  r e l a t e d  t o  s uch  doc ume nt s .  

 Re cor ds  s ha l l  b e  r e t a i ne d  f o r  a  min im um o f  t h r e e  (3 )  y ea r s  f rom  th e  da t e  

o n  whic h  t h e  f i na l  F in an c i a l  S t a t us  Rep or t  i s  s ubmi t t ed ,  o r  a s  o th e r wi se  

s pe c i f i e d  i n  f e de r a l  l a w  o r  i n  t he  r e qu i r eme n t s  o f  t he  f e de r a l  a ward ,  un l e s s  a  

wr i t t en  e x t e ns i on  i s  p ro v id ed  b y  t he  a ward in g  age nc y ,  c og n iz an t  age nc y  fo r  

a ud i t ,  o ve r s ig h t  ag enc y  fo r  a ud i t ,  o r  c og n iz an t  a ge nc y  f o r  i n d i r ec t  co s t s .  I f  an y  

l i t i ga t i o n ,  c l a im  o r  au d i t  i s  s t a r t e d  be fo r e  t h e  ex p i r a t i on  o f  t he  s t a nd a rd  r eco rd  

r e t e n t i o n  pe r io d ,  t h e  r eco rds  s ha l l  be  r e t a in e d  u n t i l  a l l  l i t i g a t i on ,  c l a ims  o r  

a ud i t s  ha ve  b ee n  r e so lv ed  an d  f i n a l  ac t i on  has  b ee n  t ak en .  

 T h e  d i s t r i c t  sh a l l  e nsu re  t h a t  a l l  pe r so na l ly  i de n t i f i ab l e  da t a  p ro t ec t ed  b y  

s t a tu t e  o r  r e gu l a t i on  i s  han d le d  i n  ac co rdan ce  wi th  t he  r e qu i r eme n t s  o f  

a pp l i ca b l e  l a w ,  r e gu l a t i o ns ,  bo a rd  p o l i c y ,  adm in i s t r a t i ve  r e g u l a t i o ns ,  an d  

p ro ced ure s .   

 S u b  r ec i p i e n t  Mo ni to r i ng  

 I f  t he  d i s t r i c t  a ward s  su bg ran t s ,  t he  d i s t r i c t  s ha l l  e s t a b l i s h  p r oc ed ure s  t o :  

•  As ses s  t he  r i s k  o f  n on com pl i a nc e .  

•  M oni t o r  g r an t  s ub  r ec i p i e n t s  t o  ens u r e  c omp l i a nce  wi t h  f ed e ra l ,    s t a t e ,  

a nd  l oca l  l aws  an d  bo a r d  po l i cy ,  r e gu l a t i o ns ,  an d  p r oce du res .  

•  E n sur e  t he  d i s t r i c t ’ s  r eco rds  a r e  ad jus t ed  t o  cu r e  r ec o rd ke ep i ng  i s su es  

d i sc ov e re d  t h r ou gh  th e  su b  r ec i p i e n t ’ s  aud i t s ,  on - s i t e  r ev i ews ,  o r  o the r  

mo n i t o r i ng .   
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 Com pl i a nc e  Vi o l a t i on s  

E mpl oy ees  a nd  c on t r a c to r s  i n vo l ve d  i n  f ed e ra l l y  fu nd ed  p ro gram s  an d  

s ub rec i p i e n t s  s ha l l  be  ma de  a war e  t ha t  f a i l u r e  t o  c omp ly  wi th  f ede ra l  l a w ,  

r eg u l a t i on s ,  o r  t e rms  an d  co nd i t i o ns  o f  a  f ede ra l  a war d  may  r e s u l t  i n  t he  

f ede ra l  a war d i ng  a gen cy  o r  pas s - t h ro ug h  e n t i t y  im po s in g  ad d i t i on a l  co nd i t i o ns  

o r  t e rmi na t i ng  t h e  awar d  i n  wh o le  o r  i n  p a r t .  

 

Ap pr ove d :  J u ly  1 0 ,  20 1 7   

Re v i s ed :   Ju ne  2 5 ,  20 1 8 ;  Ju l y  11 ,  20 22  

 

 

I nv es tm en t  o f  F un ds                          DF E 

 T h e  i n ve s tme n t  o f  s ch o o l  d i s t r i c t  m on i es  s ha l l  b e  t he  r e s po ns ib i l i t y  o f  t h e  

s up e r i n t e nde n t ,  bu s in es s  ma na ge r ,  an d / o r  t h e  d i s t r i c t  t r e a s u re r .  

 An y  mo nie s  no t  imme dia t e ly  r eq u i r ed  f o r  t h e  p u rp ose s  fo r  wh ich  t he  

mo n ie s  were  c o l l ec t ed  o r  r e ce i ved  m ay  b e  i nv es t e d  a s  p ro v id ed  b y  c u r r e n t  s t a tu t e .  

 P os t i n g  Se cur i t i e s  

 A l l  i n ves tm en t s  o f  d i s t r i c t  mo n ies  s ha l l  be  s e cur ed  t o  1 00%  of  t he  am ou n t  

o f  d i s t r i c t  m on i es  by  F . D . I . C .  co ve r ag e ,  a  p l e dg e  o f  d i r ec t  f e de ra l  ob l iga t i o ns ,  o r  

d i r e c t  gu a ra n t e ed  f e de ra l  ag en cy  d ep os i t s  i n  acc ord an ce  w i th  r eq u i r eme n t s  o f  s t a t e  

l a w .   Ex cep t io ns  t o  t h e  r e qu i r e d  p os t i ng  o f  s ec ur i t i e s  sha l l  b e  o n l y  a s  p r ov i de d  b y  

l a w  a nd  wi t h  a pp ro va l  o f  t he  b oa rd .  

 A l l  o f f e r in gs  o f  m on ie s  f o r  i nve s tme n t  s ha l l  s t a t e  t he  amou n t  t o  b e  i nv es t e d  

a nd  t he  ma t u r i t y  da t e  o f  e ach  i nv es tme n t .   

 Al l  b an ks  an d  sa v i ngs  a nd  l oa n  a s so c i a t i o ns  (h e re a f t e r  “ f i na nc i a l  

i n s t i t u t i on ( s ) ” )  wi t h  ma i n  o r  b r an ch  o f f i c es  l o ca t ed  wi th i n  t h e  d i s t r i c t  a nd  t he  

c ou n t y  o r  co un t i e s  i n  wh ich  p a r t  o f  t he  d i s t r i c t  i s  l oca t ed  s ha l l  be  g i ven  a n  

o p por t un i ty  t o  r e s po nd  to  r e qu e s t s  fo r  p r opo sa l s  o n  m oni es  o f f e r e d  f o r  i nv es tme n t .   

A l l  r e s po nse s  s ha l l  be  d i r ec t ed  t o  t he  su pe r i n t e nd en t  an d  s ha l l  b e  s pe c i f i e d  on  t he  

b as i s  o f  s im ple  i n t e r e s t .  

 D i s t r i b u t i on  o f  mo n ie s  f o r  i n ve s tme n t  sha l l  b e  a s  fo l l o ws :  

 T h e  t r e asu re r  o r  o the r  pe r so n  des i gn a t e d  b y  t he  bo a rd  sha l l  i n fo rm  each  

e l i g i b l e  f i n an c i a l  i n s t i t u t i o n  o f  t h e  t o t a l  amo un t  o f  mo ney  to  b e  i nve s t e d  on  a  

s pe c i f i e d  da t e  an d  t he  ma t u r i t y  da t e  o f  t he  i nve s tme n t .  Eac h  f i n an c i a l  i n s t i t u t i on  

r e sp on d i ng  sh a l l  su bmi t  a  s i n g l e  p r op os a l  o f  t he  r a t e  o f  i n t e r e s t  i t  wou l d  pa y  on  

a l l  o r  pa r t  o f  t h e  f und s  t o  b e  i nv es t e d .  

 M oni es  sh a l l  be  i nv es t ed  wi th  t h e  f i na nc i a l  i n s t i t u t i o n  o f f e r ing  t h e  h ig hes t  

i n t e r e s t  r a t e  i n  s uch  amo un t  a s  t h e  f i nan c i a l  i n s t i t u t i o n  wi l l  ac cep t ,  an d  a ny  

r ema i n in g  am ou n t s  sh a l l  be  i nv es t ed  wi t h  t he  f i na nc i a l  i n s t i t u t i on ( s )  o f f e r in g  t h e  

n ex t  h i gh es t  i n t e r e s t  r a t e s  i n  su ch  am ou n t s  a s  i t  wi l l  a cce p t  un t i l  a l l  f u nd s  o f f e r ed  

f o r  i nv es tme n t  a r e  i nv es t ed .   No  f i na nc i a l  i n s t i t u t i on  s ha l l  be  e l i g i b l e  t o  r ec e iv e  

a ny  f un ds  i n  t h e  same  o f f e r in g  a t  a  r a t e  l o wer  t h an  i t s  p r o posa l  r a t e .  

 No  p ro pos a l  l e s s  t han  t he  m os t  r e ce n t ly  d e t e rmin ed  in ves tm en t  r a t e  a s  

d e f i ne d  i n  K. S . A .  12 -1 67 5a  sh a l l  be  acc ep t ed  u n l e s s  o the rw i s e  a u t hor i ze d  b y  

K . S . A.  12 -1 67 5 .   No  f un ds  wi l l  b e  i nve s t ed  fo r  ma t u r i t i e s  o f  mo re  t ha n  t wo  y ea r s .  

 An y  m oni es  no t  o t he rw i se  i n ves t ed  i n  e l i g i b l e  f i n an c i a l  i n s t i t u t i o ns  

l oca t ed  i n  t h e  d i s t r i c t  du e  t o  t he i r  i na b i l i t y ,  f o r  wh a te ve r  r ea so n ,  t o  ac ce p t  t h e  
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f un ds ,  s ha l l  b e  i nve s t e d  i n  s ec ure d  de pos i t s  i n  f i na nc i a l  i n s t i t u t i o ns  wh ic h  hav e  

o f f i c es  l o ca t ed  i n  c ou n t i e s  i n  wh i ch  a  p a r t  o f  t he  s c ho o l  d i s t r i c t  i s  l oca t ed .  

 An y  m oni es  n o t  i nve s t e d  i n  f i na nc i a l  i n s t i t u t i ons  i n  t he  d i s t r i c t  o r  

l oca t ed  i n  c ou n t i e s  i n  wh ich  a  p a r t  o f  t h e  s c ho o l  d i s t r i c t  i s  l o ca t e d  ma y  b e  i n ve s t e d  

a s  au t hor i ze d  by  Ka ns as  l a w .  

 M oni es  av a i l a b l e  fo r  r e in ve s tme n t  a s  a  r e s u l t  o f  ma t u r i t i e s  m ay  b e  

r e in ves t ed  wi t h  t h e  f i na nc i a l  i n s t i t u t i on  ho ld i ng  s uc h  mon ies  p ro v i ded  t he  

f i na nc i a l  i n s t i t u t i o n  a g re es  t o  p ay  t he  same  o r  h ig he r  r a t e  a s  t ha t  o f f e r ed  by  t he  

h ig hes t  p ro po sa l  a t  t h e  t ime  th e  r eq ues t s  f o r  p r op osa l s  were  ac ce p t e d .  

 I n  t h e  ev en t  o f  i d en t i ca l  h ig h  p r op osa l s ,  t h e  a l l oc a t i o n  o f  mo n i es  t o  be  

i nv es t e d  b e t wee n  th e  f i na nc i a l  i n s t i t u t i o ns  o f f e r in g  t h e  h i gh  p r op osa l s  s ha l l  be  a t  

t he  d i sc r e t i o n  o f  t h e  s up e r i n t e nde n t .  T h e  t r e as u re r  sh a l l  r ec o rd  t he  fo l l o win g  

i n fo rma t i on :   t h e  d a t e  o f  ea ch  r eq ue s t  f o r  p ro pos a l ;  t he  name  o f  ea ch  f i na nc i a l  

i n s t i t u t i on  no t i f i e d ;  t h e  n ame  o f  t h e  o f f i ce r  no t i f i e d ;  t he  p ro po sa l ;  t he  amo un t  of  

mo n ie s  t he  f i na nc i a l  i n s t i t u t i on  i s  wi l l i ng  t o  a cc e p t  a t  t h e  r a t e  p r op ose d .  

 T o  be  e l i g i b l e  t o  r ece i ve  i nv es t ed  f un ds  o r  de po s i t s  f rom  t he  d i s t r i c t ,  an y  

o th e r wi se  e l i g ib l e  f i n an c i a l  i n s t i t u t i o n  sh a l l  ha ve  on  f i l e  i n  t he  o f f i ce  o f  t he  

d i s t r i c t  t r e a s u re r  a  l e t t e r  r e que s t i ng  i t s  i nc l us i on  i n  an y  r e ques t  f o r  p r op os a l  an d  

p ro v id i ng  p ro pe r  a s su ra nce  o f  com pl i a nce  wi t h  r eq u i r eme n t s  o f  ap p l i c ab l e  l a ws  

a nd  boa rd  p o l i cy  r e l a t i n g  t o  ma i n t e na nce  o f  p ro pe r  s ec ur i t y  an d  a s su r an ce  o f  i t s  

mem ber sh i p  i n  go od  s t a nd i ng  c ons i s t e n t  wi th  cu r r e n t  f ede ra l  r e gu l a t i o ns .   T he  

s up e r i n t e nde n t  sh a l l  r ep or t  m on t h l y  t o  t h e  b oa r d  on  t h e  d i s t r i c t ' s  i nv es tme n t s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Decem ber  1 0 ,  20 12 ;  J u ly  9 ,  2 018 ;  Ju l y  13 ,  20 20  

F ee s ,  Pa yme nts  a n d  Re nt a l s   ( Se e  KG )                              DF G  

 P ro cee ds  f r om f ee s  fo r  bu i ld i ng  o r  e qu ipme n t  us e  o r  r e n t a l  wi l l  b e  

c r ed i t e d  t o  t he  g en e ra l  f un d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Gif t s  a nd  Be qu es t s                         DFK  

 I n c ome  de r iv ed  f r om g i f t s  an d  be qu es t s  wi l l  b e  c r e d i t e d ,  i f  pos s ib l e ,  a s  

s pe c i f i e d  by  t he  b oa rd .   

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Eq ui pme nt  a n d  Su pp l i e s  Sa l e s                       DF M 

 E x ces s  o r  un us ab l e  d i s t r i c t -o wned  e qu i pme n t  an d  su pp l i e s  wi l l  be  

d i sp os ed  o f  a t  t he  d i s c r e t i o n  o f  t he  b oa rd .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Bo n de d  Em plo ye es                       DH 

 T h e  boa rd  s ha l l  p u rch as e  a  b l a nke t  o r  su re t y  b on d  f o r  s c ho o l  emp lo yee s .   

T h e  am ou n t  o f  t he  b on d  sh a l l  b e  de t e rmine d  by  t he  b oa r d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

I nv e nto r i e s                         DI C 

 An  a cc ou n t in g  wi l l  be  ma de  a nn ua l l y  f o r  a l l  d i s t r i c t -o wn ed  p e r so na l  

p ro pe r t y .  

 An  i nve n t o ry  r e co r d  s ys t em sha l l  be  d eve l op ed  b y  t he  s upe r in t e nd en t .   Al l  

i nv en t o ry  r e co rds  s ha l l  be  a nn ua l l y  up da t e d  sh o win g  de l e t i ons  an d  ad d i t i on s ,  t h e  

e s t ima t ed  v a lu e ,  o r ig i na l  c os t  ( wh ere  a va i l a b l e ) ,  d a t e  o f  pu r cha se ,  s e r i a l  

n umb er s  ( where  a va i l a b l e )  an d  l oc a t i o n  an d  co nd i t i o n  o f  ea ch  p i ec e  o f  d i s t r i c t -

o wne d  pe r so na l  p ro pe r ty .  

 E ac h  bu i ld i ng  p r in c ip a l  sh a l l  t a ke  an  a nnu a l  i n ve n to r y  o f  d i s t r i c t -owne d  

p e r s on a l  p r op e r ty  u nd e r  t h e  d i r e c t i on  o f  t h e  su pe r i n t e nd en t .   In ve n t o ry  fo rms  

s ha l l  be  de ve l op ed  by  t he  s upe r in t en de n t .   One  co py  o f  eac h  i n ve n t o ry  t a ke n  i n  

a n  a t t e nd an ce  ce n t e r  s ha l l  be  f i l e d  i n  t h a t  b u i l d in g ,  a nd  one  c op y  sh a l l  b e  f i l ed  

i n  t he  c en t r a l  o f f i ce  w i t h  t he  c l e rk .  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Ju l y  9 ,  20 18  

 

P et t y  Cas h  Acc ou nts                          DJ B 

 T h e  boa rd  ma y  e s t a b l i sh  p e t t y  c ash  a cc oun t s  b y  r e s o lu t i on .   Al l  p e t t y  c as h  

f un ds  wi l l  be  a ud i t ed  a t  t h e  s ame  t ime  a s  t he  ge ne r a l  f u nd  b udg e t .   T he  b oa r d  

s ha l l  a l so  r ece i ve  mon th l y  r ep or t s  o f  t he  ex pe nd i tu r e s  f r om a nd  r e im bur seme n t s  

t o  eac h  pe t t y  ca sh  acc ou n t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  9 ,  20 18  

 

P u rc ha s in g                          DJ E 

 T h e  pur ch as i ng ,  r ece i v in g ,  s t o r i ng  a nd  d i s t r i b u t i on  o f  s up p l i e s ,  eq u i pmen t  

a nd  s e rv i ce s  f o r  us e  i n  t he  d i s t r i c t  sh a l l  be  ma na ged  e f f i c i en t l y  a nd  

e co nomi ca l l y .  Sc ho o l  em plo yee s  a r e  n o t  a l l o we d  to  p u rc has e  p e r s on a l  i t ems  

f r om ve nd or s  u s in g  d i s t r i c t  a cc ou n t s .  

 P u r ch as i ng  Aut hor i t y  

 T h e  boa rd  s ha l l  a pp o i n t  a  pu rch as i ng  a gen t  f o r  t h e  d i s t r i c t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Decem ber  1 3 ,  20 21  
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Q ual i ty  Co ntr o l                                         DJEB  

 T h e  boa rd  r e se r ves  t h e  r i g h t  t o  e s t ab l i s h  t he  sp ec i f i ca t i o ns  fo r  a nd  q ua l i t y  

o f  go od s  o r  s e r v i c es  p u r cha se d  by  t h e  d i s t r i c t .  

 S p ec i f i ca t i on s  

 I t  i s  t he  r e s po ns i b i l i t y  o f  t he  o r ig i na t o r  o f  a  p u rc has e  r eq ues t  t o  s ee  t h a t  

a l l  spe c i f i ca t i on s  r equ es t ed  a r e  com ple t e .  

 S t a nd a rd i za t i on  

 W he nev e r  p oss i b l e ,  s t a n da r d  l i s t s  o f  s up p l i e s  an d  eq u ipm en t  s ha l l  be  

d ev e lo pe d  i n  a l l  b udg e t  a r e as .  

 Qu an t i t y  P urc ha s in g  

 Qu an t i t y  p u rc has in g  i s  e nc our ag ed .  

  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  9 ,  20 18  

 

Bi ds  a nd  Q uot at i on s  Req ui reme nt s                                       DJ ED 

 A l l  p u rc has es  r e qu i r i n g  com pe t i t i v e  b id s  s ha l l  be  mad e  i n  ac co rd anc e  wi th  

c u r r en t  s t a tu t e s .  

 T h e  pur ch as i ng  ag en t  sh a l l  d eve lo p  a nd  ma i n t a in  l i s t s  o f  p o t e n t i a l  

s up p l i e r s .   B id  l i s t s  s ha l l  be  us ed  t o  no t i fy  po t en t i a l  b i dde r s .  

 An y  su pp l i e r  ma y  be  i nc l ude d  in  t h e  l i s t  up o n  r eq ues t .   Al l  b id  l i s t s  sha l l  

b e  r ev i e we d  an nu a l ly  b y  t he  p u rc ha s in g  ag en t .  

 A  co py  o f  t h i s  p o l i cy  sh a l l  b e  g iv en  t o  a l l  b i dd e r s  u po n  r eq ue s t .  

 A l l  b i ds  a nd  s up por t i n g  d ocum ent a t i on  sha l l  be  r e t a in ed  i n  t he  d i s t r i c t  

o f f i c e  wi t h  t h e  c l e r k  f o r  a  pe r io d  o f  t h r ee  y ea r s  a f t e r  b id s  ha ve  be en  o pe ne d .  

 B id  Sp ec i f i ca t i on s  

 Al l  b i d  sp ec i f i ca t i ons  s ha l l  b e  wr i t t e n  by  t he  d i s t r i c t ’ s  p u rc has i ng  a gen t  

a nd  s ha l l  i nc l ud e  r equ i r e d  cha rac t e r i s t i c s  a nd  q ua l i t y  s t an da r ds .   Sp ec i f i ca t i on s  

s ha l l  i nc l ud e ,  whe n  n ec es s a ry :   r e qu i r ed  p e r f o rma nce ,  s u re t y ,  b i d  an d  s t a t u to ry  

b o nd  in f o rma t io n ;  comp l i a nce  wi t h  p r e f e r e n t i a l  b id  l a w;  f i na nc i a l  s t a t eme n t s ;  

t he  b oa r d ’ s  r i gh t  t o  r e j ec t  a ny  o r  a l l  b i ds ;  com pl i anc e  wi t h  a l l  f ede ra l ,  s t a t e  an d  

l oca l  l aws ,  o rd i na nces  a nd  r e gu l a t i on s ;  t he  d a t e ,  t ime  a nd  p l ace  f o r  t he  ope n i ng  

o f  b id s ;  an d  o t he r  i t ems  a s  t he  b oa r d  d i r ec t s .  

 T h e  boa rd  s ha l l  a vo id  neg o t i a t i o n  o f  b i d  s pe c i f i c a t i ons  a f t e r  b i ds  ha ve  

b ee n  acc ep t ed  a nd  s ha l l  co r r ec t  s pec i f i c a t i ons  i f  t hey  a r e  i n ade qu a t e l y  wr i t t e n  

a nd  r e q ues t  n e w b id s .   I f  a n  e r ro r  i s  d i s cov e re d  i n  t h e  b id  s pe c i f i ca t i on s ,  a l l  

b ids  s ha l l  be  r e t u rn ed  un ope ne d ,  a nd  t he  p ro j ec t  s ha l l  b e  r eb id  us i ng  c o r r e c t e d  

a nd /o r  ame nd ed  s pec i f i ca t i on s .  

 P ro ce dur e  

 A l l  b i ds  mu s t  be  s ubmi t t ed  t o  t he  c l e rk  i n  s e a l e d  en ve l ope s  wi t h  t he  n ame  

o f  t he  b id de r  a nd  t h e  da t e  o f  t h e  b i d  ope n i ng  p l a in ly  mar ked  in  t he  l o wer  l e f t -

h an d  co rne r  o f  t he  en ve lo pe .   A l l  b id s  sha l l  be  o pe ned  p ub l i c ly  on  t h e  s t a t ed  

d a t e  a nd  t ime .   Al l  b i dd e r s  an d  o t he r  i n t e r e s t e d  pe r so ns  ma y  be  p re s en t  wh en  th e  

b ids  a r e  o pen ed .  

 B id s  m ay  b e  op ene d  b y  t h e  pu r ch as i ng  a ge n t  o r  o the r  pe r so n  de s ig na t ed  b y  

t he  b oa r d ,  a nd  s uch  o pe n i ng  sh a l l  b e  wi tn es sed  b y  o ne  o t he r  d i s t r i c t  empl o yee .   

T h e  b id s  sha l l  t he n  be  a r r a nge d  in  o r de r  f r om l o w t o  h i gh  b e fo r e  t he y  a r e  

p r e s en t ed  t o  t he  b oa rd  f o r  a c t i o n .  
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 Re sp ons ib l e  Bi dde r  

 A l l  b i d  sh a l l  be  a ward ed  t o  t he  l o wes t  b i dd e r .   T he  b oa r d  r ema i ns  t h e  s o l e  

j ud ge  o f  wh e th e r  a  b i dd e r  i s  “ r e sp ons ib l e” .   Cr i t e r i a  t ha t  ma y  b e  us ed  t o  j ud ge  

wh eth e r  t h e  b id de r  i s  r e s po ns i b l e  by  way  o f  i l l u s t r a t i o n  a nd  no t  l im i t a t i o n ,  a r e :   

f i na nc i a l  s t a nd i n g ,  r e pu t a t i on ,  ex pe r i en ce ,  p r i o r  wor k in g  r e l a t i on sh i p  wi t h  t h e  

d i s t r i c t ,  r e s our ces ,  f a c i l i t i e s ,  j ud gme nt ,  an d  e f f i c i e nc y .  

 T h e  boa rd  ma y  i nv es t i ga t e  whe t he r  t h e  b id de r  i s  r e s po ns i b l e  b i dd e r  by  

u s in g  i n f o rma t io n  a t  h an d  to  fo rm a n  i n t e l l i ge n t  j u dgme nt ,  s uch  a s ,  b u t  n o t  

n ec ess a r i l y  l im i t e d  t o ,  t h e  d i s t r i c t ’ s  a r c h i t e c t ,  p r e v io us  c l i en t s  o f  t he  b i dde r ,  

t he i r  o wn  in ves t i ga t i o n ,  o r  an  o u t s ide  i nve s t i g a t i on  a gen cy .  

 Wi t hd ra wa l  o f  Bi ds  

 An y  b i ds  may  b e  wi th dr awn  an d / o r  co r r ec t e d  p r i o r  t o  t he  s c hed u l ed  t ime  

f o r  op en i ng  o f  b i ds  an d  n o  l a t e r  t han  t wo  d ay s  a f t e r  t he  b i ds  ha ve  b ee n  ope ne d  i f  

a  n on - ju dgm ent a l  e r ro r  has  bee n  m ad e .  

 An y  b i d  r ece ive d  a f t e r  t he  p ub l i c i z ed  d a t e  a nd  t ime  s ha l l  no t  b e  

c on s id e re d  by  t he  b oa rd .  

 Re j ec t i on  o f  Bi ds  

 T h e  boa rd  r e se r ves  t h e  r i g h t  t o  r e j ec t  a ny  an d  a l l  b i ds  a nd  t o  a s k  fo r  n e w 

b ids .   Th i s  r e s e rv a t i o n  sh a l l  b e  s pe c i f i e d  i n  t h e  pu b l i ca t i on  o r  n o t i f i ca t i on  o f  

b id  l e t t i n g .  

 T h e  boa rd  r e se r ves  t h e  r i g h t  t o  wa i ve  an y  i n f o rma l i t i e s  i n  o r  r e j ec t  a ny  

p a r t s  o f  a  b id .  

 M ul t i -S t a t e  P urc has in g  P oo l s  

 T h e  boa rd  ma y  pa r t i c i pa t e  i n  m ul t i - s t a t  p u r cha s in g  po o l s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  9 ,  20 18  

 

 

 

 

Lo ca l  Pu rc has in g                                  DJ EE 

 T h e  pur ch as i ng  ag en t  sh a l l  mak e  pu rch as es  f r om loc a l  ve nd or s  wh en  th e  

p r i c e ,  a va i l ab i l i t y  o f  t h e  p ro du c t  an d  se r v i c e  a r e  c omp e t i t i ve  w i t h  ou t s id e  

v en do r s  fo r  p u r cha ses  n o t  s ub j e c t  t o  t h e  b i dd i ng  l a w .   Th e  boa r d  sha l l  no t  g r a n t  

p r e f e r e n t i a l  b id  p e rce n t a ge s  t o  l oc a l  co n t r ac t o r s  o r  b us i ne s se s  ex ce p t  a s  

p ro v id ed  b y  s t a t u t e .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Re q ui s i t i o ns  DJ EF 

 T h e  pu rch as i ng  age n t  s ha l l  de ve l op  a  r equ i s i t i on  f o rm  t o  be  us ed  by  s t a f f  

mem ber s  r eq ue s t i n g  t h a t  ce r t a i n  go od s  be  p ur cha se d  f o r  t h e  d i s t r i c t .  

 A l l  r eq u i s i t i o ns  sha l l  b e  s ubm i t t e d  t o  t h e  pu r ch as i ng  ag en t  b y  t he  

d es i gn a t e d  d ea d l in e .   A f t e r  a  pu r ch ase  o r de r  ha s  bee n  i s su ed ,  t he  num ber  o f  t he  

p u r cha se  o rd e r  sha l l  be  r ec o rd ed  on  t he  r e qu i s i t i o n ,  a nd  t h e  num ber  o f  t he  

r eq u i s i t i on  sh a l l  be  r e co r de d  o n  t he  p u rc ha se  o rd e r .   A f t e r  p r oce s s i ng ,  t h e  o r ig i na l  
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c op y  o f  t he  r eq u i s i t i on  s ha l l  be  f i l ed  i n  t he  o f f i ce  o f  t he  pu rc has i ng  age n t  i n  

n ume r i ca l  s eq ue nce .  

 T h e  sc ho o l  o r  d i s t r i c t  s ha l l  n o t  b e  u se d  t o  o r de r  o r  pu r ch ase  su pp l i e s ,  g oo ds ,  

o r  ware s  fo r  t he  p e r s on a l  us e  o f  em plo ye es .   Us e  o f  t he  “ s ch o o l  en t i t y ”  i n  t h i s  

ma nn er  wo u l d  i n c lu de ,  bu t  m ay  no t  be  l im i t ed  t o ,  t h e  u se  o f  t h e  s ch oo l  o r  d i s t r i c t ’ s  

n ame ,  l e t t e rh ead ,  p u rc ha se  o r de r ,  f u nd ,  c r e d i t  ca rd ,  an d /o r  c hec k .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6 ;  J u ly  9 ,  20 18  

 

P u rc ha se  O rd er s  and  Cont ra c t s                          DJEG  

 T h e  pur ch as i ng  ag en t  sh a l l  d eve lo p  a n  o r de r  f o rm  com pa t ib l e  w i t h  t he  

r eq u i s i t i on  f o rm to  be  u se d  i n  pu rc has i ng  g o ods ,  an d  sh a l l  be  au th or i z ed  t o  s i gn  

a l l  pu r ch ase  o rde r s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

P a yme nt  P roc ed ur es                               DJEJ  

 T h e  s up e r i n t e nd en t  sh a l l  r e comme nd  payme nt  t o  v en dor s  an d  s up p l i e r s  fo r  

g o ods  a nd  s e rv i ces  up o n  s a t i s f ac t o r y  r ec e i p t  o f  a l l  g oo ds  o r  c omp le t i on  o f  a l l  

s e rv i ce s  an d  f o r  wh ic h  t he re  i s  a  d i s t r i c t  p u r cha se  o r de r  num be r  i s su ed  a s  

p ro v id ed  fo r  i n  b oa rd  po l i cy .   ( Se e  DJ E G)  

 T h e  boa rd  s ha l l  c on s i de r  p ayme nt  o f  b i l l s  r ec omme nd ed  fo r  paym ent  a t  

r eg u l a r  b oa r d  m ee t i ng s  ex ce p t  a s  p r ov i ded  f o r  i n  p o l i c y .   ( See  DJF AB)  

 T h e  boa rd  ma y  des ign a t e  o ne  o r  m ore  emp lo yee s  t o  pa y  b i l l s  i n  a dv an ce  o f  

a ny  b oa rd  mee t in g  i n  o r de r  t o  av o id  a  p ena l ty  fo r  l a t e  p ayme nt  o r  t o  t ake  

a dv an t ag e  o f  an y  ea r l y  pa ymen t  d i sc ou n t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

P u rc ha s in g  Aut ho r i t y                                           DJ F A 

 T h e  s up e r i n t e nd en t  i s  a u th or i zed  t o  ex ecu t e  c on t r ac t s  o n  be ha l f  o f  t he  

d i s t r i c t  f o r  t he  p u rc ha se  o f  g oo ds  a nd  s e rv i ce s  i f  t he  am ou n t  i s  l e s s  t h an  

$ 2 0 , 00 0 .   T he  bo a r d  s ha l l  r ece i ve  r e po r t s  o n  an y  co n t r ac t s .  

 

 

Ap pr ove d :   De cem ber  1 0 ,  2 01 2  

 

 

Ad mini s t r a t i ve  Leewa y                                        DJF AB 

 ( Se e  DJ E G an d  DJE J )  

 I n  an  eme rge nc y ,  t he  su pe r in t en den t  sha l l  ha ve  t he  au t ho r i t y  t o  ma ke  

e xp en d i t u r e s  n ec es s a r y  t o  p r eve n t  a dd i t i on a l  dam ag e  t o  d i s t r i c t  p r op e r t y ,  t o  
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k ee p  t he  s ch oo l s  op en  o r  t o  r e op en  sc ho o l s .   Emer ge nc y  pur cha ses  s ha l l  be  

r a t i f i ed  b y  t he  b oa r d  a t  t h e  ne x t  r eg u l a r  o r  s pec i a l  b oa r d  m ee t in g .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 1 ,  2 02 2  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  

w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  
i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

4 5  
 

S tu d ent  Act i v i t y  F un d  M an ag eme nt  ( S ee  JH )                                      DK 

RE S OL UT ION T O ES T ABL ISH ACT IVITY F UND  

RE S OL UT ION  

W HE RE AS,  t he  Board  o f  E duc a t i on  o f  Un i f i ed  Sch oo l  Di s t r i c t  No .  3 40 ,  

J e f f e r so n  Cou n t y ,  Kan sa s ,  h as  de t e rmi ne d  th a t  t he  c r ea t i on  o f  a n  ac t i v i t y  f un d  i s  

a n  e f f i c i e n t  m e th od  to  pay  e xp en ses  f o r  s t u de n t  ac t i v i t i e s ;  a nd  

W HE RE AS,  Ka nsa s  l a w  a u th or i zes  t h e  e s t a b l i s hme n t  o f  s ch oo l  ac t i v i t y  fu nds ;  

NOW  T HE RE F ORE ,  BE  IT  RE S OL VE D,  by  t he  Boa rd  o f  Ed uca t i on  o f  Un i f i e d  

S c ho o l  Di s t r i c t  No .  3 4 0 ,  J e f f e r so n  Cou n ty ,  Kan sas ,  t h a t  an  ac t i v i t y  f un d  

d es i gn a t e d  a s  t h e  ( name  o f  f un d)  i s  c r ea t ed  f o r  t h e  pu r po se  o f  r ece i v i ng  an d  

e xp en d in g  fu nd s  f o r  s t ud en t  a c t i v i t i e s  i nc l ud i ng  a t h l e t i c s ,  mus i c ,  f o r en s i c s ,  

d r ama t i c s  a nd  o the r  b oa rd -ap pro ve d  s tu de n t  ex t r a - cu r r i c u l a r  a c t i v i t i e s .  

T h e  f un d  sh a l l  be  a dmi n i s t e r e d  by  t h e  Bu i l d in g  S ec re t a r y  o r  t h e  de s ig na t ed  

o f f i c e r .   T he  f un d  a dmi n i s t r a to r  sha l l  keep  a  r eco rd  o f  a l l  r ece i p t s  a nd  

e xp en d i t u r e s  o f  t he  fu n d  a nd  s ha l l  p r e pa re  a nd  f i l e  wi t h  t h e  bo a r d  a  s t a t em en t  

s ho wi ng  a l l  r ece ip t s ,  ex pe nd i tu r e s  an d  ba l a nc e  a t  t he  e nd  o f  ea ch  mo nth  a nd  a t  

t he  en d  o f  e ach  s ch oo l  yea r .   Any  p e r s on  a u t hor i ze d  t o  admi n i s t e r  an  a c t i v i t y  

f un d  sha l l  be  b on de d  b y  t he  sc ho o l  d i s t r i c t .  

F u nd s  i n  t he  a c t i v i t y  fu nd  s ha l l  r em a in  d i s t r i c t  f un ds  b u t  sha l l  n o t  be  c ons ide re d  

s ch oo l  mo ne y  fo r  p u rp os es  o f  K. S .A .  7 2 -11 3 2  a nd  t he  p r ov i s ion s  o f  K. S . A .  12 -

1 0 5(b )  s ha l l  no t  a pp ly .  

ADOP T ED by  th e  Boa rd  o f  Ed uca t io n  o f  Un i f i e d  Sc ho o l  D i s t r i c t  No .  3 40 ,  

J e f f e r so n  Cou n t y ,  Kan sa s ,  t h e  __ _ t h  day  o f  _ __ __ __ _ ,  2 0_ __ .  

By : __ __ __ __ __ __ _ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __
 B o a r d  M e m b e r      B o a r d  M e m b e r    
  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ _ _ _ __ __ __ __ __ __ __ __ _ __ __ __ __ _  
 B o a r d  M e m b e r      B o a r d  M e m b e r  

  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ _  
B o a r d  M e m b e r                                                              B o a r d  M e m b e r  

 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ B o a r d  M e m b e r  

 

A t t e s t :  _ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __   
C l e r k ,  B o a r d  o f  E d u c a t i o n   

[NOTE:   A  separa te  reso lu t ion  must  be  adopted fo r  each  act i v i ty  

fund . ]  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99 ;   

Re v i s ed :  J une  25 ,  201 8  
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Co l l ec t io n  Pr oc ed ure s  ( Se e  EE a nd  JS)                                                    DP 

 Un pa i d  Fe es  a nd  Nega t ive  Ac co un t  Ba l ance s  

 Un pa i d  o r  o ve r du e  ac co un t s  d i s r up t  acc ou n t i ng  p rac t i ce s  wi t h i n  t he  

d i s t r i c t .   Al l  pe r so ns  who  owe  ov e rd ue  f ee s  o r  ha ve  n eg a t iv e  ac co un t  b a l a nc es  

w i t h  t he  d i s t r i c t  s h a l l  b e  no t i f i e d  o f  t h e  de l i n qu e nc y  up  t o  t h r ee  t im es  i n  n o t  

l e s s  t h an  t e n  da y  i nc r emen t s  by  t he  su pe r i n t e nde n t  o r  s up e r i n t e nd en t ’ s  de s ig ne e  

v ia  l e t t e r  s e n t  by  U.S .  F i r s t  C la s s  Mai l  p r ov i d in g  t h a t  t he  i nd i v id ua l  o wes  t h e  

d i s t r i c t  f ee s  o r  t h a t  a  sp ec i f i ed  a cc ou n t  has  i n su f f i c i en t  f un ds  o r  a  ne ga t i ve  

b a l a nc e  an d  t he  r e aso n  fo r  t he  f e es  o r  acc ou n t  w i th d ra wa l s .  

 I f ,  w i th i n  t en  day s  a f t e r  t he  s eco nd  no t i ce  was  ma i l ed ,  t he  d eb t  i s  n o t  pa i d  

i n  f u l l  o r  a r r a ng ement s  hav e  no t  bee n  m ade  wi t h  t he  s upe r in t end en t  o f  

s up e r i n t e nde n t ’ s  des ig ne e  t o  pa y  i t ,  a  t h i rd  a nd  f i na l  n o t i ce  sha l l  be  s e n t  t o  t h e  

d eb to r  b y  m a i l .   P os t a ge  a nd  s t a t i o ne r y  cos t s  m ay  b e  ad ded  t o  t h e  o r i g in a l  b i l l .  

 I f  f u l l  pa yme nt  i s  n o t  r e ce i ved  by  t h e  c l e r k  wi t h i n  t en  d ays  a f t e r  m a i l i ng  

o f  t he  f i na l  n o t i c e ,  au th or i z a t i o n  fo r  t he  e n f o rcem en t  o f  co l l ec t i o n  m ay  b e  

o b t a ine d  t h r ou gh  t he  l o ca l  sma l l  c l a ims  co ur t  i n  comp l i a nce  wi t h  Kans as  s t a tu t e s  

o r  t he  s up e r in t en de n t  o r  s up e r in t en de n t ’ s  d es i gn ee  may  t u rn  t he  ma t t e r  o ve r  t o  

l e ga l  c ou ns e l  t o  comme nc e  deb t  co l l ec t i on  p ro cee d i ngs  o n  be ha l f  o f  t h e  d i s t r i c t ,  

o r  t he  ma t t e r  may  be  ha nd led  t h ro ug h  the  Kan sas  Se t OFf  Pr ogr am .  

 I n s u f f i c i en t  Fu nd s  Ch ec ks  

 Op t io n  1 :  

 T h e  s up e r i n t e nd en t  o r  t h e  su pe r i n t e nd en t ’ s  d es i gn ee  i s  au th or i z ed  t o  

r eq ues t  c ha r ge s  t o  be  f i l e d  ag a in s t  a  pe r son  o r  pe r so ns  g i v in g  wo r th l e s s  o r  

i n su f f i c i en t  f un d  ch ec ks  t o  t he  sc ho o l  d i s t r i c t .   In  a dd i t i o n ,  t he  b oa r d  ad op t s  t h e  

f o l l o wi ng  p ro ced ur es  fo r  d ea l i n g  wi t h  r e tu rn ed  c hec ks  i n  t he  sc ho o l  s e t t i n g .  

 On ce  t h e  pe r so n  i n  no t i f i e d  o f  t h e  f i r s t  r e t u rn ed  c hec k  v i a  U. S .  F i r s t  C l a s s  

M ai l ,  i f  r e s t i t u t i o n  i s  mad e  wi th i n  f i ve  wor k in g  da ys  f r om t he  n o t i f i ca t i o n  be i ng  

ma i l ed ,  t h e re  wi l l  be  n o  cha rge  f o r  a  r e t u r ne d  c he ck .   I f  a f t e r  a  s eco n d  

n o t i f i ca t i o n  i s  s en t ,  r e s t i t u t i o n  i s  n o t  m ade  wi t h in  a n  ad d i t i ona l  f i ve  wor k in g  

d ay s ,  a  f e e  o f  $ 10 .0 0  w i l l  be  c ha r ge d .  

•  I f  a  p e r s on  h as  a  s e co n d  r e tu r ne d  ch ec k ,  h e / s he  wi l l  b e  no t i f i e d  an d  

a s se s se d  a  $1 5 .0 0  f ee ,  p r ov i d i ng  r e s t i t u t i o n  i s  mad e  wi th i n  f i v e  

wo rk i ng  d ay s .   Af t e r  t h e  s ec on d  no t i f i c a t i o n  i s  ma i l ed  c onc e rn i ng  

t he  se co nd  r e t u r ned  c he ck ,  a  f ee  o f  $ 20 . 00  wi l l  b e  a s s es s ed .  

•  F or  a  t h i rd  r e tu r ne d  c he ck ,  t he  p e r s on  wi l l  b e  no t i f i e d ,  a s se s se d  a  

$ 3 0 . 00  f e e ,  a nd  i n fo rme d  tha t  t he  d i s t r i c t  a nd  i t s  s ch oo l s  wi l l  n o t  

a cce p t  a ny  fu t u re  c he ck s  f o r  su ch  p e r s on .   Al l  f u tu r e  pa yme nt s  t o  

t he  d i s t r i c t  o r  i n d iv id ua l  s ch oo l s  wou l d  t h en  n ee d  t o  be  i n  t he  fo rm  

o f  cas h ,  c a s h i e r ’ s  che ck ,  o r  c r ed i t / de b i t  ca rd  pa yme nt .  

•  I f  r e s t i t u t i on  o f  t he  t h i rd  c hec k  i s  n o t  m ad e  wi th i n  f i v e  wo rk in g  

d ay s  f rom  mai l i ng  t he  f i na l  n o t i f i ca t i on ,  t h e  su pe r i n t e nd en t  o r  

s up e r i n t e nde n t ’ s  des ig ne e  wi l l  be  n o t i f i ed ,  an d  t he  s upe r in t en de n t  

o r  su pe r i n t e nd en t ’ s  de s ig ne e  ma y  tu r n  t he  ma t t e r  ov e r  t o  t h e  co u n ty  

a t t o r ne y  f o r  l e ga l  a c t i on .  

Op t io n  2 :  
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T h e  s up e r i n t e nd en t  o r  t h e  su pe r i n t e nd en t ’ s  d es i gn ee  i s  au th or i z ed  t o  

r e t a i n  t he  s e rv i ces  o f  a  ba d  ch ec k  c o l l ec t i o n  ag en cy  to  c o l l e c t  f un ds  d ue  

t o  t he  d i s t r i c t  up on  r e ce i p t  o f  i n su f f i c i en t  f u nd s  che ck s .  

 

Ap pr ove d :  Mar ch  1 3 ,  2 01 8  

Re v i s ed :  J u ly  9 ,  20 18  
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E:  Business Management  

Go a l s  an d  O bj ec t i ves                           E A  

 T h e  d i s t r i c t ' s  bu s in es s  a f f a i r s  sh a l l  b e  ma na ge d  i n  t he  mo s t  ec on omic a l  

a nd  e f f i c i en t  ma nn er  p oss i b l e .  

 T h e  s up e r i n t e nd en t  ha s  au t hor i t y  t o  ma nag e  t he  d i s t r i c t ' s  bus in es s  a f f a i r s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Bu i ld in gs  a nd  Gr oun d s  M a na geme nt                         EB 

 A l l  d i s t r i c t  bu i ld i ng s  an d  p r op e r ty  s ha l l  be  ma i n t a ine d  an d  insp ec t ed  o n  a  

r eg u l a r  b as i s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

I ns ur an ce  P ro gr am                          E B A 

 A l l  d i s t r i c t -o wne d  p ro pe r ty ,  r ea l  a nd  p e r so na l ,  wi l l  be  i n su re d  t o  c ov e r  

l o s s es  f r om na t u ra l  ca us es ,  f i r e ,  van da l i sm  an d  o t he r  ca su a l t i e s .   I n s u r anc e  sh a l l  

a l so  c ov e r  t he f t  o f  d i s t r i c t  mo n ie s .  

 L i a b i l i t y  Ot he r  Tha n  F or  Veh i c l e s  

 T o  th e  ex t en t  p e rmi t t e d  by  l aw ,  t h e  bo a rd  ma y  ins u re  a l l  empl oy ee s  

a ga i ns t  l e ga l  a c t i o n  a r i s i ng  o u t  o f  t h e  pe r f o rma nce  o f  an y  au t ho r i z ed  d u t i e s .   

T h e  boa rd  ma y  a l s o  p ur cha se  i n su r an ce  co ve r in g  l os s  r e s u l t i ng  f r om  s t ude n t  

p a r t i c ip a t i o n  i n  a  wor k -b ase d  l ea rn i ng  p ro gr am a u t hor i ze d  by  t he  d i s t r i c t .   Th e  

b oa rd  may  a u t hor i ze  t he  d i s t r i c t  t o  j o i n  a  g ro up - fu nde d  p oo l  t o  p r ov i de  

i nsu ra nce  c ov e ra ge  fo r  t he  d i s t r i c t .  

 T h e  d i s t r i c t  may  des ig na t e  on e  o r  mor e  i ns u ra nc e  age n t s  o f  r eco rd .   The  

s up e r i n t e nde n t  may  wo rk  wi th  t he  i n s u r an ce  a ge n t  o f  r ec o r d  o r  g r ou p - f un de d  

p o o l  t o  de ve l op  a de qu a t e  i n su ran ce  p r og ram s  an d /o r  p ro po sa l s  co ve r in g  t he  

d i s t r i c t ’ s  em pl oye es  a nd  p ro pe r t y .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 1 ,  2 02 2  

 

W or ke rs  Com pe nsa t i on                                                E B A A 

 T h e  d i s t r i c t  wi l l  pa r t i c ipa t e  i n  wor ke r s  comp en sa t i on  a s  r eq u i r e d  by  

c ur r en t  s t a tu t e .   T he  c ombi ne d  work e r s ’  com pe ns a t i o n  be ne f i t s  an d  sa l a ry  

r ece i ve d  un de r  a l l o we d  s i c k  l ea ve ,  o r  o t he r  a va i l ab l e  l ea ve ,  sh a l l  n o t  ex cee d  on e  

f u l l  da y ' s  pay .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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S af e ty   (S ee  J BH)                                  EBB  

 T h e  d i s t r i c t  sh a l l  mak e  r ea so na b le  e f f o r t s  t o  p ro v id e  a  s a f e  e nv i ro nme nt  

f o r  s t u de n t s  a nd  em pl oy ees .  

 S a f e ty  Ru l es  

 T h e  s up e r i n t e nd en t  an d  s t a f f  sh a l l  de ve l op  nec es s a ry  r u l e s  a nd  r eg u l a t i on s  

f o r  s t u de n t  s a f e ty  i n  s ch oo l  a nd  a t  s ch oo l  a c t i v i t i e s .  

 S a f e ty  Un i t  

 T ea ch e r s  wh o  i ns t r uc t  i n  h az a rd ou s  cu r r i cu lum  a r eas  wi l l  t e ach  a  un i t  e ach  

y ea r  o r  s eme s t e r  d ed i c a t e d  t o  s a f e t y  r u l e s  i n he r en t  i n  t he  p a r t i c u l a r  s ub j ec t  

ma t t e r .  

 Ap pr opr i a t e  s a f e t y  s ig ns ,  s l oga ns  o r  o th e r  s a f e ty  i t ems  sh a l l  be  p os t ed  o n  

o r  i n  t h e  nea r  v i c i n i t y  o f  po t en t i a l l y  da nge ro us  de v i c es  o r  ma ch in e ry .  

 No  s t ud en t  wi l l  b e  pe rmi t t e d  t o  pa r t i c i pa t e  i n  t he  c l a s s  un t i l  s a t i s f ac t o ry  

k n owled ge  o f  t he  s a f e t y  ru l e s  a r e  dem ons t r a t e d  t o  t he  t eac he r .  T eac he r s  wi l l  

c on du c t  pe r io d i c  r e v i e ws  o f  s a f e ty  r u l e s  d u r i ng  t he  sc ho o l  yea r .  

 W arn i ng  Sys t ems  

 T h e  boa rd  wi l l  s e ek  t o  c oo pe ra t e  wi t h  l oca l  go ve r nmen t  o f f i c i a l s ,  

em erg en cy  p r ep a re dne ss  au th or i t i e s  an d  o t he r  r e l a t e d  s t a t e  ag en c i e s  t o  ma in t a i n  

a de qu a t e  d i sa s t e r  war n in g  sy s t ems .  

 S a f e ty  In sp ec t i on s  

 T h e  s up e r i n t e nd en t ,  b u i l d in g  p r i nc i pa l s  an d  ma i n t e nan ce  p e r so n ne l  w i l l  

r eg u l a r l y  i n s pe c t  each  a t t e nda nc e  cen t e r ,  p l a ygr ou nd  a nd  p l ayg ro un d  eq u ipm en t ,  

b o i l e r s ,  b l e ac he r s  a nd  o th e r  ap pro pr i a t e  a r eas  t o  s ee  t h a t  t he y  a r e  ad eq ua t e ly  

ma i n t a ine d .   Wr i t t en  r ec o r d s  o f  t hes e  i n sp ec t i on s  sh a l l  be  ma in t a i ned .  

 I f  r epa i r s  a r e  nec es sa ry ,  t he  i n d i v id ua l  co n duc t in g  t he  i n ve s t i g a t i on  s ha l l  

imme dia t e l y  i n fo rm th e  bu i ld i ng  p r in c ip a l ,  su pe r i n t e nd en t  o r  imme dia t e  

s up e rv i so r  i n  wr i t i n g .   Nec ess a ry  s t ep s  e i t h e r  t o  r e pa i r  o r  t o  r emo ve  t he  de fec t  

w i l l  b e  t ak en  a s  s oo n  a s  p o s s ib l e .   Defe c t s  r e qu i r i n g  ex pe nd i tu r e  o f  mo ne y  i n  

e xc es s  o f  $1 0 , 00 0  wi l l  b e  r ep or t ed  t o  t he  b oa rd .   An y  de f ec t s  n o t  imme dia t e ly  

r emo ved ,  r e pa i r ed  o r  o t he r wi se  e l imi na t ed  s ha l l  be  b l oc ked  o f f  wi th  f enc es  o r  

o th e r  r e s t r a i n in g  de v i c es .  

 He a t in g  an d  L i gh t i ng  

 A l l  f u rna ce s ,  b o i l e r s  an d  l i g h t i ng  f i x tu r e s  w i l l  be  i n sp ec t ed  a nn ua l ly  t o  

e ns u re  s a f e t y  fo r  s t ud en t s ,  d i s t r i c t  emp loy ee s  a n d  pa t r on s .   Th es e  de v i ce s  sha l l  

me e t  m in im um s t a t e  a nd  f e de ra l  s t a nd a r ds .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Nov embe r  1 2 ,  20 12  

 

 

Ha za rd ou s  Wa ste  I ns pe c t i on  a n d  Di sp osa l                             EBBA 

 I n s pec t i o n  

 Re gu l a r  i n s pe c t i o n  o f  d i s t r i c t  f ac i l i t i e s  fo r  haz a r do us  was t e  sh a l l  b e  

c on du c t e d  by  Di r e c to r  o f  Su pp or t  S e rv i ce s  Wr i t t en  r e co r ds  o f  t h es e  i n s pec t i o ns  

s ha l l  be  ma in t a i ned .  
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 D i s po sa l  

 W he n  haz a rd ou s  was t e  ma te r i a l  i s  p r od uce d  in  a  c l a s s ,  o r  o t he r wi se  

l oca t ed  i n  t he  d i s t r i c t ,  i t s  d i s po sa l  s ha l l  be  i n  acc ord an ce  w i th  s t a t e  an d  f e de ra l  

r u l e s  a nd  r eg u l a t i on s ,  o r  cu r r e n t  l a w.  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Ev ac ua t io ns  a n d  Eme rg en c ies                             EBBD  

 I f  a n  emer ge nc y  i n t e r f e r e s  wi t h  t he  no rma l  c on du c t  o f  s ch oo l  a f f a i r s ,  

s t ud en t s  m ay  b e  d i smi s se d  f rom  sc ho o l  on l y  b y  t he  s up e r in t end en t  ( o r  de s ig ne e ) .   

A  p l a n  fo r  em erg en cy  d i smi s sa l  o f  s t u de n t s  du r i ng  t he  sc ho o l  d ay  s ha l l  be  

d ev e lo pe d  by  t he  su pe r in t en de n t  an d  ap pro ve d  by  t he  b oa r d .   A  co py  s ha l l  b e  

f i l ed  wi t h  t he  c l e rk  an d  p r oc ed ures  f o r  d i smi s sa l  s ha l l  b e  g i ven  t o  p a re n t s  a nd  

s t ud en t s  a t  t he  beg inn in g  o f  ea ch  sc ho o l  y ea r .  

 S c ho o l  wi l l  no t  b e  d i smi s se d  ea r ly  b eca use  o f  an  eme rge nc y  wh en  t he  

s a f e t y  o f  s t ud en t s  and  t eac he r s  i s  be t t e r  s e rve d  b y  r ema i n in g  a t  s c ho o l .  

 Du r in g  an  eme rge nc y  pe r io d  whe n  t he r e  i s  i n su f f i c i e n t  war n in g  t ime ,  t he  

d i s t r i c t  w i l l  ke ep  a l l  s t ud en t s  un de r  s ch oo l  j u r i s d i c t i on  a nd  s up e r v i s i on .   The  

s t a f f  s ha l l  r em a in  o n  d u ty  t o  s up e rv i se  s t u de n t s  d u r i ng  t h i s  t ime .   Pa r en t s  m ay  

c ome  to  s ch oo l  a nd  p i c k  u p  t he i r  c h i l d r e n .   S tu de n t s  s ha l l  b e  r e l e as ed  ac cor d i ng  

t o  bo a rd  p o l i cy  fo r  r e l ea se  o f  s t ud en t s  du r i ng  t he  sc ho o l  da y .  

 S c ho o l -Clo s in g  Ann ou nc eme nt s  

 W he n  t he  s upe r in t end en t  be l i eve s  t he  s a f e t y  o f  s t ud en t s  i s  t h r e a t e ne d  by  

s ev e re  wea t he r ,  he a l t h  o r  s a f e ty  c on ce r ns ,  o r  o the r  c i r c ums t ance s ,  p a re n t s  a nd  

s t ud en t s  sh a l l  be  n o t i f i ed  o f  s ch oo l  c los in gs  o r  can ce l l a t i ons  b y  an no un cem ent s  

ma de  o ve r  r a d i o /T V s t a t i on ( s ) ,  W IBW  Cha nn e l  13 ,  KT KA Chan ne l s  27 ,  4 3 ,  4 9 .  

 Bom b T hrea t s  

 I f  t he r e  i s  a  bom b t h r ea t  o r  s im i l a r  eme rge nc y ,  t he  p r i nc i pa l  sh a l l  s e e  t ha t  

s t ud en t s  a r e  e sco r t e d  t o  a  s a f e  p l ace .   Th e  p r i nc i pa l  s ha l l  no t i fy  l aw  e nf o rc emen t  

a ge nc i e s  o f  t h e  t h r ea t  a nd  r e qu es t  a  t h o rou g h  i ns pec t i o n  o f  t he  b u i ld in gs  an d  

g ro un ds .   Oth e r  c o n t i ng enc i e s  a s  no t ed  i n  t h e  c r i s i s  p l a n  sh a l l  b e  fo l l o we d .   I f  i t  

i s  de t e rmin ed  th a t  no  da ng e r  ex i s t s  t o  t he  s t ud en t s ’  s a f e ty ,  a nd ,  i f  t he r e  i s  t ime  

r ema i n in g  i n  t he  s cho o l  d ay ,  s ch oo l  sha l l  be  r e sum ed .  

 P l a nn i ng  f o r  Eme rgen c i e s  

 E ac h  bu i ld i ng  p r in c ip a l  sh a l l  d eve l o p  a ppr opr i a t e  em erg en cy  p r oce du res  

wh ich  s ha l l  be  i nc lud ed  i n  t he  d i s t r i c t ’ s  c r i s i s  p l a ns .   As  ap pro pr i a t e ,  po r t i o ns  

o f  t he  c r i s i s  p l an  deve l o ped  s ha l l  be  he l d  i n  s t r i c t  c on f id en ce  b y  s t a f f  m emb er s  

h av in g  d i r e c t  r e s po ns i b i l i t y  fo r  im plem en t i ng  t he  p l a n .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J a nu a ry  11 ,  2 02 1  

 

Eme rge nc y  Dr i l l s                                 EBBE   

 Bu i ld i ng  p r i nc i pa l s  s ha l l  be  r e s po ns i b l e  f o r  s ch ed u l in g  a nd  co n duc t ing  

em erg en cy  an d  s a f e ty  d r i l l s  a s  r eq u i r ed  by  l a w a nd  fo r  e nsu r in g  s tu den t s  a r e  

i n s t r uc t ed  i n  t he  p r oce du res  t o  f o l l o w d ur in g  t he  d r i l l s  a nd  i n  an  ac t ua l  emer gen cy .  



© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  

w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  
i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

5 1  
 

 E ac h  b u i ld in g  p r i nc i pa l  s ha l l  de ve l op  a  wr i t t e n  p l a n  fo r  s pe c i f i c  

em erg en cy  d r i l l s  r e qu i r e d  b y  l aw .   T he  p l a n  sha l l  i n c lu de  sp ec i f i c  a r r a ng eme nts  

f o r  t he  ev ac ua t i on  o f  mo b i l i t y  impa i r ed  a nd  o t he r  i n d iv i du a l s  wh o  ma y  nee d 

a s s i s t a nce  f r om s t a f f  memb er s  t o  s a f e l y  ex i t  t he  b u i l d in g .  

 E ac h  p r i nc i pa l  sha l l  c on du c t  b r i e f i n gs  wi t h  t h e  s t a f f  co nce rn i ng  t he  

em erg en cy  p l an .  

 E ac h  t ea ch e r  sh a l l  ex p l a in  r e l ev an t  po r t i o ns  o f  t he  p l a n  t o  s t u de n t s  

u n de r  t he i r  j u r i s d i c t i o n  p r i o r  t o  a  d a t e  e s t a b l i she d  by  t h e  p r inc i pa l .   Wi t h in  o ne  

we ek  t he r ea f t e r ,  t he  b u i l d in g  p r in c ip a l  sha l l  co nd uc t  a  su rp r i s e  d r i l l .   Oth e r  d r i l l s  

s ha l l  be  h e ld  a t  t imes  d e t e rmi ne d  b y  t he  bu i ld i ng  p r i nc i pa l .   Ho wev er ,  a t  l ea s t  o ne  

o f  t he  t h r ee  t o r na do  d r i l l s  r eq u i r ed  by  l a w  s ha l l  b e  he l d  p r io r  t o  t he  t o r na do  se aso n 

b eg in n in g  eac h  Apr i l .  

 E ac h  emer ge nc y  and  s a f e ty  d r i l l  p l a n  sh a l l  b e  r ev i e we d  b y  t he  

s up e r i n t e nde n t  an d  f i l e d  w i th  t h e  c l e r k .  

 

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   J a nua ry  1 4 ,  20 19  

 

 

Cri s i s  P la nn in g  ( Se e  EBBD)                                EBBF 

 T h e  s up e r i n t e nd en t ,  i n  c oo pe ra t i on  wi th  ea ch  b u i l d in g  p r i nc i pa l  a nd  t he  

J e f f e r so n  Cou n t y  Eme rge nc y  Man ag emen t ,  Ro ck  Cre ek  F i r e  Dep ar tm en t  a nd  

Oz awkie  F i r e  De par tme n t ,  s ha l l  de ve l op  a  p l an  t o  dea l  wi t h  c r i s e s  i n  an  

a t t en da nc e  cen t e r .   Ea ch  p l an  s ha l l  b e  ap pr ov ed  b y  t he  b oa r d  be fo r e  i t  i s  

im pleme n te d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

S ec ur i ty  a n d  Sa fe t y                                                                              EBC  

 ( Se e  J CAC,  J CDBB,  J DD,   J DDB,  J DDC,  J GGA,  a nd  KGD)  

 S ec ur i t y  de v i c es  may  be  i ns t a l l e d  a t  d i s t r i c t  a t t e nda nc e  cen t e r s .   Oth e r  

me as ures  ma y  be  t a ke n  t o  p r ev en t  i n t ru s io ns  o r  d i s t u r ban ces  f r om occ ur r in g  i n  

s ch oo l  b u i l d in gs  o r  t r e sp as s in g  on  sc ho o l  g r ou nd s .   T he  d i s t r i c t  wi l l  c oo pe r a t e  

w i t h  l a w enf o rc emen t  i n  s ec ur i t y  ma t t e r s  a nd  s ha l l ,  a s  r e qu i r ed  by  l a w  an d  b y  

t h i s  p o l i c y ,  r ep or t  f e l on i e s  an d  mi sd eme an or s  c ommi t t ed  a t  s ch o o l ,  o n  sc ho o l  

p ro pe r t y  o r  a t  s ch oo l - s p ons ore d  ac t i v i t i e s .  

 Re por t i n g  Cr im es  a t  S c ho o l  t o  La w Enf o rc eme n t  

 Un les s  r ep or t i ng  wo u l d  v io l a t e  t he  t e rm s  o f  an y  m emor an dum  o f  

u n de r s t an d i ng  be t wee n  the  d i s t r i c t  an d  l oc a l  l a w enf o rc eme n t ,  an y  d i s t r i c t  

em plo ye e  who  k no ws  o r  h as  r e aso n  to  b e l i e ve  a ny  o f  t he  fo l l owi ng  ha s  oc cur r ed  

a t  s ch oo l ;  on  sc ho o l  p ro pe r t y ;  o r  a t  a  s cho o l - sp on sor ed  ac t i v i t y ,  p r og ram,  o r  

e ve n t  sh a l l  immed ia t e l y  r e por t  t h i s  i n fo rma t io n  t o  l oc a l  l a w en fo r ceme n t .  

 Re por t i n g  eve n t s  wou ld  i n c lu de :  

•  An y ac t  wh i ch  c on s t i t u t e s  t he  c ommiss i on  o f  a  f e l o ny  o r  a  mi sd eme an or ;  

o r  
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•  An y ac t  wh i ch  i n v o lv es  t h e  po sse s s i on ,  u s e ,  o r  d i s pos a l  o f  e xp los ive s ,  

f i r ea rm s ,  o r  o th e r  wea po ns  a s  de f i ne d  i n  cu r r e n t  l a w.  

I t  i s  r ecomm en de d  t he  b u i l d in g  admi n i s t r a t o r  a l so  b e  no t i f i e d .  

Re por t i n g  Ce r t a i n  S tu de n t s  t o  Admin i s t r a t o r s  a nd  S t a f f  

Admi n i s t r a t i ve ,  p r o fe s s i on a l ,  o r  pa r ap r o fe s s i on a l  empl oy ees  o f  a  s c ho o l  wh o  

h av e  i n f o rma t i on  t ha t  a ny  o f  t he  fo l l o wi ng  has  o cc ur r e d  sh a l l  r ep or t  t he  

i n fo rma t i on  a nd  th e  i d en t i t y  o f  t he  s t ud en t  r e sp ons ib l e  t o  t he  su pe r in t en de n t .  

 Re por t ab l e  ev en t s  i nc l u de :  

•  A s t ude n t  b e in g  ex pe l l ed  f o r  co nd uc t  wh ic h  en da ng e r s  t h e  s a f e t y  o f  o th e r s ;  

•  A s tu de n t  be in g  e xp e l l ed  fo r  commis s io n  o f  f e lo ny  t yp e  o f  o f f e ns es ;  

•  A s tu de n t  be in g  e xp e l l ed  fo r  po sse s s i on  o f  a  wea po n ;  

•  A s t ud en t  be i ng  ad j ud ge d  t o  be  a  j uve n i l e  o f f en de r  f o r  an  o f f e ns e ,  wh ic h ,  

i f  commi t t ed  by  an  ad u l t ,  wo u ld  co ns t i t u t e  a  f e l on y ,  exc ep t  a  f e lo ny  t he f t  

o f f e nse  i nv o lv i ng  no  d i r ec t  t h r ea t  t o  huma n  l i f e ;  

•  A s tu de n t  be in g  t r i e d  an d  co nv ic t e d  a s  a n  a du l t  f o r  a ny  f e l on y ,  e xc ep t  t h e f t  

i nv o lv i ng  no  d i r ec t  t h r ea t  t o  hum an  l i f e .  

T h e  su pe r in t en den t  s ha l l  i n ves t i ga t e  t he  ma t t e r  an d  i f  i t  i s  c on f i rme d  th e  

s up e r i n t e nde n t  s ha l l  p ro v id e  ap pro pr i a t e  i n fo rm a t io n  a nd  t he  i d en t i t y  o f  t h e  

s t ud en t  r e s po ns i b l e  t o  a l l  empl oy ees  wh o  a r e  i nv o lv ed  i n  o r  l i k e ly  t o  be  

d i r e c t l y  i nv o lv ed  i n  t e ac h in g  o r  p r ov id i ng  r e l a t ed  se rv i ces  t o  t he  s t u den t .   Any  

s t ud en t  who  ha s  b een  t r i e d  a nd  co nv ic t ed  a s  an  ad u l t  o f  a ny  f e lo ny ,  e xc ep t  

t he f t  i nv o lv i ng  n o  d i r ec t  t h r ea t  t o  huma n  l i f e .  

 An nu a l  Rep or t s  

 T h e  p r in c ip a l  o f  e ach  b u i l d in g  s ha l l  p r ep a re  a l l  r e por t s  r eq u i r ed  by  l aw 

a nd  p res en t  t h em t o  t h e  bo a rd  a nd  th e  s t a t e  b oa r d  o f  ed uc a t io n  a nn ua l l y .   Re p or t s  

s ha l l  n o t  i nc l ud e  a ny  p e r s on a l ly  i d en t i f i a b l e  i n f o rm a t io n  a bou t  s t ud en t s .   The se  

r ep or t s  an d  t h i s  p o l i c y  m ay  be  ma de  ava i l a b l e  u po n  r eq ue s t  t o  p a re n t s ,  pa t r on s ,  

s t ud en t s ,  em plo ye es ,  an d  o t he r s .    

 S t a f f  Imm uni ty  

 No  bo a rd  o f  e du ca t i on ,  boa rd  mem ber ,  s upe r in t en de n t  o f  s c ho o l s ,  o r  s c ho o l  

em plo ye e  s ha l l  be  l i a b l e  fo r  dam ag es  i n  a  c i v i l  a c t i o n  r e s u l t i n g  f rom a  p e r s on’ s  

g o od  f a i t h  a c t s  o r  omis s io n  i n  com ply i ng  wi t h  t h e  r e qu i r emen t s  o r  p ro v i s io ns  o f  

t he  Kan sas  s ch oo l  s a f e ty  a nd  se cur i t y  a c t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99 ;   

Re v i s ed :  J une  27 ,  201 6  

 



© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  

w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  
i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

5 3  
 

 

EBC S AF ETY AND S ECURI TY  

 

 

 

P u r su an t  t o  K . S . A.  7 2 -

6 1 42 ,  t he  a dmin i s t r a to r  o r  o t he r  s ch oo l  emp lo yee  wh ose  s ig na t u re  a ppe a r s  b e lo w  

i s  r ep or t i ng  t h e  f o l l owi ng  c r im es .   { Br i e f ly  des c r ib e  eac h  i n c ide n t  an d  t h e  

p e r s on / s  i n vo l ve d  i n  f e lo n i e s ,  m i s deme ano r s  an d  wea po ns }  

Da te  S c ho o l / Lo cat i o n  S tu d ent / s  or  Per so n/ s  

I nv o l ve d  

Br i e f  Desc r i pt io n  

1 .  

 

 

   

2 .  

 

 

   

3 .  

 

 

   

4 .  

 

 

   

5 .  

 

 

   

 

 

 

 

 

 

 

S ig ne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ _  
             A d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e .  

 

Cc:  Su pe r i n t e nd en t  o f  S ch oo l s ,  US D 3 40 ;  a nd  S tu de n t / s  f i l e  

 

 

 

 

Ap pr ove d :   Ju ne  2 5 ,  2 0 18  

 

Report to Local Law 

Enforcement 

USD 340 

S c ho o l  Di s t r i c t s  a r e  r eq u i r e d  by  Fed e ra l  L a w an d  K . S . A .  72 -

6 3 11  to  p ro t ec t  t h e  p r i va cy  r i g h t s  o f  s t u de n t s  u nd e r  t h e  age  o f  

1 8 .  
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EBC S AF ETY AND S ECURI TY  

 

 

P ur su an t  t o  K . S . A.  7 2 -

6 1 42 ,  admi n i s t r a t i ve ,  p r o fe s s i on a l  o r  pa rap ro f es s io na l  emp lo yee s  o f  a  s c ho o l  

wh o  ha ve  i n fo rm a t ion  t ha t  a  p up i l  has  e ng ag ed  in  t he  fo l l o win g  sh a l l  r e por t  t he  

i n fo rma t i on  a nd  th e  i d en t i t y  o f  t he  s t ud en t  t o  t he  su pe r in t en den t .   T he  

s up e r i n t e nde n t  sh a l l  i nv es t i ga t e  t he  ma t t e r  a nd  i f  i t  i s  de t e rmin ed  t he  s t ude n t  

h as  b ee n  i nv o lv ed  i n  t h e  f o l l o win g ,  t h e  su pe r in t en de n t  sha l l  p r ov i de  

i n fo rma t i on ,  an d  t he  i de n t i t y  o f  t he  p up i l  t o  a l l  empl oy ees  wh o  a r e  i nv o lv ed  o r  

l i ke l y  t o  be  d i r e c t l y  i nv o lv ed ,  i n  t ea ch i ng  o r  p ro v id i ng  r e l a t e d  se r v i c es  t o  p up i l :     

1.  Any student  who has been expelled for conduct which endangers the safety of 

others.  

2.  Any student  who has been expelled for commission of felony type offenses;  

3.  Any student  who has been expelled for possession of a weapon;  

4.  Any student  who has been adjudged to be a juvenile offender and whose 

offense, if  committed by an adult ,  would consti tute a felony, except a felony 

theft  offense involving no direct  threat  to human life;  

5.  Any student  who has been tried and convicted as an adult  of any felony except 

theft  involving no direct  threat  to human life.  

 

You are notified that  ____________________________, within the past  365 days, has  

been expelled, adjudged or convicted for an activity l isted above.  

 

 

 

S ig ne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ _  
             S c h o o l  e m p l o y e e  w h o  r e c e i v e s  t h e  r e p o r t  
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             A d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e  m a k i n g  r e p o r t  

 

A p p r o v e d :   J u n e  2 5 ,  2 0 1 8  

Report to Staff Member USD 340 

S c ho o l  Di s t r i c t  s t a f f  a r e  r e qu i r ed  b y  bo th  F e de ra l  La w an d  K . S . A .  7 2 -6 31 1  

t o  p ro t ec t  t he  p r i va cy  r i gh t s  o f  s t ud en t s  u n de r  t h e  age  o f  18  an d  th e  

s t ud en t ’ s  f ami l y  r e ga r d in g  pe r so na l l y  i d en t i f i a b l e  r eco rds ,  f i l e s ,  d a t a  a nd  

i n fo rma t i on  d i r ec t l y  r e l a t ed  t o  t h e  s tu de n t  an d  h i s /h e r  f ami l y .   I  

a ck no wl ed ge  t h i s  r e sp o ns ib i l i t y  a nd  a g re e  t h a t  I  wi l l  d i s c l os e  t h e  ab ov e  

i n fo rma t i on  o n ly  t o  o th e r  US D 34 0  emplo ye es  a nd  o f f i c i a l s .   V i o l a t i on  o f  

t hes e  p r i vac y  r i g h t s  c ou ld  i n c lu de  sa nc t io ns  u p  t o  a nd  i n c lu d in g  

t e rmin a t io n .  
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Va n dal i sm                                  EBCA  

 Va nd a l i sm  P ro t ec t i on  

 A l l  s c ho o l  p e r s on ne l  sh a l l  r e por t  a ny  vand a l i sm  t o  t he i r  imm ed ia t e  

s up e rv i so r .   Sc ho o l  pe r so nn e l  a r e  e xp ec t ed  t o  l oc k  o r  o t he r wi se  s ecu re  an y  f i l e s ,  

r eco rds ,  s a f e s  o r  s imi l a r  com par tm en t s  a t  t he  c l ose  o f  eac h  sc ho o l  d ay .  

 I n  t he  e ve n t  o f  va nd a l i sm ,  t h e  bo a rd  ma y  o f f e r  a  r eward  a cc ord in g  t o  l a w.  

 Re s t i t u t i o n  f o r  Damag es  

 T h e  boa rd  s ha l l  s eek  r e s t i t u t i o n  acc or d ing  t o  l a w f o r  l o s s  a nd  dam ag e  

s us t a in ed  b y  t he  d i s t r i c t .  

 T h e  p r in c ip a l  sh a l l  no t i fy  t he  su pe r in t en de n t  o f  a ny  l o s s  o f ,  o r  dam ag e  t o ,  

d i s t r i c t  p r op e r ty .   The  s up e r in t en de n t  sh a l l  i n ve s t i g a t e  t h e  i nc id en t .   Th e  co s t  

i nv o lv ed  i n  r epa i r i n g  t h e  dama ge  a nd / o r  r e p l a c in g  eq u ipm en t  w i l l  b e  de t e rmin ed  

a f t e r  c on su l t a t i o n  w i t h  ap pro pr i a t e  pe r son ne l .  

 W he n  a  j uv en i l e  i s  i n v o lv ed ,  t he  s upe r in t e nd en t  s ha l l  c on t ac t  t he  pa ren t s  

a nd  e xp l a in  t he i r  l e ga l  r e sp on s ib i l i t y .   The  p a re n t s  s ha l l  b e  no t i f i ed  i n  wr i t i n g  

o f  t he  d o l l a r  amo un t  o f  l o s s  o r  dam ag e .   Ro u t i ne  p r oce du res  w i l l  b e  fo l l o we d  f o r  

a ny  n ec es s a ry  f o l l o w-u p  to  s ec ure  r e s t i t u t i on  f r om t he  r e sp on s i b l e  p a r ty .  

 Re s t i t u t i o n  pa ymen t s  sh a l l  b e  ma de  b y  j uv en i l e s  o r  t he i r  pa r en t s  t o  t h e  

b us i ne s s  o f f i ce ,  an d  a cc ou n t s  sh a l l  b e  kep t .   Pe r so ns  o f  l eg a l  a ge  s ha l l  b e  he l d  

r e sp on s ib l e  fo r  t he i r  o wn  pa yme nt s .   I f  n ec es s a ry ,  p r ov i s io ns  ma y  be  ma de  fo r  

i n s t a l lme n t  pa yme nt s .  

 Ac co un t s  no t  p a id  i n  fu l l  wi t h in  t he  sp ec i f i ed  t ime  ma y  be  p roc es s ed  f o r  

l e ga l  a c t i on .  

 Re t u r n  o f  Sc ho o l  P r op e r t y  

 S c ho o l  p ro pe r ty  mu s t  be  r e tu r ne d  by  s t ud en t s .   I f  a  s t ude n t  d oes  n o t  r e t u r n  

d i s t r i c t  p r op e r ty ,  t h e  d i s t r i c t  ma y  r e f use  t o  f o r war d  s tu de n t  r ec o r ds  ac cor d in g  t o  

l a w .  

 Of f e r in g  a  Re war d  

 T h e  boa rd  ma y  o f f e r  a  r e ward  f o r  i n f o rma t i on  l e ad i ng  t o  t he  d i s co v e r y ,  

a r r e s t  an d  c on v ic t i o n  o f  p e r s on s  commi t t i n g  ac t s  o f  v an da l i sm .   T he  o f f e r  wi l l  

c on fo rm  to  s t a t e  l a w  a nd  t he  p o l i c y  ad op te d  by  t he  b oa r d .  

 W he n  t he  b oa r d  de c id es  t o  o f f e r  a  r eward ,  t he  n o t i c e  t o  be  pub l i s hed  by  

t he  su pe r in t en den t  sh a l l  c onf o rm  to  t h e  fo l l o wi ng :  

T h e  boa rd  o f  e du ca t io n ,  a s  au t ho r i z ed  b y  K . S . A.  1 2 -1 67 2a ,  he re by  o f f e r s  a  

$ _ __ __ __( up  to  $5 00 . 0 0)  r e war d  t o  a ny  pe r so n  who  f i r s t  p r ov id es  i n fo rm a t io n  

l e ad i ng  t o  t he  d i sc ove ry ,  a r r e s t  an d  co nv ic t i o n  o f  t h e  pe r s on  o r  p e r s on s  

r e sp on s ib l e  fo r  a c t s  o f  va nd a l i sm  o n  p ro pe r ty ,  r ea l  o r  pe r so na l ,  o wne d  b y  t he  

s ch oo l  d i s t r i c t  o r  r i gh t fu l l y  l o ca t ed  o n  sch o o l  d i s t r i c t  p r emis es  b y  i t s  em plo yee s  

o r  s t u de n t s .  

P e r so ns  ha v in g  an y  kn o wle dg e  a r e  u rge d  t o  c on t ac t  t he  S up e r in t e n den t  o f  

S c ho o l s  a t  3 67 5  74 t h  S t r e e t ,  M er id en ,  KS  6 6 51 2 ,  t e l ep ho ne  (7 85 )  48 4 -3 4 44 .   T he  

b oa rd  r e se r ves  t he  r i g h t  t o  d e t e rmine  t he  d es e rv i ng  r ec i p i e n t s  o f  t he  r e ward  i n  

t he  ev en t  o f  co r ro bora t i n g  an d  su pp l emen ta ry  i n f o rm a t io n .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Cle a nin g  a nd  Ma inte n an ce  Pr og ram s                         EBE 

 T h e  s up e r i n t e nd en t  sh a l l  d eve lo p  bu i l d i ng  a nd  g ro un ds  c l ean in g  an d  

ma i n t e na nc e  p ro grams  f o r  bo a rd  a pp ro va l .   Af t e r  ap pr ova l  t he  p l a ns  sh a l l  be  

s ha r ed  wi th  t he  a ppro pr i a t e  a dmin i s t r a to r s  a nd  c l a s s i f i e d  s t a f f .  

 S a n i t a t i on  

 T h e  s up e r i n t e nd en t  sh a l l  d eve lo p  c l ea n i ng  s ch ed u les  t o  s ee  t ha t  a l l  

a t t en da nc e  cen t e r s  an d  g r ou nd s  a r e  f r e e  f r om l i t t e r  a nd  r e fus e .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Lo ng - Ra ng e  M ai nten a nc e  Pr ogr am                                   E B I   

 T h e  s up e r i n t e nd en t  sh a l l  d eve lo p  an nua l ly  p r io r i t y  l i s t s  o u t l i n i ng  l o ng -

r an ge  m a in t en an ce  o f  s c ho o l  p r op e r ty ,  b u i l d in gs  a nd  g r ou nd s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Re cor ds                         E B J  

 A l l  r e co r ds  p e r t a i n i ng  t o  d i s t r i c t  wid e  m a i n t e nan ce  c os t s  s ha l l  be  f i l ed  i n  

t he  ce n t r a l  o f f i ce .   W he n  p ra c t i c a l ,  a  c os t  a na l ys i s  o f  ex i s t i ng  a nd  p ro po sed  

ma i n t e na nc e  p ro grams  s ha l l  b e  de ve l op ed  b y  t h e  su pe r i n t e nd en t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Eq ui pme nt  a n d  Su pp l i e s  M a na geme nt                              EC  

 T h e  s up e r i n t e nd en t  sh a l l  k eep  up - t o -da t e  i nv en t o ry  r e co rds  o n  a l l  

e qu ipme n t  an d  su pp l i e s .  

 Re ce i v in g  

 A l l  p ack in g  l i s t s  wi l l  be  c he cke d  ag a in s t  a l l  i nv o i c es  fo r  a cc ur acy  b y  t h e  

s up e r i n t e nde n t  o r  p e r so n  r e s po ns i b l e  fo r  r ece i v i ng  su pp l i e s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

P ri nt i ng  a n d  Dup l i ca t in g  S erv i ce s                           ECH  

 T h e  c op yr i gh t  l aws  o f  t h e  Un i t e d  S t a t e s  ma ke  i t  i l l e ga l  f o r  an yo ne  t o  

d u p l i ca t e  co py r ig h t ed  ma te r i a l s  wi th ou t  pe rmi s s i on .   Se ve r e  pe na l t i e s  a r e  

p ro v id ed  fo r  un au t hor i ze d  c op y i ng  o f  a l l  ma t e r i a l s  co ve r ed  b y  t h e  ac t  u n l e s s  t he  

c op y i ng  f a l l s  wi t h i n  t he  b ou nds  o f  t he  " f a i r  u se"  d oc t r i ne .  

 An y  du p l i ca t i on  o f  co p yr ig h t e d  m a te r i a l s  b y  d i s t r i c t  em plo yees  mu s t  be  

d o ne  wi th  p e rmi s s io n  o f  t he  co py r ig h t  ho ld e r  o r  wi t h in  t h e  bo un ds  o f  " f a i r  u se" ,  

a s  s e t  f o r th  i n  E CH -R .  

 T h e  l ega l  o r  i n s u r ance  p ro t ec t i on  o f  t he  d i s t r i c t  s ha l l  n o t  b e  e x t e n ded  t o  

s ch oo l  em plo ye es  who  v io l a t e  a ny  p r ov i s io ns  o f  t he  c op yr i gh t  l a ws .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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S tu d ent  Tr an sp ort a t i on  M an ag eme nt                                    E D 

 ( Se e  E DDA a nd  J GG)  

 T h e  d i s t r i c t  wi l l  p r ov id e  t r an sp or t a t i o n  t o  s t u den t s  a s  r e qu i r ed  by  l a w .   

S tu de n t  t r a nsp or t a t i on  c an  b e  p r ov i de d  t h r ou gh  a ny  o f  t he  me th o ds  ou t l i n ed  b y  

l a w .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 1 ,  2 02 2  

 

 

 

S c ho o l  V ehi c l e s                                EDAA  

 ( Se e  E D,  J BCA an d  JGG)    

 Us e  o f  bu ses  a nd  o the r  s ch oo l  veh i c l e s  by  t h e  d i s t r i c t  s ha l l  c on fo rm  t o  

c u r r en t  l a w .   Sch oo l  b us es  an d  o t he r  s ch oo l  ve h i c l e s  w i l l  no t  b e  l oa ne d ,  l e a s ed  

o r  su bco n t r ac t ed  t o  an y  pe r so n ,  g ro up s  o f  p e r s on s  o r  o r ga n i z a t i o ns  e xc ep t  a s  

a l l o we d  by  l aw ,  su b j e c t  t o  b oa r d  ap pro va l .  

 L i a b i l i t y  

 A l l  s c ho o l  v eh i c l e s  w i l l  b e  ad eq ua t e ly  i n s u re d .  

 S a f e ty  

 F or  t he  p u rp ose  o f  t he  p o l i cy ,  “ sc ho o l  t r an sp or t a t i o n  p r ov i de r”  i s  de f i ne d  

t o  i nc l ud e  sc ho o l  bu s  d r i ve r s ,  s ch oo l  p as se ng e r  ve h i c l e  d r i ve r s ,  an d  o th e r  s c ho o l  

em plo ye es  who  ma y  t r an sp or t  s t u de n t s .  

E v e ry  s ch oo l  t r a ns por t a t i o n  p r ov i de r  s ha l l  h ave  a  v a l i d  d r i ve r ’ s  l i cen se .   

S u ch  d r i ve r s  sh a l l  hav e  au t ho r i t y  a nd  r e spo ns i b i l i t y  fo r  t he  p as s en ge r s  r i d i ng  i n  

s ch oo l  v eh i c l e s .  

S tu de n t s  o r  o th e r  pe r s on s  r i d i ng  i n  s ch oo l  b use s  o r  s c ho o l  ve h i c l e s  wh o  

v io l a t e  d i s t r i c t  po l i cy  o r  bu s  an d /o r  s ch oo l  ve h i c l e  r u l e s  wi l l  b e  r ep or t ed  t o  t he  

p ro pe r  a dmin i s t r a to r .   Vi o l a t i on s  o f  t h ese  p o l i c i e s  a nd /o r  r u l e s  ma y  r e s u l t  i n  

d i sc i p l i na r y  ac t i on  by  s ch oo l  o f f i c i a l s  o r  r ep or t s  t o  l aw  e nf o rcem en t  a s  

a pp ro pr i a t e .  

S p eed  L imi t s  

T h e  boa rd  ma y  se t  spe ed  l im i t s  f o r  d i s t r i c t  v eh i c l e s ,  wh ic h  may  be  l o we r  

t ha n  s t a t e - a l l o wed  ma x imum  s pe ed  l im i t s .  

 S a f e ty  In sp ec t i on  

 T h e  s up e r i n t e nd en t  or  s upe r in t en de n t ’ s  d es i gn ee  s ha l l  b e  r e s pon s ib l e  fo r  

b us  a nd  o the r  t r an spo r t a t i on  i ns pec t i o ns .  

 Def ec t s  f ou nd  i n  s cho o l  v eh i c l e s  s ha l l  be  r e pa i r ed  a s  s oo n  a s  p os s ib l e .   

T h e  d i r e c to r  o f  t r a nsp or t a t i o n  sh a l l  be  r e sp o ns ib l e  fo r  kee p in g  s ch oo l  v eh i c l e s  

i n  go od  o pe r a t i ng  con d i t i on .  

 S c hed u l i ng  a nd  Ro u t i ng  

 S c hed u l i ng  a nd  ro u t in g  sh a l l  b e  t he  r e sp on s ib i l i t y  o f  t he  s up e r i n t e nde n t  o r  

t he  su pe r in t en den t ’ s  d es i gn ee .  

 Bu s  an d  t r an sp or t a t i o n  sc he du l es  an d  ro u t i ng  ma ps  w i l l  be  u pd a t e d  

a nn ua l l y  p r i o r  t o  t he  s t a r t  o f  s c ho o l .  
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 Re cor ds  

 E v e ry  s ch oo l  t r a ns por t a t i o n  p r ov i de r  wi l l  k ee p  acc ura t e  r ec o r ds  p e r t a in i ng  

t o  eac h  a s s ig ned  veh i c l e .   T he  t y pe s  o f  r ec o r ds  sh a l l  be  d ev e lop ed  b y  t h e  

s up e r i n t e nde n t  or  t he  su pe r in t en den t ’ s  d es i gn ee .  

 An y  r ec or d  de ve l oped  by  t h e  admi n i s t r a t i o n  fo r  t he  p u rp os e  o f  mo n i to r in g  

v eh i c l e  u se  wi l l  i n c lu de ,  b u t  m ay  n o t  be  l im i t ed  t o ,  t h e  f o l l o wi ng  in fo rm a t io n :  

mi l e s  d r i ve n  eac h  t r i p ,  g as  an d  o i l  u sag e ,  p u r po se  o f  t h e  t r i p ,  de s t i n a t i on ,  t ime  

o f  de pa r t u r e ,  an d  t i me  o f  r e tu rn .   Suc h  r ec o r ds  wi l l  be  s i gn ed  b y  ea ch  d r ive r  a t  

t he  co nc l us i on  o f  each  t r i p  a nd  su bmi t t ed  t o  t he  p e r s on  r e sp on s i b l e  fo r  

c o l l e c t i on  o f  t hes e  r ec o r ds .   An  an nu a l  summar y  r e por t  wi l l  b e  us ed  i n  t he  

c ompi l a t i on  o f  t he  d i s t r i c t ’ s  bu dg e t .   A  cop y  o f  t he  an nu a l  r epo r t  m ay  b e  g iv en  

t o  t he  b oa r d  on  o r  be f o re  t h e  r eg u l a r  bo a rd  me e t i ng  i n  J un e  o r  u p on  r e qu es t .  

 L i c ens i n g  o f  Dr ive r s  

 I t  s ha l l  b e  t he  r e sp ons i b i l i t y  o f  a l l  s ch oo l  t r an sp or t a t i o n  p ro v ide r s  t o  

p ro v id e  p ro of  o f  a  va l i d  d r i ve r ’ s  l i ce ns e  ap pr opr i a t e  f o r  t he  veh i c l e ( s )  t o  be  

d r iv en  fo r  t he  d i s t r i c t  t o  t he  su pe r in t en den t  o r  t h e  s up e r i n t e nde n t ’ s  des i gn ee  a t  

t he  be g i nn i ng  o f  e ach  s ch oo l  yea r .   I f  a  s c ho o l  t r a ns por t a t i on  p ro v id e r ' s  l i cen se  

i s  s us pe nde d  o r  r e vok ed  a t  a ny  t im e ,  t h e  s us pe ns i on  o r  r e vo ca t i on  s ha l l  b e  

r ep or t e d  t o  t h e  s up e r i n t e nde n t  a nd  t h e  emp lo yee  s ha l l  imme dia t e ly  ce ase  d r iv in g  

a  s ch oo l  v eh i c l e  a nd  t r an sp or t i ng  s t ude n t s .  

S c ho o l  t r an sp or t a t i on  p ro v id e r s  s ha l l  b e  p ro v id ed  a cce s s  t o  t h i s  po l i cy  

a nn ua l l y .  

 Ho us i ng  o f  Sc ho o l  Ve h ic l e s  

 A l l  s c ho o l  v eh i c l e s  sh a l l  b e  ho use d  i n  a r ea s  des ig na t e d  b y  t he  

s up e r i n t e nde n t .   Buse s  m ay  b e  ho use d  i n  t he  d i s t r i c t ’ s  ce n t r a l  s t o r age  a r ea  o r  

a s s i gn ed  to  a  d es i gna t e d  d r i ve r  wh o  may  th en  h ou se  t h e  bu s  a s  d i r e c t e d .  

 I f  d i s t r i c t  ve h i c l e s  a r e  a s s i gn ed  to  d es i gna t ed  em plo ye es ,  t he  em plo ye e  

s ha l l  be  r e s po ns i b l e  f o r  t he  p ro pe r  c a r e ,  ma i n t e na nc e ,  a nd  h ou s in g  o f  t h e  ve h i c l e  

a t  a t  d i s t r i c t -o wn ed  s i t e ,  wh i l e  o f  s c ho o l  b us i ne s s ,  o r  a t  t h e  emp lo yee ’ s  

r e s i den ce .  

 T ra ns por t a t i on  t o  S ummer  At h l e t i c  Ev en t s  

 Op t io n  1 :  T he  b oa r d  d oe s  no t  a u t hor i ze  t he  u se  o f  s ch oo l  v eh i c l e s  i n  

t r an sp or t i ng  d i s t r i c t  s t ud en t s  t o  summ er  a t h l e t i c  ac t i v i t i e s  su ch  a s ,  b u t  n o t  

l im i t ed  t o :  cam ps ,  7 -o n -7 ,  a nd  s ummer  l ea gu e  game s .   Una u tho r i z ed  us e  o f  

d i s t r i c t  b use s  o r  o t he r  s c ho o l  v eh i c l e s  f o r  t h i s  pu r po se  ma y  r e s u l t  i n  a ppr op r i a t e  

d i sc i p l i ne  o f  d i s t r i c t  s t a f f ,  u p  t o  a nd  i n c lu d i ng  s usp en s io n  an d / o r  t e rmi na t i on  

f r om empl oym ent .  

 Op t io n  2 :  T he  b oa r d  a u t hor i zes  t he  su pe r in t e nde n t  t o  a ppr ov e  t h e  us e  o f  

s ch oo l  b us es  o r  o t he r  s c ho o l  ve h i c l e s  i n  t r a ns por t i n g  d i s t r i c t  s t u de n t s  t o  s umme r  

a t h l e t i c  e ven t s  su ch  a s ,  b u t  n o t  l im i t e d  t o :  cam ps ,  7 -on -7 ,  a nd  s ummer  l e ag ue  

g ame s .  

 An y  s t a f f  r eq ue s t s  fo r  s uch  use  s ha l l  b e  su bmi t t ed  t o  t he  su pe r i n t e nde n t  o r  

t he  su pe r in t en den t ’ s  d es i gn ee  a t  l e a s t  _ _  d ay s  p r i o r  t o  t h e  ac t i v i t y  a nd  s ha l l  

i nc l ude  i n fo rma t i on  c on ce r n in g  t he  t im e ,  d a t e ,  an d  du ra t i on  o f  t r i p ;  t he  p u r pos e  

o f  t he  t r ans po r t a t i on ;  t h e  p r o j ec t ed  n umbe r  o f  s t u de n t s  r e qu i r i n g  t r a ns por t a t i on  

f o r  su ch  e ven t ;  t he  t y pe  o f  bu s (e s )  o r  ve h i c l e ( s )  r eq ue s t e d ;  wh ic h  d i s t r i c t  s t a f f  

mem ber ( s )  wi l l  be  a cc omp an y in g  t he  s t ude n t ( s )  on  s uc h  t r i p ;  an d  whe t he r  o r  no t  
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a dd i t i o na l  s ch oo l  t r an sp or t a t i o n  p r ov i de r s  wo u ld  be  r e qu i r ed  t o  p ro v id e  su ch  

t r an sp or t .   

 

 T h e  s up e r i n t e nd en t  ma y  g ra n t  o r  d en y  suc h  r eq ue s t s  a f t e r  t a k in g  i n t o  

c on s id e ra t i o n  t he  fo l l o win g  f ac t o r s :  

•  T h e  e xp en se  o f  p ro v id in g  r eq ues t ed  t r an sp or t ;  

•  T h e  a va i l ab i l i t y  o f  fu n ds  fo r  s uc h  pur po se ;  

•  T h e  a va i l ab i l i t y  o f  ad eq ua t e  s c ho o l  s t a f f  t o  cha pe r o ne  an d /o r  

p ro v id e  t r an sp or t a t i on ;  

•  T h e  a va i l ab i l i t y  o f  an d / o r  t he  c ov e ra ge  o f  l i a b i l i t y  i n su r anc e  f o r  

t h i s  p u rp os e ;  

•  P r io r i t y  o f  a s s ig nmen t  an d  ava i l a b i l i t y  o f  ne ces sa r y  ve h i c l e s ;  

•  T i t l e  IX  a nd  o t he r  f a i r ne s s  co ns i de r a t i o ns  i n  g r an t in g  use  o r  

r epe a t e d  us e  t o  a  pa r t i cu l a r  g r ou p  o f  s t u de n t  pa r t i c i pa n t s ;  a nd  

•  Ot her  g oo d  cau se  a s  d e t e rmin ed  b y  t he  s up e r i n t e nd en t  o r  t he  

s up e r i n t e nde n t ’ s  des ig ne e .  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 1 ,  2 02 2  

 

 

 

S p ec i a l  Use  o f  S ch oo l  Buse s                                       EDDA 

 T h e  boa rd  ma y  a l l o w fo r  s pe c i a l  u ses  o f  d i s t r i c t  bus es  u s in g  gu id e l i n es  

e s t a b l i s he d  i n  t h i s  po l i c y .   Tr ans po r t a t i on  f ees  ma y  be  c ha r ged  t o  o f f se t  t o t a l l y  

o r  i n  pa r t  t he  c os t  o f  ap pr ov ed  sp ec i a l  t r i p s .   Rev en ues  r e ce i ve d  by  t he  b oa r d  

u n de r  t h e  p ro v i s io ns  o f  t h i s  p o l i cy  s ha l l  no t  be  c ons ide red  a  r ed uc t io n  o f  

o pe ra t i ng  e xpe ns es  o f  t h e  s c ho o l  d i s t r i c t .   G ro up s  a l l o we d  us e  o f  bu ses  u nd e r  

t h i s  p o l i c y  a r e  r e sp on s ib l e  fo r  t he  ca r e  an d  c l e an i ng  o f  t he  b us es ,  an d  f o r  t h e  

s up e rv i s i on  o f  p as s en ge r s .   T he  t y pe s  o f  g ro up s  a l l o we d ,  an d  t he  r e s t r i c t i o ns  

p l ac ed  o n  t he  a c t i v i t i e s  t he se  g r ou ps  ma y  s po ns or  wh i l e  us i ng  d i s t r i c t  

t r an sp or t a t i o n ,  s ha l l  b e  ap pr ove d  by  t he  bo a r d  a n d  f i l ed  wi t h  t h e  c l e r k .   Gro up s  

a l l o we d  us e  o f  d i s t r i c t  bus es  ma y  no t  t r av e l  o u t s i de  Kan sas .  

 S p ec i a l  u se s  wi l l  no t  be  a pp ro ved  wi t ho u t  i n su r anc e  co ve r ag e .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

F o od  Ser v ic es  Ma nag eme nt                           EE 

 A  su pe r v i s o r  may  be  h i r e d  by  t he  bo a r d  t o  o ve r s ee  t h e  d i s t r i c t ' s  f oo d  

s e rv i ce  p ro gram .  

 S a n i t a t i on  Ins pec t io ns  

 T h e  bu i l d i ng  p r i nc i pa l  s ha l l  i n s pec t  e ac h  l un chr oom  to  e ns u re  t ha t  p r op e r  

s an i t a t i on  p r oc ed ures  a r e  be i ng  f o l l o wed .  

 Re cor ds  
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 T h e  s up e r v i so r  sha l l  b e  r e s po ns i b l e  f o r  kee p i ng  fo od  s e rv i ce  r ec o r ds  

r eq u i r e d  by  s t a t e  a nd  f e de r a l  l a ws  an d  r e gu la t i on s .  

 T h e  s up e r v i so r  sha l l  b e  un de r  t he  d i r ec t  su pe rv i s io n  o f  t h e  s upe r in t en de n t  

a nd  s ha l l  hav e  co n t ro l  ov e r  a l l  a s pec t s  o f  t h e  d i s t r i c t ’ s  f oo d  se rv i ce  p r ogr ams  

s ub j ec t  t o  bo a rd  p o l i c y ,  r u l e s  an d  s t a t e  a nd  f ede ra l  r e gu l a t i ons .  

 M ea l  P r i ce s  

 M ea l  p r i ce s  s ha l l  be  d e t e rmin ed  b y  t he  b oa rd .  

 F r e e  a n d  Re du ced  Pr i c e  Mea l s  

 P a r en t s  o r  gu a rd i an s  o f  s t u de n t s  a t t en d in g  sc ho o l s  p a r t i c ip a t i ng  i n  f ed e ra l  

s ch oo l  me a l  p r ogr ams  mu s t  be  i n fo rm ed  o f  t h e  av a i l a b i l i t y  o f  r e im bu r sa b l e  

s ch oo l  me a l s  a nd  p r ov id ed  w i th  i n fo rm a t io n  ab ou t  e l i g i b i l i t y  an d  t h e  p ro ces s  fo r  

a pp ly i ng  fo r  f r ee  o r  r ed u ce d  p r i ce  m ea l s  o n  o r  b e fo re  t h e  s t a r t  o f  s ch oo l  e ach  

y ea r .  

 Un pa i d  Mea l  Ch arg es  

 T h e  d i s t r i c t ’ s  m ea l  ch a r g in g  r eq u i r emen t s  a r e  a s  fo l l o ws .  

 A  ch a rg e  acc ou n t  fo r  s t ude n t s  p ay i n g  f u l l  o r  r e du ce d  p r i c e  fo r  mea l s  m ay  

b e  e s t ab l i sh ed  wi th  t h e  d i s t r i c t .   S tu de n t s  may  c ha r ge  n o  m ore  t h an  $ 20  wor t h  o r  

5  me a l s  t o  t h i s  ac co un t .   Cha r g in g  o f  a l a  c a r t e  o r  ex t r a  i t ems  to  t h i s  a cco un t  wi l l  

n o t  b e  pe rmi t t ed .  

 An y  s tu de n t  f a i l i ng  t o  kee p  h i s /he r  acc oun t  so l ve n t  a s  r e qu i r ed  by   t he  

d i s t r i c t  sh a l l  n o t  be  a l l o we d  to  c ha r ge  fu r t he r  me a l s  u n t i l  t h e  n eg a t iv e  ac co un t  

b a l a nc e  has  b ee n  pa id  i n  fu l l .   Ho wev er ,  s uc h  s tu de n t s  wi l l  be  a l l o wed  t o  

p u r cha se  a  mea l  i f  t he  s t ud e n t  pay s  f o r  t he  me a l  whe n  i t  i s  r ece i ve d .   S t ud en t s  

wh o  ha ve  c ha r ge d  t he  ma x imum  a l lo wa nce  t o  t h i s  a cco un t  an d  ca nn o t  pa y  ou t  o f  

p oc ke t  f o r  a  m ea l  wi l l  b e  p r ov i de d  a n  a l t e rna t e  m ea l  c on s i s t i ng  o f  a  pe an u t  

b u t t e r ,  pea nu t  b u t t e r  a l t e r na t i ve ,  o r  ch ee se  s an d wi c h  a nd  mi l k .  

 A t  l ea s t  o ne  wr i t t e n  war n i ng  s ha l l  b e  p rov id ed  t o  a  s t ud en t  a nd  h i s / he r  

p are n t  o r  g ua r d i a n  p r i o r  t o  d en y in g  m ea l s  f o r  ex cee d i ng  t h e  d i s t r i c t ’ s  c ha r ge  

l im i t .   I f  pa ymen t  o f  t he  ne ga t ive  ba l a nc e  i s  no t  r e ce i ve d  wi t h in  5  work i ng  d ay s  

o f  t he  ma x imum  c ha rg e  l i m i t  be in g  a t t a i ne d ,  t he  de b t  wi l l  be  t u rn ed  o ve r  t o  t he  

s up e r i n t e nde n t  o r  s up e r i n t e nd en t ’ s  de s ign ee  fo r  co l l ec t i on  i n  a cc ord anc e  wi th  

b oa rd  p o l i c y  DP.   I f  t he  de b t  i s  n o t  pa i d  w i t h in  1 0  da ys  o f  ma i l i ng  t he  f i n a l  

n o t i ce  o f  t he  ne ga t i ve  a cc ou n t  ba l anc e  und e r  p o l i c y  DP,  i t  s ha l l  b e  co ns i de r ed  

b ad  d eb t  f o r  t h e  pu r po se s  o f  f ed e ra l  l aw  co nc e rn in g  un pa i d  m ea l  c ha r ge s .  

 P a yment s  fo r  s ch oo l  me a l s  ma y  be  mad e  a t  t h e  s c ho o l  o r  d i s t r i c t  o f f i c e  o r  

o n l i ne  a t  T BD.   S tu de n t s ,  pa r en t s ,  a nd  gua rd i ans  o f  s t u de n t s  a r e  e nc ou rag ed  to  

p r e pay  me a l  co s t s .  

 T h e  d i s t r i c t  wi l l  p r ov id e  a  c op y  o f  t h i s  un pa id  mea l  c ha r ge s  po l i c y  t o  a l l  

h o use ho l ds  a t  o r  be fo re  t h e  s t a r t  o f  s ch oo l  eac h  ye a r  an d  t o  f ami l i e s  a nd  

s t ud en t s  t ha t  t r an s f e r  i n t o  t he  d i s t r i c t  a t  t h e  t ime  o f  t r ans f e r .   T h e  t e rms  o f  t h i s  

p o l i cy  wi l l  a l s o  be  c omm un ica t ed  t o  a l l  d i s t r i c t  s t a f f  r e sp on s ib l e  fo r  e n f o rc i ng  

a ny  a sp ec t  o f  t he  po l i c y .   Rec ord s  o f  h o w an d  whe n  i t  i s  commu ni ca t e d  t o  

h o use ho l ds  a nd  s t a f f  w i l l  b e  r e t a i ne d .  

 Av a i l a b i l i t y  o f  Me a l s  o n  Remot e  Le a rn i ng  Da ys  Due  t o  Se ve re  We a th e r   

 W he n  s ev e r  wea t he r  o r  po or  ro ad  c on d i t i on s  du e  t o  i ce  a nd /o r  s no w 

t h re a t e n  t he  sa f e t y  o f  s t ud en t s ,  t h e  su pe r in t e nd  may  c los e  d i s t r i c t  s c ho o l s  o r  

d es i gn a t e  s uch  day s  a s  r emot e  l ea r n i ng  da ys  p u r s ua n t  t o  p o l i cy  E DDB.   On  t hes e  

d ay s ,  t he  su pe r i n t e nde n t  w i l l  de t e rmi ne  wh e t he r  t h e  we a th e r  an d  ro ad  c on d i t i ons  
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a l l o w  fo r  s a f e  p as s age  o f  s t u de n t s ,  s t a f f ,  a nd  p a re n t s  f o r  t he  p r ov i s io n ,  s e rv i ce ,  

a nd  t r ans po r t a t i on  o f  s c ho o l  mea l s  t o  s t u de n t s .  

 I f  t he  su pe r in t en den t  de t e rmi nes  i t  i s  s a f e  t o  p ro v id e  me a l  s e r v i c e  on  

t hes e  da ys ,  s ch oo l  me a l s  wi l l  b e  p ro v id ed ,  a l t h ou gh  t he  m an ner  o f  p ro v i s i on  ma y  

b e  m od i f i e d  by  t he  su pe r in t en de n t .   I f  t he  s up e r in t en de n t  de t e rmin es  t ha t  i t  i s  

n o t  f e as i b l e  d ue  t o  s a f e t y  c on ce r ns  t o  p rov id e  me a l  s e r v i c e  on  su ch  d ay s ,  n o t i c e  

t ha t  s c ho o l  mea l s  wi l l  n o t  be  a va i l ab l e  on  t ha t  d ay  wi l l  be  p ro v i de d  t o  s t u de n t s ,  

p a r e n t s ,  an d  a f f ec t e d  s t a f f  m emb er s .   An y  a l t e r a t i on  o f  t he  u sua l  me a l  s e r v i c e  

p ro ces s  on  t h ese  days  wi l l  b e  comm uni c a t e d  t o  s t a f f ,  s t u den t s ,  an d  pa ren t s  us i n g  

Re gu l a r  d i s t r i c t  c ommu nic a t i on  c han ne l s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   M arc h  1 3 ,  2 0 17 ;  J une  21 ,  20 21  

Da ta  Ma n agem en t         E F 

 Da t a  Di s semi na t io n  

 Da t a  co l l ec t ed  b y  t he  d i s t r i c t  ma y  be  d i s semi na t ed  wi t h  bo a rd  a pp ro va l  i n  

a cc ord anc e  wi th  c u r r e n t  l a w .  

 T o  E du ca t i on  Ag en c i e s  

 Da t a  co l l ec t ed  i n  t he  d i s t r i c t  ma y  be  p ro v i de d  t o  au t ho r i ze d  s t a t e  o r  

f ede ra l  g ov e rnm en t  ed uc a t io n  ag en c i e s  upo n  p r op e r  r eq ue s t ,  s ub j ec t  t o  t he  

a pp ro va l  o f  t he  b oa rd  o r  p r ov i s io ns  o f  l aw .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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F:  Facility Program 

Go al s  an d  O bj ec t i ves                             F A 

 F ac i l i t y  p l an n i ng  p r og rams  s ha l l  p ro v id e  fo r  ne w  de ve l opm ent s  i n  

i n s t r uc t i on ,  p op u la t i o n  sh i f t s ,  an d  ch an ges  i n  t he  c on d i t i on  o f  e x i s t i n g  

f ac i l i t i e s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Bu i ld in g  Commit t ees                             F B 

 Bu i ld i ng  c ommi t t e es  ma y  be  a pp o in t ed  b y  t he  b oa r d  t o  a s s es s  ge ne r a l  

s pe c i f i c  f ac i l i t y  ne eds  a nd  t o  a dv i se  t he  bo a r d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

M emor ia l s ,  F u ner a l s ,  a nd  Nami n g  o f  Di s t r i c t  Fa c i l i t i e s  ( See  KG)               FC  

 Re qu es t s  t o  use  d i s t r i c t  bu i l d i ng  a nd / o r  f a c i l i t i e s  fo r  d i s p l a y in g  

mem or i a l s ,  hos t i n g  fu ne ra l  o r  mem or i a l  s e rv i ces ,  o r  h on or i ng  a  p e r s on  wi t h  i t s  

n ame  s ha l l  b e  co ns i de red  i n  acc ord an ce  wi t h  t he  f o l l o wi ng  p rov i s i ons .  

 M emor i a l s  

 As  p l ac es  de s ig ne d  p r im ar i l y  t o  su pp or t  l e a rn in g ,  s c ho o l  s i t e s  sh ou ld  n o t  

s e rv e  a s  t he  m a in  ve nu e  f o r  pe rm an en t  m emo r i a l s  f o r  s t u den t s  o r  s t a f f .   Pe rman en t  

mem or i a l s  fo r  de ceas ed  s t ud en t s  o r  s t a f f  s ha l l  b e  l im i t e d  i n  f o rm  to  p e r pe t ua l  

a ward s  o r  s c ho l a r s h i p s  fo r  d i s t r i c t  s t u de n t s .  

 An y  pe rma ne n t  m emo r i a l s  i n  e x i s t enc e  be fo r e  t h e  a do p t i on  o f  t h i s  p o l i c y  

c an  o n ly  be  r em ove d  b y  b oa r d  ac t i on .  

 F u ne r a l s  an d  Mem or i a l  Se r v i c es  i n  Di s t r i c t  F ac i l i t i e s  

 Us e  o f  s ch o o l  f a c i l i t i e s  f o r  fu ne ra l s  o r  mem or i a l  s e rv i ces  i s  d i s co ura ge d .   

I f  r eq ues t s  a r e  ma de  t o  h o l d  f un e ra l  o r  mem or i a l  s e r v i ce s  a t  d i s t r i c t  f ac i l i t i e s ,  

s uc h  r e qu es t s  wi l l  on ly  be  c on s id e re d  i f  a ny  se r v i c es  a r e  s che du led  a f t e r  s c ho o l  

h as  d i smi s sed  f o r  t he  da y  o r  o n  week en ds .  

 T h e  su pe r in t e n den t  s ha l l  ha nd l e  r e que s t s  f o r  f un e ra l  a nd  m emor i a l  

s e rv i ce s .   

 Nami ng  o f  Fa c i l i t i e s  

 T h e  b oa r d  wi l l  c ons i de r  r e que s t s  f rom  sc ho o l  an d  c ommu ni ty  g r o ups  t o  

n ame  an  a t h l e t i c  o r  o th e r  s ch oo l  a c t i v i t y  f ac i l i t y ,  bu i ld i ng ,  o r  a  po r t i o n  t he reo f  

f o r  a  pe r so n  p r ov ide d  t h e  p ro po se d  name  has  s pec i a l  s i gn i f i ca nce  a nd /o r  t he  

p e r s on  has  ma de  an  o u t s t an d i ng  c on t r i b u t i on  t o  t he  sc ho o l  o r  t h e  s ch oo l  s ys t em .  

T h e  b oa r d  s ha l l  co ns i de r  nam in g  r e que s t s  a f t e r  t h ey  a r e  r ec omme nd ed  by  t he  

s up e r i n t e nde n t .  

 

Ap pr ove d :  J une  2 7 ,  20 1 6  

Re v i s e :  Ju l y  11 ,  20 22   
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Ca pi t a l  Out la y  Lo ng  Ra n ge  P l a nni ng                         F D 

 T h e  boa rd  d i r ec t s  t he  adm in i s t r a t i o n  t o  dev e l op  l o ng - r an ge  p l an s  an d  

r e l i a b l e  me t ho ds  t o  p r o j e c t  cap i t a l  o u t l a y  n ee ds .   T he  l on g - r a ng e  p l a nn in g  

p ro ces s  m ay  in c lu de  r ecomm en da t i on s  f rom  pa t ro ns ,  co nsu l t a n t s ,  a r ch i t ec t s ,  t h e  

b oa rd  a t t o rn ey ,  t h e  d i s t r i c t  s t a f f  a nd  r e p re se n t a t i ve s  f rom  lo ca l ,  s t a t e  an d  

f ede ra l  g ov e rnm en t a l  ag en c i e s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Lo ng  Ra n ge  Nee ds  Det ermi na t io n                                 F DB 

 T h e  boa rd  a nd  a dmin i s t r a t i on  ma y  pe r io d i c a l l y  c on du c t  d i s t r i c t -wi de  

a s se s sme n t s  t o  eva lua t e  f ac i l i t y  u se ,  t o  p ro j ec t  f u tu re  b u i ld i ng  ne ed s ,  o r  t o  

r ecomm en d  t ha t  f ac i l i t i e s  b e  c los ed .   A  t a s k  fo r ce  may  be  ap po i n t e d  t o  a s s i s t  

w i t h  t he  s t ud y .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 9 9  
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G:  Personnel  
 

P er so n ne l  P o l i c y  O rg a niz at io n                     G A 

 T h ese  p o l i c i e s  a r e  a r r an ged  i n  t he  f o l l o win g  man ner :  

GA po l i c i e s  ap p ly  t o  a l l  em plo yee s .  

GB po l i c i e s  ap p ly  t o  t ea ch e r s  a nd  o t he r  ce r t i f i ed  s t a f f  co ve r ed  b y  t he  n eg o t i a t ed  

a g re eme n t .  

GC po l i c i e s  ap p ly  t o  c l a s s i f i ed /n on -ce r t i f i e d  s t a f f .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Goals  and Object ives                     GAA 

 ( Se e  BDA,  CM an d  JA)  

 T h e  goa l  o f  t he  pe r so n ne l  p o l i c i e s  s e t  f o r t h  i n  t h i s  po l i cy  s ec t i on  i s  t o  

c r ea t e  t he  b es t  p os s ib l e  ed uc a t io na l  c l ima t e  fo r  t he  s tu de n t s  o f  t h e  s c ho o l  

d i s t r i c t .   T o  t h i s  en d ,  t he se  pe r so nn e l  po l i c i e s  a r e  de s ig ne d  t o  p r eve n t  

mis un de r s t a nd i n g  by  t he  d i s t r i c t ’ s  p e r s onn e l  o f  t he i r  d u t i e s ,  r e sp on s ib i l i t i e s ,  

a nd  p r iv i l eg es .  

A l l  em plo yee s  sh a l l  f o l l o w  a l l  a p p l i ca b l e  b oa r d  po l i c i e s ,  r u l e s ,  

r eg u l a t i on s  an d  su pe r v i s o ry  d i r e c t i v es .  

 A l l  p e r s on ne l  h an db oo ks  s ha l l  b e  ap pr oved  by  t h e  bo a rd  a nd  ad o p te d ,  b y  

r e f e r en ce ,  a s  a  pa r t  o f  t h ese  po l i c i e s  a nd  ru l e s .    

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 1 ,  2 02 2  

 

Equal  Employm ent  Opportuni ty  and  Nondiscr iminat ion                GAAA 

 

 T h e  boa rd  s ha l l  h i r e  a l l  empl oy ees  o n  t he  ba s i s  o f  a b i l i t y  an d  t he  

d i s t r i c t ’ s  nee ds .  

 T h e  d i s t r i c t  i s  a n  equ a l  o pp or tu n i t y  emplo ye r  a n d  s ha l l  no t  d i s c r imi na t e  i n  

i t s  empl oym ent  p r ac t i c es  a nd  p o l i c i e s  wi th  r e sp ec t  t o  h i r i ng ,  com pe ns a t i o n ,  

t e rms ,  co nd i t i on s ,  o r  p r i v i l ege s  o f  emp loym ent  bec aus e  o f  a n  i nd i v id ua l ’ s  r ac e ,  

c o l o r ,  r e l i g i on ,  s e x ,  a ge ,  d i s ab i l i t y  o r  na t i on a l  o r i g in .  

 I n q u i r i e s  r e ga r d in g  com pl i anc e  m ay  b e  d i r ec t e d  t o :  

S u pe r i n t e nd en t ,   

US D 3 40 ,  

P O  Bo x  2 67 ,  M er i den ,  KS  6 65 12  

7 8 5 -4 84 -34 44  o r  t o :  

 

E q ua l  Em pl oyme nt  Op p or tu n i t y  Commiss io n  

4 0 0  S t a t e  Ave . ,  9 t h  F lo or  

Ka nsa s  Ci t y ,  KS 66 10 1  

( 91 3)  55 1 -56 55  
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o r  

 

Ka nsa s  Huma n  Ri gh t s  Commi ss i on  

9 0 0  SW  Ja cks on ,  S t e  5 68 -S  

T o pe ka ,  KS  6 66 12 -12 5 8  

( 78 5)  29 6 -32 06  

 

o r  

 

Un i t e d  S t a t e s  Dep ar tme n t  o f  Ed uca t i o n  

Of f i ce  fo r  Ci v i l  R i gh t s  

On e  Pe t t i c oa t  L an e  

1 0 10  Wal nu t  S t r e e t ,  S t e  3 20  

Ka nsa s  Ci t y ,  Mi s s our i   6 41 06  

 

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Oc to be r  8 ,  2 0 12  

Re v i s ed :  J une  27 ,  201 6  

 

 

 

Complain ts  o f  Discr im inat ion                                      GAAB 

( Se e  GAAC,  GAACA,  JDDC,  JGE C,  J GE CA,  KN,  a nd  KNA)  

 T h e  d i s t r i c t  i s  c ommi t t ed  t o  ma i n t a in in g  a  wor k i ng  a nd  l ea r n i ng  

e nv i ro nme nt  f r e e  f rom  d i sc r im ina t io n ,  i n su l t ,  i n t im i da t i on ,  a nd  h a ra s sme n t  d ue  t o  

r ace ,  co lo r ,  na t i o na l  o r ig i n ,  r e l i g io n ,  s ex ,  a ge ,  ge ne t i c  i n f o rma t i on ,  o r  d i sa b i l i t y .  

 D i s c r imi na t i on  ag a ins t  an y  i nd i v id ua l  on  t h e  b as i s  o f  r ac e ,  co l o r ,  n a t i o na l  

o r ig i n ,  s e x ,  d i s ab i l i t y ,  a ge ,  g en e t i c  i n f o rma t io n ,  o r  r e l i g i on  i n  t h e  adm is s i on  to  

a cce s s  t o ,  t r ea tm en t ,  o r  empl oym ent  i n  t h e  d i s t r i c t ’ s  p ro grams  a nd  ac t i v i t i e s  i s  

p ro h ib i t ed .  (P os i t i o n  o r  nam e ,  ad dre s s ,  ema i l  a dd res s ,  an d  pho ne  n umb er  o f  t he  

T i t l e  IX Co ord ina to r )  T he  Su pe r i n t e nd en t  wi t h  o f f i c es  l oc a t e d  a t  3 67 5  7 4 t h  S t r e e t  

i n  M er i den ,  Kan sas ,  f i r s t n ame . l a s tnam e@us d3 40 .o rg ,  78 5 -48 4 -34 4 4  o f  t he  d i s t r i c t  

c ompl i an ce  co ord ina t o r  ha s  b ee n  d es ig na t ed  t o  co ord ina t e  com pl i anc e  wi t h  

n o nd i s c r imi na t i on  r eq u i r eme n t s  c on t a in ed  i n  T i t l e  VI  a nd  T i t l e  VI I  o f  t h e  Ci v i l  

R ig h t s  Ac t  o f  1 96 4  ( wi t h  t he  e xce p t i on  o f  d i sc r imin a t i on  on  t he  b as i s  o f  s ex ) .   

S ec t i o n  5 04  o f  t he  Reh ab i l i t a t i o n  Ac t  o f  197 3 ,  a nd  t he  Am er i c ans  w i th  Di sa b i l i t i e s  

Ac t  o f  19 90 ,  t he  Age  Di sc r im ina t io n  Ac t  o f  1 9 75 ,  t h e  P e r s on a l  Re sp ons ib i l i t y  

W ork  Opp or tu n i t y  Re co nc i l i a t i on  Ac t  o f  1 9 96 ,  an d  t he  Fo od  S t am p Ac t  o f  1 97 7 ,  

a s  amen de d .  

 Com pla i n t s  r eg a r d ing  a l l e ge d  d i sc r imina t io n  o n  t h e  ba s i s  o f  s e x ,  a s  

p ro h ib i t ed  b y  T i t l e  IX  o f  t he  E duc a t i on  Ame ndm ent s  o f  1 972  a nd  o t he r  f e de ra l  

a nd  s t a t e  l aws  r e gu l a t i ng  su ch  d i s c r imin a t io n  an d  d i sc r imi na t o ry  h a ras sme n t ,  sh a l l  

b e  ha nd l ed  i n  a cc orda nc e  wi t h  t he  p roc edu res  o u t l i ne d  i n  b oa r d  po l i c i e s  GAAC 

a nd  J GE C an d  sh a l l  b e  d i r ec t ed  t o  t he  T i t l e  IX  Co or d in a to r ,  (P os i t i o n  o r  name ,  

a dd res s ,  ema i l  a ddr es s ,  an d  ph one  num be r  o f  t he  T i t l e  IX Coor d in a to r )   

S u pe r i n t e nd en t  wi t h  o f f i ce s  l oc a t e d  a t  3 6 75  7 4 t h  S t r e e t  i n  Mer ide n ,  Ka ns as ,  

mailto:firstname.lastname@usd340.org
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f i r s t name . l a s tn ame@u sd 34 0 . o r g ,  78 5 -484 -3 44 4 .   Mor e  i n fo rma t i on  m ay  be  

o b t a ine d  o n  d i sc r imi na t i on  o n  t he  b as i s  o f  s ex  b y  co n ta c t i ng  t h e  T i t l e  IX 

Co or d in a to r .   

 Com pla i n t s  r ega rd i ng  a l l e ged  d i sc r imin a t i on  i n  c h i l d  nu t r i t i o n  p r og rams  

o f f e r ed  by  t h e  d i s t r i c t  sh a l l  b e  han d le d  i n  a cc ord anc e  wi t h  t h e  p ro ced ure s  o u t l i ne d  

i n  boa rd  po l i c y  KNA,  a nd  mor e  i n fo rm a t i on  may  b e  ob t a in ed  o n  p ro ce dur es  for  

f i l i n g  suc h  a  com pla in t  by  c on t ac t i ng  t he  d i s t r i c t  com pl i a nc e  co or d in a to r .  

 Un les s  o th e r wi se  p rov id ed  i n  b oa r d  po l i cy ,  gen e ra l  c ompl a in t s ,  t h ose  n o t  

a l l eg in g  ac t s  o f  d i sc r imin a t io n ,  wi l l  b e  r e so l ve d  u s in g  t h e  d i s t r i c t ’ s  ge ne r a l  

c ompl a in t  p ro ce dur es  i n  po l i cy  KN.  

 An y  emp lo yee  wh o  en ga ge s  i n  d i sc r imi na t o ry ,  ha ra s s in g ,  o r  r e t a l i a to r y  

c on du c t  sh a l l  be  s ub j e c t  t o  d i sc i p l i n a ry  a c t i on ,  up  t o  an d  i nc l ud in g  t e rmi na t i on .  

      E x cep t  a s  o t he r wi s e  p ro v id ed  i n  t h i s  p o l i c y  an d  bo a r d  po l i c i e s  GAAC,  

J GE C,  a nd  KNA,  any  i nc i de n t  o f  d i s c r imi na t i on  i n  a ny  f o rm sh a l l  p r ompt l y  be  

r ep or t e d  t o  an  emp lo ye e ’ s  imme dia t e  s up e r v i s o r ,  t h e  bu i ld i ng  p r in c ip a l ,  o r  t he  

d i s t r i c t  com pl i a nce  c oo rd i na t o r  f o r  i n ves t i ga t i o n  a nd  c o r r e c t i ve  ac t i on  b y  t he  

b u i l d in g  o r  d i s t r i c t  c ompl i an ce  o f f i ce r .   Comp la i n t s  a l l eg i ng  d i sc r imin a to ry  

a nd /o r  ha r as s in g  c ond uc t  o n  t h e  p a r t  o f  t h e  s up e r i n t e nde n t  sha l l  b e  a ddr es s ed  t o  

t he  b oa r d  o f  ed uc a t ion .  

 E x cep t  a s  o t he r wi se  p r ov ide d  i n  b oa r d  p o l i cy  r e ga r d i ng  c omp la i n t s  of  

d i sc r imin a t io n  on  t h e  bas i s  o f  s e x  o r  r eg a r d in g  c h i l d  nu t r i t i on  p r og rams ,  

c ompl a in t s  ab ou t  d i s c r imi na t i on ,  i nc l ud i ng  com pla in t s  o f  ha ras smen t ,  w i l l  be  

r e so lve d  t h r ou gh  t he  f o l l o wi ng  c omp l a i n t  p ro ced ure s :  

 I n fo rma l  P r oc ed ure s  

 T h e  b u i ld in g  p r i nc i pa l  sh a l l  a t t em pt  t o  r e so l ve  comp la i n t s  o f  

d i sc r imin a t io n  o r  ha r as sm en t  i n  a n  i n fo rma l  ma nn er  a t  t he  bu i ld i ng  l e ve l .   An y  

s ch oo l  em plo ye e  who  r ece i ve s  a  c ompl a in t  o f  suc h  d i s c r imi na t io n  o r  ha r as sm en t  

f r om  a  s t ud en t ,  an o t he r  em plo ye e ,  o r  an y  o t he r  i nd i v i dua l  s ha l l  i n fo rm  t he  

i nd i v id ua l  o f  t h e  emp lo yee ’ s  o b l ig a t i on  t o  r ep or t  t he  c ompla in t  an d  an y  p r op os ed  

r e so lu t i on  o f  t he  comp la i n t  t o  t he  b u i l d in g  p r i nc i pa l .   The  b u i l d i ng  p r i nc i pa l  s ha l l  

d i s c us s  t h e  c ompl a in t  wi t h  t he  i nd i v i dua l  t o  d e t e rm i ne  i t  i f  ca n  b e  r e so l ve d .   I f  

t he  ma t t e r  i s  r e s o lv ed  t o  t he  s a t i s f ac t i on  o f  t he  i nd i v id ua l ,  t he  b u i ld in g  p r in c ip a l  

s ha l l  do cum ent  t he  n a t u re  o f  t h e  c ompla i n t  a nd  t he  p r op osed  r e s o l u t i o n  o f  t he  

c ompl a in t  a nd  fo r ward  t h i s  r ec o r d  t o  t he  d i s t r i c t  c ompl i an ce  coo rd i na t o r .   Wi th in  

2 0  d a y s  a f t e r  t h e  c omp la i n t  i s  r e s o lv ed  i n  t h i s  man ner ,  t he  p r i nc i pa l  s ha l l  co n t a c t  

t he  com pla ina n t  t o  de t e rmi ne  i f  t h e  r e so lu t i o n  o f  t h e  m a t t e r  r em a in s  acc ep t ab l e .  

 I f  t h e  ma t t e r  i s  n o t  r e so l ve d  t o  t h e  s a t i s f a c t i o n  o f  t he  i nd iv i du a l  i n  t he  

me e t in g  wi t h  t he  p r in c i pa l ,  o r  i f  t he  i n d i v id ua l  d oes  n o t  b e l i e ve  t he  r e so l u t i on  

r ema i ns  ac cep t ab l e ,  t h e  i n d iv i du a l  m ay  i n i t i a t e  a  fo rma l  c ompla i n t .  

 F o rm a l  Compl a in t  P ro ce dur es  

•  A fo rm a l  c ompl a in t  sh a l l  b e  f i l e d  i n  wr i t i n g  a nd  c on t a in  t he  nam e  

a nd  a ddr es s  o f  t h e  p e r so n  f i l i ng  t h e  c omp la i n t .   Th e  c omp la i n t  s ha l l  

b r i e f l y  de sc r i be  t h e  a l l eg ed  v i o l a t i o n .   I f  a n  i nd i v id ua l  d oe s  no t  

w i s h  t o  f i l e  a  wr i t t e n  com pla in t ,  an d  t h e  ma t t e r  ha s  no t  be en  

a de qu a t e l y  r e so l ve d  t h ro ug h  t he  i n fo rma l  p r oce du res  de sc r ib ed  

h e re in ,  t he  bu i ld i ng  p r in c ip a l  m ay  in i t i a t e  t h e  com pla i n t .   Fo rm s 

f o r  f i l i n g  wr i t t en  comp la i n t s  a r e  av a i l a b l e  i n  eac h  s ch oo l  b u i ld in g  

o f f i c e  an d  t he  c en t r a l  o f f i ce .  

mailto:firstname.lastname@usd340.org
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•  A c ompl a in t  sh ou ld  b e  f i l ed  a s  s oo n  a s  po ss i b l e  a f t e r  t h e  c ond uc t  

o cc ur s  b u t  no t  l a t e r  t ha n  1 80  d ay s  a f t e r  t h e  com pla i na n t  bec ome s  

a ware  o f  t he  a l l e ge d  v io l a t i o n ,  un l e s s  t he  c on du c t  fo rmin g  th e  b as i s  

f o r  t he  c omp la i n t  i s  o n go i ng .  

•  I f  ap pro pr i a t e ,  a n  i n ve s t i g a t i on  s ha l l  f o l l o w  t he  f i l i n g  o f  t he  

c ompl a in t .   I f  t he  com pla in t  i s  ag a in s t  t he  s up e r in t en de n t ,  t he  

b oa rd  ma y  ap po i n t  an  i n ves t i g a t i n g  o f f i ce r .   I n  o th e r  i n s t a nce s ,  t he  

i nv es t i ga t i on  sh a l l  b e  c on du c t e d  by  t he  b u i ld in g  p r in c ipa l ,  t h e  

c ompl i an ce  c oor d i na t o r ,  o r  an o t he r  i n d iv id ua l  a pp o in t ed  by  t h e  

b oa rd  o r  t he  su pe r in t e n den t .   Th e  i n ves t i g a t i on  s ha l l  b e  i n f o rma l  

b u t  t ho ro ug h .   T he  comp la i nan t  a nd  t he  r e sp o nde n t  wi l l  be  a f f o rd ed  

a n  o pp or t un i t y  t o  s ubm i t  wr i t t e n  o r  o r a l  e v i den ce  r e l ev an t  t o  t h e  

c ompl a in t  a nd  t o  p ro v i de  name s  o f  po t en t i a l  wi t ne s se s  wh o  ma y 

h av e  us e fu l  i n fo rm a t i on .  

•  A wr i t t e n  d e t e rm ina t io n  o f  t he  com pla in t ’ s  va l i d i t y  a nd  a  

d es c r ip t i o n  o f  t he  r e s o lu t i o n  sh a l l  b e  i s su ed  by  t he  i n ve s t i g a t o r ,  

a nd  a  co py  sh a l l  b e  f o r war de d  t o  t he  com pla ina n t  an d  t he  

r e sp on de n t  wi t h in  30  d ay s  a f t e r  t he  f i l i n g  o f  t h e  c ompl a in t .   I f  t he  

i nv es t i ga t o r  a n t i c i pa t e s  a  d e t e rm ina t io n  w i l l  no t  be  i s sue d  wi t h in  

3 0  da ys  a f t e r  t h e  f i l i ng  o f  t he  com pla in t ,  t he  i n ves t i g a to r  s ha l l  

p ro v id e  wr i t t e n  n o t i f i c a t i on  t o  t he  pa r t i e s  i n c lu d i ng  a n  a n t i c i pa t ed  

d ea d l in e  fo r  c ompl e t i on .   I n  no  ev en t  sh a l l  t h e  i s su an ce  o f  t h e  

wr i t t en  d e t e rmi na t ion  b e  de l aye d  l on ge r  t ha n  10  d ays  f r om the  

c on c lu s io n  o f  t h e  i nve s t i g a t i on .  

o  I f  t h e  i nv es t i ga t i on  r e s u l t s  i n  a  r e comme nd a t io n  t ha t  a  

s t ud en t  be  su spe nd ed  o r  ex pe l l ed ,  p r oce du res  ou t l i n ed  i n  

b oa rd  p o l i cy  a nd  s t a t  l a w  go ve r n in g  s t ud en t  su sp ens io n  an d 

e xp u l s i on  wi l l  b e  fo l l o wed .  

o  I f  t h e  i n ve s t i g a t i on  r e s u l t s  i n  a  r e comme nd a t io n  t ha t  an  

em plo ye e  be  su spe nd ed  wi th ou t  pay  o r  t e rmi na t e d ,  

p ro ced ure s  o u t l i n ed  i n  boa rd  p o l i c y ,  t h e  ne go t i a t e d  

a g re eme n t  ( a s  a pp l i ca b l e ) ,  a nd  s t a t e  l a w  wi l l  b e  fo l l o we d .  

•  Re cor ds  r e l a t i n g  t o  c ompl a in t s  f i l e d  an d  t h e i r  r e s o lu t i o n  sh a l l  be  

f o r war de d  t o  a nd  ma i n t a ine d  i n  a  c on f i de n t i a l  man ne r  b y  t he  

d i s t r i c t  com pl i a nc e  co or d in a to r .  

F orm al  Compl a in t  Ap pe a l  

•  T h e  c ompl a in an t  o r  r e sp on de n t  ma y  a pp ea l  t he  de t e rmi na t i on  o f  t he  

c ompl a in t .  

•  Ap pe a l s  sha l l  b e  h ea rd  by  t he  d i s t r i c t  com pl i anc e  c oo rd i na to r ,  a  

h ea r in g  o f f i ce r  ap po in t e d  b y  t h e  b oa r d  o r  s up e r i n t e nde n t ,  o r  by  t he  

b oa rd  i t s e l f .  
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•  T h e  r e qu es t  t o  a p pea l  t he  r e s o l u t i o n  s ha l l  be  m ade  wi th i n  20  da ys  

a f t e r  t h e  da t e  o f  t he  wr i t t en  d e t e rmi na t ion  o f  t he  com pla i n t  a t  t he  

l o wer  l e ve l .  

•  T h e  a ppe a l  o f f i ce r  s ha l l  r e v i e w the  ev i de nce  ga t he red  b y  t he  

i nv es t i ga t o r  a t  t h e  l o wer  l eve l  an d  t he  i n ve s t i g a to r ’ s  r ep or t  a nd  

s ha l l  a f fo rd  t he  c omp la i nan t  an d  t h e  r e s po n den t  an  o pp or t un i ty  t o   

s ubmi t  f u r t he r  ev i den ce ,  o r a l l y  o r  i n  wr i t i ng ,  wi t h in  1 0  da ys  a f t e r  

t he  ap pe a l  i s  f i l e d .  

•  T h e  a pp ea l  o f f i ce r  wi l l  i s su e  a  wr i t t e n  de t e rmin a t i on  o f  t he  

c ompl a in t ’ s  va l i d i t y  o n  a pp ea l  an d  a  d esc r i p t i on  o f  i t s  r e s o lu t i on  

wi t h in  3 0  da ys  a f t e r  t he  ap pe a l  i s  f i l e d .  

