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       Welcome to Kelso School District 
 

 

 
 
 
The mission of Kelso Public Schools is to prepare every student for living, learning and 
achieving success as a citizen of our changing world. You are joining a staff of highly 
dedicated individuals who are committed to student achievement.  
 
This handbook is designed to help you become better acquainted with the services Kelso 
provides and the way it operates. While some policies, procedures and benefits are 
identified in this handbook, it is important to understand that this handbook is not meant to 
be inclusive of all information. You may refer to the district website at 
www.kelso.wednet.edu which has extensive information that may answer your questions. 
The human resources staff will make every effort to provide you with any additional 
information you may need.  
 

 
 

Human Resources/Payroll  
P. 360-501-1934  F. 360-501-1950 

 
 

General HR/Payroll 
Inquiries 

Alyssa Mayclin 360-501-1945 alyssa.mayclin@kelsosd.org 

Substitute Staff/Job 
Openings/Applicant 

System 
Crystal Smith 360-501-1934 crystal.smith@kelsosd.org 

Negotiations/Contract 
Interpretation/ADA 

Holly Budge 360-501-1900 holly.budge@kelsosd.org 

mailto:crystal.smith@kelsosd.org
mailto:holly.budge@kelsosd.org
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A Message From the Superin-

 I am honored and excited to lead the great work of Kelso School District in my 7th year as superinten-
dent. In 1991, I began my education career as a math teacher at Kelso High School and have been dedicated to 
this amazing district ever since. For over three decades, I have been so fortunate to work with many dedicated 
and inspiring educators here in Kelso. 
 Relationships are the heart of education, and a foundation for academic achievement and growth. Rita 
Pierson, an educator who did a TED Talk with millions of views says, “Every child deserves a champion: an adult 
who will never give up on them, who understands the power of connection and insists they become the best 
they can possibly be.” 
 Kelso School District exists to guarantee a safe and caring environment where ALL students learn at 
high levels. Our goal is 100 percent: 100 percent of our students leave with a high school diploma, an intentional 
plan, AND enrolled in post-secondary opportunities: 2- or 4-year college, apprenticeship/trades, or military. 
Thanks to a dedicated and deeply committed team, all our students have the potential for incredible growth as a 
result of learning opportunities we create for them. In my opinion, there is no higher calling than to serve in 
public education.  
 To accomplish our mission of preparing every student for living, learning, and achieving success as a 
citizen in our changing world, we focus our efforts on the six pillars outlined in our Strategic Plan: Road to     
Student Success. They are:  

1. Climate & Culture 
2. Early Learning 
3. Quality Instruction 
4. Career, College, and Community Ready 
5. Fiscal Responsibility 
6. Communication 

We are proud of our long history and traditions and continue to strive to be the best. Our job is to prepare        
students for their future, and we believe there is no better place to inspire and motivate than Kelso School      
District. 
The commitment of teachers, administrators, support staff, parents, businesses, community members, and     
organizations to the students of Kelso continues to be an outstanding factor in the success of our students. The 
dedication of our professional staff provides a focus on academic growth for each student while ensuring      
positive and caring relationships for all. As a mother of three (all products of Kelso schools), I want the very best 
for each of my children. Likewise, I want the very best for each and every one of the approximately 5,000         
students we serve in Kelso School District. Every student in our system deserves our best every single day, and 
our aim is to ensure this continues to occur. I am honored and humbled to serve as superintendent of Kelso 
School District. I look forward to continuing to work with our students, staff, families, and community as we 
build upon the exceptional educational foundation that is in place. 
 My husband, Jeff (1985 Kelso grad), and I will soon celebrate our 31st anniversary and have three kids—
Reece (24), Drew (22), and Erin (20)—all proud graduates of Kelso High School. Our family enjoys adventures, 
traveling, board and card games, cooking, and anything sports. We are diehard Kelso fans and appreciate the 
Kelso community in which we serve! ~Mary Beth Tack, Superintendent 
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Road to Student Success 
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 Kelso School District 
 

