Candor Central School Student Schooltool Registration

Go to: https://cnyric09.schooltool.com/Candor/onlinepreregistration/

Select ‘New User” and then click Continue to begin the Schooltool registration application for
your child(ren).
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Returning User

Select New User

® New User , ) B )
Welcome to the Candor School District. Please select "New User” and then click Continue to begin the

Schooltool registration application for your child{ren). If you are registering mare than one child, you will
only need to complete the Schooltool registration application once. For instructions to help you complete

Click Continue to start a new session the Schooltool registration application click hare or download the attachment at the bottom of this screen.

and enter children, contacts, and
addresses from scratch If you need additional assistance please email or call:

Elementary Student: §07-659-3935 jwinnick@candorcs.org
Jr./Sr. High Student: 607-659-3195 Ithomas@candorcs.org

\ Thank You!

Please Note: If vour child has been previously enrolled in the Candor Central School District you do not need to

gghooitool pre-registration application. Please contact the approprite school to see what paperwork you
Click Continue

Use the dropdown to select the number of children you are registering.
(If you are registering more than one child, you will only need to complete the pre-registration process once.)

Continue
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Previous Step Pre-Register Children

< Cancel |

Use this screen to enter information about your children / Select the number of

How many children are you registering today? |Select One »

children you are registering

For support with the Schooltool registration application email [thomas@candorcs.org or call (607) 659-3195


https://cnyric09.schooltool.com/Candor/onlinepreregistration/
mailto:lthomas@candorcs.org

On the next screen enter as much information as possible for each child being registered.
Fields marked with an asterisk (*) are required. Please do not enter an email address for your

child, we will create a school email account for them.

=> Use the Click Here to Add Another Child link to add additional entries if you are registering more children

than included on the screen.

=> Use the Click Here to Remove This Child link(s) to delete unused sections of the screen.

>
Then click Contacts to continue to the next step.

=
< SCHOOLTOOL

Previous Step Pre-Register Children
« Cancel

Usa this scraan to anter information abaut your childran
« Fialds with * are required
= When complata. click on the "Contacts =" butlon 1o continue

Click Hera to Add Another Child

Child 1

First Mame: - Is Hispanic

Middle Mama Race Select One
Last Nama a Primary Language Select One

Child's Email Addrass

Child's Call Fhone #:

Next Step

y Contacts =

To continue to the next
step, Click Contacts

Use this link to add additional entries if

Gandes SELECTONE +~ ° you are registering more children than
include on the screen.
Date of Birth '
Click Here to Remaowve this Child
Child 2
First Name - Is Hispanic
Middle Name Race Select Ons
Last Name , Primary Language glact Ona

Child's Email Address:

Child's Cell Phone # Use these links to delete unused sections

of the screen.

Gender SELECTONE ~ ~

Date of Birth - /

Click Here to Remave this Child

For support with the Schooltool registration application email [thomas@candorcs.org or call (607) 659-3195
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Use the dropdown to select the number of contacts you would like to enter for the child(ren)
entered on the previous page. (Contacts include parents/guardians and emergency contacts)
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Previous Step Pre-Register Contacts
< Children

Use this screen to enter information about adults that will be on the contact lists of the previously enterad children.

How many contacts would you like to register today? | Select One +

On the next screen enter as much information as possible for each contact. Fields marked with an asterisk
(*) are required.

=> Use the Click Here to Add Another Contact link to add additional entries if you want to list more contacts
than currently included on the screen.

=> Use the Click Here to Remove This Contact link(s) to delete unused sections of the screen.

Then click Relationships to continue to the next step
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To continue to the next step, Click Relationships

Previous Step Pre-Register Contacts \* Next Step
< Children

Relationships > |

Use this screen to enter information about adults that will be on the contact lists of the previously entered children
» Fialds with * are raguired
» When complete, click on the "Relationships =" button to continue

- - Use this link to add additional entries if
Click Hare to Add Another Contact :
you want to list more contacts than

Contact 1 b S8 cumently include on the screen.
Salutation Salect One + Email Address
First Name I T Cell Phone #
Middle Name Work Phone #:
Last Name p Work Phone # Ext
Gender: Not Specified + ‘Work Phone # Is Listed

Click Here to Remove this Contact
Contact 2
Salutation Select One w Email Address:
First Name: o Cell Phone #
Middle Name ‘Work Phone #

Use these links to delete unused sections

Last Name - Work Phone # Ext of the screen.
Gender Not Spacified v ‘Wark Phane # Is Listed

Click Here to Remove this C-}nt:(

For support with the Schooltool registration application email [thomas@candorcs.org or call (607) 659-3195
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On the next screen use the available dropdown menus to identify the primary contact for
each child you are registering and to identify the relationship of each contact to each child.
Then use the checkboxes to select the access “rights” for each contact for each child.

