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GA  P er so n ne l  P o l i c y  O rg a ni zat io n  GA  

 T h ese  p o l i c i e s  a r e  a r r an ged  i n  t he  f o l l o win g  ma n ner :  

  GA po l i c i e s  ap p l y  t o  a l l  e mp lo yee s .  

  GB po l i c i e s  a pp l y  t o  t e ac he r s  a nd  o t he r  l i c ens ed  s t a f f  co ve red  b y  t he  

n e go t i a t ed  a g re e me n t .  

  GC po l i c i e s  ap p l y  t o  c l a s s i f i ed /n on - l i ce ns ed  s t a f f .  

 

Ap pr o ve d :   5 /1 0 / 20 21  

K AS B Rec o mme n da t io n  -  2 / 98 ;  1 / 05 ;  4 /0 7 ;  3 / 21  
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GA A  Go al s  an d  O bj ec t i ves  ( See  BDA,  CM,  a nd  J A)  GAA  

 T h e  goa l  o f  t h e  p e r so n ne l  po l i c i e s  s e t  f o r t h  i n  t h i s  po l i c y  sec t i o n  i s  t o  

c r ea t e  t he  be s t  po ss i b l e  e du ca t i on a l  c l i ma te  fo r  t he  s tu de n t s  o f  t h e  s ch oo l  d i s t r i c t .   

T o  t h i s  en d ,  t hes e  pe r so nne l  po l i c i e s  a r e  d es i gn ed  to  p r e ven t  mi s un de r s t a nd i n g  b y  

t he  d i s t r i c t ’ s  p e r s onn e l  o f  t he i r  d u t i e s ,  r e sp on s ib i l i t i e s ,  a nd  p r i v i l e ges .    

 A l l  e mpl o yees  sh a l l  f o l l o w a l l  a pp l i c ab l e  boa rd  po l i c i e s ,  r u l e s ,  

r e gu l a t i on s ,  a nd  s upe r v i s o r y  d i r e c t i ves .  

 A l l  pe r so nn e l  h an dbo o ks  s ha l l  b e  a ppr o ve d  b y  t he  b oa r d  a nd  a do p te d ,  b y  

r e f e r en ce ,  a s  a  pa r t  o f  t h ese  po l i c i e s  a nd  ru l e s .  

 

Ap pr o ve d :   5/10/2021; 6/13/2022 

K AS B Rec o mme n da t io n  –  2 / 98 ;  4 /0 7 ;  12 /13 ;  6 /1 9 ;  3 / 21 ; 6 / 22  

 

 



©KASB. This material may be reproduced for use in USD 109.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GAAA  Eq u al  Em plo yme nt  O pp ort u ni ty  an d  Non di scr imin at i on  GAAA  

 T h e  bo a rd  s ha l l  h i r e  a l l  e mpl o yee s  on  t h e  ba s i s  o f  ab i l i t y  a n d  t he  

d i s t r i c t ’ s  nee ds .  

 T h e  d i s t r i c t  i s  an  equ a l  op por t un i t y  e mplo ye r  a nd  sha l l  n o t  d i s c r i mi na t e  

i n  i t s  e mpl o yme nt  p r ac t i ces  an d  p o l i c i e s  w i t h  r e s pe c t  t o  h i r i n g ,  co mp e nsa t i o n ,  

t e r ms ,  c on d i t i on s ,  o r  p r i v i l e ge s  o f  e mpl oyme n t  b ec aus e  o f  an  i n d i v i du a l ’ s  r a ce ,  

c o l o r ,  n a t i o na l  o r i g i n ,  r e l i g i on ,  s ex ,  age ,  d i sa b i l i t y ,  o r  ge ne t i c  i n f o r ma t i on .   

D i s c r i mi na t i on  on  any  o f  t h ese  ch a ra c t e r i s t i c s  wi l l  n o t  be  t o l e r a t e d .   T he  d i s t r i c t  

w i l l  ma ke  r eas on ab l e  acc o mmo d a t i on s  t o  ap p l i can t s  an d  e mp lo ye es  who  ne ed  t he m 

f o r  me d i ca l  o r  r e l i g io us  r e as on s ,  a s  r eq u i r ed  b y  l a w.  

 In q u i r i e s  r e ga r d in g  c o mpl i an ce  ma y  b e  d i r e c t e d  t o  t he  s upe r i n t e nd en t ,  

1 2 05  1 9 t h  S t . ,  P O  Box  46 9 ,  Be l l e vi l l e ,  K S  6 69 35 ,  78 5 -5 27 -5 6 21  o r  t o :  

E q ua l  E mp l o yme nt  Op p or tu n i t y  Co mmi ss io n  

Ga t e wa y  T o we r  I I  

4 0 0  S t a t e  Ave . ,  S u i t e  9 05  

Ka nsa s  Ci t y ,  K S 66 10 1  

( 91 3)  55 1 -5 6 55  

ka n sas c i t y in t a ke @eeo c . go v  

 

o r  

 

Ka nsa s  Hu ma n  Ri gh t s  Co mmi s s i on  

9 0 0  SW  J ac ks on ,  S u i t e  56 8 -S  

T o pe ka ,  K S  6 66 12 -1 2 5 8  

( 78 5)  29 6 -3 2 06  

kh r c @ks . go v  

 

o r  

 

Un i t e d  S t a t e s  Dep ar tme n t  o f  Ed uca t i o n  

Of f i ce  fo r  Ci v i l  R i gh t s  

On e  Pe t t i c oa t  L an e  

1 0 10  Wal nu t  S t r e e t ,  S u i t e  32 0  

Ka nsa s  Ci t y ,  Mi s s our i   6 41 06  

( 81 6)  26 8 -0 5 50  

OCR.Ka ns as Ci t y@ed . go v  

 

 

 

mailto:OCR.KansasCity@ed.gov
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GAAA  Eq u al  Em plo yme nt  O pp ort u ni ty  an d  Non di scr imin at i on  GAAA -2  

 

 

Ap pr o ve d :   5/10/2021 

K AS B Rec o mme n da t io n  -  2 / 98 ;  8 / 98 ;  6 /0 6 ;  4 / 07 ;  12 / 15 ;  6 /1 9 ;  3 /2 1  
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GAAB  Complaints of Discrimination GAAB 

 (See GAAC, GAACA, JDDC, JGEC, JGECA, KN, and KNA) 

 The district is committed to maintaining a working and learning environment free from 

discrimination, insult, intimidation, and harassment due to race, color, national origin, religion, sex, age, 

genetic information, or disability.   

 Discrimination against any individual on the basis of race, color, national origin, sex, disability, 

age, genetic information, or religion in the admission to, access to, treatment, or employment in the 

district’s programs and activities is prohibited. (Position, address, email address, and phone number of the 

district compliance coordinator) has been designated to coordinate compliance with nondiscrimination 

requirements contained in Title VI and Title VII of the Civil Rights Act of 1964 (with the exception of 

discrimination on the basis of sex), Section 504 of the Rehabilitation Act of 1973, and the Americans with 

Disabilities Act of 1990, the Age Discrimination Act of 1975, the Personal Responsibility Work 

Opportunity Reconciliation Act of 1996, and the Food Stamp Act of 1977, as amended. 

 Complaints regarding alleged discrimination on the basis of sex, as prohibited by Title IX of the 

Education Amendments of 1972 and other federal and state laws regulating such discrimination and 

discriminatory harassment, shall be handled in accordance with the procedures outlined in board policies 

GAAC and JGEC and shall be directed to the Title IX Coordinator at (Position or name, address, email 

address, and phone number of Title IX Coordinator).  More information may be obtained on 

discrimination on the basis of sex by contacting the Title IX Coordinator. 

 Complaints alleging discrimination in child nutrition programs offered by the district shall be 

handled in accordance with the procedures outlined in board policy KNA, and more information may be 

obtained on procedures for filing such a complaint by contacting the district compliance coordinator. 

 Unless otherwise provided in board policy, general complaints, those not alleging acts of 

discrimination, will be resolved using the district’s general complaint procedures in policy KN. 

 Any employee who engages in discriminatory, harassing, or retaliatory conduct shall be subject to 

disciplinary action, up to and including termination. 

 Except as otherwise provided in this policy and board policies GAAC, JGEC, and KNA, any 

incident of discrimination in any form shall promptly be reported to an employee’s immediate supervisor, 

the building principal, or the district compliance coordinator for investigation and corrective action by the 

building or district compliance officer.  Complaints alleging discriminatory and/or harassing conduct on 

the part of the superintendent shall be addressed to the board of education.  
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Complaints of Discrimination GAAB-2   

 Except as otherwise provided in board policy regarding complaints of discrimination on the basis 

of sex or regarding child nutrition programs, complaints about discrimination, including complaints of 

harassment, will be resolved through the following complaint procedures: 

Informal Procedures 

 The building principal shall attempt to resolve complaints of discrimination or harassment in an 

informal manner at the building level.  Any school employee who receives a complaint of such 

discrimination or harassment from a student, another employee, or any other individual shall inform the 

individual of the employee’s obligation to report the complaint and any proposed resolution of the 

complaint to the building principal.  The building principal shall discuss the complaint with the individual 

to determine if it can be resolved.  If the matter is resolved to the satisfaction of the individual, the 

building principal shall document the nature of the complaint and the proposed resolution of the 

complaint and forward this record to the district compliance coordinator.  Within 20 days after the 

complaint is resolved in this manner, the principal shall contact the complainant to determine if the 

resolution of the matter remains acceptable.   

 If the matter is not resolved to the satisfaction of the individual in the meeting with the principal, 

or if the individual does not believe the resolution remains acceptable, the individual may initiate a formal 

complaint.   

Formal Complaint Procedures 

 A formal complaint shall be filed in writing and contain the name and address of the person 

filing the complaint.  The complaint shall briefly describe the alleged violation.  If an 

individual does not wish to file a written complaint, and the matter has not been adequately 

resolved through the informal procedures described herein, the building principal may initiate 

the complaint.  Forms for filing written complaints are available in each school building 

office and the central office. 

 A complaint should be filed as soon as possible after the conduct occurs but not later than 180 

days after the complainant becomes aware of the alleged violation, unless the conduct 

forming the basis for the complaint is ongoing. 

 If appropriate, an investigation shall follow the filing of the complaint.  If the complaint is 

against the superintendent, the board may appoint an investigating officer.  In other instances, 

the investigation shall be conducted by the building principal, the compliance coordinator, or 

another individual appointed by the board or the superintendent.  The investigation shall be 
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Complaints of Discrimination GAAB-3 

informal but thorough.  The complainant and the respondent will be afforded an opportunity 

to submit written or oral evidence relevant to the complaint and to provide names of potential 

witnesses who may have useful information. 

 A written determination of the complaint’s validity and a description of the resolution shall 

be issued by the investigator, and a copy shall be forwarded to the complainant and the 

respondent within 30 days after the filing of the complaint.  If the investigator anticipates a 

determination will not be issued within 30 days after the filing of the complaint, the 

investigator shall provide written notification to the parties including an anticipated deadline 

for completion.  In no event shall the issuance of the written determination be delayed longer 

than 10 days from the conclusion of the investigation. 

o If the investigation results in a recommendation that a student be suspended or expelled, 

procedures outlined in board policy and state law governing student suspension and 

expulsion will be followed. 

o If the investigation results in a recommendation that an employee be suspended without 

pay or terminated, procedures outlined in board policy, the negotiated agreement (as 

applicable), and state law will be followed. 

 Records relating to complaints filed and their resolution shall be forwarded to and maintained 

in a confidential manner by the district compliance coordinator. 

Formal Complaint Appeal 

 The complainant or respondent may appeal the determination of the complaint.   

 Appeals shall be heard by the district compliance coordinator, a hearing officer appointed by 

the board or the superintendent, or by the board itself.   

 The request to appeal the resolution shall be made within 20 days after the date of the written 

determination of the complaint at the lower level.   

 The appeal officer shall review the evidence gathered by the investigator at the lower level 

and the investigator’s report and shall afford the complainant and the respondent an 

opportunity to submit further evidence, orally or in writing, within 10 days after the appeal is 

filed.   

 The appeal officer will issue a written determination of the complaint’s validity on appeal and 

a description of its resolution within 30 days after the appeal is filed. 
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Complaints of Discrimination GAAB-4 

If it is determined at any level that discrimination or harassment has occurred, the district will 

take prompt, remedial action to prevent its reoccurrence.  The district prohibits retaliation or 

discrimination against any person for opposing discrimination, including harassment; for participating in 

the complaint process; or making a complaint, testifying, assisting, or participating in any investigation, 

proceeding, or hearing. 

 Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department of 

Education, the Equal Employment Opportunity Commission, or the Kansas Human Rights Commission. 

 

 

Ap pr o ve d :   5/10/2021; 1/9/2023 

K AS B Rec o mme n da t io n  –  2 / 98 ;  8 /9 8 ;  4 / 07 ;  6 / 09 ;  6 /1 5 ;  6 / 19 ;  6 /2 0 ;  7 / 20 ;  3 /2 1 ;  

1 2 / 22
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GAAC  S e xu a l  H ar assm en t  ( Se e  GAF a nd  J GE C)  GAAC  

 T h e  b oa r d  o f  ed uca t io n  i s  co mmi t t ed  t o  p ro v id i n g  a  p os i t i ve  a nd  

p ro du c t i ve  wor k in g  a nd  l ea r n in g  e n vi r onme n t ,  f r ee  f ro m d i sc r i mi na t io n  on  t he  

b as i s  o f  s ex ,  i nc l ud in g  se xua l  h a ra s s me n t .   T h e  d i s t r i c t  do es  no t  d i sc r i min a t e  on  

t he  ba s i s  o f  s ex  i n  ad mi s s i on s ,  e mp lo yme n t ,  o r  t he  e du ca t i on a l  p ro gra ms  o r  

a c t i v i t i e s  i t  o pe r a t e s  an d  i s  p ro h i b i t e d  b y  T i t l e  IX  f ro m e n ga gi n g  i n  s uc h  

d i sc r i min a t io n .   D i sc r i mi na t io n  on  t h e  bas i s  o f  s ex ,  i n c lu d in g  se xu a l  ha r as s me n t ,  

w i l l  n o t  be  t o l e r a t ed  i n  t he  sc ho o l  d i s t r i c t .   Di sc r i mi na t io n  on  t he  ba s i s  o f  s e x  of  

e mp lo ye es  o r  s t ud en t s  o f  t he  d i s t r i c t  i n  any  d i s t r i c t  ed uca t io n  p r o gr a m or  ac t i v i t y  

i s  s t r i c t l y  p r oh i b i t ed .  

 S e xua l  ha ra s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  o n  t he  b as i s  o f  s ex  u nd e r  

T i t l e  IX  o f  t h e  Ed uca t io n  Ame nd me nt s  o f  19 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R i gh t s  Ac t  

o f  19 64 ,  a nd  t h e  Ka ns as  Ac t  Aga ins t  D i s c r i mi na t i on .   Al l  f o r ms  o f  s ex ua l  

h a ra s s me n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  o n  sc ho o l  p r op e r t y ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r o gr a ms ,  o r  e ven t s  w i t h in  t he  Un i t e d  S t a t e s .   I t  s h a l l  b e  a  

v i o l a t i o n  f o r  a n y  emp l o yee  t o  d i sc ou rage  a  s t u de n t  o r  an o th e r  e mp l o ye e  f r o m 

f i l i n g  a  co mp la in t ,  o r  t o  f a i l  t o  i n ves t i ga t e  o r  r e f e r  fo r  i n ve s t i ga t i on ,  an y  

c o mpl a in t  l o d ge d  u nd e r  t he  p r o v i s i ons  o f  t h i s  p o l i c y .   V i o l a t i o n  o f  t h i s  po l i c y  b y  

a n y  e mp lo ye e  s h a l l  r e su l t  i n  d i sc ip l i na r y  a c t i o n ,  up  t o  a nd  i nc l ud i n g  t e r mi na t io n .  

 S e xua l  ha r as s me n t  sh a l l  i nc l ude  c on du c t  o n  t he  bas i s  o f  s ex  i n vo l v i n g  

o ne  o r  mor e  o f  t he  fo l l o win g :   ( 1 )  A d i s t r i c t  e mp lo ye e  c on d i t i on in g  t he  p r o vi s io n  

o f  a n  a id ,  be ne f i t ,  o r  s e r v i c e  o f  t he  d i s t r i c t  on  a n  i nd i v id ua l ’ s  p a r t i c ip a t i o n  i n  

u n we l co me d  sex ua l  co n duc t ;  ( 2 )  u n we l come d  c on du c t  d e t e r min ed  b y  a  r eas on ab l e  

p e r s on  t o  be  so  se ve r e ,  pe r va s i ve ,  an d  ob j ec t i ve l y  o f f ens i ve  t ha t  i t  e f f ec t i ve l y  

d en i e s  a  pe r so n  eq ua l  a cce s s  t o  t he  d i s t r i c t ’ s  e du ca t i on a l  p r o gr a m or  ac t i v i t y ;  o r  

( 3 )  s e xu a l  a s s au l t ,  da t i n g  v io l en ce ,  do me s t i c  v i o l e nce ,  o r  s t a lk i n g .  
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 S e xua l  ha r as s me n t  ma y  r e s u l t  f r o m ve rb a l  o r  ph ys i ca l  c on duc t  o r  wr i t t e n  

o r  gr ap h ic  ma te r i a l .   S e xua l  ha ras s men t  ma y  in c lu de  bu t  i s  n o t  l i mi t ed  t o :   ve r ba l  

h a ra s s me n t  o r  ab use  o f  a  s ex ua l  na t u re ;  p r e s s u r e  f o r  s ex ua l  ac t i v i t y ;  r e pe a t e d  

r e mar ks  t o  a  p e r s on  w i t h  s e xu a l  o r  de me a n i n g  i mp l i c a t i o n ;  un we lc o me  t ouc h i n g;  

o r  su gge s t i n g  o r  dema n d i n g  sex ua l  i n vo l ve men t  acc o mp an ie d  b y  i mp l i e d  o r  

e xp l i c i t  t h r ea t s  co nce rn i n g  a n  e mpl o yee ’ s  j o b  s t a t us .  

 T h e  d i s t r i c t  enc ou ra ge s  a l l  v i c t i ms  o f  s ex ua l  h a ra s s me n t  an d  p e r s on s  wi t h  

kn o wled ge  o f  s uc h  ha ras s men t  t o  r ep or t  t h e  h a ra s s me n t  i mme d ia t e l y .   Co mp la in t s  

o f  s e xu a l  ha ras s men t  w i l l  b e  p r o mpt l y  i n ve s t i ga t e d  an d  r e so l ved .  An y  pe r so n  ma y 

ma ke  a  ve rb a l  o r  wr i t t en  r e po r t  o f  s e x  d i s c r i mi na t i on  b y  a n y me a ns  a nd  a t  a n y  

t i me .  

 T h e  su pe r in t en den t ,  1 2 05  19 t h  S t . ,  Be l l ev i l l e ,  KS  66 93 5 ,  7 85 -5 2 7 -5 6 21  

h as  b ee n  des i gn a t e d  t o  c oor d in a t e  co mp l i anc e  wi th  n on d i sc r i min a t i on  

r eq u i r e me n t s  co n t a i ne d  i n  T i t l e  IX  o f  t he  E d uca t io n  Ame n d men t s  o f  19 72 ,  T i t l e  

V II  o f  t he  Ci vi l  R i gh t s  Ac t  o f  19 64  r e ga rd in g  d i s c r i mi na t i on  o n  t h e  bas i s  o f  s ex ,  

a nd  t h e  K ans as  Ac t  Aga in s t  Di sc r i mi na t i on .  In f o r ma t ion  c on ce r n in g  t he  

p ro v i s i on s  o f  t hes e  Ac t s ,  an d  t he  r i gh t s  p ro v id ed  t he re un de r ,  a r e  a va i l a b l e  f ro m 

t he  T i t l e  IX  Co ord i na t o r .   In qu i r i e s  ab o u t  t h e  a pp l i ca t i o n  o f  T i t l e  IX  to  t he  d i s t r i c t  

ma y  b e  r e f e r r ed  t o  t h e  T i t l e  IX  Coo rd i na t o r ;  t o  t h e  Ass i s t a n t  S ec re t a r y  f o r  Ci v i l  

R i gh t s  a t  t he  U .S .  Dep a r t me n t  o f  Ed uca t ion ,  Of f i ce  o f  Ci v i l  R igh t s ,  40 0  Mar y l a nd  

Ave n ue ,  SW ,  Wa sh i ng t o n  D . C.  20 20 2 -1 100 ,  ( 80 0)4 21 -3 4 81 ,  o r  a t  OCR@e d. go v ;  

o r  bo t h .  

 Re sp ons e  t o  Hara s s me n t  Co mp la i n t s  

 T h e  d i s t r i c t  t a ke s  a l l  r e po r t s  o f  s ex ua l  h a ra s s me n t  s e r io us l y  a nd  wi l l  

r e sp on d  me a n in gf u l ly  t o  e ve r y  r e po r t  o f  d i sc r i min a t io n  ba se d  o n  sex ,  i n c lu d in g   

mailto:OCR@ed.gov
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s ex ua l  ha r as s men t ,  o f  wh ic h  t he  d i s t r i c t  h as  ac t ua l  kno wle d ge .  E mpl o yee s  wh o  

b e l i e ve  t he y  h a ve  bee n  su b j ec t e d  t o  s ex ua l  h a ras s me n t  sh ou l d  d i sc us s  t he  p r ob l e m 

wi t h  t h e i r  i mme d ia t e  s up e r v i so r .   I f  an  emp l o yee ’ s  i mme d ia t e  s up e r v i so r  i s  t he  

a l l e ged  ha r as s e r ,  t he  e mpl o yee  s ho u ld  d i sc us s  t he  p ro b l e m wi th  t he  bu i l d i n g  

a d min i s t r a to r  o r  t h e  T i t l e  IX  Coo rd i na to r .   Al l  e mpl o yee s  r e ce i v in g  r e por t s  o f  

a l l e ged  s ex ua l  h a ras sme n t  sh a l l  n o t i f y  t he  T i t l e  IX  Coor d in a to r .  

 Def in i t i on s  

 T h e  fo l l o win g  d e f in i t i o ns  a pp l y  t o  t h e  d i s t r i c t  i n  r e spo n d in g  to  

c o mpl a in t s  o f  s ex ua l  d i sc r i mi na t io n  i nc lu d i n g  se xu a l  ha ras sme n t  a s  d e f i ned  b y  

T i t l e  IX  o f  t h e  Ed uca t io n  Ame nd me nt s  o f  19 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R i gh t s  Ac t  

o f  19 64 ,  an d  t he  Ka ns as  Ac t  Aga i ns t  Di s c r i mi na t io n .  

 T h e  “ co mp la i na n t ”  me an s  a n  i nd i v i dua l  wh o  i s  a l l e ge d  t o  be  a  v i c t i m o f  

c on du c t  t ha t  co u ld  co ns t i t u t e  s e xua l  ha r as s me n t .   

 “ Da t in g  v i o l e nc e”  me an s  v i o l e nce  co mmi t t ed  b y  a  pe r so n  who  i s  o r  h as  

b ee n  i n  a  soc i a l  r e l a t i o nsh ip  o f  a  ro ma n t i c  o r  i n t i ma te  na tu re  wi t h  t he  v i c t i m 

wh ere  t he  ex i s t e nce  o f  s uc h  a  r e l a t i ons h ip  sh a l l  be  d e t e rmi n ed  ba se d  o n  a  

c on s id e r a t i o n  o f  t h e  l e n g th  o f  t he  r e l a t i on sh i p ,  t h e  t ype  o f  r e l a t i o ns h ip ,  a nd  t h e  

f r eq ue nc y  o f  i n t e r ac t i on  b e t wee n  the  p e r so ns  i n vo l ved .  

 T h e  “ de c i s i on -ma ke r ”  r e v i e ws  a l l  t he  e vid en ce  an d  p re pa r es  an  i mp ar t i a l  

wr i t t en  r e s po ns i b i l i t y  d e t e r min a t i on  a s  t o  whe t he r  t h e  a l l e ged  co nd uc t  o cc ur r ed  

a nd  p r o vi des  an  op po r tu n i t y  fo r  t h e  pa r t i e s  a nd  t he i r  r e p re sen t a t i ves  t o  p r e pa r e  

wr i t t en  qu es t i on s  t o  b e  a ns wer ed  b y  t he  o t he r  pa r t y .  T he  dec i s i on -ma ke r  s ha l l  no t  

b e  t he  T i t l e  IX  Co ord in a to r  o r  i n ves t i ga to r .   

 “ Do mes t i c  v i o l e nc e”  i n c lu des  c r i me s  o f  v i o l e nce  c o mmi t t ed  by  a  pe r so n 

wh o  i s  a  c u r r en t  o r  fo r mer  sp ou se ,  pa r tn e r ,  p e r s on  wi th  who m t he  v i c t i m sh a re s  a   
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c h i l d ,  o r  wh o  i s  o r  h as  co ha b i t e d  wi th  t h e  v i c t i m as  a  sp ou se  o r  pa r t ne r ,  b y  a  

p e r s on  s i mi l a r l y  s i t ua t ed  t o  a  sp ou se  o f  t he  v i c t i m u n de r  K an sa s  o r  ap p l i c ab l e  

f ede ra l  l a w ,  o r  b y  a n y  o the r  pe r so n  a ga i ns t  a n  ad u l t  o r  yo u t h  v i c t i m ha v in g  

p ro t ec t i on  f r o m su ch  pe r so n’ s  a c t s  b y  K an sa s  o r  ap p l i c ab l e  f ed e ra l  l aw .  

 A  “ fo r ma l  co mp la in t ”  me ans  a  d oc u men t  f i l ed  b y  a  c o mpl a in an t  o r  s i gn ed  

b y  t h e  T i t l e  IX  Co ord in a to r  a l l e g in g  sex ua l  ha r as s me n t  a ga i ns t  a  r e sp on den t  an d  

r eq ues t i n g  t ha t  t h e  d i s t r i c t  i n ves t i ga t e  t he  a l l e ga t i on  o f  s ex ua l  h a ras s me n t .  

 T h e  “ in ves t i ga to r ”  i s  t h e  pe r so n  who  ca r r i e s  o u t  t he  i n ves t i ga t i on  a f t e r  

t he  f o r ma l  c o mp la i n t  i s  f i l e d  an d  co nd uc t s  i n t e r v i ews  o f  t he  w i t nes ses ,  c o l l e c t s  

a nd  d oc u me nt s  e v id en ce ,  an d  d ra f t s  a n  i nve s t i ga t i ve  r ep or t .  

 A  “ r e s po nd en t ”  i s  a n  i nd i v i dua l  wh o  h as  be en  r ep or t ed  t o  b e  t he  

p e r pe t r a to r  o f  co nd uc t  t ha t  c ou l d  co ns t i t u t e  s ex ua l  h a ra s s me n t .  

 “ Se xu a l  a s s au l t ”  me an s  an  o f f en se  c l a s s i f i e d  a s  a  fo r c ib l e  o r  non fo r c ib l e  

s ex  o f f ens e  un de r  t he  u n i fo r m c r i me  r e po r t i n g  s ys t e m o f  t he  Fe de r a l  Bur ea u  o f  

In ve s t i ga t i on .   

 “ S t a l k i n g”  me a ns  enga g i n g  i n  a  co ur s e  o f  c on du c t  d i r ec t e d  a t  a  s pec i f i c  

p e r s on  t ha t  wou l d  cau se  a  r ea so na b le  pe r s on  t o  f e a r  fo r  h i s  o r  h e r  s a f e t y  o r  t h e  

s a f e t y  o f  o t he r s  o r  t o  su f f e r  s ub s t a n t i a l  emo t io na l  d i s t r e s s .  

 T h e  “T i t l e  IX  Coor d i na t o r”  i s  t h e  i n d i v id ua l  de s i gna t ed  a t  t h e  d i s t r i c t  

l e ve l  wh o  h as  r e s po ns i b i l i t y  t o  c oo rd in a t e  co mp l i anc e  wi th  T i t l e  IX  o f  t he  

E d uca t io n  Ame n d men t s  o f  19 72 ,  T i t l e  V II  o f  t he  Ci v i l  R igh t s  Ac t  o f  1 96 4 

r e ga rd i n g  d i s c r i mi na t io n  o n  t he  ba s i s  o f  s ex ,  an d  t h e  Ka nsa s  Ac t  Aga i ns t  

D i s c r i mi na t i on .  T he  T i t l e  IX  Co ord i na t o r ’ s  r e s po ns i b i l i t i e s  i nc l u de ,  bu t  a r e  no t  

l i mi t ed  t o :  d e ve lo p in g  ma te r i a l s  a nd  ens u r i n g  p r o fe s s i ona l  d e ve lo p me nt  occ ur s  

f o r  s t a f f  i n vo l ved  i n  T i t l e  IX  c o mpl i anc e ,  c r e a t i n g  s ys t e ms  t o  c en t r a l i ze  r ec o r ds ,  
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ga t he r i n g  r e l e van t  d a t a ,  c on t ac t i n g  t h e  comp l a i nan t  ( an d /o r  pa r en t s  o r  gu a rd i an s ,  

i f  a pp l i ca b l e )  onc e  t he  d i s t r i c t  ha s  ac t ua l  kn o wle d ge  o f  a l l e ge d  s ex ua l  h a ra s s me n t ,  

c oo rd i na t i n g  t he  imp l e me n ta t i o n  o f  su p por t i ve  me asu res ,  s i gn i n g  a  fo r mal  

c o mpl a in t  t o  i n i t i a t e  a  g r i e va nce  p roce s s ,  an d  ens u r i n g  a n y  r e med ies  a r e  

i mp le me n te d .  

