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A G R E E M E N T 

 
Between The 

MENOMINEE AREA PUBLIC SCHOOLS 
and the 

UPPER PENINSULA EDUCATION ASSOCIATION/ 
MICHIGAN EDUCATION ASSOCIATION 

______________________________________ 
 
 This Agreement entered into this 1st day of July, 2024, between the Menominee Area Public Schools, 
hereinafter called the District, and the Menominee City District Educational Association/Upper Peninsula 
Education Association/Michigan Education Association, hereinafter called the Association.  

§1 PREAMBLE 
 
WHEREAS, the School District and the Association recognize and declare that providing a quality education 
for the children of this school district is their mutual aim, and that the character of such education depends 
largely upon the quality, integrity, ethics and morale of both parties; and 
 
WHEREAS, the School District recognizes that the members of the teaching profession are qualified to assist 
in formulating policies and programs designed to improve education standards; and  
 
WHEREAS, Public Law 379 authorized public employees and public employers to enter into collective 
negotiation agreements concerning rates of pay, wages, hours of employment and other conditions of 
employment of such public employees; and 
 
WHEREAS, the School District and the Association desire to incorporate such understandings into a written 
collective negotiation agreement in the belief that such action is in the best interest of the residents of the 
Menominee Area Public School system, the students attending the school therein, and the teachers 
represented by the Association;  
 
NOW, THEREFORE, in consideration of the following mutual covenants, the Association and the School 
District hereby agree as follows: 
 

§2: RECOGNITION 
 
§2.1 Exclusive Bargaining Representative:  The School District hereby recognizes the Association as the 
exclusive bargaining representative for all certificated personnel under the contract by the District, 
excluding: superintendent, assistant superintendent, principals, assistant principals, business manager, 
director of school and community relations, director of vocational education, Athletic director and 
supervisors within the meaning of the PERA.  The term "teacher" when used hereinafter in this agreement, 
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shall refer to all employees represented by the Association in the bargaining or negotiating unit as above 
defined and references to male teachers shall include female teachers.  
 
Shared time teachers (teachers and other non-supervisory professionals hired by the District and assigned 
exclusively to staff shared time programs operated by the district in non-public schools, shall not be 
members of the Associations bargaining unit and shall be regarded as specifically excluded from the 
bargaining unit.   Shared time teachers shall not be employed by the District when any similarly situated 
and certificate teacher (Bargaining Unit Member) is on lay-off or part time status.  In such cases, a 
bargaining unit member on lay-off or part time status shall be offered the additional work to bring their 
employment to 1 FTE. 
 
§2.2 Negotiation with Association Only:  The School District agrees not to negotiate with any teacher's 
organization other than the Association. 
 

§3 TEACHERS' RIGHTS 
 
§3.1 Rights of Teachers:  Pursuant to Act 379, Public Acts of 1965, the Board hereby agrees that every 
employee of the school district shall have the right freely to organize, join and support the Association for 
the purpose of engaging in collective bargaining or negotiation and other concerted activities for their 
mutual aid and protection. The school district undertakes and agrees that it will not directly or indirectly 
discourage or deprive or coerce any teachers in the enjoyment of any rights conferred by Act 379, or other 
laws of Michigan or the Constitution of Michigan and the United States; that it will not discriminate against 
any teacher with respect to hours, wages, or any terms or collective professional negotiations with the 
school district or his or her institution of any grievance, complaint, or proceeding under this Agreement, or 
otherwise, with respect to any terms or conditions of employment.  Provided, however, an alleged violation 
of this section shall not be the basis of a grievance.  
 
§3.2 Rights Provided by Law:  Nothing contained herein shall be construed to restrict to any teacher any 
rights he or she may have under the Michigan General School Laws, or the Constitution of Michigan, or the 
Constitution of the United States, as they pertain to educational activities related directly to the teacher's 
employment with the district. 
 
§3.3 Bulletin Board Space:  The Association shall be provided adequate bulletin board space in the 
teacher's lounge in each building for posting of MCDEA, UPEA/MEA and NEA newsletters and notices which 
are neither libelous or demeaning to identifiable school employees, the school district, the board of 
education, or individual board of education members.  The Association building representative shall be 
responsible for the posting. 
  
§3.4 Notification to Principal:  Any Association representative desiring to visit the school premises shall 
first notify the building principal and receive his prior approval.  
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§3.5 Equipment for Notices:  Typing, calculating, duplicating and audio-visual equipment will be made 
available to the Association for the purpose of producing notices, announcements, and other such items of 
an official and professional nature.  The Association shall pay for the reasonable cost of all materials and 
supplies incident to such use.  
 
§3.6 Use of Mailboxes:  The Association shall have the right to use the district courier service and to place 
newsletters and notices in teacher's mailboxes if the material is neither libelous or demeaning to  
 
identifiable school employees, the school district, the board of education, or individual board of education 
members.  The Association building representative shall be responsible for the placing of such materials and 
the content thereof.  
 
§3.7 Furnishing of Information:  The School District agrees to furnish the Association, in response to 
reasonable written requests, available information which is specified by the Association and which is 
necessary for the Association to process grievances, to administer this Agreement, and to formulate contract 
proposals.  
 
As a condition for providing such information, the Association may be required to reimburse the School 
District for computations and/or extractions for information requested by the Association from original 
source materials in cases where such computations and/or extractions must be made by district 
representatives in order to provide the information requested.  
 
§3.8 Assistance in Policy Development:  The School District may request assistance from the teachers in 
the development of major revisions of educational policy such as curriculum change, discipline code, 
educational developments, or any other area which may affect them and their working conditions.  Teacher 
involvement in such activities will be voluntary. 
 
§3.9 Assistance in Proposal Preparation:  The School District may request assistance from the teachers in 
the planning of educational proposals to be submitted to state or federal agencies, which request supportive 
aid for the inclusion of new, or the continuance of existing programs, in the Menominee Area Public Schools.  
 
§3.10 Advisory Committees:  Committees established to be advisory to the School District shall have 
representation of administration and teachers.  Teacher membership will be nominated and elected by the 
teachers concerned.  When school is not in session, the union president will temporarily appoint a teacher 
representative.  

§4 BOARD RIGHTS  
 

The Menominee Area School District is a “General Powers School District: in accordance with Public Act 
289 of 1995, Public Act 451 of 1976, MCL 380.11a. 
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§4.1 Retention of Rights:  The Board, on its own behalf and on behalf of the electors of the District, hereby 
retains and reserves unto itself, without limitation, all powers, rights, authority, duties and responsibilities 
conferred upon and vested in it by the laws and the Constitution of the State of Michigan and of the United 
States.  
 
The exercise of its powers, rights, authority, duties and responsibilities by the board, the adoption of policies, 
rules, regulations and practices in furtherance thereof, and the use of judgment and discretion in connection 
therewith shall be limited only by the specific and express terms of this Agreement, and then  
 
only to the extent such specific and express terms are in conformance with the Constitution and laws of the 
State of Michigan and the Constitution and laws of the United States.  
 
§4.2 Enumeration of Rights:  Such rights shall include the following: 
 
(1)  The executive management and administrative control of the school system.  
 
(2)  To hire all employees and to promote, lay off, transfer, discipline or discharge all such employees. 
 
(3)  To establish grades and courses of instruction, and to provide for athletic, recreational and social events 
for students.  
 
(4)  To determine the method of instruction, textbooks, services, supplies and equipment necessary. 
 
(5)  To determine the number, location, or closing of its facilities.  
 
(6)  To determine the financial policies, including all accounting procedures.  
 
§4.3 Determination of School Policy:  Except as expressly prohibited in this Agreement, the determination 
and administration of school policy, and the operation and management of the schools, is vested in the 
board.  
 

§5 PROFESSIONAL COMPENSATION 
§5.1   Basic Salaries: 
Teacher’s Salary: See Schedule A-1 
 
All bargaining unit members will accrue a step starting the first pay period of each school year. 
 
Merit Pay:  In order to comply with Section 164h(1)(d) of PA 108 of 2017, the Board shall adopt policies to 
comply with this provision and communicate the details of those policies no later than October 1 of each 
year. Such policy shall not, in any way, alter the provisions contained in this Collective Bargaining Agreement. 
 



13 
 

 
§5.2 Semesters of Previous Teaching: Full credit, partial credit or no credit may be given at the total 
discretion of the Board at the beginning of the school year for each full semester of previous teaching 
experience worked by teachers at other school districts when the District initially hires new teachers and 
places them on the Salary Schedule. Initial placement on the salary schedule will not be subject to the 
grievance procedure.  When longevity steps for sixteen (16), eighteen (18), twenty-one (21), twenty-five 
(25), or twenty-seven (27) years of experience are reached at the beginning of the second semester, credit 
for the attainment of the longevity step will be given at that time.  The change at the beginning of the school 
year or second semester will not result in retroactive back pay prior to the current school year. 
 
§5.3 Adjustment on Salary Schedule:  Adjustment on the salary schedule for a teacher who earns an 
advanced degree will be made at the beginning of the next semester following confirmation of the degree.  
 
§5.4 Time of Payments:  Teachers' salaries will be paid in equal installments every other Thursday 
commencing the first payroll date following the opening date for students.  Teachers who choose to change 
their salary on a 21 or 26-pay basis shall notify the business office by August 1st. 

 

§5.5 Payroll Dues Deduction: 
Upon receipt of authorized payroll deductions for Association dues, the Employer shall transmit these 
payments to the Michigan Education Association via provided ACH within 10 days of when the payroll 
deductions took place. 
 
Accompanying the distribution of payments will be a report indicating the specific categorical (dues) 
amounts attributable to each employee with the employee’s name, employee ID number (if applicable), 
payroll ID number (if different than employee ID).  The Association will provide an Excel template for the 
ease of reporting this information.   This Association-specific report shall be provided via email to the 
Association within the 10-day requirement as an Excel attachment. 
 
The use of Payroll Dues Deduction shall be at the discretion of the employee.  The District shall require 
written consent from an employee to opt in prior to beginning Payroll Dues Deductions.   It is understood 
that an employee may opt out of this provision at any time. 
 
In the event of any legal action against the Employer brought in a court or administrative agency because it 
complied with this Article, the Association agrees to defend such action, at its own expense and through its 
own counsel, provided:  
 1. The Employer gives timely notice of such action to the Association and permits the 
 Association intervention as a party if it so desires and 
 2. The Employer gives full and complete cooperation to the Association and its counsel in 
 securing and giving evidence, obtaining witnesses, and making relevant information 
 available at both trial and appellate levels and 
 3. The Association shall have complete authority to compromise and settle all claims which it 
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 defends under this section. 
 