=> Receives Mail — contacts with “Receives Mail” rights receive all student-specific correspondence from the
district/school including attendance letters, discipline referrals, and report cards. Only parents/guardians
may have “Receives Mail” access.

=> Can Pickup Child — contact is allowed to pick-up the child from school

=> Parent Portal Access — contacts with ‘Parent Portal Access” will be provided with an account to view
student information and grades for their child(ren) through the online SchoolTool Parent Portal. Only
parents/guardians may have Parent Portal access.

Click Addresses to continue to the next step.

(*** Primary contacts: Children are assumed to live with the individual identified as their primary contact and the
primary contact’s address will be used as the student’s address. Each child may only have one primary contact,
even if multiple caregivers/contacts live within the same household with the student.)
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Previous Step Relationships \ Next Step

< Contacts | Addresses >

To continue to the next step, Click Addresses

Use this screen to enter information that describes how each contact is related to sach child

s Children are assumad to live with their primary contact Place a check next to the access “rights”
« Contacts must have a relationship 1o the child if they are a primary contact, receive mail or have g that each contact should have for each

+ Fields with * are required child
Receives Mail
an Pickup Child

* When complete, click on the "Addresses >" button to continue
] Receives Mail

Comments: Can Pickup Child

Sarah Silver's primary contact §  Emily Dickinson « |~

ﬂWIkle Is the student’s | Emergency Contact ~

Commenis

Use these dropdowns to identify the

primary contact for each child.

Emily Dickinson is the student’s | Mother i

Use these dropdowns to identify the

relationship of each contact to each child

Gary Sander’s primary contact(

Oscar Wilde is the student's | Father v Receives Mall
Comments: & Can Pickup Child

Emily Dickinson is the student’s Stepmother v Receives Mail
Comments Can Pickup Child

For support with the Schooltool registration application email [thomas@candorcs.org or call (607) 659-3195
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On the next screen enter as much address information as possible for each contact. Fields
marked with an asterisk (*) are required.

=> Mark the Same address as another contact radio button to import address data from a
previously entered contact if the contacts have the same address and home phone
number.

=> Mark the Enter a new address and home phone number radio button when the contact
lives at a different address than any previously entered contacts.

=> Mark the Enter a new home phone number only radio button when the contact lives at

the same address as a previously entered contact but has a different home phone
number.

Click Contact Info to continue to the next step.
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Previous Step Residence Addresses Next Step

< Relationships Additional Info =

Use this screen to enter an address for each contact.
» Every contact must have an address and/or home phone number.
« [f multiple contacts live at the same address, use the "Same address as another contact” option.
« Fields with * are required.
* When complete, click on the "Additional Info =" button to continue.

Oscar Wilde
O Same address as another contact
® Enter a new address and home phone number

() Enter a new home phone number only

House #: |gg B Street: |Main Street * Unit # |1
Line 2:
City: | Candor W State: |NY w [ Zip Code: 13743 *
Home Phone # |507 659-5000 Is Listed:

Emily Dickinson
O Same address as another contact

® Enter a new address and home phone number

() Enter a new home phone number only

House #: |33 = Street |gouth Ave * Unit #:
Line 2:
City: | Candor B State: | NY w [ Zip Code: 13743 =
Home Phone #: Is Listed:

For support with the Schooltool registration application email [thomas@candorcs.org or call (607) 659-3195
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On the next screen please complete the NYS Digital Access Survey and Transporation
Information.

=> Each student in the district will be issued a dedicated school device for their use during
the school year. (question 1 can be answered “Yes”).

=> If you are unsure how to answer any particular question, do your best and we will
review the data and contact you if we have any questions.