 T h e  T i t l e  IX  Co ord ina t o r ,  a n y  i n ves t i ga t o r ,  de c i s i on -ma ke r ,  o r  a n y  pe r so n 

wh o  f a c i l i t a t e s  an  i n fo r ma l  r e s o lu t i on  p r oc es s  sh a l l  n o t  ha ve  a  c on f l i c t  o f  i n t e r e s t  

o r  b i a s  fo r  o r  a ga i ns t  t h e  c o mp la i nan t  o r  r e sp on de n t .  T he se  i n d i v id ua l s  s ha l l  

r ece i ve  t r a i n in g  o n  t he  de f in i t i on  o f  s ex ua l  h a ra s s me n t ;  t he  s co pe  o f  t he  e du ca t i on  

p ro gra m an d  a c t i v i t i e s ;  ho w t o  c on du c t  a n  i n ves t i ga t i on ,  i nc l ud i n g  ap pe a l s  an d  

i n fo r ma l  r e so l u t i on  p ro ces ses ;  an d  h o w to  se r ve  i mp ar t i a l l y ,  i nc l ud i n g  a vo id i n g  

p re j ud gme n t  o f  t he  f a c t s ,  c on f l i c t s  o f  i n t e r e s t ,  an d  b i a s .   Dec i s io n -ma ke r s  s ha l l  

r ece i ve  t r a in i n g  o n  i s s ue s  o f  r e l e va nce  o f  q ue s t i o ns  a nd  e v id enc e ,  i n c lu d i n g  whe n  

q ue s t i o ns  an d  e v id en ce  ab ou t  t he  co mp la i na n t ’ s  s e xu a l  p r ed i s po s i t i on  o r  p r io r  

s ex ua l  be ha v io r  a r e  no t  r e l e van t .   In ve s t i ga t o r s  s ha l l  r ec e i ve  t r a i n i n g  on  i s s ue s  o f  

r e l e van ce  o f  qu es t i on s  a nd  e v ide nc e  i n  o rd e r  f o r  t he m t o  c r ea t e  i n ves t i ga t i ve  

r ep or t s  t h a t  f a i r l y  summa r i ze  r e l e van t  e v id en ce .  

 An y  e mpl o yee  who  w i t nes ses  a n  a c t  o f  s ex ua l  ha ras s men t  o r  r ec e i ves  a  

c o mpl a in t  o f  h a ra s sme n t  f r o m an o th e r  e mp lo ye e  o r  a  s t u den t  sh a l l  r e por t  t he  

c o mpl a in t  t o  t he i r  imme d ia t e  s upe r vi so r ,  b u i ld i n g  ad mi n i s t r a t o r ,  o r  T i t l e  IX 

Co or d in a to r .  E mp l oye e s  who  f a i l  t o  r ep or t  co mp la i n t s  o r  i nc i den t s  o f  s e xua l  

h a ra s s me n t  t o  a ppr opr i a t e  d i s t r i c t  o f f i c i a l s  ma y  f ac e  d i sc i p l i n a r y  ac t i o n .  Di s t r i c t  

o f f i c i a l s  wh o  f a i l  t o  i n ve s t i ga t e  a nd  t a ke  ap pr opr i a t e  c o r r ec t i ve  ac t i o n  i n  r e s po ns e  

t o  co mp la i n t s  o f  s exu a l  ha ras s me n t  ma y  a l so  f a ce  d i sc i p l i na ry  a c t i on .  
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 Co mp la i n t s  r e c e i ved  w i l l  be  i n ves t i ga t ed  t o  de t e r mi ne  whe t he r ,  u n de r  t he  

t o t a l i t y  o f  t he  c i r c ums t an ces ,  t he  a l l e ged  be ha v io r  c ons t i t u t e s  s e xu a l  h a ra s s me n t  

u n de r  t he  d e f i n i t i on  o u t l i ne d  a bo ve .   Un ac cep t ab l e  c on du c t  ma y  o r  ma y  n o t  

c on s t i t u t e  s ex ua l  ha r as s me n t ,  d epe nd in g  o n  t h e  n a tu r e  o f  t h e  c on duc t  an d  i t s  

s e ve r i t y ,  pe r va s i vene ss ,  a nd  p e r s i s t e nce .   Beh a vi o r s  wh i ch  a r e  u nac ce p t a b l e  b u t  

d o  n o t  co ns t i t u t e  ha ra s s me n t  ma y  a l so  r e su l t  i n  e mp lo yee  d i sc ip l i n e .    

 I f  d i s c r i min a t i on  o r  h a ra s s me n t  h as  o cc ur r ed ,  t h e  d i s t r i c t  w i l l  t a k e  

p ro mp t ,  r e med ia l  ac t i on  t o  s t op  i t  a nd  p reve n t  i t s  r eo cc ur r e nc e .    

 T h e  T i t l e  IX  Coo rd i na t o r  s ha l l  p r o mp t l y  r e sp on d  i n  a  me a n in gfu l  wa y  to  

a n y  r ep or t s  o f  s ex ua l  d i sc r i mi na t io n  i nc lu d i n g  se xu a l  ha ras sme n t  o f  wh i ch  t he  

d i s t r i c t  ha s  ac t ua l  kno wled ge  a s  f o l l ows :  

  Co nta c t  t he  co mp la in an t  wi th in  10  bu s in es s  d a ys  a nd  d i s cus s  t he  

a va i l ab i l i t y  o f  su pp or t i ve  me as ures ,  wi th  o r  wi t ho u t  t he  f i l i ng  o f  a  

f o r ma l  co mp la i n t ,  an d  c on s id e r  t he  c omp l a i nan t ’ s  wi she s  a s  t o  

s up po r t i ve  me as ure s ;  an d  

  In f o r m the  co mp la i na n t  o f  t he  r i gh t  t o  a  fo r ma l  c omp l a i n t  

i n ves t i ga t i on  co ns i s t e n t  wi t h  T i t l e  IX  an d  t he  i n fo r ma l  r e so lu t i on  

p ro ces s .  

 S u pp or t i ve  Mea su res  

 T h e  d i s t r i c t  wi l l  t r e a t  t h e  c o mpl a in an t  a nd  r e s po nd en t  equ i t a b l y  b y  

o f f e r in g  su pp or t i ve  me a s ures .  T he se  n on -d i s c ip l i na r y  a nd  n on -p u n i t i ve  me as ure s  

w i l l  be  o f f e r ed  a s  ap pr opr i a t e ,  a s  r ea son ab l y  a va i l ab l e ,  a nd  w i th ou t  co s t  t o  t he  

c o mpl a in an t  o r  t he  r e sp on de n t .   S up por t i ve  me a su res  a r e  de s ign e d  t o  r e s to r e  or  

p r e s e r ve  e qu a l  a cce s s  t o  t he  ed uc a t io n  p ro gr a m or  ac t i v i t y  wi t ho u t  u n r eas on ab l y  

b ur de n in g  t h e  o t he r  pa r t y .  “ Su pp or t i ve  M ea sur es”  sh a l l  i n c lu de ,  b u t  n o t  b e  l i mi t e d   
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t o ,  mea sur es  d es i gned  t o  p ro t ec t  t h e  s a f e ty  o f  a l l  pa r t i e s ,  t o  p ro t ec t  t he  d i s t r i c t ’ s  

e du ca t i on a l  en v i r onme n t ,  o r  t o  de t e r  s ex ua l  ha ra s s me n t .   Th es e  me as ures  ma y  

i nc l ude  c ou nse l i n g ,  ex t en s io ns  o f  de ad l in es  o r  co ur s e - r e l a t ed  a d j us t me n t s ,  

mo d i f i ca t i on s  o f  work  o r  c l a s s  s ch ed u le s ,  e sco r t  s e r v i c es ,  mutu a l  r e s t r i c t i o ns  on  

c on tac t  be t we en  th e  p a r t i e s ,  c ha n ges  i n  wor k  l oca t i o ns ,  l e a ves  o f  a bs enc e ,  

i nc r eas ed  sec ur i t y  an d  mo ni t o r i n g ,  a nd  o th e r  s i mi l a r  me as ur es .  T he  T i t l e  IX  

Co or d in a to r  i s  r e s po ns i b l e  f o r  c oo rd i na t i n g  t he  e f f e c t i ve  i mp le me n ta t i o n  of  

s up po r t i ve  me as ure s .  

 T h e  For ma l  Co mpl a in t  

 No  i n ves t i ga t i on  o f  a l l e ged  s ex ua l  ha r as s me n t  ma y  o ccu r  un t i l  a f t e r  a  

f o r ma l  c o mpl a in t  has  be en  f i l ed .  

 A  fo r ma l  co mp la i n t  i s  a  d oc u men t  f i l ed  by  t he  co mp la ina n t  o r  s i gne d  by  

t he  T i t l e  IX  Co ord in a to r  a l l e g i n g  s ex ua l  ha ra s s me n t  an d  r e que s t i n g  an  

i n ves t i ga t i on .  T he  p ro ce dur es  fo r  f i l i n g  a  f o r ma l  c o mpl a in t  a r e  a s  f o l l o w s :  

  At  t he  t i me  o f  f i l i n g  a  fo r ma l  c o mpl a i n t ,  a  c o mpl a in an t  mu s t  be  

p a r t i c ip a t i n g  i n  o r  a t t e mp t i n g  t o  pa r t i c ip a t e  i n  t he  ed uc a t io n  p r o gr a m 

o r  ac t i v i t y  o f  t he  d i s t r i c t  co nce r n i n g  whic h  t he  fo r ma l  c o mpla in t  i s  

f i l ed .  

  A f o r ma l  c o mpl a in t  s ho u ld  b e  f i l ed  i n  wr i t i n g  a nd  co n ta i n  t he  na me  

a nd  ad dres s  o f  t he  pe r so n  f i l i n g  t he  c o mp la i n t .   T he  co mp la in t  sh ou l d  

b r i e f l y  d esc r ib e  t he  a l l e ge d  v i o l a t i o n .   F i l i n g  o f  t he  c o mp la i n t  w i t h  t he  

T i t l e  IX  Co ord i na t o r  ma y  b e  d one  i n  pe r so n ,  b y  ma i l ,  o r  b y  ema i l .   I f  

a n  i nd i v id ua l  do e s  no t  wi s h  t o  f i l e  a  wr i t t e n  c o mp la i n t ,  an d  t he  ma t t e r  

h as  n o t  bee n  a de qu a t e l y  r e s o l ved ,  t he  T i t l e  IX  Co or d in a to r  ma y  i n i t i a te   
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t he  c o mp la i n t .   F o rms  fo r  f i l i n g  wr i t t en  co mp la in t s  a r e  a va i l ab l e  i n  

e ac h  s ch oo l  bu i l d i n g  o f f i ce  a nd  t he  ce n t r a l  o f f i c e .  

  A c o mpl a in t  sh ou ld  b e  f i l ed  a s  so on  a s  po ss i b l e  a f t e r  t h e  c on du ct  

o cc ur s ,  bu t  no t  l a t e r  t h an  1 80  c a l e nd a r  da ys  a f t e r  t h e  co mp la i nan t  

b ec o mes  a wa re  o f  t h e  a l l e ge d  v i o l a t i on ,  un l e s s  t h e  co nd uc t  fo r mi n g  th e  

b as i s  f o r  t h e  co mp la in t  i s  o n go i n g .  

  An  in ves t i ga t i o n  sha l l  f o l l o w  th e  f i l i ng  o f  t h e  c o mpl a in t .   I f  t he  

c o mpl a in t  i s  a ga i ns t  t he  s up e r in t en de n t ,  t he  b oa r d  sh a l l  app o i n t  an  

i n ves t i ga t i n g  o f f i ce r .   In  o t he r  i n s t a nces ,  t he  i n ve s t i ga t i on  s ha l l  b e  

c on du c t e d  b y  a  qua l i f i e d  i nd i v id ua l  de s i gn a t ed  b y  t he  T i t l e  IX  

Co or d in a to r  o r  a no th e r  i n d i v i du a l  ap po i n t e d  b y  t he  b oa r d .   T he  

i n ves t i ga t i on  s ha l l  be  t ho r ou gh .   Al l  i n t e r e s t e d  pe r so ns ,  i n c lud in g  t he  

c o mpl a in an t  a nd  t h e  r e s po nd en t ,  wi l l  b e  a f f o rd ed  an  o pp or tu n i t y  t o  

s ub mi t  wr i t t e n  o r  o r a l  e v id enc e  r e l e va n t  t o  t he  c o mpl a in t .  

 F o r ma l  Co mpl a in t  No t i ce  Re qu i r e me n t s  

 Up on  f i l i n g  o f  a  fo r ma l  co mp la i n t ,  t he  d i s t r i c t  sha l l  p r o vid e  wr i t t e n  

n o t i ce  t o  t h e  kn o wn  p a r t i e s  i n c lu d in g :   

  No t i ce  o f  t he  a l l e ga t i on s  o f  s e xua l  ha ras s me n t  i nc l ud i n g  s u f f i c i e n t  

d e t a i l s  t o  p r ep a re  a  r e sp on se  be fo r e  an y  i n i t i a l  i n t e r v i e w  in c lud in g :  

o   t h e  i de n t i t i e s  o f  t h e  p a r t i e s  i n vo l ve d ,  i f  kn o wn ;  

o   t h e  co nd uc t  a l l e ge d ly  c on s t i t u t i n g  se xu a l  ha ras s me n t ;  an d  

o  t he  da t e  an d  l oc a t i on  o f  t he  a l l e ge d  i nc ide n t ,  i f  kn own .  

  T h e  d i s t r i c t ’ s  i n ves t i ga t i o n  p r oce d ures ,  i nc lu d in g  an y  in f o r ma l  

r e so lu t i on  p roc es s ;  
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  A s t a t e me n t  t ha t  t h e  r e sp on de n t  i s  p r e su me d  no t  r e sp on s ib l e  fo r  t he  

a l l e ged  co nd uc t  an d  t h a t  a  d e t e r mi na t i o n  r e ga r d i n g  r e s po ns i b i l i t y  wi l l  

b e  ma d e  b y  t h e  dec i s io n -ma ke r  a t  t he  c onc l us i on  o f  t he  i n ves t i ga t i o n ;  

  No t i ce  t o  t h e  pa r t i e s  t h e y  ma y  ha ve  a n  ad v i s o r  o f  t he i r  ch o i ce  a nd  

ma y  i ns pe c t  an d  r e vi e w  a n y  e v id enc e ;  and  

  No t i ce  t o  t he  pa r t i e s  o f  an y  p ro v i s i on  i n  t he  d i s t r i c t ’ s  c ode  o f  co n duc t  

o r  p o l i c y  t ha t  p r oh ib i t s  kno wi n g l y  ma k i n g f a l s e  s t a t e men t s  o r  

kn o win g l y  s ub mi t t i ng  f a l s e  i n fo r ma t i on .  

 I f ,  i n  t he  c our se  o f  an  i n ves t i ga t i on ,  t he  i n ves t i ga t o r  d ec i de s  t o  

i n ves t i ga t e  a l l e ga t i on s  a bo u t  t he  co mp la in an t  o r  r e sp on de n t  t ha t  a r e  no t  i nc l ude d  

i n  t he  no t i ce  i n i t i a l l y  p ro v id ed ,  n o t i ce  o f  t he  ad d i t i ona l  a l l e ga t i o ns  sha l l  b e  

p ro v id ed  t o  kn own pa r t i e s .  

 F o r ma l  Co mpl a in t  In ve s t i ga t i o n  Pr oce dure s  

 T o  e ns u re  a  co mp le t e  an d  t h o r ou gh  i n ve s t i ga t i on  a nd  to  p ro t ec t  t he  

p a r t i e s ,  t he  i n ve s t i ga t o r  sh a l l :  

  E n sur e  t h a t  t h e  p r ep on de ran ce  o f  t h e  e v id en ce  bur de n  o f  p r oof  an d  t he  

b u r de n  o f  ga t he r i n g  e vi de nc e  s u f f i c i e n t  t o  r ea ch  a  d e t e r min a t i on  

r e ga rd i n g  r e sp on s ib i l i t y  r e s t s  on  t he  d i s t r i c t  a nd  no t  t h e  pa r t i e s ;  

  P ro v id e  a n  eq ua l  op po r tu n i t y  fo r  t he  pa r t i e s  t o  p r e s en t  wi t ne s se s  an d 

e v i den ce ;  

  No t  r e s t r i c t  e i t he r  p a r t y ’ s  ab i l i t y  t o  d i s cu ss  t he  a l l e ga t i ons  u nde r  

i n ves t i ga t i on  o r  t o  ga t he r  a nd  p res en t  r e l e va n t  e v i de nc e ;  

  Al l o w  th e  p a r t i e s  t o  b e  a cc o mpa n ie d  wi th  an  ad v i s o r  o f  t he  p a r t y ’ s  

c ho i ce ;  
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  P ro v id e  wr i t t e n  no t i c e  o f  t he  d a t e ,  t i me ,  l oc a t i on ,  pa r t i c ip an t s ,  an d  

p ur po se  o f  a n y  i n t e r v i e w ,  me e t i n g ,  o r  h ea r in g  a t  wh ic h  a  p a r t y  i s  

e xp ec t ed  t o  p a r t i c ip a t e ;  

  P ro v id e  t he  p a r t i e s  eq ua l  a cce s s  t o  r e v i ew  a l l  t he  e v id en ce  co l l ec t ed  

wh ich  i s  d i r e c t l y  r e l a t ed  t o  t he  a l l e ga t i o ns  r a i s e d  i n  a  fo r ma l   

c o mpl a in t ,  i n c lu d i n g  t h e  i n ves t i ga t i ve  r ep or t ,  an d  t he  op por tu n i t y  t o  

r e sp on d  to  t h a t  e v i den ce  b e fo re  a  de t e r min a t i on  i s  ma de ;  

  Be  i mp ar t i a l  a nd  o b j e c t i ve l y  e va l ua t e  a l l  r e l e va n t  e v i de nce  w i t ho ut  

r e l y i n g  o n  se x  s t e r eo t yp es ;  

  No t  ha ve  co nf l i c t s  o f  i n t e r e s t  o r  b i a s  fo r  o r  a ga i ns t  co mp la ina n t s  o r  

r e sp on de n t ;  

  No t  ma ke  c r ed i b i l i t y  de t e r min a t io ns  ba sed  o n  t h e  i nd i v id ua l ’ s  s t a t us  

a s  co mp la i na n t ,  r e spo n den t ,  o r  wi t nes s .  

 F o r ma l  Co mpl a in t  In ve s t i ga t i o n  Re po r t  

 T h e  i n ves t i ga t o r  sh a l l  p r ep a re  a n  i nve s t i ga t i ve  r ep or t  t h a t  f a i r l y  

s u mma r i ze s  r e l e van t  e v i de nce  an d  s ha r e  t he  r ep or t  wi th  t he  pa r t i e s  an d  t he i r  

a d v i so r s  fo r  r e v i e w  an d  r e s po ns e .  

 Be f o re  c o mp le t i n g  t h e  i n ves t i ga t i ve  r epo r t ,  t he  i n ve s t i ga to r  mu s t  s end  

e ac h  pa r t y  an d  t h e i r  a d v i so r s  t he  i n ves t i ga t i ve  r ep or t  f o r  r e v i e w  an d  a l l o w  t he  

p a r t i e s  1 0  da ys  t o  s ub mi t  a  wr i t t e n  r e s pon se  fo r  t he  i n ve s t i ga to r ’ s  c on s id e ra t i on .  

 De c i s i on -M a ker ’ s  De te r min a t io n  

 Up on  r ec e i v in g  t h e  i n ve s t i ga to r ’ s  r ep or t ,  t he  dec i s i on -ma ke r  mu s t  ma ke  

a  de t e r min a t io n  r e ga r d in g  r e sp ons ib i l i t y  a nd  a f fo rd  e ac h  pa r ty  t he  op por t un i t y  t o  

s ub mi t  wr i t t e n ,  r e l e va n t  q ues t i o ns  t ha t  t he  p a r t i e s  wan t  a s ked  o f  an y  pa r t y  o r   
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w i t nes s ,  p r o vi de  ea ch  p a r t y  wi th  t h e  a nswer s ,  a nd  a l l o w  fo r  a dd i t i o na l ,  l i mi t e d  

f o l l o w -u p  que s t i ons .  

 T h e  d ec i s io n -ma ke r  mu s t  i s s ue  a  wr i t t en  de t e r mi na t i on  r e ga rd i ng  

r e sp on s ib i l i t y  b ase d  o n  a  p r ep on de ran ce  o f  t he  e vi de nce .  T h e  dec i s i on -ma ke r ’ s  

wr i t t en  d e t e r mi na t ion  s ha l l :  

  Id e n t i f y  t he  a l l e ga t i on s  po t en t i a l l y  co ns t i t u t i n g  se xua l  ha r as s me n t ;  

  De sc r i be  t he  p roc ed u r a l  s t e ps  t a ke n ,  i nc lud in g  an y  n o t i f i ca t i ons  t o  t h e  

p a r t i e s ,  s i t e  v i s i t s ,  me t h ods  u se d  t o  ga t he r  e v ide nc e ,  a nd  i n t e r v i e ws ;  

  In c l ud e  t he  f i nd i n gs  o f  f ac t  s up por t i n g  t he  d e t e r mi na t io n ;  

  Ad dre s s  an y  d i s t r i c t  p o l i c i e s  a nd / o r  co ndu c t  ru l e s  wh ic h  a pp ly  t o  t h e  

f ac t s ;  

  A s t a t e me n t  o f ,  an d  r a t i o na l  f o r ,  t he  r e s u l t  a s  t o  ea ch  a l l ega t i on ,  

i nc l ud i n g  a  d e t e r mi na t io n  r e ga rd i n g  r e spo ns i b i l i t y ;  a nd  

  T h e  p ro ced ure s  an d  pe r mi s s i b l e  b ase s  f o r  t he  c o mpl a in an t  an d /o r  

r e sp on de n t  t o  a ppe a l  t h e  de t e r min a t io n .  

 T h e  wr i t t en  de t e r min a t i on  ma y ,  b u t  i s  n o t  r eq u i r ed  t o ,  r e co mme nd  

d i sc i p l i na r y  sa nc t ion s  a nd  a n y  r e me d ies  des i gned  t o  p r e s e r ve  a cce s s  t o  t he  

e du ca t i on a l  p ro gra m o r  ac t i v i t y  t ha t  ma y  b e  p r o v ide d  b y  t he  d i s t r i c t  t o  t he  

c o mpl a in an t .  

 A  co p y  o f  t he  wr i t t e n  de t e r mi na t i on  s h a l l  be  p r o vi de d  t o  bo th  p a r t i e s  

s i mu l t ane ou s l y .  

 T h e  r a n ge  o f  d i s c ip l i na r y  s an c t io ns  a nd  r e med ies  ma y  i nc l ude ,  bu t  ma y 

n o t  be  l i mi t e d  t o ,  s up po r t i ve  me asu re s ,  sh o r t  t e r m s usp en s io n ,  l o n g  t e r m 

s us pe ns i on ,  ex pu l s ion  f o r  s t ude n t s ,  an d / o r  t e r mi na t io n  f o r  e mp lo yee s .   
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Co mp la i na n t s  an d  r e sp o nde n t s  s ha l l  be  t r ea t ed  e qu i t ab l y  b y  p r ov i d i n g  r e me d i es  t o  

a  c o mpl a in an t  where  a  d e t e r mi na t i on  o f  r e sp on s ib i l i t y  f o r  s e xu a l  h a ras s me n t  ha s  

b ee n  ma de .  T he  T i t l e  IX  Coo rd i na to r  i s  r e s po ns i b l e  f o r  t h e  e f f ec t i ve  

i mp le me n ta t i o n  o f  any  r e med ies .  I f  t h e  i n ve s t i ga t i on  r e su l t s  i n  a  r ec o mme n d a t i on  

t ha t  a  s t u den t  be  s usp en de d  o r  e xp e l l e d ,  p ro ced ure s  o u t l i ned  i n  bo a rd  po l i c y  a nd  

s t a t e  l a w  go ve rn in g  s t ud en t  s usp en s io n  and  e xp u l s io n  wi l l  be  fo l l o wed .  

 I f  t he  i n ves t i ga t i o n  r e su l t s  i n  a  r eco mme nd a t io n  t ha t  an  e mp lo yee  be  

s us pe nde d  wi th  o r  w i t ho u t  pa y  o r  t e r min a t e d ,  p roc ed ure s  ou t l i ne d  i n  bo a rd  p o l i c y ,  

t he  ne go t i a t ed  a g reeme n t  ( a s  a pp l i ca b l e ) ,  an d / o r  s t a t e  l a w wi l l  b e  f o l l o wed .  

 Re cor ds  r e l a t i n g  t o  c o mpl a in t s  f i l ed  an d  t he i r  r e s o lu t i on  s ha l l  be  

ma i n t a ine d  b y  t he  T i t l e  IX  Co ord ina to r  fo r  s e ve n  ye a r s .  

 T h e  d ec i s io n  b eco me s  f i n a l  on  t he  da t e  t he  pa r t i e s  r e ce i ve  t he  r e su l t s  o f  

a n  a pp ea l ,  i f  a n y  app ea l  i s  f i l ed ,  o r  o n  t he  da t e  t he  op po r tun i t y  f o r  an  a pp ea l  

e xp i r e s .  

 Ap pe a l s  

 T h e  co mp la i na n t  o r  r e sp on de n t  ma y  a pp ea l  t he  d ec i s io n -ma ke r ’s  

d e t e r min a t io n  r e ga rd i n g  r e sp ons ib i l i t y  o r  a  d i s mi s sa l  o f  a  f o rma l  c o mpl a in t ,  o n  

t he  fo l l o wi n g  b ase :  

  P ro ce dur a l  i r r e gu l a r i t y  t ha t  a f f ec t ed  t he  ou t c o mes ;  

  Ne w e v id enc e  t ha t  wa s  no t  r eas on ab l y  a va i l ab l e  a t  t h e  t i me  tha t  

c ou ld  a f f ec t  t h e  ou t co me ;  an d / o r  

  T h e  T i t l e  IX  Co ord i na t o r ,  i n ves t i ga t o r ,  o r  de c i s i on -ma ke r  ha d  a  

c on f l i c t  o f  i n t e r e s t  o r  b i a s  a ga i ns t  e i t he r  p a r t y  t ha t  a f f ec t ed  t he  

o u t co me .  
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 T h e  r e qu es t  t o  ap pe a l  s h a l l  be  ma de  i n  wr i t i n g  t o  t he  T i t l e  IX  Coo rd i na t or  

w i t h in  1 0  d a ys  a f t e r  t he  d a t e  o f  t he  wr i t t e n  de t e r min a t i on .   Ap pe a l s  sh a l l  be  a  

r e vi ew  o f  t he  r e co r d  b y  an  a t t o r ne y ,  a n  i nd ep en de n t  hea r in g  o f f i ce r  a pp o in t ed  b y  

t he  b oa r d ,  o r  t he  bo a r d .  T he  a ppe a l  dec i s io n -ma ke r  ma y  no t  be  t h e  T i t l e  IX  

Co or d in a to r ,  t he  In ve s t i ga to r ,  o r  t he  dec i s i on -ma ke r  f ro m th e  o r i g i na l  

d e t e r min a t io n .  

 T h e  a pp ea l  d ec i s io n -ma ke r  wi l l  i s sue  a  wr i t t en  d ec i s io n  wi t h in  30  da ys  

a f t e r  t he  a pp ea l  i s  f i l e d .  T he  a pp ea l  d ec i s io n -ma ke r  w i l l  d esc r ib e  t h e  r e su l t  o f  t he  

a pp ea l  a nd  t h e  r a t i ona l e  fo r  t he  r e s u l t .  