The association agrees that in any action so defended, it will indemnify and hold harmless the Employer 
from any liability for damages and costs imposed by a final judgment of a court or administrative agency as 
a direct consequence of the Employer’s compliance with this Article, but this does not include any liability 
for unemployment compensation paid under the Michigan Employment Security Act. 
 

§5.6 Assignment of More Than Six Teaching Hours:  Teachers who are assigned more than six (6) teaching 
periods, shall be compensated at the rate of sixteen (16%) percent of his or her base salary for each extra 
teaching period per assigned semester, in a two semester system. 
 
§5.7 Use of Personal Automobile:  Teachers required by the administration, in the course of their work, 
to drive personal automobiles from one school building to another (excluding extracurricular), shall receive 
a car allowance of one ($1.00) dollar per trip, one way, or one dollar fifty cents ($1.50) per round trip.  
 
§5.8 School Calendar:  The school calendar shall consist of 1098 hours in compliance with state law, plus 
three (3) professional development days or any allowable combination of student contact hours and 
professional development as negotiated for the School Calendar.  The parties will negotiate the calendar no 
later than March 31 of the preceding year and shall use their best efforts to agree on a final calendar. The 
calendar shall be made a part of this agreement. 
 
§5.9 Insurance Benefits/MESSA UPAPA:  
All qualifying employees will choose Insurance from the plans available through the MESSA Upper Peninsula 
Area Purchasing Agreement (UPAPA). 

The specific MESSA Medical Plans available to eligible employees are determined by the Coalition Team of 
the Upper Peninsula Area Purchasing Agreement (UPAPA). Plans will be decided by the Coalition Team each 
September (after the initial year) for implementation on the following January 1. Should the district no 
longer participate in the UPAPA, or if the UPAPA no longer exists, the existing MESSA plans will be in place 
until other plans are negotiated. Dental, vision, life, and long term disability benefits are still subject to this 
collective bargaining and are listed elsewhere in this contract. 

Non-Medical Insurance Coverage: 
 Dental   06072-02 
 Diag & Prev:  100% 
 Basic Services 90% (X-Rays) 
 Major Services 90% 
 Annual Max:  $3,000 
 Orthodontics: 90% 
 Lifetime Max: $3,000 
 Riders:  2 Cleanings 
 Plan Year:  Jan - Dec 
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Plan Year:  July - June  
 
Vision MESSA Vision Preferred  
Life Insurance 
 Volume:  $100,000 
  
AD & D Coverage 
 Volume:  $100,000 
  
LTD Benefit 
 Benefit:  70% Max $4,500 
 Max Monthly Salary $6,429 
 Waiting Period: 60 CDSW 
 Alcohol/Drug: Same as any other illness 
 Mental/Nervous: Same as any other illness 
 Soc Sec Offset: Family 
 Own-Occupation: 2 years 
 Pre-Exist Cond: Waived 
 COLA:  Yes 
 SS Freeze:  Yes 
 
The employer and employee will share the cost of the premium for medical benefits.  The Board agrees to 
pay:  The PA 152 of 2011, Section 3, Hard Capped Amount per current Single, 2 Person, and Family Health 
Insurance at the rate of the Annual Hard Cap dollar amount as established annually by the Michigan Treasury 
Department. 
 
At the teacher’s option, the employer will prefund the legal allowable amount of the deductible amount 
annually to each member’s Health Savings Account (HSA) by January 1 of each year. The employer shall pay 
the remainder of the hard cap cost towards the MESSA annual medical premium up to the amounts specified 
above for single, self/spouse and family. Teachers may contribute additional money towards their HSA. The 
employer will provide the non-medical benefits for all benefit packages at 100% cost to the employer.  
 
§5.10 Additional Provisions:  
Employees choosing  to receive Non-Medical Coverage Only, will receive a cash stipend of $2,500, $3,900 if 
five (5) or more teachers elect; $4,300 if eight (8) or more teachers elect; and $5,300 if ten (10) or more  
 
teachers elect each year.  The Cash Stipend is only available to employees who are eligible to take Medical 
Insurance and choose not to. 
 
The cash stipend will be paid in three equal installments, the first payment with the second payroll in 
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October, the second payment on the second payroll in January, and the third payment with the first payroll 
in June. 
 
If an employee chooses Non-Medical Coverage Only during the district's open enrollment period of 
September 1 through September 30th, and later in the same year needs to implement Medical Coverage as 
determined in the UPAPA, the employee may convert back to Medical Coverage in accordance with rules 
established by MESSA.  However, the employee would need to reimburse a portion of the cash stipend 
received on a prorated basis.  If the employee’s withdrawal from Non-Medical Coverage Only causes the 
total number of teachers in Non-Medical Coverage Only to fall below ten (10) or below eight (8) or below 
five (5) then all of the teachers receiving Non-Medical Coverage Only  may have their stipend adjusted on 
the basis of the total number of teachers remaining in Option 4. 
 
When spouses are both eligible for District paid Medical Insurance, they can both enroll in a single payee 
policy under the UPAPA. If one spouse takes Medical Coverage, as a 2-Person or full family, the other spouse 
must enroll in the Non-Medical Coverage. 
 
§5.11 Benefits Subject to Policy Terms:  The benefits provided for in §5.8 shall be subject to the terms and 
conditions specified in the School District's group insurance policy and any claim by the employee shall not 
be the basis of a grievance or subject to arbitration. 
 
§5.12 District Released Upon Premium Payments:  The School District, by payment of the premium 
payments required to provide the coverage as agreed upon, shall be relieved from all liability with respect 
to the benefits provided in this 5.8.  The failure of an insurance company to provide any of the benefits which 
it has contracted for any reason shall not result in any liability to the School District or the Association, nor 
shall such failure be considered a breach by either of them of any obligation under this Article.  
 
§5.13 Services Beyond Calendar Year:  Counselors, librarians, or teachers who perform duties upon 
direction of the administration related to their regular assignments outside the established calendar year, 
will have their salaries for such time spent, prorated according to their base salaries.  
 
§5.14 Extra Projects:  When funded curriculum development and in-service education projects are 
established, the following procedures will be followed: 
 
(1)  The superintendent will consult with the Association before establishing remuneration for the various 
positions in the project.  Positions requiring teaching skills shall be compensated at a rate not less than the 
hourly rate established by additional programs in Schedule "B-2".  
 
(2)  Interested staff members may volunteer to apply for positions of their choice.  
 
(3)  Persons selected for the various positions will be paid according to the established remuneration rates. 
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§5.15 Payments for Vocational Work Experiences:  Any teacher holding a vocational certificate which has 
as a requirement, two (2) or more years work experience, will receive an additional fifty ($50.00) dollars for 
each vocational class period taught for the full year, providing the school system receives state or federal 
vocational funds for that class.  
 
§5.16 Part-Time Teachers: 
(1)  Less than full-time teachers will be provided Non-Medical Insurance without cost.  The District and 
Association will determine the method of calculation for the Non-Medical Insurance contribution. If a part-
time teacher chooses Medical Insurance, he/she shall be eligible for prorated monthly premiums applied 
toward their medical Insurance.  
 
(2)  Any teacher working less than full-time will advance one step on the salary schedule for each 
accumulation of experience equivalent to one (1) full year for six (6) periods in secondary and full day 
elementary. 
 
§5.17 Re-Certification:  In the event an employee is required by the State of Michigan, through its 
Department of Education, or is requested by the School District, to recertify an existing certificate to 
maintain his/her position in an assignment he/she is presently teaching, or will be teaching at the request 
of the School District, the District will reimburse the tuition cost for classes, approved by the Superintendent 
prior to course registration, by not less than 50% of said cost, (not to exceed a $700 maximum accumulation 
during a five (5) year recertification window).  This provision includes teachers completing the last six (6) 
credits of the eighteen (18) required for attaining the initial continuing certificate.  Also, this provision is in 
effect for the present State requirement only.  The District may reimburse up to 100% of said cost at its own 
discretion.  
 
§5.18  Summer School Compensation:   Compensation for summer school teaching will be the rate stated 
in Schedule B-2. 
 
§5.19 Elementary Compensation for Parent/Teacher Conferences: The District will compensate 
elementary classroom teachers for up to one hour of compensatory time for parent/teacher conference for 
more than 22 students in increments of 15 minutes of compensation per conference which occur 
beyond 22.  
 

§6: TEACHING CONDITIONS 
 
§6.1 Class Size Limits:  The School District will strive to meet pupil professional staff ratios of 24 to 1 in 
grades DK-4; and 25 to 1 in grades 5-12.  Class sizes shall not exceed 28 to 1 as of the start of each  
 
semester. Physical education shall not exceed a daily load of 170 students.  Class size limits in the following 
areas shall be: Junior High School Band - 90, High School Band - 90; Junior High School Chorus - 80; High 
School Chorus - 100; Junior High School PE - 55.  When it becomes apparent that an exception to this 
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limitation may be requested, the District will convene a meeting of a committee consisting of the 
Superintendent, the building Principal, and two representatives of the Association.  
 
Tentative class lists shall be made available to all teachers on or before August 1st  
In order to share information and gain input, the elementary Principals will meet annually with a committee 
of three (3) teachers to discuss class sizes for the upcoming school year.  The Superintendent or his/her 
designee may also attend.  It is intended that this meeting will occur in May before class lists and the school 
assignments have been set.  It is intended that the committee of teachers, selected by the M.C.D.E.A., will 
include at least one elementary teacher from the M.C.D.E.A. professional negotiation team. 
 
Teachers will be given a minimum of one full day notice prior to a new student being placed in their 
classroom (except for students covered under the Mckinney-Vento Act). 
 
§6.2 Restroom and Lounge Facilities:  The School District shall make available in each school restroom 
facilities and a faculty lounge and/or lunchroom for the exclusive use of teachers and non-student adults. 
 
§6.3 Telephone Facilities:  Telephone facilities shall be made available to teachers for their reasonable 
use.  
 
All the parties agree that under no circumstances will the employer require or demand access to an 
employee’s phone based upon their participation in the MFA process and that such participation does not 
constitute an exception under Section 5 of the Internet Protection Privacy Act.   A FOB option will be made 
available to teachers upon request at no cost to the teacher. 
 
§6.4 Parking Facilities:  Parking facilities shall be made available to teachers, but the designation of 
parking spaces for high school teachers shall be closest to the building as determined by the administration 
after consultation with the Association.  
 