 
 
 
Elementary Schools 

 
Barnes Elementary     
401 Barnes Street 501-1500 

 Kelso, WA 98626 
   

 Butler Acres Elementary     
 1609 Burcham Street    501-1600 
 Kelso, WA 98626 
 
 Carrolls Elementary     
 3902 Old Pacific Hwy S   501-1380 
 Kelso, WA 98626 
 
 Lexington Elementary     
 200 Boardwalk Way    501-1450 
 Kelso, WA 98626 

 
 Rose Valley Elementary        
 1502 Rose Valley Road    501-1400 
 Kelso, WA 98626 
   
 Wallace Elementary     
 1213 S 5th Avenue    501-1650 
 Kelso, WA 98626 
   
Secondary Schools 

 Coweeman Middle School    
 2000 Allen Street    501-1750 
 Kelso, WA 98626 
   
 Huntington Middle School     
 500 Redpath Street    501-1700 
 Kelso, WA 98626 
    
 Kelso High School & Loowit     
 1904 Allen Street    501-1800 
 Kelso, WA 98626 
           
 Kelso Virtual Academy High School     
 404 Long Avenue    232-5000 
 Kelso, WA 98626  

601 Crawford St. 
Kelso, WA 98626 

https://www.kelso.wednet.edu
https://www.kelso.wednet.edu
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Kelso School District 2025/2026 
Staff School Calendar 
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Kelso School District 2025/2026 
 

Wallace Staff School Calendar 
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Volunteer Process 
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Kelso Volunteer Program 
 
 
• Volunteers complete the KSD application 
• Fingerprints are required every 2 years 

 -Criminal background check 
 -National sex offender registry check 

• Volunteers review key KSD board policies and sign 
• Volunteers sign disclosure form 
• Volunteers receive a KSD volunteer handbook 
• Volunteers must sign in and out at each KSD location 
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Volunteer Clearance Process 
              
 

 
 
Volunteer Policy 5630: 

 
The district recognizes the valuable contribution made to the total school program through the 
volunteer assistance of parents and other citizens. In working with volunteers, district staff shall 
clearly explain the volunteer's responsibility for supervising students in school, on the playground 
and on field trips. On field trips both students and volunteers are to be informed of the rules of 
student behavior and the means by which they are to be held accountable to those rules. 
 
The superintendent/designee shall be responsible for developing and implementing procedures for 
the utilization of volunteers. The selection and use of volunteers will be consistent with those 
policies and procedures specified for unsupervised volunteers in Policy 5005. 
 

              
 

Human Resource Guidelines: 

 
• Prospective unsupervised staff members and volunteers, who will have supervised and 

unsupervised access to children, will have their records checked through the Washington State 
Patrol criminal identification system and through the Federal Bureau of Investigation. The record 
check shall include a fingerprint check using a complete Washington state criminal 
identification fingerprint card. 

• All volunteers will complete the online application. 

• All volunteer forms will be completed by the volunteer.  

• Human Resources will investigate the charge (a letter is sent to the volunteer requesting them to 
bring in any court documents related to the arrest, arresting officer's report and personal 
statement describing what occurred).  

• Any volunteer who had activity on the background check report within the last five (5) years and/
or their name is on the National Sex Offender Registry will be required to meet with Human 
Resources. 

• If the Volunteer Disclosure Form does not disclose the criminal activity found on the background 
check report, the individual may not be considered for volunteering.   

• If a volunteer has undergone a criminal record check in the last two (2) years for another entity, 
the district shall request a copy from the volunteer, or have the volunteer sign a release 
permitting the entity to provide a copy to the district. 

. 
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Volunteer Clearance for secondary Kelso students in programs where there is contact with 
other children: 

 
Secondary students, seeking enrollment in programs or classes where they will have contact 
with children under sixteen (16) years of age or contact with developmentally disabled persons 
while not in the presence of an employee must have a signed release from their parent/guardian 
and a background check completed through the Washington State Patrol criminal identification 
system.  In addition, their school disciplinary records are reviewed and their participation must 
be approved by a secondary principal. 
 