 I f  i t  i s  d e t e rmi ne d  a t  an y  l e ve l  t ha t  d i sc r imin a t io n  o r  ha r as sm en t  has  

o cc ur r e d ,  t he  d i s t r i c t  wi l l  t ak e  p r omp t ,  r emed ia l  a c t i o n  t o  p r e ve n t  i t s  

r eoc cur r e nce .   T he  d i s t r i c t  p ro h ib i t s  r e t a l i a t i on  o r  d i sc r imin a t i on  a ga i ns t  an y  

p e r s on  fo r  o pp os i ng  d i sc r imin a t i o n ,  i n c lud in g  h a ra s sme n t ;  f o r  p a r t i c ip a t i n g  i n  t h e  

c ompl a in t  p ro ces s ;  o r  mak in g  a  c ompl a in t ,  t e s t i f y i ng ,  a s s i s t i ng ,  o r  p a r t i c ipa t i n g  

i n  an y  i nv es t i ga t i on ,  p r oce ed i n g ,  o r  h ea r in g .  

 Us e  o f  t he  c ompl a in t  p ro ced ure  i s  n o t  a  p r e r eq u i s i t e  t o  t he  pu r su i t  o f  a ny  

o th e r  r eme d ie s  i nc l ud in g  t he  r i gh t  t o  f i l e  a  c omp la i n t  wi th  t h e  Of f i c e  fo r  Civ i l  

R ig h t s  o f  t h e  U . S .  De pa r tmen t  o f  Ed uca t io n ,  t he  Eq ua l  Emp loym ent  Opp or t un i t y  

Commi ss i on ,  o r  t h e  Ka ns a s  Huma n  Ri gh t s  Commi ss i on .   

 

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :    Oc t ob e r  8 ,  2 01 2 ;  Ju l y  13 ,  2 02 0 ;  Dec embe r  19 ,  20 22  

 

 

Sexual  Harassm ent  (See  GAF and  JGEC)                      GAAC 

 T h e  b oa r d  o f  ed uca t io n  i s  commi t t ed  t o  p ro v id i ng  a  p os i t i v e  a nd  

p ro du c t iv e  wor k in g  a nd  l ea r n in g  e nv i r onme nt ,  f r ee  f rom  d i sc r imi na t io n  on  t he  

b as i s  o f  s ex ,  i nc l ud in g  se xua l  h a ra s sme n t .   Th e  d i s t r i c t  do es  no t  d i sc r imin a t e  on  

t he  ba s i s  o f  s ex  i n  adm is s i on s ,  em plo yme nt ,  o r  t he  e du ca t i on a l  p ro gram s  o r  

a c t i v i t i e s  i t  o pe r a t e s  an d  i s  p ro h i b i t e d  b y  T i t l e  IX  f rom e ng ag i ng  i n  s uc h  

d i sc r imin a t io n .   D i sc r imi na t io n  on  t h e  bas i s  o f  s ex ,  i n c lu d in g  se xu a l  ha r as sm en t ,  

w i l l  n o t  be  t o l e r a t ed  i n  t he  sc ho o l  d i s t r i c t .   Di sc r im ina t io n  on  t he  ba s i s  o f  s e x  of  

em plo ye es  o r  s t ud en t s  o f  t he  d i s t r i c t  i n  any  d i s t r i c t  ed uca t io n  p r ogr am  or  ac t i v i t y   

i s  s t r i c t l y  p r oh i b i t ed .  

 S e xua l  ha ra s sme n t  i s  u n l a wf u l  d i s c r imin a t i on  o n  t he  b as i s  o f  s ex  u nd e r  

T i t l e  IX o f  t h e  Ed uca t io n  Ame ndm ent s  o f  19 72 ,  T i t l e  VI I  o f  t h e  Ci v i l  R i g h t s  Ac t  

o f  19 64 ,  a nd  t h e  Ka ns as  Ac t  Aga ins t  D i s c r imi na t i on .   Al l  f o rms  o f  s ex ua l  

h a ra s sme n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  o n  sc ho o l  p r op e r ty ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r ogr ams ,  o r  ev en t s  w i t h in  t he  Un i t e d  S t a t e s .    

 I t  s ha l l  be  a  v io l a t i on  fo r  an y  emp lo yee  t o  d i sc ou rag e  a  s t ud en t  o r  an o t her  

em plo ye e  f rom  f i l i n g  a  com pla i n t ,  o r  t o  f a i l  t o  i nv es t i g a t e  o r  r e f e r  f o r  
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i nv es t i ga t i on ,  an y  c omp la i n t  l o dg ed  u nd e r  t h e  p r ov i s io ns  o f  t h i s  po l i cy .   Vi o l a t i o n  

o f  t h i s  po l i c y  by  a ny  empl oy ee  s ha l l  r e s u l t  i n  d i s c ip l i na ry  a c t i o n ,  up  t o  and  

i nc l ud i ng  t e rmin a t ion .  

 S e xua l  h a ra s sme n t  sh a l l  i n c lu de  co nd uc t  on  t he  ba s i s  o f  s ex   i n vo l v ing  

o ne  o r  mor e  o f  t he  fo l l o win g :   ( 1 )  A d i s t r i c t  em plo ye e  c on d i t i on in g  t he  p r ov i s io n  

o f  a n  a id ,  be ne f i t ,  o r  s e rv i c e  o f  t he  d i s t r i c t  on  a n  i nd i v id ua l ’ s  p a r t i c ip a t i o n  i n  

u n wel com ed  sex ua l  c o n duc t ;  ( 2 )  u n we l come d  c on du c t  d e t e rmin ed  b y  a  r eas on ab l e  

p e r s on  t o  be  so  se ve r e ,  pe r va s iv e ,  an d  ob j ec t i ve ly  o f f ens ive  t ha t  i t  e f f ec t i ve ly  

d en ies  a  pe r so n  eq ua l  a cce s s  t o  t he  d i s t r i c t ’ s  e du ca t i on a l  p r ogr am or  ac t i v i t y ;  o r  

( 3 )  s e xu a l  a s s au l t ,  da t i n g  v io l en c e ,  dom es t i c  v i o l e nce ,  o r  s t a lk in g .  

 S e xua l  ha r as sm en t  ma y  r e s u l t  f r om  ve rb a l  o r  ph ys i ca l  c on duc t  o r  wr i t t e n  

o r  g r ap h ic  m a te r i a l .   S e xua l  ha ras smen t  ma y  in c lu de  bu t  i s  n o t  l im i t ed  t o :   ve r ba l  

h a ra s sme n t  o r  ab use  o f  a  s ex ua l  na t u re ;  p r e s s u r e  f o r  s ex ua l  ac t i v i t y ;  r e pe a t e d  

r emar ks  t o  a  p e r s on  w i t h  s e xu a l  o r  dem ea n i ng  im pl i c a t i o n ;  un we lc ome  t ouc h i ng ;  

o r  su gg es t i ng  o r  dema nd i ng  sex ua l  i nvo lv emen t  acc omp an ie d  b y  im pl i ed  o r  

e xp l i c i t  t h r ea t s  co nce rn i ng  a n  empl oy ee ’ s  j o b  s t a t us .  

 T h e  d i s t r i c t  enc ou rage s  a l l  v i c t im s  o f  s ex ua l  h a ra s sme n t  an d  p e r s on s  wi t h  

k n owled ge  o f  s uc h  ha ras smen t  t o  r ep or t  t h e  h a ra s sme n t  imme dia t e l y .   Com pla in t s  

o f  s e xu a l  ha ras smen t  w i l l  b e  p r ompt l y  i n ve s t i g a t e d  an d  r e so l ved .  An y  pe r so n  ma y 

ma ke  a  v e rb a l  o r  wr i t t en  r e po r t  o f  s e x  d i s c r imi na t i on  by  a ny  mea ns  a nd  a t  a ny  

t im e .  

 T h e  s up e r i n t e nde n t ,  ( o r  de s ig nee ) ,  3 67 5  7 4 t h  S t r ee t ,  M er id en ,  Ka nsa s ,  

6 6 51 2 ,  7 85 -4 84 -34 44 .  ( Po s i t i on  o r  name ,  a ddr es s ,  ema i l  ad dr es s ,  a nd  p ho ne  

n umb er  o f  t he  T i t l e  IX  Coo rd i na t o r )  h as  be en  d es i gn a t e d  t o  co or d in a t e  c ompl i an ce  

w i t h  n on d i sc r imin a t i on  r eq u i r em en t s  c on t a i ned  i n  T i t l e  IX o f  t h e  E du ca t i on  

Ame ndm ent s  o f  19 72 ,  T i t l e  VI I  o f  t he  Ci v i l  R ig h t s  Ac t  o f  19 64  r e ga r d in g  

d i sc r imin a t io n  o n  t he  bas i s  o f  s ex ,  an d  t h e  Kan sas  Ac t  Aga in s t  Di sc r imin a t io n .  

I n fo rma t i on  c on ce r n i ng  t h e  p r ov i s io ns  o f  t h es e  Ac t s ,  a nd  t he  r i gh t s  p r ov i de d 

t he r eu nde r ,  a r e  a va i l a b l e  f r om the  T i t l e  IX  Co or d in a to r .  Inq u i r i e s  a bo u t  t he  

a pp l i ca t i o n  o f  T i t l e  IX  t o  t h e  d i s t r i c t  ma y  b e  r e f e r r ed  t o  t he  T i t l e  IX Co ord ina to r ;  

t o  t h e  Ass i s t an t  S ec re t a r y  fo r  Ci v i l  R ig h t s  a t  t h e  U . S .  De pa r tme n t  o f  E du ca t i on ,  

Of f i ce  o f  Civ i l  R i gh t s ,  4 00  Mar y l a nd  Av en ue ,  SW,  W as h in g to n  D . C .  2 02 02 -11 00 ,  

( 80 0)4 21 -3 48 1 ,  o r  a t  OCR@ ed .g ov ;  o r  bo t h .  

 Re sp ons e  t o  Hara s sme n t  Comp la i n t s   

 T h e  d i s t r i c t  t a ke s  a l l  r e po r t s  o f  s ex ua l  h a ra s sme n t  s e r io us l y  a nd  wi l l  

r e sp on d  mea n in gf u l ly  t o  ev e ry  r ep or t  o f  d i sc r imin a t io n  ba se d  o n  sex ,  i n c lu d ing  

s ex ua l  ha r as smen t ,  o f  wh ic h  t he  d i s t r i c t  h as  ac t ua l  k no wle dge .  Empl oy ee s  wh o  

b e l i e ve  t hey  h av e  bee n  su b j e c t e d  t o  s ex ua l  h a ras sme n t  sh ou l d  d i sc us s  t he  p r ob l em 

wi t h  t h e i r  imme dia t e  s up e rv i so r .   I f  an  emp lo yee ’ s  imme dia t e  s up e rv i so r  i s  t he  

a l l eg ed  ha r as s e r ,  t he  empl oy ee  s ho u ld  d i sc us s  t he  p ro b l em wi th  t he  bu i l d i ng  

a dmin i s t r a to r  o r  t h e  T i t l e  IX  Coo rd i na to r .   Al l  empl oy ee s  r e ce i v in g  r e por t s  o f  

a l l eg ed  s ex ua l  h a ras sme n t  sh a l l  n o t i f y  t he  T i t l e  IX Coor d in a to r .  

 Def in i t i on s  

 T h e  fo l l o win g  d e f in i t i o ns  a pp ly  t o  t h e  d i s t r i c t  i n  r e spo n d in g  to  

c ompl a in t s  o f  s ex ua l  d i sc r imi na t io n  i nc lu d i ng  se xu a l  ha ras sme n t  a s  d e f i ned  by  

T i t l e  IX o f  t h e  Ed uca t io n  Ame ndm ent s  o f  19 72 ,  T i t l e  VI I  o f  t h e  Ci v i l  R i g h t s  Ac t  

o f  19 64 ,  an d  t he  Ka ns as  Ac t  Aga i ns t  Di s c r imi na t io n .  

 T h e  “ com pla i na n t ”  me an s  a n  i nd i v i dua l  wh o  i s  a l l e ge d  t o  be  a  v i c t im  o f  

c on du c t  t ha t  co u ld  co ns t i t u t e  s e xua l  ha r as sme n t .   
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 “ Da t in g  v i o l e nc e”  me an s  v i o l e nce  commi t t ed  by  a  pe r so n  who  i s  o r  h as  

b ee n  i n  a  soc i a l  r e l a t i o nsh ip  o f  a  rom an t i c  o r  i n t ima te  na tu re  wi t h  t he  v i c t im 

wh ere  t he  ex i s t e nce  o f  s uc h  a  r e l a t i ons h ip  sh a l l  be  d e t e rmi ned  ba se d  o n  a  

c on s id e ra t i o n  o f  t h e  l e n g th  o f  t h e  r e l a t i on sh i p ,  t h e  t ype  o f  r e l a t i o ns h ip ,  a nd  t h e  

f r eq ue ncy  o f  i n t e r ac t i on  b e t wee n  the  p e r so ns  i nv o lv ed .  

 T h e  “ de c i s i on -m ak er”  r e v i e ws  a l l  t he  ev id en ce  an d  p re pa r es  an  im par t i a l  

wr i t t en  r e s po ns i b i l i t y  de t e rmin a t i on  a s  t o  whe t he r  t he  a l l eg ed  co nd uc t  o cc ur r ed  

a nd  p r ov i des  an  op po r tu n i t y  fo r  t h e  pa r t i e s  a nd  t he i r  r e p re sen t a t i ves  t o  p r e pa r e  

wr i t t en  qu es t i on s  t o  b e  a ns wer ed  by  t he  o t he r  pa r t y .  T he  dec i s i on -m ak er  s ha l l  no t  

b e  t he  T i t l e  IX  Co ord in a to r  o r  i nv es t i ga to r .   

 “ Domes t i c  v i o l e nc e”  i n c lu des  c r ime s  o f  v i o l e nce  c ommi t t ed  by  a  pe r so n 

wh o i s  a  c u r r en t  o r  fo rmer  sp ou se ,  pa r tn e r ,  p e r s on  wi th  whom t he  v i c t im  sh a re s  a  

c h i l d ,  o r  wh o  i s  o r  h as  co ha b i t e d  wi th  t h e  v i c t im  as  a  sp ou se  o r  pa r t ne r ,  by  a  

p e r s on  s imi l a r ly  s i t ua t ed  t o  a  sp ou se  o f  t he  v i c t im  un de r  Kan sa s  o r  ap p l i c ab l e  

f ede ra l  l a w ,  o r  b y  a ny  o the r  pe r so n  aga i ns t  a n  ad u l t  o r  yo u t h  v i c t im  hav in g  

p ro t ec t i on  f r om su ch  pe r so n’ s  a c t s  b y  Kan sa s  o r  ap p l i c ab l e  f ed e ra l  l aw .  

 A “ fo rma l  com pla in t ”  me ans  a  d oc umen t  f i l ed  b y  a  c ompl a in an t  o r  s i gn ed  

b y  th e  T i t l e  IX  Co ord in a to r  a l l eg in g  sex ua l  ha r as sm en t  a ga i ns t  a  r e sp on den t  an d  

r eq ues t i n g  t ha t  t h e  d i s t r i c t  i nv es t i ga t e  t he  a l l eg a t i on  o f  s ex ua l  h a ras sme n t .  

 T h e  “ in ves t i g a to r ”  i s  t h e  pe r so n  who  ca r r i e s  o u t  t he  i nv es t i ga t i on  a f t e r  

t he  f o rma l  c omp la i n t  i s  f i l e d  an d  co nd uc t s  i n t e rv i ews  o f  t he  w i t nes ses ,  c o l l e c t s  

a nd  d oc ume nt s  e v id en ce ,  an d  d ra f t s  a n  i nv es t i ga t i ve  r ep or t .  

 A “ res po nd en t ”  i s  a n  i nd i v i dua l  wh o  h as  be en  r ep or t ed  t o  b e  t he  

p er pe t r a to r  o f  co nd uc t  t ha t  c ou l d  co ns t i t u t e  s ex ua l  h a ra s sme n t .  

 “ Se xu a l  a s s au l t ”  m ean s  an  o f f en se  c l a s s i f i e d  a s  a  fo r c ib l e  o r  non fo r c ib l e  

s ex  o f f ens e  un de r  t he  u n i fo rm c r im e  r e po r t i n g  sys t em o f  t he  Fe de r a l  Bur ea u  o f  

In v es t i ga t i on .   

 “ S t a lk i ng ”  m ea ns  eng ag in g  i n  a  co ur s e  o f  c on du c t  d i r ec t e d  a t  a  s pec i f i c  

p er s on  t ha t  wou l d  cau se  a  r ea so na b le  pe r s on  t o  f e a r  fo r  h i s  o r  h e r  s a f e ty  o r  t h e  

s a f e t y  o f  o t he r s  o r  t o  su f f e r  s ub s t a n t i a l  emo t io na l  d i s t r e s s .  

 T h e  “ Ti t l e  IX  Coor d i na t o r”  i s  t h e  i n d iv id ua l  de s ig na t ed  a t  t h e  d i s t r i c t  

l e ve l  wh o  h as  r e s po ns i b i l i t y  t o  c oo rd in a t e  com pl i anc e  wi th  T i t l e  IX  o f  t he  

E d uca t io n  Am en dmen t s  o f  19 72 ,  T i t l e  VI I  o f  t he  Ci v i l  R ig h t s  Ac t  o f  1 96 4 

r ega rd i ng  d i s c r imi na t io n  o n  t he  ba s i s  o f  s ex ,  an d  t h e  Ka nsa s  Ac t  Aga i ns t  

Dis c r imi na t i on .  T he  T i t l e  IX  Co ord i na t o r ’ s  r e s po ns i b i l i t i e s  i nc l u de ,  bu t  a r e  no t  

l im i t ed  t o :  d ev e lo p in g  m a te r i a l s  a nd  ens u r i ng  p r o fe s s i ona l  d ev e lo pme nt  occ ur s  

f o r  s t a f f  i n vo lve d  i n  T i t l e  IX com pl i a nce ,  c r e a t i n g  sys t ems  to  c en t r a l i ze  r ec o rd s ,  

g a t he r i ng  r e l ev an t  d a t a ,  c on t ac t i ng  t h e  comp la i nan t  ( an d /o r  pa r en t s  o r  gu a rd i an s ,  

i f  a pp l i ca b l e )  onc e  t he  d i s t r i c t  ha s  ac t ua l  kn o wle dg e  o f  a l l ege d  s ex ua l  h a ra s sme n t ,  

c oo rd i na t i ng  t he  imp leme n ta t i o n  o f  su p por t i ve  me asu res ,  s i gn i ng  a  f o rmal  

c ompl a in t  t o  i n i t i a t e  a  g r i e va nce  p roce s s ,  an d  ens u r i ng  a ny  r emed ies  a r e  

im pleme n te d .  

 T h e  T i t l e  IX  Co ord ina t o r ,  a ny  i nv es t i ga t o r ,  de c i s i on - mak er ,  o r  a ny  pe r so n 

wh o  f a c i l i t a t e s  an  i n fo rma l  r e s o lu t i on  p r oc es s  sh a l l  n o t  hav e  a  c on f l i c t  o f  i n t e r e s t  

o r  b i a s  fo r  o r  a ga i ns t  t h e  c omp la i nan t  o r  r e sp on de n t .  T he se  i n d iv id ua l s  s ha l l  

r ece i ve  t r a i n in g  o n  t he  de f in i t i on  o f  s ex ua l  h a ra s sme n t ;  t he  s co pe  o f  t he  e du ca t i on  

p ro gram an d  a c t i v i t i e s ;  ho w t o  c on du c t  a n  i nv es t i ga t i on ,  i nc l ud i ng  ap pe a l s  an d  

i n fo rma l  r e so l u t i on  p ro ces ses ;  an d  h o w to  se r ve  im par t i a l l y ,  i nc l ud i ng  av o id i ng  

p re j ud gme nt  o f  t he  f a c t s ,  co nf l i c t s  o f  i n t e r e s t ,  an d  b i a s .  Dec i s i on -ma ker s  s ha l l  
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r ece i ve  t r a in i ng  o n  i s s ue s  o f  r e l e va nce  o f  q ue s t i o ns  a nd  e v id enc e ,  i n c lu d i ng  whe n  

q ue s t i o ns  an d  e v id en ce  ab ou t  t he  com pla i na n t ’ s  s e xu a l  p r ed i s po s i t i on  o r  p r io r  

s ex ua l  be ha v io r  a r e  no t  r e l ev an t .   I n ves t i ga t o r s  s ha l l  r ec e iv e  t r a i n i ng  on  i s s ue s  o f  

r e l e van ce  o f  qu es t i on s  a nd  ev ide nc e  i n  o rd e r  f o r  t hem t o  c r ea t e  i n ves t i g a t i v e  

r ep or t s  t h a t  f a i r l y  summar i ze  r e l ev an t  e v id en ce .  

 An y  empl oy ee  who  w i t nes ses  a n  a c t  o f  s ex ua l  ha ras smen t  o r  r ec e iv es  a  

c ompl a in t  o f  h a ra s sme n t  f r om an o th e r  em plo ye e  o r  a  s t u den t  sh a l l  r e por t  t he  

c ompl a in t  t o  t he i r  imme dia t e  s upe rv i so r ,  b u i ld i ng  admi n i s t r a t o r ,  o r  T i t l e  IX 

Co or d in a to r .  Em pl oy ee s  who  f a i l  t o  r ep or t  com pla i n t s  o r  i nc i den t s  o f  s e xua l  

h a ra s sme n t  t o  a ppr opr i a t e  d i s t r i c t  o f f i c i a l s  m ay  f ac e  d i sc i p l i n a r y  ac t i o n .  Di s t r i c t  

o f f i c i a l s  wh o  f a i l  t o  i n ve s t i g a t e  a nd  t a ke  ap pr opr i a t e  c o r r ec t i ve  ac t i o n  i n  r e s po ns e  

t o  com pla i n t s  o f  s exu a l  ha ras sme n t  m ay  a l so  f a ce  d i sc i p l i na ry  a c t i on .  

 Com pla i n t s  r ec e iv ed  w i l l  be  i nv es t i ga t ed  t o  de t e rmi ne  whe t he r ,  u n de r  t he  

t o t a l i t y  o f  t he  c i r c ums t an ces ,  t he  a l l e ged  be ha v io r  c ons t i t u t e s  s e xu a l  h a ra s sme n t  

u n de r  t he  d e f i n i t i on  o u t l i ne d  a bo ve .   Un ac cep t ab l e  c on du c t  ma y  o r  m ay  no t  

c on s t i t u t e  s ex ua l  ha r as sm e n t ,  d epe nd in g  o n  t h e  n a tu r e  o f  t h e  c on duc t  an d  i t s  

s ev e r i t y ,  pe rva s iv ene ss ,  a nd  p e r s i s t e nce .   Beh av i o r s  wh i ch  a r e  u nac ce p t a b l e  b u t  

d o  n o t  co ns t i t u t e  ha ra s sme n t  may  a l so  r e su l t  i n  emp lo yee  d i sc ip l i n e .    

 I f  d i s c r imin a t i on  o r  h a ra s sme n t  h as  o cc ur r ed ,  t h e  d i s t r i c t  w i l l  t a ke  

p rom pt ,  r emed ia l  ac t i on  t o  s t op  i t  a nd  p rev en t  i t s  r eo cc ur r e nc e .    

 T h e  T i t l e  IX  Coo rd i na t o r  s ha l l  p r omp t ly  r e sp on d  i n  a  m ea n in gfu l  wa y  to  

a ny  r ep or t s  o f  s ex ua l  d i sc r im ina t io n  i nc lu d i ng  se xu a l  ha ras sme n t  o f  wh i ch  t he  

d i s t r i c t  ha s  ac t ua l  k no wled ge  a s  f o l l ows :  

•  Co nta c t  t he  com pla in an t  wi th in  10  bu s in es s  d ays  a nd  d i s cus s  t he  

a va i l ab i l i t y  o f  su pp or t i ve  me as ures ,  wi th  o r  wi t ho u t  t he  f i l i ng  o f  a  

f o rma l  com pla i n t ,  an d  c on s id e r  t he  c omp la i nan t ’ s  wi she s  a s  t o  

s up po r t i v e  m eas ure s ;  an d  

•  In fo rm the  com pla i na n t  o f  t he  r i gh t  t o  a  fo rma l  c omp la i n t  

i nv es t i ga t i on  co ns i s t e n t  wi t h  T i t l e  IX  an d  t he  i n fo rma l  r e so lu t i on  

p ro ces s .  

 S u pp or t i ve  Mea su res  

 T h e  d i s t r i c t  wi l l  t r e a t  t h e  c ompl a in an t  a nd  r e s po nd en t  equ i t a b ly  by  

o f f e r in g  su pp or t i ve  me as ures .  T he se  n on -d i s c ip l i na ry  a nd  n on -p un i t i ve  m eas ure s  

w i l l  be  o f f e r ed  a s  ap pr opr i a t e ,  a s  r ea son ab ly  a va i l ab l e ,  a nd  w i th ou t  co s t  t o  t he  

c ompl a in an t  o r  t he  r e sp on de n t .   S up por t i v e  me asu res  a r e  de s ig ne d  t o  r e s to r e  or  

p r e s e rv e  e qu a l  a cce s s  t o  t he  ed uc a t io n  p ro gr am or  ac t i v i t y  wi t ho u t  u n r eas on ab l y  

b ur de n in g  t h e  o t he r  pa r ty .  “ Su pp or t i ve  M ea sur es”  sh a l l  i n c lu de ,  b u t  n o t  b e  l im i t e d  

t o ,  mea sur es  d es ig ned  t o  p ro t ec t  t h e  s a f e t y  o f  a l l  pa r t i e s ,  t o  p ro t ec t  t he  d i s t r i c t ’ s  

e du ca t i on a l  en v i r onme nt ,  o r  t o  de t e r  s ex ua l  ha ra s sme n t .   Th es e  me as ures  ma y  

i nc l ude  c ou nse l i n g ,  ex t en s io ns  o f  de ad l in es  o r  co ur s e - r e l a t ed  a d ju s tme n t s ,  

mo d i f i ca t i on s  o f  work  o r  c l a s s  s ch ed u le s ,  e sco r t  s e r v i c es ,  m utu a l  r e s t r i c t i o ns  on  

c on tac t  be t we en  th e  p a r t i e s ,  c ha ng es  i n  work  l oca t i o ns ,  l e av es  o f  a bs enc e ,  

i nc r eas ed  sec ur i t y  an d  m oni t o r i ng ,  a nd  o th e r  s imi l a r  m eas ur es .  T he  T i t l e  IX 

Co or d in a to r  i s  r e s po ns i b l e  f o r  c oo rd i na t i n g  t he  e f f e c t i v e  im pleme n ta t i o n  of  

s up po r t i v e  m eas ure s .  

 T h e  Form a l  Compl a in t  

 No  i nv es t i ga t i on  o f  a l l eg ed  s ex ua l  ha r as sm en t  ma y  o ccu r  un t i l  a f t e r  a  

f o rma l  c ompl a in t  has  be en  f i l ed .  
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 A  fo rm a l  com pla i n t  i s  a  d oc umen t  f i l ed  by  t he  com pla ina n t  o r  s i gne d  by  

t he  T i t l e  IX  Co ord in a to r  a l l eg i n g  s ex ua l  ha ra s sme n t  an d  r e que s t i ng  an  

i nv es t i ga t i on .  T he  p ro ce dur es  fo r  f i l i n g  a  f o rma l  c ompl a in t  a r e  a s  f o l l o ws :  

•  At  t he  t im e  o f  f i l i n g  a  fo rm a l  c ompl a i n t ,  a  c ompl a in an t  mu s t  be  

p a r t i c ip a t i n g  i n  o r  a t t em pt i ng  t o  pa r t i c ip a t e  i n  t he  ed uc a t io n  p r ogr am 

o r  ac t i v i t y  o f  t he  d i s t r i c t  co nce r n i ng  whic h  t he  fo rma l  c ompla in t  i s  

f i l ed .  

•  A f o rma l  c ompl a in t  s ho u ld  b e  f i l ed  i n  wr i t i n g  a nd  co n ta i n  t he  nam e 

a nd  ad dres s  o f  t he  pe r so n  f i l i ng  t he  c omp la i n t .   The  com pla in t  sh ou l d  

b r i e f l y  d esc r ib e  t he  a l l ege d  v i o l a t i o n .   F i l i n g  o f  t he  c omp la i n t  w i t h  t he  

T i t l e  IX  Co ord i na t o r  may  be  d one  i n  pe r so n ,  b y  ma i l ,  o r  b y  ema i l .   I f  

a n  i nd i v id ua l  do es  no t  wi s h  t o  f i l e  a  wr i t t e n  c omp la i n t ,  an d  t he  m a t t e r  

h as  n o t  bee n  a de qu a t e l y  r e s o lv ed ,  t he  T i t l e  IX Co or d in a to r  ma y  i n i t i a te  

t he  c omp la i n t .   F o rms  fo r  f i l i ng  wr i t t en  com pla in t s  a r e  a va i l ab l e  i n  

e ac h  s ch oo l  bu i l d i ng  o f f i ce  a nd  t he  ce n t r a l  o f f i c e .  

•  A c ompl a in t  sh ou ld  b e  f i l ed  a s  so on  a s  po ss i b l e  a f t e r  t h e  c on du ct  

o cc ur s ,  bu t  no t  l a t e r  t h an  1 80  c a l e nd a r  da ys  a f t e r  t h e  comp la i nan t  

b ec omes  a wa re  o f  t h e  a l l ege d  v i o l a t i on ,  un l e s s  t h e  co nd uc t  fo rmi ng  th e  

b as i s  f o r  t h e  com pla in t  i s  on go i ng .  

•  An  in ves t i g a t i o n  sha l l  f o l l o w  th e  f i l i ng  o f  t h e  c ompl a in t .   I f  t he  

c ompl a in t  i s  a ga i ns t  t he  s up e r in t en de n t ,  t he  b oa r d  sh a l l  app o i n t  an  

i nv es t i ga t i ng  o f f i ce r .   I n  o t he r  i n s t a nces ,  t he  i n ve s t i g a t i on  s ha l l  b e  

c on du c t e d  b y  a  qua l i f i e d  i nd i v id ua l  de s ig na t ed  by  t he  T i t l e  IX 

Co or d in a to r  o r  a no th e r  i n d iv i du a l  ap po i n t e d  by  t he  b oa r d .   T he  

i nv es t i ga t i on  s ha l l  be  t ho r ou gh .   Al l  i n t e r e s t e d  pe r so ns ,  i n c lud in g  t he  

c ompl a in an t  a nd  t h e  r e s po nd en t ,  wi l l  b e  a f f o rd ed  an  o pp or tu n i t y  t o  

s ubmi t  wr i t t e n  o r  o r a l  e v id enc e  r e l e va n t  t o  t he  c ompl a in t .  

 F o rm a l  Compl a in t  No t i ce  Re qu i r eme n t s  

 Up on  f i l i n g  o f  a  fo rm a l  com pla i n t ,  t he  d i s t r i c t  sha l l  p r ov id e  wr i t t e n  

n o t i ce  t o  t h e  kn o wn  p a r t i e s  i n c lu d in g :   

•  No t i ce  o f  t he  a l l ega t i on s  o f  s e xua l  ha ras sme n t  i nc l ud i ng  s u f f i c i e n t  

d e t a i l s  t o  p r ep a re  a  r e sp on se  be fo r e  an y  i n i t i a l  i n t e r v i e w  in c lud in g :  

o   t h e  i de n t i t i e s  o f  t h e  p a r t i e s  i n vo l ve d ,  i f  kn o wn ;  

o   t h e  co nd uc t  a l l ege d ly  c on s t i t u t i n g  se xu a l  ha ras sme n t ;  an d  

o  t he  da t e  an d  l oc a t i on  o f  t he  a l l e ge d  i nc ide n t ,  i f  kn own .  

•  T h e  d i s t r i c t ’ s  i n ves t i ga t i o n  p r oce d ures ,  i nc lu d in g  an y  in f o rma l  

r e so lu t i on  p roc es s ;  

•  A s t a t eme n t  t ha t  t h e  r e sp on de n t  i s  p r e sume d  no t  r e sp on s ib l e  fo r  t he  

a l l eg ed  co nd uc t  an d  t h a t  a  d e t e rmi na t i o n  r e ga r d i ng  r e s po ns i b i l i t y  wi l l  

b e  m ad e  by  t h e  dec i s io n -m ake r  a t  t he  c onc l us i on  o f  t he  i n ves t i ga t i o n ;  

•  No t i ce  t o  t h e  pa r t i e s  t h ey  ma y  ha ve  a n  ad v i s o r  o f  t he i r  ch o i ce  a nd  

ma y  ins pe c t  an d  r ev i e w  a ny  e v id enc e ;  and  

•  No t i ce  t o  t he  pa r t i e s  o f  an y  p ro v i s i on  i n  t he  d i s t r i c t ’ s  c ode  o f  co n duc t  

o r  p o l i cy  t ha t  p r oh ib i t s  k no wi ng ly  ma k i ng  f a l s e  s t a t emen t s  o r  

k n owin g ly  s ubmi t t i ng  f a l s e  i n fo rma t i on .  

 I f ,  i n  t he  c our se  o f  an  i nv es t i ga t i on ,  t he  i nv es t i ga t o r  d ec i de s  t o  

i nv es t i ga t e  a l l e ga t i on s  a bo u t  t he  com pla in an t  o r  r e sp on de n t  t ha t  a r e  no t  i nc l ude d  
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i n  t he  no t i ce  i n i t i a l l y  p ro v id ed ,  n o t i ce  o f  t he  ad d i t i ona l  a l l e ga t i o ns  sha l l  b e  

p ro v id ed  t o  kn own pa r t i e s .  

 F o rm a l  Compl a in t  I nv es t i ga t i o n  Pr oce dure s  

 T o  e ns u re  a  com ple t e  an d  t h o r ou gh  i nve s t i g a t i on  a nd  to  p ro t ec t  t he  

p a r t i e s ,  t he  i n ve s t i g a t o r  sh a l l :  

•  E n sur e  t h a t  t h e  p r ep on de ran ce  o f  t h e  e v id en ce  bur de n  o f  p r oof  an d  t he  

b u r de n  o f  ga t he r i ng  ev i de nc e  s u f f i c i e n t  t o  r ea ch  a  d e t e rmin a t i on  

r ega rd i ng  r e sp on s ib i l i t y  r e s t s  on  t he  d i s t r i c t  a nd  no t  t h e  pa r t i e s ;  

•  P ro v id e  a n  eq ua l  op po r tu n i t y  fo r  t he  pa r t i e s  t o  p r e s en t  wi t ne s se s  an d 

e v i den ce ;  

•  No t  r e s t r i c t  e i t he r  p a r t y ’ s  ab i l i t y  t o  d i s cu ss  t he  a l l e ga t i ons  u nde r  

i nv es t i ga t i on  o r  t o  ga t he r  a nd  p res en t  r e l e va n t  ev i de nc e ;  

•  Al l o w  th e  p a r t i e s  t o  b e  a cc ompa n ie d  wi th  an  ad v i s o r  o f  t he  p a r t y ’ s  

c ho ice ;  

•  P ro v id e  wr i t t e n  no t i c e  o f  t he  d a t e ,  t im e ,  l oc a t i on ,  pa r t i c ip an t s ,  an d  

p ur po se  o f  a ny  i n t e r v i e w ,  m ee t i ng ,  o r  h ea r in g  a t  wh ic h  a  p a r t y  i s  

e xp ec t ed  t o  p a r t i c ip a t e ;  

•  P ro v id e  t he  p a r t i e s  eq ua l  a cce s s  t o  r e v i ew  a l l  t he  e v id en ce  co l l ec t ed  

wh ich  i s  d i r ec t l y  r e l a t e d  t o  t he  a l l e ga t i o ns  r a i s e d  i n  a  f o rmal  

c ompl a in t ,  i n c lu d i ng  t h e  i nv es t i ga t i ve  r ep or t ,  an d  t he  op por tu n i t y  t o  

r e sp on d  to  t h a t  ev i den ce  b e fo re  a  de t e rmin a t i on  i s  ma de ;  

•  Be  imp ar t i a l  a nd  o b j e c t i v e ly  e va l ua t e  a l l  r e l e va n t  ev i de nce  w i t ho ut  

r e ly i ng  o n  se x  s t e r eo t yp es ;  

•  No t  hav e  co nf l i c t s  o f  i n t e r e s t  o r  b i a s  fo r  o r  a ga i ns t  com pla ina n t s  o r  

r e sp on de n t ;  

•  No t  mak e  c r ed i b i l i t y  de t e rmin a t io ns  ba sed  o n  t h e  i nd i v id ua l ’ s  s t a t us  

a s  com pla i na n t ,  r e spo n den t ,  o r  wi t nes s .  

 F o rm a l  Compl a in t  I nv es t i ga t i o n  Re po r t  

 T h e  i nv es t i ga t o r  sh a l l  p r ep a re  a n  i nv es t i ga t i ve  r ep or t  t h a t  f a i r l y  

s ummar i ze s  r e l ev an t  ev i de nce  an d  s ha r e  t he  r ep or t  wi th  t he  pa r t i e s  an d  t he i r  

a dv i so r s  fo r  r e v i e w  an d  r e s po ns e .  

 Be f o re  c omp le t i ng  t h e  i n ves t i ga t i v e  r epo r t ,  t he  i n ve s t i g a to r  mus t  s end  

e ac h  pa r ty  an d  t h e i r  a dv i so r s  t he  i nv es t i g a t i ve  r ep or t  f o r  r ev i e w  an d  a l l o w  t he  

p ar t i e s  1 0  da ys  t o  s ubm i t  a  wr i t t e n  r e s pon se  fo r  t he  i n ve s t i g a to r ’ s  c on s id e ra t i on .  

 De c i s i on -Mak er ’ s  De te rmin a t io n  

 Up on  r ec e iv in g  t h e  i n ve s t i g a to r ’ s  r ep or t ,  t he  dec i s i on -m ake r  mu s t  ma ke  

a  de t e rmin a t io n  r e ga r d in g  r e sp ons ib i l i t y  a nd  a f fo rd  e ac h  pa r ty  t he  op por t un i ty  t o  

s ubmi t  wr i t t en ,  r e l ev an t  q ues t i o ns  t ha t  t he  pa r t i e s  wan t  a s ke d  o f  a ny  pa r ty  or  

w i t nes s ,  p r ov i de  ea ch  p a r t y  wi th  t h e  a nswer s ,  a nd  a l l o w  fo r  a dd i t i o na l ,  l im i t e d  

f o l l o w -u p  que s t i ons .  

 T h e  d ec i s io n -ma ker  m us t  i s s ue  a  wr i t t en  de t e rmi na t i on  r ega rd i ng  

r e sp on s ib i l i t y  b ase d  o n  a  p r ep on de ran ce  o f  t he  ev i de nce .  Th e  dec i s i on -m ake r ’ s  

wr i t t en  d e t e rm ina t ion  s ha l l :  

•  Id e n t i f y  t he  a l l eg a t i on s  po t en t i a l l y  co ns t i t u t i n g  se xua l  ha r as sme n t ;  

•  De sc r i be  t he  p roc ed ur a l  s t e ps  t ake n ,  i nc lud in g  an y  n o t i f i ca t i ons  t o  t h e  

p a r t i e s ,  s i t e  v i s i t s ,  me t h ods  u se d  t o  ga t he r  ev ide nc e ,  a nd  i n t e r v i e ws ;  

•  In c l ud e  t he  f i nd i ng s  o f  f ac t  s up por t i n g  t he  d e t e rm ina t io n ;  
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•  Ad dre s s  an y  d i s t r i c t  p o l i c i e s  a nd / o r  co ndu c t  ru l e s  wh ic h  a pp ly  t o  t h e  

f ac t s ;  

•  A s t a t emen t  o f ,  a nd  r a t i on a l  f o r ,  t he  r e s u l t  a s  t o  ea ch  a l l eg a t i on ,  

i nc l ud i ng  a  d e t e rmi na t io n  r eg a rd i ng  r e spo ns i b i l i t y ;  a nd  

•  T h e  p ro ced ure s  an d  pe rmi s s i b l e  b ase s  f o r  t he  c ompl a in an t  an d /o r  

r e sp on de n t  t o  a ppe a l  t h e  de t e rmin a t io n .  

 T h e  wr i t t en  de t e rmin a t i on  ma y ,  b u t  i s  n o t  r eq u i r ed  t o ,  r e comm end 

d i sc i p l i na r y  sa nc t ion s  a nd  a ny  r eme d ies  des ig ned  t o  p r e s e r ve  a cce s s  t o  t he  

e du ca t i on a l  p ro gram o r  ac t i v i t y  t ha t  ma y  b e  p r ov ide d  b y  t he  d i s t r i c t  t o  t he  

c ompl a in an t .   

 A  co py  o f  t he  wr i t t e n  de t e rmi na t i on  s ha l l  be  p r ov i de d  t o  bo th  p a r t i e s  

s im ul t ane ou s ly .  

 T h e  r a ng e  o f  d i s c ip l i na r y  s an c t io ns  a nd  r emed ies  may  i nc l ude ,  bu t  ma y 

n o t  be  l im i t e d  t o ,  s up po r t i v e  me asu re s ,  sh o r t  t e rm  s usp en s io n ,  l o ng  t e rm 

s us pe ns i on ,  e xp u l s io n  fo r  s t ude n t s ,  a nd /o r  t e rmi na t i on  fo r  emp lo yee s .  

Com pla i na n t s  an d  r e sp o nde n t s  s ha l l  be  t r ea t ed  e qu i t ab l y  by  p r ov id i ng  r em ed i es  t o  

a  c ompl a in an t  where  a  d e t e rmi na t i on  o f  r e sp on s ib i l i t y  f o r  s e xu a l  h a ras sme n t  ha s  

b ee n  m ade .  T he  T i t l e  IX  Coo rd i na to r  i s  r e s po ns i b l e  f o r  t he  e f f ec t i v e  

im pleme n ta t i o n  o f  any  r emed ies .  I f  t h e  i n ve s t i g a t i on  r e su l t s  i n  a  r ec omme nd a t i on  

t ha t  a  s t u den t  be  s usp en de d  o r  e xp e l l e d ,  p ro ced ure s  o u t l i ned  i n  bo a rd  po l i cy  a nd  

s t a t e  l a w  g ov e rn in g  s t ud en t  s usp en s io n  and  e xp u l s io n  wi l l  be  fo l l o wed .  

 I f  t he  i n ves t i ga t i o n  r e su l t s  i n  a  r ecomme nd a t io n  t ha t  an  emp lo yee  be  

s us pe nde d  wi th  o r  w i t ho u t  pa y  o r  t e rmin a t e d ,  p roc ed ure s  ou t l i ne d  i n  bo a rd  p o l i cy ,  

t he  ne go t i a t ed  a g reeme n t  ( a s  a pp l i ca b l e ) ,  an d / o r  s t a t e  l a w wi l l  b e  f o l l o wed .  

 Re cor ds  r e l a t i ng  t o  c ompl a in t s  f i l ed  an d  t he i r  r e s o lu t i on  s ha l l  be  

ma i n t a ine d  b y  t he  T i t l e  IX  Co ord ina to r  fo r  s e ve n  ye a r s .  

 T h e  d ec i s io n  b ecom es  f i n a l  on  t he  da t e  t he  pa r t i e s  r e ce i ve  t he  r e su l t s  o f  

a n  a pp ea l ,  i f  a ny  app ea l  i s  f i l ed ,  o r  o n  t he  da t e  t he  op po r tun i ty  f o r  an  a pp ea l  

e xp i r e s .  

 Ap pe a l s  

 T h e  com pla i na n t  o r  r e sp on de n t  ma y  a pp ea l  t he  d ec i s io n -m ake r ’s  

d e t e rmin a t io n  r eg a rd i ng  r e sp ons ib i l i t y  o r  a  d i smi s sa l  o f  a  f o rma l  c ompl a in t ,  o n  

t he  fo l l o wi ng  b ase :  

•  P ro ce dur a l  i r r e gu l a r i t y  t ha t  a f f ec t ed  t he  ou t c omes ;  

•  Ne w e v id enc e  t ha t  wa s  no t  r eas on ab l y  ava i l ab l e  a t  t h e  t im e  tha t  

c ou ld  a f f ec t  t h e  ou t com e;  an d / o r  

•  T h e  T i t l e  IX  Co ord i na t o r ,  i n ves t i ga t o r ,  o r  de c i s i on -mak er  ha d  a  

c on f l i c t  o f  i n t e r e s t  o r  b i a s  a ga i ns t  e i t he r  p a r t y  t ha t  a f f ec t ed  t he  

o u t come .  

 T h e  r e qu es t  t o  ap pe a l  sh a l l  be  m ade  i n  wr i t i ng  t o  t he  T i t l e  IX  Coo rd i na t or  

w i t h in  1 0  d ay s  a f t e r  t he  d a t e  o f  t he  wr i t t e n  de t e rmin a t i on .   Ap pe a l s  sh a l l  be  a  

r ev i ew  o f  t he  r e co r d  b y  an  a t t o r ne y ,  a n  i nd ep en de n t  hea r in g  o f f i ce r  a pp o in t ed  b y  

t he  b oa r d ,  o r  t he  bo a r d .  T he  a ppe a l  dec i s io n -m ake r  ma y  no t  be  t h e  T i t l e  IX 

Co or d in a to r ,  t he  In ve s t i g a to r ,  o r  t he  dec i s i on -m ake r  f rom  th e  o r ig i na l  

d e t e rmin a t io n .  

 T h e  a pp ea l  d ec i s io n -ma ker  wi l l  i s sue  a  wr i t t en  d ec i s io n  wi t h in  30  da ys  

a f t e r  t he  a pp ea l  i s  f i l e d .  T he  a pp ea l  d ec i s io n -m ake r  w i l l  d esc r ib e  t h e  r e su l t  o f  t he  

a pp ea l  a nd  t h e  r a t i ona l e  fo r  t he  r e s u l t .  
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T h e  a pp ea l  d ec i s io n -ma ker  s ha l l :  

•  Re vie w  th e  ev ide nc e  g a th e re d  by  t he  i nve s t i g a to r ,  t he  i n ve s t i g a t o r ’ s  

r ep or t ,  a nd  t he  o r i g in a l  de c i s i on -mak er ’ s  de t e rmi na t i on ;  

•  No t i fy  bo t h  p a r t i e s  i n  wr i t i n g  o f  t h e  f i l i ng  o f  an  a pp ea l  an d  g iv e  t h em 

a n  op po r tu n i t y  t o  subm i t  f u r t he r  e v i den ce  i n  wr i t i n g ;  

•  No t  hav e  a  co nf l i c t  o f  i n t e r e s t  o r  b i a s  f o r  o r  a ga i ns t  c ompl a in an t  o r  

r e sp on de n t  an d  r ec e iv e  t he  r eq u i r e d  t r a i n in g ;  

•  I s su e  a  wr i t t e n  de c i s i on  an d  th e  r a t i on a l e  f o r  t he  dec i s io n  wi th in  30  

d ay s  a f t e r  t he  a ppe a l  i s  f i l e d ;  

•  De sc r i be  t h e  r e s u l t  o f  t h e  ap pea l  an d  t he  r a t i o na l e  f o r  t h e  r e s u l t  i n  t he  

d ec i s io n ;  an d  

•  P ro v id e  t he  wr i t t en  de c i s i on  s im ul t ane ou s l y  t o  bo th  p a r t i e s  an d  t o  t h e  

T i t l e  IX  Coo rd i na t o r .  

 I n fo rma l  Res o lu t i o n  P ro ces s  

 A t  an y  t im e  dur in g  t h e  f o rm a l  c omp la i n t  p ro ces s  a nd  p r io r  t o  r eac h in g  a  

d e t e rmin a t io n  r ega rd i ng  r e s po ns i b i l i t y ,  t h e  d i s t r i c t  m ay  f ac i l i t a t e  an  i n fo rm a l  

r e so lu t i on  p roc es s ,  su ch  a s  me d ia t i o n ,  t ha t  doe s  no t  i nv o lv e  a  f u l l  i n ves t i ga t i o n  

a nd  d e t e rm ina t io n  o f  r e s po ns i b i l i t y .   

 T h e  i n fo rma l  r e s o lu t i o n  p ro ce s s  m ay  be  f a c i l i t a t e d  by  a  t r a i ned  

e du ca t i on a l  p ro f es s io na l ,  co nsu l t a n t ,  o r  o th e r  i nd i v id ua l  s e l ec t ed  b y  t h e  T i t l e  IX 

Co or d in a to r  u nd e r  t he  f o l l o wi ng  c on d i t i on s :  

•  T h e  pa r t i e s  a r e  p r ov i de d  a  wr i t t e n  no t i ce  d i sc l os i ng  t he  a l l ega t i o ns ,  

t he  r e qu i r eme n t s  o f  t he  i n fo rm a l  r e s o lu t i o n  p r oc es s ,  i n f o rm a t i on  o n  

wh en  i t  may  p rec lu de  t he  pa r t i e s  f rom  res umin g  a  fo rm a l  comp la i n t  

a r i s i ng  f r om t he  same  a l l eg a t i ons ;  

•  At  a ny  t im e  p r i o r  t o  a g re e in g  t o  a  r e s o lu t i on ,  an y  p a r ty  has  t he  r i gh t  

t o  wi t hd r a w f r om th e  i n fo rma l  r e s o lu t i o n  p r oce s s  an d  r e sume  th e  

i nv es t i ga t i on  o f  t he  f o rma l  c ompla in t  an d  be  i n f o rme d  o f  an y 

c on se que nc es  r e su l t i n g  f r om  p a r t i c ip a t i ng  i n  t he  i n f o rma l  r e so lu t i on  

p ro ces s ;  

•  T h e  pa r t i e s  vo l un t a r i l y  a nd  i n  wr i t i ng  c on sen t  t o  t he  i n f o rma l  

r e so lu t i on  p roc es s ;  an d  

•  T h e  in f o rma l  r e s o l u t i o n  p ro ces s  ca nn o t  b e  u se d  t o  r e s o lv e  a l l eg a t i ons  

t ha t  a n  empl oye e  se xu a l l y  ha r as s ed  a  s t ude n t .  

 I f  t he  m a t t e r  i s  r e so lv ed  t o  t he  sa t i s f a c t i on  o f  t he  pa r t i e s ,  t h e  f ac i l i t a to r  

s ha l l  do cum ent  t he  na t u r e  o f  t he  c ompl a in t  a nd  t he  p ro po se d  r e s o lu t i o n ,  ha ve  b o th  

p a r t i e s  s i gn  t h e  d ocume nta t i o n  an d  r ec e ive  a  c op y ,  an d  f o r ward  i t  t o  t he  T i t l e  IX  

Co or d in a to r .   Wi t h in  2 0  d ay s  a f t e r  t h e  c omp la i n t  i s  r e s o lv ed  i n  t h i s  man ner ,  t he  

T i t l e  IX  Coor d i na t o r  s ha l l  co n t a c t  t h e  comp la i nan t  t o  de t e rmin e  i f  t he  r e so lu t i on  

o f  t he  ma t t e r  r em a in s  ac ce p t a b l e .   I f  t he  ma t t e r  i s  n o t  r e so l ve d ,  o r  i f  t he  i nd i v id ual  

d oe s  no t  be l i ev e  t h e  r e so l u t i o n  r ema i ns  ac ce p t a b l e  wi t h i n  20  da ys  a f t e r  t he  

i n fo rma l  r e s o lu t i on  do cume nt  i s  e xecu t e d ,  t he  i n d iv i du a l  o r  t he  T i t l e  IX 

Co or d in a to r  ma y  p r oc ee d  wi t h  t he  f o rma l  com pla in t  p r oc es s .  

 I f  d i s c r imin a t i on  o r  h a ra s sme n t  h as  o cc ur r ed ,  t h e  d i s t r i c t  w i l l  t a ke  

p rom pt ,  r emed ia l  ac t i on  t o  p r e ve n t  i t s  r eoc cur r e nce .   Th e  d i s t r i c t  p r oh i b i t s  

r e t a l i a t i o n  o r  d i sc r imi na t i on  a ga i ns t  a ny  pe r so n  fo r  o pp os in g  d i sc r im ina t io n ,  

i nc l ud i ng  ha ras smen t ;  f o r  pa r t i c i pa t i n g  i n  t h e  c omp la in t  p ro ce s s ;  o r  ma k i ng  a  
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c ompl a in t ,  t e s t i f y in g ,  a s s i s t i ng ,  o r  p a r t i c ip a t i ng  i n  an y  i n ves t i g a t i on ,  p r oce ed i ng ,  

o r  ap pea l .  

 Us e  o f  t h i s  com pla i n t  p r oce dur e  i s  no t  a  p r e r eq u i s i t e  t o  t he  p u r su i t  o f  an y  

o th e r  r eme d ie s  i nc l ud in g  t he  r i gh t  t o  f i l e  a  c omp la i n t  wi th  t h e  Of f i c e  fo r  Civ i l  

R ig h t s  o f  t h e  U . S .  De pa r tmen t  o f  Ed uca t io n ,  t he  Eq ua l  Emp loym ent  Opp or t un i t y  

Commi ss i on ,  o r  t h e  Ka nsa s  Huma n  Ri gh t s  Commi ss i on .  

 I n i t i a t i o n  o f  a  com pla in t  o f  s e xu a l  h a ras sme n t  i n  g oo d  f a i t h  wi l l  no t  

a dv e r s e ly  a f f ec t  t he  j ob  se cu r i t y  o r  s t a t us  o f  an  em plo ye e ,  n o r  wi l l  i t  a f f ec t  h i s  

o r  he r  c omp ens a t i on .   An y  ac t  o f  r e t a l i a t i o n  o r  d i sc r im ina t io n  a ga i ns t  a ny  p e r s on  

wh o  ha s  f i l ed  a  com p la in t  o r  t e s t i f i e d ,  a s s i s t ed ,  o r  pa r t i c ip a t e d  i n  an y  

i nv es t i ga t i on ,  p r oc ee d i ng ,  o r  h ea r in g  i n v o lv i ng  s ex  d i s c r imi na t i on  i nc l ud i ng  

s ex ua l  h a ras sme n t  i s  p ro h ib i t ed .   An y  pe r so n  who  r e t a l i a t e s  i s  su b j e c t  t o  

imme dia t e  d i s c ip l i n a r y  ac t i on ,  up  t o  an d  i n c l ud i ng  t e rm ina t io n  o f  em plo yme nt .  

 T o  t he  ex t en t  po ss ib l e  wh i l e  s t i l l  f o l l o win g  th e  a bo ve  p ro ce dur es ,  

c on f id en t i a l i t y  wi l l  b e  ma in t a in ed  t h r ou gh o u t  t he  i nv es t i ga t i on  a nd  r e s o lu t i o n  o f  

a  c ompl a in t .   T he  d es i r e  fo r  co nf id en t i a l i t y  m us t  b e  ba l an ced  w i t h  t he  d i s t r i c t ’ s  

o b l i ga t i on  t o  c on du c t  a  t ho ro ug h  in ves t i g a t i on ,  t o  p r ov i de  s up po r t i v e  mea su res  t o  

b o t h  pa r t i e s ,  t o  t a ke  a pp ro pr i a t e  c o r r ec t i ve  ac t i o n ,  a nd  t o  p r ov i de  du e  p ro ces s  t o  

t he  com pla ina n t  an d  t he  r e s po nd en t .  

 F a l s e  o r  ma l i c io us  com pla i n t s  o f  s exu a l  ha ras smen t  ma y  r e s u l t  i n  

c o r r ec t i ve  o r  d i sc i p l i n a r y  a c t i on  a ga i ns t  t h e  com pla i na n t .  

 A  s ummar y  o f  t h i s  po l i c y  a nd  t he  c ompl a i n t  p ro ced ure s  i nc l ud i ng  ho w to  

r ep or t  o r  f i l e  a  f o rma l  c ompla in t  o f  s ex  d i s c r imi na t i on  o r  s ex ua l  ha ra s sme n t  sh a l l  

b e  p os t ed  i n  e ac h  d i s t r i c t  f ac i l i t y ,  s ha l l  be  pu b l i she d  i n  em ploy ee  ha nd bo ok s ,  an d  

o n  th e  d i s t r i c t ’ s  we bs i t e  a s  d i r ec t ed  b y  t he  T i t l e  IX Coor d i na to r .   No t i f i ca t i on  o f  

t he  po l i cy  ma y  i nc l u de  po s t i n g  i n f o rma t io n  n o t i ces ,  pub l i s h in g  i n  l oca l  

n e ws pap e r s ,  pu b l i sh in g  i n  ne wsp ape r s  and  ma ga z in es  op e ra t ed  b y  t he  s ch oo l ,  o r  

d i s t r i bu t in g  memo ran da  o r  o t he r  wr i t t e n  c ommu nica t i o ns  t o  s t u de n t s  a nd  

em plo ye es .  I n  ad d i t i on ,  t he  d i s t r i c t  i s  r e qu i r ed  t o  i n c lu de  a  s t a t eme n t  of  

n o nd i s c r imi na t o ry  p o l i cy  i n  an y  bu l l e t i n s ,  a nn ou nc emen t s ,  p ub l i c a t i ons ,  ca t a lo gs ,  

a pp l i ca t i o n  f o rms ,  o r  o t he r  r ec ru i tm en t  m a te r i a l s  t h a t  a r e  ma de  av a i l a b l e  t o  

p a r t i c ip an t s ,  s t ud en t s ,  ap p l i can t s ,  o r  empl oy ees .  

  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Racial  and  Di sabi l i ty  Harassm ent :   Employees        GAACA 

 ( Se e  GAF,  J GECA a nd  KN)  

 T h e  bo a rd  o f  e du ca t i on  i s  commi t t e d  t o  p r ov i d in g  a  p os i t i ve  a nd  

p ro du c t iv e  wor k in g  an d  l ea r n in g  e nv i r onme nt ,  f r e e  f r om  d i sc r imi na t i on ,  i nc l ud i ng  

h a ra s sme n t ,  o n  t h e  ba s i s  o f  r a ce ,  c o lo r ,  na t i o na l  o r ig in ,  o r  d i sa b i l i t y .   Rac i a l  a nd  

d i sa b i l i t y  ha r as sm en t  wi l l  n o t  be  t o l e r a t e d  i n  t he  sc ho o l  d i s t r i c t .   Rac i a l  o r  

d i sa b i l i t y  ha r as sm en t  o f  empl oy ees  o r  s t ud en t s  o f  t h e  d i s t r i c t  i n  an y  d i s t r i c t  

e du ca t i on  p ro gram  or  ac t i v i t y  i s  s t r i c t l y  p r oh i b i t e d .  

 Ra c i a l  ha r a s sm en t  i s  u n l awfu l  d i s c r imi na t io n  on  t he  ba s i s  o f  r ace ,  c o l o r  

o r  n a t i o na l  o r i g in  und e r  T i t l e s  VI  a nd  VII  o f  t he  Civ i l  R ig h t s  Ac t  o f  19 64 ,  a nd  
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t he  Ka ns as  Ac t s  Ag a i ns t  Di sc r imi na t i on .   D i sa b i l i t y  ha ra s sm en t  i s  un l a wfu l  

d i sc r imin a t io n  on  t he  ba s i s  o f  d i s ab i l i t y  u n de r  Se c t i o n  50 4  o f  t he  Reha b i l i t a t i on  

Ac t  o f  19 73  a nd  t he  Am er i can s  wi t h  D i sa b i l i t i e s  Ac t .   Al l  f o rms  o f  r a c i a l  a nd  

d i sa b i l i t y  h a ra s sme n t  a r e  p ro h ib i t ed  a t  s ch oo l ,  o n  sc h oo l  p r op e r ty ,  a nd  a t  a l l  

s ch oo l - sp on sor ed  a c t i v i t i e s ,  p ro grams  o r  e ve n t s .    

 I t  s ha l l  b e  a  v i o l a t i o n  fo r  a ny  emp lo yee  t o  d i sc our ag e  a  s t u de n t  o r  

a no the r  emp lo yee  f rom  f i l i ng  a  c ompla in t ,  o r  t o  f a i l  t o  i n ves t i ga t e  o r  r e f e r  f or  

i nv es t i ga t i on ,  an y  comp la i n t  l od ge d  un de r  t h e  p ro v i s i on s  o f  t h i s  p o l i cy .    

V i o l a t i on s  o f  t h i s  po l i cy  b y  an y  empl oy ee  s ha l l  r e su l t  i n  d i sc i p l i n a ry  a c t i on ,  up  

t o  an d  i nc l ud i ng  t e rmi na t i on .  

 Har as sm en t  p ro h ib i t e d  by  t h i s  p o l i c y  i nc l u des  r a c i a l l y  o r  d i s ab i l i t y -

mo t iv a t e d  co nd uc t  wh ic h :  

•  Aff ord s  an  em plo ye e  d i f f e r en t  t r e a tme n t ,  s o l e l y  o n  t he  b as i s  o f  r a ce ,  

 c o l o r ,  n a t i ona l  o r ig in ,  o r  d i sa b i l i t y ,  i n  a  ma nn er  wh ic h  i n t e r f e r e s   

 w i t h  o r  l im i t s  t he  ab i l i t y  o f  t h e  empl oy ee  t o  pa r t i c i pa t e  i n  o r  be ne f i t   

 f r om the  s e rv i ce s ,  a c t i v i t i e s  o r  p r og rams  o f  t he  s ch oo l ;  

•  I s  s u f f i c i e n t l y  s ev e re ,  pe r vas ive  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

 p u r po se  o r  e f f ec t  o f  c r ea t i n g  a  hos t i l e  wor k in g  en v i r onme nt ;  

•  I s  s u f f i c i e n t l y  s ev e re ,  pe r vas ive  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

 p u r po se  o r  e f f ec t  o f  i n t e r f e r i ng  w i t h  a n  i n d i v id ua l ’ s  work  

p er f o r ma nce  o r  emplo yme nt  o pp or tu n i t i e s .  

 

 Ra c i a l  o r  d i sa b i l i t y  h a ra s sme n t  m ay  r e s u l t  f rom  ve r ba l  o r  p h ys i c a l  

c on du c t  o r  wr i t t en  o r  g r ap h ic  ma t e r i a l .  

 T h e  d i s t r i c t  en co urag es  a l l  v i c t ims  o f  r ac i a l  o r  d i sa b i l i t y  ha ra s sme n t  

a nd  pe r so ns  wi th  kn o wle dg e  o f  s uch  h a ra s sme n t  t o  r ep or t  t he  ha ras sme nt  

imme dia t e l y .   Compla in t s  o f  r ac i a l  o r  d i s ab i l i t y  ha ras smen t  wi l l  be  p r ompt ly  

i nv es t i ga t e d  an d  r e s o l ve d .    

 E mpl oy ees  who  b e l i ev e  t he y  h av e  b ee n  s ub j ec t ed  t o  r ac i a l  o r  d i s ab i l i t y  

h a ra s sme n t  sh ou l d  d i s cu ss  t he  p r ob l em wi t h  t he i r  imme dia t e  su pe r v i s o r .   I f  a n  

em plo ye e ’ s  imme dia t e  s up e rv i so r  i s  t h e  a l l eg ed  h a ras se r ,  t he  empl oy ee  sh ou l d  

d i sc us s  t he  p r ob l em wi t h  t h e  bu i ld i ng  p r in c ip a l  o r  t he  d i s t r i c t  com pl i a nc e  

c oo rd i na t o r .   Empl oye es  wh o  d o  no t  be l i ev e  t h e  ma t t e r  i s  a ppro pr i a t e l y  r e so l ve d  

t h ro ug h  th i s  me e t in g  may  f i l e  a  fo rm a l  com pla i n t  und e r  t h e  d i s t r i c t ’ s  

d i sc r imin a t io n  com pla i n t  p r oc ed ure  i n  po l i c y  KN.    

 Com pla i n t s  r ec e iv ed  w i l l  be  i n ves t i ga t ed  t o  d e t e rmi ne  whe t he r ,  u nd e r  

t he  t o t a l i t y  o f  t h e  c i r c ums ta nc es ,  t he  a l l eg ed  beh av i o r  c on s t i t u t e s  r ac i a l  or  

d i sa b i l i t y  ha r as sm en t  un de r  t he  de f in i t i on  ou t l i n ed  a bo ve .   Una cce p t a b l e  c on du c t  

ma y  o r  m ay  no t  co ns t i t u t e  r ac i a l  o r  d i s ab i l i t y  h a ras sme n t ,  de pen d i ng  on  t he  n a tu re  

o f  t h e  co nd uc t  an d  i t s  s ev e r i t y ,  pe r va s iv en es s  an d  p e r s i s t e nce .   Be hav io r s  wh ic h  

a r e  una cc ep t ab l e  b u t  do  no t  c ons t i t u t e  ha ras smen t  ma y  a l so  r e su l t  i n  em plo yee  

d i sc i p l i ne .  

 I f  d i sc r imi na t io n  o r  ha r as sm en t  h as  occu r r e d ,  t h e  d i s t r i c t  wi l l  t a ke  

p rom pt ,  r emed ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r en ce .    

 An y  em pl oye e  wh o  w i t nes ses  an  ac t  o f  r a c i a l  o r  d i s ab i l i t y  ha r as sm en t  

o r  r e ce i ves  a  c ompl a i n t  o f  h a ras sme n t  f rom  an o t he r  empl oy ee  o r  a  s t ud en t  sha l l  

r ep or t  t he  c ompl a in t  t o  t h e  b u i l d in g  p r in c i pa l .   Em plo yee s  wh o  f a i l  t o  r e por t  

c ompl a in t s  o r  i n c id en t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r as sm en t  t o  a pp ro pr i a t e  s c ho o l  

o f f i c i a l s  may  f a ce  d i sc i p l i na r y  a c t i on .   S ch oo l  admi n i s t r a t o r s  wh o  f a i l  t o  
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i nv es t i ga t e  a nd  t ak e  ap pro pr i a t e  co r r ec t i v e  ac t i on  i n  r e s po nse  t o  c ompla in t s  o f  

r ac i a l  o r  d i sa b i l i t y  h a ra s sme n t  m ay  a l so  f a ce  d i sc i p l i n a ry  a c t i o n ,  u p  t o  an d 

i nc l ud i ng  t e rmin a t ion .  

 I n i t i a t i o n  o f  a  com pla i n t  o f  r a c i a l  o r  d i s ab i l i t y  ha r as sm en t  i n  goo d  f a i t h  

w i l l  n o t  a dv e r s e ly  a f f ec t  t h e  j o b  sec ur i t y  o r  s t a tu s  o f  a n  emp lo yee ,  no r  wi l l  i t  

a f f ec t  h i s  o r  he r  c omp en sa t i on .   Any  ac t  o f  r e t a l i a t i on  o r  d i s c r imi na t i on  a ga i ns t  

a ny  p e r s on  wh o  ha s  f i l ed  a  com pla in t  o r  t e s t i f i ed ,  a s s i s t e d ,  o r  p a r t i c ip a t e d  i n  an y  

i nv es t i ga t i on ,  p r oce ed in g ,  o r  hea r in g  i n vo lv i ng  a  r a c i a l  o r  d i s ab i l i t y  h a ra s sme nt  

c ompl a in t  i s  p r oh i b i t e d .   An y  pe r so n  wh o  r e t a l i a t e s  i s  s ub j e c t  t o  imme dia t e  

d i sc i p l i na r y  ac t i on ,  u p  t o  a nd  i n c lu d i ng  t e rmin a t io n  f rom  em pl oyme nt .  

 T o  t he  ex t en t  p oss i b l e ,  co nf id en t i a l i t y  wi l l  be  ma in t a i ned  t h ro u gh ou t  

t he  i n ves t i g a t i o n  o f  a  c ompl a in t .   Th e  des i r e  fo r  c on f id en t i a l i t y  m us t  b e   

b a l a nc ed  w i th  t h e  d i s t r i c t ’ s  o b l i ga t i on  t o  co n duc t  a  t h o r ou gh  inv es t i ga t i o n ,  t o  t a ke  

a pp ro pr i a t e  co r r ec t i ve  a c t i o n  o r  t o  p ro v ide  d ue  p roc es s  t o  t he  a cc use d .  

 F a l s e  o r  m a l i c i ou s  com pla in t s  o f  r ac i a l  o r  d i sa b i l i t y  ha r as sme n t  m ay  

r e su l t  i n  co r r ec t i v e  o r  d i sc i p l i na r y  ac t i on  a ga i ns t  t he  com pla i na n t .  

 A  s ummar y  o f  t h i s  po l i c y  s ha l l  be  pos t ed  i n  ea ch  d i s t r i c t  f ac i l i t y  a nd  

s ha l l  be  pu b l i s he d  i n  em plo ye e  ha nd bo ok s  a nd  on  t he  d i s t r i c t ’ s  we bs i t e  a s  d i r e c t e d  

b y  t he  d i s t r i c t  c omp l i a nce  co or d in a to r .   No t i f i ca t i on  o f  t h e  po l i cy  sh a l l  be  

i nc l ude d  in  t h e  sc hoo l  n e ws l e t t e r  o r  pu b l i s he d  i n  t h e  l oc a l  news pa pe r  a nn ua l l y .  

 

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Ch i ld  Abu se    ( See  JCAC  an d  JG EC)                           G AAD  

 An y  d i s t r i c t  em plo yee  wh o  has  r eas on  to  kn o w or  su sp ec t  a  ch i l d  has  b een  

i n ju r ed  a s  a  r e su l t  o f  p hy s i ca l ,  me n ta l  o r  em ot io na l  a bu se  o r  ne g l e c t  o r  s e xu a l  

a bu se ,  s ha l l  p rom pt l y  r e por t  t h e  ma t t e r  t o  t he  l oca l  Kan sa s  Dep ar tme n t  f or  

Ch i ld r en  a nd  Fami l i e s  ( DCF)  o f f i c e  o r  t o  t he  l oca l  l a w  en fo r ceme n t  a ge ncy  i f  t h e  

DCF  o f f i c e  i s  n o t  o pe n .   Emp lo yee s  ma y  f i l e  a  r ep or t  o f  s us pe c t e d  a bu se  

a no nym ou s ly  t o  e i t h e r  DCF  b y  ph on in g  1 -80 0 -92 2 -5 33 0  o r  t o  l oc a l  l aw 

e n f o rcem en t  o f f i c i a l s .   T he  Cod e  fo r  Car e  o f  Ch i l d r en  a l s o  p r o v ide s  c i v i l  

imm uni t y  f rom  p ros ec u t i on  i f  t h e  r ep or t  i s  ma de  i n  g oo d  f a i t h .  

 T h e  empl oy ee  ma k ing  t he  r ep or t  wi l l  no t  c on t ac t  t he  c h i l d ’ s  f ami ly  o r  

a ny  o the r  pe r so ns  t o  d e t e rmin e  t he  ca us e  o f  t he  s us pec t ed  a bus e  o r  ne g l e c t .  

 DCF  o r  La w E nf o rceme n t  Acce ss  t o  S tu de n t s  o n  S ch oo l  P remis es  

 T h e  bu i ld i ng  p r i nc i pa l  sh a l l  a l l o w  a  s t ud en t  t o  be  i n t e r v i e we d  b y  DCF  or  

l a w  e nfo r ceme n t  r e p re se n t a t i ve s  o n  sch oo l  p r em ise s  t o  i n ve s t i ga t e  sus pe c t e d  c h i l d  

a bu se  an d  s ha l l  ac t  a s  a ppr op r i a t e  t o  f a c i l i t a t e  t h e  a ge ncy ’ s  a cce s s  t o  t he  ch i l d  

a nd  t o  p ro t ec t  t he  s t u de n t ’ s  i n t e r e s t s  du r i ng  t he  p ro ces s .   S t a t e  l a w  g ra n t s  t he  

i nv es t i ga t i ng  a gen cy  th e  a u t hor i t y  t o  d e t e rmin e  wh e th e r  a  s ch o o l  empl oy ee  m ay  

b e  p re sen t  wh i l e  t he  i n t e r v i e w  i s  be i ng  con d uc t e d ,  t a k in g  i n to  a cc ou n t  t he  ch i l d ’ s  

b es t  i n t e r e s t s .   I f  a sk ed  t o  s i t  i n  on  t he  i n t e r v i e w  by  t he  agen cy  r ep res en t a t i v e  

c on du c t i ng  i t ,  t he  b u i l d in g  p r i nc i pa l  o r  des i gn ee  t he re o f  s ha l l  o b l i ge  su ch  r eq ue s t  

i n  o r de r  t o  p ro v i de  com for t  t o  t he  ch i l d  t h ro ug ho u t  t he  p roc es s  an d  t o  f ac i l i t a t e  

t he  i n ves t i g a t i o n .  
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 Co op era t i o n  Be t ween  S ch oo l  a nd  Ag enc i e s  

 P r in c ip a l s  s ha l l  wor k  w i th  DCF an d  l a w  en fo r ceme n t  a ge nc i e s  t o  de ve l op  

a  p l an  o f  c oo pe r a t i o n  fo r  i n ve s t i g a t i n g  r epo r t s  o f  s usp ec t ed  ch i ld  a bu se  o r  ne g l e c t .   

T o  t h e  ex t en t  t ha t  s a f e ty  i s  n o t  com pr omis ed ,  l a w enf o rc eme n t  o f f i ce r s   

i nv es t i ga t i ng  com pla i n t s  o f  sus pe c t e d  c h i l d  a bu se  o r  neg l ec t  o n  sch oo l  p r op e r t y  

s ha l l  no t  b e  i n  un i fo rm .   

 Re por t i n g  Pr oce du re  

 T h e  empl oy ee  s ha l l  p r omp t ly  r ep or t  t o  t h e  l o ca l  DCF  o f f i c e  o r  l a w 

e nf o rcem en t  i f  DCF  i s  c los ed .   I t  i s  r ecomme nd ed  t he  b u i l d in g  a dmin i s t r a to r  a l s o  

b e  no t i f i e d  a f t e r  t he  r ep or t  i s  mad e .  

 I f  t he  bu i ld i ng  p r i nc i pa l  has  bee n  n o t i f i ed ,  t he  p r in c i pa l  s ha l l  

imme dia t e l y  n o t i f y  t h e  s up e r i n t e nde n t  t ha t  t h e  i n i t i a l  r e por t  t o  DCF  ha s  bee n  

ma de .   I f  a pp ro pr i a t e ,  t he  p r in c ip a l  may  c on fe r  wi t h  t h e  sc hoo l ' s  s oc i a l  wor ke r ,  

g u i da nce  c ou nse l o r  o r  p syc ho lo g i s t .   At  no  t im e  sha l l  t he  p r inc i pa l  o r  an y  o th e r  

s t a f f  m embe r  p r ev en t  o r  i n t e r f e r e  w i th  t h e  ma k in g  o f  a  su spe c t e d  c h i ld  ab us e  

r ep or t .  

 I f  a va i l ab l e ,  t h e  f o l l o win g  i n fo rma t i on  s ha l l  b e  g iv en  by  t h e  pe r son 

ma k in g  t he  i n i t i a l  r ep or t :   n ame ,  ad dre s s  a nd  ag e  o f  t h e  s t ud en t ;  nam e  a nd  a dd res s  

o f  t he  pa r en t s  o r  g ua r d i a ns ;  n a tu re  an d  e x t e n t  o f  i n j u r i e s  o r  d es c r i p t i o n  o f  n eg l ec t  

o r  a bus e ;  a nd  an y  o th e r  i n fo rma t i on  t ha t  m i gh t  he l p  e s t a b l i sh  t h e  ca use  o f  t he  

c h i l d ’ s  c on d i t i on .  

 An y  pe r so na l  i n t e rv i e w  o r  p hy s i ca l  i n s pec t i o n  o f  t he  ch i l d  b y  a ny  sc ho ol  

em plo ye e  sh a l l  b e  co n duc t ed  i n  a n  ap pro pr i a t e  ma nn er  wi th  a n  ad u l t  wi t nes s  

p r e s en t .  

 S t a t e  l a w  p ro v id es  t ha t  an yo ne  m ak i ng  a  r e po r t  i n  go od  f a i t h  an d  wi t ho u t  

ma l i ce  sh a l l  b e  immu ne  f rom  an y  c i v i l  l i a b i l i t y  t ha t  m i gh t  o th e r wi s e  b e  i n cur r ed  

o r  im po se d .  

 M obi l e  Cr i s i s  He l p l i n e  

 C r i s i s  s up por t  f o r  Ka ns as  f ami l i e s  an d  ch i ld r en  t o  r e so l ve  a n  em ot io nal  

p sy ch i a t r i c ,  o r  beh av io r a l  h ea l t h  c r i s i s  i s  av a i l a b l e  t h r ou gh  t he  De pa r tmen t  o f  

Ch i ld r en  a nd  F ami l i e s  M obi l e  Cr i s i s  He l p l i ne ,  1 -83 3 -4 41 -22 50 ,  i nc l ud i ng :  

▪  P ro b lem  s o lv in g  t o  r e so l ve  b eh av i o ra l  h ea l t h  c r i s i s ;  

▪  Ref e r r a l  t o  comm un i ty  r e so urc es  o r  r ecomm en da t i on  t o  en ga ge  in  

s t ab i l i za t i o n  se r v i c es ;  

▪  In -p e r s on  s up por t  v i a  mo b i l e  c r i s i s  r e s pon se ;  a nd  

▪  Co nta c t i n g  mo bi l e  c r i s i s  r e s po ns e  un i t  t o  a s s i s t  i n  emer ge nc y  s i t ua t i on s .  

   S e rv i ce s  a r e  av a i l ab l e  t o  a l l  Ka nsa ns  20  ye a r s  o r  y ou ng er  i n c l ud i ng  a ny on e  i n  

f os t e r  ca r e  o r  fo rm er l y  i n  fos t e r  ca r e .  

 An nu a l  Tr a in i ng  

 An nu a l  t r a i n i ng  fo r  a l l  s ch oo l  em pl oyee s  on  c h i l d  ab us e  an d  n eg l ec t  

r ep or t i ng  r e qu i r eme n t s  s ha l l  b e  p r ov i de d ,  a nd  d oc ume nta t i on  o f  t h e  t r a i n in g  sha l l  

b e  m a in t a i ned .  

  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Oc to be r  8 ,  2 0 12 ;  J u ly  1 3 ,  2 02 0 ;  De cemb er  1 3 ,  2 02 1  
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Bu l ly i n g  By  Sta f f   (S ee  EBC,  GAAB,  J DD,  JDDC ,  KG C)                G AAE 

 T h e  boa rd  o f  e du ca t io n  p r oh i b i t s  bu l l y i ng  i n  a ny  fo rm  by  a ny  s t ud en t ,  

s t a f f  mem ber ,  o r  pa re n t  t o wa rds  a  s t u den t  o r  a  s t a f f  memb er  on  o r  wh i l e  u s in g  

s ch oo l  p ro pe r t y ,  i n  a  s c ho o l  ve h i c l e  o r  a t  a  s ch oo l - sp on sor ed  ac t i v i t y  o r  e ven t .   

F or  t he  p u rp ose s  o f  t h i s  p o l i c y ,  t he  t e rm  “ bu l ly i ng ”  sha l l  ha ve  t he  mea n in g  

a sc r i be d  t o  i t  i n  Kans as  l a w .  

 T h e  a dmi n i s t r a t i on  sh a l l  p r op os e ,  a nd  t h e  b oa r d  sha l l  r ev i e w an d  ap pr ov e  

a  p l an  t o  ad dre s s  bu l l y in g  a s  p r oh i b i t ed  he re i n .   Th e  p l a n  sh a l l  i n c lu de  

p ro v i s i on s  f o r  t h e  t r a i n in g  an d  ed uca t io n  o f  s t a f f  mem ber s .  

 S t a f f  mem ber s  who  bu l ly  o the r s  i n  v i o l a t i o n  o f  t h i s  p o l i c y  m ay  be  su b j e c t  

t o  d i s c ip l i na ry  ac t i on ,  u p  t o  an d  i nc lu d ing  s us pe ns i on  a nd / o r  t e rmin a t io n .   I f  

a pp ro pr i a t e ,  s t a f f  memb er s  wh o  v i o l a t e  t he  b u l l y in g  p r oh i b i t i on  s ha l l  be  

r ep or t e d  t o  l o ca l  l a w en fo r cem e n t .  

 

Ap pr ove d :   Oc to be r  8 ,  2 01 2  

Re v i s ed :  J une  27 ,  201 6  
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G AAE BULLYI NG BY ADULTS  

 

 

 

P u r su an t  t o  Ka nsa s  La w,  t he  a dmin i s t r a to r  o r  o the r  s ch oo l  em pl oy ee  who se  

s i gn a tu re  ap pe a r s  b e lo w  i s  r ep or t i ng  t h e  fo l l o wi ng  c r imes .   {Br i e f l y  des c r i be  

e ac h  i nc i de n t  an d  t he  pe r so n / s  i nv o lv ed  i n  f e l on i e s ,  m i sd emea no r s  an d  wea po ns }  

 

Da te  S c ho o l / Lo cat i o n  P er so n/ s  I nv o l ve d  Br i e f  Desc r i pt io n  o f  

Bu l ly i n g  I nc id ent / s  

1 .  
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S ig ne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ _  
             A d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e .  

 

Cc:  Su pe r i n t e nd en t  o f  S ch oo l s ,  US D 3 40 ;  a nd  Empl oy ee ’ s  f i l e  

 

 

Ap pr ove d :  J une  2 5 ,  20 1 8  
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Eme rge nc y  S afe t y  In te rve nt i o n  –  ( Se e  GAO,  J RB,  J Q  a nd  KN)                G AAF 

 T h e  boa rd  o f  e du ca t io n  i s  c ommi t t e d  t o  l im i t i ng  t he  us e  o f  Eme rge nc y  

S af e ty  In t e r ve n t io n  ( “ E S I” ) ,  su ch  a s  s ec l us i on  a nd  r e s t r a in t ,  wi t h  a l l  s t ude n t s .   

S ec lus i on  a nd  r e s t r a in t  sha l l  be  u sed  on l y  whe n  a  s t u de n t ' s  c on d uc t  ne ce s s i t a t e s  

t he  us e  o f  a n  em erg en cy  s a f e t y  i n t e rv en t io n  a s  d e f i ned  be l ow .   Th e  bo a rd  o f  

e du ca t i on  e nc our ag es  a l l  em pl oye es  t o  u t i l i ze  o t he r  b eh av i o ra l  ma nag eme nt  

t oo l s ,  i n c lu d i ng  p r eve n t i on  t e ch n iq ues ,  de - e sc a l a t i on  t e ch n iq ues ,  an d  po s i t i ve  

b eh av i o ra l  i n t e r ve n t io n  s t r a t e g i e s .    

 T h i s  po l i cy  s ha l l  be  ma de  a va i l ab l e  on  t he  d i s t r i c t  web s i t e  wi th  l i nk s  t o  

t he  p o l i c y  av a i l a b l e  o n  an y  in d iv i du a l  s ch o o l  pa ges .   I n  ad d i t i on ,  t h i s  po l i cy  

s ha l l  be  i n c lu de d  i n  a t  l ea s t  o ne  o f  t he  f o l l o win g :  ea ch  sc ho o l ’ s  c od e  o f  c on duc t ,  

s ch oo l  s a f e t y  p l a n ,  o r  s t ud en t  h an db oo k .   No t i ce  o f  t he  o n l i ne  a va i l ab i l i t y  o f  

t h i s  p o l i c y  sh a l l  be  p r ov i de d  t o  pa ren t s  du r i ng  e n ro l lme n t  eac h  ye a r .    

Def in i t i on s  

 “ Ar ea  o f  pu r po se f u l  i s o l a t i o n”  mea ns  a ny  se pa r a t e  s pac e ,  r ega r d l e s s  o f  a ny  

o th e r  u se  o f  t ha t  sp ace ,  o the r  t h an  a n  o pe n  h a l l wa y  o r  s imi l a r ly  o pe n  e nv i ro nmen t .  

 “ Camp us  p o l i ce  o f f i ce r ”  me an s  a  s ch oo l  s e cur i t y  o f f i ce r  des ign a t e d  b y  t he  

b oa rd  o f  e du ca t i on  o f  a ny  s ch oo l  d i s t r i c t  pu r su an t  t o  K .S . A .  72 -6 14 6 ,  a nd  

am en dme nt s  t h e re t o .  

 “ Chemic a l  Re s t r a i n t ’  me an s  t h e  us e  o f  me d ic a t i o n  t o  c on t r o l  a  s t u de n t ’ s  

v io l en t  p hy s i c a l  be ha v i o r  o f  r e s t r i c t  a  s t u de n t ’ s  f r ee dom  of  mo vem ent .  

 “ Eme rge nc y  S a fe t y  In t e r ve n t i on”  i s  t h e  u se  o f  s ec l us i on  o r  p hy s i ca l  

r e s t r a in t ,  b u t  do es  no t  i nc l ud e  ph ys i ca l  e s co r t  o f  t he  u se  o f  t ime -o u t .  

 “ Inc ide n t ”  me an s  e ach  occ ur r enc e  o f  t h e  us e  o f  an  em erg en cy  sa f e t y  

i n t e r ve n t io n .  

 “ La w e nfo rcem en t  o f f i ce r ”  an d  “ po l i ce  o f f i ce r ”  m ean  a  f u l l - t ime  o r  pa r t -

t im e  sa l a r i e d  o f f i ce r  o r  empl oy ee  o f  t h e  s t a t e ,  a  c ou n ty ,  o r  a  c i t y ,  wh ose  d u t i e s  

i nc l ude  t he  p r ev en t i on  o r  de t ec t i on  o f  c r ime  a nd  t he  en f o r ceme n t  o f  c r imin a l  o r  

t r a f f i c  l a w o f  t h i s  s t a t e  o r  a ny  Kan sas  m un ic i pa l i t y .  Th i s  t e rm  in c lu des  a  c amp us  

p o l i ce  o f f i ce r .  

 “ Le g i t im a te  l a w  e nfo r ceme n t  pu rp ose ”  m ea ns  a  g oa l  wi th in  t h e  l a wf u l  

a u t hor i t y  o f  a n  o f f i ce r  t ha t  i s  t o  be  ac h i ev ed  t h ro ug h  m e th od s  o r  c on du c t  

c on do ne d  by  t he  o f f i c e r ’ s  a pp o i n t i n g  au t ho r i t y .  
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 “ Mec ha n ica l  Re s t r a in t ”  mea ns  a ny  d ev i ce  o r  o b j e c t  u s ed  t o  l im i t  a  

s t ud en t ’ s  mo veme nt .  

 “ Pa ren t ”  m ea ns :   

 a  n a tu ra l  p a re n t ;  

 a n  ad op t ive  pa re n t ;   

 a  p e r s on  a c t i n g  a s  a  p a re n t  a s  d e f i ned  i n  K . S . A.  7 2 -3 12 2( d ) ( 2 ) ,  an d  

am en dme nt s  t h e re t o ;   

 a  l e ga l  gua rd i an ;   

 a n  ed uc a t io n  ad vo ca t e  f o r  a  s t u de n t  wi th  a n  ex ce p t io na l i t y ;   

 a  f os t e r  pa r en t ,  un l e s s  t he  s tu de n t  i s  a  ch i l d  wi t h  an  e xce p t i ona l i t y ;  o r   

 a  s t ud en t  wh o  ha s  r ea ch ed  th e  age  o f  m a jo r i t y  o r  i s  an  em anc ip a t e d  

mi nor .  

 “ P hys i ca l  Esc or t ”  mea ns  t h e  t emp ora ry  t ou ch in g  o r  ho ld i ng  t he  h an d ,  

wr i s t ,  a rm ,  sh ou lde r ,  o r  b ac k  o f  a  s t u de n t  who  i s  a c t i ng  o u t  fo r  t h e  pu rp ose  o f  

i nd uc i ng  t h e  s tu de n t  t o  wa lk  t o  a  s a f e  l o ca t i o n .  

 “ P hys i ca l  Res t r a in t ”  me an s  b od i ly  f o r ce  us ed  t o  s ub s t a n t i a l l y  l im i t  a  

s t ud en t ’ s  m ov eme nt ,  ex cep t  t ha t  co nse nsu a l ,  s o l i c i t e d ,  o r  u n in t e n t io na l  co n t a c t  

a nd  co n tac t  t o  p ro v id e  c omfor t ,  a s s i s t a nce ,  o r  i n s t ru c t i o n  s ha l l  no t  be  d eeme d  to  

b e  ph ys i ca l  r e s t r a in t .  

 “ P urp ose fu l l y  i s o l a t e ”  whe n  us ed  r eg a rd i ng  a  s t u den t ,  me an s  t h a t  s c ho o l  

p er s on ne l  a r e  n o t  mea n i ngf u l ly  e nga g i ng  w i t h  t h e  s t ud en t  t o  p r ov i de  i ns t ru c t i o n  

a nd  n ay  o ne  o f  t he  fo l l o win g  oc cur s :  

1 .  Rem ov a l  o f  t h e  s tud en t  f rom  th e  l ea rn in g  en v i ro nme nt  by  s ch oo l  

p e r s on ne l .  

2 .  S e para t i o n  o f  t h e  s tu de n t  f rom a l l  o r  mo s t  pee r s  a nd  a du l t s  i n  t h e  

l e a r n in g  en v i ro nme nt  b y  sch oo l  pe r so nne l ;  o r   

3 .  P la ceme n t  o f  t h e  s tu de n t  w i th i n  an  a r ea  o f  p u r po se f u l  i so l a t i on  b y  sc ho ol  

p e r s on ne l .  

 “ Sc ho o l  r e so urc e  o f f i c e r ”  me ans  a  l a w enfo rcem en t  o f f i c e r  o r  po l i ce  o f f i ce r  

em plo ye d  by  a  l o ca l  l a w  e n fo rcem en t  a genc y  who  i s  a s s i gne d  to  a  d i s t r i c t  t h ro ug h  

a n  ag r eem en t  b e t ween  t he  l o ca l  l a w  e nfo rc eme n t  age nc y  an d  th e  d i s t r i c t .  
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 “ Sc ho o l  s e cur i t y  o f f i c e r ”  me an s  a  pe r son  who  i s  em plo ye d  b y  a  b oa r d  o f  

e du ca t i on  o f  a ny  s cho o l  d i s t r i c t  f o r  t he  pu rp ose  o f  a i d in g  a nd  s up p lem en t i ng  s t a t e  

a nd  l oca l  l a w enf o rcem en t  a ge nc i e s  i n  wh ic h  t he  sc ho o l  d i s t r i c t  i s  l oc a t e d ,  b u t  i s  

n o t  a  l a w  en fo r cem en t  o f f i ce r  o r  po l i ce  o f f i ce r .  

 “ Se c lu s io n”  mea ns  p l a ceme n t  o f  a  s t u de n t  f o r  an y  r eas on  o t he r  t ha n  f o r  i n -

s ch oo l  su spe ns i on ,  de t en t io n ,  o r  a ny  o th e r  ap pro pr i a t e  d i sc i p l i na r y  mea sur e  i n  a  

l oca t i o n  where  bo t h  o f  t he  f o l l o wi ng  c ond i t i o ns  a r e  m e t :  

•  S c ho o l  pe r so nn e l  pu rp os e fu l l y  i s o l a t e  t he  s t ud en t ;  an d  

•  T h e  s tu den t  i s  p r e ve n te d  f rom  l eav in g ,  o r  h as  r e as on  to  b e l i e ve ,  t he  s t ud en t  

w i l l  b e  p r e ve n te d  f rom  l ea v i ng  t h e  a r ea  o f  p u rp ose fu l  i s o l a t i o n .  

“ Time -o u t”  mea ns  a  b eh av i o ra l  i n t e r ve n t io n  i n  wh i ch  a  s t ud en t  i s  t em por a r i l y  

r emo ved  f r om a  l ea rn in g  ac t i v i t y  wi t ho u t  be in g  sec l ud ed .  

P ro h ib i t e d  Ty pe s  o f  Re s t r a i n t  

 A l l  s t a f f  memb er s  a r e  p ro h ib i t ed  f r om eng ag in g  i n  t he  f o l l o win g  ac t i o ns  

w i t h  a l l  s t u de n t s :  

•  Usi ng  f a ce -do wn (p ro ne )  ph ys i c a l  r e s t r a in t ;  

•  Usi ng  f a ce -up  ( su p ine )  ph ys i c a l  r e s t r a i n t ;  

•  Usi ng  p hy s i c a l  r e s t r a i n t  t ha t  obs t ru c t s  t h e  s t ude n t ’ s  a i r wa y ;  

•  Usi ng  p hy s i c a l  r e s t r a i n t  t ha t  im pac t s  a  s t ud en t ’ s  p r im ary  m ode  o f  

c ommu nic a t i o n ;  

•  Usi ng  c hemi ca l  r e s t r a i n t ,  ex cep t  a s  p r e sc r i be d  t r ea tm en t s  fo r  a  s t ud en t ’ s  

me dic a l  o r  p syc h i a t r i c  c on d i t i on  b y  a  pe r so n  ap pr opr i a t e l y  l i c en se d  t o  

i s su e  suc h  t r e a tme n t s ;  a nd  

•  Us e  o f  m ec han ica l  r e s t r a i n t ,  e xc ep t :  

o  P ro t ec t i ve  o r  s t a b i l i z i ng  d ev i ces  r e qu i r e d  b y  l a w  o r  u se d  i n  

a cc ord anc e  wi th  a n  o r de r  f r om a  pe r so n  ap pr opr i a t e ly  l i c ens ed  t o  

i s su e  t he  o rde r  f o r  t he  d ev i ce ;  

o  An y de v i c e  use d  b y  a  ce r t i f i e d  l a s e  en f o rcem en t  o f f i c e r  t o  ca r ry  ou t  

l a w  e nf o rcem en t  d u t i e s ;  o r  

o  S ea tbe l t s  an d  o t he r  s a f e t y  e qu ipme n t  when  use d  t o  s e cur e  s tu de n t s  

d u r i ng  t r ans po r t a t i on .  

 Us e  o f  Eme rge nc y  Sa f e ty  In t e r ve n t io ns  
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 E S I  s ha l l  be  us ed  o n ly  wh en  a  s t ud en t  p r e s en t s  a  r eas on ab l e  and  

imme dia t e  da ng e r  o f  p h ys i c a l  ha rm  t o  such  s tu den t  o r  o t he r s  wi t h  t he  p r e s en t  

a b i l i t y  t o  a f f ec t  p hy s i c a l  ha rm.   Le ss  r e s t r i c t i v e  a l t e r na t i ve s  t o  E S I ,  suc h  a s  

p os i t i v e  be hav io r  i n t e rve n t i on s  s up po r t ,  sh a l l  b e  deem ed  in ap pr opr i a t e  o r  

i ne f f ec t i ve  u nd e r  t he  c i r cums tan ces  by  t he  s ch oo l  em plo ye e  wi t nes s in g  t h e  

s t ud en t ’ s  be ha v io r  p r i o r  t o  t h e  use  o f  an y  E S I .   Th e  us e  o f  E S I  s ha l l  c eas e  a s  

s oo n  a s  t h e  imm edi a t e  d an ge r  o f  ph ys i ca l  h a rm  ce ase s  t o  ex i s t .   Vi o l e n t  ac t i on  

t ha t  i s  d es t r uc t i ve  o f  p r op e r ty  ma y  ne ces s i t a t e  t h e  use  o f  an  ES I .   Use  o f  a n  E S I  

f o r  pu rp ose s  o f  d i sc ip l i n e ,  p un i shm en t ,  o r  f o r  t he  c on ve n ie nce  o f  a  s ch oo l  

em plo ye e  sha l l  no t  me e t  t he  s t an da r d  o f  imme dia t e  da ng e r  o f  p h ys i c a l  ha rm .  

 E S I  Re s t r i c t i o ns  

 A  s tu de n t  sh a l l  n o t  be  s ub j ec t ed  t o  ES I  i f  t he  s t ude n t  i s  k no wn to  h av e  a  

me d ic a l  co nd i t i o n  t ha t  c ou ld  p u t  t he  s t ude n t  i n  me n ta l  o r  ph ys i c a l  da ng e r  a s  a  

r e su l t  o f  E S I .   T he  ex i s t e nc e  o f  su ch  me d ic a l  co nd i t i o n  sh a l l  be  i nd i ca t e d  i n  a  

wr i t t en  s t a t em en t  f r om  t h e  s t u den t ’ s  l i c ens ed  h ea l t h  ca r e  p ro v id e r ,  a  co py  o f  

wh ich  h as  b een  p ro v id ed  t o  t he  sc ho o l  a nd  p l ac ed  i n  t he  s t ud en t ’ s  f i l e .  

 S u ch  wr i t t e n  s t a t emen t  sha l l  i nc l ud e  an  ex p l ana t io n  o f  t h e  s tud en t ’ s  

d ia gn os i s ,  a  l i s t  o f  an y  r ea so ns  wh y  E S I  wo u l d  pu t  t h e  s tu de n t  i n  me n ta l  o r  

p h ys i c a l  da ng e r ,  a nd  an y  su gg es t ed  a l t e rna t i ve s  t o  E S I .   I n  sp i t e  o f  t he  

p ro v i s i on s  o f  t h i s  sub se c t i o n ,  a  s t ud en t  ma y  be  s ub j ec t ed  t o  ES I ,  i f  n o t  

s ub j ec t i ng  t he  s t ude n t  t o  ES I  wo u l d  r e s u l t  i n  s i gn i f i ca n t  p hy s i ca l  ha rm  to  t he  

s t ud en t  o r  o th e r s .  

 Us e  o f  Se c lu s io n  

 W he n  a  s t u den t  i s  p l a ce d  i n  s ec lus io n ,  a  s ch oo l  em plo ye e  sha l l  s e e  an d  

h ea r  t he  s t ude n t  a t  a l l  t ime s .   T he  p r ese nce  o f  an o th e r  pe r so n  i n  t he  a r ea  o f  

p u r po se f u l  i so l a t i on  o r  ob se r v in g  t he  s t ude n t  f rom  ou t s id e  t he  a r ea  o f  pu r po se f u l  

i s o l a t i o n  sh a l l  no t  c r e a t e  a n  exem pt i on  f rom  o th e r wi s e  r ep or t i n g  t h e  i nc i de n t  a s  

s ec l us i on .   W hen  a  s t u de n t  i s  p l ace d  i n  o r  o th e r wi se  d i r e c t e d  t o  an  a r ea  o f  

p u r po se f u l  i so l a t i on ,  t h e  s t u de n t  sha l l  hav e  r ea so n  t o  be l i e ve  t ha t  t h e  s t u de n t  i s  

p r e ven ted  f r om l ea v in g .  

 I f  t he  a r e a  o f  p u rp ose fu l  i s o l a t i o n  i s  eq u ip pe d  wi th  a  l o ck i ng  d o or  

d es i gn ed  to  p r e ven t  a  s t ud en t  f r om l ea v ing  t he  a r ea  o f  p u r pos e f u l  i so l a t i on ,  t he  
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d o or  sha l l  be  d es i gned  t o  en su r e  t ha t  t he  l o ck  a u tom at i c a l l y  d i s en ga ges  wh en  th e  

s ch oo l  em plo ye e  v i ewi ng  th e  s tu de n t  wa lk s  a wa y  f r om  th e  a r ea  o f  pu r po se f u l  

i s o l a t i o n ,  o r  i n  cas e  o f  emer ge ncy ,  su ch  a s  f i r e  o r  s e ve r e  wea th e r .  

 An  a r ea  o f  pu r po se f u l  i s o l a t i on  s ha l l  be  a  s a f e  p l a ce  wi th  p ro po r t i o na l  a nd  

s im i l a r  c ha r ac t e r i s t i c s  a s  t ho se  o f  r ooms  wh ere  s t ud en t s  f r e que n t .   S uc h  a r e a  

s ha l l  be  f r e e  o f  an y  co n d i t i o n  t h a t  co u ld  be  a  d an ge r  t o  t he  s t ud en t ,  we l l -

v en t i l a t ed ,  an d  su f f i c i en t l y  l i g h t e d .  

 T ra i n in g  

 Al l  s t a f f  memb er s  s ha l l  be  t r a i ne d  r eg a r d in g  t h e  use  o f  po s i t i ve  b eh av i o ra l  

i n t e r ve n t io n  s t r a t e g i e s ,  d e -e sca l a t i on  t e ch n i qu es ,  a nd  p re ven t i on  t e ch n iq ues .   

S u ch  t r a i n i ng  s ha l l  be  c on s i s t en t  wi th  na t i on a l ly  r e co gn i ze d  t r a i n i ng  p r og rams  

o n  E S I .   The  i n t e ns i t y  o f  t he  t r a in i ng  p rov id ed  w i l l  de pe nd  u po n  th e  empl oy ee ’ s  

p os i t i o n .   Admi n i s t r a t o r s ,  l i ce ns ed  s t a f f  mem ber s ,  a nd  o t he r  s t a f f  de emed  mo s t  

l i ke l y  t o  ne ed  t o  r e s t r a in  a  s t ud en t  wi l l  be  p ro v id ed  mor e  i n t en se  t r a in i ng  t h an  

s t a f f  wh o  do  n o t  work  d i r e c t l y  wi t h  s tu den t s  i n  t h e  c l a s s r oom .   Di s t r i c t  a nd  

b u i l d in g  admi n i s t r a t i o n  sh a l l  mak e  t he  de t e rmin a t io n  o f  t h e  i n t e ns i t y  o f  t r a in i ng  

r eq u i r e d  by  e ach  pos i t i on .  

 E ac h  sc ho o l  bu i ld i ng  sh a l l  ma i n t a i n  wr i t t e n  o r  e l ec t r on i c  do cume nta t i o n  

r ega rd i ng  t h e  t r a i n ing  t ha t  was  p ro v id ed  a nd  a  l i s t  o f  pa r t i c i pa n t s ,  wh ic h  sh a l l  

b e  m ad e  ava i l a b l e  fo r  i n sp ec t i on  b y  t he  s t a t e  bo a rd  o f  ed uca t ion  up on  r e qu es t .  

No t i f i c a t i o n  an d  Docum ent a t i on  

 T h e  p r in c ip a l  o r  d es ig ne e  sh a l l  no t i fy  t he  pa ren t  t he  s ame  da y  a s  an  

i nc i den t .   T he  sam e -d ay  n o t i f i ca t i o n  r eq u i r eme n t  o f  t h i s  su bsec t i o n  sha l l  be  

d eem ed  sa t i s f i ed  i f  t h e  s c ho o l  a t t em pt s  a t  l ea s t  t wo  me t ho ds  o f  c on t ac t i ng  t h e  

p a re n t .  A  p a re n t  m ay  de s ig na t e  a  p r e f e r r ed  me th od  o f  c on t ac t  t o  r ece ive  t he  

s ame -da y  no t i f i ca t i on .  Al s o ,  a  pa re n t  m ay  a g re e ,  i n  wr i t i n g ,  t o  r ece i ve  o n l y  on e  

s ame -da y  no t i f i ca t i on  f r om  th e  s ch oo l  f o r  mul t i p l e  i nc i de n t s  oc cur r in g  on  t he  

s ame  da y .    

 Do cum ent a t i o n  o f  t he  ES I  use d  sh a l l  be  com ple t ed  a nd  p ro v ide d  t o  t h e  

s t ud en t ’ s  pa re n t s  n o  l a t e r  t h an  t h e  sc ho o l  d ay  f o l l o wi ng  t he  day  o f  t he  i nc i den t .   

S u ch  wr i t t e n  d ocum en ta t i on  s ha l l  i nc l ude :   

 ( A)  The  e ve n t s  l e ad in g  u p  t o  t he  i nc i den t ;   
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 ( B)  s t ud en t  b eh av i o r s  t ha t  n ece s s i t a t e d  t he  ES I ;   

 ( C)  s t eps  t ake n  t o  t r an s i t i on  t h e  s tu de n t  ba ck  i n to  t h e  ed uca t ion a l  s e t t i n g ;   

 ( D)  t h e  da t e  an d  t ime  t he  i n c id en t  o ccu r r e d ,  t he  t y pe  o f  ES I  us ed ,  t he  

d u r a t i o n  o f  t h e  E S I ,  a nd  t he  sc ho o l  pe r son ne l  wh o  us ed  o r  s upe rv i sed  t he  E S I ;   

 ( E)  sp ac e  o r  an  a dd i t i on a l  f o rm  fo r  pa r en t s  t o  p ro v id e  f ee db ack  o r  

c omme nt s  t o  t he  s c ho o l  r e ga r d in g  t h e  i nc i de n t ;   

 ( F )  a  s t a t eme n t  t ha t  i n v i t e s  an d  s t r on g ly  en co ura ge s  pa r en t s  t o  s ch ed u le  a  

me e t in g  t o  d i sc uss  t he  i nc i den t  an d  ho w to  p r e ve n t  f u t u re  i n c id en t s ;  an d   

 ( G)  em a i l  an d  ph on e  i n fo rma t i on  fo r  t he  pa ren t  t o  co n t a c t  t he  s c ho o l  t o  

s ch ed u le  t h e  E S I  m ee t in g .  S ch oo l s  m ay  g r ou p  i nc i de n t s  t o ge t he r  when  

d oc ume nt in g  t h e  i t ems  i n  s ub pa rag rap hs  ( A) ,  (B )  an d  ( C)  i f  t h e  t r i g ge r in g  i s s ue  

n ec es s i t a t i ng  t h e  E S Is  i s  t he  s am e .  

 T h e  pa r en t  s ha l l  b e  p r ov i de d  t he  f o l l o wi ng  i n fo rma t i on  a f t e r  t h e  f i r s t  a nd  

e ac h  s u bse qu en t  i n c id en t  du r i ng  e ac h  scho o l  y ea r .  

1 .  A co py  o f  t h i s  p o l i cy  whic h  i n d i c a t e s  wh en  ES I  can  b e  us ed ;  

2 .  a  f l ye r  o n  t h e  pa re n t ’ s  r i gh t s ;  

3 .  i n fo rma t i on  o n  t he  pa ren t ’ s  r i gh t  t o  f i l e  a  com pla in t  t h ro ug h  th e  l oc a l  

d i sp u t e  r e so lu t i on  p ro ce s s  ( wh i ch  i s  s e t  f o r th  i n  t h i s  p o l i c y )  an d  t h e  

c ompl a in t  p ro ces s  o f  t h e  s t a t e  boa rd  o f  e du ca t i on ;  an d  

4 .  i n fo rma t i on  t h a t  wi l l  a s s i s t  t h e  pa r en t  i n  n av iga t i n g  t he  c ompla i n t  

p ro ces s ,  i n c lu d i ng  con tac t  i n fo rma t i on  f o r  F ami l i e s  To ge t he r  an d  t h e  

D i s ab i l i t y  Rig h t s  Cen te r  o f  Ka nsa s .  

 Upon the first occurrence of an incident of ESI, the foregoing information shall be provided in 

printed form or upon the parent’s written request, by email.  Upon the occurrence of a second or 

subsequent incident, the parent shall be provided with a full and direct website address containing such 

information. 

L a w E nfo rcem en t ,  Sch o o l  Re so urc e ,  a nd  Cam pu s  Se cur i t y  Of f i ce r s  

 Cam pus  po l i ce  o f f i ce r s  a nd  s ch oo l  r e so urce  o f f i c e r s  s ha l l  b e  exem pt  f rom  

t he  r e qu i r eme n t s  o f  t h i s  p o l i c y  whe n  e ng ag ed  i n  an  ac t i v i t y  t ha t  has  a  l e g i t im a te  

l a w  e nf o rcem en t  p u rp os e .   Sc ho o l  s e cur i t y  o f f i c e r s  s ha l l  no t  be  e xem pt  f rom  th e  

r eq u i r em en t s  o f  t h i s  p o l i cy .  
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 I f  a  s ch oo l  i s  a wa re  t h a t  a  l a w en fo r ceme n t  o f f i ce r  o r  s c ho o l  r e s ou rce  

o f f i c e r  ha s  us ed  se c lu s io n ,  ph ys i ca l  r e s t r a i n t ,  o r  mec ha n ica l  r e s t r a in t  o n  a  

s t ud en t ,  t h e  s ch oo l  sh a l l  n o t i f y  t he  p a re n t  t h e  s ame  d ay  u s in g  t h e  pa r en t ’ s  

p re f e r r e d  m e th od  o f  c on t ac t .  A  s ch oo l  s ha l l  no t  b e  r eq u i r ed  t o  p r ov i de  wr i t t en  

d oc ume nta t i on  t o  a  pa ren t ,  a s  s e t  f o r t h  abo ve ,  r e ga r d in g  l a w en fo r ceme n t  u se  o f  

a n  emer ge nc y  s a f e ty  i n t e r ve n t io n ,  o r  r ep or t  t o  t he  s t a t e  de pa r tme n t  o f  e du ca t i on  

a ny  l a w  e nfo rcem en t  us e  o f  a n  em erg en cy  sa f e ty  i n t e r ve n t i on .  F or  p u r pos es  o f  

t h i s  s ubs ec t i on ,  mech an ica l  r e s t r a in t  i nc lu de s ,  b u t  i s  n o t  l im i t e d  t o ,  t he  u se  o f  

h an dc uf f s .  

Do cum ent a t i o n  o f  E SI  In c id en t s  

 E x cep t  a s  sp ec i f i ed  ab o ve  wi th  r e ga r d  t o  l a w  e nfo rcem en t  o r  s ch o o l  

r e so urc e  o f f i ce r  u se  o f  emer ge ncy  s a f e t y  i n t e r ve n t io ns ,  ea ch  bu i ld i ng  s ha l l  

ma i n t a in  d oc umen ta t i on  a ny  t ime  ES I  i s  u s ed  wi th  a  s t ud en t .   T h e  doc ume nta t i o n  

s ha l l  i nc l ud e  a l l  o f  t h e  fo l l o win g :  

Da t e  an d  t ime  o f  t h e  E S I ,  

T y pe  o f  ES I ,  

L e ng t h  o f  t ime  th e  ES I  was  us ed ,   

S c ho o l  pe r so nn e l  who  pa r t i c ip a t e d  i n  o r  su pe rv i sed  t he  E S I ,  

W he t he r  t h e  s tu de n t  h ad  a n  i n d iv i du a l i z ed  e du ca t i on  p ro gram  a t  t he  t ime  

o f  t he  i nc i den t ,   

W he t he r  t h e  s tu de n t  h ad  a  s ec t i on  5 04  p l an  a t  t he  t ime  o f  t he  i n c i den t ,  a nd   

W he t he r  t h e  s tu de n t  h ad  a  b eh av i o r  i n t e rve n t i on  p l an  a t  t he  t ime  o f  t he  

i nc i den t .  

 A l l  s uch  doc ume nta t i o n  sh a l l  b e  p ro v id ed  t o  t he  b u i l d in g  p r i nc i pa l ,  who  

s ha l l  be  r e s po ns i b l e  f o r  p r ov i d in g  co p ie s  o f  suc h  d ocum ent a t i on  t o  t he  

s up e r i n t e nde n t  o r  t he  su pe r in t en den t ’ s  d es i gn ee  on  a t  l ea s t  a  b i a nn ua l  b as i s .   At  

l e a s t  o nc e  pe r  s ch oo l  ye a r ,  ea c h  bu i ld i ng  p r in c ip a l  o r  d es i gne e  sh a l l  r e v i e w  th e  

d oc ume nta t i on  o f  E SI  i n c id en t s  wi t h  ap pro pr i a t e  s t a f f  memb er s  t o  co ns id e r  t h e  

a pp ro pr i a t en es s  o f  t he  u se  o f  ES I  i n  t ho se  i n s t a nce s .  

Re por t i n g  Da ta  

 D i s t r i c t  a dmin i s t r a t i o n  sh a l l  r e por t  ES I  da t a  t o  t h e  s t a t e  de pa r tme n t  o f  

e du ca t i on  a s  r eq u i r ed .  
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P ar en t  Rig h t  t o  Me e t i ng  o n  E S I  Use  

 Af t e r  eac h  i nc ide n t ,  a  p a re n t  may  r eq ues t  a  mee t i ng  wi t h  t he  sc ho o l  t o  

d i sc us s  a nd  deb r i e f  t h e  i nc ide n t .  A  p a re n t  may  r eq ues t  s uc h  me e t in g  ve rba l l y ,  i n  

wr i t i ng ,  o r  b y  e l e c t ro n i c  me an s .  A  sch oo l  sh a l l  h o ld  a  me e t in g  r e que s t e d  un de r  

t h i s  s ubs ec t i on  wi t h in  1 0  sc ho o l  da ys  o f  t h e  pa r en t ’ s  r e qu es t .  T h e  f oc us  o f  a ny  

s uc h  m ee t i ng  s ha l l  be  t o  d i s cus s  p ro ac t i ve  wa ys  t o  p r ev en t  t he  n ee d  f o r  

em erg en cy  sa f e t y  i n t e rve n t i on s  a nd  t o  r edu ce  i n c id en t s  i n  t h e  fu tu r e .  

 F or  a  s t ud en t  wi t h  an  IE P  o r  a  Sec t i o n  504  p l a n ,  s uch  s tu den t ’ s  IEP  t eam 

o r  Se c t i o n  5 04  p l an  t e am sha l l  d i s cu ss  t he  i n c id en t  a nd  c ons ide r  t h e  ne ed  t o  

c on du c t  a  fu nc t i on a l  b eh av i o ra l  a s s es sm en t ,  d ev e lo p  a  be hav io r  i n t e rve n t i on  

p l a n ,  o r  am en d  t he  be ha v io r  i n t e r ve n t i on  p l a n  i f  a l r ea dy  i n  ex i s t en ce .  

 F or  a  s t ud en t  wi t h  a  s ec t i on  5 04  p l a n ,  s uch  s tu den t ’ s  s e c t i on  50 4  p l an  

t e am sh a l l  d i s cu ss  and  c on s id e r  t h e  nee d  fo r  a  spe c i a l  e du ca t i on  e va l ua t i o n .   Fo r  

s t ud en t s  who  h av e  an  i n d iv id ua l i z ed  e du ca t io n  p ro gram  a nd  a r e  p l ac ed  i n  a  

p r iv a t e  s c ho o l  b y  a  pa ren t ,  a  mee t in g  ca l l e d  un de r  t h i s  s ubs ec t i on  s ha l l  i n c lu de  

t he  pa ren t  an d  t he  p r i va t e  s ch oo l ,  who  s ha l l  co ns i de r  whe the r  t he  pa ren t  sh ou l d  

r eq ues t  a n  i n d iv i du a l i z ed  e du ca t i on  p ro gram  t e am m ee t i ng .  I f  t he  pa ren t  

r eq ues t s  an  i n d i v id ua l i ze d  ed uc a t io n  p r og ram  t eam  m e e t in g ,  t h e  p r i va t e  s ch oo l  

s ha l l  he l p  f ac i l i t a t e  s uc h  m ee t i ng .  

 F o r  a  s t ud en t  wi t ho u t  a n  IE P  o r  S ec t i on  50 4  p l an ,  t he  s ch oo l  s t a f f  an d  t he  

p a re n t  sh a l l  d i s c uss  t h e  i nc ide n t  a nd  co ns id e r  t h e  ap pro pr i a t ene s s  o f  a  r e f e r r a l  

f o r  a  sp ec i a l  ed uca t io n  ev a lu a t i on ,  t he  n ee d  fo r  a  f unc t io na l  be ha v io ra l  

a s se s sme n t ,  o r  t h e  nee d  fo r  a  b eh av i o r  i n t e rve n t i on  p l an .   An y  s uc h  m ee t i ng  

s ha l l  i nc l ud e  t he  s t ud en t ’ s  pa re n t ,  a  s c hoo l  admi n i s t r a t o r  f o r  t h e  s c ho o l  t he  

s t ud en t  a t t e nds ,  o ne  o f  t he  s t ud en t ’ s  t ea ch e r s ,  a  s c ho o l  empl oy ee  i n vo lve d  i n  t h e  

i nc i den t ,  a nd  a ny  o t he r  s ch oo l  em pl oye es  d es i g n a t e d  by  t he  sch o o l  admi n i s t r a t o r  

a s  ap pro pr i a t e  fo r  s uc h  m ee t i ng .  

 T h e  s tu den t  who  i s  t h e  su b j e c t  o f  su ch  me e t in gs  s ha l l  b e  i n v i t e d  t o  a t t en d  

t he  mee t in g  a t  t he  d i s c r e t i o n  o f  t he  p a re n t .   The  t im e  f o r  ca l l i n g  su ch  a  me e t in g  

ma y  be  e x t e nd ed  b eyo n d  t he  1 0 -d ay  l im i t  i f  t he  pa ren t  o f  t he  s t ud en t  i s  u na b l e  

t o  a t t e nd  wi th in  t h a t  t im e  pe r i od .   No th i ng  i n  t h i s  s ec t i on  s ha l l  b e  co ns t r ue d  t o  

p ro h ib i t  t he  d ev e lo pme nt  an d  impl emen ta t i on  o f  a  f un c t io na l  b eh av i o r  
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a s se s sme n t  o r  a  b eh av io r  i n t e r ve n t io n  p l an  f o r  an y  s tu de n t  i f  su ch  s t ud en t  wo u l d  

b en e f i t  f r om suc h  mea sur es .  

L o ca l  D i sp u t e  Re so lu t i o n  Pr oce s s  

 I f  a  p a re n t  be l i e ves  t h a t  an  em erg en cy  sa f e t y  i n t e rv en t io n  has  b ee n  us ed  

o n  th e  pa r en t ’ s  ch i l d  i n  v i o l a t i o n  o f  s t a t e  l a w  o r  b oa r d  po l i c y ,  t h e  pa r en t  ma y  

f i l e  a  com pla i n t  a s  sp ec i f i e d  be l ow .  

 T h e  boa rd  o f  e du ca t io n  en co ura ge s  pa r en t s  t o  a t t em pt  t o  r e s o lv e  i s s ues  

r e l a t i ng  t o  t he  u se  o f  E S I  i n fo rm a l ly  wi t h  t h e  bu i l d i ng  p r inc ipa l  a nd /o r  t he  

s up e r i n t e nde n t  be fo re  f i l i n g  a  f o rma l  c omp la i n t  wi th  t h e  bo a rd .   Onc e  an  

i n fo rma l  com pla in t  i s  r e ce i ve d ,  t he  admin i s t r a to r  han d l i ng  s uc h  com pla i n t  sh a l l  

i nv es t i ga t e  s uc h  m a t t e r ,  a s  deem ed  ap pr opr i a t e  b y  t he  a dmin i s t r a to r .   I n  t he  

e ve n t  t ha t  t he  c ompla i n t  i s  r e so l ve d  i n f o rma l ly ,  t he  a dmin i s t r a t o r  m us t  p ro v id e  a  

wr i t t en  r e po r t  o f  t h e  i n fo rma l  r e s o l u t i o n  t o  t he  s upe r in t en de n t  a nd  t he  pa ren t s  

a nd  r e t a i n  a  co py  o f  t he  r e por t  a t  t he  s c ho o l .   The  s up e r i n t e nd en t  wi l l  s ha r e  t he  

i n fo rma l  r e s o l u t i o n  w i t h  t he  b oa r d  o f  e du ca t i on  a nd  p ro v id e  a  c op y  to  t h e  s t a t e  

d ep a r tme n t  o f  e du ca t i on .  

 I f  t he  i s s ue s  a r e  n o t  r e so lve d  i n f o rma l ly  w i t h  t he  b u i l d in g  p r in c i pa l  an d / o r  

t he  su pe r in t en den t ,  t h e  pa r en t s  m ay  s ubmi t  a  fo rma l  wr i t t en  com pla in t  t o  t he  

b oa rd  o f  e du ca t i on  by  p ro v id in g  a  c op y  o f  t h e  com pla i n t  t o  t he  c l e rk  o f  t he  

b oa rd  a nd  th e  su pe r in t e nd e n t  w i th i n  t h i r t y  ( 30 )  day s  a f t e r  t he  p a re n t  i s  i n fo rm ed  

o f  t he  i nc i den t .  

 Up on  r ece i p t  o f  a  f o rma l  wr i t t en  c ompl a in t ,  t he  b oa r d  p r es i den t  s ha l l  

a s s i gn  a n  i nv es t i ga t o r  t o  r ev i ew  t he  com pla in t  a nd  r e po r t  f i n d in gs  t o  t he  b oa r d  

a s  a  who l e .   S uch  i nv es t i ga t o r  ma y  be  a  b oa rd  memb er ,  a  s cho o l  a dmin i s t r a to r  

s e l e c t e d  by  t h e  bo a rd ,  o r  a  b o a rd  a t t o r ne y .   S uc h  in ves t i ga to r  s ha l l  be  i n f o rm ed  

o f  t he  o b l i ga t i on  t o  ma i n t a in  c onf i de n t i a l i t y  o f  s t ud en t  r e co r ds  a nd  s ha l l  r e po r t  

t he  f i n d i ngs  o f  f ac t  an d  r ec omme nd ed  c o r r ec t i ve  ac t i o n ,  i f  a ny ,  t o  t he  b oa rd  i n  

e xe cu t i ve  se s s i on .  

 An y  su ch  i n ve s t i g a t i o n  mus t  be  com ple t ed  wi t h in  t h i r t y  ( 30 )  d ay s  o f  

r ece i p t  o f  t he  fo rm a l  wr i t t e n  com pla i n t  by  t he  b oa r d  c l e r k  an d  su pe r in t en den t .   

On  o r  be f o re  t he  3 0 th  day  a f t e r  r e ce i p t  o f  t h e  wr i t t e n  c omp la in t ,  t h e  bo a rd  s ha l l  

a do p t  wr i t t e n  f i n d in gs  o f  f ac t  a nd ,  i f  ne ces sa r y ,  a ppr op r i a t e  co r r ec t i ve  a c t i o n .   
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A co py  o f  t he  wr i t t en  f i nd in gs  o f  f a c t  and  a ny  c o r r ec t i ve  ac t i o n  ad op ted  by  t h e  

b oa rd  sh a l l  o n ly  b e  p r ov i de d  t o  t h e  pa r en t s ,  t h e  s ch oo l ,  an d  t he  s t a t e  d ep a r tme n t  

o f  ed uca t io n  an d  sha l l  b e  m a i l e d  t o  t h e  pa ren t s  an d  t he  s t a t e  d ep a r tme n t  w i th i n  

3 0  da ys  o f  t he  b oar d ’ s  r ece ip t  o f  t he  fo rma l  c omp la i n t .    

 I f  d es i r ed ,  a  pa ren t  ma y  f i l e  a  c ompl a in t  u nde r  t he  s t a t e  b oa rd  o f  

e du ca t i on  a dmin i s t r a t i ve  r e v i e w  p r oc es s  w i t h in  t h i r t y  ( 30 )  day s  f rom  t he  da t e  a  

f i na l  d ec i s io n  i s  i s s ue d  pu r su an t  t o  t he  l oc a l  d i s pu t e  r e s o l u t i on  p ro ces s .  

 

Ap pr ove d :   Aug us t  12 ,  2 01 3  

Re v i s ed :  J une  27 ,  201 6 ;  J une  25 ,  20 18 ;  J an ua ry  1 4 ,  2 01 9 ;  Ju ne  1 2 ,  2 02 3   
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E M ERGE NCY S AF ET Y INT ERVE NT ION DOCUM E NT AT ION  

 

Da t e :  __ __ __ __ __ ___ _ __ __ __ __ __ __ __  

 

 

De a r :  _ __ __ __ __ __ __ _ __ __ __ __ __ __ __  

 

 

T h e  pur po se  o f  t h i s  l e t t e r  i s  t o  i n fo rm you  t ha t  o n  __ __ __ __ __ _ __ __ __ __ __ __ ,  

a t  __ __ __ __  ( a .m . /p .m . )  
                         ( d a t e )          ( t i m e )  
t he  ne ed  f o r  t he  u se  o f  an  Em erg en cy  S a fe t y  In t e rv en t io n  wa s  r eq u i r e d  fo r  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ .  
( n a m e  o f  s t u d e n t )  

K. S .A .  7 2 -6 15 2  pro v i des  t ha t  em erge nc y  sa f e t y  i n t e rve n t i on  

( he rea f t e r  “ ES I”)  i s  de f i ne d  t o  i nc lu de  t he  us e  o f  s ec l us i on  or  

p h ys i c a l  r e s t r a in t  bu t  no t  t he  u se  o f  t ime -o ut  or  p hy s i c a l  e sc or t .   

W he ne ver  a n  ESI  i s  use d ,  t he  p are n t ( s ) / gu ar d ia n( s )  m us t  b e  

i n fo rme d  o f  th e  use  t he  da y  i t  ha pp en s .  T hi s  no t i ce  r eq ui reme nt  i s  

d eem ed  sa t i s f i ed  i f  th e  s ch oo l  a t t emp t s  a t  l e as t  t wo  m e t ho ds  of  

c o n ta c t  t o  r ea ch  th e  pa re n t  or  g uar d i an .   By  t he  d ay  fo l l o win g  th e  

ES I  us e ,  wr i t t e n  n o t i f i ca t i o n  o f  t he  fo l l o wi n g  sh a l l  b e  pr ov id ed  t o  

t he  p are n t  o r  gu ar d i a n .  

 

T y pe  o f  ES I  u se d :   S ec lus i on  __ __ __  Re s t r a i n t_ __ __ _ _Dura t i o n  o f  

s ec l us i on / r e s t r a i n t :  __ _ __ __ _  (mi nu tes )    L o ca t i on :  

_ _ __ __ __ __ __ __ __ __ _ __ __ __  

 

Nam e  o f  s t a f f  m ember ( s )  who  p a r t i c ip a t e d  i n  o r  s up e rv i se d  t he  E S I :  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ _  

 

Di d  t he  s t ud en t  h ave  an  Ind i v i dua l i ze d  Ed uc a t io n  Pr og ram  (“ IE P ”) ,  Sec t i o n  50 4  

P la n ,  o r  a  Be ha v io r  In t e r ve n t io n  P l an  a t  t h e  t ime  o f  t he  i nc iden t ?  _ __ __ __ __ __  

I f  s o ,  s pe c i fy  wh i ch :  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __  

De sc r i p t i on  o f  e ve n t s  l e ad i ng  up  t o  t h e  i nc i de n t :   

 

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ _  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ _ _ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ _  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ _  

 

 



© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  

w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  
i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

9 3  
 

S tu de n t  be ha v io r s  nec es s i t a t i ng  t he  E S I :  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ _ _ __ __ __ __ __  

 

S t e ps  t a ken  t o  t r an s i t i on  t h e  s tu de n t  ba ck  i n to  t he  ed uc a t io na l  s e t t i ng :  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __  

 

P a r en t s  o r  gu a rd i an s  o f  t he  a bo ve -name d  s t ud en t  a r e  i nv i t ed  a nd  s t ro ng l y  

e nc our ag ed  to  s ch edu le  a  mee t i ng  t o  d i s cu ss  t h e  E S I  an d  ho w t o  p r e ve n t  fu t u re  

E S I  use .   P l e ase  c on t a c t  t he  f o l l o wi n g  s t a f f  mem ber  a t  t he  ema i l  a ddr es s  a nd /o r  

p h one  n umb er  l i s t ed  b e l ow  t o  s ch ed u le  s uc h  a  m ee t i ng  o r  i f  you  hav e  an y  

q ue s t i o ns  r e ga rd i ng  t h i s  u s e  o f  E S I .    

 

( S t a f f  M emb er  Name)  

( S t a f f  M emb er  Ema i l  Add res s )  

( S t a f f  M emb er  P ho ne  Numb er )  

 

 

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ _  

 _ _ __ __ __ __ __ __ __ __ _ __ __  
                       ( S i g n a t u r e  o f  p e r s o n  c o m p l e t i n g  r e p o r t )                                                 

( D a t e )  
 

 
* P a r e n t ( s ) / g u a r d i a n ( s )  n o t i f i e d  o f  t h i s  i n c i d e n t  o n  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  b y  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ .  

 

P l e a s e  f e e l  f r e e  t o  p r o v i d e  f e e d b a c k  o r  c o m m e n t s  c o n c e r n i n g  t h i s  E S I  u s e  b e l o w  a n d  

e m a i l  o r  d e l i v e r  t h e m  t o  t h e  s t a f f  m e m b e r  s p e c i f i e d  a b o v e .  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 

 

 
* O r i g i n a l  p r o v i d e d  t o  B u i l d i n g  P r i n c i p a l  

* C o p y  p r o v i d e d  t o  ( P a r e n t s / G u a r d i a n s ,  A d m i n i s t r a t i v e  O f f i c e )  
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Posi t ions  (See  CD and  GACB)                         GACA 

 Ne w em plo ymen t  po s i t i on s  sh a l l  be  a u th or i z ed  b y  t h e  boa rd .   Th e  

s up e r i n t e nde n t  sh a l l  p r e pa re  f o r  b oa r d  app ro va l  a  c ompr ehe ns iv e  l i s t  o f  a l l  ne w  

p os i t i o ns ,  t og e th e r  wi t h  t he  q ua l i f i c a t i o ns ,  du t i e s  a nd  r e sp ons ib i l i t i e s ,  f o r  b oa r d  

c on s id e ra t i o n .   

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   J a nua ry  1 4 ,  20 19  

 

Job Descrip t ions                     GACB 

 T h e  s up e r i n t e nd en t  sh a l l  d eve lo p  a  j ob  d es c r i p t i o n  fo r  e ach  c a t e g ory  o f  

em plo ye e .   Jo b  de sc r i p t i o ns  s ha l l  b e  f i l e d  w i th  t h e  c l e r k  an d  ma y  be  p ub l i s hed  

i n  ha nd bo oks .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Recru i tm ent  and  Hiring                      GACC 

 T h e  s up e r i n t e nd en t  sh a l l  h ave  t he  au th or i t y  t o  r ec ru i t  p e r s on ne l  a nd  ma y  

r eq ues t  b u i l d in g  p r i nc i pa l s  o r  o t he r  s t a f f  mem ber s  t o  a s s i s t .  

 S e l ec t i on  

 T h e  boa rd  s ha l l  a ppro ve  t he  emp lo yment  o f  a l l  empl oy ee s .   Wh i l e  t h i s  

l e ga l  r e sp on s ib i l i t y  ca nn o t  be  wa i ve d ,  t he  b oa r d  de l ega t e s  t o  t h e  su pe r i n t e nd en t  

t he  au th or i t y  t o  r ec ru i t  s t a f f  m embe r s .   In  c a r r y in g  ou t  t h i s  r e s po ns i b i l i t y ,  t he  

s up e r i n t e nde n t  may  in v o lv e  a dmi n i s t r a to r s  a nd  t e ac he r s  a nd  o th e r  emp lo yee s .  

 

 H i r i ng  

 T h e  em pl oyme nt  o f  an y  s t a f f  m emb er  i s  no t  o f f i c i a l  u n t i l  t h e  co n t r ac t  i s  

s i gn ed  b y  t h e  c an d ida t e  an d  ap pro ve d  by  t he  b oa r d .  

 T h e  h i r i ng  se qu en ce  s ha l l  be  a s  fo l l o ws :  

T h e  ve r ba l  o f f e r  o f  emp lo ymen t  t o  t he  c an d i da t e ;   

Ver ba l  a cce p t a nc e  by  t h e  can d i da t e ;  

Co nt r ac t  s e n t  t o  t h e  c an d id a t e  a nd  ca nd ida t e ’ s  a cce p t a nc e  s ig n i f i ed  b y  a  s i g ne d  

c on t r ac t  r e tu rne d  t o  t h e  su pe r i n t e nd en t ;  an d  

Ap pr ova l  o f  t he  c on t r ac t  b y  t he  b oa r d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Nepoti sm                              GACCA 

 T h e  boa rd  wi l l  n o t  emp lo y  an yo ne  who  i s  t h e  f a th e r ,  m o th e r ,  b ro t he r ,  

s i s t e r ,  s po use ,  so n ,  da ug h te r ,  s on - i n - l aw ,  o r  da ug h te r - i n - l a w o f  a ny  b oa r d  

mem ber  a s  a  pe rm anen t  empl oy ee  an d / o r  a s  a  l on g  t e rm  su bs t i t u t e  i n  a ny  US D 

3 4 0  em pl oyme nt  p os i t i on .  
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 T h i s  p ro v i s io n  s ha l l  n o t  a pp l y  t o  an y  pe r so n  who  has  b ee n  r egu l a r l y  

em plo ye d  by  t he  b oa r d  p r i o r  t o  t h e  ad op t io n  o f  t h i s  p o l i c y  o r  t o  a ny  pe r s on  wh o  

h as  b ee n  r eg u l a r l y  emp lo yed  by  t h e  bo a rd  p r io r  t o  t he  e l ec t i on  o r  ap po i n tme n t  o f  

a  n e w bo a rd  mem ber  t o  whom  th e  pe r so n  i s  r e l a t e d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Decem ber  1 4 ,  20 09 ;  Ma y ,  13 ,  20 1 3  

 

Referra l  Incent ive  Program                         GACCB 

 I f  a  c u r r en t  US D 3 40  emp lo yee  s e rv es  a s  t he  d i r ec t  c on du i t  i n  t he  h i r i n g  

o f  a  ne w  emp lo yee  fo r  US D 34 0 ,  t he  o r i g i na l  em plo yee  wi l l  r ec e iv e  a  on e - t ime  

p aym ent  o f  $1 00 .  

•  * In  o r de r  f o r  t h e  r e f e r r i n g  empl oy ee  t o  qu a l i f y  fo r  t h i s  pa ymen t ,  t h e  

em plo ye e  who  i s  n e wl y  h i r e d  mus t  wo rk  fo r  t he  d i s t r i c t  f o r  a  sp ec i f i e d  

am ou n t  o f  t ime .  

•  Off i c i a l  p ap e r wor k  sp ec i fy i ng  t h e  r e f e r r i n g  emp lo yee  mu s t  be  o n  f i l e  w i th  

t he  C le r k  o f  t he  Bo ard  i n  o r de r  fo r  a  pay ou t  t o  be  ma de .  

•  T h ere  may  on l y  by  on e  r e f e r r i ng  emp lo yee  p e r  ne wl y  h i r ed  emp lo yee .  

•  T h e  i nce n t i ve  p ay  sha l l  be  r e wa rde d  to  t he  d ese rv i ng  em plo yee  i n  t he  

p ay ch eck  f o l l o win g  com ple t i o n  o f  t h e  qu a l i f y i ng  p e r io d  o f  t ime .  

 

 * F u l l -T ime  Empl oyee :  M us t  wor k  fo r  n ine ty  da ys  

    Su bs t i t u t e  Empl oy ee s :  M us t  f i l l  i n  t wen t y - f i ve  t ime s  

 

Ap pr ove d :   Fe bru a r y  1 2 ,  2 00 7  

 

Emp lo yme nt  El ig i b i l i t y  Ver i f i ca t io n    (F o rm I -9 )                           GACD  

 A l l  d i s t r i c t  empl oy ees ,  a t  t h e  t im e  o f  empl oyme nt ,  sha l l  p r ov id e  

v e r i f i ca t i o n  o f  i de n t i t y  an d  empl oyme nt  s t a tus  t o  t he  s up e r in t en de n t .  

 T h e  s up e r i n t e nd en t  sh a l l  ma i n t a i n  a  f i l e  on  a l l  o f  t h e  d i s t r i c t ’ s  emp lo yee s  

h i r e d  a f t e r  No vem ber  6 ,  19 86 ,  p r ov i ng  t ha t  ea ch  em plo ye e  has  v e r i f i ed  t he i r  

i de n t i t y ,  emp lo ymen t  s t a tus ,  US  c i t i ze ns h i p ,  o r  l ega l  a l i e n  s t a tu s .   F o r  

a dd i t i o na l  i n fo rm a t ion  s ee :  h t t p : / /www.u sc i s . go v / f i l e s / fo rm/m -2 7 4 . pdf  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Decem ber  1 0 ,  20 12  

 

Ass ignm ent  and Trans fer                              GACE 

 T h e  boa rd  r e se r ves  t h e  r i g h t  t o  a s s ig n ,  r ea s s i gn  o r  t r an s f e r  a l l  emp lo yee s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

S u bs t i tu t io n  o f  S u pp lem ent a l  Dut i e s                                G ACEA 

 Re ga r d in g  t he  s ub s t i t u t i o n  o f  r e sp on s ib i l i t i e s  r e l a t e d  t o  su pp l eme n ta l  

c on t r ac tua l  du t i e s ,  t he  p e r s on  wh o  ho lds  t h e  co n t r a c t  i s  ex pe c t e d  t o  p e r fo rm t he  
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d u t y .   Ho we ver ,  un f o r ese en  c i r cum s ta nce s  may  r eq u i r e  t h e  pe r so n  h o ld i ng  t he  

c on t r ac t  t o  a r r a ng e  fo r  some on e  to  a s sume  t hos e  du t i e s  o n  a  t emp or a ry  b as i s .   I f  

a pp ro ved  by  t h e  admi n i s t r a t i on ,  t he  s ub s t i t u t i on  may  be  ac comp l i s hed ,  an d  

p aym ent ,  i f  an y ,  wi l l  be  ma de  b y  t he  p e r so n  h o ld i ng  t he  co n t r a c t .   I f  t h e  

a r r a ngem ent  a pp ea r s  t o  bec ome  mo re  pe rma ne n t ,  t he  adm in i s t r a t i o n  wi l l  i n i t i a t e  

c on t ac t  t o  de t e rmin e  i f  n e w co n t r a c tu a l  a r r an geme nt s  a r e  ap prop r i a t e .  