§6.5 Classroom Supplies:  Teachers will be given an adequate budget for classroom supplies (not less than 
$175.00 2024-25 and $100.00 2025-26. 
 
§6.6  TEACHER EVALUATION PROCEDURE:   Decisions about evaluation of a “teacher” under the Revised 
School Code MCL 380.1249, or who is assigned to students in any grades EK-12 as a “teacher of record” 
(“classroom teacher”), Non-Teaching Professionals Subjects to the Teachers’ Tenure Act, and Non-
Teaching Professionals Not Subject to the Teachers’ Tenure Act will be made as stated below.   The parties 
agree that the procedures established below constitute clear and transparent procedures as required 
under Revised School Code MCL1248. 
 
Beginning with the 2024-25 school year, the negotiated performance evaluation system shall include a 
rigorous, transparent, and fair performance evaluation system consistent with MCL Sections 1249 and 
1249a of the Revised School Code and the Teachers’ Tenure Act.   The performance Evaluation System 
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shall: 
 
 ∎ Include specific performance goals identified by the Administrator in consultation with the 
 teacher to improve their effectiveness in the upcoming school year. 
 
 ∎ Provide timely and constructive feedback. 
 
 ∎ Include clear approaches to measuring student growth with relevant data on student 

Growth. 
 
 ∎ Include multiple rating categories that take into account student growth and assessment 
 data or student learning objective metrics that have been negotiated with the Association. 
 
 ∎ Use student growth and assessment data or student learning objectives metrics for 20% of 
 the year-end evaluation determination. 
  ￮ The student growth and assessment data or student learning objectives shall consist 
 of measurable, long-term academic and student growth goals set for all students 
 that utilize available data as determined annually by mutual agreement between 
  administrators and the grade-level/department level teachers. 
  ￮ The teacher, in consultation with the administration, shall be allowed to eliminated 
 data attributable to students who have excessive absences (15% or more of the 
  school year), including partial year transfers into/out of the teacher’s classroom, or 
 who have other anomalous circumstances that warrant eliminating that data.  The 
 teachers supervising administrator must approve the data removal. 
  ￮ For non-core teachers, the data used in this section must be attributable to the 
 actual teaching responsibilities of the individual teacher.  For core area teachers, no 
 more than 10% shall correlate with NWEA and the remainder shall be attributable to 

the actual teaching responsibilities (SLO) of the individual teacher as determined 
above.  

 ∎ Include a negotiated year-end evaluation instrument that utilizes other objective criteria for 
80% of the year-end evaluation determination.  

 Alleged violations of the above teacher evaluation procedure made by a probationary 
 teacher is not subject to the grievance process but may be appealed to the Superintendent. 

Alleged violations of the above teacher evaluation procedure made by a tenured teacher is 
not subject to the grievance process above the Board level unless the tenured classroom 
teacher has two (2) consecutive ratings of “needing support”.   In such cases an Arbitrator 
would have jurisdiction to consider a grievance files under the grievance procedure.  

 Non-teaching professionals who are Not subject to the Teachers’ Tenure Act, will be 
 evaluated by the Superintendent or designee annually for probationary employees and at an 

interval not to exceed three years for non-probationary employees.   An evaluation 
instrument of the districts choosing shall be used.   However, the evaluation instrument used 
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will be fair, clear, specific, and provide constructive feedback to the employee.   The 
evaluation instrument shall be made available to the employee prior to implementation. 

 
§6.7 PLACEMENT OF CLASSROOM TEACHER:   The Superintendent or designee decides placement 
decisions, when vacancy exists and when a posting is made.   Placement includes, but is not limited to, 
assignment, transfer, or the filling of a position with current staff or newly hired teachers.   Consistent with 
the Revised School Code Section 1248, PERA Section 15 (2) and Article IV of this CBA, the 
Superintendent/designee has the exclusive authority to assign, transfer and direct employees.   Only when 
there remains open positions after all teachers have been assigned is there a vacancy that must be posted.   
In all cases, management is not permitted to exercise its authority in an arbitrary, capricious or 
discriminatory manner. 
 
Classroom teacher placement decisions are made by the Superintendent or designee in their discretion 
based on the following clear and transparent factors as required under Revised School Code Section 1248: 
 
Teacher placement decision will be made by the Superintendent or designee in their discretion based on 
the following clear and transparent factors: 
 A. Staffing the curriculum with the most effective and qualified Teachers to instruct the 
 application courses, grades, and school schedule.  Teachers who have successfully 
 completed one full school year may request a transfer at the end of that school year to any 

  open position that they are certified and qualified to teach. 
 
 B. Appropriate certification, approval, or authorization for all aspects of the assignment.  The 
 certification, approval, or authorization, as applicable, will be determined by the Revised 
 School Code, MDE’s Teacher Certification Code, MDE’s Rules for Special Education Programs 

and Services, and other applicable statutes and regulations. 
 
 C. Classroom Teacher placement decisions must be made based on effectiveness criteria 
 established in Revised School Code Section 1249. 
 
 D. A vacancy shall be defined as an unassigned, open position, or a newly created position 
 which the District intends to fill.   Vacancies shall be posted at least five (5) business days 
 prior to being filled. 
 
 E. Classroom Teachers must be fully qualified for all aspects of their assignments, as 
 determined by the Board, based on documentation on file with the Superintendent’s office 

and the MDE on-line Education Certification System, including:  
 i. Credentials needed for District, school, or program accreditation;  
 ii. Relevant special training, other than professional development or continuing 
 education as required by state or federal law, and integration of that training 

into instruction in a meaningful way;  
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 iii. Length of service in a grade level (s) or subject area(s);  
 iv. Recency of relevant and comparable teaching assignments;  
 v. Previous effectiveness ratings;  
 vi. Disciplinary record, if any. 
 
 F. Length of service may be considered as a tiebreaker if a Classroom Teacher placement 
 decision involves 2 or more teachers and all other factors distinguishing those teachers 

from each other are equal. 
 
 G. If a teacher petitions for nullification of the teaching certificate or any endorsement, the 
 teacher must promptly provide written notice of that petition to the Superintendent’s 

office. 
 
In all cases, management is not permitted to exercise its authority in an arbitrary, capricious or 
discriminatory manner. 

 
§7 TEACHING HOURS 

 
§7.1 Starting and Ending Times:  Because teaching is a profession, it is difficult to restrict teachers' 
services to rigid starting and stopping hours.  Teachers shall be in their buildings fifteen (15) minutes before 
and five (5) minutes after classes.  In addition, teachers shall be at their assigned spot ten (10) minutes 
before classes begin.  In order to facilitate the making of conference appointments, all teachers shall post a 
schedule of classes and conference times.  The District shall not extend the teachers' day beyond these times 
except to fulfill curriculum program requirements set by the Board of Education.  Infrequent,  
irregular extensions required of the teacher by the district of less than 45 minutes shall not be compensated, 
and shall be kept to a minimum.  Extensions of the day required of the teacher by the district beyond 45 
minutes shall be compensated at the hourly extracurricular rate set in Schedule B-2 (one hour minimum 
pay). 
 
§7.2 Faculty Meetings:  Not more than ten (10) meetings will be held each school year outside of 
established school hours for the purpose of faculty meetings and professional committee work.  Meetings 
in excess of two (2) meetings per month will be on a voluntary basis.  Teachers and administrators at the 
various schools will determine the time most convenient for the personnel of their school to meet.  The  
 
Superintendent may call two additional required staff meetings whenever he deems them necessary and 
beneficial to the District.  Staff shall be given one week's notice.  All meetings shall be concluded one hour  
and fifteen minutes after student dismissal. 
 
§7.3 Regular Day for Elementary Schools:  The regular school day for elementary students will be 
conducted between the hours of 8:00 a.m. and 3:30 p.m.  (The starting time of schools may vary among all 
schools in the School District.) 
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The teaching day of the elementary schools will not exceed six (6) hours and thirty-five (35) minutes, plus a 
forty-five (45) minute duty free lunch period.   

SEL counts as instructional time but is not considered a class period.   

Each elementary teacher, to include teachers in specialty areas such as art, music, physical education, etc. 
shall have two hundred, twenty-five (225) minutes of preparation time per week consisting of one (1) 
preparation period per day of at least  45 minutes, at which time they will prepare lessons and be available 
to meet with parents and students. One of these prep periods each week shall be utilized for grade-level 
meetings. Specials teachers shall be afforded 5 minutes transitional time between classes. Special’s teachers 
traveling between buildings will be afforded up to fifteen (15) minutes of travel time.  

§7.4 Regular Day for Junior High School:  The regular day for junior high school students will be conducted 
between the hours of 8:00 a.m. and 3:30 p.m.  The teaching day will not exceed a time period of six (6) 
hours, thirty-five (35) minutes, plus a forty-five (45) minute minimum duty free lunch period. 
 
SEL counts as instructional time but is not considered a class period. 
 
The normal weekly teaching load in the junior high school will be thirty (30) teaching periods and five (5) 
preparation periods per week, at which time they will prepare lessons and be available to meet with parents 
and students.  Whenever practical, the administration shall assign no more than three (3) preparation 
assignments to each junior high school teacher. 
 
§7.5 Regular Day for High School:  With the exception of a zero hour, the regular school day for high 
school students will be conducted between the hours of 8:00 a.m. and 3:30 p.m.  The teaching day will not 
exceed a time period of six (6) hours, thirty-five (35) minutes, plus a forty-five (45) minute minimum duty 
free lunch period, nor more than seven (7) class periods. 
 
SEL counts as instructional time but is not considered a class period. 
  
The normal weekly teaching load in the senior high school will be thirty (30) teaching periods and five (5) 
preparation periods per week, at which time they will prepare lessons and be available to meet with parents 
and students.  Whenever practical, the administration shall assign no more than three (3) preparation 
assignments to each high school teacher. 
 
 
§7.6 Negotiations Regarding Changes:  In the event the Board of Education is considering changing any 
of the provisions set forth in 7.3, 7.4, 7.5 above, then these sections shall be reopened for negotiations with 
the Association prior to the School District implementing any changes.  
 
§7.7 Encouragement of Extra Activities:  A teacher's attendance and/or participation in P.T.A. meetings, 
open houses, concerts, plays, Christmas programs, athletic events, graduation events, and similar school 
activities are encouraged as a professional responsibility.  
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Activity passes shall be issued to faculty members and spouses to assist them in fulfilling this responsibility.  
Passes are to be used only by the designated faculty member and his/her spouse. 
  