Click Next Step to continue.
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Previous Step Additional Info MNext Step
< Address Additional Info >

Use this screen 1o enter additional information requested by the disirict
+ Fields with ™ are required
+ ‘When complete, click on the “Additional Info >° buiion to continue

Additional Information for Sarah Silver Please Check Both Boxes
N:F, ﬁ-prml Access Survey Tranﬁpnlminn Informatian fo COmpIetE the Dlg"ﬂl
Access Survey and
Transportation Information

—_—

NY'S Digital Access Survey
Collechng accurate dals regarding digifal resource sccess for our New York shud weir students and
famibes In order to accomplish this, the New Yo ate Educshon Deparfment 15 parents or guardians to comprete a Digial Equidy survey (for
each siudent in the family) in gredes Kndergarie Grade1? Thiz survey will provide informalion on sivdent sccess fo devices and indermal sceess in
their places of residence. To assist us in this process, please answer each gupslion below and follow any additonal instructions provided for submifbng
or refurming the survey

Thank you for your fime and cooparation
Did the school district issue your child a dedicated schoal or district-owned device for their use during the school year?
SELECT ONE w | *
Whal is the device your child uses mosl often Lo complete leaming activities away from school? (This can be a schoolprovided device o another
devica, whichever the student is most often using to complats their schaokwork. |
SELECT ONE » |~
Who Is the provider of the primary learning device ideniified In Question 27 (This can be a school-provided device or another device, whichever the
eludent is most oflen using lo complete their schookwork )
SELECT ONE » | *
I5 the primary leamning devica (identified In Question 2) shared with anyone elsa in the howsehold?
SELECT ONE » | *
|5 the primary leaming device (identified in Question 2) sufficient for your child to fully participate in all lzaming activitizes away from school?
SELECT ONE w | *
Is your child able to access the internet in their primary place of residence?
SELECT ONE w |~
What is the primary type of internet service used in your child's primary place of residence?
SELECT ONE bl
Ini their primary residence, can your child complete the full range of learning activities, including video streaming and assignment upload, without
inlermuptiens caused by slow or poor intermet performance?:
SELECT ONE » | *
What, if any, is the primary barrier to having sufficient and reliable intemet access in your child's primary place of residence?
SELECT ONE + |~

Iransportation Information
Plaase answear the following questions about ranspartation for your child.

For support with the Schooltool registration application email [thomas@candorcs.org or call (607) 659-3195
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On the next screen choose a password. This will enable you to log back into the system at a
later time if you need to access or edit your pre-registration information.

Please also provide as much contact information as possible so that the District Registrar can

contact you with questions about your pre-registration form if needed. Fields marked with an
asterisk (*) are required.

Click Save to complete the pre-registration process and submit your form.
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To complete the process, click Save.

Previous Step Your Contact Info Next Step
< Other Info Save >
* Required

‘Your session key is 186903. Please choose a password for your session (must be a minimum of 6 characters with no spaces). Write down both your session
key and password. You will need them if you want to return and edit your session later.

Password

Re-Type Password:

Flease enter your first name, last name, and a phone number or email address that the registrar can use to contact you if there are any questions about the
information you entered during this session.

Your First Name Sarah

Your Last Name Silver

Your Email Address: ssilver@gmail com

Your Phone Number: (607-222-2222 ]

You may enter any additional infermation you would like the registrar to know in the space below.

You will now see a confirmation screen. Print or save this screen, or write down your session
key, as you will need both the session key and your password to log back into the system to
access or edit your pre-registration information at a later time.

Click Exit to end your session.
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Write down your session key for future Session S ol s
referencel ession Saved inal Step

| Exit >

You session was success saved!

Your session key is 186903. Write down both your session key and password. You will need them if you want to return and edit your session later.
You may print a hard copy of your session by clicking the Print button below

Priint

To access or edit your pre-registration form at a later time, go to
https://candor.schooltool.cnyric.org/schooltoolweb/onlinepreregistration/

For support with the Schooltool registration application email [thomas@candorcs.org or call (607) 659-3195
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Select ‘Returning User” and then enter your session key and password and click Continue.
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Select Retumning User

New User Welcome to the Candor School District. Please select 'New User' and then click Continue to begin the
® Returning User Schooltoal registration application for your child(ren). If you are ragistering more than one child, you will
anly need to complete the Schooltool registration application once. For instructions to help you complete
Enter the 6-digit session key you were the Schooltool registration application click here or download the attachment at the bottom of this screen.
given and the password you chose
during your first visit to this website If you need additional assistance please email or call:
Key 186903 Elementary Student: 607-659-3935 jwinnick@candorcs.org
Jr.fSr. High Student: 607-659-3195 Ithomas@candorcs.org
Password
Thank You!
Continue |
S piote: If your child has been previcusly enrclled in the Candor Central School District you do not need to
Schooltool prenrerustl'etnun application. Please contact the appropriate school to see what paperwork you

Enter your session key and
S password |

For support with the Schooltool registration application email [thomas@candorcs.org or call (607) 659-3195
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