 

Ap pr ove :   Au gus t  8 ,  2 0 05  

 

Em ployee  Developm ent  Opportun i t i es                             GAD 

 E x cep t  a s  m ay  b e  spec i f i e d  i n  t he  neg o t i a t e d  ag r eem en t  c onc e rn in g  s t a f f  

mem ber s  co ve r ed  t h e r eb y ,  a l l  p l an s  fo r  s e l f - impr ov eme nt  i nv o lv in g  ex pen d i t u r e  

o f  d i s t r i c t  f un ds ,  o r  wh ich  r eq u i r e  t ime  awa y  f rom  th e  empl oye e ’ s  a s s i gne d  

r e sp on s ib i l i t i e s  sh a l l  be  a pp ro ved  i n  ad van ce  b y  t he  b oa rd .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed  Ju ly  9 ,  20 18  

 

 

Complain ts               GAE 

 An y  empl oy ee  ma y  f i l e  a  c ompl a in t  wi t h  t h e i r  s upe rv i so r  c on ce rn i ng  a  

s ch oo l  r u l e ,  r eg u l a t i o n ,  po l i cy  o r  dec i s i on  t ha t  a f f ec t s  t he  emp lo yee .   Th e  

c ompl a in t  sha l l  be  i n  wr i t i ng ,  f i l e d  wi t h in  t e n  ( 10 )  da ys  fo l l o wi ng  th e  ev en t  

c ompl a in ed  o f  an d  s ha l l  spe c i f y  t he  b as i s  o f  t he  c ompl a in t .   The  s up e rv i so r  s ha l l  

me e t  wi th  t h e  empl oy ee  a nd  p r ov ide  a  wr i t t en  r e sp on se  w i th i n  t e n  ( 10 )  da ys .   I f  

t he  emp lo yee  d i sa g ree s  wi t h  t h e  dec i s io n ,  emp lo yee  ma y  ap pea l  t o  t he  

s up e r i n t e nde n t .   T he  s up e r i n t e nde n t ’ s  dec i s io n  sha l l  be  f i na l .   E mpl oy ees  

c ov e re d  by  t he  ne go t i a t ed  a g re eme n t  sh a l l  f o l l o w  p r oc ed ures  o u t l i ne d  i n  t h a t  

d oc ume nt .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

S ta f f - Stu de nt  Re l a t io ns   G AF 

 ( Se e  GAAC,  GAACA J GE C,  J GE CA an d  KN)  

 S t a f f  m emb er s  s ha l l  ma i n t a in  p ro f es s io na l  r e l a t i o nsh ips  w i t h  s tu de n t s  

wh ich  a r e  co nd uc i ve  t o  a n  e f f ec t i ve  ed uca t i on  en v i r onme nt .   S t a f f  mem ber s  sh a l l  

n o t  ha ve  an y  i n t e r ac t i on  o f  a  r oma n t i c  an d / o r  s ex ua l  na tu r e  w i t h  a ny  s tu de n t  a t  

a ny  t im e  r eg a rd l e s s  o f  t he  s t ud en t ’ s  ag e  o r  co nse n t .  

 

Ap pr ove d :  J une  3 0 ,  19 9 9 ;   

Re v i s ed :  1 0 /2 01 2 ;  Jun e  27 ,  2 01 6 ;  Ju ne  2 1 ,  20 21   
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Confl i c t  o f  In terest                       GAG 

 D i s t r i c t  em plo ye es  a r e  p ro h ib i t e d  f rom  en ga g i ng  i n  a ny  ac t i v i t y  wh ic h  

ma y  co nf l i c t  wi t h  o r  d e t r ac t  f r om t he  e f f ec t i ve  pe r f o rma nc e  o f  t h e i r  d u t i e s .   No  

em plo ye e  wi l l  a t t emp t ,  d u r i ng  t h e  sc ho o l  da y  o r  o n  sc ho o l  p r op e r t y ,  t o  s e l l  o r  

e nd ea vor  t o  i n f l uen ce  a ny  s t ud en t  o r  s ch oo l  empl oy ee  t o  b uy  an y  p r od uc t ,  

a r t i c l e ,  i n s t r umen t ,  s e rv i ce  o r  o t he r  i t ems  whic h  may  d i r e c t l y  o r  i nd i r ec t l y  

b en e f i t  t h e  s c ho o l  emp lo yee .   No  s ch oo l  em plo ye e  wi l l  e n t e r  i n to  a  c on t r ac t  f o r  

r emu nera t i o n  wi t h  t he  d i s t r i c t  o t he r  t h an  a  c on t r ac t  f o r  emp loym ent  un l e s s  t h e  

c on t r ac t  i s  award ed  o n  t h e  bas i s  o f  c ompe t i t i v e  b id d i ng .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Part i c ipat ion  in  Communi ty  Act iv i t ie s                      GAH 

 P r io r  pe rmi s s i on  mu s t  b e  ob t a in ed  f r om t he  s up e r in t en de n t  fo r  

p a r t i c ip a t i o n  i n  a ny  n o n -sc ho o l  comm un i t y  ac t i v i t y  wh ich  t ake s  p l a ce  d u r in g  

d u t y  ho ur s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Pol i t i ca l  Act iv i t i es    (See  GBRK and  GCRK)                                 GAHB 

 E mpl oy ees  c ov e re d  by  t he  n eg o t i a t ed  a g reem en t  a r e  r e f e r r e d  t o  t h a t  

d oc ume nt .   O the r  s t a f f  mem ber s  e l ec t ed  o r  a pp o in t ed  t o  a  pu b l i c  o f f i c e  wh ic h  

r e s t r i c t s  t h e  empl oy ee ’ s  ab i l i t y  t o  com ple t e  c on t r ac tua l  ob l i ga t i on s  m ay  be  

r eq u i r e d  t o  t a ke  u npa i d  l ea ve  fo r  a  p e r i od  o f  t ime  de t e rmi ned  by  t he  b oa r d  o r  

ma y  be  d i smi s se d .  

 S t a f f  mem ber s  ho ld in g  a  p ub l i c  o f f i ce ,  wh ic h  i n  t he  j ud gmen t  o f  t he  bo a r d  

i s  l e s s  t h an  f u l l - t im e ,  sha l l  r eq ues t  un pa id  l eav e  f rom  th e  su pe r in t en de n t  a t  l ea s t  

o ne  we ek  in  a dv anc e .  

 An  em plo ye e  who  mus t  be  ab se n t  f rom  sc ho o l  t o  c a r r y  ou t  t he  du t i e s  o f  a  

p u b l i c  o f f i ce  m us t  t ak e  a  l ea ve  o f  a bs ence  wi t ho u t  pa y  f o r  t h e  d u ra t i on  o f  t he  

p u b l i c  o f f i ce .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Sol i c i ta t ions    (See  KDC)                        GAI 

 A l l  s o l i c i t a t i ons  o f  an d  b y  s t a f f  mem ber s  d u r i ng  d u t y  ho ur s  a r e  p ro h ib i t ed  

w i t ho u t  p r i o r  ap pr ova l  o f  t he  a pp ro pr i a t e  s up e rv i so r .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Gif ts   (See  JL ,  KH)                  GAJ 

 S t a f f  mem ber s  sh ou ld  a cc ep t  n o  g ra tu i t i e s  o r  g i f t s  t ha t  m ig h t  i n f lu en ce  

t he i r  j ud gmen t  i n  t he  ex e rc i se  o f  t he i r  p ro f es s i on a l  du t i e s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Personnel  Records  (See  CEI,  CGI ,  GACD,  GBI ,  GCI)                   GAK 

 P e r so nne l  f i l e s  r e qu i r ed  b y  t he  d i s t r i c t  sha l l  be  c onf i de n t i a l  an d  i n  t h e  

c us t od y  o f  t h e  r ec o rds  c us t od i an  a nd / o r  t he  s up e r in t en de n t .   Emp lo yee s  ha ve  t h e  

r i gh t  t o  i n s pec t  t he i r  f i l e s  up on  p ro pe r  n o t i ce  u nde r  t he  s up e rv i s io n  o f  an  

a pp ro pr i a t e  su pe r v i so r .   Al l  r ec o rd s  an d  f i l e s  ma i n t a i ne d  by  t he  d i s t r i c t  sh ou l d  

b e  sc r ee ned  pe r i od i ca l l y  b y  t he  c us t od i an  o f  r e co r ds .  

 A l l  p e r s on ne l  f i l e s  an d  ev a lu a t i on  d oc ume nt s ,  i n c lu d in g  t h ose  s t o r e d  by  

e l ec t ro n i c  mea ns ,  sha l l  be  a deq ua t e ly  s ecu re d .  

 Re qu es t s  f o r  Re fe r enc es  

 Un les s  o th e r wi s e  p rov id ed  b y  l a w,  a  r e que s t  by  a  t h i rd  pa r t y  fo r  r e l e ase  o f  

a ny  p e r s on ne l  r e co rd  sh a l l  r e qu i r e  t he  wr i t t en  c ons en t  o f  t he  emp lo yee ,  an d  

s ha l l  be  su bmi t t ed  t o  t h e  r ec o rd s  cus to d i an  wh o  sh a l l  r e sp on d  t o  t he  r e qu es t  a s  

t he  l a w  a l l o ws .  

 Up on  r ece i p t  o f  a  wr i t t en  r e qu es t  d i s t r i c t  o f f i c i a l s  ma y  p r ov i de  

i n fo rma t i on  r e ga r d ing  pas t  a nd  p res en t  emp lo yee s  t o  p r os pec t i ve  emp lo ye r s  i n  

c ompl i an ce  wi th  c u r r e n t  l a w .   In fo rm a t io n  t h a t  m ay  b e  p ro v i ded  wi l l  i nc l ude :  

•  E mpl oym ent  d a t e ( s ) ;  

•  J ob  d esc r ip t i o n  an d  d u t i e s  wh i l e  i n  t he  d i s t r i c t ’ s  emp lo y ;  

•  L as t  s a l a r y  o r  wa ge ;  

•  W age  h i s t o ry ;  

•  W het he r  t h e  empl oy ee  wa s  vo l un t a r i l y  o r  i nv o lu n t a r i l y  r e l ea sed  f r om  

s e rv i ce  a nd  t h e  r ea son s  fo r  t he  s e pa r a t i o n ;   

•  Wr i t t e n  empl oy ee  eva l ua t i o ns  wh ic h  were  co nd uc t ed  p r io r  t o  t h e  

em plo ye e ’ s  s epa ra t i on  f r om  th e  em pl oye r  a nd  t o  wh ic h  a n  emp lo ye e  

s ha l l  be  g i ve n  a  c op y  u po n  r eq ues t .  

Imm uni t y  P r ov ide d  

Un les s  o th e r wi s e  p rov id ed  b y  l a w,  a n  empl oy e r  who  r e sp on ds  i n  wr i t i n g  t o  

a  wr i t t en  r e qu es t  c onc e rn in g  a  c u r r en t  o r  f o rmer  em plo ye e  f rom  a  

p ro spe c t i ve  empl oy e r  o f  t ha t  em plo yee  s ha l l  be  a bso lu t e ly  immu ne  f r om 

c i v i l  l i a b i l i t y  fo r  d i sc l os u re  o f  t he  i n fo rma t io n  no t ed  e a r l i e r  i n  t h i s  po l i cy  

t o  wh ic h  an  emp lo yee  ma y  ha ve  ac ces s .  

P ro h ib i t i o n  o n  Ai d ing  a nd  Ab e t t i ng  S ex ua l  Ab us e  

P ur su an t  o f  t he  f e de ra l  Ev e ry  S tu de n t  Su cc ee ds  Ac t ,  t he  b oa r d  p ro h ib i t s  

t he  b oa r d ,  

 i n d iv id ua l  b oa r d  m emb er s ,  an d  an y  in d iv i du a l  o r  en t i t y  wh o  i s  a  d i s t r i c t  

em plo ye e ,  c on t r ac t o r ,  o r  ag en t  f r om as s i s t i ng  a  d i s t r i c t  empl oye e ,  c on t r ac t o r ,  o r  

a ge n t  i n  o b t a i n in g  a  n e w j ob  i f  t he  b oa r d ,  i n d iv id ua l ,  o r  en t i t y  k no ws ,  o r  h as  

p ro ba b le  ca us e  t o  be l i e ve ,  t h a t  suc h  sc ho o l  em plo yee ,  co n t r ac to r ,  o r  age n t  
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e ng ag ed  in  s ex ua l  mi s co nd uc t  r e ga r d i ng  a  min or  o r  s t ud en t  i n  v io l a t i o n  o f  t h e  

l a w .   For  t he  p u rp os es  o f  t h i s  p o l i cy ,  i t  s ha l l  no t  b e  de emed  a s s i s t i ng  i n  

o b t a in i ng  a  n e w j ob  i f  t h e  a fo reme n t i one d  in d iv id ua l s  o r  en t i t i e s  pa r t i c i pa t e  i n  

t he  ro u t i ne  t r a nsmis s i on  o f  a dmin i s t r a t i v e  an d  pe r so nn e l  f i l e s  i n  a cc ord an ce  

w i t h  l a w an d  t h i s  p o l i c y .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  Mar ch  1 3 ,  20 1 7  

 

Persona l  Appearance                              GAM 

 Ap pr opr i a t e  d r e s s  and  pe r s on a l  ap pe a ra nce  i s  e s se n t i a l  f o r  a l l  d i s t r i c t  

em plo ye es .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Travel  Expenses                        GAN 

 T h e  boa rd  s ha l l  p ro v i de  r e im bur seme n t  fo r  e xpe ns es  i n cur r ed  i n  t r av e l  

r e l a t ed  t o  t h e  du t i e s  o f  t he  d i s t r i c t ’ s  em plo ye es  whe n  ap pr ove d  in  a dv anc e  by  

t he  su pe r in t en den t .   M od e  o f  t r a ve l  wi l l  b e  ba se d  on ,  bu t  no t  l im i t ed  t o ,  t h e  

a va i l ab i l i t y  o f  t r an spo r t a t i o n ,  d i s t a nce  a nd  num ber  o f  p e r s on s  t r av e l i n g  

t og e the r .   A  f i r s t  c l a s s  a i r  f a r e  wi l l  be  r e imb ur sed  o n l y  when  co ac h  sp ace  i s  n o t  

a va i l ab l e .   

 Re qu es t s  f o r  r e im bur s eme n t  sha l l  ha ve  t he  f o l l o wi ng  a t t ac he d :   r ece ip t s  

f o r  t r a ns por t a t i o n ,  pa rk i ng ,  ho t e l s  o r  m ote l s ,  me a l s  a nd  o t he r  e xp en ses  f o r  wh ic h  

r ece i p t s  a r e  o r d in a r i l y  a va i l ab l e .   F o r  t h e  a u t hor i ze d  use  o f  a  pe r so na l  c a r ,  

i nc l ud i ng  a ppr ov ed  t r av e l  be t we en  b u i l d in gs ,  s t a f f  m embe r s  sh a l l  b e  r e imb ur s ed  

a t  a  mi l eag e  r a t e  e s t a b l i s he d  by  t he  b oa rd .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Mainta in ing  Proper  Contro l                                      GAO 

 E ac h  empl oy ee  i s  r e sp o ns ib l e  fo r  ma in t a in in g  p ro pe r  c on t ro l  i n  t he  s c ho o l .   

An  em plo ye e  m ay  use  r e as on ab l e  f o r c e  nec es s a ry  t o  wa rd  o f f  an  a t t ac k ,  t o  

p ro t ec t  a  s t ud en t  o r  a no the r  pe r so n ,  o r  t o  q ue l l  a  d i s tu rba nc e  wh ich  t h r e a t en s  

p h ys i c a l  i n j u ry  t o  o th e r s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Drug  Free  Workplace                              GAOA 

 M a i n t a i n i n g  a  d r u g  f r e e  w o r k  p l a c e  i s  i m p o r t a n t  i n  e s t a b l i s h i n g  a n  a p p r o p r i a t e  

l e a r n i n g  e n v i r o n m e n t  f o r  t h e  s t u d e n t s  o f  t h e  d i s t r i c t .   T h e  u n l a w f u l  m a n u f a c t u r e ,  
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d i s t r i b u t i o n ,  s a l e ,  d i s p e n s i n g ,  p o s s e s s i o n  o r  u s e  o f  a  c o n t r o l l e d  s u b s t a n c e  i s  

p r o h i b i t e d  a t  s c h o o l ,  o n  o r  i n  s c h o o l  d i s t r i c t  p r o p e r t y ;  a nd  a t  s ch oo l  sp ons ore d  

a c t i v i t i e s ,  p r og rams ,  an d  ev en t s .   P oss es s i on  a nd / o r  us e  o f  a  co n t r o l l e d  

s ub s t a nce  b y  an  em plo ye e  f o r  t h e  pu rp oses  o f  t h i s  p o l i cy  sh a l l  o n ly  b e  pe rmi t t e d  

i f  s uc h  su bs t a nc e  was  o b t a ine d  d i r ec t l y ,  o r  pu r su an t  t o  a  va l i d  p r e s c r i p t i o n  o r  

o rd e r  i s s ue d  t he r e to ,  f rom  a  p e r s on  l i cen se d  by  t he  s t a t e  t o  d i sp en se ,  p r e sc r i be ,  

o r  admi n i s t e r  co n t r o l l e d  su bs t an ces  a nd  an y  us e  i s  i n  ac cor da nc e  wi t h  l a be l  

d i r e c t i o ns .  

 A l t e rn a t i v e  I  

 As  a  c on d i t i on  o f  emp lo ymen t  i n  t he  d i s t r i c t ,  em plo yee s  sh a l l  a b i de  by  t he  

t e rms  o f  t h i s  p o l i c y .  

 E mpl oy ees  s ha l l  n o t  u n l awfu l l y  m an ufa c tu re ,  d i s t r i b u t e ,  d i s pen se ,  

p os ses s ,  a nd / o r  u se  co n t r o l l e d  su bs t an ces  i n  t he  wor kp lac e .  

 An y  empl oy ee  wh o  i s  c on v ic t ed  u nd e r  a  c r imi na l  d ru g  s t a t u t e  f o r  a  

v io l a t i o n  oc cur r in g  a t  t h e  work p la ce  mus t  n o t i f y  t he  s upe r in t en de n t  o f  t he  

c on v ic t i o n  wi t h i n  f i ve  d ay s  a f t e r  t he  co n v ic t i o n .   T he  su pe r in t e nd en t  s ha l l  t he n  

e ns u re  t h a t  n o t i c e  o f  su ch  c on v ic t i o n  i s  g i ve n  t o  an y  g ra n t i ng  a ge nc y  wi t h in  10  

d ay s  o f  r ec e iv in g  no t i c e  t he reo f .  

 Wi t h i n  30  d ays  a f t e r  t he  n o t i c e  o f  co nv i c t i on  i s  r e ce i ve d ,  t h e  s c ho o l  

d i s t r i c t  w i l l  t ak e  ap pr opr i a t e  a c t i o n  w i th  t h e  empl oy ee .   Suc h  ac t i o n  m ay  

i nc l ude ,  s usp en s io n ,  p l ac eme n t  on  p ro ba t io na ry  s t a tus ,  o r  o the r  d i sc i p l i na r y  

a c t i o n  i n c lu d in g  t e rmi na t i on .   Al t e rn a t i ve l y ,  o r  i n  a dd i t i on  t o  an y  ac t i o n  s ho r t  

o f  t e rmi na t i on ,  t he  emp lo yee  ma y  be  r e qu i r ed  t o  pa r t i c ip a t e  s a t i s f a c to r i l y  i n  a n  

a pp ro ved  d ru g  ab use  a s s i s t a nce  o r  r eh ab i l i t a t i o n  p r ogr am as  a  c on d i t i on  o f  

c on t in ue d  em pl oymen t .   T he  empl oy ee  s ha l l  bea r  t he  c o s t  o f  pa r t i c i pa t i on  i n  

s uc h  p ro gr am.   Ea ch  em plo ye e  i n  t he  d i s t r i c t  sha l l  be  g i ve n  a  co p y  o f  t h i s  

p o l i cy .  

 T h i s  po l i cy  i s  i n t e nde d  to  impl eme n t  t he  r eq u i r em en t s  o f  t he  f e de r a l  

r eg u l a t i on s  p rom ul ga t e d  u nde r  t he  Dru g -Fr ee  Wor kp lac e  Ac t  o f  1 98 8 .   I t  i s  n o t  

i n t e nde d  to  s up p la n t  o r  o th e r wi s e  d imi n i sh  d i sc ip l i na r y  ac t i ons  wh i ch  ma y  be  

t a ke n  un de r  boa rd  p o l i c i e s  o r  t he  n eg o t i a t e d  ag r eem en t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ne  12 ,  202 3  
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Dr ug  Fre e  Sc ho o l s    (S ee  J DDA a nd  LDD)                          G AO B 

 T h e  un l awfu l  p os ses s i on ,  u s e ,  s a l e  o r  d i s t r i bu t io n  o f  i l l i c i t  d rug s  an d  

a l co ho l  by  sc ho o l  emp lo yee s  on  s ch oo l  p r emi se s  o r  a s  a  pa r t  o f  a ny  sc ho o l  

a c t i v i t y  i s  p ro h ib i t ed .  

 E mpl oy ee  Con du c t  

 As  a  c on d i t i on  o f  c on t in ue d  empl oym ent  i n  t he  d i s t r i c t ,  a l l  emp lo yee s  

s ha l l  a b i de  b y  t he  t e rms  o f  t h i s  p o l i cy .   Emp lo yee s  sha l l  no t  un l a wf u l ly  

ma nu fac t u re ,  d i s t r i bu t e ,  d i s pe nse ,  po sse s s  o r  use  i l l i c i t  d r ug s ,  co n t r o l l e d  

s ub s t a nce s ,  o r  a l c oho l i c  b eve rag es  o n  d i s t r i c t  p r op e r ty  o r  a t  an y  sc ho o l  ac t i v i t y .   

Com pl i a nc e  wi t h  t he  t e rms  o f  t h i s  p o l i c y  i s  ma nd a to r y .   Em ploy ee s  who  a r e  

f ou nd  v i o l a t i n g  t he  t e rms  o f  t h i s  po l i c y  wi l l  b e  r ep or t ed  t o  t he  ap pr opr i a t e  l a w  

e nf o rcem en t  o f f i c e r s .   Ad d i t i ona l ly ,  an  emp lo yee  wh o  v i o l a t e s  t he  t e rm s  o f  t h i s  

p o l i cy  ma y  be  su b j e c t  t o  a ny  o r  a l l  o f  t h e  f o l l o wi ng  s an c t io ns :  

1 .  S h or t  t e rm  s us pen s ion  wi t h  pa y ;  

2 .  S h or t  t e rm  s us pen s ion  wi t ho u t  pa y ;  

3 .  L o ng  t e rm  s us pe ns i on  wi t ho u t  pa y ;  

4 .  Re qu i r ed  p a r t i c ip a t i on  i n  a  d ru g  an d  a l c oho l  ed uca t io n ,  t r e a tmen t ,  

c ou ns e l i n g ,  o r  r eh ab i l i t a t i on  p r og ram.  

5 .  T ermi na t i on  o r  d i smi s sa l  f r om empl oym ent .  

P r io r  t o  ap p ly in g  sanc t io ns  u nde r  t h i s  p o l i c y ,  empl oy ees  wi l l  b e  a f f o rd ed  d ue  

p ro ces s  r i g h t s  t o  wh ic h  t he y  a r e  e n t i t l ed  u n de r  t h e i r  co n t r ac t s  o r  t he  

p ro v i s i on s  o f  Kan sas  l a w .   No t h in g  i n  t h i s  p o l i cy  i s  i n t en de d  to  d imin i sh  t he  

r i gh t  o f  t he  d i s t r i c t  t o  t ake  a ny  o the r  d i s c i p l i n a ry  a c t i on  whi ch  i s  p ro v id ed  

f o r  i n  d i s t r i c t  po l i c i e s  o r  t he  n eg o t i a t ed  ag reem en t .   Th i s  po l i c y  i s  n o t  

i n t e nde d  to  c ha nge  an y  r i g h t ,  du t y  o r  r e sp o ns ib i l i t i e s  i n  t h e  cu r r e n t  

n eg o t i a t ed  a g re eme n t .  

 I f  i t  i s  a g re ed  t h a t  an  em pl oye e  sh a l l  en t e r  i n to  a nd  c ompl e t e  a  d ru g  

e du ca t i on  o r  r eh ab i l i t a t i o n  p r ogr am,  t h e  co s t  o f  s uc h  p ro gram  wi l l  b e  bo rne  

b y  t h e  empl oy ee .   D ru g  an d  a l c oh o l  co un se l i n g  an d  r eh ab i l i t a t i o n  p r ogr ams  

a r e  av a i l a b l e  f o r  empl oy ees  o f  t he  d i s t r i c t .   A  l i s t  o f  a va i l ab l e  p ro gram s  

a l o ng  w i th  n ames  a nd  a dd res ses  o f  co n t ac t  pe r s on s  fo r  t he  p ro gr am i s  on  f i l e  

w i t h  t he  b oa r d  c l e rk .  

 E mpl oy ees  a r e  r e s pon s ib l e  fo r  c on t ac t i n g  t h e  d i r e c to r s  o f  t h e  p ro gram s  t o  

d e t e rmin e  t he  c os t  an d  l e ng t h  o f  t h e  p ro gr am,  a nd  fo r  e n r o l l i ng  i n  t he  

p ro gram s .  

 A  co py  o f  t h i s  p o l i cy  sh a l l  b e  p ro v id ed  t o  a l l  em plo yee s .  

 

  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Oc to be r  8 ,  2 0 12  

 

 

Us e  o f  Tob ac co  P rod u ct s  a n d  Ni cot i ne  De l ive ry  De v ice s  G AO C 

 ( Se e  J CDAA)  

 T h e  us e ,  po sse s s i on ,  o r  p r omot io n  o f  an y  t o ba cc o  p r od uc t  by  s t a f f  mem bers  

i s  p r oh i b i t ed  a t  a l l  t ime s  i n  a ny  d i s t r i c t  f ac i l i t y ;  i n  s ch oo l  ve h i c l e s ;  a t  s ch oo l -

s po ns ore d  a c t i v i t i e s ,  p r ogr ams ,  o r  e ve n t s ;  a nd  on  sc ho o l  own ed  o r  o pe ra t ed  

p ro pe r t y .   

 T h e  f o l l owin g  de f i n i t i on s  ap p ly  t o  t h i s  po l i c y .   
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 “ T oba cc o  p r od uc t ”  me an s  an y  p ro du c t  t h a t  i s  m ad e  f r om  or  d e r i ve d  f rom 

t ob acc o ,  o r  t ha t  c on t a i ns  n i c o t i ne ,  t ha t  i s  i n t e nde d  f o r  h uma n  c on sum pt io n  o r  i s  

l i ke l y  t o  be  c on sum ed ,  whe the r  smo ked ,  he a t e d ,  c he we d ,  a bs o rb ed ,  d i s so l ve d ,   

i nh a l ed ,  o r  i nge s t e d  b y  a ny  o t he r  m ean s ,  i nc l ud i ng ,  b u t  no t  l im i t ed  t o ,  e l e c t ro n i c  

n ic o t in e  de l i ve r y  sys t em (h e rea f t e r  “ E NDS ”) ,  c ig a re t t e s ,  c ig a r s ,  p i pe  t o ba cco ,  

c he wi ng  to ba cco ,  snu f f ,  o r  s nu s .  To bac co  p ro du c t  a l s o  me ans  a ny  c omp one n t  o r  

a cce s s o ry  us ed  i n  t he  co ns umpt io n  o f  a  t o ba cc o  p ro duc t ,  su ch  a s  f i l t e r s ,  r o l l i n g  

p ap e r s ,  p i pes ,  ch a rg i ng  d ev i ces ,  ca r t r i dg es ,  an d  an y  su bs t an ce  u se d  i n  E NDS ,  

wh e th e r  o r  no t  t h ey  co n ta i n  n i c o t in e .  Th i s  de f in i t i on  d oes  n o t  i nc lu de  F DA -

a pp ro ved  n i c o t i ne  r ep l ac eme n t  t h e ra p i e s  i nc l ud i ng  t r an sd e rma l  n i c o t in e  p a t c hes ,  

n i c o t i n e  gum ,  a nd  n i c o t i ne  l oze ng es  p r e s c r i bed  t o  t h e  emplo ye e  by  a  m ed i ca l  

p r ac t i t i o ne r  o r  o b t a i ne d  o ve r  t h e  co un te r  a nd  u sed  i n  a cco rd anc e  wi t h  l ab e l  

r eq u i r em en t s .  

 “ El ec t r on i c  n i c o t i ne  d e l i ve r y  sy s t em”  o r  “ (E NDS)”  me ans  an y  d ev i ce  t h a t  

d e l i ve r s  a  va por i ze d  so l u t i o n  ( i nc lu d in g  n i c o t in e ,  T HC,  o r  any  o t he r  su bs t an ce )  

b y  m ean s  o f  c a r t r i dge s  o r  o t he r  c hemic a l  d e l i ve r y  s ys t ems .  S uc h  de f i n i t i on  sh a l l  

i nc l ude ,  b u t  may  no t  b e  l im i t e d  t o ,  an y  e l ec t ro n i c  c i ga r e t t e ,  va pe  pen ,  h oo ka h  pe n ,  

c i ga r ,  c ig a r i l l o ,  p i pe ,  o r  pe r s o na l  va por i ze r .  E NDS a re  no t  F DA -a p pro ve d  n i co t ine  

r ep l acem en t  t h e ra py  d ev i ce s .  

 “ Pr omot i on ”  i n c lu des ,  b u t  i s  no t  l im i t e d  t o ,  p ro du c t  a dve r t i s i ng  v i a  b r a nd ed  

g ea r ,  b ag s ,  c lo t h in g ,  a ny  pe r so na l  a r t i c l e s ,  s i gn s ,  s t ru c tu res ,  v eh i c l e s ,  f l ye r s ,  or  

a ny  o the r  m a te r i a l s .  

 

Ap pr ove d :  Ma y  2 ,  2 00 5   

Re v i s ed :  0 5 /2 01 1 ;  0 5 / 20 14 ;  1 0 / 20 15 ;  6 / 201 6 ;  J a nu a ry  14 ,  20 19 ;  J u ly  1 3 ,  2 02 0  

 

 

Drug  and Alcohol  Tes t ing                         GAOD 

 A l l  d i s t r i c t  empl oy ees  p e r f o rmin g  jo b  fu nc t io ns  wh ic h  r e qu i r e  t he  

em plo ye e  t o  ma in t a in  a  c ommer c i a l  d r iv e r ’ s  l i ce ns e  s ha l l  be  t e s t e d  f o r  a l co ho l  

a nd  d ru gs  a s  r e qu i r ed  by  c u r r e n t  f e de ra l  l a w .   Bo a rd  a pp ro ve d  ru l e s  a nd  

r eg u l a t i on s  nec es sa ry  t o  im plem en t  t he  t e s t i n g  p r ogr am sh a l l  b e  on  f i l e  wi th  t h e  

c l e r k .  

 E ac h  ne w  em plo yee  wh o  i s  r e qu i r ed  t o  un de rg o  a l c oh o l  an d  d r ug  t e s t i n g  

s ha l l  be  g i ve n  a  c op y  o f  t he  ap pr opr i a t e  d i s t r i c t  r eg u l a t i on s .  

 E ac h  ne w  em plo yee  sh a l l  b e  i n f o rme d  t ha t  com pl i anc e  wi t h  t h e  r e qu i r ed  

e l eme n t s  o f  t he  t e s t i n g  p r ogr am i s  a  co nd i t i on  o f  empl oym ent  a s  a  d r i ve r  i n  t he  

d i s t r i c t .   Al l  empl oye es  sh a l l  b e  i n fo rmed  o f  t h i s  po l i cy  o n  an  a nn ua l  bas i s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Workers  Compensat ion  (See  KFD)                                   GAOE 

 T h e  d i s t r i c t  wi l l  pa r t i c ipa t e  i n  wor ke r s  comp en sa t i on  a s  r eq u i r e d  by  

c ur r en t  s t a tu t e .   T he  c ombi ne d  work e r s ’  com pe ns a t i o n  be ne f i t s  an d  sa l a ry  
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r ece i ve d  un de r  a l l o we d  s i c k  l ea ve ,  o r  o t he r  a va i l ab l e  l ea ve ,  sh a l l  n o t  ex cee d  on e  

f u l l  da y ' s  pay .  

 A l l  em plo yee s  o f  t h e  d i s t r i c t  s ha l l  be  co ve red  b y  wor ke r s  c omp en sa t i on .   

W ork e r s  c omp ens a t i o n  co ve rag e  i s  p r ov id ed  f o r  a l l  emp lo yees  r e ga rd l e s s  o f  

a s s i gnm ent ,  l en g th  o f  a s s ig nme nt ,  l en g th  o f  a s s i gnm ent ,  an d / o r  h our s  work ed  p e r  

d ay .   Be ne f i t s  a r e  f o r  p e r s o n a l  i n j u ry  f r om  ac c id en t  o r  i nd us t r i a l  d i s eas es  

a r i s i ng  o u t  o f  a nd  i n  t he  co ur s e  o f  em plo yme nt  i n  t h e  d i s t r i c t .  

 An  i n ju r ed  em plo ye e  mus t  no t i fy  t h e  des ig na t ed  em plo ye r ’ s  wo rk e r s  

c omp en sa t i on  c oor d in a t o r  o r ,  i f  t he  c oor d i na t o r  i s  un av a i l a b l e ,  h i s  o r  he r  

s up e rv i so r  wi t h in  20  d ay s  o f  t h e  i n ju ry  o r  w i t h in  3 0  da ys  o f  r ep e t i t i ve  t r auma  i n  

o rd e r  t o  be  e l i g i b l e  fo r  be ne f i t s .  

 T h e  wo rk e r s  c ompe ns a t i o n  p l an  wi l l  p r ov i de  co ve r ag e  f o r  me d ic a l  

e xp en ses  a nd  wa ges  t o  t he  e x t e n t  r eq u i r e d  b y  s t a t u t e  t o  t hos e  emp lo yee s  who  

q ua l i fy ;  ho we ver ,  t he  am ou n t  o f  wor ke r s  c omp en sa t i on  b ene f i t s  a nd  s i ck  l e av e  

b en e f i t s  s ha l l  no t  e xc ee d  a  r eg u l a r  d a i l y  r a t e  o f  p ay .   An  em pl oy ee  us i ng  s i ck  

l e av e ,  o r  o th e r  av a i l a b l e  l e av e ,  i n  c omb in a t i on  wi th  wo rke r s  c omp en sa t i on  wi l l  

b e  ch a rg ed  f o r  on e  fu l l  o r  p a r t i a l  day  o f  p a i d  l eav e ,  a s  p ro v i de d  fo r  i n  t he  

a pp l i ca b l e  l e av e  po l i c y  o r  t h e  ne go t i a t e d  a g re eme n t ,  f o r  ea c h  d ay  o f  abs en ce  

u n t i l  t he  emp lo yee ’ s  p a i d  l eav e  i s  ex ha us t e d .  

 An y  empl oy ee  wh o  i s  o f f  work  a nd  d ra win g  wor ke r s  comp en sa t i on  s ha l l  b e  

r eq u i r e d  t o  p r ov i de  t h e  de s ig na t ed  wor ke r s  c omp ens a t i on  c oord in a to r  wi t h  a  

wr i t t en  d oc t o r ’ s  r e l ea se  be fo r e  t he  em ploy ee  i s  a l l o we d  t o  r e tu rn  t o  wo rk .   I n  

a dd i t i o n ,  s ho u ld  t he  em plo ye e  be  r e l eas ed  t o  r e t u r n  t o  wor k  by  a  d oc t o r  an d  f a i l  

t o  do  s o ,  a l l  ben e f i t s  u nde r  s i c k  l ea ve  sh a l l  t e rmin a t e ,  an d  t hos e  be ne f i t s  un de r  

wo rke r s  com pe nsa t i on  s ha l l  be  r e s t r i c t ed  a s  p ro v i ded  by  c u r r en t  s t a t u t e .  

W he nev e r  an  em plo ye e  i s  ab sen t  f rom  wor k  an d  i s  r ec e iv i ng  wo rk e r s  

c omp en sa t i on  b ene f i t s  d ue  t o  a  wo rk - r e l a t e d  i n j u ry  o r  i s  r ec e iv i ng  d i s t r i c t  pa i d  

d i sa b i l i t y  i n s u r anc e ,  t he  emp lo yee  ma y  use  a va i l ab l e  pa i d  s i c k  l ea ve  t o  

s up p lem en t  t he  wor ke r s  com pe nsa t i o n  o r  d i s t r i c t  pa id  d i sab i l i t y  i n s u ra nce  

p aym ent s .   Wor ke r s  c omp en sa t i on  b ene f i t s  a nd  FML A b en e f i t s  p r ov i de d  i n  a  

b oa rd  a ppr ov ed  p l an  s ha l l  r un  c on cur r en t ly  i f  bo t h  a r e  a pp l i cab l e .    

I n  no  e ve n t  sh a l l  t he  em plo ye e  be  e n t i t l e d  t o  a  c ombi na t i on  o f  wo rke r s  

c omp en sa t i on  b ene f i t s ,  d i s t r i c t  pa i d  d i sa b i l i t y  i n su r an ce ,  a nd  sa l a r y  i n  ex ces s  o f  

h i s / he r  fu l l  s a l a ry .   Av a i l a b l e  p a id  s i ck  l e av e  ma y  be  use d  fo r  t h i s  pu r po se  u n t i l  

1 )  ava i l a b l e  p a id  s i ck  l eav e  be ne f i t s  a r e  e xh au s t e d ;  2 )  t h e  emp lo yee  r e tu r ns  t o  

wo rk ;  o r  3 )  empl oyme nt  i s  t e rmi na t ed .   S i c k  l ea ve  s ha l l  b e  ca l c u l a t ed  o n  a  

p ro r a t a  am ou n t  eq ua l  t o  t h e  pe r ce n t a ge  o f  s a l a ry  pa i d  by  t h e  d i s t r i c t .  

T es t i n g  

T h e  Bo ard ,  t h r ou g h  i t s  des i gn a t e d  work e r s  c omp ens a t i on  c oord in a to r ,  may  

r eq u i r e  a  p os t - i n j u ry  ch emic a l  t e s t  a s  au th or i ze d  by  KS A 4 4 -50 1  e t  s e q . ,  an d ,  i f  

s uc h  t e s t  i s  r e fu sed ,  a l l  work e r s  c ompe nsa t i o n  be ne f i t s  sh a l l  be  f o r f e i t e d  by  t h e  

em plo ye e .  

  

Ch o ic e  o f  P hy s i c i an  

 T h e  boa rd  s ha l l  h av e  t h e  r i g h t  t o  ch oo se  a  de s ig na t ed  h ea l t h  ca r e  p ro v id e r  

t o  p ro v i de  med i ca l  a s s i s t an ce  t o  a ny  empl oy ee  who  s u f f e r s  an  i n j u r y  whi l e  

p e r f o rmi ng  th e i r  j o b .   Howev er ,  i f  t he  i n ju re d  em pl oye e  r e f uses  t o  use  t he  

d es i gn a t e d  p ro v i de r ,  b en e f i t s  w i l l  b e  l im i t e d  t o  $ 50 0 . 00 .  
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Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  No vemb er  20 1 2 ;  Ju ne  2 2 ,  2 01 5  

 

 

Salary  Deduct ions                    GAOF 

 S a l a ry  d ed uc t i on s  sha l l  be  mad e  i f  pe rm i t t e d  b y  bo a rd  p o l i c y ,  t he  

n eg o t i a t ed  a g re eme n t ,  o r  r e qu i r ed  b y  l a w.   T he  s upe r in t en de n t  s ha l l  dev e lo p  

f o rms  to  p ro v id e  i n fo rma t i on  n ee ded  t o  ma ke  a ppr ov ed  sa l a ry  ded uc t io ns .   Al l  

r eq ues t s  fo r  s a l a r y  de du c t io ns  s ha l l  b e  sub m i t t e d  t o  t h e  s up e r in t e nde n t  d u r in g  

e n r o l lme n t  pe r io ds  e s t ab l i sh ed  b y  t he  boa r d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Communicable  Di seases                   GAR 

 W he nev e r  an  em plo ye e  has  bee n  d i a gn os ed  by  a  p hys i c i a n  a s  ha v i ng  a  

c ommu nic ab l e  d i s ease  a s  de f i ne d  i n  cu r r en t  r eg u l a t i o n ,  t h e  emp lo yee  s ha l l  

r ep or t  t he  d i a gn os i s  a nd  n a tu re  o f  t he  d i se ase  t o  t he  s up e r in t en de n t  so  t ha t  a  

p ro pe r  r e po r t i n g  m ay  be  ma de  t o  t he  co un t y  o r  j o i n t  b oa r d  o f  he a l t h  a s  r eq u i r ed  

b y  s t a tu t e .  

 An  em plo ye e  a f f l i c t ed  wi t h  a  comm uni cab l e  d i se ase  dan ge r ou s  t o  t he  

p u b l i c  h ea l t h  sh a l l  be  s us pen de d  f rom  d u ty  f o r  t h e  du r a t i o n  o f  t he  

c on t ag i o usn ess  i n  o rd e r  t o  g ive  ma x imum he a l t h  p ro t ec t i on  t o  o th e r  d i s t r i c t  

em plo ye es  an d  t o  s t ud en t s .  

 T h e  em pl oye e  sh a l l  be  a l l o we d  to  r e t u r n  t o  du t y  up on  r e co ve r y  f rom  t he  

i l l ne s s ,  o r  t he  em ploy ee  i s  n o  l o nge r  co n t a g i ous  a s  au t hor i ze d  b y  t h e  empl oy ee ' s  

p h ys i c i an .  

 T h e  boa rd  r e se r ves  t h e  r i g h t  t o  r e qu i r e  a  wr i t t en  s t a t em en t  f r om  th e  

em plo ye e ' s  p hy s i c i an  i n d i c a t i n g  t ha t  t he  emp lo yee  i s  f r ee  f r om a l l  s ympt oms  o f  

t he  comm un ica b l e  d i s eas e .  

 I f  a  s ch oo l  em plo ye e  ha s  be en  d i ag no sed  a s  ha v in g  a  comm unic ab l e  

d i se ase  a nd  t he  su pe r i n t e nde n t  h as  be en  no t i f i e d  b y  t he  em ploy ee ,  t he  

s up e r i n t e nde n t  o r  t he  su pe r in t en den t ’ s  d es i gn ee  sh a l l  de t e rmi ne  wh e th e r  a  

r e l ea se  s ha l l  b e  ob t a in ed  f r om the  em plo ye e ’ s  p hy s i c i an  o r  l oca l  hea l t h  o f f i ce r  

b e f o re  t h e  empl oy ee  r e tu r ns  t o  du t y .  

 De c i s i on s  r eg a rd i ng  t he  t y pe  o f  em plo yme nt  s e t t i n g  f o r  a n  emp lo yee  wi t h  

a  c ommu nic ab l e  d i s ea se  sh a l l  b e  ma de  b y  t h e  su pe r i n t e nd en t  o r  t h e  

s up e r i n t e nde n t ’ s  des ig ne e  ba sed  u po n  co ns i de ra t i on  o f  t he  p hys i ca l  c on d i t i on  o f  

t he  emp lo yee  a nd  th e  fo l l o wi ng  f a c to r s :  

•  T h e  na t u re  o f  t he  r i sk ;  

•  T h e  dur a t i o n  o f  t h e  r i s k ;  

•  T h e  s ev e r i t y  o f  t h e  r i s k ;  a nd  

•  T h e  p ro ba b i l i t y  t ha t  t he  d i sea se  w i l l  be  t r a nsmi t t ed  o r  ca use  ha rm t o  

t he  emp lo yee  o r  t o  o t he r s  wh o  w i l l  sh a re  t he  sam e  se t t i ng .  

No  i n fo rm a t i on  r e ga rd in g  empl oy ees  wi th  c ommu nic ab l e  d i s ease s  
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s ha l l  be  r e l eas ed  b y  s ch oo l  p e r s on ne l  wi th o u t  t he  em plo ye e ’ s  c on se n t  ex cep t  a s  

a l l o we d  by  s t a t e  o r  f e de r a l  l a w.  

 Ad d i t i on a l  Ce r t i f i ca t i ons  o f  Hea l t h  

 I f  a t  a ny  t im e  t he  b oa rd  ha s  r ea so n  t o  be l i e ve  t ha t  a n  em pl oyee  i s  

s u f f e r in g  f rom  a n  i l l n es s  de t r im en t a l  t o  t h e  he a l t h  o f  pu p i l s ,  t h e  bo a r d  r e se rve s  

t he  r i g h t  t o  r e qu i r e  su ch  em plo ye e  t o  p r ov id e  t he  b oa r d  wi t h  a  ne w  

c e r t i f i ca t e  o f  he a l t h  i n  o rd e r  t o  p r o t e c t  t he  h ea l t h ,  s a f e t y ,  an d  we l f a r e  o f  t he  

s ch oo l ’ s  s t u de n t s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J a nu a ry  11 ,  2 02 1  

 

Blood  borne  Pathogen  Exposure Contro l  Plan                    GARA 

 T h e  boa rd  s ha l l  a do p t  a n  ex pos ure  c on t ro l  p l an .   The  p l an  s ha l l  b e  

a cce s s i b l e  t o  a l l  empl oy ees  a nd  s ha l l  b e  r e v i e wed  a nd  u pda t ed  a t  l e a s t  an nu a l l y .   

A l l  s t a f f  sh a l l  r e ce i ve  t he  t r a i n in g  an d  equ ipme n t  n ece s sa ry  t o  impl eme n t  t he  

p l a n .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Ju ne  2 2 ,  20 1 5  

 

Fam ily  and  Medica l  Leave                            GARI 

 E l i g ib l e  d i s t r i c t  em pl oy ees  s ha l l  b e  p ro v id ed  f am i ly  a nd  me d ic a l  l ea ve  a s  

p ro v id ed  b y  a  p l a n  ap pr ov ed  b y  t he  b oa r d .   T he  p l an  f o r  p r ov id in g  l ea ve  u nde r  

t h i s  p o l i c y  sh a l l  be  f i l ed  wi th  t he  c l e rk  o f  t h e  bo a rd  a nd  ma de  a va i l ab l e  t o  a l l  

s t a f f  a t  t he  be g in n i ng  o f  eac h  sc ho o l  ye a r .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Nov embe r  1 2 ,  20 12  

 

 

Mil i tary  Leave                     GARID 

 E mpl oy ees  a r e  en t i t l e d  t o  mi l i t a ry  l e av e  u n de r  t h e  Un i fo rmed  S e rv i ces  

E mpl oym ent  a nd  Reemp lo ymen t  Ri gh t s  Ac t  o f  19 94 .   Th e  Ac t  a pp l i e s  t o  mi l i t a r y  

s e rv i ce  t h a t  be ga n  on  o r  a f t e r  Dec embe r  12 ,  1 99 4 ,  o r  mi l i t a r y  s e rv i ce  t h a t  be ga n  

b e f o re  Dec embe r  12 ,  1 99 4 ,  i f  t h e  empl oye e  was  a  r e s e rv i s t  o r  Na t io na l  Gua rd  

mem ber  wh o  p r ov i ded  no t i ce  t o  t he  empl oy e r  be fo r e  l ea v in g  wo rk .  

 Re empl oyme nt  r i gh t s  ex t en d  to  p e r s on s  wh o  ha ve  b ee n  abs en t  f r om wor k  

b ec aus e  o f  “ s e rv i ce  i n  t he  u n i f o rme d  s e r v i c es . ”   Th e  un i fo rm ed  s e rv i ce s  co ns i s t  

o f  t he  f o l l o wi ng  mi l i t a ry  b r an ch es :  

•  Arm y,  Nav y ,  M ar in e  Co rps ,  A i r  Fo rce  o r  Co as t  Gua rd .  

•  Arm y Re se r ve ,  Na vy  Re se r ve ,  M ar in e  Corp s  Rese r ve ,  A i r  Fo rce  

 Re se r ve  o r  Coa s t  Gua rd  Res e rv e .  

•  Arm y Na t io na l  Gua rd  o r  Ai r  Na t io na l  Gua rd .  
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•  Commi ss i on ed  c o rp s  o f  t he  Pu b l i c  Hea l th  S e r v i c e .  

•  An y o t he r  ca t eg or y  o f  p e r s on s  des i gn a t e d  b y  t h e  Pre s id en t  i n  t ime   

o f  war  o r  emer ge nc y .  

 “ Se rv i ce”  i n  t he  u n i fo rme d  s e r v i ce s  m eans  d u t y  on  a  v o lu n t a ry  o r  

i nv o lu n t a r y  ba s i s  i n  a  u n i f o rme d  se r v i c e ,  i nc l ud i ng :  

•  A c t i v e  d u t y .  

•  A c t i v e  d u t y  f o r  t r a i n i n g .  

•  I n i t i a l  a c t i v e  d u t y  f o r  t r a i n i n g .  

•  I n a c t i v e  d u t y  t r a i n i n g .  

•  F u l l - t i m e  N a t i o n a l  G u a r d  d u t y .  

•  A b s e n c e  f r o m  w o r k  f o r  a n  e x a m i n a t i o n  t o  d e t e r m i n e  a  p e r s o n ’ s  

 f i t n e s s  f o r  a n y  o f  t h e  a b o v e  t y p e s  o f  d u t y .  

 

 T h e  em pl oye e  m ay  be  a bse n t  fo r  up  t o  f i ve  ( 5 )  ye a r s  fo r  mi l i t a r y  du t y  an d  

r e t a i n  r eem plo yme nt  r i gh t s .   T he r e  a r e ,  howe ver ,  ex ce p t io ns  wh ic h  c an  e xce ed  

t he  f i v e  (5 )  y ea r s  l im i t .   Re empl oyme nt  p ro t ec t i on  d oe s  no t  de pe nd  o n  t he  

t im i ng ,  f r e qu en cy ,  du ra t i on  o r  na t u re  o f  a n  i n d iv i du a l ’ s  s e rv i c e .   T he  l a w  

e nh an ces  p ro t ec t i on s  fo r  d i sa b l e d  ve t e r a ns  i nc l ud i ng  a  r e qu i r eme n t  t o  p r ov ide  

r eas on ab l e  acc ommod a t i ons  a nd  up  t o  t wo  ( 2 )  ye a r s  t o  r e tu rn  t o  work  i f  

c on va l e sc in g  f rom  in j u r i e s  r ec e iv ed  d ur ing  s e rv i ce  o r  t r a i n in g .  

 T h e  r e tu r n i ng  em ploy ee  i s  e n t i t l ed  t o  b e  r eemp lo yed  i n  t he  j ob  t ha t  t h ey  

wo u l d  hav e  a t t a ine d  h ad  t hey  no t  b een  a bs en t  f o r  m i l i t a r y  se r v i c e ,  wi t h  t he  s ame  

s en i o r i t y ,  s t a tu s  an d  p ay ,  a s  we l l  a s  o th e r  r i g h t s  a nd  b en e f i t s  d e t e rmin ed  b y  

s en i o r i t y .   I f  ne ces sa r y ,  t he  empl oy e r  mus t  p r ov ide  t r a in i ng  o r  r e t r a i n i ng  t h a t  

e na b l e s  t he  em plo yee  t o  r e f r e s h  o r  u pg rade  t he i r  s k i l l s  s o  t he y  ca n  qu a l i f y  fo r  

r eemp lo yment .   W hi l e  t he  i n d iv i du a l  i s  pe r f o rmi ng  mi l i t a ry  s e rv i ce ,  he  o r  she  i s  

d eem ed  to  b e  on  a  f u r l ou gh  o r  l ea ve  o f  a bs en ce  an d  i s  en t i t l e d  t o  t he  n on -

s en i o r i t y  r i g h t s  a ccor de d  o th e r  i n d iv i du a l s  o n  n on -mi l i t a r y  l eav es  o f  a bs enc e .   

I n d i v id ua l s  pe r fo rmin g  mi l i t a ry  d u ty  o f  mo re  t h an  3 0  da ys  ma y  e l e c t  t o  co n t i nu e  

em plo ye r  s po ns ore d  h ea l t h  ca r e  fo r  u p  t o  2 4  mo nth s  a t  a  cos t  o f  u p  t o  1 02  

p e rc en t  o f  t he  f u l l  p r emi um .   F or  mi l i t a ry  se r v i c e  o f  l e s s  t ha n  3 1  da ys ,  he a l t h  

c a r e  c ov e ra ge  i s  p r ov id ed  a s  i f  t h e  i n d iv id ua l  had  nev e r  l e f t .   A l l  p ens io ns  

wh ich  a r e  a  r e war d  fo r  l en g th  o f  s e r v i c e  a r e  p r o t e c t e d .  

 I n d i v id ua l s  m us t  p rov id e  a dv an ce  wr i t t e n  o r  v e rb a l  n o t i ce  t o  t h e i r  

em plo ye r s  fo r  a l l  m i l i t a ry  d u t y .   No t i c e  ma y  be  p ro v id ed  b y  t he  em plo ye e  o r  b y  

t he  b r anc h  o f  t he  m i l i t a ry  i n  wh ic h  t he  i nd iv i du a l  wi l l  be  s e rv i ng .    

 No t i ce  i s  no t  r e qu i r ed  i f  m i l i t a r y  nec es s i t y  p r e ve n t s  t h e  g iv i ng  o f  n o t i ce ;  

o r ,  t he  g i v in g  o f  n o t i c e  i s  o t he r wi s e  im pos s ib l e  o r  u n re aso na b le .  

 Ac c ru ed  v aca t i o n  o r  a nn ua l  l e av e  m ay  b e  u se d ,  b u t  i s  n o t  r eq u i r ed ,  wh i l e  

p er f o rmi ng  mi l i t a ry  d u t y .   T he  i n d iv i du a l ’ s  t im ef r am e  fo r  r e tu r n in g  t o  wor k  i s  

b as ed  u po n  t he  t ime  s pe n t  on  mi l i t a r y  du ty .  
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T IM E S PE NT ON  

M IL IT ARY DUT Y  

RE T URN T O WORK OR APP L ICAT ION FOR 

RE EM P L OYME NT  

 

L es s  t ha n  31  d ay s :  M us t  r e t u r n  a t  t he  b eg in n in g  o f  t h e  ne x t  r e gu l a r l y  

s ch ed u le d  work  p e r i od  on  t h e  f i r s t  f u l l  day  a f t e r  

r e l ea se  f r om s e r v i ce ,  t a k in g  i n t o  acc ou n t  s a f e  t r ave l  

h ome  p lus  a n  e ig h t  (8 )  ho ur  r e s t  pe r i od .  

  

M ore  t h an  3 0  b u t  l e s s  

t ha n  18 1  da ys :  

M us t  s ubmi t  a n  ap p l i c a t i o n  fo r  r eemp lo yme nt  w i th i n  

1 4  da ys  o f  r e l e ase  f rom  s e rv i ce .  

  

M ore  t h an  1 80  day s :  M us t  s ubmi t  a n  ap p l i c a t i o n  fo r  r eemp lo yme nt  w i th i n  

9 0  da ys  o f  r e l e ase  f rom  s e rv i ce .  

  

  

T h e  i nd i v i dua l ’ s  s e pa ra t i on  f r om se r v i ce  mu s t  be  u nd e r  h on ora b l e  

c on d i t i on s  i n  o r de r  fo r  t he  p e r s on  t o  be  en t i t l e d  t o  r e empl oyme nt  r i g h t s .   

Do cum ent a t i o n  sh o wi ng  e l i g i b i l i t y  f o r  r eem plo yme nt  ca n  be  r e qu i r e d .   Th e  

em plo ye r  has  t he  r i gh t  t o  r e que s t  t ha t  an  i nd i v id ua l  wh o  i s  abs en t  f o r  a  pe r io d  o f  

s e rv i ce  o f  31  d ays  o r  mor e  p ro v i de  do cume nta t i o n  sh owin g :  

 

•  T h e  a pp l i ca t i o n  fo r  r e empl oym ent  i s  t im e l y ;  

•  t he  f i v e -y ea r  s e rv i ce  l im i t a t i o n  ha s  no t  be en  e xce ed ed ;  a nd ,  

•  s ep a ra t i on  f r om se r v i c e  was  u nde r  ho nor ab l e  co nd i t i o ns .  

 

 I f  d oc ume nta t i on  i s  n o t  r e ad i l y  av a i l a b l e  o r  i t  d oes  no t  e x i s t ,  t he  

i nd i v id ua l  mu s t  be  r eem plo ye d .  Ho weve r ,  i f  a f t e r  r e empl oy i ng  t he  i n d iv id ua l ,  

d oc ume nta t i on  bec ome s  ava i l a b l e  t h a t  sho ws  on e  o r  mor e  r eemp lo ymen t  

r eq u i r em en t s  we re  no t  m e t ,  t he  empl oy e r  may  t e rmin a t e  t h e  i n d i v id ua l ,  e f f ec t i ve  

imme dia t e l y .   Th e  t e rmi na t i on  doe s  no t  op e ra t e  r e t r oa c t i v e ly .  

 Qu es t i on s  r eg a rd in g  mi l i t a r y  l ea ve  sh ou l d  be  d i r e c t e d  t o  Ve te r a ns ’  

E mpl oym ent  a nd  T ra i n in g  Se rv i ce ,  U .S .  De pa r tm en t  o f  La bor .  

 Ka nsa s  l a w a l s o  r eq u i r e s  r e empl oyme nt  i f  an  i nd i v id ua l  i s  c a l l e d  t o  ac t i v e  

d u t y  by  t h e  s t a t e .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ne  12 ,  202 3  

 

 

S ta f f  Use  o f  Comm un ic at io n  Dev ice s  ( See  I IBG  an d I I BG C)  G AT 

 T h e  b oa r d  enc ou rage s  d i s t r i c t  empl oy ees  t o  us e  t ech no lo gy ,  i nc l ud i ng  

c ommu nic a t i o n  d ev i c es ,  t o  im pro ve  e f f i c i en cy  an d  sa f e ty .   T h e  d i s t r i c t  ex pec t s  

a l l  empl oy ees  t o  u se  c ommu nic a t i o n  d ev i ce s  i n  a  r e sp on s ib l e  ma nn er  t h a t  d oes  not  

i n t e r f e r e  w i th  t he  emp lo ye e ' s  j ob  du t i e s .   E mpl oy ees  who  v i o l a t e  d i s t r i c t  p o l i c i e s  

a nd  p ro ced ur es  g ove r n in g  t h e  use  o f  commu nic a t i on  d ev i ces  ma y  be  d i sc ip l i ne d ,  

u p  t o  a nd  i nc l ud i ng  t e rmin a t io n ,  an d  ma y  b e  p ro h ib i t ed  f rom  po ss es s i ng  o r  us i ng  
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c ommu nic a t i o n  de v i ce s  wh i l e  a t  wo rk .   Comm un ica t i o n  d ev i ces  may  n o t  be  us ed  

i n  an y  m an ner  t h a t  wo u l d  v io l a t e  t he  d i s t r i c t ' s  p o l i c y  on  s tu den t - s t a f f  r e l a t i o ns .  

 Def in i t i on s  

 “ Commu nica t i o n  d ev i c e”  i s  de f in ed  t o  i n c l ude  a l l  p o r t ab l e  d ev i ce s  t ha t  

s en d  o r  r ec e iv e  c a l l s  o r  t e x t  m ess ag es ,  a l l o w t he  r e t r i ev a l  o f  ema i l ,  o r  p r ov ide  

a cce s s  t o  t h e  In t e rne t .   Comm un ica t i on  d ev i ce s  s ha l l  i nc l ude ,  bu t  ma y  no t  be  

l im i t ed  t o  ce l l  p ho nes ,  sm ar t  ph one s ,  i Pa ds ,  an d  t ab l e t s .  

 “ Use / Us i ng ”  fo r  t h e  p u r po ses  o f  t h i s  p o l i c y  m ea n  a ns wer in g  o r  t a l k i ng  o n  

t he  p ho ne ;  s e nd i ng  o r  r e s po nd i ng  t o  a  t e x t ,  e -ma i l ,  o r  o the r  c ommu nic a t i on ;  

o pe n i ng  an d  v i e wi ng  p i c t u re s  o r  d ig i t a l  r ec o r d in gs ;  o pe n in g  a nd  l i s t e n in g  t o  m us i c  

o r  au d io  c ommun ica t i ons ;  a cc es s i ng  s oc i a l  med ia  webs i t e s ;  p l ay in g  game s  on  su ch  

d ev i ce ;  co n t in uo us l y  c hec k i ng  a  c ommu nic a t i on  d ev i ce ;  o r  an y  a c t i v i t y  wi t h  a  

c ommu nic a t i o n  de v i c e  t ha t  i n t e r f e r e s  w i t h  t he  empl oy ee ’ s  j o b  du t i e s  o r  

a pp ro pr i a t e  su pe r v i s io n  o f  s t ud en t s .  

  

 Ge ne r a l  Use  

 T h e  d i s t r i c t  p ro h ib i t s  empl oy ees  f rom  us i ng  a ny  comm uni ca t i on  de v i ce  t h a t  

i n t e r ru p t s  o r  d i s ru p t s  t he  pe r f o rma nc e  o f  du t i e s  b y  t he  em plo ye e  o r  o th e r wi s e  

i n t e r f e r e s  wi th  d i s t r i c t  ope ra t i on s ,  a s  de t e rmin ed  b y  t he  em plo ye e ' s  

s up e rv i so r .   T h i s  p ro h i b i t i on  a pp l i e s  r eg a r d l e s s  o f  whe the r  t he  comm un ica t i o n  

d ev i ce  u sed  i s  o wne d  by  t he  empl oy ee  o r  p ro v id ed  b y  t he  d i s t r i c t .   Empl oy ee s  a re  

r e sp on s ib l e  f o r  ke ep in g  comm uni ca t i on  dev i ce s  s ec ure  an d ,  i f  p os s ib l e ,  p as s word  

p ro t ec t ed .  

 S u pe r v i s i on  o f  s t ude n t s  an d  t h e  p r ov i s io n  o f  ac ad emic  i ns t r uc t i on  a r e  

p r io r i t i e s  i n  t he  d i s t r i c t ,  a nd  em plo ye es  who  a r e  r e s po ns i b l e  f o r  su pe r v i s i ng  

a nd /o r  p ro v id i ng  a cad emic  i ns t r uc t i o n  t o  s t ud en t s  mus t  co nce n t r a t e  o n  t h ese  t a sk s  

a t  a l l  t ime s .   Emplo ye es  sh a l l  no t  u se  comm uni ca t i on  d ev i c es  whe n  t he y  a r e  

r e sp on s ib l e  fo r  su pe rv i s i ng  s t ud en t s  o r  whe n  th e i r  d o in g  so  i n t e r r up t s  o r  i n t e r f e r e s  

w i t h  c l a s s ro om  in s t ru c t i on  u n l e s s  an y  o f  t he  fo l l o wi ng  c on d i t i o ns  o cc ur s :  

•  T h e  de v i c e  i s  be in g  u se d  t o  i n s t ru c t  t he  s t ud en t s  b e in g  s up e rv i se d  a t  t h e  

t im e ;  

•  T h e  use  i s  n ec es s a ry  t o  t he  p e r f o rma nce  o f  a n  empl oym ent - r e l a t e d  d u ty ;  

•  T h e  em plo ye e  h as  r ece i ve d  s pe c i f i c  a nd  d i r ec t  pe rmi s s i on  f r om a  su pe rv i so r  

t o  do  s o ;  o r   

•  T h ere  i s  a n  emer gen cy .  

 

 

 S t a f f  Us e  o f  Commun ica t i o n  De v ic es   

 E v en  wh en  t he se  co n d i t i o ns  ex i s t ,  t he  em plo ye e  i s  r e s po ns i b l e  fo r  

o b t a in i ng  a s s i s t an ce  i n  ade qu a t e l y  su pe r v i s in g  s tu den t s  du r in g  t h e  a pp ro ved  u se  

s o  t ha t  s t u den t s  a r e  su pe rv i sed  a t  a l l  t imes .  

 Re ga r d l e s s  o f  o the r  p r ov i s io ns  o f  t h i s  po l i c y ,  u n l e s s  t he re  i s  an  em erg en cy ,  

em plo ye es  sh a l l  n o t  u se  c ommu nica t i o n  de v i c es  whe n :  

•  Dr i v in g  d i s t r i c t -p r ov i de d  veh i c l e s ;  

•  Op era t i n g  a  ve h i c l e  i n  wh ic h  a  s t ud en t  i s  be i ng  t r a ns por t ed  wh en  the  

t r an sp or t a t i o n  i s  p rov id ed  a s  p a r t  o f  t he  emp lo yee ' s  j o b ;  o r  
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•  S u per v i s i ng  s tu de n t s  who  a r e  e n t e r in g  o r  ex i t i n g  a  veh i c l e ,  c ro s s i ng  

t ho r ou gh fa re s ,  o r  a r e  o t he r wi se  a t t emp t in g  t o  s a f e l y  r eac h  t he i r  

d es t i na t i o ns .  

 E v en  i n  eme rge nc y  s i t ua t i o ns ,  em plo yees  sh ou l d  f i r s t  t a ke  a l l  p os s i b l e  

s a f e t y  p r ec au t i on s  be fo r e  us i ng  comm unic a t i o n  d ev i ces .   Em pl oy ees  a r e  s ub j ec t  

t o  l oca l ,  s t a t e ,  an d  f e de r a l  l a ws  go ve r n ing  u se  o f  ce l l  p ho nes  wh i l e  d r iv i ng  an d  

w i l l  b e  so l e l y  r e s po ns i b l e  f o r  a l l  t r a f f i c  v i o l a t i on  l i ab i l i t i e s  r e s u l t i ng  f r om  th e i r  

u se  o f  a  ph one  whi l e  d r i v i ng .  

 Us e  o f  Di s t r i c t -P ro v id ed  Comm uni ca t i on  De v ic es  

 T h e  d i s t r i c t  ma y  p ro v i de  comm uni ca t i on  d ev i ces  a nd  se r v i c e  t o  s ome  

em plo ye es  t o  a s s i s t  t h em  i n  ca r ry i ng  ou t  t he i r  empl oym ent - r e l a t ed  du t i e s  on  an d 

o f f  d i s t r i c t  p r op e r t y .   Use  o f  a  d i s t r i c t -p ro v i ded  c ommu nica t i o n  dev i ce  i s  a  

p r iv i l eg e .   The  su pe r in t en de n t  o r  d es ig ne e  ha s  so l e  d i s c r e t i o n  a s  t o  wh ic h  

em plo ye es  wi l l  b e  p ro v i de d  c ommun ica t i on  d ev i ces  an d  ma y  r ec a l l  an y  p r ev i ou s ly  

i s su ed  c ommu nic a t i on  de v i c e .   Empl oy ees  d o  n o t  h av e  an y  e xpe c t a t i on  o f  p r iv ac y  

i n  d i s t r i c t -p ro v id ed  c ommu nic a t i o n  de v i c es  o r  an y  i n fo rm a t io n  s to r ed  on  t h em,  

a nd  s uc h  de v i ce s  m ay  be  co nf i sca t ed  a nd  s ea r che d  a t  an y  t ime .  

 E mpl oy ees  a r e  e xp ec t ed  t o  e xe r c i se  r eas on ab l e  ca r e  t o  p r o t e c t  d i s t r i c t -

p ro v id ed  comm un ica t i on  d ev i ces  f r om d ama ge  o r  t h e f t  an d  mu s t  r ep or t  a ny  su ch  

i nc i den t s  imme dia t e ly .  T he  d i s t r i c t  m ay  r e qu i r e  emp lo yee s  

t o  r e imb ur s e  t he  d i s t r i c t  f o r  an y  damag e  o r  t h e f t  t h a t  was  t he  r e s u l t  o f  t he  

em plo ye e ' s  ne g l i ge nc e .   Us e r s  o f  d i s t r i c t -p r ov i de d  c ommu nica t i o n  dev i ce s  mu st  

a b i de  by  a ny  u se  l im i t a t i o ns  i n c lu de d  in  t h e  d i s t r i c t ' s  s e r v i c e  c on t r ac t .  

 P e r so na l  Use  o f  Di s t r i c t -P ro v i ded  Commu ni ca t i on  Dev ice s  

 P e r so na l  use  o f  d i s t r i c t -p ro v id ed  comm unic a t i on  de v i c es  i s  p e rmi s s i b l e  as  

l on g  a s  t he  us e  d oe s  no t  e xce ed  t h e  l im i t s  o f  t h e  a pp l i ca b l e  p l a n .   An  em pl oye e  

wh os e  us e  ex cee ds  p l a n  l im i t a t i o ns  wi l l  be   r eq u i r e d  t o  r e imb ur se  t h e  d i s t r i c t  f or  

a l l  e xp ens es  be yo n d  th os e  c ov e re d  b y  t he  p l a n  a nd  m ay  ha ve  p r i v i l e ges  s usp en de d 

o r  r ev ok ed  u n l e s s  t he  empl oy ee  ca n  sh o w th a t  a l l  u s e  wa s  fo r  emp lo ymen t - r e l a t e d  

d u t i e s  an d  t he  de v i ce  was  no t  us ed  fo r  p e r s on a l  r eas on s .   The  amo un t  o f  p e r s on a l  

u se  o f  a  comm uni ca t i o n  d ev i ce  o r  s e rv i ce  p a i d  f o r  u nd e r  E -Ra te  c an  b e  n o  g re a t e r  

t ha n  t he  c os t  a l l oca t i o n  su bmi t t ed  i n  t he  r e qu es t  f o r  t he  E -Ra te  d i sco un t .    

 S t a f f  Br i ng  Yo ur  Own  De v ic e  Po l i c y  

 Us e  o f  emp lo yee s ’  p e r s on a l  c ommu nic a t i on  de v i c es  du r in g  work  ho urs  

s ha l l  be  r e s t r i c t ed  t o  c l a s s ro om  or  wor k - r e l a t e d  ac t i v i t i e s .   S uc h  pe r so na l  

c ommu nic a t i o n  de v i c es  ma y  on l y  be  used  by  t he  s t a f f  m embe r  an d  a r e  n o t  fo r  

s t ud en t  us e .   Th e  s ecu r i t y  o f  pe r s on a l  c omp ut i ng  d ev i c es  i s  so l e ly  t he  

r e sp on s ib i l i t y  o f  t he  s t a f f  mem ber .   An y  lo s s  r e su l t i n g  f rom  dama ge  o r  t he f t  o f   

p e r s on a l  c ommu nica t i on  dev i ce s  i n  t he  s ch o o l  s e t t i n g  i s  n o t  t he  r e s po ns i b i l i t y  of  

t he  d i s t r i c t .  

 

Ad op ted :   J une  2 2 ,  20 1 5  
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Probat ion                                 GBG 

 T h e  a u t hor i t y  t o  r e comme nd  t o  t he  b oa r d  t h a t  ce r t i f i e d  s t a f f  m emb er s  b e  

p l ac ed  o n  p r oba t io n  i s  d e l e ga t ed  t o  t he  sup e r i n t e nd en t  o r  des i gn a t e d  

r ep r ese n t a t i ve .   Th e  b oa rd ,  a f t e r  hea r in g  t he  su pe r in t en den t ’ s  r ecomm en da t i on  

f o r  p r ob a t io n  an d  a f t e r  e va l ua t i n g  t he  e v id en ce  g a th e re d  by  t he  a dmin i s t r a t i v e  

s t a f f ,  m ay  p l ac e  a  c e r t i f i e d  s t a f f  mem ber  o n  p r ob a t io n .   T he  t e rm  o f  p ro ba t i on  

w i l l  b e  e s t ab l i she d  by  t he  b oa r d ,  b u t  i n  no  e ve n t  sh a l l  s a i d  p ro ba t io n  ex t en d  

b ey on d  a  on e -c a l e nda r -y ea r  p e r io d  u n l e s s  t h e  bo a rd  f i r s t  r ev i ews  a l l  pe r t i ne n t  

e v i den ce  p e r t a i n in g  t o  t he  p r ob a t i on  i n c lud in g  a  r ep or t  b y  t he  s up e r i n t e nde n t  o n  

t he  p r ogr es s  o f  t he  ce r t i f i ed  s t a f f  m emb er  t o  mee t  t he  c on d i t i on s  o f  p r ob a t i on .  

 A l l  c on d i t i ons  o f  p rob a t i on  s ha l l  b e  r ed uce d  to  wr i t i ng .   On e  co p y  s ha l l  be  

g iv en  t o  t h e  empl oy ee ,  an d  on e  co py  s ha l l  be  p l ac ed  i n  t he  emp lo yee ’ s  pe r so nn e l  

f i l e .  

 F a i l u r e  b y  an  em plo ye e  t o  mee t  t he  co nd i t i ons  o f  p r oba t io n  m ay  r e su l t  i n  

n o n - r e ne wa l  o r  t e rmin a t i on  o f  t he  emp lo yme nt  co n t r ac t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Supervi s ion                GBH 

 T h e  s up e r i n t e nd en t  an d  o t he r  a dmin i s t r a to r s  de s ig na t ed  b y  t he  

s up e r i n t e nde n t  ha ve  t he  r i g h t  t o  s up e rv i se  c e r t i f i ed  s t a f f .   The  r e sp on s ib i l i t y  f o r  

t he  imme dia t e  s up e r v i s io n  o f  ce r t i f i e d  s t a f f  r e s t s  wi t h  eac h  bu i l d in g  p r i nc i pa l .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Evaluat ion                          GBI  

 T h e  boa rd  s ha l l  a do p t  a n  ap pro ve d  eva lua t i on  i ns t r ume n t .   T he  i n s t rum en t  

s ha l l  go ve r n  eva lua t i o n  o f  t e ac he r s ,  sh a l l  b e  f i l e d  i n  t h e  cen t r a l  o f f i ce  wi t h  t he  

c l e r k  o f  t he  boa rd  a nd  t he  s t a t e  b oa r d  o f  ed uc a t io n  an d  may  b e  p u b l i s hed  i n  t he  

t e ac he r s '  ha nd bo ok s .  

 Av a i l a b i l i t y  o f  E va l ua t i o n  Docum ent s  

 Com ple t ed  e va l ua t i on  doc ume nt s  s ha l l  b e  av a i l a b l e  t o  t he  em pl oy ee ,  t he  

s up e r i n t e nde n t ,  a s s i s t a n t  s upe r in t en de n t ,  o th e r  admi n i s t r a t o r s  u n de r  wh ose  

s up e rv i s i on  t h e  t eac he r  work s ,  a nd  o t he r s  a u t hor i ze d  by  l a w .  (S ee  GAK)  

 E v a lu a t i o n  Cr i t e r i a  

 E v a lu a t i o n  c r i t e r i a  sh a l l  b e  e s t a b l i s he d  by  t he  b oa r d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Suspens ion                                GBK 

 T h e  s up e r i n t e nd en t  sh a l l  h ave  t he  au th or i t y  t o  su spe n d  l i ce nsed  em pl oye es  

w i t h  pa y  pe nd i ng  fu r t he r  b oa r d  ac t i on .  

 T h e  s up e r i n t e nd en t  ma y  su spe nd  l i ce nsed  em pl oye es  wi th  p ay  f o r  an y  

r eas on ,  i nc lu d in g ,  b u t  n o t  l im i t e d  t o ,  on e  o r  m ore  o f  t he  fo l l owi ng :   a l l e ge d  
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v io l a t i o n  o f  b oa r d  po l i cy ,  r u l e  o r  r eg u l a t i o n ;  r e f us a l  o r  f a i l u r e  t o  f o l l o w  a  

r eas on ab l e  d i r e c t i ve  o f  an  a dmin i s t r a to r ;  t he  f i l i ng  o f  a  c ompla i n t  a ga i ns t  t h e  

em plo ye e  wi t h  an y  c iv i l  o r  c r imi na l  a u t hor i t y ;  t h e  a l l e ge d  commis s io n  o f  a n  

o f f e nse  i nv o lv i ng  m or a l  t u r p i t u de ;  o r  o th e r  g oo d  ca use .  

 I f  a  s us pen s io n  w i tho u t  p ay  i s  imp os ed  on  a n  emp lo yee ,  t he  emp lo yee  i s  

e n t i t l ed  t o  pay  un t i l  t he  emp lo yee  h as  b een  a dv i se d  o f  t h e  bas i s  f o r  su spe ns i on  

a nd  h as  b een  g iv en  an  op por t un i ty  t o  r e spo n d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Oc to be r  8 ,  2 0 12  

 

 

Nonrenewal  and  Term inat ion                      GBN 

 No nre ne wa l  o r  t e rmin a t i on  s ha l l  b e  i n  acc or dan ce  wi th  Ka nsas  l a w .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Res ignat ion                               GBO 

Op t io n  1 :  

 T h e  boa rd  s ha l l  c on s i de r  a ny  l i c en sed  emp lo yee ’ s  r e s ig na t i on  wh ich  i s  

s ubmi t t e d  t o  t he  b oa rd  i n  wr i t i n g .   T he  b oa rd  may  a cce p t  r e s ign a t i ons  f r om  

em plo ye es  u nde r  co n t r ac t  whe n  th e  r e s i gna t io n  wi l l  be  i n  t h e  be s t  i n t e r e s t s  o f  

t he  d i s t r i c t .   Al so  see  t he  ne go t i a t ed  ag reem en t .  

 A  l i ce ns ed  em plo yee  who  has  s i gn ed  a  c on t r a c t  an d  acc ep t ed  a  t ea ch i ng  

p os i t i o n  i n  t h e  d i s t r i c t  f o r  t h e  c omi ng  y ea r  o r  who  h as  n o t  r e s i gn ed  b y  t he  

c on t in u in g  co n t r a c t  n o t i ce  de ad l ine  s ha l l  n o t  be  r e l ea sed  f r om th a t  co n t r a c t  t o  

a cce p t  a no t he r  p os i t i o n  u n t i l  a  su i t a b l e  r ep l ac eme n t  has  bee n  emp lo yed .  

 I f  t he  l i c ens ed  em ploy ee  t e rm ina t e s  em ploym ent  i n  t he  d i s t r i c t  w i t ho u t  

c ompl y i ng  wi th  b oa rd  po l i cy ,  t he  b oa rd  ma y  pe t i t i o n  t he  S t a t e  Bo ard  o f  

E d uca t io n  t o  ha ve  t he  t e ac he r ’ s  l i ce ns e  su sp en de d .  

Op t io n  2 :  

 T h e  boa rd  s ha l l  c on s i de r  a ny  l i c en sed  emp lo yee ’ s  r e s ig na t i on  wh ich  i s  

s ubmi t t e d  t o  t he  b oa rd  i n  wr i t i n g .   T he  b oa rd  may  a cce p t  r e s ign a t i ons  f r om  

em plo ye es  u nde r  co n t r ac t  whe n  th e  r e s i gna t io n  wi l l  be  i n  t h e  be s t  i n t e r e s t s  o f  

t he  d i s t r i c t  a nd  wh en  su ch  r e s i g na t io ns  a r e  a cc ompa n ie d  by  f u l l  p ayme nt  fo r  a ny  

a pp l i ca b l e  l i qu i da t ed  dam ag es  d ue  t o  t h e  b oa rd  fo r  r e l e ase  f r om  co n t r ac t  

p u r sua n t  t o  t h e  ne go t i a t ed  a g re eme n t .  

 I f  t he  l i c ens ed  em ploy ee  t e rm ina t e s  em ploym ent  i n  t he  d i s t r i c t  w i t ho u t  

c ompl y i ng  wi th  t he  bo a r d  po l i cy  a nd  t h e  ne go t i a t e d  ag reem en t  o n  l i q u i da t e d  

d ama ges ,  t h e  bo a rd  ma y  pe t i t i o n  t he  S t a t e  Bo ard  o f  Ed uc a t io n  t o  h av e  t he  

t e ac he r ’ s  l i ce ns e  s usp en de d .  

 

 E x i t  I n t e r v i e ws  

 E x i t  i n t e r v i e ws  ma y  b e  co nd uc t ed  a f t e r  an  em pl oye e  r e s i gn s .  

 



© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  

w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  
i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  
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1 1 2  
 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  9 ,  20 18  

 

Reduct ion  o f  Teach ing S ta f f                       GBQA 

 Un les s  o th e r wi s e  p rov id ed  i n  t h e  ne go t i a t e d  ag r eem en t ,  i f  t he  b oa rd  

d ec i de s  t ha t  t h e  s i z e  o f  t he  t e ac h in g  s t a f f  mu s t  be  r ed uce d ,  t he  fo l l o wi ng  

g u i de l i nes  s ha l l  be  fo l l o wed .    

I n s o fa r  a s  po ss ib l e  r e du c t io n  o f  s t a f f  s ha l l  b e  acc ompl i sh ed  by  a t t r i t i on  

d ue  t o  r e s i gn a t io ns  an d  r e t i r eme n t .   F o l l owi ng  a t t r i t i o n ,  i f  a dd i t i on a l  r e duc t io ns  

a re  r e qu i r ed ,  t he  f o l l o win g  s t ep s  wi l l  be  u t i l i z ed  b y  t he  d i s t r i c t ’ s  adm in i s t r a t i ve  

s t a f f  t o  r ed uce  t he  t ea ch i ng  s t a f f :  

•  T h e  num ber  o f  t eac h in g  p os i t i on s  t o  be  r ed uc ed  s ha l l  b e  i n  

a cc ord anc e  wi th  t h e  e du ca t i on a l  go a l s  e s t a b l i s he d  by  t he  b oa rd .  

•  T h e  num ber  o f  t eac he r s  ne ed ed  to  imp leme n t  t h e  d i s t r i c t ’ s  

e du ca t i on a l  p r ogr am wi l l  t hen  b e  de t e rmin ed  b y  t h e  a dmi n i s t r a t i ve  

s t a f f  b ase d  on  t ho se  e du ca t i on a l  go a l s  i n  d e t e rmin i ng  whi ch  

t e ac he r s  wi l l  be  n onre ne we d  d ue  t o  r e du c t i on  i n  f o r c e .  

•  T h e  e du ca t i on a l  g oa l s  a nd  n ee ds  o f  t h e  d i s t r i c t ,  i n d iv i du a l  

c e r t i f i ca t i o ns ,  qua l i f i c a t i on ,  t r a i n in g ,  s k i l l s ,  e va l ua t i on s ,  a nd  

i n t e r e s t s .  

 I f  a l l  o f  t he  t eac he r s  i n  t h e  a r e a  i de n t i f i ed  f o r  r e duc t io n  ha ve  s im i l a r  

c e r t i f i ca t i o ns ,  qua l i f i c a t i ons ,  t r a i n i ng ,  sk i l l s ,  e va l ua t i on s  an d  i n t e r e s t s ,  t h e  

t e ac he r ( s )  who  bes t  me e t s  t h e  ne eds  o f  t he  d i s t r i c t ,  c on s id e r i ng  t he  f a c to r s  

o u t l i ne d  ab ov e  an d  an y  o t he r  r e l ev an t  f ac t o r s ,  wi l l  be  r e t a in ed .  

 An y  ce r t i f i e d  empl oye e  who  h as  n o t  bee n  r eemp lo yed  a s  a  r e s u l t  o f  

r ed uc t i on  o f  t he  t ea ch in g  s t a f f  s ha l l  be  con s id e re d  fo r  r eempl oym ent  i f  a  

v ac anc y  ex i s t s  f o r  wh ic h  t he  t e ach e r  wou l d  qu a l i f y .   Ce r t i f i ed  emp lo yee s  who  

ma y  be  e l i g i b l e  fo r  r e empl oym ent  a r e  r equ i r e d  t o  n o t i fy  t he  d i s t r i c t  o f  t he i r  

c u r r en t  a ddr es s .   Th e  su pe r in t en den t  wi l l  r ecomm en d  t o  t h e  boa rd  r e i ns t a t eme n t  

o f  an y  t eac he r  he / s he  de ems  q ua l i f i e d  a nd  ab l e  t o  s e rv e  t he  b es t  i n t e r e s t s  o f  t he  

d i s t r i c t .   T he  b oa r d  sh a l l  n o t  be  r e qu i r e d  t o  c on s id e r  r e i ns t a t eme n t  o f  a ny  

t e ac he r  a f t e r  a  pe r iod  o f  on e  ye a r  f rom  the  d a t e  o f  no nre ne wa l .  

  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 0 ,  2 02 3  

Work Schedule    (See  JGFB)              GBR 

 Ce r t i f i e d  pe r so nn e l  mu s t  be  a t  t he i r  a s s ig ne d  a r e a  du r in g  each  du t y  da y .   

An y  t ea ch e r  who  f i nd s  i t  ne ces sa r y  t o  l eav e  whi l e  s up e rv i s i ng  s t ude n t s  s ha l l  

f i r s t  s e cu r e  ap pro va l  f rom  t he  p r i nc i pa l .   Bu i ld i ng  a nd  p l ay grou n d  a s s i gnm ent s  

s ha l l  be  mad e  by  t he  p r in c ip a l .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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1 1 3  
 

In -Service  Educat ion    (See  GBRH and  GAN)                        GBRC 

 T h e re  s ha l l  b e  a  p ro gr am of  i n - se r v i ce  e du ca t i on  f o r  emp lo yees  wh i ch  

me e t s  min imum  s t a tu t o ry  a nd  s t a t e  b oa r d  o f  ed uca t io n  r eq u i r eme n t s .   Th e  

p ro gram  s ha l l  p rom ote  c on t in uo us  p r o fe s s i on a l  de ve l opm ent ,  d iv e r s i f i ca t i on  i n  

a ca demic  f ou nd a t io ns  o r  su b j ec t  kn o w le dg e ,  im pro ve d  j ob  e f f e c t i v en ess  a nd  

e nh an ced  s k i l l s .   Whe n  ap pr opr i a t e ,  t he  su pe r in t en de n t  sha l l  co ns u l t  wi th  t he  

s t a f f  a bo u t  i n - se r v i ce s .  

 A l l  a ppr opr i a t e  em plo ye es  sh a l l  a t t en d  i n - s e r v i ce  e du ca t i on  s e s s io ns  

u n l e s s  e xcu se d  by  t he  s up e r in t en de n t .   In - s e r v i ce  p ro gram s  ma y  u t i l i ze  a l l  o r  a  

p o r t i on  o f  t he  wo rk  d ay .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Staf f  Meet ings                             GBRD 

 S t a f f  me e t i ngs  f o r  ce r t i f i e d  pe r so nn e l  sha l l  b e  ca l l ed  b y  t he  

a dmin i s t r a t i o n .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Ad di t io na l  Duty  G BRE 

 T h e  b oa r d  m ay  e s t ab l i s h  o th e r  e du ca t i on a l  a s s ig nmen t s  t ha t  m ay  e x t e nd  

b ey on d  th e  sc ho o l  d ay  o r  t ime  c l a s s  i s  i n  s e s s i on .   Comp en sa t i on  f o r  s uc h  

a s s i gnm ent s ,  i f  an y ,  w i l l  b e  a s  sp ec i f i ed  i n  t he  n eg o t i a t ed  a g reem en t .    

 

Ap pr ove :   J une  30 ,  19 9 9  

Re v i s ed :  J une  27 ,  201 6   

 

 

Student& Parent Conferences                                                         G BRF 

 T ea ch e r s  sh a l l  be  a va i l ab l e  f o r  s t uden t  a nd /o r  p a re n t  co nf e re nce s  a t  

mu tua l ly  c on ve n ie n t  t im es .   T he  p r in c ip a l  ma y  sch ed u le  i nd i v i du a l  o r  b u i ld i ng -

wi de  pa ren t - t e ach e r  c on fe re nc es  a s  n ece s s a ry .  

 

Ap pr ove d :  J une  2 7 ,  20 1 6  

 

 

Non -School  Em ploym ent                             GBRG 

 T h e  boa rd  r e se r ves  t h e  r i g h t  o f  e xc l us i ve  ac ces s  t o  t h e  p ro f es s i on a l  

s e rv i ce s  o f  ce r t i f i e d  em plo ye es  i n  a cco rda nc e  wi t h  t he  t e rms  o f  t he  c on t r ac t .  

 Ce r t i f i e d  empl oy ees  s ha l l  no t  e ng age  i n  ou t s i de  emp lo ymen t  wh ic h  

i n t e r f e r e s  wi th  t h e i r  d u t i e s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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1 1 4  
 

Consul t ing                                    GBRGA 

 Ce r t i f i e d  empl oy ees  ma y  r eq ue s t  t o  be  e xc us ed  f r om r eg u la r  du ty  b y  t he  

b oa rd  t o  s e rv e  a s  pa id  o r  un pa i d  co ns u l t an t s  t o  o t he r  d i s t r i c t s ,  g ove rnme n t  

a ge nc i e s  o r  p r iva t e  i n d us t r y .   I f  t he  em plo ye e  t ak es  pa id  l e ave  t o  pe r f o rm  

c on su l t i n g  se r v i ce s ,  a ny  f e e  an d / o r  ho nora r ium  p a id  t o  t he  emp lo yee  s ha l l  be  

r e tu r ne d  t o  t h e  d i s t r i c t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Tutor ing  for  Pay                   GBRGB 

 T ea ch e r s  s ha l l  n o t  r ec e iv e  pa y  f o r  t u t o r i ng  o r  p r i va t e  i n s t r uc t i o n  a t  s c ho o l  

u n l e s s  a ppr ov ed  in  ad va nc e  by  t h e  bo a rd .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  S ep t emb er  1 0 ,  20 12  

 

Leaves  and  Absences                                GBRH 

 P a i d  Le ave  

 E mpl oy ees  c ov e re d  by  t he  n eg o t i a t ed  a g reem en t  s ha l l  b e  g r a n t e d  pa i d  

l e av e  acc or d in g  t o  t he  t e rms  o f  t h e  ag r eeme n t .  

 Un pa i d  Le av e  

 T h e  boa rd  ma y  g ra n t  a  p e r i od  o f  un pa i d  l ea ve  a s  de t e rmin ed  b y  t h e  bo a rd .   

T h e  pe r i od  o f  l ea ve  a nd  r e as on  fo r  un pa id  l eav e  sh a l l  be  d e t e rmi ne d  by  t h e  

b oa rd .   T he  b oa r d  sha l l  no t  b e  r eq u i r ed  t o  pa y  an y  sa l a ry  o r  ben e f i t s  du r in g  

p e r i od s  o f  un pa i d  l eav e  ex ce p t  a s  may  b e  r eq u i r e d  by  l a w .  

 J u r y  Le ave  

 An y  empl oy ee  ca l l e d  t o  j u ry  d u ty  wi l l  b e  g r a n t e d  pa i d  l ea ve  an d  su ch  

l e av e  wi l l  no t  b e  de du c t e d  f rom  t he  empl oy ee ’ s  c r e d i t e d  pa i d  l e av e .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Disabi l i ty  Leave                        GBRIBA 

 T h e  boa rd  ma y  g ra n t  l e av e  o f  ab se nce  f o r  d i sa b i l i t y  wi th  o r  wi th o u t  pa y .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Subst i tu te  Teach ing                             GBRJ 

 Qu a l i f i ed  s ubs t i t u t e  t e ac he r s  sha l l  be  s e cu re d  f o r  t h e  d i s t r i c t .  

 T h e  s up e r i n t e nd en t  or  t h e  su pe r i n t e nd en t ’ s  d es i gn ee  may  me e t  w i t h  

p o t en t i a l  su bs t i t u t e s  b e f o re  t h e  s t a r t  o f  eac h  sc ho o l  ye a r .  

 T h e  p r in c ip a l s  s ha l l  c ompi l e  a  l i s t  o f  a va i l ab l e  su bs t i t u t e  t e ach e r s ,  an d  

e ac h  p r in c ip a l  sh a l l  h av e  a  cu r r en t  c op y .  

 P r in c ip a l s  ( o r  o t he r  d es i gn a t e d  empl oy ees )  s ha l l  be  r e sp ons ib l e  f o r  

o b t a in i ng  s ub s t i t u t e  t e ac he r s  f rom  th e  l i s t  a nd  em plo y in g  t hem  as  n ee ded .  
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1 1 5  
 

 T h e  boa rd  s ha l l  e s t ab l i s h  t he  r a t e  o f  p ay  f o r  su bs t i t u t e  t eac he r s  a nn ua l ly .  

 Ca nd i da t e s  w i l l  be  g iv en  i n fo rm a t i on  r e ga r d in g  ex pe c t a t i on s  i n  

p e r f o rma nce  o f  t he i r  j ob  d u t i e s .  

 S u bs t i t u t e s  a r e  e nc ou ra ged  t o  p r e pa r e ,  i n  ad va nc e ,  f o r  t he  s ub j e c t s  i n  

wh ich  t hey  a r e  mos t  l i ke l y  t o  su bs t i t u t e  i n  c ase  l e s s on  p l an s  a r e  no t  a va i l ab l e .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 1 ,  2 02 2  

 

 

Pol i t i ca l  Act iv i t i es    (See  GAHB)                           GBRK 

 Ce r t i f i e d  s t a f f  m embe r s  sh a l l  n o t  u se  s cho o l  t ime ,  s c ho o l  p r op e r t y  o r  

s ch oo l  e qu i pme n t  fo r  t h e  pu r po se  o f  f u r the r in g  t he  i n t e r e s t s  o f  an y  p o l i t i c a l  

p a r t y ,  t he  cam pa i gn  o f  an y  po l i t i ca l  can d i da t e  o r  t he  a dv oc acy  o f  an y  po l i t i c a l  

i s su e .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Reduct ion  o f  Teach ing S ta f f                                                 GBQA 

 Un les s  o th e r wi s e  p rov id ed  i n  t h e  ne go t i a t e d  ag r eem en t ,  i f  t he  b oa rd  

d ec i de s  t ha t  t h e  s i z e  o f  t he  t e ac h in g  s t a f f  mu s t  be  r ed uce d ,  t he  fo l l o wi ng  

g u i de l i nes  s ha l l  be  fo l l o wed .   

 I n s o fa r  a s  po ss ib l e ,  r e du c t io n  o f  s t a f f  s ha l l  b e  acc ompl i sh ed  by  a t t r i t i on  

d ue  t o  r e s i gn a t io ns  an d  r e t i r eme n t .  Fo l lowi ng  a t t r i t i o n ,  i f  a dd i t i on a l  r e duc t io ns  

a r e  r e qu i r ed ,  t he  f o l l o win g  s t ep s  wi l l  be  u t i l i z ed  b y  t he  d i s t r i c t ' s  adm in i s t r a t i ve  

s t a f f  t o  r ed uc e  t he  t ea ch i ng  s t a f f :  

•  T h e  num ber  o f  t eac h in g  p os i t i on s  t o  be  r ed uc ed  s ha l l  b e  i n  ac co rd anc e  

w i t h  t he  e du ca t i on a l  g oa l s  e s t ab l i sh ed  b y  t he  b oa r d .    

•  T h e  num ber  o f  t eac he r s  ne ed ed  to  imp leme n t  t h e  d i s t r i c t ' s  ed uc a t io na l  

p ro gram  wi l l  t h en  b e  de t e rmi ne d  by  t h e  adm in i s t r a t i ve  s t a f f  ba se d  on  t h os e  

e du ca t i on a l  go a l s  i n  d e t e rmin i ng  whi ch  t ea ch e r s  wi l l  be  no nren e we d  du e  t o  

r ed uc t i on  i n  f o r c e .  

•  T h e  e du ca t i on a l  g oa l s  a nd  n ee ds  o f  t h e  d i s t r i c t ,  i n d iv i du a l  ce r t i f i ca t i o ns ,  

q ua l i f i c a t i o ns ,  t r a i n in g ,  sk i l l s ,  e va l ua t i ons ,  an d  i n t e r e s t s .  

  I f  a l l  o f  t he  t eac he r s  i n  t h e  a r e a  i de n t i f i ed  f o r  r e duc t io n  ha ve  

s im i l a r  c e r t i f i ca t i on s ,  qu a l i f i c a t i ons ,  t r a in in g ,  s k i l l s ,  ev a lu a t i o ns  a nd  i n t e r e s t s ,  
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t he  t ea ch e r ( s )  who  be s t  m ee t s  t he  n eed s  o f  t h e  d i s t r i c t ,  co ns i de r in g  t he  f a c to r s  

o u t l i ne d  ab ov e  an d  an y  o t he r  r e l ev an t  f ac t o r s ,  wi l l  be  r e t a in ed .  

 An y  ce r t i f i e d  empl oye e  who  h as  n o t  bee n  r eemp lo yed  a s  a  r e s u l t  o f  

r ed uc t i on  o f  t he  t ea ch in g  s t a f f  s ha l l  be  con s id e re d  fo r  r eempl oym ent  i f  a  

v ac anc y  ex i s t s  f o r  wh ic h  t he  t e ach e r  wou l d  qu a l i f y .   Ce r t i f i ed  emp lo yee s  who  

ma y  be  e l i g i b l e  fo r  r e empl oym ent  a r e  r equ i r e d  t o  n o t i fy  t he  d i s t r i c t  o f  t he i r  

c u r r en t  a ddr es s .   Th e  su pe r in t en den t  wi l l  r ecomm en d  t o  t h e  boa rd  r e i ns t a t eme n t  

o f  an y  t eac he r  he / s he  de ems  q ua l i f i e d  a nd  ab l e  t o  s e rv e  t he  b es t  i n t e r e s t s  o f  t he  

d i s t r i c t .   T he  b oa r d  sh a l l  n o t  be  r e qu i r e d  t o  c on s id e r  r e i ns t a t eme n t  o f  a ny  

t e ac he r  a f t e r  a  pe r iod  o f  on e  ye a r  f rom  the  d a t e  o f  no nre ne wa l .  

Approved :  June  12 ,  2023  

 

E thics  (See  IA,  IKB)                               GBU 

 An  e du ca t o r  i n  t h e  pe r fo rm an ce  o f  a s s i gne d  du t i e s  s ha l l :  

•  M eet  an d  co n t i nu ou s l y  m a in t a in  a pp l i ca b l e  c e r t i f i ca t i on  o r  l i ce ns ure  

r eq u i r em en t s  a s  de f in ed  b y  s t a t e  an d /o r  f e de r a l  l a w fo r  p os i t i o n  he ld ;  

•  a c t i v e ly  s up po r t  an d  p ur sue  t he  d i s t r i c t ’ s  e du ca t i on a l  m i s s i on ;  

•  r eco gn ize  t h e  ba s i c  d i gn i t y  o f  a l l  i nd i v id ua l s ;   

•  mai n t a in  p r o fe s s i on a l  i n t eg r i t y ;  

•  a vo id  ac ce p t in g  an y th in g  o f  su bs t an t i a l  va l ue  o f f e r ed  b y  an o th e r  wh i ch  

i s  kn own  to  b e  o r  wh ic h  may  a pp ea r  t o  i n f l ue nce  j ud gmen t  o r  t he  

p e r f o rma nce  o f  du t i e s ;  

•  a cc ura t e ly  r e p re se n t  p ro f es s io na l  q ua l i f i ca t i o ns ;  a nd  

•  b e  r e s po ns i b l e  t o  p r e s en t  a ny  s ub j ec t  ma t t e r  i n  a  f a i r  a nd  ac cura t e  

ma nn er .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  Mar ch  1 3 ,  20 1 7  

 

Compensat ion  and Work                        GCA 

 C l a s s i f i ed  em plo ye es  sh a l l  b e  pa i d  acc ord i ng  t o  p ay  r a t e s  e s t ab l i s hed  by  

t he  b oa r d .   Pa yme nt  s ha l l  be  mad e  a t  t he  e s t a b l i s he d  pa y  da t e  f o l l o wi ng  t he  e nd  

o f  eac h  pa y  pe r io d .  

 W ork  As s ig nme nt s  

 S u b je c t  t o  bo a r d  a ppr ov a l ,  t he  su pe r i n t e nd en t  s ha l l  de ve l op  t ime  

s ch ed u les  f o r  a l l  c l a s s i f i e d  empl oy ees .   Wo rk  a s s ig nme nt s  f o r  c l a s s i f i e d  

em plo ye es  sh a l l  b e  ma de  b y  t he  s up e r in t e nd en t .  

 Ov er t im e  

 T h e  em pl oye e  sh a l l  no t  work  mo re  t ha n  4 0  h our s  pe r  wee k  w i tho u t  t h e  

p r io r  pe rmi s s i on  o f  t h e  ap pr opr i a t e  s upe rv i so r .   (S ee  GCR)  

 Com pe nsa t i o n  f o r  Ou t -o f -To wn/ Ov ern i gh t  Tr ips   (S ee  GAN)  

 W he n  c l a s s i f i e d  pe r so n ne l  a r e  r eq u i r e d  t o  be  ou t  o f  t o wn  o n  d i s t r i c t  

b us i ne s s ,  t he y  sha l l  b e  com pe nsa t ed  i n  t he  f o l l o wi ng  ma nn er :  
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w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  
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w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

1 1 7  
 

 Re gu l a r  o r  o ve r t ime  p ay  a s  ap pro pr i a t e  fo r  t ime  a way  f r om ( name  o f  t o wn)  

M INUS:  

 1 .   E i gh t  h our s  fo r  s l e ep  wh en  o ve r n ig h t ;  

 2 .   Re as ona b le  t im e  fo r  m ea l s  ( no rm a l l y  on e  ho ur  p e r  m ea l ) ;  an d  

 3 .   T ime  u se d  exc lus i ve l y  f o r  p l eas u re  o r  p e r s on a l  bu s in es s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Probat ion                                  GCG 

 T h e  a u t hor i t y  t o  r e comme nd  t o  t he  b oa r d  t h a t  ce r t i f i e d  s t a f f  m emb er s  b e  

p l ac ed  o n  p r oba t io n  i s  d e l e ga t ed  t o  t he  sup e r i n t e nd en t  o r  des i gn a t e d  

r ep r ese n t a t i ve .   Th e  b oa rd ,  a f t e r  hea r in g  t he  su pe r in t en den t ’ s  r ecomm en da t i on  

f o r  p r ob a t io n  an d  a f t e r  e va l ua t i n g  t he  e v id en ce  g a th e re d  by  t he  a dmin i s t r a t i v e  

s t a f f ,  m ay  p l ac e  a  c e r t i f i e d  s t a f f  mem ber  o n  p r ob a t io n .   T he  t e rm  o f  p ro ba t i on  

w i l l  b e  e s t ab l i she d  by  t he  b oa r d ,  b u t  i n  no  e ve n t  sh a l l  s a i d  p ro ba t io n  ex t en d  

b ey on d  a  on e -c a l e nda r -y ea r  p e r io d  u n l e s s  t h e  bo a rd  f i r s t  r ev i ews  a l l  pe r t i ne n t  

e v i den ce  p e r t a i n in g  t o  t he  p r ob a t i on  i n c lud in g  a  r ep or t  b y  t he  s up e r i n t e nde n t  o n  

t he  p r ogr es s  o f  t he  ce r t i f i ed  s t a f f  m emb er  t o  mee t  t he  c on d i t i on s  o f  p r ob a t i on .  

 A l l  c on d i t i ons  o f  p rob a t i on  s ha l l  b e  r ed uce d  to  wr i t i ng .   On e  co p y  s ha l l  be  

g iv en  t o  t h e  empl oy ee ,  an d  on e  co py  s ha l l  be  p l ac ed  i n  t he  emp lo yee ’ s  pe r so nn e l  

f i l e .  

 F a i l u r e  b y  an  em plo ye e  t o  mee t  t he  co nd i t i ons  o f  p r oba t io n  m ay  r e su l t  i n  

n o n - r e ne wa l  o r  t e rmin a t i on  o f  t he  emp lo yme nt  co n t r ac t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Class i f i ed  Em ployee  Eva luat ion                       GCI 

 A l l  c l a s s i f i e d  empl oy ee s  s ha l l  be  e va l ua t e d  tw ice  d u r i ng  t h e i r  f i r s t  yea r  o f  

em plo yme nt  an d  a t  l e a s t  o nce  a  yea r  du r in g  su bs eq ue n t  yea r s .   Ev a lu a t i o n  

d oc ume nt s  wi l l  be  on  f i l e  wi t h  t he  c l e rk  o f  t h e  bo a rd .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Ev al uat i o n  o f  Coa che s  an d  S po ns or s                              G CI A 

 A l l  em plo yee s  co n t r ac t ed  t o  coa ch  o r  s pon so r  a n  ac t i v i t y  sh a l l  be  

e va l ua t ed  a nn ua l l y .   E v a lu a t i o n  do cum ent s  wi l l  b e  on  f i l e  wi t h  t h e  c l e r k  o f  t h e  

b oa rd .  

 Co ac hes  a nd  s po nso r s  s ha l l  b e  ev a lu a t e d  b y  t h e  su pe r v i s o r  t o  wh om the y  

a re  a s s ig ne d .   Ev a lu a t i on s  sha l l  be  b ase d  o n  t h e  empl oy ee ’ s  p e r so na l  q ua l i t i e s ,  

t he i r  c ommi tme n t  t o  d u t y ,  t h e i r  wor k  sk i l l s ,  a nd  o t he r  a ppr op r i a t e  i s s ue s  r e l a t ed  

t o  t he  a c t i v i t y  s po nso r / c oac h  j o b  de s c r i p t i on .   A  co py  o f  t he  com ple t ed  

e va l ua t i on  s ha l l  be  g i ve n  t o  t he  em plo ye e  a f t e r  i t  i s  s i g ne d  by  t he  emp lo yee  a nd  

t he  ev a lu a to r  an d  wi l l  b e  p l a ced  i n  t he  emp lo yee ' s  pe r so nn e l  f i l e .  

 

Ap pr ove d :   De cem ber  1 0 ,  2 01 2  
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Re vi s ed :  J u ly  1 1 ,  2 02 2  

Suspens ion                          GCK 

 T h e  s up e r i n t e nd en t  sh a l l  h ave  t he  au th or i t y  t o  su spe n d  c l a s s i f i e d  

em plo ye es  w i th  p ay  u n t i l  t he  su sp ens io n  i s  r e so lve d  b y  bo a rd  a c t i o n .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

E a r l y  Re t i r em en t  T h i s  p o l i c y  w a s  r e t i r e d  e f f e c t i v e  J u l y  7 ,  2 0 0 9              G CQ  

 T h e  Bo ard  o f  E duc a t i on  o f  USD # 3 40  may  g ra n t  ea r l y  r e t i r eme n t  t o  a l l  

f u l l - t im e  empl oy ees  wh o  qu a l i f y .   T he  p r ima ry  p urp os e  o f  t he  e a r l y  r e t i r emen t  

p ro gram  i s  t o  ma in t a i n  t he  b es t  p oss ib l e  l e ve l  o f  i n s t ruc t i o n ,  ma i n t e na nc e  o f  

p l a n t  an d  f ac i l i t i e s ,  o r  p ro v i d in g  t o p  s e rv i c es  fo r  t he  s t ud en t s  a nd  p a t r ons  o f  t he  

d i s t r i c t .   S ec on dar y  p ur po ses  o f  t he  p r ogr am a re  t o  r e ward  emp lo yee s  f o r  t h e i r  

s e rv i ce  t o  t he  d i s t r i c t ,  t o  en ha nce  t he  be ne f i t s  o f  em pl oyme nt  i n  t he  d i s t r i c t  an d  

t o  f ac i l i t a t e  t he  n eces sa r y  an d /o r  des i r a b l e  e a r ly  r e t i r em en t  o f  emp lo yee s .  

 

Re gu l a t i o ns  a nd  Guid e l i nes  f o r  Ea r ly  Re t i r eme n t  

 

A .  E l ig ib i l i t y  -  A l l  empl oy ees  a r e  e l i g ib l e  f o r  ea r ly  r e t i r em en t  i f  s uc h  

em plo ye e  i s  cu r r en t ly  a  f u l l  t ime  em plo ye e  o f  t h e  d i s t r i c t ,  has  s e rv ed  a  min im um 

o f  20  y ea r s  o f  fu l l  t ime  s e rv i ce  fo r  US D # 3 40 ,  i s  no t  l e s s  t h an  55  y ea r s  o f  ag e  

a nd  n o t  mor e  t ha t  64  ye a r s  o f  age  ( Ju l y  1 ,  2 00 2) .  

 

B .  Ap p l i ca t i on  -  An  emp lo yee  ma y  ap p ly  f o r  ea r ly  r e t i r eme n t  b y  g iv i ng  

wr i t t en  n o t i ce  t o  t h e  S u pe r i n t e nd en t .   Su ch  wr i t t en  no t i ce  sh a l l  b e  g iv en  o n  o r  

b e f o re  Apr i l  1 .   Re t i r emen t  da t e  i s  t o  be  c on s id e re d  t he  f o l l owi ng  sc ho o l  f i s ca l  

y ea r .   Fo l lo wi ng  f i na l  ac t i o n  by  t he  Boar d  o f  Ed uca t io n  on  a ny  ap p l i ca t i on  fo r  

e a r l y  r e t i r emen t ,  t h e  S u pe r i n t e nd en t  s ha l l  n o t i f y  t h e  ap p l i ca n t ,  i n  wr i t i n g ,  o f  t he  

f i na l  d i sp os i t i o n  an d  th e  da t e  a nd  am ou n t  o f  t he  an nu a l  ea r l y  r e t i r em en t  b ene f i t s  

t o  be  p a id .  

 

C .  Be ne f i t s  -  An  e l i g i b l e  em plo ye e  who  t a kes  e a r ly  r e t i r em en t  wi l l ,  f o r  a  

ma x imum  of  f i ve  yea r s ,  b e  en t i t l ed  t o  r ece i ve  a nn ua l l y  f rom  th e  sc ho o l  d i s t r i c t  a  

s um of  mo ne y  ( ea r l y  r e t i r em en t  b en e f i t )  co n t i ng en t  u po n ,  t he  emp lo yee ’ s  f i n a l  

s a l a r y .   Age  p lus  s e rv i ce  mu s t  eq ua l  7 5  ( r e t i r i n g  Ju ly  1 ,  20 02 ) ,  a  min i m um ag e  

o f  55  y ea r s  o ld  a nd  mi n imum  se rv i ce  ye a r s  o f  20  ( Ju l y  1 ,  2 002 )  i n  J e f f e r s on  

W es t  US D # 34 0 .  

 

D .  Ra t e  S t r uc t u re :  1 /6  o f  7 / 10  o f  12 5% of  t he  q ua l i fy i ng  em plo yee ’ s  f i n a l  

s a l a r y .  

    

E .  T e rm s  a nd  Co nd i t i o ns  -  T he  f o l l o wi ng  t e rms  a nd  c on d i t i ons  s ha l l  ap p ly  t o  

t he  sc ho o l  d i s t r i c t ' s  e a r l y  r e t i r emen t  p l a n :  

  a .  T h e  Bo ard  o f  E duc a t i on  r e t a in s  t he  r i gh t  t o  ad op t  t h e  ea r l y  

r e t i r em en t  i nce n t i ve  p ro gram  o n  a  ye a r  t o  ye a r  ba s i s .   Sh ou l d  t h e  Boar d  ch oo se  

t o  d i s co n t in ue  t h e  p ro gr am,  n o t i f i ca t i on  sh a l l  b e  g iv en  t o  t he  s t a f f  i n  t h e  pe r i od  

b e t we en  J u ly  1  a nd  Au gu s t  15 ,  o ne  ye a r  p r io r  t o  d i s co n t in u i ng  t he  p r og ram.   T he  
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Bo ard  wi l l  n o t  d i scon t in ue  t h e  p r ogr am fo r  t he  d u ra t i o n  o f  t he  2 00 1 -20 03  

a g re eme n t .  

  b .  An y  ap p l i c an t  me e t i ng  t he  r e qu i r eme n t s  sh a l l  b e  g r a n t e d  su ch  

b en e f i t s  by  t h e  Board  o f  E duc a t i on  i f  t h e  p r ogr am i s  ad op t ed  f o r  t he  f o l l owin g  

y ea r .  

  c .  S h ou l d  t he  Bo ard  d ec i de  n o t  t o  a do p t  t he  ea r ly  r e t i r eme n t  

i nce n t i ve  p r ogr am in  an y  g i ve n  yea r ,  a l l  s t a f f  m emb er s  wh o  wer e  on  t h e  p r ogr am 

p r io r  t o  t he  n on -ad op t i on  wi l l  c on t i nu e  on  t h e  p ro gram  u n t i l  t he  c ompl e t i on  o f  

t he  co n t r ac t  y ea r  i n  wh ich  t he  emp lo yee  r eac hes  t he  ag e  o f  6 5 .  

  d .  I f  a ny  p ro v i s i on  o f  t h i s  ea r ly  r e t i r eme n t  p l a n  i s  de t e rmin ed  to  

b e  i n  v i o l a t i o n  o f  f ed e ra l  o r  s t a t e  l a ws  o r  r e gu l a t i o ns ,  t he n  t he  e n t i r e  p l a n  sha l l  

imme dia t e l y  t e rmin a t e  a nd  s ha l l  b e  o f  n o  f u r t he r  fo r ce  o r  e f f e c t  u n l e s s  r e -

a do p te d  by  t he  Boar d  o f  Ed uca t io n .  

  e .  An  em plo ye e  who  t ak es  ea r ly  r e t i r em en t  s ha l l  hav e  t he  

r e sp on s ib i l i t y  t o  keep  t he  sc ho o l  d i s t r i c t  i n fo rmed  o f  h i s  o r  he r  c u r r e n t  ma i l i ng  

a dd res s  an d  t e l e ph one  n umb er .  

  f .  E a r l y  r e t i r eme n t  be ne f i t s  s ha l l  c eas e  up on  t he  em plo yee  

r eac h in g  6 5  yea r s  o f  a ge  o r  t he  d ea t h  o f  t h e  r e t i r ed  em plo ye e .  

  g .  E mpl oy ees  r e ac h in g  t he i r  q ua l i fy i ng  a ge  p r io r  t o  Se p t em ber  

1 s t  w i l l  r ec e iv e  t he i r  f i r s t  che ck  wi th in  t he  mo n t h  o f  Se p t em ber .   Empl oy ees  

r eac h in g  t he i r  qu a l i fy in g  age  a f t e r  Sep t emb er  1s t  t h r u  De cemb er  3 1s t  wi l l  

r ece i ve  t h e i r  f i r s t  che ck  t h e  m on th  a f t e r  r e ac h in g  t he  q ua l i fy i ng  a ge .  

  h .  A l l  r e t i r ee s  wi l l  r ec e i ve  t h e i r  ch ec ks  be g in n i ng  i n  t he  mo n th  

o f  Se p t em ber  o r  i n  t h e  f i r s t  m on t h  a f t e r  t h e i r  s t i pu l a t e d  r e t i r i n g  da t e  o n  t he  

d i s t r i c t ' s  r eg u l a t ed  se l ec t ed  p ay  d ay .   Al l  r ema in i ng  c hec ks  wi l l  b e  m a i l e d  ou t  o r  

ma y  be  p i ck ed  u p  on ly  by  t h e  r e t i r ee  o n  t he  r e gu l a r  mo n th ly  pay ro l l  da t e s .  

  i .  E l i g ib i l i t y  o f  e a r l y  r e t i r em en t  wi l l  be  de t e rmin ed  b y  t he  

Ce n t r a l  Of f i ce  o f  USD #3 40 .   An  empl oy ee  a pp l y i ng  fo r  ea r l y  r e t i r em en t  s ha l l  

h av e  t he  r e sp on s ib i l i t y  t o  p r ov i de  a l l  f ac t s  a nd  i n fo rm a t i on  nec es s a ry  t o  p ro ve  

e l i g i b i l i t y .   T he  fo rm  fo r  a pp l i ca t i o n  wi l l  b e  p ro v i ded  b y  t h e  Ce n t r a l  Of f i ce .  

  j .  I n  t he  e ve n t  t he  Bo ard  o f  E duc a t i on  wo u ld  i nc r eas e  t he  i n de x  

p e rc en t ag e  a t  an y  g iv en  y ea r ,  t h ose  em plo ye es  a l r ea dy  r e t i r e d  an d  ha v i ng  som e  

y ea r s  l e f t  o n  t he i r  r e t i r eme n t  be ne f i t  wou l d  a l s o  r ece ive  t h i s  ne wl y  ap pr ove d  

i nd ex  f i g u re  f o r  t h e i r  r ema in i ng  y ea r s  o f  e l i g ib i l i t y .   I n  t h e  e ven t  t he  Boa rd  o f  

E d uca t io n  wou l d  de c r eas e  t he  i n de x  pe r cen t a ge  a t  an y  g i ven  ye a r ,  t ho se  

em plo ye es  a l r ea dy  pa r t i c i pa t i ng  i n  t he  r e t i r eme n t  p l a n  wi l l  no t  d r op  be l ow  t he  

i nd ex  pe rce n t a ge  e s t a b l i s he d  whe n  t he y  en t e r ed  t h e  p ro gram .  

  k .  I n s u ra nce  c ov e ra ge  w i l l  b e  p r ov i de d  a s  s t a t e  s t a tu t e s  an d  

Bo ard  o f  Ed uc a t io n  po l i c y  a l l o w .   USD # 34 0  Boar d  o f  E d uca t i on  wi l l  a l l o w  an y  

r e t i r e e  t o  r ema in  a  pa r t  o f  t h e  e x i s t i n g  g ro u p  p l a n ( s )  u n t i l  s a id  em pl oye e  

b ec omes  6 5  ye a r s  o f  a ge .   The  r e t i r e e  wi l l  ha ve  t o  pay  f o r  h i s  mo n t h ly  

p remi um(s )  a nd  t he  amo un t  wi l l  be  de du c t e d  f rom  h i s  m on th l y  e a r l y  r e t i r emen t  

b en e f i t ,  o r  i f  t h e  emp lo yee  h as  e xha us t ed  t h e  5  yea r  t ime  pe r io d  o f  t he  ea r ly  

r e t i r em en t  p l an ,  t h e  r e t i r e e  m ay  s t ay  i n  t h e  ex i s t i ng  g r ou p  un t i l  t h e  ag e  o f  6 5  a s  

l on g  a s  t h e  r e t i r e e  pay s  10 0%  of  t h e  m on th ly  p r emium (s ) .   I n  t h e  ev en t  t he  

c u r r en t  s t a f f  wo u ld  op t  t o  ch an ge  t o  a  d i f f e r en t  c omp an y  o r  c ha ng e  be ne f i t s ,  

c ha ng e  co ve ra ge  o r  ch an ge  d ed uc t i b l e s ,  t he  r e t i r e e  wou l d  ha ve  t he  o p t io n  o f  

c on t in u in g  wi th  t h i s  n e w g r ou p  p l a n ( s )  o r  ne w  c omp an y ,  b u t  wo u l d  no t  b e  

p e rmi t t ed  t o  vo t e  on  a ny  c ha ng es .  
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  l .  An y  empl oy ee  r e t i r i ng  un de r  t h i s  po l i c y  wi l l  n o t  b e  pe rmi t t ed  

t o  be  em plo ye d  by  US D #3 40  o n  a  pe rm ane n t ,  f u l l - t ime  ba s i s  a f t e r  r e t i r eme n t .  

  m .  US D # 34 0  w i l l  ad op t  an  o f f i c i a l  4 03( b )  ca r r i e r  f o r  i t s  

em plo ye es .   Dur i n g  t h e  20 07 -2 00 8  sch oo l  ye a r ,  JWE A wi l l  mak e  t h r ee  

r ecomm en da t i on s  t o  t he  Boar d  o f  E du ca t io n  fo r  o f f i c i a l  a ppr ov a l .   Un l es s  t he  

D i s t r i c t  c an  s ho w a  mo ne t a r y  s av i ng s  t o  t he  d i s t r i c t ,  t h e  Board  wi l l  u se  o ne  o f  

t he  t h r ee  r e comme nde d  p r ov i de r s .  

 

Ap pr ove d :   Ju ne  3 0 ,  2 0 01  

Re v i s ed :  S ep t emb er  2 0 07  T h i s  p o l i c y  w a s  r e t i r e d  e f f e c t i v e  J u l y  7 ,  2 0 0 9   

Non -School  Em ploym ent                             GCRF 

 C l a s s i f i ed  em plo ye es  sh a l l  n o t  be  e xc use d  d ur in g  t h e i r  r eg u l a r ly  

s ch ed u le d  du t y  da y  t o  pe r f o rm  o u t s i de  emp lo ymen t  un l e s s ,  u pon  r ece i p t  o f  t he  

em plo ye e ’ s  l e av e  r equ es t ,  t h e  s up e rv i so r  d e t e rmin es :  

•  T h e  r eq ues t i n g  emplo ye e  ha s  a de qu a t e  l ea ve  t ime  a va i l ab l e ;  

•  T h e  r eq ues t i n g  emplo ye e ’ s  a bse nc e  wi l l  n o t  i n t e r f e r e  wi th  r eg u l a r  work  

o pe ra t i on s ;  an d  

•  T h e  l eav e  i s  ap pr oved  p r io r  t o  t he  r eq ues t e d  l ea ve  b e in g  t ak en .  

T h e  s up e r v i so r  m ay  a pp ro ve  l ea ve  wi th ou t  p ay  fo r  ex t r ao r d i na r y  

c i r c ums ta nc es .   E xe cp t  a s  o t he r wi se  sp ec i f i ed  a bo ve ,  c l a s s i f i ed  em pl oye es  

s ha l l  no t  e ng age  i n  ou t s i de  emp lo ymen t  wh ic h  i n t e r f e r e s  wi th  t h e i r  j o b  

d u t i e s  o r  r e sp on s ib i l i t i e s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  Dec emb er  19 ,  2 02 2  

 

 

 

Leaves                                 GCRG 

 P a i d  Le ave  

 F u l l - t ime  em plo ye es  w i l l  b e  c r e d i t e d  wi th  pa id  l e ave  i n  acc orda nc e  wi t h  

h an db oo k  l an gu ag e  ap pr ov ed  b y  t he  b oa r d .  

 Un pa i d  Le av e  

 T h e  boa rd  ma y  g ra n t  a  p e r i od  o f  un pa i d  l ea ve  a s  de t e rmin ed  b y  t h e  bo a rd .   

T h e  pe r i od  o f  l ea ve  a nd  r e as on  fo r  un pa id  l eav e  sh a l l  be  d e t e rmi ne d  by  t h e  

b oa rd  u n l e s s  o t he r wi s e  p r e sc r i be d  by  l a w .   Th e  bo a rd  s ha l l  n o t  be  r eq u i r e d  t o  

p ay  a ny  s a l a r y  o r  b en e f i t s  du r in g  pe r i od s  o f  u np a id  l e av e  exce p t  a s  ma y  be  

r eq u i r e d  by  l a w .  

 J u r y  Le ave  

 An y  empl oy ee  ca l l e d  t o  j u ry  d u ty  wi l l  b e  g r a n t e d  pa i d  l ea ve  an d  su ch  

l e av e  wi l l  no t  b e  de du c t e d  f rom  t he  empl oy ee ’ s  c r e d i t e d  pa i d  l e av e .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 1 ,  2 02 2  
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Vacat ions                                GCRH 

 F u l l - t ime  c l a s s i f i e d  em plo ye es  may  be  g ra n t e d  a  pa i d  va ca t i on  ea ch  y ea r .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Paid  Hol idays                       GCRI 

 P a i d  ho l ida y  l ea ve  ma y  be  g ran t ed  t o  c l a s s i f i e d  empl oy ees .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

P ol i t i c a l  Act iv i t i e s   ( Se e  G AH B)                              GCRK  

 C l a s s i f i ed  s t a f f  memb er s  s ha l l  no t  u se  s ch o o l  t ime ,  s ch oo l  p ro pe r ty  o r  

s ch oo l  e qu i pme n t  fo r  t h e  pu r po se  o f  f u r the r in g  t he  i n t e r e s t s  o f  an y  p o l i t i c a l  

p a r t y ,  t he  cam pa i gn  o f  an y  po l i t i ca l  can d i da t e  o r  t he  a dv oc acy  o f  an y  po l i t i c a l  

i s su e .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

H:  Negotiations 

Legal  S ta tus                                                                                HAA 

 T h e  boa rd  s ha l l  n eg o t i a t e  wi th  i t s  p ro fes s i on a l  empl oy ees  a s  p r ov i de d  by  

l a w .   

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Goals  and Object ives                                                                     HAB 

 P ro fes s io na l  n eg o t i a t i ons  a r e  fo r  t he  p u rpo se  o f  de t e rmin i ng  t h e  t e rms  a nd  

c on d i t i on s  o f  empl oyme nt  a s  d e f i ned  b y  l a w .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

 

Scope  o f  Negot ia t ions   (See  HAI)                                                    HAC 

 Ne go t i a t i ons  s ha l l  c ov e r  o n ly  t op i c s  t ha t  a r e  m an da t o r i l y  ne go t i ab l e  un de r  

c u r r en t  l a w .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Bo ar d  Neg ot ia t in g  Re pr ese nt a t iv es                                                      HAE 

 T h e  boa rd  s ha l l  s e l ec t  a s  i t s  r e p res en t a t i v e ( s )  t ho se  pe r so n( s )  t h e  bo a rd  

f ee l s  wi l l  b es t  r e p re se n t  t h e  i n t e r e s t s  o f  t h e  d i s t r i c t .  

 E ac h  y ea r  t h e  b oa r d  s ha l l  des ig na t e  i t s  r ep res en t a t i ve ( s )  f o r  t he  pu r po se  

o f  ne go t i a t i ng  d ur i ng  t he  c u r r e n t  s c ho o l  y ea r .   Th e  su pe r in t en de n t  a nd  t h e  bo a rd  

p res ide n t  sh a l l  m ake  r ec omme nda t io ns  t o  t he  b oa r d  r ega rd i ng  who  sh a l l  be  t h e  

c h i e f  neg o t i a to r  f o r  t h e  bo a r d  a nd  o th e r  mem ber s  o f  t h e  ne go t i a t i n g  t eam .  

  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 3 ,  2 02 0  

 

 

Superin tendent ' s  Ro le                                                                    HAF 

 T h e  s up e r i n t e nd en t  sh a l l  n o t  be  t he  ch i e f  n eg o t i a to r  f o r  t he  b oa rd .   T he  

s up e r i n t e nde n t  sh a l l  o n l y  ac t  i n  a n  ad v i s o r y  cap ac i t y .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Use  o f  Schoo l  Fac i l i t i e s                                                        HAHBA 

 S c ho o l  f ac i l i t i e s  s ha l l  b e  ma de  a va i l ab l e  fo r  ne go t i a t i ng  se s s i on s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Use  o f  Schoo l  Equipm ent                                                      HAHBB 

 T h e  boa rd  ma y  m ake  s ch oo l  e qu i pme n t  ava i l ab l e  fo r  neg o t i a t i ng  s e s s io ns .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Negot ia t ions  Procedures                                                                 HAI 

 T h e  t im e ,  p l ac e ,  d u ra t i on ,  no t i f i c a t i on ,  age nd a  an d  r u l e s  o f  o r de r  s ha l l  be  

a s  ag r ee d  by  t h e  bo a r d  t eam  a nd  t ea ch e r s '  t eam .  

 D i s t r i b u t i on  o f  In fo rma t io n  

 Bo ard  d i s t r i bu t io n  o f  i n f o rma t io n  co nce rn i ng  n eg o t i a t i n g  s e s s io ns  s ha l l  b e  

d i sc r e t i on a ry  wi th  t he  b oa r d .  

 Re sea r ch  Ass i s t a nc e  

 Up on  r eq ues t ,  t h e  boa rd  sh a l l  f u rn i sh  t o  t h e  a s s oc i a t i on  a ny  in f o rma t i o n  

wh ich  i s  pu b l i c  r e co rd .   Th e  bo a rd  ma y  ag r ee  t o  fu rn i sh  o t he r  i n fo rm a t i on  i n  a  

f o rm de t e rmi ned  by  t h e  bo a r d .  

 Mi nu t es  a nd  Rec ord s  

 T h e  boa rd ' s  t eam  s ha l l  k ee p  r eas on ab l y  de t a i l e d  mi nu t es  a nd  r ec o r ds  o f  a l l  

n eg o t i a t i n g  se s s io ns .  

 Re por t i n g  t o  S t a f f  and  Bo ard  

 T h e  boa rd ' s  t eam  s ha l l  k ee p  t he  b oa r d  fu l l y  a dv i se d  a t  a l l  t imes  a s  t o  t he  

s t a tu s  o f  n eg o t i a t i ons .   Th e  bo a rd  s ha l l  r e po r t  t o  t h e  s t a f f  s uch  i n fo rma t i on  a s  

t he  b oa r d  deem s  ad v i s ab l e .  

 Re por t i n g  t o  t he  M ed ia  a nd  Pu b l i c  

 T h e  boa rd  r e se r ves  t h e  r i g h t  t o  r e l eas e  t o  t h e  me d ia  a nd  pu b l i c  

i n fo rma t i on  r e ga r d ing  neg o t i a t i o ns .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Pre l iminary  Agreem ent  Di spos i t ion                                               HAJ 

 A l l  t e n t a t i ve  a g re eme n t s  s ha l l  b e  r ep or t ed  t o  t he  b oa r d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Rat i f i ca t ion  Procedures                                                            HAK 

 T h e  boa rd  wi l l  n o t  en ga ge  i n  p i ec emea l  r a t i f i c a t i o n  o f  a g re eme n t s .   Th e  

b oa rd  wi l l  n o t  t ak e  ac t i o n  on  t h e  t o t a l  " pac ka ge  o f  a g re eme n t s "  u n t i l  a f t e r  t he  

t e ac he r s '  a s s oc i a t i on  ha s  ac t ed  u po n  t he  sam e  pac ka ge  o f  a g reem en t s .  I f  a f t e r  

t he  com ple t i o n  o f  imp as se  p r oce du res ,  t he  b oa r d  an d  t ea ch e r s '  a s soc i a t i on  h av e  

n o t  r e ach ed  a g re emen t ,  t h e  bo a rd  s ha l l  t ak e  ac t i on  t o  co nc l ude  t he  ma t t e r  a s  

p ro v id ed  b y  l a w.  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Announcem ent  o f  Agreem ent                                                      HAL 

 T h e  boa rd  ma y  an nou nc e  i t s  r a t i f i ca t i o n  o f  t he  a g re emen t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

 

 

Slowdowns                                                                   HAN 

 T h e  boa rd  o pp ose s  wo rk  s l o wd o wns  b y  i t s  t ea ch e r s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Boycot t s  and  S trikes                                                                    HAO 

 T h e  boa rd  o pp ose s  bo yc o t t s  a nd  s t r i k es  by  i t s  t eac he r s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 
 

 
 

 

 

 

 

 

 

 

I:  Instructional Program   

Phi losophy                             IA 

 D i s t r i c t  Mi s s i on  S t a t em en t :   In  s up por t  o f  o u r  v i s i on ,  t h e  J e f f e r so n  W es t  

S c ho o l s '  m i s s io n  i s  t o :  

P ro v id e  ou r  s t u de n t s  w i t h  t he  f i nes t  e du ca t i on a l  op po r tu n i t i e s  p os s ib l e ;  

P ro v id e  ou r  empl oy ee s  wi t h  t h e  bes t  wo rk in g  en v i ro nme nt  and  t r a in in g  pos s ib l e  

wh ich  wi l l  f a c i l i t a t e  t he i r  e f fo r t s ;  an d  
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P ro v id e  ou r  pa t r on s  w i t h  a  s ch oo l  s ys t em whic h  i s  an  a s se t  t o  t he  comm un i ty  

a nd  whi ch  f os t e r s  t he i r  co n t in ue d  su pp or t .  

 A l l  s t ud en t s  s ha l l  hav e  an  e qu a l  op po r tu n i t y  t o  p u r s ue  an d  ac qu i r e  

k n owled ge  a nd  to  mas t e r  t h e  cu r r i cu lum ' s  o b j ec t i v es .   T he  p r og ram  sh a l l  p r ov ide  

f o r  s t u de n t  mas t e ry  o f  b as i c  s k i l l s ,  h i gh e r  o r de r  t h in k in g  sk i l l s ,  t he  a b i l i t y  t o  

wo rk  i n  g ro ups  a nd  i n d i v id ua l l y ,  i nd i v i dua l  ph ys i c a l  an d  m en ta l  we l l -b e in g  an d  

o th e r  va r i ed  n ee ds  an d  i n t e r e s t s  o f  s t ud en t s .   T he  c u r r i cu l um s ha l l  be  o u t c omes -

o r i e n t e d  an d  t he  i n s t r uc t i on a l  p r ogr am r es ea r ch -ba sed .  

 T h e  e du ca t i on a l  p r oce s s  sh a l l  b e  a  c omp re he ns i ve  p r og ram und er t ake n  i n  

c oo pe r a t i on  wi th  p a re n t s ,  i n s t i t u t i o ns  an d  comm un i ty  p r og rams .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Academic  Freedom                        IAA 

 No  a rb i t r a r y  l im i t a t i o ns  s ha l l  b e  p l a ce d  by  t eac he r s  up on  s t udy ,  

i nv es t i ga t i on ,  p r e se n t a t i o n  an d  i n t e rp r e t a t i on  o f  f ac t s  a nd  i deas  wh en  p ur s ue d  i n  

a cc ord anc e  wi th  t h e  a pp ro ved  c u r r i cu l um.  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

School  S i te  Counci l s                          IB  

 ( Se e  KA)  

 A  s i t e  c ou nc i l  s ha l l  b e  e s t ab l i sh ed  i n  e ach  d i s t r i c t  b u i ld in g .   

 E ac h  co un c i l  sh a l l  be  r e sp on s ib l e  fo r  p rov id i ng  a dv i ce  a nd  cou ns e l  f o r  

e va l ua t i ng  s t a t e ,  s c ho o l  d i s t r i c t ,  a nd  sc hoo l  s i t e  p e r f o rma nce  go a l s  a nd  

o b j ec t i ves  a nd  i n  r ecomm en din g  me t ho ds  wh ich  ma y  be  em ploy ed  a t  t he  s c ho o l  

s i t e  t o  mee t  t he se  goa l s  an d  ob j ec t i ve s .   D i s cu ss i ons  ma y  inc lu de  a l l oc a t i ons  o f  

t he  s c ho o l  b ud ge t  and  a dmi n i s t r a t i ve  an d  ma na geme nt  fu nc t i ons .  

 T h e  mem ber sh i p  o f  ea ch  c ou nc i l  s ha l l  i nc l ud e ,  a t  a  min im um,  t he  b u i ld in g  

p r in c ip a l ,  a nd  r e p r ese n t a t i ve s  o f :   t ea che r s  a nd  o the r  s ch oo l  pe r so nne l ,  p a r e n t s  

o f  pu p i l s  a t t en d i ng  t h e  sc ho o l ,  t he  b us i nes s  comm uni t y ,  a nd  comm un i ty  l e ad e r s .  

 T h e  p r in c ip a l  sh a l l  r e comm en d  s i t e  c ou nc i l  mem ber s  f o r  b oa r d  ap pr ov a l .  