§8: EXTRACURRICULAR ASSIGNMENTS 
§8.1 Extracurricular Assignments:  Administrators will consult with teachers and obtain their consent 
before extracurricular assignments will be made; such as clubs, class advisors, attendance teacher, etc., but 
if teachers engage in concerted action in refusing extracurricular assignments, then the School District may 
assign them.  
 (1)  Teachers will chaperone, supervise, direct, coach, or advise a minimum of one student activity at  

their level each year.  Coaching, advising, or directing an extracurricular activity shall fulfill this 
responsibility and not require duplication.  Such responsibilities may include chaperoning dances, 
supervising float building, assisting with the homecoming parade, working at athletic events, etc. 

 
 (2)  Compensation for extracurricular activities will be paid in accordance with Schedule B-1 and B-2. 
  

§9: DEPARTMENT CHAIRPERSON 
§9.1 Filling Chairperson Positions:  Chairperson of each department shall be elected by members of the 
department, and approved by the building principal, to serve for a two year term, but no chairperson may 
be elected to serve more than two (2) consecutive terms.  In the event of a vacancy in the chairmanship, a 
replacement shall be elected to fill the remainder of the term.  
 
§9.2 Athletic Supervisor:  The athletic supervisor will be compensated under extra-curricular pay 
Schedule "B-1" rather than as a department chairman under Schedule "B-2".  
 
§9.3   Duties of Departmental Chairperson:  The departmental chairperson shall be assigned duties as 
determined by the position description attached.  Such chairperson shall not be considered as a supervisory 
employee. 
  

§10: LAYOFF AND RECALL 
A. Acting within the approved budget, the Superintendent is responsible for establishing the number  
 and nature of teaching assignments to implement the approved curriculum.   If the Superintendent 

determines that insufficient funds are budgeted for the existing Classroom Teaching staff or that a 
reduction in Classroom Teaching staff is necessary due to program, curricular, or other operational 
considerations, the Superintendent will recommend to the Board the Classroom Teaching positions 
to be reduced.   Prior to the issuance of layoff notices, the Menominee Education Association will 
be given an opportunity to make specific recommendations regarding the particular 
implementation of the layoff procedures planned by the District. 

 
B. Reduction in workforce and recall decisions must be made based on a Classroom Teacher  
 effectiveness criteria established in Revised School Code Section 1249 and this article. 
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C. Classroom Teachers must be fully qualified for all aspects of their assignments, as determined by  
 the Board, based on documentation on file with the Superintendent’s office, including:  

i.  Credentials needed for District, school, or program accreditation; 
ii.  District-provided professional development, training, and academic preparation for 

 an instructional assignment that is anticipated to contribute to the Classroom 
Teacher’s effectiveness in that assignment and is integrated into instruction; 

iii. Relevant special training, other than professional development of continuing 
 education as required by state or federal law, and integration of that training into 

instruction in a meaningful way; 
  iv. Disciplinary record, if any; 
 v. Length of service in a grade level(s) or subject area(s); 
 vi. Recency of relevant and comparable teaching assignments;  

vii. Previous effectiveness rating; 
viii. Attendance and punctuality;  

 
D. The Michigan online Educator Certification System will be used to provide the District with current  

information and documentation supporting the Classroom Teacher’s certification and 
qualifications. If the Michigan online Educator Certification System is discontinued or is found to be 
inaccurate, the classroom teacher will be responsible for providing the district with information 
regarding their certification and qualifications.  

 A laid off classroom teacher must maintain current contact information (address,  
 phone, and email address) with the Superintendent’s office.  Failure to maintain current 
 contact information may negatively affect the teacher’s recall. 
 
E. Classroom Teacher reductions and recalls are by formal Board action. 
 
F. The Superintendent or designee will provide written notice of reduction in force or recall 
 decisions to each affected Classroom Teacher and the Association. 
 
G. Classroom Teacher Recall Process 
 i. A Classroom Teacher is eligible for recall under this Appendix for 24 months from 

the date the District implemented the reduction in force.  
 ii. The Superintendent will first identify the academic level(s) or department(s) where a 
 teaching vacancy exists.  
 iii.  Before or in lieu of initiating the recall of a laid-off Classroom Teacher, the 

Superintendent may reassign teachers to fill vacancies in accordance with this 
Appendix.  

iv. After or in lieu of any reassignment of existing teaching staff, the Superintendent 
 may take either of the following actions to fill a vacancy:  

A) Recall the laid-off Classroom Teacher who is certified and qualified for the 
 vacancy, provided the Classroom Teacher was rated at least effective.   If 
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 more than 1 laid-off classroom teacher is certified and qualified for recall to a 
vacant teaching assignment, the Superintendent or designee will fill the 
vacancy by length of service in a grade level(s) or subject area(s) and recency 
of relevant and comparable teaching assignments.  

 B) Post the vacancy and consider all applicants if the Superintendent 
determines that the District’s educational interests would be served and no 
Classroom Teacher on layoff meets the certification and qualification requirements 
of the position.  

v. The superintendent or designee will provide written notice of the Board’s recall 
decision to any recall Classroom Teachers and will establish the time within which a 
Classroom Teacher must accept recall to preserve the Classroom Teacher’s 
employment rights.  

 vi. A laid-off classroom teacher who is recalled and fails to accept recall by the time 
 designated in the recall notice, or who does not report for work by the deadline 

specified in the recall notice after filing a written acceptance of recall with the 
Superintendent, will forfeit all rights to recall and continued employment unless the 
Superintendent, in the Superintendent’s sole discretion, has extended the time limit 
in writing.  

 Upon recall, all fringe benefits, including but not limited to, accumulated sick days shall be 
restored.  The non-certified professional staff employee shall advance one (1) step on the 
salary schedule 

 
§10.1 Definition of Seniority:  Seniority is defined as length of service within the bargaining unit as of the 
teacher's first day of work.  A teacher shall lose all seniority rights if he or she resigns, retires, is discharged 
by the District, or fails to respond to recall or fails to return upon expiration of unpaid leave.  In the 
circumstances of more than one individual beginning employment on the same date, all individuals so 
affected will participate in a drawing to determine position on the seniority list.  The Association and 
teacher(s) so affected will be notified, in writing, by the Association of the date, place and time of the 
drawing.  The drawing shall be conducted openly by the Association and at a time and place which will 
reasonably allow affected teachers to be in attendance and the District shall be advised of the results 
immediately, in writing.  Teachers who are returning from leave or layoff shall be placed at the bottom of 
their respective seniority group (does not include sabbatical leave).  Seniority shall be lost when a bargaining 
unit member is permanently disabled and will verifiably not be returning to work.  If in the event such 
bargaining unit member does at some future time returns to employment, he or she shall be entitled to 
reinstatement of seniority held prior to its discontinuance. 
 
If a bargaining unit member becomes disabled, he or she shall continue to accrue seniority for not more 
than one (1) year or up until the time the disability is certified permanent, whichever is shorter, and shall 
upon return to work be reinstated with the level of seniority held prior to its discontinuance. 
 
§10.2  Benefits During Layoff and Return:  During layoff, neither salary nor fringe benefits will be paid, nor 
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will sick days or increments accrue, but upon recall, unused sick days and seniority held at the start of the 
layoff shall be reinstated. 
  

§11: LEAVE PAY 
 
§11.1  Absence in Case of Personal Illness: 
  (a) Each full-time teacher will be credited with ten (10) sick days on the opening day of each 
  school year.  A part time teacher will receive a prorated portion of the ten (10) sick days. 
  (b) Unused sick days will be accumulated without limit.  An employee retiring from the District  

 who has ten or more years of service with the District and qualifies for retirement with the 
Michigan Office of Retirement Services will receive $60.00 for every unused sick leave day 
they have accumulated.  Upon proof of retirement qualification being made the 
Superintendent payment for the accumulated total of unused sick leave days will be made 
into a Special Pay Plan (403B or 457) that is in compliance with IRS regulations regarding 
Special Pay plans.  Payout will be made on the second payroll in June. 

 
Upon retirement an employee with unused earned compensation time may convert their  
unused compensation hours balance to sick days for compensation as described above. 

  (c A pool of one hundred (100) non accumulative days will be established each year to be used 
by teachers who have used all other available sick days.  Days from the sick day pool shall be 
used for emergency, long-term continuous illnesses, medical operations or injuries.  No 
individual members may use any days from the pool in one school year without approval 
granted by the superintendent after consultation with the union president or his/her 
designee. In the event that more than ten (10) days are granted, the total allotment shall not 
exceed twenty-five (25) days per school year. 

 
(d) Up to seven (7) days of an employee's annual ten (10) sick days may be used by the employee 

for the serious illness of a member of his or her immediate family.  "Immediate family" means 
the employee's own spouse, child, or dependent.  "Serious Illness" means illness that requires 
the services of a physician.  These days may be used for a member's parents/step parents. 

  
(e) A summary of each employee’s sick leave accumulation and expenditure shall be prepared as 

of June 30th of each fiscal year.  All adjustments shall be made at this time, and the same is to 
be noted on the reverse side of the teacher’s contract for those employees having 
accumulated sick leave. 

 
 (f) The School District reserves the right to require further proof of personal injury or sickness or 

use under Section §11.1(d).  If an employee furnishes proof from his or her or 
 the appropriate physician, the employee will bear the cost.  On the other hand, if the School 

District requires the employee to obtain such proof from a physician of the District's choice, 
then the District will bear the cost.  Donation of sick days to bargaining unit members will be 
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subject to Board Policy. 
 
 (g) A regular teacher who does not teach the full school year shall have the ten (10) days 
  prorated. 
  

(h) Any teacher who is absent because of an injury or disease compensable under the 
  Michigan Workers Compensation law shall receive no subtraction of sick leave   

while he/she is receiving benefits under the compensation law. Cannot accrue sick leave 
while on Workers compensation. 
 

(i) Early notification of retirement/resignation:  Any teacher leaving the district due to  
retirement or resignation will receive a $500.00 off schedule payment if the district is  
notified of their intent to leave by March 1.  Payment will be made on the second payroll 
in June. 

 
§11.2 Days of Personal Leave:  A teacher shall be entitled to three (3) days of personal leave per year. 
(1) Those desiring to use such leave shall submit their request on a form provided by the School District 

at least two (2) working days in advance of the anticipated absence except in cases of emergency. 
 
(2) Charges for the use of these days shall be at the minimum rate of one half (½) day per time used. 
 