If a background check reveals evidence of crimes against children or other person, adjudication 
of child abuse, or the issuance of protective orders, the applicant will not be allowed to  
participate in the program to which he/she has applied.   
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Volunteer Conduct Information 

 
Kelso School District Facility Rules 
 

• No smoking or tobacco 
• No drugs or alcohol 
• No weapons 
• Do not use any school equipment for personal purposes 

 
For Safe, Professional Interaction with Students- 
 

• Do Not transport or take students on private outings, alone 
• Do Not make comments that are based on gender or that could be considered as sexist 
• Do Not belittle or diminish a student or other person 
• Do Not share personal, political or religious beliefs 
• Do Not give students compliments focused on physical attributes 
• Do Not use any electronic media such as text messaging or email to contact students 
• Do Not engage in Social Networking such as Facebook, Twitter etc. to maintain or initiate                

relationships with students 
• Do Not provide contact information to any student or ask any student for their contact        

information such as phone number, address, or email etc. 
• Do Not provide childcare for students 
• Do Not ask a student to engage in activities with your family 
• Do Not take photographs of students 
• Do Not be alone with a student in a closed door setting without other adults or students     

present. 
  
Always treat all students in the same polite manner.  
 
Always maintain appropriate boundaries with students. 
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Enjoy working with students 
 

• Believe that each student can succeed. 
• Encourage and motivate students to succeed. 
• Use students’ names wherever you can. 
• Appropriately compliment students when possible. 
• Show a genuine interest in each student, without giving special privileges to your own child 

or a friend. 
• Accept all students and encourage the best from each student. 
• Set a good example for all students to follow. 
• Be patient, kind and friendly. 

 
Support the classroom teacher and all staff 
 

• Be respectful of and follow the direction and suggestions from teachers and/or staff          
members. 

• Seek help from the teacher when you need additional information or instruction to              
successfully get your tasks done. 

• Accept directions or suggestions given by a staff member. 
• Refer to classroom teacher or fellow staff member to discipline a student that disobeys the 

school or classroom rules. 
• Respect privacy of students and teachers by maintaining confidentiality. 
• Only discuss students’ performance and behaviors with appropriate staff members. 
• Understand that evaluation of students work and performance can be done only by the    

teacher. 
• Avoid being alone with a student. 

 
Be dependable and understand your commitment 
 

• Make sure you have the time to fulfill your commitment. 
• Be reliable and understand that people are counting on you to be there!  
• Inform teachers and staff members of any schedule changes that will affect your                 

commitment.      
• You may call the designated school and leave a message if first source is unreachable.  

 
Arrive on time. 
 
Remember: you are part of an education team. 

 
 

How to Be Successful as a Volunteer 
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Know the Volunteer Expectations 
 
• Sign in to the visitors log in the main office. 
• Wear appropriate attire. 
• Turn off the ringer on your cell phone while in classrooms.  
• Refrain from making personal phone calls during your time in the building.  
• Be aware of school board policies as a volunteer. 

Goals 

These include, but are not limited to, the following research-based National Standards for 
Parent/Family Involvement in schools. 
 
• Communicating: Effective two-way communication between all parents and schools 

regarding district policies and procedures, local school operating procedures, and an 
individual child’s progress. 

• Parenting: Information and programs for parents on how to establish a home 
environment to support learning. 

• Student Learning: Information and programs for parents about how they can assist 
their own children to learn and meet the student’s short-term and long-term 
educational goals. 

• Volunteering: Activities to encourage a variety of parental volunteer opportunities in 
schools both in the classroom and in other areas of the school including attendance at 
local school programs and events. 

• School Decision-Making and Advocacy: Assistance to develop parental involvement 
in educational advocacy, including school district task forces and site-based advisory 
committees. 