 E ac h  s i t e  c ou nc i l  s ha l l  e s t a b l i s h  m ee t i ng  s ch ed u les .   Ea ch  co un c i l  s ha l l  

r ep or t  t o  t h e  bo a rd  a t  l e a s t  _ _  t imes  a  y ea r .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  Au gus t  11 ,  2 0 14 ;  J u ly  1 1 ,  2 02 2  

 

Com p ute r  Us e  ( se e  ECH,  J CDA,  an d  KBA)                                     I BBG  

 Us e  o f  Di s t r i c t  Compu te r s /P r iv acy  Rig h t s  

 Com put e r  sy s t em s  a r e  f o r  ed uca t io na l  a nd  p r o fe s s i on a l  u se  on ly .   Al l  

i n fo rma t i on  c r ea t e d  b y  s t a f f  an d  s tu de n t s  sh a l l  b e  c on s id e re d  d i s t r i c t  p r op e r ty  

a nd  s ha l l  be  su b j e c t  t o  un an no unc ed  mo ni t o r in g  b y  d i s t r i c t  a dmi n i s t r a to r s .   T he  

d i s t r i c t  r e t a in s  t he  r i g h t  t o  d i sc i p l i ne  a ny  s t ude n t ,  up  t o  a nd  i n c l ud i ng  e xp u l s i on  

a nd  a ny  em plo ye e ,  up  t o  an d  i nc l ud in g  t e rmi na t i on ,  f o r  v io l a t i o ns  o f  t h i s  p o l i cy .  

 Co py r ig h t  
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 S o f t ware  a cq u i r e d  by  s t a f f  u s i ng  e i t he r  d i s t r i c t  o r  pe r so na l  fu nd s ,  a nd  

i ns t a l l e d  on  d i s t r i c t  c omp ute r s ,  m us t  comp ly  wi th  c op yr i gh t  l aws .   P ro of  o f  

p u r cha se  ( c op y  o r  o r i g in a l )  mus t  be  f i l e d  i n  t he  d i s t r i c t  o f f i ce .  

 I n s t a l l a t i on  

 No  s o f t wa re ,  i nc l ud in g  f r e e ware  o r  sh a rewar e ,  ma y  be  i n s t a l l e d  on  a ny  

d i s t r i c t  com pu te r  u n t i l  c l ea r ed  b y  t he  n e two rk  a dmin i s t r a t o r .   T h e  a dmi n i s t r a to r  

w i l l  v e r i f y  t he  c ompa t ib i l i t y  o f  t he  so f t wa re  wi th  e x i s t i ng  s o f t wa re  an d  

h a r dware ,  an d  p r esc r i be  i n s t a l l a t i o n  an d  de - in s t a l l a t i o n  p r oce du res .   P r ogr am 

f i l e s  mu s t  ha ve  t h e  su pe r in t en de n t ’ s  a ppro va l  t o  be  i n s t a l l ed  on  a ny  d i s t r i c t  

s e rv e r  o r  c omp ute r .  

 Har d war e  

 S t a f f  s ha l l  no t  i n s t a l l  u na ppr ov ed  h a rd war e  on  d i s t r i c t  com pute r s ,  o r  m ak e  

c ha ng es  t o  s o f t war e  s e t t i ngs  t ha t  s up por t  d i s t r i c t  ha rd wa re .  

 Au d i t s  

 T h e  a dmi n i s t r a t i on  ma y  co nd uc t  p e r i od i c  a ud i t s  o f  s o f t war e  i n s t a l l e d  o n  

d i s t r i c t  eq u i pmen t  t o  ve r i fy  l eg i t im a te  u se .  

 E mai l  P r iv ac y  Ri gh t s  

 E mpl oy ees  a nd / o r  s t u de n t s  s ha l l  h av e  no  e xp ec t a t i o n  o f  p r iva cy  wh en  

u s in g  d i s t r i c t  em a i l  o f  o th e r  o f f i c i a l  commu nic a t i on  s ys t em s .   Any  em a i l  o r  

c omp ute r  a pp l i ca t i o n  o r  i n fo rm a t i on  i n  d i s t r i c t  c omp ute r s  o r  com pu te r  s ys t em s  

i s  s ub j ec t  t o  m on i t o r i ng  b y  t he  a dmin i s t r a t i on .  

 Own er s h ip  o f  Empl oy ee / S t ud en t -Pr od uced  Com pu te r  Mat e r i a l s  

 Com put e r  ma te r i a l s  o r  de v i ce s  c r e a t e d  a s  pa r t  o f  a ny  a s s ig ne d  d i s t r i c t  

r e sp on s ib i l i t y  o r  c l a s s ro om a c t i v i t y  u nd e r t a ke n  on  s ch oo l  t im e  sh a l l  b e  p ro pe r t y  

o f  t he  b oa r d .   

 

Ap pr ove d :  Oc t obe r  8 ,  20 12  

 

Curr icu lum  Deve lopm ent                                       IC 

 ( Se e  ID ,  IDAA,  IDAB,  IDAC an d  I J )  

 T h e  ac ad emic  p ro gram sh a l l  a s s i s t  s t ude n t s  t o  g ro w i n t e l l ec t ua l l y ,  t o  

ma s t e r  t h e  c u r r i c u l um ob j ec t i ves ,  an d  t o  p r e pa re  fo r  fu r th e r  ed uc a t io n  o r  t r a in i ng .   

T h e  boa rd  s ha l l  c on s id e r  t h e  d i s t r i c t ' s  bas i c  e du ca t i on a l  p r ogr am  ea ch  y ea r .   An d,  

wh en  a ppr ov ed ,  t he  p r ogr am sh a l l  co ns t i t u t e  t he  d i s t r i c t ' s  b as i c  cu r r i c u lum .  

 Cu r r i c u l a r  Of f e r in gs  

 An  ou t l i ne  o f  ea ch  c u r r i cu l a r  o f f e r i ng  an d  th e  l ea rn i ng  ob j ec t i ve s  t o  be  

ma s t e r ed  s ha l l  b e  dev e l ope d .  W he n  ap pro ve d  by  t he  b oa r d ,  t h ey  s ha l l  bec ome  a  

p a r t  o f  t hes e  po l i c i e s  an d  ru l e s  b y  r e f e r enc e .  

 E d uca t io na l  Goa l s  and  Ob jec t i ve s  

 D i s t r i c t  ed uc a t io na l  go a l s  an d  c u r r i cu l um o b je c t i v es  fo r  t he  ba s i c  

e du ca t i on a l  p r ogr am sh a l l  b e  on  f i l e  i n  t h e  d i s t r i c t  o f f i ce ,  an d  av a i l a b l e  f o r  

i n sp ec t i on  up on  r e que s t .  

 Ad d i t i on a l  E duc a t i ona l  P ro gram s  

 Ad d i t i on a l  ed uca t ion a l  p r ogr ams  s ha l l  be  i n  on e  o f  t he  f o l l o wi ng  

c a t e gor i e s :  

 S p ec i a l  P ro gr ams  ( IDAA) ,  Su pp or t  P r og rams  ( IDAB)  a nd  E x cep t io nal  

P ro gram s  ( IDAC) .  
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Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 3 ,  2 02 0  

 

 

Pi lo t  Project s                   ICA 

 T h e  use  o f  p i l o t  p ro j e c t s  i s  e nc our age d  by  t he  b oa r d  be f o re  an y  ne w  

i ns t r uc t i on a l  t ec hn iqu e  i s  impl emen ted  on  a  d i s t r i c t -w id e  bas i s .  

 F o r  t he  p u rp ose  o f  t h i s  po l i cy ,  p i l o t  p r o j ec t  me an s  an y  r e se a rch  o r  

e xp e r ime n ta t i o n  p ro gr am or  p r o j ec t  des ign ed  t o  ex p lo r e  o r  dev e l op  ne w ,  

u n pro ve n  t eac h i ng  me t h ods  o r  t ec hn i qu es .   Al l  i n s t r uc t i on a l  ma t e r i a l s ,  i nc l ud i ng  

t e ac he r s '  m an ua l s ,  f i lms ,  t a pes  o r  an y  o the r  s up p lem en t a r y  i ns t r uc t i on a l  ma te r i a l  

wh ich  wi l l  b e  use d  i n  c on ne c t io n  w i th  a  p i l o t  p ro j ec t  s ha l l  b e  av a i l a b l e  f o r  

i n sp ec t i on  by  p a re n t s  o r  gu a rd i an s  o f  t he  s t ude n t s  e ng ag ed  in  t he  p r ogr am or  

p ro j ec t .  

 P i l o t  P r o j ec t  Ev a lu a t i on  

 Be f o re  a ny  p i l o t  p ro j e c t  p r op osa l  i s  s ubm i t t ed  t o  t he  b oa r d  f o r  a pp ro va l ,  

a n  ev a lu a t i o n  fo rm a t  sh a l l  b e  dev e lo pe d  an d  in c lu de d  wi t h  t he  p i l o t  p ro j ec t .   

( Se e  I J ;  J R  e t  s eq . )  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  Au gus t  11 ,  2 0 14  

 

Teach ing  Methods   (See  ICA)                         ICAA 

 T h e  t eac h in g  s t a f f  i s  r e qu i r ed  t o  kee p  ab re as t  o f  c u r r en t  a nd  i n n ova t iv e  

t e ac h in g  m e th od s .   Us e  o f  cu r r e n t  r e s ea r ch  f i nd in gs  t o  imp ro ve  i ns t r uc t i on  i s  

e nc our ag ed  a s  a  p a r t  o f  t he  d i s t r i c t ' s  s ch oo l  im pr ovem ent  e f fo r t s .   W i th  p r io r  

a dmin i s t r a t i v e  ap prov a l ,  ex pe r im en t a t i o n  w i t h  t eac h i ng  me t hod s  i s  pe rmi t t e d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Educat ional  Program   (See  IC)                     IDA 

 T h e  a ca demi c  p ro gram  sh a l l  a s s i s t  s t ud en t s  t o  g ro w  i n t e l l ec t ua l l y ,  t o  

ma s t e r  t he  cu r r i c u lum  o b jec t i v es ,  a nd  t o  p r e pa re  f o r  fu r the r  ed uc a t io n  o r  

t r a in i ng .   Th e  bo a rd  s ha l l  c on s id e r  t h e  d i s t r i c t ' s  ba s i c  e duc a t io na l  p ro gram  e ach  

y ea r .   And ,  when  a ppr ov ed ,  t he  p ro gram  sh a l l  c ons t i t u t e  t he  d i s t r i c t ' s  ba s i c  

c u r r i cu l um.  

 Cu r r i c u lum  Ha nd bo ok s  

 Cu r r i c u lum  h an db ook s  sh a l l  co n t a i n  an  ou t l i n e  o f  ea ch  b as i c  c ou r se  a nd  

t he  l ea rn i ng  o b j e c t i ve s  t o  be  ma s t e r ed .   Ea ch  h an db oo k ,  wh en  a pp ro ved  by  t h e  

b oa rd ,  sha l l  be come  a  p a r t  o f  t hes e  po l i c i e s  an d  r u l e s  by  r e f e r e nc e .  

 E d uca t io na l  Goa l s  and  Ob jec t i ve s  
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 D i s t r i c t  e du ca t i on a l  g oa l s  an d  cu r r i c u lum o b jec t i v es  fo r  t he  ba s i c  

e du ca t i on a l  p r ogr am s ha l l  be  o n  f i l e  i n  t he  d i s t r i c t  o f f i ce ,  an d  av a i l a b l e  f o r  

i n sp ec t i on  up on  r e que s t .   (S ee  CN)  

 O t he r  E du ca t i on a l  P ro gr ams  

 O t he r  e duc a t io na l  p ro gr ams  p r ov i de d  by  t h e  d i s t r i c t  s ha l l  be  i n  one  o f  t he  

f o l l o wi ng  c a t e gor i e s :  

 S p ec i a l  P ro gram s  ( IDAA) ,  Su pp or t  P r og ram s  ( IDAB)  a nd  Exce p t i ona l  

P ro gram s  ( IDAC) .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Specia l  Programs  (See  AFB,  IC ,  and  JJ )                     IDAA 

 I n  ad d i t i on  t o  t he  bas i c  ed uca t io na l  p ro gram ,  t he  d i s t r i c t  sh a l l  p r ov i de  

p ro gram s  t o  m ee t  s pec i a l  ne ed s .   T hes e  p ro gr ams  sh a l l  be  o u t l i n ed  i n  t he  

a pp ro pr i a t e  ha nd bo ok s  o r  o t he r  d oc ume nt s  f o l l o wi ng  boa rd  r ev i e w an d  ap pro va l .  

 P a r t ne r sh i ps / Wor k -S t ud y  Pr ogr am  

 T h e  boa rd  ma y  ap prov e  pa r tne r s h ip / work - s t ud y  p r ogr ams  wi th  b us i ne s s  

a nd /o r  e du ca t i ona l  i n s t i t u t i o ns  fo r  t he  p u rp os e  o f  impr ov in g  a nd /o r  e xp an d in g  

t he  q ua l i t y  o f  c u r r i cu l a r  o f f e r i ng s ,  a nd  ma y  ap pr ove  o pp or t un i t i e s  fo r  

p a r t ne r sh i p  o r gan i za t i ons  t o  a s s i s t  w i th  s pe c i f i ed  p r og rams .  

 A pe r io d i c  r e v i e w  o f  t h e  pa r t ne r sh i p ’ s  goa l s  an d  ob j ec t i ve s  sha l l  be  

c on du c t e d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  21 ,  202 1  

 

Support  Program s                    IDAB 

 ( Se e  IC  a nd  L DD)  

 S u pp or t  p r ogr am in fo rma t i on  a ppr ov ed  by  t he  b oa r d  sh a l l  be  f i l ed  wi t h  t he  

c l e r k  a nd  ma de  a va i l a b l e  t o  s t a f f  a s  nee de d .  

 D r ug  E du ca t i on  

 A l l  s t ud en t s  s ha l l  be  mad e  a ware  o f  t he  l e ga l ,  so c i a l  a nd  h ea l t h  

c on se que nc es  o f  d rug  a nd  a l co ho l  use .   S t ud en t s  s ha l l  be  i n s t ru c t e d  on  e f f ec t i v e  

t e ch n iq ue s  f o r  r e s i s t i n g  pe e r  p r e s s u re  t o  us e  i l l i c i t  d ru gs  o r  a l co h o l .   S t ud en t s  

s ha l l  be  i n f o rme d  tha t  t h e  us e  o f  i l l i c i t  d ru gs  a nd  t he  un l a wf u l  p oss es s i on  a nd  

u se  o f  a l co ho l  i s  bo th  wr on g  an d  ha rmf u l .  

 T h e  boa rd ' s  com pre he ns i ve  d r ug  a nd  a l coh o l  a bus e  an d  p re ve n t i on  

p ro gram  s ha l l  b e  i nc lu de d  a s  p a r t  o f  t h e  d i s t r i c t ' s  cu r r i c u lum .   T h e  c u r r i cu l um  a t  

e ac h  g ra de  l e ve l  s ha l l  b e  age -ap pr opr i a t e  a nd  d ev e lo pme nta l l y  b as ed .  

 A  s tu de n t  who  v o l un t a r i l y  s ee ks  a s s i s t ance ,  ad v i c e  o r  co un se l i n g  f rom  

s ch oo l  p e r s on ne l  r e ga rd i ng  d r ug s  o r  d r ug  a bu se  sh a l l  n o t  be  d i s c ip l i ne d  b y  

s ch oo l  a u th or i t i e s  b ec au se  t he  s tu den t  s oug h t  a s s i s t an ce .  

 S tu de n t  Men ta l  Hea l th  
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 T h e  s up e r i n t e nd en t  ma y  de ve l op  a nd  implem en t  a  s t ud en t  me n ta l  hea l t h  

a ware nes s  p ro gr am.   T h e  s up e r i n t e nd en t  sh a l l  i d en t i fy  c ommu ni t y  o r  a r ea  m en t a l  

h ea l t h  ag en c i e s  a b l e  t o  p ro v i de  a s s i s t anc e .  

 D r op ou t  P re ven t io n  

 T h e  s up e r i n t e nd en t  ma y  de ve l op  a nd  implem en t  p ro gram s  t o  p r eve n t  

s t ud en t s  f rom  d ro pp in g  o u t  o f  s c ho o l  o r  t o  e nc ou rag e  d r op ou t s  t o  r e t u r n  t o  

s ch oo l .  

 T h e  s t a f f  s ha l l  i nco rp or a t e  t h e  ph i l os op hy  a nd  goa l s  o f  t h i s  po l i c y  i n t o  t he  

s ch oo l s '  p r ogr ams .  

 A t -Ri s k  S t ud en t s  

 T h e  s up e r i n t e nd en t  sh a l l  b e  r e s po ns i b l e  fo r  de ve l op i ng  a  p ro gr am f o r  

i de n t i fy in g  an d  work i ng  wi th  a t - r i s k  s tu de n t s .  

 Gu ida nc e  

 T h e  gu i da nce  p ro gram  sh a l l  be  o rg an i zed  t o  s e rv e  a l l  s t u de n t s .  

 Co un se l o r ( s )  sha l l  p ro v i de  g u id anc e  se r v i c es  co ns i s t e n t  w i th  d i s t r i c t  

p h i l os op hy ,  j ob  des c r i p t i ons  a nd  b oa rd  po l i c i e s .  

 Hom eb ou nd  Ins t r uc t i o n  

 Hom eb ou nd  in s t r uc t i o n  may  be  p r ov i de d  t o  a  s t u den t  a s  de emed  nec es s a ry  

b y  th e  su pe r i n t e nd en t  o r  by  t h e  s tu de n t ’ s  In d i v id ua l i ze d  E duc a t i on  Pro gram  

( IE P)  t eam  o r  Se c t i on  50 4  t eam .   

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Decem ber  1 2 ,  20 22  

Except iona l  Programs                          IDAC 

 I n  ad d i t i on  t o  t he  bas i c  p r ogr ams  ap pr ov ed  by  t h e  bo a rd ,  t he  d i s t r i c t  s ha l l  

p ro v id e  p ro gr ams  to  me e t  ex cep t io na l  n eed s .   P r og ram  in f o rma t i on  a ppr ov ed  b y  

t he  b oa r d  sha l l  be  f i l e d  wi th  t h e  c l e r k  an d  mad e  av a i l a b l e  t o  s t a f f  a s  ne ed ed .  

 L i s t  Oth e r  App ro pr i a t e  In fo rma t i on  Her e    

G i f t ed  P ro gram  th ru  NE KE S C  

P ro gram s  t h r u  t he  S pe c i a l  Ed .  Coo pera t i ve  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

S p ec i a l  Edu ca t io n  Se rv i ces             I DACA 

 I n  acc or dan ce  wi th  t h e  p r ov i s io ns  o f  Fede ra l  an d  s t a t e  l a w,  i t  i s  t h e  po l i cy  

o f  t h i s  d i s t r i c t  t o  p r ov id e  a  f r ee  a ppr opr i a t e  pu b l i c  e du ca t i on  fo r  eve ry  

e xc ep t i on a l  ch i l d  ( a s  de f in ed  b y  K .S . A.  72 -3 40 4)  who  i s  a  r e s id en t  o f  t h i s  

d i s t r i c t  o r  a t t en ds  a  p r iv a t e  o r  pa r och i a l  s ch oo l  l oca t ed  i n  t h i s  d i s t r i c t .   S p ec i a l  

e du ca t i on  s e rv i ce s  a r e  p ro v id ed  fo r  suc h  ch i ld r en ,  i n c lu d in g  i nd iv i du a l  

e du ca t i on a l  p r ogr ams  o f f e r ed  i n  t he  l ea s t  r e s t r i c t i ve  e nv i ro nme nt .  

 Ch i ld  F i nd ,  Id en t i f i ca t i o n ,  a nd  E l ig i b i l i t y  

 T h e  d i s t r i c t  sh a l l  c oo rd i na t e  an d  m a in t a in  a  s ys t em whic h  sche du les  a nd  

s t ru c tu r es  a va i l a b l e  s e rv i ce s  f o r  p up i l s  wh o  a r e  r e f e r r ed  t o  de t e rmin e  e l i g ib i l i t y  

f o r  sp ec i a l  ed uca t io n  se r v i c es  i n  a cc ord anc e  wi t h  p r oce du ra l  p r oce s se s  

e s t a b l i s he d  i n  Fe de ra l  a nd  s t a t e  l a w .  

 Ac t io ns  an d  Due  P roc es s  f o r  S t ud en t s  



© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  

w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  
i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

1 3 0  
 

 P a r en t a l  i nv o l veme n t  an d  co op e ra t i o n  i s  imp or t an t  t o  t he  s ucce s s  o f  t hes e  

e du ca t i on a l  p r ogr ams .   I n  o r de r  t o  e nc oura ge  t h e  i n vo l veme n t  a nd  c oo pe r a t i o n  o f  

p a re n t s  i n  spe c i a l  e du ca t i on  s e rv i ce s  an d  t o  s a f e gu a r d  t he  r i gh t s  o f  ex cep t io na l  

c h i l d r e n  t o  a  f r e e  a pp ro pr i a t e  pu b l i c  ed uc a t io n ,  t he  b oa r d  u t i l i z e s  a nd  r e f e r s  

p are n t s  t o  t he  “ Pro ced ur a l  Sa f eg ua r ds  i n  P a r en t  R ig h t s  i n  Sp ec i a l  E du ca t i on ”  

p u b l i s hed  by  t h e  Ka ns as  S t a t e  De par tm en t  o f  Ed uca t io n .  

 I n  t he  p ro v i s i on  o f  sp ec i a l  ed uc a t io n  an d  r e l a t ed  se rv i ces ,  t he  d i s t r i c t  w i l l  

im p leme n t  a l l  Fed e ra l  a nd  Kan sas  s t a t u t e s ,  r u l e s ,  a nd  r e gu l a t i on s .  

 

Ap pr ove d :  Au gus t  11 ,  20 14  

Re v i s ed :  J une  25 ,  201 8  

 

 

Sect ion  504  Accomodations  for  S tudents                                      IDACB 

 I n  acc or dan ce  wi th  t h e  p r ov i s io ns  o f  t he  Re ha b i l i t a t i o n  Ac t  o f  1 97 3  an d  

T i t l e  I I  o f  t he  Amer i c an s  wi t h  Di sa b i l i t i e s  Ac t ,  t he  d i s t r i c t  i s  c ommi t t ed  t o  

p ro v id i ng  s tu den t s  wi t h  d i s ab i l i t i e s  t he  op p or tu n i t y  t o  pa r t i c ip a t e  i n  an d  ben e f i t  

f r om i t s  p r og rams  a nd  a c t i v i t i e s .   Acc ord in g l y ,  t h e  d i s t r i c t  wi l l  ma ke  r ea so na b le  

mo d i f i ca t i on s  t o  i t s  p ro gram s  an d  a c t i v i t i e s  t o  ac comm od a te  o th e r wi se  q ua l i f i e d  

s t ud en t s  wi th  d i sab i l i t i e s ,  un l e s s  s uc h  m od i f i c a t i o n  wou ld  impo se  a n  un du e  

b ur de n  on  t h e  op e ra t i on  o f  t he  pa r t i c u l a r  p ro gram  o r  a c t i v i t y  o r  wo u ld  

f un dame nta l l y  a l t e r  t h e  na t u re  o r  pu rp ose  o f  t he  p ro gram  or  a c t i v i t y .   No  d i s t r i c t  

b oa rd  memb er ,  emplo ye e ,  o r  co n t r a c to r  sh a l l  r e t a l i a t e  ag a in s t  an y  pe r so n  

b ec aus e  o f  h i s  o r  he r  ex e rc i se  o f  r i gh t s  un de r  Se c t i o n  50 4 .  

 

Ap pr ove d :  Au gus t  11 ,  20 14  

 

Ti t l e  I  Program s                             IDAD 

 T h e  boa rd  s ha l l  e ns u r e  t ha t  t h e  d i s t r i c t ' s  T i t l e  I  p r o grams  o pe r a t e  i n  

a cc ord anc e  wi th  f e de r a l  l a ws  an d  co nd i t i on s .   T he  s upe r in t en de n t  i s  r e sp ons ib l e  

f o r  admi n i s t e r i ng  t h e  d i s t r i c t ' s  T i t l e  I  p r og rams ,  a s ses s in g  t he  e du ca t i on a l  ne eds  

o f  a l l  s t u de n t s ,  pa r t i c u l a r ly  t h e  ne eds  o f  e du ca t i on a l ly  d i sa dva n ta ge d  ch i l d r e n ,  

d ev e lo p i ng  ap pr opr i a t e  c ommu nic a t i on  cha nn e l s  b e t wee n  a l l  pa r t i e s ,  d eve lo p in g  

i n -s e rv i ce  t r a i n i ng  fo r  pa r en t s  an d  s t a f f ,  a nd  d ev e lo p in g  ap pro pr i a t e  e va l ua t i on  

p ro ced ure s .  

 An nu a l  Pa re n t  M ee t in g  

 T h e  boa rd  s ha l l  d es ig na t e  a t  l ea s t  on e  m ee t in g  da t e  eac h  ye a r  f o r  t he  

p u r po se  o f  p r ov id i ng  pa ren t s  o f  T i t l e  1  s t u de n t s  a n  op po r tu n i ty  t o  m ee t  wi th  

s ch oo l  p e r s on ne l  i n  o rd e r  t o  pa r t i c i pa t e  i n  t he  d es i gn  an d  implem en t a t i on  o f  t he  

T i t l e  1  p ro gram .  

 

Ap pr ove d :   Ju l y  3 ,  20 0 4  
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Student  Privacy  Po l i cy  (See  ICA)                                                 IDAE  

 ( Se e  BCBK,  ICA,  ICAA,  I I ,  an d  J R e t  s eq . )  

T h e  s up e r i n t e nd en t ,  t h e  bo a r d  a nd  s t a f f  s ha l l  p ro t ec t  t he  r i g h t  o f  p r i vac y  

o f  s t u de n t s  a nd  t h e i r  f ami l i e s  i n  c on ne c t io n  w i th  a ny  s u rv ey s  o r  ph ys i ca l  

e xami na t i on s  co nd uc t e d ,  a s s i s t e d ,  o r  a u t ho r i z ed  b y  t he  b oa r d  o r  admi n i s t r a t i on .   

T h e  d i s t r i c t  sh a l l  a nn ua l ly  p r ov ide  pa re n t s  no t i ce  o f  t he i r  r i gh t s  u nde r  t he  

P ro t ec t i on  o f  P u p i l  R i gh t s  Ame ndm ent  a nd  t he  S t ud en t  Da t a  P r i va cy  Ac t ,  a t  t he  

b eg in n in g  o f  ea ch  sch o o l  yea r ,  a nd  a t  a ny  o t he r  t ime  t he  sc ho o l  d i s t r i c t  po l i c i e s  

i n  t he  a r ea  a r e  s ub s t a n t i a l l y  c ha nge d .  

 S tu de n t  Da ta  Res t r i c t i on s  

 An y  s t ude n t  d a t a  s ubmi t t ed  t o  an d  m a in t a i ne d  by  a  s t a t e wi de  l o n g i tu d in a l  

s t ud en t  d a t a  sy s t em s ha l l  o n ly  be  d i sc l ose d  i n  a cc ord anc e  wi th  t h e  S tu de n t  Da t a  

P r iv ac y  Ac t .   Di s c los u re  o f  a l l  o th e r  s t ud en t  d a t a  o r  s t ud en t  r eco rd  i n f o rma t io n  

ma i n t a ine d  i s  go ve rn e d  b y  t he  Fam i ly  E duc a t i ona l  R ig h t s  an d  Pr i vac y  Ac t  

( F ERP A) .  

 An nu a l  wr i t t e n  no t i ce  p r e s en t ed  t o  p a re n t s  a nd  l e ga l  g ua r d i an s  o f  d i s t r i c t  

s t ud en t s  sh a l l :  1 )  r equ i r e  p a re n t  o r  gu a rd i a n ’ s  s i g na t u re ;  a nd  2 )  s ha l l  s t a t e  s t u de n t  

d a t a  s ubmi t t e d  t o  and  ma in t a in ed  b y  a  s t a t e w ide  l on g i tu d i na l  da t a  sy s t em  o n ly  b e  

d i sc l os ed  a s  f o l l ows .  

 S tu de n t  da t a  m ay  b e  d i sc l os ed  t o :  

•  T h e  a u th or i zed  p e r s on ne l  o f  a n  ed uca t io na l  a ge ncy  o r  t he  s t a t e  b oa r d  o f  

r ege n t s  wh o  r eq u i r e  d i sc l os u re s  t o  pe r fo rm  as s ig ne d  du t i e s ;  an d  

•  T h e  s tu de n t  an d  t h e  pa ren t  o r  l e ga l  g ua r d i a n  o f  t he  s t ud en t ,  p r ov id ed  t h e  

d a t a  p e r t a ins  s o l e ly  t o  t he  s t ud en t .  

 S tu de n t  d a t a  ma y  b e  d i sc l os ed  t o  a u th or i ze d  p e r s on ne l  o f  a ny  s t a t e  a ge ncy ,  

o r  t o  a  s e r v i ce  p ro v i de r  o f  a  s t a t e  ag en cy ,  e du ca t i on a l  a ge nc y ,  o r  s ch oo l  

p e r f o rmi ng  i ns t ruc t i o n ,  a s se s sme n t ,  o r  l o n g i tu d in a l  r ep or t i ng ,  p r ov i de d  a  da t a -

s ha r in g  ag r eeme n t  be t wee n  th e  ed uca t i on a l  a ge ncy  an d  o th e r  s t a t e  a ge nc y  o r  

s e rv i ce  p ro v id e r  p r ov id es  t he  f o l l o wi ng :  

•  P ur po se ,  s co pe ,  an d  d ur a t i o n  o f  t h e  da t a -s ha r in g  a g r eeme n t ;  

•  Re c ip i en t  o f  s t ude n t  d a t a  use  s uc h  i n f o rm a t io n  so l e l y  fo r  t h e  p u rp os es  

s pe c i f i e d  i n  a g reem en t ;  

•  Re c ip i en t  sh a l l  comp ly  wi th  da t a  a cce s s ,  u se ,  a nd  sec ur i t y  –  r e s t r i c t i o ns  

s pe c i f i c a l l y  des c r ib ed  i n  ag r eeme n t ;  a nd   

•  S tu de n t  d a t a  s ha l l  be  des t ro ye d  whe n  n o  l on ge r  n ec es s a ry  f o r  pu r po ses  of  

t he  da t a -s ha r i ng  a g reem en t  o r  u po n  ex p i r a t i on  o f  t h e  ag r eeme n t ,  wh i ch ev e r  

o cc ur s  f i r s t .  

  * A  s e rv i ce  p r ov ide r  e ng ag ed  to  p e r f o rm a  fu nc t i on  o f  i n s t ruc t i o n  may   

     be  a l l o we d  t o  r e t a i n  s t u de n t  t r an sc r ip t s  a s  r e qu i r e d  by  a pp l i c ab l e       

     l a ws  an d  ru l e s  a nd  r eg u l a t i on s .  De s t ruc t i o n  sha l l  com ply  wi t h  t he             

     N IS TS P 80 0 -8 8  s t an da r ds  o f  da t a  des t ruc t i o n .  

 Un les s  a n  ad u l t  s t u de n t  o r  pa ren t  o r  gu a rd i a n  o f  a  mi nor  s t ude n t  p r ov i des  

wr i t t en  co nse n t  t o  d i s c lo se  p e r s on a l ly  i den t i f i a b l e  s t u de n t  d a t a ,  s t ud en t  da t a  m ay  

o n l y  b e  d i sc l ose d  t o  a  go ve rnme n ta l  en t i t y  n o t  s pec i f i e d  a bov e  o r  a ny  pu b l i c  o r  

p r iv a t e  a ud i t  a nd  e va l ua t i on  o r  r e se a rc h  o rg an i za t i on  i f  t he  da t a  i s  ag gr ega t e  da t a .   

“ Aggr eg a t e  d a t a ”  me an s  da t a  co l l ec t ed  o r  r ep or t e d  a t  t he  g r ou p ,  co hor t ,  o r  

i n s t i t u t i on a l  l ev e l  and  wh ich  c on ta i ns  no  p e r s on a l l y  i de n t i f i ab l e  s t u den t  da t a .    
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 T h e  d i s t r i c t  may  d i sc l ose :  

•  S tu de n t  d i r ec t o r y  i n fo rma t i on  when  ne ces s a ry  an d  t h e  s t ude n t ’ s  pa ren t  

o r  l eg a l  gu a rd i an  has  co ns en t ed  i n  wr i t i ng ;   

•  d i r e c to r y  i n f o rma t ion  t o  an  e nha nc eme n t  v en do r  p ro v id in g  p h o to gra ph y  

s e rv i ce s ,  c l a s s  r i n g  se rv i ces ,  yea rb oo k  pub l i s h in g  se r v i ce s ,  memo ra b i l i a  

s e rv i ce s ,  o r  s imi l a r  s e rv i ces ;  

•  a ny  i n fo rm a t i on  r e qu i r i ng  d i sc los u re  pu r su an t  t o  s t a t e  s t a t u t e s ;  

•  s t ud en t  da t a  pu r sua n t  t o  a ny  l a wf u l  s ub poe na  o r  c ou r t  o r de r  d i r ec t i ng  

s uc h  d i s c lo su r e ;  an d  

•  s t ud en t  da t a  t o  a  pu b l i c  o r  p r iv a t e  p os t seco n dar y  ed uca t io na l  i n s t i t u t i on  

f o r  p u r po ses  o f  ap p l i ca t i o n  o r  a dmis s io n  o f  a  s t u de n t  t o  s uch  

p os t se co nda ry  e duc a t i on a l  i n s t i t u t i on  wi t h  t h e  s tu den t ’ s  wr i t t e n  co ns en t .  

 S tu de n t  Da ta  S ec ur i t y  Bre ac h  

 I f  t he r e  i s  a  s ec u r i t y  b r eac h  o r  u na u th or i z ed  d i sc l os u re  o f  s t ud en t  da t a  o r  

p e r s on a l l y  i d en t i f i ab l e  i n f o rma t io n  o f  any  s tu de n t  s ubmi t t e d  t o  o r  ma in t a in ed  on  

a  s t a t e wi de  s t ud en t  l o n g i tu d in a l  da t a  sy s t em ,  ea ch  a f f ec t ed  s tu de n t  o r  t h e  pa r en t  

o r  l e ga l  g ua rd i a n  o f  t h e  s t ud en t ,  i f  a  m i nor ,  s ha l l  be  imme dia t e l y  n o t i f i ed ,  an d  a n  

i nv es t i ga t i on  i n to  t he  cau se s  an d  c ons equ en ces  o f  t he  b r ea ch  o r  u na u t hor i ze d  

d i sc l os u re  wi l l  b e  con d uc t e d .  

 B iom et r i c  Da ta  

 T h e  d i s t r i c t  s ha l l  no t  c o l l e c t  b iom e t r i c  da t a  f rom a  s t ud en t  o r  use  an y  d ev i ce  

o r  me ch an i sm t o  a s se s s  a  s tu den t ’ s  p hys io lo g i ca l  o r  em ot i on a l  s t a t e ,  u n l e s s  t he  

a du l t  s t u den t  o r  t he  pa r en t  o r  l e ga l  g ua r d i a n  o f  t he  min or  s t ud en t  co ns en t s  i n  

wr i t i ng .   “ Bi omet r i c  da t a ”  i nc l ud es  me as ura b l e  b i o lo g i ca l  o r  be hav io r a l  

c ha r ac t e r i s t i c s  t h a t  ca n  be  u se d  f o r  a u tomat ed  r e co gn i t i o n  o f  an   

i nd i v id ua l ,  s uc h  a s  f i ng e rp r in t s ,  r e t i n a  a nd  i r i s  p a t t e r ns ,  v o i c epr in t s ,  DNA 

s eq ue nce ,  f ac i a l  ch a ra c t e r i s t i c s ,  a nd  h an dwr i t i ng .  

 No th i ng  i n  t h i s  p o l i cy  s ha l l  p ro h ib i t  t h e  co l l ec t i on  o f  a ud i o  vo i ce  

r eco rd i ng s ,  f a c i a l  e xp res s io n  i n f o rma t io n ,  an d  s tu den t  ha nd wr i t i ng  f o r :   

•  p ro v i s i on  o f  co uns e l i n g  o r  p sy ch o lo g i c a l  s e rv i ce s ,   

•  c on du c t i ng  s t ude n t  t h r ea t  a s s es sm en t s ,  

•  c ompl e t i ng  s t ud en t  d i s c ip l i n a ry  i nve s t i ga t i ons  o r  he a r in gs ,  o r   

•  c on du c t i ng  ch i ld  a bus e  i nv es t i ga t i o ns .    

 S e l ec t  S t ud en t  Sur vey s  

  No  no nac ad emic  t e s t ,  q ue s t i o nn a i r e ,  s u rv ey ,  o r  ex amin a t i on  c on ta i n in g  a ny  

q ue s t i o ns  ab ou t  t h e  pe r so na l  an d  p r i va t e  a t t i t u des ,  va l ues ,  b e l i e f s  o r  p r ac t i ce s  o f  

t he  s t u den t  o r  t he  s t ud en t ’ s  pa r en t s ,  gu a r d i a ns ,  f ami l y  memb er s ,  a s s oc i a t e s ,  

f r i en ds  o r  p ee r s  t ha t  i s  admi n i s t e r e d  d ur in g  t he  sc ho o l  day  sha l l  be  admi n i s t e r e d  

t o  an y  k in de r ga r t en  t h ro ug h  12 t h  g r ad e  s tud en t  un l e s s :  

•  t he  p a re n t  o r  g ua r d i an  i s  n o t i f i ed  i n  wr i t i n g  n o t  m ore  t ha n  fo ur  m on t hs  

i n  ad va nce  o f  t he  a dmi n i s t r a t i on  o f  s uc h  t e s t ,  qu es t i on na i r e ,  su rv ey  o r  

e xami na t i on  t ha t  s uch  i s  t o  be  a dmin i s t e r e d ;  an d   

•  t he  pa r en t  o r  g ua r d i a n  o f  t he  s tu de n t  g iv es  co ns en t  t h r ou gh  wr i t t en  or  

e l ec t ro n i c  s i gna tu r e  o r ,  i n  t he  e ven t  o f  an  imme dia t e  nee d ,  g ive s  ve r ba l  

c on se n t  f o r  t h e  s tu den t  t o  pa r t i c i pa t e .  

Ad va nce  no t i f i ca t i o n  t o  a  p a re n t  o r  g ua r d i a n  m us t  i nc l ude :  
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•  A co py  o f  t he  t e s t ,  qu es t i on na i r e ,  su r ve y ,  o r  e xami na t i on  t ha t  i s  t o  be  

a dmin i s t e r e d ;   

•  In fo rma t i on  o n  ho w th e  pa r en t  o r  gu a rd i an  ma y  p r ov i de  wr i t t en  c on se n t  

t o  au t hor i ze  t h e  s tu de n t  t o  t a ke  s uch  t e s t ,  q ues t i o nna i r e ,  su r vey ,  o r  

e xami na t i on ;  

•  T h e  name  o f  t he  c omp an y  o r  e n t i t y  t ha t  p r od uce s  o r  p r ov i de s  t h e  t e s t ,  

q ue s t i o nn a i r e ,  s u rv ey ,  o r  e xami na t i on  t o  t he  sc ho o l ;  a nd   

•  W het he r  t h e  s c ho o l  w i l l  r e ce i ve  o r  ma i n t a i n  t h e  r e s u l t i n g  da t a  an d  an  

e xp lan a t io n  o f  h o w th e  sc ho o l  i n t en ds  t o  u se  a nd  ma i n t a i n  su ch  da t a .  

 F o r  wr i t t en  c on sen t  t o  be  ac cep t ed ,  t ime ly  no t i ce  i n  c ompl i anc e  wi t h  t h e  

r eq u i r em en t s  o f  t h i s  p o l i cy  mu s t  be  p r ov id ed ,  an d  t he  pa re n t  o r  g ua r d i a n  m us t  

h av e  ha d  an  o pp or t un i ty  t o  r ev i e w t he  i n f o rma t i o n  c on ta i ned  i n  t he  n o t i c e .   

Wr i t t e n  co nse n t  mus t  be  p ro v id ed  s epa ra t e l y  fo r  e ac h  i nd i v i dua l  t e s t ,  

q ue s t i o nn a i r e ,  s u rv ey ,  o r  e xami na t i on  t ha t  i s  t o  be  a dmin i s t e r e d .   P r io r  t o  

a dmin i s t e r i n g  an y  suc h  t e s t ,  q ues t i o nna i r e ,  su rve y ,  o r  ex amina t io n ,  a  c op y  o f  i t  

mu s t  be  p os t ed  a nd  m a i n t a ine d  o n  t he  d i s t r i c t ’ s  webs i t e .  

 A  s tu de n t  ha s  t he  r i gh t  t o  r e f use  t o  t ak e  an y  t e s t ,  q ues t i o nn a i r e ,  su rve y ,  o r  

e xami na t i on  a s  de sc r i be d  he re in  a t  a ny  t ime ,  r e ga r d l e s s  o f  r e ce i p t  o f  pa re n t  o r  

g ua rd i an  c ons en t  t o  p a r t i c ip a t e .   P r io r  t o  adm in i s t e r i ng  a ny  su ch  t e s t ,  

q ue s t i o nn a i r e ,  s u rv ey ,  o r  e xami na t i on ,  eac h  s tu de n t  sh a l l  be  i n fo rm ed  th a t  su ch  

s t ud en t  has  t h e  r i g h t  t o  r e fu se  t o  t a ke  i t  an d  t h a t  t he  s t ud en t  wi l l  n o t  s u f f e r  a ny  

a dv e r s e  co nse qu enc es  b ase d  o n  r e fu sa l  t o  pa r t i c i pa t e .    

 No  p e r s on a l ly  i de n t i f i ab l e  s t u de n t  da t a  sh a l l  b e  co l l ec t ed  t h ro u gh  an y  

s uc h  t e s t ,  qu es t i on na i r e ,  s u rv ey ,  o r  e xamin a t i on .   

 E x cep t  a s  o t he r wi s e  p ro v id ed  i n  t h i s  p o l i c y ,  t he  p r ov i s io ns  o f  t h i s  

s ub sec t i o n  sha l l  ap p ly  t o  an y  t e s t ,  qu es t i on na i r e ,  su r ve y ,  o r  e xami na t io n  a s  

d es c r ib ed  h e re i n  t ha t  i s  a dmin i s t e r ed  o r  p r op ose d  t o  b e  admi n i s t e r e d  t o  a ny  

s t ud en t  by  a ny  emp loy ee  o f  a  s ch oo l  d i s t r i c t ,  i n c lu d in g ,  bu t  n o t  l im i t e d  t o ,  an y  

a dmin i s t r a to r ,  t ea ch e r ,  co un se l o r ,  s oc i a l  wo rke r ,  p sy ch o lo g i s t ,  o r  nu r se .   

 I f ,  h owev er ,  a ny  d i s t r i c t  empl oy ee  b ecome s  a ware  t ha t  a  s t ud en t  m ay  b e  a t  

r i sk  o f  s u i c ide  b y  a  c r ed i b l e  r e po r t  f rom  th e  s tu de n t ,  t he  s t ud en t ' s  p ee r s ,  o r  

a no the r  s ch oo l  d i s t r i c t  em pl oye e ,  t he  s c ho o l  p e r s on ne l  wh o  a r e  d es i gn a t e d  t o  

a dmin i s t e r  a  su i c id e  r i sk  a s se s sme n t  o r  s c r een in g  t oo l  ma y  admi n i s t e r  su ch  r i s k  

a s se s sme n t  o r  s c r e en i ng  t o o l  i n  a cco rda nce  wi t h  t he  p r ov i s i ons  o f  t h i s  

s ub sec t i o n  t o  de t e rmi ne  whe t he r  t he  s t ude n t  co u l d  be  a t  r i s k  fo r  su i c id e .  S uc h  

d es i gn a t e d  sch oo l  pe r so nne l  ma y  in c lu de ,  b u t  i s  no t  l im i t ed  t o ,  an y  

a dmin i s t r a to r ,  t ea ch e r ,  co un se l o r ,  s oc i a l  wo rke r ,  p sy ch o lo g i s t ,  o r  nu r se .  P r io r  t o  

t he  adm in i s t r a t i o n  o f  an y  su ch  r i s k  a s ses sme n t  o r  s c r ee n i ng  t oo l ,  t h e  de s ig na t ed  

s t a f f  mem ber  s ha l l  ve rba l l y  n o t i f y  t he  p a r en t  o r  gua rd i an  b e fo r e  t he  

a dmin i s t r a t i o n  o f  s uch  r i sk  a s se s sme n t  o r  s c r e en i ng  t o o l  a nd  ob t a i n  t he  c on sen t  

o f  t he  p a re n t  o r  g ua rd i a n .   

 I f  t he  de s ig na t ed  s t a f f  mem ber  i s  u na b l e  t o  ve r ba l l y  no t i fy  t he  pa ren t  o r  

g ua rd i an  o f  t he  s tu den t  an d  ob t a in  c on sen t  a f t e r  r ea so na b le  a t t em pt s  t o  do  s o ,  

t he  de s ig na t ed  s t a f f  mem ber  ma y  admi n i s t e r  t he  r i sk  a s ses smen t  o r  s c r ee n in g  

t oo l  wi t ho u t  suc h  con se n t .  I f  a  r i sk  a s ses sm en t  o r  s c r e en i ng  t o o l  i s  a dmin i s t e r ed  

w i t ho u t  t he  p a re n t  o r  g ua r d i a n ' s  c ons en t ,  a s  so on  a s  c on t ac t  wi t h  t he  p a re n t  o r  

g ua rd i an  i s  ma de ,  t he  d es i gn a t e d  s t a f f  memb er  sh a l l  n o t i f y  t he  pa ren t  o r  
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g ua rd i an  o f  t he  admin i s t r a t i o n  o f  s uc h  a s s es sm en t  o r  s c r e en i ng  t oo l  a nd  p ro v id e  

t o  t he  p a re n t  o r  g ua rd i a n  a l l  i n f o rma t i on  o b t a ine d  f rom  t he  r i sk  a s se s sm en t  o r  

s c r e en i ng  t o o l  a dmin i s t e r ed  t o  t h e  s tu de n t .  
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An n ual  No t i ce  o f  Au th or i ze d  St u de nt  Da ta  Di sc los ur es  
 I n  a c c o r d a n c e  w i t h  t h e  S t u d e n t  D a t a  P r i v a c y  A c t  a n d  b o a r d  p o l i c y  I D A E ,  

s t u d e n t  d a t a  s u b m i t t e d  t o  o r  m a i n t a i n e d  i n  a  s t a t e w i d e  l o n g i t u d i n a l  d a t a  s y s t e m  m a y  

o n l y  b e  d i s c l o s e d  a s  f o l l o w s .   S u c h  d a t a  m a y  b e  d i s c l o s e d  t o :  

•  T h e  a u t h o r i z e d  p e r s o n n e l  o f  a n  e d u c a t i o n a l  a g e n c y  o r  t h e  s t a t e  b o a r d  o f  r e g e n t s  

w h o  r e q u i r e  d i s c l o s u r e s  t o  p e r f o r m  a s s i g n e d  d u t i e s ;  a n d  

•  T h e  s t u d e n t  a n d  t h e  p a r e n t  o r  l e g a l  g u a r d i a n  o f  t h e  s t u d e n t ,  p r o v i d e d  t h e  d a t a  

p e r t a i n s  s o l e l y  t o  t h e  s t u d e n t .  
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 S t u d e n t  d a t a  m a y  b e  d i s c l o s e d  t o  a u t h o r i z e d  p e r s o n n e l  o f  a n y  s t a t e  a g e n c y ,  o r  

t o  a  s e r v i c e  p r o v i d e r  o f  a  s t a t e  a g e n c y ,  e d u c a t i o n a l  a g e n c y ,  o r  s c h o o l  p e r f o r m i n g  

i n s t r u c t i o n ,  a s s e s s m e n t ,  o r  l o n g i t u d i n a l  r e p o r t i n g ,  p r o v i d e d  a  d a t a - s h a r i n g  a g r e e m e n t  

b e t w e e n  t h e  e d u c a t i o n a l  a g e n c y  a n d  o t h e r  s t a t e  a g e n c y  o r  s e r v i c e  p r o v i d e r  p r o v i d e s  

t h e  f o l l o w i n g :  

•  p u r p o s e ,  s c o p e  a n d  d u r a t i o n  o f  t h e  d a t a - s h a r i n g  a g r e e m e n t ;  

•  r e c i p i e n t  o f  s t u d e n t  d a t a  u s e  s u c h  i n f o r m a t i o n  s o l e l y  f o r  t h e  p u r p o s e s  s p e c i f i e d  

i n  a g r e e m e n t ;  

•  r e c i p i e n t  s h a l l  c o m p l y  w i t h  d a t a  a c c e s s ,  u s e ,  a n d  s e c u r i t y  r e s t r i c t i o n s  

s p e c i f i c a l l y  d e s c r i b e d  i n  a g r e e m e n t ;  a n d  

•  s t u d e n t  d a t a  s h a l l  b e  d e s t r o y e d  w h e n  n o  l o n g e r  n e c e s s a r y  f o r  p u r p o s e s  o f  t h e  

d a t a - s h a r i n g  a g r e e m e n t  o r  u p o n  e x p i r a t i o n  o f  t h e  a g r e e m e n t ,  w h i c h e v e r  o c c u r s  

f i r s t .    

 * A  s e r v i c e  p r o v i d e r  e n g a g e d  t o  p e r f o r m  a  f u n c t i o n  o f  i n s t r u c t i o n  m a y  b e  

a l l o w e d  t o  r e t a i n  s t u d e n t  t r a n s c r i p t s  a s  r e q u i r e d  b y  a p p l i c a b l e  l a w s  a n d  r u l e s  a n d  

r e g u l a t i o n s .   

 U n l e s s  a n  a d u l t  s t u d e n t  o r  p a r e n t  o r  g u a r d i a n  o f  a  m i n o r  s t u d e n t  p r o v i d e s  

w r i t t e n  c o n s e n t  t o  d i s c l o s e  p e r s o n a l l y  i d e n t i f i a b l e  s t u d e n t  d a t a ,  s t u d e n t  d a t a  m a y  o n l y  

b e  d i s c l o s e d  t o  a  g o v e r n m e n t a l  e n t i t y  n o t  s p e c i f i e d  a b o v e  o r  a n y  p u b l i c  o r  p r i v a t e  

a u d i t  a n d  e v a l u a t i o n  o r  r e s e a r c h  o r g a n i z a t i o n  i f  t h e  d a t a  i s  a g g r e g a t e  d a t a .   

“ A g g r e g a t e  d a t a ”  m e a n s  d a t a  c o l l e c t e d  o r  r e p o r t e d  a t  t h e  g r o u p ,  c o h o r t ,  o r  

i n s t i t u t i o n a l  l e v e l  a n d  w h i c h  c o n t a i n s  n o  p e r s o n a l l y  i d e n t i f i a b l e  s t u d e n t  d a t a .    

  T h e  d i s t r i c t  m a y  d i s c l o s e :  

•  S t u d e n t  d i r e c t o r y  i n f o r m a t i o n  w h e n  n e c e s s a r y  a n d  t h e  s t u d e n t ’ s  p a r e n t  o r  l e g a l  

g u a r d i a n  h a s  c o n s e n t e d  i n  w r i t i n g ;   

•  d i r e c t o r y  i n f o r m a t i o n  t o  a n  e n h a n c e m e n t  v e n d o r  p r o v i d i n g   p h o t o g r a p h y  

s e r v i c e s ,  c l a s s  r i n g  s e r v i c e s ,  y e a r b o o k  p u b l i s h i n g  s e r v i c e s ,  m e m o r a b i l i a  

s e r v i c e s ,  o r  s i m i l a r  s e r v i c e s ;  

•  a n y  i n f o r m a t i o n  r e q u i r i n g  d i s c l o s u r e  p u r s u a n t  t o  s t a t e  s t a t u t e s ;  

•  s t u d e n t  d a t a  p u r s u a n t  t o  a n y  l a w f u l  s u b p o e n a  o r  c o u r t  o r d e r  d i r e c t i n g  s u c h  

d i s c l o s u r e ;  a n d  

•  s t u d e n t  d a t a  t o  a  p u b l i c  o r  p r i v a t e  p o s t s e c o n d a r y  e d u c a t i o n a l  i n s t i t u t i o n  f o r  

p u r p o s e s  o f  a p p l i c a t i o n  o r  a d m i s s i o n  o f  a  s t u d e n t  t o  s u c h  p o s t s e c o n d a r y  

e d u c a t i o n a l  i n s t i t u t i o n  w i t h  t h e  s t u d e n t ’ s  w r i t t e n  c o n s e n t .  

 A s  t h e  p a r e n t  o r  l e g a l  g u a r d i a n  o f  [ n a m e  o f  s t u d e n t ( s ) ] ,  I  a c k n o w l e d g e  t h a t  I  

h a v e  b e e n  p r o v i d e d  w i t h  n o t i c e  o f  a u t h o r i z e d  s t u d e n t  d a t a  d i s c l o s u r e s  u n d e r  t h e  

S t u d e n t  D a t a  P r i v a c y  A c t .  

 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _               _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

P a r e n t  S i g n a t u r e                                                     D a t e  

 

 

 

A p p r o v e d :  J u l y  1 2 ,  2 0 0 4  

R e v i s e d :   J u l y  2 0 1 4 ;  J u n e  2 2 ,  2 0 1 5  

Ath le t i cs                     IDAF 

 A t h l e t i c  p r a c t i c e  f o r  c omp e t i t i on  s ha l l  n o t  be  c on du c t e d  du r in g  p hys i ca l  

e du ca t i on  c l a s s es  o r  b e  co un t ed  f o r  c r e d i t  o r  a s  pa r t  o f  t he  s c ho o l  t e rm .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Co l l e ge  Cl as ses  ( See  J BE an d  JQ)                          I DCE 

 Wi t h  pa ren t a l  p e rmi s s i on ,  e l i g ib l e  s t u de n t s  wh o  ca n  com ple t e  g r a dua t io n  

r eq u i r em en t s  a s  p r e sc r ib ed  b y  t he  b oa r d  a r e  e l i g i b l e  t o  be  r e l ea se d  f rom  sc ho o l  

d u r i ng  t he  r e gu l a r  s ch o o l  da y  t o  a t t e nd  c l a s se s  a t  a  Rege n t ’ s  un iv e r s i t y ,  

c ommu ni t y  co l l eg e ,  t e ch n ic a l  co l l eg e ,  v oca t i o na l  e duc a t i ona l  s c ho o l  o r  

W ash bu rn  Uni ve r s i t y .  

 Co nc ur r e n t  E nr o l lmen t  

 A  s tu de n t  en ro l l ed  i n  g r ade s  10 ,  1 1 ,  o r  12 ,  o r  a  g i f t ed  c h i ld  i n  g r a des  9  

t h ro ug h  12  wh o  ha s  d emo ns t r a t e d  t he  a b i l i t y  t o  b ene f i t  f r om  pa r t i c i pa t i on  i n  t he  

r eg u l a r  c u r r i cu l a  o f  e l i g i b l e  p os t sec on dary  e du ca t i on  i ns t i t u t i o ns ,  may  a pp l y  t o  

t he  p r i nc i pa l  f o r  p e rmi s s io n  t o  e n ro l l  a t  a n  e l i g ib l e  po s t se co nd ar y  e d uca t i on  

i ns t i t u t i on .  

T h e  d i s t r i c t  may  e n t e r  i n to  a n  a g r eeme n t  w i t h  t he  c o l l e ge  fo r  t h e  pu rp ose  

o f  a l l o wi ng  t hes e  s tud en t s  t o  r e ce i ve  d ua l  c r e d i t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Oc to be r  8 ,  2 0 12  

 

Ins truct ional  Arrangem ents             IE  

 E ac h  bu i ld i ng  p r in c ip a l  sh a l l  o r ga n i z e  t he  i n s t r uc t i on a l  p r ogram  i n  a  

ma nn er  com pa t i b l e  wi t h  t he se  p o l i c i e s .  

 C l a s s  S i ze  

 C la s s  s i z e  sh a l l  be  de t e rmi ne d  by :   c l a s s  e n r o l lme n t ,  t e ac he r  av a i l a b i l i t y ,  

b u dge t  a nd  f ac i l i t y  l im i t a t i o ns .  

 S c hed u l i ng  fo r  Ins t ru c t i on  

 C la s s  s c he du l es  sh a l l  be  dev e lo pe d  t o  mee t  d i s t r i c t  i n s t ruc t i o na l  goa l s  an d  

l e a r n in g  ob j ec t i ve s .   

 P r e - en r o l lm en t  

 T h e  a dmi n i s t r a t i on  sh a l l  d eve lo p  an d  c oor d in a t e  p r e -e n r o l lmen t  ac t i v i t i e s  

e ac h  s p r i ng .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Charter  School s                IEB 

 T h e  boa rd  ma y  co ns id e r  a  pe t i t i o n  fo r  t he  c r e a t i on  o f  a  c ha r t e r  s c ho o l  i f  

t he  pe t i t i o n  mee t s  a l l  r e qu i r eme n t s  o f  c u r r e n t  l a w  an d  r e gu l a t i on s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Textbooks ,  Ins truct iona l  Materia ls  and Media  Center           IF  

 ( Se e  IKD a nd  KN)  

 A l l  t e x tb oo ks ,  i n s t ruc t i o na l  ma t e r i a l s  an d  t h e  se l e c t i o n  c r i t e r i a  f o r  d i s t r i c t  

me d ia  c en t e r  m a te r i a l s  s ha l l  be  su b j e c t  t o  b oa r d  ap pro va l .  

 T e x tb oo ks  an d  in s t ruc t i o na l  ma t e r i a l s  sha l l  s up por t  t he  d i s t r i c t ’ s  

i n s t r uc t i on a l  p r ogr am .   Me d ia  c en t e r  m a te r i a l s  s ha l l  su pp or t  an d  su pp leme n t  t he  
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c ur r i cu l um,  p rom ote  w i s e  use  o f  l e i s u re  t ime ,  de ve l op  l i t e r a r y  d i sc r imin a t io n  

a nd  a pp rec i a t i o n ,  and  e nc ou rag e  s tu de n t s  t o  b ec ome  p r od uc t i ve  c i t i ze ns .  

 S e l ec t i on  Cr i t e r i a :  Te x t bo oks  a nd  Ins t r uc t i on a l  Ma te r i a l s  

 T e x tb oo ks  an d  i n s t ruc t i o na l  ma t e r i a l s  sha l l  p ro v id e :  

 An  e f f ec t i v e  e du ca t io n  fo r  a l l  s t u de n t s ;  

 F ac tua l  kn owled ge ,  l i t e r a r y  ap pre c i a t i o n ,  a e s t he t i c  va l ues ,  an d  e t h i ca l  

s t an da r ds ;  

 P r a c t i c e  f o r  s t ude n t s  t o  d ev e lo p  ab i l i t i e s  i n  c r i t i ca l  t h i nk in g ,  

c ommu nic a t i o n ,  ma them at i c s ,  a nd  sc i en ce  s k i l l ;  

 I n fo rma t i on  whi ch  he l ps  s t ud en t s  de ve l op  a n  ap pre c i a t i o n  o f  Amer i ca n  

c u l t u r a l ,  e t h n i c  a nd  r a c i a l  d ive r s i t y ,  a nd  ba l an ce d  v i e ws  c on ce rn in g  

i n t e r na t i on a l ,  na t i ona l ,  s t a t e ,  an d  l oca l  i s s ue s  a nd  p ro b l em s ;  an d  

 S uf f i c i en t  f l e x i b i l i t y  fo r  me e t i ng  t h e  spe c i a l  nee ds  o f  i nd i v i dua l s  an d  

g ro up s .  

 T h e  s up e r i n t e nd en t  sh a l l  d eve lo p  se l e c t i on  p ro ce dur es  wh ic h  me e t  t he  

a bo ve  c r i t e r i a ,  wh i ch  sh a l l  i n c lu de  a  r e v i ew  o f  a va i l ab l e  ma te r i a l  by  a ppr opr i a t e  

s t a f f  mem ber s .  

S e l ec t i on  Cr i t e r i a :   M ed i a  Ce n te r  M ate r i a l s  

 M a te r i a l s  s ha l l  b e  cho se n  f o r  ac cu rac y ,  a r t i s t i c  q ua l i t y ,  f o rm a t ,  an d  

a u t hor i t a t i ven es s .  

 M a te r i a l s  s ha l l  b e  cho se n  on  v a r i ous  r ead i ng  l e ve l s  p r e sen t in g  d i f f e r en t  

p o i n t s  o f  v i e w,  i nc l ud in g  cu r r en t  i s su es .  

 Bo ok s  an d  o th e r  m ed ia  ma te r i a l s  sh a l l  b e  e va l ua t ed  b e fo re  pu rc ha se ,  

e i t he r  t h r ou gh  d i r ec t  ex amin a t i on  o r  b y  us i ng  r ep u t a b l e ,  un b i a s ed ,  

p ro f es s io na l l y  p r e pa re d  se l ec t i on  t o o l s .  

 T h e  me d ia  c en t e r ( s )  s ha l l  ob t a in ,  p r oce s s ,  an d  c i r c u l a t e  m a te r i a l s  an d  

e qu ipme n t  an d  p r ov id e  r e f e r e nce s  an d  o th e r  s e rv i ces  t o  s t u den t s  an d  f ac u l t y .   

M ed i a  s pe c i a l i s t s  s ha l l  work  t oward  p ro v i d in g  r e s our ce s  s o  t ha t  s t u den t s  ha ve  a n  

o p por t un i ty  t o  a ch i ev e  h i gh  l e ve l s  o f  pe r f o rma nce .  

Co l l ec t i o n  De ve l opme nt  

 T h e  me d ia  c o l l ec t i on  sh a l l  b e  dev e lo pe d  sy s t em a t i c a l l y ,  be  we l l  b a l a nce d  

i n  co ve ra ge  o f  su b j ec t s ,  a nd  i nc l ude  va r io us  t ype s  o f  ma te r i a l s  a nd  d ive r se  

c on t en t  i n  m ul t i p l e  fo rma t s .  

 T h e  c o l l ec t i on  s ha l l  r e f l e c t ,  e nh anc e ,  a nd  com plem en t  t he  b r oa d  i n t e r e s t s  

r ep r ese n t e d  i n  t h e  cu r r i cu lum .   T he  c o l l e c t i on  s ho u ld  b e  l a r ge  e no ug h  to  a l l o w 

ma t e r i a l s  t o  b e  p l a ced  i n  c l a s s r ooms  f o r  ex t e nde d  pe r io ds  o f  t ime .  

Ch a l l e ng es  o f  Ma te r i a l s  

 An y  s tu de n t ,  pa r en t ,  o r  l eg a l  gu a rd i an  o f  a  s t ud en t  c u r r en t l y  en ro l l ed  i n  

t he  d i s t r i c t  hav in g  a  c ompl a in t  ab ou t  t e x tb o oks ,  med i a  ce n t e r ,  o r  o the r  

i n s t r uc t i on a l  ma te r i a l s  s ha l l  me e t  w i th  t he  t e ac he r ,  m ed i a  spec i a l i s t ,  o r  

p r in c ip a l .   I f  t h e  c o nc e rn  i s  a dd re s se d  t o  a  t e ac he r  o r  me d ia  sp ec i a l i s t ,  t h ey  

s ha l l  r ep or t  t h e  ma t t e r  t o  t he  p r in c ip a l .   I f  t h e  m a t t e r  c an no t  be  r e so l ve d ,  t he  

p r in c ip a l  sh a l l  no t i fy  t h e  su pe r i n t e nd en t  an d  a s k  t he  c ompl a in an t  t o  com ple t e  a  

r eq ues t  f o r  r e v i e w fo rm  whi ch  i s  a va i l ab l e  t h ro ug h  bu i ld i ng  p r i nc i pa l s  o r  a t  t he  

d i s t r i c t  o f f i ce .   Af t e r  r ec e iv in g  t he  c omple t ed  f o rm,  t he  su pe r in t e nde n t  sh a l l  

r ev i ew  a nd  c on s id e r  t he  r e que s t .  
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 I f  t he  i s s ue  o u t l i ne d  i n  t he  r e qu es t  i s  n o t  r e so lve d  a f t e r  r ev i e w b y  t he  

s up e r i n t e nde n t ,  t he  r e qu es t o r  m ay  s eek  r ev i e w by  t he  b oa r d .   I f  t h e  bo a rd  

c ho os es  t o  c ons ide r  t h e  r eq ue s t ,  i t  s ha l l  f o r war d  a l l  ap pro pr i a t e  wr i t t en  

ma t e r i a l s  t o  a  r e v i e w comm i t t e e .  

Com po s i t i on  o f  Re v ie w  Commi t t ee  

 W he n  a  r ev i e w c ommi t t ee  i s  e s t ab l i s hed  t o  han d le  r eq ues t s  fo r  r e v i e w  

c on ce r n in g  t ex tb oo ks ,  m ed ia  c en t e r ,  o r  i n s t ru c t i o na l  ma t e r i a l s ,  t he  r e v i e w  

c ommi t t ee  sh a l l  be  com po se d  o f :  

 T h e  bu i l d i ng  p r i nc i pa l ,  l i b r a r y  m ed i a  spec i a l i s t ,  t wo  s ub j ec t  a r ea  

s pe c i a l i s t s ,  t wo  commu ni t y  m emb er s ,  an d  o ne  s t ude n t .   I f  t h e  r eq ues t  f o r  r e v i e w 

p ro po ses  t h a t  t h e  ma te r i a l  i s  i nap pr opr i a t e  f o r  m in or s ,  t he  s t ud en t  r ep r ese n t a t i v e  

ma y  be  l e f t  o f f  t h e  comm i t t e e .   Th e  su pe r i n t e nde n t  s ha l l  b e  r e s po ns i b l e  f o r  

a pp o i n t i n g  r ev i e w commi t t ee  memb er s ,  u n l e s s  o t he r wi se  d e t e rmi ned  by  t h e  

b oa rd  o n  a  cas e -b y -ca se  ba s i s .  

 P u r v i e w  o f  Re v ie w  Comm i t t e e  

 T h e  r ev i e w c ommi t t ee  s ha l l  e xami ne  a nd  e va l ua t e  t he  ma t e r i a l  a s  a  wh o le ;  

c on s id e r  t he  d i s t r i c t ’ s  p o l i cy ,  p ro ce dur es ,  an d  p h i lo so ph y  f o r  s e l ec t i on  o f  

t e x t bo ok ,  i n s t ruc t i o n  ma te r i a l s ,  a nd  me d ia  c en t e r  m a te r i a l s ;  we i g h  s t r e ng t hs  a nd  

we ak nes ses ;  a nd  f o rm  o p in i on s  bas ed  u po n  th e  se l e c t i o n  c r i t e r i a .  

 Wr i t t e n  Re po r t  

 Wi t h i n  30  d ays  o f  r ec e iv i ng  a cc es s  t o  t he  ch a l l e ng ed  ma t e r i a l s ,  t h e  r ev i e w 

c ommi t t ee  sh a l l  r e v i e w  th e  m a te r i a l  an d  p re pa re  a  wr i t t en  r e po r t  co n t a i n i ng  

c on c lu s io ns  a nd  r e comme nd a t io ns  f o r  t he  b oa rd  o f  e du ca t i on ;  

 I f  t he  b oa r d  r ece ive s  s im ul t a ne ous  c ha l l en ge s  o f  mul t i p l e  ma te r i a l  o r  i f  

c i r c ums ta nc es  r e nde r  t h e  30 -da y  t ime l i ne  im pra c t i c ab l e ,  t h e  boa rd  may  e x t e nd  

t he  comm i t t e e ’ s  de ad l i ne  t o  c ompl e t e  i t s  r e v i e w .  

 No  r ev i ews  wi l l  be  co n duc t ed  d ur i ng  s umme r  b re ak  o r  wh en  sch o o l  i s  no t  

i n  s e s s io n  fo r  o ne  wee k  o r  l o ng e r .  Th e  t ime l ine  f o r  an y  r e v i e w  s ha l l  be  t o l l ed  

d ur i ng  s uc h  b re aks .  

Bo ard  Re v ie w  an d  Ac t io n  

 T h e  boa rd  s ha l l  r e v i ew  the  r ecomm en da t i on  o f  t he  r ev i ew  c ommi t t ee  

wi t h in  3 0  da ys  o f  r ece i p t  t h e re o f  an d  m ay  ac ce p t  t he  r e v i e w  c ommi t t ee ’ s  

r ecomm en da t i on ,  r e j e c t  t he  r ev i ew  c ommi t t ee ’ s  r ec ommen da t io n ,  o r  m ak e  i t s  

o wn de t e rmi na t i on  r eg a r d in g  t he  c ha l l en ge d  bo ok  o r  m a te r i a l .  

 T h e  dec i s io n  o f  t h e  bo a r d  i s  f i na l .  

Rem ovi ng  Ch a l l e ng ed  M ate r i a l s  

 Ch a l l e ng ed  ma t e r i a l s  may  be  r emo ve d  f rom  us e  du r in g  t he  r e v i e w  p e r i od  

a t  t he  d i sc r e t i o n  o f  t h e  su pe r i n t e nd en t .  

 Im pac t  o f  S im ul t a neo us  Re que s t s  

 I f  mo re  t h an  o ne  r e qu es t  f o r  r ev i e w i s  r ec e iv ed  s im ul t a ne ou s ly ,  o r ,  i f  on e  

o r  m ore  r e qu es t s  f o r  r ev i ew  i s  r ece i ve d  wh i l e  a no t he r  r e v i e w  i s  p en d in g ,  

t im e l in es  e s t ab l i sh ed  i n  t h i s  p o l i c y  m ay  be  e x t e nd ed  b y  t he  s up e r i n t e nd en t  o r  

t he  b oa r d  t o  a l l ow  t he  r e qu es t s  t o  be  p roce s se d  i n  t u rn .   W hen  mo re  t h an  o ne  

r eq ues t  f o r  r e v i e w i s  r ec e iv ed  o n  t h e  s ame  b oo k  o r  ma t e r i a l ,  su ch  r e q ues t s  m ay  

b e  co ns o l id a t e d  t o  r ed uc e  r ed un da nc y  i n  r e v i e w  a t  a ny  s t ag e  o f  t h i s  p ro ce s s .  
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Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s de d :  Ju l y  11 ,  20 2 2  
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RE QUE ST  F OR RE VIE W  OF  A T EXT BOOK,  

INS T RUCT IONAL  MAT E RIAL,  

OR M E DIA CE NTE R M AT E RIAL  

 

Re qu es t  i n i t i a t e d  b y  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __  

 

T e l ep ho ne  __ __ __ ___ _ __ _Add res s  __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ _  

 

Com pla i na n t  r e p res en t s :  _ __ __  s e l f ;  o r  i f  a  g r ou p :  

Nam e  o f  g r ou p  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __  

 

T h e  ma te r i a l  I  ob j ec t  t o  i s  a :  f i lm __ _  r ec or d in g  __ __  ma ga z in e_ _ __  pam ph le t  

_ _ __  t e x tb oo k  __ __ o t he r  _ __ _ .  

 

Bo ok  o r  o th e r  m a te r i a l  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __  

 

Au th or  ( i f  kn o wn)  ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __  

 

P u b l i s he r  ( i f  kn own)  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ _  

 

1 . Ar e  yo u  f ami l i a r  wi t h  t he  d i s t r i c t  po l i cy ,  p r oc ed ure  a nd  p h i l oso ph y  r e ga r d in g  

s e l e c t i o n  o f  t e x tb oo ks ,  i n s t ru c t i o na l  ma te r i a l s ,  an d  m ed i a  cen t e r  ma te r i a l s ?  __ __  

Y  __ __  N  

 

2 . Di d  yo u  r ea d  o r  v i e w  a l l  ma t e r i a l  p ro v id ed  i n  t he  e n t i r e  wo rk ?_ __ _  Y  _ __ _  

N_ __ __  

I f  n o ,h ow  d id  y ou  s e l e c t  t h e  pa r t s  f o r  r e ad in g  o r  v i ewin g?  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _  

 

3 . P l e ase  i den t i fy  t he  o b j ec t i o na b le  ma te r i a l ?  (P l eas e  be  s pec i f i c ;  c i t e  p ag es  o r  

i t ems . )  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __  
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4 .W ha t  i s  t he  ba s i s  fo r  yo ur  o b j ec t i o n  t o  t he  sp ec i f i c  s e c t i o ns  o r  pa r t s  

i de n t i f i e d?  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ _ _ __ __ __ __  

Classroom Disp lays          IFA 
 ( Se e  IKD,  IKDA a nd  KN)  

 M a te r i a l s  d i sp l ay ed  i n  a nd  a ro un d  a  c l a s s ro om  a re  gen e ra l l y  c on s id e re d  

i ns t r uc t i on a l  ma te r i a l s  a nd  mu s t  com pl y  w i t h  bo a rd  p o l i cy .   Th ey  ma y  be  

s e l e c t e d  by  t h e  c l a s s r oom  t e ach e r  b u t  sh ou ld  b e  g ra de - l ev e l  app ro pr i a t e  an d  

a l i g n  wi t h  t he  s ub j ec t -m a t t e r  be i ng  t a ug h t .   Ma t e r i a l s  o r  d i sp l ay s  no t  me e t i ng  

t hes e  c r i t e r i a  a r e  su b j e c t  t o  r em ov a l  by  t he  p r in c ip a l .  

 C l a s s r oom s  a r e  n o t  pu b l i c  f o r ums  fo r  t he  d i sp l ay  o r  d i s t r i b u t i on  o f  

p o l i t i ca l ,  r e l i g i ous ,  o r  pe r so na l  v i e wp o in t s .   Emp lo yee s  ma y  no t  use  c l a s s ro oms  

f o r  t he  pos t i n g  o r  d i sp l a y  o f  m a te r i a l s  t o  p rom ote  o r  c on ve y  a  p o l i t i ca l ,  

r e l i g i ou s ,  o r  pe r so na l  mes sa ge .  

 T h i s  po l i cy  d oe s  no t  r eq u i r e  a  p r inc ipa l  t o  r em ove  ph o to s ,  d ecor a t i o ns ,  o r  

o th e r  pe r so na l  i t em s  f r om a  t ea che r ’ s  d esk  o r  su r ro un d in g  a r ea  a s  l on g  a s  t h e  

i t ems  d o  no t  d i s r up t  t he  l ea rn i ng  p roc es s .  

 

Ap pr ove d :   De cem ber  1 9 ,  2 02 2  

 

 

Outs ide  Speakers   (See  IKB)                     IFBH 

 Wi t h  adm in i s t r a t i ve  a pp ro va l ,  ou t s id e  spea ke r s  m ay  b e  i nv i t ed  t o  mee t  

w i t h  g ro up s  o f  s t uden t s  a s  p a r t  o f  t he  ed uc a t io na l  p ro ces s .  

 T h e  boa rd  s ha l l  e s t ab l i s h  r u l e s  go ve r n i ng  t h e  se l e c t i o n  an d  beh av io r  o f  

o u t s ide  s pe ake r s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Communi ty  Resources                         IFC 

 T h e  use  o f  commu ni ty  r e so ur ces  i s  e nc oura ge d  wher e  l eg i t ima te  

e du ca t i on a l  ob j ec t i ve s  m ay  b e  ad van ce d .  

 S c ho o l  Vo lu n t e e r s   (S ee  KF D)  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Fie ld  Tr ips                         IFCB 

 US D Ap pr ove d  F i e ld  Tr ips  

F i e l d  t r i p s  m ay  b e  a pp ro ve d  by  t h e  p r i nc ip a l  whe n  r ea so na b le  e du ca t i on a l  

o b j ec t i ves  c an  b e  e s t a b l i s he d .  

 Ad va nce  r eq ues t s  fo r  f i e l d  t r i p s  i nc lu d in g  t r a ns por t a t i on  a nd  o t he r  

r e so urc e  ne eds  s ha l l  b e  su bmi t t ed  b y  t he  t e ac he r  t o  t he  p r i nc i pa l .   Ea ch  b u i ld in g  
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p r in c ip a l  sh a l l  de ve lo p  a  fo rm  t o  no t i fy  pa ren t s  o f  a  fo r th comin g  f i e l d  t r i p .   Th e  

f o rm sh a l l  i n c lu de  t he  n a tu re  o f  t he  t r i p ,  d ep a r t u r e  t ime ,  ex pec t ed  r e tu r n  t ime ,  

n ame  o f  s po ns or ( s ) ,  c os t  a nd  mo de  o f  t r av e l .   T he  f o rm sh a l l  a l so  i nc l ude  a  

s pa ce  wher e  a  pa r en t  may  a sk  t h a t  a  ch i l d  be  e xc use d  an d  the  r e as on  fo r  t he  

e xc use .   Any  f i e l d  t r i p  t ha t  i s  mo re  t h an  n in e ty  mi l e s  away  f rom  M er id en  

r eq u i r e s  Bo ar d  o f  E du ca t i on  a pp ro va l .   Th e  co s t  o f  t h e  f i e l d  t r i p s  mu s t  be  fu l l y  

f i na nce d  b y  t he  g r oup /c l a s s  t a k in g  t he  t r i p .  

 

 No n -Sa nc t i on ed  F i e ld  Tr i ps  

 No n -s an c t io ne d  f i e l d  t r i p s  o r ga n i ze d  by  emp lo yee s  ac t i ng  a s  i n de pe nd en t  

c on t r ac to r s / a gen t s  i nv o l v in g  s tu de n t s  o n  a  v o l un t ee r ,  s e l f - su pp or t i ng  bas i s  a r e  

n o t  a ppr ov ed  b y  t he  b oa rd  a nd  a r e  no t  c on s id e re d  a  pa r t  o f  t he  c u r r i cu l um.   

T o t a l  r e s po ns i b i l i t y  f o r  p r i va t e ly  p l an ne d  f i e l d  t r i p s  o r  t o u r s  r e s t s  wi th  t he  

i nd i v id ua l ( s )  a nd  a gen cy  s po ns or in g  t h em.   Th e  d i s t r i c t  a s sum es  n o  l e ga l  o r  

f i na nc i a l  r e s po ns i b i l i t i e s  fo r  no n -s anc t ion ed  f i e ld  t r i p s .  

 E v e ry  a t t empt  s ho u ld  be  ma de  t o  s ch ed u le  n on -bo a rd  a ppr o ved  t r i p s  

d u r i ng  we eke nd s  an d / o r  va ca t i on  p e r i ods .   I f  t r av e l  a r r an gemen t s  ne ces s i t a t e  

t ha t  s ome  sc ho o l  da ys  a r e  m i s s ed ,  no rm a l  p ro ced ure s  fo r  s t a f f  a nd  s t ud en t s  

a bs enc es  mu s t  be  fo l l o wed .  

 I f  r ec r u i tme n t  o f  s t ud en t s  i s  so ug h t  t h r oug h  th e  sch oo l ( s ) ,  t he  r eq ues t  f o r  

r ec r u i tme n t  sh a l l  be  ma de  i n  a cc ord anc e  w i t h  t ho se  o f  p r iv a t e  c i t i ze ns .   

Re c ru i tm en t  e f fo r t s  ma y  no t  occ ur  d u r in g  c l a s s  t ime .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Decem ber  1 0 ,  20 12  

 

Overnight  Accomm odations                IFCC 
 Du r in g  sc ho o l  d i s t r i c t  s po nso red  t r av e l  t ha t  r eq u i r e s  ov e rn i gh t  s t a ys  b y  

s t ud en t s ,  s ep a ra t e  ove rn i gh t  a ccomm od a t io ns  wi l l  b e  p ro v i ded  f o r  s t u de n t s  o f  

e ac h  b io l og i ca l  s ex .  

 Def in i t i on s  

 “ Bi o lo g i c a l  s e x”  mean s  t he  b io l og i ca l  i nd i c a t i on  o f  ma l e  an d  f em a le  i n  t he  

c on tex t  o f  r ep ro duc t iv e  po t en t i a l  o r  c ap ac i t y ,  s uc h  a s  s e x  ch r omo som es ,  

n a t u ra l l y  oc cur r in g  se x  ho rmo nes ,  g ona ds ,  an d  no  am big uo us  i n t e r na l  a nd  

e x t e rna l  gen i t a l i a  p r e se n t  a t  b i r t h ,  wi t hou t  r eg a rd  t o  an  i n d iv i du a l ’ s  

p sy ch o lo g i c a l ,  c ho se ,  o r  su b j e c t i v e  ex pe r i e nc e  o f  ge nd e r .  

 “ Sc ho o l  d i s t r i c t  s po ns ore d  t r a ve l ”  me an s  a ny  t r ave l  t ha t  i s  nece s sa ry  fo r  

s t ud en t s  t o  a t t en d ,  pa r t i c i pa t e ,  o r  c omp e te  i n  an y  e ve n t  o r  a c t i v i t y  t ha t  i s  

s po ns ore d  o r  s a nc t i on ed  b y  a  s c ho o l  op e ra t ed  b y  t h e  s ch oo l  d i s t r i c t ,  i nc lu d in g ,  

b u t  n o t  l im i t e d  t o ,  any  t r av e l  t ha t  i s  o rg an i z ed :  

•  By  a ny  c l ub  o r  o th e r  o rg an i za t i on  r e co gn iz ed  b y  t he  s ch oo l ;  

•  T hr ou gh  a ny  c ommun ica t i o n  f ac i l i t a t ed  by  t he  sc ho o l ,  suc h  a s  ema i l ;  o r  

•  T hr ou gh  f un dra i s in g  a c t i v i t i e s  co nd uc t e d ,  i n  wh o le  o r  i n  pa r t ,  b y  sc ho o l  

d i s t r i c t  empl o yee s  o r  o n  sch oo l  d i s t r i c t  p ro pe r ty .  

 

No t i ce  t o  Pa r en t s  
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T h e  po l i cy  wi l l  b e  p ro v i de d  t o  pa r en t s  p r io r  t o  a  s t u de n t ’ s  pa r t i c ipa t i o n  i n  

a  s ch oo l  d i s t r i c t  sp on so red  a c t i v i t y  o r  t r av e l  t h a t  r eq u i r e s  ov e r n ig h t  s t a ys  

b y  s t ude n t s .  

 

Approved :  June  12 ,  2023  

 

 

Grad ing  Sys tem                        IHA 

 T h e  d i s t r i c t  sh a l l  h av e  m e th od s  fo r  a s se s s i ng  a nd  r ep or t i ng  t he  q ua l i t y  o f  

s t ud en t  a ca demic  p rog res s  t o  pa ren t s  a s  ap pr ov ed  b y  t he  b oa r d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Hom ework                           IHB 

 Hom e wor k  sh a l l  no t  b e  us ed  a s  a  me ans  t o  d i sc ip l i ne  s t ud en t s .   Home wor k  

s ha l l  be  a s s ig ne d  a s  n ee de d  t o  r e i n fo r ce  l e s s ons  i n t ro du ce d  i n  t he  c l a s s r oom .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Alternat ive  Schoo l  Usage                                              IHC 

 Wi t h  sp ec i a l  pe rmi s s i on ,  g r a n t e d  by  t he  Hi gh  S ch oo l  P r in c ip a l  a nd  

S u pe r i n t e nd en t ,  a  s en io r  wh o  i s  da ng e r  o f  n o t  g r ad ua t i ng  wi th  h i s  c l a s s  m ay  

r eq ues t  p e rmi s s io n  t o  a t t e nd  t h e  Je f f e r s on  W es t  Aca dem y f o r  Ad u l t  L ea r ne r s .   I f  

p e rmi s s io n  i s  g r an t ed ,  t h e  Hi gh  S ch oo l  P r i nc i pa l  wi l l  d eve lo p  an  a t t e nda nc e  an d  

a ca demic  a ch i ev emen t  co n t r a c t  wh ic h  t he  s t ude n t  a nd / o r  h i s  pa ren t s  m us t  s i g n .    

 

Ap pr ove d :   De cem ber  1 1 ,  2 00 6  

 

Make-Up  Opportun i t i es   (See  JBD,  JDD)                          IHEA 

 Wi t h i n  t im e  l im i t s  e s t a b l i she d  b y  t he  a dmi n i s t r a t i on ,  a l l  t ea che r s  sh a l l  

s up p ly  ma ke -up  wo rk  a s s ig nme nt s  whe n  r eq ue s t e d .   T he  t ime  l im i t s  sha l l  be  

i nc l ude d  in  t h e  s t a f f  a nd  s t ud en t  han db ook s  eac h  ye a r .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

 

Graduat ion  Requirem ents                        IHF 

 T h e  boa rd  ma y  ad op t  g r ad ua t i on  r e qu i r eme n t s  e xce ed i ng  t he  mi n imum s  s e t  

f o r t h  by  s t a t e  r e gu l a t i ons .  
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Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Educat ional  Tes t ing  Program    (See  JR e t  s eq . )                      I I  

 T h e  d i s t r i c t  ed uc a t ion a l  t e s t i n g  p ro gr am sh a l l  c ons i s t  o f  mu l t i p l e  

a s se s sme n t s .   Th ese  a s se s sme n t s  s ha l l  i nc l ud e ,  a s  a  mi n imum ,  i nd i v id ua l  t e ac he r  

s ub j ec t  ma t t e r  t e s t s ,  d i s t r i c t  g r ou p  ac h i e vem en t  t e s t s ,  an d  s t a t e  r e qu i r e d  t e s t s .  

 T es t  I n t e g r i t y  

 T h e  boa rd  r e qu i r e s  a l l  l i c en se d  s t a f f  memb er s  t o  p ro t ec t  t he  i n t e g r i t y  o f  

t he  s t ude n t  a s ses smen t  p ro ces s .   Hon es t  adm in i s t r a t i o n  o f  t he  t e s t  an d  ac cur a t e  

r ep or t i ng  o f  s t ud en t  a ch i ev emen t  t o  t he  bo a r d ,  t h e  comm uni t y  a nd  t he  s t a t e  o f  

Ka nsa s  i s  ne ces sa r y  t o  ma in t a in  ac co un t ab i l i t y  mea sur es .   Al l  s t ud en t s  a nd  s t a f f  

a r e  r e qu i r ed  t o  ma in t a i n  a  h i gh  l e ve l  o f  i n t e g r i t y  i n  t h e  admi n i s t r a t i on  a nd  

c ompl e t i on  o f  s t ud en t  a s ses sme n t s .  

 Re por t i n g  Te s t  Re su l t s  

 T h e  s up e r i n t e nd en t  sh a l l  r e por t  an nua l ly  i n  wr i t i n g  t o  t he  b oa rd  t he  

r e su l t s  o f  t he  d i s t r i c t ’ s  a ca demi c  a ch i ev eme n t  t e s t i n g  p ro gr am.   S t a t e  r eq u i r e d  

t e s t  r e s u l t s  s ha l l  be  d i sa gg reg a t e d  a s  r e qu i r e d  by  c u r r e n t  r e gu l a t i o n  an d  sh a l l  be  

r ep or t e d  an nu a l ly  t o  t h e  b oa r d ,  d i s t r i c t  pa t r on s  an d  t he  S t a t e  Bo ar d  o f  

E d uca t io n .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Oc to be r  8 ,  2 0 12  

Performance -Based  Cred i ts                                                             I IA  

 A  s tu de n t  may  e a rn  c r ed i t s  t o war ds  h i gh  sc ho o l  g r ad ua t i on  b y  

d emo ns t r a t i ng  mas t e r y  o f  t h e  co ur se  o u t com es  t h ro ug h  a  pe r f o rm anc e  

i ns t r ume n t .   T he  s t a nd a r ds  fo r  d es i gn i ng  an d  pa s s i ng  t he  pe r fo rma nc e  i ns t r ume n t  

s ha l l  be  s e t  s u f f i c i e n t l y  h i gh  t o  e ns u re  c r e d i t s  e a rn ed  b y  su ch  me an s  s ha l l  be  

e qu iva l en t  t o  t ho se  o f f e r e d  i n  t h e  f r ame wo rk  o f  t he  Car neg i e  u n i t .  

 A wr i t t e n  r eq ue s t  t o  “ t e s t  o u t ”  o f  a  c l a s s  mu s t  be  s ubmi t t e d  p r i o r  t o  t h e  

b eg in n in g  o f  ea ch  seme s t e r / ye a r .   A  s tu de n t  may  no t  r e qu es t  t o  “ t e s t  ou t ”  o f  a  

c l a s s  i n  wh ic h  he  o r  s he  i s  c u r r e n t l y  en r o l l ed  o r  has  b ee n  e n r o l l ed .  

 T h e  r eq ues t  i s  t o  be  e va l ua t ed  wi th in  3 0  s ch oo l  d ay s  by  a  r e v i e w  

c ommi t t ee  com po se d  o f :  a  b u i l d in g  admi n i s t r a t o r ,  a  s ch oo l  c oun se l o r ,  a  f ac u l ty  

mem ber  a pp o in t ed  by  t h e  p r i nc i pa l  an d  t he  s t ud en t s ’  pa ren t ( s )  o r  gu a rd i an ( s ) .  

 I f  t he  r e que s t  i s  ap pro ve d ,  t he  co ur se  i n s t r uc t o r  wi l l  ha ve  3 0  sc ho o l  da ys  

t o  des ig n  a  pe r f o rman ce  i n s t r umen t  t ha t  r e f l ec t s  m as t e ry  o f  a l l  co ur s e  ou t com es .   

Comm erc i a l l y  a va i l ab l e  i n s t rum en t s  m ay  b e  us ed  i f  t h e  co ve r  a l l  co ur se  

o b j ec t i ves .   A  pe r fo rma nc e  i ns t r ume n t  sha l l  be  a ppr ov ed  b y  t he  p r in c ip a l .   T he  

p r in c ip a l ,  i n  co nsu l t a t i o n  wi t h  t he  i n s t r uc t o r ,  wi l l  de t e rmin e  t he  se t t i n g  an d  t he  

t im e l in es  fo r  t he  a dmi n i s t r a t i on  o f  t he  i n s t r ume n t ,  a s  we l l  a s  t h e  c r i t e r i a  fo r  

s uc ces s fu l  c ompl e t i on  o f  t h ose  t a sks .  

 T h e  s tu den t  has  {1 0}  t e n  sch oo l  day s  i n  wh ic h  t ho se  de s ig na t ed  t a sk s  

d ev e lo pe d  by  t he  t eac he r  a nd  a pp ro ved  by  t he  a dmin i s t r a t i o n  mu s t  be  p e r f o rme d .    
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Cre d i t  f o r  suc h  c l a s se s  sha l l  be  a wa rde d  o n l y  on  a  p as s / f a i l  ba s i s .   

S tu de n t s  wi l l  be  a l l owe d  on l y  o ne  o pp or tu n i t y  t o  “ t e s t  o u t ”  o f  an y  pa r t i c u l a r  

c l a s s .   I t  wi l l  no t  b e  t he  r e s po ns i b i l i t y  o f  t he  s c ho o l  o r  t h e  i n s t r uc t o r  t o  p r ov ide  

i ns t r uc t i on a l  an d / o r  r ev i ew  t im e  f o r  t h e  s t ud en t .   Ho we ve r ,  t he  o u t c ome s ,  a s  

n o t ed  i n  t h e  d i s t r i c t  c u r r i cu l um gu ide ,  and  c l a s s  sy l l ab us  w i l l  b e  m ad e  ava i l a b l e .  

 G ra du a t i on  Cre d i t  T hr ou gh  In t eg ra t ed  Cour se wor k  

 T h e  boa rd  ma y  a l l o w g r ad ua t i on  c r ed i t  f o r  i n t eg ra t e d  ac adem ic  o r  ca r e e r  

a nd  t e ch n ic a l  ed uca t io n  co ur s e  wor k .   Th e  t ea ch e r  a war d in g  aca demi c  c r e d i t  

s ha l l  be  fu l l y  l i c ens ed  a nd  ma y  wor k  c o l l a bo ra t i ve l y  wi t h  an o t he r  i n s t r uc t o r  t o  

d ev e lo p  a  co ur s e  p l an  f o r  i n s t ru c t i on .   T he  t e ac he r  s ha l l  mo n i to r  t he  s t ud en t ’ s  

p ro gre s s  an d  l ev e l  o f  ac h i e veme n t .   The  p l a n  w i l l  be  r e v i e w ed  p e r i od i ca l l y  t o  

ma i n t a in  r i go r  a nd  r e l e va nc e .  

 C re d i t  T hr ou gh  Al t e rn a t i ve  E du ca t i on a l  Op p or tu n i t i e s  

 S tu de n t s  e n ro l l ed  i n  g r a des  s i x  t h r ou gh  twe l ve  ma y  ea r n  co ur s e  c r e d i t s  

t h ro ug h  a l t e rna t i v e  ed uc a t io na l  op por t un i t i e s  w i th  s po nso r in g  e n t i t i e s .   Fo r  t h e  

p u r po se  o f  t h i s  po l i cy ,  t e rm s  ha ve  t h e  f o l l o win g  m ean in gs .  

•  “ Al t e r na t i ve  ed uc a t io na l  op por t un i ty ”  mea ns  i n s t r uc t i on  t h a t  p r im ar i l y  

o cc ur s  o u t s i de  t he  c l a s s r oom  wi th  a  s po nso r in g  en t i t y .  

•  “ S po nso r in g  en t i t y”  me an s  a  bus ine s s ,  no t - fo r -p r o f i t  o r ga n i z a t i on ,  

n o npr o f i t  o r ga n i z a t i on ,  t r a de  a s so c i a t i on ,  p a re n t  o f  a  s t ud en t ,  t e ac he r ,  

o r  admi n i s t r a t o r  t ha t  pa r tn e r s  wi th  a  s ch oo l  d i s t r i c t  t o  p ro v id e  an  

a l t e r na t i ve  e duc a t i ona l  op por t un i ty  t o  s t ud en t s .  

 E l i g ib i l i t y  Req u i r eme n t s  f o r  S po nso r in g  E n t i t i e s  

 T h e  boa rd  ma y  acc ep t  a  p r op os a l  f rom  a  sp o nso r in g  en t i t y  i f  t h e  

a l t e r na t i ve  e duc a t i ona l  op por t un i ty  p r ov id ed  b y  t h e  s po ns or i ng  e n t i t y  p r ov i des  

a n  ad d i t i on a l  l ea r n ing  op por t un i ty  f o r  s t ud en t s  t h r ou gh  a  wor k -b as ed ,  p r e -

a pp ren t i ce sh i p ,  a pp re n t i c es h ip ,  i n t e rn sh ip ,  i n du s t ry  c e r t i f i ca t i on ,  o r  comm un i ty  

p ro gram;  a nd  e i t he r  t h e  p r op osa l  i s  a p prov ed  b y  t h e  s t a t e  boa rd  o f  ed uca t io n  a s  

a n  a l t e rna t i v e  ed uca t i on a l  op por tu n i ty ,  o r  i t  com pl i e s  wi t h  t h e  r e qu i r eme n t s  o f  

t h i s  p o l i c y  r eg a r d in g  su ch  o pp or t un i t i e s .  

 Re qu i r eme n t s  fo r  t he  P r ov i s i on  o f  Al t e rna t i ve  E du ca t i on a l  Oppo r tu n i t i e s  

 E ac h  ap pr ove d  a l t e rna t i ve  e du ca t i on a l  o pp or t un i ty  wi th  a  s pon so r in g  

e n t i t y  sh a l l  be  ma nag ed  a nd  d i r ec t ed  by  a  l i cen se d  t eac he r  emp lo yed  by  t h e  

s ch oo l  d i s t r i c t .   T he  t e ac he r  ma y  work  c o l l ab ora t i ve l y  w i th  t he  p r in c ip a l ,  t he  

s po ns or i ng  en t i t y ,  o r  an o t he r  t e a ch e r  t o  de ve l op  a  c our se  p l an  f o r  i n s t ru c t i o n  

wi t h  l ea r n in g  o u t c ome s  i de n t i f i ed .  T he  t ea ch e r  sh a l l  m on i to r  t h e  s tu de n t ’ s  

p ro gre s s  an d  l ev e l  o f  ac h i e veme n t  b ase d  on  t h i s  p l an .  T he  p l an  w i l l  be  r e v i e wed  

p e r i od i ca l l y  an d  ad j us t ed  a s  nee de d  to  p r omo te  a  q ua l i t y  l ea r n in g  ex pe r i e nce .   

T h e  p r in c ip a l  sh a l l  p r ov i de  a  r e por t  an nua l ly ,  o r  a s  r e qu es t ed ,  t o  t h e  

s up e r i n t e nde n t  ev a lua t i n g  t he  a dd i t i o na l  e du ca t i on a l  op po r tu n i t y  p r ov i de d  t o  

p a r t i c ip a t i n g  s t ude n t s  a nd  ma k in g  r ec omme nd a t io ns  t o  t he  s up e r i n t e nd en t  o n  

c on t in ua t i on ,  t e rmi na t io n ,  o r  m od i f i ca t i on  o f  t he  o pp or t un i ty .  

 P ro ces ses  f o r  S ubmi t t i ng  a  P ro po sa l  f o r  an  Ad d i t i on a l  E duc a t io na l  

Op po r tu n i ty  

 S p on sor i ng  e n t i t i e s  w i s h in g  t o  p a r t ne r  wi t h  t he  d i s t r i c t  t o  p r ov id e  

a dd i t i o na l  e du ca t i ona l  op por t un i t i e s  t o  s t u de n t s ,  sh a l l  su bmi t  a  p ro pos a l  t o  t h e  

s up e r i n t e nde n t  o u t l i n i ng  t h e  co n t a c t  i n f o rma t io n  an d  c r e den t i a l s  o f  t he  p e r s on ( s )  

t ha t  wo u ld  b e  work i ng  d i r e c t l y  wi t h  t he  s tu de n t  pa r t i c i pa n t s  i n  t h i s  ex pe r i en ce ;  
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e du ca t i on a l  go a l s  f o r  t h e  pa r t ne r sh i p ;  an y  t ime ,  p l a ce ,  m an ner ,  an d  n umbe r  o f  

p a r t i c ip an t  r e s t r i c t i on s  r eg a r d in g  ho w th e  l ea rn i ng  o pp or t un i t y  wou ld  b e  

p ro v id ed ;  p ro pos ed  l e a rn in g  ou t come s  fo r  pa r t i c i pa t i n g  s tu den t s ;  an d  an y  de t a i l s  

r ega rd i ng  p re r e qu i s i t e  c our se work ,  ce r t i f i c a t i o n ,  o r  ex pe r i en ce  a  ca nd i da t e  fo r  

t h i s  e xpe r i e nce  s ho u ld  pos ses s  p r i o r  t o  e n t e r in g  t he  p ro gram .  

 C r i t e r i a  f o r  E va l ua t i n g  S uc h  Pr op osa l s  

 P r io r  t o  m ak i ng  a  r ecomm en da t i on  t o  t he  b oa rd  o n  whe t he r  t h e  d i s t r i c t  

s ho u ld  pa r t ne r  wi t h  o r  co n t in ue  t o  pa r t ne r  wi th  a  s po ns or in g  en t i t y ,  t h e  

s up e r i n t e nde n t  sh a l l  r ev i ew  t he  p r op ose d  a l t e r na t i ve  e duc a t i ona l  op por t un i ty  i n  

c omp ar i s on  wi t h  t he  b oa rd  a ppr ov ed  c u r r i c u l um a nd  goa l s ,  c ons u l t i ng  o t he r  

s t a f f  mem ber s  a s  ne ce s sa ry  i n  t ha t  p r oc es s .   Be f o r e  r ec ommend in g  ac t i on  t o  

c on t in ue  su ch  p a r t ne r sh i p  f rom  y ea r - t o - ye a r ,  t he  s upe r in t en den t  m ay  se ek  a nd  

s ha l l  r ev i ew  a ny  a va i l a b l e  r ep or t s  o n  t he  o p por t un i ty  p r ov ide d  b y  t he  p r inc ipa l  

i n  acc ord an ce  wi th  t h i s  p o l i c y .  

 T h e  boa rd  s ho u ld  c on s id e r  t h e  r ec ommend a t i on  o f  t he  su pe r in t e n den t  i n  

d e t e rmin i ng  wh e th e r  t o  pa r t ne r  wi t h  o r  con t in ue  p a r tn e r s h ip  wi t h  a  sp ons or i ng  

e n t i t y .  I n  o rd e r  fo r  t h e  bo a r d  t o  pa r tne r  w i t h  a  sp ons or i ng  e n t i t y  an d  t o  ma i n t a i n  

s uc h  pa r t ne r sh ip ,  t he  sp on sor in g  en t i t y  mu s t  f i r s t  me e t  t h e  e l i g ib i l i t y  

r eq u i r em en t s  a s  ou t l i n ed  i n  t h i s  p o l i cy .    

 Ad d i t i on a l  co ns i de r a t i on s  we ig h in g  i n t o  t h e  de c i s i on  t o  pa r t ne r  wi th  a  

s po ns or i ng  en t i t y  may  i nc l ud e ,  b u t  m ay  no t  be  l im i t ed  t o :  wh e t he r  t h e  l ea r n i ng  

e xp e r i e nc e  m ee t s  t he  cu r r i c u l a r ,  r i go r ,  and  r e l e van ce  n ee ds  o f  t he  s t ude n t  a nd / o r  

t he  d i s t r i c t ;  qu a l i f i ca t i o ns ,  ex pe r i enc e ,  r e pu t a t i on ,  an d  r e s pon s ib i l i t y  o f  t he  

s po ns or i ng  en t i t y  a nd /o r  i nd i v id ua l s  t ha t  wo u l d  be  wor k in g  d i r ec t l y  wi t h  

s t ud en t s ;  r e l a t e d  cos t s  f o r  t h e  d i s t r i c t ,  r eg a r d in g  t he  p ro v i s i on  o f  t r a nsp or t a t i o n ,  

e qu ipme n t ,  huma n  r e s ou rce s  t o  m on i to r  t he  e xp e r i e nc e ,  e t c . ;  s pa ce  a nd  t ime  

c on s t r a in t s  i f  t he  ex pe r i e nce  wi l l  b e  p ro v id ed  i n  d i s t r i c t  f a c i l i t i e s ;  s t ude n t  an d  

s t a f f  s a f e t y ;  t he  nee d  fo r  a nd /o r  a va i l ab i l i t y  o f  i n s u r anc e  co ve ra ge ,  a s  

a pp l i ca b l e ;  e f f e c t  on  o t he r  d i s t r i c t  co ur s e  o f f e r i ng s  a nd  a c t i v i t i e s ;  an d  s tu de n t  

i n t e r e s t .   As  t h e  we l f a r e  o f  s t ud en t s  i s  o f  p a ram ou n t  imp or t a nce  t o  t he  b oa r d ,  

t he  d i s t r i c t  r e se rve s  t he  r i g h t  t o  c ompl e t e  ba ck gr ou nd  ch ec ks  o n  an y  in d iv i du a l s  

wo rk i ng  d i r ec t l y  wi th  s t u den t s  o n  beh a l f  o f  t he  s po ns or in g  en t i t y  an d  t o  ba se  

d ec i s io ns  o n  en t e r i ng  o r  ex i t i n g  suc h  a  pa r tn e r s h ip ,  i n  wh o le  o r  i n  pa r t ,  o n  t he  

r e su l t s  t h e re o f .   

 De t e rmi n in g  t he  Co ur se  Cr ed i t  t ha t  Ma y  Be  E a rn ed  Thr ou gh  T h ese  

Op po r tu n i t i e s  

 T h e  s up e r i n t e nd en t  ma y  de ve l op  p roc ed ur es  fo r  r ev i ew  o f  t he  e xp e r i e nc e  

a nd  t he  a war d  o f  c r ed i t  i n  ac cor da nce  wi th  boa rd  a ppr ov ed  c u r r i cu l um.   T he  

s up e r i n t e nde n t  may  awar d  c r e d i t  f o r  t he  ex pe r i e nce  a s  deem ed  a pp ro pr i a t e  fo r  

d i s t r i c t  e l e c t i ve  o f f e r i ng s  bas e d  o n  mee t in g  l o ca l  s t an da r ds  fo r  t h os e  o f f e r in gs .   

I n  o rd e r  fo r  a ny  a l t e rn a t i ve  ed uc a t io na l  ex pe r i e nce  t o  be  ap pro ve d  fo r  c r ed i t  i n  a  

s t a t e - r e qu i r ed  c our se ,  suc h  ex pe r i en ce  mus t  me e t  a l l  a pp l i ca b l e  s t a tu to r y ,  

r eg u l a t o ry ,  an d  Kan sa s  S t a t e  Boar d  o f  E du ca t i on  a pp ro ve d  s t an da rds  f o r  a war d  

o f  suc h  c r e d i t .     

 S t a t e  Re po r t i n g  Req u i r eme n t s  

 T h e  s up e r i n t e nd en t  o r  t h e  su pe r i n t e nd en t ’ s  d es i gn ee  sh a l l  make  r e po r t s  t o  

t he  Kan sas  S t a t e  De pa r tme n t  o f  E du ca t i on  a s  r e qu i r e d  t he r eb y .   Su ch  r e po r t s  

w i l l  i nc l ude  i n fo rm a t i on  r e ga r d in g  t h e  a l t e rna t i v e  e du ca t i on a l  o p por t un i t i e s  



© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  

w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  
i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

1 4 6  
 

o f f e r ed  a t  e ac h  s ch oo l ,  t h e  nam es  o f  s pon so r in g  en t i t i e s ,  t h e  n umb er  o f  s t ud en t s  

p a r t i c ip a t i n g  i n  s uch  o pp or tu n i t i e s ,  an d  c r ed i t s  ea r ne d .  

 

Ap pr ove d :   De cem ber  1 3 ,  2 02 1  

Re v i s ed :  J u ly  1 1 ,  2 02 2  

 

Computer  Use    (See  ECH,  JCDA,  and  KB A)                           I IBG 

 Us e  o f  Di s t r i c t  Compu te r s /P r iv acy  Rig h t s  

 Com put e r  sy s t em s  a r e  f o r  ed uca t io na l  a nd  p r o fe s s i on a l  u se  on ly .   Al l  

i n fo rma t i on  c r ea t e d  b y  s t a f f  an d  s tu de n t s  sh a l l  b e  c on s id e re d  d i s t r i c t  p r op e r ty  

u n l e s s  o t he r wi se  d e t e rmin ed  b y  t he  b oa r d  an d  sh a l l  be  s ub j ec t  t o  un an no unc ed  

mo ni t o r i ng  b y  d i s t r i c t  a dmin i s t r a t o r s .   The  d i s t r i c t  r e t a ins  t he  r i gh t  t o  d i s c ip l i ne  

a ny  s t ud en t ,  u p  t o  and  i nc l ud i ng  e xp u l s i on  a nd  a ny  em plo ye e ,  u p  t o  a nd  

i nc l ud i ng  t e rmin a t ion ,  f o r  v io l a t i ons  o f  t h i s  p o l i c y .  

 Co py r ig h t    

 S o f t ware  a cq u i r e d  by  s t a f f  u s i ng  e i t he r  d i s t r i c t  o r  pe r so na l  fu nd s ,  a nd  

i ns t a l l e d  on  d i s t r i c t  c omp ute r s ,  m us t  comp ly  wi th  c op yr i gh t  l aws .   P ro of  o f  

p u r cha se  ( c op y  o r  o r i g in a l )  mus t  be  f i l e d  i n  t he  d i s t r i c t  o f f i ce .  

 I n s t a l l a t i on  

 No  s o f t wa re ,  i nc l ud in g  f r e e ware  o r  sh a rewar e ,  ma y  be  i n s t a l l e d  on  a ny  

d i s t r i c t  com pu te r  u n t i l  c l ea r ed  b y  t he  n e two rk  a dmin i s t r a t o r .   T h e  a dmi n i s t r a to r  

w i l l  v e r i f y  t he  c ompa t ib i l i t y  o f  t he  so f t wa re  wi th  e x i s t i ng  s o f t wa re  an d  

h a r dware ,  an d  p r esc r i be  i n s t a l l a t i o n  an d  de - in s t a l l a t i o n  p r oce du res .   P r ogr am 

f i l e s  mu s t  ha ve  t h e  Su pe r in t en de n t ’ s  a ppro va l  t o  be  i n s t a l l ed  on  a ny  d i s t r i c t  

s e rv e r  o r  c omp ute r .  

 Har d war e  

 S t a f f  s ha l l  no t  i n s t a l l  u na ppr ov ed  h a rd war e  on  d i s t r i c t  com pute r s ,  o r  m ak e  

c ha ng es  t o  s o f t war e  s e t t i ngs  t ha t  s up por t  d i s t r i c t  ha rd wa re .  

 Au d i t s  

 T h e  a dmi n i s t r a t i on  ma y  co nd uc t  p e r i od i c  a ud i t s  o f  s o f t war e  i n s t a l l e d  o n  

d i s t r i c t  eq u i pmen t  t o  ve r i fy  l eg i t im a te  u se .  

 E mai l  P r iv ac y  Ri gh t s  

 E mpl oy ees  a nd / o r  s t u de n t s  s ha l l  h av e  no  e xp ec t a t i o n  o f  p r iva cy  wh en  

u s in g  d i s t r i c t  e -ma i l  o r  o th e r  o f f i c i a l  commu nic a t i on  s ys t em s .   Any  e -ma i l  o r  

c omp ute r  a pp l i ca t i o n  o r  i n fo rm a t i on  i n  d i s t r i c t  c omp ute r s  o r  com pu te r  s ys t em s  

i s  s ub j ec t  t o  m on i t o r i ng  b y  t he  a dmin i s t r a t i on .  

 Own er s h ip  o f  Empl oy ee / S t ud en t -Pr od uced  Com pu te r  Mat e r i a l s  

 Com put e r  ma te r i a l s  o r  de v i ce s  c r e a t e d  a s  pa r t  o f  a ny  a s s ig ne d  d i s t r i c t  

r e sp on s ib i l i t y  o r  c l a s s ro om a c t i v i t y  u nd e r t a ke n  on  s ch oo l  t im e  sh a l l  b e  t he  

p ro pe r t y  o f  t h e  bo a rd .    

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Oc to be r  8 ,  2 0 12  

                              

 

Ch i ld re n’ s  I nte rn et  P r otec t io n  Act  ( CI PA)  S afe ty  P l a n                 I I BG A 

 



© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  

w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  
i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

1 4 7  
 

Go al s :  I t  i s  t he  p o l i cy  o f  US D 34 0  to  t a ke  t h e  f o l l o win g  m eas ur es  i n  o r de r  t o  

b e t t e r  p ro t ec t  ou r  d i s t r i c t  s t ude n t s  f r om ha rmfu l  o n l i ne  a nd  e l e c t r on i ca l l y  

t r an smi t t e d  co n t e n t :  

•  i n s t a l l  b lo ck s  o r  i n t e r ne t  f i l t e r s  t o  t he  d i s t r i c t  ne twor k  i n  o r de r  t o  l im i t  

a cce s s  b y  bo t h  min or s  a nd  a du l t s  t o  c h i l d  p o r no gra ph y  o r  v i sua l  ma t e r i a l s  

t ha t  a r e  ob sce ne ,  i nap pr opr i a t e  o r  ha rmf u l  t o  mi nor s  an d /o r  t he  

t r an smis s i on  t he r eo f ;  

•  mo ni t o r  t h e  on l i ne  ac t i v i t i e s  o f  s t u den t s  wh i l e  a t  s c ho o l ,  a t  s ch o o l  

s po ns ore d  ac t i v i t i e s ,  o r  wh i l e  u t i l i z i ng  t he  d i s t r i c t ’ s  ne t wo rk ,  c omp ute r  

s ys t em,  c omp ute r s ,  ema i l  sys t em,  o r  e l e c t r on i c  de v i ce s  ha v in g  ac ces s  t o  

t he  i n t e rn e t ;  

•  a dd res s  i s s ues  r e l a t ed  t o  t he  s a f e t y  o f  s t ud en t s  whe n  us i ng  ema i l ,  c ha t  

r oom s ,  a nd  o t he r  e l ec t ro n i c  c ommu nica t i o n ;  

•  e du ca t e  s t u den t s  ab ou t  ap pro pr i a t e  o n l in e  be ha v io r  i nc l ud in g  i n t e r ac t i ng  

w i t h  o th e r  i n d iv i du a l s  o n  so c i a l  n e t wo rk in g  web s i t e s  an d  i n  ch a t  r o oms  a s  

we l l  a s  on  c yb e rb u l ly in g  aware ne ss  an d  r e sp on se ;  

•  h in de r  u na u th or i z ed  a cce s s  (h ac k in g)  an d  o t he r  u n l a wf u l  o n - l i n e  ac t i v i t i e s  

b y  s t ude n t s ;  a n d  

•  p re ven t  un au t hor i ze d  d i sc l osu re ,  u se ,  o r  d i s semi na t i on  o f  pe r so na l  

i n fo rma t i on  r e ga r d ing  mi nor s ,  wh i ch  s ha l l  i n c lu de ,  bu t  ma y  n o t  b e  l im i t e d  

t o ,  p e r s on a l ly  i den t i f i a b l e  i n fo rma t i on  c on ta i ned  i n  s t u de n t  r ec o r ds ;  an d  

•  c ompl y  w i th  t h e  Ch i ld r e n ’ s  In t e r ne t  P r o t ec t i o n  Ac t .  

 

Ac ces s  t o  In a pp ro pr i a te  Ma ter ia l :  To  the  e x t e n t  p r ac t i cab l e ,  t e ch no l o gy  

p ro t ec t i on  me asu res  o r  i n t e rne t  f i l t e r s  sha l l  be  u sed  t o  b lo ck  o r  f i l t e r  t he  

i n t e r ne t  o r  o th e r  fo rms  o f  e l ec t ro n i c  d ev i c es  f r om a cc es s i ng  ch i ld  p o r no gra ph y  

a s  we l l  a s  o bsc en e ,  i n ap pr opr i a t e ,  o r  h a rmf u l  m a te r i a l  g i ve n  t h e  ag e  an d  

ma t u r i t y  l e ve l s  o f  d i s t r i c t  s t ud en t s .  

 S u b je c t  t o  admi n i s t r a t i ve  a pp ro va l ,  t ec hno lo gy  p r o t e c t i on  meas ure s  m ay  

b e  m in imi ze d  on l y  fo r  b on a f id e  r e s ea r ch  o r  o t he r  l awfu l  p u r pose s  t ha t  a r e  

c l os e ly  mo n i t o r e d  by  d i s t r i c t  s t a f f .  

I na p pr op r ia te  Netwo r k  Us ag e:  T o  t he  ex t e n t  p r a c t i c ab l e ,  s t ep s  sh a l l  be  t a ke n  

t o  p rom ote  t he  sa f e ty  an d  se cur i t y  o f  u se r s  o f  t he  d i s t r i c t ’ s  o n l i ne  com pu te r  

n e t wo rk  whe n  us i ng  e l ec t ro n i c  ma i l ,  ch a t  r o oms ,  i n s t an t  me ssa g i ng ,  an d  o th e r  

f o rms  o f  d i r e c t  e l e c t r on i c  comm uni ca t i ons .  

 S p ec i f i ca l l y ,  i n  acc or da nce  wi t h  CIP A,  me as ures  t o  p r e ve n t  i na pp ro pr i a t e  

n e t wo rk  u sag e  sh a l l  i n c l ude  f r eq ue n t  m on i t o r in g  o f  t h e  d i s t r i c t ’ s  ne t wo rk ,  

c omp ute r  s ys t ems ,  an d  eq u i pmen t  t o  de t ec t  a ny  una u t hor i ze d  a cce s s  t o  

p ro h ib i t ed  ma te r i a l s  a s  des c r i be d  e a r l i e r  i n  t h i s  p l an ,  ha ck i ng ,  a nd  o the r  

u n l awfu l  a c t i v i t i e s  by  s tu den t s  o r  s t a f f  mem ber s .   S uch  m oni to r in g  sh a l l  a l s o  

s t r i v e  t o  de t ec t  u na u th or i ze d  d i sc los u r e ,  u s e ,  a nd  d i s sem ina t ion  o f  pe r so na l l y  

i de n t i f i a b l e  i n fo rma t i on  r e ga r d in g  s t ude n t s .  

Ed uc at i on ,  S u per v i s i on  a n d  M o ni to r i ng:  I t  sh a l l  be  t he  r e s pon s ib i l i t y  o f  a l l  

mem ber s  o f  t h e  d i s t r i c t ’ s  s t a f f  t o  e du ca t e ,  su pe r v i se ,  an d  mo ni t o r  ap pr opr i a t e  

u sa ge  o f  o n l i ne  c ompu te r  n e t wor k  acc es s  t o  t he  i n t e r ne t  i n  a cco rd anc e  wi th  t h i s  

p o l i cy  a nd  CIP A.   I f ,  d u r in g  t h e  c ou r se  o f  su ch  mo ni t o r in g ,  a  s t ud en t  o r  s t a f f  

mem ber  d i sc ov e r s  a  v io l a t i o n  o f  t h i s  po l i c y ,  t he  s t ude n t  o r  s t a f f  mem ber  s ha l l  

ma ke  a  r e por t  a s  fo l l o ws :  
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1 )  S tu de n t s  s ha l l  r e po r t  su sp ec t e d  v i o l a t i on  o f  t h i s  p o l i cy  t o  a ny  

c l a s s ro om t eac he r .  

2 )  S ta f f  mem ber s  sh a l l  r ep or t  su sp ec t e d  v i o l a t i o n  o f  t h i s  po l i cy  t o  t he i r  

imme dia t e  su pe r v i s o r  wh en  p oss i b l e .  

Dis c ip l in ar y  Mea sur es :  T he  d i s t r i c t  r e t a i ns  t h e  r i gh t  t o  d i s c ip l i n e  an y  s tu de n t ,  

u p  t o  a nd  i n c lu d i ng  ex p u l s i on ,  an d  an y  emp lo yee ,  u p  t o  an d  i nc l ud i ng  

t e rmin a t io n ,  f o r  v i o l a t i o n  o f  t h i s  po l i cy .  

Ad o pt i on:  Thi s  Ch i ld r e n ’ s  In t e r ne t  P r o t ec t i o n  Ac t  Sa f e ty  P l an  wa s  ad op t ed  b y  

t he  Boar d  o f  US D 3 40  a t  a  pu b l i c  me e t in g ,  f o l l o win g  norm a l  pu b l i c  no t i ce  a nd  a  

h ea r in g ,  o n  Aug us t  13 ,  2 01 2 .  

 

Ap pr ove d :  Au gus t  13 ,  20 12  

 

 

O nl i ne  Lea rni ng  O pp o rtu ni t i e s                                                 I I BG B 

Ap pl i ca t i on  

 S tu de n t s  ma y  a p p ly  fo r  pe rmi s s i on  t o  e n ro l l  i n  an  on l i ne  c our s e  f o r  c r ed i t .   

Ap p l i ca t i ons  f o r  t h e  n ex t  a ca demic  yea r  sh a l l  b e  su bmi t t e d  t o  t he  p r i nc i pa l  n o  

l a t e r  t h an  {Apr i l  2 0 } .   T he  s t ud en t  a nd  t he  s t ud en t ’ s  pa ren t s  sh a l l  b e  i n f o rme d  

o f  t he  a dmin i s t r a to r ’ s  d ec i s io n  i n  wr i t i ng  n o  l a t e r  t han  {J une  1 } .  

 S tu de n t s  {m ay /  ma y  n o t }  en r o l l  i n  a n  on l i ne  co ur s e  a s  a n  a l t e r na t i ve  t o  

a ny  c ou r se  o f f e r ed  by  t he  h i gh  s ch oo l  { . / ,  exc ep t  a s  an  a t t empt  t o  e a rn  c r ed i t  f o r  

a  c l a s s  a l r ea dy  a t t emp te d  bu t  f a i l ed  by  t he  s t ud en t . }    

Gu ide l i n es  

 T h e  f o l l owin g  gu i de l i nes  s ha l l  b e  us ed  b y  t h e  admi n i s t r a t i on :  

1 .  On ly  adm in i s t r a t i o n  a pp ro ved  c ou r se s  sha l l  b e  po s t e d  on  s t ud en t  

t r an sc r i p t s .  

2 .  Ap pr ova l  o f  an y  co ur s e  sha l l  be  b ase d  up on  t he  c our se  co n t e n t  a nd  

r i go r ,  i t s  l e ng th  an d  s co pe ,  i t s  m e th od  o f  a s se s s i ng  k no wl ed ge  a cq u i r e d  

b y  t h e  s tu de n t ,  t h e  qu a l i f i ca t i on s  o f  t h e  i n s t r uc t o r ,  a nd  o the r  

a pp ro pr i a t e  f ac t o r s .  

3 .  E nr o l lme n t  i n  a n  on l i ne  co ur s e  wi l l  be  a l l o wed  o n ly  i f  a n  ap pro pr i a t e l y  

c e r t i f i ed  s t a f f  mem be r  i s  ava i l a b l e  an d  wi l l i n g  t o  su pe r v i s e  t he  

s t ud en t ’ s  pa r t i c i pa t i o n  i n  t h e  co ur s e .  

4 .  S us pe nd ed  o r  e xp e l l ed  s tu den t s  m ay  a l so  a pp ly  fo r  pe rmi s s i on  t o  e n ro l l  

i n  on l ine  c ou r se  work .  

O t he r  Reg u la t i o ns  o r  Gu i de l i nes  

 Ap pr ova l  o f  on l in e  co ur se wor k  sh a l l  be  ba se d  on  t h e  r eq u i r eme n t s  o f  

Ka nsa s  l a w,  Ka nsa s  S t a t e  De pa r tmen t  o f  E d uca t io n  r eg u l a t i o ns ,  an d  bo a r d  c r e d i t  

r eq u i r em en t s  a n d /o r  g u i de l i nes  i n  e f f e c t  a t  t h e  t ime  the  s tu den t  r e qu es t  i s  ma de .  

 

Ap pr ove d :  J u ly  1 1 ,  20 2 2  

 

Evaluat ion  o f  Ins truct iona l  Program   ( IC,  ICAA,  ID and II )   IJ  

 T h e  su pe r i n t e nd en t  ma y  de ve l op  gu i de l i n es  t o  eva lua t e  t h e  i n s t r uc t i on a l  

p ro gram .   T h i s  e va l ua t i o n  m ay  be  p a r t  o f  t h e  d i s t r i c t ' s  s ch oo l  imp ro veme nt  e f fo r t s .  
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 T h e  s up e r i n t e nd en t  ma y  e s t ab l i sh  s pec i a l  c u r r i c u l um commi t t e es  t o  s t ud y  

t he  d i s t r i c t ' s  i n s t ru c t i on a l  p ro gram  on  a  r e gu l a r  s c he du l e .   T he  s up e r in t en de n t  

ma y  r eq u i r e  r ep or t s  f r om t he se  commi t t ees  wh i ch  ma y  i nc l ud e  t he  comm i t t e e ' s  

r ecomm en da t i on s  f o r  impr ov eme nt ,  mo d i f i c a t i on ,  o r  e l im i na t i on  o f  an y  pa r t  o f  

t he  i n s t ru c t i ona l  p rog ram .   T he  s up e r in t en de n t  may  s ubmi t  a  com pr ehe ns i ve  

r ep or t  f rom  t he  commi t t ees  t o  t he  b oa r d .   

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 3 ,  2 02 0  

 

Controvers ia l  Is sues  ( See  IAA)                      IKB 

 W he n  a  c on t ro ve r s i a l  su b j e c t  a r i s e s  i n  t he  c l a s s r oom ,  t ea ch e r s  ma y  us e  t he  

o p por t un i ty  t o  t e ac h  a bo u t  t h e  co n t ro ve r sy .   

 T ea ch e r s  s ha l l  e nsu re  t ha t  v a r io us  p os i t i on s  co nc e rn i ng  a ny  c on t ro ve r s i a l  

s ub j ec t  a r e  p r e se n t e d  an d  th a t  s t u de n t s  h av e  t he  op por t un i ty  t o  f r e e ly  d i sc uss  t he  

t op i c .    

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Human Sexua l i ty  and AIDS  Educat ion                           IKCA  

 Op t -Out  P ro ced ure  an d  F orm  

 A  pa ren t  o r  gu a rd i an  (o r  s t u den t  e ig h t ee n  ye a r s  o f  age )  who  do es  n o t  wan t  

t he  s t ude n t  i n vo l ve d  i n  a l l  o r  s ome  po r t i on  o f  t he  d i s t r i c t ’ s  Huma n  Se xu a l i t y  an d  

Ai ds  ed uc a t io n  c l a s se s  sha l l  be  p r ov ide d  a  wr i t t en  c op y  o f  t h e  g oa l s  a nd  

o b j ec t i ves  f o r  t he  s t ud en t ’ s  ap pr opr i a t e  Hum an  Sex ua l i t y  a nd  AIDS  c l a s s .   

F ol l o win g  r e v i e w  o f  t he  cu r r i c u lum  goa l s  o n  f i l e  a t  t he  b oa r d  o f  e duc a t i on  

o f f i c e ,  t he  pa ren t  o r  g ua rd i an  mus t  com ple t e  t he  d i s t r i c t  o p t -ou t  f o rm  a nd  s t a t e  

t he  p o r t i on ( s )  o f  t h e  c u r r i cu l um in  wh i ch  t he  s t ude n t  i s  n o t  t o  b e  i n vo l ve d .  

 Op t -Out  F orm  

 P a r en t s  o r  gu a rd i an s  ( o r  s t u de n t s  e i gh t ee n  ye a r s  o f  age )  m ay  ob t a i n  t he  

o p t -ou t  r eq ues t  f o rm f r om the  p r in c ip a l ,  com ple t i n g  an d  s ig n ing  t he  fo rm a nd  

r e tu r n i ng  t h e  f o rm  to  t h e  p r i nc i pa l .   T he  s i gn ed  fo rm  wi l l  b e  ke p t  o n  f i l e  i n  t h e  

p r in c ip a l ’ s  o f f i c e  so  t he  nam ed  s t ud en t  s ha l l  be  e xcu se d  f rom  a l l  o r  a  po r t i o n  o f  

t he  Huma n  Se xu a l i t y  an d  AIDS  c l a s s es .   A r r an geme nt s  s ha l l  a l s o  be  ma de  fo r  

c l a s s  r eas s ig nme nt  o f  t h e  s tu de n t  du r in g  t h e  op t -o u t  pe r io d .  

 An nu a l  Req ues t  Re qu i r e d  

 Op t -o u t  r eq ue s t s  s ha l l  b e  r eq u i r ed  an n ua l l y  an d  a r e  v a l i d  o n l y  fo r  t he  

s ch oo l  y ea r  i n  wh ic h  t h ey  a r e  su bmi t t e d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Decem ber  1 0 ,  20 12  

 

 

 

NOT E:  Remo ve  f r om b oo k  an d  f i l e  w i th  t h e  p r i nc i pa l s .  
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HUM AN S EXUAL ITY  

A N D  

AIDS  E DUCAT ION  

 

 

I ,  __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ _ ,  pa ren t /g ua r d i a n  o f  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ _ ,  r e qu es t  t h a t  my  c h i ld  b e  r emov ed  f r om th ose  

p or t i on s  o f  t h e  Human  Se xua l i t y /AIDS  in s t r uc t i on  dur i ng  h ea l t h  c l a s ses  n o t e d  

b e l ow:  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __  

I  h ave  had  t he  o pp or t un i t y  t o  r e v i e w  th e  c u r r i cu l um go a l s  a nd  o b j ec t i v es  o r  h av e  

h ad  t he  o pp or tu n i t y  t o  hav e  t hem  e xp l a in ed  t o  m e  by  a  s c ho o l  o f f i c i a l .  

 

 

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __  

Da t e       S ig na t u re  o f  Pa r en t /Gu ard i an  

 

 

 

 

 

 

 

 

 

 

 

 

Re l ig ion  in  Curr icu lar  or  Schoo l  Sponsored  Act iv i t i es            IKD  

 No  r e l i g i ou s  be l i e f  o r  n on -be l i e f  s ha l l  b e  p rom ote d  o r  d i spa rage d  by  t he  

d i s t r i c t  o r  i t s  em plo ye es .   S tu den t s  an d  s t a f f  sh ou l d  be  t o l e r an t  o f  e ac h  o th e r ' s  

r e l i g i ou s  v i e ws .   S t ud en t s  an d  s t a f f  m embe r s  m ay  b e  ex cus ed  f r om pa r t i c i pa t i ng  

i n  p r a c t i c es  co n t r a ry  t o  t h e i r  r e l i g i ou s  be l i e f s  u n l e s s  t h e re  a r e  c l e a r  i s s ue s  o f  

o ve r r i d in g  c on ce r n  wh ic h  p re ve n t  i t .  

 T ea ch i ng  Ab ou t  Re l ig io n  

 T ea ch e r s  ma y  t eac h  a bo u t  r e l i g i on ,  r e l i g io us  l i t e r a t u r e  a nd  h i s t o ry  b u t  a r e  

p ro h ib i t ed  f r om  pr omo t in g ,  e xp ou nd i ng ,  c r i t i c i z in g  o r  r i d i c u l i ng  a  r e l i g i on .   



© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  

w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  
i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

1 5 1  
 

Rel i g i ous  t ex t s  ma y  b e  us ed  t o  t e ac h  ab ou t  r e l i g io n ,  b u t  t h e  us e  o f  r e l i g i ous  

t e x t s  i s  p ro h ib i t e d  i f  u s ed  t o  p rom ote  a  pa r t i c u l a r  r e l i g i ou s  doc t r i n e .  

 Re l i g i on  i n  t he  Cur r i c u l um  a nd  Sc ho o l  Ac t i v i t i e s  

 I n  com pl i a nce  wi t h  t h es e  r u l e s ,  r e l i g i ou s  t heme s  m ay  b e  p re sen t e d  i n  t he  

c u r r i cu l um an d  a s  p a r t  o f  s ch oo l  a c t i v i t i e s .  

 Re l i g i ous  Sym bol s  i n  t h e  Cla s s r oom  

 T emp or a ry  d i sp l ay  o f  r e l i g i ou s  sym bol s  i s  p e rmi t t ed  a s  pa r t  o f  t h e  

c u r r i cu l um.  

 Re l i g i ous  Ho l id ays   ( Se e  AE A)  

 Ho l id ays  wh i ch  h av e  a  r e l i g io us  a nd  a  s ecu l a r  b as i s  ma y  be  o bs e rv ed .  

 G ra du a t i on  a nd  O the r  Cerem on ies  

 I n  s ch oo l  ce r em on ies :  No  r e l i g i ous  be l i e f  o r  no n -b e l i e f  sha l l  be  p rom ote d  

o r  d i s pa r ag ed  b y  t he  d i s t r i c t  o r  i t s  em plo ye es .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Rel ig ious  Object ions  to  Act iv i t i es                           IKDA 

 A  pa ren t  o r  gu a rd i an  (o r  a  s t ud en t  e ig h t ee n  ye a r s  o f  a ge  o r  o ld e r )  ma y  

r eq ues t  t ha t  t h e  s t u de n t  be  e xc use d  f rom  p a r t i c ip a t i n g  i n  ac t i v i t i e s  fo r  r e l i g io us  

r eas on s .   T he  pa ren t ,  g ua r d i a n ,  o r  a du l t  s t u de n t  mus t  c omp le t e  t he  d i s t r i c t  op t -

o u t  fo rm f o r  r e l i g i ous  o b j e c t i ons ,  s t a t i n g  t he  sp ec i f i c  ac t i v i t y ,  t h e  po r t i o n  o f  t h e  

c u r r i cu l um in  wh i ch  t he  ac t i v i t y  ex i s t s ,  an d  t h e  r eas on s  fo r  t he  r e qu es t .   Th e  

r eq ues t  ma y  be  g ran t e d ,  o r  de n i e d ,  o r  pa r t i a l l y  g r an t ed  a nd  p a r t i a l l y  d en i ed .  

 T h i s  po l i cy  s ha l l  no t  be  i n t e r p re t ed  t o  a l l o w  p a re n t s  t o  p r e ve n t  t h e  

d i s s emin a t io n  o f  i n fo rma t i on  whi ch  p a ren t s  f i n d  r e l i g io us l y  ob j ec t i o nab le .   

Ra t he r ,  t h i s  po l i cy  on ly  e x t e nds  t o  ac t ua l  pa r t i c i pa t i o n  by  t h e i r  c h i l d  i n  an  

a c t i v i t y ,  t he  pe r f o rma nc e  o f  wh ic h  i s  co n t r a ry  t o  t he  c h i l d ' s  r e l i g io us  t e ac h in gs .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Assembl i es                          IKE 

 E ac h  bu i ld i ng  p r in c ip a l  may  s ch ed u le  a s sem bl i e s  a s  n eed ed .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Lesson  Plans                   IKI  

 E ac h  t ea ch e r  sh a l l  dev e l op ,  m a in t a in  a nd  f o l l o w  l e s s on  p l an s  wh ich  

c on fo rm  to  t he  ap pr ov ed  c u r r i cu l um,  t he  d i s t r i c t ' s  e du ca t i on a l  g oa l s  a nd  t he  

e xp ec t ed  s t ude n t  l e a rn in g  ou t com es .   P r inc i pa l s  sh a l l  e s t ab l i sh  me t ho ds  t o  

r eg u l a r l y  r e v i e w t ea ch e r  l e s so n  p l a n s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Animals  and  Plants  in  the  School                               ING 

 Wi t h  t h e  p r io r  ap prov a l  o f  t he  p r i nc i pa l ,  a n ima l s  o r  p l an t s  m ay  be  b r ou gh t  

t o  s ch oo l  f o r  i n s t ru c t i on a l  pu r po ses .  

 I f  s ome on e  i s  i n ju r ed  b y  an  an ima l  o r  c ome s  i n t o  co n t ac t  wi t h  a  t ox i c  

p l a n t ,  t h e  i nc ide n t  sha l l  be  imme dia t e ly  r ep or t ed  t o  t he  adm in i s t r a t i o n  b y  t he  

s up e rv i s i ng  t ea ch e r .   T he  p r inc ipa l  s ha l l  n o t i f y  t h e  ap pro pr i a t e  p e r s on s .  

S e r v i c e  An ima l s  i n  t h e  Sc ho o l s  

 S e r v i c e  a n ima l s  a r e  p e rmi t t ed  i n  t he  sc hoo l s  an d  o n  s ch oo l  p ro pe r ty  i n  

a cc ord anc e  wi th  f e de r a l  l a w.   I n  o r de r  f o r  t h e  d i s t r i c t  t o  a ccommo da t e  t he  h ea l t h  

a nd  s a f e t y  o f  o u r  s t ud en t s  an d  s t a f f  wh i l e  ma i n t a i n in g  ou r  ed uc a t io na l  s e rv i ce s ,  

p ro gram s ,  a nd  ac t i v i t i e s ,  em plo ye es  an d  s t ud en t s  a r e  en co ura ge d  to  n o t i f y  t he i r  

b u i l d in g  admi n i s t r a to r  p r i o r  t o  b r i ng in g  a  s e rv i ce  a n ima l  t o  s c ho o l  fo r  t he  f i r s t  

t im e .   Pa t ro ns  o r  i nd i v id ua l s  a t t e nd i ng  f un c t i ons  o r  ha v in g  sho r t  t e rm  b us i nes s  

o n  sc ho o l  p r op e r ty  a r e  no t  r e qu i r e d  t o  p ro v i de  ad va nc e  no t i ce  t o  s ch oo l  s t a f f  i n  

o rd e r  t o  be  a cc ompan ie d  by  a  s e rv i ce  an ima l  on  sc ho o l  p r op e r t y .    

 Ac ces s  t o  s c ho o l  bu i l d in gs  wi l l  n o t  be  d en i e d  t o  a  s e r v i ce  a n ima l  a s  l on g  

a s  t he  a n ima l  i s  i nd iv id ua l l y  t r a i ne d  a n d  r eq u i r e d  t o  d o  work  o r  pe r fo rm  t a sks  

f o r  t he  ben e f i t  o f  a n  i nd i v id ua l  wi t h  a  d i sa b i l i t y .   S uc h  work  o r  t a sks  m us t  be  

d i r e c t l y  r e l a t e d  t o  t h e  i nd i v id ua l ’ s  d i s ab i l i t y .   Di s t r i c t  s t a f f  sh a l l  n o t  be  

r e sp on s ib l e  t o  p r ov ide  c a re  o r  c on t ro l  o f  a  s e r v i c e  an im a l ,  a nd  a ny  s e rv i ce  

a n ima l  wh ich  i s  ou t  o f  co n t ro l  o r  i s  n o t  ho us ebr ok en  ma y  be  ex c l ude d  by  d i s t r i c t  

s t a f f .  