(3) Those days shall not be used on the first or last day of the school year.  All teachers requesting 

personal days during the Michigan deer rifle season for the purpose of hunting or hunting related 
activities must do so by October 1.  The district will rank requests on a lottery selection basis and 
honor requests based on the availability of substitute teachers.  The lottery will be held for each day 
there is a need.  The lottery will be conducted by an association representative and the 
superintendent or his/her designee. 

 
(4) Personal days may be accumulated to a total of five (5).  Any days not banked will be applied to the 

teacher's personal sick bank. 
 
(5) Requests may be made up to three months prior to the day requested to extend a holiday.  

Holidays are defined by the ISD (winter and spring break).  Requests for leave to extend a 
holiday may be made up until one month prior to the date of the leave.  The district will honor 
these requests on a first come first serve basis and upon the availability of subs.  No requests 
will be honored that are received less than one month prior to the date of the leave, except 
in extenuating circumstances as approved by the Superintendent.  All requests for leave to 
extend a holiday shall be submitted to the building principal and Superintendent’s office. 

 
(6) If a teacher's personal leave request is denied and the teacher does not use all personal 
 days allowed in the contract, the personal day will be carried over to the following school 
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year as an additional personal day. 
 
§11.3 Absence for Death in the Family:  Absence without loss of salary will be allowed (not to exceed four 
(4) school days) upon the death of a spouse, parent, step parent, parent-in-law, sister, brother, child, step 
child, niece, nephew, son/daughter-in-law, sister/brother-in-law, grandparent, grandparent-in-law, or 
grandchild within the employee's immediate family.  In the case of death of all other family members; the 
teacher must use accumulated personal days or sick days.  
 
§11.4 Absence to Attend Educational Conference or Classroom Visitation: 

 (1) Employees authorized by the School District's representatives to visit other schools to 
attend educational conferences or to attend other meetings vital to the interest of 
the Menominee Area Public Schools, shall have no deduction of salary for the period 
of such attendance. 

 
 (2) The School District will pay the reasonable expenses incurred by teachers (including 

fees, meals, lodging and/or transportation), who attend professional improvement 
sessions at the request and/or advance approval of the administration.  No teacher 
attending such a session shall suffer loss of salary for his/her absence.  

 
§11.5 Absence for M.E.A. Conference:  Authorized officials of the Association shall be allowed paid release 
time to attend such conferences held by affiliates of the Association, as are deemed necessary by the 
Association in the pursuit of professional advancement.  The total number of such days allotted to the 
Association shall not exceed twelve (12) days annually.  The Association president, or his or her designee, 
shall authorize such conference attendance in writing to the proper building principal (prior to attendance, 
when possible). 
 
§11.6 Absence to Attend Jury Duty:  A leave of absence shall be granted a teacher who is summoned and 
reports for jury service or to give professional testimony provided that the School District shall only be 
obligated to pay an amount equal to the difference between the teacher's salary as computed on a daily 
basis, as set forth in Schedule "A" of this Agreement, and the daily jury duty fee paid by the court for each 
day on which he or she reports for, or performs jury duty, and on which he or she otherwise would have 
been scheduled to work.  
 
Jury duty leave will be granted in half (1/2) day increments.  It is the responsibility of the teacher to check 
the night prior to the duty to confirm the necessity for the leave.  
 

§12: UNPAID LEAVES OF ABSENCE 
§12.1 Certain Unpaid Leaves:  Leave of absences which fall within the intent of the Family and Medical 
Leave Act of 1993 shall be granted and the employee will receive benefits as stated within the act.  A leave 
of absence, up to two (2) years, without wages, fringe benefits or seniority or increment accrual may be  
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granted by the superintendent of schools, or his or her designee.  The member may, at his or her option,  
purchase the insurance package through the District at the member rate.  The decision of the 
Superintendent is not subject to arbitration. 
 
§12.2 Notice of Intention to Return:  Written notice of intention to return shall be given in writing to the 
superintendent of schools at least thirty (30) days prior to the expiration of any granted leave.  Failure to 
provide said written notice shall operate as a resignation and a waiver of the teacher's right to employment 
in the School District. 
 
§12.3 Military Leaves:  Military leaves of absence shall be granted for teachers who are inducted or enlist 
for one (1) period of enlistment for military duty in any branch of the armed forces of the United States.  
Teachers on military leave shall be given the benefit of any salary increments which would have been 
credited to them had they remained in active service in the School District, and shall be reinstated upon 
completion of such service in accordance with Act 145, Public Acts of 1943, and with sick leave held at the 
start of the leave. 
 
 §12.4 Childbirth/Childcare Leave:  
Childbirth leave will be granted in accordance with all conditions of the Family and Medical Leave  
Act of 1993.  Move to Board Policy 

 
§12.5 Other Leave: 
(1) When an employee is to be absent for reasons other than those disclosed in previous sections, the  

representative of the School District will give the request special consideration upon receipt of a  
written statement from the employee.  

 
(2) Should this request be approved by the representative of the School District, such leave will be  

without compensation, except as expressly allowed by the School District.  In this case any  
substitutes salary shall be deducted from the teacher's pay, and the employee may then receive the  
remainder of his or her daily salary wage. 
  

§12.6 Return From Leave and Layoff 
Teachers on leave in accordance with the Family and Medical Leave Act of 1993 shall be reinstated 
to their positions in accordance with the act at the conclusion of the leave. 
 

§13: SABBATICAL LEAVE 
§13.1 Definition:  Sabbatical leave shall be interpreted as leave from active duty granted to any teacher 
after seven (7) consecutive years of professional service in the District School for the purpose of improving 
instruction in the District Schools. Sabbatical leave may be granted for one (1) year or for such portion of 
the year as may be recommended by the superintendent and approved by the board. 
 
§13.2 Qualifications:  An application for sabbatical leave of absence may be filed with the superintendent 
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provided the following conditions are fulfilled: 
(1) The applicant possesses a Michigan Teaching Certificate.  
 
(2) The applicant has been employed by the School District as a teacher for at least seven (7)   

consecutive years. 
  

(3) The applicant has not been granted sabbatical leave of absence from the School District  during the  
seven (7) consecutive years of service immediately preceding current application.  

 
(4) The applicant signs an agreement to return to service with the School District immediately upon  

termination of sabbatical leave and continue in such service for a period of one (1) year in the event  
of a full year's leave, or to refund any compensation received from the School District while on  
leave, except as the School District shall, by special action, waive such obligation.  

 
§13.3 Application:  
(1) Application for sabbatical leave of absence must be filed in the office of the superintendent not  

later than March 1st or October 1st preceding the semester when it is desired that the leave  
become effective.  

 
(2) An applicant for sabbatical leave of absence shall file with the application form, an outlined  

program for the period requested for sabbatical leave.  This plan shall be indicated on an attached  
statement and should include details of work to be pursued.  

 
(3) The granting of a Sabbatical Leave will be at the discretion of the Superintendent 
 
(4) In considering applications for sabbatical leave of absence, preference shall be given to  those  

qualified applicants who have not previously been granted such leave.  Whenever, in the opinion of  
the superintendent, the qualifications of two (2) or more applicants for sabbatical leave are  
relatively equal, length of service in the District shall be the deciding factor. 

 
§13.4 Purposes of Sabbatical Leave:  Leave granted for professional study, research, for work on 
publications, for travel, or for travel combined with study, or for any other reasons which, in the opinion of 
the superintendent, will improve instruction in the schools, or will improve the efficiency of an employee, 
shall be considered consistent with the purposes of sabbatical leave.  
 
§13.5 Status While on Sabbatical Leave: 
(1) A teacher on sabbatical leave shall be considered to be in the employ of the School District 

 and shall have a contract.  However, the School District shall not be held liable for death or 
 injury sustained by any teacher while on sabbatical leave. 

  
(2) He or she shall be entitled to hospitalization and life insurance benefits that may be provided  for 
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 by the rules and regulations of the School District.  
 
(3) The employee granted sabbatical leave shall not engage in unapproved remunerative work while on 

leave.  Scholarships and fellowships in approved colleges and universities, which do not interfere 
with the program of professional improvement, are accepted.  If other remunerative work is desired 
by the employee on leave, arrangements satisfactory to the superintendent shall be made. 

 
§13.6 Status on Return From Sabbatical Leave:  A teacher, upon return from sabbatical leave, shall enjoy 
the following privileges and benefits: 
 
(1) Be restored to his or her former teaching position or to a position of like nature, status and pay.  
 
(2) Be allowed credit toward retirement for time spent on sabbatical leave, in accordance with rules and 

regulations established by the commission in control of employee's retirement system of the State 
of Michigan. 

  
§13.7 Reports:  An interim report shall be filed in the office of the superintendent at the midpoint of the 
period for which the leave is taken.  Upon return from sabbatical leave, a report must be submitted to the 
superintendent containing transcripts of all college or university work completed while on leave, and/or all 
other items of information pertinent to the evaluation of the program.  The final report shall be due the first 
day of the month following the applicant's return to service with the School District.  
 
The professional employee on leave shall receive as compensation, during the period of absence from 
regular duties, three-fourths (3/4) of his or her regularly scheduled salary that he or she would have received 
during the leave period.  

 
§14: SUPERVISING TEACHER/STUDENT TEACHER 

§14.1 Teacher Support of Program:  The Association offers its full support of the Student Teaching Program 
and will attempt, upon request from the proper official, to aid in implementation or in finding solutions, to 
any unanticipated problems connected with this program.  
 
§14.2 Implementation of University Policies:  Policies established by the referring university, unless they 
are in conflict with the terms of the Master Agreement between the School District and the Association, or 
board policy, shall be followed in the implementation of the Student Teaching Program.  
 
§14.3 Survey of Interested Supervisors:  A survey shall be made in the Spring to determine the 
qualifications, the interest, and the willingness of staff members to serve as supervisors of student teachers 
for the next school year.  A student teacher shall not be assigned to direct teaching in the Menominee school 
system until a qualified teacher agrees to act as a supervising teacher. 
 
 §14.4 Conflict of Personalities:  If there should be a conflict of personalities between supervising teacher 
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and student teacher, the supervising teacher, through the superintendent, may recommend to the referring 
university that the student teacher be transferred.  Such a recommendation through the superintendent 
shall in no way be used in adverse evaluation of the supervising teacher as a classroom teacher.  
 
§14.5 Declination of Supervisory Position:  Declining either a request or recommendation to the position 
of supervisory teacher will not result in adverse evaluation of said teacher.  
 