T h e  a pp ea l  d ec i s io n -ma ke r  s ha l l :  

  Re vie w  th e  e v ide nc e  ga th e re d  b y  t he  i n ve s t i ga to r ,  t he  i n ve s t i ga t o r ’ s  

r ep or t ,  a nd  t he  o r i g in a l  de c i s i on -ma ke r ’ s  de t e r mi na t i on ;  

  No t i f y  bo t h  p a r t i e s  i n  wr i t i n g  o f  t h e  f i l i ng  o f  an  a pp ea l  an d  g ive  t h e m 

a n  op po r tu n i t y  t o  sub mi t  f u r t he r  e v i den ce  i n  wr i t i n g ;  

  No t  ha ve  a  co nf l i c t  o f  i n t e r e s t  o r  b i a s  f o r  o r  a ga i ns t  c o mpl a in an t  o r  

r e sp on de n t  an d  r ec e ive  t he  r eq u i r e d  t r a i n in g ;  

  I s s u e  a  wr i t t e n  de c i s i on  an d  th e  r a t i on a l e  f o r  t he  dec i s io n  wi th in  30  

d a ys  a f t e r  t he  a ppe a l  i s  f i l e d ;  

  De sc r i be  t h e  r e s u l t  o f  t h e  ap pea l  an d  t he  r a t i o na l e  f o r  t h e  r e s u l t  i n  t he  

d ec i s io n ;  an d  

  P ro v id e  t he  wr i t t en  de c i s i on  s i mu l t ane ou s l y  t o  bo th  p a r t i e s  an d  t o  t h e  

T i t l e  IX  Coo rd i na t o r .  
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 In f o r ma l  Res o lu t i o n  P ro ces s  

 A t  an y  t i me  dur in g  t h e  f o r ma l  c o mp la i n t  p ro ces s  a nd  p r io r  t o  r eac h in g  a  

d e t e r min a t io n  r e ga rd i n g  r e s po ns i b i l i t y ,  t h e  d i s t r i c t  ma y  f ac i l i t a t e  an  i n fo r ma l  

r e so lu t i on  p roc es s ,  su ch  a s  me d ia t i o n ,  t ha t  doe s  no t  i n vo l ve  a  f u l l  i n ves t i ga t i o n  

a nd  d e t e r mi na t io n  o f  r e s po ns i b i l i t y .   

 T h e  i n fo r ma l  r e s o lu t i o n  p ro ce s s  ma y  be  f a c i l i t a t e d  b y  a  t r a i ned  

e du ca t i on a l  p ro f es s io na l ,  co nsu l t a n t ,  o r  o th e r  i nd i v id ua l  s e l ec t ed  b y  t h e  T i t l e  IX 

Co or d in a to r  u nd e r  t he  f o l l o wi n g  c on d i t i on s :  

  T h e  pa r t i e s  a r e  p r o vi de d  a  wr i t t e n  no t i ce  d i sc l o s i n g  t he  a l l e ga t i o ns ,  

t he  r e qu i r e me n t s  o f  t he  i n fo r ma l  r e s o lu t i o n  p r oc es s ,  i n f o r ma t i on  o n  

wh en  i t  ma y  p rec lu de  t he  pa r t i e s  f ro m res u min g  a  fo r ma l  comp l a i n t  

a r i s i n g  f r o m t he  sa me  a l l e ga t i ons ;  

  At  a n y  t i me  p r i o r  t o  a g re e in g  t o  a  r e s o lu t i on ,  an y  p a r t y  has  t he  r i gh t  

t o  wi t hd r a w f r o m th e  i n fo r ma l  r e s o lu t i o n  p r oce s s  an d  r e sume  th e  

i n ves t i ga t i on  o f  t he  f o r ma l  c o mpla in t  an d  be  i n f o r me d  o f  an y 

c on se que nc es  r e su l t i n g  f r o m p a r t i c ip a t i ng  i n  t he  i n f o r ma l  r e so lu t i on  

p ro ces s ;  

  T h e  pa r t i e s  vo l un t a r i l y  a nd  i n  wr i t i n g  c on sen t  t o  t he  i n f o r ma l  

r e so lu t i on  p roc es s ;  an d  

  T h e  in f o r ma l  r e s o l u t i o n  p ro ces s  ca nn o t  b e  u se d  t o  r e s o l ve  a l l ega t i ons  

t ha t  a n  e mpl o ye e  se xu a l l y  ha r as s ed  a  s t ude n t .  

 I f  t he  ma t t e r  i s  r e so lve d  t o  t he  sa t i s f a c t i on  o f  t he  pa r t i e s ,  t h e  f ac i l i t a to r  

s ha l l  do cu me nt  t he  na t u r e  o f  t he  c o mpl a in t  a nd  t he  p ro po se d  r e s o lu t i o n ,  ha ve  b o th  

p a r t i e s  s i gn  t h e  do cume n ta t i o n  an d  r ece i ve  a  c op y ,  a nd  f o r ward  i t  t o  t he  T i t l e  IX   
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Co or d in a to r .   Wi t h in  2 0  d a ys  a f t e r  t h e  c omp l a i n t  i s  r e s o l ved  i n  t h i s  man ner ,  t he  

T i t l e  IX  Coor d i na t o r  s ha l l  co n t a c t  t h e  comp l a i nan t  t o  de t e r min e  i f  t he  r e so lu t i on  

o f  t he  ma t t e r  r e ma in s  ac ce p t a b l e .   I f  t he  ma t t e r  i s  n o t  r e so l ve d ,  o r  i f  t he  i nd i v id ual  

d oe s  no t  be l i e ve  t he  r e so l u t i o n  r e ma i ns  ac ce p t a b l e  wi t h i n  20  da ys  a f t e r  t he  

i n fo r ma l  r e s o lu t i on  do cu me nt  i s  e xecu t e d ,  t he  i n d i v i du a l  o r  t he  T i t l e  IX  

Co or d in a to r  ma y  p r oc ee d  wi t h  t he  f o r ma l  co mp la in t  p r oc es s .  

 I f  d i s c r i min a t i on  o r  h a ra s s me n t  h as  o cc ur r ed ,  t h e  d i s t r i c t  w i l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  p r e ve n t  i t s  r eoc cur r e nce .   T h e  d i s t r i c t  p r oh i b i t s  

r e t a l i a t i o n  o r  d i sc r imi n a t i on  a ga i ns t  a ny  p e r so n  fo r  o pp os in g  d i sc r i mi na t io n ,  

i nc l ud i n g  ha ras s men t ;  f o r  pa r t i c i pa t i n g  i n  t h e  c o mp la in t  p ro ce s s ;  o r  ma k i n g a  

c o mpl a in t ,  t e s t i f y in g ,  a s s i s t i n g ,  o r  p a r t i c ip a t i n g  i n  an y  i n ves t i ga t i on ,  p r oce ed i n g ,  

o r  ap pea l .  

 Us e  o f  t h i s  co mp la i n t  p r oce dur e  i s  no t  a  p r e r eq u i s i t e  t o  t he  p u r su i t  o f  an y  

o th e r  r e me d ie s  i nc l ud in g  t he  r i gh t  t o  f i l e  a  c o mp la i n t  wi th  t h e  Of f i c e  fo r  Ci v i l  

R i gh t s  o f  t h e  U . S .  De pa r t men t  o f  Ed uca t io n ,  t he  Eq ua l  E mp loyme n t  Opp or t un i t y  

Co mmi s s i on ,  o r  t h e  Ka nsa s  Hu ma n  Ri gh t s  Co mmi s s i on .  

 In i t i a t i o n  o f  a  co mp la in t  o f  s e xu a l  h a ras s me n t  i n  goo d  f a i t h  wi l l  no t  

a d ve r s e l y  a f f ec t  t he  j ob  se cu r i t y  o r  s t a t us  o f  an  e mp lo ye e ,  n o r  wi l l  i t  a f f ec t  h i s  

o r  he r  c o mp ens a t i on .   An y  ac t  o f  r e t a l i a t i o n  o r  d i sc r i mi na t io n  a ga i ns t  a n y  p e r s on  

wh o  ha s  f i l ed  a  co mp la in t  o r  t e s t i f i e d ,  a s s i s t ed ,  o r  pa r t i c ip a t e d  i n  an y  

i n ves t i ga t i on ,  p r oc ee d i n g ,  o r  h ea r in g  i n vo l v i n g  s ex  d i s c r imi n a t i on  i nc l ud i n g  

s ex ua l  h a ras s me n t  i s  p ro h ib i t ed .   An y  pe r so n  who  r e t a l i a t e s  i s  su b j ec t  t o  

i mme d ia t e  d i s c ip l i n a r y  ac t i on ,  up  t o  an d  i n c l ud i n g  t e r mi na t io n  o f  e mp lo yme n t .  

 T o  t he  ex t en t  po ss ib l e  wh i l e  s t i l l  f o l l o win g  th e  a bo ve  p ro ce dur es ,  

c on f id en t i a l i t y  wi l l  b e  ma in t a i ned  t h ro u gh o u t  t he  i n ve s t i ga t i on  a nd  r e so lu t i on  o f   
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a  c o mpl a in t .   T he  d es i r e  fo r  co nf id en t i a l i t y  mu s t  b e  ba l an ced  w i t h  t he  d i s t r i c t ’ s  

o b l i ga t i on  t o  c on du c t  a  t ho ro u gh  in ves t i ga t i on ,  t o  p r o vi de  s up po r t i ve  mea su res  t o  

b o t h  pa r t i e s ,  t o  t a ke  a pp ro pr i a t e  c o r r ec t i ve  ac t i o n ,  a nd  t o  p r o vi de  du e  p ro ces s  t o  

t he  co mp la ina n t  an d  t he  r e s po nd en t .  

 F a l s e  o r  ma l i c io us  co mp la i n t s  o f  s exu a l  ha ras s men t  ma y  r e s u l t  i n  

c o r r ec t i ve  o r  d i sc i p l i n a r y  a c t i on  a ga i ns t  t h e  co mp la i na n t .  

 A  s u mma r y  o f  t h i s  po l i c y  a nd  t he  c o mpl a i n t  p ro ced ure s  i nc l ud i n g  ho w to  

r ep or t  o r  f i l e  a  f o r ma l  c o mpla in t  o f  s ex  d i s c r i mi na t i on  o r  s ex ua l  ha ra s s me n t  sh a l l  

b e  p os t ed  i n  e ac h  d i s t r i c t  f ac i l i t y ,  s ha l l  be  pu b l i she d  i n  e mp loye e  ha nd bo o ks ,  an d  

o n  t h e  d i s t r i c t ’ s  we bs i t e  a s  d i r ec t ed  b y  t he  T i t l e  IX  Coo rd i na to r .    

 No t i f i c a t i o n  o f  t he  p o l i c y  ma y  i nc l ude  pos t i n g  i n f o r ma t io n  n o t i c es ,  

p u b l i s h in g  i n  l o ca l  ne wspa pe r s ,  pu b l i s h ing  i n  ne ws pa pe r s  an d  ma ga z i n es  o pe ra t ed  

b y  t he  sc ho o l ,  o r  d i s t r i b u t i n g  me mo r an da  o r  o t he r  wr i t t e n  co mmu n i ca t i o ns  t o  

s t ud en t s  a nd  e mp lo yee s .  In  a dd i t i o n ,  t he  d i s t r i c t  i s  r e qu i r ed  t o  i n c l ude  a  s t a t e me n t  

o f  no nd i s c r i mi na t o ry  p o l i c y  i n  an y  bu l l e t i n s ,  an no unc e me nt s ,  pu b l i c a t i ons ,  

c a t a l o gs ,  ap p l i c a t i o n  f o r ms ,  o r  o th e r  r ec r u i t me n t  ma te r i a l s  t ha t  a r e  ma de  a va i l ab l e  

t o  pa r t i c i pan t s ,  s t u den t s ,  ap p l i c an t s ,  o r  emp l o yee s .  

 

Ap pr o ve d :   5/10/2021; 7/12/21 
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 ( Se e  GAF,  J GECA a nd  K N)  

 T h e  b oa r d  o f  ed uca t io n  i s  co mmi t t ed  t o  p ro v i d in g  a  p os i t i ve  a nd  p ro duc t i ve  

wo r ki n g  a nd  l ea r n i n g  e n vi ro n men t ,  f r ee  f r o m d i s c r i min a t i on ,  i nc lu d in g  

h a ra s s me n t ,  o n  t h e  ba s i s  o f  r a ce ,  c o lo r ,  na t i o na l  o r i g in ,  o r  d i sa b i l i t y .   Rac i a l  a nd  

d i sa b i l i t y  ha r as s me n t  wi l l  n o t  be  t o l e r a t e d  i n  t he  sc ho o l  d i s t r i c t .   Rac i a l  o r  

d i sa b i l i t y  ha r as s me n t  o f  e mpl o yees  o r  s t ud en t s  o f  t h e  d i s t r i c t  i n  an y  d i s t r i c t  

e du ca t i on  p ro gra m or  ac t i v i t y  i s  s t r i c t l y  p r oh i b i t e d .  

 Ra c i a l  ha r a s s me n t  i s  u n l awfu l  d i s c r i mi na t i on  on  t he  b as i s  o f  r a ce ,  c o lo r  o r  

n a t i ona l  o r i g in  un de r  T i t l e s  V I  an d  V II  o f  t he  Ci vi l  R i gh t s  Ac t  o f  19 64 ,  a nd  t he  

Ka nsa s  Ac t s  Aga ins t  Di s c r i mi na t i on .   D i sa b i l i t y  ha ras sme n t  i s  u n l a wf ul  

d i sc r i min a t io n  on  t he  ba s i s  o f  d i s ab i l i t y  u n de r  Se c t i o n  50 4  o f  t he  Reha b i l i t a t i on  

Ac t  o f  19 73  a nd  t he  Ame r i can s  wi t h  D i sa b i l i t i e s  Ac t .   Al l  f o r ms  o f  r a c i a l  a nd  

d i sa b i l i t y  h a ra s s me n t  a r e  p ro h ib i t ed  a t  s ch oo l ,  o n  sc h oo l  p r op e r t y ,  a nd  a t  a l l  

s ch oo l - s p on sor ed  a c t i v i t i e s ,  p ro gra ms  o r  e ve n t s .    

 I t  s ha l l  b e  a  v i o l a t i on  f o r  an y  e mp l o ye e  t o  d i sc our a ge  a  s t ud en t  o r  an o th e r  

e mp lo ye e  f ro m f i l i n g  a  co mp la i n t ,  o r  t o  f a i l  t o  i n ves t i ga t e  o r  r e f e r  f o r  

i n ves t i ga t i on ,  a n y  c o mpl a in t  l o d ged  un de r  t h e  p r o v i s i ons  o f  t h i s  po l i c y .  

V i o l a t i on s  o f  t h i s  po l i c y  b y  an y  e mpl o yee  s ha l l  r e su l t  i n  d i sc i p l i n a r y  a c t i on ,  up  

t o  an d  i nc l ud i n g  t e rmi n a t i on .  

 Har as s me n t  p ro h ib i t e d  b y  t h i s  p o l i c y  i nc l ude s  r ac i a l l y  o r  d i sa b i l i t y -

mo t i va t e d  co nd uc t  wh ic h :  

  Aff ord s  an  e mp lo ye e  d i f f e r en t  t r e a t me n t ,  s o l e l y  o n  t he  b as i s  o f  r a ce ,  

 c o l o r ,  n a t i ona l  o r i g in ,  o r  d i sa b i l i t y ,  i n  a  ma n n er  wh ic h  i n t e r f e r e s   

 w i t h  o r  l i mi t s  t he  ab i l i t y  o f  t h e  e mpl o y ee  t o  pa r t i c i pa t e  i n  o r  be ne f i t   

 f r o m the  s e r v i ce s ,  a c t i v i t i e s  o r  p r o gra ms  o f  t he  s ch oo l ;  

 

  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

 p u r po se  o r  e f f ec t  o f  c r ea t i n g  a  hos t i l e  wor k in g  en v i r on me nt ;  
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  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

 p u r po se  o r  e f f ec t  o f  i n t e r f e r i n g  wi th  a n  i n d i v id ua l ’ s  wor k  pe r f o r -  

 ma n c e  o r  e mpl o yme nt  o pp or t un i t i e s .  

 

 Ra c i a l  o r  d i sab i l i t y  h a ra s s me n t  ma y  r e su l t  f ro m ve rb a l  o r  ph ys i ca l  co nd uc t  

o r  wr i t t e n  o r  g r ap h ic  ma te r i a l .  

 T h e  d i s t r i c t  en co urage s  a l l  v i c t i ms  o f  r ac i a l  o r  d i sa b i l i t y  h a ra s s me n t  a nd  

p e r s on s  w i th  kno wl ed ge  o f  su ch  ha ra s s men t  t o  r e po r t  t he  ha r as s me n t  i mme d ia t e l y .   

Co mp la i n t s  o f  r ac i a l  o r  d i sa b i l i t y  ha r as sme n t  wi l l  b e  p r o mp t l y  i n ve s t i ga t e d  a nd  

r e so l ve d .    

 E mp l o yees  wh o  b e l i e ve  t he y  ha ve  b een  s ub j ec t ed  t o  r ac i a l  o r  d i s ab i l i t y  

h a ra s s me n t  sh ou l d  d i s cu ss  t he  p r ob l e m wi t h  t he i r  i mme d ia t e  su pe r v i s o r .   I f  a n  

e mp lo ye e ’ s  i mme d ia t e  s up e r vi so r  i s  t h e  a l l e ged  h a ras se r ,  t he  e mpl o yee  sh ou l d  

d i sc us s  t he  p r ob l e m wi t h  t h e  bu i ld i n g  p r in c ip a l  o r  t he  d i s t r i c t  co mp l i a nc e  

c oo rd i na t o r .   E mpl o ye es  wh o  d o  no t  be l i eve  t h e  ma t t e r  i s  a ppro pr i a t e l y  r e so l ve d  

t h ro u gh  th i s  me e t in g  ma y  f i l e  a  fo r ma l  co mp la i n t  und e r  t h e  d i s t r i c t ’ s  

d i sc r i min a t i o n  co mp la i n t  p r oc ed ure  i n  po l i c y  K N.    

 Co mp la i n t s  r ece i ve d  w i l l  be  i n ve s t i ga t e d  t o  d e t e r mi ne  wh e the r ,  u nd e r  t he  

t o t a l i t y  o f  t he  c i r cums t an ces ,  t h e  a l l e ged  beh a vi o r  c ons t i t u t e s  r a c i a l  o r  d i s ab i l i t y  

h a ra s s me n t  u nde r  t he  d e f i n i t i o n  o u t l i n ed  ab o ve .   Unac ce p t a b l e  c on du c t  ma y  o r  

ma y  n o t  co ns t i t u t e  r ac i a l  o r  d i sa b i l i t y  h a ra s s me n t ,  de pe nd i n g  on  t he  n a tu re  o f  t he  

c on du c t  an d  i t s  s e ve r i t y ,  pe r vas i ven ess  a nd  p e r s i s t e nce .   Be ha v io r s  wh ic h  a r e  

u na cce p t a b l e  b u t  d o  n o t  co ns t i t u t e  h a ra s s me n t  ma y  a l so  r e su l t  i n  e mpl o ye e  

d i sc i p l i ne .  

 I f  d i sc r i min a t io n  o r  h a ra s s me n t  ha s  oc cur r ed ,  t he  d i s t r i c t  wi l l  t a ke  p ro mp t ,  

r e med ia l  ac t i o n  t o  p r e ve n t  i t s  r e occ ur r en ce .  
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 An y  e mp l o ye e  wh o  w i t nes ses  an  ac t  o f  r ac i a l  o r  d i sab i l i t y  h a ra s s me n t  or  

r ece i ve s  a  c o mpl a in t  o f  ha ras s me n t  f rom a n o t he r  e mpl o yee  o r  a  s t ud en t  s ha l l  

r ep or t  t he  c o mpl a in t  t o  t h e  b u i l d in g  p r in c i pa l .   E mp lo yee s  wh o  f a i l  t o  r e por t  

c o mpl a in t s  o r  i n c id en t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r as s me n t  t o  a pp ro pr i a t e  s c ho o l  

o f f i c i a l s  ma y  f a ce  d i sc i p l i na r y  a c t i on .   S ch oo l  ad mi n i s t r a t o r s  wh o  f a i l  t o  

i n ves t i ga t e  a nd  t a ke  ap pro pr i a t e  co r r ec t i ve  ac t i on  i n  r e s po nse  t o  c o mpla in t s  o f  

r ac i a l  o r  d i sa b i l i t y  h a ra s s me n t  ma y  a l so  f a ce  d i sc i p l i n a r y  a c t i o n ,  u p  t o  an d 

i nc l ud i n g  t e r min a t ion .  

 In i t i a t i o n  o f  a  c o mpla in t  o f  r ac i a l  o r  d i sa b i l i t y  ha ras s men t  i n  go od  f a i t h  

w i l l  n o t  a d ve r s e l y  a f f ec t  t h e  j ob  sec ur i t y  o r  s t a tu s  o f  a n  e mp lo yee ,  no r  wi l l  i t  

a f f ec t  h i s  o r  he r  c omp e n sa t i on .   An y  ac t  o f  r e t a l i a t i on  o r  d i s c r i mi na t i on  a ga i ns t  

a n y  p e r s on  wh o  has  f i l ed  a  co mp la in t  o r  t e s t i f i ed ,  a s s i s t e d ,  o r  p a r t i c ip a t e d  i n  an y  

i n ves t i ga t i on ,  p r oce ed in g ,  o r  hea r in g  i n vo l v i n g  a  r a c i a l  o r  d i s ab i l i t y  h a ra s s me nt  

c o mpl a in t  i s  p r oh i b i t e d .   An y  pe r so n  wh o  r e t a l i a t e s  i s  s ub j ec t  t o  i mme d ia t e  

d i sc i p l i na r y  ac t i on ,  u p  t o  a nd  i n c lu d i n g  t e r min a t io n  f ro m e mp l o yme nt .  

 T o  t he  ex t en t  p os s ib l e ,  co nf i den t i a l i t y  wi l l  be  ma i n t a i ne d  t h ro u gh ou t  t he  

i n ves t i ga t i on  o f  a  c omp l a i n t .   T he  de s i r e  f o r  co nf i de n t i a l i t y  mu s t  be   

b a l a nc ed  w i th  t h e  d i s t r i c t ’ s  o b l i ga t i on  t o  co n duc t  a  t h o r ou gh  inve s t i ga t i o n ,  t o  t a k e  

a pp ro pr i a t e  co r r ec t i ve  a c t i o n  o r  t o  p ro v ide  d ue  p roc es s  t o  t he  a cc use d .  

 F a l s e  o r  ma l i c i ous  co mp la in t s  o f  r a c i a l  o r  d i s ab i l i t y  ha ras s men t  ma y  r e su l t  

i n  co r r ec t i ve  o r  d i s c ip l i n a r y  a c t i o n  a ga in s t  t h e  co mp la i na n t .  

 A  su mma r y  o f  t h i s  po l i c y  sha l l  be  p os t e d  i n  ea ch  d i s t r i c t  f ac i l i t y  an d  sha l l  

b e  pu b l i she d  i n  e mp lo ye e  ha nd bo o ks  a nd  o n  t h e  d i s t r i c t ’ s  we bs i t e  a s  d i r ec t ed  b y  

t he  d i s t r i c t  c o mpl i anc e  co ord i na t o r .   No t i f i ca t i on  o f  t he  p o l i cy  s ha l l  b e  i nc l ud ed  

i n  t he  s ch oo l  n ews le t t e r  o r  p ub l i sh ed  i n  t he  l oca l  ne ws pap e r  ann ua l l y .  
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GAAD  Ch i ld  Abu se  (S ee  J CAC an d  J GE C)  GAAD  

 An y  d i s t r i c t  e mp lo yee  wh o  has  r eas on  to  kn o w or  su sp ec t  a  ch i l d  has  b een  

i n j u red  a s  a  r e su l t  o f  ph ys i c a l ,  me n t a l ,  o r  e mo t i on a l  ab us e  o r  n e gl ec t  o r  s e xu a l  

a bu se ,  s ha l l  p ro mp t l y  r e por t  t h e  ma t t e r  t o  t he  l oca l  K an sa s  Dep ar t me n t  f or  

Ch i ld r en  a nd  Fa mi l i e s  ( DCF)  o f f i c e  o r  t o  t he  l oca l  l a w  en fo r ceme n t  a ge nc y  i f  t h e  

DCF  o f f i c e  i s  n o t  o pe n .   E mp lo yee s  ma y  f i l e  a  r ep or t  o f  s us pe c t e d  a bu se  

a no n ymo u s l y  t o  e i t h e r  DCF  b y  ph on in g  1 -8 0 0 -9 2 2 -5 33 0  o r  t o  l oc a l  l aw 

e n f o rce me n t  o f f i c i a l s .   T he  Cod e  fo r  Car e  o f  Ch i l d r en  a l s o  p r o v ide s  c i v i l  

i mmu n i t y  f ro m p ros ec u t i on  i f  t h e  r ep or t  i s  ma de  i n  goo d  f a i t h .  

 T h e  e mpl o yee  ma k ing  t he  r ep or t  wi l l  no t  c on t ac t  t he  c h i l d ’ s  f a mi l y  o r  

a n y  o the r  pe r so ns  t o  d e t e r min e  t he  ca us e  o f  t he  s us pec t ed  a bus e  o r  ne g l e c t .  

 DCF  o r  La w E nf o rceme n t  Acce ss  t o  S tu de n t s  o n  S ch oo l  P re mis es  

 T h e  bu i ld i n g  p r i nc i pa l  sh a l l  a l l o w  a  s t ud en t  t o  be  i n t e r v i e we d  b y  DCF  or  

l a w  e nfo r ce me n t  r e p re se n t a t i ve s  o n  sch oo l  p r e mi se s  t o  i n ve s t i ga t e  sus pe c t e d  c h i l d  

a bu se  an d  s ha l l  ac t  a s  a ppr op r i a t e  t o  f a c i l i t a t e  t h e  a ge nc y’ s  a cce s s  t o  t he  ch i l d  

a nd  t o  p ro t ec t  t he  s t u de n t ’ s  i n t e r e s t s  du r i n g  t he  p ro ces s .   S t a t e  l a w  g ra n t s  t he  

i n ves t i ga t i n g  a gen c y th e  a u t hor i t y  t o  d e t e r min e  wh e th e r  a  s ch o o l  e mpl o yee  ma y  

b e  p re sen t  wh i l e  t he  i n t e r v i e w  i s  be i n g  con d uc t e d ,  t a k in g  i n to  a cc ou n t  t he  ch i l d ’ s  

b es t  i n t e r e s t s .   I f  a ske d  t o  s i t  i n  on  t he  i n t e r v i e w  b y  t he  a gen c y  r ep res en t a t i ve  

c on du c t i n g  i t ,  t he  b u i l d in g  p r i nc i pa l  o r  des i gn ee  t he re o f  s ha l l  o b l i ge  su ch  r eq ue s t  

i n  o r de r  t o  p ro v i de  co mf or t  t o  t he  ch i l d  t h ro u gho u t  t he  p roc es s  an d  t o  f ac i l i t a t e  

t he  i n ves t i ga t i o n .  

 Co op era t i o n  Be t ween  S ch oo l  a nd  Agenc i e s  

 P r in c ip a l s  s ha l l  wor k  w i th  DCF an d  l a w  en fo r ce me n t  a ge nc i e s  t o  de ve l op  

a  p l an  o f  c oo pe r a t i o n  fo r  i n ve s t i ga t i n g  r epo r t s  o f  s usp ec t ed  ch i ld  a bu se  o r  ne g l e c t .   

T o  t h e  ex t en t  t ha t  s a f e t y  i s  n o t  co mp r o mis ed ,  l a w enf o rc e me n t   
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o f f i c e r s  i n ves t i ga t i ng  c o mpl a in t s  o f  s us pe c t e d  c h i l d  a bu se  o r  ne g l ec t  o n  s ch oo l  

p ro pe r t y  sh a l l  n o t  be  i n  u n i f o r m.   

 Re por t i n g  Pr oce du re  

 T h e  e mpl o yee  s ha l l  p r o mp t l y  r ep or t  t o  t h e  l o ca l  DCF  o f f i c e  o r  l a w 

e nf o rce me n t  i f  DCF  i s  c los ed .   I t  i s  r eco mme n d ed  t he  b u i l d in g  a d min i s t r a to r  a l s o  

b e  no t i f i e d  a f t e r  t he  r ep or t  i s  mad e .  

 I f  t he  bu i ld i n g  p r i nc i pa l  has  bee n  n o t i f i ed ,  t he  p r in c i pa l  s ha l l  

i mme d ia t e l y  n o t i f y  t h e  s up e r i n t e nde n t  t ha t  t h e  i n i t i a l  r e por t  t o  DCF  ha s  bee n  

ma d e .   I f  a pp ro pr i a t e ,  t he  p r in c ip a l  ma y  c on fe r  wi t h  t h e  sc hoo l ' s  s oc i a l  wor ke r ,  

gu i da nce  c ou nse l o r  o r  p s yc ho lo g i s t .   At  no  t i me  sha l l  t he  p r inc i pa l  o r  an y  o th e r  

s t a f f  me mb e r  p r e ven t  o r  i n t e r f e r e  w i th  t h e  ma k in g  o f  a  su sp e c t e d  c h i ld  ab us e  

r ep or t .  

 I f  a va i l ab l e ,  t h e  f o l l o win g  i n fo r ma t i on  s ha l l  b e  g i ven  b y  t h e  pe r son 

ma k i n g  t h e  i n i t i a l  r epo r t :   na me ,  ad dr es s ,  an d  a ge  o f  t h e  s tu de n t ;  na me  an d  ad dre s s  

o f  t he  pa r en t s  o r  gua r d i a ns ;  n a tu re  an d  e x t e n t  o f  i n j u r i e s  o r  d es c r i p t i o n  o f  n e gl ec t  

o r  a bus e ;  a nd  an y  o th e r  i n fo r ma t i on  t ha t  mi gh t  he l p  e s t a b l i sh  t h e  ca use  o f  t he  

c h i l d ’ s  c on d i t i on .  

