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INDEPENDENT STUDY PROGRAM APPLICATION & CONTRACT
An Independent Study cannot take the place of a state graduation requirement.

● Preliminary Deadline for the following School Year: June 15th
● Final Deadline for all submissions: NO later than the 5th day of the school year or semester.

Name Grade

School Counselor Case Manager

PROJECT INFORMATION

A. Project Title/Topic: ___________________________________________________________________________

B. Brief Description/Summary: __________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

C. REQUIREDWRITTEN PROPOSAL (Please attach a separate sheet to the form detailing the following:
1) Project objective, 2) Description of intended approach, 3) Evaluation method, 4) Materials to be used 5)
Description of learning outcome. Without a detailed written proposal, the application will not be considered.
D. Credit Hours: Check the box that applies.

5 credits/120 hours

Must be scheduled into full year (5 Day)
ISP section

4 credits/96 hours

Must be scheduled into a 4- Day
ISP section with lab day

2.5 credits/60 hours

Must be scheduled into a
semester (5 Day) ISP section

E. Student Signature: _______________________________________ Date: ______________________________

FACULTY ADVISOR STATEMENT
F. I understand the responsibilities of a faculty advisor and agree to monitor the proposed project. The student

named above will meet with me on a regular basis.

Room/Location: _______________________________________ Period/Time: ____________________________

Teacher’s Signature: ____________________________________ Date: __________________________________

APPROVALS

G. Parent/Guardian Signature: ____________________________________ Date: __________________________

H. Counselor’s Signature: ________________________________________ Date: __________________________

OFFICE USE ONLY
The Below MUST be completed by the 5th day of school or the 5th day of the second semester.

Department Supervisor Preliminary Initials: _______________________ Date Submitted:_____________________

Approved Denied

Department Supervisor Final Signature: ______________________________ Date: _______________________

Supervisor of School Counseling:____________________________________ Date: _______________________

Approved Denied

tcoleman
Highlight
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PROGRAM INFORMATION

What is an Independent Study, and who is eligible to participate in this
program?
Independent studies are available to students in grades eleven (11) or twelve (12) who have exhausted our
curriculum in a particular area and desire to continue that area of study or to students who desire to study an
area of interest that is not offered within the curriculum at Metuchen High School.

Students select their own advisor, agree upon a common meeting time with the advisor, specify individual
goals, determine materials, resources and evaluation design, and work independently toward achieving
these goals. Academic credits may be granted upon completion of the project. Grades for Independent
Study are not factored into the grade point average and cannot be used as an alternative to state graduation
requirements.

The program offers students an opportunity to select a project of choice and utilize resources in and out of
school for completion of the project. Students work independently to complete the project. Decisions
concerning suitability of a proposed project will be related to a student’s interests, abilities, educational
goals and objectives.

How does an Independent Study Contract get approved?
Students are required to complete the application and attach a project proposal (see details on page one for
what must be included in the proposal). The contract must be agreed upon by the student and the faculty
advisor. There are numerous approvals, with required signatures, in this process. Even if the independent
study is approved by the department supervisor, the student’s schedule must be able to accommodate the
request for the independent study to be finalized..

Steps for Independent Study Approval:

Part 1:
● Obtain the Independent Study Application/Contract from the school counselor.
● The student will set up a time to meet with the content area supervisor to present a rough draft of the

Independent Study proposal including goals, materials, resources, evaluation design, and desired
faculty advisor.

● Receive preliminary approval initials from content area supervisor.

Part 2:
1. The student will set up a meeting with the desired faculty advisor to present a rough draft of

the independent study proposal including goals, materials, resources, and evaluation design.
The student and faculty advisor must agree upon the location, time, and frequency of meetings.

2. Receive faculty advisor signature.
3. Receive parent/guardian and school counselor signatures.
4. Submit the contract and finalized proposal to the department supervisor for final approval.
5. Results will be communicated to the student by the school counselor. If the independent study

has been approved and the student’s schedule permits, the school counseling supervisor will
sign, file, and create a section in Genesis. A copy of the contract will be sent to all parties
(student, teacher, school counselor, department supervisor, and the supervisor of school
counseling).
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When will the independent work be completed?
Independent Study is conducted during the school day and the designated period is determined based upon
the student’s schedule and the faculty advisor’s availability. A section will be created in Genesis (it will be
assigned to the faculty advisor for the purpose of attendance and grading) and will be reflected on the
student’s schedule. The student must report to that teacher during the designated time indicated on the
student’s schedule and agreed upon time. The student will be responsible for keeping a log of when they
meet with their teacher/advisor. Additionally, there will be a shared google file between the department
supervisor, faculty advisor, and the student.

How will the project be graded and the grade recorded on the transcript?
Academic credits may be granted upon completion of the project, once the faculty advisor informs the School
Counseling Office that all agreed upon criteria have been met. Successful completion of an Independent Study
will result in the grade of “P” for Passing. Grades for Independent Study are not factored into the grade point
average however, the student will receive credits towards their 120 credits for graduation. Additionally, an
Independent Study cannot take the place of a state graduation requirement.

If a student discontinues the Independent Study without completing the work and the hours agreed upon in the
contract, partial credit will not be given. The student must fulfill the full terms of the contract.
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