§14.6 Student-Teacher Committee:  A student-teacher committee shall be established for the purpose of 
periodically reviewing the student-teacher program and making recommendations for improvements in its 
operation.  The committee shall include the superintendent, the local student-teacher coordinator, and two 
teachers (one elementary and one secondary).  The teacher members shall be appointed by the Association.  
 
§14.7 Liability Insurance:  It is recommended that each student-teacher carry an adequate amount of 
liability insurance.  
 
§14.8 Payment to Supervising Teacher:  The supervising teacher shall be paid, in addition to his or her 
contractual salary, the sum allotted by the referring university for payment to the supervising teacher.  

 
§15 MENTOR TEACHERS 

 
As state law mandates a Mentor Teacher for three (3) years, for the purpose of assisting, informing and 
coaching probationary teachers in the rights, responsibilities and ethics of the teaching profession, the 
Menominee Board of Education and the Menominee Education Association agree to work together in the 
selection and appointment process using the following guidelines. 
 

A.  Qualified staff will submit their intentions to become Mentor Teachers by June 
1st of each school year.  The list of names will be maintained until the teacher 
requests removal from said list. 

 
 B. A standing Selection Committee will be formed with the following responsibilities: 
  1.  establish criteria for the selection and the process 
  2.  make appropriate selection 
  3.  act via consensus 
 
 C.   Selection Committee will be comprised of 2 Administration representatives 2 

Menominee Education Association members to be appointed by the 
Association. 
 

 D.  In the selection process the following guidelines will be applicable: 
  1.  The ultimate and overriding criteria used by the selection committee in  

selecting a Mentor Teacher will be the respective candidates’ recognition 
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as a teacher skilled in the art and science of teaching with the capability 
to communicate these two areas.  

2.  General criteria in selection will include: 
a.  minimum of five (5) years teaching experience with two (2) years in Menominee. 
b.  same background in major area of instruction (i.e. –lower elementary to lower  
elementary, grade level to grade level, department to department, et cetera.) 
c.  classroom teachers will be matched to classroom teachers 
d.  same building 

 
 E.   Regarding appointment, the following will apply: 

1. All appointments as Mentor Teacher will be voluntary. 
2. Appointment will be for three (3) years unless either party requests a change through 

their building principal or the Selection Committee decides it’s in the best interests of 
the parties. 

3. The relationship will be collaborative and confidential. 
4. The district will provide release time for the mentor’s observations of the  mentee’s 

classroom. 
5. Mentor Teachers will be paid a stipend of $500 per probationary teacher, per year, 

with one half paid at the end of the first semester and the balance paid out at the end 
of the school year. 

6. The district will provide for the training and training related expenses for the mentor  
teacher. 

 
§16 STUDENT MANAGEMENT AND TEACHER PROTECTION 

 
§16.1 District Support of Teachers Involving Discipline:  Since the teacher's authority and effectiveness in 
his or her classroom are undermined when students discover that there is insufficient administrative backing 
and support of the teacher, the School District recognizes its responsibility to give all reasonable support 
and assistance to teachers with respect to the maintenance and control of discipline in the classroom.  
 
§16.2 Exclusion of Student:  A teacher may exclude a pupil from class during any class period when the 
grossness of the offense, the persistence of the misbehavior, or the disruptive effectiveness of the violation, 
makes the continued presence of the student in the classroom intolerable.  In such cases, the teacher will 
furnish the principal, as promptly as his teaching obligations will allow, full particulars of the incident. 
 
§16.3 Assault on Teacher:  Any case of assault upon a teacher shall be promptly reported to the School 
District or its designated representative.  The School District will render all reasonable assistance to the 
teacher in connection with handling of the incident by law enforcement and judicial authorities.  Time lost 
by a teacher up to a maximum of thirty (30) school days in connection with any incident covered by this 
section will not be charged against the teacher's accumulated sick leave.  
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§16.4  Action Against Teacher:  If any teacher is complained against, or sued, for reason of disciplinary action 
taken by the teacher in accordance with School District and administrative policy, against a student,  
the School District will provide all reasonable cooperation to the teacher, his or her representative and legal 
counsel.  Time lost in connection with any incident covered by this section will not be charged against the 
teacher’s accumulated sick leave.  
 
§16.5 Damage to Teacher’s Property:  If, in the performance of regular or assigned teaching duties, a 
teacher, without negligence on his or her part, shall suffer loss of, or damage to, his or her clothing or other 
personal property, to the extent of twenty-five ($25) dollars, but not more than three hundred ($300.00) 
dollars, in any school year, the School District shall make reimbursement provided that this section shall not 
apply to loss of money.  Loss or damage to a teacher’s automobile as a result of vandalism on school property 
shall be included for reimbursement provided it is not already covered by the teacher’s insurance.  
 
§16.6 Responsibilities for Supervision and Discipline: Teachers have professional responsibilities for 
supervision and discipline of students during the normal school day.  Assignments for supervision and 
discipline shall not include being assigned exclusively to a specific bathroom or doorway, but rather may 
include general areas of a building, including entryways, corridors, etc.  General supervisory assignments 
will not be in conflict with scheduled teaching and preparation periods or with other provisions of this 
agreement. 
 
§16.7 Internet Use by Students:  In accordance with Board Policy, 7540.03, teachers are entitled to access 
and use of District Internet resources.  Teachers are released from liability based on information retrieved 
from the Internet by students or others without the teacher’s permission and/or knowledge. 
 

§17 Personnel Files/ Representation 
 
§17.1 Notification of Filed Materials:  All communications, including evaluations by Menominee Area 
Public School administrators, commendations, and validated complaints directed toward teachers, which 
are included in the personnel file, shall be called to the teacher's attention at the time of inclusion.  
 
§17.2 Review of Personnel Files:  Each teacher shall have the right, upon request, to review the contents 
of his or her own personnel file.  A representative of the Association may be requested to accompany the 
teacher in such review.  In the event a teacher feels that any material in the file is improper, the teacher 
may submit his or her own statement concerning the matter.  Privileged information, such as confidential 
credentials and related personal references normally requested at the time of employment, are specifically  
 
exempted from review.  The administrators shall, in the presence of the teacher and authorized 
representative, remove these credentials and confidential reports from the file prior to a review of the file 
by the teacher.  
 
Upon receipt of a FOIA request regarding any information in a teacher's personnel file, the district will inform 
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the teacher. 
 
§17.3 Presence of Association Representative:  A teacher shall be entitled to have present a representative 
of the Association when he or she is being given a written reprimand or is being suspended for any infraction 
of discipline or delinquency in his or her performance, which will be recorded in his or her personnel file 
unless representation of the association is not readily available, then the Board retains the right to place the 
teacher immediately on paid Administrative Leave on any offense that the Board or its designees determines 
warrants such action.  The Board’s designee and the association shall meet within two working days to 
discuss the charge(s) and the pending measures the Board or its designees are considering to take on the 
pending charges. 
 
§17.4 DISCHARGE AND DISCIPLINE PROCEDURES ALTERNATIVE (ADOPTED): 
A. A teacher may only be discharged, demoted, or otherwise disciplined for a reason that is consistent 
with the standards of the Michigan Teacher Tenure Act, MCL 38.101.   Currently, this standard signifies 
that a disciplinary decision must be supported by results of a disciplinary investigation and that any 
resulting disciplinary action must have a rational relationship to the teacher’s conduct which forms the 
basis of a disciplinary decision.   Discipline, discharge or demotion shall occur in accordance with the 
statutory requirements under the Michigan Tenure Act and the Revised School Code and is exempt from 
arbitration in the grievance procedures in Article 26.   In the event the disciplinary standard in the 
Michigan Teacher Tenure Act, MCL 38.101 changes, this article will be revised accordingly at the expiration 
of this agreement. 
 
B. Discipline may include but is not limited to:  
 

1. Verbal warning and/or verbal reprimand 
 

2. Written warning and/or written reprimand 
 

3. Suspension 
 
4. Discharge 
 
5. Financial penalties in accordance with Michigan law 

 
C. The District does not have to apply discipline in a progressive manner, but rather, may impose 
discipline consistent with the seriousness of the teacher’s conduct, as determined by the District.   
Additionally, nothing in this Article limits the District’s right to take other appropriate action, such as  
 
placing a teacher on administrative leave during an investigation or issuing a counseling memorandum, 
which is considered instructional, not disciplinary. 
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D. Before imposing any disciplinary measures, the administrator shall investigate whether a teacher 
has engaged in an offense, infraction, or other misconduct which could result in a disciplinary 
consequence.   The administrator shall investigate the alleged violation before imposing a disciplinary 
measure upon the teacher.  The investigation should include discussion with any witnesses to the event(s) 
upon which the teacher discipline is premised, including witnesses or other sources suggested by the 
teacher being investigated.  The teacher who is the subject of the disciplinary allegation shall be provided 
with due process being an opportunity to respond to those allegations as part of the investigation. 
 
E. Any teacher shall be entitled to Association representation of their choice during investigative 
interviews that could lead to disciplinary action against the teacher of any meeting that the teacher is 
being reprimanded, warned, or disciplined for any infraction or delinquency or inadequacy in professional 
performance. 
 
F. No materials resulting from any complaint or discipline will be placed in a teacher’s personnel file 
unless the teacher has had an opportunity to review the material.   Complaints against the bargaining unit 
employee shall be put in writing with names of the complainants, administrative action taken, and remedy 
clearly stated.   The bargaining unit employee may submit a written notation or reply regarding any 
material, including complaints, and the same shall be attached to the file copy of the material in question.  
When material is to be placed in a bargaining unit employee’s file, the affected employee shall review, and 
sign said material.  Such signature shall be understood to indicate awareness of the material, but in no 
instance shall said signature be interpreted to mean agreement with the content of the material. 
 
G. Each teacher shall have the right to review their personnel file in the Superintendent’s office.   A 
representative of the Association may be requested by either party to accompany the Teacher to such 
review. 
 
H. In all cases, management is not permitted to exercise its authority in an arbitrary, capricious or 
discriminatory manner. 

 
§18 CONTINUITY OF OPERATIONS 

§18.1 Emergency School Closings:  Teachers will not report on days when school is closed due to 
emergency conditions and shall not suffer reduction in pay for such days.  Days which the State requires be 
made up or the District shall suffer the loss of State Aid will be rescheduled by adding days to the end of the 
school year.  Teachers will receive their regular pay on days when school is closed but shall work on 
rescheduled days with no additional compensation. 
 
§18.2 Leaving Upon School Closure:  In the event schools are convened and then forced to close, teachers 
will be free to leave when all of their students have been adequately cared for.  

