
 

 

 

 

 
 

 

STUDENT DISCIPLINE 

 

I. Scope: Applies to all School positions. 
 

II. Purpose: The purpose of Student Discipline is to diffuse and deal with potentially dangerous or 

disruptive situations exhibited by our students. This will result in allowing them to learn or 

sharpen skills needed to deal with frustrating and/or un-welcomed situations in a socially 

acceptable and adaptive manner. Ultimately, students can continue with their education in a safe 

and learning environment. WSSC takes prompt and proactive steps to address behavior problems 

when they first appear by providing positive supports and strategies. School staff considers a range 

of positive supports, strategies and interventions before suspensions or considering a change of 

placement. 

 

III Definition: Student Discipline is defined as any activity performed by trained staff members with 

the aim of returning equilibrium to the behavior of any student that has lost self control and is 

engaging in destructive or dangerous behavior. 

 

IV. Policy Statements: Westchester School for Special Children recognizes its responsibility to 

provide a safe and calm educational environment where students can learn and develop their 

potential to the fullest degree possible. 

 

It is the policy of the Westchester School for Special Children that any form of “time-out” 

approach is not to be utilized to deal with behavioral issues. This includes, but is not limited 

to, “time-out room”, “time-out areas”, “time-out chairs”, or sending students to other 

classrooms/therapy areas. Should a student’s behavior be disruptive to the  classroom, 

classroom staff have the option to ask for assistance from the Psychology/Behavior Services 

departments if they are not able to resolve the issue themselves. The only time a student is 

to be separated or removed, regardless of the time 

or activity, is when his/her behavior represents a danger to self or others (hitting, pushing,   etc.). 

At such time that the student’s behavior no longer presents  as  a  danger  to  self  or others, the 

student will be returned to their scheduled activity. 

 

It is the policy of the Westchester School for Special Children that the usage of aversive 

interventions, which can be defined as any intervention that is intended to induce pain or 

discomfort to a student for the purpose of eliminating or reducing maladaptive behaviors, by any 

staff  member  are  strictly  prohibited.  Examples  of  banned  aversive  techniques  include, but 

are not limited to, hitting, slapping, pinching, deep muscle squeezes, or the use     of mechanical 

restraints, such as spit masks. 

 

Within the framework of Positive Behavior Interventions and Supports The Westchester  School 

promotes a positive school climate and culture that provides students with a 
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supportive environment in which to grow both academically and socially. The school takes 

a proactive role in nurturing students’ pro-social behavior by providing them with a range 

of positive behavioral supports as well as meaningful opportunities for social emotional 

learning. Effective social emotional learning helps students develop fundamental skills for 

life effectiveness, including: recognizing and managing emotions; developing caring and 

concern for others; establishing positive relationships; making responsible decisions; and 

handling challenging situations constructively and in a socially acceptable manner. Students 

are provided with meaningful opportunities to participate in a wide range of pro- social 

activities and, at the same time, bond with caring, supportive adults who mitigate against 

negative behaviors. Such skills help prevent negative behaviors and the disciplinary 

consequences that result when students do not live up to behavioral standards. 

 
 

Procedures: Discipline policies, practices and behavioral intervention plans include a variety of 

interventions such as addressing a student’s motivation, social skills, and problem solving abilities 

by using positive reinforcement and logical consequences. WSSC structures their in-school 

suspension programs to include instructional strategies to address behaviors such as social skill 

instruction, anger management, conflict resolution, and problem solving skills instruction. While 

there are formal student disciplinary procedures in place, it is critical that parents and school staff 

realize the importance of communication and informal relationships in resolving discipline issues. 

A formal discipline process is often unnecessary when parents, school staff, and students have an 

opportunity to develop cooperative partnerships. They should work together to resolve problems 

and to support appropriate behavior and educational success. 

 

A: Crisis Intervention 

 

The use of physical techniques in a behavior management situation is restricted to those staff 

members who have successfully completed the Therapeutic Crisis Intervention for Schools 

training program, including Therapeutic Crisis Intervention for Schools training. The only instance 

where a non-trained staff person is permitted to intervene (non-physical restraint) is when there 

are no trained staff at the location where an aggressive or abusive student is out of control and not 

intervening would create a greater danger to the student or students in the immediate area. 

 

There are times when a member of the staff can no longer effectively communicate with a student 

who is disruptive. At that point, it is in the best interest of the student, the staff member, and the 

other students in the class for the staff member to remove him/herself from the situation. If this 

requires the staff member to leave the classroom and coverage is necessary, contact Behavior 

Services who will provide needed support. 

 

If the disruptive behavior escalates to the point where additional intervention is required, the staff 

member may request for a “Code Yellow” to be called. A Code Yellow will be called ONLY when 

all Pro-Active Techniques have been exhausted and proven ineffective. Pro-Active Techniques 

include all attempts by classroom staff to diffuse, de-escalate, redirect, etc. the disruptive behavior 

being exhibited by the student in the classroom. Additionally, the student MUST be demonstrating 

behavior that poses a physical danger to his/herself or others, or he/she is destroying property. 