 An y  pe r so na l  i n t e r v i e w  o r  p h ys i ca l  i n s pec t i o n  o f  t he  ch i l d  b y  a n y  sc ho ol  

e mp lo ye e  sh a l l  b e  co n duc t ed  i n  a n  ap pro pr i a t e  ma nn er  wi th  a n  ad u l t  wi t nes s  

p r e s en t .  

 S t a t e  l a w  p ro v id es  t ha t  an yo ne  ma k i n g  a  r e po r t  i n  go od  f a i t h  an d  wi t ho u t  

ma l i ce  sh a l l  b e  i mmu ne  f ro m a n y  c i v i l  l i a b i l i t y  t ha t  mi gh t  o th e r wi s e  b e  i n cur r ed  

o r  i mp o se d .  
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GAAD  Ch i ld  Abu se  GAAD -3  

 M obi l e  Cr i s i s  He l p l i n e  

 C r i s i s  su pp or t  f o r  Ka ns as  f a m i l i e s  a nd  ch i ld r en  t o  r e s o l ve  an  e mo t i on a l ,  

p s ych i a t r i c ,  o r  beh av i o r a l  h ea l t h  c r i s i s  i s  a va i l a b l e  t h r ou gh  t he  De pa r t men t  o f  

Ch i ld r en  a nd  F a mi l i e s  M obi l e  Cr i s i s  He l p l i ne ,  1 -8 3 3 -4 41 -2 2 40 ,  i nc l ud i n g :  

  P ro b le m s o l v in g  t o  r e so l ve  b eh a vi o ra l  h ea l t h  c r i s i s ;  

  Ref e r r a l  t o  co mmu n i t y  r e so urc es  o r  r e co mme n d a t i on  t o  en ga ge  i n  

s t ab i l i za t i o n  se r v i c es ;  

  In -p e r s on  s up por t  v i a  mo b i l e  c r i s i s  r e s pon se ;  a nd   

  Co nta c t i n g  mo bi l e  c r i s i s  r e s p ons e  u n i t  t o  a s s i s t  i n  e merge n c y 

s i t ua t i o ns .  

 S e r v i c es  a r e  a va i l a b l e  t o  a l l  K ans an s  2 0  ye a r s  o r  yo un ger  i n c lud in g  a n yon e  

i n  f os t e r  ca r e  o r  fo rme r l y  i n  f os t e r  ca r e .  

An nu a l  T r a in i n g  

 An nu a l  t r a i n i n g  fo r  a l l  s ch oo l  e mp l o yee s  on  c h i l d  ab us e  an d  n e gl ec t  

r ep or t i n g  r e qu i r e me n t s  s ha l l  b e  p r o vi de d ,  a nd  d oc u me nta t i on  o f  t h e  t r a i n in g  sha l l  

b e  ma in t a i ned .  

 

Ap pr o ve d :   5 /1 0 / 20 21 ;  12 / 13 /2 02 1  

K AS B Rec o mme n da t io n  -  2 / 98 ;  4 / 07 ;  6 /0 7 ;  1 1 /1 0 ;  8 / 12 ;  1 0 / 12 ;  1 1 /1 2 ;  

6 /2 0 ;1 2 /2 1  
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GAAE  Bu l ly i n g  by  Sta f f  (Se e  E BC,  GAAB,  J DD,  J DDC,  an d  K GC)   GAAE  

 T h e  bo a rd  o f  ed uca t io n  p r oh i b i t s  bu l l y i n g  i n  a n y  f o r m b y  a n y  s t ud en t ,  s t a f f  

me mb e r ,  o r  p a re n t  t owar ds  a  s t ude n t  o r  a  s t a f f  me mb er  o n  o r  wh i l e  us i n g  s ch oo l  

p ro pe r t y ,  i n  a  s ch oo l  ve h i c l e  o r  a t  a  s c h oo l - s po ns ore d  ac t i v i t y  o r  e ve n t .   Fo r  t he  

p u r po ses  o f  t h i s  p o l i c y ,  t he  t e r m “ bu l l y ing”  s ha l l  ha ve  t h e  me a n i n g  a sc r i be d  t o  i t  

i n  Ka ns as  l a w .    

 T h e  ad mi n i s t r a t i on  sh a l l  p ro pos e ,  an d  t he  b oa r d  sh a l l  r e v i e w  an d  a ppr o ve  

a  p l a n  t o  ad dre s s  bu l ly i n g  a s  p r oh i b i t e d  h e r e in .   T he  p l a n  s ha l l  i nc l ude  p r o vi s io ns  

f o r  t he  t r a in i n g  a nd  e du ca t i on  o f  s t a f f  memb e r s .  

 S t a f f  me mb er s  who  bu l l y  o the r s  i n  v i o l a t i o n  o f  t h i s  p o l i c y  ma y  b e  su b j ec t  

t o  d i sc i p l i n a r y  ac t i on ,  up  t o  a nd  i nc l ud in g  s us pe ns i on  a nd /o r  t e r min a t i on .   I f  

a pp ro pr i a t e ,  s t a f f  memb e r s  wh o  v io l a t e  t he  b u l l y in g  p r oh i b i t i on  s ha l l  be  r ep or t ed  

t o  l oc a l  l a w en f o rc eme n t .  

 

Ap pr o ve d :   5 /1 0 / 20 21  

K AS B Rec o mme n da t io n  –  6 / 08 ;  6 /1 3 ;  12 /15 ;  3 /2 1  
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GAAF  Emergency Safety Interventions GAAF 

 (See GAO, JRB, JQ, and KN) 

 The board of education is committed to limiting the use of Emergency Safety Intervention (“ESI”), 

such as seclusion and restraint, with all students.  Seclusion and restraint shall be used only when a student's 

conduct necessitates the use of an emergency safety intervention as defined below.  The board of education 

encourages all employees to utilize other behavioral management tools, including prevention techniques, 

de-escalation techniques, and positive behavioral intervention strategies.   

 This policy shall be made available on the district website with links to the policy available on any 

individual school pages.  In addition, this policy shall be included in at least one of the following: each 

school’s code of conduct, school safety plan, or student handbook.  Notice of the online availability of this 

policy shall be provided to parents during enrollment each year.   

Definitions 

 “Area of purposeful isolation” means any separate space, regardless of any other use of that space, 

other than an open hallway or similarly open environment. 

 “Campus police officer” means a school security officer designated by the board of education of 

any school district pursuant to K.S.A. 72-6146, and amendments thereto. 

 “Chemical Restraint” means the use of medication to control a student’s violent physical behavior 

or restrict a student’s freedom of movement. 

 “Emergency Safety Intervention” is the use of seclusion or physical restraint but does not include 

physical escort or the use of time-out. 

 “Incident” means each occurrence of the use of an emergency safety intervention. 

 “Law enforcement officer” and “police officer” mean a full-time or part-time salaried officer or 

employee of the state, a county, or a city, whose duties include the prevention or detection of crime and the 

enforcement of criminal or traffic law of this state or any Kansas municipality. This term includes a campus 

police officer. 

 “Legitimate law enforcement purpose” means a goal within the lawful authority of an officer that 

is to be achieved through methods or conduct condoned by the officer’s appointing authority. 

 “Mechanical Restraint” means any device or object used to limit a student’s movement. 

 “Parent” means:  

 a natural parent; 

 an adoptive parent;  

 a person acting as a parent as defined in K.S.A. 72-3122(d)(2), and amendments thereto;  
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GAAF   Emergency Safety Interventions GAAF-2 

 a legal guardian;  

 an education advocate for a student with an exceptionality;  

 a foster parent, unless the student is a child with an exceptionality; or  

 a student who has reached the age of majority or is an emancipated minor. 

 “Physical Escort” means the temporary touching or holding the hand, wrist, arm, shoulder, or back 

of a student who is acting out for the purpose of inducing the student to walk to a safe location. 

 “Physical Restraint” means bodily force used to substantially limit a student’s movement, except 

that consensual, solicited, or unintentional contact and contact to provide comfort, assistance, or instruction 

shall not be deemed to be physical restraint. 

 “Purposefully isolate” when used regarding a student, means that school personnel are not 

meaningfully engaging with the student to provide instruction and any one of the following occurs: 

1. Removal of the student from the learning environment by school personnel; 

2. Separation of the student from all or most peers and adults in the learning environment by 

school personnel; or 

3. Placement of the student within an area of purposeful isolation by school personnel. 

 “School resource officer” means a law enforcement officer or police officer employed by a local 

law enforcement agency who is assigned to a district through an agreement between the local law 

enforcement agency and the district. 

 “School security officer” means a person who is employed by a board of education of any school 

district for the purpose of aiding and supplementing state and local law enforcement agencies in which the 

school district is located but is not a law enforcement officer or police officer. 

 “Seclusion” means placement of a student for any reason other than for in-school suspension, 

detention, or any other appropriate disciplinary measure in a location where both of the following conditions 

are met:  

 School personnel purposefully isolate the student; and  

 the student is prevented from leaving or has reason to believe, that the student will be prevented 

from leaving the area of purposeful isolation.   

 “Time-out” means a behavioral intervention in which a student is temporarily removed from a 

learning activity without being secluded. 

Prohibited Types of Restraint 

 All staff members are prohibited from engaging in the following actions with all students: 
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Emergency Safety Interventions GAAF-3 

 Using face-down (prone) physical restraint; 

 Using face-up (supine) physical restraint; 

 Using physical restraint that obstructs the student’s airway; 

 Using physical restraint that impacts a student’s primary mode of communication; 

 Using chemical restraint, except as prescribed treatments for a student’s medical or psychiatric 

condition by a person appropriately licensed to issue such treatments; and 

 Use of mechanical restraint, except: 

o Protective or stabilizing devices required by law or used in accordance with an order from 

a person appropriately licensed to issue the order for the device; 

o Any device used by a certified law enforcement officer to carry out law enforcement duties; 

or 

o Seatbelts and other safety equipment when used to secure students during transportation. 

Use of Emergency Safety Interventions 

 ESI shall be used only when a student presents a reasonable and immediate danger of physical harm 

to such student or others with the present ability to affect physical harm.  Less restrictive alternatives to 

ESI, such as positive behavior interventions support, shall be deemed inappropriate or ineffective under the 

circumstances by the school employee witnessing the student’s behavior prior to the use of any ESI.  The 

use of ESI shall cease as soon as the immediate danger of physical harm ceases to exist.  Violent action that 

is destructive of property may necessitate the use of an ESI.  Use of an ESI for purposes of discipline, 

punishment, or for the convenience of a school employee shall not meet the standard of immediate danger 

of physical harm. 

ESI Restrictions 

 A student shall not be subjected to ESI if the student is known to have a medical condition that 

could put the student in mental or physical danger as a result of ESI.  The existence of such medical 

condition shall be indicated in a written statement from the student’s licensed health care provider, a copy 

of which has been provided to the school and placed in the student’s file.  

 Such written statement shall include an explanation of the student’s diagnosis, a list of any reasons 

why ESI would put the student in mental or physical danger, and any suggested alternatives to ESI. In spite 

of the provisions of this subsection, a student may be subjected to ESI if not subjecting the student to ESI 

would result in significant physical harm to the student or others. 
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GAAF  Emergency Safety Interventions GAAF-4 

Use of Seclusion 

 When a student is placed in seclusion, a school employee shall see and hear the student at all times.  

The presence of another person in the area of purposeful isolation or observing the student from outside the 

area of purposeful isolation shall not create an exemption from otherwise reporting the incident as seclusion. 

When a student is placed in or otherwise directed to an area of purposeful isolation, the student shall have 

reason to believe that the student is prevented from leaving. 

 If the area of purposeful isolation is equipped with a locking door designed to prevent a student 

from leaving the area of purposeful isolation, the door shall be designed to ensure that the lock automatically 

disengages when the school employee viewing the student walks away from the area of purposeful isolation, 

or in case of emergency, such as fire or severe weather. 

 An area of purposeful isolation shall be a safe place with proportional and similar characteristics 

as those of rooms where students frequent.  Such area shall be free of any condition that could be a danger 

to the student, well-ventilated, and sufficiently lighted. 

Training 

 All staff members shall be trained regarding the use of positive behavioral intervention strategies, 

de-escalation techniques, and prevention techniques.  Such training shall be consistent with nationally 

recognized training programs on ESI.  The intensity of the training provided will depend upon the 

employee’s position.  Administrators, licensed staff members, and other staff deemed most likely to need 

to restrain a student will be provided more intense training than staff who do not work directly with students 

in the classroom.  District and building administration shall make the determination of the intensity of 

training required by each position. 

 Each school building shall maintain written or electronic documentation regarding the training that 

was provided and a list of participants, which shall be made available for inspection by the state board of 

education upon request. 

Notification and Documentation 

 The principal or designee shall notify the parent the same day as an incident.  The same-day 

notification requirement of this subsection shall be deemed satisfied if the school attempts at least two 

methods of contacting the parent. A parent may designate a preferred method of contact to receive the same-

day notification. Also, a parent may agree, in writing, to receive only one same-day notification from the 

school for multiple incidents occurring on the same day.   

 Documentation of the ESI used shall be completed and provided to the student’s parents no later 

than the school day following the day of the incident.  Such written documentation shall include:  
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GAAF  Emergency Safety Interventions GAAF-5 

A. The events leading up to the incident;  

B. student behaviors that necessitated the ESI;  

C. steps taken to transition the student back into the educational setting;  

D. the date and time the incident occurred, the type of ESI used, the duration of the ESI, and the 

school personnel who used or supervised the ESI;  

E. space or an additional form for parents to provide feedback or comments to the school regarding 

the incident;  

F. a statement that invites and strongly encourages parents to schedule a meeting to discuss the 

incident and how to prevent future incidents; and  

G. email and phone information for the parent to contact the school to schedule the ESI meeting. 

Schools may group incidents together when documenting the items in subparagraphs (A), (B) 

and (C) if the triggering issue necessitating the ESIs is the same. 

 The parent shall be provided the following information after the first and each subsequent incident 

during each school year:  

 A copy of this policy which indicates when ESI can be used;  

 a flyer on the parent’s rights;  

 information on the parent’s right to file a complaint through the local dispute resolution process 

(which is set forth in this policy) and the complaint process of the state board of education; and  

 information that will assist the parent in navigating the complaint process, including contact 

information for Families Together and the Disability Rights Center of Kansas.   

 Upon the first occurrence of an incident of ESI, the foregoing information shall be provided in 

printed form or, upon the parent’s written request, by email. Upon the occurrence of a second or subsequent 

incident, the parent shall be provided with a full and direct website address containing such information. 

Law Enforcement, School Resource, and Campus Security Officers 

 Campus police officers and school resource officers shall be exempt from the requirements of this 

policy when engaged in an activity that has a legitimate law enforcement purpose.  School security officers 

shall not be exempt from the requirements of this policy. 

 If a school is aware that a law enforcement officer or school resource officer has used seclusion, 

physical restraint, or mechanical restraint on a student, the school shall notify the parent the same day  
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GAAF   Emergency Safety Interventions GAAF-6 

using the parent’s preferred method of contact. A school shall not be required to provide written 

documentation to a parent, as set forth above, regarding law enforcement use of an emergency safety 

intervention, or report to the state department of education any law enforcement use of an emergency safety 

intervention. For purposes of this subsection, mechanical restraint includes, but is not limited to, the use of 

handcuffs. 

Documentation of ESI Incidents 

 Except as specified above with regard to law enforcement or school resource officer use of 

emergency safety interventions, each building shall maintain documentation any time ESI is used with a 

student.  The documentation shall include all of the following: 

 Date and time of the ESI, 

 Type of ESI, 

 Length of time the ESI was used,  

 School personnel who participated in or supervised the ESI, 

 Whether the student had an individualized education program at the time of the incident,  

 Whether the student had a section 504 plan at the time of the incident, and  

 Whether the student had a behavior intervention plan at the time of the incident. 

 All such documentation shall be provided to the building principal, who shall be responsible for 

providing copies of such documentation to the superintendent or the superintendent’s designee on at least 

a biannual basis.  At least once per school year, each building principal or designee shall review the 

documentation of ESI incidents with appropriate staff members to consider the appropriateness of the use 

of ESI in those instances. 

Reporting Data 

 District administration shall report ESI data to the state department of education as required. 

Parent Right to Meeting on ESI Use 

 After each incident, a parent may request a meeting with the school to discuss and debrief the 

incident. A parent may request such meeting verbally, in writing, or by electronic means. A school shall 

hold a meeting requested under this subsection within 10 school days of the parent’s request. The focus of 

any such meeting shall be to discuss proactive ways to prevent the need for emergency safety interventions 

and to reduce incidents in the future. 
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GAAF  Emergency Safety Interventions GAAF-7 

 For a student with an IEP or a Section 504 plan, such student’s IEP team or Section 504 plan team 

shall discuss the incident and consider the need to conduct a functional behavioral assessment, develop a 

behavior intervention plan, or amend the behavior intervention plan if already in existence. 

 For a student with a section 504 plan, such student’s section 504 plan team shall discuss and 

consider the need for a special education evaluation.  For students who have an individualized education 

program and are placed in a private school by a parent, a meeting called under this subsection shall include 

the parent and the private school, who shall consider whether the parent should request an individualized 

education program team meeting. If the parent requests an individualized education program team meeting, 

the private school shall help facilitate such meeting. 

 For a student without an IEP or Section 504 plan, the school staff and the parent shall discuss the 

incident and consider the appropriateness of a referral for a special education evaluation, the need for a 

functional behavioral assessment, or the need for a behavior intervention plan.  Any such meeting shall 

include the student’s parent, a school administrator for the school the student attends, one of the student’s 

teachers, a school employee involved in the incident, and any other school employees designated by the 

school administrator as appropriate for such meeting. 

 The student who is the subject of such meetings shall be invited to attend the meeting at the 

discretion of the parent.  The time for calling such a meeting may be extended beyond the 10-day limit if 

the parent of the student is unable to attend within that time period.  Nothing in this section shall be 

construed to prohibit the development and implementation of a functional behavior assessment or a 

behavior intervention plan for any student if such student would benefit from such measures. 

Local Dispute Resolution Process 

 If a parent believes that an emergency safety intervention has been used on the parent’s child in 

violation of state law or board policy, the parent may file a complaint as specified below. 

 The board of education encourages parents to attempt to resolve issues relating to the use of ESI 

informally with the building principal and/or the superintendent before filing a formal complaint with the 

board.  Once an informal complaint is received, the administrator handling such complaint shall investigate 

such matter, as deemed appropriate by the administrator.  In the event that the complaint is resolved 

informally, the administrator must provide a written report of the informal resolution to the superintendent 

and the parents and retain a copy of the report at the school.  The superintendent will share the informal 

resolution with the board of education and provide a copy to the state department of education. 
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GAAF  Emergency Safety Interventions GAAF-8 

 If the issues are not resolved informally with the building principal and/or the superintendent, the 

parents may submit a formal written complaint to the board of education by providing a copy of the 

complaint to the clerk of the board and the superintendent within thirty (30) days after the parent is informed 

of the incident. 

 Upon receipt of a formal written complaint, the board president shall assign an investigator to 

review the complaint and report findings to the board as a whole.  Such investigator may be a board member, 

a school administrator selected by the board, or a board attorney.  Such investigator shall be informed of 

the obligation to maintain confidentiality of student records and shall report the findings of fact and 

recommended corrective action, if any, to the board in executive session. 

 Any such investigation must be completed within thirty (30) days of receipt of the formal written 

complaint by the board clerk and superintendent.  On or before the 30th day after receipt of the written 

complaint, the board shall adopt written findings of fact and, if necessary, appropriate corrective action.  A 

copy of the written findings of fact and any corrective action adopted by the board shall only be provided 

to the parents, the school, and the state department of education and shall be mailed to the parents and the 

state department within 30 days of the board’s receipt of the formal complaint.   

 If desired, a parent may file a complaint under the state board of education administrative review 

process within thirty (30) days from the date a final decision is issued pursuant to the local dispute resolution 

process. 

 

Ap pr o ve d :   5/10/2021; 8/14/2023 

K AS B Rec o mme n da t io n  –  6 / 13 ;  12 / 13 ;  6 /15 ;  6 /1 6 ;  6 / 18 ;  1 2 / 18 ;  3 / 21 ;  6 /2 3  
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GACA  P o s i t i o ns  ( Se e  CD an d  GACB)  GACA  

 Ne w e mpl o yme nt  po s i t i on s  s ha l l  be  au th or i zed  b y  t h e  bo a r d .   T he  

s up e r i n t e nde n t  sh a l l  p r e pa re  fo r  boa rd  app ro va l  a  co mp re hen s i ve  l i s t  o f  a l l  ne w 

p os i t i o ns ,  t o ge t he r  w i t h  t he i r  qu a l i f i ca t i ons ,  d u t i e s ,  a nd  r e s po ns i b i l i t i e s ,  f o r  

b oa rd  c ons i de ra t i on .   

 

Ap pr o ve d :   5/10/2021 

K AS B Rec o mme n da t io n  -  2 / 98 ;  4 / 07 ;  12 / 18 ;  3 /2 1  
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GACB  J o b  De sc r ip t io ns  ( Se e  CD an d  GACA)  GACB  

 T h e  su pe r i n t e nd en t  sh a l l  d e ve lo p  a  j ob  de sc r i p t i on  f o r  e ach  ca t e gor y  of  

e mp lo ye e .   Af t e r  b oa r d  a ppr o va l  o f  a n y  n ew  o r  r e vi sed  j ob  d es c r i p t i ons ,  t he y  wi l l  

b e  dee me d  i n  e f f e c t ,  s ha l l  be  f i l e d  wi th  t h e  c l e r k ,  an d  may  b e  p ub l i sh ed  i n  

h an db oo ks .  

 

Ap pr o ve d :   5/10/2021 

K AS B Rec o mme n da t io n  -  2 / 98 ;  4 / 07 ;  6 /1 9 ;  3 / 21  
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GACC  Re cr ui tme nt  a n d  Hir i n g  GACC  

 Re c ru i t me n t  

 T h e  bo a rd  d e l e ga t e s  r ec r u i t i n g  a u th or i t y  t o  t h e  su pe r i n t en de n t .   In  

c a r r y in g  o u t  t h i s  r e sp o ns ib i l i t y ,  t he  su pe r i n t e nd en t  ma y  in vo l ve  ad mi n i s t r a t o r s  

a nd  o the r  e mpl o yees .  

 H i r i n g  

 T h e  boa rd  s ha l l  a ppro ve  t he  h i r i n g  o f  a l l  e mp lo ye es .   No  s t a f f  me mb e r ’ s  

e mp lo yme n t  i s  o f f i c i a l  u n t i l  t h e  c on t r ac t  o r  o t he r  do cu me nt  i s  s i gned  b y  t he  

c an d id a t e  a nd  a ppr o ve d  b y  t he  b oa r d .  

 H i r i n g  s eq uen ce  

  Co ndi t i o na l  o f f e r  o f  e mp l o yme nt  i s  ex t en de d  t o  t h e  ca nd i da t e  i n  wr i t i n g  

s ub j ec t  t o  r e voc a t ion  o r ,  i f  p r o v i s i ona l  e mpl o yme nt  ha s  a l r ead y  be gun ,  

t e r min a t io n  o f  e mpl o yme nt  ba se d  up on  uns a t i s f ac t o r y  r e s u l t s  o f  an y  

r e f e r en ce  an d /o r  backgr o u nd  c hec ks  p e r fo r me d ;  

  Wr i t t e n  acc ep t an ce  by  t he  ca nd ida t e  i s  r ec e i ved ;  

  Co nt r ac t  o r  o th e r  a pp ro pr i a t e  d oc u men t  s en t  t o  t he  can d i da t e  a nd  

c an d id a t e ’ s  ac cep t anc e  s i gn i f i ed  b y  a  s i gn e d  d oc u ment  r e tu r ne d  t o  t h e  

s up e r i n t e nde n t ;  a nd  

  Ap pr o va l  o f  t he  c on t r ac t  o r  o the r  do cu men t s  b y  t he  b oa r d .  

 M an y  sc ho o l  d i s t r i c t s  ha ve  bee n  f ace d  wi t h  a n  i n c re as i n g  d i f f i cu l t y  i n  

f i nd i n g  q ua l i t y  t e ach e r s  t o  f i l l  t e ach in g  p os i t i o ns ,  e s pe c i a l l y  i n  e l ec t i ves  a nd  

r eq u i r e d  co n te n t  a r eas .  K . S . A .  7 2 -2 24 4(b )  s t a t e s  t ha t ,  “ t he  b oa rd  o f  e duc a t io n  ma y  

p a y  e mpl o yme nt  i n ce n t i ve  o r  r e t e n t i o n  b o nus es  t o  t e ac he r s . ”   US D #1 09  ha s  

a l l o t t ed  $1 0 , 00 0  to  b e  ma de  a va i l ab l e  fo r  r e t en t i on  an d  ince n t i ve  b on us es  t o  

t e ac he r s  i n  t he  d i s t r i c t  wi t h  a  l i mi t  o f  $ 2 ,5 0 0  pe r  i n d i v id ua l .  
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GACC  Re cr ui tme nt  a n d  Hir i n g  GACC -2  

 

Ap pr o ve d :   5/10/2021 

K AS B Rec o mme n da t io n  –  2 / 98 ;  6 /0 0 ;  6 / 01 ;  4 / 07 ;  6 /1 4 ;  6 / 19 ;  3 /2 1  
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GACCA   Ne p ot i sm  GACCA 

 T h e  s up e r in t en de n t  sh a l l  ma ke  r e as on ab l e  e f f o r t s  t o  de t e r mi ne  whe t he r  a  

c an d id a t e  f o r  e mpl oyme n t  i s  r e l a t ed  t o  o r  r e s i d i n g  wi th  a  bo a r d  me mb e r  o r  an  

a d min i s t r a to r  o f  t he  d i s t r i c t .   I f  a  ca nd i da t e  i s  r e l a t ed  t o  o r  r e s i d in g  w i th  a  b oa r d  

me mb e r  o r  ad mi n i s t r a t o r ,  t h e  su pe r i n t e nd en t  wi l l  ma ke  t h i s  f ac t  kno wn to  t h e  

b oa rd .  

 E x cep t  i n  an  e me r gen c y  o r  i n  t h e  c as e  t he  i nd i v id ua l  i s  dee me d  to  b e  t he  

mo s t  qu a l i f i ed  ca nd id a t e  fo r  t he  po s i t i on  b y  t he  b oa r d ,  t h e  boa r d  wi l l  n o t  e mpl o y  

a n yon e  who  i s  t h e  f a th e r ,  mo th e r ,  b ro t he r ,  s i s t e r ,  s po us e ,  s on ,  d au gh te r ,  s t ep -s o n ,  

s t ep -d a u gh te r ,  s on - i n - l a w ,  o r  da u gh te r - i n - l a w  o f  a n y  b oa r d  memb e r  o r  who  r e s i des  

i n  t he  h ou se ho l d  o f  an y  b oa r d  me mb e r .  

 T h i s  p ro v i s i on  sh a l l  no t  a pp l y  t o  a n y  p e r s on  wh o  h as  be en  r e gu l a r ly  

e mp lo ye d  b y  t h e  bo a r d  p r i o r  t o  t he  a do p t i on  o f  t h i s  po l i c y  o r  t o  a n y  p e r s on  wh o 

h as  bee n  r e gu l a r l y  emp l o yed  b y  t h e  b oa rd  p r i o r  t o  t he  e l ec t i on  o r  ap po i n t me n t  o f  

a  n e w bo a rd  me mb er  t o  who m th e  pe r so n  i s  r e l a t e d .  

 S u pe r v i s i on  L i mi t a t i o ns  

 No  e mp lo yee  s ha l l  d i r ec t l y  s up e r v i se  o r  be  r e sp ons ib l e  f o r  an y  po r t i o n  o f  

t he  e va lu a t i o n  o f  h i s  o r  he r  f a t he r ,  mo th e r ,  b ro t he r ,  s i s t e r ,  s pou se ,  s on ,  da u gh te r ,  

s t ep -s o n ,  s t ep -d a u gh te r ,  s on - i n - l aw ,  o r  da u gh te r - i n - l a w o r  an  i nd i v id ua l  r e s id in g  

w i t h  t he  e mp lo ye e .  

 

Ap pr o ve d :  5/10/2021 

 

K AS B Rec o mme n da t i o n  k -  2 /9 8 ;  6 /0 7 ;  4 / 13 ;  6 /1 9 ;  3 / 21  
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GACD  Empl oym en t  E l ig i b i l i t y  Ver i f i c a t i on  ( Fo r m I -9 )  ( See  GAK)  GACD  

 A l l  d i s t r i c t  e mp lo ye es ,  a t  t he  t i me  o f  e mp lo yme n t ,  s ha l l  p r o vi de  

ve r i f i ca t i o n  o f  i de n t i t y  an d  e mpl o yme nt  s t a tus  t o  t he  s up e r in t en de n t .  