 
§19 GRIEVANCE PROCEDURE 

§19.1 Definition of Grievance:  A grievance is defined as an alleged violation of a specific section or 
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subsection of this Agreement.  If any such grievance arises, there shall be no stoppage or suspension of work 
on account of such difference, but the grievance shall be submitted to the following grievance procedure.  
 
§19.2 Presentation of Grievance:  An individual employee shall have the right at any time to present his or 
her own grievance to the School District and to have the grievance fully adjusted without the intervention 
of the Association or its representatives, as long as the adjustment is not inconsistent with the terms of this 
Agreement, and the bargaining representative has been given the opportunity to be present at such 
adjustment.  
 
§19.3 Step One.  Within ten (10) working days after the time a grievance occurs, the Association or 
employee, will present the employee's grievance orally to the appropriate building principal.  Within ten 
(10) working days after presentation of the grievance, the principal shall give his or her answer orally to the 
employee or Association representative.  A receipt of the date of the oral discussion will be signed by the 
grievant and principal for purposes of recording the date of the conference.  
 
§19.4 Step Two.  If the grievance is not resolved in Step One, the employee or Association may reduce the 
employee's grievance to writing, and present the grievance to the superintendent or his or her designee  
 
for his or her written answer.  The written grievance shall be on a form provided by the School District and 
must be filed within five (5) working days after the date of the principal's oral answer in Step One, but in no 
event later than fourteen (15) working days from presentation of the grievance.  The written grievance shall 
name the employee(s) involved, shall state the facts giving rise to the grievance, shall state the date on 
which the alleged grievance arose, shall identify all the provisions of this Agreement alleged to be violated 
by appropriate reference, shall state the contention of the employee and of the Association with respect to 
these provisions, shall indicate the relief requested and shall be signed and dated by the employee(s) and/or 
Association representative.  The superintendent or his or her designee shall give the employee and 
Association representative an answer, in writing, no later than ten (10) working days after receipt of the 
written grievance.  
 

§19.5   Step Three. If the grievant is not satisfied with the superintendent’s written response in Step Two, 
either side may request non-binding mediation from the Michigan Department of Licensing and Regulatory 
Affairs Bureau of Employment Relations. This step may be omitted only if both parties agree to do so. 

§19.6 Step Four.  If the grievance is not resolved in Step  Three, the Association Grievance Chairperson or 
his or her designee may, within five (5) working days after the answer in Step Two, appeal the grievance to 
a committee appointed by the Board of Education. The appeal shall be in writing and shall be signed by the 
Association chairperson or his/her designee.  The board or its designated representative shall, not later than 
the next regularly scheduled meeting or three (3) calendar weeks, whichever is later, investigate the  
 
grievance, including giving the aggrieved employee or the Association the opportunity to be heard. The 
board or its designated representative shall render a decision in writing within 10 working days after holding 
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the hearing on appeal.  
 
§19.7 Step Five.  If the grievance is not satisfactorily adjusted, and it involved an alleged violation of a 
specific section or subsection of this Agreement, the Association may, within twenty (20) working days after 
the Board's decision in writing is received, submit the grievance to arbitration by mailing a Demand for 
Arbitration, return receipt requested, with a copy to the School District, to the American Arbitration 
Association. 
 
The Demand for Arbitration shall contain a statement of the issues to be arbitrated, references to the specific 
section or subsection allegedly violated, and shall be signed by the Association Grievance Chairperson, or 
his designee.  
 
The Arbitrator shall be selected in accordance with the rules of the American Arbitration Association 
governing labor disputes.  The cost for the services shall be distributed forty percent (40%) to the party 
deemed to be favorably awarded the arbitrator's judgment and sixty percent (60%) to the party deemed to 
be in error in the arbitrator's judgment.  All other expenses, including AAA filing fees, shall be borne by the 
party incurring them, and neither party will be responsible for the expense of witnesses called by the other.  
 
§19.8 Powers of the Arbitrator:  It shall be the function of the arbitrator, and he or she shall be 
empowered, except as his powers are limited below, to make a final decision based upon, and specifically 
limited to, whether the School District has violated express articles and sections of this Agreement.  
 
(1)  He or she shall have no power to add to, subtract from, disregard, alter, or modify any of the terms of 
this Agreement.  
 
(2)  He or she shall have no power to rule on any of the following:  

(a)  The discipline, suspension, or the termination of services of, or failure to 
 re-employ, any probationary employee.  
 

(b)  Employee evaluations by the principal or supervisor. 
  
(c)  Any matter which, under this Agreement, is within the responsibility of the District to 

decide. 
  
(d)  Any matter subject to the procedures specified in the Teacher Tenure Act (Act 4 of Public 

Acts, Extra Session of 1936 of Michigan, as amended). 
  
(e)  The removal, assignment, reassignment, or failure to assign a teacher to anextracurricular 

activity.  
(f)  Any alleged violation of §7.1, §7.2, and §7.3 if there are teachers on layoff. 
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With regard to any of the items set forth in subsection "a" through "f" above, the employee and/or 
Association may pursue whatever other legal remedies (excluding action prohibited in §25) which are 
available after pursuing the matter through Step Three above.  
 
(3)  He or she shall have no power to change or negate, or substitute his judgment for the District's with 

respect to, any practice, policy, or rule of the District not in violation of any express terms and 
conditions of this Agreement. 

 
(4)   He or she shall have no power to imply conditions or obligations upon the School District other than 

as expressed within this Agreement or to decide questions within the responsibility of management. 
 
(5)   If either party disputes the arbitrability of any grievance under the terms of this Agreement, the 

arbitrator shall first determine the question of arbitrability.  In the event that a case is appealed to 
an arbitrator on which he has no power to rule, it shall be referred back  to the parties without 
decision or recommendation on its merits. 

  
(6)   There shall be no appeal from an arbitrator's decision if within the scope of his/her authority as set 

forth above.  It shall be final and binding upon the Association, its members,   the 
employee or employees involved, and the board.  

 
§19.9 No Back Wages Prior to Step One Presentation:  The School District shall not be required to pay back 
wages prior to the date the oral grievance was presented in Step One.  
 

(1)   All claims for back wages shall be limited to the amount of wages that the employee would 
otherwise have earned, less any unemployment or other compensation that he may have 
received from any source during the period of back pay. 

 
 (2)   No decision in any one grievance shall require a retroactive wage adjustment in any other  

grievance, unless such grievance has been designated as the representative grievance by  
mutual written agreement by the parties.  

 
§19.10  Interim Grievances:  Any grievance occurring during the period between the termination date of 
this Agreement and the effective date of a new agreement shall not be processed. 
 
§19.11 Agreement Binding on All Parties:  Any agreement reached between the School District and the 
Association is binding on all employees affected and cannot be changed by any individual. 
 
§19.12  No Processing During Instructional or Preparation Time:  Grievances arising under this Section shall 
not be processed during instructional or preparation time.  
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§20: MISCELLANEOUS PROVISIONS 
§20.1 Individual Contracts:  Any individual contract between the School District and an individual teacher 
shall be subject to and consistent with the terms and conditions of this Agreement and any individual 
contract shall be expressly subject to this Agreement.  If an individual contract contains any language or 
salary inconsistent with this Agreement, this Agreement, during its duration, shall be controlling.  
 
§20.2 Agreement Supersedes Inconsistent Regulations:  This Agreement shall supersede any rules, 
regulations or practices of the School District which shall be contrary to or inconsistent with its terms.  The 
provisions of this Agreement shall be incorporated into, and be considered part of, the established policies 
of the School District and shall constitute the sole agreement between the parties.  
 
§20.3 Provision Contrary to Law:  If any provision of this Agreement or any application of this Agreement 
to any employee or group of employees shall be found contrary to law, then such provision or application 
shall not be deemed valid and subsisting except to the extent permitted by law, but all other provisions or 
applications shall continue in full force and effect.  
 
§20.4 District Prints Copies of Agreement:  Copies of this Agreement shall be printed at the expense of the 
School District and presented to all teachers now employed, and hereafter employed.  
 
§20.5 Unlimited Opportunity to Negotiate:  The parties acknowledge that during the negotiations of this 
Agreement, each had the unlimited right and opportunity to make demands and proposals with respect to 
any subject or matter not removed by law from the area of collective bargaining and that the understanding 
and agreements arrived at by the parties after the exercise of that right and opportunity are set forth in this 
Agreement.  Therefore, the School District and the Association, for the life of this Agreement, each 
voluntarily and unqualifiedly, waives the right, and each agrees that the other shall not be obligated to, 
bargain collectively with respect to any subject or matter referred to or covered by this Agreement and with 
respect to any subject or matter not specifically referred to in this Agreement, even though such subject or 
matter may not have been within the knowledge and contemplation of either or both of the parties at the 
time that they negotiated or signed this Agreement.  Provided, however, by mutual agreement of the 
parties, this Agreement may be reopened for negotiations, but any amendment or supplemental agreement 
shall not be binding unless executed in writing and certified by both parties. 
 
§20.6 Gender:  The use of words referring to the male gender in any article and/or section of this 
Agreement shall likewise be read to include the female gender.  
 
§20.7 National Health Insurance:  Should National Health Insurance become a reality, the superintendent 
will meet with representatives of the Association to discuss how provisions of this contract, affected by such 
a plan, may be modified to complement the provisions of the National Health Insurance Program. 
 
§20.8 Effective Date:  It is understood that all provisions of this contract become effective upon ratification 
by both parties.  
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§20.9 Section Headings:  The various section and subsection headings of this Agreement have been added 
for the convenience of the reader, and, accordingly, they shall not be utilized in the interpretation of the 
various terms and provisions of the Agreement.  Only the language of the Agreement itself shall be utilized 
for purposes of interpretation. 
 
§20.10  Compensation for Non-School Hour Duties:  Teachers may earn comp-time for non-school hour 
duties as determined and administered by the terms and conditions below: 

a. All comp-time will be assigned by the Building Principal. 
b. Teachers interested in being assigned non school hour duty comp-time will sign up with the building 

administrator at the beginning of each school year. Comp-time will be assigned on a rotating basis. 
c. Comp day usage will be restricted to allow no more than a total of five (5) days in a given school year. 
d. All comp-time earned beyond thirty-five (35) hours, may be paid out at a rate of $60.00 for seven (7) 

hours of assigned duty upon request. Hours less than seven (7) hours earned will be prorated. 
 
