
 

 

Vacancy Announcement 

 

Kim School District Board of Education is currently accepting applications for the 

Principal/Superintendent position.  The candidate must have the background, skills, and abilities 

essential for excellence in educational leadership. The candidate must have a Colorado Principal License 

and or able to obtain one.  The Board wishes to have the successful candidate assume the responsibilities 

of the position July 1, 2024.  

To apply for this position please submit the following information to admin@kimk12.org. 

 Cover Letter 

 Resume 

 Three recent letters of recommendation 

 Copy of transcripts 

 Copy of related licenses  

The position includes housing, life insurance, and partially paid health benefits.  

The town of Kim is a small rural community, located in Southeastern Colorado, 76 miles east of Trinidad and 60 miles south of La 

Junta. Kim is a ranching community and is geographically isolated, this aspect can be challenging; however, rural living has its 

rewards of peace and quiet, closeness to nature, and good people, make it all worthwhile  

 

Website: www.kimk12.org 

 

Contact: Monica Giffing for more information or questions: monica.giffing@kimk12.org or 719-643-5295 

KIM  SCHOOL  DISTRICT  RE-88 

P.O. BOX 100 
425 STATE STREET 
KIM, CO 81049 

 

719-643-5295    PHONE 
719-643-5299    FAX 
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Kim School District R-88FILE: CBA

QUALIFICATIONS AND DUTIES OF SUPERINTENDENT
(Job Description)

TITLE: Superintendent of Schools

QUALIFICATIONS:

1. Certificate, license, or other legal credential required.

2. Degree(s) required and area of major study.

3. Kind and amount of prior job experience required.

4. Such alternatives to the above qualifications as the Board may find appropriate and
acceptable.

REPORTS TO: Board of Education

SUPERVISES: Directly or indirectly, all employees of the district

JOB GOAL: To provide leadership in developing and maintaining the best possible educational
programs and services.

PERFORMANCE RESPONSIBILITIES:

The superintendent of schools shall be responsible for the general management of the schools
of the district under requirements of the State and the policies of the Board. The
superintendent is responsible for guiding the development of the educational objectives and
programs of the school district to fulfill the educational needs of all pupils. The superintendent
shall provide overall direction to the activities of the school district and its personnel toward the
accomplishment of district goals; administer the policies of the Board; conserve the school
district's assets and resources; and maintain and enhance the school district's standing in all its
internal and external relationships.

The management responsibilities of the superintendent shall extend to all activities of the
district, to all phases of the educational program, to all parts of the physical plant.

1. Operations. The superintendent shall:

a. Manage the work of all personnel in planning and program development, and direct all
activities of the school district. The superintendent may delegate these responsibilities,
together with appropriate authority, but he may not delegate nor relinquish his ultimate
responsibility for results or any portion of his accountability.
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b. Manage the development of long- and short-range educational objectives for the
improvement and growth of the school district and of educational activities in the school
district.

c. Manage the development of the overall educational process and administrative
procedures and controls necessary to the implementation of educational programs for
the achievement of the educational objectives of the school district.

d. Manage the regular and systematic evaluation, analysis, and appraisal of the
achievements of pupils and the performance of personnel in each of the educational
programs or activities against stated objectives of the school district.

e. Report to the Board the progress and status of the programs and activities of the school
district.

f. Inform the Board on all matters of major importance or significance to the activities,
programs, and progress of the school district.

2. Organization. The superintendent shall:

a. Establish and maintain an administrative organization, which provides for the effective
management of all the essential functions of the school district.

b. Recommend proposed revisions to the organization of the management structure,
including the establishment or elimination or revision of administrative positions.

3. Personnel. The superintendent shall:

a. Develop and recommend policies and programs for personnel recruitment, selection,
and employment; employee relations; employee benefits and services; employee safety;
personnel evaluation; and salary administration for the school district

b. Ensure the maintenance of an adequate staff of properly trained administrative and
supervisory personnel throughout the school district.

c. Recommend to the Board the selection, employees assignment, transfer, and suspension
of all personnel.

d. Supervise assigned personnel and conduct periodic evaluations and appraisals of their
performance.

e. Recommend salary increases and salary adjustments for all personnel.

f. Develop and recommend to the Board job classifications for all new positions.
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4. Finances. The superintendent shall:

a. Direct the development of the annual budget of the school district.

b. Review and recommend programs and supporting data for funds to be included in the
annual budget of the school district.

c. Provide for the overall management of the school district's financial activities, and take
appropriate action to assure that expenses are kept within the approved budgetary
limits of the school district.

d. Assist principals and directors in maintaining economy and efficiency in the operation of
their administrative units.

e. Maintain an active contact and familiarization with all local, state, federal, and
philanthropic programs which provide or could provide financial assistance to the
district.

5. Relationships. The superintendent shall:

a. Act as executive officer for the Board.

b. Act as professional adviser to the Board.

c. Attend meetings of the Board with the right to comment on all issues.

d. Prepare the agenda for all educational matters for all meetings of the Board, and deliver
the agenda with pertinent information on each item well in advance of the meeting.

e. Participate in the affairs of local, state, and national professional organizations.

f. Serve as a representative of the school system and the community at meetings on the
local, state, and national level.

g. Maintain a cooperative working relationship between the schools and the community
and community agencies.

h. Establish and maintain such other relationships within and outside the school district as
required to carry out his responsibilities.

i. The Superintendent shall attend away athletic events. Added (1-17-86)

Page 3 of 4



Kim School District R-88FILE: CBA

Adopted: April 19, 1979

NOTE: This job description illustrates how the many duties of the superintendent
can be organized by area. It is presented on a white page as a policy because only
the board would have authority to establish the superintendent's duties. Other job
descriptions are more properly classified as administrative regulations.
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