 F o r  t he  p u rp ose  o f  t h i s  po l i cy ,  " se r v i c e  an ima l s "  i s  n o t  de emed  to  i n c lu de  

a n ima l s  p r ov i de d  by  t he  sc ho o l  fo r  i n s t r uc t i o na l  p u rp os es  o r  fo r  t he r ap y  o r  

c omf or t  an im a l s .  

.  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 1 ,  2 02 2  

Serv ice  Anim als  & Therapy  Dogs                                                  INGA 

T hi s  po l i cy  wo rd i ng  n ee ds  a dde d  

 

Ap pr ove d :  F ebr ua r y  1 4 ,  20 22  
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J:  Students 

Goals  and Object ives                         JA 

 ( Se e  BDA,  CM,  GAA,  JCDA)  

 T h ese  s t ud en t  p o l i c i e s  a r e  d es i gne d  to  p r e ve n t  m i su nd e r s t an d in g  b y  

s t ud en t s  ab ou t  t he i r  r i gh t s  an d  r e s po ns i b i l i t i e s .  T he  i d eas  a nd  r ecomm en da t i on s  

o f  s t u de n t s  s ha l l  b e  c on s id e re d  whe n  ad op t in g  po l i c i e s ,  r u l e s  a nd  r e g u l a t i on s  

g o ve r n in g  t he  c on duc t  o f  s t u de n t s  a nd  t he i r  r i g h t s  a nd  r e sp ons i b i l i t i e s .  

 A l l  s t ud en t  h an db oo ks  s ha l l  b e  co ns i s t e n t  w i t h  bo a rd  p o l i cy ,  ap pr ov ed  b y  

t he  b oa r d ,  a nd  a do p te d  by  r e f e r en ce ,  a s  a  pa r t  o f  t h ese  p o l i c i e s  a nd  r e gu l a t i on s .   

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

 

Attendance  Records  (See  JBC,  JBD,  JBE)                              JB 

 Da i ly  a t t e nda nc e  r ec o r ds  s ha l l  be  m a in t a ine d  f o r  e ac h  s t ud en t  i n  eac h  

s ch oo l .   T he  p r im ary  r e sp ons ib i l i t y  f o r  r ec o r d in g  a t t e nd an ce  sh a l l  b e  a s s ig ned  t o  

t e ac he r s  us i ng  fo rm s  p res c r ib ed  by  t he  s up e r i n t e nd en t .   A  cumu la t i ve  a t t e nda nc e  

r eco rd  fo r  eac h  s tu den t  sha l l  a l s o  be  ma i n t a ine d .   

 T h e  su pe r in t en de n t  sh a l l  i nc l ud e  a t t en da nc e  d a t a  i n  t he  an nua l  r ep or t  t o  t h e  

b oa rd .   At t e nd an ce  p r ob l ems  sh a l l  b e  r epo r t e d  t o  t h e  boa rd  a s  ne ces sa r y .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

 

 

En ro l lme nt  J BC 

 ( S e e  I I B G B ,  J B C A ,  J B C B ,  J B C C ,  a n d  J Q K A )  

R e s i d e n t  S t u d e n t s  

 A  “ r e s i d e n t  s t u d e n t ”  i s  a n y  c h i l d  w h o  h a s  a t t a i n e d  t h e  a g e  o f  e l i g i b i l i t y  f o r  

s c h o o l  a t t e n d a n c e  a n d  l i v e s  w i t h  a  p a r e n t  o r  a  p e r s o n  a c t i n g  a s  a  p a r e n t  w h o  i s  a  

r e s i d e n t  o f  t h e  d i s t r i c t .   C h i l d r e n  w h o  a r e  “ h o m e l e s s ”  a s  d e f i n e d  b y  K a n s a s  l a w  a n d  

w h o  a r e  l o c a t e d  i n  t h e  d i s t r i c t  w i l l  b e  a d m i t t e d  a s  r e s i d e n t  s t u d e n t s .   F o r  p u r p o s e s  o f  

t h i s  p o l i c y ,  “ p a r e n t ”  m e a n s  t h e  n a t u r a l  p a r e n t s ,  a d o p t i v e  p a r e n t s ,  s t e p - p a r e n t s ,  a n d  

f o s t e r  p a r e n t s .   F o r  p u r p o s e s  o f  t h i s  p o l i c y ,  “ p e r s o n  a c t i n g  a s  a  p a r e n t ”  m e a n s  a  

g u a r d i a n  o r  c o n s e r v a t o r ,  a  p e r s o n  l i a b l e  b y  l a w  t o  c a r e  f o r  o r  s u p p o r t  t h e  c h i l d ,  a  

p e r s o n  w h o  h a s  a c t u a l  c a r e  a n d  c o n t r o l  o f  t h e  c h i l d  a n d  p r o v i d e s  a  m a j o r  p o r t i o n  o f  

s u p p o r t ,  o r  a  p e r s o n  w h o  h a s  a c t u a l  c a r e  a n d  c o n t r o l  o f  t h e  c h i l d  w i t h  w r i t t e n  c o n s e n t  

o f  a  p e r s o n  w h o  h a s  l e g a l  c u s t o d y  o f  t h e  c h i l d .  

N o n r e s i d e n t  S t u d e n t s   
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 D e t a i l s  c o n c e r n i n g  t h e  e n r o l l m e n t  a n d  c o n t i n u e d  e n r o l l m e n t  p r o c e s s  f o r  

n o n r e s i d e n t  s t u d e n t s  m a y  b e  f o u n d  i n  b o a r d  p o l i c y  J B C C .  

E n r o l l m e n t  R e s t r i c t i o n  

 U n l e s s  a p p r o v e d  i n  a d v a n c e  b y  t h e  b o a r d ,  n o  s t u d e n t ,  r e g a r d l e s s  o f  r e s i d e n c y ,  

w h o  h a s  b e e n  s u s p e n d e d  o r  e x p e l l e d  f r o m  a n o t h e r  s c h o o l  d i s t r i c t  w i l l  b e  a d m i t t e d  t o  

t h e  d i s t r i c t  u n t i l  t h e  p e r i o d  o f  s u c h  s u s p e n s i o n  o r  e x p u l s i o n  h a s  e x p i r e d .  

E n r o l l m e n t  P r o c e d u r e s  

 T h e  s u p e r i n t e n d e n t  s h a l l  e s t a b l i s h  o r d e r l y  p r o c e d u r e s  f o r  e n r o l l i n g  a l l  s t u d e n t s ,  

i n c l u d i n g  p r e - e n r o l l m e n t ,  c h a n g e s  i n  e n r o l l m e n t ,  n o r m a l  e n r o l l m e n t  t i m e s ,  a n d  

c o m m u n i c a t i o n  t o  p a r e n t s  a n d  t o  t h e  p u b l i c .  

P a r t - T i m e  S t u d e n t s  

 T h e  b o a r d  a l l o w s  a n y  c h i l d  t o  e n r o l l  p a r t - t i m e  i n  t h e  s c h o o l  d i s t r i c t  t o  a l l o w  

t h e  s t u d e n t  t o  a t t e n d  a n y  c o u r s e s ,  p r o g r a m s ,  o r  s e r v i c e s  o f f e r e d  b y  t h e  s c h o o l  d i s t r i c t  

i f  t h e  c h i l d :  

•  I s  a l s o  e n r o l l e d  i n  a  n o n a c c r e d i t e d  p r i v a t e  e l e m e n t a r y  o r  s e c o n d a r y  s c h o o l  

o r  i n  a n y  o t h e r  p r i v a t e ,  d e n o m i n a t i o n a l ,  o r  p a r o c h i a l  s c h o o l  a s  r e q u i r e d  b y  

l a w ;  

•  r e q u e s t s  t o  e n r o l l  p a r t - t i m e  i n  t h e  s c h o o l  d i s t r i c t ;  a n d  

•  m e e t s  t h e  a g e  o f  e l i g i b i l i t y  r e q u i r e m e n t s  f o r  s c h o o l  a t t e n d a n c e .  

 D i s t r i c t  a d m i n i s t r a t o r s  s h a l l  m a k e  a  g o o d  f a i t h  a t t e m p t  t o  a c c o m m o d a t e  

s c h e d u l i n g  r e q u e s t s  o f  s t u d e n t s  e n r o l l i n g  i n  t h e  s c h o o l  d i s t r i c t  i n  t h e s e  s i t u a t i o n s  b u t  

s h a l l  n o t  b e  r e q u i r e d  t o  m a k e  a d j u s t m e n t s  t o  a c c o m m o d a t e  e v e r y  s u c h  r e q u e s t .  

En ro l lme nt  J BC 

 P a r t - t i m e  s t u d e n t s ,  o t h e r  t h a n  t h o s e  s p e c i f i e d  p r e v i o u s l y  i n  t h i s  p o l i c y  m a y  

e n r o l l  w i t h  t h e  a d m i n i s t r a t i o n ’ s  p e r m i s s i o n  i f  t h e y  c o m p l e t e  a l l  p a p e r w o r k  i n  a  t i m e l y  

f a s h i o n  a n d  a r e  i n  a t t e n d a n c e  n o  l a t e r  t h a n  _ _ _ _ _ _ _ _ _ _ _ _ _ .  ( I n s e r t  d a t e )  S u c h  p a r t -

t i m e  s t u d e n t s  m a y  b e  a d m i t t e d  o n l y  t o  t h e  e x t e n t  t h a t  s t a f f ,  f a c i l i t i e s ,  e q u i p m e n t ,  a n d  

s u p p l i e s  a r e  a v a i l a b l e ,  a n d  t h e  s t u d e n t s  f o l l o w  t h e  d i s t r i c t ’ s  s t u d e n t  c o n d u c t  p o l i c i e s  

a n d  r u l e s .  

I d e n t i f i c a t i o n  o f  S t u d e n t s  

 A l l  s t u d e n t s  e n r o l l i n g  i n  t h e  d i s t r i c t  f o r  t h e  f i r s t  t i m e  s h a l l  p r o v i d e  r e q u i r e d  

p r o o f  o f  i d e n t i t y .   S t u d e n t s  e n r o l l i n g  i n  k i n d e r g a r t e n  o r  f i r s t  g r a d e  s h a l l  p r o v i d e  a  

c e r t i f i e d  c o p y  o f  t h e i r  b i r t h  c e r t i f i c a t e ,  a  c e r t i f i e d  c o p y  o f  t h e  c o u r t  o r d e r  p l a c i n g  t h e  

c h i l d  i n  t h e  c u s t o d y  o f  t h e  S e c r e t a r y  o f  t h e  D e p a r t m e n t  f o r  C h i l d r e n  a n d  F a m i l i e s ,  o r  
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o t h e r  d o c u m e n t a t i o n  w h i c h  t h e  b o a r d  d e t e r m i n e s  t o  b e  s a t i s f a c t o r y .   S t u d e n t s  e n r o l l i n g  

i n  g r a d e s  2 - 1 2  s h a l l  p r o v i d e  a  c e r t i f i e d  t r a n s c r i p t ,  s i m i l a r  p u p i l  r e c o r d s  o r  d a t a ,  o r  

o t h e r  d o c u m e n t a r y  e v i d e n c e  t h e  b o a r d  d e e m s  s a t i s f a c t o r y .    

 T h e  a b o v e  r e q u i r e m e n t s  a r e  n o t  t o  s e r v e  a s  b a r r i e r s  t o  i m m e d i a t e  e n r o l l m e n t  o f  

s t u d e n t s  d e s i g n a t e d  a s  h o m e l e s s  o r  f o s t e r  c h i l d r e n  a s  r e q u i r e d  b y  t h e  E v e r y  S t u d e n t  

S u c c e e d s  A c t  ( E S S A )  a n d  t h e  M c K i n n e y - V e n t o  A c t  a s  a m e n d e d  b y  E S S A .  T h e  d i s t r i c t  

s h a l l  w o r k  w i t h  t h e  D e p a r t m e n t  f o r  C h i l d r e n  a n d  F a m i l i e s ,  t h e  s c h o o l  l a s t  a t t e n d e d ,  o r  

o t h e r  r e l e v a n t  a g e n c i e s  t o  o b t a i n  n e c e s s a r y  e n r o l l m e n t  d o c u m e n t a t i o n .  

 I f  p r o p e r  p r o o f  o f  i d e n t i t y  i s  n o t  p r o v i d e d  w i t h i n  3 0  d a y s  o f  e n r o l l i n g ,  t h e  

s u p e r i n t e n d e n t  s h a l l  n o t i f y  l o c a l  l a w  e n f o r c e m e n t  o f f i c i a l s  a s  r e q u i r e d  b y  l a w  a n d  

s h a l l  n o t  n o t i f y  a n y  p e r s o n  c l a i m i n g  c u s t o d y  o f  t h e  c h i l d .  

E n r o l l m e n t  I n f o r m a t i o n  

 T h e  e n r o l l m e n t  d o c u m e n t a t i o n  s h a l l  i n c l u d e  a  s t u d e n t ’ s  p e r m a n e n t  r e c o r d  c a r d  

w i t h  a  s t u d e n t ’ s  l e g a l  n a m e  a s  i t  a p p e a r s  o n  t h e  b i r t h  c e r t i f i c a t e  o r  a s  c h a n g e d  b y  a  

c o u r t  o r d e r  a n d  t h e  n a m e ,  a d d r e s s ,  a n d  t e l e p h o n e  n u m b e r  o f  t h e  l a w f u l  c u s t o d i a n .   T h e  

r e c o r d s  s h a l l  a l s o  p r o v i d e  p r o p e r  p r o o f  o f  i d e n t i t y .    

A s s i g n m e n t  t o  a  S c h o o l  B u i l d i n g ,  G r a d e  L e v e l ,  o r  C l a s s e s  

 U n l e s s  o t h e r w i s e  p r o v i d e d  h e r e i n ,  t h e  s u p e r i n t e n d e n t  s h a l l  a s s i g n  s t u d e n t s  t o  

t h e  a p p r o p r i a t e  b u i l d i n g .   A n y  s t u d e n t  d e s i r i n g  t o  a t t e n d  a  s c h o o l  o u t s i d e  t h e  

a t t e n d a n c e  a r e a  i n  w h i c h  t h e  s t u d e n t  r e s i d e s  m a y  d o  s o  o n l y  w i t h  t h e  p r i o r  w r i t t e n  

p e r m i s s i o n  o f  t h e  s u p e r i n t e n d e n t .    

 I f  r e q u i r e d  b y  l a w ,  s t u d e n t s  p l a c e d  i n  f o s t e r  c a r e  o r  s t u d e n t s  w h o  a r e  h o m e l e s s  

m a y  b e  e d u c a t e d  i n  t h e i r  “ s c h o o l  o f  o r i g i n ”  i n s t e a d  o f  t h e  b u i l d i n g  c o r r e s p o n d i n g  t o  

t h e  a s s i g n e d  a t t e n d a n c e  a r e a .   ( F o r  d e f i n i t i o n  o f  “ s c h o o l  o f  o r i g i n ” ,  s e e  r e g u l a t i o n s  

f o r  J B C A  a n d  J B C B . )   

 

En ro l lme nt  J BC 

 A s s i g n m e n t  t o  a  p a r t i c u l a r  g r a d e  l e v e l  o r  p a r t i c u l a r  c l a s s e s  s h a l l  b e  d e t e r m i n e d  

b y  t h e  b u i l d i n g  p r i n c i p a l  b a s e d  o n  t h e  e d u c a t i o n a l  a b i l i t i e s  o f  t h e  s t u d e n t .   I f  t h e  

p a r e n t s  d i s a g r e e ,  t h e  p r i n c i p a l ’ s  d e c i s i o n  m a y  b e  a p p e a l e d  t o  t h e  s u p e r i n t e n d e n t .   I f  

t h e  p a r e n t s  a r e  s t i l l  d i s s a t i s f i e d  w i t h  t h e  a s s i g n m e n t ,  t h e y  m a y  a p p e a l  i n  w r i t i n g  t o  t h e  

b o a r d .  

T r a n s f e r r i n g  C r e d i t  

 I n  { m i d d l e  s c h o o l / j u n i o r  h i g h }  a n d  h i g h  s c h o o l ,  f u l l  f a i t h  a n d  c r e d i t  s h a l l  b e  

g i v e n  t o  u n i t s  e a r n e d  i n  o t h e r  a c c r e d i t e d  s c h o o l s  a t  t h e  t i m e  t h e  s t u d e n t  e n r o l l s  i n  t h e  
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d i s t r i c t ,  u n l e s s  t h e  p r i n c i p a l  d e t e r m i n e s  t h e r e  i s  v a l i d  r e a s o n  f o r  n o t  d o i n g  s o .   F o r  

o n l i n e  c r e d i t  a p p r o v a l  p r o c e d u r e s  a f t e r  e n r o l l m e n t ,  s e e  b o a r d  p o l i c y  I I B G B .  

T r a n s f e r s  f r o m  N o n - A c c r e d i t e d  S c h o o l s  

 S t u d e n t s  t r a n s f e r r i n g  f r o m  n o n - a c c r e d i t e d  s c h o o l s  w i l l  b e  p l a c e d  b y  t h e  

p r i n c i p a l .   I n i t i a l  p l a c e m e n t  w i l l  b e  m a d e  b y  t h e  p r i n c i p a l  a f t e r  c o n s u l t a t i o n  w i t h  

p a r e n t s  o r  g u a r d i a n s  a n d  g u i d a n c e  p e r s o n n e l .   F i n a l  p l a c e m e n t  s h a l l  b e  m a d e  b y  t h e  

p r i n c i p a l  b a s e d  o n  t h e  s t u d e n t ’ s  d o c u m e n t e d  p a s t  e d u c a t i o n a l  e x p e r i e n c e s  a n d  

p e r f o r m a n c e  o n  t e s t s  a d m i n i s t e r e d  t o  d e t e r m i n e  g r a d e  l e v e l  p l a c e m e n t .  

  

Ap pr ove d :  Au gus t  7 ,  2 00 0  

Re v i s ed :  S ep t emb er  1 0 ,  20 07 ;  J an ua r y  200 9 ;  J a nu a ry  20 10 ;  J un e  20 15 ;  Ju ne  

2 0 16 ;  Mar ch  1 3 ,  20 17 ;  Ju l y  11 ,  20 22 ;  Ju ne  1 2 ,  20 23   

 

Hom eles s  S tudents                               JBCA 

 T h e  d i s t r i c t ,  i n  ac cord an ce  wi th  s t a t e  a nd  f ede ra l  l a w  an d  th e  Ka nsa s  s t a t e  

p l a n ,  wi l l  en su r e  t ha t  h omel es s  c h i l d r e n  i n  t he  sc ho o l  d i s t r i c t  h av e  acc es s  t o  a  

f r ee  a nd  ap pr opr i a t e  p u b l i c  e duc a t i on .   Hom ele s s  s t ude n t s  a r e  i nd i v id ua l s  who  

l a ck  a  f i xe d ,  r e gu l a r  a nd  a de qu a t e  n i gh t t ime  r e s id en ce .   F o r  t he  p u r pos es  o f  t h i s  

p o l i cy ,  a  s t u de n t  a wa i t i ng  f os t e r  ca r e  p l a cem en t  s ha l l  n o t  b e  co ns i de red  

h omel es s .  

  

Co or d in a to r  

 T h e  boa rd  s ha l l  d es ig na t e  a  hom ele s s  co or d in a to r  f o r  t h e  d i s t r i c t .  

 

Ap pr ove d :  J u ly  7 ,  200 4   

Re v i s ed :   M arc h  1 3 ,  2 0 17  

 



J B C A    H O M E L E S S  S T U D E N T S  
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Hom ele s s  S t ud en t  Reg u l a t i o ns  

Re qu i r ed  b y  F ede ra l  a nd  S t a t e  La w  

 

NOT E:   T h i s  d ocum en t  M US T be  ap pr ov ed  by  b oa r d  ac t i on  t o  b ec ome  p o l i c y .   

F i l e  wi t h  c l e r k ,  d i s t r i bu t e  t o  p r i nc i pa l s ,  an d  d up l i ca t e  a s  ne ces s a ry  i n  d i s t r i c t  

n e ws l e t t e r s  an d  o th e r  d oc umen t s .  

 

Hom ele s s  s t u de n t s  s ha l l ,  b y  de f in i t i o n ,  i nc l u de  t he  f o l l o win g :  

1 .  Ch i ld r en  an d  y ou th  wh o  a r e  sha r in g  t he  h o us in g  o f  o th e r  pe r s on s  d ue  t o  

l o s s  o f  h ou s in g ,  ec on omic  ha r ds h ip ,  o r  a  s imi l a r  r ea so n ;  a r e  l i v i ng  i n  

mo te l s ,  ho t e l s ,  t r a i l e r  p a rk s ,  o r  cam ping  g r ou nd s  due  t o  t h e  l ack  o f  

a l t e r na t i ve  a de qua t e  ac comm od a t io ns ;  a r e  l i v i ng  i n  emerg en cy  o r  

t r an s i t i o na l  s he l t e r s ;  o r  a r e  ab an do ned  i n  h os p i t a l s .  

2 .  Ch i ld r en  an d  y ou t h  wh o  hav e  a  p r im ary  n ig h t t im e  r e s id enc e  t ha t  i s  a  

p u b l i c  o r  p r i va t e  p l ac e  no t  de s ig na t ed  fo r  o r  o r d in a r i l y  u se d  a s  a  r eg u l a r  

s l ee p in g  acc ommo da t i on  fo r  hum an  be in gs .  

3 .  Ch i ld r en  a nd  yo u th  wh o  a r e  l i v in g  i n  ca r s ,  pa r ks ,  p ub l i c  s pa ces ,  

a ba nd on ed  bu i l d in gs ,  su bs t an da r d  h ou s in g ,  b us  o r  t r a i n  s t a t i o ns ,  o r  

s im i l a r  s e t t i n gs .  

4 .  Mi gra to r y  ch i l d r e n  wh o  mee t  one  o f  t he  ab o ve -des c r ib ed  c i r cums t an ces .  

 E nr o l lme n t / P l a ceme n t    ( See  J BC)  

 T h e  d i s t r i c t ,  a cc ord in g  t o  t h e  ch i l d ' s  o r  yo u t h ' s  b es t  i n t e r e s t ,  sh a l l  e i t her  

c on t in ue  t he  ch i l d ' s  o r  y ou th ' s  e duc a t i on  i n  t h e  s ch oo l  o f  o r i g i n  fo r  t h e  du r a t i o n  

o f  hom ele s sn ess  i n  a ny  c ase  i n  wh ic h :  1 )  a  f ami l y  bec ome s  h omele s s  b e t wee n  

a ca demic  ye a r s  o r  du r in g  a n  a ca demic  y ea r ;  a nd  2 )  f o r  t he  r ema i nd e r  o f  t h e  

a ca demic  ye a r ,  i f  t h e  c h i l d  o r  yo u th  be com es  p e rma ne n t ly  h o use d  d ur i ng  a n  

a ca demic  ye a r ;  o r  en r o l l  t he  ch i l d  o r  yo u th  i n  an y  pu b l i c  s c ho o l  t ha t  n on hom eles s  

s t ud en t s  who  l i v e  i n  t he  a t t en da nce  a r ea  i n  w h ich  t h e  ch i l d  o r  y ou t h  i s  a c tu a l l y  

l i v in g  a r e  e l i g i b l e  t o  a t t en d .  

 

 S c ho o l  S t a b i l i t y  

 I n  d e t e rmi n i ng  t he  b es t  i n t e r e s t  o f  t h e  c h i l d  o r  y ou t h ,  t he  d i s t r i c t  

h omel es s  s t u den t  l i a i s on  s ha l l :   

1 )   p r e sum e  th a t  k ee p ing  t he  ch i l d  o r  y ou t h  i n  t h e  sc ho o l  o f  o r i g i n  i s  i n  

t he  c h i l d ' s  o r  y ou th ' s  be s t  i n t e r e s t ,  ex cep t  whe n  d o i ng  s o  i s  c on t r a r y  

t o  t he  r e que s t  o f  t he  ch i l d ' s  o r  yo u th ' s  pa ren t  o r  gua rd i an ,  o r  ( i n  t h e  

c ase  o f  an  u nac com pa n ie d  yo u t h )  t he  y ou t h ;  

2 )   co ns i de r  s t u de n t -c en t e r e d  f ac t o r s  r e l a t ed  t o  t he  c h i l d ' s  o r  yo u th ' s  b es t  

i n t e r e s t ,  i n c lu d in g  f ac t o r s  r e l a t e d  t o  t h e  imp ac t  o f  mo b i l i t y  o n  

a ch i ev emen t ,  e du ca t io n ,  he a l t h ,  a nd  sa f e ty  o f  home les s  ch i l d r e n  a nd  

y o u th ,  g i v in g  p r io r i t y  t o  t he  r e qu es t  o f  t he  ch i l d ' s  o r  y ou t h ' s  pa ren t  or  

g ua rd i an  o r  ( i n  t he  ca se  o f  a n  un acc omp an ie d  yo u th )  t he  y ou th ;  

3 )  i f ,  a f t e r  c on duc t ing  t he  bes t  i n t e r e s t  d e t e rm ina t io n  bas ed  o n  

c on s id e ra t i o n  o f  t he  p r e sum pt io n  i n  c l a us e  (1 )  an d  t h e  s t ud en t -
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c en t e r e d  f ac to r s  i n  c l a us e  (2 ) ,  i t  i s  de t e rmi ned  t ha t  i t  i s  n o t  i n  t he  

c h i l d ' s  o r  y ou th ' s  bes t  i n t e r e s t  t o  a t t e nd  t he  s ch oo l  o f  o r ig in  o r  t h e  

s ch oo l  r e qu es t ed  by  t he  p a re n t  o r  g ua rd i a n ,  o r  ( i n  t he  case  o f  a n  

u na cc ompa n ie d  y ou th )  t he  yo u th ,  p r ov i de  t h e  ch i l d ' s  o r  y ou t h ' s  pa re n t  

o r  gua rd i an  o r  t h e  una cc ompa n ie d  yo u th  wi t h  a  wr i t t en  e xp l ana t i on  o f  

t he  r ea so ns  f o r  i t s  de t e rmin a t io n ,  i n  a  m ann er  an d  f o rm un de r s t a nd ab l e  

t o  s uc h  p a re n t ,  gu a r d i a n ,  o r  un acc omp an i ed  y ou t h ,  i nc l u d in g  

i n fo rma t i on  r e ga r d ing  t he  r i gh t  t o  a pp ea l  s uc h  de t e rmin a t i on ;  a nd  

4 )  i n  t he  ca se  o f  a n  u na cc ompa n ie d  yo u th ,  en su re  t ha t  t he  d i s t r i c t  

h omel es s  s t u de n t  l i a i s on  a s s i s t s  i n  p l a ceme n t  o r  en r o l lm en t  d ec i s io ns  

u n de r  t h i s  su bp a rag ra ph ,  g i ve s  p r i o r i t y  t o  t he  v i ews  o f  suc h  

u na cc ompa n ie d  yo u th ,  an d  p ro v i des  n o t i c e  t o  suc h  yo u th  o f  t h e  r i g h t  

t o  ap pea l .  

 Imme dia t e  E nro l lmen t  

 T h e  s ch oo l  s e l e c t e d  sh a l l  imme dia t e ly  e n ro l l  t he  h omel es s  c h i l d  o r  yo u t h ,  

e ve n  i f  t he  c h i l d  o r  yo u t h :  

1 )   i s  un ab l e  t o  p ro duc e  r ec o rd s  n o rma l ly  r eq u i r ed  fo r  en ro l lm en t ,  s uc h  

a s  p r ev io us  a ca demic  r ec o r ds ,  r e co r ds  o f  immu niz a t i on  and  o t he r  

r eq u i r e d  hea l t h  r e co rd s ,  p ro of  o f  r e s i de ncy ,  o r  o t he r  d oc ume nta t i o n ;  

o r  

2 )  h as  mi s se d  ap p l i c a t i o n  o r  e n r o l lme n t  de ad l in es  d u r in g  a ny  p e r i od  of  

h omel es sne ss .  

 Re l ev an t  Aca demi c  Re cor ds  

 T h e  en r o l l i ng  s ch oo l  s ha l l  imme dia t e ly  co n t ac t  t h e  s c ho o l  l a s t  a t t en de d 

b y  t h e  ch i l d  o r  y ou t h  t o  o b t a i n  r e l eva n t  ac ad emic  an d  o t he r  r ec o r ds .   

 Re l ev an t  Hea l th  Reco rd s  

 I f  t he  ch i l d  o r  yo u th  nee ds  t o  o b t a in  immu niz a t i ons  o r  o the r  r eq u i r e d  

h ea l t h  r eco rds ,  t he  en ro l l i n g  sc ho o l  s ha l l  imme dia t e l y  r e f e r  t h e  p a re n t  o r  g ua r d i a n  

o f  t he  ch i l d  o r  y ou th ,  o r  ( i n  t he  ca se  o f  an  un acc omp an i ed  yo u t h )  t he  yo u th ,  t o  

t he  d i s t r i c t  h omele s s  s t ud en t  l i a i so n ,  wh o  sh a l l  a s s i s t  i n  ob t a i n in g  nec es s a ry  

imm uni za t i on s  o r  s c r e en i ng s ,  o r  imm uni za t i o n  o r  o t he r  r e qu i r e d  he a l t h  r eco rds .  

 Re cor ds  

 An y  r e cor d  o r d in a r i l y  ke p t  b y  t he  sch oo l ,  i nc l ud i ng  imm uniz a t i on  o r  

o th e r  r e qu i r ed  he a l t h  r eco rds ,  a ca demic  r e co r ds ,  b i r t h  ce r t i f i ca t e s ,  g ua r d i a ns h ip  

r eco rds ,  a nd  e va l ua t i on s  f o r  s pec i a l  s e rv i ces  o r  p ro grams ,  r e ga r d in g  ea ch  

h omel es s  c h i l d  o r  yo u t h  sha l l  b e  ma i n t a i ne d  so  t ha t  t h e  r ec o r ds  i n vo l ve d  a r e  

a va i l ab l e ,  i n  a  t ime ly  f a s h io n ,  whe n  a  c h i l d  o r  y ou t h  en t e r s  a  n ew  s ch oo l  o r  s c ho o l  

d i s t r i c t  an d  i n  a  man ne r  c on s i s t en t  wi t h  t he  F ami ly  Ed uca t io na l  R ig h t s  a nd  Pr iv ac y  

Ac t .   See  po l i c i e s  J R  th r ou gh  J RD.   

 E nr o l lme n t  Di s pu t e s  

 I f  a  d i sp u t e  a r i s e s  ov e r  e l i g i b i l i t y ,  s c hoo l  s e l ec t i on ,  o r  e n ro l lm en t  i n  a  

s ch oo l :  

1 )   t h e  ch i l d  o r  yo u th  s ha l l  be  imme dia t e ly  en r o l l e d  i n  t he  s ch o o l  in  

wh ich  e n ro l lme n t  i s  s ou gh t  ( whe t he r  s oug h t  b y  t he  p a re n t ,  gu a r d i a n ,  

o r  un acc omp an i ed  yo u t h ) ,  pen d i ng  f i n a l  r e s o l u t i o n  o f  t h e  d i s pu t e ,  

i nc l ud i ng  a l l  a va i l ab l e  a pp ea l s ;  
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2 )   t h e  p a re n t  o r  gu a rd i a n  o f  t he  c h i l d  o r  y o u th  o r  ( i n  t h e  c ase  o f  a n  

u na cc ompa n ie d  yo u th )  t he  yo u th  sh a l l  b e  p ro v id ed  wi th  a  wr i t t en  

e xp l an a t io n  o f  a ny  de c i s i on s  r e l a t e d  t o  s ch o o l  s e l ec t i o n  o r  en ro l lme n t  

ma de  by  t he  s ch oo l ,  t h e  l o ca l  ed uca t io na l  ag en cy ,  o r  t he  S t a t e  

e du ca t i on a l  a gen cy  i nv o lv ed ,  i n c lu d in g  t he  r i gh t s  o f  t he  p a re n t ,  

g ua rd i an ,  o r  u nac comp an i ed  y ou th  t o  a pp ea l  s uc h  dec i s i ons ;  a nd  

3 )   t h e  p a re n t ,  g ua rd i an ,  o r  una cc ompa n ie d  yo u t h  s ha l l  b e  r e f e r r ed  t o  t he  

d i s t r i c t  homel es s  s t u de n t  l i a i s on ,  wh o  s ha l l  ca r ry  ou t  t he  d i sp u t e  

r e so lu t i on  p roc es s  a s  ex pe d i t i ou s ly  a s  poss i b l e  a f t e r  r e ce i v in g  n o t i ce  

o f  t he  d i sp u t e .   

 

 

 P l a ceme n t  Cho i ce  

 T h e  c ho i ce  r e ga r d in g  p l a cem en t  sh a l l  be  ma de  r e ga r d l e s s  o f  wh e t he r  t h e  

c h i l d  o r  yo u th  l i ves  wi th  t he  h omel es s  p a re n t s  o r  h as  be en  t em po ra r i l y  p l a ce d  

e l se where .  

 P r iv ac y  

 I n fo rma t i on  a bo u t  a  h omel es s  ch i l d ' s  o r  yo u t h ' s  l i v in g  s i t ua t i on  sha l l  be  

t r ea t ed  a s  a  s t ud en t  e du ca t i on  r e co r d ,  and  s ha l l  n o t  b e  deeme d  t o  be  d i r e c to ry  

i n fo rma t i on ,  un de r  po l i c y  JRB.   

 Co n ta c t  I n f o rma t io n  

 No th i ng  sh a l l  p ro h ib i t  t he  d i s t r i c t  f r om req u i r i ng  a  pa r en t  o r  gu a r d i a n  o f  

a  h omel es s  c h i l d  o r  y o u th  t o  s ubmi t  co n t a c t  i n f o rma t io n .  

 Def in i t i on  

 T h e  t e rm  “s ch oo l  o f  o r i g in ”  me an s  t h e  sch oo l  t h a t  a  c h i l d  o r  yo u th  

a t t en de d  wh en  pe rm an en t ly  ho use d  o r  t h e  s ch oo l  i n  wh ich  t h e  c h i l d  o r  yo u t h  was  

l a s t  en ro l l ed ,  i nc lu d in g  a  p r e sc ho o l .  

 W he n  t he  c h i l d  o r  yo u t h  com ple t e s  t he  f i na l  g r ad e  l ev e l  s e r ve d  by  t he  

s ch oo l  o f  o r ig in ,  t he  t e rm  “ sc ho o l  o f  o r i g i n”  s ha l l  i nc l ude  t he  des i gn a t e d  r ec e iv i ng  

s ch oo l  a t  t he  ne x t  g r a de  l e ve l  f o r  a l l  f ee de r  s ch oo l s .  

 Com par ab l e  Se r v i c es  

 E ac h  h omele s s  c h i l d  o r  yo u th  s ha l l  be  p ro v i de d  se r v i ce s  comp ara b l e  t o  

s e rv i ce s  o f f e r ed  t o  o t he r  s t ud en t s  i n  t he  s c ho o l  s e l ec t ed ,  i nc l ud in g :  

1 )  T ra ns por t a t i on  se rv i c es ;  

2 )   E du ca t i on a l  s e r v i ce s  fo r  wh i ch  t h e  c h i l d  o r  y ou t h  m ee t s  t he  e l i g i b i l i t y  

c r i t e r i a ,  su ch  a s  s e r v i c es  p r ov i de d  u nd e r  t i t l e  I  o f  t he  E l em en ta ry  an d 

S ec on dar y  E duc a t i on  Ac t  o f  19 65  o r  s imi l a r  S t a t e  o r  l oc a l  p rog rams ,  

e du ca t i on a l  p r ogr ams  f o r  ch i l d r en  wi th  d i sa b i l i t i e s ,  an d  ed uc a t io nal  

p ro gram s  f o r  E ng l i sh  l ea rne r s ;  

3 )  P ro gram s  i n  ca r ee r  an d  t ec hn ica l  e du ca t io n ;  

4 )  P ro gram s  fo r  g i f t e d  a nd  t a l en t ed  s t u den t s ;  a nd   

5 )  S c ho o l  nu t r i t i o n  p r og rams .  

 Co or d in a t i o n  

 T h e  d i s t r i c t  s ha l l  co or d in a t e  t h e  p r ov i s i on  o f  s e r v i c es  u nd e r  t h ese  

r eg u l a t i on s  wi t h  t h e  De par tm en t  f o r  Ch i ld r e n  an d  Fami l i e s  a nd  o th e r  ag en c i e s  o r  

e n t i t i e s  p ro v i d in g  se r v i c es  t o  h omele s s  ch i l d r en  an d  y ou t hs  an d  t he i r  f ami l i e s ,  
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i nc l ud i ng  s e rv i ce s  an d  p r og rams  f un de d  u n de r  t h e  Run a way  an d  Home les s  You t h  

Ac t  (4 2  U .S . C .  5 70 1  e t  s eq . ) ,  an d  t r ans po r t a t i on ,  t r a ns f e r  o f  s ch oo l  r e co r ds ,  a nd  

o th e r  i n t e rd i s t r i c t  a c t i v i t i e s ,  wi t h  o th e r  l o ca l  e du ca t i on a l  ag en c i e s .  

 Ho us i ng  As s i s t a nc e  

 I f  a pp l i ca b l e ,  t he  d i s t r i c t  s ha l l  co or d in a t e  wi th  s t a t e  an d  l oca l  h ou s in g  

a ge nc i e s  r e s po ns i b l e  fo r  d ev e lo p in g  t he  com pre he ns i ve  h ous i ng  a f fo r da b i l i t y  

s t r a t eg y  t o  min im ize  e du ca t i ona l  d i s ru p t io n  fo r  ch i l d r en  a nd  y o u ths  who  b ec ome  

h omel es s .    

 T h e  c oo rd i na t i on  r equ i r e d  sha l l  be  d es i gne d  to :  

1 )  e ns ure  t h a t  a l l  h omele s s  ch i l d r en  a nd  y ou th s  a r e  p rom pt ly  i den t i f i ed ;  

2 )  e ns ure  t ha t  a l l  homele s s  ch i l d r e n  a nd  you ths  ha ve  acc es s  t o ,  a nd  a r e  

i n  r e as on ab l e  p ro x imi t y  t o ,  av a i l a b l e  ed uc a t io n  an d  r e l a t ed  su pp or t  

s e rv i ce s ;  an d  

3 )  r a i s e  t he  a war en ess  o f  s c ho o l  pe r so nne l  a nd  se r v i c e  p r ov ide r s  o f  t he  

e f f ec t s  o f  sh or t - t e rm  s t ay s  i n  a  s he l t e r  a nd  o t he r  cha l l e nge s  a s so c i a t ed  

w i t h  hom eles sn ess .  

 Hom ele s s  Ch i l d r e n  an d  You ths  Wi th  D i sab i l i t i e s  

 F o r  c h i l d r en  a nd  yo u t hs  who  a r e  b o th  h omel es s  a nd  e l i g ib l e  fo r  s e rv i ce s  

u n de r  t he  Ind i v id ua l s  wi t h  Di sa b i l i t i e s  Ed uc a t io n  Ac t  ( 20  U .S . C .  1 40 0  e t  s eq . ) ,  

t he  d i s t r i c t  s ha l l  c oor d in a t e  t h e  p ro v i s io n  o f  s e r v i ce s  un de r  t hes e  r eg u l a t i o ns  wi th  

t he  p ro v i s i on  o f  p r ogr ams  fo r  ch i l d r en  wi th  d i s ab i l i t i e s  s e r ve d  b y  t h e  d i s t r i c t  an d  

o th e r  i nv o l ved  l oca l  e du ca t i on a l  ag en c i e s .  

 D i s t r i c t  Hom eles s  S tu de n t  L i a i s on  

 T h e  b oa r d  d es i gn a t e s  t he  fo l l o wi ng  i nd iv id ua l  t o  a c t  a s  t h e  d i s t r i c t ' s  

h omel es s  s t u de n t  l i a i s on :  ( Name  o f  Of f i ce )  ( Bu s in es s  Addr es s )  ( Ph on e -Fax ) .   T he  

d i s t r i c t  sh a l l  i n fo rm  s ch oo l  pe r s on ne l ,  s e r v i c e  p ro v i de r s ,  a nd  a dv oc a t e s  wo rk i ng  

w i t h  hom eles s  f ami l i e s  o f  t h e  du t i e s  o f  t h i s  l i a i s on .  

T h e  d i s t r i c t  h omele s s  s t ud en t  l i a i s on  s ha l l  e nsu re :  

1 )  h omel es s  ch i l d r en  an d  y ou ths  a r e  i de n t i f i ed  by  s ch oo l  pe r s on ne l  

t h ro ug h  ou t r eac h  and  c oor d in a t i on  ac t i v i t i e s  wi t h  o th e r  en t i t i e s  an d  

a ge nc i e s ;  

2 )  h omel es s  ch i l d r e n  and  yo u th s  a r e  e n r o l l e d  i n ,  a nd  h av e  a  fu l l  a nd  eq ua l  

o p por t un i ty  t o  s ucc ee d  i n ,  d i s t r i c t  s c ho o l s ;  

3 )  h omel es s  f ami l i e s  an d  h omele s s  ch i l d r en  a nd  y ou ths  h av e  ac ces s  t o  

a nd  r e ce i ve  ed uca t ion a l  s e r v i c es  f o r  wh ic h  s uc h  f ami l i e s ,  ch i l d r e n ,  

a nd  y ou t hs  a r e  e l i g ib l e ,  i n c lu d in g  se r v i c es  t h r ou gh  Head  S t a r t  

p ro gram s  ( i nc l ud i ng  E a r l y  He ad  S t a r t  p r og rams )  u nd e r  t he  He a d  S t a r t  

Ac t  (4 2  U .S . C .  98 31  e t  s e q . ) ,  ea r ly  i n t e rve n t i on  se r v i c es  un de r  pa r t  C 

o f  t he  In d i v id ua l s  wi t h  Di sab i l i t i e s  Ed uc a t i on  Ac t  (2 0  U . S . C .  1 4 31  e t  

s eq . ) ,  a nd  o t he r  p r e sc ho o l  p ro gram s  adm in i s t e r ed  by  t h e  l oc a l  

e du ca t i on a l  ag en cy ;  

4 )  h omel es s  f ami l i e s  and  h omele s s  ch i l d r e n  a nd  yo u t hs  r ece i ve  r e f e r r a l s  

t o  he a l t h  ca r e  s e r v i ce s ,  den t a l  s e rv i ces ,  me n ta l  hea l t h  a nd  sub s t a nc e  

a bu se  se rv i ces ,  ho us in g  se r v i c es ,  an d  o th e r  a ppr op r i a t e  s e r v i ces ;  

5 )  t he  p a re n t s  o r  gu a rd i a ns  o f  hom ele s s  ch i l d r en  a nd  y ou ths  a r e  i n f o rme d  

o f  t he  ed uc a t io na l  a nd  r e l a t e d  op po r tu n i t i e s  a va i l ab l e  t o  t he i r  ch i l d r en  

a nd  a r e  p ro v i ded  wi th  me an i ng fu l  o pp or tu n i t i e s  t o  p a r t i c ipa t e  i n  t h e  

e du ca t i on  o f  t he i r  c h i l d r e n ;  
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6 )  p u b l i c  n o t i c e  o f  t he  e du ca t i on a l  r i g h t s  o f  home les s  ch i l d r e n  an d  

y o u ths  i s  d i s semi na t ed  i n  l o ca t i on s  f r e quen te d  by  p a re n t s  o r  gua rd i ans  

o f  s uc h  c h i l d r e n  a nd  y ou t hs ,  an d  u na ccom pa n ie d  yo u th s ,  i nc l u d in g  

s ch oo l s ,  she l t e r s ,  pub l i c  l i b r a r i e s ,  a nd  sou p  k i t c hen s ,  i n  a  m ann er  a nd  

f o rm  u nd e r s t an dab le  t o  t he  pa r en t s  an d  gua rd i ans  o f  h omele s s  ch i l d r en  

a nd  y ou ths ,  an d  u nacc omp an i ed  y ou t hs ;   

7 )  e nr o l lme n t  d i s pu t e s  a r e  me d ia t ed  i n  ac cor da nce  wi t h  t h ese  

r eg u l a t i on s ;  

8 )  t he  p a re n t  o r  g ua rd i a n  o f  a  hom ele s s  c h i l d  o r  yo u th ,  an d  a ny  

u na cc ompa n ie d  yo u th ,  i s  f u l l y  i n fo rm ed  o f  a l l  t r an sp or t a t i o n  se rv i ces ,  

i nc l ud i ng  t r a ns por t a t i on  t o  t h e  sch oo l  o f  o r i g in ,  an d  i s  a s s i s t e d  in  

a cce s s i ng  t r ans po r t a t i on  t o  t he  sc ho o l  t ha t  i s  s e l ec t ed ;  

9 )  s ch oo l  pe r so nn e l  p r ov id i ng  se r v i ce s  u nd e r  t hes e  r e gu l a t i ons  r e ce i ve  

p ro f es s io na l  d eve lo pme nt  an d  o t he r  s up po r t ;  an d   

1 0 )  u na cc ompa n ie d  y ou th s :  

a .  a re  en ro l l ed  i n  s ch oo l ;  

b .  h av e  op por t un i t i e s  t o  m ee t  t h e  s ame  ch a l l e ng in g  s t a t e  ac ad emic  

s t an da r ds  a s  Ka ns as  e s t ab l i sh es  fo r  o th e r  c h i l d r en  a nd  y ou th ;  

a nd  

c .  a re  i n fo rm ed  o f  t h e i r  s t a t us  a s  i n de pen de n t  s t ud en t s  u nd er  

f ede ra l  l a w  r ega rd i ng  s tu de n t  f i n an c i a l  a s s i s t a nce  f o r  h i gh er  

e du ca t i on  ac qu i s i t i on  a nd  t ha t  t h e  y ou t hs  m ay  ob t a in  a s s i s t ance  

f r om  th e  d i s t r i c t  h omel es s  s t u de n t  l i a i s on  t o  r e ce iv e  

v e r i f i ca t i o n  o f  s u ch  s t a tu s  fo r  pu r po ses  o f  t he  F r ee  Ap p l i c a t i on  

f o r  Fe de ra l  S t ud en t  A i d .  

 T h e  l i a i so n  s ha l l  a l so  wor k  wi t h  t he  s t a t e  co or d in a to r  fo r  e du ca t i on  of  

h omel es s  c h i l d r e n  an d  yo u t h  t o  r eq ues t  a nd  r e ce i ve  ne ed ed  t e ch n ic a l  a s s i s t a nce  

a nd  m oni to r i ng  t o  e ns u re  t he  d i s t r i c t  c omp l i e s  wi th  f e de ra l  a nd  s t a t e  l a w  r e ga r d i ng  

h omel es s  s t u de n t s .   S imi l a r l y ,  t he  l i a i so n  wi l l  c oor d ina t e  w i th  t he  s t a t e  

c oo rd i na t o r  i n  o r de r  t o  p r ov ide  p ro f es s i on a l  de ve l opm ent  op po r tu n i t i e s  fo r  

d i s t r i c t  p e r s on ne l  t o  a i d  t h em i n  i d en t i fy i ng  a nd  me e t i ng  t h e  n ee ds  o f  hom ele s s  

c h i l d r e n  a nd  yo u th s  a nd  wi l l  r e sp on d  to  i nq u i r i e s  f r om  p a re n t s ,  gua rd i an s ,  an d  

h omel es s  ch i l d r en  and  y ou t hs  t o  e ns u re  t he y  a r e  p ro v id ed  wi t h  t he  f u l l  p ro t ec t i on  

o f  t he  l a w  a nd  se rv i ce s  t he y  a r e  d ue .  

 No t i ce  

 T h e  d i s t r i c t  sh a l l  i n fo rm  sc ho o l  pe r so nne l ,  s e rv i ce  p ro v id e r s ,  a dv oc a t e s  

wo rk i ng  wi th  h omel es s  f ami l i e s ,  p a r e n t s  a nd  g ua r d i a ns  o f  homel es s  c h i l d r e n  an d 

y o u ths ,  an d  hom eles s  c h i l d r en  a nd  y ou t hs  o f  t he  du t i e s  o f  t he  d i s t r i c t  home les s  

s t ud en t  l i a i so n ,  an d  p u b l i s h  a nn ua l l y  u pda t ed  co n ta c t  i n fo rm a t i on  fo r  t he  l i a i so n  

o n  t h e  d i s t r i c t ' s  we bs i t e .  

 

 L o ca l  an d  S t a t e  Co ord in a t i o n  

 T h e  d i s t r i c t  home les s  s t u den t  l i a i s o n ,  a s  a  pa r t  o f  a s s ig ne d  du t i e s ,  sh a l l  

c oo rd i na t e  a nd  co l l ab or a t e  wi th  s t a t e  c oo rd i na t o r s ,  t he  c ommu ni t y ,  a nd  sc ho o l  

p e r s on ne l  r e s po ns i b l e  fo r  t he  p ro v i s io n  o f  e duc a t i on  a nd  r e l a t e d  s e rv i ces  to  

h omel es s  ch i l d r en  an d  y ou ths .  S uc h  c oo rd i na t i on  sh a l l  i n c lu de  co l l ec t i ng  an d 

p ro v id i ng  t o  t he  s t a t e  c oor d i na t o r  t he  r e l i a b l e ,  va l i d ,  an d  comp re hen s iv e  da t a .  
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 Hom ele s s  S t a tu s  

 T h e  d i s t r i c t  h omele s s  s t u de n t  l i a i so n  ma y  a f f i rm ,  wi th ou t  fu r th e r  a ge ncy 

a c t i o n  b y  t he  De par tme n t  o f  Ho us i ng  a nd  Ur ban  De ve l opm ent ,  t ha t  a  c h i l d  o r  yo u t h  

wh o  i s  e l i g i b l e  fo r  an d  pa r t i c i pa t i ng  i n  a  p ro gram  pr ov i de d  by  t he  d i s t r i c t ,  o r  t h e  

imme dia t e  f ami l y  o f  s uc h  a  ch i l d  o r  yo u t h ,  who  m ee t s  t h e  e l i g i b i l i t y  r eq u i r emen t s ,  

i s  e l i g i b l e  f o r  su ch  p r ogr am or  s e r v i c e .   

D i s pu t e  Reso lu t i on  Pr oce s s  

A  c ompl a in t  r e ga r d ing  t h e  p l acem en t  o r  ed uc a t io n  o f  a  hom eles s  c h i l d  o r  

y o u th  sh a l l  f i r s t  be  p r e se n t e d  o ra l l y  a nd  i n fo rm a l ly  t o  t h e  d i s t r i c t ' s  h omel es s  

s t ud en t  l i a i s on .   I f  t h e  com pla in t  i s  no t  p rom pt ly  r e s o lv ed ,  t h e  com pla ina n t  ma y  

p res en t  a  fo rma l  wr i t t en  c ompla in t  ( g r i ev an ce )  t o  t he  hom ele s s  s t ude n t  l i a i so n .   

T h e  wr i t t en  c ompl a in t  m us t  i nc lu de  t he  fo l l o win g  i n f o rma t io n :  da t e  o f  f i l i ng ,  

d es c r ip t i o n  o f  c once rns ,  t h e  nam e  o f  t h e  pe r so n  o r  p e r s ons  i nv o lv ed ,  an d  a  

r eca p i t u l a t i on  o f  t h e  ac t i on  t a ke n  dur i ng  t he  i n f o rma l  c ha r ge  s t ag e .   Wi th i n  f i ve  

( 5 )  work in g  d ay s  a f t e r  r ece i v i ng  t he  c omp la i n t ,  t h e  l i a i s on  s ha l l  s t a t e  a  de c i s i on  

i n  wr i t i n g  t o  t he  comp la i nan t ,  wi th  s up por t i ng  e v id enc e  an d  r eas on s .   I n  ad d i t i on ,  

t he  l i a i so n  wi l l  i n fo rm t he  s up e r in t en de n t  o f  t h e  fo rm a l  com pla in t  a nd  t h e  

d i sp os i t i o n .   

 T ra ns por t a t i on   ( Se e  E DAA,  J BC a nd   J GG)   

 I f  i t  i s  i n  t he  be s t  i n t e r e s t  o f  t he  hom eles s  c h i l d  o r  yo u th  t o  a t t en d  t he  

s ch oo l  o f  o r i g in ,  t r an sp or t a t i o n  t o  an d  f rom  th a t  s c ho o l  wi l l  b e  p ro v id ed  a t  t h e  

r eq ues t  o f  t h e  pa r en t  o r  gu a rd i an  o r ,  i n  t h e  ca se  o f  an  u na cc omp an i ed  yo u th ,  t h e  

h omel es s  co or d in a t o r .   I f  t he  s t u de n t ' s  t emp or a ry  ho us i ng  i s  o u t s i de  t he  a t t e nd an ce  

a r ea  o f  t he  s c ho o l  o f  o r i g in ,  t he n  t h e  d i s t r i c t  wi l l  wor k  wi th  t h e  s ch oo l  o f  o r i g i n  

t o  a g re e  on  a  m e th od  t o  a pp or t i on  t h e  r e s po ns i b i l i t y  an d  cos t s  fo r  t r an sp or t i ng  t h e  

c h i l d .   I f  an  a g re emen t  can no t  be  r e ach ed ,  t he  c os t s  wi l l  b e  sha red  e qu a l ly .  
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Com pla i n t  F orm  

 

 P ROGRAM S F OR HOM EL E SS  ST UDE NT S  

( As s ig nme nt  t o  a  S ch o o l  O the r  t ha n  Scho o l  o f  Or ig i n / Sc ho o l  Re que s t e d  b y  t h e  

P a r en t )  

 

A f t e r  r ev i ewin g  t he  s i t ua t i o n ,  i t  wou l d  be  i n  t h e  b es t  i n t e r e s t  o f  yo ur  ch i l d  or  

y o u th  t o  b e  ed uca t ed  a t   .   

 

E x p la na t i on  o f  dec i s i on :    

  

  

  

 

I f  y ou  s o  ch oo se ,  you  ma y  ap pe a l  t h i s  dec i s io n  i n  t h e  fo l l o win g  man ner :  

 

Yo u  may  ve r ba l l y  a nd  i n f o rma l l y  s t a t e  y ou r  com pla i n t  t o  t he  d i s t r i c t ' s  hom eles s  

s t ud en t  l i a i s on .   I f  t h e  com pla in t  i s  no t  p rom pt ly  r e s o lv ed ,  yo u  ma y  com pla i n  i n  

wr i t i ng  t o  t he  d i s t r i c t  hom eles s  s t ud en t  l i a i so n .   You  m us t  i n c l ud e  t h e  fo l l o wi ng  

i n fo rma t i on :  da t e  o f  f i l i n g ,  de sc r i p t i on  o f  t he  com pla i n t ,  t h e  nam e  o f  t h e  p e r s on  

o r  p e r s ons  i n vo l ve d  a nd  an  ex p la na t i on  o f  t he  ac t i on  t ak en  du r in g  t he  i n fo rm al  

c ha r ge  s t ag e .   W i th in  f i v e  (5 )  work i ng  d ay s  a f t e r  r e ce i v in g  t he  c ompl a in t ,  t h e  

l i a i s on  wi l l  p ro v id e  y o u  a  wr i t t e n  de c i s i on ,  wi t h  su pp or t i ng  e v i de nce  a nd  r eas on s .   

I n  a dd i t i o n ,  t he  l i a i s on  w i l l  i n fo rm  th e  s up e r i n t e nde n t  o f  t he  fo rm a l  c ompl a in t  

a nd  t he  r e s u l t .  
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J BCB F o s ter  Ca re  S tu de nt s  ( See  EDAA,  J BC,  a n d  J BCA)  J BCB 

 T h e  d i s t r i c t ,  i n  acc ord an ce  wi t h  s t a t e  a nd  f ede ra l  l a w a nd  the  Ka nsa s  s t a t e  

p l a n ,  wi l l  en su r e  s t ud en t s  p l a ce d  i n  fos t e r  c a r e  wi t h in  t h e  sc ho o l  d i s t r i c t  hav e  

a cce s s  t o  a  pu b l i c  edu ca t i on  i n  a  s t ab l e  e du ca t i on a l  e nv i ro nme nt .   Fo r  t he  pu rp ose s  

o f  t h i s  po l i cy  a nd  i t s  a p p l i ca b l e  r e gu l a t i on s ,  “ f os t e r  c a r e”  me an s  2 4 -ho ur  

s ub s t i t u t e  ca r e  f o r  ch i l d r en  p l ace d  a way  f r om t he i r  p a re n t s  and  fo r  wh om a  c h i ld  

we l f a r e  a ge nc y  has  p l a cem en t  a nd  ca re  d u t i e s .    

 P o i n t  o f  Co n tac t  

 T h e  bo a rd  s ha l l  d es ig na t e  an  em plo ye e  t o  s e r ve  a s  a  p o i n t  o f  c on t ac t  f o r  

c h i l d  we l f a r e  age nc i e s  on  b eh a l f  o f  t h e  d i s t r i c t .  

 M obi l e  Cr i s i s  He l p l i n e  

 C r i s i s  su pp or t  f o r  Ka ns as  f ami l i e s  a nd  ch i ld r en  t o  r e s o lv e  an  em ot i on a l ,  

p sy ch i a t r i c ,  o r  beh av io r a l  h ea l t h  c r i s i s  i s  av a i l a b l e  t h r ou gh  t he  De pa r tmen t  o f  

Ch i ld r en  a nd  F ami l i e s  M obi l e  Cr i s i s  He l p l i ne ,  1 -83 3 -4 41 -22 40 ,  i nc l ud i ng :  

▪  P ro b lem  s o lv in g  t o  r e so l ve  b eh av i o ra l  h ea l t h  c r i s i s ;  

▪  Ref e r r a l  t o  comm un i ty  r e so urc es  o r  r ecomm en da t i on  t o  en ga ge  in  

s t ab i l i za t i o n  se r v i c es ;  

▪  In -p e r s on  s up por t  v i a  mo b i l e  c r i s i s  r e s pon se ;  a nd   

▪  Co nta c t i n g  mo bi l e  c r i s i s  r e s po ns e  un i t  t o  a s s i s t  i n  emer ge nc y  s i t ua t i on s .  

S e r v i c es  a r e  a va i l ab l e  t o  a l l  Kan san s  20  ye a r s  o r  yo un ger  i nc l u d in g  an yo ne  i n  

f os t e r  ca r e  o r  fo rm er l y  i n  fos t e r  ca r e .  

 

Ap pr ove d :   M arc h  13 ,  20 17  

Re v i s ed :  Dec emb er  13 ,  2 02 1  

 

F os t e r  Ca re  S tu de n t  Re gu l a t i o ns  

T o  Aid  In  Im plem en ta t i o n  o f  F ede ra l  L a w  

 

NOT E:   T h i s  d ocum en t  M US T be  ap pr ov ed  by  b oa r d  ac t i on  t o  b ec ome  p o l i c y .   

F i l e  wi t h  c l e r k ,  d i s t r i bu t e  t o  p r i nc i pa l s ,  an d  d up l i ca t e  a s  ne ces s a ry  i n  d i s t r i c t  

n e ws l e t t e r s  an d  o th e r  d oc umen t s .  

 

 T h e  E ver y  S t ud en t  Su cc eed s  Ac t  ( “ E SS A”)  a dd res ses  ad d i t i o na l  p ro t ec t i on s  

f o r  s t u de n t s  i n  f os t e r  ca r e  a nd  e s t ab l i s he s  a  s ys t em  o f  j o i n t  r e s po ns i b i l i t y  f or  

s ch oo l  d i s t r i c t s ,  t h e  Ka nsa s  S t a t e  Dep ar tme n t  o f  E duc a t i on  ( “KS DE”) ,  an d  t h e  

Ka nsa s  Dep ar tme n t  fo r  Ch i l d r e n  a nd  Fami l i e s  ( “DCF”)  t o  e nsu re  t he  e du ca t i on a l  

s t ab i l i t y  o f  s t u de n t s  i n  f os t e r  ca r e .  

 F or  t he  p u rp os es  o f  t h es e  r eg u l a t i o ns ,  “ f os t e r  ca r e”  mean s  2 4 -h our  

s ub s t i t u t e  ca r e  f o r  ch i l d r en  p l ace d  a way  f r om t he i r  p a re n t s  and  fo r  wh om a  c h i ld  

we l f a r e  a ge ncy  h as  p l a cem en t  an d  ca r e  du t i e s .   T h i s  i n c lu de s ,  b u t  i s  no t  l im i t ed  

t o ,  p l a ceme n t s  i n  f os t e r  f ami ly  h omes ,  f o s t e r  h omes  o f  r e l a t i ves ,  g ro up  hom es ,  

em erg en cy  she l t e r s ,  r e s i den t i a l  f ac i l i t i e s ,  ch i l d - ca re  i n s t i t u t i o ns ,  a nd  p re -

a do p t i ve  h omes .      

 T ra ns por t a t i on  o f  S tu de n t s  i n  Fo s t e r  Ca re  

 E S S A re qu i r e s  ea ch  Ka nsa s  s c ho o l  d i s t r i c t  t o  c o l l ab ora t e  wi t h  c h i l d  we l f a r e  

a ge nc i e s ,  su ch  a s  DCF  a nd  t r i b a l  c h i l d  we l f a r e  age nc i e s ,  t o  d eve l o p  a nd  im plem en t  

c l ea r ,  wr i t t en  p r oc edu res  f o r  h o w t r a nsp or t a t i o n  t o  ma in t a in  a  s t ud en t  i n  f os t e r  
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c a re  i n  h i s  o r  he r  s ch o o l  o f  o r ig in  ( whe n  in  t he  s t ud en t ’ s  bes t  i n t e r e s t )  wi l l  b e  

p ro v id ed ,  a r r an ge d ,  a nd  fu nde d .   T he  p r oce dur es  m us t  e ns u re  t ha t  t he  

t r an sp or t a t i o n  wi l l  b e  p r ov i de d  p rom pt ly ,  i n  a  co s t -e f f e c t i v e  m an ner ,  an d  i n  

a cc ord anc e  w i th  f e de r a l  l a w.   Al s o ,  t h ey  mu s t  ad dr es s  h o w add i t i o na l  c os t s  wi l l  

b e  abs o r bed .   T he r e fo re ,  i f  t h e r e  a r e  an y  a dd i t i o na l  co s t s  i n cu r r ed  t o  m a in t a i n  a  

f os t e r  c a r e  s t ude n t  i n  h i s  o r  he r  s c ho o l  o f  o r ig i n ,  t h e  d i s t r i c t  wi l l  p ro v id e  t he  

t r an sp or t a t i o n  i f :  

1 .   DCF agr ees  t o  r e imb ur se  t he  d i s t r i c t  f o r  t he  a dd i t i o na l  c os t s ;  

2 .   Th e  d i s t r i c t  a g re es  t o  pa y  t he  a dd i t i ona l  c os t s ;  o r  

 3 .   DCF an d  t he  d i s t r i c t  sp l i t  t he  ad d i t i ona l  c os t s .    

 Up on  r e que s t ,  t h e  d i s t r i c t  w i l l  p ro v id e  a n  a s s u ra nce  t o  KSDE  th a t  t he  

d i s t r i c t  ha s  t r a nsp or t a t i o n  p ro ce dur es  mee t i ng  t he  ab ov e  r eq u i r em en t s .    

Ad d i t i on a l  Cos t s  

 “ Addi t i o na l  co s t s ”  r e f l ec t  t he  d i f f e r e nc e  be t wee n  wh a t  t he  d i s t r i c t  wo u ld  

s pe nd  t o  t r an sp or t  a  s t ud en t  t o  t h e  a s s i gne d  sc ho o l  an d  t h e  cos t  o f  t r a ns por t i n g  a  

s t ud en t  i n  fo s t e r  ca r e  t o  h i s  o r  he r  s ch oo l  o f  o r ig i n .   T i t l e  I ,  Pa r t  A  fu nd s  ma y  b e  

u se d  t o  pa y  f o r  a dd i t i on a l  t r an sp or t a t i o n  c os t s  i n  T i t l e  I  d i s t r i c t s .    

 S c ho o l  o f  Or ig i n  

 T h e  “ s ch oo l  o f  o r ig in ”  i s  t he  s c ho o l  i n  wh ich  a  s t ud en t  i s  en ro l l ed  a t  t he  

t im e  o f  p l acem en t  i n  f os t e r  c a r e  o r  o f  a  cha ng e  i n  p l acem en t .   A  s tu den t  i n  fo s t e r  

c a r e  i s  en t i t l ed  t o  r em a in  e n r o l l e d  i n  h i s  o r  h e r  s c ho o l  o f  o r ig i n  u n l e s s  i t  i s  

d e t e rmin ed  n o t  t o  be  i n  t h e  s tu de n t ’ s  bes t  i n t e r e s t  t o  s t a y  a t  t ha t  s ch oo l .    

 Be s t - In t e r e s t  De te rmi na t i on   

 DCF  wi l l  ma ke  t h e  f i n a l  de c i s i on  r ega rd i ng  wh e th e r  i t  i s  i n  a  s t u de n t ’ s  bes t  

i n t e r e s t  t o  r ema i n  i n  t he  sch oo l  o f  o r i g i n .   Di s t r i c t  s t a f f  ma y  be  a s ke d  t o  p r ov ide  

i n fo rma t i on  on  t he  “ ed uca t io na l  bes t  i n t e r e s t ”  o f  t he  s t ud en t  t o  s up po r t  

e du ca t i on a l  dec i s i on -m ak i ng  ba se d  on  wha t  i s  b es t  f o r  t he  s tud en t  a cad emic a l l y .   

F o r  s t ud en t s  r ec e iv i ng  s pe c i a l  e du ca t i on  an d  r e l a t e d  se r v i ce s  un de r  t he  In d i v id ua l  

w i t h  Di s ab i l i t i e s  E du ca t i on  Ac t  o r  f o r  s t ud en t s  o n  Sec t io n  50 4  acc ommo da t i on  

p l a ns ,  i t  i s  r e commen de d  t ha t  r e l e va n t  t eam m emb er s  sh ou l d  b e  c on su l t ed  i n  t he  

b es t  i n t e r e s t  d e t e rm in a t i on  p r oce s s ,  a s  t he  d i s t r i c t  wi l l  s t i l l  be  r e qu i r ed  t o  en su r e  

c ompl i an ce  wi th  Leas t  Re s t r i c t i v e  En v i r onm ent  r eq u i r em en t s .   

 T h e  Uni t e d  S t a t e s  De par tmen t  o f  E du ca t io n  h as  p r ov ide d  a  l i s t  o f  f a c to r s  

t ha t  ma y  be  co ns i de r ed  i n  de t e rmin in g  t h e  s t ude n t ’ s  ed uc a t io na l  bes t  i n t e r e s t ,  

wh ich  i n c lu de  a ppr op r i a t en es s  o f  t he  cu r r en t  s e t t i n g ,  p ro x imi t y  o f  p l a ceme n t  t o  

s ch oo l  a t t en dan ce  ce n t e r s ,  t h e  c h i l d ’ s  p r e f e r en ce ,  t h e  p a re n t s ’  p r e f e r e nce ,  t he  

c h i l d ’ s  a t t a chm en t  t o  t he  s c ho o l  o f  o r ig i n ,  wher e  s i b l i n gs  w i l l  b e  p l ac ed ,  a nd  t h e  

a va i l ab i l i t y  o f  n eede d  se rv i ces .   T he  “ be s t - i n t e r e s t  d e t e rmina t io n”  ma y  no t  be  

ma de  b ase d  on  t r an sp or t a t i o n  co s t s  o r  f un d i ng .     

 D i s t r i c t  Fos t e r  Ca re  L i a i so n  

 T h e  “d i s t r i c t  f os t e r  ca r e  l i a i s on”  i s  a  d i s t r i c t  em plo ye e  who  f ac i l i t a t e s  t he  

e nr o l lme n t  i n  o r  t r ans f e r  t o  a  pu b l i c  s c hoo l  o f  a  s t ud en t  i n  t he  d i s t r i c t  wh o  i s  a  

war d  o f  t he  s t a t e .   Th e  d i s t r i c t ’ s  f o s t e r  ca r e  l i a i so n  i s  co ns i de red  t he  d es i gna t ed  

p o i n t  o f  c on t ac t  f o r  c o l l a bo ra t i on  wi t h  DCF  on  t r a ns por t a t i on  p r oce d ures .    

 T h e  Di s t r i c t  ha s  d es ig na t ed  t he  f o l l owin g  s t a f f  pe r so n  a s  t he  Di s t r i c t  f os t e r  

c a r e  l i a i so n :  

 Nam e:  

 P os i t i o n :  
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 E -ma i l :    

 Ad dre s s :  

 T e l ep ho ne :  

   

 

 

Ch i ld  Wel f a r e  Ag en cy  

 In  Kan sas ,  DCF  i s  t h e  r e gu l a r  ch i l d  we l f a r e  a ge ncy  f o r  c o l l a bo ra t i on  o n  

t r an sp or t a t i o n  p r oced ur es .   Th e  Ch i l d  P r o t e c t i v e  S e rv i ces  ( “ CPS ”)  d iv i s io n  o f  

DCF  wi l l  t y p i c a l l y  be  t he  d i v i s i on  t ha t  wo rk s  w i th  t he  d i s t r i c t  on  i s su es  r e l a t ed  

t o  s t u den t s  i n  fos t e r  ca r e ,  h o wev er ,  t r i ba l  c h i l d  we l f a r e  a gen c i e s  ma y  a l s o  be  

i nv o lv ed  wi th  t h i s  p ro ce s s .   T he r e f o re ,  whe ne ve r  DCF  i s  u se d  i n  t hes e  r e gu l a t i o ns ,  

i t  ma y  be  d eem ed  to  ap p l y  t o  an y  c h i ld  we l f a r e  a gen cy  bas ed  o n  t he  c i r cum s ta nce s .   

  

 Ch i ld  Wel f a r e  Co n tac t  

 T h e  d i s t r i c t ,  i f  r ece i v i ng  T i t l e  I ,  Pa r t  A  fu nd s ,  m us t  c o l l ab ora t e  on  

t r an sp or t a t i o n  p r oc ed ur es  wi t h  t he  DCF -d es i gn a t e d  c on t ac t  i f  DCF n o t i f i e s  t he  

d i s t r i c t  i n  wr i t i n g  t ha t  DCF  h as  d es i gn a t e d  a n  emp lo yee  t o  s e rve  a s  a  po i n t  o f  

c on t ac t  f o r  t he  d i s t r i c t .     

 Ge ne r a l  Tr ans po r t a t i o n  Pr oc ed ure s  ( OP T IONAL)  

 T o  e ns u re  t h a t  t r a ns po r t a t i on  i s  p r ov i de d  p rom pt ly  when  i t  i s  de t e rmi ne d  t o  

b e  i n  t he  be s t  i n t e r e s t  o f  a  s t u den t  i n  f os t e r  ca r e  t o  r ema i n  i n  t he  sc ho o l  o f  o r i g in ,  

t he  d i s t r i c t  ha s  dev e l ope d  th e  fo l l o win g  t r a ns po r t a t i on  p r oce du res .   T hes e  

p ro ced ure s  wi l l  g u i de  t h e  de ve l opme nt  o f  an  i n d i v id ua l  t r a ns po r t a t i on  p l an  f o r  a  

s t ud en t  nee d in g  t r a ns po r t a t i on  t o  h i s  o r  he r  s ch oo l  o f  o r i g in .      

F u nd i ng  S t r a t eg i e s  

 T h e  d i s t r i c t  an d  DCF h av e  i de n t i f i ed  t h e  f o l l o win g  f un d i ng  o p t io ns  t h a t  m ay  

b e  im plem en t ed  i f  ad d i t i on a l  cos t s  t o  t r a ns por t  a  s t u de n t  i n  f os t e r  ca r e  t o  t h e  

s ch oo l  o f  o r i g in  a r e  d e t e rmin ed :  

( Ad ju s t  t he  i t ems  b e l o w t o  i nc l ude  t h os e  ag r ee d  up on  by  t h e  d i s t r i c t  a nd  DCF.   

Co ns i de r  an y  co s t - s ha r in g  s t r a t e g i e s  t ha t  t he  d i s t r i c t  h as  u se d  s ucc es s fu l l y  wi t h  

n e i gh bor i ng  d i s t r i c t s  i n  t r a ns po r t i n g  s t ude n t s  who  a r e  hom eles s  t o  a nd  f rom  the i r  

s ch oo l  o f  o r i g in  o r  an y  o t he r  p ro grams  wh ere  t r an sp or t a t i o n  co s t s  a r e  sh a re d . )  

1 .  Co s t  s ha r i ng  be t we en  the  d i s t r i c t  a nd  DCF  th r ou gh  use  o f  a  sp ec i f ic  

t r an sp or t a t i o n  s t r a t eg y  i n  wh i ch  e ach  pa r ty  i s  r e sp on s ib l e  f o r  a  

s egm en t  o f  t he  t r a nsp or t a t i o n ;  

2 .  Off se t  o f  c os t s  b y  DCF ,  s uc h  a s  us i ng  T i t l e  IV -E  fu nds  pa id  t o  a  

f os t e r  pa r en t  o r  ca r eg iv e r  f o r  t r a ns por t a t i o n ;   

3 .  Co s t  s ha r i ng  be t wee n  t he  s ch oo l  d i s t r i c t  o f  a t t e nd anc e  a nd  t he  s ch oo l  

d i s t r i c t  wher e  t he  s t ud en t  i s  l i v i ng ;   

4 .  Us e  o f  t he  d i s t r i c t ’ s  T i t l e  I  f u n ds ;  

5 .  Us e  o f  M ed i ca i d  r e imb ur seme n t s  i f  t he  IE P  f o r  a  s t u de n t  r e ce i v i ng  

s pe c i a l  ed uca t io n  s e r v i c es  wi l l  i n c lu de  t r ans po r t a t i on  a s  a  r e l a t e d  

s e rv i ce ;  



 
 
 

1 6 7  
© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  
w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  

i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

 

6 .  Us e  o f  an y  av a i l a b l e  g r a n t  f un ds ;  a nd  

7 .  [ Ot he r ] .  

T ra ns por t a t i on  S t r a t eg i e s  

 T h e  f o l l o win g  t r a nsp or t a t i o n  s t r a t e g i e s  ma y  be  c on s id e re d  i n  ac h i e v in g  

t r an sp or t a t i o n  t o  a  s t u de n t ’ s  s ch oo l  o f  o r ig in :  

( Ad ju s t  t he  i t ems  b e l o w t o  i nc l ude  t h os e  ag r ee d  up on  by  t h e  d i s t r i c t  a nd  DCF.   

Co ns i de r  an y  s t r a t e g i e s  t h a t  h ave  be en  u sed  su cce s s f u l l y  t o  t r ans po r t  s t ude n t s  who  

a r e  hom eles s  t o  a nd  f r om t he i r  s ch oo l  o f  o r ig i n  an d  e f f ec t i v e  p r ac t i ce s  c u r r en t ly  

u se d  t o  s ha r e  t r a ns por t a t i o n  c os t s  wi t h  n e ig h bor i ng  d i s t r i c t s ,  comm un i ty  pa r t ne r s ,  

o r  o th e r s . )  

1 .  Arr an g in g  t r a nsp or t a t i on  b y  t h e  f os t e r  pa ren t  o r  ca r eg i ve r  t o  t he  

s ch oo l  o f  o r ig i n  o r  t o  a  b us  s to p  on  a  r ou t e  t o  t he  s c ho o l  o f  o r ig i n ,  

s uc h  a s  whe n  t he  fos t e r  pa ren t  l i ves  wi th in  a  ce r t a in  d i s t a nce  f r om 

t he  sc ho o l  o f  o r ig i n ;  

2 .  Arr an g in g  t r an sp or t a t i on  b y  a  r e l a t i ve  o r  an o th e r  ad u l t  ap prov ed  b y  

DCF  wi th  whom the  s tu de n t  h as  a  r e l a t i o ns h ip  a nd  whos e  ex i s t i ng  

c ommut e  a l i g ns  wi t h  t he  s tu de n t ’ s  t r a ns po r t a t i on  n eed  t o  t he  s ch ool  

o f  o r i g in  o r  a  bus  s t op  on  a  ro u t e  t o  t he  s ch o o l  o f  o r i g in ;  

3 .  M aximi z in g  t he  ex i s t i ng  d i s t r i c t  t r a ns por t a t i o n  s ys t em b y  e xp l o r in g  

wa ys  t he  s tu de n t  c an  b e  t r an sp or t e d  t o  a n  ex i s t i ng  bu s  s t op  t h a t  s e rv es  

t he  sch o o l  o f  o r ig i n  ( op t i on s  t o  t r an sp or t  t he  s t ude n t  t o  an  ex i s t i n g  

b us  s to p  co u l d  oc cur  t h ro ug h  us e  o f  pu b l i c  t r a n sp or t a t i o n  wi th  a  bus  

p as s  o r  t r ans po r t a t i on  v ou ch e r ,  o r  t r a ns por t a t i o n  by  t h e  f os t e r  p a re n t  

o r  c a r e g iv e r ,  a  r e l a t i v e ,  o r  an o th e r  ad u l t  w i t h  wh om th e  s t ud en t  h as  

a  r e l a t i on sh i p ) ;    

4 .  Usi ng  e x i s t i n g  i n t r ad i s t r i c t  t r an sp or t a t i o n  o p t i on s  t ha t  a l l o w  s tu de n t s  

t o  be  t r a nsp or t ed  wi th in  t he  d i s t r i c t ,  su ch  a s  ro u t e s  fo r  s t u de n t s  who  

a r e  h omele s s ,  s t u den t s  a t t en d in g  m ag ne t  p ro gram s ,  o r  s t u de n t s  

r ece i v i ng  s pec i a l  edu ca t i on  se r v i ce s  ( t h i s  op t i on  m a y  r e qu i r e  t he  

a dd i t i o n  o f  a  bu s  s top  on  an  e x i s t i ng  r ou t e  o r  t ha t  a n  e x i s t i n g  ro u t e  

b e  r e r ou t ed  t o  a cc ommo da t e  t he  t r an sp or t a t i o n  nee ds ) ;   

5 .  Co or d in a t i n g  w i th  t h e  d i s t r i c t  i n  wh i ch  t he  s tu de n t  i s  l i v i ng  t o  

p ro v id e  t r a nsp or t a t i on  t o  t he  d i s t r i c t  b oun da r i e s  o r  an  e x i s t i ng  bu s  

s t op  wi t h in  t he  d i s t r i c t ;    

6 .  E v a lu a t i n g  wh e th e r  an  IE P  f o r  a  s t ude n t  r e ce i v in g  s pe c i a l  ed uc a t io n  

s e rv i ce s  wi l l  i n c lu de  t r an sp or t a t i o n  t o  t he  s t ud en t ’ s  s pec i a l  e duc a t io n  

p ro gram  a t  t he  s c ho o l  o f  o r ig i n  a s  a  r e l a t e d  se r v i c e ;    

7 .  Co nt r ac t i ng  wi th  a  p r iv a t e  t r ans po r t a t i on  com pan y ,  suc h  a s  a  t a x i  

s e rv i ce ,  f o r  t he  s tu den t ’ s  t r a ns por t a t i on  ne ed s ;    

8 .  Usi ng  p ub l i c  t r ans p or t a t i o n  wi t h  a  bu s  pas s  o r  t r an sp or t a t i o n  v ouc he r ;  
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9 .  Ad di ng  a  d i s t r i c t  t r an sp or t a t i o n  ro u t e ;  o r  

1 0 .  [ Ot he r ] .  

I n d i v id ua l  Tra ns por t a t i o n  P l a n  

 W he n  DCF de t e rmin es  t ha t  t h e  b es t  i n t e r e s t  o f  a  s t ud en t  i n  f os t e r  c a r e  i s  t o  

r ema i n  i n  t h e  s ch oo l  o f  o r i g in ,  t he  d i s t r i c t  f o s t e r  ca r e  l i a i s on  wi l l  t a ke  s t e ps  t o  

p rom pt ly  co l l ab ora t e  w i th  r e l e va n t  DCF s t a f f  o n  ho w t r an sp or t a t i o n  t o  t h e  sc ho o l  

o f  o r i g in  wi l l  b e  p rov id ed ,  a r r a ng ed ,  an d  f un de d .    

 W he n  p os s ib l e ,  an d  t o  a l l o w f o r  ad eq ua t e  c ons ide ra t i on  o f  t h e  s tu de n t ’ s  

n ee ds ,  i n d i v id ua l  t r a ns por t a t i on  p l a nn i ng  wi l l  beg in  i n  a dva nc e  o f  p l acem en t  

c ha ng es  an d  wi l l  occ ur  i n  co ord i na t i o n  w i t h  t he  co nsu l t a t i on  o n  t he  s tu de n t ’ s  

e du ca t i on a l  be s t  i n t e r e s t .    

 T h e  d i s t r i c t  f os t e r  c a r e  l i a i s on  wi l l  c on ve ne  a  me e t in g  t o  e s t ab l i s h  an  

i nd i v id ua l i ze d  t r an sp or t a t i o n  p l a n  f o r  t he  s t ud en t .   T he  l i a i so n  wi l l  a t t em pt  t o  

i nc l ude  t he  s t ude n t ’ s  DCF  e du ca t i on  d ec i s io n -m ake r  a nd  o th e r s  wh o  m ay  b e  

i nv o lv ed  i n  e d uca t io n  d ec i s io n -ma kin g  f o r  t h e  s tu de n t ,  s uch  a s  t h e  s tu de n t ’ s  

c ase work e r ,  f os t e r  pa ren t  o r  ca r eg ive r ,  an d  t h e  co ur t - ap po i n t e d  sp ec i a l  ad vo ca t e  

( CASA)  l i a i so n .  T he  Di s t r i c t  f o s t e r  ca r e  l i a i s on  m ay  a l s o  i nvo lv e  o t he r  d i s t r i c t  

s t a f f ,  a s  ap pr opr i a t e .   Th e  l i a i s on  wi l l  i n vo l v e  t he  d i s t r i c t  t r ans po r t a t i on  d i r ec to r  

i f  t he  i n d iv i du a l  t r an sp or t a t i o n  p l a n  wi l l  i n vo l ve  a d ju s tme n t s  t o  ex i s t i n g  bu s  

r ou t e s .       

 I f  ne ce s sa r y ,  t h e  d i s t r i c t  f o s t e r  ca r e  l i a i so n  wi l l  i d en t i fy  a  sh or t - t e rm  

t r an sp or t a t i o n  s t r a t eg y  t ha t  ma y  be  used  un t i l  t h e  f i n a l  t r an sp or t a t i o n  p l an  i s  

c ompl e t e d  so  t ha t  t he  s t ud en t  c an  r ema i n  a t  t h e  s c ho o l  o f  o r ig in  wi th ou t  

i n t e r ru p t io n .    

 I n  eva l ua t i n g  t r an spo r t a t i on  o p t i on s  t o  t h e  s c ho o l  o f  o r i g in ,  pa r t i c i pa n t s  

w i l l  p r i o r i t i ze  s t u de n t  s a f e ty ,  c os t  e f f ec t i ve ne ss ,  r e l i ab i l i t y ,  and  t ime  an d  d i s t anc e  

o f  t he  c ommut e .   

 De t e rmi n in g  Add i t i on a l  Cos t s  

 T o  i d en t i fy  whe t he r  ad d i t i on a l  c os t s  wi l l  b e  i ncu r r e d  i n  an  i nd i v id ua l  

t r an sp or t a t i o n  p l an  t o  t r a ns por t  t h e  s t ud en t  t o  t h e  s c ho o l  o f  o r i g in ,  t he  f os t e r  c a r e  

l i a i s on  wi l l  c on su l t  w i t h  t he  d i s t r i c t  t r ans po r t a t i on  d i r e c to r  t o  ca l cu l a t e  t he  c os t  

o f  t r a ns por t i n g  t he  s tu de n t  t o  t he  s ch oo l  t h a t  t h e  s t ud en t  wo u ld  o th e r wi s e  a t t en d ,  

wh ich  wi l l  be  u se d  a s  a  com par i so n .   I n  acc or dan ce  wi th  t he  f ed e ra l  No n -

Re gu l a to ry  Guid an ce ,  i f  t h e  d i s t r i c t  i s  ab l e  t o  p ro v id e  t r an sp or t a t i o n  t h r ou gh  an  

e s t a b l i s he d  b us  ro u t e ,  t he r e  a r e  n o  a dd i t i on a l  c os t s .   I f  t he  d i s t r i c t  w i l l  r e ro u te  

b us es  o r  p ro v id e  t r a ns por t a t i on  t h r ou gh  a  p r iv a t e  ve h i c l e  o r  t r a ns po r t a t i on  

c omp an y ,  t h e  d i s t r i c t  m ay  co ns i de r  a s  ad d i t i on a l  cos t s  t he  co s t  o f  r e r ou t i ng  b use s  

o r  t he  d i f f e r enc e  b e t we en  th e  s pe c i a l  t r a ns po r t a t i on  cos t s  an d  t he  us ua l  

t r an sp or t a t i o n  c os t s .    

 Admi n i s t r a t i ve  cos t s ,  s uc h  a s  ad d i t i o na l  s t a f f  t ime  to  co or d in a t e  

t r an sp or t a t i o n ,  wi l l  a l s o  be  c on s id e re d  i n  d e t e rmin i ng  whe t he r  t he r e  a r e  a dd i t i o na l  

c os t s  t o  t r a ns por t  t he  s t ude n t  i n  f os t e r  ca r e  t o  t he  s c ho o l  o f  o r ig in .    

 P l a n  E lem en t s  

 T h e  i nd i v i dua l  t r an sp or t a t i o n  p l an  may  in c l ude :   

1 .  A da i ly  t r a ns por t a t i on  s t r a t eg y ;  

2 .  On e  o r  mor e  bac ku p  t r an sp or t a t i o n  s t r a t eg i e s ;  
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3 .  T ra ns por t a t i on  s t r a t eg i e s  t o  a l l o w pa r t i c ip a t i on  i n  a f t e r - sc hoo l  a nd  

e x t r acu r r i c u l a r  a c t i v i t i e s ;  

4 .  A d esc r ip t i o n  o f  t he  f un d in g  s t r a t e gy  t ha t  w i l l  be  use d  i f  ad d i t i on a l  

c os t s  t o  t r a ns por t  t he  s t ude n t  t o  t he  s c ho o l  o f  o r ig i n  a r e  i de n t i f i ed ;  

5 .  Id e n t i f i ca t i on  o f  wh o  i s  r e s po ns i b l e  f o r  ea ch  a sp ec t  o f  t he  

t r an sp or t a t i o n  s t r a t eg y ;  

6 .  De s ig na t i on  o f  an  adu l t  t o  ac com pan y  yo un ge r  s t u den t s ,  i f  n ece s sa ry ,  

s uc h  a s  whe n  pu b l i c  t r an sp or t a t i o n  i s  u sed ;  

7 .  F or  t r a ns por t a t i on  s t r a t eg i e s  wi t h  m ul t i p l e  s e gme n t s ,  s i gn  o f f  

p ro ced ure s  t o  en su r e  t ha t  t h e  s t ude n t  s a f e l y  a nd  s uc ces s fu l l y  

c ompl e t e s  eac h  se gme n t ;      

8 .  A comm uni ca t i on  p r o to co l  b e t we en  th e  D i s t r i c t  an d  DCF whe n 

t r an sp or t a t i o n  f o r  a  s t ud en t  i s  n o  l o nge r  ne ed ed ;  a nd  

9 .  A r eg u la r  r e v i e w p roc es s  fo r  a d ju s t i n g  t r an sp or t a t i o n  s t r a t eg i e s  whe n 

c i r c ums ta nc es  ch an ge .  

 T h e  f i na l  i nd i v id ua l  t r a ns por t a t i on  p l an  w i l l  r eq u i r e  a  s i gna t u r e  by  t h e  

f os t e r  c a r e  l i a i s on  a nd  a  d i s t r i c t  o f f i c i a l  who  ha s  a u th or i t y  t o  ap pro ve  an y  

a dd i t i o na l  e xp en d i t u r e .   The  DCF ed uc a t io n  d ec i s io n -ma ker  and  t he  f os t e r  p a re n t  

o r  c a r e g iv e r ,  i f  d i f f e r en t  f rom t he  ed uc a t i on  dec i s i on -m ake r ,  w i l l  a l s o  b e  a ske d  

t o  s i g n  t he  p l an .  

 

Ap pr ove d :  Mar ch  1 3 ,  2 01 7    

 

Middle  Schoo l  S tudent  Earning  High School  Credi t                       JBCC 

 A  m id d le  s c ho o l  s t ude n t  w i l l  r ec e iv e  t he  ap pr opr i a t e  h ig h  sch oo l  c r e d i t  

f o r  an y  c l a s s  n o t  o f f e r ed  i n  t he  mid d le  s ch o o l  t ha t  i s  t ake n  and  s uc ces s fu l l y  

p as sed  i n  t he  h i gh  s ch o o l .   Un le s s  sp ec i f i e d  by  a n  IE P ,  t he  s t ud en t  m us t  ha ve  

s uc ces s fu l l y  c omple t e d  a l l  ac ad emic  p r e r e qu i s i t e s  an d  ha ve  p ro pe r  

d oc ume nta t i on  o f  bo th  a ca demic  a nd  s oc i a l  a ppr opr i a t e ne s s  t o  t a ke  a  h i gh  s ch oo l  

c l a s s .   Th e  Mid d le  Sc ho o l  P r inc ipa l  an d  S u pe r i n t e nd en t  o f  Sch o o l s  w i l l  

d e t e rmin e  i f  t he  p l acem en t  i s  c o r r ec t  f o r  t h e  s tu de n t .  

 

Ap pr ove d :  No vemb er  1 3 ,  2 00 6  

 

Part ia l  Enro l lm ent                                       JBCD 

 An y  s tu de n t  s e ek i ng  a  J e f f e r so n  Wes t  Hi gh  Sc ho o l  d ip loma  m us t  be  

e nr o l l e d  i n  a  fu l l  s che du le  t h r ou gh  t he  f a l l  s em es t e r  o f  t h a t  s t ud en t ’ s  s e n io r  

y ea r .  

 

Ap pr ove d :   Ju l y  9 ,  20 0 7  
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Attendance   (See  IHEA,  JDD and  JBE)                      JBD 

 P ro ce dur es  fo r  no t i fy in g  pa r en t s  on  t h e  da y  o f  a  s t ud en t ’ s  abse nc e  s ha l l  be  

p u b l i s hed  i n  t he  s t ude n t  ha nd bo ok .  

 E x cus ed / Une xcu se d  Ab se nce s  

 T h e  f o l l owin g  a r e  e xc us ab l e  r eas on s  fo r  ab se nce  (m ake -u p  r equ i r e d  c r e d i t  

r ece i ve d  acc or d in g  t o  p ro v i s i on s  o f  b u i ld i ng  g u id e l i nes ) :  

•  P er so na l  i l l nes s ;  

•  I l l ne s s  o r  d ea t h  i n  t he  f am i ly  (m othe r ,  f a th e r ,  s i b l i ng s ,  

g r a nd pa re n t s ,  au n t s ,  u nc l e s ,  co us i ns ,  dea th  o f  f r i e nd) .  

•  P h ys i c i an  a nd  den t a l  ap po in tm en t s  wh ich  c an  b e  ve r i f i e d .  

•  E mer ge nc i e s  r e q u i r i ng  a  s t u den t ’ s  s e rv i ce  o r  p r e s enc e  a t  h ome  an d  

wh ich  c an  b e  ve r i f i ed .  

•  Ob l ig a to r y  r e l i g io us  o bs e rv an ces  o f  t he  s tu de n t ’ s  o wn  f a i t h .  

•  F ami l y  va ca t i on s  a nd  f ami l y  bu s in es s  a r r an ge d  in  a dva nc e  wi t h  t h e  

s ch oo l  a dmin i s t r a t i on  wi t h  c l a s s  a s s ig nme nt s  a r r a nge d  in  a dva nc e  

a nd  d ue  u po n  r e t u rn ,  o r  u po n  a  da t e  ag r eed  up on  b y  t he  t e ac he r ,  

wh ich ev e r  i s  l a t e r .  

•  P ar t i c ip a t i on  i n  a  s ch o o l  ap pro ve d  s tu de n t  ac t i v i t y .  

•  S tu de n t s  o f  a c t i v e  du t y  mi l i t a r y  pe r so nn e l  may  hav e  ad d i t i ona l  

e xc use d  ab se nce s  a t  t he  d i sc r e t i o n  o f  t h e  p r in c ip a l  f o r  v i s i t a t i o ns  

r e l a t i ve  t o  l e av e  o r  de p l oyme nt .  

An y  ab se nce  f o r  r ea so n  o t he r  t han  t hos e  l i s t ed  a bo ve  a nd / o r  wi t ho u t  

p a re n t s  k no wl ed ge  an d  a r r an geme nt  w i th  s ch oo l  o f f i c i a l s  wi l l  b e  co ns i de r ed  a n  

u ne xc use d  ab se nce  (ma ke -up  wo rk  su gg es t ed  –  no  c r ed i t s  r ece i ve d) .  

S ig n i f i can t  Pa r t  o f  a  S c ho o l  Da y  

 A  s tu de n t  i s  i n exc usa b l y  a bs en t  f r om sc ho o l  i f  h e  o r  sh e  i s  abs en t  a l l  o r  a  

s i gn i f i c an t  p a r t  o f  a  d ay  wi t ho u t  a  va l i d  ex cu se  ac ce p t a b l e  t o  t h e  s c ho o l  

em plo ye e  des ig na t e d  b y  t he  b oa r d  t o  ha ve  r e s po ns i b i l i t y  fo r  s ch o o l  a t t e nd anc e .   

“ S i gn i f i ca n t  pa r t  o f  a  d ay ”  i s  de f ine d  a s  o ne  h a l f  c l a s s  p e r i od  o r  ½  h ou r .   

 M ake -Up  Wor k  

 I t  i s  t he  s t ude n t ’ s  r e s po ns i b i l i t y  t o  o b t a in  ma ke -up  a s s i gnm ent s  f r om  

t e ac he r s  f o l l o win g  an  e xc us ed  o r  u ne xc use d  ab se nce .  

 

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Ju ne  2 2 ,  20 1 5  

 

 

Tr ua nc y                       J BE 

 ( Se e  AEB,  IDCE ,  J BD an d  J Q)  

 Un les s  r ep or t i ng  wo u l d  v io l a t e  t he  t e rm s  o f  an y  m emor an dum  o f  

u n de r s t an d i ng  be t wee n  the  d i s t r i c t  an d  t he  a u th or i t y  t o  wh i ch  r ep or t s  wo u ld  b e  

ma de ,  t he  b u i l d in g  p r i nc i pa l  ( o r_ __ _)  sh a l l  r e po r t  s t u de n t s  who  a r e  i n exc us ab l y  

a bs en t  f r om sch oo l  t o  t he  a ppr opr i a t e  a u th or i t y .   

 T ru an cy  i s  d e f in ed  a s  a ny  t h r ee  c on sec u t iv e  un ex cu sed  a bs ence s ,  a ny  f i ve  

u ne xc use d  ab se nce s  i n  a  s emes t e r ,  o r  s e ven  une xc us ed  ab se nces  i n  a  s ch oo l  yea r ,  

wh ich ev e r  com es  f i r s t .   T ru anc y  sh a l l  n o t  a pp ly  t o  s t ud en t s  who  hav e  a t t a ine d  a  

h ig h  sch oo l  d ip l oma ,  a  ge ne r a l  ed uc a t io na l  d eve lo pmen t  c r e den t i a l ,  o r  a  h ig h  
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s ch oo l  e qu i va l en cy  c r ede n t i a l .   E xce p t i ons  a l so  e x i s t  f o r  s t u den t s  a t t en d in g  t he  

Ka nsa s  aca dem y o f  ma t hem at i c s  an d  sc i en ce  a nd  fo r  s t u de n t s  wh o  a r e  p a r t  o f  a  

r eco gn ize d  ch urc h  o r  r e l i g i ous  d en omin a t i on  o b j e c t i n g  t o  a  r eg u l a r  pu b l i c  h ig h  

s ch oo l  e du ca t i on  u nde r  c i r c ums ta nc es  sp ec i f i e d  i n  s t a t e  l a w.   

 F o r  t r ua ncy  pur po ses ,  be i ng  e n ro l l ed  a nd  c on t in uo us l y  a t t e nd in g  a  p ub l i c  

s ch oo l ;  a  p r iv a t e ,  den omi na t i on a l ,  o r  pa ro ch i a l  s c ho o l  t a ug h t  b y  a  com pe t en t  

i n s t r uc t o r  fo r  a  pe r i od  o f  t ime  whic h  i s  sub s t a n t i a l l y  e qu i va l en t  t o  t he  pe r io d  o f  

t im e  pu b l i c  s ch oo l  i s  ma i n t a i ne d  i n  t he  s ch o o l  d i s t r i c t  i n  wh i ch  t he  p r iva t e ,  

d en omin a t i ona l ,  o r  pa roc h i a l  s ch oo l  i s  l oc a t e d ;  o r  a  c ombi na t io n  o f  a t t en da nce  

i n  bo t h  a  pu b l i c  s ch oo l  an d  a  p r iv a t e ,  de nom ina t io na l ,  o r  p a roc h i a l  s ch oo l  ma y  

s a t i s fy  com pu l so ry  a t t en dan ce  r e qu i r emen t s .  Sc ho o l  ye a r  m ean s  t he  pe r i od  f r om 

J u ly  1  t o  Ju ne  3 0 .   S tu de n t s  wh o  a r e  a bse n t  wi th ou t  a  va l i d  excu se  fo r  a  

s i gn i f i c an t  p a r t  o f  a ny  s ch oo l  day  s ha l l  be  g i ve n  an  u nex cu se d  a bs enc e  fo r  

t r ua nc y  a cc ou n t in g  pu rp ose s  co ns i de r ed  t r ua n t .  

 P r io r  t o  r e por t i n g  t o  e i t he r  t he  De par tm en t  fo r  Ch i ld r en  a nd  Fami l i e s  ( i f  

t he  s t ude n t  i s  u nd e r  1 3 )  o r  t he  c ou n ty  o r  d i s t r i c t  a t t o rn ey  ( i f  t h e  s t u de n t  i s  1 3  o r  

mo re  ye a r s  o f  age  bu t  l e s s  t ha n  1 8  yea r s  o f  a ge ) ,  a  l e t t e r  sha l l  b e  s e n t  t o  t h e  

s t ud en t ’ s  pa re n t ( s )  o r  g ua r d i a n  no t i fy in g  t hem  th a t  t he  s t ud en t ’ s  f a i l u r e  t o  

a t t en d  sc ho o l  w i th ou t  a  v a l i d  e xc use  s ha l l  r e s u l t  i n  t he  s t ude n t  be in g  r ep or t e d  

t r ua n t .  

W aiv e r  o f  Comp ul s o ry  At t en dan ce  Req u i r em en t s  

 S tu de n t s  1 6  o r  1 7  yea r s  o f  a ge  may  b e  exem pt  f rom  c omp ul s o ry  a t t e nda nc e  

r eg u l a t i on s  i f :  

•  T h e  s tu den t  i s  r eg u l a r l y  en r o l l ed  i n  a nd  a t t e n d in g  a  p ro gram  

r eco gn ize d  by  t he  b oa rd  a s  a n  ap pro ve d  a l t e rn a t i v e  ed uca t io na l  

p ro gram;  

•  t he  pa ren t ( s )  o r  pe r so n  ac t i n g  a s  pa ren t  p r ov i de s  wr i t t en  c on se n t  t o  

a l l o w  th e  s tu de n t  t o  b e  ex empt  f r om t he  com pu l so ry  a t t en da nce  

r eq u i r em en t  a nd  t h e  s t ud en t  a nd  t he  s t uden t ’ s  p a re n t  o r  p e r s on  ac t i n g  

a s  pa r en t  a t t en d  t he  c ou ns e l i n g  se s s io n  r e qu i r e d  by  l a w  a nd  s i gns  t he  

a pp ro pr i a t e  co nse n t  a nd  wa i ve r  f o rm;  

•  t he  s t ude n t  i s  n o t  sub j ec t  t o  t r ua nc y  l a w i n  acc ord an ce  wi th  l a w  o r  t h i s  

p o l i cy ;  

•  t he  ch i l d  i s  r e gu l a r l y  en ro l l ed  a nd  c on t i nuo us l y  a t t en d in g  sch oo l  a s  

r eq u i r e d  by  l a w  a nd  i s  c on cur r e n t ly  e n ro l l e d  i n  a  p os t sec on dary  

e du ca t i on a l  i n s t i t u t i o n ;  o r  

•  t he  s t ude n t  i s  e xemp t  f rom  c omp ul s o r y  a t t e nd an ce  r e qu i r eme n t s  

p u r sua n t  t o  a  c our t  o r de r .  

I n v o lv eme n t  o f  L aw E nf o rc eme n t  

 L a w en fo r ceme n t  o f f i c e r s  ma y  r e t u rn  t r uan t  ch i l d r e n  t o  t h e  sch o o l  wher e  

t he  ch i l d  i s  e n ro l l e d ,  t o  t h e  ch i l d ’ s  pa r en t  o r  g ua r d i a n ,  o r  t o  an o t he r  l o ca t i on  

d es i gn a t e d  by  t he  boa rd  t o  a ddr es s  t r ua ncy  i s su es .  

Re por t i n g  t o  Pa re n t s  

 I f  a  t r ua n t  ch i l d  i s  r e t u rn ed  t o  s ch oo l  b y  a  l a w  en fo r ceme n t  o f f i c i a l ,  t he  

p r in c ip a l  sh a l l  no t i fy  t h e  pa r en t  o r  gua rd i a n .  

Du a l  E nro l lmen t  S tud en t s  
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 E l i g ib l e  s t u de n t s  who  a r e  en ro l l ed  i n  a  bo a r d -a ppr ov ed  d ua l  en ro l lm en t  

p ro gram  s ha l l  n o t  be  co ns i de r ed  t r ua n t  fo r  t h e  ho ur s  d u r i ng  t he  s ch oo l  d ay  t h ey  

a t t en d  c l a s se s  a t  a  Re ge n t ’ s  u n i ve r s i t y ,  comm un i ty  c o l l e ge ,  t ec hn ica l  c o l l e ge ,  

v oc a t io na l  e du ca t i ona l  s c h oo l ,  o r  Wa sh bur n  Univ e r s i t y .  

 

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Nov embe r  1 2 ,  20 12 ;  J un e  27 ,  20 1 6 ;  Ju l y  11 ,  20 22 ;  De cemb er  1 9 ,  2 02 2  
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J BE TRUANCY  

W aiv er  o f  Comp ul s o ry  At t en dan ce  F orm  

 

I ,  ( nam e  o f  pa re n t ( s )  o r  l e ga l  g ua rd i a n ) ,  un de r s t a nd  t ha t  p u r s ua n t  t o  Ka nsa s  l a w,  

( name  o f  s t u de n t )  i s  r eq u i r e d  t o  a t t en d  s ch o o l  un t i l  he / she  r ece i ve s  a  h ig h  

s ch oo l  d ip l oma  o r  Ge ner a l  E du ca t i on a l  De ve l opm ent  ( GE D)  c r e de n t i a l  o r  

r eac hes  t he  ag e  o f  1 8 ,  wh ic hev e r  oc cur s  f i r s t .  

 

P u r su an t  t o  K. S . A.  72 -3 12 0 ,  a s  amen de d ,  Un i f i e d  Sc ho o l  D i s t r i c t  No .  3 40  

e nc our ag es   ( nam e  o f  s t ude n t )   t o  r em a in  i n  s ch oo l  o r  t o  p u r s ue  an  e du ca t i on  

a l t e r na t i ve .  

 

T h e  s ch oo l  has  i n fo rme d  m e  t ha t  t he  ac ademi c  sk i l l s  l i s t ed  b e lo w  h av e  no t  b ee n  

a ch i ev ed  b y  ( nam e  o f  s t ud en t ) :  

 

[ Li s t  sk i l l s  th at  h ave  not  bee n  ac h ie ve d . ]  

 

Ba sed  o n  i n f o rma t ion  a t t ac he d  be l o w,  I  un de r s t a nd  t he  d i f f e r en ce  i n  f u tu re  

e a rn in gs  po wer  be t we en  a  h i gh  s ch oo l  g r a du a t e  a nd  a  h i gh  s ch o o l  d ro p  o u t .  

 

T h e  s ch oo l  has  i n d i ca t ed  t o  me  a nd  t o  m y  ch i ld  t h a t  ( n ame  o f  s t ud en t )  i s  

e nc our ag ed  to  a t t en d  o ne  o f  t h e  fo l l o win g  a l t e rn a t i v e  ed uca t ion a l  p r ogr ams :  

 

[ Li s t  av a i l ab l e  a l t e rn at i ve  e d uca t io na l  pr og ram s . ]  

 

T h e  un de r s ig ne d  he re by  g ive ( s )  wr i t t en  co ns en t  t o  a l l o w  (n ame  o f  s t u de n t ) ,   wh o  

i s  [ ch oo se  o ne ]   __ _ 1 6    _ __ 17  y ea r s  o f  ag e ,  t o  be  e xemp t  f rom  th e  Ka ns as  

c omp ul s o r y  a t t e nda nc e  r eq u i r emen t  a nd  s t a t e  I / we  h ave  a t t e nde d  the  f i na l  

c ou ns e l i n g  se s s io n  co n duc t ed  b y  Uni f i ed  S c ho o l  Di s t r i c t  No .  3 4 0  i n  wh ic h  t he  

a bo ve  i n fo rm a t io n  wa s  p re se n t e d  t o  us .  

 

S ig ne d :  __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ _   Da t e :_ __ __ __ __ __ ___  
  P a r e n t  o f  L e g a l  G u a r d i a n      
 

 

S ig ne d :  __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ _   Da t e :_ __ __ __ __ __ ___  
  S t u d e n t  

 
 

Ap pr ove d :   J an ua ry  1 1 ,  20 21  
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Release  o f  a  S tudent  dur ing  the  Schoo l  Day                    JBH 

 Bu i ld i ng  p r in c ip a l s  sh a l l  n o t  r e l e as e  a  s t ud en t  du r i ng  t he  sc hoo l  da y  

e xc ep t  u po n  a  wr i t t en  o r  ve r ba l  r eq ues t  f r om t he  s t ud en t ' s  l a wf u l  pa r en t  o r  

p e r s on  a c t i n g  a s  a  p a r en t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Searches  o f  Property                       JCAB 

 S ea rch  o f  Lo ck e r s  

 L o cke r s  i n  t h e  d i s t r i c t  s ch oo l s  sh a l l  be  un de r  s up e r v i s i on  o f  t h e  p r i nc i pa l .   

S tu de n t s  s ha l l  h ave  no  e xp ec t a t i o n  o f  p r iva cy  i n  a ny  s ch oo l  l ock e r .  

 T h e  c omb ina t io ns  a nd /o r  k ey s  t o  a l l  l o cke r  l oc ks  sh a l l  be  i n  t h e  

p os ses s io n  o f  t h e  p r in c i pa l  an d  s t o r e d  i n  a  p l ac e  des ig ned  t o  gu a r d  a ga i ns t  

u na u t hor i ze d  a cc es s  o r  use .   Th e  p r i nc i pa l  ma y  s ea r ch  a ny  lo ck e r  a t  a ny  t ime  

w i t ho u t  no t i ce .   S tu de n t s  s ha l l  n o t  p l ace  l o ck s ,  o the r  t ha n  t ho se  a ppr o ved  b y  t h e  

s ch oo l ,  o n  a ny  l oc ke r .  

 S ea rch es  o f  P ro pe r ty  

 An y pe r so n  o t he r  t h an  t he  p r inc ipa l  wh o  w i s he s  t o  s ea rch  a  s t u de n t ’ s  

l oc ke r  o r  p ro pe r t y  sha l l  r ep or t  t o  t he  p r i nc i pa l  be f o re  p r oc ee d in g .   In  no  ev en t  

s ha l l  a ny  pe r s on  be  pe rmi t t e d  t o  s e a rc h  a  s t ud en t ’ s  l o cke r  o r  p r op e r ty  wi t ho u t  

t he  p r i nc i pa l ’ s  co ns en t  un l e s s  t he  pe r so n  h as  a  v a l i d  s ea r ch  wa r r a n t  au t ho r i z i ng  

a  s ea r ch .  

 I f  a  l a w  e nfo rcem en t  o f f i ce r  des i r i n g  t o  s e a rc h  a  s t u de n t ’ s  l ock e r  o r  

p ro pe r t y  ha s  a  s ea r ch  war r an t ,  t he  p r in c ipa l  s ha l l  pe rmi t  t he  s ea rch  wh ich  s ha l l  

b e  m ad e  i n  t he  p r e s en ce  o f  t he  p r inc i pa l .   P r oh ib i t ed  i t em s  fo un d  d ur in g  t h e  

s ea r ch  s ha l l  r em a in  i n  t he  c us t od y  o f  e i t he r  t he  b u i l d in g  p r i nc i pa l  o r  t he  l a w  

e nf o rcem en t  o f f i c e r .   I f  an y  i t ems  a r e  t u r ne d  ov e r  t o  l a w  e nfo rc eme n t  o f f i c i a l s  

t he  p r i nc i pa l  s ha l l  r ec e iv e  a  r ece ip t  f o r  t he  i t ems .  

 Us e  o f  Tr a in ed  Do gs  i n  Con duc t in g  S we eps  

 A t  t h e  r eq ues t  o f  t he  p r i nc i pa l  o r  on  a  s ch ed u le  a g re ed  u po n  by  t he  se rv i ce  

p ro v id e r  an d  t he  p r inc i pa l ,  l a w  en fo r cemen t  o f f i ce r s  o r  l i ce ns ed  p r iv a t e  a ge nc i e s  

c on t r ac t i n g  wi t h  t h e  s ch oo l  f o r  su ch  se rv i c e ,  ma y  us e  t r a in ed  do gs  o n  sc ho o l  

p r emi ses  t o  i de n t i fy  s t ud en t  p ro pe r t y  wh ic h  m ay  c on t a in  i l l ega l  o r  i l l i c i t  

ma t e r i a l s  an d  t o  d e t e r mi ne  whe the r  m a te r i a l s ,  s uc h  a s  d r ug s ,  we ap on s ,  o r  o th e r  

ma t e r i a l s  wh ic h  may  t h r e a t e n  t he  g ene ra l  h ea l t h ,  we l f a r e ,  a nd  s a f e t y  o f  t h e  

s t ud en t s  an d /o r  l oc ke r  r oom s .   S t ud en t s  w i l l  n ev e r  be  s n i f f ed  b y  t he  d og s  use d  

t o  co nd uc t  t h e  swee ps .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Ju ne  2 2 ,  20 1 5  
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Searches  o f  S tudents                     JCABB 

 P r in c ip a l s  a r e  au t ho r i z ed  t o  s ea r ch  s t ud en t s  i f  t he r e  i s  r eas on ab le  

s us p i c i on  t ha t  d i s t r i c t  p o l i c i e s ,  r u l e s  o r  d i r ec t i ves  a r e  be i ng  v io l a t e d .   S t r i p  

s ea r che s  sh a l l  no t  be  co nd uc t ed  b y  sc ho o l  au th or i t i e s .   Al l  s ea r che s  by  t he  

p r in c ip a l  sh a l l  be  c a r r i ed  o u t  i n  t h e  p r e sen ce  o f  a no the r  ad u l t  w i t nes s .  

 T h e  s tu den t  sha l l  be  t o ld  wh y  a  s ea rch  i s  b e i ng  co nd uc t ed .   The  s t ud en t  

s ha l l  be  r e que s t e d  t o  emp ty  i t em s  suc h  a s ,  bu t  n o t  l im i t ed  t o ,  p oc ke t s ,  p u r s es ,  

s ho u ld e r  ba gs ,  b oo k  b ag s  an d  b r i e f ca ses .    Th e  p r i nc i pa l  s ha l l  a t t emp t  t o  ca l l  t he  

s t ud en t ’ s  pa re n t / s  a nd  ma y  ca l l  l aw  e n f o rc eme n t .   I t ems  wh ich  t h e  p r i nc i pa l  

b e l i e ve s  m ay  b e  c o nn ec t ed  wi th  i l l eg a l  ac t i v i t y  sh a l l  r ema in  i n  t he  c us t od y  o f  

t he  p r i nc i pa l  u n l e s s  t h e  i t ems  a r e  t u r ne d  ov e r  t o  l a w  e nfo rcem en t  o f f i c i a l s .   I f  

t he  s t ude n t  r e f us es  t o  c oo pe ra t e ,  t h e  p r inc i pa l  ma y  t ak e  d i s c ip l i na r y  ac t i on  

a nd /o r  s e ek  a s s i s t an ce  f r om l a w enf o rc eme n t .  

 I f  l a w  e n fo rcem en t  a s s i s t an ce  i s  p r e se n t ,  f u r t he r  s e a rc h  o f  t h e  s t ud en t  

s ha l l  be  w i th  c oo pe ra t i o n  an d  a s s i s t a nce  o f  l a w enf o rc eme n t  o f f i c i a l s .   T he  

p r in c ip a l  sh a l l  r ema in  wi t h  t he  s t ud en t  a nd  be  p r e se n t  d u r in g  an y  se a rc h  o f  t h e  

s t ud en t  ma de  b y  l a w e nf o rce m en t  o f f i c i a l s  o n  sc ho o l  p r op e r ty .   Th e  p r i nc i pa l  

s ha l l  r ece i ve  a nd  f i l e  a  r ec e ip t  f o r  i t em s  tu rn ed  o ve r  t o  l aw  e nf o rc emen t  

o f f i c i a l s .  

 I f  t he  p r i nc i pa l  b e l i ev es  a  s t ud en t  i s  i n  pos ses s io n  o f  a n  ob j ec t  wh ic h  ca n  

j e o pa r d i ze  t he  he a l t h ,  we l f a r e  o r  s a f e ty  o f  t h e  s tu de n t  o r  o t he r s ,  t h e  s t u den t  

s ha l l  be  r em ove d  to  a  s a f e  l o ca t i on .   Th i s  de t e rmi na t i on  ma y  be  b ase d  o n  an y  

i n fo rma t i on  r e ce i ved  b y  t he  p r inc ipa l  o r  an y  memb er  o f  t h e  f acu l ty  o r  s t a f f .  

 Wr i t t e n  do cume nta t i o n  o f  e ach  s ea r ch  s ha l l  be  ma i n t a i ne d  by  t he  

p r in c ip a l .   (Wh en ev e r  t h e  p r i nc i pa l  i s  men t io ne d  i n  t h i s  po l i cy ,  i t  sh a l l  be  

c on s t r ued  s o  a s  t o  i nc l u de  t he  s up e r i n t e nd en t  o r  “d es i gna t ed  r e p re se n t a t i ve ” . )  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

 

In terrogat ion  and  Inves t iga t ions                           JCAC             

 ( Se e  E BC,  GAAD,  JCABB,  J CE C a nd  J HCAA)  

 Bu i ld i ng  a dmin i s t r a to r s ,  s ch oo l  s ec ur i t y  o f f i c e r s ,  an d /o r  o th e r s  des i gn a t e d  

b y  t h e  su pe r i n t e nd en t  ma y  c o nd uc t  i n ves t i ga t i on s  an d  qu es t i on  s tu den t s  ab ou t  

v io l a t i o n  o f  s c ho o l  ru l e s ,  t h e  s t u den t  co nd uc t  c od e ,  a nd / o r  l aw .   Un le s s  

o th e r wi se  p ro v id ed  he re i n ,  s u ch  i nv es t i ga t o r s  s ha l l  n o t  be  r equ i r e d  t o  co n t a c t  

t he  s t ude n t ’ s  pa r en t ,  g ua rd i an ,  o r  r e p res en t a t i v e  p r i o r  t o  q ues t i o n i ng  a nd  ma y  

r eq ues t  l a w  e n fo rceme n t ,  s ch oo l  r e so ur ce  o f f i c e r ( s ) ,  a nd / o r  s c ho o l  s e cur i t y  

o f f i c e r ( s )  f o r  a s s i s t an ce  i n  c on du c t i ng  t he  i nve s t i ga t i on s .  

 I f  t he r e  i s  r eas on  t o  b e l i e ve  a  v io l a t i o n  o f  a  c r im ina l  l aw  has  b ee n  

c ommi t t ed ,  t he  b u i l d i ng  a dmin i s t r a to r ,  t he  s up e r in t en de n t ’ s  de s ig ne e ,  a nd / o r  

s ch oo l  s ecu r i t y  o f f i ce r  wi t h  au t ho r i za t i o n  o f  t he  su pe r i n t e nd en t  o r  t he  

s up e r i n t e nde n t ’ s  des ig ne e  sh a l l  no t i f y  t he  ap pr opr i a t e  l a w  e nfo rcem en t  a ge nc y  
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o f  c r imi na l  c on duc t  a s  p ro v i ded  i n  l a w an d / o r  bo a rd  po l i cy  an d  may  r eq ues t  

f u r t he r  i n ve s t i g a t i o n  o f  t he  a l l e ge d  v i o l a t i on .  

 W he n  a  s ch oo l  r e so ur ce  o f f i ce r  o r  camp us  p o l i ce  o f f i ce r  i n i t i a t e s  a n  

i nv es t i ga t i on  o f  a  po t e n t i a l  v io l a t i on  o f  c r imi na l  l aw  b y  a  s t u de n t  o n  t he  

o f f i c e r ’ s  own  in i t i a t i v e  an d  no t  a t  t he  b ehe s t  o f  a  b u i ld in g  admi n i s t r a to r  o r  t h e  

d es i gn ee  o f  t he  su pe r i n t e nde n t ,  su ch  o f f i ce r  wi l l  no t i f y  t h e  bu i l d in g  

a dmin i s t r a to r  a nd  wi l l  ma ke  a  r ea so na b le  a t t emp t  t o  co n t a c t  t he  s t ud en t ’ s  pa ren t ,  

g ua rd i an ,  o r  r e p res en t a t i v e  p r i o r  t o  i n i t i a t i ng  q ues t i o n in g .  

Co or d in a t i o n  wi th  L aw E nfo rcem en t  

 S c ho o l  admi n i s t r a t o r s  a nd / o r  s c ho o l  s e cur i t y  o f f i ce r s  sha l l  m ee t  a t  l ea s t  

a nn ua l l y  w i th  l o ca l  l a w  e n fo rcem en t  o f f i c i a l s  t o  d i sc uss  t he  d i s t r i c t ’ s  po l i c i e s  

a nd  r u l e s  r ega rd i ng  l a w  e nfo rcem en t  c on t a c t s  wi th  t he  d i s t r i c t  an d  r e por t i n g  o f  

p o t en t i a l  c r imi na l  a c t s  a t  s ch oo l  o r  s c ho o l  ac t i v i t i e s .  

No t i f i c a t i o n  o f  Inve s t i ga t i on s  Con du c t e d  b y  L aw Enf o rc eme n t  Of f i ce r s  

 W he n  l a w e nf o rc emen t  o f f i ce r s  i n i t i a t e  an  i nv es t i ga t i on  i nv o lv in g  

q ue s t i o n i ng  o f  a  s t ude n t  o n  a  t op i c  un re l a t e d  t o  a  r e po r t  o f  ch i l d  ab use  o r  

n eg l ec t  o r  t o  t he  i den t i t y  o f  t he  s t ud en t  du r in g  sc ho o l  ho ur s ,  t h e  bu i ld i ng  

a dmin i s t r a to r  s ha l l  ma ke  a  r e aso na b le  a t t em pt  t o  c on t ac t  a  p a r en t ,  gu a rd i an ,  o r  

r ep r ese n t a t i ve  o f  t he  s t ude n t ( s )  p r i o r  t o  su ch  q ue s t i o n i ng .   No t i f i ca t i o n  o r  

a t t emp ted  no t i f i ca t i on  o f  a  pa r en t ,  g ua r d i a n ,  o r  r ep res en t a t i v e  sh a l l  b e  

d oc ume nte d  by  t he  adm in i s t r a t o r  i n vo l ved .   I f  a  s t u de n t ’ s  p a re n t ,  gu a rd i an ,  o r  

r ep r ese n t a t i ve  i s  no t  p r e s en t  d u r i ng  s uc h  q ue s t i o n i ng  o f  a  s t ude n t ,  t he  p r inc ipa l  

ma y  be  p re s en t  u n l e s s  o the rw i se  s pec i f i e d  i n  l a w  o r  boa rd  p o l i c y .  

Ch i ld  Ab use  a nd  Id en t i t y  Inv es t i ga t i on s  Co nd uc t ed  b y  La w En fo r ceme n t  

Of f i ce r s  

 T h e  a dmi n i s t r a t i on  sh a l l  c oo pe ra t e  w i th  l a w  e nfo rcem en t  o f f i ce r s  who  a r e  

c on du c t i ng  i n ves t i g a t i on s  o f  su sp ec t e d  ch i l d  ab use  o r  ne g l e c t  o r  co nce rn i ng  t h e  

s t ud en t ’ s  i d en t i t y .   Fo r  an y  i nv es t i ga t i on s  co nc e rn i n g  kn own  o r  s usp ec t ed  c h i ld  

a bu se  o r  n eg l ec t ,  s c ho o l  s t a f f  sh a l l  f o l l o w th e  p ro ce dur es  o u t l i n ed  i n  bo a rd  

p o l i cy  GAAD in s t e ad  o f  t he  r e qu i r eme n t s  o f  t h i s  p o l i cy .  

L a w E nfo rcem en t  In i t i a t e d  Inv es t i ga t i o ns  a t  Sc ho o l  

 I n  cas es  n o t  i nv o l v ing  t he  i n ve s t i g a t i o n  o f  k no wn o r  su sp ec t e d  ch i ld  a bu se  

o r  ne g l ec t  o r  i n vo l v in g  t h e  s tu de n t ’ s  i d en t i t y ,  l aw  e n f o rcem en t  o f f i ce r s  sh a l l  n o t  

b e  pe rm i t t e d  t o  i n i t i a t e  a nd  c on du c t  i n ves t i ga t i on s  i nv o lv in g  t he  q ue s t i o n i ng  o f  

s t ud en t s  du r in g  sc hoo l  ho ur s  u n le s s  t h e  s t ud en t ’ s  pa r en t  o r  gua rd i an  ha s  g i ven  

t he  s c ho o l  pe rmi s s i on  t o  a l l o w  t he  qu es t i o n i ng ,  a  va l i d  war r an t  has  bee n  

p res en t ed  t o  t he  b u i ld in g  admi n i s t r a t o r  f o r  s uch  pur po se ,  o r  i n  dem on s t r a t ed  

em erg en cy  s i t ua t i on s .   I f  a  d emo ns t r a t e d  em erg en cy  i s  f o un d ,  t he  b u i ld in g  

a dmin i s t r a to r  s ha l l  r e qu i r e  i d en t i f i ca t i o n  o f  l a w enf o rc eme n t  o f f i c i a l s  an d  

r eas on s  f o r  t h e  i n t e r ro ga t io n  o r  i n ves t i ga t i on  o f  a  s t ud en t .   I f  t h e  bu i ld i ng  

a dmin i s t r a to r  i s  no t  s a t i s f i e d  wi t h  e i t h e r  t he  i d en t i f i ca t i o n  o r  t he  r e a so n ,  t he  

r eq ues t  s ha l l  no t  b e  g r a n t e d .   Th e  bu i ld i ng  a dmi n i s t r a to r  s ha l l  a t t empt  t o  n o t i f y  

t he  su pe r in t en den t  an d  t h e  o f f i ce r ’ s  su pe r i o r s  o f  t he  r e as ons  fo r  t he  r e fus a l .    

T a k in g  S t ude n t s  In to  Cus t od y  

 S tu de n t s  s ha l l  n o t  be  v o lu n t a r i l y  r e l ea sed  b y  sch oo l  o f f i c i a l s  t o  l aw  

e nf o rcem en t  a u t hor i t i e s  un l e s s  t he  s t ud en t  h as  be en  p l ac ed  u nd e r  a r r e s t  o r  t ake n  

i n to  c us t od y  by  l a w  e nf o rcem en t ,  s c ho o l  r e so urc e  o f f i ce r s ,  c amp us  p o l i ce  
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o f f i c e r s ;  o r  Depa r tme n t  fo r  Ch i ld r en  a nd  F ami l i e s  ( “ DCF”)  a u t hor i t i e s  pu r sua n t  

t o  a  ch i l d  ab use  i nv es t i ga t i o n .   E xce p t  a s  o th e r wi se  s pe c i f i e d  i n  t h i s  p o l i c y ,  a  

r eas on ab l e  e f fo r t  sh a l l  b e  m ade  t o  no t i fy  t h e  s tu de n t ’ s  pa re n t ,  g ua rd i an ,  o r  

r ep r ese n t a t i ve  wh en  s t ud en t s  a r e  r em ov ed  f rom  s ch oo l  f o r  an y  r eas on .   Pa r en t s  

s ha l l  no t  b e  no t i f i e d  b y  sc ho o l  o f f i c i a l s  wh en  t he i r  c h i l d  i s  t ake n  i n t o  cu s to dy  

b y  DCF ,  s ch oo l  r e sou rce  o f f i c e r s ,  cam pus  p o l i ce  o f f i ce r s ,  a nd / o r  l a w 

e nf o rcem en t  a s  a  r e su l t  o f  a l l ega t i o ns  o f  a bu se  o r  n eg l ec t  a nd  t he r e  i s  r eas on  t o  

b e l i e ve  s ha r i ng  t he  i n fo rm a t i on  may  l ead  t o  ha rm  o f  t he  c h i l d  o r  o th e r s .  E xce p t  

a s  p ro v i ded  a bo ve  a nd /o r  a s  spe c i f i ed  i n  a  co ur t  o rde r  o r  a r r e s t  war r an t ,  i f  a  

s t ud en t  i s  t ake n  i n t o  c us t od y  by  a  l a w  e nfo rcem en t  o f f i c e r ,  s c ho o l  r e so urc e  

o f f i c e r ,  o r  cam pus  po l i ce  o f f i c e r ,  bu i l d i ng  a dmi n i s t r a to r s  sh a l l  ma ke  a  go od -

f a i t h  e f fo r t  t o  co n t a c t  t h e  s t u de n t ’ s  p a re n t  o r  g ua r d i a n .  No t i f i ca t i o n  e f fo r t s  s ha l l  

b e  do cum ent ed .    

 W he n  a  s t u den t  has  be en  t a ke n  i n t o  c us t ody  o r  a r r e s t e d  on  s ch oo l  p r emi ses  

w i t ho u t  p r i o r  n o t i f i ca t i o n  t o  t he  bu i l d in g  a dmin i s t r a to r ,  t h e  s ch o o l  s t a f f  p r e s en t  

s ha l l  a sk  t h e  l a w enfo rcem en t  o f f i c e r  t o  no t i fy  t he  b u i ld in g  admi n i s t r a to r  o f  t he  

c i r c ums ta nc es  a s  q u i c k l y  a s  po ss i b l e  a nd  s ha l l  t hems e lv es  c on t a c t  t h e  bu i l d i ng  

a dmin i s t r a to r  wi t h  an y  i n f o rma t io n  t he y  h av e  r eg a rd in g  t he  ch i l d  b e in g  t ak en  

i n to  c us t od y .   Sc ho o l  r e s ou rce  o f f i c e r s  a nd  c amp us  p o l i c e  o f f i c e r s  a r e  ex pec t ed  

t o  co n t ac t  t he  b u i l d in g  adm in i s t r a t o r  a s  so o n  a s  p r a c t i c ab l e  a f t e r  t ak i ng  a  

s t ud en t  i n to  c us t od y .  

D i s t u r ba nce  o f  Sc hoo l  En v i r onm ent  

 L a w en fo r ceme n t  o f f i c e r s  ma y  be  r e qu es t e d  t o  a s s i s t  i n  c o n t ro l l i ng  

d i s t u rb an ces  a t  s ch oo l  an d ,  i f  n ece s sa r y ,  t o  t ak e  s tu de n t s  o r  o th e r  pe r s ons  i n to  

c us t od y .  

Def in i t i on  

 F or  t he  p u rp ose s  o f  t h i s  p o l i c y ,  “ camp us  p o l i ce  o f f i ce r ”  i s  a  s c ho o l  

s ec ur i t y  o f f i ce r  emp lo ye d  by  a nd  d es i gn a t e d  by  t he  b oa r d  t o  a id  a nd  s up p lem en t  

l a w  e nf o rcem en t  a gen c i e s  o f  t h e  s t a t e ,  c i t y ,  a nd / o r  co un t y  i n  wh ich  t he  sc ho o l  

d i s t r i c t  i s  l o ca t e d .  

 F or  t he  p u rp ose s  o f  t h i s  p o l i c y ,  s t ud en t s  w i l l  n o t  be  deem ed  to  be  “ t a ke n  

i n to  c us t od y”  whe n  th ey  a r e  be i ng  que s t i o ne d  by  a  s ch oo l  r e so ur ce  o f f i ce r ,  

s ch oo l  s ecu r i t y  o f f i ce r ,  a nd / o r  cam pu s  po l i ce  o f f i ce r  a bo u t  a  v i o l a t i on  o f  s t a t e  

l a w ,  co un ty  r e so l u t i on s ,  c i t y  o r d i nan ces ,  b oa rd  p o l i c y  o r  r e gu l a t i o n ,  a nd / o r  

s ch oo l  r u l e s  on  p r ope r ty  o wne d ,  o ccu p ie d ,  o r  op e ra t ed  b y  t h e  s ch oo l  d i s t r i c t  o r  

a t  t he  s i t e  o f  a  fu nc t io n  sp on sor ed  b y  t h e  s ch oo l  d i s t r i c t .  

       

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  Dec emb er  10 ,  2 01 2 ;  Ju l y  9 ,  20 18 ;  J a nu a ry  14 ,  20 19 ;  Ju ly  1 1 ,  2 02 2  

 

 

S tudent  Conduct                     JCDA 

 E ac h  p r i nc i pa l  s ha l l  d ev e lo p  ru l e s  an d  r eg u l a t i o ns  t o  g ov e rn  s t ud en t  

c on du c t  co ns i s t e n t  wi t h  bo a rd  po l i c i e s .   Th e  ru l e s  sh a l l  be  r ev i e wed  b y  t he  
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b oa rd  a nd  ad op ted  a s  p o l i c y  by  r e f e r enc e .   A  co py  o f  t he  c u r r en t  r u l e s  sh a l l  be  

f i l ed  wi t h  t he  s t a t e  bo a r d  o f  ed uc a t io n .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Tobacco  and Nicot ine  Del ivery  Devices                                    JCDAA 

 ( Se e  GAOC an d  KMA)  

 T h e  use ,  p oss es s io n ,  o r  p r omot i on  o f  an y  t o ba cc o  p ro du c t  b y  any  s tu de n t  i s  

p ro h ib i t ed  a t  a l l  t ime  i n  an y  d i s t r i c t  f a c i l i t y ;  i n  s ch oo l  ve h i c l e s ;  a t  s c ho o l -

s po ns ore d  a c t i v i t i e s ,  p r ogr ams ,  o r  e ve n t s ;  a nd  on  sc ho o l  own ed  o r  o pe ra t ed  

p ro pe r t y .  

 S tu de n t  v io l a t i o ns  wi l l  r e su l t  i n  d i sc i p l i n a r y  a c t i o ns  a s  ou t l i n ed  b y  b oa rd  

p o l i cy  a nd / o r  s t ud en t  han db oo ks .  D i s c ip l i na ry  ac t i o ns  ma y  i nc l ud e  

p a re n t / gu a rd i an  no t i f i ca t i on ,  p a r t i c ipa t i on  i n  a  t o ba cc o  an d  e l ec t ro n i c  n i co t ine  

d e l i ve r y  sy s t ems  e du ca t i on  p ro gram ,  r e f e r r a l  t o  a  ce s sa t i on  p ro gram ,  a nd / o r  

c ommu ni t y  se rv i ce .  S tu de n t  v io l a t i o ns  ma y  b e  r ep or t e d  t o  l a w e nf o rc emen t  i f  u se  

o r  po sse s s i on  i s  d eeme d  to  b e  i l l eg a l .  

 T h e  f o l l owin g  de f i n i t i on s  ap p ly  t o  t h i s  po l i c y .  

 “ T oba cc o  p r od uc t ”  me an s  an y  p ro du c t  t h a t  i s  m ad e  f r om  or  d e r i ve d  f rom 

t ob acc o ,  o r  t ha t  c on t a i ns  n i c o t i ne ,  t ha t  i s  i n t e nde d  f o r  h uma n  c on sum pt io n  o r  i s  

l i ke l y  t o  be  co ns ume d ,  whe t he r  smo ke d ,  h ea t ed ,  c he we d ,  abs o r bed ,  d i s s o l ved ,  

i nh a l ed ,  o r  i nge s t e d  b y  a ny  o t he r  m ean s ,  i nc l ud i ng ,  b u t  no t  l im i t ed  t o ,  e l e c t ro n i c  

n ic o t in e  de l i ve r y  sys t em (h e rea f t e r  “ E NDS ”) ,  c ig a re t t e s ,  c ig a r s ,  p i pe  t o ba cco ,  

c he wi ng  to ba cco ,  snu f f ,  o r  s nu s .  To bac co  p ro du c t  a l s o  me ans  a ny  c omp one n t  o r  

a cce s s o ry  us ed  i n  t he  co ns umpt io n  o f  a  t o ba c c o  p ro duc t ,  su ch  a s  f i l t e r s ,  r o l l i n g  

p ap e r s ,  p i pe s ,  c ha r g i ng  dev i ce s ,  c a r t r i dge s ,  an d  an y  su bs t an ce s  us ed  i n  E NDS,  

wh e th e r  o r  no t  t h ey  co n ta i n  n i c o t in e .  Th i s  de f in i t i on  d oes  n o t  i nc lu de  F DA -

a pp ro ved  n i c o t i ne  r ep l ac eme n t  t h e ra p i e s  i nc l ud i ng  t r an sd e rma l  n i c o t in e  p a t c hes ,  

n i c o t i n e  g um,  an d  n i c o t in e  l o ze nge s  p r e sc r ibe d  t o  t h e  s t ud en t  b y  a  m ed i ca l  

p r ac t i t i o ne r  o r  o b t a i ne d  o ve r  t h e  co un te r  a nd  u sed  i n  a cco rd anc e  wi t h  l ab e l  

r eq u i r em en t s .  

 “ El ec t r on i c  n i c o t i ne  d e l i ve r y  sy s t em”  o r  “ (E NDS)”  me ans  an y  d ev i ce  t h a t  

d e l i ve r s  a  va por i ze d  so l u t i o n  ( i nc lu d in g  n i c o t in e ,  T HC,  o r  any  o t he r  su bs t an ce )  

b y  mea ns  o f  c a r t r i dge  o r  o th e r  ch emica l  d e l i ve r y  sys t ems .  Suc h  de f in i t i o n  s ha l l  

i nc l ude ,  b u t  may  no t  b e  l im i t e d  t o ,  an y  e l ec t ro n i c  c i ga r e t t e ,  va pe  pen ,  h oo ka h  pe n ,  

c i ga r ,  c ig a r i l l o ,  p i pe ,  o r  pe r s o na l  va por i ze r .  E NDS a re  no t  F DA -a p pro ve d  n i co t ine  

r ep l acem en t  t h e ra py  d ev i ce s .  

 “ Pr omot i on ”  i n c lu des ,  b u t  i s  no t  l im i t e d  t o ,  p ro du c t  a dve r t i s i ng  v i a  b r a nd ed  

g ea r ,  b ag s ,  c lo t h in g ,  a ny  pe r so na l  a r t i c l e s ,  s i gn s ,  s t ru c tu res ,  v eh i c l e s ,  f l ye r s ,  or  

a ny  o the r  m a te r i a l s .  

 

  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  Ma y  20 14 ;  Oc t ob e r  2 01 5 ;  Ju ne  27 ,  2 01 6 ;  J a nua ry  1 4 ,  2 0 19 ;  J u ly  1 3 ,  

2 0 20  
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Dress  Code                      JCDB 

 Ne a tn es s ,  de ce ncy  a nd  go od  t a s t e  a r e  gu i de l i ne s  o f  t h e  d i s t r i c t  d r e s s  co de .   