 T h e  su pe r i n t e nd en t  sh a l l  ma i n t a i n  a  f i l e  on  a l l  o f  t he  d i s t r i c t ’ s  e mp lo yee s  

h i r e d  a f t e r  No ve mb er  6 ,  1 98 6 ,  p ro v in g  t ha t  e ach  e mpl o yee  h as  ve r i f i ed  t he i r  

i de n t i t y ,  e mp lo yme n t  s t a tus ,  U . S .  c i t i ze nsh ip ,  o r  l e ga l  a l i en  s t a t us .    

F o r  a dd i t i o na l  i n fo rma t io n  see :  

h t t p : / / www.u sc i s . go v / f i l e s / na t i ve do cu me nt s / m -2 7 4 .p df  

 

Ap pr o ve d :   5 /1 0 / 20 21  

K AS B Rec o mme n da t io n  -  2 / 98 ;  4 / 07 ;  6 /0 8 ;  3 / 21  

http://www.uscis.gov/files/nativedocuments/m-274.pdf
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GACE  As s ig nme nt  a nd  Tr an s f er  GACE  

 T h e  bo a r d  r e s e r ves  t h e  r i gh t  t o  a s s i gn ,  r ea s s i gn ,  o r  t r a ns f e r  a l l  e mp l o ye es ,  

u n l e s s  o t he r wi se  p r ov i d ed  i n  t h e  ne go t i a t e d  a gr ee me n t .  

 T h e  b oa r d  ma y  d e l e ga t e  i t s  a u th or i t y  t o  a s s i gn ,  r ea s s i gn ,  o r  t r a ns f e r  a n y  o r  

a l l  e mpl o yees  t o  t he  s up e r i n t e nde n t .  

 

Ap pr o ve d :   5/10/2021 
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GAD  Emp lo yee  De ve l opme nt  Op p ort un i t i e s  GAD  

 E x cep t  a s  ma y  be  s pe c i f i ed  i n  t he  ne go t i a t ed  a gr ee me n t  c once rn i n g  s t a f f  

me mb e r s  co ve red  t he r eb y ,  a l l  p l ans  fo r  s e l f - i mp ro ve me nt  i n vo l v i n g  ex pen d i t u r e  

o f  d i s t r i c t  f u nd s  o r  wh ic h  r eq u i r e  t i me  a wa y  f r o m t he  e mp lo yee ’ s  a s s i gn ed  

r e sp on s ib i l i t i e s  sh a l l  be  a pp ro ved  i n  ad van ce  b y  t he  b oa rd .  
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GAE  Com pl a in t s  GAE  

 An y  e mpl o yee  ma y  f i l e  a  c o mpl a in t  wi th  t he i r  su pe r v i s o r  co nc e rn in g  a  

s ch oo l  ru l e ,  r e gu l a t i on ,  p o l i c y  o r  dec i s i on  t h a t  a f f ec t s  t he  e mpl o yee .   T h e  

c o mpl a in t  s ha l l  be  i n  wr i t i n g ,  f i l e d  w i th in  t e n  ( 10 )  da ys  fo l l o wi n g  th e  e vent  

c o mpl a in ed  o f ,  an d  sh a l l  s pe c i f y  t he  bas i s  o f  t he  co mp la i n t .   T h e  s upe r vi so r  sha l l  

me e t  wi t h  t h e  e mp loye e  an d  p ro v id e  a  wr i t t en  r e s po ns e  wi th i n  t en  ( 10 )  d a ys .   I f  

t he  e mp l o ye e  d i sa g re es  wi t h  t he  d ec i s io n ,  t h e  e mp lo yee  ma y  a pp ea l  t o  t he  

s up e r i n t e nde n t .   T h e  s up e r i n t e nde n t ’ s  de c i s i on  sha l l  be  f i na l .   Emp l o yee s  co ve r ed  

b y  t h e  ne go t i a t e d  a gre e me n t  sha l l  f o l l o w p ro ced ure s  ou t l i n ed  i n  t ha t  d oc u me nt .  
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GAF  S taf f -Stu de nt  Re l a t io ns   GAF  

 ( Se e  GAAC,  GAAC A J GE C,  J GE CA an d  K N)  

 S t a f f  me mb e r s  s ha l l  ma i n t a in  p ro f es s io na l  r e l a t i o nsh ips  w i t h  s tu de n t s  

wh ich  a r e  co nd uc i ve  t o  an  e f f e c t i ve  e du ca t i on a l  en v i r on me nt .   S t a f f  me mb er s  sh a l l  

n o t  ha ve  an y  i n t e r ac t i on  o f  a  r o ma n t i c  an d / o r  s ex ua l  na tu r e  w i t h  a n y s tu de n t  a t  

a n y  t i me  r e ga rd l e s s  o f  t he  s t ud en t ’ s  a ge  o r  co nse n t .  

 

Ap pr o ve d :   5/10/2021; 7/12/2021 
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GAG  Co nf l i c t  o f  I nte re s t  GAG  

 D i s t r i c t  e mp l o ye es  a r e  p ro h ib i t e d  f ro m e nga g i n g  i n  an y  ac t i v i t y  wh ic h  ma y  

c on f l i c t  wi th  o r  d e t r ac t  f ro m th e  e f f e c t i ve  pe r fo r ma n ce  o f  t he i r  d u t i e s .   No  

e mp lo ye e  wi l l  a t t e mp t ,  d u r i n g  t h e  sc ho o l  d a y  o r  on  sc ho o l  p r op e r t y ,  t o  s e l l  o r  

e nd ea vor  t o  i n f lue nce  an y  s tu de n t  o r  s ch oo l  e mpl o yee  t o  bu y  an y  p ro duc t ,  a r t i c l e ,  

i n s t r u me n t ,  s e r v i ce ,  o r  o th e r  i t e ms  whi ch  ma y  d i r ec t l y  o r  i n d i r ec t l y  be ne f i t  t he  

s ch oo l  e mp l o ye e .   No  sch oo l  e mpl o yee  wi l l  e n t e r  i n t o  a  co n t r ac t  f o r  r e mu n era t i on  

w i t h  t he  d i s t r i c t  o th e r  t h an  a  c on t r ac t  f o r  e mpl o yme nt  un l e s s  t h e  co n t r a c t  i s  

a ward ed  o n  t he  b as i s  o f  c o mp e t i t i ve  b i dd in g .  
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GAH  P a rt i c i p at io n  in  Comm un i ty  Act i v i t i e s  GAH  

 P r io r  pe r mi s s i on  mu s t  be  o b t a i ne d  f r o m t he  s upe r in t en de n t  f o r  p a r t i c ip a t i o n  

i n  an y  no n -s ch oo l  c ommu n i t y  ac t i v i t y  wh ic h  t a kes  p l ace  du r i n g  d u t y  h ou r s .  
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GAHB  P ol i t i c a l  Act iv i t i e s  GAHB  

 Ho ld i n g  P ub l i c  Of f i ce  

 S t a f f  me mb er s  e l ec t e d  o r  ap po in t ed  t o  a  p u b l i c  o f f i ce  wh i ch  r e s t r i c t s  t he  

e mp lo ye e ’ s  a b i l i t y  t o  c o mpl e t e  c on t r ac tu a l  ob l i ga t i o ns  ma y  b e  r eq u i r ed  t o  t a ke  

u n pa i d  l ea ve  fo r  a  p e r i od  o f  t i me  de t e r min ed  b y  t h e  boa rd  o r  ma y  b e  t e r min a t e d .  

 S t a f f  me mb er s  ho l d in g  a  pu b l i c  o f f i c e ,  wh ic h  i n  t he  j u d gme nt  o f  t h e  b oa rd  

i s  l e s s  t h an  f u l l - t i me ,  sha l l  r eq ues t  un pa id  l ea ve  f ro m th e  su pe r in t en de n t  a t  l ea s t  

o ne  we e k  in  a d vanc e .  

 An  e mp lo ye e  who  mu s t  be  a bs en t  f r o m sc ho o l  t o  ca r r y  o u t  t he  d u t i e s  o f  a  

p u b l i c  o f f i c e  mu s t  t a ke  a  l e a ve  o f  a bse nc e  wi th ou t  p a y  f o r  t h e  d u ra t i on  o f  t h e  

p u b l i c  o f f i ce .  

 P o l i t i ca l  Ac t i v i t y  i n  t he  S ch oo l s  

 S t a f f  me mb er s  sha l l  n o t  u se  s ch oo l  t ime ,  s c ho o l  p ro pe r t y ,  o r  s ch oo l  

e qu ip me n t  f o r  t he  pu r po se  o f  f u r t he r i n g  t h e  i n t e r e s t s  o f  a n y  po l i t i c a l  pa r t y ,  t h e  

c a mp a i gn  o f  an y  p o l i t i ca l  ca nd ida t e ,  o r  t he  a d voc ac y  o f  an y  po l i t i ca l  i s su e .  

 F o r  t he  p u r pos es  o f  t h i s  p o l i c y ,  “ad vo ca cy  o f  a n y  p o l i t i ca l  i s su e”  s ha l l  not  

b e  dee me d  to  i n c lu de  p r o v id i n g  i n f o r ma t i on  o n  e du ca t i on a l  ma t t e r s  t o  e l ec t ed  

o f f i c i a l s .   
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GAI  S o l i c i t a t io ns  ( Se e  KDC)  GAI  

 A l l  so l i c i t a t i o ns  o f  an d  b y  s t a f f  me mb e r s  d u r i n g  d u t y  h our s  a r e  p r oh ib i t ed  

w i t ho u t  p r i o r  ap pr o va l  o f  t he  a pp ro pr i a t e  s up e r v i so r .  
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GAJ Gi f t s  (S ee  J L  an d  KH)  GAJ  

 T h e  g i v i n g  o f  g i f t s  be t wee n  s tu de n t s  an d  s t a f f  me mb er s  i s  d i sco ur a ge d .   

Un les s  ap pro ve d  b y  t h e  p r inc ipa l ,  s t a f f  memb e r s  sha l l  n o t  g i ve  g i f t s  t o  a n y  s t ud en t  

o r  c l a s s  o f  s t ud en t s  wh en  the  g i f t s  a r i s e  o u t  o f  a  s ch oo l  s i t ua t i on ,  c l a s s  o r  s c ho o l -

s po ns ore d  ac t i v i t y .  

 G i f t s  t o  S t a f f  Me mb er s  

 S t a f f  me mb er s  a r e  p ro h i b i t e d  f r o m r ece i v i n g  g i f t s  f r o m ven dor s ,  s a l e s me n  

o r  o t he r  s uc h  r ep res en t a t i ves .   P r e miu ms  r e su l t i n g  f ro m s a l e s  p ro j ec t s  sp ons or ed  

b y  t h e  sch oo l  s ha l l  be co me  t he  p r op e r t y  o f  t h e  s c ho o l .  
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GAK  P er so n ne l  Rec or ds    (S ee  CE I ,  CGI ,  GACD,  GBI ,  a nd  GCI)  GAK  

 P e r so nne l  f i l e s  r eq u i r ed  b y  t h e  d i s t r i c t  s ha l l  be  c onf ide n t i a l  a nd  i n  t h e  

c us t od y  o f  t he  r e co rd s  cus to d i a n  a nd / o r  t h e  su pe r i n t e nd en t .   E mp l o yees  h a ve  t h e  

r i gh t  t o  i n spe c t  t he i r  f i l e s  u po n  p ro pe r  no t i ce  u nde r  t he  s up e r v i s i on  o f  a n  

a pp ro pr i a t e  s up e r v i so r .   Al l  r ec o r ds  an d  f i l e s  ma in t a in ed  b y  t he  d i s t r i c t  s ho u ld  b e  

s c r e ene d  pe r io d i c a l l y  b y  t h e  cus to d i a n  o f  r ec o r ds .  

 A l l  p e r s on ne l  f i l e s  a nd  e va l ua t i on  do cume n t s ,  i n c lu d in g  t h os e  s to r ed  by  

e l ec t ro n i c  mea ns ,  sha l l  be  a deq ua t e l y  s ecu re d .  

 Re qu es t s  f o r  Re fe r enc es  

 Un les s  o th e r wi se  p rov i d ed  b y  l a w ,  a  r eq ue s t  b y  a  t h i rd  pa r t y  fo r  r e l e ase  o f  

a n y  p e r s on ne l  r e co rd  sh a l l  r e qu i r e  t he  wr i t t en  c ons en t  o f  t he  emp l o yee ,  an d  sh a l l  

b e  s ub mi t t ed  t o  t he  r e co r ds  cus to d i a n  who  sh a l l  r e sp on d  t o  t he  r eq ue s t  a s  t he  l a w 

a l l o ws .  

 Up on  r ec e ip t  o f  a  wr i t t en  r eq ues t  d i s t r i c t  o f f i c i a l s  ma y  p ro v i de  i n fo r ma t i on  

r e ga rd i n g  pa s t  an d  p re se n t  e mp lo ye es  t o  p ro sp ec t i ve  e mpl o ye r s  i n  c o mpl i an ce  wi th  

c u r r en t  l a w .   In fo r ma t io n  t ha t  ma y  be  p ro v i de d  wi l l  i nc l ude :  

  e mp lo yme n t  da t e ( s ) ;  

  j ob  d esc r ip t i on  a nd  du t i e s  wh i l e  i n  t he  d i s t r i c t ’ s  e mp l o y;  

  l a s t  s a l a r y  o r  wa ge ;  

  wa ge  h i s to r y ;  

  wh eth e r  t h e  e mpl o yee  wa s  vo l un t a r i l y  o r  i n vo l un t a r i l y  r e l ease d  f ro m 

s e r v i ce  a nd  t h e  r ea son s  fo r  t he  s e pa r a t i o n ;  

  wr i t t en  e mp lo yee  eva l ua t i ons  wh i ch  we re  co nd uc t e d  p r i o r  t o  t he  

e mp lo ye e ' s  s e pa r a t i on  f r o m t he  e mp lo ye r  an d  t o  wh ic h  a n  emp l o yee  

s ha l l  be  g i ve n  a  c op y  u po n  r eq ues t .  
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GAK  P er so n ne l  Rec or d s  GAK - 2  

Immu n i t y  P r o v ide d  

Un les s  o t he r wi se  p rov i d ed  b y  l a w,  an  e mp l o ye r  wh o  r e sp on ds  i n  wr i t i n g  t o  

a  wr i t t en  r e qu es t  c on ce r n i n g  a  c u r r e n t  o r  f o r mer  e mp lo ye e  f r o m a  p ro sp ec t i ve  

e mp lo ye r  o f  t ha t  e mp lo yee  s ha l l  b e  a bs o l u t e l y  i mmu n e  f r o m c i v i l  l i a b i l i t y  fo r  

d i sc l os u re  o f  t he  i n fo r ma t i on  no t ed  ea r l i e r  i n  t h i s  p o l i c y  t o  wh ich  an  e mpl o yee  

ma y  h a ve  ac ces s .  

P ro h ib i t i o n  o n  Ai d ing  a nd  Ab e t t i n g  S ex ua l  Ab us e  

P ur su an t  t o  t h e  f e de ra l  E ve r y  S t u den t  S ucc ee ds  Ac t ,  t h e  b oa r d  p ro h ib i t s  t he  

b oa rd ,  i nd i v i du a l  boa rd  me mb er s ,  an d  any  i nd i v i dua l  o r  en t i t y  wh o  i s  a  d i s t r i c t  

e mp lo ye e ,  c on t r ac t o r ,  o r  a ge n t  f ro m as s i s t i n g  a  d i s t r i c t  e mp loye e ,  co n t r a c to r ,  o r  

a ge n t  i n  o b t a i n in g  a  n e w  j ob  i f  t he  bo a rd ,  i nd i v i dua l ,  o r  e n t i t y  kn o ws ,  o r  h as  

p ro ba b le  ca use  t o  b e l i e ve ,  t ha t  s uch  s ch oo l  e mpl o ye e ,  c on t r ac to r ,  o r  a ge n t  en ga ged  

i n  s ex ua l  mi sc on du c t  r e ga r d in g  a  min or  o r  s t ude n t  i n  v i o l a t i on  o f  t he  l a w.   For  

t he  pu r po se s  o f  t h i s  p o l i c y ,  i t  sh a l l  no t  be  de e me d  a s s i s t i n g  i n  o b t a i n i n g  a  n e w 

j ob  i f  t h e  a f o r e men t io ne d  in d i v id ua l s  o r  e n t i t i e s  pa r t i c ip a t e  i n  t he  ro u t in e  

t r an s mis s i on  o f  a d min i s t r a t i ve  a nd  p e r s onn e l  f i l e s  i n  acc or da nce  wi t h  l a w  a nd  t h i s  

p o l i c y ,  
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GAL  S a l ar y  De d uct i o ns  (F L S A)  (S ee  GAOF)  GAL  

 T h e  d i s t r i c t  sh a l l  c omp l y  w i th  t he  sa l a r y  b as i s  r eq u i r e men t s  o f  t h e  Fa i r   

L a bor  S t an da rds  Ac t  ( F LS A) .   T h e  bo a rd  p ro h ib i t s  a l l  ma na ge r s  f ro m ma k i n g  an y 

i mp ro pe r  ded uc t io ns  f r o m th e  sa l a r i e s  o f  e xe mp t  e mpl o yee s .   E mp l o yees  s ha l l  be  

ma d e  a wa re  o f  t h i s  po l i c y .  

 I f  a n  e mp lo ye e  be l i eve s  t ha t  a n  i mp ro pe r  d ed uc t i o n  ha s  be en  ma de  t o  h i s  o r  

h e r  s a l a r y ,  t h e  e mp loye e  sh ou l d  i mme d ia t e l y  r ep or t  t h i s  i n f o rma t io n  t o  h i s  o r  he r  

d i r e c t  su pe r v i s o r ,  o r  t o  t he  b u i l d in g  p r i nc i pa l  o r  s up e r i n t e nde n t .  

 Re por t s  o f  i mp r ope r  d ed uc t i on s  sh a l l  b e  p ro mp t l y  i n ves t i ga t e d .   I f  i t  i s  

d e t e r min ed  th a t  a n  i mp ro pe r  ded uc t io n  h as  o cc ur r e d ,  t he  emp l o yee  s ha l l  be  

p ro mp t l y  r e i mb ur s ed  fo r  a n y  i mp ro pe r  d ed uc t io n  ma de .  
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GAM  P ers on a l  Ap pe ar anc e  GAM 

 Ap pr opr i a t e  d r e s s  an d  pe r so na l  ap pe a ran ce  i s  e s s en t i a l  f o r  a l l  d i s t r i c t  

e mp lo ye es .  
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GAN  Tr av e l  Exp en ses  ( See  BBBF ,  CG,  CEF ,  GBRC a nd  GCA)  GAN  

 T h e  b oa r d  s ha l l  p r ov i d e  r e i mb ur se me n t  f o r  e xp en ses  i nc ur r e d  i n  t r a ve l  

r e l a t ed  t o  t he  du t i e s  o f  t he  d i s t r i c t ’ s  e mp lo ye es  wh en  a ppr o ved  in  ad van ce  b y  t h e  

s up e r i n t e nde n t .   Mo de  o f  t r a ve l  wi l l  b e  bas ed  on ,  b u t  no t  l i mi t ed  t o ,  t h e  

a va i l ab i l i t y  o f  t r ans po r t a t i on ,  d i s t an ce  and  n u mb er  o f  pe r so ns  t r a ve l i n g  t o ge th e r .   

A  f i r s t  c l a s s  a i r  f a r e  w i l l  b e  r e i mb ur sed  on l y  whe n  co ac h  spa ce  i s  no t  a va i l ab l e .   

 Re qu es t s  f o r  r e i mb ur s e me n t  sh a l l  ha ve  t he  fo l l o wi n g  a t t ac he d :   r e ce i p t s  fo r  

t r an sp or t a t i o n ,  pa r k in g ,  ho t e l s  o r  mot e l s ,  me a l s  a nd  o t he r  ex pe ns es  fo r  wh i ch  

r ece i p t s  a r e  o rd i na r i l y  a va i l ab l e .   Fo r  t he  a u th or i zed  us e  o f  a  p e r s on a l  ca r ,  

i nc l ud i n g  a pp ro ve d  t r a ve l  be t ween  bu i ld in gs ,  s t a f f  me mb er s  sh a l l  b e  r e i mb u r se d  

a t  a  mi l ea ge  r a t e  e s t a b l i s he d  b y  t he  b oa rd .  

 

Ap pr o ve d :  5 / 10 / 20 2 1  
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GANA Expe ns e  Re im bu rsem en t  an d  Cre di t  Ca rd s  ( Se e  CE F an d  GAN)   GANA 

 No n -a d mi n i s t r a t i ve  s t a f f  u s e  o f  a  d i s t r i c t  c r ed i t  c a rd ,  i f  a u th or i ze d  b y  t he  

s t a f f  me mb er ’ s  i mme dia t e  su pe r v i s o r ,  sh a l l  b e  co nf i ned  t o  n ece s sa r y  sc ho ol  

b us i ne s s  an d  sh a l l  be  s ub j ec t  t o  a n y  gu id e l i nes  f o r  su ch  us e  e s t ab l i sh ed  b y  t he  

b oa rd  o r  d i s t r i c t  ad mi n i s t r a t i o n .   Un le s s  o t he r wi se  sp ec i f i ed  i n  gu i de l i nes  

e s t a b l i s he d  pu r s uan t  t o  t h i s  po l i c y ,  s t a f f  me mb e r s  sh a l l  r e t a in  a n y  r ece i p t ( s )  f o r  

d i s t r i c t  c r ed i t  c a rd  ex pe nd i tu r e ( s )  an d  s ha l l  p r o v ide  t h e m to  t h e  s t a f f  me mb e r ’s  

i mme d ia t e  su pe r v i s o r  a s  s oo n  a s  p r ac t i ca b l e  fo l l o wi n g  th e  exp en d i t u r e .    

 T h e  su pe r i n t e nd en t  ma y  d e s i gna t e  a d min i s t r a t i ve  an d  o t he r  s t a f f  me mb er s  

t o  who m a  d i s t r i c t  c r e d i t  c a rd  wi l l  be  i s sue d .   T h e  bo a rd  sh a l l  a nn ua l l y  p r e s c r ib e  

l i mi t s  a nd  r e s t r i c t i ons  on  t he  us e  o f  d i s t r i c t  c r e d i t  c a rd s  a nd  s ha l l  mo n i to r  mo n t h l y  

r ece i p t s  a nd  r e i mb ur s e me n t  e xp en ses .   In  n o  cas e  wi l l  c r ed i t  ca rd  ex pe nd i t u r e s  i n  

e xc es s  o f  $ 10 0 . 00  i n  on e  mo nt h  be  au th or i ze d  f o r  an y  no n -a dmi n i s t r a t i ve  s t a f f  

me mb e r  wi t ho u t  t he  p r io r  a pp ro va l  o f  t he  su pe r in t en den t .  

 A l l  r e ward s  po i n t s  o r  ca sh  b ac k  pa yme nt s  e a rn ed  u s in g  d i s t r i c t  c r ed i t  ca r ds  

a r e  d i s t r i c t  p ro pe r t y  a nd  sh a l l  b e  e i t he r  a pp l i e d  t o  f u t u re  d i s t r i c t  c r e d i t  c a r d  

p ur cha ses  o r  r e mi t t e d  t o  t h e  d i s t r i c t  t r ea s u re r  fo r  ac co un t i n g  an d  d ep os i t .

 Ac co un t i n gs  o f  d i s t r i c t  c r ed i t  ca r d  use  sh a l l  be  p ro v id ed  t o  t h e  bo a rd  f o r  

r e v i ew  on  a  mo n t h l y  b as i s ,  an d  a  r ec o rd  o f  d i s t r i c t  c r ed i t  ca rd  usa ge  sha l l  b e  

ma i n t a ine d .   E xpe nse s  fo r  d i s t r i c t  t r a ve l  i n  pe r so na l  ve h i c l e s  o r  ex t en de d  t r a ve l  

i nc u r r e d  i n  t he  pe r f o r ma nc e  o f  o f f i c i a l  du t i e s  sh a l l  b e  r e i mb u r sed  i n  a cco rda nc e  

w i t h  t he  p ro v i s i ons  o f  GAN.  
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GAO  M ain ta i n i ng  P ro pe r  Co ntr o l  (S ee  J GF B a nd  GAAF)  GAO  

 E ac h  e mpl o ye e  i s  r e sp o ns ib l e  fo r  ma in t a in in g  p ro pe r  c on t ro l  i n  t he  s c ho o l .   

Un les s  o the r wi se  s pec i f i e d  i n  boa rd  p o l i cy ,  an  e mp lo yee  ma y  us e  r eas on ab l e  f o r c e  

n ec es s a r y  t o  ward  o f f  an  a t t a c k ,  t o  p ro t ec t  a  s t ude n t  o r  an o th e r  p e r s on ,  o r  t o  que l l  

a  d i s t u rb anc e  whic h  t h r e a t e ns  ph ys i ca l  i n j u r y  t o  o th e r s .  
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GAO A   Dru g-F re e  W or k plac e  (S ee  L DD)  GAO A 

 M a in t a in i n g  a  d ru g - f r ee  wor kp la ce  i s  i mp or t an t  i n  e s t ab l i s h in g  an  

a pp ro pr i a t e  l ea r n in g  e n v i ro n me nt  f o r  t he  s t ud en t s  o f  t he  d i s t r i c t .    T h e  un l awfu l  

ma n u fac t u re ,  d i s t r i bu t io n ,  s a l e ,  d i spe ns a t i on ,  p oss es s i on ,  o r  u se  o f  a  co n t r o l l e d  

s ub s t a nce  i s  p r oh ib i t e d  a t  s ch oo l ,  o n  o r  i n  s c ho o l  d i s t r i c t  p r op e r t y ;  a nd  a t  s c ho o l  

s po ns ore d  a c t i v i t i e s ,  p ro gra ms ,  an d  e ven t s .   P oss es s i on  a nd / o r  u se  o f  a  co n t r o l l e d  

s ub s t a nce  b y  a n  e mp l o yee  f o r  t he  pu rp ose s  o f  t h i s  po l i c y  sh a l l  on l y  be  pe r mi t t e d  

i f  suc h  s ub s t a nce  wa s  o b t a i ne d  d i r ec t l y ,  o r  p u r s ua n t  t o  a  va l i d  p r e sc r ip t i o n  o r  

o rd e r  i s sue d  t h e re t o ,  f r o m a  pe r s on  l i ce ns ed  b y  t he  s t a t e  t o  d i s pe ns e ,  p r e s c r i be ,  

o r  a d mi n i s t e r  co n t ro l l e d  s ub s t a nce s  and  a n y  u se  i s  i n  acco rd anc e  wi t h  l ab e l  

d i r e c t i o ns .  

 As  a  co nd i t i on  o f  e mp lo yme n t  i n  t he  d i s t r i c t ,  e mpl o yee s  s ha l l  a b i de  b y  t he  

t e r ms  o f  t h i s  p o l i c y .  

 E mp l o yees  s ha l l  n o t  u n l awfu l l y  ma n ufa c tu re ,  d i s t r i b u t e ,  d i s pen se ,  po sse s s ,  

a nd /o r  u se  co n t r o l l e d  su bs t an ces  i n  t he  wo r kp la ce .  

 An y  e mp lo yee  wh o  i s  c on v ic t ed  u nd e r  a  c r i mi na l  d ru g  s t a t u t e  f o r  a  

v i o l a t i o n  o cc ur r i n g  a t  t he  wor kp la ce  mu s t  n o t i f y  t h e  s upe r i n t e nd en t  o f  t he  

c on v ic t i o n  w i th i n  f i ve  d a ys  a f t e r  t he  con v i c t i o n .   T h e  su pe r i n t e nde n t  s ha l l  t he n  

e ns u re  t h a t  no t i ce  o f  su ch  co n v ic t i on  i s  g i ve n  t o  an y  g ra n t i ng  a ge nc y  wi t h in  1 0  

d a ys  o f  r ec e i v in g  no t i c e  t he reo f .  

 Wi t h i n  30  da ys  a f t e r  t he  n o t i ce  o f  co nv i c t i on  i s  r ec e i ved ,  t he  s c ho ol  

d i s t r i c t  w i l l  t a ke  ap pr opr i a t e  a c t i on  wi th  t h e  e m p lo yee .   Su ch  ac t i o n  ma y  in c lu de ,  

s us pe ns i on ,  p l a ce me n t  o n  p r oba t io na r y  s t a tu s ,  o r  o t he r  d i sc i p l i na r y  ac t i o n  

i nc l ud i n g  t e r mi na t ion .   Al t e rna t i ve l y ,  o r  i n  ad d i t i on  t o  a ny  a c t i o n  sh or t  of  

t e r min a t io n ,  t he  e mp l o yee  ma y  b e  r eq u i r ed  t o  pa r t i c i pa t e  s a t i s f ac t o r i l y  i n  an  
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GAO A   Dru g-F re e  W or k plac e  GAO A-2  

a pp ro ved  d ru g  a bu se  a s s i s t an ce  o r  r eha b i l i t a t i on  p r o gr a m a s  a  c on d i t i on  o f  

c on t in ue d  e mpl o yme n t .   T h e  e mp lo yee  sha l l  be a r  t he  c os t  o f  pa r t i c i pa t i on  i n  s uc h  

p ro gra m.   E ach  e mp l o ye e  i n  t he  d i s t r i c t  sh a l l  be  g ive n  a  c op y  o f  t h i s  po l i c y .  