§20.11  Compensation For Non-Degreed Teachers:  The Menominee Area Public Schools and the 
Menominee City District Education Association agree that non-degreed teachers employed in specialized 
areas will be paid in accordance with the BA/BS Salary Schedule.  Compensation increases on this schedule 
will be permitted for years of experience, however, non-degreed teachers will not be eligible for 
compensation increases for credits earned (e.g., BA+20, BA+30, etc.) until after a BA/BS is earned. 
 
§20.12 Donation of Earned Compensation Time:  Teachers may voluntarily donate a maximum of up to two 
(2) days per school year of personal earned compensation time to fellow teachers throughout the District in 
one-half (1/2) or full day (1) segments subject to administrative approval. 
 
§20.13   Emergency Manager Provision: An emergency manager appointed under the local government and 
school district fiscal accountability act may reject, modify or terminate the collective bargaining agreement 
as provided within the local government and school district fiscal accountability act. 

 
§21 NEGOTIATION PROCEDURES 

 
Neither party in any negotiations shall have any control over the selection of the negotiating or bargaining 
representatives of the other party and each party may select its representatives from within or outside the 
School District.  While no final agreement shall be executed without ratification by the Association and the 
board of education, the parties mutually pledge that their representatives will be clothed with all necessary 
power and authority to make proposals, consider proposals and make concessions in the course of 
negotiations. 
  

§22 NO STRIKE CLAUSE 
§22.1 No Strike or Stoppage:  During the life of this Agreement, the Association shall not cause or permit 
its members to cause, nor shall any member of the Association or teacher of the School District, take part in 
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any sit-down, stay-in, slow-down, curtailment of professional services, or the interference with the teaching 
of students for any reason.  The Association shall not cause or permit its members to cause, nor shall any 
member of the Association or teacher of the School District, take part in any strike or stoppage of any of the 
School District's operations or picket the School District's buildings or premises during the life of this 
Agreement. 
 
§22.2 Affirmative Action to Stop Strikes:  The Association agrees that it will take prompt affirmative action 
to prevent or stop unauthorized strikes, work stoppages, slow-downs of work, picketing, or work 
interferences of any kind, by notifying the teacher that it disavows these acts.  
 
§22.3 No Lockout: The School District will not lock out bargaining unit members unless they violated the 
provisions of this section or this Agreement itself has expired. 
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Duration of Agreement 

This agreement shall be effective as of the date that the last of the parties signs the “Master Agreement-
Execution of Instrument-Signature Execution Clause” below after Board ratification and shall continue in 
effect through the 30th day of June, 2026. This agreement shall not be extended orally, and it is expressly 
understood that it shall expire on the date indicated. 
 

Master Agreement-Execution of Instrument-Signature Execution Clause 
The terms of such collective bargaining agreement between the parties are incorporated herein and by 
accepting and signing this “Master Agreement-Execution of Instrument Signature Execution Clause” in this 
contract below, The parties agree to be bound by all such terms for the duration of the agreement. 
 
The date of the last party below to sign the “Master Agreement-Execution of Instrument Signature 
Execution Clause” will be the date entered in the blanks that follow after, “This agreement entered into 
this”, in the “Agreement” provision which precedes the “Preamble” provision of this Master Agreement. 
 
In WITNESS WHEREOF, the parties hereto have caused this instrument to be executed by their signatures 
on the day and year below written. 
 

For the Board-MAPS 
 For the Association-MCDEA 
 

________________________  __________________________ 
 
 
Date:__________________ Date:______________________  
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Hours credited for a horizontal move must be earned following the awarding of the degree and a valid 
teaching certificate.  (This references Bachelors and Masters Degrees)  Teachers awarded a horizontal 
move prior to August 30, 1993 shall retain their position on the schedule. 

 
 
SCECH’S or district provided PD hours for lane advancement (25 hours per credit equivalence) 
 A. SCECHs and District provided PD will be used for lane advancement at a rate of 25 SCECHs 

or PD Hours = 1 credit.  
 B. All college credit hours earned will continue to count towards lane advancement. 
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All teachers:   1% off schedule (paid first payroll in December) 
 

Hours credited for a horizontal move must be earned following the awarding of the degree and a valid 
teaching certificate.  (This references Bachelors and Masters Degrees)  Teachers awarded a horizontal 
move prior to August 30, 1993 shall retain their position on the schedule. 

 
 
SCECH’S or district provided PD hours for lane advancement (25 hours per credit equivalence) 

A. SCECHs and District provided PD will be used for lane advancement at a rate of 25 SCECHs  
or PD Hours = 1 credit.  

 B. All college credit hours earned will continue to count towards lane advancement. 
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SCHEDULE B-1 
 

EXTRACURRICULAR PAY 
___________________________________ 

(Annually - except as indicated) 
  Effective July 1, 2024 until June 30, 2026   Percent of B.A. Base: $34,990, $35,690 

Effective July 1, 2024 & 2025 
Percent of 
B.A. Base 

Athletic Supervisor  16 
 
Boys Head Football Coach- 
includes 4 weeks pre-season  18 
 
Boys Assistant Varsity Football Coaches- 
includes 4 weeks pre-season  13 
 
Boys Assistant Football Coaches- 
includes 3 weeks pre-season 12 
 
Boys Head Basketball Coach- 
includes entire season  16 
 
Boys Assistant High School Basketball Coaches- 
includes entire season  10 
 
Boys Head Track Coach  8 
 
Boys Assistant Track Coach 6 
 
Cross Country Coach  8 
 
Assistant Cross Country Coach  6 
 
Boys Wrestling Coach  12 
 
Boys Assistant Wrestling Coach  8 
 
Boys Tennis Coach  6 
 
Boys Golf Coach  6 
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*Girls Head Basketball Coach  16 
 
*Girls Assistant Basketball Coach  10 
 
Girls Gymnastics Coach  10 
 
Girls Assistant Gymnastics Coach  7 
 
Girls Head Track Coach  8 
 
Girls Assistant Track Coach  6 
 
Girls Golf Coach  6 
 
Girls Head Volleyball Coach  12 
 
Girls Assistant Volleyball Coach  9 
 
Girls Tennis Coach  6 
 
Junior High Interscholastic Coaches  4.5 
 
Scouting:  Varsity Football - two per game (with car)   $16.50 
 
Varsity Basketball - one per game (with car)   $16.50 
 
Game Officials - per event  $15.00 
 
Athletic Event Workers - per event  $13.00 
 
Effective June, 1998 
Revised:  July 1,  2024 
 
*Prorated, based on total games for girls or boys, whichever is highest.  (Subject to final disposition of Civil 
Right Case) 
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SCHEDULE B-2 

 
EXTRACURRICULAR PAY 

___________________________________ 
 

(Annually - except as indicated) 
 

Effective July 1, 2024 until June 30, 2026   Percent of B.A. Base: $34,990,  35690 
 Effective July 1, 2024 & 2025 
  Percent of  
High School  B.A. BASE 
Annual  7.9  
Art Festival  1.4 
B.P.A. 2.4 
Forensics Coach  4.4 
HI-Q  
 (up to 2 positions) 4.4 
Newspaper  4.2 
Student Council (up to 2 positions) 5.4 
Cheerleader Advisors (up to 2 positions)  2.65 
 
HS Drama 
Play Director  3.9 
Production Manager  4.2 
 
Musicals 
Technical Director  3.9 
Music Director  3.9 
Stage Director  3.9 
 
Music  
Color Guard Advisor  2.65 
Marching Band - includes pre-season, games, 
 assemblies, rallies (3)  4.9 
Pep Band  4.4 
Music Festival - per weekend event (2 max) 
 as approved by principal 1.4 
Choir Director  1.4 
Band Director  1.4 
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Jr. High School  
Annual  2.9 
Art Festival  1.4 
Newspaper  2.9 
Cheerleader Advisors (up to 2 positions)  1.65 
 
Jr. High Drama  
Play Director  3.9 
Technical Director  4.2 
 
Jr. High Music  
Band Director  1.4 
Choir Director  1.4 
Music Festival – per weekend event (2 max) 
 as approved by principal 1.4  
 
Elementary Schools  
Science Fair/Art Festival  1.4 
Safety Patrol Director  2.4 
 
 
Other  
Audio-Visual Director  7.4 
Stage Manager  4.9 
Driver Education Director  11.4 
Cooperative Education Director  12.4 
Technology Editor (2)  4.5 
 
 
Effective:  July 1, 1998 
Revised:   July 1,   2024 
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SCHEDULE B-2 
EXTRACURRICULAR PAY 

___________________________________ 
(Annually - except as indicated) 

High School Rate  
Senior Class Meetings: Maximum 15 per year   
Junior Class Meetings: Maximum 25 per year   
Sophomore Class Meetings: Maximum 15 per year  
Freshmen Class Meetings: Maximum 15 per year  
Tri-Y: Maximum 10 per year 
National Honor Society: Maximum 10 per year   
Spanish Club: Maximum 10 per year  $21.00 
Jr. High School  
Student Council – (up to 2 positions) 
 Maximum 15 meetings/per year $21.00  
Elementary Schools  
Student Council – (1 position/bldg) 
 Maximum 10 meetings/per year  $21.00  
Other  
Chaperones/Event  $33.00 
Extra-Curricular Teaching/Per Hour 
(Driver Education & Community School 
 Certified Teachers, Catering Responsibilities)   $33.00 
Class & Club Advisors - per meeting of 30 
minutes minimum lengths; as approved by 
principal  $21.00 
Lunch Duty (45 minutes) Pay  Comp Time or $16.50 
Department Chairperson – Prorated per department member. 
Each department head shall receive a minimum 
total of:   50.00 (per member) 
Band/Choir Director – per major, separate bonafide concert, Saturday concert, and subject to Principal’s  
approval (Principal will guarantee a minimum number of events within two weeks of the start of the 
school year.) 
District Meeting Pool – 40 (Buildings may use as needed when individual groups go over maximum) 
 
 
Effective:  September 2,  2015  Revised:   July 1, 2024 
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ATTACHMENT TO SCHEDULE B 

 
Department Chairperson Job Description 
 
The department chairperson is an important component of the school organizational structure.  This 
position provides a link between the individual classroom teachers and the building principal. The position 
can promote good communication and planning within the school building. 
 
The functions of a department chairperson are as follows: 
 
1) provides department staff input, regarding curricular or textbook changes to the building 
principal, 
 
2) provide department staff input, regarding annual and projected budget needs to the 
 building principal, 
 
3) attend periodic department chairperson meetings held during the school day and called by the 

building principal, 
 
4) disseminate to and discuss with department members information generated at  department head 

meetings, and 
 
5) provide department approval to individual teacher requisitions, recommending them to the  
 building principal.  
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