Code Yellow 
 

Code Yellow: When a student’s disruptive behavior escalates to the point where additional 

intervention is required, call the front desk and say “CODE YELLOW (area / room)”. 

Ex: “Code Yellow room 23”. 

 

When a Code Yellow is Called 
 

1. All TCIS (Therapeutic Crisis Intervention for Schools) trained staff members, on the floor of the 

code yellow, will go to the room/area designated in the call. Staff should ensure that the students 

in their care have the appropriate supervision before responding to a Code Yellow. 

 

2. In the event that the situation requires further assistance, a second Code Yellow will be called. All 

available TCIS trained staff members in the building should respond. Again, staff should ensure 

that the students in their care have the appropriate supervision before responding to a Code 

Yellow. 

 

3. Any staff member who is not TCIS trained and is involved with the student in crisis will 

immediately take directions from the TCIS trained staff. 

 

4. The first TCIS trained staff member to arrive on the scene will be in charge of the intervention 

until the crisis situation is assessed and the most appropriate staff member takes control. 

 

5. If the student is attempting to injure themselves, others, or destroy property, a physical 

intervention is merited and staff must utilize Therapeutic Crisis Intervention for Schools 

techniques to safely manage the behavior. At this point, Psychology or Behavior Services should 

be notified if they are not already involved in the intervention. 

 

6. In the event that a physical intervention lasts longer than ten minutes, a nursing check needs to 

take place. Nursing checks are required after every ten minute period. 

 

7. After the student has regained self-control, he/she should be reintegrated into the classroom 

environment unless otherwise directed by administration or Psychology/Behavior Services. It is at 

this time that a crisis report needs to be completed by the first person at the scene of the crisis. All 

staff members involved must be listed on the crisis report and should read and initial the report 

prior to submitting it to the Coordinator of Behavior Services. Any crisis intervention that required 

a nursing check must be submitted to the Nursing Department for completion prior to submission. 

Reports are required to be filled out and submitted immediately, either in person or by means of 

interoffice mail. 

 

8. Each time a Therapeutic Crisis Intervention for Schools takes place as a result of a student’s 

aggressive behavior, the parent(s)/guardian(s) must be notified. The student’s classroom teacher 

must coordinate with Psychology/Behavior Services to determine who will notify the 

parent(s)/guardian(s). 

 

9. In the event that a student or staff member was injured during the crisis intervention, an Incident 

Report must be filled out immediately following the crisis intervention. Anyone who is injured 

during the crisis intervention must be checked by nursing staff, as soon as possible. 



Code Blue 
 

Code Blue: If a student has run from a staff member and the staff member cannot get to the child, or 

if a child is missing, call the front desk and say “CODE BLUE (child’s name), (location last seen)”. 

Ex: “Code Blue, Johnny Jones, bottom floor by room 1408”. 

 

When a Code Blue is Called 
 

1. Staff should simultaneously do the following: 

a. Notify other staff members of the situation. Ex: “Code Blue, Johnny Jones, bottom floor by 

room 1408.” 

b. Run after the student. 

 

2. Staff members hearing the Code Blue should inform the front desk of the situation and ask them to 

make an ALL CALL. 

3. All staff members able to respond to the ALL CALL should immediately begin looking for the 

student. 

4. Once the student has been found a call to the front desk should be placed to cancel the ALL 

CALL. At this time all staff members that left their assigned areas should immediately return to 

them. 

5. After the student has regained self-control he/she should be reintegrated into the classroom 

environment unless otherwise directed by administration or Psychology/Behavior Services. It is at 

this time that a crisis report needs to be completed by the staff member who was originally 

supervising the student. All staff members involved must be listed on the crisis report and should 

read the report prior to submitting it to the Coordinator of Behavior Services. Reports are required 

to be filled out and submitted immediately, either in person or by means of interoffice mail. 

 
 

B: Suspension 
 

 

With the understanding that children are referred to our programs as a result of their intellectual, 

physical and/or emotional deficits, it is the policy of the Westchester School for Special Children to avoid 

suspension in all but the most extreme cases; and then only when the behavior of the child presents a 

clear and present danger to their health and the safety or health and safety of others, or destruction of 

property. 

 
 

With this basic policy in mind: 

 

1. A student may be suspended by a “Coordinator” with the prior approval of the Executive Director. 

 

2. If a student is to be suspended, the “Coordinator” must: 

 

• Notify the parent or guardian and the home school district immediately by telephone and in 

writing regarding the reasons for that suspension. 



• Set up a conference with all parties within twenty-four (24) hours for the purposes of 

outlining the reasons for the suspension and developing a plan for the students’ return to 

school. 

 

3. If a change in placement is recommended the school will cooperate in every way with the home school 

district to maintain the child until a more appropriate placement can be secured. 


