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To become a Requester, go to the Web address provided to you by the School or District. 
From there, you can log in with your username and password (if a Requester account has been 
created) or click the ‘Become a Requester’ button to register. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Clicking the ‘Become a Requester’ button will take you to the Facilities Requester Registration 
Form. Fill in the form with the necessary information.  

 
 
 

Click to Become a Requester 
or Sign in with Google 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note: Some Schools/Districts require the approval of Registration Forms before a Requester 
can submit a Facilities Request. You will be notified when you are approved as a Requester and 
can make Facilities Requests. 

 

Fill in the 
required 

information 

Some schools require the insurance policy 
information, you can upload a file and set up 

the date for it, as well as a tax exempt # 

Human verification 
is required  

Fill in the 
required 
personal 

information 

Choose a 
username and 

password 

Click to 
continue to the 

next tab 