S tu de n t s  mu s t  d r e s s  i n  a  ma nn er  t ha t  i s  no t  o bsc en e ;  o f f ens ive ;  o r  s ub s t a n t i a l l y  

o r  m a te r i a l l y  d i s r up t i ve  t o  t h e  l ea r n i ng  en v i r onm ent .   Ap pa re l  t h a t  i s  s e xua l ly  

s ug ge s t i v e ;  p r omot es  v i o l e nce ,  i l l e ga l  a c t i v i t i e s ,  d ru gs ,  a l co ho l ,  an d /o r  t ob acc o ;  

o r  i s  de t e rm i ned  t o  be  g an g  r e l a t ed  i s  p roh ib i t ed .  

S tu de n t  ap pa r e l  an d  g ro omin g  m us t  a l so  me e t  r eq u i r emen t s  o f  an y  co ur s es  

wh ich  a r e  pa r t  o f  t h e  ap pr ov ed  cu r r i c u lum in  wh i ch  t h ey  a r e  en r o l l e d .  

T ra d i t i ona l  t r i b a l  r ega l i a  o r  o b j e c t s  o f  c u l t u r a l  s i gn i f i c anc e  sha l l  no t  b e  

p ro h ib i t ed  a s  a  pu b l i c  e ve n t .  

Dre s s  c ode s  sh a l l  be  p u b l i s hed  i n  t he  a ppro pr i a t e  s t ud en t  h an db o oks .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6 ;  Dec emb er  13 ,  202 1  

 

 

Weapons    ( s ee  EBC,  JDC,  JDD,  JHCAA and KGD )               JCDBB  

 A  s t ud en t  s ha l l  no t  kn o wi ng l y  po ss es s ,  han d l e ,  o r  t r a nsmi t  a ny  o b j e c t  t h a t  

c an  r e aso na b ly  b e  co ns i de red  a  wea po n  a t  s ch oo l ,  on  sc ho o l  p r ope r ty ,  o r  a t  a  

s ch oo l - sp on sor ed  e ven t .   T h i s  s ha l l  i nc l ude  a ny  we ap on ,  an y  i t em  be i ng  u sed  a s  a  

we ap on  o r  d es t r uc t i ve  d ev i ce ,  o r  an y  f ac s imi l e  o f  a  wea po n .  

 W eap on s  an d  Des t r uc t i ve  De v i s es  

 As  us ed  i n  t h i s  p o l i cy ,  t he  t e rm  “ wea po n  a nd /o r  de s t ru c t i ve  dev i ce ”  –  sh a l l  

i nc l ude ,  b u t  sh a l l  no t  b e  l im i t e d  t o :  

 * an y  we ap on  whi ch  w i l l  o r  i s  de s ig ne d  to  o r  ma y  r ea d i ly  b e  c on ve r t ed  t o  

e xp e l  an  p ro j ec t i l e  by  t he  ac t i o n  o f  an  e xp los ive ;  

 * th e  f r ame  o r  r ece i ve r  o f  an y  weap on  desc r ib ed  i n  t he  p r e ce d in g  ex ampl e ;  

 * an y  f i r e a rm m uf f l e r  o r  f i r ea rm  s i l en ce r ;  

 * an y  ex p l os i ve ,  i nc en d i a ry ,  o r  po i s on  gas  bom b,  g r en ad e ,  r ock e t  h av i ng  a  

p ro pe l l an t  ch a rg e  o f  m ore  t h an  f ou r  ou nc es ,  m i s s i l e  ha v in g  an  ex p lo s iv e  o r  

i nce nd i a r y  c ha rge  o f  mo re  t h an  ¼  o un ce ,  m i ne ,  o r  s imi l a r  de v i c e ;     

 * an y  wea po n  wh ich  w i l l ,  o r  wh ic h  ma y  b e  r e ad i ly  c on ve r t e d  t o ,  ex pe l  a  

p ro j ec t i l e  by  t he  a c t i on  o f  an  e xp l os i ve  o r  o t he r  p r op e l l a n t  a nd  wh ich  has  a ny  

b a r r e l  wi t h  a  b o re  o f  mor e  t ha n  1 /2  i nc h  i n  d i ame te r ;   

 * an y  c omb ina t io n  o f  p a r t s  e i t he r  d es i gne d  o r  i n t e nd ed  fo r  us e  i n  c on ve r t i ng  

a ny  de v i c e  i n to  a  des t ru c t i v e  d ev i ce  des c r i be d  i n  t h e  t wo  imme dia t e ly  p r ece d in g  

e xam ple s  a nd  f r om  wh ic h  a  des t ruc t i v e  dev i ce  ma y   

b e  r ea d i l y  a s s embl ed ;   

 * an y  b l ud geo n ,  s an d  c l u b ,  me ta l  kn uc k les ,  o r  t h r o win g  s t a r ;  

 * an y  k n i f e ,  comm only  r e f e r r e d  t o  a s  a  s wi t ch b l a de ,  wh i ch  has  a  b l ade  t ha t  

o pe ns  au toma t i ca l l y  b y  ha nd  p r es s u re  a pp l i ed  t o  a  bu t t on ,  sp r in g ,  o r  o the r  dev i ce  

i n  t h e  ha nd l e  o f  t he  k n i f e  o r  a ny  kn i f e  h av in g  a  b l ad e  t ha t  o pe ns ,  f a l l s ,  o r  i s  

e j ec t ed  i n to  po s i t i on  b y  t he  f o r c e  o f  g r av i ty  o r  b y  a n  o u t war d ,  do wn war d ,  o r  

c en t r i fu ga l  t h ru s t  o r  mo vem ent ;  
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 * an y  e l ec t r on i c  dev i c e  d es i gn ed  t o  d i sc ha r ge  imm ob i l i z i ng  l eve l s  o f  

e l ec t r i c i t y ,  c ommo nly  kn own  as  a  s t un  g un .  

 P e na l t i e s  fo r  W eap on  V io l a t i o ns  

P os se s s i on  o f  a  wea po n  an d /o r  d es t r uc t i ve  de v i c e  l i s t e d  un de r  t he  “We ap on s  a nd  

De s t ru c t i ve  De v ic es”  h ea d in g  o f  t h i s  p o l i c y  s ha l l  r e s u l t  i n  e xpu l s i on  f rom  s ch oo l  

f o r  a  p e r io d  o f  on e  ca l en da r  y ea r ,  e xce p t  t he  su pe r i n t e nd en t  ma y  r ec ommen d  t h i s  

e xp u l s i on  be  mo d i f i ed  on  a  ca se -by -cas e  b as i s .    

 P os se s s i on  o f ,  ha nd l i ng  o f ,  an d /o r  t r a nsmi t t i n g  a  wea po n  o f  a  t yp e  o t he r  

t ha n  de sc r i be d  u nde r  t he  “W ea po ns  a nd  De s t ru c t i ve  De v ice s”  h ea d in g  a bo ve ,  an  

i t em  b e in g  use d  a s  a  we ap on  o r  de s t ru c t i ve  d ev i ce ,  o r  a  f ac s imi l e  o f  a  wea po n  ma y 

r e su l t  i n  d i sc i p l i na ry  ac t i on  up  t o  an d  i nc l ud i ng  s us pe ns i on  a nd / o r  e xp u l s i on .   

E x pu l s io n  hea r in gs  fo r  wea po ns  v io l a t i o ns  sh a l l  be  c on du c t e d  by  t he  

s up e r i n t e nde n t  o r  t he  su pe r in t en den t ’ s  d es i gn ee .  

 S tu de n t s  v i o l a t i n g  t h i s  p o l i c y  sh a l l  b e  r ep or t e d  t o  t h e  ap pr opr i a t e  l aw 

e nf o rcem en t  a gen cy ( i e s )  an d ,  i f  a  j u ve n i l e ,  t o  t he  S ec r e t a ry  fo r  DCF  o r  t h e  

S ec re t a ry  o f  KDOC as  a ppr op r i a t e .  

 P os se s s i on  o f  an  a i r  g un  a t  s c ho o l ,  on  s ch oo l  p ro pe r ty ,  o r  a t  a  s c ho o l  

s up e rv i se d  ac t i v i t y  wi l l  n o t  be  p r oh i b i t ed  f o r  s t u de n t s  pa r t i c i pa t i n g  i n  a n  a i r  gu n -

r e l a t ed  a c t i v i t y  s po ns ore d  b y  an  o rg an i za t i on  he l d  a t  s c ho o l  o r  wh en  i n  t r a ns i t  t o  

o r  f rom  s uch  a c t i v i t i e s  he l d  o f f  d i s t r i c t  p r op e r ty .  

  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

 

Complain ts  o f  Discr im inat ion         JCE 

 ( Se e  J DDC,  JGE C,  JGE CA,  KN a nd  KNA)  

 Cpm pla i n t s  Ab ou t  Di s c r imi na t i on  

 T h e  d i s t r i c t  i s  c ommi t t ed  t o  ma in t a in i ng  a  wo rk i ng  a nd  l e a rn in g  

e nv i ro nme nt  f r ee  f r om  d i sc r imi na t i on ,  i n su l t ,  i n t im id a t i on ,  and  ha ra s sm en t  d ue  

t o  r ace ,  c o lo r ,  r e l i g io n ,  s ex ,  ag e ,  n a t i ona l  o r ig i n ,  o r  d i sa b i l i t y .  

 D i s c r imi na t i on  a ga i ns t  a ny  s t ud en t  on  t h e  ba s i s  o f  r ace ,  co lo r ,  na t i o na l  

o r ig i n ,  s ex ,  d i sab i l i t y ,  o r  r e l i g i on  i n  t he  a dmis s io n  o r  ac ces s  t o ,  o r  t r ea tme n t  i n  

t he  d i s t r i c t ’ s  p r og rams  a nd  a c t i v i t i e s  i s  p ro h ib i t ed .   Su pe r in t e nd en t  o f  Sc ho o l s ,  

3 6 75  7 4 t h  S t r e e t ,  Mer i de n ,  Ka nsa s  66 51 2 ,  t e l ep ho ne  (7 85)  48 4 -3 4 44  h as  be en  

d es i gn a t e d  t o  co or d in a t e  c ompl i an ce  wi th  n on d i sc r imin a t i on  r e qu i r eme n t s  

c on t a in ed  i n  T i t l e  VI  o f  t he  Ci v i l  R ig h t s  Ac t  o f  19 64 ,  T i t l e  IX o f  t he  E duc a t i on  

Ame ndm ent s  o f  19 72 ,  Se c t i o n  50 4  o f  t h e  Re ha b i l i t a t i o n  Ac t  o f  1 97 3 ,  a nd  T he  

Amer i ca ns  wi th  Di s ab i l i t i e s  Ac t  o f  1 99 0 .  

 An y  inc ide n t  o f  d i sc r imi na t i on ,  i n c lu d in g  a c t s  o f  ha ra s sme n t ,  sh a l l  

p rom pt ly  be  r e por t ed  fo r  i nv es t i ga t i on  a nd  c o r r ec t i ve  ac t i o n  by  t he  b u i ld in g  

p r in c ip a l  o r  d i s t r i c t  c ompl i an ce  c oor d in a t o r .   Any  s tu den t  o r  em plo ye e  who  

e ng ag es  i n  d i sc r im ina t o r y  co nd uc t  s ha l l  be  s ub j ec t  t o  d i sc ip l i na ry  ac t i o n ,  u p  t o  

a nd  i nc l ud i ng  t e rmina t io n  f rom  em plo ymen t  o r  ex pu l s io n  f rom  s ch oo l .  

 An y  pe rce i ve d  i nc i den t  o f  d i s c r imi na t i on  i n  an y  f o rm  sh a l l  b e  p rom pt ly  

r ep or t e d  t o  t h e  bu i l d i ng  p r inc ipa l ,  a no t he r  a dmin i s t r a to r ,  t he  co u nse l o r ,  an o th e r  

c e r t i f i ed  s t a f f  mem be r  o r  t he  d i s t r i c t  comp l i a nce  c oor d i na t o r  fo r  i nv es t i ga t i o n  
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a nd  c o r r ec t i ve  ac t i o n  b y  t he  b u i l d in g  o r  d i s t r i c t  c ompl i an ce  o f f i ce r .   An y  sc ho o l  

em plo ye e  who  r e ce i ve s  a  com pla i n t  o f  d i sc r imin a t io n  o r  h a ra s sme n t  f rom  a  

s t ud en t  s ha l l  i n fo rm t he  s t ude n t  o f  t he  emp lo yee ’ s  ob l ig a t i o n  t o  r ep or t  t h e  

c ompl a in t  an d  a n y  p ro p ose d  r e s o lu t i o n  o f  t he  com pla in t  t o  t he  b u i l d in g  

p r in c ip a l .   I f  t h e  bu i l d in g  p r i nc i pa l  i s  t h e  a l l ege d  ha ras se r ,  t he  r e po r t  sh a l l  be  

ma de  t o  t he  d i s t r i c t  c ompl i an ce  c oor d in a t o r .   Comp la i n t s  a l l eg in g  d i s c r imi na t o ry  

a nd /o r  h a ra s s i ng  co nd uc t  on  t h e  pa r t  o f  t he  s up e r in t en de n t  sh a l l  b e  ad dres se d  t o  

t he  b oa r d  o f  ed uc a t ion .   Any  g ene ra l  s t ude n t  com pla in t ,  no t  a l l e g i ng  a n  ac t  o f  

d i sc r imin a t io n ,  s ha l l  be  r e so lve d  u nde r  t he  d i s t r i c t ’ s  gen e ra l  c om pla in t  

p ro ced ure s  i n  p o l i c y  K N .  

 E x cep t  a s  o t he r wi s e  p ro v id ed  i n  t h i s  p o l i c y  o r  b oa r d  po l i c i e s  GAAC,  

J GE C or  KNA re ga r d i ng  c ompl a in t s  o f  d i sc r imin a t io n  o n  t he  ba s i s  o f  s ex  o r  

r ega rd i ng  c h i ld  nu t r i t i on  p ro grams ,  com pla i n t s  a bo u t  d i sc r imi na t io n ,  i n c lu d i ng  

c ompl a in t s  o f  h a ra s sme n t ,  wi l l  be  r e s o lv ed  t h ro ug h  th e  f o l l owin g  com pla in t  

p ro ced ure s .  

 I n fo rma l  P r oc ed ure s  

 T h e  bu i l d i ng  p r i nc i pa l  s ha l l  a t t em pt  t o  r e s o lv e  com pla i n t s  o f  

d i sc r imin a t io n  o r  h a ra s sme n t  i n  a n  i n f o rma l  ma nn er  a t  t h e  bu i ld in g  l ev e l .   Any  

s ch oo l  em plo ye e  who  r ec e iv es  a  c ompl a in t  o f  s uc h  d i sc r imin a t io n  o r  h a ra s sme n t  

f r om a  s tu de n t ,  a no th e r  emp lo yee ,  o r  a ny  o t he r  i nd i v id ua l  s ha l l  i n fo rm  t he  

i nd i v id ua l  o f  t he  emp lo yee ’ s  ob l ig a t i o n  t o  r ep or t  t h e  comp la in t  an d  an y  

p ro po sed  r e so lu t i on  o f  t he  c ompl a in t  t o  t h e  bu i ld i ng  p r in c ip a l .   T he  b u i l d in g  

p r in c ip a l  sh a l l  d i s cus s  t he  c ompl a in t  wi th  t he  i n d iv id ua l  t o  de t e rm i ne  i f  i t  c a n  

b e  r e s o lv ed .   I f  t he  ma t t e r  i s  r e so l ve d  t o  t h e  sa t i s f ac t i o n  o f  t h e  i n d iv i du a l ,  t he  

b u i l d in g  p r i nc i pa l  s ha l l  do cume nt  t h e  na tu re  o f  t he  com pla i n t  a nd  t he  p r op ose d  

r e so lu t i on  o f  t he  c omp la i n t  an d  f o r wa rd  t h i s  r e co r d  t o  t h e  d i s t r i c t  com pl i anc e  

c oo rd i na t o r .   Wi t h in  2 0  da ys  a f t e r  t h e  comp la i n t  i s  r e s o lv ed  i n  t h i s  ma nne r ,  t h e  

p r in c ip a l  sh a l l  co n t ac t  t he  c ompla ina n t  t o  de t e rmi ne  i f  t h e  r e so lu t i on  o f  t he  

ma t t e r  r em a in s  acc ep t a b l e .  

 I f  t he  ma t t e r  i s  no t  r e so l ve d  t o  t h e  s a t i s f ac t i o n  o f  t h e  i nd i v i dua l  i n  t he  

me e t in g  w i th  t h e  p r in c i pa l ,  o r  i f  t he  i nd iv id ua l  d oes  no t  b e l i ev e  t he  r e so lu t i on  

r ema i ns  ac cep t ab l e ,  t h e  i n d iv i du a l  m ay  i n i t i a t e  a  fo rma l  c ompla i n t .  

 F o rm a l  Compl a in t  P ro ce dur es  

•  A fo rm a l  com pla i n t  sh a l l  b e  f i l ed  i n  wr i t i n g  an d  co n ta in  t h e  nam e  an d  

a dd res s  o f  t he  pe r s on  f i l i ng  t h e  com pla i n t .   T he  c ompl a in t  s ha l l  b r i e f l y  

d es c r ib e  t he  a l l eg ed  v io l a t i o n .   I f  a n  i nd iv id ua l  d oes  no t  wi s h  t o  f i l e  a  

wr i t t en  c ompl a in t ,  an d  t h e  m a t t e r  h as  n o t  be en  a de qua t e l y  r e so lv ed  

t h ro ug h  the  i n fo rma l  p r oce d ures  d es c r ib ed  he re in ,  t he  b u i l d ing  

p r in c ip a l  m ay  in i t i a t e  t he  com pla i n t .   Fo rms  f o r  f i l i n g  wr i t t e n  

c ompl a in t s  a r e  a va i l a b l e  i n  eac h  sc ho o l  bu i ld i ng  o f f i c e  an d  t he  c en t r a l  

o f f i c e .  

•  A com pla i n t  sh o u ld  b e  f i l e d  a s  so on  a s  po ss i b l e  a f t e r  t h e  co nd uc t  

o cc ur s  b u t  n o t  l a t e r  t h an  1 80  day s  a f t e r  t he  c ompl a in an t  b ec ome s  a ware  

o f  t he  a l l eg ed  v i o l a t i o n ,  un l e s s  t he  co nd uc t  f o rmi ng  th e  bas i s  f o r  t he  

c ompl a in t  i s  on go i ng .  
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•  I f  a pp ro pr i a t e ,  a n  i nv es t i ga t i o n  sha l l  f o l l o w  t he  f i l i ng  o f  t he  

c ompl a in t .   I f  t he  i s  a ga i ns t  t he  su pe r in t en de n t ,  t he  b oa r d  m ay  ap po in t  

a n  i n ves t i ga t i n g  o f f i c e r .   In  o the r  i n s t an ce s ,  t he  i n ves t i ga t i o n  s ha l l  be  

c on du c t e d  by  t he  bu i l d in g  p r i nc i pa l ,  t he  com pl i anc e  co ord ina to r ,  o r  

a no the r  i nd i v i dua l  ap p o in t ed  b y  t he  b oa rd  o r  t he  s up e r in t en de n t .   T he  

i nv es t i ga t i on  s ha l l  be  i n fo rm a l  b u t  t ho rou g h .   Th e  com pla i nan t  an d  t he  

r e sp on de n t  wi l l  be  a f f o rd ed  a n  op por tu n i ty  t o  su bmi t  wr i t t e n  o r  o r a l  

e v i den ce  r e l ev an t  t o  t he  com pla in t  a nd  t o  p ro v id e  name s  o f  p o t e n t i a l  

w i t nes ses  wh o  m ay  ha ve  u se f u l  i n f o rma t io n .  

•  A wr i t t e n  de t e rmi na t i on  o f  t he  com pla in t ’ s  v a l i d i t y  a nd  a  d esc r i p t i on  

o f  t he  r e so l u t i on  s ha l l  b e  i s s ued  by  t h e  i nv es t i ga t o r ,  an d  a  co py  

f o r war de d  t o  t he  c omp la i nan t  an d  t he  r e spo n den t  wi t h in  3 0  da ys  a f t e r  

t he  f i l i ng  o f  t he  c omp la i n t .   I f  t h e  i nv es t i g a t o r  a n t i c ip a t e s  a  

d e t e rmin a t io n  wi l l  no t  be  i s s ue d  wi th i n  30  day s  a f t e r  t he  f i l i ng  o f  t he  

c ompl a in t ,  t h e  i n ves t i ga t o r  sh a l l  p r ov i de  wr i t t en  n o t i f i ca t i o n  t o  t he  

p a r t i e s  i n c lu d in g  an  a n t i c ipa t ed  dea d l i ne  f o r  com ple t i o n .   I n  no  e ve n t ,  

s ha l l  t he  i s s ua nc e  o f  t he  wr i t t e n  de t e rmi na t io n  be  d e l a yed  l ong e r  t h an  

1 0  da ys  f r om t he  c onc l us i on  o f  t he  i nve s t i g a t i on .  

o  I f  t he  i n ves t i g a t i o n  r e su l t s  i n  a  r ec omme nd a t i on  t h a t  a  s t u de n t  b e  

s us pe nde d  o r  e xp e l l ed ,  p r oc ed ures  ou t l i ned  i n  bo a rd  p o l i cy  a nd  

s t a t e  l a w  g ov e rn in g  s t ud en t  s usp en s io n  and  e xp u l s io n  wi l l  be  

f o l l o wed .  

o  I f  t he  i n ves t i g a t i o n  r e su l t s  i n  a  r ec omme nd a t i on  t h a t  an  

em plo ye e  be  s usp en de d  wi th ou t  p ay  o r  t e rmi na t e d ,  p ro ce dur es  

o u t l i ne d  i n  b oa r d  po l i c y ,  t he  n eg o t i a t ed  ag reem en t  ( a s  

a pp l i ca b l e ) ,  a nd  s t a t e  l a w  wi l l  b e  f o l l o wed .  

•  Re cor ds  r e l a t i n g  t o  com pla in t s  f i l e d  a nd  t h e i r  r e so l u t i on  s ha l l  b e  

f o r war de d  t o  an d  m a in t a i ned  i n  a  co nf id en t i a l  m an ner  b y  t he  d i s t r i c t  

c ompl i an ce  c oor d in a t o r .  

F orm al  Compl a in t  Ap pe a l  

•  T h e  c omp la i nan t  o r  r e sp on de n t  m ay  a ppe a l  t h e  de t e rmin a t i on  o f  t h e  

c ompl a in t .  

•  Ap pe a l s  s ha l l  b e  hea r d  by  t he  d i s t r i c t  c omp l i a nce  c oor d i na t o r ,  a  

h ea r in g  o f f i ce r  a pp o in t e d  by  t h e  bo a rd  o r  t he  su pe r in t en den t ,  o r  b y  t he  

b oa rd  i t s e l f .  

•  T h e  r eq ues t  t o  ap pea l  t h e  r e s o lu t i o n  sha l l  be  ma de  wi th in  2 0  da ys  a f t e r  

t he  da t e  o f  t h e  wr i t t en  de t e rmin a t io n  o f  t he  c ompl a in t  a t  t he  l ower  

l e ve l .  

•  T h e  a pp ea l  o f f i c e r  sha l l  r ev i e w t he  e v id enc e  ga t he r ed  b y  t he  

i nv es t i ga t o r  a t  t he  l ower  l e ve l  a nd  t he  i n ve s t i g a to r ’ s  r e po r t  and  s ha l l  

a f fo r d  t h e  c omp la i nan t  an d  t he  r e sp on de n t  a n  op por tu n i ty  t o  su bmi t  
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f u r t he r  e v id enc e ,  o r a l l y  o r  i n  wr i t i ng ,  w i th in  1 0  da ys  a f t e r  t he  ap pe a l  

i s  f i l ed .  

•  T h e  a pp ea l  o f f i c e r  wi l l  i s su e  a  wr i t t e n  de t e rmin a t io n  o f  t h e  

c ompl a in t ’ s  v a l i d i t y  o n  ap pe a l  an d  a  des c r i p t i on  o f  i t s  r e s o lu t i o n  w i th  

3 0  da ys  a f t e r  t h e  ap pe a l  i s  f i l e d .  

T h e  d i s t r i c t  p r oh i b i t s  r e t a l i a t i o n  o r  d i sc r imi na t i on  a ga i ns t  a ny  pe r s on  f o r  

o p pos i n g  d i sc r imin a t i on ,  i nc l ud in g  ha r as sme n t ;  f o r  pa r t i c ip a t i n g  i n  t h e  

c ompl a in t  p ro ces s ;  o r  ma k in g  a  com pla i n t ,  t e s t i f y i ng ,  a s s i s t i ng ,  o r  pa r t i c i pa t i ng  

i n  an y  i nv es t i ga t i on ,  p r oce ed i n g ,  o r  h ea r in g .  

 Us e  o f  t h i s  c omp la i n t  p r oc ed ure  i s  n o t  a  p r e r eq u i s i t e  t o  t h e  pu r s u i t  o f  a ny  

o th e r  r eme d ies  i nc l ud in g  t he  r i gh t  t o  f i l e  a  com pla i n t  wi th  t he  Of f i c e  f o r  Civ i l  

R ig h t s  o f  t he  U. S .  De pa r tmen t  o f  E duc a t io n  o r  t he  Kan sas  Huma n  Ri gh t s  

Commi ss i on .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  Dec emb er  19 ,  2 02 2  

 

Dem onstrat ions                             JCEC 

 S tu de n t  dem on s t r a t i on s  on  s ch oo l  p ro pe r ty  s ha l l  be  co nd uc t ed  i n  an  

o rd e r ly  a nd  n on -d i s ru p t i ve  ma nne r .   Demo ns t r a t i on s  m ay  b e  t e rmin a t e d  a t  an y  

t im e  by  t h e  p r i nc i pa l  o r  t he  su pe r i n t e nd en t .   ( See  J CAC)  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Corpora l  Puni shment                      JDA 

 Co rp ora l  p un i shm en t  sh a l l  n o t  be  p e rmi t t e d  i n  t h e  sch oo l  d i s t r i c t .   

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Detent ion                         JDB 

 De t en t i o n  pe r i od s  m ay  be  e s t ab l i sh ed  b y  bu i ld i ng  p r in c ip a l s  a nd  

a dmin i s t e r e d  a cc ord in g  t o  r u l e s  a ppr o ved  b y  t h e  bo a rd .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

P r ob at i on   (S ee  J CDBB ,  J DD)                                       J DC  

 An y  pu n i s hme n t ,  s usp en s io n  o r  e xp u l s i on ,  m ay  be  de fe r r e d  by  t h e  

s up e r i n t e nde n t ,  p r i nc i pa l ,  o r  de s ig ne e .   Th e  s tu de n t  i n vo l ve d  ma y  be  p l ac ed  o n  

p ro ba t i on  f o r  a  s e t  pe r io d  o f  t ime .   The  pu n i s hme n t ,  s us pe ns i on  o r  ex pu l s io n ,  
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s ha l l  r ema i n  de f e r r ed  s o  l o ng  a s  t he  s t ude n t  mee t s  t he  c on d i t i o ns  o f  t he  

p ro ba t i on .   I f  a  s t u den t  i s  p l a ce d  on  p r ob a t i on ,  wr i t t e n  no t i f i c a t i on  s ha l l  b e  s e n t  

t o  t he  s t ud en t ’ s  pa r en t  o r  g ua r d i a n .   Any  d ec i s io ns  o n  p r oba t io n  fo r  s t u den t s  

f ou nd  to  be  i n  v i o l a t i on  s ha l l  b e  ha nd l ed  b y  t h e  su pe r i n t e nd en t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Ju ne  2 2 ,  20 1 5  

 

 

S u sp en s io n  a nd  Ex pu l s i on  Pr oce d ure s                                 J DD  

( Se e  AEB,  E BC,  IHEA,  J BD,  JCDBB,  J DC,  J CDA,  J DDB,  J DDC,  J HCAA)  

 E x cep t  a s  l im i t e d  by  S ec t io n  50 4  o r  t h e  Ind iv i du a l s  wi th  Di s ab i l i t i e s  

E d uca t io n  Ac t  ( IDE A) ,  a  s t u de n t  m ay  b e  su sp en de d  o r  ex pe l l ed ,  f o r  r e aso ns  s e t  

f o r t h  i n  Kans as  l a w .   Any  s tu den t  wh o  i s  s us pe nde d  fo r  a  p e r io d  o f  mo re  t ha n  1 0  

d ay s  o r  ex pe l l ed  s ha l l  r e ce i ve  a  co py  o f  t h e  cu r r e n t  sus pe ns i on  a nd  e xp u l s io n  

l a w  a nd  t h i s  p o l i c y .   S us pe ns i on / ex pu l s i on  hea r in gs  sh a l l  be  co n duc t ed  b y  t h e  

s up e r i n t e nde n t / des ign ee  o r  o th e r  ce r t i f i c a t e d  emp lo yee ,  o r  c ommi t t ee  o f  

c e r t i f i ca t ed  em plo yee s  o f  t h e  s ch oo l  i n  wh ic h  t he  p up i l  i s  e n ro l l e d ,  o r  by  a ny  

o th e r  hea r in g  o f f i ce r  ap po in t ed  b y  t he  b oa rd .  

 Re aso ns  f o r  Su sp ens io n  o r  Ex pu l s io n  

 S tu de n t s  ma y  be  su sp en de d  o r  ex pe l l ed  fo r  on e  o r  mor e  o f  t he  fo l l o wi ng  

r eas on s :  

•  Wil l fu l  v io l a t i o n  o f  a ny  p ub l i s hed ,  ad op te d  s tu de n t  co nd uc t  r e gu l a t i on ;  

•  Co nd uc t  wh i ch  s ub s t a n t i a l l y  d i s r up t s ,  imp ed es ,  o r  i n t e r f e r e s  w i t h  s ch oo l  

o pe ra t i on ;   

•  Co nd uc t  wh i ch  e nd ang e r s  t he  s a f e ty  o r  sub s t a n t i a l l y  imp in ges  o n  o r  

i nv ade s  t he  r i gh t s  o f  o t he r s ;  

•  Co nd uc t  wh i ch  c on s t i t u t e s  t he  c ommiss ion  o f  a  f e l on y ;  

•  Co nd uc t  a t  s ch oo l ,  on  s ch oo l  p ro pe r t y ,  o r  a t  a  s c ho o l  su pe r v i se d  ac t i v i t y  

wh ich  c on s t i t u t e s  t he  comm iss i on  o f  a  mi sd eme an or ;  

•  Dis ob ed i en ce  o f  a n  o r de r  o f  a  s ch oo l  a u tho r i t y  i f  t he  d i so bed ien ce  r e su l t s  

i n  d i s o rd e r ,  d i s r up t ion  o r  i n t e r f e r en ce  w i th  s ch oo l  ope ra t i on ;  an d  

•  P os se s s i on  o f  a  wea po n  a t  s c ho o l ,  on  sc hoo l  p ro pe r ty  o r  a t  a  s ch o o l -

s po ns ore d  ev en t .  

 

S h or t - t e rm  S usp en s io n  

E x cep t  i n  an  eme rg en cy ,  a  sh or t - t e rm  su sp en s io n  (n o t  ex cee d in g  t e n   

s ch oo l  d ay s )  m us t  b e  p r ece de d  by  o ra l  o r  wr i t t en  n o t i ce  o f  t h e  c ha r ge s  t o  t he  

s t ud en t  a nd  a n  i n f o rma l  hea r in g .   I f  a  hea r in g  i s  no t  he l d  p r io r  t o  t he  

s us pe ns i on ,  an  i n f o rma l  hea r in g  sha l l  be  p ro v id ed  n o  l a t e r  t han  72  h our s  a f t e r  

im pos i t i o n  o f  a  s hor t - t e rm  su spe ns i on .  

Wr i t t e n  no t i ce  o f  a ny  s ho r t - t e rm  sus pe ns i on  s ha l l  b e  de l i ve r ed  t o  t he   

s t ud en t ’ s  pa r e n t  o r  gu a r d i a n  wi t h in  24  h ou r s  a f t e r  t he  s us pe ns i on  h as  be en  

im pos ed .   Sh or t - t e rm  su sp ens io n  hea r in gs  may  be  co nd uc t ed  by  a ny  pe r s on  

d es i gn a t e d  i n  p o l i c y  a s  ha v in g  t he  a u th or i t y  t o  su spe n d .  
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 A t  t h e  i n f o rma l  s uspe ns i on  h ea r i ng ,  t h e  s t ud en t  s ha l l  h av e  t he  r i g h t  t o  b e  

p re s en t  a nd  t o  be  n o t i f i ed  o f  t he  c ha r ges  a nd  t he  ba s i s  fo r  t he  a cc usa t i o n .   Th e  

s t ud en t  s ha l l  hav e  t he  r i gh t  t o  m ake  s t a t eme n t s  i n  h i s / he r  d e fen se  a f t e r  r e ce i v in g  

n o t i ce  o f  t he  ch a rg es .  

 L o ng -Te rm Su sp ens io n  o r  Ex pu l s io n  

 Be f o re  a  s t ud en t  i s  su b j ec t  t o  l o ng - t e rm  su sp en s io n  ( no t  t o  exc ee d  90  

s ch oo l  d ay s )  o r  e xp u l s io n  ( no t  t o  ex cee d  1 8 6  s ch oo l  day s  o r  on e  ca l en da r  y ea r  

f o r  ce r t a i n  we ap on  an d / o r  de s t ru c t i ve  de v i c e  v i o l a t i on s ) ,  a  hea r i ng  s ha l l  b e  

c on du c t e d  by  a  h ea r in g  o f f i ce r  wh o  ha s  be en  a u th or i z ed  b y  t he  b oa r d .   F o rma l  

h ea r in gs  sh a l l  be  c ond uc t ed  a cc ord i ng  t o  p ro ced ure s  ou t l i n ed  i n  c u r r en t  Ka nsa s  

l a w  a nd :  

•  T h e  s tu den t  an d  pa r en t s  o r  g ua r d i a ns  s ha l l  b e  g iv en  wr i t t en  n o t i ce  o f  t h e  

t im e ,  d a t e  a nd  p l ace  o f  t he  h ea r i ng .  

•  T h e  no t i ce  s ha l l  i n c lu de  c op i e s  o f  t he  su sp en s io n / e xp u l s i on  l aw ,  a nd  

a pp ro pr i a t e  bo a rd  p o l i c i e s ,  r e gu l a t i o ns  a nd  han db oo ks .  

•  T h e  hea r in g  m ay  b e  c on du c t e d  by  e i t he r  a  c e r t i f i ed  em plo ye e  o r  commi t t ee  

o f  ce r t i f i e d  empl oy ee s  au t hor i ze d  by  t he  b oa rd ,  t he  c h i e f  a dmi n i s t r a t i ve  

o f f i c e r ,  o r  o t he r  ce r t i f i ed  em plo ye e  o f  t he  d i s t r i c t  i n  wh i ch  t he  s t ud en t  i s  

e n r o l l e d ,  o r  by  a n  o f f i ce r  a pp o in t ed  b y  t he  b oa r d .  

•  E x pu l s io n  he a r in gs  fo r  weap on s  v io l a t i ons  s ha l l  b e  co nd uc t ed  i n  

c ompl i an ce  wi th  Ka ns as  l a w  b y  pe r so ns  ap p o in t ed  b y  t he  b oa rd .  

•  F in d in gs  r e qu i r e d  by  l a w  sh a l l  be  p r e pa r ed  by  t h e  pe r so n  o r  commi t t ee  

c on du c t i ng  t h e  hea r in g .  

•  A rec or d  o f  t he  hea r in g  sh a l l  b e  a va i l ab l e  t o  s t ud en t s  an d  pa r en t s  o r  

g ua rd i ans  a cc ord i ng  t o  Ka ns as  l a w .  

•  Wr i t t e n  no t i ce  o f  t he  r e s u l t  o f  t he  h ea r i ng  sh a l l  b e  g iv en  t o  t he  p up i l  a nd  

t o  pa r en t s  an d  gu a rd i a ns  wi th in  2 4  ho ur s  a f t e r  d e t e rmi na t io n  o f  s uch  

r e su l t .  

Ru l es  Wh ich  Ap p l y  i n  a l l  Ca se s  W he n  a  S t ud en t  Ma y  be  S us pen de d  o r  

E x pe l l ed  

•  Ref us a l  o r  f a i l u r e  o f  t he  s t ude n t  a nd / o r  t he  s t ud en t ’ s  pa ren t s  t o  a t t e nd  t h e  

h ea r in g  s ha l l  r e s u l t  i n  a  wa i ve r  o f  t he  s t ud en t ’ s  o pp or tu n i t y  fo r  t h e  

h ea r in g .  

•  A s tu de n t  su sp en ded  f o r  m or e  t ha n  10  sc ho o l  d ays  o r  ex pe l l ed  f r om the  

s ch oo l  s ha l l  b e  p r ov id ed  wi t h  i n f o rma t i on  co nc e rn i n g  s e rv i ce s  o r  

p ro gram s  o f f e r ed  by  p u b l i c  a nd  p r iva t e  age nc i e s  wh i ch  p r ov i de  se r v i c es  t o  

im pro ve  t h e  s tu de n t ’ s  a t t i t u de  a nd  b eha v io r .  

•  A s tu de n t  who  h as  b ee n  su spe n ded  o r  ex pe l l ed  s ha l l  b e  no t i f i e d  o f  t he  da y  

t he  s t ude n t  ca n  r e t u rn  t o  s c ho o l .  

•  I f  t he  su sp ens io n  o r  e xp u l s i on  i s  no t  r e l a t e d  t o  a  wea po ns  v i o l a t i o n ,  t h e  

p r in c ip a l  m ay  e s t a b l i s h  ap pro pr i a t e  r e qu i r em en t s  r e l a t i n g  t o  t he  s t ud en t ’ s  

f u tu re  be ha v io r  a t  s ch o o l  an d  m ay  p l ace  t h e  s tu de n t  o n  p ro ba t io n .  ( Se e  

J DC)  

•  I f  t he  ex pu l s i on  i s  r e l a t ed  t o  a  we ap on s  v io l a t i on  t he  su pe r i n t en de n t  may  

e s t a b l i s h  ap pro pr i a t e  r e qu i r eme n t s  r e l a t i ng  t o  t he  s t ud en t ’ s  f u tu r e  

b eh av i o r  a t  s c ho o l  an d  may  p l ac e  t he  s t ud en t  on  p r ob a t i on  i f  t he  s t ude n t  i s  

a l l o we d  to  r e t u r n .  ( Se e  E BC,  J CDBB,  J DC)  
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•  T h e  day s  a  s t u de n t  i s  su sp en de d  o r  ex pe l l e d  a r e  n o t  s ub j ec t  t o  t he  

c omp ul s o r y  a t t e nda nc e  l a w.  

•  Du r in g  t he  t ime  a  s t ud en t  i s  s us pe nd ed  o r  e xp e l l e d  f rom  s ch oo l ,  t he  

s t ud en t  ma y  no t :  

o  Be  o n  sc ho o l  p ro pe r ty  o r  i n  an y  sc ho o l  bu i l d in g  w i th ou t  t he  

p e rmi s s io n  o f  t he  p r in c i pa l .  

o  At t en d  a ny  s ch oo l  a c t i v i t y  a s  a  sp ec t a to r ,  pa r t i c i pa n t  o r  o bse rv e r .  

 

A  s tu de n t  o ve r  t h e  ag e  o f  1 8  o r  t h e  pa r en t s  o r  gu a rd i an  o f  a  s t u de n t  who  i s  

s us pe nde d  fo r  mo re  t h an  1 0  da ys  o r  e xp e l l e d  f rom  s ch oo l  ma y  a pp ea l  t o  t he  

b oa rd  wi th i n  1 0  c a l en da r  da ys  o r  r e ce i v ing  wr i t t en  no t i ce  o f  t h e  he a r in g  r e s u l t s .  

W he n  a  s us pe ns i on  i s  im pos ed  d ur i ng  t h e  sc ho o l  da y ,  t he  s t ude n t  sh a l l  n o t  

b e  r emo ve d  f rom  s cho o l  u n t i l  a  p a re n t  has  b ee n  no t i f i e d .   I f  a  pa ren t  can no t  be  

n o t i f i ed  dur i ng  r eg u l a r  s ch oo l  ho ur s ,  t he  s t ud en t  s ha l l  r ema i n  a t  s ch oo l  un t i l  t he  

r eg u l a r  d i smi s sa l  t ime .   

 

 S tu de n t  Ri gh t s  Dur i ng  a  Lo ng -Te rm Su sp en s io n / Ex pu l s io n  Hear i ng  

 T h e  s tu den t  sha l l  hav e  t he  r i gh t :  

•  T o  c ou nse l  o f  h i s / he r  o wn  c ho ice ;  

•  T o  h ave  a  pa re n t  o r  g ua rd i an  p r ese n t ;  

•  T o  h ea r  o r  r ead  a  f u l l  r e por t  o f  t e s t imo ny  o f  wi t nes ses ;  

•  T o  c onf ro n t  an d  c ro s s - ex amin e  wi t ne s se s  wh o  ap pe a r  i n  pe r so n  a t  t h e  

h ea r in g ;          t o  p r e s en t  h i s  o r  h e r  o wn  wi t nes ses ;  

•  T o  t e s t i f y  i n  h i s  o r  he r  o wn  be ha l f  an d  t o  g iv e  r eas on s  f o r  h i s  o r  he r  

c on du c t ;  

•  T o  a n  o rd e r l y  hea r ing ;  an d  

•  T o  a  f a i r  an d  im par t i a l  dec i s io n  ba se d  on  s ub s t a n t i a l  e v i den ce .  

Ap pe a l  t o  t h e  Bo ard  

T h e  f o l l owin g  co nd i t i ons  s ha l l  a pp ly  i f  a  s t ud en t  wh o  i s  ag e  18  o r  o l de r  o r  

t he  s t ude n t ’ s  pa r en t  o r  gu a rd i an  f i l e s  a  wr i t t en  a pp ea l  o f  a  s usp en s io n  o r  

e xp u l s i on :  

•  Wr i t t e n  no t i ce  o f  t he  ap pe a l  sh a l l  be  f i l ed  w i th  t h e  c l e r k  w i th in  10  

c a l e nd a r  da ys  o f  r e ce i v in g  t he  r e su l t s  o f  t h e  he a r in g .  

•  T h e  boa rd  o r  hea r in g  o f f i ce r  a pp o i n t e d  by  t h e  bo a rd  s ha l l  h ea r  t he  ap pe a l  

w i t h in  2 0  ca l en da r  da ys  a f t e r  t h e  no t i ce  o f  a ppe a l  i s  f i l e d .  

 

S u sp en s io n  a nd  Ex pu l s i on  Pr oce d ure s  

•  T h e  s tu den t  an d  t he  s t ud en t ’ s  pa re n t  sha l l  b e  no t i f i e d  i n  wr i t i n g  o f  t he  

t im e  an d  p l ac e  o f  t h e  ap pe a l  a t  l ea s t  5  ca l e nd a r  da ys  b e fo re  t he  h ea r i ng .  

•  T h e  hea r in g  sha l l  be  c on du c t e d  a s  a  fo rm a l  h ea r i ng  u s in g  ru l e s  s imi l a r  t o  

t hos e  no t ed  e a r l i e r  f o r  ex pu l s io n  he a r in gs .  

•  T h e  boa rd  s ha l l  r e co r d  t he  h ea r i ng .  

•  T h e  boa rd  s h a l l  r e nde r  a  f i na l  d ec i s io n  no  l a t e r  t h an  t he  ne x t  r eg u l a r l y  

s ch ed u le d  bo a rd  mee t i ng  a f t e r  t h e  co nc l us i on  o f  t he  a pp ea l  h ea r in g .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Oc to be r  2 01 2 ,  Ju ne  27 ,  2 01 6 ;  Ju ne  2 1 ,  20 21 ;  Dec emb er  1 9 ,  2 02 2  
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J DD REPO RT TO  STAF F  OF  EXP ULSIO N O R CO NVI CTIO N  

 

 

 

P u r su an t  t o  K. S . A.  72 -6 14 3 ,  a dmin i s t r a t i v e ,  p ro f es s io na l  o r  pa rap ro f es s i on a l  

em plo ye es  o f  a  s ch oo l  who  h ave  i n fo rma t i on  t h a t  a  pu p i l  h as  en ga ge d  i n  t h e  

f o l l o wi ng  s ha l l  r ep or t  t h e  i n f o rma t i on  a nd  th e  i de n t i t y  o f  t he  s t ud en t  t o  t he  

s up e r i n t e nde n t .   T he  s up e r i n t e nde n t  sh a l l  i nv es t i ga t e  t he  ma t t e r ,  an d ,  i f  i t  i s  

d e t e rmin ed  th e  s tu den t  has  bee n  i nv o l ved  i n  t h e  fo l l o win g ,  t he  su pe r in t en den t  

s ha l l  p ro v id e  i n f o rma t io n ,  a nd  t h e  i de n t i t y  o f  t he  p up i l  t o  a l l  em plo ye es  who  a r e  

i nv o lv ed ,  o r  l i k e ly  t o  be  d i r ec t l y  i n vo l ved ,  i n  t e ac h in g  o r  p r ov id i ng  r e l a t e d  

s e rv i ce s  t o  pu p i l :     

1.  Any student  who has been expelled for conduct which endangers the safety of 

others.  

2.  Any student  who has been expelled for commission of felony type offenses;  

3.  Any student  who has been expelled for possession of a weapon;  

4.  Any student  who has been adjudged to be a juvenile offender and whose 

offense, if  committed by an adult ,  would consti tute a felony, except a felony 

theft  offense involving no direct  threat  to human life;  

5.  Any student  who has been tried and convicted as an adult  of any felony except 

theft  involving no direct  threat  to human life.  

 

You are notified that  ____________________________, within the past  365 days, has  

been expelled, adjudged or convicted for an activity l isted above.  

 

 

 

S ig ne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ _  
             S c h o o l  e m p l o y e e  w h o  r e c e i v e s  t h e  r e p o r t  

 

 

S ig ne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ _  
             A d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e  m a k i n g  r e p o r t  

 

A p p r o v e d :   J u n e  2 5 ,  2 0 1 8  

Report to Staff Member USD 340 

S c ho o l  Di s t r i c t  s t a f f  a r e  r e qu i r ed  b y  bo th  F e de ra l  La w an d  K . S . A .  7 2 -6 31 1  

t o  p ro t ec t  t he  p r i va cy  r i gh t s  o f  s t ud en t s  u n de r  t h e  age  o f  18  an d  th e  

s t ud en t ’ s  f ami l y  r e ga r d in g  pe r so na l l y  i d en t i f i a b l e  r eco rds ,  f i l e s ,  d a t a  a nd  

i n fo rma t i on  d i r ec t l y  r e l a t ed  t o  t h e  s tu de n t  an d  h i s /h e r  f ami l y .   I  

a ck no wl ed ge  t h i s  r e sp o ns ib i l i t y  a nd  a g re e  t h a t  I  wi l l  d i s c l os e  t h e  ab ov e  

i n fo rma t i on  o n ly  t o  o th e r  US D 34 0  emplo ye es  a nd  o f f i c i a l s .   V i o l a t i on  o f  

t hes e  p r i vac y  r i g h t s  c ou ld  i n c lu de  sa nc t io ns  u p  t o  a nd  i n c lu d in g  

t e rmin a t io n .  
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w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  

i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

 

 

Drug  Free  Schoo ls                     JDDA 

 M a in t a in i ng  d ru g  f r ee  s ch oo l s  i s  im po r t a n t  i n  e s t a b l i s h in g  an  ap pr opr i a t e  

l e a r n in g  en v i ro nme nt  fo r  t he  d i s t r i c t ' s  s t ud en t s .   Un le s s  o t he rw i s e  spe c i f i ed  i n  

t h i s  p o l i c y ,  t he  p osse s s i on ,  u s e ,  s a l e ,  d i s t r i bu t io n ,  a nd / o r  b e in g  u nde r  t he  

i n f lu en ce  o f  i l l i c i t  d r ug s ,  c on t r o l l ed  su bs t a nc es ,  an d /o  a l co ho l  b y  s tu de n t s  a t  

s ch oo l ,  o n  o r  i n  s c hoo l  p ro pe r ty ,  o r  a t  s c ho o l  s po nso red  a c t i v i t i e s  o r  e ven t s  i s  

p ro h ib i t ed .  

 P os se s s i on ,  u se ,  an d /o r  be i ng  u nd e r  t h e  i n f l ue nce  o f  a  co n t ro l l e d  

s ub s t a nce  b y  a  s t uden t  f o r  t h e  pu r po se  o f  t h i s  po l i cy  s ha l l  on ly  be  pe rmi t t e d  i f  

s uc h  su bs t a nc e  was :  

1 .  Ob ta i ned  d i r ec t l y  f r om ,  o r  pu r su an t  t o  a  va l i d  p r e sc r ip t i o n  o r  o r de r ,  

i s su ed  t o  s uc h  s tu de n t  f r om a  pe r so n  l i ce ns ed  b y  t he  s t a t e  t o  d i s pe nse ,  

p r e s c r i be ,  o r  admi n i s t e r  co n t ro l l e d  su bs t an ce s ;  

2 .  In  t he  c ase  o f  use  o r  p os ses s io n ,  a pp ro ved  an d  adm in i s t e r ed ,  i f  

a dmin i s t e r e d  a t  a l l ,  i n  a cc ord an ce  w i th  b oa rd  p o l i c y  J GF GB and /o r  

b oa rd  p o l i c y  J GF GBA;  an d  

3 .  Us ed ,  i f  a t  a l l ,  i n  acc or dan ce  wi th  l a be l  d i r e c t i o ns .  

S tu de n t  Con du c t  

As  a  c on d i t i on  o f  c on t in ue d  en r o l lme n t  i n  t he  d i s t r i c t ,  s t ud en t s  s ha l l  a b i de  

b y  t h e  t e rms  o f  t h i s  p o l i cy .  

S tu de n t s  s ha l l  n o t  ma nu fac t u re ,  s e l l ,  d i s t r i bu t e ,  d i sp en se ,  po ss es s ,  u s e ,  

a nd /o r  b e  un de r  t he  i n f lu en ce  o f  i l l i c i t  d ru gs ,  co n t r o l l e d  su bs t a nc es ,  o r  a l c oh o l i c  

b ev e ra ges  a t  s ch oo l ,  o n  o r  i n  s ch oo l  d i s t r i c t  p ro pe r t y ,  o r  a t  an y  sc ho o l  ac t i v i t y ,  

p ro gram ,  o r  e ve n t .   An y  s tu de n t  v i o l a t i ng  t he  t e rm s  o f  t h i s  po l i c y  wi l l  be  

r ep or t e d  t o  t h e  a p prop r i a t e  l a w enf o rc emen t  o f f i c i a l s ,  a nd  wi l l  be  s ub j ec t  t o :  

I NS ERT LO CAL SANCTIO NS  H ERE:  Po ss i b l e  s a nct i on s  for  no nc ompl ia nce  

m ust  i nc l ud e  ex pu l s i on  a s  a  co ns eq ue nce  f or  v i o la t i o n  o f  JDDA.  

S tu de n t s  wh o  a r e  s usp en de d  o r  ex pe l l ed  un de r  t he  t e rm s  o f  t h i s  p o l i cy  wi l l  

b e  a f f o rd ed  t h e  du e  p ro ces s  r i g h t s  co n t a in ed  i n  bo a rd  p o l i c i e s  an d  Kan sas  

s t a tu t e s ,  K . S . A .  72 -61 1 4 ,  e t  s e q .   No t h in g  i n  t h i s  p o l i c y  i s  i n t en de d  to  d imi n i s h  

t he  ab i l i t y  o f  t he  d i s t r i c t  t o  t a ke  o t he r  d i s c ip l i na ry  ac t i o n  ag a i ns t  t h e  s t u de n t  i n  

a cc ord anc e  wi th  o t he r  p o l i c i e s  g ov e rn in g  s t ud en t  d i sc ip l i ne .   I f  a  s t ud en t  a g re es  

t o  en t e r  an d  com ple t e  a  d ru g  ed uca t io n  o r  r e hab i l i t a t i o n  p ro gram ,  t he  c os t  o f  

s uc h  p ro gr am wi l l  b e  b o rn e  by  t h e  s t u de n t  an d  h i s  o r  he r  pa re n t s .  

A  l i s t  o f  a r ea  d ru g  an d  a l c oh o l  c ou nse l i ng  a nd  r eha b i l i t a t i on  p ro gram s  

a l o ng  w i th  n ames  a nd  a dd res ses  o f  co n t ac t  pe r s on s  fo r  t he  p ro gr am,  i s  o n  f i l e  

w i t h  t he  b oa r d  c l e rk .   Pa r en t s  o r  s t ude n t s  s ho u ld  c on t ac t  t he  d i r ec t o r s  o f  t he  

p ro gram s  t o  de t e rmi ne  t he  co s t  an d  l en g t h  o f  t he  p r ogr am.  

A  co py  o f  t h i s  p o l i cy  w i l l  be  p ro v id ed  t o  a l l  s t u de n t s  an d  t h e  p a re n t s  o f  

a l l  s t u de n t s .   P a re n t s  o f  a l l  s t u den t s  w i l l  b e  no t i f i e d  t ha t  comp l i a nce  wi t h  t h i s  

p o l i cy  i s  ma nda to r y .    

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Apr i l  9 ,  201 2 ;  J une  25 ,  20 18  
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Dr ug  Fre e  Sc ho o l s                                      J DDA- R 

 S tu de n t  Con du c t  

 As  a  c on d i t i on  o f  c on t in ue d  en r o l lme n t  i n  t he  d i s t r i c t ,  s t ud en t s  s ha l l  a b i de  

b y  t h e  t e rms  o f  t h i s  p o l i cy .  

 S tu de n t s  s ha l l  n o t  u n l a wfu l l y  m an ufa c tu re ,  d i s t r i b u t e ,  d i s pe nse ,  po sse s s  

o r  use  i l l i c i t  d ru gs ,  co n t r o l l e d  su bs t an ces  o r  a l c oh o l i c  b ev e ra ge s  on  s ch oo l  

d i s t r i c t  p r op e r ty ,  o r  a t  a ny  s ch oo l  a c t i v i t y .   Any  s t ud en t  v i o l a t i ng  t he  t e rms  o f  

t h i s  p o l i c y  wi l l  be  r ep or t ed  t o  t he  ap pr opr i a t e  l a w  en fo r ceme n t  o f f i c i a l s ,  a nd  

w i l l  b e  su b j e c t  t o  any  one  o r  m ore  o f  t he  f o l l o wi ng  s an c t io ns :  

  a .  A  pu n i s hme n t  u p  t o  an d  i n c lu d in g  sh or t - t e rm  s usp en s io n ;  l o ng  

t e rm  sus pe ns i on ;  o r  e xp u l s i on  f r om  sc hoo l  f o r  u p  t o  1 86  da ys .  

  a .  D i s c ip l i ne  up  t o  a nd  i nc l ud i ng  s hor t - t e rm  s us pe ns i on ;  l o ng -

t e rm sus pe ns i on  o r  ex p u l s i on  f r om sch oo l  fo r  up  t o  1 86  d ay s .  

  b .  S us pe ns i on  f r om a l l  s t ud en t  a c t i v i t i e s  f o r  a  pe r io d  o f  t ime  a s  

l i s t e d  i n  t he  s t ud en t  h an db oo k( s ) .    

  b .  S us pe ns i on  f r om a l l  s t ud en t  a c t i v i t i e s  f o r  a  pe r io d  o f  t ime  a s  

l i s t e d  i n  t he  s t ud en t ’ s  h an db oo k( s ) .  

  c .  A  s tu de n t  p l ace d  on  l on g  t e rm  su sp ens io n  o r  e xp u l s i on  u nd e r  

t h i s  p o l i c y  m ay  b e  r ea dmi t t ed  o n  a  p ro ba t i on a ry  s t a tu s  i f  t he  s t ud en t  a g ree s  t o  

c ompl e t e  a  d ru g  a n d  a l co ho l  e du ca t i on  a nd  r eha b i l i t a t i on  p r ogr am a t  t he  

s t ud en t s /p a re n t s  e xpe ns e .    

  c .  I n  de t e rmin in g  t he  ap pr opr i a t e  d i sc i p l i ne ,  t he  fo l l o wi ng  

f ac t o r s  wi l l  be  c on s id e re d :  

•  Ch ara c t e r  o f  t he  u se :  p oss es s i on ,  u s e ,  s e l l i ng ,  d i s t r i b u t i ng  

•  T y pes  o f  su bs t a nc e :  a l co ho l ,  mar i j ua na ,  co ca i ne ,  p r e sc r i p t i on  

d ru gs ,  m e th amp he tami nes ,  o t he r  

•  F i r s t  t im e  o f f e ns e  o r  r e pea t  o f f e ns e  

•  Qu al i t y  an d  amo un t  o f  su bs t a nc es  us ed ,  d i s t r i b u t e d  o r  

p os ses se d  

 

d .  A  s tu de n t  p l ace d  on  l on g - t e rm s us pe ns i on  o r  e xp u l s i on  u nd e r  

t h i s  p o l i c y  m ay  b e  r ea dmi t t ed  o n  a  p ro ba t i on a ry  s t a tu s  i f  t he  s t ud en t  

a g re es  t o  c ompl e t e  a  d ru g  an d  a l c oh o l  ed uc a t io n  an d  r e hab i l i t a t i on  

p ro gram  a t  t he  s t u den t s / pa r en t s  e xp en se .  

 

 S tu de n t s  wh o  a r e  s usp en de d  o r  ex pe l l ed  un de r  t he  t e rm s  o f  t h i s  p o l i cy  wi l l  

b e  a f f o rd ed  t h e  du e  p ro ces s  r i g h t s  co n t a in ed  i n  bo a rd  p o l i c i e s  an d  Kan sas  

s t a tu t e s ,  K . S . A .  72 -89 0 1 ,  e t  s e q .   No t h in g  i n  t h i s  p o l i c y  i s  i n t en de d  to  d imi n i s h  

t he  ab i l i t y  o f  t he  d i s t r i c t  t o  t a ke  o t he r  d i s c ip l i na ry  ac t i o n  ag a i ns t  t h e  s t u de n t  i n  

a cc ord anc e  wi th  o t he r  p o l i c i e s  g ov e rn in g  s t ud en t  d i sc ip l i ne .    

D r ug  a nd  a l c oh o l  c ou ns e l i n g  an d  r e hab i l i t a t i o n  p r ogr ams  a r e  av a i l a b l e  f o r  

d i s t r i c t  s t ude n t s  f r om  pr i va t e  o r  p ub l i c  p r ov i de r s .   I f  a  s t u de n t  a g ree s  t o  e n t e r  

a nd  c ompl e t e  a  d r u g  e du ca t i on  o r  r eh ab i l i t a t i o n  p r ogr am,  t h e  co s t  o f  s uc h  

p ro gram  wi l l  b e  bo r ne  b y  t h e  s tu den t  an d  h i s  o r  h e r  pa ren t s .   A  l i s t  o f  a va i l ab l e  

p ro gram s  a lo ng  wi th  n ame s  a nd  a dd res ses  o f  co n t ac t  pe r so ns  fo r  t h e  p r ogr am i s  
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o n  f i l e  wi t h  t he  b oa rd  c l e r k .   Pa ren t s  o r  s t ud en t s  ma y  co n ta c t  t he  d i r ec t o r s  o f  

t he  p r ogr ams  to  d e t e rmi ne  t h e  co s t  an d  l en g t h  o f  t h e  p ro gram .  

 A  co py  o f  t h i s  p o l i cy  w i l l  be  p ro v id ed  t o  a l l  s t u de n t s ,  an d  t he  p a re n t s  o f  

a l l  s t u de n t s .   P a re n t s  o f  a l l  s t u den t s  w i l l  b e  no t i f i e d  t ha t  comp l i a nce  wi t h  t h i s  

p o l i cy  i s  ma nda to r y .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  Apr i l  9 ,  2 01 2 ;  J une  22 ,  20 15  

 

 

 

J DDB Re po rt i ng  t o  Law  En fo rcem en t  ( Se e  EBC a nd  J DD)  J DDB 

 W he nev e r  a  s t u de n t  e ng ag es  i n  c on duc t  wh ich  co ns t i t u t e s  t he  commi ss i on  

o f  an y  mi s dem ean or  o r  f e l on y  a t  s ch oo l ,  on  sc ho o l  p r op e r ty ,  o r  a t  a  s c ho o l  

s up e rv i se d  ac t i v i t y  a nd /o r  h as  be en  fo un d  1 )  i n  p os ses s io n  o f  a  we ap on ,  2 )  i n  

p os ses s io n  o f  a  co n t r o l l e d  su bs t an ce  o r  i l l eg a l  d r ug ,  o r  3 )  t o  ha ve  e ng age d  in  

b eh av i o r  a t  s c ho o l  wh ich  ha s  r e s u l t ed  i n  o r  was  s ub s t a n t i a l l y  l i ke l y  t o  ha ve  

r e su l t e d  i n  s e r io us  bo d i l y  i n j u r y  t o  o the r s ,  t h e  { p r i nc i pa l / su pe r in t en de n t}  sha l l  

r ep or t  su ch  ac t  t o  t he  a ppr o pr i a t e  l a w enfo rcem en t  a ge nc y .  

 

Ap pr ove d :  J une  2 7 ,  20 1 6  
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J DDB REPO RTI NG CRIM ES TO  LAW ENF ORCEM ENT  

 

 

 

P u r su an t  t o  K . S . A.  7 2 -

6 1 43 ,  t he  a dmin i s t r a to r  o r  o t he r  s ch oo l  emp lo yee  wh ose  s ig na t u re  a ppe a r s  b e lo w  

i s  r ep or t i ng  t h e  f o l l owi ng  c r im es .   { Br i e f ly  des c r ib e  eac h  i n c ide n t  an d  t h e  

p e r s on / s  i n vo l ve d  i n  f e lo n i e s ,  m i s deme ano r s  an d  wea po ns }  

 

Da te  S c ho o l / Lo cat i o n  S tu d ent / s  or  Per so n/ s  

I nv o l ve d  

Br i e f  Desc r i pt io n  

1 .  

 

 

   

2 .  

 

 

   

3 .  

 

 

   

4 .  

 

 

   

5 .  

 

 

   

 

 

 

 

S ig ne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ _  
             A d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e .  

 

Cc:  Su pe r i n t e nd en t  o f  S ch oo l s ,  US D 3 40 ;  a nd  S tu de n t / s  f i l e  

 

 

 

 

Ap pr ove d :   Ju ne  2 5 ,  2 0 18  
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Enforcement 

USD 340 

S c ho o l  Di s t r i c t s  a r e  r eq u i r e d  by  Fed e ra l  L a w an d  K . S . A .  72 -

6 3 11  to  p ro t ec t  t h e  p r i va cy  r i g h t s  o f  s t u de n t s  u nd e r  t h e  age  o f  

1 8 .  
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Bul ly ing                                     JDDC 

 (S ee  GAAB,  JCE ,  JGE C,  J GE CA,  JDD an d  E BC)  

 

 T h e  Bo ard  o f  E duc a t i on  p r oh ib i t s  bu l ly i ng  i n  an y  f o rm  b y  an y  s t ude n t ,  

s t a f f  mem ber ,  o r  pa re n t  t o wa rds  a  s t u den t  o r  a  s t a f f  memb er  on  o r  wh i l e  u s in g  

s ch oo l  p ro pe r t y ,  i n  a  s c ho o l  ve h i c l e  o r  a t  a  s ch oo l - sp on sor ed  ac t i v i t y  o r  e ven t .    

T h e  a dmi n i s t r a t i on  sh a l l  p r op os e ,  a nd  t h e  Boar d  sh a l l  r e v i e w  a nd  a pp ro ve  

a  p l an  t o  ad dre s s  bu l l y in g  a s  p r oh i b i t ed  he re i n .   Th e  p l a n  sh a l l  i n c lu de  

p ro v i s i on s  f o r  t h e  t r a i n in g  an d  ed uca t io n  o f  s t a f f  mem ber s  an d  s t ude n t s  a nd  

s ha l l  i nc l ud e  a p pro pr i a t e  comm un i ty  i n vo lv eme n t  a s  a ppr ov ed  b y  t h e  Bo ar d .    

S tu de n t s  wh o  ha ve  bu l l i e d  o t he r s  i n  v io l a t i on  o f  t h i s  p o l i c y  ma y  be  

s ub j ec t  t o  d i sc ip l i na ry  a c t i on ,  up  t o  a nd  i n c l ud i ng  s usp en s io n  a nd /  o r  ex pu l s io n .   

I f  a pp ro pr i a t e ,  s t ud en t s  who  v io l a t e  t h e  bu l ly i ng  p ro h ib i t i o n  sh a l l  b e  r ep or t e d  t o  

l oca l  l aw  e n f o rcem en t .  

 

Ap pr ove d :   Ju l y  9 ,  20 0 7  

Re v i s ed :  J une  27 ,  201 6 ;  J u ly  9 ,  20 18    

 

J DDC S HORT  M ODEL  BULL YING P L AN 

USD 340 Bu l ly ing  P lan  

( Al so  se e  Po l i c i e s  GAAE  a nd  J DDC)  

 

Bu l ly i ng  me ans :  An y  in t en t i o na l  ge s tu re  o r  an y  i n t e n t i on a l  wr i t t en ,  ve r ba l ,  

e l ec t ro n i c ,  o r  ph ys i ca l  a c t  o r  t h r ea t  e i t h e r  b y  an y  s tu de n t ,  s t a f f  mem ber ,  o r  

p a re n t  t o ward s  a  s t ud en t  o r  by  a ny  s t ud en t ,  s t a f f  memb er  o r  pa ren t  t o war ds  a  

s t a f f  mem ber  t h a t  i s  s u f f i c i e n t l y  s ev e re ,  pe r s i s t en t ,  o r  p e r vas i ve  t ha t  i t  c r e a t e s  

a n  i n t imi da t in g ,  t h r ea t en i ng ,  o r  a bu s iv e  ed uc a t io na l  e n v i ro nme nt  t h a t  a  

r eas on ab l e  pe r so n ,  un de r  t he  c i r cum s ta nce s ,  k no ws  o r  sh ou l d  k n ow wi l l  h av e  t he  

e f f ec t  o f :  

•  Harm in g  a  s t u den t  o r  s t a f f  m emb er ,  wh e the r  ph ys i c a l l y  o r  m en ta l l y ;  

•  Dam agi ng  a  s t ud en t ’ s  o r  s t a f f  mem ber ’ s  p ro pe r t y ;  

•  P la c in g  a  s t u de n t  o r  s t a f f  mem ber  i n  r easo na b le  f e a r  o f  h a rm;  o r  

•  P la c in g  a  s t u de n t  o r  s t a f f  mem ber  i n  r easo na b le  f e a r  o f  d ama ge  t o  

t he  s t ude n t ’ s  o r  s t a f f  memb er ’ s  p ro pe r t y .  

 

Bul ly i ng  a l so  i n c lu de s  cy be r bu l l y i ng .   “Cy ber bu l ly i ng ”  m eans  b u l l y in g  by  use  o f  

a ny  e l ec t r on i c  commu ni ca t i on  d ev i ce  t h r ou g h  me an s  i nc l ud i ng ,  b u t  no t  l im i t ed  

t o ,  ema i l ,  i n s t a n t  mes sa g in g ,  t e x t  mes sage s ,  b lo gs ,  m ob i l e  pho ne s ,  p ag e r s ,  

o n l i ne  g ames ,  an d  we bs i t e s .  

 

Ad d i t i on a l ly ,  b u l ly ing  me an s  an y  f o rm  o f  i n t imi da t i on  o r  ha ra s sm en t  p ro h ib i t ed  

b y  t h e  bo a rd  o f  e du ca t io n  o f  t h e  s ch oo l  d i s t r i c t  i n  po l i c i e s  con ce r n i ng  b u l ly in g  

a do p te d  pu r su an t  t o  K . S . A.  7 2 -6 14 7  o r  s ub se c t i o n  ( e )  o f  K. S .A .  72 -11 38 ,  an d  

am en dme nt s  t h e re t o .   US D 3 40  wi l l  n o t  t o l e r a t e  t hes e  ac t i on s  by  s tu den t s ,  s t a f f ,  

o r  pa r en t s .  
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F or  t he  p u rp ose s  o f  t h i s  p l an  a nd  i t s  a u tho r i z i ng  p o l i c i e s ,  “p a r en t ”  i nc l ud es  a  

b io l og i ca l ,  ad op t ive ,  o r  s t ep -pa r en t ;  gu a rd i a n ,  c us t od i an ;  o r  o t he r  p e r s on  wi th  

a u t hor i t y  t o  ac t  on  be ha l f  o f  a  s t u de n t .  

 

S imi l a r ly ,  a  “ s t a f f  mem ber ”  m ea ns  an y  pe r so n  em pl oye d  b y  t he  d i s t r i c t .  

 

An y  ac t  o f  bu l l y i ng  b y  e i t he r  a n  i nd iv i dua l  s t u den t  o r  g r ou p  o f  s t ud en t s  t o war ds  

a  s t ud en t  o r  s t a f f  memb er  o f  t he  d i s t r i c t  i s  p ro h ib i t ed  o n  o r  wh i l e  u t i l i z i ng  

s ch oo l  p ro pe r t y ,  i n  a  s c ho o l  ve h i c l e  o r  a t  s ch oo l - sp on sor ed  a c t i v i t i e s ,  p ro grams ,  

a nd  e ve n t s .   Th i s  po l i c y  ap p l i e s  t o  s t ud en t s  wh o  d i r ec t l y  en gag e  i n  a n  a c t  o f  

b u l l y in g ,  t o  s t u de n t s  who ,  b y  t he i r  be hav io r ,  s up por t  a n o th e r  s t ud en t ’ s  ac t  o f  

b u l l y in g ,  a nd  t o  a l l  s t a f f  m emb er s  a nd  p a re n t s  wh o  en ga ge  i n  s imi l a r  be ha v io r s .  

 

T ra i n in g  co nc e rn i n g  i de n t i fy in g ,  r e po r t i ng ,  i n ve s t i g a t i n g ,  a nd  p re ven t in g  

b u l l y in g  be ha v io r s  a s  o u t l i ne d  i n  d i s t r i c t  p o l i c i e s  a nd  t h i s  p l an  s ha l l  be  

p ro v id ed  t o  s t u den t s  a nd  s t a f f  mem ber s  us i ng   r e s our ces  a va i l ab l e  fo r  s uc h  

p ur po se  an d  sh a l l  be  p ro v id ed  t h ro ug h  scho o l  a s sem bl i e s ,  s t a f f  de ve l opm ent ,  o r  

o th e r  ap pro pr i a t e  fo rum s  a t  l ea s t  {a nn ua l ly /b i an nu a l ly } .  

 

US D 3 40  f oc use s  on  b u l l y in g  p r eve n t i on  b y :  

 

1 .  De ve l op i ng  a  b u l l y ing  p re ve n t io n  p r ogr am  ba se d  on  t h e  KS DE  Bul ly i ng  

P re ve n t io n  Reso ur ce  T o o lk i t  i nc l ud i ng  a dd res s in g  bu l ly i ng ,  b u i l d in g  ad u l t  

c ap ac i t y  t o  ch an ge  c l ima te  an d  cu l tu r e ,  c u r r i cu lum  an d  in s t ru c t i on a l  

r e so urc es ,  an d  m eas ur i ng  s oc i a l -em ot i ona l  l e a rn i ng ;  

2 .  Usi ng  t he  Kan sas  S t a t e  De par tm en t  o f  E du ca t i on ’ s  S oc i a l -Emo t io na l  a nd  

Ch ara c t e r  De ve l opmen t  S t a nd a rd s  t o  ad dres s  s ch oo l  bu l l y i ng  a nd  s tu den t  

me n ta l  hea l t h ;  

3 .  Im pleme n t i ng  a  s oc i a l - emot i on a l  l ea rn i ng  c u r r i cu l um tha t  i nc l ud es  a n  

a n t i -bu l ly i ng  f am i ly  e ng ag emen t  c omp on en t ;  

4 .  P ro v id in g  s tu de n t s  an d  f ami l i e s  wi th  i n fo rm a t io n  an d  r e s our ces  a nn ua l l y  

o n  b u l ly in g ,  c ybe rb u l l y in g ,  d ig i t a l  c i t i zen sh i p  an d  h ow t o  m ak e  smar t  

c ho i ce s  on - l i ne ;  

5 .  P ro v id in g  s tu de n t s  an d  f ami l i e s  wi th  t he  d i s t r i c t ’ s  s t u den t  beha v i o r  

e xp ec t a t i o ns  r e l a t i ng  t o  b u l l y in g  an d  ex p la na t i on s  fo r  i nc i den ce s  t ha t  do  

n o t  mee t  t he  l e ga l  d e f i n i t i on s  o f  bu l ly i ng ;  

6 .  T ra ck i ng  i n c id en ces  o f  bu l ly i ng  i n c lu d i ng  p hys i ca l ,  cy be r ,  v e rb a l ,  an d  

r e l a t i on a l  bu l ly i ng  an d  r e por t i n g  t h i s  i n fo rma t i on  t o  t he  Kan sa s  S t a t e  

Bo ard  o f  Ed uc a t io n ;  

7 .  Col l ec t i n g  da t a  on  bu l ly i ng  i nc i de nce s  f rom  s oc i a l  emot io na l  d a t a  s our ce s  

a nd  a nn ua l l y  r e v i e win g  th i s  i n f o rma t i on  w i t h  t he  b oa r d  o f  e du ca t i on ;  

8 .  De ve l op i ng  c u l t u r a l  a ware nes s  an d  un de r s t an d in g  t h a t  ce r t a in  

d emo gra ph ic  g r ou ps  a r e  d i s p r op or t i on a t e ly  bu l l i ed  a t  a  h ig he r  r a t e  t h an  

p ee r s  ba sed  u po n  se x ,  d i s ab i l i t y ,  soc io -eco n omic  s t a tus ,  r e l i g io us  b e l i e f s ,  
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g en de r  i de n t i t y  a nd  ex pr es s i on ,  s e xu a l -o r i e n t a t i o n ,  a nd  r a ce / e th n i c i t y  

( i nc l ud i ng  mi gra n t  po p u la t i on s ) ;  

9 .  Re qu i r in g  a l l  s c ho o l  em plo ye es  t o  c ompl e t e  t he  fo l l o wi ng  b u l ly in g  

p re ven t io n ,  i den t i f i ca t i o n ,  r e po r t i n g  an d  t r a in i ng  m od u le  (d esc r ib e  

d i s t r i c t ’ s  a nn ua l  t r a in in g  p ro gram ) .  

 

T h e  boa rd  o r  t he  d i s t r i c t  admi n i s t r a t i on  on  beh a l f  o f  t he  b oa r d  may  s ee k  s tu den t ,  

s t a f f ,  pa r en t ,  an d / o r  c ommu ni t y  i np u t  o n  t he  ad op t io n ,  r e v i s ion ,  a nd / o r  

im p leme n ta t i o n  o f  t he  b oa r d ’ s  bu l l y i ng  po l i c i e s  o r  p l an  a s  d i r e c t e d  o r  ap pr ove d  

b y  th e  bo a rd .  

 

No  t e ac he r ,  admi n i s t r a to r ,  o r  s ch oo l  d i s t r i c t  empl oy ee  sh a l l  eng ag e  i n ,  pe rmi t ,  

o r  t o l e r a t e  bu l l y in g .  

 

Re t a l i a t i o n  aga ins t  a  v i c t im ,  go od  f a i t h  r e po r t e r ,  o r  a  wi tn es s  t o  bu l ly i ng  i s  

p ro h ib i t ed .   A  s t ud en t  o r  s t a f f  mem ber  who  e ng ag es  i n  a n  ac t  o f  b u l l y in g ,  

r ep r i s a l ,  r e t a l i a t i on ,  o r  f a l s e  r ep or t i ng  o f  b u l l y in g ,  s ha l l  be  sub j ec t  t o  d i s c ip l i ne  

i n  acc ord an ce  wi th  s c ho o l  d i s t r i c t  po l i cy  a nd  p ro ced ure s .   T he  sc ho o l  

a dmin i s t r a t i o n  an d / o r  b oa r d  m ay  c on s id e r  t h e  f o l l o win g  f ac t o r s  wh en  

d e t e rmin i ng  a n  ap prop r i a t e  d i s c ip l i na ry  ac t i o n  f o r  s uch  p ro h ib i t ed  c on duc t :  t he  

a ge s  o f  t he  pa r t i e s  i nv o l ve d ;  t he  d ev e lo pme nta l  a nd  ma t u r i t y  l e ve l s ,  s pe c i a l  

e du ca t i on  n ee ds  o f  t h e  pa r t i e s  i nv o lv ed ,  a nd  t he  na tu r e ,  f r e q ue nc y ,  a nd  s eve r i t y  

o f  t he  b eh av i o r .  

 

D i s c ip l i ne  gu i de l i ne s  fo r  s t u den t  bu l l y i ng  may  be  fo un d  i n  s t ud en t  a nd  em pl oye e  

h an db oo ks .   Of f ens es  o ve r  t im e  o r  s i ng l e  o f f en ses  wh i ch  a r e  s e ve r e  i n  na tu r e  

ma y  r e s u l t  i n  d i sc i p l i ne  u p  t o  an d  i nc l ud in g  su sp ens io n  an d /o r  ex pu l s i on  o r  

t e rmin a t io n  f rom  emp lo y men t .   Pa ren t s  pa r t i c i pa t i ng  i n  p ro h ib i t e d  bu l ly i ng  

c on du c t  a ime d  a t  d i s t r i c t  s t ude n t s  a nd / o r  s t a f f  mem ber s  ma y  j e op a rd i ze  t h e i r  

a cce s s  t o  d i s t r i c t  f ac i l i t i e s ;  d i s t r i c t  p r op e r t y ;  s c ho o l  sp on sor ed  a c t i v i t i e s ,  

p ro gram s ,  a nd  e ven t s ;  a nd / o r  d i s t r i c t  s t u de n t s  a nd / o r  s t a f f  memb er s  t h ro ug h  the  

d i s t r i c t ’ s  c ommu nic a t i on  s ys t ems .   As  app ro pr i a t e ,  r ep or t s  t o  l oca l  l aw  

e nf o rcem en t  wi l l  b e  f i l ed  t o  r ep or t  c r imi na l  bu l l y i ng  be ha v io r s .   ( See  Po l i c i e s  

E BC,  GAAC,  GA ACA,  J GE C,  J GE CA a nd  KN)  

 

Ap pr ove d :   Ju l y  9 ,  20 1 8  

Re v i s ed :  J une  21 ,  202 1  
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J DDC REPO RT TO  LO CAL LAW  ENFORCEM ENT ( BULLYI NG)  

 

 

 

P u r su an t  t o  Ka nsa s  l a w,  

t he  adm in i s t r a t o r  o r  o th e r  s ch oo l  empl oy ee  wh os e  s ig na t u re  a pp ea r s  be l o w i s  

r ep or t i ng  t h e  f o l l o win g  c r im es .   Br i e f ly  de sc r i be  e ach  i nc i den t  an d  t h e  pe r so n / s  

i nv o lv ed  i n  a  mi s deme an or  o r  f e l on y  be ha v i o r  a t  s c ho o l ,  o n  sc ho o l  p r op e r ty ,  o r  

a t  a  s ch oo l  a c t i v i t y .  

 

Da te  S c ho o l / Lo cat i o n  S tu d ent / s  or  Per so n/ s  

I nv o l ve d  

Br i e f  Desc r i pt io n  

1 .  

 

 

   

2 .  

 

 

   

3 .  

 

 

   

4 .  

 

 

   

5 .  

 

 

   

 

 

 

 

S ig ne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ _  
             A d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e .  

 

Cc:  Su pe r i n t e nd en t  o f  S ch oo l s ,  US D 3 40 ;  a nd  S tu de n t / s  f i l e  

 

 

 

 

Ap pr ove d :   Ju ne  2 1 ,  2 0 21  

 

Report to Local Law 

Enforcement 

USD 340 

S c ho o l  Di s t r i c t s  a r e  r eq u i r e d  by  Fed e ra l  L a w an d  K . S . A .  72 -

6 3 11  to  p ro t ec t  t h e  p r i va cy  r i g h t s  o f  s t u de n t s  u nd e r  t h e  age  o f  

1 8 .  



 
 
 

1 9 6  
© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  
w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  

i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

 

Academic  Ach ievem ent                    JF 

 S t a f f  s ha l l  e s t a b l i s h  h ig h  ex pec t a t i ons  f o r  a l l  s t ud en t s .   T hes e  

e xp ec t a t i o n s  s ha l l  b e  ba se d  on  i n d i v id ua l  s t ud en t  a b i l i t y  t o  mee t  t he  b oa r d  

a pp ro ved  l ea r n in g  ob j e c t i ves  f o r  eac h  su b j e c t .  

 Re por t i n g  ( Se e  J R e t  s e q . )  

 P e r i od i c  r ep or t s  on  ea ch  s t ud en t ' s  m as t e ry  o f  t he  a pp ro ved  l e a r n in g  

o b j ec t i ves  s ha l l  b e  i s s ue d  t o  t h e  pa r en t s .  

 Re por t  Ca r ds  ( See  JR  e t  s e q . )  

 Re por t  c a r ds  sh a l l  be  i s s ue d  t o  ea ch  s t ud en t  a t  t he  e nd  o f  e ac h  s pe c i f i c  

g r a d in g  pe r i od  f o r  eac h  su b j e c t  t ak en .   Rea so ns  fo r  de f i c i e nc i e s  a nd / o r  f a i l u r e s  

s ha l l  be  g i ve n .   Th e  s up e r i n t e nde n t  sh a l l  d ev e lo p  s t a nd a rd  r e po r t i n g  fo rm s  fo r  

e ac h  g ra de  l e ve l .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

 

Student  Conferences                             JFAB 

 T ea ch e r s  s ha l l  b e  ava i l ab l e  fo r  s t u den t  co nf e re nce s  a t  m utu a l l y  co nve n ie n t  

t im es .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

 

 

Parent  Conferences                           JFAC 

 T ea ch e r s  s ha l l  b e  ava i l ab l e  fo r  pa re n t  c on fe r enc es  a t  mut ua l ly  c on ve n ie n t  

t im es .   T he  p r in c ip a l  may  s ch ed u le  i n d iv id ua l  o r  bu i ld i ng -wi de  p a re n t -  t e ach e r  

c on fe re nc es  a s  n ece s s a ry .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

 

Prom ot ion  and  Retent ion              JFB 

 S tu de n t s  ma y  be  p r omo ted  wh en  t hey  h ave  d emo ns t r a t e d  m as t e ry  o f  t he  

b oa rd -ap pro ve d  l ea r n i ng  o b j e c t i v es .   

 T h e  f i na l  dec i s io n  t o  p r omot e  o r  r e t a in  a  s t ud en t  s ha l l  r e s t  wi th  t he  

p r in c ip a l  a f t e r  r ece iv i ng  i n fo rm a t io n  f rom pa ren t s / gua rd i an s ,  t e ac he r s ,  an d  o t he r  

a pp ro pr i a t e  s c ho o l  pe r so nn e l .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  
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Graduat ion  Exercises                                                                JFC  
 S tu de n t s  wh o  ha ve  com ple t ed  t he  r e qu i r eme n t s  f o r  g r a du a t i on  may  be  

a l l o we d  to  p a r t i c i pa t e  i n  g r a du a t io n  ex e rc i s e s  u n l e s s  pa r t i c i pa t i on  i s  d en i ed  fo r  

a pp ro pr i a t e  r ea so ns .   G ra dua t io n  exe rc i s e s  s ha l l  b e  un de r  t he  c on t ro l  a nd  

d i r e c t i o n  o f  t h e  bu i ld in g  p r i nc i pa l .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Early  Graduat ion    (See  IHF)                   JFCA 

 S tu de n t s  wh o  com ple t e  a l l  s t a t e  an d  l oc a l  g r a dua t io n  r eq u i r emen t s  may  

r eq ues t  p e rmi s s io n  t o  g r a du a t e  ea r ly .  

 A  s tu de n t  who  wi s hes  t o  g r a du a t e  f r om h ig h  sc ho o l  ea r ly  may  r eq ues t  

p e rmi s s io n  t o  d o  so .   T he  s t ud en t  a nd  p a re n t s  s ha l l  c on su l t  wi t h  h ig h  sc ho o l  

a dmin i s t r a t i v e  an d /o r  g u id an ce  pe r so nn e l  i n  o rde r  t o  de ve l op  a  g r ad ua t io n  p l a n .   

T h e  boa rd  s ha l l  a ppro ve  o r  de ny  ea ch  r e qu es t  b ase d  o n  t he  c i r c ums t an ces  o f  t he  

i nd i v id ua l  s t ud en t .   T h e  s tu den t ’ s  r e qu es t  s ha l l  b e  i n  wr i t i n g ,  ad dre s s ed  t o  t h e  

s up e r i n t e nde n t ,  s t a t e  t h e  r eas on s  su pp or t i n g  t h e  r eq ues t ,  a nd  i n c l ude  a  c op y  o f  

t he  g r ad ua t i on  p l an  an d  a  l e t t e r  o f  s up por t  f rom  t he  s t ude n t ’ s  pa ren t s .   T he  

l e t t e r s  o f  r e que s t  sh a l l  b e  s e n t  t o  t he  s up e r i n t e nd en t ,  who  s ha l l  f o r ward  t hem  to  

t he  b oa r d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

 

 

 

Student  Insurance  Program                      JGA 

 P a r en t s  o r  gu a rd i an s  s ha l l  be  n o t i f i e d  an nu a l l y  i n  wr i t i n g  o f  s t u de n t  

i n su ra nce  p ro v id ed  by  t he  d i s t r i c t  an d  t ha t  me d ica l  e xp en ses  no t  co ve re d  b y  

s uc h  po l i c i e s  a r e  t h e  r e s po ns i b i l i t y  o f  t he  pa ren t s .  

  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

 

Heal th  Assessm ents  and  Phys ical s   (See  JGCB)                       JGC 

 Un les s  o th e r wi s e  p rov id ed  he re i n ,  a l l  s t ud en t s  un de r  t he  a ge  o f  n in e  sh a l l  

s ubmi t  ev i de nce  t h ey  ha ve  u nd e rg on e  a  hea l t h  a s ses sme n t  p r i o r  t o  e n t e r i n g  

k in de r ga r t en  o r  be f o r e  e n r o l l i ng  i n  t he  d i s t r i c t  f o r  t he  f i r s t  t ime .  
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 T h e  a bo ve  r e qu i r emen t  i s  no t  t o  s e r ve  a s  a  b a r r i e r  t o  imme dia t e  

e n r o l lme n t  o f  s t ud en t s  des i gn a t e d  a s  h omel es s  o r  fos t e r  c h i l d r e n  a s  r e qu i r ed  by  

t he  E ve r y  S t ud en t  S uc cee ds  Ac t  ( ES S A)  an d  th e  M c Kin ne y -Ven to  Ac t  a s  

am en de d  by  E S S A.  Th e  d i s t r i c t  s ha l l  wo rk  wi t h  t he  De par tm en t  f o r  Ch i l d r e n  an d  

F ami l i e s ,  t he  s ch oo l  l a s t  a t t en ded ,  o r  o the r  r e l ev an t  a ge nc i e s  t o  ob t a in  n ece s sa ry  

d oc ume nta t i on  o f  hea l t h  a s ses sme n t s .  

 A l l  s t ud en t s  e n gag ed  in  a t h l e t i c  ac t i v i t i e s  co ve r ed  b y  KS HSAA ru l e s  sh a l l  

p ro v id e  t he  b u i l d in g  p r in c ip a l  wi th  p r oo f  o f  a  ph ys i ca l  e xamina t io n  an d  

c l ea r an ce  t o  p a r t i c ipa t e .  

 P r in c ip a l s  s ha l l  wo rk  co op e ra t i ve ly  wi th  l o ca l ,  co un ty ,  an d  s t a t e  hea l t h  

a ge nc i e s  t o  d i s sem ina t e  m a te r i a l s  r e l a t ed  t o  t he  a va i l ab i l i t y  o f  he a l t h  

a s se s sme n t s .  

 

Ap pr ove d :  J une  3 0 ,  19 9 9  

Re v i s ed :  J une  20 16 ;  M arc h  13 ,  20 17  

  

 

Local  Wel lness  Po l i cy                               JGCA 

 T h e  Bo ard  i s  c ommi t t e d  t o  p ro v id i ng  a  s ch o o l  en v i ro nme nt  t ha t  p r omo tes  

s t ud en t  we l lne s s  a s  pa r t  o f  t h e  t o t a l  l e a r n in g  ex pe r i e nce  fo r  i t s  s t ude n t s .   To  t h i s  

e nd ,  t h e  boa rd  s ha l l  p rom ote  a nd  mo ni to r  a  l o ca l  we l l nes s  p l an  t ha t  i n c lu de s  

me t ho ds  t o  p rom ote  s t ud en t  we l lne s s ,  p r ev en t  a nd  r ed uce  c h i ld h oo d  obe s i t y ,  a nd  

p ro v id e  a s s u ra nc e  t ha t  s ch oo l  me a l s  a nd  o th e r  f oo d  an d  be ve ra ge s  s o l d  an d  

o th e r wi se  ma de  a va i l a b l e  o n  t h e  s ch oo l  c amp us  d ur i ng  t h e  sc hoo l  da y  a r e  

c on s i s t en t  wi t h  a pp l i c ab l e  mi n im um f ede ra l  s t an da r ds .   Th e  p l a n  sh a l l :    

•  In c l ud e  go a l s  fo r  p rov id i ng  p ro pe r  s t ud en t  n u t r i t i on  p rom ot i on  an d  

e du ca t i on ,   ph ys i c a l  a c t i v i t y ,  an d  o t he r  s ch o o l  bas ed  a c t i v i t i e s  de s ig ne d  to  

p rom ote  s t ud en t  we l ln es s  wh ic h  a r e  ba se d  o n  ev i de nce -ba se d  s t r a t e g i e s  

a nd  t e ch n iq ue s ;   

•  M eet  f e de r a l  nu t r i t i on  s t an da r ds  a nd  g u i de l i ne s  fo r  a l l  f oo ds  an d  

b ev e ra ges  p ro v id ed  t o  s t u den t s  i n  ea ch  s ch o o l  du r in g  t he  sc hoo l  da y ;  an d   

•  E n sur e  s t an da rds  a nd  n u t r i t i on  g u i de l i nes  f o r  a l l  f o od s  an d  be ve rag es  s o ld  

t o  s t u de n t s  d u r in g  t he  s ch oo l  d ay  a t  e ach  d i s t r i c t  s c ho o l  a r e  c on s i s t en t  

w i t h  t he  r e qu i r eme n t s  o f  t he  S ch oo l  Bre ak fas t  P ro gr am,  t h e  Na t io na l  

S c ho o l  Lu nc h  Pr ogr am ,  an d  t he  c ompe t i t i v e  fo od  s t an da r ds  e s t a b l i s he d  

p ur sua n t  t o  t h e  Na t ion a l  S ch oo l  L un ch  Pro gr am;  

•  P ro v id e  s tu de n t s  wi th  op por t un i t i e s  t o  imp ro ve  p e r s ona l  hea l t h  a nd  

d i se ase  p r e ven t io n ;  

•  De ve l op  e s se n t i a l  hea l t h  s k i l l s  n ece s s a ry  t o  m a in t a in  a nd  e nh an ce  

p e r s on a l  an d  comm un i ty  h ea l t h  be ha v io r s ;  

•  In c l ud e  go a l s  fo r  a ddr es s i ng  s t ud en t  s oc i a l  a nd  me n ta l  h ea l t h  ne ed s ;  

•  De ve l op  s k i l l s  t o  p r ev en t  i n ju ry ;  a nd  

•  Un der s t a nd  t h e  e f f ec t s  a nd  c on se que nc es  o f  n i c o t i ne ,  a l co ho l ,  a nd  d ru g  

u se .  

T h e  Su pe r i n t e nd en t  o f  d es i gne e  sh a l l  be  r e sp on s ib l e  f o r  t h e  imp leme n ta t i o n  

a nd  o ve r s ig h t  o f  t h i s  p o l i c y  an d  p l a n  t o  en su re  ea ch  o f  t he  d i s t r i c t ’ s  s ch oo l s ,  
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p ro gram s ,  a nd  c u r r i cu lum  i s  c ompl i an t  wi t h  t h i s  p o l i cy ,  t he  p l a n ,  a nd  e x i s t i n g  

l a w  a nd  r e gu la t i on s .  

 E ac h  bu i ld i ng  p r in c ip a l  o r  d es i gn ee  sh a l l  an nu a l l y  r ep or t  t o  t h e  

s up e r i n t e nde n t  o r  d es i gn ee  r e ga r d i ng  comp l i a nce  i n  h i s / he r  s ch o o l .   S t a f f  

mem ber s  r e s po ns i b l e  fo r  p ro gram s  r e l a t ed  t o  s ch oo l  we l l nes s  sh a l l  a l so  r e por t  t o  

t he  su pe r in t en den t  o r  de s ig ne e  r eg a rd i ng  t h e  s t a t us  o f  s uc h  p r og rams .   Th e  

s up e r i n t e nde n t  o r  d es i gn ee  s ha l l  t h en  a nnu a l l y  r ep or t  t o  t he  bo a r d  on  t h e  

d i s t r i c t ’ s  c omp l i a nce  w i th  l a w ,  po l i cy ,  a nd  t he  d i s t r i c t ’ s  p l an  r e l a t ed  t o  s ch oo l  

wel lne s s .  

 He a l th  a nd  We l ln es s  Commi t t ee  

 T h e  boa rd  s ha l l  e s t ab l i s h  a  we l ln es s  c ommi t t ee  c ompr i se d  o f ,  b u t  no t  

n ec es s a r i l y  l im i t e d  t o ,  a t  l e a s t  o ne  o f  e ach  o f  t he  f o l l o wi ng :   s c ho o l  b oa r d  

mem ber ,  d i s t r i c t  a dmi n i s t r a to r ,  d i s t r i c t  f oo d  se r v i c e  r ep res en t a t i ve ,  s t u de n t ,  

p a r e n t / gu a rd i an ,  s c ho o l  h ea l t h  p r o fes s io na l ,  p hy s i ca l  e du ca t i on  t eac he r ,  an d  

mem ber  o f  t he  p ub l i c .  

 T h e  we l lne s s  c ommi t t e e  sh a l l  s e r ve  a s  a n  a dv i so ry  comm i t t e e  r e ga r d i ng  

s t ud en t  hea l t h  i s s ue s  an d  sh a l l  be  r e sp on s i b l e  fo r  de ve l op i ng ,  im pleme n t i ng ,  an d  

p e r i od i ca l l y  r ev i e win g  an d  u pda t in g  a  s ch o o l  we l ln es s  p o l i c y  a nd  p l an  t ha t  

c ompl i e s  wi t h  l aw  t o  r ec omme n d  t o  t he  bo a r d  f o r  ad op t io n .  

 T h e  we l lne s s  c ommi t t e e  sh a l l  r e v i e w an d  c on s id e r  ev i de nc e -b as ed  

s t r a t eg i e s  an d  t ec hn iq ue s  i n  e s t ab l i sh i ng  g oa l s  fo r  n u t r i t i o n  ed uc a t io n  an d  

p rom ot io n ,  ph ys i c a l  a c t i v i t y ,  an d  o t he r  s ch o o l  bas ed  a c t i v i t i e s  t h a t  p r omote  

s t ud en t  we l lne s s  a s  pa r t  o f  t h e  po l i cy  a nd  p l a n  dev e lo pme nt  and  r ev i s io n  

p ro ces s .  

 T h e  s up e r i n t e nd en t  o r  d es i gne e  an d  the  we l lne s s  c ommi t t e e  sha l l  co nd uc t  

a n  a s s es smen t  a t  l ea s t  o nce  e ve r y  t h r ee  (3 )  y ea r s  on  t h e  co n t e n t s  a nd  

im pleme n ta t i o n  o f  t h i s  po l i cy  a nd  p l an  a s  pa r t  o f  a  co n t i nu ou s  impr ov eme nt  

p ro ces s  t o  s t r e ng the n  t h em a n d  e ns ure  p rop e r  impl eme n ta t i on .   T h i s  t r i en n i a l  

a s se s sme n t  sh a l l  b e  ma de  a va i l ab l e  t o  t he  p ub l i c  i n  a n  acc es s i b l e  a nd  ea s i l y  

u n de r s to od  man ne r  an d  i n c lu de :  

•  T h e  e x t e n t  t o  wh i ch  d i s t r i c t  s c ho o l s  a r e  i n  c omp l i a nce  wi t h  l aw ,  

p o l i cy ,  an d  i t s  p l a n  r e l a t e d  t o  s c ho o l  we l ln es s ;  

•  T h e  e x t e n t  t o  wh i ch  t h i s  p o l i c y  an d  p l a n  c omp are  t o  m ode  l oca l  

we l lne s s  p o l i c i e s ;  a nd  

•  A de sc r i p t i on  o f  t he  p ro gre s s  mad e  by  t he  d i s t r i c t  i n  a t t a i n i ng  t he  

g oa l s  o f  t h i s  po l i c y .  

A t  l ea s t  o nce  e ve r y  t h r ee  ( 3 )  ye a r s ,  t he  d i s t r i c t  s ha l l  u pd a t e  o r  mo d i fy  t h i s  

p o l i cy  a nd  h ea l t h  and  we l lne s s  p l an  b ased  on  t h e  r e s u l t s  o f  t he   mos t  r ece n t  

t r i en n i a l  a s se s sme n t  a nd /o r  a s  d i s t r i c t  an d  comm un i ty  n eed s  and  p r io r i t i e s  

c ha ng e ;  we l ln es s  g oa l s  a r e  me t ;  n ew  hea l th  s c i e nce ,  i n fo rm a t ion ,  a nd  

t e ch no l o g i e s  em erg e ;  o r  n e w f ed e ra l  o r  s t a t e  gu ida nc e  o r  s t a nda rds  a r e  i s s ue d .    

 T h e  d i s t r i c t  sh a l l  a nn ua l ly  i n fo rm  a nd  u pd a t e  t he  p ub l i c ,  i n c lu d i ng  

p a re n t s /g ua r d i a ns ,  s t u de n t s ,  an d  o t he r s  i n  t h e  commu ni t y ,  a bou t  t he  c on t en t s ,  

u p da t e s  an d  im plem en ta t i on  o f  t h i s  p o l i c y  an d  p l an  v i a  t he  d i s t r i c t  webs i t e ,  

s t ud en t  han db oo ks ,  ne ws le t t e r s ,  o r  o t he r  e f f i c i e n t  comm un ica t i o n  me t ho ds .   T h i s  

a nn ua l  n o t i f i ca t i o n  sh a l l  i n c lu de  i n fo rm a t i on  o n  ho w to  a cce s s  t h e  s ch oo l  

we l lne s s  p o l i c y  an d  p l a n ;  i n f o rma t i on  a bo u t  t h e  m os t  r e ce n t  t r i en n i a l  

a s se s sme n t ;  i n fo rm a t i on  o n  ho w to  pa r t i c ip a t e  i n  t he  d eve lo pme nt ,  
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im p leme n ta t i o n ,  a nd  p e r i od i c  r ev i e w an d  u p da t e  o f  t he  s ch oo l  we l lne s s  p o l i c y  

a nd  p l an ;  an d  a  me ans  o f  co n t ac t i n g  we l lne s s  comm i t t e e  l ead e r s h ip .  

 Re cor d in gk ee p in g  

 T h e  d i s t r i c t  sh a l l  r e t a i n  r ec o r ds  d ocum ent i ng  c ompl i an ce  w i th  t he  

r eq u i r em en t s  o f  t he  s c ho o l  we l l nes s  po l i cy ,  wh i ch  sh a l l  i n c lu de :  

•  T h e  wr i t t en  s ch oo l  we l lne s s  p o l i c y  an d  p l a n ;  

•  Do cum ent a t i o n  dem on s t r a t i n g  t ha t  t he  d i s t r i c t  ha s  i n f o rme d  t he  p ub l i c ,  

o n  an  a nn ua l  b as i s ,  ab o u t  t he  c on t en t s  o f  t he  s c ho o l  we l l nes s  p o l i cy  

a nd  p l an  a nd  a ny  u pda t e s  t o  t hes e  do cumen t s ;  

•  Do cum ent a t i o n  o f  e f fo r t s  t o  r ev i ew  a nd  u pd a t e  t he  sc ho o l  we l lne s s  

p o l i cy  a nd  p l an ,  i nc lu d i ng  wh o  wa s  i nv o lv ed  i n  t he  r e v i e w  a nd  me th ods  

u se d  by  t he  d i s t r i c t  t o  i n fo rm t he  p ub l i c  o f  t h e i r  a b i l i t y  t o  pa r t i c ipa t e  

i n  t he  r e v i e w;  a nd  

•  Do cum ent a t i o n  dem on s t r a t i n g  t he  mo s t  r ec en t  a s se s sme n t  o n  t h e  

im pleme n ta t i o n  o f  t he  s ch oo l  we l l ne s s  p o l i cy  a nd  p l an  a nd  n o t i f i ca t i on  

o f  t he  a s se s sme n t  r e su l t s  t o  t he  p ub l i c .  

 

Ap pr ove d :  Apr i l  10 ,  2 0 06  

Re v i s ed :  Apr i l  20 10 ;  Aug us t  20 14 ;  J une  20 1 6 ;  Ju l y  10 ,  20 17 ;  J a nu a ry  11 ,  20 21  

 

* I n s e r t  D i s t r i c t  H e a l t h  a n d  W e l l n e s s  P l a n  H e r e  

Inocula t ions                     JGCB 

 Un les s  p ro v id ed  o the r wi se  he re i n ,  a l l  s t ude n t s  e n ro l l i n g  i n  a ny  d i s t r i c t  

s ch oo l  s ha l l  p ro v id e  t he  b u i ld in g  p r in c ip a l  wi th  p ro of  o f  immun iza t i o n  o f  

c e r t a in  d i sea ses  o r  fu rn i sh  d oc umen t s  t o  s a t i s fy  s t a tu t o ry  r equ i r em en t s .   Boos t e r  

s ho t s  m an da t ed  b y  t he  Sec r e t a ry  o f  t he  Dep ar tm en t  o f  He a l th  an d  E nv i ro nmen t  

a r e  a l s o  r eq u i r ed .   

 No t i ce  o f  t h i s  p o l i cy  an d  t h e  a pp l i ca b l e  s t a t e  l a w  sh a l l  be  d i s t r i bu t ed  t o  

p a re n t s  o r  gu a rd i an s  o f  cu r r en t  a nd  p ro spe c t iv e  d i s t r i c t  s t ud en t s  on  o r  b e fo re  

M ay  1 5 th  o f  e ac h  sc ho o l  y ea r .   The  s up e r in t e nde n t  sh a l l  i s s ue  a  n e ws  r e l eas e  

e ac h  Aug us t  ex p l a in in g  t h e  r eq u i r e d  i n ocu la t i on s  an d  bo os t e r  s ho t s .   P a re n t s  

ma y  de l eg a t e  i n  wr i t i n g  t h e i r  au th or i t y  t o  c on se n t  t o  immu niza t i ons .   At  t h e  

b eg in n in g  o f  a  s c ho o l  y ea r ,  s c ho o l  bo a rd s  sh a l l  p r ov i de  i n fo rma t io n  on  

imm uni za t i on s  ap p l i c ab l e  t o  s c ho o l  ag e  ch i ld r en  t o  pa r e n t s  a nd  gua rd i ans  o f  

s t ud en t s  i n  g r ad es  s i x  t h ro ug h  1 2 .  T he  i n f o rma t i o n  on  immu niz a t i o ns  s ha l l  

i nc l ude :  

( 1 )  A  l i s t  o f  so urc es  f o r  ad d i t i on a l  i n f o rma t io n ;  an d  

( 2 )  Re l a t ed  s t an da r ds  i s su ed  b y  t he  n a t i on a l  ce n t e r s  fo r  d i se as e  co n t ro l  

a nd  p re ven t io n .  

 S tu de n t s  wh o  f a i l  t o  p ro v id e  t he  d oc ume nta t i o n  r eq u i r ed  b y  l aw  m ay  b e  

e xc l ud ed  f r om sch oo l  b y  t he  s up e r in t en den t  un t i l  s t a t u to ry  r e qu i r em en t s  a r e  

s a t i s f i e d .   No t i c e  o f  e xc l us i on  s ha l l  b e  g iv en  t o  t he  p a re n t s / gua rd i ans  a s  

p r e s c r i bed  by  l a w .   S t ud en t s  wh o  a r e  no t  immu niz ed  a ga i ns t  a  p a r t i cu l a r  

d i se ase ( es )  ma y  be  ex c l ude d  f rom  s ch oo l  d u r i ng  a ny  o u t b rea k .  

 T h e  a bo ve  r e qu i r emen t s  a r e  no t  t o  s e rv e  a s  b a r r i e r s  t o  imme dia t e  

e n r o l lme n t  o f  s t ud en t s  des i gn a t e d  a s  h omel es s  o r  fos t e r  c h i l d r e n  a s  r e qu i r ed  by  

t he  E ve r y  S t ud en t  S uc cee ds  Ac t  ( ES S A)  an d  th e  M c Kin ne y -Ven to  Ac t  a s  
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am en de d  by  E S S A.  Th e  d i s t r i c t  s ha l l  wo rk  wi t h  t he  De par tm en t  f o r  Ch i l d r e n  an d  

F ami l i e s ,  t he  s ch oo l  l a s t  a t t en ded ,  o r  o the r  r e l ev an t  a ge nc i e s  t o  ob t a in  n ece s sa ry  

d oc ume nta t i on  o f  i noc u l a t i o ns .  

 E ac h  p r i nc i pa l  s ha l l  f o r war d  ev i de nce  o f  c ompl i an ce  wi th  t he  i no cu l a t i o n  

l a w  t o  o th e r  s c ho o l s  o r  s ch oo l  d i s t r i c t s  wh en  r e q ues t ed  b y  t he  sc ho o l  o r  b y  t he  

s t ud en t ' s  pa re n t s / gua r d i a ns  an d  sh a l l  work  c oo pe ra t i ve l y  wi t h  l oca l ,  c ou n ty ,  an d  

s t a t e  h ea l t h  ag en c i e s  t o  d i s sem ina t e  ma te r i a l s  r e l a t e d  t o  t h e  av a i l a b i l i t y  o f  

i no cu l a t i o ns .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  20 16 ;  M arc h  13 ,  20 17  

 

Au tom ate d  Exte rn a l  Def i br i l l a t ors                                         JG CBA 

 

          I f  t h e  bo a rd  ap pr ov es  t he i r  u s e  i n  d i s t r i c t  s c ho o l s  a nd  o th e r  f ac i l i t i e s ,  

a u t omate d  ex t e rn a l  de f ib r i l l a t o r s  s ha l l  b e  p r op e r ly  ma in t a in ed  a s  r e qu i r e d  by  

l a w  a nd  u se d  i n  acc or da nce  wi t h  r ecomm en de d  ins t ru c t i o ns .  

 

Ap pr ove d :   De cem ber  1 0 ,  2 01 2  

Re v i s ed :   Ju ne  2 7 ,  20 1 6  

 

Communicable  Di seases                          JGCC 

 An y  s tu de n t  n o t e d  by  a  p hys i c i a n ,  o r  t he  s c ho o l  n u r se ,  o r  l oca l  he a l t h  

o f f i c e r  a s  h av i ng  a  comm un ica b l e  d i se ase  may  be  ex c lu de d  f rom  sc ho o l  fo r  t he  

d u r a t i o n  o f  t h e  i l l n es s .   Th e  s tu de n t  wi l l  b e  r ea dmi t t ed  t o  r e gu l a r  c l a s s es  u po n  

t e rmin a t io n  o f  t h e  i l l n es s ,  a s  a u th or i ze d  by  t he  s t ud en t ’ s  ph ys i c i an ,  t h e  l oca l  

h ea l t h  o f f i ce r ,  o r  a f t e r  t he  e xp i r a t i on  o f  an y  pe r io d  o f  i s o l a t i on  o r  qu a ra n t i ne .  

 T h e  boa rd  r e se r ves  t h e  r i g h t  t o  r e qu i r e  a  wr i t t en  s t a t em en t  f r om  th e  

s t ud en t ’ s  p hys i c i a n  o r  l o ca l  h ea l t h  o f f i ce r  i n d i c a t i n g  t ha t  t he  s t ud en t  i s  f r ee  

f r om a l l  s ympt oms  o f  t h e  d i s eas e .  

 I f  a  s t ud en t  i s  a bs en t  f rom  r eg u la r  c l a s s es  fo r  m ore  t h an  t h r ee  c on sec u t i ve  

d ay s  o r  t h e  p r in c ip a l  ha s  be en  n o t i f i ed  t ha t  a  s t u den t  has  o r  i s  su sp ec t e d  o f  

h av in g  a  c ommu nic ab l e  d i sea se ,  t he  p r inc i pa l  s ha l l  de t e rmin e  whe t he r  a  r e l ea se  

s ha l l  be  o b t a i ne d  f r om  th e  s tu den t ’ s  p hy s i c i an  o r  l oc a l  he a l t h  d ep a r tme n t  be fo r e  

t he  s t ude n t  r e en t e r s  s ch oo l .  

 De c i s i on s  r eg a rd i ng  t he  t y pe  o f  e du ca t i on  an d  th e  s e t t i ng  f o r  p r ov i s io n  o f  

e du ca t i on a l  s e r v i c es  f o r  a  s t u de n t  wi th  a  c ommu nic ab l e  d i s ease  s ha l l  be  ba se d  

o n  th e  ch i l d ’ s  me d ica l  c on d i t i on ,  t h e  c h i l d ’ s  ed uc a t io na l  nee ds ,  an d  the  e xp ec t ed  

t yp e  o f  i n t e r ac t i o n  wi t h  o t he r s  i n  t he  e duc a t io na l  s e t t i ng .   F ina l  dec i s io ns  wi l l  

b e  m ad e  by  s ch oo l  adm in i s t r a t i o n  a f t e r  r e ce i v in g  i n pu t  f r om th e  s tu de n t ’ s  

p h ys i c i an ,  p ub l i c  hea l t h  pe r so nn e l ,  t he  s t ud en t ’ s  pa re n t  o r  g ua rd i a n ,  a nd  

p er s on ne l  a s s oc i a t ed  w i th  t h e  p r op ose d  ca re  o r  e duc a t i ona l  s e t t i ng .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6 ;  J a nu a ry  11 ,  20 21  
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He al t h  Sc ree n i ng s  JG CD  

  V i s i on ,  hea r in g ,  a nd  de n t a l  s c r e en i ng s  wi l l  b e  co nd uc t ed  i n  t he  d i s t r i c t  a s  

p a r t  o f  t he  o ve r a l l  hea l t h  s e rv i ces  p ro gram .  Su ch  sc r ee n in gs  w i l l  b e  

a dmin i s t e r e d  i n  acc or da nce  wi t h  s t a t e  l a w.  W he n  ap pro pr i a t e ,  o th e r  s c r een in gs  

d eem ed  be ne f i c i a l  t o  s t ude n t s  ma y  be  p e r f o rme d  i n  t h e  s ch oo l  he a l t h  p ro gram .    

 W he n  t hes e  sc r ee n ing s  ca nn o t  be  p e r f o rme d  by  d i s t r i c t  s t a f f ,  t h e  bo a r d  

a u t hor i zes  t he  su pe r in t e nde n t  t o  i d en t i fy  h ea l t hc a re  s e rv i ce  p ro v i de r s  t o  p r ov i de  

t hem .   S uc h  he a l t h ca r e  s e r v i ce  p ro v id e r s  s ha l l  be  r e qu i r ed  t o  e n t e r  i n to  a  

c on t r ac t  wi t h  t he  d i s t r i c t  p r i o r  t o  p ro v id in g  an y  sc r ee n in gs  o r  o t he r  s e rv i ces  t o  

s t ud en t s  i n  t h e  s ch oo l  s e t t i n g .  

V i s i on  Sc r een in gs  

 Ba s i c  v i s io n  sc r een in gs  s ha l l  b e  p r ov i ded  t o  s t u de n t s  wi th ou t  ch a rg e  

a cc ord i ng  t o  t he  f o l l o win g  s ch ed u le :  

•  An nu a l l y  f o r  ev e ry  ch i ld  p a r t i c ip a t i n g  i n  IDE A pa r t  B  p r ogr ams ;  

•  At  l ea s t  o nce  e ach  s ch o o l  yea r  f o r  s t ud en t s  i n  k in de r ga r t en  a nd  g r ade s  

o ne ,  t wo ,  t h r e e ,  f i ve ,  s e ve n ,  a nd  t e n ;  

•  Wit h i n  t he  f i r s t  ye a r  o f  en r o l lme n t  i n  t he  d i s t r i c t ;  

•  Up on  r eq ues t  b y  t h e  p a re n t  o r  g ua r d i a n  o f  a  s t ude n t  en ro l l ed  i n  a n  

a cc r ed i t ed  n on pu b l i c  s c ho o l  who  r e s i des  i n  t he  s c ho o l  d i s t r i c t .   

 T h ese  b as i c  v i s i on  sc r een in gs  sh a l l  be  p e r f o rme d  by  a  v i s io n  sc r ee ne r  

d es i gn a t e d  by  t he  boa rd ,  who  s ha l l  f o l l ow  cu r r e n t  s t a t e  v i s i on  s c r e en i ng  

g u i de l i nes  f o r  pe r fo rmi ng  th e  sc r een in gs .   Th e  r e s u l t s  o f  t he  s c r ee n in g  an d ,  i f  

n ec es s a ry ,  r e f e r r a l  f o r  an  e xami na t i on  b y  an  op h th a lmol og i s t  o r  op t omet r i s t  

s ha l l  be  r e por t ed  t o  t h e  pa r en t s  o r  g ua r d i an s  o f  t h e  s tu de n t .   An y  r e f e r r a l  sha l l  

n o t  s ho w a  p r e f e r ence  i n  f av or  o f  a ny  p a r t i cu l a r  op h t ha lm olo g i s t  o r  op tome t r i s t  

t o  p ro v i de  an  a dd i t i on a l  ex amin a t i on .  

 W hi l e  n o t  p a r t  o f  t h e  b oa r d  p ro v i ded  v i s io n  sc r ee n in g  p r ogr am ,  eac h  

s t ud en t  nee d in g  a s s i s t a nc e  i n  ac h i e v in g  ma s t e r y  o f  b as i c  r ead in g ,  wr i t i n g ,  a nd  

ma t hem at i c s  sk i l l s  sh a l l  b e  enc ou rag ed  to  ob t a in  a n  eye  e xami na t i on  b y  an  

o p t omet r i s t  o r  o ph t ha lm ol og i s t  t o  de t e rmi ne  i f  t he  s t u den t  s u f f e r s  f r om 

c on d i t i on s  im pa i r i n g  t h e  ab i l i t y  t o  r e ad .   E x pe nse  f o r  suc h  an  e xami na t i on ,  i f  

n o t  r e im bu r se d  t h r oug h  Me dica id ,  p r i va t e  i n su r anc e ,  o r  an y  o th e r  g ov e rnm en t a l  

o r  p r i va t e  p ro gram ,  sh a l l  b e  t he  r e sp ons ib i l i t y  o f  t he  s tu de n t ’ s  pa ren t  o r  

g ua rd i an .  

He a r in g  S c ree n i ng  

 E ac h  ye a r  he a r i ng  sc r een in g  p ro ce dur es  wi l l  b e  co nd uc t ed  fo r  s t ud en t s  i n  

t he i r  f i r s t  ye a r  o f  s ch o o l  a t t e nd anc e  i n  t he  d i s t r i c t .  Su ch  p r oce du res  wi l l  b e  

p ro v id ed  fo r  o th e r  s t u de n t s  a t  a  f r eq ue ncy  o f  no t  l e s s  t han  o nc e  ev e ry  t h r ee  

y ea r s  un l e s s  o th e r wi s e  spe c i f i ed  b y  s t a t e  l a w .  S t ud en t s  kn o wn  t o  ha ve  he a r i ng   

d i f f i cu l t i e s  a nd  s t ude n t s  r e f e r r ed  b y  t ea ch e r s ,  pa r en t s ,  a nd /o r  p h ys i c i an s  wi l l  be  

s c r e ene d  r e ga r d l e s s  o f  g r a de  l e ve l .  

 Un der  c e r t a in  co n d i t i ons ,  h ea r i ng  sc r ee n in g  se r v i c es  a r e  p ro v id ed  f o r  

s t ud en t s  r e s i d i ng  wi th in  d i s t r i c t  bo un dar i e s  who  a r e  en r o l l e d  i n  a cc r ed i t ed  n on -

p u b l i c  s c ho o l s .  T hese  s e rv i ce s  a r e  co or d in a t e d  be t wee n  t he  a dmi n i s t r a t i on  o f  t he  

a cc r ed i t ed  n on pu b l i c  s c h o o l  an d  d i s t r i c t  adm in i s t r a t i o n  an d  r eq u i r e  a  r eq ues t  
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f r om the  s tu den t ’ s  pa r en t  o r  gua rd i an .  Imp leme n ta t i o n  o f  t he  p ro gram  f o r  

n o np ub l i c  s ch oo l  s t ud en t s  fo l l o ws  th e  same  g u i de l i nes  a s  f o r  d i s t r i c t  s t ude n t s .  

 T h e  r e s u l t s  o f  t he  t e s t  a nd ,  i f  nec es s a ry ,  t h e  de s i r a b i l i t y  o f  e xami na t io ns  

b y  a  q ua l i f i ed  p hy s i c i a n  sh a l l  b e  r ep or t e d  t o  t h e  pa r en t s  o r  g ua rd i ans  o f  s t u de n t s  

s c r e ene d .  

De n ta l  Sc r een i n gs  

 F re e  de n t a l  i n sp ec t i on s  wi l l  be  p r ov ide d  t o  s t u den t s  an nu a l ly ,  p l a nne d  fo r  

b y  de s ig na t ed  s ch oo l  s t a f f ,  a nd  c on du c t e d  b y  ap pro pr i a t e  de n t a l  ca r e  p r ov i de r s .   

S tu de n t s  p r e se n t i ng  a  c e r t i f i ca t e  f rom  a  l e ga l l y  q ua l i f i ed  d en t i s t  p ro v i d in g  t ha t  a  

d en t a l  ex amin a t i on  wa s  com ple t ed  i n  t he  t h r ee  mo n t hs  p r i o r  t o  t he  s c ho o l  de n t a l  

i n sp ec t i on  nee d  no t  b e  p r ov i de d  wi t h  an  i nsp ec t i on .  

 A  ce r t i f i c a t e  o f  t he  r e su l t  o f  a  s ch oo l  de n t a l  i n s pec t i o n ,  t oge the r  wi t h  

s ug ge s t i o ns  o f  r eq u i r em en t s  f o r  t h e  cu r ing  o f  an y  de f ec t s  f ou nd ,  s ha l l  b e  m ade  

b y  t h e  de n t a l  ca r e  p ro v i de r  ma k in g  su ch  i n sp ec t i on .   On e  co py  o f  t h i s  ce r t i f i c a t e  

i s  t o  be  fu rn i she d  t o  t he  ch i l d  e xami ned ,  a nd  a no t he r  wi l l  b e  f i l ed  wi th  t he  c l e rk  

o f  t he  b oa r d .   No  d en t a l  wor k  o t he r  t h an  t he  i n spe c t i on  a nd  p ro v i s io n  o f  t he  

c e r t i f i ca t e  sh a l l  be  pe r fo rm ed  b y  t he  e xami n in g  de n t a l  c a r e  p r ov i de r  wi t ho u t  t he  

c on se n t  o f  t h e  pa r en t s  o r  gu a rd i an  o f  t he  c h i l d .  

S e l ec t e d  Sc ree n in gs   

 O t he r  s c r ee n in g  p r oce du res  ma y  be  d eemed  a pp ro pr i a t e  an d  ben e f i c i a l  t o  

s t ud en t s .  De s ig na t ed  s t a f f  wi l l  a s s i s t  i n  t h e  p l a nn in g  an d  im plem en t a t i o n  o f  

o th e r  s c r een in g  p ro gr ams  fo l l o win g  s t a nda rd  p r oc ed ures .  

 S c r een in g  r e s u l t s  a nd  r e f e r r a l s ,  whe n  ne ce s sa ry ,  wi l l  be  commu ni ca t e d  t o  

p a re n t s .  

 I n  acc or dan ce  wi th  s t a t e  l a w ,  t he  p a re n t  o r  g ua r d i a n  o f  a ny  c h i l d  en t e r in g  

s ch oo l  f o r  t he  f i r s t  t ime  s ha l l  b e  i n f o rme d  o f  t he  av a i l a b i l i t y  o f  s i ck l e  ce l l  

s c r e en i ng  a nd  o f  t he  l oca t i o n  o f  t he  nea r es t  f ac i l i t y  p r ov i d i ng  b lo od  t e s t s  f o r  

s i ck l e  ce l l  t r a i t  an d  s i c k l e  c e l l  a nemia .   

 

Ap pr ove d :  J une  2 7 ,  20 1 6  

Re v i s ed :  J u ly  1 1 ,  2 02 2   

Student  Psychologica l  Serv ices                    JGD 

 Va r io us  ps yc ho l og i ca l  s e rv i ce s  a r e  a va i l ab l e  t o  s t ud en t s  t h r oug h  th e  

d i s t r i c t ,  c oo pe ra t i ve  s pe c i a l  e duc a t i on  p ro gr ams ,  t he  co un ty  an d  t h e  s t a t e .   

Re su l t s  o f  an y  su ch  p sy ch o lo g i c a l  s e r v i ce ,  t e s t i n g  p ro gram  or  co ns u l t a t i o n  

s e rv i ce s  wi l l  be  ke p t  i n  s t r i c t  c onf i de nce  b y  sc ho o l  au th or i t i e s  an d  s h a l l  be  

g o ve r ned  by  J R t h r ou g h  J RD.  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

 

Sexual  Harassm ent                            JGEC 

 ( Se e  GAAC,  GAAD,  GAF ,  J DDC a nd  KN)   
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 T h e  b oa r d  o f  ed uca t io n  i s  commi t t ed  t o  p ro v id i ng  a  p os i t i v e  a nd  

p ro du c t iv e  l ea rn i ng  a nd  work i ng  en v i ro nme nt ,  f r ee  f rom  d i sc r imi na t io n  on  t he  

b as i s  o f  s ex ,  i nc l ud in g  se xua l  h a ra s sme n t .   Th e  d i s t r i c t  do es  no t  d i sc r imin a t e  on  

t he  ba s i s  o f  s ex  i n  adm is s i on s ,  e m plo yme nt ,  o r  t he  e du ca t i on a l  p ro gram s  o r  

a c t i v i t i e s  i t  o pe r a t e s  an d  i s  p ro h i b i t e d  b y  T i t l e  IX  f rom e ng ag i ng  i n  s uc h  

d i sc r imin a t io n .  Di s c r imi na t i on  o n  t he  ba s i s  o f  s ex ,  i nc l ud i ng  s ex ua l  ha ras smen t ,  

w i l l  n o t  be  t o l e r a t ed  i n  t he  sc ho o l  d i s t r i c t .   Di sc r im ina t io n  on  t he  ba s i s  o f  s e x  of  

em plo ye es  o r  s t ud en t s  o f  t he  d i s t r i c t  i n  any  d i s t r i c t  ed uca t io n  p r ogr am  or  ac t i v i t y  

i s  s t r i c t l y  p r oh i b i t ed .  

 S e xua l  ha ra s sme n t  i s  u n l a wf u l  d i s c r imin a t i on  o n  t he  b as i s  o f  s ex  u nd e r  

T i t l e  IX o f  t h e  Ed uca t io n  Ame ndm ent s  o f  19 72 ,  T i t l e  VI I  o f  t h e  Ci v i l  R i g h t s  Ac t  

o f  19 64 ,  a nd  t h e  Ka ns as  Ac t  Aga ins t  D i s c r imi na t i on .   Al l  f o rms  o f  s ex ua l  

h a ra s sme n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  o n  sc ho o l  p r op e r ty ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r ogr ams ,  o r  ev en t s  w i t h in  t he  Un i t e d  S t a t e s .    

 I t  s ha l l  be  a  v i o l a t i o n  fo r  a ny  empl oy ee  t o  d i s co ura ge  a  s t ud en t  f r om 

f i l i n g  a  com pla in t ,  o r  t o  f a i l  t o  i nves t i ga t e  o r  r e f e r  fo r  i n ve s t i g a t i on ,  an y  

c ompl a in t  l od ge d  und e r  t h e  p ro v i s io ns  o f  t h i s  po l i cy .  

 S e xua l  ha r as sm en t  sh a l l  i nc l ude  c on du c t  o n  t he  bas i s  o f  s ex  i n vo lv i ng  

o ne  o r  mor e  o f  t he  fo l l o win g :   ( 1 )  A d i s t r i c t  em plo ye e  c on d i t i on in g  t he  p r ov i s io n  

o f  a n  a id ,  be ne f i t ,  o r  s e rv i c e  o f  t he  d i s t r i c t  on  a n  i nd i v id ua l ’ s  p a r t i c ip a t i o n  i n  

u n wel com ed  sex ua l  co n duc t ;  ( 2 )  u n we l come d  c on du c t  d e t e rmin ed  b y  a  r eas on ab l e  

p e r s on  t o  be  so  se ve r e ,  pe r va s iv e ,  an d  ob j ec t i ve ly  o f f ens ive  t ha t  i t  e f f ec t i ve ly  

d en ies  a  pe r so n  eq ua l  a cce s s  t o  t he  d i s t r i c t ’ s  e du ca t i on a l  p r ogr am or  ac t i v i t y ;  o r  

( 3 )  s e xu a l  a s s au l t ,  da t i n g  v io l en ce ,  dom es t i c  v i o l e nce ,  o r  s t a lk in g .  

 S e xua l  ha r as sm en t  ma y  r e s u l t  f r om  ve rb a l  o r  ph ys i ca l  c on duc t  o r  wr i t t e n  

o r  g r a ph i c  m a te r i a l .   S e xua l  ha ra s sme n t  ma y  inc lu de ,  b u t  i s  n o t  l im i t e d  t o :   ve r ba l  

h a ra s sme n t  o r  ab use  o f  a  s ex ua l  na t u re ;  p r e s s u r e  f o r  s ex ua l  ac t i v i t y ;  r e pe a t e d  

r emar ks  t o  a  p e r s on  w i t h  s e xu a l  o r  dem ea n i ng  im pl i c a t i o n ;  un we lc ome  t ouc h i ng ;  

o r  su gg es t i ng  o r  dema nd i ng  sex ua l  i nvo lv emen t  acc omp an ie d  b y  im pl i ed  o r  

e xp l i c i t  t h r e a t s  co nce rn i ng  a  s t u de n t ’ s  g r ade s ,  pa r t i c i pa t i on  i n  ex t r a - cu r r i c u l a r  

a c t i v i t i e s ,  e t c .  

 T h e  d i s t r i c t  enc ou rage s  a l l  v i c t im s  o f  s ex ua l  h a ra s sme n t  an d  p e r s on s  wi t h  

k n owled ge  o f  s uc h  ha ras smen t  t o  r ep or t  t h e  h a ra s sme n t  imme dia t e l y .   Com pla in t s  

o f  s e xu a l  ha ras smen t  w i l l  b e  p r ompt l y  i n ve s t i g a t e d  an d  r e so l ved .  An y  pe r so n  ma y 

ma ke  a  v e rb a l  o r  wr i t t en  r e po r t  o f  s e x  d i s c r imi na t i on  by  a ny  mea ns  a nd  a t  a ny  

t im e .  

 T h e  Su pe r i n t e nd en t ,  o r  d es i gn ee ,  36 757 4 t h  S t r ee t ,  Mer i den ,  Kan sas  

6 6 51 2 ,  7 85 -48 4 -34 44  ( P os i t i on  o r  name ,  ad dr es s ,  ema i l  ad dr es s ,  an d  p ho ne  

n umb er  o f  t he  T i t l e  IX  Coo rd i na t o r )  h as  be en  d es i gn a t e d  t o  co or d in a t e  c ompl i an ce  

w i t h  n on d i sc r imin a t i on  r eq u i r em en t s  c on t a i ned  i n  T i t l e  IX o f  t h e  E du ca t i on  

Ame ndm ent s  o f  19 72 ,  T i t l e  VI I  o f  t he  Ci v i l  R ig h t s  Ac t  o f  19 64  r e ga r d in g  

d i sc r imin a t io n  o n  t he  bas i s  o f  s ex ,  an d  t h e  Kan sas  Ac t  Aga in s t  Di sc r imin a t io n .  

I n fo rma t i on  c on ce r n i ng  t h e  p r ov i s io ns  o f  t h es e  Ac t s ,  a nd  t he  r i gh t s  p r ov i de d 

t he r eu nde r ,  a r e  a va i l a b l e  f rom  the  T i t l e  IX  Co or d in a to r .   In q u i r i e s  a bo u t  t h e  

a pp l i ca t i o n  o f  T i t l e  IX  t o  t h e  d i s t r i c t  ma y  b e  r e f e r r ed  t o  t he  T i t l e  IX Co ord ina to r ;  

t o  t h e  Ass i s t an t  S ec re t a r y  fo r  Ci v i l  R ig h t s  a t  t h e  U . S .  De pa r tme n t  o f  E du ca t i on ,  

Of f i ce  o f  Civ i l  R i gh t s ,  4 00  Mar y l a nd  Av en ue ,  SW,  W as h in g to n  D . C .  2 02 02 -11 00 ,  

( 80 0)4 21 -3 48 1 ,  o r  a t  OCR@ ed .g ov ;  o r  bo t h .  
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 Re sp ons e  t o  Hara s sme n t  Comp la i n t s  

 T h e  d i s t r i c t  t a ke s  a l l  r e po r t s  o f  s ex ua l  h a ra s sme n t  s e r io us l y  a nd  wi l l  

r e sp on d  mea n in gf u l ly  t o  ev e ry  r ep or t  o f  d i sc r imin a t io n  ba se d  o n  sex ,  i n c lu d ing  

s ex ua l  ha ras smen t ,  o f  wh ic h  t he  d i s t r i c t  ha s  a c tu a l  kn owled ge .  Any  s tu de n t s  who  

b e l i e ve  t h a t  h e  o r  s he  ha s  b ee n  s ub j ec t ed  t o  s ex ua l  ha ras smen t  sh ou l d  r ep or t  t he  

a l l eg ed  ha ras smen t  t o  t h e  b u i l d in g  p r inc ip a l ,  a no t he r  admi n i s t r a to r ,  t he  gu i da nce  

c ou ns e lo r ,  t he  T i t l e  IX  Co or d in a to r ,  o r  a no the r  l i c en sed  s t a f f  mem ber .   Al l  

em plo ye es  r ece iv i ng  r ep or t s  o f  s ex ua l  ha ra s sme n t  f r om  a  s tu den t  s ha l l  no t i fy  t he  

T i t l e  IX  Coo rd i na t o r .  Def in i t i on s  

 T h e  fo l l o win g  d e f in i t i o ns  a pp ly  t o  t h e  d i s t r i c t  i n  r e spo n d in g  to  

c ompl a in t s  o f  s ex ua l  d i sc r imi na t io n  i nc lu d i ng  se xu a l  ha ras sme n t  a s  d e f i ned  by  

T i t l e  IX o f  t h e  Ed uca t io n  Ame ndm ent s  o f  19 72 ,  T i t l e  VI I  o f  t h e  Ci v i l  R i g h t s  Ac t  

o f  19 64 ,  an d  t he  Ka ns as  Ac t  Aga i ns t  Di s c r imi na t io n .  

 T h e  “ com pla i na n t ”  me an s  a n  i nd i v i dua l  wh o  i s  a l l e ge d  t o  be  a  v i c t im  o f  

c on du c t  t ha t  co u ld  co ns t i t u t e  s e xua l  ha r as sme n t .   

 “ Da t in g  v i o l e nc e”  me an s  v i o l e nce  commi t t ed  by  a  pe r so n  who  i s  o r  h as  

b ee n  i n  a  soc i a l  r e l a t i o nsh ip  o f  a  rom an t i c  o r  i n t ima te  na tu re  wi t h  t he  v i c t im 

wh ere  t he  ex i s t e nce  o f  s uc h  a  r e l a t i ons h ip  sh a l l  be  d e t e rmi ned  ba se d  o n  a  

c on s id e ra t i o n  o f  t h e  l e n g th  o f  t h e  r e l a t i on sh i p ,  t h e  t ype  o f  r e l a t i o ns h ip ,  a nd  t h e  

f r eq ue ncy  o f  i n t e r ac t i on  b e t wee n  the  p e r so ns  i nv o lv ed .  

 T h e  “ de c i s i on -m ak er”  r e v i e ws  a l l  t he  ev id en ce  an d  p re pa r es  an  im par t i a l  

wr i t t en  r e s po ns i b i l i t y  de t e rmin a t i on  a s  t o  whe t he r  t he  a l l eg ed  co nd uc t  o cc ur r ed  

a nd  p r ov i des  an  op po r tu n i t y  fo r  t h e  pa r t i e s  a nd  t he i r  r e p re sen t a t i ves  t o  p r e pa r e  

wr i t t en  qu es t i on s  t o  b e  a ns wer ed  by  t he  o t he r  pa r t y .  T he  dec i s i on -m ak er  s ha l l  no t  

b e  t he  T i t l e  IX  Co ord in a to r  o r  i nv es t i ga to r .   

 “ Domes t i c  v i o l e nc e”  i n c lu des  c r ime s  o f  v i o l e nce  c ommi t t ed  by  a  pe r so n 

wh o i s  a  c u r r en t  o r  fo rmer  sp ou se ,  pa r tn e r ,  p e r s on  wi th  whom t he  v i c t im  sh a re s  a  

c h i l d ,  o r  wh o  i s  o r  h as  co ha b i t e d  wi th  t h e  v i c t im  as  a  sp ou se  o r  pa r t ne r ,  by  a  

p e r s on  s imi l a r ly  s i t ua t ed  t o  a  sp ou se  o f  t he  v i c t im  un de r  Kan sa s  o r  ap p l i c ab l e  

f ede ra l  l a w ,  o r  b y  a ny  o the r  pe r so n  aga i ns t  a n  ad u l t  o r  yo u t h  v i c t im  hav in g  

p ro t ec t i on  f r om su ch  pe r so n’ s  a c t s  b y  Kan sa s  o r  ap p l i c ab l e  f ed e ra l  l aw .  

 A “ fo rma l  com pla in t ”  me ans  a  d oc umen t  f i l ed  b y  a  c ompl a in an t  o r  s i gn ed  

b y  th e  T i t l e  IX  Co ord in a to r  a l l eg in g  sex ua l  ha r as sm en t  a ga i ns t  a  r e sp on den t  an d  

r eq ues t i n g  t ha t  t h e  d i s t r i c t  i nv es t i ga t e  t he  a l l eg a t i on  o f  s ex ua l  h a ras sme n t .  

 T h e  “ in ves t i g a to r ”  i s  t h e  pe r so n  who  ca r r i e s  o u t  t he  i nv es t i ga t i on  a f t e r  

t he  f o rma l  c omp la i n t  i s  f i l e d  an d  co nd uc t s  i n t e rv i ews  o f  t he  w i t nes ses ,  c o l l e c t s  

a nd  d oc ume nt s  e v id en ce ,  an d  d ra f t s  a n  i nv es t i ga t i ve  r ep or t .  

 A “ res po nd en t ”  i s  a n  i nd i v i dua l  wh o  h as  be en  r ep or t ed  t o  b e  t he  

p er pe t r a to r  o f  co nd uc t  t ha t  c ou l d  co ns t i t u t e  s ex ua l  h a ra s sme n t .  

 “ Se xu a l  a s s au l t ”  m ean s  an  o f f en se  c l a s s i f i e d  a s  a  fo r c ib l e  o r  non fo r c ib l e  

s ex  o f f ens e  un de r  t he  u n i fo rm c r im e  r e po r t i n g  sys t em o f  t he  Fe de r a l  Bur ea u  o f  

In v es t i ga t i on .   

