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PSRCAEOP Annual Membership Drive Picnic was held June 30, 2023
at llam-2pm at Luther Britt Park Shelter A.
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MEMBERSHIP
PICNIC

June 30, 2023 1lam-2pm

Luther Britt Park, Shelter A
Lumberton, NC




PSRCAEOP Membership

e 50 total EOP members

e 43 EOP Members
e 15 Administrators
e 1 Retiree

——— 1 0]



NORTH CAROLINA ASSOCIATION OF EDUCATIONAL OFFICE PROFESSIONALS, INC.
NCAEOP membership year is May 1 through April 30.
Dues are payable at conference, or anytime thereafter during the membership year.

Name Payment for 20 - 20 NCAEOP Year
Last First Middle
Address
Street, Apt #, PO Box School System
City State Zip Membership Number

E-Mail Address Do you have Internet access?
Telephone Numbers: Home Work
CHECK ONE CHECK ONE

[l New O Active $35.00 If NEW member, recruited by:

| Renewal []  Associate $35.00

[]  Retired $17.50

MNOTES: Deadline for continued insurance coverage is postmarked by October 31
Deadline to pay dues for PSP 15 postmarked by December 1
Deadline to pay dues to receive conference newsletter with ballots is postmarked by December 1
Deadline for renewing members to avoid $10.00 late fee i1s postmarked by January 1
Deadline to pay dues in any year is postmarked by Apnl 30
Members are required to pay penalty when checks are returned for Non-Sufficient Funds

By my signature below, I agree that any NCAEOP publications and/or forms that are developed by me or from any NCAEOP committee
on which I serve, will become the property of NCAEOP, INC. The above information may be distributed to the
NCAEOP Board of Directors, Membership Committee, Webmaster, and other approprate individuals.
It is the responsibility of each member to inform the Membership Recorder (membership@ncacop.net) of any changes in your name,
email or mailing address if it changes during the current year of membership.
Lack of notification may result in not receiving association information.

Signature District # County/Local Unit

Date

Be sure you have completed the ENTIRE form, and signed it.
Please DO NOT change format or size of this form. This is the official form approved by the State Board of Directors.
Please DO NOT send cash and please DO NOT staple check to form.
Make check payable to NCABOP and mail to Cherri Johnston, NCAEOP Membership Recorder.
110 Johnston Drive, Belmont NC 28012,

Revised 117152023




ANNOUCEMENT

o 73rd Annual Conference March 12-15, 2024 at the Hawthorne Inn, Winston Salem, NC

The deadline to register for conference was January 31, 2024.

« Golf Tournament tentative Date: March 29, 2024

 Scholarship/Administrative banquet is tentative for April 25th at 6:00pm.




Presidents’ Bi—Mﬂnth}f Message — Number 16

1-12-2024 Greetings from President Gwen Williams

* If you have news you would like to share with your colleagues across the state, please send
to me vig email at gwenwilliams0117@gmail.com and g.williamseop@yahoo.com . If you
have information which needs to be posted on the website, please send it to me and I will
submit to our Webmaster, Al Meyers. This is in keeping with our Policy and Procedures.

+ Annual Conference will be held March 13 — 15, 2024. Conference Registration is open —
via the www.NCAEOP.net website. You will need your NCAEOP membership number to
register, which was on the membership card you received from the Membership Recorder
with your receipt. Additional information pertaining to Conference was in the December
edition of “Professionally Speaking™ newsletter. REMINDER: the Deadline to register
for Conference is January 31, 2024, The deadline will not be extended. Those paying with
a check, the envelope must be postmarked by January 31*.

* If you need to contact via phone, please call me at 252-903-6361. | no longer have a landline.

» The updated membership application with Cherri Johnston, Membership Recorder’s, address
has been posted on the website. Please continue to encourage your colleagques to join, and be
patience during the transition. Thank you, Cherri, for volunteering to fill this position.

* The deadline for submitting your Local and District Newsletters to Dottie Walker,
Newsletter Editor, for the Newsletter Contest is February 1, 2024,

* A very special “THANK YOU"” to Susan Brown for continuing to do an excellent job as our
Interim Finance Officer.

* We are still taking applications for our Finance Officer, Volunteer or Paid, application is
available on the website. For more information you can contact Charlotte Moore at
charlotte.moore@mcdowell.k12.nc.us or by calling 828-652-3730. The application deadline
has been extended until the position is filled.

"HAPPY BIRTHDAY TO ALL NCAEOP MEMBERS WHO HAVE CELEBRATED BIRTHDAYS IN JANUARY"

Award and Scholarship Application forms to be used for the 2025 Conference
have been posted to the website. Please make sure that your candidates use the correct forms.




NCAEOP History

In 1951, the North Carolina Association of Educational Secretaries was organized. The name of
the association became the North Carolina Association of Educational Office Personnel, Inc.,
in 1973, and in 1993, the membership voted to change the name to the North Carolina
Association of Educational Office Professionals, Inc. Membership is open to educational office
personnel and administrators within the educational system (public and private) in North
Carolina. No other educational association in this state makes itself so readily accessible to a
single professional class of persons who cover the complete spectrum of education.