 T h i s  p o l i c y  i s  i n t end ed  to  i mp le me n t  t h e  r e qu i r e me n t s  o f  t he  f ede ra l  

r e gu l a t i on s  p r o mu l ga t e d  un de r  t he  Dr u g -F re e  Wo r kp lac e  Ac t  o f  1 98 8 .   I t  i s  n o t  

i n t e nde d  to  su pp l an t  o r  o th e r wi s e  d i mi n i s h  d i sc i p l i na r y  ac t i o ns  wh ic h  ma y  b e  

t a ke n  un de r  boa rd  p o l i c i e s  o r  t he  n e go t i a t e d  a gr ee me n t .  

  

 

Ap pr o ve d :   5/10/2021; 8/14/2023 
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GAOB  Dr ug -F ree  Sc ho o l s   ( Se e  J DDA a nd  L DD)  GAOB  

 T h e  pos ses s io n ,  u se ,  s a l e ,  d i s t r i bu t i on ,  o r  be i n g  u nd e r  t he  i n f lu en ce  of  

c on t ro l l ed  s ub s t a nces  a nd / o r  a l c oh o l  b y  s ch oo l  e mp lo ye es  a t  s c ho o l ;  o n ,  i n ,  o r  

wh i l e  u t i l i z i n g  sc hoo l  p ro pe r t y ;  o r  a t  s ch o o l  sp ons or ed  ac t i v i t i e s ,  p ro gr a ms ,  o r  

e ve n t s  i s  p ro h ib i t ed .  

 E mp l o yee  Con du c t  

 As  a  co nd i t i o n  o f  con t in ue d  e mp lo yme nt  i n  t h e  d i s t r i c t ,  a l l  e mp lo yee s  sh a l l  

a b i de  b y  t he  t e r ms  o f  t h i s  po l i c y .   E mpl oye e s  sh a l l  no t  ma n ufa c tu re ,  d i s t r i b u t e ,  

d i sp en se ,  p oss es s ,  u se ,  a nd / o r  be  u nd e r  t he  i n f l ue nce  o f  i l l i c i t  d ru gs ,  co n t r o l l e d  

s ub s t a nce s ,  an d / o r  a l c oh o l i c  b e ve ra ges  a t  s ch oo l ;  o n ,  i n ,  o r  wh i l e  u t i l i z i n g  sc ho ol  

p ro pe r t y ;  o r  a t  s ch oo l  s po nso red  a c t i v i t i e s ,  p r o gr a ms ,  o r  e ven t s .    

 P os se s s i on ,  u se ,  a nd /o r  b e in g  un de r  t he  i n f l ue nce  o f  a  c on t ro l l e d  s ub s t a nce  

b y  an  e mp l o ye e  fo r  t he  p u rp ose s  o f  t h i s  p o l i c y  sh a l l  on l y  be  p e r mi t t ed  i f  s uch  

s ub s t a nce  wa s :   

1 .  Ob ta i ned  d i r ec t l y  f ro m,  o r  pu r su an t  t o  a  va l i d  p r e s c r i p t i o n  o r  o r de r ,  

i s su ed  t o  s uc h  e mp l o yee  f r o m a  pe r son  l i c ens ed  b y  t he  s t a t e  t o  

d i sp en se ,  p r e sc r i be ,  o r  ad mi n i s t e r  co n t r o l l e d  su bs t an ces ;  a nd   

2 .   Us ed ,  i f  a t  a l l ,  i n  acc or dan ce  wi th  l a be l  d i r e c t i o ns .    

 Co mp l i a nc e  wi th  t h e  t e r ms  o f  t h i s  po l i c y  i s  ma nda to r y .   E mp l o yees  who  

a r e  fo un d  v io l a t i n g  t h e  t e r ms  o f  t h i s  p o l i c y  wi l l  be  r ep or t ed  t o  t he  ap pro pr i a te  

l a w  enf o rc e me n t  o f f i c e r s .   Ad d i t i o na l l y ,  a n  e mp lo yee  who  v io l a t e s  t h e  t e r ms  of  

t h i s  p o l i c y  ma y  b e  su b j ec t  t o  a n y  o r  a l l  o f  t h e  fo l l o win g  sa nc t i ons :  

1 .   S h or t  t e r m s us pen s ion  wi t h  pa y ;  

2 .   S h or t  t e r m s us pen s ion  wi t ho u t  pa y ;  

3 .   L o n g  t e r m s us pe ns i on  wi t ho u t  pa y ;  
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GAOB  Dr ug -F ree  Sc ho o l s  GAOB -2  
 

4 .   Re qu i r ed  pa r t i c i pa t i o n  i n  a  d r u g  an d  a l c oh o l  e du ca t i on ,  t r ea t me n t ,  

c ou ns e l i n g ,  o r  r eh ab i l i t a t i on  p r o gra m;  

 

5 .   T e r mi na t i on  o r  no nren e wa l  o f  e mp l o yme nt  r e l a t i o ns h ip .  

 P r io r  t o  a pp l y i n g  san c t i ons  u nd e r  t h i s  po l i c y ,  e mp lo yee s  wi l l  be  a f f o r de d  

a n y  d ue  p roc es s  r i gh t s  t o  wh i ch  t h e y  a r e  e n t i t l ed  u nd e r  t he i r  c on t r ac t s  o r  t h e  

p ro v i s i on s  o f  Kan sas  l a w .   No t h i n g  i n  t h i s  p o l i c y  i s  i n t en de d  t o  d i mi n i s h  t h e  r i gh t  

o f  t he  d i s t r i c t  t o  t a ke  a n y  o th e r  d i sc ip l i na r y  ac t i o n .   T h i s  po l i c y  i s  n o t  i n t en de d  

t o  c ha n ge  an y  r i gh t ,  d u t y ,  o r  r e s po ns i b i l i t i e s  i n  t he  c u r r en t  ne go t i a t ed  a gr ee me n t .  

 I f  i t  i s  a g ree d  t ha t  an  e mp lo yee  s ha l l  en t e r  i n t o  an d  c omp l e t e  a  d r u g  

e du ca t i on  o r  r e hab i l i t a t i o n  p ro gra m,  t he  c os t  o f  su ch  p r o gr am wi l l  b e  b o r ne  b y  

t he  e mp lo yee .   A  l i s t  o f  a r e a  d ru g  an d  a l c oh o l  co un se l i n g  an d  r e hab i l i t a t i o n  

p ro gra ms ,  a lo n g  wi t h  n a mes  an d  ad dr es s es  o f  co n t a c t  p e r s on s  fo r  t h e  p r o gr a ms ,  i s  

o n  f i l e  wi t h  t he  b oa rd  c l e r k .  

 E mp l o yees  a r e  r e s pon s ib l e  f o r  c on t ac t i n g  t he  d i r e c to r s  o f  t he  p ro gra ms  to  

d e t e r min e  t h e  c os t  an d  l en g th  o f  t he  p rogr a m a nd  fo r  en ro l l i n g  i n  t h e  p ro gra ms .   

I f  pa r t i c i pa t i o n  i n  s uc h  a  p r o gr a m i s  r eq u i r e d  a s  a  co nd i t i on  o f  co n t in ue d 

e mp lo yme n t ,  c op i e s  o f  a n y  d oc u ment a t i on  r e l a t e d  t o  e n r o l l men t  i n  a nd  a t t en dan ce  

i n  su ch  p r o gra m s ha l l  b e  ma d e  a va i l a b l e  t o  t he  b oa r d  a nd / o r  ad mi n i s t r a t i o n  up on  

r eq ues t .  

 A  co p y  o f  t h i s  p o l i c y  sh a l l  b e  p ro v id ed  t o  a l l  e mp lo yee s .  
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GAO C To ba cc o -F re e  Sc ho o l  Gr ou n ds  f or  Sta f f  GAO C 

 ( Se e  J CDAA an d  KMA)  

 

 T h e  us e ,  po sse s s i on ,  o r  p r o mot io n  o f  an y  t o ba cc o  p r od uc t  b y  s t a f f  me mb ers  

i s  p r oh i b i t ed  a t  a l l  t i me s  i n  a n y d i s t r i c t  f ac i l i t y ;  i n  s ch oo l  ve h i c l e s ;  a t  s ch oo l -

s po ns ore d  a c t i v i t i e s ,  p r o gr a ms ,  o r  e ve n t s ;  a nd  on  sc ho o l  own ed  o r  o pe ra t ed  

p ro pe r t y .   

 T h e  f o l l owin g  de f i n i t i on s  ap p l y  t o  t h i s  po l i c y .  

 “T oba cc o  p ro du c t ”  me a n s  a n y  p ro du c t  t h a t  i s  ma de  f ro m o r  d e r i ve d  f ro m 

t ob acc o ,  o r  t ha t  c on t a i ns  n i c o t i ne ,  t ha t  i s  i n t e nde d  f o r  h u ma n  c on su mp t io n  o r  i s  

l i ke l y  t o  be  co ns u me d ,  whe t he r  s mo ke d ,  h ea t ed ,  c he we d ,  abs o r bed ,  d i s s o l ved ,  

i nh a l ed ,  o r  i n ge s t e d  b y  a n y  o t he r  me an s ,  i nc l ud i n g ,  b u t  no t  l imi t ed  t o ,  e l e c t ro n i c  

n i c o t in e  de l i ve r y  s ys t e m (h e rea f t e r  “ E NDS ”) ,  c i ga re t t e s ,  c iga r s ,  p i pe  t o ba cco ,  

c he wi n g  to ba cco ,  snu f f ,  o r  s nu s .  T o bac co  p ro du c t  a l s o  me ans  a n y  c o mp one n t  o r  

a cce s s o r y  us ed  i n  t he  co ns u mpt io n  o f  a  t o ba cc o  p ro duc t ,  su ch  a s  f i l t e r s ,  r o l l i n g  

p ap e r s ,  p i pes ,  ch a r gi n g  d e vi ces ,  ca r t r i dge s ,  an d  an y  su bs t an ce  u se d  i n  E NDS ,  

wh e th e r  o r  no t  t h e y  co n ta i n  n i c o t in e .  Th i s  de f in i t i on  d oes  n o t  i nc lu de  F DA -

a pp ro ved  n i c o t i ne  r ep l ac e me n t  t h e ra p i e s  i nc l ud i n g  t r an sd e r ma l  n i c o t in e  p a t c hes ,  

n i c o t i n e  gu m,  a nd  n i c o t i ne  l o ze n ges  p r e s c r i bed  t o  t h e  e mplo ye e  b y  a  me d i ca l  

p r ac t i t i o ne r  o r  o b t a i ne d  o ve r  t h e  co un te r  a nd  u sed  i n  a cco rd anc e  wi t h  l ab e l  

r eq u i r e me n t s .  

 “ E l ec t r on i c  n i c o t i ne  d e l i ve r y  s ys t e m”  o r  “ (E NDS)”  me ans  an y  d e vi ce  t h a t  

d e l i ve r s  a  va por i ze d  so l u t i o n  ( i nc lu d in g  n i c o t in e ,  T HC,  o r  any  o t he r  su bs t an ce )  

b y  me an s  o f  c a r t r i d ge s  o r  o t he r  c he mic a l  d e l i ve r y  s ys t e ms .  S uc h  de f i n i t i on  sh a l l  

i nc l ude ,  b u t  ma y  no t  b e  l i mi t e d  t o ,  an y  e l ec t ro n i c  c i ga r e t t e ,  va pe  pen ,  h oo ka h  pe n ,  

c i ga r ,  c i ga r i l l o ,  p i pe ,  o r  pe r s o na l  va por i ze r .  E NDS a re  no t  F DA -a p p ro ve d  n i co t ine  

r ep l ace me n t  t h e ra p y  d e v i ce s .  
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GAO C To ba cc o -F re e  Sc ho o l  Gr ou n ds  f or  Sta f f  GAO C-2  

 “ Pr o mot i on ”  i n c lu des ,  b u t  i s  no t  l i mi t e d  t o ,  p ro du c t  a d ve r t i s i ng  v i a  b r a nd ed  

ge a r ,  b a gs ,  c lo t h in g ,  a n y  pe r so na l  a r t i c l e s ,  s i gn s ,  s t ru c tu res ,  ve h i c l e s ,  f l ye r s ,  or  

a n y  o the r  ma te r i a l s .  

 

Ap pr o ve d :  5/10/2021 

K AS B Rec o mme n da t io n  -  2 / 98 ;  4 / 07 ;  6 /1 3 ;  6 / 16 ;  12 / 18 ;  6 /2 0 ;  3 /2 1  
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GAO D   Dr u g  an d  A lco h o l  Te s t in g  GAO D 

 A l l  d i s t r i c t  e mp lo ye es  p e r fo r min g  j ob  fu nc t i on s  wh ich  r e qu i r e  t h e  e mpl o yee  

t o  ma i n t a i n  a  c o mme r c i a l  d r i ve r ’ s  l i ce ns e  s ha l l  be  t e s t e d  fo r  a l c oh o l  a nd  d ru gs  a s  

r eq u i r e d  b y  cu r r e n t  f e de r a l  l a w.   Bo a rd  ap pr o ved  ru l e s  an d  r egu l a t i o ns  ne ces sa r y  

t o  i mp le me n t  t he  t e s t i n g  p r o gra m sh a l l  be  o n  f i l e  w i th  t h e  c l e rk .  

 E ac h  ne w e mpl o yee  wh o  i s  r eq u i r e d  t o  un de r go  a l co h o l  a nd  d ru g  t e s t i n g  

s ha l l  be  g i ve n  a  c op y  o f  t he  ap pr opr i a t e  d i s t r i c t  r e gu l a t i on s .  

 E ac h  ne w e mpl o yee  s ha l l  b e  i n fo r med  tha t  c o mpl i an ce  wi th  t h e  r eq u i r e d  

e l e me n t s  o f  t he  t e s t i n g  p r o gra m i s  a  co nd i t i o n  o f  e mpl o yme nt  a s  a  d r i ve r  i n  t h e  

d i s t r i c t .   Al l  e mpl o ye es  sh a l l  b e  i n fo r med  o f  t h i s  po l i c y  o n  an  a nn ua l  bas i s .  

 

Ap pr o ve d :   5 /1 0 / 20 21  

K AS B Rec o mme n da t io n  -  7 / 96 ;  2 / 98 ;  4 /0 7 ;  3 / 21  
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GAO E W or ke rs  Com pe nsa t i on   (S ee  KF D)  GAO E 

 

 T h e  d i s t r i c t  wi l l  pa r t i c ip a t e  i n  wor ke r s  co mp en sa t i on  a s  r eq u i r ed  b y  

c u r r en t  s t a t u t e .   T h e  c o mbi ne d  wo r ke r s  c omp e n sa t i on  be ne f i t s  a nd  sa l a r y  r ec e i ved  

u n de r  a l l o we d  pa i d  l e a ve  s ha l l  no t  e xc eed  one  f u l l  da y ' s  p a y .  

 A l l  e mp lo yee s  o f  t he  d i s t r i c t  s ha l l  b e  co ve red  b y  wor ke r s  c o mp en sa t i on .   

W or ke r s  c o mp ens a t i o n  co ve ra ge  i s  p r ov i d ed  fo r  a l l  e mpl oye e s  r e ga rd l e s s  o f  

a s s i gn me nt ,  l e n gt h  o f  a s s i gn me nt ,  a nd /o r  h o ur s  wor ked  pe r  day .   Be ne f i t s  a r e  f o r  

p e r s on a l  i n j u r y  f r om a c c i den t  o r  i nd us t r i a l  d i s e ase s  a r i s i ng  o u t  o f  an d  i n  t h e  

c ou r se  o f  e mp l o yme nt  i n  t he  d i s t r i c t .  

 An  i n j u red  e mp l o yee  mu s t  n o t i f y  t he  de s i gna t ed  e mp lo ye r ’ s  wo r ke rs  

c o mp en sa t i on  c oor d i na t o r  o r ,  i f  t he  co or d in a to r  i s  una va i l ab l e ,  h i s  o r  he r  

s up e r v i so r  wi th i n  2 0  d a ys  o f  t he  i n j u r y  o r  wi t h in  20  da ys  o f  r e pe t i t i ve  t r a u ma  i n  

o rd e r  t o  be  e l i g i b l e  fo r  be ne f i t s .  

 T h e  wor ke r s  co mp en sa t i on  p l a n  wi l l  p r o vi de  c o ve ra ge  f o r  me d ic a l  

e xp en ses  an d  wa ges  t o  t he  ex t en t  r e qu i r ed  b y  s t a t u t e  t o  t ho se  e mpl o yees  wh o  

q ua l i f y ;  h o we ver ,  t he  a mo u n t  o f  wor ke r s  co mp e nsa t i o n  be ne f i t s  a nd  p a id  l e a ve  

b en e f i t s  sh a l l  n o t  exc ee d  a  r e gu l a r  da i l y  r a t e  o f  pa y .   An  emp l o yee  us i n g  p a id  

l e a ve  i n  c o mbi na t io n  w i th  wor ke r s  c o mp en sa t i on  wi l l  be  c ha rge d  f o r  o ne  f u l l  o r  

p a r t i a l  da y  o f  pa id  l e a ve ,  a s  p r o vi de d  fo r  i n  t he  ap p l i cab l e  l e a ve  p o l i c y  o r  t he  

n e go t i a t ed  a g ree me n t ,  f o r  ea ch  da y  o f  a bse nc e  u n t i l  t he  e mp loye e ’ s  p a id  l ea ve  i s  

e xh au s t e d .  

 An y  e mp l o ye e  wh o  i s  o f f  wor k  an d  r e ce i v i n g  wor ke r s  co mp en sa t i on  

b en e f i t s  sh a l l  b e  r e qu i r e d  t o  p ro v id e  t he  d es i gn a t e d  wor ke r s  co mp e nsa t i o n  

c oo rd i na t o r  wi t h  a  wr i t t en  d oc t o r ’ s  r e l ea se  be f o re  t h e  e mp lo ye e  i s  a l l o we d  t o  

r e tu r n  t o  wor k .   In  ad d i t i on ,  sh ou ld  t h e  emp l o yee  b e  r e l e ase d  t o  r e tu rn  t o  wor k  



©KASB. This material may be reproduced for use in USD 109.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GAO E W or ke rs  Com pe nsa t i on  GAO E-2  

b y  a  d oc t o r  a nd  f a i l  t o  do  s o ,  a l l  be ne f i t s  un de r  p a id  l e a ve  sh a l l  t e r mina t e ,  an d  

t hos e  b ene f i t s  un de r  wor ke r s  c o mpe ns a t i o n  s ha l l  be  r e s t r i c t ed  a s  p ro v id ed  b y  

c u r r en t  s t a tu t e .  

 W he ne ve r  an  e mp loye e  i s  a bse n t  f ro m wo r k  an d  i s  r ec e i v in g  wor ke r s  

c o mp en sa t i on  be ne f i t s  d ue  t o  a  wo r k - r e l a t ed  i n j u r y  o r  i s  r e ce i v i n g  d i s t r i c t  pa i d  

d i sa b i l i t y  i n s u ra nce ,  t he  e mpl o ye e  ma y  use  a va i l a b l e  pa id  l ea ve  t o  su pp l e me n t  t h e  

wo r ke r s  c o mp ens a t i on  o r  d i s t r i c t  p a id  d i s ab i l i t y  i n s u ra nce  pa yme n t s .   Wor ke r s  

c o mp en sa t i on  be ne f i t s  a nd  FM L A ben e f i t s  p ro v id ed  i n  a  bo a rd  ap pr o ved  p l a n  sha l l  

r un  c on cur r en t l y  i f  bo th  a r e  ap p l i c ab l e .   

 In  n o  e ve n t  sh a l l  t h e  e mp lo yee  b e  en t i t l ed  t o  a  co mb in a t i on  o f  wor ke r s  

c o mp en sa t i on  be ne f i t s ,  d i s t r i c t  pa i d  d i sa b i l i t y  i n s u ra nc e ,  an d  sa l a r y  i n  ex ces s  o f  

h i s / he r  f u l l  s a l a r y .   Ava i l a b l e  pa i d  l ea ve  ma y  be  use d  f o r  t h i s  pu rp ose  un t i l  1 )  

a va i l ab l e  pa i d  l e a ve  b en e f i t s  a r e  e xha us t ed ;  2 )  t h e  e mp lo ye e  r e t u r ns  t o  wo r k;  3)  

t he  e mp lo yee  i s  r e l e as ed  b y  t h e  me d i ca l  p r o vi de r  an d  a  po s i t i on  i s  o f f e r e d  b y  t he  

e mp lo ye r ,  bu t  t h e  e mp l o yee  de c l i nes  t o  r e tu rn  t o  wor k;  o r  4 )  e mp l o yme nt  i s  

t e r min a t e d .   Pa i d  l ea ve  s ha l l  be  ca l cu l a t e d  o n  a  p ro ra t a  a mo u n t  eq ua l  t o  t he  

p e rc en t a ge  o f  s a l a r y  p a i d  b y  t h e  d i s t r i c t .   

 T es t i n g  

 T h e  b oa r d ,  t h r ou gh  i t s  d es i gna t ed  wor ke r s  c o mp en sa t i on  coo rd i na t o r ,  

ma y  r e qu i r e  e mpl o yee s  who  c l a i m o r  a r e  i n vo l ved  i n  a n  ac c id en t  i n  t h e  co ur s e  of  

e mp lo yme n t  t o  s ubmi t  t o  a  p os t - i n j u r y  c he mi ca l  t e s t .  T h i s  i nc l ud es  i n s t anc es  

wh ere  t he  d i s t r i c t  a dmi n i s t r a t i on  o r  wo r ke r s  c o mp en sa t i on  coo rd i na t o r  ha s  ac t ua l  

kn o wled ge  o f  an  a cc id en t  whe t he r  t he  e mp lo yee  has  o r  ha s  no t  r e qu es t e d  me d ica l  

t r ea t me n t .  I f  a n  e mp lo ye e  r e f us es  t o  su b mi t  t o  a n  e mp lo ye r  r equ es t ed  pos t - i n j u r y  

c he mi ca l  t e s t ,  t he  e mp lo yee  f o r f e i t s  a l l  r e l a t ed  wo r ke r s  co mp en sa t i on  ben e f i t s  a s  
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GAO E W or ke rs  Com pe nsa t i on  GAO E-3  

p ro v id ed  i n  K . S . A .  4 4 -5 01 (b ) (1 ) ( E) .  Ch e mic a l  t e s t  co l l ec t i on ,  l a be l i n g ,  an d  

p e r f o r ma nce  s ha l l  me e t  t he  r eq u i r e me n t s  f ou nd  in  K . S . A.  4 4 -50 1( b ) ( 3 ) .  

 Ch o ic e  o f  P h ys i c i an  

 T h e  b oa r d  sh a l l  ha ve  t he  r i gh t  t o  c h oos e  a  d es i gn a t e d  h ea l t h  ca r e  p r o vi der  

t o  p ro v i de  med i ca l  a s s i s t an ce  t o  a n y  e mpl o yee  who  s u f f e r s  an  i n j u r y   

wh i l e  pe r fo r min g  t he i r  j ob .   Ho we ver ,  i f  t h e  i n j u re d  e mpl o yee  c ho os es  t o  go  t o  a  

me d ic a l  p ro v id e r  o th e r  t ha n  t he  des i gna t ed  p r o vi de r ,  t he  r eco ve r y  f o r  suc h  

e xp en ses  s ha l l  b e  l imi t ed  t o  $ 50 0 .0 0 .  

 

Ap pr o ve d :   5/10/2021 

K AS B Rec o mme n da t io n -  7 / 96 ;  2 /9 8 ;  7 / 02 ;  4 / 07 ;  6 /0 9 ;  12 / 14 ;  6 / 15 ;  6 /1 9 ;  3 /2 1  
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GAOF   Sa l ar y  Ded uct io ns  ( Se e  GAL)  GAOF 

 S a l a r y  de duc t io ns  sh a l l  be  ma de  i f  pe r mi t t e d  b y  b oa r d  p o l i c y ,  t h e  

n e go t i a t ed  a g re e me n t ,  o r  a s  r eq u i r ed  o r  a u t hor i ze d  b y  l a w.   T h e  d i s t r i c t  sh a l l  

c o mpl y  wi th  t he  s a l a r y  ba s i s  r e qu i r e me n t s  o f  t h e  Fa i r  Lab or  S t an da r ds  Ac t  

( F LS A. )  

 T h e  s up e r i n t e nde n t  sh a l l  d e ve lo p  f o r ms  to  p ro v id e  i n f o r ma t i on  nee de d  t o  

ma ke  ap pro ve d  s a l a ry  d ed uc t i ons .   Al l  r e qu es t s  fo r  s a l a r y  de du c t io ns  sh a l l  be  

s ub mi t t e d  t o  t he  sup e r i n t e nd en t  d u r in g  e n r o l l me n t  pe r i od s  e s t a b l i s he d  b y  t he  

b oa rd .  

 

Ap pr o ve d :   5 /1 0 / 20 21  

K AS B Rec o mme n da t io n  -  2 / 98 ;  1 1 /0 4 ;  4 / 07 ;  6 /1 3 ;  3 / 21  
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GAR  Comm u nic ab le  Di sea se s  GAR  

 W he ne ve r  a n  e mp l oye e  ha s  b een  d i a gnos ed  b y  a  p h ys i c i an  a s  h a vi n g  a  

c o mmu n ic ab l e  d i se ase  a s  de f in ed  i n  c u r r en t  r e gu l a t i on ,  t he  e mp lo yee  sh a l l  r ep or t  

t he  d i a gnos i s  an d  na tu r e  o f  t he  d i s eas e  t o  t h e  s up e r i n t e nd en t  o r  t he  

s up e r i n t e nde n t ’ s  d es i gn ee  s o  t ha t  a  p r ope r  r e por t i n g  ma y  b e  ma d e  t o  t he  c ou n t y  

o r  j o i n t  bo a rd  o f  hea l t h  a s  r e qu i r ed  b y  cu r r en t  l a w .  

 An  e mp l o ye e  a f f l i c t e d  w i th  a  co mmu n ic ab l e  d i s ea se  da n ge r ou s  t o  t h e  

p u b l i c  hea l t h  ma y  b e  e xc l ud ed  f r o m d i s t r i c t  o wn ed  o r  o pe r a t ed  p r op e r t y  f o r  t he  

d u r a t i o n  o f  t he  co n t a g i ous ne ss  i n  o r de r  t o  g i ve  ma x i mu m h ea l th  p ro t ec t i on  t o  

o th e r  s ch oo l  e mpl o yee s  an d  t o  s t u de n t s .  

 T h e  e mp lo yee  s ha l l  b e  a l l o we d  t o  r e tu r n  t o  du t y  u po n  r ec o ve r y  f r o m t he  

i l l ne s s ,  whe n  th e  emp l o yee  i s  n o  l o nge r  c on t a g io us  a s  a u t hor i ze d  b y  t h e  

e mp lo ye e ' s  ph ys i c i a n  o r  l o ca l  hea l t h  o f f i ce r ,  o r  a f t e r  t he  e xp i r a t i o n  o f  an y  pe r io d  

o f  i so l a t i on  o r  q ua r an t in e .  

 T h e  boa rd  r e se r ves  t h e  r i gh t  t o  r eq u i r e  a  wr i t t en  s t a t e men t  f ro m th e  

e mp lo ye e ' s  p h ys i c i an  o r  l oca l  hea l t h  o f f i ce r  i nd i ca t i n g  t ha t  t he  e mp lo ye e  i s  f r e e  

f r o m a l l  s ymp t o ms  o f  t h e  co mmu n i ca b l e  d i se ase .  

 I f  a  s c ho o l  e mp lo yee  ha s  be en  d i a gn osed  a s  ha v in g  a  c o mmu n ic ab l e  

d i se ase  an d  t he  su pe r in t en de n t  ha s  b ee n  n o t i f i e d  b y  t h e  e mp lo yee ,  t h e  

s up e r i n t e nde n t  o r  t he  su pe r in t en de n t ’ s  d es i gn ee  sh a l l  de t e r mi ne  whe t he r  a  r e l e ase  

s ha l l  b e  ob t a in ed  f r om t he  e mp lo ye e ' s  p hys i c i an  o r  l oca l  h ea l t h  o f f i c e r  be f o re  t he  

e mp lo ye e  r e tu rn s  t o  d u t y .  

 De c i s i on s  r e ga rd i n g  t he  t ype  o f  e mp lo yme nt  s e t t i n g  f o r  a n  e mp lo yee  

w i t h  a  co mmu n ic ab l e  d i sea se  sh a l l  be  ma de  b y  t h e  s up e r i n t e nde n t  o r  t he  

s up e r i n t e nde n t ’ s  des ign e e  ba sed  u po n  co ns i de ra t i on  o f  t he  p h ys i ca l  c on d i t i on  o f  

t he  e mp lo yee  a nd  th e  fo l l o wi n g  f a c to r s :
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GAR  Comm u nic ab le  Di sea se s  GAR -2  

  t he  na tu r e  o f  t he  r i s k ;  

  t he  d u ra t i on  o f  t he  r i s k ;  

  t he  s e ve r i t y  o f  t he  r i s k ;  an d  

  t he  p r ob ab i l i t y  t ha t  t h e  d i s ea se  w i l l  be  t r a ns mi t t ed  o r  ca use  ha r m t o  

t he  e mp lo yee  o r  t o  o t he r s  wh o  w i l l  sh a re  t he  sa me  se t t i n g .  