 “ S t a lk i ng ”  m ea ns  eng ag in g  i n  a  co ur s e  o f  c on du c t  d i r ec t e d  a t  a  s pec i f i c  

p er s on  t ha t  wou l d  cau se  a  r ea so na b le  pe r s on  t o  f e a r  fo r  h i s  o r  h e r  s a f e ty  o r  t h e  

s a f e t y  o f  o t he r s  o r  t o  su f f e r  s ub s t a n t i a l  emo t io na l  d i s t r e s s .  

 T h e  “ Ti t l e  IX  Coor d i na t o r”  i s  t h e  i n d iv id ua l  de s ig na t ed  a t  t h e  d i s t r i c t  

l e ve l  wh o  h as  r e s po ns i b i l i t y  t o  c oo rd in a t e  com pl i anc e  wi th  T i t l e  IX  o f  t he  

E d uca t io n  Am en dmen t s  o f  19 72 ,  T i t l e  VI I  o f  t he  Ci v i l  R ig h t s  Ac t  o f  1 96 4 
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r ega rd i ng  d i s c r imi na t io n  o n  t he  ba s i s  o f  s ex ,  an d  t h e  Ka nsa s  Ac t  Aga i ns t  

Dis c r imi na t i on .  T he  T i t l e  IX  Co ord i na t o r ’ s  r e s po ns i b i l i t i e s  i nc l u de ,  bu t  a r e  no t  

l im i t ed  t o :  d ev e lo p in g  m a te r i a l s  a nd  ens u r i ng  p r o fe s s i ona l  d ev e lo pme nt  occ ur s  

f o r  s t a f f  i n vo lve d  i n  T i t l e  IX com pl i a nce ,  c r e a t i n g  sys t ems  to  c en t r a l i ze  r ec o rd s ,  

g a t he r i ng  r e l ev an t  d a t a ,  c on t ac t i ng  t h e  comp la i nan t  ( an d /o r  pa r en t s  o r  gu a rd i an s ,  

i f  a pp l i ca b l e )  onc e  t he  d i s t r i c t  ha s  ac t ua l  kn o wle dg e  o f  a l l ege d  s ex ua l  h a ra s sme n t ,  

c oo rd i na t i ng  t he  imp leme n ta t i o n  o f  su p por t i ve  me asu res ,  s i gn i ng  a  fo rmal  

c ompl a in t  t o  i n i t i a t e  a  g r i e va nce  p roce s s ,  an d  ens u r i ng  a ny  r emed ies  a r e  

im pleme n te d .  

 T h e  T i t l e  IX  Co ord ina t o r ,  a ny  i nv es t i ga t o r ,  de c i s i on - mak er ,  o r  a ny  pe r so n 

wh o  f a c i l i t a t e s  an  i n fo rma l  r e s o lu t i on  p r oc es s  sh a l l  n o t  hav e  a  c on f l i c t  o f  i n t e r e s t  

o r  b i a s  fo r  o r  a ga i ns t  t h e  c omp la i nan t  o r  r e sp on de n t .  T he se  i n d iv id ua l s  s ha l l  

r ece i ve  t r a i n in g  o n  t he  de f in i t i on  o f  s ex ua l  h a ra s sme n t ;  t he  s co pe  o f  t he  e du ca t i on  

p ro gram an d  a c t i v i t i e s ;  ho w t o  c on du c t  a n  i nv es t i ga t i on ,  i nc l ud i ng  ap pe a l s  an d  

i n fo rma l  r e s o lu t i o n  p r oce s se s ;  an d  h o w t o  s e rv e  im par t i a l l y ,  i nc l ud i ng  b y  a vo i d in g  

p re j ud gme nt  o f  t he  f a c t s ,  co nf l i c t s  o f  i n t e r e s t ,  an d  b i a s .  Dec i s i on -ma ker s  s ha l l  

r ece i ve  t r a in i ng  o n  i s s ue s  o f  r e l e va nce  o f  q ue s t i o ns  a nd  e v id enc e ,  i n c lu d i ng  whe n  

q ue s t i o ns  an d  e v id en ce  ab ou t  t he  com pla i na n t ’ s  s e xu a l  p r ed i s po s i t i on  o r  p r io r  

s ex ua l  be ha v io r  a r e  no t  r e l ev an t .   I n ves t i g a t o r s  s ha l l  r ec e iv e  t r a i n i ng  on  i s s ue s  o f  

r e l e van ce  o f  qu es t i on s  a nd  ev ide nc e  i n  o rd e r  f o r  t hem t o  c r ea t e  i n ves t i g a t i v e  

r ep or t s  t h a t  f a i r l y  summar i ze  r e l ev an t  e v id en ce .  

 An y  empl oy ee  who  w i t nes ses  a n  a c t  o f  s ex ua l  ha ras smen t  o r  r ec e iv es  a  

c ompl a in t  o f  h a ra s sme n t  f r om an o th e r  em plo ye e  o r  a  s t u den t  sh a l l  r e por t  t he  

c ompl a in t  t o  t he i r  imme dia t e  s upe rv i so r ,  b u i ld i ng  admi n i s t r a t o r ,  o r  T i t l e  IX 

Co or d in a to r .  Em pl oy ee s  who  f a i l  t o  r ep or t  com pla i n t s  o r  i nc i den t s  o f  s e xua l  

h a ra s sme n t  t o  a ppr opr i a t e  d i s t r i c t  o f f i c i a l s  m ay  f ac e  d i sc i p l i n a r y  ac t i o n .  Di s t r i c t  

o f f i c i a l s  wh o  f a i l  t o  i n ve s t i g a t e  a nd  t a ke  ap pr opr i a t e  c o r r ec t i ve  ac t i o n  i n  r e s po ns e  

t o  com pla i n t s  o f  s exu a l  ha ras sme n t  m ay  a l so  f a ce  d i sc i p l i na ry  a c t i on .  

 Com pla i n t s  r ec e iv ed  w i l l  be  i nv es t i ga t ed  t o  de t e rmi ne  whe t he r ,  u n de r  t he  

t o t a l i t y  o f  t he  c i r c ums t an ces ,  t he  a l l e ged  be ha v io r  c ons t i t u t e s  s e xu a l  h a ra s sme n t  

u n de r  t he  de f in i t i o n  o u t l i ne d  a bo ve .   Unac ce p t a b l e  s t u de n t  c on d uc t  m ay  o r  m ay  

n o t  c ons t i t u t e  s e xu a l  h a ras sme n t ,  d ep en d in g  o n  t he  n a tu re  o f  t h e  co nd uc t  a nd  i t s  

s ev e r i t y ,  pe rva s iv ene ss ,  a nd  p e r s i s t e nce .   Beh av i o r s  wh i ch  a r e  u nac ce p t a b l e  b u t  

d o  n o t  c on s t i t u t e  ha ra s sme n t  ma y  p r ov ide  g ro un ds  f o r  d i sc i p l i n e  u nd e r  t h e  c od e  

o f  s t u de n t  co nd uc t .  

 I f  d i s c r imin a t i on  o r  h a ra s sme n t  h as  o cc ur r ed ,  t h e  d i s t r i c t  w i l l  t a ke  

p rom pt ,  r emed ia l  ac t i on  t o  s t op  i t  a nd  p rev en t  i t s  r eo cc ur r e nc e .  

 T h e  T i t l e  IX  Coo rd i na t o r  s ha l l  p r omp t ly  r e sp on d  i n  a  m ea n in gfu l  wa y  to  

a ny  r ep or t s  o f  s ex ua l  d i sc r im ina t io n  i nc lu d i ng  se xu a l  ha ras sme n t  o f  wh i ch  t he  

d i s t r i c t  ha s  ac t ua l  k no wled ge  a s  f o l l ows :  

•  Co nta c t  t he  com pla in an t  wi th in  10  bu s in es s  d ays  a nd  d i s cus s  t he  

a va i l ab i l i t y  o f  su pp or t i ve  me as ures ,  wi th  o r  wi t ho u t  t he  f i l i ng  o f  a  

f o rma l  com pla i n t ,  an d  c on s id e r  t he  c omp la i nan t ’ s  wi she s  a s  t o  

s up po r t i v e  m eas ure s ;  an d  

•  In fo rm the  com pla i na n t  o f  t he  r i gh t  t o  a  fo rma l  c omp la i n t  

i nv es t i ga t i on  co ns i s t e n t  wi t h  T i t l e  IX  an d  t he  i n fo rma l  r e so lu t i on  

p ro ces s .  

 S u pp or t i ve  Mea su res  
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 T h e  d i s t r i c t  wi l l  t r e a t  t h e  c ompl a in an t  a nd  r e s po nd en t  equ i t a b ly  by  

o f f e r in g  su pp or t i ve  me as ures .  T he se  n on -d i s c ip l i na ry  a nd  n on -p un i t i ve  m eas ure s  

w i l l  be  o f f e r ed  a s  ap pr opr i a t e ,  a s  r ea son ab ly  a va i l ab l e ,  a nd  w i th ou t  co s t  t o  t he  

c ompl a in an t  o r  t he  r e sp on de n t .   S up por t i v e  me asu res  a r e  de s ig ne d  t o  r e s to r e  or  

p r e s e rv e  e qu a l  a cce s s  t o  t he  ed uc a t io n  p ro gr am or  ac t i v i t y  wi t ho u t  u n r eas on ab l y  

b ur de n in g  t h e  o t he r  pa r ty .  “ Su pp or t i ve  M ea sur es”  sh a l l  i n c lu de ,  b u t  n o t  b e  l im i t e d  

t o ,  mea sur es  d es ig ned  t o  p ro t ec t  t h e  s a f e t y  o f  a l l  pa r t i e s ,  t o  p ro t ec t  t he  d i s t r i c t ’ s  

e du ca t i on a l  en v i r onme nt ,  o r  t o  de t e r  s ex ua l  ha ra s sme n t .   Th es e  me as ures  ma y  

i nc l ude  c ou nse l i n g ,  ex t en s io ns  o f  de ad l in es  o r  co ur s e - r e l a t ed  a d ju s tme n t s ,  

mo d i f i ca t i on s  o f  work  o r  c l a s s  s ch ed u le s ,  e sco r t  s e r v i c es ,  m utu a l  r e s t r i c t i o ns  on  

c on tac t  be t we en  th e  p a r t i e s ,  c ha ng es  i n  work  l oca t i o ns ,  l e av es  o f  a bs enc e ,  

i nc r eas ed  sec ur i t y  an d  m oni t o r i ng ,  a nd  o th e r  s imi l a r  m eas ur es .  T he  T i t l e  IX 

Co or d in a to r  i s  r e s po ns i b l e  f o r  c oo rd i na t i n g  t he  e f f e c t i v e  im pleme n ta t i o n  of  

s up po r t i v e  m eas ure s .  

 T h e  Form a l  Compl a in t  

 No  i nv es t i ga t i on  o f  a l l eg ed  s ex ua l  ha r as sm en t  ma y  o ccu r  un t i l  a f t e r  a  

f o rma l  c ompl a in t  has  be en  f i l ed .  

 A  fo rm a l  com pla i n t  i s  a  d oc umen t  f i l ed  by  t he  com pla ina n t  o r  s i gne d  by  

t he  T i t l e  IX  Co ord in a to r  a l l eg i n g  s ex ua l  ha ra s sme n t  an d  r e que s t i ng  an  

i nv es t i ga t i on .  T he  p ro ce dur es  fo r  f i l i n g  a  f o rma l  c ompl a in t  a r e  a s  f o l l o ws :  

•  At  t he  t im e  o f  f i l i n g  a  fo rm a l  c ompl a i n t ,  a  c ompl a in an t  mu s t  be  

p a r t i c ip a t i n g  i n  o r  a t t em pt i ng  t o  pa r t i c ip a t e  i n  t he  ed uc a t io n  p r ogr am 

o r  ac t i v i t y  o f  t he  d i s t r i c t  co nce r n i ng  whic h  t he  fo rma l  c ompla in t  i s  

f i l ed .  

•  A f o rma l  c ompl a in t  s ho u ld  b e  f i l ed  i n  wr i t i n g  a nd  co n ta i n  t he  nam e 

a nd  ad dres s  o f  t he  pe r so n  f i l i ng  t he  c omp la i n t .   The  com pla in t  sh ou l d  

b r i e f l y  d esc r ib e  t he  a l l ege d  v i o l a t i o n .   F i l i n g  o f  t he  c omp la i n t  w i t h  t he  

T i t l e  IX  Co ord i na t o r  may  be  d one  i n  pe r so n ,  b y  ma i l ,  o r  b y  ema i l .   I f  

a n  i nd i v id ua l  do es  no t  wi s h  t o  f i l e  a  wr i t t e n  c omp la i n t ,  an d  t he  m a t t e r  

h as  n o t  bee n  a de qu a t e l y  r e s o lv ed ,  t he  T i t l e  IX Co or d in a to r  ma y  i n i t i a te  

t he  c omp la i n t .   F o rms  fo r  f i l i ng  wr i t t en  com pla in t s  a r e  a va i l ab l e  i n  

e ac h  s ch oo l  bu i l d i ng  o f f i ce  a nd  t he  ce n t r a l  o f f i c e .  

•  A c ompl a in t  sh ou ld  b e  f i l ed  a s  so on  a s  po ss i b l e  a f t e r  t h e  c on du ct  

o cc ur s ,  bu t  no t  l a t e r  t h an  1 80  c a l e nd a r  da ys  a f t e r  t h e  comp la i nan t  

b ec omes  a wa re  o f  t h e  a l l ege d  v i o l a t i on ,  un l e s s  t h e  co nd uc t  fo rmi ng  th e  

b as i s  f o r  t h e  com pla in t  i s  on go i ng .  

•  An  in ves t i g a t i o n  sha l l  f o l l o w  th e  f i l i ng  o f  t h e  c ompl a in t .   I f  t he  

c ompl a in t  i s  a ga i ns t  t he  s up e r in t en de n t ,  t he  b oa r d  sh a l l  app o i n t  an  

i nv es t i ga t i ng  o f f i ce r .   I n  o t he r  i n s t a nces ,  t he  i n ve s t i g a t i on  s ha l l  b e  

c on du c t e d  b y  a  qua l i f i e d  i nd i v id ua l  de s ig na t ed  by  t he  T i t l e  IX 

Co or d in a to r  o r  a no th e r  i n d iv i du a l  ap po i n t e d  by  t he  b oa r d .   T he  

i nv es t i ga t i on  s ha l l  be  t ho r ou gh .   Al l  i n t e r e s t e d  pe r so ns ,  i n c lud in g  t he  

c ompl a in an t  a nd  t h e  r e s po nd en t ,  wi l l  b e  a f f o rd ed  an  o pp or tu n i t y  t o  

s ubmi t  wr i t t e n  o r  o r a l  e v id enc e  r e l e va n t  t o  t he  c ompl a in t .  

 F o rm a l  Compl a in t  No t i ce  Re qu i r eme n t s  

 Up on  f i l i n g  o f  a  fo rm a l  com pla i n t ,  t he  d i s t r i c t  sha l l  p r ov id e  wr i t t e n  

n o t i ce  t o  t h e  kn o wn  p a r t i e s  i n c lu d in g :   
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•  No t i ce  o f  t he  a l l ega t i on s  o f  s e xua l  ha ras sme n t  i nc l ud i ng  s u f f i c i e n t  

d e t a i l s  t o  p r ep a re  a  r e sp on se  be fo r e  an y  i n i t i a l  i n t e r v i e w  in c lud in g :  

o   t h e  i de n t i t i e s  o f  t h e  p a r t i e s  i n vo l ve d ,  i f  kn o wn ;  

o   t h e  co nd uc t  a l l ege d ly  c on s t i t u t i n g  se xu a l  ha ras sme n t ;  an d  

o  t he  da t e  an d  l oc a t i on  o f  t he  a l l e ge d  i nc ide n t ,  i f  kn own .  

•  An ex p la na t i on  o f  t he  d i s t r i c t ’ s  i nv es t i ga t i on  p r oce du res ,  i nc lu d i ng  

a ny  i n fo rm a l  r e s o l u t i o n  p r oc es s ;  

•  A s t a t eme n t  t ha t  t h e  r e sp on de n t  i s  p r e sume d  no t  r e sp on s ib l e  fo r  t he  

a l l eg ed  co nd uc t  an d  t h a t  a  d e t e rmi na t i o n  r e ga r d i ng  r e s po ns i b i l i t y  wi l l  

b e  m ad e  by  t h e  dec i s io n -m ake r  a t  t he  c onc l us i on  o f  t he  i n ves t i ga t i o n ;  

•  No t i ce  t o  t h e  pa r t i e s  t h ey  ma y  ha ve  a n  ad v i s o r  o f  t he i r  ch o i ce  a nd  

ma y  ins pe c t  an d  r ev i e w  a ny  e v id enc e ;  and  

•  No t i ce  t o  t he  pa r t i e s  o f  an y  p ro v i s i on  i n  t he  d i s t r i c t ’ s  c ode  o f  co n duc t  

o r  p o l i cy  t ha t  p r oh ib i t s  k no wi ng ly  ma k i ng  f a l s e  s t a t emen t s  o r  

k n owin g ly  s ubmi t t i ng  f a l s e  i n fo rma t i on .  

 I f ,  i n  t he  c our se  o f  an  i nv es t i ga t i on ,  t he  i nv es t i ga t o r  d ec i de s  t o  

i nv es t i ga t e  a l l e ga t i on s  a bo u t  t he  com pla in an t  o r  r e sp on de n t  t ha t  a r e  no t  i nc l ude d  

i n  t he  no t i ce  i n i t i a l l y  p ro v id ed ,  n o t i ce  o f  t he  ad d i t i ona l  a l l e ga t i o ns  sha l l  b e  

p ro v id ed  t o  kn own pa r t i e s .  

 F o rm a l  Compl a in t  I nv es t i ga t i o n  Pr oce dure s  

 T o  e ns u re  a  com ple t e  an d  t h o r ou gh  i nve s t i g a t i on  a nd  to  p ro t ec t  t he  

p a r t i e s ,  t he  i n ve s t i g a t o r  sh a l l :  

•  E n sur e  t h a t  t h e  p r ep on de ran ce  o f  t h e  e v id en ce  bur de n  o f  p r oof  an d  t he  

b u r de n  o f  ga t he r i ng  ev i de nc e  s u f f i c i e n t  t o  r ea ch  a  d e t e rmin a t i on  

r ega rd i ng  r e sp on s ib i l i t y  r e s t s  on  t he  d i s t r i c t  a nd  no t  t h e  pa r t i e s ;  

•  P ro v id e  a n  eq ua l  op po r tu n i t y  fo r  t he  pa r t i e s  t o  p r e s en t  wi t ne s se s  an d 

e v i den ce ;  

•  No t  r e s t r i c t  e i t he r  p a r t y ’ s  ab i l i t y  t o  d i s cu ss  t he  a l l e ga t i ons  u nde r  

i nv es t i ga t i on  o r  t o  ga t he r  a nd  p res en t  r e l e va n t  ev i de nc e ;  

•  Al l o w  th e  p a r t i e s  t o  b e  a cc ompa n ie d  wi th  an  ad v i s o r  o f  t he  p a r t y ’ s  

c ho ice ;  

•  P ro v id e  wr i t t e n  no t i c e  o f  t he  d a t e ,  t im e ,  l oc a t i on ,  pa r t i c ip an t s ,  an d  

p ur po se  o f  an y  i n t e rv i e w  o r  m ee t i ng  a t  wh ich  a  pa r ty  i s  ex pe c t e d  to  

p a r t i c ip a t e ;  

•  P ro v id e  t he  p a r t i e s  eq ua l  a cce s s  t o  r e v i ew  a l l  t he  e v id en ce  co l l ec t ed  

wh ich  i s  d i r ec t l y  r e l a t e d  t o  t he  a l l e ga t i o ns  r a i s e d  i n  a  f o rmal  

c ompl a in t ,  i n c lu d i ng  t h e  i nv es t i ga t i ve  r ep or t ,  an d  t he  op por tu n i t y  t o  

r e sp on d  to  t h a t  ev i den ce  b e fo re  a  de t e rmin a t i on  i s  m a de ;  

•  Be  imp ar t i a l  a nd  o b j e c t i v e ly  e va l ua t e  a l l  r e l e va n t  ev i de nce  w i t ho ut  

r e ly i ng  o n  se x  s t e r eo t yp es ;  

•  No t  hav e  co nf l i c t s  o f  i n t e r e s t  o r  b i a s  fo r  o r  a ga i ns t  com pla ina n t s  o r  

r e sp on de n t s ;  

•  No t  mak e  c r ed i b i l i t y  de t e rmin a t io ns  ba sed  o n  t h e  i nd i v id ua l ’ s  s t a t us  

a s  com pla i na n t ,  r e spo n den t ,  o r  wi t nes s .  

 F o rm a l  Compl a in t  I nv es t i ga t i o n  Re po r t  
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 T h e  i nv es t i ga t o r  sh a l l  p r ep a re  a n  i nv es t i ga t i ve  r ep or t  t h a t  f a i r l y  

s ummar i ze s  r e l ev an t  ev i de nce  an d  s ha r e  t he  r ep or t  wi th  t he  pa r t i e s  an d  t he i r  

a dv i so r s  fo r  r e v i e w  an d  r e s po ns e .  

 Be f o re  c omp le t i ng  t h e  i n ves t i ga t i v e  r epo r t ,  t he  i n ve s t i g a to r  mus t  s end  

e ac h  pa r ty  an d  t h e i r  a dv i so r s  t he  i nv es t i g a t i ve  r ep or t  f o r  r ev i e w  an d  a l l o w  t he  

p ar t i e s  1 0  da ys  t o  s ubm i t  a  wr i t t e n  r e s pon se  fo r  t he  i n ve s t i g a to r ’ s  c on s id e ra t i on .  

 De c i s i on -Mak er ’ s  De te rmin a t io n  

 Up on  r ec e iv in g  t h e  i n ve s t i g a to r ’ s  r ep or t ,  t he  dec i s i on -m ake r  mu s t  ma ke  

a  de t e rmin a t io n  r e ga r d in g  r e sp ons ib i l i t y  a nd  a f fo rd  e ac h  pa r ty  t he  op por t un i ty  t o  

s ubmi t  wr i t t en ,  r e l ev an t  q ues t i o ns  t ha t  t he  pa r t i e s  wan t  a s ke d  o f  a ny  pa r ty  or  

w i t nes s ,  p r ov i de  ea ch  p a r t y  wi th  t h e  a nswer s ,  a nd  a l l o w  fo r  a dd i t i o na l ,  l im i t e d  

f o l l o w -u p  que s t i ons .  

 T h e  d ec i s io n -ma ker  m us t  i s s ue  a  wr i t t en  de t e rmi na t i on  r ega rd i ng  

r e sp on s ib i l i t y  b ase d  o n  a  p r ep on de ran ce  o f  t he  ev i de nce .  Th e  dec i s i on -m ake r ’ s  

wr i t t en  d e t e rm ina t ion  s ha l l :  

•  Id e n t i f y  t he  a l l eg a t i on s  po t en t i a l l y  co ns t i t u t i n g  se xua l  ha r as sme n t ;  

•  De sc r i be  t he  p roc ed ur a l  s t e ps  t ake n ,  i nc lud in g  an y  n o t i f i ca t i ons  t o  t h e  

p a r t i e s ,  s i t e  v i s i t s ,  me t h ods  u se d  t o  ga t he r  ev ide nc e ,  a nd  i n t e r v i e ws ;  

•  In c l ud e  t he  f i nd i ng s  o f  f ac t  s up por t i n g  t he  d e t e rm ina t io n ;  

•  Ad dre s s  an y  d i s t r i c t  p o l i c i e s  a nd / o r  co ndu c t  ru l e s  wh ic h  a pp ly  t o  t h e  

f ac t s ;  

•  Ad dre s s  e ach  a l l e ga t i on  a nd  a  r e s o lu t i o n  o f  t he  com pla i n t  i n c lu d i ng  a  

d e t e rmin a t io n  r e ga rd in g  r e s po ns i b i l i t y ,  t he  r a t i o na l e  t he re f o r ,  an y  

d i sc i p l i na r y  sa nc t ion s  imp os ed  on  t he  r e sp on de n t ,  an d  wh e th er  

r emed ies  des ig ned  to  r e s to r e  o r  p r e se r ve  acc es s  t o  t he  e d uc a t io nal  

p ro gram  or  ac t i v i t y  wi l l  b e  p ro v id ed  by  t h e  d i s t r i c t  t o  t he  c ompla i na n t ;  

a nd  

•  T h e  p ro ced ure s  an d  pe rmi s s i b l e  b ase s  f o r  t he  c ompl a in an t  an d /o r  

r e sp on de n t  t o  a ppe a l  t h e  de t e rmin a t io n .  

 A  co py  o f  t he  wr i t t e n  de t e rmi na t i on  s ha l l  be  p r ov i de d  t o  bo th  p a r t i e s  

s im ul t ane ou s ly .  

 T h e  r a ng e  o f  d i s c ip l i na r y  s an c t io ns  a nd  r emed ies  may  i nc l ude ,  bu t  ma y 

n o t  be  l im i t e d  t o ,  s up po r t i v e  me asu re s ,  sh o r t  t e rm  s usp en s io n ,  l o ng  t e rm 

s us pe ns i on ,  e xp u l s io n  fo r  s t ude n t s ,  a nd /o r  t e rmi na t i on  fo r  emp lo yee s .  

Com pla i na n t s  an d  r e sp o nde n t s  s ha l l  be  t r ea t ed  e qu i t ab l y  by  p r ov id i ng  r em ed i es  t o  

a  c ompl a in an t  where  a  d e t e rmi na t i on  o f  r e sp on s ib i l i t y  f o r  s e xu a l  h a ras sme n t  ha s  

b ee n  m ade .  T he  T i t l e  IX  Coo rd i na to r  i s  r e s po ns i b l e  f o r  t he  e f f ec t i v e  

im pleme n ta t i o n  o f  a ny  r em ed i es .  I f  t he  i nv es t i ga t i o n  r e su l t s  i n  a  r e comme nd a t i on  

t ha t  a  s t u den t  be  s usp en de d  o r  e xp e l l e d ,  p ro ced ure s  o u t l i ned  i n  bo a rd  po l i cy  a nd  

s t a t e  l a w  g ov e rn in g  s t ud en t  s usp en s io n  and  e xp u l s io n  wi l l  be  fo l l o wed .  

 I f  t he  i n ves t i ga t i o n  r e su l t s  i n  a  r ecomme nd a t io n  t ha t  an  emp lo yee  be  

s us pe nde d  wi th  o r  w i t ho u t  pa y  o r  t e rmin a t e d ,  p roc ed ure s  ou t l i ne d  i n  bo a rd  p o l i cy ,  

t he  ne go t i a t ed  a g reeme n t  ( a s  a pp l i ca b l e ) ,  an d / o r  s t a t e  l a w wi l l  b e  f o l l o wed .  

 Re cor ds  r e l a t i ng  t o  c ompl a in t s  f i l ed  an d  t he i r  r e s o lu t i on  s ha l l  be  

ma i n t a ine d  b y  t he  T i t l e  IX  Co ord ina to r  fo r  s e ve n  ye a r s .  
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 T h e  d ec i s io n  b ecom es  f i n a l  on  t he  da t e  t he  pa r t i e s  r e ce i ve  t he  r e su l t s  o f  

a n  a ppe a l ,  i f  an y  a pp ea l  i s  f i l e d ;  o r  on  t he  d a t e  t he  o pp or t un i ty  f o r  a n  ap pe a l  

e xp i r e s .  

 Ap pe a l s  

 T h e  com pla i na n t  o r  r e sp on de n t  ma y  a pp ea l  t he  d ec i s io n -m ake r ’s  

d e t e rmin a t io n  r eg a rd i ng  r e sp ons ib i l i t y  o r  a  d i smi s sa l  o f  a  f o rma l  c ompl a in t ,  o n  

t he  fo l l o wi ng  b ase s :  

•  P ro ce dur a l  i r r e gu l a r i t y  t ha t  a f f ec t ed  t he  ou t c omes ;  

•  Ne w e v id enc e  t ha t  wa s  no t  r eas on ab l y  ava i l ab l e  a t  t h e  t im e  tha t  

c ou ld  a f f ec t  t h e  ou t com e;  an d / o r  

•  T h e  T i t l e  IX  Co ord i na t o r ,  i n ves t i ga t o r ,  o r  de c i s i on -mak er  ha d  a  

c on f l i c t  o f  i n t e r e s t  o r  b i a s  a ga i ns t  e i t he r  p a r t y  t ha t  a f f ec t ed  t he  

o u t come .  

 T h e  r e qu es t  t o  ap pe a l  sh a l l  be  m ade  i n  wr i t i ng  t o  t he  T i t l e  IX  Coo rd i na t or  

w i t h in  1 0  d ay s  a f t e r  t he  d a t e  o f  t he  wr i t t e n  de t e rmin a t i on .   Ap pe a l s  sh a l l  be  a  

r ev i ew  o f  t he  r e co r d  b y  an  a t t o r ne y ,  a n  i nd ep en de n t  hea r in g  o f f i ce r  a pp o in t ed  b y  

t he  b oa r d ,  o r  t he  bo a r d .  T he  a ppe a l  dec i s io n -m ake r  ma y  no t  be  t h e  T i t l e  IX 

Co or d in a to r ,  t he  In ve s t i g a to r ,  o r  t he  dec i s i on -m ake r  f rom  th e  o r ig i na l  

d e t e rmin a t io n .  

 T h e  a pp ea l  d ec i s io n -ma ker  wi l l  i s sue  a  wr i t t en  d ec i s io n  wi t h in  30  da ys  

a f t e r  t he  a pp ea l  i s  f i l e d .  T he  a pp ea l  d ec i s io n -m ake r  w i l l  d esc r ib e  t h e  r e su l t  o f  t he  

a pp ea l  a nd  t h e  r a t i ona l e  fo r  t he  r e s u l t .  

T h e  a pp ea l  d ec i s io n -ma ker  s ha l l :  

•  Re vie w  th e  ev ide nc e  g a th e re d  by  t he  i nve s t i g a to r ,  t he  i n ve s t i g a t o r ’ s  

r ep or t ,  a nd  t he  o r i g in a l  de c i s i on -mak er ’ s  de t e rmi na t i on ;  

•  No t i fy  bo t h  p a r t i e s  i n  wr i t i n g  o f  t h e  f i l i ng  o f  an  a pp ea l  an d  g iv e  t h em 

a n  op po r tu n i t y  t o  subm i t  f u r t he r  e v i den ce  i n  wr i t i n g ;  

•  No t  hav e  a  co nf l i c t  o f  i n t e r e s t  o r  b i a s  f o r  o r  a ga i ns t  c ompl a in an t  o r  

r e sp on de n t  an d  r ec e iv e  t he  r eq u i r e d  t r a i n in g ;  

•  I s su e  a  wr i t t e n  de c i s i on  an d  th e  r a t i on a l e  f o r  t he  dec i s io n  wi th in  30  

d ay s  a f t e r  t he  a ppe a l  i s  f i l e d ;  

•  De sc r i be  t h e  r e s u l t  o f  t h e  ap pea l  an d  t he  r a t i o na l e  f o r  t h e  r e s u l t  i n  t he  

d ec i s io n ;  an d  

•  P ro v id e  t he  wr i t t en  de c i s i on  s im ul t ane ou s l y  t o  bo th  p a r t i e s  an d  t o  t h e  

T i t l e  IX  Coo rd i na t o r .  

 I n fo rma l  Res o lu t i o n  P ro ces s  

 A t  an y  t im e  dur in g  t h e  f o rm a l  c omp la i n t  p ro ces s  a nd  p r io r  t o  r eac h in g  a  

d e t e rmin a t io n  r ega rd i ng  r e s po ns i b i l i t y ,  t h e  d i s t r i c t  m ay  f ac i l i t a t e  an  i n fo rm a l  

r e so lu t i on  p roc es s ,  su ch  a s  me d ia t i o n ,  t ha t  doe s  no t  i nv o lv e  a  f u l l  i n ves t i ga t i o n  

a nd  d e t e rm ina t io n  o f  r e s po ns i b i l i t y .   

 T h e  i n fo rma l  r e s o lu t i o n  p ro ce s s  m ay  be  f a c i l i t a t e d  by  a  t r a i ned  

e du ca t i on a l  p ro f es s io na l ,  co nsu l t a n t ,  o r  o th e r  i nd i v id ua l  s e l ec t ed  b y  t h e  T i t l e  IX 

Co or d in a to r  u nd e r  t he  f o l l o wi ng  c on d i t i on s :  

•  T h e  pa r t i e s  a r e  p r ov i de d  a  wr i t t e n  no t i ce  d i sc l os i ng  t he  a l l ega t i o ns ,  

t he  r eq u i r em en t s  o f  t h e  i n fo rma l  r e s o lu t i on  p r oc es s ,  a nd  i n f o rma t io n  

o n  wh en  i t  ma y  p r ec lu de  t he  pa r t i e s  f rom  r esum in g  a  f o rma l  comp la i n t  

a r i s i ng  f r om t he  same  a l l eg a t i ons ;  
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•  At  a ny  t im e  p r i o r  t o  a g re e in g  t o  a  r e s o lu t i on ,  an y  p a r ty  has  t he  r i gh t  

t o  wi t hd r a w f r om t he  i n f o rma l  r e so l u t i on  p r oc es s ,  r e sume  th e  

i nv es t i ga t i on  o f  t he  fo rma l  com pla in t ,  an d  be  i n fo rmed  o f  an y 

c on se que nc es  r e su l t i n g  f r om  p a r t i c ip a t i ng  i n  t he  i n f o rma l  r e so lu t i on  

p ro ces s ;  

•  T h e  pa r t i e s  vo l un t a r i l y  a nd  i n  wr i t i ng  c on sen t  t o  t he  i n f o rma l  

r e so lu t i on  p roc es s ;  an d  

•  T h e  in f o rma l  r e s o l u t i o n  p ro ces s  ca nn o t  b e  u se d  t o  r e s o lv e  a l l eg a t i ons  

t ha t  a n  empl oye e  se xu a l l y  ha r as s ed  a  s t ude n t .  

 I f  t he  m a t t e r  i s  r e so lv ed  t o  t he  sa t i s f a c t i on  o f  t he  pa r t i e s ,  t h e  f ac i l i t a to r  

s ha l l  do cum ent  t he  na t u r e  o f  t he  c ompl a in t  a nd  t he  p ro po se d  r e s o lu t i o n ,  ha ve  b o th  

p a r t i e s  s i gn  t h e  d ocume nta t i o n  an d  r ec e ive  a  c op y ,  an d  f o r ward  i t  t o  t he  T i t l e  IX  

Co or d in a to r .   Wi t h in  2 0  d ay s  a f t e r  t h e  c omp la i n t  i s  r e s o lv ed  i n  t h i s  man ner ,  t he  

T i t l e  IX  Coor d i na t o r  s ha l l  co n t a c t  t h e  comp la i nan t  t o  de t e rmin e  i f  t he  r e so lu t i on  

o f  t he  ma t t e r  r em a in s  ac ce p t a b l e .   I f  t he  ma t t e r  i s  n o t  r e so l ve d ,  o r  i f  t he  i nd i v id ual  

d oe s  no t  be l i ev e  t h e  r e so l u t i o n  r ema i ns  ac ce p t a b l e  wi t h i n  20  da ys  a f t e r  t he  

i n fo rma l  r e s o lu t i on  do cume nt  i s  e xecu t e d ,  t he  i n d iv i du a l  o r  t he  T i t l e  IX 

Co or d in a to r  ma y  p r oc ee d  wi t h  t he  f o rma l  com pla in t  p r oc es s .  

 I f  d i s c r imin a t i on  o r  h a ra s sme n t  h as  o cc ur r ed ,  t h e  d i s t r i c t  w i l l  t a ke  

p rom pt ,  r emed ia l  ac t i on  t o  p r e ve n t  i t s  r eoc cur r e nce .   Th e  d i s t r i c t  p r oh i b i t s  

r e t a l i a t i o n  o r  d i sc r imi na t i on  a ga i ns t  a ny  pe r so n  fo r  o pp os in g  d i sc r im ina t io n ,  

i nc l ud i ng  ha ras smen t ;  f o r  pa r t i c i pa t i n g  i n  t h e  c omp la in t  p ro ce s s ;  o r  ma k i ng  a  

c ompl a in t ,  t e s t i f y in g ,  a s s i s t i ng ,  o r  p a r t i c ip a t i ng  i n  an y  i n ves t i g a t i on ,  p r oce ed i ng ,  

o r  ap pea l .  

 Us e  o f  t h i s  com pla i n t  p r oce dur e  i s  no t  a  p r e r eq u i s i t e  t o  t he  p u r su i t  o f  an y  

o th e r  r em ed i es ,  i n c lu d i ng  t he  r i g h t  t o  f i l e  a  c ompl a in t  wi th  t h e  Of f i ce  f o r  Civ i l  

R ig h t s  o f  t h e  U . S .  De pa r tmen t  o f  Ed uca t io n ,  t he  Eq ua l  Emp loym ent  Opp or t un i t y  

Commi ss i on ,  o r  t h e  K a nsa s  Huma n  Ri gh t s  Commi ss i on .  

  

 T h e  f i l i n g  o f  a  comp la i n t  o r  o th e r wi se  r ep or t i ng  s ex  d i sc r imin a t io n  

i nc l ud i ng  se xu a l  ha r as sm en t  sh a l l  no t  r e f l ec t  u po n  t he  i n d iv id ua l ’ s  s t a tu s  o r  

g ra des .   An y  a c t  o f  r e t a l i a t i o n  o r  d i sc r imin a t i on  aga ins t  an y  pe r so n  who  ha s  f i l ed  

a  c ompl a in t  o r  t e s t i f i e d ,  a s s i s t e d ,  o r  pa r t i c i pa t e d  i n  a ny  i n ve s t i ga t i o n ,  p roc ee d in g ,  

o r  hea r in g  i nv o lv in g  se x  d i sc r imin a t i on ,  i nc l ud i ng  s exu a l  ha r as smen t ,  i s  

p ro h ib i t ed .   Any  p e r so n  who  r e t a l i a t e s  i s  su b j ec t  t o  imm edi a t e  d i s c ip l i n a ry  ac t i o n ,  

u p  t o  an d  i n c lu d i ng  e xp u l s i on  fo r  a  s t u den t  o r  t e rmin a t i on  o f  em plo yme nt  f o r  a n  

em plo ye e .  

 F a l s e  o r  ma l i c io us  com pla i n t s  o f  s exu a l  ha ras smen t  ma y  r e s u l t  i n  

c o r r ec t i ve  o r  d i sc i p l i n a r y  a c t i on  a ga i ns t  t h e  com pla i na n t .  

 A  s ummar y  o f  t h i s  po l i c y  a nd  t he  c ompl a i n t  p ro ced ure s  i nc l ud i ng  ho w to  

r ep or t  o r  f i l e  a  f o rma l  c ompla in t  o f  s ex  d i s c r imi na t i on  o r  s ex ua l  ha ra s sme n t  sh a l l  

b e  po s t e d  i n  e ac h  d i s t r i c t  f ac i l i t y  s ha l l  be  pu b l i she d  i n  s t u de n t  ha nd bo ok s ,  an d  on  

t he  d i s t r i c t ’ s  we b s i t e  a s  d i r ec t ed  by  t he  T i t l e  IX  Co ord i na t o r .   No t i f i c a t i o n  o f  t h e  

p o l i cy  may  in c lu de  po s t i ng  i n f o rma t io na l  n o t i ces ,  pu b l i s h i ng  i n  l oca l  n e wsp ap e r s ,  

p u b l i s h in g  i n  ne wspa pe r s  a nd  m ag az i nes  ope ra t ed  by  t he  sc ho o l ,  o r  d i s t r i bu t i ng  

mem ora nd a  o r  o t he r  wr i t t en  c ommu nica t i on s  t o  s t ud en t s  an d  em plo yee s .  I n  

a dd i t i o n ,  t he  d i s t r i c t  i s  r eq u i r ed  t o  i n c l ud e  a  s t a t eme n t  o f  n on d i s c r imi na t o ry  

p o l i cy  i n  an y  b u l l e t i n s ,  an no unc eme nt s ,  p ub l i ca t i o ns ,  c a t a l og s ,  a pp l i ca t i o n  f o rms ,  
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o r  o th e r  r ec r u i tm en t  m a te r i a l s  t ha t  a r e  ma de  a va i l ab l e  t o  pa r t i c ip an t s ,  s t ud en t s ,  

a pp l i ca n t s ,  o r  em ploy ee s .  
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Ra cia l  an d  Di sa bi l i t y  H ara ssme nt :                                       JG ECA 

 ( Se e  GAACA,  GAAB,  GAF,  J DDC an d  KN)  

 T h e  bo a rd  o f  e du ca t i on  i s  commi t t e d  t o  p r ov i d in g  a  p os i t i ve  a nd  

p ro du c t iv e  l e a rn i ng  an d  wo rk i ng  en v i r onme nt ,  f r e e  f r om  d i sc r imi na t i on ,  i nc l ud i ng  

h a ra s sme n t ,  on  t he  ba s i s  o f  r ac e ,  co lo r ,  na t i on a l  o r i g i n ,  o r  d i sa b i l i t y .   

D i s c r imi na t i on  o r  ha ras smen t  o n  t he  b a s i s  o f  r ac e ,  co l o r ,  o r  na t i on a l  o r ig in  

( “ r ac i a l  ha r a s sm en t ” )  o r  o n  t he  b as i s  o f  d i s ab i l i t y  ( “d i sa b i l i t y  h a ra s sme n t” )  sh a l l  

n o t  b e  t o l e r a t ed  i n  t h e  sc ho o l  d i s t r i c t .   Ra c i a l  o r  d i s ab i l i t y  ha ras sme n t  o f  

em plo ye es  o r  s t ud en t s  o f  t he  d i s t r i c t  i n  any  d i s t r i c t  ed uca t io n  p r ogr am  or  ac t i v i t y  

i s  s t r i c t l y  p r oh i b i t ed .  

 Ra c i a l  ha r a s sm en t  i s  u n l awfu l  d i s c r imi na t io n  on  t he  ba s i s  o f  r ace ,  c o l o r  

o r  n a t i o na l  o r i g in  und e r  T i t l e s  VI  a nd  VII  o f  t he  Civ i l  R ig h t s  Ac t  o f  19 64 ,  a nd  

t he  Ka ns as  Ac t s  Ag a i ns t  Di sc r imi na t i on .   D i sa b i l i t y  ha ra s sm en t  i s  un l a wfu l  

d i sc r imin a t io n  on  t he  ba s i s  o f  d i s ab i l i t y  u n de r  Se c t i o n  50 4  o f  t he  Reha b i l i t a t i on  

Ac t  o f  1 97 3  an d  t he  Am er i c an s  wi t h  Di s ab i l i t i e s  Ac t .   Al l  f o rms  o f  r a c i a l  o r  

d i sa b i l i t y  h a ra s sme n t  a r e  p ro h ib i t ed  a t  s ch oo l ,  o n  sc h oo l  p r op e r ty ,  a nd  a t  a l l  

s ch oo l - sp on sor ed  a c t i v i t i e s ,  p ro grams  o r  e ve n t s .    

 I t  sh a l l  b e  a  v io l a t i on  fo r  an y  em plo ye e  t o  d i sco ura ge  a  s t ud en t  f r om 

f i l i n g  a  com pla in t ,  o r  t o  f a i l  t o  i nves t i ga t e  o r  r e f e r  fo r  i n ve s t i g a t i on ,  an y  

c ompl a in t  l od ge d  und e r  t h e  p ro v i s io ns  o f  t h i s  po l i cy .  

 P ro h ib i t e d  c on duc t  u n de r  t h i s  po l i cy  i nc l u des  r ac i a l l y  o r  d i s ab i l i t y -

mo t iv a t e d  co nd uc t  wh ic h :  

•  Aff ord s  a  s t u de n t  d i f f e r e n t  t r ea tmen t ,  so l e l y  o n  t he  b as i s  o f  r ac e ,   

  co l o r ,  na t i on a l  o r i g i n ,  o r  d i sa b i l i t y ,  i n  a  man ner  wh ich  i n t e r f e r e s  wi th   

  o r  l im i t s  t he  ab i l i t y  o f  t he  s tu de n t  t o  p a r t i c ip a t e  i n  o r  be ne f i t  f r om   

  t he  s e rv i ces ,  ac t i v i t i e s  o r  p r og rams  o f  t he  s ch oo l ;  

 

•  I s  s u f f i c i e n t l y  s ev e re ,  pe r vas ive  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

  pu r po se  o r  e f f ec t  o f  c r e a t i ng  a  h os t i l e  aca demi c  en v i ro nme nt ;  o r  

 

•  I s  s u f f i c i e n t l y  s ev e re ,  pe r vas ive  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

  pur po se  o r  e f f ec t  o f  i n t e r f e r in g  wi th  a  s t u de n t ’ s  a ca demi c   

  pe r f o rma nc e  o r  ab i l i t y  t o  pa r t i c i pa t e  i n  o r  be ne f i t  f r om  th e  se rv i ces ,   

  a c t i v i t i e s  o r  p r og rams  o f  t he  s c ho o l .  

 

 Ra c i a l  o r  d i sa b i l i t y  h a ra s sme n t  m ay  r e s u l t  f rom  ve r ba l  o r  p h ys i c a l  

c on du c t  o r  wr i t t en  g ra ph ic  m a te r i a l .  
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 T h e  d i s t r i c t  en co urag es  a l l  v i c t ims  o f  r ac i a l  o r  d i sa b i l i t y  ha ra s sme n t  

a nd  pe r so ns  wi th  kn o wle dg e  o f  s uch  h a ra s sme n t  t o  r ep or t  t he  ha ras sme nt  

imme dia t e l y .   T he  d i s t r i c t  wi l l  p rom pt ly  i n ves t i g a t e  a l l  c omp la i n t s  o f  r ac i a l  o r  

d i sa b i l i t y  ha ras smen t  an d  t a ke  p r ompt  c o r r ec t i ve  ac t i o n  t o  en d  t h e  ha r as sm en t .  

 An y  s tu de n t  who  b e l i e ve s  he  o r  s he  h as  bee n  su b j e c t  t o  r ac i a l  o r  

d i sa b i l i t y  ha ras smen t  o r  h as  wi tn es s ed  a n  a c t  o f  a l l eg ed  r a c i a l  o r  d i s ab i l i t y  

h a ra s sme n t ,  sh ou l d  d i s cu ss  t h e  a l l e ge d  ha r as sm en t  wi th  t he  b u i l d in g  p r i nc i pa l ,  

a no the r  a dmi n i s t r a to r ,  t he  g u i dan ce  c ou ns e lo r ,  o r  a no t he r  c e r t i f i ed  s t a f f  

mem ber .   An y  sc ho o l  emp lo yee  wh o  r ec e iv es  a  c ompl a in t  o f  r ac i a l  o r  d i sa b i l i t y  

h ara s sme n t  f r om a  s tu de n t  sh a l l  i n f o rm  the  s t ud en t  o f  t he  em plo ye e ’ s  o b l i ga t i on  

t o  r ep or t  t h e  com pla in t  an d  an y  p ro po se d  r e so lu t i on  o f  t h e  c omp la i n t  t o  t h e  

b u i l d in g  p r i nc i pa l .   I f  t h e  bu i ld i ng  p r in c ip a l  i s  t h e  a l l e ge d  ha ra s se r ,  t h e  

c ompl a in t  sha l l  be  r ep or t ed  t o  t he  d i s t r i c t  com pl i anc e  co ord ina t o r .   T he  b u i ld in g  

p r in c ip a l  sh a l l  d i s cus s  t he  c ompl a in t  wi th  t he  s t ud en t  t o  d e t e rmi ne  i f  i t  c a n  be  

r e so lve d .   I f  t h e  m a t t e r  i s  no t  r e so l ve d  t o  t he  sa t i s f a c t i on  o f  t he  s t ud en t  i n  t h i s  

me et in g ,  t he  s t ud en t  ma y  in i t i a t e  a  f o rma l  com pla in t  u nd e r  t he  d i s t r i c t ’ s  

d i sc r imin a t io n  com pla i n t  p r oc ed ure  i n  po l i c y  KN.    

 Com pla i n t s  r ec e iv ed  w i l l  be  i n ves t i ga t ed  t o  d e t e rmi ne  whe t he r ,  u nd e r  

t he  t o t a l i t y  o f  t h e  c i r c ums ta nc es ,  t he  a l l eg ed  beh av i o r  c on s t i t u t e s  r ac i a l  or  

d i sa b i l i t y  ha r as sm en t  un de r  t h e  d e f i n i t i on  o u t l i ne d  a bo ve .   Un ac cep t ab l e  s t u de n t  

c on du c t  ma y  o r  m ay  n o t  co ns t i t u t e  r a c i a l  o r  d i sa b i l i t y  ha r as sme n t ,  d ep en d in g  on  

t he  na t u re  o f  t h e  c on du c t  a nd  i t s  s ev e r i t y ,  pe r va s iv en ess  an d  p e r s i s t e nce .   

Be ha v io r s  wh i ch  a r e  u na cce p t a b l e  bu t  d o  n o t  c on s t i t u t e  ha r as sm en t  m ay  p ro v id e  

g ro un ds  fo r  d i s c ip l i n e  un de r  t he  c od e  o f  s t ud en t  c on du c t .   T h e  d i sc ip l i ne  o f  a  

s t ud en t  fo r  v io l a t i on  o f  an y  p ro v i s i on  o f  t he  c od e  o f  s t u den t  co nd uc t  m ay  be  

e nh an ced  i f  t he  co ndu c t  i s  r a c i a l l y  o r  d i sa b i l i t y  m ot i va t ed .  

 I f  d i s c r imi na t io n  o r  ha r as sm en t  h as  occu r r e d ,  t h e  d i s t r i c t  wi l l  t a ke  

p rom pt ,  r emed ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r en ce .  

 An  em plo ye e  who  wi t nes ses  a n  ac t  o f  r ac i a l  o r  d i s ab i l i t y  

h a ra s sme n t  s ha l l  r epo r t  t h e  i nc ide n t  t o  t h e  b u i ld in g  p r i nc i pa l .   Em plo yee s  who  

f a i l  t o  r e po r t  c ompla in t s  o r  i n c id en t s  o f  r a c i a l  o r  d i s ab i l i t y  h a ra s sme n t  t o  

a pp ro pr i a t e  s ch oo l  o f f i c i a l s  ma y  f a ce  d i sc i p l i na r y  a c t i o n .   S ch o o l  a dmin i s t r a to r s  

wh o  f a i l  t o  i nve s t i ga t e  a nd  t a ke  ap pro pr i a t e  c o r r ec t i ve  a c t i o n  i n  r e s po nse  t o  

c ompl a in t s  o f  r a c i a l  o r  d i s ab i l i t y  h a ra s sme n t  may  a l so  f a ce  d i sc i p l i na r y  ac t i on .  

 W he n  a  com pla i n t  c on t a in s  e v i den ce  o f  c r imi na l  ac t i v i t y  o r  c h i l d  

a bu se ,  t he  c omp l i a nc e  co or d ina to r  s ha l l  r e por t  su ch  c on du c t  t o  t he  a ppr op r i a t e  

l a w  e nf o rcem en t  o r  DCF  a u th or i t i e s .  

 T o  t h e  e x t e n t  p oss i b l e  c onf ide n t i a l i t y  wi l l  b e  ma i n t a ine d  t h ro u gh ou t  

t he  i nv es t i ga t i on  o f  a  com pla i n t .   Th e  d es i r e  f o r  co nf id en t i a l i t y  mu s t  b e  b a l a nc ed  

wi t h  t h e  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  in ves t i ga t i o n ,  t o  t ake  

a pp ro pr i a t e  co r r ec t i ve  a c t i o n  o r  t o  p ro v ide  d ue  p roc es s  t o  t he  a cc use d .  

 T h e  f i l i ng  o f  a  c omp la i n t  o r  o the rw i se  r ep or t i ng  r ac i a l  o r  d i s ab i l i t y  

h ara s sme n t  s ha l l  n o t  r e f l e c t  u po n  th e  s tu de n t ’ s  s t a tus  o r  g r a de s .   Any  a c t  o f  

r e t a l i a t i o n  o r  d i sc r imi na t i on  ag a in s t  a ny  p e r s on  who  has  f i l e d  a  com pla in t  or  

t e s t i f i ed ,  a s s i s t e d ,  o r  pa r t i c i pa t ed  i n  any  i n ve s t i g a t i on ,  p roc ee d in g ,  o r  he a r i ng  

i nv o lv i ng  a  r a c i a l  o r  d i sa b i l i t y  h a ra s smen t  com pla in t  i s  p r oh ib i t e d .   Any  pe r s on  

wh o  r e t a l i a t e s  i s  s ub j ec t  t o  imm edi a t e  d i s c ip l i n a ry  ac t i on ,  up  t o  an d  i n c lu d i ng  

e xp u l s i on  f o r  a  s t u den t  o r  t e rmi na t i on  o f  em plo yme nt  fo r  a n  emp lo yee .  
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 F a l s e  o r  m a l i c i ou s  com pla in t s  o f  r ac i a l  o r  d i sa b i l i t y  ha r as sme n t  m ay  

r e su l t  i n  co r r ec t i v e  o r  d i sc i p l i na r y  ac t i on  a ga i ns t  t he  com pla i na n t .  

 A  s ummar y  o f  t h i s  po l i c y  s ha l l  be  pos t ed  i n  ea ch  d i s t r i c t  f ac i l i t y  a nd  

s ha l l  b e  pu b l i s he d  i n  s t u de n t  ha nd bo ok s  an d  on  t he  d i s t r i c t ’ s  we bs i t e  as  d i r e c t e d  

b y  t he  d i s t r i c t  c omp l i a nce  co or d in a to r .   No t i f i ca t i on  o f  t h e  po l i cy  sh a l l  be  

i nc l ude d  i n  t he  sc ho o l  ne ws le t t e r  o r  pu b l i sh ed  i n  t h e  l oca l  n ewsp ap e r  an nua l ly ,  i f  

a pp l i ca b l e .  

 

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Supervi s ion  o f  S tudents  (GAO,  GBR,  and  JH)         JGFB 

 S tu de n t s  s ha l l  b e  su pe rv i sed  b y  sc ho o l  pe r so nne l  when  t hey  a r e  u nd e r  t h e  

j u r i s d i c t i o n  o f  t he  s ch o o l .  

 E ac h  bu i ld i ng  p r in c ip a l  sh a l l  c oor d in a t e  a nd  a s s i gn  t e ach e r s ,  a i de s  o r  

p a ra p r o fe s s io na l s  t o  s up e rv i se  s t ud en t s  en ga ge d  i n  s c ho o l  sp on so red  a c t i v i t i e s .   

A l l  s c ho o l - sp ons or ed  ac t i v i t i e s  s ha l l  b e  su pe rv i sed  b y  an  a du l t  a ppr ov ed  b y  t he  

a dmin i s t r a t i o n .  

 E ac h  bu i ld i ng  p r in c ip a l  sh a l l  e nsu re  ap pro pr i a t e  s t a f f  memb er s  a r e  

a va i l ab l e  fo r  s up e rv i s i ng  s tu den t s  a t  sp ec i f i c  t imes  a nd  i n  des ig na t ed  a r ea s .    

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

 

Use  o f  Vehic l es                           JGFF 

 ( Se e  J GG)  

 Us e  o f  Veh i c l e s  a nd  B ic yc l e s  

 T h e  s up e r i n t e nd en t  ma y  de ve l op  p roc ed ur es  r e gu l a t i n g  t o  t h e  d r iv i ng ,  

p a r k in g ,  a nd  u se  o f  ve h i c l e s  a nd  t h e  us e  an d  pa rk i ng  o f  b i c yc l e s  o r  o t he r  s imi l a r  

e qu ipme n t  d u r in g  t he  sc ho o l  da y .   F a i l u r e  t o  o bs e rv e  d i s t r i c t  r u l e s  a nd / o r  

p ro ced ure s  m ay  r e su l t  i n  d i sc i p l i na r y  ac t i o n .  

 Ru l es  a nd  p r oc ed ure s  co nc e rn i n g  use  o f  ve h i c l e s  a nd  b i cy c l e s  o n  sc ho o l  

p ro pe r t y  m ay  b e  i nc lu de d  in  t h e  s tu de n t  an d / o r  o t he r  d i s t r i c t  ha nd bo ok s .  

W alk e r s  

 S tu de n t s  wh o  wa lk  t o  a nd  f r om sc ho o l  a r e  u rge d  t o  b ec ome  f ami l i a r  w i th  

t r a f f i c  s a f e ty  l a ws  go ve rn i ng  s uch  a c t i v i t i e s ,  t o  be  a l e r t  t o  t h e i r  s u r r ou nd i ng s ,  

a nd  t o  exe rc i s e  ca u t io n  whi l e  c ro s s i ng  s t r e e t s  i n  h ig h  t r a f f i c  a r eas .  

No t i ce  

 A t  t h e  be g in n in g  o f  e ac h  s ch oo l  yea r ,  d i s t r i c t  s t a f f  wi l l  p ro v id e  s tu de n t s  

w i t h  ap pro pr i a t e  n o t i c e  o f  t h e  r u l e s  an d  p r oce du res  r e l ev an t  t o  t h e i r  u s e  o f  

t r an sp or t a t i o n  t o  s c ho o l  a nd  sc ho o l - r e l a t ed  a c t i v i t i e s .  

.  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J u ly  1 1 ,  2 02 2  
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Student  Accidents  and  Hea l th  Em ergenc ies                   JGFG 

  Wh en  a  s t a f f  memb er  bec ome s  a war e  t h a t  a  s t u de n t  h as  b ee n  i n v o lv ed  i n  

a n  acc i de n t  o r  i s  i n  ne ed  o f  emer ge nc y  c a re  a t  s c ho o l ,  o n  s ch oo l  p r op e r ty ,  o r  a t  a  

s ch oo l - sp on sor ed  ac t i v i t y ,  t he  s t a f f  mem be r  sh a l l  f o l l o w  t he  r u l e s  fo r  t he  ca r e  of  

a n  i n j u re d  s t ud en t  a n d  s ha l l  r ep or t  t h e  ac c id en t  t o  t he  bu i ld in g  p r inc ipa l .   I f  a  

s t ud en t  has  a n  acc i de n t  wh ic h  ap pe a r s  t o  r e qu i r e  m ed i ca l  t r e a tme n t ,  an  emp lo yee  

s ha l l  s e nd  f o r  me d ic a l  he l p  an d  t r y  t o  m ake  t he  s tu de n t  a s  com fo r t a b l e  a s  p os s ib l e  

wh i l e  wa i t i ng  f o r  m ed ica l  a s s i s t a nce  t o  a r r i ve .  

 W he n  ap pr opr i a t e ,  t he  s t u den t ' s  pa r en t ( s )  s ha l l  be  no t i f i ed  o f  t he  

s t ud en t ’ s  c on d i t i on  a s  s oo n  a s  po ss i b l e  t o  d e t e rmi ne  ap pro pr i a t e  a c t i o n .   I f  t he  

s t ud en t  n ee ds  med ica l  a t t en t i on ,  an d  t he  pa ren t s  ca nn o t  be  r e ach ed ,  t he  p r in c ip a l  

s ha l l  s ee k  emer gen cy  med i ca l  t r ea tme n t .  

 E mer ge ncy  Car e  

 A t  t he  s c ene  o f  a n  eme rge nc y  o r  a cc i de n t  wh en  m ed i ca l  he lp  i s  n o t  r ea d i l y  

a va i l ab l e  t o  a s s i s t  i n  t he  c a r e  o f  an  i n ju re d  s tu de n t ,  a n  emp lo yee  ma y  r e nde r  

em erg en cy  ca r e  o r  a s s i s t an ce ,  i nc l ud i ng ,  bu t  no t  l im i t e d  t o ,  f i r s t  a id ,  a s  de emed  

r eas on ab l y  ne ces sa r y  u n t i l  me d ic a l  he l p  a r r i ve s .   Ka nsa s  l a w p r ov i de s  p ro t ec t i o n  

f r om c iv i l  l i ab i l i t y  fo r  a ny  p e r s on  wh o ,  i n  g oo d  f a i t h  a nd  wi th o u t  c omp en sa t i on ,  

r en de r s  emer ge nc y  ca re  o r  a s s i s t anc e  t o  a ny  pe r so n ,  i nc l ud ing  a  min or  wi t ho u t  

f i r s t  ob t a in in g  t he  co ns en t  o f  t h e  p a re n t  o r  g ua rd i an  o f  su ch  mi nor ,  a t  t he  s ce ne  

o f  an  emer ge nc y  o r  a cc i den t .   Ho wev er ,  t h i s  p r o t e c t i on  do es  no t  ex t en d  to  

i nd i v id ua l s  wh os e  ac t s  o r  omis s io ns  i n  r en de r in g  eme rg enc y  c a re  i n  t h ese  

c i r c ums ta nc es  were  g r os s ly  o r  wa n to n ly  ne g l i gen t .  

Ap pr opr i a t e  r e co r ds  d oc ume nt in g  s t ude n t  a cc i de n t s  sh a l l  b e  ma i n t a ine d .  

 

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6 ;  J a nu a ry  14 ,  20 19  

 

 

 

Adm ini s tra t ion  o f  Em ergency  Opioid  Antagon is t s  JGFGA 

 Ka nsa s  l a w c re a t e s  s t a n da r ds  go ve rn i ng  t h e  us e  an d  admi n i s t r a t i o n  o f  

em erg en cy  o p io i d  an t a g on i s t s  ap pr ove d  by  t he  U. S .  Fo od  a nd  Dr ug  

Admi n i s t r a t i on  ( “F DA”)  t o  i nh ib i t  t he  e f f e c t s  o f  op i o id s  an d  fo r  t he  t r ea tme n t  o f  

a n  op io i d  ov e rd os e .  An y  f i r s t  r e sp on de r  o r  s ch oo l  nu r se  i s  a u t hor i ze d  t o  p oss es s ,  

s t o r e ,  a nd  a dmin i s t e r  emer ge nc y  op i o i d  an t a go n i s t s  a s  c l i n i ca l l y  i nd i ca t ed ,  

p ro v id ed  t h a t  a l l  p e r s on ne l  wi t h  acc es s  t o  emer ge nc y  op i o i d  an t a go n i s t s  a r e  

t r a in ed  i n  p ro pe r  p ro t oc o l .   

 S imi l a r ly ,  Kans as  l aw  a l l ows  a  pa t i en t  o r  b ys t a nd e r  (mea n i ng  a  f am i ly  

mem ber ,  f r i e nd ,  ca r eg iv e r ,  o r  o th e r  pe r son  i n  a  po s i t i on  t o  a s s i s t  a  pe r so n  who  

t he  b ys t a nd e r  be l i e ve s  t o  be  e xp e r i e nc i ng  an  op i o id  o ve r do se )  t o  acq u i r e  an d  

u t i l i z e  emer ge ncy  op i o id  a n t a go n i s t s .   

 T h e re f o re ,  t o  p r io r i t i z e  s t u de n t  he a l t h  a nd  sa f e ty  i n  i t s  s c ho o l s ,  p ro gram s ,  

a nd  a c t i v i t i e s ,  t h e  boa rd  au th or i z es  t h e  d i s t r i c t  t o  ob t a in ,  s t o r e ,  an d  a dmi n i s t e r  

n a l ox one ,  Narc an ,  and /o r  o the r  op i o id  a n t a go n i s t s  f o r  em erg enc y  us e  i n  i t s  

s ch oo l s .   T he  sc ho o l  n u r se  o r  o t he r  p ro pe r l y  t r a i ned  s t a f f  memb er  may  
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a dmin i s t e r  suc h  med ic a t i o n  i n  eme rg enc y  s i t ua t i o ns .  Op io i d  an t a g on i s t s  may  b e  

a va i l ab l e  du r in g  t he  r eg u l a r l y  s c he du l ed  s ch oo l  d ay .   Th ey  may  be  av a i l a b l e  a t  

o th e r  t imes  a t  t he  d i sc r e t i on  o f  t he  su pe r in t e nde n t .   

 T h e  boa rd  e s t ab l i s hes  t he  fo l l o win g  ru l e s  g ove rn i ng  t he  u t i l i za t i o n  an d  

a dmin i s t r a t i o n  o f  eme rge nc y  op io i d  an t ago n i s t s ,  s uc h  a s ,  bu t  no t  nec es s a r i l y  

l im i t ed  t o ,  n a lo xo ne  a nd  Nar ca n ,  b y  m emb er s  o f  d i s t r i c t  s t a f f .  

 T ra i n in g  

 I f  o b t a in i ng  t h e  emerg en cy  o p io id  a n t a go n i s t  t h r ou gh  a  p ha rmac y ,  t he  

p ro v id i ng  pha rmac y  o f  t he  em erg enc y  o p io id  a n t a go n i s t  ( h e re a f t e r  “ th e  

p ro du c t ” )  s ha l l  p ro v id e  wr i t t e n  ed uca t io n  a nd  t r a in i ng  ma t e r i a l s  t o  t he  

i nd i v id ua l  t o  whom  th e  p r od uc t  i s  d i sp ense d .  F i r s t  Ai d  f o r  Op io id  Ove rd ose  

mu s t  be  o b t a ine d  b y  e ac h  s ch oo l  nu r se  and  o th e r  s t a f f  m embe r s  d es i gn a t e d  by  

t he  su pe r in t en den t  t o  r e s po nd  t o  po t en t i a l  o p io i d  ov e r dos e  s i t ua t i o ns .    

 D i s t r i c t  s t a f f  mem ber s  pe r so na l l y  acq u i r i n g  su ch  p ro duc t s  fo r  u se  a s  a  

p a t i e n t  o r  bys t an de r  a r e  en co ura ge d  t o  i n fo rm t he  s ch oo l  n u r s e  o r  t he  

s up e r i n t e nde n t ’ s  des ig ne e ,  s o  t ha t  t he y  may  be  t r a i ne d  i n  p r op e r  p r o t oco l  an d  

i nc l ude d  in  t h e  sc hoo l  o r  d i s t r i c t ’ s  c r i s i s  r e s po ns e  p l a n  r eg a rd in g  po t en t i a l  

o p i o id  o ve r do se .   

P ro cur eme n t  o f  t h e  P r od uc t  

 T h e  s ch oo l  nu r se  o r  o th e r  s t a f f  mem ber ( s )  d es i gna t ed  by  t h e  

s up e r i n t e nde n t  w i l l  be  r e sp on s ib l e  fo r  t he  p r oc urem en t  o f  t he  p ro du c t .   

S to r ag e  

 T h e  f o l l owin g  s to r age  p ro t oc o l s  s ha l l  b e  fo l l o wed :  

•  T h e  p ro du c t  wi l l  be  c l ea r ly  mar ke d  a nd  s t o r e d  i n  an  a cce s s i b l e  p l ac e  a t  

t he  d i sc r e t i o n  o f  t h e  s ch oo l  n u r s e  o r  t h e  su pe r in t en de n t ’ s  d es ig ne e .   

•  T h e  p ro du c t  wi l l  be  s t o r ed  i n  a cco rda nc e  w i t h  t he  ma nuf ac t u re r ’ s  

i n s t r uc t i on s  t o  av o i d  ex t r eme  c o l d ,  h ea t ,  a nd  d i r ec t  su n l ig h t .  

•  In s pec t i o n  o f  t he  p rod uc t  s ha l l  be  co nd uc t e d  a t  l ea s t  qu a r t e r l y .   

•  T h e  i nd i v i dua l  r e s pon s ib l e  fo r  t he  p r od uc t ’ s  s a f eke ep i ng  s ha l l  ch ec k ,  

d oc ume nt ,  a nd  t r ac k  t he  ex p i r a t i o n  da t e  fo u nd  o n  t he  b ox  a nd  r ep l ace  

t he  p r od uc t  o nc e  i t  ha s  ex p i r e d .  

Us e  o f  t he  P ro du c t  

 I n  cas e  o f  a  su sp ec t ed  op i o id  o ve rd ose ,  t he  s ch oo l  n u r s e ,  d es i gn ee ,  o r  

o th e r  i nd iv i du a l  sha l l  f o l l o w  th e  p ro toc o l s  o u t l i ne d  i n  t h e  t r a in in g  o r  p r od uc t  

i n s t r uc t i on s .  

F o l l o w -up  

•  Af t e r  admi n i s t r a t i on  o f  t he  p ro duc t ,  t h e  s c ho o l  n u r se ,  o r  o the r  

d es i gn a t e d  s t a f f ,  wi l l  r e por t  a pp ro pr i a t e  i n fo rm a t i on  t o  em erge nc y  

s e rv i ce s ,  p a re n t s  (g ua rd i ans ) ,  ce n t r a l  o f f i c e  pe r so nn e l ,  a nd  i f  

d e t e rmin ed  ne ce s sa ry ,  t h e  pa t i en t  wi l l  b e  t r a ns por t ed  t o  a  hosp i t a l .  
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•  T h e  s ch oo l  nu r se  o r  o th e r  des ig na t e d  s t a f f  wi l l  c omple t e  t h e  de s ig na t ed  

i nc i den t  r ep or t  a nd  f i l e  t he  r e po r t  wi t h  t he  s ch oo l  n u r s e  o r  d i s t r i c t  

o f f i c e ,  wh i ch eve r  i s  a pp l i ca b l e .  

P ro t ec t i on  f r om  Li ab i l i t y  

 An y  pa t i en t ,  b ys t an de r ,  s c ho o l  n u r s e ,  a  f i r s t  r e s po nd er ,  o r  t ech n i c i an  

o pe ra t i ng  u nd e r  a  f i r s t  r e sp on de r  a ge nc y ,  wh o ,  i n  go od  f a i t h  an d  w i th  r e as ona b le  

c a r e ,  r ec e iv es  an d  admi n i s t e r s  a n  emer genc y  op io i d  an t ag on i s t  p u r sua n t  t o  t h i s  

p o l i cy  t o  a  p e r s on  e xp e r i enc in g  a  s us pec t e d  op io i d  ov e rd os e  sh a l l  n o t ,  by  an  a c t  

o r  omis s io n ,  b e  su b j e c t  t o  c i v i l  l i a b i l i t y  o r  c r imi na l  p r os ecu t io n ,  un l e s s  p e r s on a l  

i n ju r y  r e s u l t s  f rom  th e  g r os s  n eg l ige nc e  o r  wi l l fu l  o r  wa n t on  mi s co nd uc t  i n  t he  

a dmin i s t r a t i o n  o f  t h e  emer ge nc y  op i o i d  an t a go n i s t .  

 

Ap pr ove d :   Ju ne  1 2 ,  2 0 23  
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JGFGA - NALOXONE (NARCAN) INCIDENT REPORT 

 
NALOXONE (NARCAN) INCIDENT REPORT 

 

Instructions: To be completed as soon as possible after the incident occurred and 

appropriate response actions/interventions were taken. File form with the building 

principal. 

Date of report: 

Name of person completing this report:   

   Patient name: 

  

   Date of birth: 

  Grade: 

   Date incident occurred:

  Time:

 am pm Person providing 

medication:   

   Dose: 

  

   
 

SUMMARY OF INCIDENT 

Provide a summary of the incident and describe how it occurred: 

  

 
 
 

 
 

ACTION TAKEN/INTERVENTION 

911 Called: Yes  No 

School nurse notified: Yes, Date:   Time:   

No N/A Parent/Guardian notified: Yes, Date:   Time:  

No  N/A If yes, name of the parent/guardian who was notified: 
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Describe interventions taken and outcome: 

 
 
 

 
 

FOLLOW-UP AND PREVENTION (To be completed by building principal) 

List any follow-up information related to the incident and prevention measures enacted to 

prevent similar incidents in the future: 

 
 

 
 

 

Building administrator’s signature: 

  

 
Date: 

 
 

Name of District:  

 

 

6/23 
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Supervi s ion  o f  Medicat ions                   JGFGB 

 T h e  s up e r v i s i on  o f  me d ic a t i o ns  s ha l l  b e  i n  s t r i c t  c ompl i an ce  w i t h  t he  

r u l e s  a nd  r eg u l a t i on s  o f  t he  bo a r d  a s  ca r r i e d  ou t  by  d i s t r i c t  pe r s on ne l .   

D ia gn os i s  an d  t r ea tme n t  o f  i l l nes s  an d  t he  p r e sc r ib i ng  o f  d ru gs  an d  med ic i nes  

a r e  no t  t he  r e sp on s ib i l i t y  o f  t he  p ub l i c  s ch o o l s  an d  a r e  no t  t o  b e  p ra c t i c ed  b y  

a ny  s ch oo l  p e r s on ne l ,  i nc l ud i ng  s ch oo l  n u r ses ,  un l e s s  au t hor i ze d .  

 I n  ce r t a in  c i r cum s ta nc es  whe n  m ed i ca t i on  i s  n ece s sa r y  i n  o r de r  t h a t  t he  

s t ud en t  r ema i n  i n  s ch o o l ,  t h e  s c ho o l  m ay  co op e ra t e  wi th  p a ren t s  i n  t h e  

s up e rv i s i on  o f  me d ica t i o n  t ha t  t he  s t ude n t  w i l l  u s e .   Ho we ver ,  t he  med ica l  

p e r s on  a u th or i ze d  t o  p r e s c r i be  med i ca t i on  o r  t he  pa ren t  i f  i t  i s  a  n on pres c r i p t i o n  

me d ic a t i o n  mus t  s end  a  wr i t t en  o rd e r  t o  t h e  bu i ld i ng  a dmin i s t r a to r  wh o  m ay  

s up e rv i se  t h e  admi n i s t r a t i on  o f  t he  me d ica t i o n  o r  t r e a tme n t .   T h e  pa r en t s  m us t  

s ubmi t  a  wr i t t en  r equ es t  t o  t he  b u i l d in g  a dmin i s t r a to r  r eq ues t i ng  t h e  sc ho o l ’ s  

c oo per a t i on  i n  s uc h  su pe rv i s io n  an d  r e l e as i ng  t he  sc ho o l  d i s t r i c t  a nd  pe r s on ne l  

f r om l i a b i l i t y .  

 S c ho o l  pe r so nn e l  sha l l  n o t  be  r eq u i r e d  t o  b e  cu s to d i a ns  o f  a ny  me d ic a t i o n  

e xc ep t  a s  r eq u i r e d  by  a  wr i t t en  o rd e r  o f  a  l i cen se d  m ed i ca l  pe r so n  o r  i n  t he  ca se  

o f  no npr es c r ip t i o n  me d ic a t i o n  whe n  r eq ues t ed  i n  wr i t i n g  by  t he  p a re n t s .  

 T h e  me d ic a t i on  s ha l l  be  e xami ne d  by  t he  s ch oo l  em plo ye e  admi n i s t e r i n g  i t  

t o  de t e rmin e  t ha t  i t  ap pe a r s  t o  be  i n  t h e  o r i g in a l  co n t a ine r ,  t o  b e  p r op e r ly  

l a be l ed ,  an d  t o  b e  p ro pe r ly  a u th or i z ed  b y  t h e  wr i t t e n  o rd e r  o f  l i cen se d  m ed i ca l  

p e r s on .   T wo  c on t a ine r s ,  one  f o r  hom e  and  one  f o r  s c ho o l ,  s hou ld  b e  r eq ues t ed  

f r om the  pha rmac i s t .  

 An y  ch an ges  i n  t yp e  o f  d ru gs ,  d osa ge ,  and /o r  t im e  o f  admi n i s t r a t i o n  

s ho u ld  be  ac com pan ie d  by  up da t e d  ph ys i c i a n  an d  pa ren t  pe rmi s s io n  s ig na t u re s  

a nd  a  n e wly  l a be l ed  p ha rmac y  co n ta i ne r .  

 A l l  me d ica t i o n  m a in t a i ne d  i n  t h e  sch oo l  s e t t i n g  sh ou l d  be  k ep t  i n  a  l o ck ed  

c on ta in e r .   T h i s  i nc lu de s  m ed i ca t i on  r e qu i r i ng  r e f r i ge r a t i o n .  

 M ed i ca t i on s  s ho u l d  be  i nve n t o r i e d  ev e ry  sem es t e r .   Ou t -o f -da t e  s t oc k  

s ho u ld  be  r e t u rn ed  t o  pa ren t  o r  de s t r oye d .  

 Ov er - t he -co un t e r  m ed ica t i o ns  sh ou ld  n o t  b e  m a in t a i ned  o n  an y  sc ho o l  

p r emi ses ,  i nc lu d in g  a t h l e t i c  a r eas ,  un l e s s  wr i t t e n  pa ren t  pe rmi s s io n  t o  

a dmin i s t e r  i s  ob t a in ed .  

 T h e  bu i l d i ng  adm in i s t r a to r  ma y  ch oo se  t o  d i sc on t in ue  t h e  admin i s t r a t i o n  

o f  m ed i ca t i on  p ro v ide d  t ha t  t he  p a re n t s  o r  me d ica l  pe r so n  a r e  n o t i f i ed  i n  

a dv an ce  o f  t h e  da t e  an d  t h e  r eas on s  fo r  t he  d i sc on t in uan ce .  

 A f t e r  m ed i ca t i on  i s  adm in i s t e r ed ,  s t u de n t s  s ho u ld  be  ob se r ve d  fo r  pos s ib l e  

r eac t i o ns  t o  t h e  m ed ic a t i o n .   T h i s  o bs e rv a t i on  ma y  oc cur  a t  t he  s i t e  o f  

a dmin i s t r a t i o n  o r  i n  t he  c l a s s r oom  a s  a  pa r t  o f  t h e  no rm a l  ro u t i ne .  

 T h i s  po l i cy  s ha l l  be  s ha r ed  wi th  a l l  l oc a l  p h ys i c i an s  an d  de n t i s t s  wher e  

p r ac t i ca b l e .   Fo rm s  sh o u ld  a l so  b e  ma de  av a i l a b l e  t o  t he  h ea l t h  ca r e  p r ov i de r s  i n  

t he  comm un i ty .  

 An  i nd i v id ua l  r eco rd  sh ou ld  b e  kep t  o f  eac h  m ed i ca t i on  a dmin i s t e r ed .   

T h e  r ec o rd  s ho u ld  i nc l u de  s tu de n t  i d en t i f i c a t i on ,  da t e  p r e sc r i be d ,  name  o f  

me d ic a t i o n ,  t im e  an d  da t e ( s )  admi n i s t e r e d ,  s i g na t u re  o f  pe r s on  adm in i s t e r i ng  

a nd  s ec t i on  f o r  comme nt s .  
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 I n  t he  a dmin i s t r a t i o n  o f  me d ic a t i o n ,  t he  s c ho o l  emp lo yee  s ha l l  n o t  be  

d eem ed  to  h av e  a s s ume d  an y  l eg a l  r e s po ns i b i l i t y  o t he r  t han  a c t i ng  a s  a  du l y  

a u t hor i ze d  em pl oye e  o f  t he  s ch oo l  d i s t r i c t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

 

JG FG BA   S t u de nt  S e l f -Admi ni s t ra t io n  o f  Me di cat i o ns   JG FG BA 

       (S ee  J GFGB)   

 

 T h e  s e l f - admi n i s t r a t i o n  o f  me d ic a t i o n  i s  a l l o we d  fo r  e l i g i b l e  s t ud en t s  in  

g r a des  K– 12 .   As  u sed  i n  t h i s  po l i cy ,  med ic a t i on  i n c lu de s ,  b u t  i s  no t  l im i t ed  t o ,  a  

me d ic i ne  fo r  t he  t r ea tm en t  o f  an ap hy l ax i s  o r  a s t hma  l i s t e d  i n  c u r r e n t  f ede ra l  

r eg u l a t i on  a s  an  i nha l ed  b r on ch od i l a to r  o r  a u to - in j ec t ab l e  ep in ep hr in e .   S e l f -

a dmin i s t r a t i o n  i s  t he  s t u de n t ’ s  d i sc r e t i o na ry  us e  o f  a n  a ppr ove d  me d ic a t i on  fo r  

wh ich  t he  s tu den t  ha s  a  p r e s c r ip t i o n  o r  wr i t t en  d i r e c t i o n  f r om  a  h ea l t h  ca r e  

p ro v id e r  o r  wr i t t e n  pa ren t a l  a u t hor i za t i on  o n  f i l e  i n  t h e  s c ho o l  o f f i c e  fo r  o ve r - t he  

c ou n te r  me d ic a t i o ns .   S e l f -a dmi n i s t r a t i o n  o f  med ica t i o n  a t  a  do sag e  o r  r a t e  

e xc eed in g  p ro du c t  l a be l  i n s t r uc t i on s  m ay  r e su l t  i n  de n i a l  o f  p r i v i l ege  t o  s e l f -

a dmin i s t e r  m ed i ca t i on s  an d /o r  d i s c ip l i na ry  a c t i on  a s  a pp ro pr i a t e .  

 As  u se d  i n  t h i s  po l i cy  hea l t h  ca r e  p r ov i de r  me an s  a  ph ys i c i a n  l i c ens ed  t o  

p r ac t i ce  me d ic i ne  and  s u rg e ry ;  a n  a dv anc ed  r e g i s t e r e d  n ur s e  p r a c t i t i on e r ,  o r  a  

l i cen se d  ph ys i c i a n  a s s i s t a n t  who  h as  au th or i t y  t o  p r e sc r ibe  d ru gs  u nd e r  t h e  

s up e rv i s i on  o f  a  r e spo ns i b l e  ph ys i c i an .  

 S tu de n t  E l i g ib i l i t y  

 An  e l i g i b l e  s t ud en t  sh a l l  mee t  a l l  t he  f o l l o win g  r eq u i r em en t s :  

•  Ha ve  a  wr i t t e n  s t a t eme n t  f r om  th e  s t ude n t ’ s  he a l t h  ca r e  p r ov id e r  s t a t i ng  

t he  nam e  a nd  p urpo se  o f  a ny  p re sc r i p t i on  med ica t i o n / s  o r  wr i t t e n  

a u t hor i za t i on  f rom  t he  s t ud en t ’ s  p a re n t  f o r  u se  o f  o ve r - t he - co un te r  

me d ic a t i o n / s ;  

 

•  Kn o w t he  p re s c r i bed  o r  r ec omme nde d  do sa ge ;  

 

•  Kn o w t he  t im e  t he  me d ic a t i o n  i s  t o  b e  r egu l a r l y  admi n i s t e r e d ;  

 

•  Be  a b l e  t o  a r t i c u l a t e  a ny  a dd i t i o na l  s pec i a l  c i r c ums t anc es  u nde r  wh ic h  

t he  med ica t i o n  i s  t o  b e  admi n i s t e r e d ;  

•  Kn o w t he  l e ng th  o f  t ime  f o r  wh ic h  t he  med ica t i o n  i s  p r e sc r i bed ;  

 

•  T h e  s tu den t  sha l l  a l so  demo ns t r a t e  t o  t he  h ea l t h  ca r e  p r ov i de r  o r  t he  

p ro v id e r ’ s  des i gn ee ,  a s  ap p l i c ab l e ,  a nd  t he  s ch oo l  n u r s e  o r  t h e  n u r se ’ s  

d es i gn ee  t h e  sk i l l  l ev e l  ne ces sa r y  t o  u se  t he  med ica t i o n  a nd  an y  de v i c e  

t ha t  i s  n ece s sa ry  t o  adm in i s t e r  t he  m ed i ca t i on .   I n  t he  a bse nc e  o f  a  



 
 
 

2 2 2  
© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  
w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  

i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

 

s ch oo l  n u r s e ,  t he  s c ho o l  s ha l l  d es i gna t e  a  pe r so n  who  i s  t r a in ed  t o  

w i t nes s  t he  d emo ns t r a t i o n .  

 Au th or i z a t i o n  Req u i r e d  

 Wi t h  r e ga r d  t o  p r e sc r i p t i on  me d ica t i o ns  wh ich  a r e  no t  admi n i s t e r e d   

o n  a  r e gu l a r  s c hed u le ,  t h e  s t u den t ’ s  h ea l t h  c a r e  p ro v id e r  sh a l l  p r epa re  a  wr i t t e n  

t r ea tm en t  p l an  f o r  ma na g in g  t he  s tu den t ’ s  c on d i t i on ,  su ch  a s  a s thm a  a t t a cks  o r  

a na ph y la x i s  e p i s ode s ,  an d  f o r  med ica t i o n  u se  b y  t he  s t ud en t  du r i ng  s ch oo l  

h o ur s .   T he  s t ud en t ’ s  pa r en t  o r  g ua r d i a n  sh a l l  a nn ua l l y  com ple t e  a nd  s ubmi t  t o  

t he  s c ho o l  an y  wr i t t en  doc ume nta t i o n  r equ i r e d  by  t he  sc ho o l ,  i nc l ud i ng  t he  

t r ea tm en t  p l an  p rep a r ed  b y  t he  s t ud en t ’ s  h ea l t h  ca r e  p r ov i de r .   Pe rmi s s i on  f o rms  

s ha l l  be  u pda t ed  {d ur i ng  e n ro l lme n t /o r_ __ _ _}  

 E mpl oy ee  Immu ni t y  

 Al l  t eac he r s  r e sp on s ib l e  f o r  t he  s tu de n t ’ s  s up e rv i s i on  s ha l l  b e  n o t i f i ed  t h a t  

p ermi s s io n  t o  c a r r y  me d ic a t i o ns  an d  s e l f -a dmin i s t e r  h as  be en  g ra n t e d .   T he  sc ho o l  

d i s t r i c t  s ha l l  p ro v ide  wr i t t e n  no t i f i c a t i on  t o  t h e  p a re n t  o r  gua rd i an  o f  a  s t ud en t  

t ha t  t he  s c h o o l  d i s t r i c t  a nd  i t s  o f f i ce r s ,  emp lo yee s ,  an d  a ge n t s  a r e  n o t  l i ab l e  f or  

d ama ge ,  i n j u r y ,  o r  d ea t h  r e su l t i n g  d i r ec t l y  o r  i n d i r e c t l y  f rom  the  se l f -

a dmin i s t r a t i o n  o f  med ica t i o n .  

 W aiv e r  o f  L i ab i l i t y  

 T h e  s t ude n t ’ s  p a re n t  o r  g ua r d i a n  s ha l l  s i gn  a  s t a t em en t  ac kn o wle d g in g  t h a t  

t he  s c ho o l  d i s t r i c t  an d  i t s  o f f i ce r s ,  em plo ye es ,  o r  ag en t s  i ncu r  no  l i a b i l i t y  fo r  

d ama ge ,  i n j u r y ,  o r  d ea t h  r e su l t i n g  d i r ec t l y  o r  i n d i r e c t l y  f rom  the  se l f -

a dmin i s t r a t i o n  o f  me d ic a t i o n  an d  a g ree in g  t o  r e l ea se ,  i n demn i fy ,  a nd  h o ld  t he  

d i s t r i c t  an d  i t s  o f f i ce r s ,  em plo yee s ,  an d  a ge n t s ,  ha rml es s  f rom an d  a ga i ns t  an y  

c l a ims  r e l a t i ng  t o  t he  s e l f - admi n i s t r a t i on  o f  me d ic a t i o n  a l l owe d  by  t h i s  p o l i c y .  

 Ad d i t i on a l  Req u i r eme n t s  f o r  S t ud en t s  P ron e  t o  S pe c i f i e d  Eme rg en c i e s  

•  T h e  sc ho o l  d i s t r i c t  sh a l l  r eq u i r e  t h a t  a ny  b ac k -u p  me d ic a t i on  p ro v id ed  

b y  t he  s t ude n t ’ s  p a ren t  o r  g ua r d i a n  be  kep t  a t  t h e  s t ud en t ’ s  s ch o o l  i n  a  

l oca t i o n  t o  wh ic h  t h e  s t ude n t  h as  imme dia t e  a cc es s  i f  t h e r e  i s  an  a s thm a 

o r  ana p hy l ax i s  em erge nc y ;  

•  T h e  s ch oo l  d i s t r i c t  sh a l l  r e qu i r e  t ha t  a l l  n ece s sa ry  an d  pe r t i n ent  

i n fo rma t i on  b e  ke p t  o n  f i l e  a t  t he  s t u den t ’ s  s ch oo l  i n  a  l o ca t i o n  ea s i l y  

a cce s s i b l e  i f  t h e r e  i s  an  a s thm a  o r  an ap hy la x i s  em erg en cy ;  

•  E l ig ib l e  s t ud en t s  sh a l l  be  a l l o wed  t o  pos ses s  a nd  us e  a pp ro ved  

me d ic a t i o ns  a t  an y  p l a ce  wher e  t h e  s t ud en t  i s  s ub j ec t  t o  t he  j u r i s d i c t i o n  

o r  s up e rv i s io n  o r  t h e  s ch oo l  d i s t r i c t ,  i t s  o f f i ce r s ,  empl oy ee s ,  o r  ag en t s ;  

•  T h e  b oa rd  m ay  a dop t  po l i cy  o r  h an dbo o k  l a ng ua ge  whic h  imp ose s  

a dd i t i o na l  r eq u i r eme n t s  r e l a t i ng  t o  t he  se l f -a dmin i s t r a t i on  o f  

me d ic a t i o n  a l l o we d  fo r  i n  t h i s  p o l i c y  an d  ma y  e s t ab l i sh  a  p ro ced ur e  f o r ,  

a nd  t h e  c on d i t i ons  u n de r  wh ic h ,  t he  au t hor i za t i on  fo r  s t ud e n t  s e l f -

a dmin i s t r a t i o n  o f  med ica t i o n  m ay  be  r ev ok ed .  

 

Ap pr ove d :  J une  2 00 4   

Re v i s ed :  S ep t emb er  2 0 16 ;  Mar ch  1 3 ,  20 17   

 

Ac comm od at i ng  Stud e nt s  w i t h  D i ab ete s                                    JG FG BB 
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 As  u se d  i n  t h i s  po l i cy ,  d i ab e t e s  ma na geme nt  an d  t r e a tme n t  p l an  me an s  a  

p l a n  p re pa r ed  an d  imp leme n te d  fo r  a  s t ude n t  w i th  d i ab e t e s  wh ic h  i s  p r e sc r ib ed  

b y  a  p hys i c i a n  l i ce nse d  t o  p r ac t i ce  med ic in e  an d  su r ge r y ;  a  ce r t i f i ed ,  ad va nc ed  

r eg i s t e r ed  n ur s e  p r a c t i t i o ne r  wh o  has  a u tho r i t y  t o  p r e sc r i be  d ru gs ;  o r  a  l i ce nse d  

p h ys i c i an  a s s i s t an t  wh o  ha s  au t ho r i t y  t o  p r e sc r ibe  d ru gs  p u r s ua n t  t o  a  wr i t t en  

p ro t oc o l  wi th  a  r e s pon s ib l e  p hys i c i a n .  

 S tu de n t  E l i g ib i l i t y  

 S e l f - ca r e  o f  d i ab e t e s  may  be  a l l owed  f o r  s t ud en t s  i n  g r ad es  K -1 2 .   T o  be  

e l i g i b l e ,  a  s t u de n t  sha l l  m ee t  a l l  r e qu i r eme n t s  o f  t h i s  p o l i cy .  

 P a r en t s  o r  gu a rd i an s  s ha l l  s ubm i t  a  wr i t t en  d i a be t e s  m an agem en t  an d  

t r ea tm en t  p l an  f r om th e  s tu de n t ’ s  hea l t h  ca r e  p r ov i de r .  

 T h e  s tu den t  sha l l  p rov id e  wr i t t en  a u t hor i za t i o n  f rom  th e  s tu den t ’ s  h ea l t h  

c a re  p ro v id e r  an d  pa r en t  o r  gua rd i an  s t a t i n g  t h e  s tu de n t  has  bee n  i ns t ru c t e d  on  

ma na g in g  an d  ca r i ng  fo r  t he i r  d i ab e t e s  and  i s  au t hor i ze d  t o  d o  so  i n  s ch oo l .   An  

a nn ua l  wr i t t en  r e ne w a l  o f  pa r en t a l  au t ho r i z a t i o n  fo r  t he  s e l f -c a r e  o f  d i a be t e s  

s ha l l  be  r e qu i r ed .  

 W hi l e  a t  s ch oo l ,  ea ch  s tu den t  cap ab l e  o f  ma na g in g  an d  ca r i ng  fo r  t he  

s t ud en t ’ s  d i abe t e s  wi l l  b e  a l l o wed  to :  

•  P er f o rm  b l oo d  g l ucos e  l ev e l  ch eck ;  

•  Admi n i s t e r  i n su l in  t h ro ug h  t he  d e l i ve r y  sy s t em  t he  s tu de n t  use s ;  

•  T re a t  hy po g ly cemi a  a nd  h yp e r g ly cemia ;  

•  P os se s s  t he  s up p l i e s  o r  eq u ipm en t  n ece s sa r y  t o  mon i to r  a nd  c a re  

f o r  t he i r  d i a be t e s ;  a nd  

•  Ot her wi s e  a t t e nd  t o  t h e  m an agem ent  a nd  ca re  o f  t h e  s tu de n t ’ s  

d ia be t e s  i n  t he  c l a s s ro om ,  i n  an y  a r e  o f  t he  s ch oo l ,  on  s ch oo l  

g ro un ds ,  o r  a t  an y  sch o o l - r e l a t e d  ac t i v i t y .  

No twi th s t an d i ng  t h e  a bo ve ,  t he  d i s t r i c t  r e s e rv es  t h e  r i g h t  t o  pu t  

r eas on ab l e  p l a ce  an d  man ner  p ro ced ur a l  s a f eg ua r ds  i n  p l ac e  fo r  t h e  s a f e  an d  

n o n -d i s ru p t i ve  ex e rc i s e  o f  s uch  r i gh t s  by  s t ud en t s  wi th  d i abe t e s .   

E mpl oy ee  Immu ni t y  

T h e  boa rd  a nd  i t s  emp lo yee s  an d  age n t s ,  wh o  au t ho r i z e  t he  se l f -

a dmin i s t r a t i o n  o f  med ica t i o n  an d  t r ea tm en t  f o r  d i ab e t e s  i n  comp l i a nce  wi t h  t he  

p ro v i s i on  o f  t h i s  p o l i c y ,  s ha l l  no t  b e  l i ab l e  i n  an y  a c t i on  fo r  an y  i n j u r y  r e s u l t i n g  

f r om the  s e l f - admi n i s t r a t i on  o f  m ed i ca t i on .   Th e  d i s t r i c t  s ha l l  p ro v id e  wr i t t e n  

n o t i f i ca t i o n  t o  t he  pa r en t  o r  gua rd i an  o f  a  s t ude n t  fo r  whom  th i s  po l i cy  i s  

a pp l i ca b l e  t ha t  t h e  bo a r d  a n d  i t s  empl oy ee s  an d  age n t s  a r e  n o t  l i a b l e  fo r  an y  

i n ju r y  r e s u l t i ng  f r om th e  se l f - admi n i s t r a t i o n  o f  me d ic a t i o n .   Th e  pa r en t  o r  

g ua rd i an  sh a l l  s i gn  su ch  n o t i ce  an d  ac kn owle dg e  t ha t  t he  d i s t r i c t  i nc u r s  n o  

l i ab i l i t y  fo r  an y  i n ju r y  r e s u l t i ng  f r om t he  se l f -a dmin i s t r a t i o n  o f  m ed i ca t i on  a nd  

a g re es  t o  i ndem ni f y  a nd  h o l d  t he  b oa r d  an d  i t s  em plo yee s  an d  ag en t s  ha rm l es s  

a ga i ns t  a ny  c l a ims  r e l a t i n g  t o  t h e  se l f - admi n i s t r a t i on  o f  me d ic a t i o n  p ur s uan t  t o  

t h i s  p o l i c y .  

 

Ap pr ove d :   Se p t em ber  1 2 ,  2 01 6  
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Transporta t ion                       JGG 

 (See  ED and EDDA)  

 Schoo l -p rovided  t r anspor t a t ion  sha l l  be  ava i l ab l e  to  and  f rom schoo l  

fo r  those  s tuden t s  who  qua l i fy .   T ranspor t a t ion  may  be  p rov ided  by  the  

d i s t r i c t  fo r  a l l  s choo l  ac t iv i t i es .   T ranspor t a t ion  may  be  den ied  to  s tuden ts  

who  a re  de t a ined  a f t e r  s chool  fo r  d i s c ip l ina ry  reasons .  

 S tudent s  who use  schoo l -p rov ided  t r anspor t a t ion  shal l  be  under  t he  

ju r i sd i c t ion  o f  t he  veh ic l e  d r ive r  wh i le  i n  t he  vehic l e .   S tuden ts  sha l l  be  

subjec t  t o  t he  d i s t r ic t ' s  s tudent  behavior  code  and  o ther  r egu la t ions  

deve loped  by  the  super in t enden t  and  approv ed by  the  board .  

 Dr iver s  shal l  r epor t  v io l a t ions  o f  t he  ru l es  t o  the  bu i ld ing  p r in c ipal  

who  may  d isc ip l ine  s tudent s .  The p r incipa l  may  suspend  or  r evoke the  

t r anspor t a t ion  p r iv i l ege  o f  a  s tudent  who  v io l a t es  any  ru l e  o r  r egu la t ion .  

 When  the  d i s t r i c t  prov ides  t r anspor t a t ion  to  an  ac t iv i ty ,  pa r t i c ipa t ing  

s tuden ts  a re  p rohib i t ed  f rom dr iv ing  personal  au tomobi l es  t o  and  f rom 

d i s t r i c t - sponsored  ac t iv i t i e s  held  du r ing  o r  a f t e r  t he  school  day  unless  

au thor i zed  in  wri t i ng  by  the  s tuden t ’s  p aren t  o r  guard i an .  

 A l l  r u l e s  s ha l l  b e  pub l i s hed  i n  t he  s t ud en t  h an db oo k .  

  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  20 05 ;  J un e  27 ,  20 16 ;  Ju l y  1 1 ,  20 22  

 

Use  o f  Video  Cam eras      (See  JR and JRB)                         JGGA 

 T h e  d i s t r i c t  may  use  v id eo  cam era s  t o  m on i to r  s t u den t  a c t i v i t y .  

 V i deo  c amer as  m ay  be  u se d  t o  m on i to r  s t ud en t s  r i d i ng  i n  d i s t r i c t  veh i c l e s  

a nd  t o  m on i t o r  s t ud en t  be hav io r  i n  o r  a rou n d  a ny  d i s t r i c t  f ac i l i t y .  

 V i deo  t a pe s  t ha t  a r e  r eco rds  o f  s t u de n t  beh av io r  s ha l l  b e  s ec ure d  i n  a  

l oc ked  f i l e  un t i l  t he  t a pe s  a r e  e i t he r  r euse d  o r  e r a se d .   T he  v id eo  t a pe  s ha l l  b e  

c on s id e re d  a  s t u de n t  r eco rd  a nd  sh a l l  b e  su b j ec t  t o  c u r r e n t  l a w fo r  t he  r e l eas e  o f  

s t ud en t  r eco rd  i n fo rma t io n .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

School  Food  Serv ice  Programs               JGH 

 T h e  d i s t r i c t  sh a l l  p r ov id e  a  s ch oo l  f oo d  se r v i c e  p ro gram .   Fo od  se r v i c e  

r u l e s  s ha l l  be  p ub l i sh ed  i n  s t u de n t  ha nd bo o ks .   Bu i l d in g  p r i nc i pa l s  s ha l l  dev e lo p  

i nd i v id ua l  bu i l d in g  ru l e s .  

 F r e e  o r  Red uce d  Pr i ce  Me a l s  

 F re e  o r  r ed uc ed  p r i ce  me a l s  s ha l l  b e  p ro v i de d  f o r  s t ude n t s  who  qua l i fy  

u n de r  s t a t e  an d  f e de ra l  r u l e s  an d  r eg u l a t i o ns .  

 T h e  e l i g i b i l i t y  fo rm s ,  r u l e s  an d  r eg u l a t i on s  go ve r n i ng  t h i s  p r og ram  sh a l l  

b e  p r ov i de d  by  t h e  adm in i s t r a t i o n  t o  s t u de n t s  o r  t he i r  pa r en t s .  



 
 
 

2 2 5  
© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  
w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  

i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

 

 Co n t r ac t s  Wi t h  Non pu b l i c  Sc ho o l s  o r  Ch i ld -Care  Ins t i t u t i on s  

 T h e  boa rd  ma y  en t e r  i n to  c on t r ac t s  wi t h  t h e  go ve rn i ng  a u th or i t y  o f  an y  

n o np ub l i c  s ch oo l  o r  a ny  c h i l d -ca re  i n s t i t u t i o n  t o  p r ov i de  me a l s  f o r  ch i l d r en  wh o  

a t t en d  t h ese  i n s t i t u t i o ns .   An y  co n t r ac t  s ha l l  p ro v i de  fo r  p ayme nt  o f  t he  co s t s  

i nc u r r e d  by  t he  d i s t r i c t  t o  p r ov i de  t h e  se rv i ce .   I nc ome  r ec e ive d  by  t he  d i s t r i c t  

u n de r  a ny  co n t r ac t  t o  p r ov i de  t h i s  s e r v i c e  s ha l l  be  de po s i t e d  i n  t h e  d i s t r i c t  f o od  

s e rv i ce  f un d  a nd  ma y  be  e xp en de d  whe t he r  b ud ge t ed  o r  no t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Vending  Machines  and  Other Autom ated  Play  Mach ines                JGHB 

(See  DK,  JGCA)  

 No  v en d in g  mac h in e  o r  p l a y  m ac h in e  ma y  be  p l ac ed  i n  a ny  bu i l d in g  

w i t ho u t  p r i o r  ap pr ova l  o f  t he  s up e r in t en de n t .  

 Ve nd i ng  ma ch i ne  fo od s  an d  be ve r ag es  av a i l ab l e  f o r  s a l e  t o  s t ud en t s  wi l l  

c ompl y  w i th  e s t ab l i sh ed  f e de ra l  n u t r i t i on  s t a nd a rd s  an d  gu idan ce  o n  sn ack s  i n  

s ch oo l .  

 Ad ver t i s i ng  a s so c i a t e d  wi th  p r od uc t  v en d i ng  wi l l  be  l im i t ed  t o  s i g nag e  on  

e qu ipme n t ,  pa pe r  c up s ,  a nd  o the r  s e r v in g  co n ta ine r s ,  an d  wi l l  p rom ote  a  p os i t i ve  

n u t r i t i o n  m ess ag e .  

 T h e  bu i l d i ng  p r i nc i pa l  s ha l l  ma na ge  t h e  ma ch i ne ( s ) .   A  m onth ly  r e por t  

s ha l l  be  p r epa red  by  e ac h  p r in c ip a l  sh o win g  a l l  r e ce i p t s  a nd  ex pe nd i tu r e s  fo r  

e ac h  ma ch i ne .   P ro cee ds  f r om m ach ine s  sh a l l  b e  de pos i t e d  i n  t h e  ap pr opr i a t e  

a c t i v i t y  a cco un t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Ju l y  10 ,  2 01 7  

Student  Act iv i t i es   (See  DK,  JGFB,  JM ,  KG)                            JH 

 T h e  p r in c ip a l  sh a l l  be  r e sp on s ib l e  fo r  o rga n i z i ng  a nd  a pp ro v ing  a l l  

s t ud en t  a c t i v i t i e s .   Al l  s ch oo l - sp on sor ed  a c t i v i t i e s  sha l l  be  s up e r v i se d  by  a n  

a du l t  ap pro ve d  by  t he  a dmin i s t r a t i o n .  

 E l i g ib i l i t y  fo r  Ac t iv i t i e s  

 Un les s  o th e r wi s e  p rov id ed  he re i n ,  s t ud en t s  wh o  pa r t i c i pa t e  i n  a ny  s ch oo l  

a c t i v i t y  s ha l l  me e t  t he  f o l l o wi ng  r eq u i r eme n t s :  

•  a l l  ap p l i c ab l e  KS HSAA reg u la t i o ns ;  

•  a ca demic  e l i g i b i l i t y  r eq u i r em en t s  no t ed  i n  han db oo ks ;  a nd  

•  o th e r  r eq u i r emen t s  r e qu es t ed  b y  t he  a dmin i s t r a t i o n  an d  ap pr ov ed  b y  

t he  b oa r d .  

P a r t i c ip a t i on  i n  Ka nsa s  S t a t e  H ig h  Sc ho o l  Ac t i v i t y  As soc i a t i on  Ac t iv i t i e s  

 An y  s tu de n t  mee t i ng  t he  fo l l o wi ng  r e qu i r eme n t s  s ha l l  b e  pe rm i t t ed  t o  

p a r t i c ip a t e  i n  a ny  d i s t r i c t  ac t i v i t i e s  t h a t  a r e  r eg u l a t ed ,  su pe r v i s ed ,  p r omot ed ,  

a nd  d ev e lo pe d  by  t h e  Kan sas  S t a t e  Hi gh  Sc ho o l  Ac t i v i t i e s  As so c i a t i o n  

( “KS HSAA”) .  Th e  r eq u i r eme n t  i nc l ud e :  
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b e i ng  a  r e s ide n t  o f  t h e  s c ho o l  d i s t r i c t ;  

b e i ng  en ro l l ed  a nd  a t t e n d in g  a  no np ub l i c  e l eme n ta r y  o r  s e co nda ry  sc ho o l ;  

c ompl y i ng  wi th  t he  he a l t h  c e r t i f i ca t i o n  and  i no cu l a t i o n  r e qu i r eme n t s  o f  

K . S . A.  7 2 -6 26 2 ,  a s  ame nd ed ,  p r i o r  t o  p a r t i c ipa t i o n  i n  an y  su ch  

a c t i v i t y ;  

me e t in g  ap p l i cab l e  ag e  an d  e l i g ib i l i t y  r e qu i r em en t s  r eq u i r e d  by  KSHS AA;  

a nd  

p ay in g  a ny  f ees  r e qu i r ed  b y  t he  d i s t r i c t  f o r  pa r t i c i pa t i on  i n  s uc h  ac t i v i t y ,  

i f  s uc h  f ees  a r e  ge ne r a l l y  im pos ed  u po n  a l l  o t he r  s t u den t s  who  

p a r t i c ip a t e  i n  t he  ac t i v i t y ;  s ee k in g  pa r t i c ip a t i on  a t  t h e  ap pro pr i a t e  

s ch oo l  o f  t he  d i s t r i c t  t h a t  co r r e s po nd s  t o  wh e re  t he  s tu de n t  r e s i des  

wi t h in  t he  sc ho o l  d i s t r i c t ’ s  r e sp ec t i ve  s cho o l  a t t en da nce  b ou nda r i e s  

e s t a b l i s he d  by  t h e  boa rd .  

 An y  s tu de n t  a t t en d ing  a  home  s ch oo l ,  who  i s  a  r e s i den t  o f  t he  d i s t r i c t  a nd  

s ee ks  t o  p a r t i c ipa t e  i n  a  KSHS AA ac t i v i t y  sp on sor ed  b y  t h e  d i s t r i c t ,  s ha l l  be  

d eem ed  to  me e t  an y  a ca demic  e l i g i b i l i t y  r eq u i r em en t s  e s t a b l i sh ed  b y  KS HSAA 

f o r  pa r t i c i pa t i on  i n  su ch  a c t i v i t y  i f :  

T h e  s tu den t  i s  m a in t a i n i ng  sa t i s f ac t o ry  p r ogr es s  t o war ds  ac h i e vem en t  o r  

p rom ot io n  t o  t h e  ne x t  g r ad e  l ev e l ;  an d  

T h e  pa r en t ,  t ea che r ,  o r  o rg an i za t i on  t ha t  p ro v id es  i n s t ru c t i on  t o  t he  

s t ud en t  s ubm i t s  an  a f f i da v i t  o r  t r ans c r i p t  t o  KS HS AA in d i c a t i n g  t h e  

s t ud en t  me e t s  t h es e  ac ad emic  e l i g ib i l i t y  r e qu i r eme n t s .  

Up on  s ubmi ss i on  o f  a n  a f f i da v i t ,  t he  s t ude n t  a t t en d in g  a  hom e  sc ho o l  sh a l l  be  

d eem ed  to  me e t  an y  a ca demic  e l i g i b i l i t y  r eq u i r em en t s  e s t a b l i sh ed  b y  KS HSAAA 

a nd  s ha l l  r e t a i n  suc h  ac ad emic  e l i g ib i l i t y  d u r in g  t h e  a c t i v i t y  s e as on  fo r  wh ich  

t he  a f f i da v i t  was  s ubm i t t ed .  

 T h e  boa rd  ma y  r eq u i r e  a  s t u den t  who  pa r t i c ipa t e s  i n  a n  ac t i v i t y  pu r sua n t  

t o  t h i s  p o l i cy  t o  e n ro l l  i n  o r  com ple t e  a  pa r t i c u l a r  c ou r se  a s  a  c on d i t i on  o f  

p a r t i c ip a t i o n ,  i f  s uc h  r e qu i r eme n t  i s  imp os ed  u po n  a l l  o t he r  s t u de n t s  wh o  

p a r t i c ip a t e  i n  a  p a r t i c u l a r  KS HS AA ac t i v i t y .  

 E x cep t  a s  p r ov i de d  i n  t h i s  p o l i c y  r e ga r d in g  mo di f i e d  ac adem ic  e l i g i b i l i t y  

r eq u i r em en t s  f o r  h ome  s ch oo l  s t ud en t s ,  a nd  a ny  s t ud en t  wh o  s ee ks  t o  p a r t i c ipa t e  

i n  an  ac t i v i t y  p u r s uan t  t o  t h i s  po l i cy  s ha l l  b e  su b j ec t  t o  an y  t ry o u t  o r  o t he r  

p a r t i c ip a t i o n  r e qu i r em e n t s  t ha t  a r e  o th e rw i s e  ap p l i c ab l e  t o  a l l  o t he r  s t ud en t s  fo r  

p a r t i c ip a t i o n  i n  t h e  ac t i v i t y .  

 Ad d i ng  o r  E l imin a t i ng  Ac t iv i t i e s  

 Admi n i s t r a t i ve  r e comme nd a t io ns  t o  a dd  o r  e l im i na t e  s pe c i f i c  ac t i v i t i e s  

s ha l l / may  be  co ns i de r ed  b y  t he  Boa rd .   I nd iv i du a l  pa t ro ns  o r  g r ou ps  o f  p a t r ons  

ma y  r eq ue s t  t he  a dd i t i on  o r  e l im in a t i on  o f  ac t i v i t i e s  u s in g  ru l e s  ap pro ve d  by  t he  

b oa rd  a nd  f i l e d  w i th  t he  c l e rk .  

 Ac t iv i t y  F un d  M an agem ent    

 T h e  bu i l d i ng  p r i nc i pa l s  sh a l l  m a in t a i n  an  ac cur a t e  r e co r d  o f  a l l  s t ud en t  

a c t i v i t y  f un ds  i n  t h e  r e sp ec t i ve  a t t en da nce  c en t e r s .   A  m on th ly  r ep or t  t o  t h e  

b oa rd  o f  t he  r e ven ue  an d  ex pe nd i tu r e s  o f  t he  ac t i v i t y  fu nd  s ha l l  b e  m ade .   No  

f un ds  sh a l l  b e  e x pend ed  f r om the se  ac co un t s  ex ce p t  i n  t h e  su pp or t  o f  t he  s t ud en t  

a c t i v i t y  p ro gram .  
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 Re ce i p t s  sh a l l  b e  i s su ed  f o r  a l l  r e ve nue  t a ke n  i n t o  t he  ac t i v i t y  f un d  o f  

e ac h  a t t e nd anc e  ce n t e r .   Al l  paym ent s  f rom  th e  a c t i v i t y  f un d  sh a l l  b e  by  c hec ks  

p ro v id ed  fo r  t ha t  p u rp os e .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  Au gus t  20 12 ;  Ju ne  2 7 ,  2 01 6 ;  Jun e  12 ,  2 02 3  

Student  Organizat ion s                                                               JHC 

 S tu de n t s  ma y  f o rm  c lu bs  a nd  o the r  g ro up s  o r ga n i ze d  t o  p romo te  o r  pu r su e  

s pe c i a l i ze d  a c t i v i t i e s  o u t s i de  t h e  r eg u l a r  c l a s s ro om.   Memb er sh ip  i n  s t ud en t  

o rg an i za t i on s ,  whe the r  s ch oo l  s po ns ore d  o r  no n -s ch oo l  s po ns or ed ,  m us t  b e  op en  

t o  a l l  i n t e r e s t ed  a nd  e l i g i b l e  s t ud en t s .   Th e  bu i ld i ng  p r in c ip a l  an d  t h e  boa rd  

s ha l l  a pp ro ve  sc ho o l  s po ns ore d  s tu de n t  o rg an i za t i on s ,  a nd  a  s t a f f  m embe r  sha l l  

a t t en d  t h e  me e t i ngs  o r  ac t i v i t i e s  t o  s upe rv i se  u se  o f  t he  f ac i l i t i e s  b y  a l l  s t u de n t  

o rg an i za t i on s  a s  an  ad v i s o r  o r  s up e rv i so r .  

 S tu de n t  Cl ub s  

 T h e  a dmi n i s t r a to r  sha l l  e s t a b l i sh  r e gu l a t i o ns  f o r  t he  o pe ra t i on  o f  s ch oo l  

s po ns ore d  c lu bs ,  an d  fo r  t he  us e  o f  s c ho o l  f a c i l i t i e s  b y  no n -s ch o o l -  sp on sor ed  

c l u bs .  

 S c ho o l  sp ons ore d  c l ub s  sh a l l  be  u nd e r  t h e  d i r ec t  c on t ro l  o f  s cho o l  

p e r s on ne l .   Ev e ry  s ch o o l  sp ons ore d  c l ub  s ha l l  hav e  a  co ns t i t u t i on  whi ch  h as  

b ee n  ap pro ve d  by  t he  b u i ld in g  p r in c ip a l  an d  f i l e d  i n  t h e  sc ho o l  o f f i ce .   I f  no n -

c ur r i cu l um re l a t ed  s ch o o l  sp ons o re d  c l ubs  a r e  a l l o we d  to  mee t  o n  sc ho o l  

p ro pe r t y  du r in g  no n - i ns t r uc t i on a l  t ime ,  t he n  no n -s ch oo l  s po nso re d  s tu den t  c lu bs  

ma y  a l s o  m ee t  i n  s cho o l  p r op e r t y  a t  suc h  t im es .  

 No n -Sc ho o l  Sp on so re d  S t ud en t  Clu bs  

 No n -s ch oo l  s po ns ored  c lu bs  sh a l l  su bmi t  a  r e qu es t  f o r  us e  o f  s c ho o l  

f ac i l i t i e s  a nd  h av e  su ch  r e q ues t  g r an t ed  p r io r  t o  us i ng  t he  f ac i l i t i e s .   Th e  no n -

s ch oo l  s po ns ore d  c lub  s ha l l  s pe c i f y  i n  i t s  f ac i l i t y  use  r e qu es t  t he  ad u l t  wh o  wi l l  

p ro v id e  su pe r v i s i on  o f  t he  a c t i v i t y .  

 S tu de n t  Gov ernm en t  

 S tu de n t  co un c i l s  u nde r  t he  d i r ec t  c on t ro l  o f  t he  b u i l d in g  p r i nc i pa l  o r  

d es i gn a t e d  f ac u l ty  r ep res en t a t i ve  m ay  b e  e s t a b l i s he d .   S t ud en t  co un c i l s  ma y  

e xe r c i s e  on l y  t he  a u th or i t y  ex pre s s l y  de l eg a t e d  t o  t h em by  th e  b u i l d in g  

p r in c ip a l .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

 

Student  Pub l i ca t ions                         JHCA 

 S c ho o l -Sp ons ore d  S tu de n t  P ub l i ca t i o ns  

 S c ho o l - s po ns ore d  s tud en t  pu b l i c a t i o ns  s ha l l  b e  un de r  t he  su pe rv i s i on  o f  

t he  b u i ld in g  p r in c ip a l  o r  des i gn a t e d  f ac u l t y  r ep r es en t a t i v e .  

 S tu de n t s  wh o  ha ve  f ac t s  an d  op in i on s  s hou ld  b e  a l l o wed  to  e xp res s  t hem  

i n  p r i n t  a s  we l l  a s  t h r ou gh  o r a l  comm un ica t i o ns .   Ho we ver ,  s t ud en t  e d i t o r s  a nd  

wr i t e r s  mu s t  ob se r ve  t h e  same  l e ga l  r e sp on s ib i l i t i e s  a s  t h os e  imp os ed  u po n  
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c on ve n t i ona l  ne ws pap e r s  a nd  c ommu nic a t i on  me d ia .   No  s t ud en t  sha l l  d i s t r i b u t e  

a ny  s ch oo l  p ub l i ca t i o n  whic h :  

•  I s  obs ce ne  ac cor d i ng  t o  c u r r e n t  l e ga l  d e f in i t i o ns ;  

•  I s  l i be l ou s  acc or d in g  t o  c u r r e n t  l e ga l  d e f in i t i o ns ;  o r  

•  Cre a t e s  a  ma te r i a l  o r  su bs t an t i a l  i n t e r f e r en ce  wi th  no rm a l  s ch oo l  

a c t i v i t y  o r  a pp ro pr i a t e  d i sc ip l i ne  i n  t he  op e ra t i o n  o f  t h e  s ch oo l .  

 S tu de n t  pu b l i ca t i ons  wh ich  a r e  no t  l i be l ous ,  d i s ru p t iv e  o r  o bsce ne  ma y  be  

d i s t r i bu t ed  on  sc ho o l  p r op e r ty  du r i ng  s cho o l  h our s  a t  t imes  a nd  i n  a r e as  

d es i gn a t e d  by  t he  bu i l d in g  p r i nc i pa l .  

 I f  a  d ec i s io n  t o  d i sapp ro ve  d i s t r i bu t i on  o f  a  p ub l i ca t i on  i s  ma de ,  t h e  

p r in c ip a l  sh a l l  s t a t e  r eas on s  f o r  t h e  dec i s i on  t o  t he  s t ude n t ( s ) .  

 I f  t he  s t ude n t  i s  d i s sa t i s f i ed  wi th  t he  p r i nc i pa l ' s  de c i s i on ,  t h e  s t ud en t  ma y  

a pp ea l  t h e  de c i s i on  t o  t he  s upe r in t en de n t .  

 No n -Sc ho o l  Sp on so re d  S t ud en t  P ub l i ca t i o ns  

 No n -s ch oo l  s po ns ored  s tu den t  pu b l i c a t i o ns  ma y  be  d i s t r i bu t ed  o n  sc ho o l  

p ro pe r t y  a t  t ime s  a nd  i n  a r eas  des i gn a t e d  b y  t h e  bu i l d i ng  p r inc i pa l .  

( Se e  KI)   D i s t r i bu t ion  o f  an y  no n -s ch oo l - s po ns ore d  pu b l i c a t i on  ma y  be  h a l t e d  i f  

t he  ma te r i a l  i s  o bs cen e  o r  l i be l ous ,  o r  c r ea t e s  a  ma t e r i a l  o r  sub s t a n t i a l  

d i s r up t i on  o f  no rma l  s ch oo l  a c t i v i t y  o r  i n t e r f e r e s  w i th  t h e  op e ra t i o n  o f  t h e  

s ch oo l .   Di s t r i b u t i on  i n  v i o l a t i o n  o f  t h i s  p o l i cy  ma y  r e s u l t  i n  s us pe ns i on ,  

e xp u l s i on  o r  o t he r  d i s c ip l i ne  o f  t he  s t ud en t s  i n vo l ve d .  

 Ad ver t i s em en t s  

 Ad s  co nce rn i ng  i l l ega l  d ru gs ,  an y  co n t ro l l e d  su bs t an ces ,  o r  a ny  i l l eg a l  

a c t i v i t y  a r e  p r oh i b i t ed  i n  s c ho o l  sp ons ored  pu b l i c a t i o ns .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

 

 

Gang  In t imidat ion  (See  JCAC,  JCDA,  JCDBB,  JDD)       JHCAA 

 Ga ng  in t imid a t io n  i s  t he  comm un ica t i o n  o f  a ny  t h r ea t  o f  pe r son a l  i n j u r y  t o  

a no the r ,  ac tua l  pe r son a l  i n j u r y  t o  an o th e r ,  o r  an y  t h r ea t  o f  o r  a c tu a l  dam age  t o  

a no the r ’ s  p r op e r t y .   Ga ng  in t imid a t io n  o n  sc ho o l  o wn ed  o r  ope r a t e d  p ro pe r ty ;  a t  

s ch oo l - sp on sor ed  a c t i v i t i e s ,  p ro grams ,  o r  e ve n t s ,  o r  wh i ch  d i s ru p t  t h e  s c ho o l  

e nv i ro nme nt  i s  p r oh ib i t e d .     

 D i s c ip l i na ry  ac t i o n  ma y  be  t a ke n  ag a in s t  an y  s t ude n t  fo r  pa r t i c i pa t i n g  i n  

g an g  in t imi da t io n  o r  c au s in g  an d /o r  pa r t i c i pa t i ng  i n  gan g - r e l a t e d  ac t i v i t i e s  o n  

s ch oo l  o wne d  o r  o pe r a t e d  p ro pe r ty  o r  a t  s c ho o l - sp ons ore d  ac t i v i t i e s ,  p r og rams ,  

o r  eve n t s .   Di s t r i c t  s t a f f  m ay  b e  p r ov i de d  i n - se r v i c e  t r a i n in g  r e ga r d i ng  g an g  

b eh av i o r  a nd  ch a ra c t e r i s t i c s  t o  f a c i l i t a t e  i de n t i f i c a t i on  o f  s t ude n t s  i nv o lv ed  i n  

g an g  ac t i v i t i e s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6 ;  J a nu a ry  11 ,  20 21  
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Communi ty  Act iv i t i e s                 JI  

 S tu de n t s  s ha l l  n o t  pa r t i c ip a t e  i n  a ny  c ommu ni t y  ac t i v i t i e s  d u r i ng  sc ho o l  

h o ur s  wi th ou t  t he  p r io r  pe rmi s s i on  o f  t he  p r in c ip a l ,  un l e s s  t h os e  ac t i v i t i e s  a r e  

u n de r t ake n  a s  p a r t  of  a  co ur s e ’ s  a ppr ov ed  cu r r i c u lum .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

 

Em ploym ent  o f  S tudents                JJ  

 I n -S ch oo l  Empl oym en t  

 S tu de n t s  ma y  be  empl oy ed  b y  t he  d i s t r i c t .   Th e  d i s t r i c t  s ha l l  no t  empl oy  

s t ud en t s  i n  ha za r do us  j obs .  

 Ou t s id e  Em plo yme nt  

 A  s tu de n t  who  n ee ds  t o  work  o n  a  r eg u l a r  b as i s  du r in g  t he  sc hoo l  da y  

s ha l l  f i l e  a  wr i t t e n  r e qu es t  wi th  t he  p r i nc i pa l .   I f  t he  r eq ue s t  i s  a ppr ov ed ,  t h e  

s t ud en t  s ha l l  f i l e  a  wo rk  sc he du l e  wi th  t he  p r in c ip a l .   Cha ng es  i n  t h e  s c hed u le  

s ha l l  be  r e por t ed  b y  t he  s t ude n t  t o  t he  p r in c i pa l .   T he  s t ud en t  s ha l l  no t  b eg i n  t he  

n e w sc hed u le  u n l e s s  t he  ch an ge  i s  a ppr ove d  by  t he  p r i nc i pa l .  

 Vo ca t i on a l  o r  Oth e r  W ork  Ex per i en ce    

 A  s tu de n t  who  wo rks  i n  a  b oa r d -a pp ro ved  v oca t io na l  o r  o the r  wo rk -

e xp e r i e nc e  p ro gram  sh a l l  h ave  a  s ch ed u le  d ev e lo pe d  co op e ra t i ve l y  b y  t he  

em plo ye r  a nd  t he  su pe rv i s in g  t eac he r  a nd  a pp ro ved  by  t h e  p r i nc i pa l  p r io r  t o  

b eg in n in g  t he  wor k  ac t i v i t y .  

 A l l  b oa r d  po l i c i e s  r ema i n  ap p l i cab l e  t o  s t u de n t s  p a r t i c ip a t i n g  i n  

v oc a t io na l  o r  o t he r  wo rk  e xpe r i e nce  p rog rams .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

Sol i c i ta t ions             JK 

 Comm erc i a l  f i rms  s ha l l  no t  b e  pe rm i t t e d  t o  s o l i c i t  s t u de n t s  d u r i ng  sc ho o l  

h o ur s  o r  o n  sc ho o l  p r op e r ty  wi t ho u t  p r i o r  ap pr ov a l  o f  t h e  a dmi n i s t r a t i on .  

 S o l i c i t a t i o ns  b y  s tu de n t s  o f  s t u de n t s  d u r in g  sc ho o l  h our s  an d  o n  sc ho o l  

p ro pe r t y  sh a l l  be  d one  o n l y  when  t hey  a r e  r e l a t e d  t o  s c ho o l  spo ns ore d  ac t i v i t i e s .   

A l l  s t ud en t  s a l e s  p ro j e c t s  s ha l l  r eq u i r e  t he  p r in c ip a l ' s  p r io r  a pp ro va l .    

 Re pre sen t a t i ves  f r om comm erc i a l  s c ho o l s ,  co l l e ges ,  a rme d  fo r ce s  o r  o t he r  

a ge nc i e s  sh a l l  be  pe rmi t t ed  t o  me e t  wi th  s t ud en t s  on l y  by  p e rmi s s io n  o f  t h e  

p r in c ip a l .   S t ud en t  co n t ac t  b y  t he se  o r gan i za t i o ns  sh a l l  be  a r r a ng ed  f o r  an d  

s up e rv i se d  by  t he  g u i da nce  o f f i c e .   ( Se e  KI )   

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Gif ts    (See  GAJ,  KH)                    JL 

 T h e  g iv i ng  o f  g i f t s  be t wee n  s tu de n t s  an d  s t a f f  mem ber s  i s  d i sco ur age d .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Contes t s  for  S tudents                   JM 

 No  s t ud en t  s ha l l  e n t e r  a ny  c on t e s t  a s  a  s ch o o l  r ep r es en t a t i v e  un l e s s  t he  

c on t e s t  i s  a pp ro ved  by  t he  KS HS AA or  by  t h e  admi n i s t r a t i on .   ( Se e  J H)  

 

E x pe nd i t u r e s  wi l l  be  l im i t e d  fo r  c o -c u r r i cu l a r  ac t i v i t i e s  t o  $2 ,5 0 0  f o r  t h e  

r ema i nde r  o f  t h i s  f i s c a l  ye a r ,  J un e  20 10 ;  mo ne y  to  b e  e xp en ded  f o r  s t ude n t s  t ha t  

q ua l i fy  t h i s  ye a r  t o  com pe t e  a t  t he  na t i ona l  l eve l ;  wi t h  n o  f und in g  f o r  fu tu r e  

y ea r s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Decem ber  1 4 ,  20 09  

 

 

Awards              JN 

 Awar ds  fo r  pa r t i c i pa t i on  i n  i n t e r sc ho l a s t i c  a c t i v i t i e s  s ha l l  be  l im i t ed  t o  

t hos e  ap pro ve d  by  t he  KS HS AA .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Ex ce pt i on a l  S t u de nt s  ( See  I DCE a nd  J BE)                JQ 

 A l l  p r og rams  f o r  ex ce p t i ona l  s t u de n t s  sh a l l  b e  m ana ge d  in  ac co rd anc e  

w i t h  t he  l o ca l  p l an s  f o r  ex ce p t io na l  s t ud en t s ,  t he  p o l i c y  an d  ru l e s  o f  t he  l o ca l  

b oa rd ,  an d  t he  ru l e s  a nd  r e g u l a t i on s  o f  t he  s t a t e  b oa r d  o f  e du ca t io n .  

 Co nc ur r e n t  E nr o l lmen t  

 A  s tu de n t  en ro l l ed  i n  g r ade s1 0 ,  11  o r  1 2 ,  o r  a  g i f t ed  c h i ld  i n  g r ade s  9  

t h ro ug h  12  wh o  ha s  d emo ns t r a t e d  t he  a b i l i t y  t o  b ene f i t  f r om  pa r t i c i pa t i on  i n  t he  

r eg u l a r  c u r r i cu l a  o f  e l i g i b l e  p os t sec on dary  e du ca t i on  i ns t i t u t i o ns ,  may  a pp l y  t o  

t he  p r i nc i pa l  f o r  pe r mi s s io n  t o  e n ro l l  a t  a n  e l i g ib l e  po s t se co nd ar y  e d uca t i on  

i ns t i t u t i on .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Oc to be r  8 ,  2 0 12  

Phys ica l ly  Di sabled  S tudents           JQA 

 S tu de n t s  wh o  a r e  t emp or a r i l y  d i sa b l e d  by  i l l ne s s ,  op e ra t i on ,  o r  acc i de n t  

a u t hen t i ca t ed  b y  a  hea l t h  ca r e  p r ov i de r ’ s  o rd e r ,  ma y  be  e l i g i b l e  f o r  a l t e rna t i v e  

e du ca t i on a l  s e r v i c es  o r  acc ommo da t i on s  i n  t he i r  r eg u l a r  p ro gram  whi ch  a l l o w 

f o r  m ea n in gf u l  pa r t i c i pa t i o n  i n  t he  p ro gram .  
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© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  
w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  

i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

 

 S tu de n t  wi th  i n j u r i e s  wh ic h  p r oh i b i t  p a r t i c i pa t i o n  i n  ph ys i ca l  e du ca t i on  o r  

o th e r  c l a s se s  s ha l l  p r e se n t  t o  t h e  bu i l d i ng  p r i nc i pa l  a  h ea l t h  ca r e  p ro v id e r ’ s  

s t a t em en t  p ro h ib i t i ng  s uc h  ac t i v i t y .  

 T ea ch e r s  s ha l l  f o l l ow  m ed i ca l  i n s t r uc t i on s  r e l a t i n g  t o  l im i t a t i ons  on  t h e  

s t ud en t ’ s  pa r t i c i pa t i o n ,  an d  s ha l l  e i t h e r  p r ov i de  a l t e rn a t i ve  met h ods  f o r  t he  

s t ud en t  t o  ea r n  a  c r ed i t / g r ad e  i n  t h e  c l a s s  d u r in g  t h e  pe r i od  o f  t h e  d i s ab i l i t y  o r  

c on t ac t  t he  d i s t r i c t  50 4  co or d in a to r  f o r  con s id e ra t i o n  o f  an  e va l ua t i on  u nd e r  

S ec t i o n  50 4 .  

 F o r  t he  p u rp ose s  o f  t h i s  p o l i c y ,  h ea l t h  ca r e  p ro v id e r  sh a l l  ha ve  t h e  

me an i ng  s ub sc r i be d  t o  i t  i n  bo a rd  p o l i c y  JGF GBA.  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Ju ne  2 7 ,  20 1 6  

 

 

 

Alternat ive  Arrangem ents            JQE 

 M ar r i e d  s tu de n t s ,  p r e gn an t  s t ud en t s  an d  s t ud en t s  who  a r e  pa re n t s  s ha l l  

h av e  acc es s  t o  t he  s ame  e du ca t i on a l  op por t un i t i e s ,  sp ec i a l  s e rv i ce s  an d  

e x t r acu r r i c u l a r  a c t i v i t y  co ns i de ra t i o ns  p r ov id ed  t o  o t he r  s t u den t s .  

 A  p r eg nan t  s t u den t  ma y  be  r e qu i r e d  t o  p r ov i de  a  p hy s i c i an ' s  r e l ea se  

s t a t em en t  t o  be  a l l owe d  t o  pa r t i c i pa t e  i n  s c ho o l  ac t i v i t i e s  wh ic h  co u l d  po se  a  

h ea l t h  o r  s a f e t y  r i s k .  

 I f  t he r e  i s  a  de l a y  i n  o b t a in i ng  a  h ea l t h  ca r e  p ro v id e r ’ s  r e l e ase ,  i n  t he  

s t ud en t ’ s  be s t  i n t e r e s t ,  t h e  admi n i s t r a t i on  ma y  de ny  a c t i v i t y  p a r t i c ip a t i o n  u n t i l  

t he  r e l eas e  i s  m ad e  av a i l a b l e .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

 

 

 

Adul t  S tudents                 JQI  

 Ad u l t  s t ud en t s  who  ha ve  n o t  g r ad ua t e d  f rom  h ig h  sch o o l  a r e  en co ura ge d  to  

a t t en d  h i gh  s ch oo l  c l a s se s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Fore ign  Exchange S tudents                     JQKA 

 F or e ig n  e xc ha ng e  s t ud en t s  f r om ap pro ve d  o rg an i za t i on s  ma y  b e  admi t t ed  

t o  t he  d i s t r i c t  on  a  t u i t i on - f r e e  bas i s  t o  t he  e x t e n t  s t a f f ,  f a c i l i t i e s ,  e qu i pme n t ,  a nd  

s up p l i e s  a r e  av a i l a b l e .   Oth e r  fo r e i gn  ex ch an ge  s t ud en t s  wh o  me e t  r e s ide nc y  

r eq u i r em en t s  ma y  be  a l l owed  to  e n ro l l  i n  t he  d i s t r i c t  un de r  ru l e s  e s t a b l i she d  by  
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© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  
w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  

i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

 

t he  boa rd .   S tu de n t s  wh o  e n t e r  t h e  c ou n t r y  o n  a n  F -1  v i s a  s ha l l  p r e -pay  t u i t i o n  

e qu a l  t o  t he  c u r r en t  c os t  pe r  pu p i l  a s  ca l c u l a t ed  by  t he  Ka nsas  S t a t e  Dep ar tme n t  

o f  Ed uc a t io n .   

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6 ;  J u ly  1 3 ,  2 02 0  

 

 

Hearing  Procedures  for  Except iona l  S tudents             JQL 

 A  he a r i ng  p r oc ed ure  s ha l l  be  av a i l a b l e  t o  p a re n t s  o r  gu a rd i an s  o f  

e xc ep t i on a l  s t u de n t s  a cc ord i ng  t o  s t a t e  boa rd  o f  e du ca t i on  r e gu l a t i on s ,  t h e  s t a t e  

s pe c i a l  e duc a t i on  p l an ,  l o ca l l y  ad op t ed  p ro ce dur es  a nd  a pp l i cab l e  l a ws .    

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

 

 

Cl ass - s i z e / Cas e lo a d  L imi t s  f or  Ex ce pt ion a l  S tu de nt s             JQ LA 

 T h e  s up e r i n t e nd en t  sh a l l  d eve lo p  an d  r ev i e w  p e r i od i ca l l y  c l a s s -

s i ze / cas e lo ad  l im i t s  f o r  s t u de n t s  wi t h  e xce p t i ona l i t i e s .  

 

Ap pr ove d :  J une  2 7 ,  20 1 6  

 

Student  Records                    JR 

 ( Se e  BCBK,  CN,  CAN,  E CA,  IDE A,  J GGA,  J R  e t  s eq .  an d  KBA)  

A l l  s t ud en t  r e co r ds  sh a l l  b e  t r ea t ed  a s  c on f id en t i a l  an d  p r im ar i l y  fo r  l o ca l  

s ch oo l  u se  u n l e s s  o t he rw i se  s t i pu l a t e d .   Ac ces s  t o  s t ude n t  r e co r ds ,  exc lu d in g  

s t ud en t  da t a  s ubmi t t e d  t o  o r  ma i n t a ine d  i n  a  s t a t e wi de  l o ng i tud in a l  da t a  sys t em 

i n  acc ord an ce  wi th  bo a r d  po l i cy  IDEA,  sha l l  be  p e rmi t t e d  a s  s e t  f o r t h  i n  bo a rd  

p o l i c i e s  J R  a nd  J RB.  

W he n  r ec ord s  i nc l ude  i n fo rm a t i on  o n  m ore  t han  one  s t ud en t ,  t h e  

p a re n t s /g ua r d i a ns  o f  a ny  s t ud en t  s ha l l  have  a cce s s  t o  c op i e s  o f  t h a t  pa r t  o f  t he  

r eco rd  t h a t  pe r t a i ns  t o  t he i r  c h i l d .   Ea ch  sc ho o l  sh a l l  e s t ab l i sh  p ro ced ure s  fo r  

t he  g r an t i ng  o f  a  r equ es t  b y  pa r en t s / gua rd i a ns  fo r  a cce s s  t o  t h e i r  c h i l d ’ s  s c ho o l  

r eco rds  wi t h in  a  r e aso na b le  p e r i od  o f  t ime ,  b u t  i n  no  c ase  m ore  t han  45  da ys  

a f t e r  t h e  r eq ue s t  ha s  b ee n  m ade .   