NCAEOP is comprised of a board of directors which consists of president, president elect,
vice president, secretary, immediate past president, and fourteen district presidents. Subject
to the NCAEOP constitution and bylaws, the elected officers carry out the functions of the
association. Officers of NCAEOP, with the exception of treasurer, are elected and installed at
the annual conference in March. The treasurer, appointed by the president and approved by
the board of directors, is a permanent position. For a listing of the county and city school
districts served by NCAEOP and a map of the state that lets you see the districts click here.

NCAEOP is made up of fourteen districts. At least one district meeting with inservice training
is held each year in addition to local unit meetings. Officer positions and committee work
allow members to be involved in the decision-making of the association at the local, district,
and state levels.

NCAEOQOP is your professional association. A giant step toward professionalism can be made by
becoming a NCAEOP member.

MCAEOQP History
MCAEQR History In 1951, the North Carolina

Association of Educational Secretaries was
organized. The name af the association became th, ..




NCAEOP Code of Ethics

Service

Educational Office Professionals should exalt their profession on all occasions and sincerely
strive for a finer and more efficient service to the school and community.

Integrity
Educational Office Professionals should be courteous, just, and professional in all their
relations with administrators, office personnel, pupils, teachers, and other visitors to the office.

Educational Office Professionals should not disclose any information of a confidential nature
and should not do or say anything that would cause them to lose the confidence and respect of
others. They should avoid voicing unfavorable criticism of other school employees unless that
criticism is formally presented to a school official for the welfare of the school.

Educational Office Professionals should recognize and perform duties of citizenship and should
be loyal to the school system, the state and the nation.

Educational Office Professionals should refrain from the use of pressure on school officials to
secure a promotion or to obtain favors for other people.

Skill

Educational Office Professionals should perform their duties with dispatch and accuracy.

Educational Office Professionals should maintain their own efficiency by study, by travel, and
by other means which keep them abreast of the trends in educational and business practices.

Educational office Professionals should make the office a congenial place for all without
allowing it to become a social center.

Educational Office Professionals should practice the qualities which promote good human

relations and good public relations: cheerfulness, honesty, tack, and understanding, patience,
and good judgment.

Code of Ethics

RCAEQF Code of Ethics Senvice Educabional Ofice
Profesdionals should exalt their profestion on al
occaskons and sincerely strive for a finer and meaore...




PSRCAEOP held a Christmas
Workshop on Tuesday, December 5th
from 3:30-5:30. Ms. Sally Maynor,

former EOP member assisted the
group with creating beautiful
Christmas bows. Fun was had by all!.
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Zachary and Makayla Lockl
— i

Saturday, January 27, 2024

Lone Oak Wedding Venue, Parkton, NC

The son of Ms. Tammy Smith (CTE Administrative
Asst./Bookkeeper) and also, nephew to Ms. Julie Oxendine
(PSHS Bookkeeper).
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Professionalism
File Cabinet
Leadership
Meetings
Scissors

Paper Clips
Paper

Desk

In the Office
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Communication
Office Chair
Computer
Staples

Copier

Pencils

Notes

Find the word in the puzzle.
Words can share letters as they cross
over each other.

WQOS I FE Answer Key on page 20
JFLFKIM
HPLZQLA
| AECPE I
GPAOOCL
HEDMSAP
LREPIBS
| SRUT I R
GTSTINC
HAHEVEA JOKE OF THE DAY
TPIRETE
ELPZPFO Q: What starts with E, ends with
REDATAP E, and has only 1 letter in it?
SSORSXM
EAMWORK Answer Key on page 20
Highlighters Data
Rubber Bands File
Positive Pens
Teamwork Tape
PSRCAEOP Fax
Phone
Email

“Approach the new year with resolve to find
the opportunities hidden in each new day”

01/17

Michael Josephson




Broccoli Soup

This smoothing broccoli soup recipe is thick and flavorful. It is simple, tasty, and quick to make on those
cold days.

Ingredients

2 tablespoons butter

1 onion, chopped

4 cups chicken broth

4 cups broccoli florets

1 can of cream of chicken condensed soup

3 tablespoons all-purpose flour or cornstarch
1.5 cup milk

salt and ground black pepper to taste

Directions
Gather all ingredients.
Melt 2 tablespoons butter with onion in a medium stock pot over medium heat. Saute until onion
tender.
Add broccoli and broth, cover, and simmer for approximately 20 minutes or until the broccoli is
tender.
Add 1 can of cream of chicken condensed soup
Using a whisk or aimmerse blender blend broccoli florets to your desire texture.
Mix together flour/cornstarch and add milk. Pour directly into soup while stirring. Stir mixture into
soup until thick and bubbly. Season with salt and pepper.

Serve hot topped with cheddar cheese.

Did o brow?

What's the Difference Between Condensed Soup and Regular Soup?

Condensed soup is essentially soup boiled down to a thick stock, with most of the volume of water removed. If you took
a can of regular soup and boiled it down to half the volume, you’d get the same thickness as condensed soup.

1 can of condensed soup prepared = 2 cans of regular soup
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A: Envelope. In the Ofﬁce
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