• Collaborating with Community: Identification and utilization of community resources 
to strengthen school and family partnerships and student learning. 
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 Employee  and Volunteer Dress Code 

 
Kelso School District employees serve as role models for the students and as representatives 
of the District. Consistent with these roles, all employees, volunteers, and substitutes shall 
dress professionally and appropriately.  
 
Staff are expected to project a professional image that sets positive dress and grooming 
examples for students and shall adhere to standards of dress and appearance that are 
compatible with an effective learning environment.  
 
Each school sets their own standard of professional dress. However, the following items 
should not be worn, regardless of the work environment that your school or departments 
particular level of professional dress. 
 

• Flip flops 
• Slippers 
• Distressed, torn clothing 
• Muscle tops 
• Crop tops 
• Pajamas 
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Safety Policy  
and 

Procedure 
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KSD Safe Schools Emergency Information 
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Plan for Inclement Weather 



 

 20 

School personnel may come into contact with blood and other body fluids at work. To protect 
yourself, it is important to understand the possible danger of exposure to blood and other    
potentially infectious materials (OPIM) and ways to minimize that risk. 

• Bloodborne pathogens can cause infection by entering the body through open cuts, skin 
abrasions, dermatitis (if skin is broken), acne and mucous membranes (mouth, eyes and 
nose). The most common diseases carried by blood are Hepatitis B, Hepatitis C and HIV/
AIDS. 

• To reduce the chance of infection from bloodborne diseases: 

Practice universal precautions. You should consider every person, all blood and body fluids to 
be potential carriers of infectious disease and protect yourself when in contact with blood 
and other body fluids. 

Wear gloves anytime you may come into contact with blood or OPIM. Disposable gloves 
should only be used once and then disposed of. 

• Consider getting vaccinated.  

• A vaccine is available that will protect you against hepatitis B. 

Always wash your hands after using the bathroom, handling any body fluids, or removing 
gloves. If water and soap are not immediately available, an antiseptic hand sanitizer may be 
used as a temporary measure until you can get to soap and water. 

• Clean and disinfect all hard, soiled, washable surfaces immediately. Commercial             
disinfectants or a 10% bleach-to-water solution (10 parts water to one part household 
bleach) may be used. 

• Never pick up broken glass with your bare hands. Always wear gloves, use tongs or a 
broom and dustpan. 

• Use a one-way resuscitation device if performing CPR. 
• Dispose of contaminated gloves and waste into a plastic bag. 
• Make sure your building first aid kit is fully stocked. 
• If you are exposed to another person’s blood or OPIM, as soon as possible: 
• Flush the exposed area with water. 
• Wash the area thoroughly with soap and water. 
• Report the incident to your supervisor. 

Here is an easy to follow guideline to protect yourself:  

If it’s wet and not yours, don’t touch it! 

Exposure to Blood and Body Fluids 
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Re po
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School Board Policies  
for Review 
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Kelso Board Policies for Review 

 

Kelso Policy Page: 

 

Policy 4210  Regulations of Dangerous Weapons on School Premises 

Policy 4215  Use of Tobacco and Nicotine Products and Delivery Devices 

Policy 5005  Employment and Volunteers 

Policy 5161  Civility in the Workplace 

Policy 5201  Drug Free Schools, Community and Workplace 

Policy 5205  Firearms and Weapons Prohibited 

Policy 5253  Maintaining Professional Staff/Student Boundaries 

Procedure 5253P Maintaining Professional Staff/Student Boundaries 

Policy 5630  Volunteers 

Procedure 5630P Volunteers 

Kelso School Board Policies to Review 

https://www.kelso.wednet.edu/documents/about-kelso/school-board/ksd-policies/92944
https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/534515/4210_Regulation_of_Dangerous_Weapons_on_School_Premises.pdf
https://5il.co/bpso
https://5il.co/bpvt
https://5il.co/cmdg
https://5il.co/bpw7
https://5il.co/bpwa
https://5il.co/bpwh
https://5il.co/bpwi
https://5il.co/bpx6
https://5il.co/bpx7