I n  s i t u a t i ons  wh ere  t h e  pa r en t s  o f  a  s t uden t  a r e  d i vo rce d  o r  s ep a ra t ed ,  

e ac h  pa r en t ,  cu s to d i a l  a nd / o r  n on -cus to d i a l ,  s ha l l  h ave  e qu a l  r i gh t s  t o  t he i r  

c h i l d ’ s  r e co r ds  u n l e s s  a  c our t  o rd e r  sp ec i f i e s  o t he r wi se .   P r iva t e  ag r eem en t s  

b e t we en  th e  s tu de n t ’ s  p a re n t s  s ha l l  n o t  be  r e co gn i ze d  by  t he  d i s t r i c t ’ s  

p er s on ne l .  

P a r en t s /g ua r d i a ns  s ha l l  ha ve  an  o pp or t un i t y  f o r  a  h ea r i ng  t o  c ha l l en ge  t he  

c on ten t  o f  t he i r  ch i l d ’ s  s ch oo l  r eco rd s  t o  e ns u re  t h a t  t h e  r ec o rd s  a r e  n o t  

i nac cur a t e ,  m i s l e ad in g  o r  o the rw i se  i n  v io l a t i on  o f  t he  p r iva cy  o r  o t he r  r i g h t s  o f  

s t ud en t s ;  t o  h ave  a n  o p por t un i ty  fo r  t he  co r r e c t i o n  o r  d e l e t i on  o f  a ny  i n ac cur a t e ,  

m i s l ea d in g  o r  o t he rwi s e  i na pp ro pr i a t e  da t a  c on t a in ed  t he re in ;  a nd  t o  i n s e r t  i n t o  
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© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  
w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  

i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

 

r eco rds  t he  pa re n t ’ s /g ua rd i an ’ s  wr i t t e n  ex p l ana t io n  o f  t h e  c on t e n t  o f  t he  

r eco rds .  

An y  e l i g ib l e  pa r en t /g ua rd i an  o r  s t ud en t  ma y  ins pe c t  t he  p e r so na l  r eco rd s  

o f  t he  s t ud en t  d u r i ng  r e gu l a r  s c ho o l  o f f i ce  h ou r s .   T he  d i s t r i c t  r e s e r ves  t h e  r i g h t  

t o  i n t e rp r e t  s e l ec t e d  r eco rds  t o  s t u de n t s  an d / o r  pa r en t /g ua r d i an s  a t  t h e  t im e  o f  

t he  i n spe c t i on .  

W he n  a  s t u den t  a t t a in s  18  yea r s  o f  a ge ,  t h e  pe rm i s s i on  o r  co ns en t  r e qu i r e d  

o f  an d  t he  r i gh t s  acco rd ed  t o  t he  pa ren t s  o f  t he  s t ud en t  s ha l l  t h e r e a f t e r  on l y  be  

r eq u i r e d  o f  an d  ac cor de d  t o  t he  s t ud en t .  

T h e  pa r en t s /g ua r d i a ns  o f  s t u de n t s ,  o r  t he  s t ud en t s  i f  t he y  a r e  18  yea r s  o f  

a ge  o r  o ld e r  sh a l l  be  i n fo rmed  a nn ua l l y  b y  t h e  su pe r i n t e nd en t  o f  t h e  r i g h t s  

a cc ord ed  t h em by  t h i s  s ec t i on  a nd  b y  t he  F ami l y  E duc a t i ona l  R ig h t s  a nd  Pr iv ac y  

Ac t .   I n  ad d i t i on ,  t he  p ub l i c  sh a l l  be  i n fo rme d  an nu a l ly  by  t h e  s up e r i n t e nde n t  o f  

t he  ca t eg or i e s  o f  i n fo rma t i on  t he  i n s t i t u t i on  h as  de t e rmi ne d  to  de  d i r ec t o ry  

i n fo rma t i on .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Ju l y  14 ,  2 01 4  

 

Types  o f  Records         JRA 

 S tu de n t  r ec o rd  f i l e s  s ha l l  i nc l ud e ,  b u t  sha l l  no t  b e  l im i t e d  t o ,  t h e  

f o l l o wi ng :   a dmin i s t r a t i ve ,  s up p leme n ta l  an d  t e n t a t i ve .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Release  o f  S tudent  Records                      JRB 

 (S ee  BCBK,  CN,  CAN,  E CA,  “ IDAE” ,  J GGA,  J R  e t  s e q ,  KBA)  

 I n d i v id ua l  s t u den t  f i l e s  a r e  n o t  a va i l a b l e  f o r  pu b l i c  i n s pec t i o n .   E xc ep t  a s  

p ro v id ed  i n  “ IDAE”  w i t h  r eg a rd  t o  s t u den t  r e co r ds  wh i ch  a r e  s t ud en t  d a t a  

s ubmi t t e d  t o  o r  ma i n t a ine d  i n  a  s t a t e wi de  l o ng i tu d in a l  da t a  sys t em,  t he  

c us t od i an  o f  s t u de n t  r eco rds  s ha l l  d i s c lose  t he  s t ude n t ’ s  e du ca t i on a l  r ec o rd s  

o n l y  a s  p r ov i de d  fo r  i n  t h i s  p o l i cy .  

 D i r ec t o ry  In fo rm a t i on  

 An nu a l  no t i ce  s ha l l  b e  g i ven  t o  pa r en t s  an d  e l i g ib l e  s t u de n t s  c on ce r n in g  

t he i r  r i gh t s  wi t h  r e ga r d  t o  s t u de n t  r ec o r ds .   In  a dd i t i o n ,  t he  cus t od i an  o f  t he  

e du ca t i on a l  r ec o r ds  sh a l l  g i ve  a nn ua l  p ub l i c  no t i ce  o f  t he  c l a s s  o f  r e co r ds  t he  

i n s t i t u t i on  h as  de s ign a t e d  a s  d i r ec t o r y  i n f o rma t i o n  a nd  t he  r i gh t  o f  t h e  pa r en t  o r  

e l i g i b l e  s t ud en t  t o  op t -o u t  o f  t h e  r e l e as e  o f  d i r e c to ry  i n fo rm a t i on  wi th ou t  p r io r  

wr i t t en  c on sen t .   T he  ap pr opr i a t e  f o rms  fo r  p r ov id i ng  n o t i c e  sha l l  be  o n  f i l e  i n  

t he  o f f i ce  o f  t he  c us to d i an  o f  t he  ed uc a t ion a l  r ec o r ds .  

 A f t e r  g iv in g  no t i ce  an d  a l l o win g  a  r ea so na b le  p e r i od  o f  t im e  fo r  pa r en t s  

o r  e l i g ib l e  s t u den t s  t o  i n fo rm t he  d i s t r i c t  t ha t  a ny  o r  a l l  o f  t he  d i r ec t o ry  

i n fo rma t i on  s ho u ld  no t  be  r e l eas ed  wi t hou t  p r i o r  wr i t t e n  co nse n t ,  t he  c us t od i an  

o f  r ec o rd s  m ay  ma ke  d i r ec t o ry  i n fo rma t i on  a va i l ab l e  w i th ou t  pa ren t a l  o r  e l i g i b l e  

s t ud en t ' s  co ns en t .    

T h e  c us t od i an  o f  r eco rd s  s ha l l  m ake  s t ude n t  r ec ru i t i n g  i n f o rma t io n  

( i nc l ud i ng  s tu den t  name ,  ad dre s s ,  an d  t e l ep h one  l i s t i n g )  av a i l ab l e  t o  mi l i t a ry  
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© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  
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r ec r u i t e r s  an d  po s t sec on dar y  i ns t i t u t i o ns  u n l e s s  p a re n t s  o r  e l i g ib l e  s t u de n t s  

p ro v id e  wr i t t e n  r eq ue s t  t o  t h e  d i s t r i c t  p r ov id i ng  t ha t  t h e  spe c i f i c  i n f o rma t i on  

n o t  b e  r e l e ase d  wi tho u t  p r io r  wr i t t en  c ons en t .   No t i ce  o f  t he  op t io n  t o  o p t -o u t  o f  

t he  r e l eas e  o f  r ec ru i tme n t  i n f o rma t io n  sha l l  b e  p r ov i de d  t o  pa re n t s  a nd  e l i g i b l e  

s t ud en t s  i n  t h e  d i s t r i c t ’ s  an nu a l  n o t i c e  o f  r i g h t s  u nd e r  t h e  Fami l y  E duc a t io na l  

Rig h t s  a nd  Pr iv ac y  Ac t .  

 F o r  t he  p u rp ose s  o f  t h i s  p o l i c y ,  s ch oo l  o f f i c i a l  me ans  t eac he r ,  

a dmin i s t r a to r ,  o t he r  c e r t i f i ed  em plo ye e  o r  b oa r d  o f  e duc a t i on .   Th e  d i s t r i c t  ma y  

d i sc l os e ,  wi th o u t  t he  pa ren t s  o r  e l i g i b l e  s t ud en t s ’  co nse n t ,  pe r s on a l ly  

i de n t i f i a b l e  i n fo rma t i on  t o  s ch oo l  o f f i c i a l s  wi t h  a  l eg i t ima te  ed uc a t io na l  

i n t e r e s t .   A  sc ho o l  o f f i c i a l  i s  a  p e r s on  emp lo ye d  by  t h e  sch oo l  a s  a n  

a dmin i s t r a to r ,  su pe rv i so r ,  i n s t r uc t o r ,  o r  s up po r t - s t a f f  mem ber  ( i nc l ud i ng  h ea l t h  

o r  m ed i ca l  s t a f f  an d  l a w  e nf o rcem en t  u n i t  pe r so nn e l ) ;  t he  s c hoo l  bo a rd  ( i n  

e xe cu t i ve  se s s i on ) ;  a  pe r so n  o r  c omp an y  w i t h  whom  th e  sch oo l  h as  co n t r ac t e d  t o  

p e r f o rm  a  sp ec i a l  t a sk  ( suc h  a s  a n  a t t o rney ,  a ud i t o r ,  m ed i ca l  co ns u l t a n t ,  o r  

t he r ap i s t ) ;  o r  a  p a re n t  o r  s t ud en t  s e rv in g  o n  an  o f f i c i a l  comm i t t ee  su ch  a s  a  

d i sc i p l i na r y  o r  g r i eva nc e  commi t t ee ,  o r  a s s i s t i ng  a no the r  s ch oo l  o f f i c i a l  

p e r f o rmi ng  h i s  o r  he r  t a sks .   A  sc ho o l  o f f i c i a l  h as  a  l eg i t ima t e  ed uc a t io na l  

i n t e r e s t  i f  t h e  o f f i c i a l  n eed s  t o  r e v i e w  an  e du ca t i on  r e co rd  i n  o r de r  t o  f u l f i l l  h i s  

o r  he r  p ro f es s i o na l  r e sp on s ib i l i t y .  

 T h e  c us t od i an  ma y  d i s c lo se  s t ud en t s ’  ed uc a t io n  r ec o r ds  t o  t h e  fo l l o wi ng  

p er s on s  wi t ho u t  t h e  p r io r  c on se n t  o f  t h e  p a re n t s :  

•  Ot her  s c ho o l  o f f i c i a l s ,  i n c lu d in g  t ea che r s  w i th i n  t he  d i s t r i c t  wh o  ha ve  

l e g i t im a te  e du ca t i ona l  i n t e r e s t s ;  

•  Off i c i a l s  o f  o t he r  s ch o o l s  o r  s ch oo l  s ys t ems  i n  wh ich  t he  s t ude n t  i n t en ds  

t o  en r o l l .  

T h e  s ch oo l  d i s t r i c t  wi l l  f o r war d  s tu de n t  r e co r ds  t o  s uc h  i ns t i t u t i o ns  

w i t ho u t  fu r t he r  no t i ce  t o  t he  p a re n t s  o r  e l i g ib l e  s t u d e n t  whe n  th e  

d i sc l os u re  i s  i n i t i a t ed  by  a  pa re n t  o r  e l i g ib l e  s t ude n t  o r  a n  an nu a l  n o t i c e  

p ro v id ed  t o  pa re n t s  an d  e l i g ib l e  s t u de n t s  b y  t h e  d i s t r i c t  i n fo rms  t hem tha t  

s uc h  r ec o rd s  wi l l  be  a u t omat i c a l l y  d i s c lose d  t o  t h ese  i n s t i t u t i on s  fo r  t he  

p u r po ses  o f  e n r o l lmen t  o r  t r a ns f e r  o f  t h e  s t ud en t ;  

•  Au th or i z ed  p e r s ons  t o  wh om  a  s tu de n t  has  a pp l i ed  f o r  o r  f r om whom  a  

s t ud en t  has  r e ce i ve d  f i na nc i a l  a id ;  

•  S ta t e  an d  l oc a l  o f f i c i a l s  o r  a u th or i t i e s  t o  wh om su ch  in fo rm a t io n  i s  

s pe c i f i c a l l y  r eq u i r e d  t o  b e  r ep or t ed  o r  d i sc l os ed  p ur s ua n t  t o  s t a t e  s t a t u t e s ;  

•  Or gan iza t i o ns  co nd uc t in g  s tu d i e s  f o r  ed uc a t io na l  a ge nc i e s  fo r  t h e  pu r po se  

o f  de ve l op i ng ,  va l i da t i ng  o r  admi n i s t e r i n g  s t ude n t  t e s t s  o r  p ro gr ams ;  

•  Ac cre d i t i ng  o r ga n i z a t i on s ;  

•  P ar en t s  o f  a  s t u de n t  1 8  ye a r s  o f  age  i f  p a r en t s  c l a im  th e  s tu den t  a s  a  

d ep en de n t  fo r  i n come  t a x  p urp ose s ;  

•  Ap pr opr i a t e  p e r s on s  i f  k no wl ed ge  o f  a ny  i n fo rma t i on  i s  n ece s s a ry  t o  

p ro t ec t  t h e  he a l t h  o r  s a f e t y  o f  t h e  s tu de n t  o r  o th e r  pe r so ns  i n  an  

em erg en cy ;  

•  An  a ge nc y  c as ewor ke r  o r  r ep res en t a t i v e  o f  a  s t a t e  o r  l oc a l  ch i l d  we l f a r e  

a ge nc y  o r  t r i b a l  o r gan i za t i o n  who  h as  t he  r i g h t  t o  a cce s s  a  s t ud en t ’ s  ca se  

p la n  wh en  s uc h  age nc y  o r  o r ga n i z a t i o n  i s  l e ga l l y  r e s po ns i b l e  fo r  t he  c a r e  
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a nd  p ro t ec t i on  o f  t he  s t ude n t  a nd  whe n  any  f u r t he r  d i sc l os u re  o f  suc h  

i n fo rma t i on  t h e re by  w i l l  b e  l im i t e d  i n  acc or dan ce  wi th  l a w;  an d  

•  In  com pl i a nce  wi t h  a  l a wf u l ly  i s su ed  s ub po en a  o r  j u d i c i a l  o r de r .  

Ac ces s  wi l l  be  g r an t e d  t o  a ny  t h i rd  p a r ty  u p on  wr i t t e n  au th or i z a t i o n  o f  t he  

e l i g i b l e  s t ud en t ,  pa r en t  o r  g ua r d i a n .  

      No  pe r so na l ly  i de n t i f i ab l e  i n f o rma t ion  c on ta i ned  i n  pe r son a l  s c ho o l  r ec o r ds  

s ha l l  be  fu r n i s he d  t o  an y  pe r so n  o t he r  t h an  t ho se  nam ed  h e re i n .   Wh en  t he re  i s  

wr i t t en  i ns t r uc t i on  f rom  t he  s t ude n t ’ s  pa re n t s ,  g ua r d i a n  o r  t he  e l i g ib l e  s t u de n t  

s pe c i fy in g  t he  r e co r ds ,  t h e  r eas on  a nd  t he  pe r so n( s )  t o  whom  th e  r e l e as e  i s  t o  be  

ma de ,  a  co py  o f  t he  r e co r ds  t o  be  r e l eas ed  sh a l l  b e  ma de  a va i l ab l e  t o  t h e  

s t ud en t ,  p a r e n t s  o r  gu a r d i a n  up on  r e qu es t .   Wh en  i n fo rm a t i on  i s  r eq ues t ed  i n  

c ompl i an ce  wi th  a  j ud i c i a l  o rd e r  o r  p u r s ua n t  t o  a ny  l a wf u l l y  i s su ed  su bp oe na ,  

p a re n t ( s ) / g ua r d i a n  an d  th e  s tu de n t  sha l l  b e  no t i f i e d  o f  t h e  o rd e r s  o r  su bp oen as  

i n  ad van ce  o f  c omp l i a nc e  wi t h  t he  o rd e r  o r  s ub poe na  u n l e s s :  

o  t he  o r de r  o r  su bp oena  s pec i f i c a l l y  f o rb ids  s uc h  d i s c lo su r e ;  o r  

o  t he  o r de r  i s  i s su ed  i n  t h e  co n t e x t  o f  a  co ur t  p roc ee d in g  wher e  a  p a re n t  i s  a  

p a r t y  an d  t he  p roc eed in g  i nv o l ves  c h i l d  ab us e  an d  ne g l ec t  o r  d ep en de ncy  

ma t t e r s .  

No th i ng  c on t a in ed  i n  t h i s  po l i cy  s ha l l  p r ec l u de  au t ho r i ze d  r e p r ese n t a t i ve s  

o f  t he  

Com pt r o l l e r  Ge ne r a l  o f  t he  Un i t ed  S t a t e s ,  t h e  Se c re t a ry  a nd  a n  adm in i s t r a t i ve  

h ea d  o f  an  e du ca t i ona l  a ge nc y  o r  s t a t e  au t hor i t i e s  f r om ha v in g  ac ces s  t o  s t u de n t  

o r  o th e r  r ec o r ds  wh ic h  m ay  b e  ne ces sa r y  i n  co nne c t i on  wi th  t he  a ud i t  an d  

e va l ua t i on  o f  f ed e ra l l y  su pp or t e d  ed uca t io n  p r ogr ams  o r  t he  en fo r ceme n t  o f  t he  

f ede ra l  l e ga l  r e qu i r eme n t s  wh i ch  r e l a t e  t o  t hes e  p r ogr ams .   Th e  da t a  co l l ec t i o n  

b y  su ch  o f f i c i a l  wi th  r e s pe c t  t o  i n d iv id ua l  s t ud en t s  s ha l l  no t  i n c l ude  i n fo rm a t i on  

( i nc l ud i ng  s oc i a l  s e cu r i t y  num ber s )  wh ic h  wou ld  p e rmi t  t h e  pe r so na l  

i de n t i f i c a t i on  o f  s t ude n t s  o r  t he i r  pa r en t s  o r  gu a rd i an  o n  t h e  da t a  co l l ec t ed  a nd  

p ro v id ed .  

A l l  p e r s ons ,  a gen c i e s  o r  o rg an i za t i on s  des i r i n g  acc es s  t o  t he  r e co r ds  o f  a  

s t ud en t  s ha l l  be  r e qu i r ed  t o  s i gn  a  f o rm,  wh ich  s ha l l  be  ke p t  p e rma ne n t l y  

wi t h  t he  s t ud en t ’ s  f i l e ,  b u t  on l y  fo r  i n sp ec t i o n  by  t h e  pa r en t s /g ua rd i an ,  

t he  s t ude n t  o r  a  s ch oo l  o f f i c i a l  r e sp on s ib l e  f o r  r ec o r d  ma in t ena nc e .   Th e  

f o rm s ig ne d  sh a l l  i n d i c a t e  t he  sp ec i f i c  edu ca t i on a l  o r  o t he r  i n t e r e s t  o f  

e ac h  pe r so n ,  a gen cy  o r  o rg an i za t i o n  has  i n  s ee k in g  t h i s  i n fo rma t io n .  

P e r so na l  i n f o rma t io n  sh a l l  b e  t r an s f e r r ed  t o  a  t h i r d  pa r t y  o n ly  o n  t h e  

c on d i t i on  t ha t  su ch  pa r t  sha l l  no t  pe rmi t  an y  o t he r  p a r t y  t o  ha ve  a cce s s  t o  

s uc h  i n f o rma t i on  wi th o u t  t he  wr i t t en  c onse n t  o f  t he  s tu de n t ’ s  p a re n t s  o r  

t he  e l i g ib l e  s t u de n t .   T he  b oa r d  an d  s t a f f  s ha l l  p ro t ec t  t h e  r i g h t s  o f  

p r iv ac y  o f  s t u de n t s  an d  t h e i r  f ami l i e s  i n  co n n ec t i o n  wi t h  an y  su rv eys  o r  

d a t a -ga the r in g  ac t i v i t i e s  co nd uc t ed ,  a s s i s t e d  o r  a u th or i zed  by  t he  b oa r d  o r  

a dmin i s t r a t i o n .   Regu la t i on s  e s t a b l i she d  u n de r  t h i s  po l i cy  s ha l l  i n c lu de  

p ro v i s i on s  co n t ro l l i ng  t he  u se ,  d i s s emin a t i on  a nd  p r o t e c t i on  o f  su ch  d a t a .  

F or ward i ng  Pu p i l  Rec or ds  

Admi n i s t r a t o r s  s ha l l  f o r war d  s tu de n t ’ s  s ch o o l  r ec ord s  up on  r eq ue s t  an d  

ma y  no t  wi t hh o ld  t hem  fo r  a ny  r eas on .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Re v i s ed :   Ju l y  20 14 ;  M arc h  13 ,  20 17  
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 A l l  s t ud en t  r e co r ds  w i l l  b e  m a in t a in ed  an d  sc r ee ne d  pe r i od i ca l l y .  

 Admi n i s t r a t i ve  r e co rd s  sh a l l  be  p e rma ne n t  r e co r ds  a nd  ma i n t a in ed  b y  t h e  

s ch oo l  f o r  an  i n de f in i t e  pe r i od  o f  t ime .   W he n  t he  s t ud en t  g r ad ua t e s ,  

s up p lem en t a ry  r eco rd s  sh a l l  be  d es t r oy ed  o r  s ha l l  b e  t r a ns f e r r e d  t o  t h e  

a dmin i s t r a t i v e  r ec o rd s  i f  t he y  ha ve  p e rma ne n t  us e fu l ne s s .   T en t a t i ve  r e co r ds  

s ha l l  be  de s t r oye d  wh en  t he  us e  fo r  wh i ch  t he y  we re  co l l ec t ed  i s  en ded .   

Ho weve r ,  t e n t a t i ve  r e co r ds  ma y  be  p l aced  i n  t he  s up p lem en t a r y  c l a s s i f i ca t i on  i f  

t he  co n t i nu i ng  u se f u ln es s  o f  t he  i n fo rma t io n  i s  d emon s t r a t e d  an d  i t s  v a l i d i t y  

v e r i f i ed .  

 T h e  o f f i c i a l  c us t od i an  s ha l l  r ev i e w a  s tu de n t ’ s  r ec o rd s  when  th e  s tu de n t  

mo ve s  f rom  e l emen ta r y  t o  a  m id d le  s c ho o l  o r  j un i o r  h i gh ,  f rom a  mid d le  s c ho o l  

o r  j un io r  h i gh  t o  h igh  s ch oo l  a nd  u po n  h ig h  sc ho o l  g r ad ua t i on .   Dur i ng  e ac h  

r ev i ew  obs o l e t e  o r  un ne ces sa r y  i n f o rma t io n  sh a l l  b e  r emo ved  a nd  d es t r oy ed .  

 F o l l o win g  a  r ea so na b le  am ou n t  o f  t im e  a f t e r  a  s t u den t  has  g r adu a t e d  o r  

c eas es  t o  a t t en d  sc hoo l  i n  t he  d i s t r i c t ,  t he  r ec o r ds  o f  t he  s tu den t  t ha t  a r e  

d e t e rmin ed  to  b e  ap pr opr i a t e  f o r  r e t e n t i on  may  be  s to r ed  e l ec t ro n i ca l l y .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Nov embe r  1 2 ,  20 12  

Hearing  Reques t                   JRD 

 W he n  a  hea r in g  has  b ee n  r eq ue s t e d  by  a  p a re n t ,  gu a rd i an  o r  an  e l i g i b l e  

s t ud en t  t o  ch a l l e ng e  t he  co n t e n t  o f  t he  s tu de n t ' s  e du ca t i on  r eco rd ,  t he  p ro ced ure  

t o  be  fo l l o we d  in  t h e  he a r i ng  s ha l l  b e :  

 T h e  hea r in g  sha l l  be  c on du c t e d  an d  t he  d ec i s io n  r e nde re d  by  a  p e r s on  wh o  

d oe s  no t  hav e  a  d i r e c t  i n t e r e s t  i n  t h e  hea r in g  o u t c ome .  

 T h e  pa r en t ,  gu a rd i an  o r  e l i g i b l e  s t ud en t  sh a l l  b e  g iv en  n o t i c e  o f  t he  d a t e ,  

p l ac e  an d  t ime  o f  t h e  he a r i ng  wi th in  a  r eas on ab l e  t ime  in  a dvan ce  o f  t he  

h ea r in g .  

 T h e  pa r en t ,  gu a rd i an  o r  t he  e l i g ib l e  s t u den t  m ay  b e  a s s i s t e d  o r  r e p re sen t ed  

b y  i n d iv id ua l s  o f  t he i r  c ho i ce  a t  t h e i r  o wn  e xp en se ,  i nc l ud i ng  an  a t t o r ne y .   

P a r en t s ,  g ua r d i a n  o r  t he  e l i g ib l e  s t u de n t  sh a l l  b e  a f fo rde d  a  fu l l  a nd  f a i r  

o p por t un i ty  t o  p r e s en t  r e l e va n t  ev i de nce .  

 A  wr i t t e n  de c i s i on  sh a l l  b e  r en de r ed  wi th i n  a  r eas on ab l e  t ime  a f t e r  t h e  

h ea r in g  c o nc lu de s .   T h e  dec i s io n  o f  t h e  he a r i ng  o f f i c i a l  sha l l  b e  ba se d  s o l e ly  

u p on  th e  ev i de nce  p re se n t e d  a t  t he  h ea r i ng  a nd  i nc l ud e  a  s umma ry  o f  t he  

e v i den ce  a nd  th e  r eas on s  f o r  t h e  de c i s i on .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Student  Fees  and  Charges                JS  

 Bu i ld i ng  p r in c ip a l s  sh a l l  b e  au t hor i ze d  t o  co l l ec t  f ees  a pp ro ved  by  t h e  

b oa rd  o r  t o  s ee k  r e s t i t u t i on  fo r  a ny  s ch oo l  p r op e r t y  l o s t ,  dam ag ed  o r  des t ro ye d  

b y  a  s t ude n t .  

 C re d i t  Ca r d  Pa yme nt s  

 C re d i t  a nd  d eb i t  c a rds  ma y  be  a cce p t e d  t o  pa y  f ee s ,  f i nes ,  a nd  c ha r ge s  du e  

t he  d i s t r i c t .   A  f e e  ma y / s ha l l  be  co l l ec t ed  t o  c ov e r  co s t s  o f  a cc ep t i ng  c r ed i t  o r  

d eb i t  ca r ds .  

F ee  Sch ed u le  

T h e  s up e r i n t e nd en t  sh a l l  d i s t r i bu t e  a  s ch ed u l e  o f  en r o l lm en t  f ee s  an d  o th e r  f ee s  

a pp ro ved  i n  ad van ce  b y  t h e  bo a rd  t o  a l l  bu i l d i ng  p r in c ip a l s .   T h e  f ee  s c he du l e  

s ha l l  i nc l ud e :  

•  A  l i s t  o f  a l l  i t ems  f o r  wh i ch  a  c ha r ge  i s  t o  be  co l l ec t ed ;  

•  T h e  am ou n t  o f  e ac h  c ha r ge ;  

•  T h e  da t e  due ;  

•  Cla ss i f i ca t i on s  o f  s t u de n t s  e xem pt  f rom  th e  f ee  o r  cha rge ;  

•  A sy s t em  fo r  acc ou n t i ng  fo r  an d  d i s pos in g  o f  f e es ;  a nd  

•  An  a pp ea l  p r oc ed ure  t o  be  u sed  b y  s t ude n t s  o r  pa r en t s  t o  c l a im  

e xem pt io n  f rom  pay in g  t h e  f ees  o r  ch a rg es .  

 De b t  Co l l e c t i on  

Bu i ld i ng  p r in c ip a l s  sh a l l  a t t empt  t o  c o l l ec t  un pa i d  f ees  a nd  t he  j u s t i f i ab l e  

v a l ue  o we d  by  a  s t ude n t  o f  s ch oo l  p r o pe r ty  l o s t ,  dam age d  o r  de s t r oye d  by  a  

s t ud en t .   I f ,  a f t e r  t h e  a t t empt  t o  c o l l e c t ,  t h e  amo un t  r ema i ns  un pa id ,  t he  

p r in c ip a l  sh a l l  r e por t  t h e  ma t t e r  t o  t he  s up e r i n t e nd en t  wh o  sha l l  c on su l t  wi t h  t he  

s ch oo l  b oa r d ' s  a t t o r ne y ,  a nd  t hey  s ha l l  j o in t l y  r e comm en d  a  c ou r se  o f  ac t i on  t o  

t he  b oa r d .  

 

F o r ward i ng  Pu p i l  Rec or ds  

Admi n i s t r a t o r s  s ha l l  f o r war d  s tu de n t ’ s  s ch o o l  r ec o rd s  up on  r eq ue s t  an d  

ma y no t  wi t hh o ld  t hem  fo r  a ny  r eas on .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  J une  27 ,  201 6  

 

 

Sports  Equ ipm ent  Check -Out                        JT  

 J e f f e r so n  Wes t  US D 3 4 0  Bo ard  o f  E duc a t io n  d oes  n o t  a l l o w che ck i ng  o u t  

o f  d i s t r i c t -o wn ed  s po r t s  e qu i pme n t  o r  sup p l i e s  fo r  use  d u r i ng  summ er  cam ps .  

 

Ap pr ove d :   Novem ber  1 2 ,  2 00 7  

De l e t e d :   Ap r i l  13 ,  20 1 5  
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K: Public Relations  
 

Goals  and Object ives                KA 

 E d uca t io na l  p ub l i c  r e l a t i ons  i s  a  p l a nne d  an d  sy s t em a t i c  t wo -wa y  p r oce s s  

o f  comm uni ca t i on  b e t we en  a  d i s t r i c t  an d  i t s  i n t e r na l  a nd  e x t e rn a l  p ub l i c s .   I t s  

p ro gram  s e rv es  t o  s t imu la t e  a  b e t t e r  un de r s t an d in g  o f  t h e  ro l e ,  o b j ec t i ves ,  

a cc ompl i shme n t s  a nd  ne ed s  o f  t h e  o rg an i za t i o n .   E duc a t i ona l  pu b l i c  r e l a t i o ns  i s  

a  ma na geme nt  fu nc t io n  whic h  i n t e rp re t s  pu b l i c  a t t i t ude s ,  i de n t i f i e s  t h e  po l i c i e s  

a nd  p ro ced ure s  o f  an  i n d iv id ua l  o r ga n i z a t i on  wi th  t he  p ub l i c  i n t e r e s t  an d  

e xe cu t e s  a  p r ogr am of  ac t i o n  t o  en co ura ge  p ub l i c  i nv o l veme n t  a nd  t o  ea r n  pu b l i c  

u n de r s t an d i ng  an d  acc ep t an ce .   

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Publ i c  In form at ion  Program         KB 

 ( Se e  CEE ,  CE F,  a nd  KBA)  

 T h e  boa rd  s ha l l  k ee p  t h e  pu b l i c  i n fo rm ed  a bo u t  t h e  s ch oo l  s ys t em ’s  

f un c t io ns  a nd  o pe r a t i o ns .  

Ne ws le t t e r s  a nd  o t he r  Me d ia  

 T h e  boa rd  ma y  i s s ue  a  p a t r on  n ews le t t e r .   T h e  s up e r i n t e nd en t  o r  t h e  

s up e r i n t e nde n t ’ s  des ig ne e  sh a l l  be  r e sp ons i b l e  f o r  t h e  c on t en t  o f  t he  d i s t r i c t  

n e ws l e t t e r  a nd  o the r  d i s t r i c t - s po ns ore d  me d ia  o r  pu b l i c a t i o ns .  

 T h e  s up e r i n t e nd en t  sh a l l  d i r ec t  t he  d i s semi na t i on  o f  d i s t r i c t  i n fo rm a t i on  

a nd  r e p or t  t o  t h e  bo a r d  a s  r e que s t e d .  

 W he n  a p pro ve d  by  t he  p r in c ip a l ,  a t t en da nc e  ce n t e r  a nn ou nceme nt s  o r  

s ch oo l - r e l a t e d  i n f o rma t io n  m ay  be  s en t  hom e  wi th  s t ude n t s .  

 

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Decem ber  1 0 ,  20 12 ;  J u ly  1 1 ,  202 2  

 

 

 

 

Dis tr i c t  or  S ch oo l  W eb s i t e s                                                  K BA  

( Se e  DB,  DC,  ECH,  IDAE ,  I I ,  I IBG,  J BC,  J R  e t  s eq . ,  a nd  KB)  

 T h e  boa rd  ma y  e s t a b l i sh  a  d i s t r i c t  we bs i t e  a nd  ma y  a l l o w  c r ea t i on  o f  

we bs i t e s  fo r  i nd i v i dua l  s ch oo l s .   T he  d i s t r i c t  we bs i t e  sh a l l  be  ma i n t a ine d  an d  

u p da t e d  a s  d i r ec t ed  by  t he  s upe r in t en de n t  o r  t he  s up e r in t en de n t ’ s  des i gn ee .   The  

s ch oo l  we bs i t e s  sh a l l  be  m a i n t a ine d  an d  up da t ed  a s  d i r e c t e d  by  t h e  p r i nc i pa l  o r  

t he  p r i nc i pa l ’ s  de s ign ee .  

W ebs i t e  Ru le s  
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 De t a i l e d  ru l e s  r e l a t i n g  t o  we bs i t e s  a r e  f ou n d  i n  ap pro pr i a t e  ha nd bo ok s  o r  

i n  do cume nt s  a pp ro ve d  by  t he  b oa r d  an d  f i l ed  wi th  t he  c l e rk  an d / o r  p r i nc i pa l s .  

 W ebs i t e  ru l e s  s ha l l  i n c l ude  t he  fo l l o wi ng  a r e as :  

•  d a t a  p r iv acy  a nd  FERP A re gu la t i on s ;  

•  c op yr i gh t  r u l e s ,  r e l a t i ng  t o  a cce s s  a nd  us e  o f  ma t e r i a l s  an d  t he  

p ro pe r t y  r i g h t s  o f  t he  d i s t r i c t ,  s t u den t s ,  an d  emp lo yee s  who  c r e a t e  

ma t e r i a l ;  

•  i n s t r uc t i on  on  wha t  i n fo rm a t i on  an d  ma te r i a l s  wi l l  be  p romi nen t ly  

p os t ed  o n  d i s t r i c t  a nd /o r  s ch oo l  h ome pa ge s ,  wh i ch  s ha l l  i nc l ud e ,  bu t  

ma y  no t  be  l im i t e d  t o :  

o   a  co py  o f  Ka ns as  S t a t e  Dep ar tme n t  o f  E du ca t i on ’ s  F orm  1 50  

e s t ima t in g  t he  l e ga l  ma x imum  gen e ra l  f un d  b ud ge t  a s  we l l  a s  t he  

b u dge t  s ummar y  fo r  t he  cu r r e n t  s c ho o l  yea r  a nd  a c tu a l  ex pe nd i t u r e s  

f o r  t he  imm edia t e l y  p r ec ed i ng  t wo  s ch oo l  ye a r s  s ho wi ng  t o t a l  n e t  

d o l l a r s  o f  t r an s f e r s  an d  d o l l a r s  pe r  p u p i l  a s  spe c i f i ed  i n  Ka nsas  l a w ,  

u s in g  t h e  f u l l - t ime  eq u i va l e n t  e n ro l lmen t  o f  t he  s c ho o l  d i s t r i c t  f o r  

s uc h  r eq u i r ed  ca l cu l a t i o ns ;   

o  d i s t r i c t  b ud ge t s ,  t h e  s ummar y  o f  t h e  p r opo se d  bu dg e t ,  t he  ne ed s  

a s se s sme n t ,  an d  t he  s t a t e  a s se s sme n t  d ocum ent a t i on  d esc r ibe d  i n  

b oa rd  p o l i c y  DB;   

o  t he  b oa r d ’ s  p o l i c y  fo r  t h e  pa r t - t ime  e n ro l lme n t  o f  s t ud en t s ;  and  

o  a  c op y  o f  a ny  n ona cad emic  t e s t ,  que s t i on na i r e ,  su r ve y ,  o r  

e xami na t i on  c on ta i n in g  an y  q ues t i o ns  ab ou t  t he  p e r s on a l  an d  p r i va t e  

a t t i t u de s ,  v a lu es ,  be l i e f s ,  o r  p r ac t i ces  o f  t h e  s tu de n t  o r  t h e  

s t ud en t ’ s  pa re n t s ,  gua rd i ans ,  f ami l y  m emb er s ,  a s soc i a t e s ,  f r i en ds ,  

o r  pee r s  t h a t  i s  admin i s t e r e d  dur i ng  t he  sc ho o l  da y  i n  ac co rdan ce  

w i t h  bo a rd  p o l i cy  IDAE .    

•  t he  b oa r ds  an d  admi n i s t r a t i on ’ s  r i g h t  t o  de t e rmi ne  web s i t e  c on t e n t  a nd  

mo ni t o r  us e  by  em plo ye es  a nd  s t ude n t s .  

 D i s t r i c t  a nd  s ch oo l  we bs i t e s  a r e  ma in t a in ed  t o  su pp or t  t he  pub l i c  r e l a t i ons  

a nd  e du ca t i on a l  p r ogr ams  o f  t h e  d i s t r i c t  an d / o r  t he  s ch oo l s .   W ebs i t e s  ma y  be  

mo di f i ed  o r  t e rmin a t e d  a t  an y  t ime  b y  boa rd  ac t i o n .  

 

Ap pr ove d :  J une  3 0 ,  20 0 0  

Re v i s ed :  J u ly  1 1 ,  2 02 2  

 

 

Media  Rela t ions                 KBC 

 T h e  boa rd  wi l l  a t t emp t  t o  co op e ra t e  wi t h  me d ia  r e p r ese n t a t i ves .  

 Ne ws  Re l eas es  

 Ne ws  a nd  i n fo rma t i on  c on ce r n i ng  sc ho o l  e ve n t s  a nd  p r og rams  ma y  be  

r e l ea se d  t o  t he  p r e s s  w i t h  t he  a ppr ov a l  o f  t he  adm in i s t r a t o r  o f  t he  s c ho o l  o r  

p ro gram .   Al l  o t he r  ne ws  r e l e ase s  p r e pa r ed  f o r  p ub l i c  d i s t r i b u t i on  u nd e r  t he  

a us p i c es  o f  t h e  d i s t r i c t  by  em plo yee s  o r  s t ud en t s  o f  t he  d i s t r i c t  s ha l l  h av e  

a pp ro va l  o f  t he  su pe r i n t e nde n t  p r io r  t o  r e l e ase .  
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Co nfe ren ces  a nd  In t e r v i e ws  

 A l l  n ews  co nfe r en ces  an d  i n t e rv i e ws  wi l l  b e  s c he du l ed  i n  s uc h  a  man ner  

t ha t  t h ey  d o  no t  d i s ru p t  t h e  r eg u l a r  e d uca t i on a l  ac t i v i t i e s  o f  t h e  s c ho o l s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Extra -Curricular               KBCD 

 M embe r s  o f  t h e  work i ng  p r es s  wi l l  b e  admi t t ed  f r ee  o f  c ha r ge  t o  a l l  

s ch oo l  e x t r a - c u r r i c u l a r  a c t i v i t i e s  o f  t h e  d i s t r i c t  u po n  p r ese n t a t i on  o f  p ro pe r  

c r ed en t i a l s .  

 P r e s s  Se rv i ces  

 T o  th e  ex t en t  p os s ib l e ,  sp ace  wi l l  b e  p r ov i de d  a t  a l l  sp o r t s  a nd  sp ec i a l  

e ve n t s  fo r  m embe r s  o f  t he  wor k i ng  p r es s  t o  co ve r  t h e  ex t r ac u r r i cu l a r  ac t i v i t i e s .  

 B r oad cas t i n g  an d  Tap in g  

 T h e  s up e r i n t e nd en t  i s  a u th or i zed  t o  e s t a b l i sh  ru l e s  a nd  r e gu l a t i ons  f o r  t h e  

b ro adc as t i ng  a nd  t a p i ng  o f  e x t r acu r r i c u l a r  ac t i v i t i e s  o f  t he  d i s t r i c t .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

 

In terviews  With  S tudents                     KBCE 

 Re pre sen t a t i ves  o f  t he  n e ws  med ia  s e ek i ng  t o  i n t e rv i e w a  s tu de n t  d u r in g  

r eg u l a r  s ch oo l  h our s  mu s t  f i r s t  hav e  ap prov a l  o f  t he  bu i ld i ng  p r i nc i pa l .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

In format ion  Campaign        KBE 

 A l l  i n fo rm a t io n  camp a i gns  o f  t he  d i s t r i c t  w i l l  be  u nd e r  t h e  d i r e c t i o n  o f  

t he  su pe r in t en den t .  

 W he n  a p pro ve d  by  t he  b u i l d in g  p r i nc i pa l ,  n o t e s ,  a t t e nda nc e  cen t e r  

a nn ou nc emen t s  o r  r e l a t ed  i n fo rm a t i on  s ha l l  b e  t he  o n l y  t yp es  o f  i n fo rm a t io n  se n t  

h ome  wi t h  s tu de n t s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Board -Communi ty  Rela t ions              KC 

 T h e  boa rd  i s  c ommi t t e d  t o  k eep in g  t he  c ommu ni t y  i n f o rme d  abo u t  s c ho o l  

f un c t io ns  a nd  s o l i c i t s  p a t r on  i n vo l vem en t  so  t ha t  t h ese  r e l a t i on s  m ay  b e  

s us t a in ed  o r  im pro ved .  
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Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

P r otec t io n  o f  P r iv acy  Ri ght s       K CA 

 T h e  s up e r i n t e nd en t ,  t h e  bo a r d  o f  ed uca t ion ,  a nd  d i s t r i c t  s t a f f  sh a l l  p r o t e c t  

t he  r i g h t  o f  p r iv acy  o f  s t u de n t s  a nd  t h e i r  f ami l i e s  i n  c on ne c t io n  w i th  a ny  

s u r vey s  o r  p hys i ca l  ex amin a t i ons  c on du c t e d ,  a s s i s t e d ,  o r  a u t hor i ze d  by  t h e  bo a rd  

o r  admi n i s t r a t i on .   Th e  d i s t r i c t  s ha l l  p ro v i de  pa ren t s  n o t i c e  o f  t h e i r  r i g h t s  u nd e r  

t he  P r o t e c t i on  o f  Pu p i l  R ig h t s  Ame ndme nt  an d  t h e  S tu de n t  Da ta  P r iv ac y  Ac t  a s  

r eq u i r e d  by  l a w .  

 

Ap pr ove d :   Ju l y  14 ,  2 0 14  

 

 

 

Cu st odi a l  a nd  No n -Cu st odi a l  P are nt  Rig ht s                            K CB  

 T h e  d i s t r i c t  r ec og n ize s  t h a t  p a re n t s  o f t e n  s ha r e  ca r e g iv i ng  and  cu s to dy  

o f  t h e i r  ch i l d r e n  and  th a t  p a re n t s ,  i f  n o t  o th e r wi s e  p ro h ib i t e d  by  co ur t  o rd e r ,  

s ho u ld  hav e  eq ua l  a cc es s  t o  i n f o rma t i on  r e ga r d i ng  t h e i r  ch i l d ’ s  s ch oo l  r e co r ds .  

 An y  p a re n t  ma y  o b t a i n  c op i e s  o f  s c ho o l  i n fo rm a t i on  s uc h  a s  r e po r t  ca rds  

a nd  p r ogr es s  r e por t s  u po n  r e qu es t  t o  a  ch i l d ’ s  p r in c ip a l ,  un l e s s  o t he r wi se  

p ro h ib i t ed  by  l a w  o r  c ou r t  o rd e r .  

 

Ap pr ove d :  J u ly  1 4 ,  20 1 4  

Re v i s ed :   J a nua ry  1 4 ,  20 19  

 

Sol i c i ta t ions          KDC 

 T h e  boa rd  s ha l l  d i s co ur age  a l l  so l i c i t a t i on s  o f  a nd  b y  s t a f f  memb er s  

d u r i ng  r e gu l a r  s c ho o l  h our s  an d  a t  s c ho o l - s p ons ore d  ac t i v i t i e s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

School  Volunteers   (See  IFC)               KFD 

 A l l  s c ho o l  v o lu n t e e r s  wor k  u nde r  t he  d i r e c t i o n  o f  t he  s c ho o l  s t a f f  a nd  

p ro v id e  su pp or t i ve  se rv i ces  t o  t hem .  

 P e r so ns  i n t e r e s t e d  i n  v o lu n t e e r in g  t ime  o r  s e r v i c es  t o  t he  d i s t r i c t  sh ou l d  

c on t ac t  t he  b u i ld i ng  p r in c ip a l  f o r  a s s i gnme nt .  

 S c ho o l  vo l un t ee r s  s e r v in g  i n  t h e  d i s t r i c t  w i t ho u t  f i n anc i a l  c omp en sa t i on  

a r e  bo u nd  b y  t he  p o l i c i e s ,  r u l e s  an d  r e gu l a t i o ns  o f  t h e  d i s t r i c t  a nd  s ha l l  no t  b e  

c ov e re d  by  wo rke r s '  c omp en sa t i on .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  
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Use  o f  Schoo l  Fac i l i t i e s  and  Equipm ent               KG 

 T h e  boa rd  s ha l l  e nc ou ra ge  t he  use  o f  s ch oo l  bu i ld i ngs  a nd  s cho o l  g r ou nd s  

b y  comm un i ty  g r ou ps  o u t s ide  o f  t he  s ch oo l  da y .   Use  o f  a ny  sc ho o l  f ac i l i t y  o r  

s ch oo l  g ro un ds ,  ho we ver ,  sh a l l  n o t  i n t e r f e r e  wi th  t h e  da i l y  s ch o o l  s t u de n t  

r ou t i ne  o r  an y  s ch oo l - s p ons ore d  ac t i v i t y .   P r io r i t y  fo r  f ac i l i t y  u se  o u t s i de  o f  t he  

s ch oo l  d ay  g oe s  t o  us e  p rom ot i ng  s t ud en t  ac ad emic  ac h i e vemen t .   

No tw i th s t an d i ng  t h e  p re v io us  s t a t eme n t ,  t h e  d i s t r i c t  s ha l l  p ro v i de  eq ua l  a cce s s  

t o  t he  Bo y  Sc ou t s  and  o th e r  de s ig na t ed  yo u t h  g ro up s  whic h  a r e  n e i t he r  s c ho o l  

s po ns ore d  no r  c o -cu r r i cu l a r  i n  n a tu r e .  

 Us e  i n  Acco rd anc e  wi t h  Boar d  Po l i c i e s  

 As  a  c on d i t i on  t o  i n i t i a l  u s e  o f  an d  co n t in ue d  ac ces s  t o  d i s t r i c t  p ro pe r t y  

a nd  f a c i l i t i e s ,  g r ou ps  an d / o r  o r gan i za t i o ns  mus t  f o l l ow  Ka nsa s  l a w  a nd  b oa r d  

p o l i cy  p r oh ib i t i ng  t he  u se  o f  d ru gs ,  a l c oho l ,  a nd  t o ba cco  on  d i s t r i c t  p ro pe r t y  

a nd  e ns u re  i n d i v id ua l s  i n  a t t e nd anc e  r e f r a i n  f rom  u s in g  suc h  su bs t an ces  o n  

d i s t r i c t  p r op e r ty  a s  we l l .   Fa i l u r e  t o  ab i de  b y  t h i s  p ro v i s io n  ma y  r e s u l t  i n  a  

r ev oca t io n  o f  f ac i l i t y  use  p r iv i l eg es .  

 F ee s  an d  Re n ta l  Ch arg es  

 T h e  boa rd  s ha l l  e s t ab l i s h  r eas on ab l e  f ee s  an d / o r  r en t a l  ch a r ges  f o r  t he  u se  

o f  an y  sch oo l  f ac i l i t y  o r  s c ho o l  g r ou nds ;  f ees  a nd / o r  r e n t a l  c ha rge s  wi l l  co ve r  

c os t s  o f  wag es  o f  s ch o o l  pe r so nne l  i nv o lv ed  a nd  u t i l i t i e s .   T he  f e e  an d /o r  r en t a l  

c ha r ge s  sha l l  be  a ppro ve d  by  t he  b oa r d  and  s ha l l  be  r e v i e we d  an n ua l l y .    

 L ea se  Ar ra ng emen t s  

 T h e  boa rd  s ha l l  a ppro ve  a ny  l e ase  a r r a ngem ent s .  

 S u pe r v i s i on  o n  Non -S c ho o l  Gr ou ps  

 W he nev e r  an y  sc ho o l  f ac i l i t y  i s  u se d  by  no n - sch oo l  g ro up s  o r  i nd i v id ua l s ,  

a  s ch oo l  em plo ye e  ma y  be  o n  du ty  t o  s ee  t ha t  t h e  bu i ld i ng  a nd  eq u i pmen t  a r e  

p ro pe r l y  us ed .   A  sch o o l  empl oy ee  may  no t  be  r e qu i r ed  t o  be  o n  d u ty  wh en ,  i n  

t he  p r i nc i pa l ’ s  o p in io n ,  i t  i s  no t  n ece s sa ry .  

 I n s u ra nce  a nd / o r  Bo nd s  

 T h e  boa rd ,  t h r ou gh  i t s  du l y  au t hor i ze d  age n t ,  r e se rve s  t he  r i gh t  t o  r e q u i r e  

b o nds  ( c as h  o r  o t he rw i s e ) ,  i n s u ra nce ,  o r  o th e r  dama ge  d ep os i t s ,  ac cep t ab l e  t o  

t he  b oa r d  be f o re  a l l owi ng  us e  o f  t h e  s ch oo l s ’  f a c i l i t i e s .   Use  i s  s ub j ec t  t o  

l im i t ed  a cce s s  a nd  av a i l a b i l i t y .   An y  dama ge s  occ ur r i ng  d ur in g  us e  wi l l  be  

b i l l e d  t o  t h e  i nd i v i dua l  a nd /o r  o rga n i z a t i on  r en t i ng  t he  f ac i l i t y .  

  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Apr i l  1 3 ,  20 1 5  

 

Use  o f  Dis tr i c t  Persona l  Property  and  Equipm ent     KGA 

 Re qu es t s  f o r  us e  o f  d i s t r i c t  pe r s on a l  p r ope r ty  o r  e qu ipme n t  b y  o u t s i de  

t a x -exem pt  o r ga n i z a t i ons  s ha l l  be  su bmi t t e d  t o  t h e  su pe r i n t e nde n t  o r  t he  

s up e r i n t e nde n t ' s  des ig ne e .   Any  r e qu es t  sh a l l  b e  g r a n t e d  o r  den i e d  pur sua n t  t o  

g u i de l i nes  f o r  us in g  p e r s on a l  p r o p e r ty  o r  e qu ipme n t  ap pr ove d  b y  t h e  bo a rd .   Th e  

s up e r i n t e nde n t  may  e s t ab l i sh  a  d ep os i t  o r  r eq u i r em en t  fo r  t he  pu rc has e  o f  

i n su ra nce  f o r  us e  o f  d i s t r i c t  pe r so na l  p rop e r t y  o r  eq u i pmen t  be fo r e  i t  i s  r emo ve d  

f r om the  s ch oo l  g ro un ds  o r  o th e r  d i s t r i c t  p ro pe r t y .   T he  d ep os i t  wi l l  b e  pa i d  t o  
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t he  p r i nc i pa l  ( o r / __ __ _)  a nd  wi l l  be  r e fu nd ed  wh en  th e  p r ope r ty  o r  eq u ipm en t  i s  

r e tu r ne d  i n  wor k in g  o rd e r .  

L o s t ,  S to l en ,  o r  Dama ge d  Pr op e r ty  o r  Eq u i pmen t   

 No  r eq ues t  f o r  us e  o f  d i s t r i c t  pe r so na l  p r op e r t y  o r  eq u i pmen t  sh a l l  b e  

g r a n t e d  un t i l  t he  r e qu es t o r  ex ec u t e s  a  use  ag reem en t  s pec i fy i ng  s uc h  pe r so n  wi l l  

a g re e  t o  pa y  t h e  d i s t r i c t  f a i r  mar ke t  v a lue  f o r  an y  d i s t r i c t  p e r s on a l  p r ope r ty  o r  

e qu ipme n t  t h a t  has  be en  l o s t ,  s t o l en ,  o r  ha s  su f f e r e d  i r r e pa r ab l e  dama ge  whi l e  i n  

t he  r e que s to r ' s  p oss es s io n .   F o r  t h e  pu r pos es  o f  t h i s  p o l i c y ,  " i r r ep a ra b l e  

d ama ge"  s ha l l  i n c lu de  a ny  d ama ge  se ve r e  e no ug h  tha t  t he  c os t  t o  r ep a i r  su ch  

e qu ipme n t  wou ld  b e  mo re  t h an  t h e  f a i r  ma rke t  va l ue  o f  t h e  d i s t r i c t  p e r s on a l  

p ro pe r t y  o r  e qu i pmen t .   I f  d i s t r i c t  p e r s ona l  p ro pe r t y  o r  e qu i pme n t  i s  r e t u r ned  

d ama ge d  be yo nd  n orma l  we a r  an d  t ea r  o f  a cce p t a b l e  use ,  t he  r e qu es t o r  sh a l l  be  

r e sp on s ib l e  fo r  t he  co s t  t o  r e pa i r  s uc h  pe r so na l  p r op e r t y  o r  equ ipm e n t .   The  

d i s t r i c t  may  a l so  r e qu i r e  t h e  pu rch ase  o f  i n su ra nce .  

P e r so na l  Use  

 No  d i s t r i c t  pe r so na l  p ro pe r t y  o r  e qu i pmen t  sha l l  be  u sed  by  s t a f f  f o r  

p e r s on a l  r ea so ns  a t  s c ho o l  o r  a wa y  f rom  i t s  des i gn a t e d  s t a t i on  w i t ho u t  t he  p r io r  

a pp ro va l  o f  { th e  su pe r in t en de n t ;  t he  b u i ld in g  p r i nc i pa l ;  o r __ __ _ __ __ __ } .  No  

d i s t r i c t  pe r so na l  p rop e r t y  o r  eq u i pmen t  sh a l l  b e  use d  by  t he  su pe r in t en de n t  f o r  

p e r s on a l  r ea so ns  a t  s c ho o l  o r  a wa y  f rom  i t s  des i gn a t e d  l oc a t i on  wi t ho u t  t he  

p r io r  a pp ro va l  o f  t he  b oa r d  o f  ed uc a t io n .  

 Def in i t i on  

 D i s t r i c t  p e r s on a l  p r op e r t y  m ean s  an y  p r op e r t y  o th e r  t h an  p r ope r ty  t h a t  i s  

l a n d ,  b u i ld in gs  an d  p r op e r ty  t ha t  i s  p hy s i c a l l y  a t t ac he d  to  l a nd  o r  bu i ld i ng s  

wh ich  i s  owne d  by  o r  u nde r  t he  c on t ro l  o f  t h e  s ch oo l  d i s t r i c t .  

 

  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  Apr i l  13 ,  20 1 5 ;  De cem ber  1 3 ,  20 2 1 ;  Ju l y  11 ,  20 22  

 

 

 

Co nc ea l ed  O bse rv at i on s  ( Se e  JGG A)  KG B 

 Un les s  o t he r wi se  p ro v i de d  i n  t h i s  po l i cy  o r  p o l i c y  J GGA,  i nd iv i du a l s  a r e  

p ro h ib i t ed  f rom  re cor d i ng  s t u den t s ,  em plo ye es ,  an d / o r  bo a rd  m embe r s  

s u r r ep t i t i o us l y  o r  t h r ou gh  the  u se  o f  c on ce a l e d  a ud i o  a nd /o r  v i s ua l  r e co r d in g  

d ev i ce s .   T h i s  p r oh ib i t i on  i s  i n  e f f ec t  a t  s c ho o l ,  on  o r  i n  d i s t r i c t  p ro pe r ty ,  an d  a t  

me e t in gs  a nd  c onf e ren ce s  he l d  f o r  e duc a t io na l  o r  d i s c ip l i na ry  p ur po ses .    

 E x cep t io ns  t o  t h i s  p ro h ib i t i o n  i n c lu de  t he  use  o f  v id eo  s u r ve i l l an ce  

t h ro ug ho u t  d i s t r i c t  f a c i l i t i e s  an d  i n  d i s t r i c t  ve h i c l e s ,  p ro v id ed  i n  ac co rda nc e  wi th  

J GGA;  t he  r ec o r d in g  o f  me e t in gs  su b j e c t  t o  t he  Ka ns as  Op en  M ee t i ng s  Ac t ;  t h e  

r eco rd i ng  o f  du e  p r oc es s  he a r i ngs  o r  s t u de n t  d i sc ip l i na r y  hea r i ngs  fo r  ev ide n t i a ry  

p ur po ses ;  r e co r d i ng  o f  s t ude n t s  f o r  use  d u r i ng  t h e  s tu den t ’ s  ev a lu a t i on  o r  

p ro v i s i on  o f  spe c i a l  e du ca t i on  s e rv i ce s  wi t h  t he  p r in c ip a l ’ s  p r i o r  pe rmi s s i on ;  an d  

t he  r ec o r d in g  o f  a  s ch o o l  s po ns ore d  ac t i v i t y ,  p r og ram ,  o r  e ven t  wh ich  i s  o pe n  t o  

t he  ge ne r a l  p ub l i c .    



 
 
 

2 4 4  
© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  
w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  

i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

 

 I n d i v id ua l s  wi sh i ng  t o  r ec o rd  s t ud en t s ,  em plo ye es ,  o r  bo a rd  m emb er s  a t  

s ch oo l ,  on  o r  i n  d i s t r i c t  p r ope r ty ,  o r  a t  me e t in gs  a nd  c onf e re nc es  a s  p r ev i ou s ly  

d es c r ib ed  s ha l l  f i r s t  n o t i f y  t h e  su pe r i n t e nd en t  o r  b u i ld in g  p r in c i pa l  i n  a dv an ce .   

I f  su ch  r ec o rd in g  i s  n o t  p ro h i b i t e d  b y  l aw  o r  p o l i c y ,  t h e  a dmi n i s t r a to r  ma y  a l l o w 

t he  r ec o r d in g  an d  m ay  ma ke  a r r an gem ent s  t o  r e co r d  o n  beh a l f  o f  t he  d i s t r i c t .  

 

Ap pr ove d :  J une  2 7 ,  20 1 6  

 

Bul ly ing by  Parents                     KGC 

 ( Se e  E BC,  GAAE,  J DDC,  KGD)  

 T h e  boa rd  o f  e du ca t io n ,  i n  i t s  comm i tme n t  t o  p ro v id e  a  po s i t i ve  a nd  

p ro du c t iv e  l ea r n in g  a nd  wo rk i ng  e nv i r onme nt  fo r  i t s  s t u de n t s  an d  s t a f f  i n  

a cc ord anc e  wi th  s t a t e  l a w ,  p r oh i b i t s  bu l ly in g  i n  an y  fo rm  b y  a ny  s t ud en t ,  s t a f f  

mem ber ,  o r  p a re n t  t owar ds  a  s t ud en t  o r  a  s t a f f  mem ber  o n  o r  wh i l e  u s in g  sch o o l  

p ro pe r t y ,  i n  a  s ch oo l  ve h i c l e ,  o r  a t  a  s c hoo l - s po ns ore d  ac t i v i t y  o r  e ve n t .   F o r  t he  

p ur po ses  o f  t h i s  p o l i c y ,  t he  t e rm  “ bu l l y i ng ”  sh a l l  ha ve  t h e  m ea n i ng  a s c r ib ed  t o  

i t  i n  Ka ns as  l a w.  

 T h e  a dmi n i s t r a t i on  sh a l l  p r op os e ,  a nd  t h e  b oa r d  sha l l  r ev i e w an d  ap pr ov e  

a  p l an  t o  ad dre s s  bu l l y in g  a s  p r oh i b i t ed  he re i n .  

 P a r en t s  pa r t i c ip a t i ng  i n  p ro h ib i t ed  b u l l y in g  co nd uc t  a imed  a t  d i s t r i c t  

s t ud en t s  an d /o r  s t a f f  mem ber s  m ay  j e op a rd i ze  t he i r  a cce s s  t o  d i s t r i c t  f ac i l i t i e s ;  

d i s t r i c t  p r op e r ty ;  s cho o l  s po nso red  a c t i v i t i e s ,  p ro gram s ,  a nd  ev en t s ;  an d / o r  

d i s t r i c t  s t ude n t s  a nd /o r  s t a f f  mem ber s  t h ro u gh  th e  d i s t r i c t ’ s  comm un ica t i o n  

s ys t ems .   As  ap pr opr i a t e ,  r ep or t s  t o  l oc a l  l a w  e nf o rcem en t  wi l l  be  f i l ed  t o  r ep or t  

c r imin a l  bu l ly i ng  b eh av io r s .  

 T hi s  po l i cy  a nd  t he  d i s t r i c t  bu l l y in g  p l an  ma y  be  p os t ed  o n  t he  d i s t r i c t ’ s  

we bs i t e ,  a nd  c op i e s  o f  suc h  d ocum ent s  sh a l l  b e  ma de  a va i l ab l e  t o  pa r en t s  o f  

c u r r en t  s t ud en t s  up on  r eq ues t .   

 

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Ju ne  2 7 ,  20 1 6 ;  Ju l y  11 ,  20 22  

 

 

Crowd Control  a t  School  Sponsored  Act iv i t i e s          KGD 

 D i s o r de r  a nd  d i s ru p t i on  o f  s ch oo l  a c t i v i t i e s  wi l l  no t  b e  t o l e r a t e d ,  a nd  

p e r s on s  a t t em pt i ng  t o  e nd an ge r  t he  s a f e ty  o f  s t u de n t s ,  s c ho o l  pe r so nn e l  o r  o t he r  

a du l t s ;  t o  d ama ge  sch o o l  p ro pe r ty ;  t o  i n t e r f e r e  wi t h  s c ho o l  ac t i v i t i e s  o r  t h e  

e du ca t i on a l  p r oce s s ;  w i l l  b e  a s ke d  t o  l ea ve  t he  p r emise s .     

 T h e  s ch oo l  a dmi n i s t r a t i o n  an d  s t a f f  a r e  r e s po ns i b l e  f o r  ha nd l ing  a ny  

p ro b l em  ca us ed  b y  ad u l t s  o r  s t u de n t s .   Th e  f i n a l  de c i s i on  fo r  d e t e rmin i ng  i f  

a s s i s t a nce  i s  n ee ded  i s  t he  r e sp ons ib i l i t y  o f  t he  s ch oo l  p r inc ipa l .   I n  t h e  a bs en ce  

o f  t he  p r in c ip a l ,  t he  d e t e rmin a t io n  sh a l l  be  ma de  b y  t he  a s s i s t an t  p r i nc i pa l  o r  

p e r s on  d es i gn a t e d  t o  b e  i n  c ha r ge  o f  t h e  bu i ld i ng  o r  ac t i v i t y .   T h e  

s up e r i n t e nde n t  sh a l l  b e  no t i f i e d  o f  a ny  se r i ou s  p ro b l em  a t  t he  s ch oo l .  
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 C r imi na l  P os ses s io n  o f  a  F i r ea rm   ( Se e  JCDBB)  

 I t  s ha l l  b e  i l l e ga l  f o r  an y  pe r so n ,  o th e r  t ha n  a  l a w enf o rc eme n t  o f f i ce r ,  t o  

p os ses s  a  f i r ea rm i n  o r  on  a ny  s ch oo l  p r op e r t y ,  s ch oo l  g r o un ds ,  o r  a ny  d i s t r i c t  

b u i l d in g  o r  s t r uc t u r e  us ed  f o r  s t u de n t  i n s t r uc t i on ,  o r  a t t en da nce  o r  

e x t r acu r r i c u l a r  a c t i v i t i e s  o f  p up i l s ,  o r  a t  an y  r e gu l a r ly  s ch ed u le d  sc ho o l  

s po ns ore d  ac t i v i t y  o r  ev en t .   Th i s  p r oh i b i t i on  i n c lu de s  co nce a l e d  wea po ns  ev en  

i f  t he  pe r so n  ha s  a  l eg a l  pe rmi t .   Ap pro pr i a t e  s i gns  s ha l l  be  pos t ed  a s  d i r e c t e d  

b y  t h e  bo a rd .  

 Re f us a l  t o  su r r e nde r  o r  imm edi a t e l y  r emov e  f rom  s ch oo l  p ro pe r t y  o r  

g ro un ds ,  o r  an y  r e gu l a r ly  s che du led  s ch oo l  sp ons ore d  ac t i v i t y  o r  e ve n t ,  a ny  

f i r ea rm  i n  t he  p oss es s i on  o f  an y  pe r so n ,  wh en  s o  r eq ue s t e d  o r  d i r ec t ed  b y  

a u t hor i ze d  s ch oo l  emp lo yee  o r  an y  l a w e nf o rc emen t  o f f i ce r  s ha l l  be  r e por t ed  t o  

l a w  e nf o rcem en t .  

 

  

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Oc to be r  8 ,  2 0 12  

 

G i f ts  to  Schoo ls                    KH 

 An y  o r ga n i za t i o n  o r  i nd i v id ua l  ma k in g  a  g i f t  t o  t h e  d i s t r i c t  s ha l l  ha ve  t h e  

p r io r  a pp ro va l  o f  t he  b oa r d .   Al l  g i f t s  wi l l  b e  r eg a rd ed  a s  d i s t r i c t  p ro pe r ty .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

F re e  Mat er i a l s  D i s t r i b ut i on  i n  Sc ho o l s    ( s ee  a l so  KI A )             K I  

 I n  acc or dan ce  wi th  ru l e s  a do p te d  by  t he  b oa rd ,  t he  s up e r in t end en t  r e se rve s  

t he  r i g h t  t o  r e fus e  d i s t r i b u t i on  t o  s t ud en t s  a ny  ma t e r i a l  by  o u t s i de  i nd i v id ua l s  o r  

g ro up s  whic h  c r ea t e s  a  ma te r i a l  o r  s ub s t an t i a l  i n t e r f e r e nc e  wi th  no rm a l  s c ho o l  

a c t i v i t y  o r  a pp ro pr i a t e  d i sc ip l i ne  i n  t he  op e ra t i o n  o f  t h e  s ch oo l .    

 M a te r i a l s  P ro duc ed  by  Ou t s i de  Gro ups - Inc l u d in g  Re l ig i ou s  Mat e r i a l s  

 T h e  p r in c ip a l  may  e s t a b l i sh  ru l e s  a nd  r e gu l a t i on s  wh ic h ,  c on t ro l  t he  t ime ,  

p l ac e  an d  m an ner  i n  wh ich  n on - sc ho o l / edu ca t i on a l  ma te r i a l s  a r e  d i s p l a yed  a nd  

d i s s emin a t e d  i n  t he  bu i ld i ng  o r  on  s ch oo l  p ro pe r t y .   No  s t ude n t  s ha l l  b e  f o r c ed  

t o  pa r t i c i pa t e  i n  t he  d i s t r i bu t io n  o r  r e ce ip t  o f  an y  no n - sch oo l  ma te r i a l s  i n  t he  

s ch oo l s .  

 P o l i t i ca l  Cam pa i gn  M ate r i a l s  

 T h e  boa rd  e nco ur ages  r e sp on s ib l e  us  o f  po l i t i c a l  m a te r i a l s  a s  p a r t  o f  t he  

b oa rd -ap pro ve d  cu r r i c u l um.   No  s tu de n t  sh a l l  b e  f o r c ed  t o  pa r t i c ipa t e  i n  t h e  

d i s t r i bu t io n  o r  r e ce ip t  o f  an y  po l i t i c a l  ma t e r i a l s .    

 S p ec i a l  I n t e r e s t  Ma te r i a l s  

 T h e  p r in c ip a l  o f  e ach  bu i l d i ng  sh a l l  e s t ab l i s h  r u l e s  an d  r eg u l a t i o ns  

g o ve r n in g  t he  d i s t r i bu t io n  o f  sp ec i a l  i n t e r e s t  m a te r i a l s  i n  t he  bu i ld i ng .  

 Ad ver t i s i ng  i n  t he  S ch o o l s  

 No  a dv e r t i s i n g  f o r  comm erc i a l  p u rp ose s  s ha l l  be  pe rmi t t e d  i n  t h e  sch oo l  

b u i l d in gs  o r  on  t h e  g r ou nd s  o f  t he  d i s t r i c t  w i th ou t  p r io r  boa rd  a pp ro va l .   



 
 
 

2 4 6  
© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  e i t h e r  i n  
w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  p e r s o n  o r  e n t i t y  

i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

 

Ad ver t i s i ng  i n  s t ud en t  pu b l i c a t i o ns  s ha l l  b e  r eg u l a t ed  by  ru l e s  an d  r e gu l a t i o ns  

d ev e lo pe d  by  t he  su pe r in t en de n t .   Adv er t i s i ng  i n  t he  s t ud en t  pu b l i ca t i on s  m ay  

p rom ote  p r od uc t s  by  b ra nd  n ame .   Ads  p rom ot i ng  t h e  sa l e  o f  an y  co n t r o l l e d  

s ub s t a nce ,  d r ug  p a rap he rna l i a  o r  a ny  o the r  i l l ega l  ma te r i a l  o r  a c t i v i t y  a r e  

p ro h ib i t ed .   

 D i s t r i b u t i ng  Mat e r i a l s  i n  Sc ho o l s  Mai l i n g  L i s t s  

 No  ma i l i n g  l i s t s  o f  s t ud en t s  s ha l l  be  g i ven  t o  i nd iv i du a l s ,  o rga n i z a t i o ns ,  

o r  ve nd or s  fo r  t he  p u r po se  o f  d i s t r i bu t in g  ma t e r i a l s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :  No vemb er  20 1 1 ;  Aug us t  1 1 ,  2 014  

 

 

Ad ve rt i s in g  i n  t he  Sc h oo l s     ( s ee  a l so  KI )                                        KI A 

Def in i t i on s :  

Comm erc i a l  ad ve r t i s i ng  –  I nc l ude s  an y  comm un ica t i o n  des c r ib in g  a  bu s in es s  o r  

s e rv i ce  o t he r  t ha t  t h e  l e ga l  n ame  o f  t h e  bus i ne s s .  

Ad ver t i s i ng  ma t e r i a l s  –  I nc l ud e  co up ons ,  b u y -o ne / ge t -on e  f r ee  o f f e r s ,  

d es c r ip t i v e  b ro ch ures  o r  p r i n t e d  ma te r i a l s ,  d i s co un t s  o r  a ny  o t he r  p r omo t io na l  

i t ems  th a t  do  n o t  be ne f i t  t he  h o l de r  wi th ou t  cos t .  

 

Comm erc i a l  Adv er t i s i ng  

Comm erc i a l  ad ve r t i s i ng  t o  p rom ote  p r od uc t s  o r  s e rv i ces  i n  t he  f ac i l i t i e s  o r  o n  

t he  g r ou nd s  o f  s c ho o l  p r op e r t y  m ay  be  a l l o wed  o n ly  wi t h  p r i o r  wr i t t e n  ap pr ova l  

o f  t he  Su pe r i n t e nd en t  o r  P r in c ip a l ,  who  sh a l l  f o rwar d  a  c op y  o f  eac h  

a pp ro va l / de n i a l  t o  t he  d i s t r i c t  o f f i ce .  

 

I n  co ns i de r i ng  e ach  r e qu es t ,  t he  Su pe r i n t en de n t ,  P r i nc i pa l  s ha l l  d e t e rmi ne  i f  t h e  

a dv e r t i s eme n t  de t r ac t s  f r om  th e  use  o f  i n s t ru c t i o na l  t ime  a nd  i s  a ge -ap pr opr i a t e  

f o r  s t u de n t s .   Su ch  de t e rmi na t i on  s ha l l  f o l l o w r ev i e w s t a nda rds  t ha t  p r oh i b i t  

l a n gua ge  o r  dep i c t i on s  t ha t :  

•  Co nta i n  p r o fa n i t y  o r  o bs ce n i ty ;  

•  Are  po l i t i ca l  a dv e r t i s eme n t s  

•  P rom ote  v io l enc e  o r  s ub s t a nce s  o r  ac t i v i t i e s  i l l e ga l  f o r  mi no r s ;  a nd / o r  

•  Co nta i n  r ac i a l ,  e t h n i c ,  r e l i g io us ,  s e xu a l  o r  h an d ica p  s l u r s ,  o r  an y  ga ng -

a s s oc i a t ed  a f f i l i a t i o n .  

 

P l a ceme n t  o f  c ommer c i a l  a dve r t i s emen t s  o n  sc ho o l  p r op e r ty ,  su ch  a s  ba nne r s  

a nd  s i gn ag e ,  s ha l l  b e  i n  k ee p in g  wi t h  P o l i c y  KI  a nd  a cc ompa ny i ng  p r oc ed ure s .  

 

F u nd s  r ece i ve d  f rom  a pp ro ved  p ro j ec t s  i nv o l v in g  ad ve r t i s i ng  o n  sc ho o l  p r op e r ty  

s ha l l  be  de po s i t e d  t o  t h e  d i s t r i c t ’ s  o r  s c ho o l ’ s  i n t e rna l  acc ou n t  o r  ma y  be  

r e t a i ne d  by  a  s c ho o l - r e l a t ed  b oos t e r  g r oup  t ha t  i s  s po ns or in g  t h e  ac t i v i t y  a s  a  

f un dra i s in g  ev en t .  

 

E x cep t io n  

No th i ng  h e re i n  sh a l l  b e  co ns t r ue d  t o  p r eve n t  ad ve r t i s i ng  i n  pub l i ca t i o n ,  wh i ch  

a r e  pu b l i she d  b y  s tud en t  o rg an i za t i on ,  PT A/P T O,  bo os t e r  c lub ,  o r  o the r  pa r en t  
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g ro up s .   Ho wev er ,  a  p e r s on a l  m ess ag e  f rom  a  pa ren t ,  o t he r  i nd i v id ua l  o r  g ro up  

o f f e r in g  bes t  wi s he d ,  co ng ra t u l a t i on s ,  e t c ,  t o  a  s t ud en t ,  s t u de n t  g r ou p  o r  s c ho o l  

s ha l l  be  l im i t e d  t o  a  p r e -de t e rmin ed  s e t  o f  s t a t eme n t  o p t io ns ,  f o r  Di s t r i c t -

s po ns ore d  o r  s c ho o l - r e l a t ed  g r ou p  sp on sor ed  p ub l i ca t i on s .  

 

S o l i c i t a t i o ns  

S a l e sme n ,  r e p re se n t a t i ves ,  o r  a ge n t s  s ha l l  n o t  so l i c i t  o r  c on t ac t  p up i l s ,  t eac he r s ,  

o r  o th e r  emp lo yee s  i n  t he  s c ho o l  b u i ld in gs  o r  on  s ch oo l  g r ou nd s  wi th ou t  p r io r  

a pp ro va l  o f  t he  admin i s t r a t i o n .  

 

E x cep t io ns  fo r  Be ne f i t  Ma te r i a l s  

P ro v id ed  t hey  a r e  app ro ve d  by  t h e  Depa r tme n t  o f  Hum an  Res ou rce s ,  Of f i ce  o f  

As soc i a t e d  Em plo yee  S e rv i ces ,  ma te r i a l s  t h a t  p r omot e  Boar d -sp o nso red  

em plo ye e  be n e f i t s  and  e du ca t e  empl oy ees  c on ce r n in g  t hem  ma y  be  d i s t r i bu t ed  i n  

s ch oo l  f a c i l i t i e s  a nd  o n  t h e  g ro un ds  o f  s ch o o l  p ro pe r ty ,  an d  ad ve r t i s ed  i n  t h e  

US D 3 40  Pu b l i c  Scho o l ’ s  ne ws l e t t e r .   Ma te r i a l s  m ay  b e  p l ac ed  i n  em plo ye es ’  

wo rk  s i t e  m a i lb ox es .  

 

F u ndr a i s i ng  Pro grams  

S a l e s  r ep res en t a t i ve  p rom ot in g  fu nd - r a i s in g  p r o j e c t s  s ha l l  b e  g r a n t e d  pe rmi s s i on  

f r om the  Su pe r i n t e nde n t  o r  b u i l d in g  Pr i nc i pa l  p r io r  t o  f o rma l  co n t ac t  w i th  

s po ns or s  o f  s t u den t  g r ou ps .  

 

Ap pr ove d :  Au gus t  11 ,  20 14  

 

 

Disposal of District Property KK 

 (See DFM) 

 E x cep t  wh en  d i sp os in g  o f  a  s ch oo l  d i s t r i c t  bu i l d i ng ,  t he  b oa rd  ma y  

d i sp os e  o f  p r op e r ty  i n  a  ma nn er  t he  boa rd  de ems  to  b e  i n  t h e  d i s t r i c t ’ s  be s t  

i n t e r e s t .   W hen ev e r  su ch  e xc es s  d i s t r i c t  p r op e r ty  i s  t o  be  s o ld  a t  a uc t i o n ,  a l l  

s a l e s  s ha l l  be  t o  t h e  h ig hes t  b id de r .   No  c r ed i t  s ha l l  b e  ex t en de d .  

 D i s po sa l  o f  a  Sc ho o l  D i s t r i c t  Bu i l d in g  

 Wi t h i n  30  d ays  a f t e r  t he  b oa r d  o f  ed uc a t ion  a do p t s  a  r e so l u t i on  t o  d i sp ose  

o f  a  s ch oo l  d i s t r i c t  bu i ld i ng ,  t h e  bo a rd  s ha l l  su bmi t  wr i t t e n  no t i ce  o f  i t s  

i n t e n t i o n  t o  d i sp ose  o f  suc h  b u i ld i n g  t o  t h e  l eg i s l a tu r e .  S uc h  n o t i ce  sh a l l  be  

f i l ed  wi t h  t he  c h i e f  c l e r k  o f  t he  h ous e  o f  r e p re se n t a t i ve s  an d  t he  s ec r e t a r y  o f  t h e  

s en a t e  an d  sh a l l  c on t a i n  t h e  f o l l o win g :  

•  A de sc r i p t i on  o f  t he  s ch oo l  d i s t r i c t ' s  u se  o f  suc h  b u i ld i n g  imme dia t e ly  

p r io r  t o  t he  d ec i s io n  t o  d i s po se  o f  s uch  bu i l d in g ;  

•   t h e  r eas on  f o r  su ch  b u i l d in g ' s  d i s use  a nd  t h e  dec i s i on  t o  d i spo se  o f  

s uc h  bu i ld i ng ;  
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i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  c o r p o r a t i o n  w i t h o u t  

w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

 

•  t he  l e ga l  d esc r ip t i on  o f  t he  r e a l  p r op e r ty  t h a t  i s  t o  b e  d i s po se d ;  a nd  

•  a  c op y  o f  t h e  r e s o lu t i on  a do p te d  by  t h e  bo a r d  o f  ed uc a t io n .  

 Up on  r ece i p t  o f  t he  n o t i ce ,  t he  l e g i s l a tu r e  ma y  ad op t  a  c on cur r en t  

r e so lu t i on  s t a t e  t h e  l e g i s l a tu r e ’ s  i n t e n t i on  t ha t  t h e  s t a t e  ac qu i r e  t he  s c ho o l  

d i s t r i c t  b u i ld i ng  i n  t h e  fo l l o win g  man ner .  

 I f  t he  n o t i c e  i s  r ece iv ed  b y  t h e  l eg i s l a t u r e  d u r i ng  a  r e gu l a r  l eg i s l a t i v e  

s e s s io n ,  t h e  l eg i s l a t u r e  s ha l l  ha ve  4 5  day s  t o  a do p t  a  co nc ur r e n t  r e so l u t i on  a s  

o u t l i ne d  be l o w.  

 I f  t he  n o t i c e  i s  r ece iv ed  wh en  th e  l eg i s l a tu r e  i s  n o t  i n  r e gu l a r  s e s s io n ,  

t he n  t he  l e g i s l a tu r e  sh a l l  h ave  45  da ys  f r om  th e  c omme nc ement  o f  t he  ne x t  

r eg u l a r  s e s s i on  t o  ado p t  a  c onc ur r en t  r e so l u t i o n  a s  o u t l i ne d  be l o w.  

 I f  t he  l e g i s l a tu r e  do es  n o t  a do p t  a  co ncu r r e n t  r e s o l u t i o n  a s  o u t l i ne d  be l ow  

wi t h in  t he  45 -d ay  pe r i od ,  t h en  t h e  sch oo l  d i s t r i c t  ma y  p r oce ed  w i th  t h e  

d i sp os i t i o n  o f  su ch  sc ho o l  d i s t r i c t  bu i l d i ng  i n  acc or dan ce  wi th  s t a t e  l a w.  

 S u ch  co nc ur r en t  r e so l u t i o n  sh a l l  i n c lu de :  

•  T h e  name  o f  t he  s c hoo l  d i s t r i c t  t h a t  o wn s  s uc h  bu i ld i ng ;  

•  t he  i n f o rma t io n  co n ta i ne d  i n  t h e  wr i t t e n  n o t i ce  a s  o u t l i ne d  abo ve ;  a nd  

•  t he  s t a t e  ag en cy  th a t  i n t en ds  t o  a cq u i r e  su ch  b u i l d in g  an d  the  i n t e nde d  

u se  o f  s uc h  bu i ld i ng  u p on  ac qu i s i t i on .  

 Up on  a do p t i on  o f  a  co nc ur r en t  r e so l u t i on ,  t h e  s t a t e  a ge nc y  name d  in  su ch  

r e so lu t i on  s ha l l  h av e  1 80  d ays  t o  com ple t e  t he  ac qu i s i t i on  o f  su ch  s ch oo l  

d i s t r i c t  b u i ld i ng  a nd  t a ke  t i t l e  t o  t h e  r ea l  p ro pe r t y .  Up on  r eq ues t  o f  t he  s t a t e  

a ge nc y  acq u i r i ng  t he  sc ho o l  d i s t r i c t  bu i l d i ng ,  t he  l e g i s l a t i ve  co or d in a t i n g  

c ou nc i l  ma y  ex t en d  th e  18 0 -da y  pe r i od  f o r  a  p e r io d  o f  n o t  more  t han  60  da ys .   

 T h e  boa rd  s ha l l  n o t  s e l l ,  g i f t ,  l e a se  o r  o t he rw i se  c on ve y  s uc h  bu i ld i ng  o r  

a ny  o f  t he  r e a l  p r op e r t y  de sc r i be d  i n  t he  wr i t t en  n o t i ce  o r  t a ke  a ny  a c t i o n  o r  

r e f r a i n  f rom  t a k i ng  an y  ac t i o n  t ha t  wo u ld  d imin i sh  t h e  va l ue  o f  su ch  p ro pe r t y  

d u r i ng  t he  1 80 -da y  pe r i o d  o r  an y  ex t en s ion  t he r eo f .   

 I f  t he  s t a t e  ag en cy  do es  n o t  t a ke  t i t l e  t o  t h e  p r op e r ty  wi t h in  t he  1 80 -d ay  

p e r i od  o r  a ny  e x t e ns io n  t h e re o f ,  t he n  t he  s ch oo l  d i s t r i c t  m ay  p r oce ed  wi t h  

d i sp os i t i o n  o f  su ch  sc ho o l  d i s t r i c t  bu i l d i ng  i n  acc or dan ce  wi th  s t a t e  l a w an d  an y  

wr i t t en  a g re eme n t s  en t e r ed  i n t o  be t wee n  s uc h  s t a t e  age nc y  and  t he  sc ho o l  

d i s t r i c t .  

 F o r  p u r pos es  o f  t h i s  p o l i cy ,  t he  t e rm  " s t a t e  a ge nc y"  m ean s  an y  s t a t e  

a ge nc y ,  d epa r tme n t ,  a u t hor i t y ,  i n s t i t u t i on ,  d iv i s io n ,  bu r ea u ,  o r  o t he r  s t a t e  

g o ve r nmen ta l  en t i t y .  

 

Ap pr ove d :  J une  3 0 ,  19 9  

Re v i s ed :   Ju ne  1 2 ,  20 2 3  
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Vis i tors  to  the  Schoo l                KM 

 T h e  boa rd  e nco ur ages  i t s  pa t r on s  an d  pa re n t s  t o  v i s i t  t he  d i s t r i c t  

f ac i l i t i e s .  

 P a t r on  v i s i t s  s ha l l  be  s c he du l ed  wi th  t he  t e ac he r  a nd  t h e  bu i ld in g  

p r in c ip a l .  

 No t i ce s  sha l l  be  p os t e d  i n  s c ho o l  b u i ld in gs  t o  r eq u i r e  v i s i t o r s  t o  c he ck  i n  

a t  t he  o f f i ce  b e f o re  p r oce ed i ng  t o  co n t ac t  a ny  o the r  pe r so n  i n  t h e  bu i ld i ng  o r  on  

t he  g r ou nd s .   Vi s i t o r s  ma y  be  r e qu i r e d  t o  we a r  i de n t i f i ca t i on  ba dg es .  

 An y  pe r so n  who  v i s i t s  a  b u i l d in g  an d /o r  g r ou nd s  o f  t he  d i s t r i c t  w i l l  be  

u n de r  t h e  j u r i sd i c t i on  o f  t he  b u i l d in g  p r in c i pa l  who  s ha l l  be  r e sp on s ib l e  f o r  

d ev e lo p i ng  ru l e s  a nd  r e gu l a t i o ns  g ov e rn in g  t h e  p re sen ce  o f  v i s i t o r s  i n  t he  

b u i l d in gs .  

 T h e  p r in c ip a l  ha s  t he  au th or i t y  t o  r eq ue s t  a i d  f rom  a ny  l a w  e nfo rcem en t  

a ge nc y  i f  a ny  v i s i t o r  t o  t h e  d i s t r i c t ' s  bu i ld in gs  o r  g ro un ds  r e fu se s  t o  l ea ve  o r  

c r ea t e s  a  d i s tu r ba nc e .   Vio l a t i on  o f  t h i s  r u l e  may  l e ad  t o  r emov a l  f rom  t he  

b u i l d in g  o r  g r o un ds  a nd  d e n i a l  o f  f u r th e r  ac ces s  t o  t h e  bu i l d in g  o r  g ro un ds .   

V i o l a t o r s  o f  t h i s  b oa r d  po l i cy  a nd  i t s  r u l e s  ma y  be  s ub j ec t  t o  t h e  s t a t e  t r e s pa s s  

l a w .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

To ba cc o - Fre e  Sc ho o l  Gr ou n ds  for  V i s i tor s                                    KM A  

 ( Se e  GAOC an d  J CDAA)  

 T h e  us e  o f  a ny  t ob acc o  p r od uc t  by  pa r en t s ,  c on t r ac t o r s ,  v o lu n t e e r s ,  a nd  a l l  

o th e r  v i s i t o r s  i s  p r oh ib i t ed  a t  a l l  t imes  i n  an y  d i s t r i c t  f a c i l i t y ;  i n  s ch oo l  o wn ed  

o r  op e ra t ed  p r op e r t y .  

 T h e  f o l l owin g  de f i n i t i on s  ap p ly  t o  t h i s  po l i c y .  

 “ T oba cc o  p ro du c t ”  me an s  a n y  p ro du c t  t h a t  i s  ma de  f rom  o r  d e r i ve d  f rom 

t ob acc o ,  o r  t ha t  c on t a i ns  n i c o t i ne ,  t ha t  i s  i n t e nde d  f o r  h uma n  c on sum pt io n  o r  i s  

l i ke l y  t o  be  co ns ume d ,  whe t he r  smo ke d ,  h ea t ed ,  c he we d ,  abs o r bed ,  d i s s o l ved ,  

i nh a l ed ,  o r  i nge s t e d  b y  a ny  o t he r  m ean s ,  i nc l ud i ng ,  b u t  no t  l im i t ed  t o ,  e l e c t ro n i c  

n ic o t in e  de l i ve r y  sys t em (h e rea f t e r  “ E NDS ”) ,  c ig a re t t e s ,  c ig a r s ,  p i pe  t o ba cco ,  

c he wi ng  to bac co ,  s nu f f ,  o r  sn us .  To bac co  p r od uc t s  a l so  m ea ns  an y  c omp on en t  or  

a cce s s o ry  us ed  i n  t he  co ns umpt io n  o f  a  t o ba c c o  p ro duc t ,  su ch  a s  f i l t e r s ,  r o l l i n g  

p ap e r s ,  p i pes ,  ch a rg i ng  d ev i ces ,  ca r t r i dg es ,  an d  an y  su bs t an ce  u se d  i n  E NDS ,  

wh e th e r  o r  no t  t h ey  co n ta i n  n i c o t in e .  Th i s  de f in i t i on  d oes  n o t  i nc lu de  F DA -

a pp ro ved  Nic o t in e  Rep lac eme n t  Th e ra p i e s  i nc l ud i ng  t r a ns de rm a l  n i c o t i ne  pa t ch es ,  

n i c o t i n e  gum ,  an d  n i c o t i ne  l o zen ge s .  

 “ El ec t r on i c  n i c o t in e  de l i ve r  s ys t em”  o r  “ E NDS ”  me an s  a ny  d ev i ce  t h a t  

d e l i ve r s  a  va por i ze d  so l u t i o n  ( i nc lu d in g  n i c o t in e ,  T HC,  o r  any  o t he r  su bs t an ce )  

b y  m ean s  o f  c a r t r i dge s  o r  o t he r  c hemic a l  d e l i ve r y  s ys t ems .  S uc h  de f i n i t i on  sh a l l  

i nc l ude ,  b u t  may  no t  b e  l im i t e d  t o ,  an y  e l ec t ro n i c  c i ga r e t t e ,  va pe  pen ,  h oo ka h  pe n ,  

c i ga r ,  c i ga r i l l o ,  p ip e ,  o r  pe r so na l  v ap or i ze r .  

 

 

Ap pr ove d :  J u ly  1 3 ,  20 2 0  
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Complain ts                    KN 

( Se e  BCBI ,  GAAC,  GAACA,  GAAB,  GAAF ,  IF ,  IKD,  J CE,  JGE C,  J GE CA,  an d 

K N A )  

Ge ner a l  Compl a in t s  

 T h e  bo a rd  en co ura ges  a l l  c ompl a in t s  r e ga r d in g  t h e  d i s t r i c t  t o  be  r e s o lv ed  

a t  t he  l o wes t  po ss i b l e  admi n i s t r a t i ve  l e ve l .   I f  t h e  i n ves t i ga t i on  an d  de t e rmi na t i on  

p ro ced ure s  o f  a  c omp la i n t  a r e  no t  r egu l a t e d  i n  an o th e r  bo a r d  p o l i cy  o r  t h e  

n eg o t i a t ed  a g re eme n t ,  a s  ap p l i c ab l e ,  i t  w i l l  b e  des ig na t e d  a  ge ne r a l  com pla i n t  

s ub j ec t  t o  p r oce s s i ng  un de r  t h i s  p o l i c y .   Wh en eve r  a  ge ne r a l  c ompl a in t  i s  m ade  

d i r e c t l y  t o  t h e  b oa r d  a s  a  wh o le  o r  t o  a  b oa rd  mem ber  a s  a n  i nd iv i du a l ,  i t  w i l l  b e  

r e f e r r ed  t o  t he  a dmin i s t r a t i on  f o r  s t u d y  a nd  pos s ib l e  r e s o l u t i o n .  

  

 I n fo rma l  P r oc ed ure s  

 T h e  bu i l d i ng  p r inc ipa l  s ha l l  a t t em pt  t o  r e s o lv e  ge ne r a l  com pla i n t s  i n  a n  

i n fo rma l  ma nn er  a t  t he  bu i l d i ng  l eve l .   An y  s ch oo l  empl oye e  wh o  r e ce i ves  a  

g en e ra l  com pla in t  sh a l l  i n f o rm t he  i nd iv id ua l  o f  t he  empl oy ee ’ s  o b l i ga t i on  t o  

r ep or t  t he  com pla i n t  a nd  an y  p ro po se d  r e so lu t i on  o f  t h e  c ompla i n t  t o  t he  bu i ld i ng  

p r in c ip a l .   T he  bu i l d i ng  p r i nc i pa l  s ha l l  d i s cu ss  t he  c omp la i n t  w i t h  t h e  i n d i v id ua l  

t o  d e t e rm ine  i f  i t  c a n  be  r e s o lv ed .   I f  t h e  ma t t e r  i s  r e so lve d  t o  t he  sa t i s f a c t i o n  o f  

t he  i n d iv id ua l ,  t he  bu i ld i ng  p r in c ip a l  sh a l l  d oc ume nt  t he  n a tu r e  o f  t he  c omp la i n t  

a nd  t he  p ro po sed  r e so lu t i on  r ema i ns  o f  t h e  c ompl a in t  a nd  fo rwar d  t h i s  r e co r d  t o  

t he  d i s t r i c t  c ompl i an ce  co or d in a to r .   Wi t h i n  2 0  da ys  a f t e r  t he  com pla i n t  i s  

r e so lve d  i n  t h i s  ma nn er ,  t he  p r in c ip a l  sha l l  co n t a c t  t he  c omp la i na n t  t o  de t e rmin e  

i f  t he  r e s o l u t i o n  o f  t h e  m a t t e r  r ema i ns  acc ep t ab l e .    

 I f  t h e  ma t t e r  i s  n o t  r e so l ve d  t o  t h e  s a t i s f a c t i o n  o f  t he  i nd iv i du a l  i n  t he  

me e t in g  wi t h  t he  p r in c i pa l ,  o r  i f  t he  i n d i v id ua l  d oes  n o t  b e l i e ve  t he  r e so l u t i on  

r ema i ns  ac cep t ab l e ,  t h e  i n d iv i du a l  m ay  i n i t i a t e  a  fo rma l  c ompla i n t .  

 F o rm a l  Compl a in t  P ro ce dur es  

•  A f o rma l  c ompl a in t  s ho u ld  b e  f i l ed  i n  wr i t i n g  a nd  co n ta i n  t he  nam e 

a nd  ad dres s  o f  t he  pe r so n  f i l i ng  t he  c omp la i n t .   The  com pla in t  sh ou l d  

b r i e f l y  de sc r i be  t h e  a l l eg ed  v i o l a t i o n .   I f  an  i n d iv id ua l  do es  n o t  w i sh  

t o  f i l e  a  wr i t t en  comp la i n t ,  an d  t h e  ma t t e r  h as  no t  be en  a de qu a t e l y  

r e so lve d ,  t h e  b u i l d ing  p r i nc i pa l  may  in i t i a t e  t he  comp la i n t .   Fo rms  f o r  

f i l i n g  wr i t t en  com pla i n t s  a r e  a va i l ab l e  i n  ea ch  sc ho o l  bu i ld in g  o f f i ce  

a nd  t he  ce n t r a l  o f f i ce .  

 

•  A c ompl a in t  sh ou ld  b e  f i l ed  a s  so on  a s  po ss i b l e  a f t e r  t h e  c on du ct  

o cc ur s  b u t  n o t  l a t e r  t h an  1 80  day s  a f t e r  t he  c ompl a in an t  bec ome s  a ware  

o f  t he  a l l e ge d  v io l a t i on ,  un l e s s  t h e  c on du c t  fo rmi ng  th e  bas i s  fo r  t he  

c ompl a in t  i s  on go i ng .  

 

•  I f  a pp ro pr i a t e ,  a n  i n ve s t i g a t i on  s ha l l  f o l l ow  the  f i l i n g  o f  t h e  comp la i n t .   

I f  t he  com pla i n t  i s  ag a i ns t  t he  s up e r in t end en t ,  t he  boa rd  s ha l l  a pp o in t  

a n  i nv es t i ga t i n g  o f f i c e r .   I n  o t he r  i n s t an ce s ,  t h e  i nv es t i ga t i on  s ha l l  b e  

c on du c t e d  by  t h e  bu i l d in g  p r i nc i pa l ,  t he  com pl i a nc e  c o ord i na t o r ,  o r  

a no the r  i nd iv i du a l  ap p o in t ed  b y  t h e  bo a r d  o r  s up e r in t en de n t .   Th e  

i nv es t i ga t i on  s ha l l  be  i n fo rm a l  bu t  t ho r oug h .   T he  c ompl a in an t  an d  t he  

r e sp on de n t  wi l l  b e  a f f o r ded  a n  o pp or t un i t y  t o  s ubmi t  wr i t t en  o r  o r a l  
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e v i den ce  r e l e va n t  t o  t he  com pla in t  an d  t o  p r ov ide  n ames  o f  p o t en t i a l  

w i t nes ses  wh o  m ay  ha ve  u se f u l  i n f o rma t io n .  

 

•  A wr i t t en  d e t e rm ina t i on  o f  t h e  com pla i n t ’ s  va l i d i t y  a nd  a  desc r ip t i on  

o f  t he  r e s o lu t i o n  sha l l  be  i s su ed  by  t he  i nv es t i ga t o r ,  an d  a  co py  

f o r war de d  to  t h e  comp la i nan t  an d  r e s pon de n t  wi th i n  3 0  da ys  a f t e r  t h e  

f i l i n g  o f  t h e  c omp la in t .   I f  t he  i nv es t i ga t o r  a n t i c i pa t e s  a  d e t e rmi na t i on  

w i l l  n o t  be  i s su ed  wi t h in  3 0  da ys  a f t e r  t he  f i l i n g  o f  t he  c ompla i n t ,  t he  

i nv es t i ga t o r  sh a l l  p ro v i de  wr i t t en  n o t i f i ca t i o n  t o  t he  p a r t i e s  i n c l ud i ng  

a n  an t i c i pa t ed  d ea d l in e  fo r  com ple t i on .   In  no  e ve n t  s ha l l  t he  i s su anc e  

o f  t h e  wr i t t e n  d e t e rmi na t i on  be  de l a ye d  l on ge r  t ha n  1 0  da ys  f r om  th e  

c on c lu s io n  o f  t h e  i nve s t i g a t i on .  

 

o  I f  t h e  i nv es t i ga t i on  r e su l t s  i n  a  r e comm end a t i on  t ha t  a  s t ud en t  o r  

s t a f f  m embe r  b e  s ub j e c t  t o  d i sc i p l i ne ,  t he  sp ec i f i c s  wi l l  n o t  b e  

i nc l ude d  i n  t he  wr i t t e n  de t e rmin a t io n  p rov id ed  t o  t he  pa r t i e s  t o  

p ro t ec t  t h e  p r i vac y  r i g h t s  o f  t he  s t ud en t  o r  s t a f f  memb er ,  

o  I f  t h e  i nv es t i ga t i on  r e su l t s  i n  a  r e comm end a t i on  t ha t  a  s t ude n t  b e  

s us pe nde d  o r  e xpe l l e d ,  p r oce du res  ou t l i n ed  i n  boa rd  po l i cy  a nd  

s t a t e  l aw  go ve r n in g  s t ud en t  s us pe ns i on  a nd  e xp u l s i on  wi l l  b e  

f o l l o wed .  

o  I f  t he  i n ves t i g a t i o n  r e su l t s  i n  a  r e comme nd a t i on  t h a t  an  em ploy ee  

b e  sus pe nd ed  wi th ou t  pa y  o r  t e rmi na t ed ,  p ro ced ure s ,  o u t l i ne d  i n  

b oa rd  po l i cy ,  t h e  neg o t i a t e d  ag reem en t  ( a s  ap p l i cab l e ) ,  a nd  s t a t e  

l a w  wi l l  b e  f o l l o wed .  

 

•  Re cor ds  r e l a t i n g  t o  com pla i n t s  f i l ed  an d  t he i r  r e s o lu t i on  s ha l l  b e  

f o r war de d  to  a nd  ma i n t a i ne d  i n  a  c on f id en t i a l  ma nn er  b y  t h e  d i s t r i c t  

c ompl i an ce  c oor d in a t o r .  

 

Ap pe a l  P r oce du res  

T h e  com pla ina n t  o r  r e sp on de n t  ma y  a ppe a l  t he  d e t e rm ina t ion  o f  t he  

c ompl a in t .   App ea l s  s ha l l  be  he a rd  b y  t h e  d i s t r i c t  c omp l i a nce  

c oo rd i na t o r ,  a  h ea r in g  o f f i ce r  ap po in t ed  by  t he  bo a r d  or  

s up e r i n t e nde n t ,  o r  by  t he  b oa rd  i t s e l f .   T he  r eq ues t  t o  ap pe a l  t h e  

d e t e rmin a t io n  sh a l l  be  ma de  wi t h in  20  d ays  a f t e r  t he  d a t e  o f  t h e  wr i t t en  

d e t e rmin a t io n  o f  t h e  c ompl a in t  a t  t he  l o we r  l e ve l .   Th e  a pp ea l  o f f i ce r  

s ha l l  r e v i e w t he  ev id en ce  ga t he r ed  by  t h e  i nve s t i ga t o r  a t  t he  l o we r  

l e ve l  a nd  t h e  i nv es t i g a t o r ’ s  r e por t  s ha l l  a f f o r d  t he  com pla ina n t  an d  t he  

r e sp on de n t  a n  o pp or t un i t y  t o  su bmi t  f u r t he r  ev i de nce ,  o r a l l y  o r  i n  

wr i t i ng ,  wi t h in  10  day s  a f t e r  t he  a pp ea l  i s  f i l ed .   Wh en ev e r  a n  a pp eal  

o f f i c e r  i s  ap po i n t e d  t o  r ev i ew  a n  ap pea l ,  t h e  ap pea l  o f f i ce r  w i l l  p r epa re  

a  wr i t t e n  r ep or t  t o  t he  b oa r d  wi th in  3 0  da ys  a f t e r  t h e  ap pe a l  i s  

s ubmi t t e d  fo r  dec i s io n .   Th e  bo a rd  sha l l  r e nd e r  i t s  dec i s io n  n o t  l a t e r  

t ha n  t h e  n ex t  r e gu l a r l y -s che du led  mee t ing  o f  t h e  b oa r d  f o l l owi ng  t he  

r ece i p t  o f  t he  r ep or t  a nd  p r ov i de  t he  pa r t i e s  wi th  a  n o t i ce  o f  t he  r e s u l t  

o f  t h e  a pp ea l .   An y  ma t t e r  de t e rmin ed  by  t he  boa rd  i n  a cco rdan ce  wi t h  
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t h i s  p r oc es s  s ha l l  b e  v a l i d  t o  t he  s ame  ex t e n t  a s  i f  t h e  ma t t e r  we re  fu l l y  

h ea r d  b y  t he  b oa r d  wi t ho u t  an  a pp ea l  o f f i c e r .   

 

•  Us e  o f  t h i s  com pla i n t  p r oce du re  i s  no t  a  p r e r eq u i s i t e  t o  t he  pu r s u i t  o f  

a ny  o t he r  r eme d ie s  i nc l ud i ng  t he  r i gh t  t o  f i l e  a  com pla i n t  w i t h  t h e  

Of f i ce  f o r  Ci v i l  R i gh t s  o f  t he  U . S .  Depa r tme n t  o f  Ed uca t io n ,  t h e  Eq ua l  

E mpl oym ent  Op por tu n i t y  Commiss io n ,  o r  t he  Kan sas  Hum an  Rig h t s  

Commi ss i on .  

 

 I f  i t  i s  d e t e rmine d  a t  an y  l e ve l  t h a t  a  v i o l a t i o n  o f  b oa r d  po l i cy  o r  s ch oo l  

r u l e s  oc cur r ed ,  t he  d i s t r i c t  wi l l  t ake  p rom pt ,  r em ed i a l  ac t i o n  t o  p r eve n t  i t s  

r eoc cur r e nce .   T he  d i s t r i c t  p ro h ib i t s  r e t a l i a t i on  o r  d i sc r imin a t i on  a ga i ns t  an y  

p e r s on  f o r  pa r t i c ipa t i n g  i n  t he  c ompla i n t  p ro ces s ;  o r  ma k i ng  a  c omp la i n t ,  

t e s t i f y in g ,  a s s i s t i ng ,  o r  p a r t i c ipa t i n g  i n  any  i n ves t i g a t i o n ,  p r oce ed i ng ,  o r  h ea r i ng .  

 

 Com pla i n t s  Ab ou t  Di s c r imi na t i on  o n  t he  Ba s i s  o f  Sex  

 Com pla i n t s  r eg a r d ing  a l l e ge d  d i sc r imina t io n  o n  t h e  ba s i s  o f  s e x ,  a s  

p ro h ib i t ed  b y  T i t l e  IX  o f  t he  E duc a t i on  Ame ndm ent s  o f  1 972  a nd  o t he r  f e de ra l  

a nd  s t a t e  l aws  r e gu l a t i ng  su ch  d i s c r imin a t io n  an d  d i sc r imi na t o ry  h a ras sme n t ,  sh a l l  

b e  ha nd l ed  i n  ac cor da nc e  wi t h  t he  p r oce du res  o u t l i ne d  i n  boa rd  p o l i c i e s  GAAC ,  

f o r  s t a f f ,  an d  J GE C,  fo r  s t u de n t s ,  a nd  s ha l l  b e  d i r ec t e d  t o  t he  T i t l e  IX  Coor d in a to r  

a t  ( po s i t i on  o r  name ,  a ddr es s ,  ema i l  ad dr es s ,  an d  p ho ne  num be r  o f  T i t l e  IX 

Co or d in a to r )  T he  Su pe r in t en de n t  wi t h  o f f i c es  l oc a t e d  a t  36 7 5  7 4 t h  S t r ee t  i n  

M er id en ,  Kans as ,  f i r s t nam e . l a s t name @usd 3 40 .o r g ,  7 85 -4 84 -34 4 4 .  

 Com pla i n t s  Ab ou t  Di s c r imi na t i on  o n  t he  Ba s i s  o f  Sex  

 D i s c r imi na t i on  ag a ins t  an y  i nd i v id ua l  on  t h e  b as i s  o f  r ac e ,  co l o r ,  n a t i o na l  

o r ig i n ,  s e x ,  d i sa b i l i t y ,  a ge ,  g ene t i c  i n fo rma t io n ,  o r  r e l i g i on  i n  t he  admi s s i on  t o ,  

a cce s s  t o ,  t r ea tm en t ,  o r  empl oym ent  i n  t h e  d i s t r i c t ’ s  p ro grams  a nd  ac t i v i t i e s  i s  

p ro h ib i t ed .   ( P os i t i on ,  ad dres s ,  ema i l  add res s ,  an d  p ho ne  numb er  o f  t he  d i s t r i c t  

c ompl i an ce  c oo rd i na t o r )  h as  bee n  d es i gn a t e d  t o  co ord ina t e  c ompl i an ce  wi t h  

n o nd i s c r imi na t i on  r eq u i r eme n t s  c on t a in ed  i n  T i t l e  VI  a nd  T i t l e  VI I  o f  t h e  Ci v i l  

R ig h t s  Ac t  o f  1 96 4  ( wi t h  t he  e xce p t i on  o f  d i sc r imin a t i on  on  t he  b as i s  o f  s ex ) ,  

S ec t i o n  5 04  o f  t he  Reh ab i l i t a t i o n  Ac t  o f  197 3 ,  a nd  t he  Am er i c ans  w i th  Di sa b i l i t i e s  

Ac t  o f  19 90 ,  t he  Age  Di sc r im ina t io n  Ac t  o f  1 9 75 ,  t h e  P e r s on a l  Re sp ons ib i l i t y  

W ork  Opp or tu n i t y  Re co nc i l i a t i on  Ac t  o f  1 9 96 ,  an d  t he  Fo od  S t am p Ac t  o f  1 97 7 ,  

a s  amen de d .  

 F o r  m ore  i n f o rma t io n  r e ga rd i ng  wh a t  q ua l i f i e s  a s  d i sc r imi na t i on  o r  

h a ra s sme n t  o n  t he  bas i s  o f  r a ce  o r  d i s ab i l i t y ,  s ee  b oa r d  po l i c i e s  GAACA a pp l y in g  

t o  s t a f f  mem ber s  an d  J GE CA a pp l y in g  t o  s t ud en t s .  

 F o r  i n fo rma t i on  r ega rd i ng  t he  i n ve s t i g a t i on  o r  r e s o l u t i o n  p r oce s s  f o r  

c ompl a in t s  o f  d i sc r imi na t i on  o r  d i s c r imi na t o ry  ha ra s sm en t  n o t  i nv o lv i ng  s ex -

b as ed  co nd uc t  o r  d i s t r i c t  ch i l d  nu t r i t i o n  p ro gram s ,  s ee  b oa r d  p o l i c i e s  GAAB fo r  

s t a f f  mem ber s  a nd  JCE  f o r  s t u de n t s .    

 Com pla i n t s  Co nc e rn in g  Ch i l d  Nu t r i t i on  Pr ogr ams  

 Com pla i n t s  a l l eg i ng  d i sc r imin a t io n  i n  c h i l d  nu t r i t i o n  p ro grams  o f f e r e d  

b y  t he  d i s t r i c t  sh a l l  be  ha nd l ed  i n  a cc or da nce  wi th  t he  p r oc ed ure s  o u t l i ne d  in  

b oa rd  p o l i c y  KNA.  

 Com pla i n t s  Ab ou t  Po l i cy  

mailto:firstname.lastname@usd340.org
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 T h e  su pe r in t en den t  sh a l l  r ep or t  an y  u nreso lv ed  c omp la i n t  a bou t  p o l i c i e s  

t o  t he  b oa r d  a t  t h e  ne x t  r e gu l a r ly  s ch ed u le d  bo a r d  me e t i ng .  

 Com pla i n t s  Ab ou t  Cu r r i c u l um   

 T h e  s upe r in t en de n t  sh a l l  r ep or t  a  f a i l u r e  t o  r e so l ve  an y  c ompla i n t  ab ou t  

c u r r i cu l um to  t h e  bo a r d  a t  t he  nex t  r eg u l a r l y  s ch ed u le d  bo a r d  me e t in g .   See  b oa r d  

p o l i cy  IF  fo r  com pla in t s  a bo u t  de a l i ng  wi th  t ex t bo ok s  an d  i n s t ru c t i ona l  m a te r i a l s .  

 Com pla i n t s  Ab ou t  Ins t ru c t i o na l  Ma te r i a l s  

 T h e  bu i l d in g  p r i nc ip a l  sh a l l  r e por t  a ny  unr eso lve d  com pla i n t  a bo u t  

i n s t r uc t i on a l  ma t e r i a l s  t o  t he  su pe r i n t e nd en t  p r ompt l y  a f t e r  r e ce i v in g  t h e  

c ompl a in t .   Se e  bo a rd  po l i cy  IF .  

 Com pla i n t s  Ab ou t  Fac i l i t i e s  an d  Se r v i c es  

 T h e  s up e r in t en de n t  sh a l l  r e por t  a ny  un reso lv ed  com pla i n t  ab ou t  f ac i l i t i e s  

a nd  s e rv i ce s  t o  t he  bo a r d  a t  t he  n ex t  r e gu l a r ly  s che du led  boa rd  me e t i ng .   

 Com pla i n t s  Ab ou t  Pe r so nne l  

 T h e  su pe r i n t e nd en t  o r  t he  bu i l d in g  p r i nc i pa l  i nv o lv ed  s ha l l  r e por t  an y  

u nr eso lve d  c ompl a in t  a bo u t  p e r s on ne l  t o  t h e  b oa r d  a t  t he  ne x t  r e gu l a r l y  s c he du l ed  

b oa rd  mee t in g .  

 Com pla i n t s  Ab ou t  Eme rge nc y  Sa fe t y  In t e r ve n t io n  Use  

 Com pla i n t s  co nce rn in g  t he  u se  o f  emerg en cy  s a f e ty  i n t e r ven t io ns  by  

d i s t r i c t  s t a f f  s ha l l  be  a ddr es s ed  i n  ac cord an ce  wi th  t he  l o ca l  d i s pu t e  r e s o lu t i o n  

p ro ces s  ou t l i ne d  i n  bo a r d  po l i cy  GAAF .  

 Com pla i n t s  Ab ou t  Sch o o l  Ru les  

 An y  s tu de n t  m ay  f i l e  a  com pla i n t  wi t h  t he  p r i nc i pa l  c onc e rn ing  a  s c ho o l  

r u l e  o r  r e gu l a t i o n  t ha t  a pp l i e s  t o  t he  s t ude n t .   Th e  c omp la i n t  sh a l l  be  i n  wr i t i ng ,  

f i l ed  w i th i n  20  da ys  f o l l o wi ng  th e  a pp l i ca t i on  o f  t he  ru l e  o r  r eg u l a t i o n ,  an d  m us t  

s pe c i fy  t h e  b as i s  fo r  t he  com pla i n t .   T he  p r i nc i pa l  sh a l l  i nv es t i g a t e  t h e  c ompl a in t  

a nd  i n f o rm t he  s tu de n t  o f  t h e  r e s o lu t i o n  wi t h in  1 0  d ay s  a f t e r  t he  com pla in t  i s  

f i l ed .  

 

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :   Nov embe r  1 2 ,  20 12 ;  J u ly  1 3 ,  202 0 ;  Dec emb er  19 ,  202 2 ;  J une  12 ,  20 23  

 

 

 

K NA Com pl a in t s  Reg ar din g  Chi ld  Nut r i t i on  P r ogr ams  K NA 

 Dis c r imi na t i on  a ga i ns t  a ny  i nd i v id ua l  on  t he  ba s i s  o f  r ace ,  co lo r ,  

n a t i ona l  o r i g in ,  s e x ,  d i sa b i l i t y ,  a ge ,  o r  r e t a l i a t i on  f o r  p r i o r  c iv i l  r i g h t s  ac t i v i t y  

i n  an y  p ro gram  o r  ac t i v i t y  c o nd uc t e d  o r  fu n ded  b y  t h e  Un i t e d  S t a t e s  Dep ar tme n t  

o f  Agr i c u l t u r e  i s  p roh ib i t ed .  (P os i t i o n  o r  n ame ,  ad dre s s ,  em a i l  ad dre s s ,  an d  

p h one  n umb er  o f  c omp l i a nce  c oor d i na t o r )  h as  be en  d es i gn a t ed  t o  co ord ina t e  

c ompl i an ce  wi th  no nd i sc r imin a t io n  r e qu i r em en t s  co n t a i ne d  i n  T i t l e  VI  o f  t he  

C iv i l  R i gh t s  Ac t  o f  19 6 4 ,  Amer i can s  wi th  D i s ab i l i t i e s  Ac t ,  S ec t i on  5 04  o f  t he  

Re ha b i l i t a t i o n  Ac t  o f  1 97 3 ,  Ag e  Di s c r imin a t i on  Ac t  o f  1 97 5 ,  P e r so na l  

Re sp ons ib i l i t y  Wo rk  Op po r tu n i ty  Re co nc i l i a t i o n  Ac t  o f  1 99 6 ,  a nd  t he  F oo d  

S t am p Ac t  o f  19 77 ,  a s  am en ded .  

 Com pla i n t s  Ab ou t  Di s c r imi na t i on  i n  Ch i ld  Nu t r i t i on  P ro gram s  
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 T o  f i l e  a  c ompl a in t  o f  d i s c r imi na t i on  r eg a r d in g  ch i ld  n u t r i t i o n  p r og rams  

o f f e r ed  b y  t h e  d i s t r i c t ,  com ple t e  t he  USDA Pro gram  Di sc r imi na t i on  Compl a in t  

F orm  ( AD -30 27)  a t :   

h t t p : / / www.a sc r .u sda . g ov / com pla i n t_ f i l i ng _c us t .h tml ;  o r  

wr i t e  a  l e t t e r  an d  p ro v i de  t h e  i n f o rma t i on  r eq ues t ed  i n  t he  fo rm.   T o  r eq ues t  a  

c ompl a in t  f o rm ,  ca l l  ( 86 6)  63 2 -99 92 .  

S u bmi t  t he  c omp le t ed  f o rm  to :  

U . S .  Depa r tme n t  o f  Ag r i c u l tu r e  

Of f i ce  o f  t he  Ass i s t an t  Se c re t a ry  f o r  Ci v i l  R ig h t s  

1 4 00  In de pe nde nc e  Av en ue ,  SW  

W ash in g to n ,  D. C .  202 5 0 -9 41 0 .  

F AX:  ( 20 2)  6 90 -74 42  

E mai l :  p ro gram . in t ake@ us da .g ov  

 

Ap pr ove d :  J u ly  1 3 ,  20 2 0  
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USD # 340 COMPLAINT FORM 
T h e  p o l i c i e s  o f  B o a r d  o f  E d u c a t i o n  o f  U . S . D .  N o .  # # #  p r o h i b i t  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  

n a t i o n a l  o r i g i n ,  d i s a b i l i t y ,  r e l i g i o n ,  g e n e t i c  i n f o r m a t i o n ,  a n d  s e x  i n  a l l  p r o g r a m s  a n d  a c t i v i t i e s  o f  t h e  

d i s t r i c t .  A d d i t i o n a l l y ,  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  a g e  i s  p r o h i b i t e d  i n  e m p l o y m e n t .   

H a r a s s m e n t  o f  i n d i v i d u a l s  o n  a n y  o f  t h e s e  g r o u n d s  i s  s t r i c t l y  p r o h i b i t e d .   I n d i v i d u a l s  w h o  b e l i e v e  t h e y  

h a v e  b e e n  d i s c r i m i n a t e d  a g a i n s t  o n  a n y  o f  t h e s e  g r o u n d s  m a y  f i l e  a  c o m p l a i n t  w i t h  t h e  f o l l o w i n g  

d i s c r i m i n a t i o n  c o o r d i n a t o r s :  

D i s t r i c t  D i s c r i m i n a t i o n  C o o r d i n a t o r :      N a m e : _ _ _ _ _ _ _ _ _ _ _ _ _ _  A d d r e s s : _ _ _ _ _ _ _ _ _ _ _ _ _ _  

E m a i l : _ _ _ _ _ _ _ _ _ _ _ _ _ _  P h o n e : _ _ _ _ _ _ _ _ _ _ _ _ _ _  

B u i l d i n g  D i s c r i m i n a t i o n  C o o r d i n a t o r s :   N a m e : _ _ _ _ _ _ _ _ _ _ _ _ _ _  A d d r e s s : _ _ _ _ _ _ _ _ _ _ _ _ _ _  

E m a i l : _ _ _ _ _ _ _ _ _ _ _ _ _ _  P h o n e : _ _ _ _ _ _ _ _ _ _ _ _ _ _  

T i t l e  I X  C o o r d i n a t o r :                                  N a m e : _ _ _ _ _ _ _ _ _ _ _ _ _ _  A d d r e s s : _ _ _ _ _ _ _ _ _ _ _ _ _ _  

E m a i l : _ _ _ _ _ _ _ _ _ _ _ _ _ _  P h o n e : _ _ _ _ _ _ _ _ _ _ _ _ _ _  

N a m e  o f  C o m p l a i n a n t :  

A d d r e s s :  

E m a i l  A d d r e s s :  

T e l e p h o n e  N u m b e r :  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_  

N a t u r e  o f  t h e  

C o m p l a i n t  ( P l e a s e  

S e l e c t  A n y  t h a t  

A p p l y ) :  

 

I  b e l i e v e  t h a t  I  h a v e  o r  s o m e o n e  I  k n o w  h a s  b e e n  s u b j e c t e d  t o  

d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f :  

 

   R a c e    C o l o r    N a t i o n a l  O r i g i n    R a c i a l  H a r a s s m e n t  

   S e x    S e x u a l  H a r a s s m e n t     D i s a b i l i t y    R e l i g i o n  

   A g e    G e n e t i c  I n f o r m a t i o n                      H a r a s s m e n t  o n  t h e  b a s i s  

o f  _ _ _ _ _ _ _ _ _ _ _ _ ;    

         O R  

   G e n e r a l  C o m p l a i n t / N o t  R e l a t e d  t o  P e r c e i v e d  D i s c r i m i n a t i o n  

M y  c o m p l a i n t  i s  n o t  o n e  o f  p e r c e i v e d  d i s c r i m i n a t i o n  o r  h a r a s s m e n t  b u t  i s  

r e g a r d i n g  t h e  s i t u a t i o n  d e s c r i b e d  b e l o w .  

P l e a s e  d e s c r i b e  t h e  

i n c i d e n t  o r  a c t  

c o m p l a i n e d  o f :  

P l e a s e  i n c l u d e  

i n f o r m a t i o n  a b o u t :  

•  W h o  w a s  t h e  p e r s o n  

e n g a g i n g  i n  t h e  

c o n d u c t ?  

•  W h o  w a s  t h e  

c o n d u c t  d i r e c t e d  

t o w a r d ?  

•  W h a t  w a s  t h e  

n a t u r e  o f  t h e  

c o n d u c t ?  

•  W h e n  d i d  i t  o c c u r ?  

•  W h e r e  d i d  i t  o c c u r ?  

•  W h a t  e f f e c t  d i d  t h e  

i n c i d e n t  h a v e  o n  

y o u ?   W h a t  e f f e c t  

d i d  i t  h a v e  o n  t h e  

p e r s o n  a l l e g e d l y  

t a r g e t e d ?  

 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _  
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_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _  

A t t a c h  a d d i t i o n a l  s h e e t s  i f  n e c e s s a r y .  

W e r e  t h e r e  a n y  

w i t n e s s e s  t o  t h i s  

i n c i d e n t ?  

 

   Y e s    N o  

I f  y e s ,  p l e a s e  i n d i c a t e  w h o  t h e  w i t n e s s e s  w e r e :  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _  

 

W h a t  a c t i o n  d o  y o u  

b e l i e v e  t h e  s c h o o l  o r  

d i s t r i c t  s h o u l d  t a k e  

w i t h  r e g a r d  t o  t h i s  

i n c i d e n t ?  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _  

 

I f  t h i s  m a t t e r  p r o c e e d s  t o  a n  i n v e s t i g a t i o n  o r  h e a r i n g ,  w i l l  y o u  a p p e a r  a n d  b e  i n t e r v i e w e d  a n d / o r  

t e s t i f y  a s  t o  y o u r  k n o w l e d g e  o f  t h e  m a t t e r ?        Y e s         N o  
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L: Organizations  
 

 

Goals  and Object ives                   LA 

 T h e  boa rd  wi l l  s e ek  t o  e s t a b l i s h  a  s a t i s f a c t o ry  wor k i ng  r e l a t i on sh i p  

w i t h  go ve r nme n ta l  an d  p r i va t e  ag enc i e s  ha v i ng  an  i n t e r e s t  i n  t h e  op e ra t i o n  

o f  pu b l i c  s ch oo l s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

School -Communi ty  Cooperat ion                 LB 

 T h e  boa rd  wi l l  s e ek  t o  f os t e r  an  a tm os ph e r e  o f  co op e ra t i on  be twe en  

t he  sc ho o l s  a nd  c ommu ni t y  g r ou ps  an d  o rg an i za t i on s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

School -Communi ty  Program                LC 

 T h e  boa rd  wi l l  co ns id e r  t h e  e s t a b l i shme n t  o f  p ro gram s  sp ons or ed  

j o in t l y  b y  t he  d i s t r i c t  a nd  c ommun i ty  g rou ps  o r  o rg an i za t i on s  wh en eve r ,  

i n  t he  j u dgm ent  o f  t he  b oa r d ,  suc h  p r ogr ams  c an no t  b e  o r  sh ou l d  no t  b e  

wh o l l y  un de r  t he  co n t r o l  o f  t h e  bo a rd .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

Federal  Governm ent:  Drug -  Free  Schoo ls             LDD 

( Se e  GAOA,  GAOB,  IDAB,  a nd  J DDA)  

 T h e  un l awfu l  p os ses s i on ,  u s e ,  s a l e  o r  d i s t r i bu t io n  o f  i l l i c i t  d rug s  

a nd  a l co ho l  by  s t uden t s  o r  s ch oo l  em plo ye es  o n  sch oo l  p r emi se s  o r  a s  a  

p a r t  o f  a ny  s ch oo l  a c t i v i t y  i s  p ro h i b i t e d .   T h i s  po l i cy ,  an d  an y  c u r r i cu l um 

u se d  i n  co n j unc t io n  w i t h  i t ,  s ha l l  b e  eva lu a t e d  a t  l ea s t  ev e ry -o th e r  yea r  

u s in g  c r i t e r i a  dev e lop ed  b y  t h e  s up e r i n t en de n t  an d  ap pr ove d  b y  t h e  bo a rd .   

T h e  boa rd  s ha l l  r e ce iv e  a  r ep or t  a f t e r  ea ch  o f  t he se  r e v i e ws  i s  co nd uc t ed .  

 

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :    Oc t ob e r  8 ,  2 01 2   
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F is ca l  Ma n agem en t  o f  Fe de ra l  Gr an t s                  L D D A 

 

 T h e  d i s t r i c t  sh a l l  mee t  t he  r e qu i r eme n t s  o f  t h e  E duc a t i on  

De par tm en t  Ge ner a l  Admi n i s t r a t i ve  Re gu la t i o ns  ( EDGAR) .   Th e  ou t l i n e  

u se d  t o  mee t  t h i s  r e qu i r em en t  s ha l l  b e  t he  d ocum ent :   F ed e ra l  E d uca t io n  

Gra n t s  M ana gem ent :  W ha t  Admi n i s t r a t o r s  Nee d  t o  Kno w ,  an d  o th e r  

p e r t i ne n t  do cum ent s  d ev e lo pe d  by  t he  US  De par tm en t  o f  Ed uc a t i on .  

 

  

Ap pr ove d :   Novem ber  3 0 ,  2 01 2  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

© K A S B .  T h i s  m a t e r i a l  m a y  b e  r e p r o d u c e d  f o r  u s e  i n  t h e  d i s t r i c t .   I t  m a y  n o t  b e  r e p r o d u c e d ,  

e i t h e r  i n  w h o l e  o r  i n  p a r t ,  i n  a n y  f o r m  w h a t s o e v e r ,  t o  b e  g i v e n ,  s o l d  o r  t r a n s m i t t e d  t o  a n y  

p e r s o n  o r  e n t i t y  i n c l u d i n g  b u t  n o t  l i m i t e d  t o  a n o t h e r  s c h o o l  d i s t r i c t ,  o r g a n i z a t i o n ,  c o m p a n y  o r  
c o r p o r a t i o n  w i t h o u t  w r i t t e n  p e r m i s s i o n  f r o m  K A S B .  

2 5 9  

 

M: Agencies 
 

 

Goals  and Object ives                 MA 

 T h e  boa rd  wi l l  s e ek  t o  wo rk  h a rmo nio us l y  w i th  a l l  e du ca t i on a l  

a ge nc i e s  ha v in g  an  i n t e r e s t  i n  t h e  d i s t r i c t ’ s  s ch oo l s .   S t a f f  s ha l l  f o l l o w  a l l  

r eg u l a t i on s  r eq u i r ed  b y  s t a t e  an d  f e de ra l  e du ca t i on  a ge nc i e s .   

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

Re v i s ed :    Oc t ob e r  8 ,  2 01 2  

 

 

In ter -d is tr i c t  Re lat ions          MD 

 T h e  boa rd  wi l l  wor k  c oo pe r a t i ve l y  wi t h  o t he r  d i s t r i c t s  t o  p ro v i de  

s e rv i ce s  t o  s t u de n t s  wh en  i t  i s  i n  t he  be s t  i n t e r e s t  o f  s t ude n t s  a nd  t he  

d i s t r i c t s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Col l eges  and Univers i t i es                  MF 

 T h e  boa rd  ma y  co ns id e r  t h e  use  o f  s t u de n t  t e ach e r s  i n  c l a s ses  

ma i n t a ine d  b y  t he  d i s t r i c t  u po n  co nc l us i on  o f  a  wr i t t e n  co n t r ac t  wi t h  

a pp ro pr i a t e  co l l eg es  a nd  u n i ve r s i t i e s .  

 

Ap pr ove d :   Ju ne  3 0 ,  1 9 99  

 

 

Educat ional  Accred i ta t ion  Agency  Rela t ions   (See  IJ )             MK 

 T h e  h ig h  sc ho o l  sha l l  r em a in  a  mem ber  o f  t h e  Nor th  Ce n t r a l  

As soc i a t i on  o f  Co l l eg es  a nd  S ec on dar y  Sc ho o l s .  

 

De l e t e d :   J an ua r y  14 ,  20 19  

 

Kansas  Educat ion  Sys tems  Accred i tat ion           MI 

 Ka nsa s  E duc a t i on  S ys t ems  Acc red i t a t i on  ( he r ea f t e r  “ KE S A”)  i s  a  

d i s t r i c t -wi de  ac c re d i t a t i o n  p r oce s s .   Acc re d i t a t i o n  wi t h i n  t h i s  p ro ces s  i s  

u l t ima t e ly  g r a n t e d  by  t he  Kan sas  S t a t e  Bo ar d  o f  E duc a t i on .   T h e  d i s t r i c t  

s ch oo l  b oa r d  (h e re a f t e r  “b oa r d” )  s ha l l  ma i n t a i n  t he  g oa l  o f  fu l l  

a cc r ed i t a t i on  fo r  t he  d i s t r i c t .   Go od  f a i t h  e f fo r t s  sh a l l  be  ma de  b y  a l l  s t a f f  
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t o  im plem en t  d i s t r i c t  s c ho o l  impr ov eme nt  p l ans .   Th e  bo a rd  s ha l l  m on i t o r  

c ompl i an ce .  

 T h e  boa rd  i s  c ommi t t e d  t o  impl eme n t in g  an d  su s t a i n i ng  t h e  

f ou nd a t io na l  s t ruc tu re s  de f i ne d  wi th i n  t he  KE S A pro ces s  a s  we l l  a s  

d e f i n in g  an d  impleme n t i ng  d i s t r i c t -wid e  g oa l s  i n  a l i gnm en t  wi t h  t he  

KE S A ru br i c s .  

 I n  o rd e r  fo r  a cc r ed i t a t i o n  t o  be  a ch i eve d ,  t h e  bo a rd  s ha l l  c ommi t  t o  

s ch oo l  im pro veme nt  f o r  a l l  d i s t r i c t  s ch oo l s ,  ac ad emic  ac h i e veme n t  fo r  a l l  

d i s t r i c t  s t ude n t s ,  an d  r e s u l t s -b ase d  p r o fe s s i on a l  de ve l opm ent  fo r  a l l  

d i s t r i c t  s t a f f  m emb er s .   Th e  su pe r i n t e nd en t  sha l l  r eg u l a r ly  r e po r t  t o  t h e  

b oa rd  o n  t he  d i s t r i c t ’ s  p ro gre s s  t o wa rd  fu l l  ac c re d i t a t i o n  wi t h in  t he  5  y ea r  

c yc l e  de f i ne d  a s  p a r t  o f  t he  KE S A pro ces s .  

 T h e  boa rd  s ha l l  f u l l y  i n f o rm  th e  pu b l i c  i n  l a ng uag es  c ommo nly  use d  

i n  t he  c ommu ni ty  a bo u t  d i s t r i c t -wid e  go a l s ,  s c ho o l  impr ov emen t  p l a ns ,  t he  

p ro gre s s  o f  s ch oo l  imp ro veme nt  e f f o r t s ,  t he  ac c re d i t a t i o n  s t a tu s  o f  t h e  

d i s t r i c t  s c ho o l ,  a nd  o t he r  p e r t i nen t  i n f o rma t io n  a s  t h e  boa rd  ma y  d i r ec t .  

 

Ap pr ove d :   M arc h  12 ,  20 07  

Re v i s ed :  Mar ch  1 3 ,  20 1 7  
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Copyright Regulations and “fair use” Rules for Educators 

Gaae – bullying by adults 

Report to Local Law Enforcement 

Gaaf – esi documentation form 

Emergency Safety Intervention Documentation 

GACC - RECRUITMENT AND HIRING 

Applicant Job Application Acknowledgments 

GACD - EMPLOYMENT ELIGIBILITY VERIFICATION 

Documents That Establish Identity 

GAK - PERSONNEL RECORDS 

Request to Release Personnel Records 

GAN – TRAVEL REIMBURSEMENT – FEDERAL PROGRAMS 

Travel Reimbursement – Federal Programs 

GAOD – student transportation disclosure form 

Student Transportation Disclosure 

GARA – BLOODBORNE PATHOGEN PLAN 

Exposure Control Plan for Bloodborne Pathogens 

Hepatitis B Vaccine Declination Form 

First Aid Incident Report 

Post-Exposure Evaluation and Follow-Up Report 

Documentation of Training 

GARI – family and medical leave plan 

SAMPLE:  Family and Medical Leave Plan 

GCI - CLASSIFIED EMPLOYEE EVALUATION 

SAMPLE – Classified Personnel Evaluation 

IB - SCHOOL SITE COUNCILS 

School Site Councils 

IDAD - TITLE I PROGRAMS 

IDAD-Regulation-Title I Programs 

Title I Parent Involvement:  Policy Development Meetings 

IDAE - STUDENT PRIVACY 

Protection of Pupil Rights Amendment: Regulation USD _____ 

Annual Notice of Authorized Student Data Disclosures 
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IF - TEXTBOOKS, INSTRUCTIONAL MATERIALS & MEDIA CENTERS 

Request for Review of a Textbook, Instructional Material, or Media Center Material 

IFCB - FIELD TRIPS 

Consent to Participate in Field Trip or Other Activity and Consent for Treatment 

II – EDUCATIONAL TESTING PROGRAMS 

Testing Integrity:  Staff handbook language 

IIBGA - Children’s Internet Protection Plan 

Children’s Internet Protection Act (CIPA) Safety Plan 

IKCA – HUMAN SEXUALITY AND AIDS EDUCATION 

Human Sexuality and Aids Education 

IKDA - RELIGIOUS OBJECTIONS TO ACTIVITIES 

Activity Participation Opt-Out Form 

JBCA - HOMELESS STUDENTS 

Homeless Student Regulations 

Complaint Form Programs for Homeless Students 

jbcb – foster care student regulations 

Foster Care Student Regulations 

General Transportation Procedures (OPTIONAL) 

JBE - TRUANCY 

Waiver of Compulsory Attendance Form 

JCABB - SEARCHES OF STUDENTS 

Search Report Form 

JDD - REPORT TO STAFF OF EXPULSION OR CONVICTION 

Report to Staff Member 

JDDB - REPORTING CRIMES TO LAW ENFORCEMENT 

Report to Local Law Enforcement 

JDDC - BULLYING 

Report to Local Law Enforcement 

JGCA - district Health and wellness Plan 

District Health and Wellness Plan 

JGFG – STUDENT ACCIDENTS 

Sample Student Information Form 

JGFGB - SUPERVISION OF MEDICATIONS 
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Medication Given at School Form 

SAMPLE FORM 

jbfga - naloxone (NARCAN) incident report 

JGFGBA - STUDENT SELF-ADMINISTRATION OF MEDICATIONS 

Permission for Self-Administration of Medication 

JH - STUDENT ACTIVITIES 

Public Input Form:  Request to Add/Eliminate an Activity 

JQKA - FOREIGN EXCHANGE STUDENTS 

Application Form 

KBA - DISTRICT OR SCHOOL WEB SITES 

General Information 

KG - FACILITY USE LANGUAGE AND FORMS 

Facility Use Rules 

Schedule of Rates for Facility Use 

KG – FACILITY USE LANGUAGE AND FORMS 

School Facility Use Permit 

KGA – USE OF DISTRICT PERSONAL PROPERTY AND EQUIPMENT 

School Personal Property and Equipment Use Permit 

KI - DISTRIBUTING MATERIALS IN SCHOOLS 

Distribution Rules 

KN – COMPLAINT FORM 

Complaint Form 
 

 

 

 