 

 No  i n f o r ma t i on  r e ga r d in g  e mp lo yee s  w i th  co mmu n i ca b l e  d i sea ses  sha l l  

b e  r e l e ase d  b y  sc ho o l  pe r so nn e l  wi t ho u t  t he  e mp lo yee ' s  co nse n t  ex cep t  a s  a l l o wed  

b y  s t a t e  o r  f e de r a l  l aw .  

 Ad d i t i on a l  Ce r t i f i ca t i ons  o f  Hea l t h  

 I f  a t  an y  t i me  th e  b oa rd  h as  r e aso n  to  b e l i e ve  t h a t  an  e mp lo yee  i s  

s u f f e r in g  f ro m an  i l l n es s  d e t r i me n t a l  t o  t h e  hea l t h  o f  p up i l s ,  t he  bo a rd  r e se r ves  

t he  r i gh t  t o  r e qu i r e  su ch  e mp lo yee  t o  p r ov i d e  t h e  b oa r d  wi t h  a  ne w  ce r t i f i c a t e  of  

h ea l t h  i n  o rd e r  t o  p ro t ec t  t h e  h ea l t h ,  s a f e t y ,  an d  we l f a r e  o f  t he  s c ho o l ’ s  s t ud en t s .  

 

Ap pr o ve d :   5/10/2021 

K AS B Rec o mme n da t io n  –  2 / 98 ;  6 /0 1 ;  4 / 07 ;  1 0 /1 2 ;  1 / 13 ;  1 2 / 20 ;  3 / 21  
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GAR A  Blo o db or ne  P at ho gen  Exp os ure  Co nt ro l  P la n  GARA  

 T h e  b oa r d  sha l l  a dop t  a n  e xp os ure  c on t r o l  p l a n .   T he  p l an  sh a l l  be  

a cce s s i b l e  t o  a l l  e mp l o yees  an d  s ha l l  be  r e v i e wed  an d  u pd a t e d  a t  l e a s t  a nn ua l l y .   

A l l  s t a f f  sh a l l  r ece i ve  t he  t r a i n i n g  an d  eq u i p men t  n ece s s a r y  t o  imp l e me n t  t he  p l a n .  

 

Ap pr o ve d :   5 /1 0 / 20 21  

K AS B Rec o mme n da t io n  -  9 / 97 ;  4 / 07 ;  12 / 14 ;  3 /2 1  
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GARI    F am i ly  a n d  M edi ca l  Le av e  GARI  

 E l i g ib l e  d i s t r i c t  e mpl o yees  sh a l l  be  p r o v id ed  f a mi l y  an d  me d ic a l  l ea ve  as  

p ro v id ed  b y  a  p l an  ap pr o ved  b y  t h e  bo a rd .   T he  p l an  fo r  p r ov i d i n g  l ea ve  u nd e r  

t h i s  p o l i c y  s ha l l  be  f i l ed  wi t h  t h e  c l e r k  o f  t h e  bo a rd  an d  mad e  a va i l ab l e  t o  a l l  

s t a f f  a t  t he  be g in n i ng  o f  eac h  sc ho o l  ye a r .  

 

Ap pr o ve d :   5 /1 0 / 20 21  

K AS B Rec o mme n da t io n  -  9 / 97 ;  2 / 98 ;  4 /0 7 ;  6 / 08 ;  6 /0 9 ;  3 / 21  
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Pregnant and Parenting Employees GARIA 

 (See GAAA and GAAB) 

 The board prohibits discrimination in employment on the basis of pregnancy, childbirth, or 

related medical conditions. Pregnant and nursing employees will be provided accommodations as 

required by law. 

 Reasonable Accommodations for Pregnancy-Related Limitations 

 The Pregnant Workers Fairness Act requires employers to provide reasonable accommodations to 

qualified applicants and employees with known limitations related to pregnancy, childbirth, or related 

medical conditions. An accommodation is not reasonable if it would impose an undue hardship on the 

operation of the school system. No adverse action will be taken against an applicant or employee for 

requesting or using a reasonable accommodation. 

 Break Time to Express Milk 

 Qualified employees will be provided reasonable break times to express breast milk each time the 

employee has need to express milk. The principal or the site supervisor will designate a place, other than a 

bathroom, that the employee may use to express milk. Any designated place must be functional as a space 

for expressing milk, shielded from view, and free from intrusion from others. 

 

Approved: 1/15/2024 

KASB Recommendation – 12/23 
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 GARID  Uniformed Service Leave GARID 

 Employees are entitled to leave under the Uniformed Services Employment and Reemployment 

Rights Act of 1994.  The Act applies to uniformed service that began on or after December 12, 1994, or 

uniformed service that began before December 12, 1994, if the employee was a reservist or National 

Guard member who provided notice to the employer before leaving work. The Act only applies to 

commissioned officer corps of the National Oceanic and Atmospheric Administration whose service 

began on or after December 23, 2020, or were actively engaged in service on December 23, 2020. 

 Reemployment rights extend to persons who have been absent from work because of “service in 

the uniformed services.” Service in the uniformed services means the performance of a duty on a 

voluntary or involuntary basis in a uniformed service as outlined below. 

TYPE OF UNIFORM SERVICE TYPE OF DUTY 

  
United States Army, Navy, Marine Corps, Air 
Force, Space Force, and Coast Guard 

Active duty, active duty for training, initial active 
duty for training, inactive duty training, a period 
for which a person is absent from a position of 
employment for the purpose of an examination 
to determine the fitness of the person to perform 
any such duty 
 

Reserves of the United States Army, Navy, 
Marine Corps, Air Force, Space Force, and Coast 
Guard  

Active duty, active duty for training, initial active 
duty for training, inactive duty training, a period 
for which a person is absent from a position of 
employment for the purpose of an examination 
to determine the fitness of the person to perform 
any such duty, performing funeral honors duty 

  
Army National Guard or Air National Guard Active duty, active duty for training, initial active 

duty for training, inactive duty training, full-time 
National Guard duty, state active duty for a 
period of 14 days or more, state active duty in 
response to a national emergency or major 
disaster declared by the President, state active 
duty in response to a major disaster, absence 
from work for an examination to determine a 
person’s fitness for any of the above types of 
duty, performing funeral honors duty 
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GARID  Uniformed Service Leave GARID-2 

Commissioned Corps of the Public Health Service Active duty, active duty for training, initial active 
duty for training, inactive duty training, a period 
for which a person is absent from a position of 
employment for the purpose of an examination 
to determine the fitness of the person to perform 
any such duty 

  
Commissioned Officer Corps of the National 
Oceanic and Atmospheric Administration  

Active duty, active duty for training, initial active 
duty for training, inactive duty training, a period 
for which a person is absent from a position of 
employment for the purpose of an examination 
to determine the fitness of the person to perform 
any such duty 

  
System Members of the National Urban Search 
and Rescue Response System 

Participation of the System member in exercises, 
pre-incident staging, major disaster and 
emergency response activities, and training 
events sponsored or sanctioned by the 
Administrator 

  
Intermittent Personnel Appointed to the Federal 
Emergency Management Agency 

Service to the Federal Emergency Management 
Agency or to train for such service 

 
Any Other Category of Persons Designated by the 
President in a Time of War or National 
Emergency 

 
Active duty, active duty for training, initial active 
duty for training, inactive duty training, a period 
for which a person is absent from a position of 
employment for the purpose of an examination 
to determine the fitness of the person to perform 
any such duty 

  

 The employee may be absent for up to five (5) years for uniformed service and retain 

reemployment rights.  There are, however, exceptions which can exceed the five (5) year limit.  

Reemployment protection does not depend on the timing, frequency, duration, or nature of an individual’s 

service.  The law enhances protections for disabled veterans including a requirement to provide 

reasonable accommodations and up to two (2) years to return to work if convalescing from injuries 

received during service or training. 

 The returning employee is entitled to be reemployed in the job that they would have attained had 

they not been absent for uniformed service, with the same seniority, status and pay, as well as other rights 

and benefits determined by law.  If necessary, the employer must provide training or retraining that 

enables the employee to refresh or upgrade their skills so they can qualify for reemployment.  While the 

individual is performing uniformed service, he or she is deemed to be on a furlough or leave of absence  
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GARID  Uniformed Service Leave GARID-3 

 

and is entitled to the non-seniority rights accorded other individuals on non-USERRA leaves of absence.  

Individuals performing uniformed service of more than 30 days may elect to continue employer 

sponsored health care for up to 24 months at a cost of up to 102 percent of the full premium.  For 

uniformed service of less than 31 days, health care coverage is provided as if the individual had never left.  

All pensions which are a reward for length of service are protected. 

 An individual must provide advance written or verbal notice to their employer for any uniformed 

service.  Notice may be provided by the employee or by the branch of the uniformed service in which the 

individual will be serving.   

 Notice is not required if uniformed service necessity prevents the giving of notice; or if the giving 

of notice is otherwise impossible or unreasonable. 

 Accrued vacation or annual leave may be used, but is not required, while performing uniformed 

service.  The individual’s timeframe for returning to work is based upon the time spent in uniformed 

service.  

TIME SPENT IN UNIFORMED SERVICE RETURN TO WORK OR APPLICATION FOR 

REEMPLOYMENT 

  

Less than 31 days: Must return at the beginning of the next regularly 

scheduled work period on the first full day after 

release from service, taking into account safe 

travel home plus an eight (8) hour rest period. 

  

More than 30 but less than 181 days: Must submit an application for reemployment 

within 14 days of release from service. 

  

More than 180 days: Must submit an application for reemployment 

within 90 days of release from service. 

 

 The individual’s separation from service must be under honorable conditions in order for the 

person to be entitled to reemployment rights.  Documentation showing eligibility for reemployment can 

be required.  The employer has the right to request that an individual who is absent for a period of service 

of 31 days or more provide documentation showing: 

 The application for reemployment is timely; 

 the five-year service limitation has not been exceeded; and 

 separation from service was under honorable conditions. 
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GARID Uniformed Service Leave GARID-4 

 

 If documentation is not readily available or does not exist, the individual must be reemployed. 

However, if after reemploying the individual, documentation becomes available that shows one or more  

reemployment requirements were not met, the employer may terminate the individual, effective 

immediately.  The termination does not operate retroactively. 

 Questions regarding uniformed service leave should be directed to Veterans’ Employment and 

Training Service, U.S. Department of Labor. 

 Kansas law also requires reemployment if an individual is called to active duty by the state. 

 

Ap pr o ve d :   5 /1 0 / 20 21 ;8 / 14 / 20 23 ;  1 /1 5 /2 02 4  

K AS B Rec o mme n da t io n  9 / 97 ;  4 /0 7 ;  6 /0 8 ;  6 /0 9 ;  6 / 10 ;  3 / 21 ;6 / 23 ;  1 2 /2 3  
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GAT  S taf f  Use  o f  Comm un ic at io n  Dev ice s  ( See  I IBG a n d  I IBGC)  GAT  

 T h e  b oa r d  enc ou ra ge s  d i s t r i c t  e mpl o yees  t o  us e  t ech no lo gy ,  i nc l ud i n g  

c o mmu n ic a t i o n  d e vi c es ,  t o  i mp ro ve  e f f i c i en c y  an d  sa f e t y .   T h e  d i s t r i c t  ex pec t s  

a l l  e mpl o yees  t o  u se  c o mmu n ic a t i o n  d e vi ce s  i n  a  r e sp on s ib l e  ma nn er  t h a t  d oes  not  

i n t e r f e r e  w i th  t he  e mp lo yee ' s  j ob  du t i e s .   E mp l o yees  who  v i o l a t e  d i s t r i c t  p o l i c i e s  

a nd  p ro ced ur es  go ve r n in g  t h e  use  o f  co mmu n ic a t i on  d e vi ces  ma y  b e  d i sc ip l i ne d ,  

u p  t o  a nd  i nc l ud i n g  t e r min a t io n ,  an d  ma y  b e  p ro h ib i t ed  f ro m p o ss es s i n g  o r  us i ng  

c o mmu n ic a t i o n  de v i ce s  wh i l e  a t  wo r k .   Co mmu n i ca t i o n  d e vi ces  ma y  n o t  be  us ed  

i n  an y  ma n ner  t h a t  wo u l d  v io l a t e  t he  d i s t r i c t ' s  p o l i c y  on  s tu den t - s t a f f  r e l a t i o ns .  

 Def in i t i on s  

 “ Co mmu n ica t i o n  d e vi c e”  i s  de f in ed  t o  i n c l ude  a l l  p o r t ab l e  d e v i ce s  t ha t  

s en d  o r  r ec e i ve  c a l l s  o r  t e x t  me ss a ges ,  a l l o w t he  r e t r i e va l  o f  e ma i l ,  o r  p r o v ide  

a cce s s  t o  t h e  In t e rne t .   Co mmu n i ca t i on  d e v i ce s  s ha l l  i nc l ude ,  bu t  ma y  no t  be  

l i mi t ed  t o  ce l l  p ho nes ,  s ma r t  ph one s ,  i Pa ds ,  an d  t ab l e t s .  

 “ Use / Us i n g”  fo r  t h e  p u r po ses  o f  t h i s  p o l i c y  me a n  a ns wer in g  o r  t a l k i n g  o n  

t he  p ho ne ;  s e nd i n g  o r  r e s po nd i n g  t o  a  t e x t ,  e -ma i l ,  o r  o the r  c o mmu n ic a t i on ;  

o pe n i n g  an d  v i e wi n g  p i c t u re s  o r  d i g i t a l  r ec o r d in gs ;  o pe n in g  a nd  l i s t e n in g  t o  mu s i c  

o r  au d io  c o mmu n ica t i ons ;  a cc es s i n g  s oc i a l  med ia  webs i t e s ;  p l ay i n g  ga me s  on  su ch  

d e v i ce ;  co n t in uo us l y  c hec k i n g  a  c o mmu n ic a t i on  d e vi ce ;  o r  an y  a c t i v i t y  wi t h  a  

c o mmu n ic a t i o n  de v i c e  t ha t  i n t e r f e r e s  w i t h  t he  e mpl o yee ’ s  j ob  du t i e s  o r  

a pp ro pr i a t e  su pe r v i s io n  o f  s t ud en t s .  

 Ge ne r a l  Use  

 T h e  d i s t r i c t  p ro h ib i t s  e mpl o yees  f ro m us i ng  a n y co mmu n i ca t i on  de v i ce  t h a t  

i n t e r ru p t s  o r  d i s ru p t s  t he  pe r f o r ma nc e  o f  du t i e s  b y  t he  e mp lo ye e  o r  o th e r wi s e  

i n t e r f e r e s  wi th  d i s t r i c t  ope ra t i on s ,  a s  de t e r min ed  b y  t he  e mp lo ye e ' s  s up e r vi so r .  
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GAT  S taf f  Use  o f  Comm un ic at io n  Dev ice s  GAT -2  

T hi s  p r oh ib i t i o n  a pp l i e s  r e ga rd l e s s  o f  whe t he r  t h e  c o mmu n ica t i on  de v i c e  u sed  i s  

o wne d  b y  t he  e mp l oye e  o r  p ro v id ed  b y  t h e  d i s t r i c t .   E mp lo ye es  a r e  r e s po ns i b le  

f o r  ke ep i n g  c o mmu n ic a t i o n  de v i c es  s e cure  a nd ,  i f  po s s i b l e ,  pas s wor d  p r o t ec t ed .  

 S u pe r v i s i on  o f  s t ude n t s  an d  t h e  p r o vi s io n  o f  ac ad e mic  i ns t r uc t i on  a r e  

p r io r i t i e s  i n  t he  d i s t r i c t ,  a nd  e mp lo ye es  who  a r e  r e s po ns i b l e  f o r  su pe r v i s i n g  

a nd /o r  p ro v id i n g  a cad e mic  i ns t r uc t i o n  t o  s t ud en t s  mus t  co nce n t r a t e  o n  t h ese  t a s ks  

a t  a l l  t i me s .   E mplo ye es  sh a l l  no t  u se  co mmu n i ca t i on  d e vi c es  whe n  t he y  a r e  

r e sp on s ib l e  fo r  su pe rv i s i n g  s t ud en t s  o r  whe n  th e i r  d o in g  so  i n t e r r up t s  o r  i n t e r f e r e s  

w i t h  c l a s s ro o m in s t ru c t i on  u n l e s s  an y  o f  t he  fo l l o wi n g  c on d i t i o ns  o cc ur s :  

  T h e  de v i c e  i s  be in g  u se d  t o  i n s t ru c t  t he  s t ud en t s  b e in g  s up e rv i se d  a t  t h e  

t i me ;  

  T h e  use  i s  n ec es s a r y  t o  t he  p e r f o r ma nce  o f  a n  e mpl o yme nt - r e l a t e d  d u t y ;  

  T h e  e mp lo ye e  h as  r ece i ve d  s pe c i f i c  a nd  d i r ec t  pe r mi s s i on  f r o m a  su pe r vi so r  

t o  do  s o ;  o r   

  T h ere  i s  a n  e mer gen cy .  

 E ve n  wh en  t he se  co n d i t i o ns  ex i s t ,  t he  e mp lo ye e  i s  r e s po ns i b l e  fo r  

o b t a in i n g  a s s i s t an ce  i n  ade qu a t e l y  su pe r v i s in g  s tu den t s  du r in g  t h e  a pp ro ved  u se  

s o  t ha t  s t u den t s  a r e  su pe r vi sed  a t  a l l  t i mes .  

 Us e  i n  V eh i c l e s  

 Re ga r d l e s s  o f  o the r  p r o vi s io ns  o f  t h i s  po l i c y ,  u n l e s s  t he re  i s  an  e me r gen c y ,  

e mp lo ye es  sh a l l  n o t  u se  c o mmu n ica t i o n  de v i c es  whe n :  

  Dr i v in g  d i s t r i c t -p r o vi de d  veh i c l e s ;  

  Op era t i n g  a  ve h i c l e  i n  wh ic h  a  s t ud en t  i s  be i n g  t r a ns por t ed  wh en  the  

t r an sp or t a t i o n  i s  p rov i d ed  a s  p a r t  o f  t he  emp l o yee ' s  j o b ;  o r  

  S u per v i s i n g  s tu de n t s  who  a r e  e n t e r in g  o r  ex i t i n g  a  veh i c l e ,  c ro s s i ng  

t ho r ou gh fa re s ,  o r  a r e  o t he r wi se  a t t emp t in g  t o  s a f e l y  r eac h  t he i r  

d es t i na t i o ns .  
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GAT  S taf f  Use  o f  Comm un ic at io n  Dev ice s  GAT -3  

 E ve n  i n  e me r ge nc y  s i t ua t i o ns ,  e mp lo yees  sh ou l d  f i r s t  t a ke  a l l  p os s i b l e  

s a f e t y  p r ec au t i on s  be fo r e  us i n g  co mmu n ic a t i o n  d e vi ces .   E mp l o yees  a r e  s ub j ec t  

t o  l oca l ,  s t a t e ,  an d  f e de r a l  l a ws  go ve r n ing  u se  o f  ce l l  p ho nes  wh i l e  d r i v i n g  an d  

w i l l  b e  so l e l y  r e s po ns i b l e  f o r  a l l  t r a f f i c  v i o l a t i on  l i ab i l i t i e s  r e s u l t i n g  f r o m th e i r  

u se  o f  a  ph one  whi l e  d r i v i n g .  

 Us e  o f  Di s t r i c t -P ro v id ed  Co mmu n i ca t i on  De v ic es  

 T h e  d i s t r i c t  ma y  p ro v i de  co mmu n i ca t i on  d e vi ces  a nd  se r v i c e  t o  s o me  

e mp lo ye es  t o  a s s i s t  t h e m i n  ca r r y i n g  ou t  t he i r  e mpl o yme nt - r e l a t ed  du t i e s  on  an d 

o f f  d i s t r i c t  p r op e r t y .   Use  o f  a  d i s t r i c t -p r o v i ded  c o mmu n ica t i o n  de v i ce  i s  a  

p r i v i l e ge .   T he  su pe r in t en de n t  o r  d es ign e e  ha s  so l e  d i s c r e t i o n  a s  t o  wh ic h  

e mp lo ye es  wi l l  b e  p ro v i de d  c o mmu n ica t i on  d e vi ces  an d  ma y  r ec a l l  an y  p r e vi ou s l y  

i s su ed  c o mmu n ic a t i on  de v i c e .   E mpl o yees  d o  n o t  h a ve  an y  e xpe c t a t i on  o f  p r i vac y  

i n  d i s t r i c t -p ro v id ed  c o mmu n ic a t i o n  de v i c es  o r  an y  i n fo r ma t io n  s to r ed  on  t h e m,  

a nd  s uc h  de v i ce s  ma y  b e  co nf i sca t ed  a nd  s ea r che d  a t  an y  t i me .  

 E mp l o yees  a r e  e xp ec t ed  t o  e xe r c i se  r eas on ab l e  ca r e  t o  p r o t e c t  d i s t r i c t -

p ro v id ed  co mmu n i ca t i on  d e vi ces  f r o m d ama ge  o r  t h e f t  an d  mu s t  r ep or t  a n y  su ch  

i nc i den t s  i mme d ia t e ly .  T h e  d i s t r i c t  ma y  r e qu i r e  e mp l o ye es  t o  r e i mb ur se  t he  

d i s t r i c t  f o r  an y  da mage  o r  t he f t  t ha t  was  t h e  r e s u l t  o f  t he  e mp lo ye e ' s  ne g l i ge nce .   

Us e r s  o f  d i s t r i c t -p ro v i de d  c o mmu n ic a t i o n  de v i c es  mus t  ab id e  b y  an y  use  

l i mi t a t i ons  i nc l ud ed  i n  t he  d i s t r i c t ' s  s e r v i c e  co n t r a c t .  

 P e r so na l  Use  o f  Di s t r i c t -P ro v i ded  Co mmu ni ca t i on  De v ice s  

 P e r so na l  use  o f  d i s t r i c t -p ro v id ed  co mmu n ic a t i on  de v i c es  i s  p e r mi s s i b l e  as  

l on g  a s  t he  us e  d oe s  no t  e xce ed  t h e  l i mi t s  o f  t h e  a pp l i ca b l e  p l a n .   An  e mp l o ye e  

wh os e  us e  exc ee ds  p l a n  l i mi t a t i o ns  wi l l  b e  r e qu i r ed  t o  r e i mb u r se  t he  d i s t r i c t  f o r  

a l l  e xp ens es  be yo nd  th os e  c o ve re d  b y  t he  p l a n  a nd  ma y  ha ve  p r i v i l e ges  s usp en de d  
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GAT  S taf f  Use  o f  Comm un ic at io n  Dev ice s  GAT -4   

o r  r e vo ked  u n l e s s  t he  e mpl o yee  ca n  sh o w th a t  a l l  u s e  wa s  fo r  emp l o yme n t - r e l a t e d  

d u t i e s  an d  t he  de v i ce  was  no t  us ed  fo r  p e r s on a l  r eas on s .   T he  amo u n t  o f  p e r s on a l  

u se  o f  a  co mmu n i ca t i o n  d e vi ce  o r  s e r v i ce  p a i d  f o r  u nd e r  E -Ra te  c an  b e  n o  g re a t e r  

t ha n  t he  c os t  a l l o ca t i o n  su b mi t t ed  i n  t he  r e qu es t  f o r  t he  E -Ra te  d i sco un t .    

 S t a f f  Br i n g  Yo ur  Own  De v ic e  Po l i c y  

 Us e  o f  e mp lo yee s ’  p e r s on a l  c o mmu n ic a t i on  de v i c es  du r in g  wor k  ho urs  

s ha l l  be  r e s t r i c t ed  t o  c l a s s ro o m or  wor k - r e l a t e d  ac t i v i t i e s .   S uc h  pe r so na l  

c o mmu n ic a t i o n  de v i c es  ma y  on l y  be  used  b y  t he  s t a f f  me mb e r  an d  a r e  n o t  fo r  

s t ud en t  us e .   T h e  s ecu r i t y  o f  pe r s on a l  c o mp ut i n g  d e vi c es  i s  so l e l y  t he  

r e sp on s ib i l i t y  o f  t he  s t a f f  me mb er .   An y  los s  r e s u l t i n g  f ro m d a ma ge  o r  t h e f t  of  

p e r s on a l  c o mmu n ica t i on  de v i ce s  i n  t he  s ch o o l  s e t t i n g  i s  n o t  t he  r e s po ns i b i l i t y  of  

t he  d i s t r i c t .  
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GBH  S u pe rv i s io n  GBH  

 T h e  su pe r i n t e nd en t  a nd  o t he r  a d min i s t r a to r s  de s i gna t e d  b y  t he  

s up e r i n t e nde n t  ha ve  t he  r i gh t  t o  su pe r v i se  l i c en sed  s t a f f .   T he  r e sp ons ib i l i t y  fo r  

t he  i mme d ia t e  s u p e r v i s io n  o f  l i ce ns ed  s t a f f  r e s t s  wi th  e ac h  bu i ld in g  p r i nc i pa l .  

 

Ap pr o ve d :   5/10/2021 

K AS B Rec o mme n da t io n  -  2 / 98 ;  4 / 07 ;  6 /1 9 ;  3 / 21  
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GBI  Ev a l uat i o n  ( Se e  GAK)  GBI  

 T h e  b oa r d  s ha l l  a do p t  an  ap pr o ve d  e va l ua t i on  i ns t ru me n t .   T h e  i ns t ru me nt  

s ha l l  go ve rn  e va l ua t i on  o f  t e ach e r s ,  sh a l l  b e  f i l ed  wi th  t he  c l e r k  an d  ma y  be  

p u b l i s hed  i n  t ea che r  h an db oo ks .  

 Ava i l a b i l i t y  o f  E va l ua t i o n  Docu me nt s  

 Co mp le t ed  e va lua t i on  do cu me n t s  sh a l l  be  a va i l a b l e  t o  t h e  emp l o yee ,  t he  

s up e r i n t e nde n t ,  a s s i s t an t  su pe r i n t e nd en t ,  o t he r  a d mi n i s t r a to r s  u nd e r  wh ose  

s up e r v i s i on  t h e  t eac he r  wor ks ,  a nd  o t he r s  a u t hor i ze d  b y  l a w .  

 E va lu a t i o n  Cr i t e r i a  

 E va lu a t i o n  c r i t e r i a  sh a l l  b e  e s t a b l i s he d  by  t he  b oa r d .  
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GBK  S u sp en s io n  GBK  

 T h e  su pe r i n t e nd en t  sh a l l  h a ve  t he  a u t hor i t y  t o  s usp en d  l i c ens ed  e mpl o yees  

w i t h  pa y  pe nd i n g  fu r t he r  b oa r d  ac t i on .  

 T h e  s up e r i n t e nde n t  ma y  s u spe nd  l i c en se d  e mpl o yees  wi t h  p a y  f o r  any  

r eas on ,  i n c lu d i n g ,  bu t  n o t  l i mi t ed  t o ,  on e  o r  mor e  o f  t he  fo l l o wi n g:   a l l e ge d  

v i o l a t i o n  o f  boa rd  p o l i c y ,  r u l e  o r  r e gu l a t i o n ;  r e fu sa l  o r  f a i l u r e  t o  fo l l o w a  

r eas on ab l e  d i r ec t i ve  o f  a n  a d min i s t r a to r ;  t he  f i l i n g  o f  a  comp l a i n t  a ga i ns t  t he  

e mp lo ye e  wi t h  a n y c i v i l  o r  c r i mi na l  au t hor i t y ;  t he  a l l e ge d  co mmi s s io n  o f  a n  

o f f e nse  i n vo l v i n g  mo r a l  t u r p i t u de ;  o r  o th e r  goo d  ca use .  

 I f  a  s us pen s io n  wi tho u t  p a y  i s  i mp ose d  o n  an  e mp lo ye e ,  t h e  e mp lo yee  i s  

e n t i t l ed  t o  p a y  un t i l  t he  e mp lo ye e  h as  be en  ad v i se d  o f  t h e  ba s i s  f o r  s us pe ns i on  

a nd  h as  b een  g i ven  an  op por t un i t y  t o  r e spo n d .  

 

Ap pr o ve d :   5 /1 0 / 20 21  
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GB N No nr en ew al  a n d  T e rmi na t io n  GB N 

 No nre ne wa l  o r  t e r min a t i on  sh a l l  be  i n  ac co rd anc e  wi t h  Ka ns as  l a w  a nd  th e  

n e go t i a t ed  a g re e me n t ,  a s  ap p l i c ab l e .  

 

Ap pr o ve d :    
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GBO  Re s ig na t io n  GBO  

 T h e  b oa r d  sha l l  c ons i de r  a n y  l i c ens ed  emp l o yee ’ s  r e s i gn a t ion  whi ch  i s  

s ub mi t t e d  t o  t he  boa rd  i n  wr i t i n g .   T he  b oa r d  ma y  acc ep t  r e s i gn a t io ns  f r o m 

e mp lo ye es  u nd e r  c on t r ac t  wh en  t he  r e s i gna t io n  w i l l  b e  i n  t he  be s t  i n t e r e s t s  o f  t h e  

d i s t r i c t .   Al s o  s ee  t he  n e go t i a t ed  a g re e men t .  

 A  l i c ens ed  e mpl o ye e  wh o  ha s  s i gne d  a  co n t r ac t  a nd  a cc ep t ed  a  t e ac h in g  

p os i t i o n  i n  t he  d i s t r i c t  f o r  t he  co mi n g  yea r  o r  wh o  has  no t  r e s i gne d  b y  t he  

c on t in u in g  co n t r ac t  n o t i ce  d ea d l in e  sh a l l  n o t  b e  r e l eas ed  f ro m t ha t  co n t r a c t  t o  

a cce p t  a no t he r  p os i t i o n  u n t i l  a  su i t a b l e  r ep l ac e me n t  has  bee n  emp l o yed .  

 I f  t h e  l i ce ns ed  e mplo ye e  t e r min a t e s  e mpl o yme nt  i n  t h e  d i s t r i c t  wi t ho u t  

c o mpl y i n g  w i th  b oa rd  p o l i c y ,  t he  b oa r d  ma y  pe t i t i o n  t he  S t a t e  Bo ard  o f  Ed uca t io n  

t o  ha ve  t h e  t eac he r ’ s  l i c ens e  su spe nd ed .  

 E x i t  In t e r v i e ws  

 E x i t  i n t e r v i e ws  ma y  b e  co nd uc t ed  a f t e r  an  e mp l o ye e  r e s i gn s .  

 

Ap pr o ve d :   5/10/2021 
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GBQ A Re d uct i o n  o f  Tea chi n g  S ta f f  GBQ A 

 I f  t he  b oa r d  d ec i des  t ha t  t he  s i ze  o f  t he  t eac h in g  s t a f f  mu s t  b e  r ed uce d ,  

gu i de l i nes  i n  t h e  fo l l o win g  ru l e  o r  t he  nego t i a t e d  a g re e men t ,  i f  ap p l i c ab l e ,  sh a l l  

b e  fo l l o we d .   In s o fa r  a s  p oss ib l e  r ed uc t i on  o f  s t a f f  sh a l l  be  a cco mp l i s he d  b y  

a t t r i t i on  d ue  t o  r e s i gn a t i ons  a nd  r e t i r e me n t .  

 T h e  fo l l o wi n g  s t ep s  w i l l  be  u t i l i zed  b y  t he  d i s t r i c t ' s  a d min i s t r a t i ve  s t a f f  t o  

r ed uce  t h e  t ea ch i n g  s t a f f :  

 T h e  nu mb er  o f  t e ac h in g  p os i t i o ns  t o  be  r ed uc ed  s ha l l  be  i n  ac co rd anc e  wi th  

t he  ed uca t io na l  go a l s  e s t a b l i she d  b y  t he  bo a r d .   T he  nu mb er  o f  t eac he r s  nee de d  t o  

i mp le me n t  t h e  d i s t r i c t ' s  ed uc a t io na l  p rogr a m wi l l  t he n  be  d e t e r min ed  b y  t he  

a d min i s t r a t i ve  s t a f f  ba sed  o n  t ho se  edu ca t i on a l  go a l s  i n  d e t e r min i n g  whi ch  

t e ac he r s  wi l l  be  n onre ne we d  d ue  t o  r e du c t i on  i n  f o r c e .  

 T h e  e du ca t i on a l  go a l s  a nd  n eed s  o f  t he  d i s t r i c t ,  i n d i v i du a l  ce r t i f i c a t i o ns ,  

q ua l i f i c a t i o ns ,  t r a i n in g ,  s k i l l s ,  e va l ua t i ons ,  an d  i n t e r e s t s  sh a l l  be  c on s id e re d .  

 I f  a l l  o f  t he  t eac he r s  i n  t he  a r ea  i d en t i f i ed  f o r  r ed uc t io n  h a ve  s i mi l a r  

c e r t i f i ca t i o ns ,  qu a l i f i ca t i o n s ,  t r a i n in g ,  s k i l l s ,  e va l ua t i o ns  a nd  i n t e r e s t s ,  t he  

t e ac he r ( s )  who  be s t  me e t s  t h e  nee ds  o f  t h e  d i s t r i c t ,  c ons id e r i n g  t h e  f a c to rs  

o u t l i ne d  ab o ve  an d  an y  o t he r  r e l e van t  f ac t o r s ,  wi l l  be  r e t a in ed .  

 An y  c e r t i f i ed  e mp lo ye e  wh o  has  n o t  b ee n  r ee mpl o yed  a s  a  r e su l t  o f  

r ed uc t i on  o f  t he  t each in g  s t a f f  s ha l l  b e  con s id e re d  f o r  r ee mp loyme n t  i f  a  va ca nc y  

e x i s t s  f o r  wh ic h  t he  t ea che r  wo u l d  qua l i f y .   Ce r t i f i ed  e mplo ye es  who  ma y  be  

e l i g i b l e  fo r  r ee mp l oyme n t  a r e  r e qu i r e d  t o  n o t i f y  t he  d i s t r i c t  o f  t he i r  c u r r e nt  

a dd res s .   T he  s upe r in t e nde n t  wi l l  r e co mme n d  t o  t he  b oa rd  r e i ns t a t e me n t  o f  an y  

t e ac he r  he / sh e  d ee ms  qu a l i f i ed  an d  a b l e  t o  s e r ve  t h e  bes t  i n t e r e s t s  o f  t he  d i s t r i c t .   

T h e  boa rd  s ha l l  n o t  b e  r eq u i r ed  t o  c on s id e r  r e i ns t a t e me n t  o f  a n y  t e ac he r  a f t e r  a  

p e r i od  o f  one  yea r  f ro m t he  d a t e  o f  n on ren e wa l .
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GBQ A Re d uct i on  o f  Te ac hin g  S ta f f  GBQ A-2  
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GB R W or k Sc he d ule  ( See  J GF B)  GB R 

 L i c ens ed  pe r s o nne l  mu s t  b e  a t  t he i r  a s s ign e d  a r ea  d u r i n g  e ach  du t y  d a y .   

An y  t eac he r  wh o  f i nd s  i t  n ece s sa r y  t o  l eave  whi l e  su pe r v i s in g  s t ud en t s  s ha l l  f i r s t  

s ec u re  ap pro va l  f rom t he  p r i nc i pa l .   Bu i l d in g  a nd  p l a ygr o und  a s s i gn me nt s  sha l l  

b e  ma d e  b y  t h e  p r i nc i pa l .  

 W or k  Sch ed u le s  

 T h e  mi n i mu m l e n gt h  o f  t h e  s ch oo l  d a y  fo r  l i c en sed  a nd  p r o fe s s i on a l  s t a f f  

s ha l l  b e  d e f in ed  i n  t he  ne go t i a t ed  a gr ee men t .   Wo r k sch ed u le s  fo r  o the r  e mp lo ye es  

s ha l l  be  d e f i ned  b y  t h e  su pe r in t en de n t  con s i s t en t  wi t h  t h e  Fa i r  Lab or  S t a nda rds  

Ac t  ( FL S A)  a nd  th e  p ro v i s i on s  o f  t h i s  po l i c y .  

 A t t en dan ce  Req u i r ed  

 Re gu l a r  a t t en da nce  i s  r e qu i r e d  o f  a l l  e mp lo ye es  s ub j ec t  t o  l e a ve  p ro v i s io ns  

i n  d i s t r i c t  po l i c y  o r  t h e  ne go t i a t e d  a g re e me n t ,  a s  a ppr opr i a t e .   E x ces s i ve  a bse nc es  

o r  t a r d i nes s ,  un au t hor i ze d  l ea ve  o r  une xcu se d  a bse nce s  ma y  r e s u l t  i n  d i sc i p l i na r y  

a c t i o n  i n c lu d in g  t e rmi n a t i on  o f  e mp l o yme nt .  
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GB RC  P rof es s io na l  Dev e lo pme nt  ( See  GAN an d  GBRH)  GB RC 

 T h e re  sha l l  b e  a  p ro gr a m of  p r o fe s s i ona l  d e ve lo p men t  fo r  e mp lo ye es ,  

wh ich  me e t s  mi n i mum s t a tu t o r y  an d  S t a t e  Bo ard  o f  E du ca t i on  r eq u i r e me n t s .   T he  

p ro gra m s ha l l  p ro mo te :  

  c on t in uo us  p r o fe s s i on a l  de ve l op me nt ;  

  i mp ro v in g  ac ade mi c  a ch i e ve men t  f o r  a l l  s t ud en t s ;   

  d i ve r s i f i ca t i on  i n  aca de mi c  f ou nd a t i ons  o r  s ub j ec t  kno wl ed ge ;  an d  

  i mp ro ve d  j ob  e f f ec t i ve n ess  a nd  e nh an ced  s k i l l s .    

  

W he n  a pp ro pr i a t e ,  t he  su pe r i n t e nd en t  sh a l l  co nsu l t  wi th  t he  s t a f f  a bo u t  

p ro f es s io na l  d e v e lo pme n t  ac t i v i t i e s .  

 A l l  a pp ro pr i a t e  e mp lo ye es  s ha l l  a t t e nd  p ro fes s io na l  de ve l op me nt  s e s s i on s  

u n l e s s  ex cus ed  b y  t he  su pe r in t en den t .   P r o fe s s i ona l  d e ve lo pme n t  p ro gra ms  ma y 

u se  a l l  o r  a  po r t i o n  o f  t h e  wor kda y .  
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GB RD   S t a f f  Mee t in gs  GB RD 

 S t a f f  me e t i n gs  f o r  l i ce ns ed  pe r so n n e l  sh a l l  be  c a l l e d  b y  t h e  ad mi n i s t r a t i on .  
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GB RE Ad di t io na l  Duty  GB RE 

 T h e  b oa r d  ma y  e s t ab l i s h  o th e r  e du ca t i on a l  a s s i gn men t s  t ha t  ma y  e x t e nd  

b e yon d  th e  sc ho o l  d a y  o r  t i me  c l a s s  i s  i n  s e s s i on .   Co mp en sa t i on  f o r  s uc h  

a s s i gn me nt s ,  i f  an y ,  w i l l  b e  a s  sp ec i f i ed  i n  t he  n e go t i a t ed  a g ree me n t .  
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GB RF S tu d ent  a n d  P a re nt  Co nf ere nc es  GB RF 

 T ea ch e r s  sh a l l  be  ava i l a b l e  fo r  s t ud en t  an d /o r  p a re n t  c on fe ren ces  a t  

mu t ua l l y  c o n ve n ie n t  t i me s .   T he  p r in c ip a l  ma y  sch ed u le  i nd i v i du a l  o r  b u i ld i n g -

wi de  pa ren t - t e ach e r  c on fe re nc es  a s  n ece s s a r y .  

 

Ap pr o ve d :   5 /1 0 / 20 21  
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GB RG   Non -S ch oo l  Em pl oym ent  GB RG 

 T h e  b oa r d  r e se r ve s  t he  r i gh t  o f  e xc l us i ve  ac ces s  t o  t he  p ro f es s io nal  

s e r v i ce s  o f  l i ce ns ed  e mp lo ye es  i n  a cco rda nc e  wi t h  t he  t e r ms  o f  t he  c on t r ac t .  

 L i c ens ed  e mp lo ye es  s ha l l  n o t  e n ga ge  i n  ou t s id e  e mpl o yme n t  wh i ch  

i n t e r f e r e s  wi th  t h e i r  d u t i e s .  
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GB RGA  Co ns ul t i ng  GB RGA 

 L i c ens ed  e mp l o ye es  ma y  r e qu es t  t o  be  ex cu se d  f ro m r e gu la r  d u t y  b y  t he  

b oa rd  t o  s e r ve  a s  p a i d  o r  u np a id  c ons u l t a n t s  t o  o t he r  d i s t r i c t s ,  go ve rn me n t  

a ge nc i e s  o r  p r i va t e  i nd us t r y .   I f  t he  e mp lo ye e  t a ke s  p a id  l e a ve  t o  p e r fo r m 

c on su l t i n g  se r v i ce s ,  an y  f ee  a nd /o r  h ono ra r i u m pa i d  t o  t h e  e mp lo yee  s ha l l  b e  

r e tu r ne d  t o  t h e  d i s t r i c t .  
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GB RGB  Tut or i ng  fo r  P ay  GB RGB 

 T ea ch e r s  s ha l l  no t  r ec e i ve  pa y  fo r  t u t o r ing  o r  p r i va t e  i n s t r uc t i o n  a t  s ch oo l  

u n l e s s  a ppr o ved  in  ad va nc e  b y  t h e  bo a rd .  
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GB RH   Lea ves  a n d  Ab se nc es  (S ee  GBRC)  GB RH  

 L i c ens ed  e mp lo yee s  w i l l  be  p ro v id ed  w i t h  pa i d  an d  un pa i d  l ea ve  in  

a cc ord anc e  wi th  ap p l i c ab l e  l a w  a nd  t he  nego t i a t e d  a g ree me n t .  T h e  bo a rd  r e s e r ves  

t he  r i gh t  t o  g r an t  add i t i o na l  l e a ve .  

 

Ap pr o ve d :   5 /1 0 / 20 21  
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GB RIB A   Di sa b i l i t y  Le av e  GB RIB A 

 T h e  boa rd  ma y  g ra n t  l e a ve  o f  ab se nce  f o r  d i sa b i l i t y  wi th  o r  wi th o u t  pa y .  
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GB RJ   S ub s t i t u te  Te ac hi ng   GB RJ 

 Qu a l i f i ed  s ubs t i t u t e  t e ac he r s  sha l l  be  s e cu re d  f o r  t h e  d i s t r i c t .  

 T h e  su pe r in t en den t  o r  t h e  su pe r in t end en t ' s  d es i gn ee  may  me e t  wi t h  

p o t en t i a l  su bs t i t u t e s  b e f o re  t h e  s t a r t  o f  eac h  sc ho o l  ye a r .  

 T h e  p r i nc i pa l s  sh a l l  c o mpi l e  a  l i s t  o f  ava i l a b l e  su bs t i t u t e  t e ac he r s ,  a nd  

e ac h  p r in c ip a l  sh a l l  h a ve  a  cu r r en t  l i s t .  

 P r in c ip a l s  o r  o the r  des i gn a t e d  e mpl o yees  sh a l l  be  r e sp on s ib l e  f o r  o b t a i n in g  

s ub s t i t u t e  t e ach e r s  f ro m t he  l i s t  a nd  e mp lo y i n g  t h e m as  ne ed ed .  

 T h e  boa rd  s ha l l  e s t ab l i s h  t he  r a t e  o f  p a y  f o r  su bs t i t u t e  t eac he r s  a nn ua l l y .  

 Ca nd i da t e s  wi l l  be  g i ve n  i n f o r ma t io n  r e ga r d in g  ex pec t a t i ons  i n  

p e r f o r ma nce  o f  t he i r  j ob .  

 S u bs t i t u t e s  a r e  enc our a ge d  to  p r e pa r e ,  i n  ad va nc e ,  f o r  t h e  su b j ec t s  i n  wh ich  

t he y  a r e  mos t  l i ke l y  t o  su bs t i t u t e  i n  c as e  l e s s on  p l an s  a r e  n o t  a va i l ab l e .  
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GB U Et hics  ( Se e  IA  a nd  IK B)  GB U 

 An  e du ca t o r  i n  t h e  pe r fo r ma n ce  o f  a s s i gne d  du t i e s  s ha l l :  

  me e t  an d  c on t i nu ou s l y  ma in t a i n  ap p l i c ab l e  ce r t i f i ca t i o n  o r  l i c en sur e  

r eq u i r e me n t s  a s  de f in ed  b y  s t a t e  an d /o r  f e de r a l  l a w fo r  p os i t i o n  he ld ;  

  a c t i ve l y  s up po r t  an d  p ur sue  t he  d i s t r i c t ’ s  e du ca t i on a l  mi s s i on ;  

   r ec o gn i ze  t he  bas i c  d i gn i t y  o f  a l l  i n d i v i du a l s ;  

  ma i n t a in  p r o fe s s i on a l  i n t e g r i t y ;  

  a vo id  ac ce p t in g  an y th in g  o f  s ubs t an t i a l  va l ue  o f f e r ed  b y  a no th e r  wh i ch  

i s  kno wn t o  b e  o r  wh ich  ma y  a pp ea r  t o  i n f lu en ce  j ud gme n t  o r  t he  

p e r f o r ma nce  o f  du t i e s ;  

  a cc ura t e l y  r e p re se n t  p ro f es s io na l  q ua l i f i ca t i o ns ;  a nd  

  b e  r e sp on s ib l e  t o  p r e se n t  a n y  s ub j ec t  ma t t e r  i n  a  f a i r  an d  a cc ura t e  

ma n n er .  

 

Ap pr o ve d :   5/10/2021 
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GCA  Com pe ns at i on  a n d  W or k Ass i gnm en ts  (S ee  GAN)  GCA  

 C l a s s i f i ed  e mp lo ye es  sh a l l  b e  pa i d  acc ord in g  t o  pa y  r a t e s  e s t a b l i s he d  b y  

t he  boa rd .   Pa yme n t  s ha l l  be  mad e  a t  t h e  e s t a b l i s he d  p a y  da t e  f o l l o wi n g  th e  e nd  

o f  eac h  pa y  pe r io d .  

 W or k  As s i gn me nt s  

 S u b j ec t  t o  b oa r d  a ppro va l ,  t he  su pe r i n t e nde n t  s ha l l  d e ve lo p  t i me  sc he du l es  

f o r  a l l  c l a s s i f i ed  e mpl o yees .   Wo r k  a s s i gnme n t s  f o r  c l a s s i f i e d  e mp lo ye es  s ha l l  be  

ma d e  b y  t he  s up e r in t e nd en t .  

 A t t en dan ce  Req u i r ed  

 Re gu l a r  a t t en da nce  i s  r e qu i r e d  o f  a l l  e mp lo ye es  s ub j ec t  t o  l e a ve  p ro v i s io ns  

i n  d i s t r i c t  p o l i c y ,  e mp lo yee  h an db oo ks  o r  o th e r  do cu me nt s  a pp ro ve d  b y  t he  b oa r d .   

E x ces s i ve  a bse nc es  o r  t a rd i nes s ,  u nau tho r i zed  l ea ve  o r  une xc us ed  abs en ces  ma y 

r e su l t  i n  d i s c ip l i n a r y  ac t i o n  i nc l ud i n g  t e rmi n a t i on  o f  e mp l o yme nt .  

 W or kwee k  For  t h e  pu rp ose s  o f  Fa i r  La b or  S t a nd a rd s  Ac t  ( FL S A)  

c o mpl i an ce ,  t he  wo rkwe e k  wi l l  be  12 :0 0  a . m.  Su nd a y  u n t i l  1 1 : 59  p . m.  Sa t u rd a y .  

 C l a s s i f i ca t i on  o f  E mp lo ye e s  

 F or  p u rp ose s  o f  c o mp l i a nce  w i th  t he  F a i r  L a bor  S t an da r ds  Ac t  ( F LS A) ,  t he  

s up e r i n t e nde n t  sh a l l  en su r e  t ha t  a l l  j ob  po s i t i ons  a r e  c l a s s i f i ed  a s  ex e mpt  o r  

n o nex e mpt  a nd  t ha t  emp l o yee s  a r e  ma de  awar e  o f  su ch  c l a s s i f i c a t i o ns .  

 Ove r t i me  

 No  no n -e xe mp t  e mp lo y e e  s ha l l  wor k  more  t ha n  40  ho ur s  pe r  we e k wi t ho u t  

t he  p r i o r  wr i t t en  pe rmi s s io n  o f  t h e  ap prop r i a t e  su pe r v i s o r .   P r i nc i pa l s  a nd  

s up e r v i so r s  sh a l l  mo n i to r  e mp lo ye es ’  work  t o  e ns u re  t h a t  t he  ove r t i me  p ro v i s i on s  

o f  t h i s  p o l i c y  a nd  t he  Fa i r  Lab or  S t an da rd s  Ac t  a r e  f o l l o wed .   A l l  e mpl o yees  
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GCA  Com pe ns at i on  a n d  W or k Ass i gnm en ts  GCA -2  

s ha l l  be  co mp e nsa t ed  f o r  o ve r t i me  wor ked ,  a t  a  r a t e  o f  o ne  a nd  a  ha l f  t i me s  t h e i r  

n o r ma l  r a t e  o f  pa y  f o r  a n y  h our s  wor ked  ove r  4 0  i n  a  wor kweek .  

 No ne xe mp t  e mp l o ye es  wh ose  wor kwee k  i s  l e s s  t han  4 0  ho ur s  w i l l  b e  p a id  

a t  t h e  r e gu l a r  r a t e  o f  pa y  fo r  t i me  wor ked  up  t o  4 0  ho ur s .   Ove r t i me  pa y  wi l l  be  

p ro v id ed  o n l y  i f  a n  emp l o yee  wor ks  mo re  t ha n  40  h our s  i n  a  wo r kwe e k .  

 Co mp e nsa t i o n  f o r  Ou t -o f -T o wn/ Overn i gh t  T r ips  

 W he n  c l a s s i f i ed  p e r s on ne l  a r e  r e qu i r ed  t o  b e  ou t  o f  t o wn  o n  d i s t r i c t  

b us i ne s s ,  t he y  sha l l  b e  co mp e nsa t ed  i n  t he  f o l l o wi n g  ma nn er :  

 Re gu l a r  o r  o ve r t i me  p a y  (o r  co mp en sa t o r y  t i me)  a s  a p pro pr i a t e  f o r  t i me  

a wa y  f r o m ( na me  o f  t o wn)  M INUS :  

 1 .   E i gh t  h our s  fo r  s l e ep  wh en  o ve r n i gh t ;  

 2 .   Re as ona b le  t i me  fo r  me a l s  ( no r ma l l y  on e  ho ur  p e r  me a l ) ;  an d  

 3 .   T i me  u se d  exc lus i ve l y  f o r  p l eas u re  o r  p e r s on a l  bu s in es s .  

 

Ap pr o ve d :   5 /1 0 / 20 21  
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GCI  Cl ass i f i e d  Em plo ye e  Eva lu at i on  ( See  GAK)  GCI  

 A l l  c l a s s i f i e d  e mp loye e s  sh a l l  b e  e va lu a t e d  t wic e  du r in g  t h e i r  f i r s t  yea r  o f  

e mp lo yme n t  an d  a t  l ea s t  on ce  a  ye a r  d u r in g  su bs eq uen t  ye a r s .   E va lu a t i o n  

d oc u me nt s  wi l l  be  on  f i l e  wi t h  t he  c l e r k  o f  t h e  bo a rd .  

 C l a s s i f i ed  e mpl o yees  sha l l  b e  e va lu a t e d  b y  t he  s up e r vi so r  t o  who m t he y  

a r e  a s s i gne d .   C l a s s i f i e d  e mp lo yee s  sha l l  b e  e va lu a t e d  o n  t h e i r  pe r so na l  qua l i t i e s ,  

t he i r  co mmi t me n t  t o  d u t y  an d  wor k  s k i l l s  r e l a t ed  t o  t he i r  j ob  de sc r i p t i on .   A  co p y 

o f  t he  c o mpl e t e d  e va l ua t i on  wi l l  b e  g i ven  t o  t he  e mp lo ye e  a f t e r  i t  i s  s i gne d  b y  t he  

e mp lo ye e  an d  t he  e va l ua t o r  a nd  wi l l  be  p l a ce d  i n  t h e  e mp l o yee ' s  pe r so nn e l  f i l e .  
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GCI A   Ev a l uat io n  o f  Co ac he s  an d  S po ns or s  GCI A 

 A l l  e mp lo ye es  c on t r ac t ed  t o  c oac h  o r  s po ns or  a n  ac t i v i t y  s ha l l  b e  e va l ua t e d  

a nn ua l l y .   E va l ua t i on  doc u me nt s  wi l l  b e  o n  f i l e  wi t h  t he  c l e r k  o f  t he  bo a r d .  

 Co ac hes  a nd  s po ns or s  s ha l l  be  e va l ua t ed  b y  t h e  su pe r v i s o r  t o  wh o m t he y  

a r e  a s s i gn ed .   E va l ua t i o ns  s ha l l  be  ba sed  o n  t h e  e mp lo yee ’ s  p e r s on a l  qua l i t i e s ,  

t he i r  c o mmi t me n t  t o  d u t y ,  t he i r  wo r k  s k i l l s ,  a nd  o the r  ap pr opr i a t e  i s sue s  r e l a t e d  

t o  t he  ac t i v i t y  sp onso r / c oac h  j ob  de sc r i p t i on .   A  c op y  o f  t he  co mp le t ed  e va lua t i o n  

s ha l l  b e  g i ve n  t o  t he  e mp lo ye e  a f t e r  i t  i s  s i gn ed  b y  t h e  e mp lo yee  an d  t he  e va lu a to r  

a nd  wi l l  b e  p l a ced  i n  t h e  e mpl o yee ' s  p e r so n ne l  f i l e .  

 

Ap pr o ve d :   5 /1 0 / 20 21 ;  6 /1 3 / 20 22  
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GCK  S u sp en s io n  GCK  

 T h e  s upe r in t en de n t  sha l l  h a ve  t h e  au th or i t y  t o  su sp end  c l a s s i f i e d  

e mp lo ye es  wi t h  o r  w i t ho u t  p a y .   I f  a  su sp en s io n  wi th ou t  pa y  i s  i mp ose d  o n  a  

c l a s s i f i e d  e mp lo yee ,  t he  e mp lo yee  i s  en t i t l e d  t o  pa y  un t i l  t h e  emp l o yee  has  bee n  

a d v i se d  o f  t he  ba s i s  fo r  s usp en s io n  a nd  has  be en  g i ven  a n  o pp or t un i t y  t o  r e sp on d .  
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GCRF  No n- Sc ho o l  Em pl oyme nt  GCRF  

 Classified employees shall not be excused during their regularly scheduled duty day to perform 

outside employment unless, upon receipt of the employee’s leave request, the supervisor determines: 

 The requesting employee has adequate leave time available;   

 The requesting employee’s absence will not interfere with regular work operations; and 

 The leave is approved prior to the requested leave being taken.   

 The supervisor may approve leave without pay for extraordinary circumstances. 

 Except as otherwise specified above, classified employees shall not engage in outside 

employment which interferes with their job duties or responsibilities. 
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GCRG     Lea ve s  ( Se e  GBRH)  GCRG  

 P a i d  Le a ve  

 F u l l - t i me  e mpl o yee s  wi l l  b e  c r ed i t e d  wi th  p a id  l ea ve  i n  ac cor da nce  w i th  

h an db oo k  l an gu a ge  ap pr o ved  b y  t he  b oa r d .   

 Un pa i d  Le a ve  

 T h e  b oa r d  ma y  g ra n t  a  p e r i od  o f  un pa i d  l e a ve  a s  d e t e r mi ne d  by  t h e  boa rd .   

T h e  p e r io d  o f  l e a ve  an d  r eas on  fo r  u npa id  l e a ve  s ha l l  be  de t e r mi ne d  b y  t h e  b oa r d  

u n l e s s  o th e r wi se  p r e s c r i bed  b y  l aw .   T he  b oa r d  s ha l l  no t  be  r e qu i r e d  t o  p a y  an y  

s a l a r y  o r  be ne f i t s  d u r i n g  pe r i od s  o f  un pa i d  l ea ve  exc ep t  a s  ma y  b e  r e qu i r ed  b y  

l a w .  

 J u r y  Le a ve  

 An y  e mp lo yee  c a l l e d  t o  j u r y  d u t y  wi l l  be  gr an t ed  p a id  l ea ve  an d  s uch  l ea ve  

w i l l  n o t  be  ded uc t ed  f r o m th e  e mp l o ye e ’ s  c r ed i t e d  pa i d  l ea ve .  

 

Ap pr o ve d :   5 /1 0 / 20 21 ;6 / 13 / 20 22  

K AS B Rec o mme n da t io n  -  4 / 07 ;  3 / 21 ;6 / 22  
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GCRH    Vaca t io ns  GCRH  

 F u l l - t i me  c l a s s i f i e d  e mp lo ye es  ma y  be  g ra n t e d  a  pa i d  va ca t i on  ea ch  yea r .  

 

Ap pr o ve d :   5 /1 0 / 20 21  

K AS B Rec o mme n da t io n  –  2 / 98 ;  4 /0 7 ;  3 / 21  
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GCRI   P a i d  H ol i da ys  GCRI  

 P a i d  ho l ida y  l ea ve  ma y  be  g ran t ed  t o  c l a s s i f i e d  e mpl o yees .  

 

Ap pr o ve d :   5 /1 0 / 20 21  

K AS B Rec o mme n da t io n  –  2 / 98 ;  4 /0 7 ;  3 / 21  

 

 


